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BROOKHAVEN COLLEGE

Brookhaven College is the
youngest of the seven colleges of the

The Campus

Brookhaven College is located on a

ACADEMIC CALENDAR Dallas County Community College 200 acre campus bounded by Alpha
District. Opening in 1978, it marked Road, Valley View Lane, Marsh Lane,
. the culmination of a thirteen year and Farmers Branch Creek. The
SUMMER SESSIONS, 1982 college development program begun  campus d%sign.empha.sizfsdputdo?re
First Session in 1965. spaces and activities, including a 1.
7 ) . mile path for hiking, biking and
3331 E’) E.?n‘%i?a‘.'%"gy holiday Brookhaven's strategic location in joggir?g which inc.ﬂdes ang 18-station
Jure L Clacses e onrshung 135t growing North Dallas has already  Parcourse trail. Landscaping utilizes
dune 4(F) dholssday c?tapult_ed the %CTr?d ":r? a dpcc’:zi':ilgrr:al native Texas plants from various
une stday towitndraw "W' — of prominence both as an edu arts of the state and a developin
Sy 8D P oraminations "198Y institution and as an art and cultural grboretumlbotanical resource ag'eg is
July 8(T) Session closes center. planned for the future.

Second Sesslon o Brookhaven's ""open-door’” policy In addition to outstanding
NyISM)  Oesssebegn gives the community a broad range of ::Aassroom and laboratory facilities,
July 13 Last day for tuition refund opportunities for lifelong learning. The € campus also has an exceilen
July 15{R) ath class day pp ; : ; 750-seat performance hall, an arena
Aug. 9 (M Lestdaytowharaw-w  College is dedicated to helping theatre and gymnasium which attract
Aug. 15( } Final examinations students of all ages and all A g); h f
Aug. 13(F) Sassion closes backgrounds develop academic, rr}ﬁln%_wsut%r?_ ot ? campltjs or

FALL SEMESTER, 1982 social, cultural and work skills which aA elic and fine aris evenis.
a1 Faculty report will enable them to achieve their full -Accreditation ,

Aug. 19.%).23 aculty repors potential and improve their quality of Brookhaven College is a member
(RPMY Registration life. A college of alternatives and of -
M 2A ey deveropment flexibility, the instructional emphasis  ®The Southern Association of
Aug. 28(S Saturday classes begin is designed to allow individual Colleges and Schools
Sept. é;M Lostdayloriaionefund  |garning rates and styles to emerge. 'Eﬁ?ﬂ fnfnﬁ{tl;%mﬁi%%?tgg“gf
: . _ . . es
gggs-gszﬁ Toanksawingnotidaysbegin  CUrTiculum offerings keep the active e The Texas Public Communit?ldunior.
Nov. 29 (M) Classes resume community in mind and provide a College Association
gg: ?g W) &g}ggy:g‘gggg;:w W balance between Academlc Tl'anSfer .The Texas Association of Coneges
Dec. 1617, 2021 e Programs, Technical/Occupational and Universities
(RFMT) Final examinationa Programs and Community Service *The League for Innovation in the
Dec. 21 Somostor cioges - "%%  Courses. Cgmmunity Coliege
SPRING SEMESTER, 1983 Brookhaven's outstanding faculty, rookhaven is recognized and
excellent facilities and innovative sanctioned by the Coordinating Board
san. 1000 - Faculy moots programs combine to make an of the Texas College and University
Jan. 14 (F) Facully developrment impressive educational package to  SyStem and the Texas Education
Jan. 15(8) Saturday classes begin hanaging and growin Agency, and is an Affirmative Action
Jan: 17{M Classes begin Seweaq anging gro 8 E 1 O rtunity | ituti
Jan. 24 (M Last day for tuition refund community. quai Opportunity Institution.
Jan. 28(F) 12th class day
Fab. 17(R} District Conterence Day
At Lo
Ver i cgoldasioralempiomes ot o AOMINISTRATION H. Deon Holt 620-480
. _ Bl . L e e s . Deon Holt 4
hor. lm) Eastar Holidays begin Vice Président of Instruction .. ................... John E. Pickelman 620#4802 :
ay 6 (FL Last day 1o withdraw "W Vice Presideritof Student Services ................ Joseph R. Sullivan  620-4801
ugg 1353% l,:_?ns; lcgya ?;;:lgﬁaglams Vice President of Business Services ................. Brenda L. Floyd 620-4801
May 16-13 (MTWR) Final examinations Dean of Occupational and Continuing Education . .. . . Jo-Ann O. Killinger 620-4802
. uay}gg g;aduattionb Asso. Dean, Student SupportServices . ............... Gary L. Matney  620-4700
&Y mestar closes Asso. Dean, Learning Resource Center ... ............ Larry M. Wilson  620-4850

SUMMER SESSIONS, 1883 Asst. Dean Community Service ...................... Lindle Grigsby 620-4715

First Session Asst Deanof Instruction ....................... ... ... Paul Forte 620-4803
May 27 n Registration DirectorofCounseling ........................... John D. Williams 620-4830
u:v g?b) gl:;ns%r;agda#‘ hotiday Directorof HealthServices ....................... Naomi R. Garrett  620-4195
m”: i Last f;v,:,%f;""m refund gii:gg:gr o; g::tzic Itn'fDorm?fion ........................ Hollis Walker 620-5200

v r ot Student Development ... oo LouA. King 620-4116
jﬂge;éﬁ:é 'Efrf;ﬂ?;trgi:gt?gﬁgw w Assl. Director Community Service ...................... Sue Lichten 620-4723
July 1(F Semestar closes DIVISION CHAIRPERSONS

$econd Session BusinessandAutomotive ..... ................. Marilyn A. Kolesar 620-41
jﬂ";? n g;;ﬂ;:gsﬂgggm Communications .......... ..ot iiiinan.. . .yJoy A.Babb 620-47?3
July 11 (M) Last day for tuition refund Fineand AppliedArts ............. e Charles D. McAdams 620-4730
ilt'g 1 42{9) ﬂhsfgsslgghh draw "W" Scienceand Mathematics . ........................ Larry J. Darlage 620-4750
Aug. 10 Final e,&,mm"m Social Science and Child Development . ........... Eugene H. Gibbons  620-4130
Aug. 10 Semester closes Physical Education and Human Development ... ... ... John D. Williams 620-4830
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GENERAL INFORMATION

The Dallas County Community
College District is comprised of seven
colleges located strategically
throughout Dallas County, Together
the colleges enroll approximately
75,000 students and employ over
1,900 full-time faculty and staff
members.

The growth of the District into an
educational system with such impact
was not by chance. In May, 1965,
voters created the Daltas County
Junior College District and approved
a $41.5 million bond issue to finance
it. The next year the District’s first
college, El Centrg, began operation in
downtown Dallas. Eastfield Coliege
and Mountain View College enrolled
their first students in 1870, and the
plans for a multi-campus district
became a reality. Richlang College
became the District's fourth college
in 1972.

The voters of Dallas County
approved the sale of an additional
$85 million in bonds in September,
1972. This step provided for
expansion of-the four existing
colleges and the construction of three
more colleges. A key part of the
expansion program was the
remodeling and enlarging of Etf Centro
College, a project completed in 1979.
Construction of new facilities resulted
in the opening of Cedar Valley
College and North Lake College in
1977. Brookhaven Coilege, the final
campus in the seven-college master
plan, opened in 1978.

DISTRICT PHILOSOPHY AND GOALS

Since 1972, the District has been
known as the Dallas County

medicine, and a place for the adult
delving into an interesting hobby to
enrich leisure hours. There is a place
for the person preparing to enter a
trade or technical field with a year or
two of studies, and a place for the
employed individual wanting to
improve occupational skills. There is
a place for the very bright high
schoo! student ready to begin college
work in advance of high schoal
graduation, and a place for the high
school dropout who now sees the
need for education in today's
complex society. In short, there is a
place for everyone.
How do the colleges meet the
educational needs of such a varied
family? The answer is found in four
categories of programs:
1.For the student working toward a
bachelor's or higher degree, the
colleges offer a wide range of first-
year and second-year courses
which transfer to senior colleges
and universities.

2. For the student seeking a

meaningful job, the colleges offer
one-year and two-year programs in
technical and occupaltional fields. ,

3.For the employed person wishing t
improve job skills or to move into a
new job, the colleges offer credit
and non-credit adult educational
courses.

4. For the person whoe simply wants to
make lite a little more interesting,
the colleges offer community
service programs on cultural, civic
and other topics. :
Additional programs are available

for the high schoo! student, dropout,

and others with special needs. The
colleges help each student design the
educational program that best meets
individual needs. Every student is
offered intensive counseling to define
goals and identify abilities. Continued
guidance is available throughout the
student’s college career in case
goals and plans change. This
emphasis on counseling, rare for
some institutions, is routine at al!

District colleges.

DALLAS COUNTY COMMUNITY COLLEGE DISTRICT BOARD OF TRUSTEES
Seated from teft; Jerry Giimore, chairman; Pattie T. Powell; Robert H. Power. Standing
from left: Bob Beard: Bart Rominger, vice-chairman; J.D. Hall; and Don Buchholz.

DALLAS COUNTY COMMUNITY COLLEGE DISTRICT ADMINISTRATORS
.......................................... R. Jan LeCroy

Community College District. The
name shows that the District has
outgrown the term “‘junior college.”
The name also reflects the District's
philosophy. The colleges truly are

community institutions, meeting the Chancellor

varied educational needs of the Vice Chancellor of Business Affairs . .................. .. ... Walter Pike
growing Dallas County region. The Associate Vice Chancellor of Business Affairs . . .......... .. Ted B. Hughes
primary goal of the District and its Vice Chancellor of Educational Affairs. . .................. Terry O'Banion

colleges is 10 help students of all Associate Vice Chancellor of Educational Affairs . . ............. Ruth Shaw
ages achieve effective living and Assistant Chancellor of Planning and Development Affairs. . ... ... Bill Tucker
responsible citizenship in a fast- Assistant to the Chancellor. . . ..o oot e e Jackie Caswell
changing region. state, nation, and Directorof Development. . ... ... .. ... . o o Carole Shlipak

world. Each college is therefore
committed to providing a broad range
of educaticnal programs for the
people it serves.

The needs, abilities, and goals of
each student are considered
important. The focus is on creating
_.an educational program for the

Legal Counse!l. . ..ot Robert Young
Special Assistant to the Chancellor Lehman E. Marks
Director of Business Services Robb Dean
Director, Center for Telecommunications Rodger Paol
Directorof Computer ServiCes . .. .. ... ... o Jim Hill
Director of Community & Student Programs. ... ........ .. Richard McCrary
Director of Facilities Management Edward Bogard

individual rather than squeezing or Director of Occupational Education. . .. .................... Linda Goffey
stretching the individual to fit an Director 0f PETSOMMEL. .« o o v v oo e e e Quincy Ellis
educational mald. Director of Planning, Marketing, Research. . .................. Colin Shaw

The District theretore has a place
for different kinds of students. There
is a place for the young person
setting forth toward a degree in

Director of Public Information
Director of Purchasing
Director of Resource Development
Director of Technical Services

Mavis Williams
Bonny Franke
Paul Dumont




DISTRICT RESPONSIBILUITIES

o carry out the District philosophy,
the colleges obviously must oifer a
range of programs and courses,
including guidance services. These
programs and courses must help
each individual attain a high level of
technical competence and a high
level of cultural, intellectual, and
social development. - In addition, high
professional standards for the
academic staff must be maintained
within a framework prescribed by the
Board of Trustees. At the same time,
the program and organization of each
college must make maximum use of
faculty and facilities.

The colleges have a basic
responsibility to provide educational
and cultural leadership to the
community. They must be sensitive
to changing community needs and
adapt readily to those needs. )
Individuals capable of continuing their
educational development should be
given the opportunity to improve their
skills. Finally, to continue to meet its
responsibilities in changing times, the
college system must guard against
stagnation. Creativity and flexibility
are therefore fostered at the District

‘evel and on each campus.

LEAGUE FOR INNOVATION

The Dailas County Community
College District is a member of the
League for Innovation in the
Community College. The League is
composed of 17 outstanding
community college districts
throughout the nation. Its purpose is
te encourage innovative
experimentation ang the continuing
devetopment of the community
college movement in Amdrica.
Membership commits the District to
research, evaluation, and coaperation
with other community college
districts. The goal is to serve the
community with the best educational
program and the fullest use of
resources.

STUDENT CONSUMER INFORMATION
SERVICES

Pursuant to Public Law 178, the
Coliege provides all students with
information about its academic
programs and financial aid available
-10 students.

. STANDARDS OF CONDUCT

The college student is considered a
responsible adult. The student’s
enroliment indicates acceptance of
the standards of conduct published in
this catalog.

EQUAL EDUCATIONAL AND
EMPLOYMENT OPPORTUNITY POLICY

Dallas County Community College
District is committed to providing
equal educational and employment
opportunity regardless of sex, marita!
or parental status, race, color,
religion, age, national origin, or
handicap. The District providas equal,
opportunity in accord with Federal
and State laws. Equal educational
opportunity includes admission,
recruitment, extra-curricular
programs and activities, access 1o
course offerings, counseling and
testing, financial aid, employment,
health and insurance services, and
athletics. Existing administrative
procedures of the College are used to
handle student grievances. When a
student believes a condition of the
College is unfair or discriminatory,
the student can appeal to the
administrator in charge of that area.
Appeals to higher administrative
authority are considered on the
merits of the case.

FAMILY EDUCATIONAL RIGHTS
AND PRIVACY ACT OF 1974 '

In compliance with the Family
Educational Rights and Privacy Act of
1974, the College may release
information classified as ‘‘directory
information’ to the general public
without the written consent of the
student. Directory information
includes: (1) student name, (2)
student address, (3) telephone
number, (4) dates of attendance. (5)
educational institution most recently
attended, and {6) other information,
including major field of study and
degrees and awards received.

A student may request that all or
any part of the directory information
be withheld from the public by giving
written notice to the Registrar's
Qffice during the first twelve class
days of a falt or spring semester or
the first four class days of a summer
session, If no request is filed,
information is released upon inquiry.

_ No telephone inquiries are

acknowledged; all requests must be
made in person. No transcript or
academic record is released without
written consent from the student
staling the information to be given,
excepl as specified by law.
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GENERAL ADMISSIONS POLICY

he College has an *‘open door”
admissicns policy. It insures that all
persons who can profit from post-
secondary education have an
opportunity 1o enroll. The College
requires certain assessment
procedures for use in course
placement prior to admission to a
certificate or degree program, but the
assessment is not used to determine
admissions.

ADMISSION REQUIREMENTS

Beginning Freshmen

Students enroliing in college for the

first time who fit one of the following

categories may apply for admission:

a.@raduates from an accredited high
school or those who have earned a
General Education Diploma
{G.E.D.), who are 18 years of age or
clder, and whose high school class
has graduated.

b.Graduates of an unaccredited high
school who are 18 years of age or
older. .

c¢.Persons who do not hold a high
school diploma or G.E.D. (but who
are 18 %ears of age or older and
whose high school class has
graduated) may be admitted by
giving evidence of an ability to
profit from coliege instruction,
Such admission will be on a
probationary basis.

d.High school students recommended
by their high school principal. The
College admits a limited number of
students in this category. The
students are concurrently enrolled
for a maximum of 6 hours of
special study each semester.
Students must continue to make
norrnal progress toward high school
graduation,

Transfer Students

Transfer applicants are considered
for admission on the basis of their
previous college record. Academic
standing for transfer applicants is
determined by the Registrar's Office
according to standards established by
the College. Students on scholastic
or disciplinary suspension from
another institution must petition the
Committee on Admissions and
Academic Relations for special
approval. Contact the Admissions
Office for further information.
Former Students

Students formerly enroiied in the
Dallas County Community College
District must submit an application
for readmission to any District
college. Students with unsettled
financial debts at any District college
will not be readmitted.

Non-Credit Students’

Students enroliing for non-credit
courses apply through Community
Services.

International Students

The College is authorized under

federal law to enroll non-immigrant

alien students. International students

are not admitted, however, until all

admissions requirements are

complete. International students

must: '

a.complete a personal interview with
the international student counselor
and recelve approval from the
College administration, )

b.present TOEFL (Test of English as a
Foreign Language) test scores of
525 or higher, '

¢.be proficient in English and provide
a letter in their own handwriting
indicating educational and
vocational plans,

d.show evidence of sufficient
financial support for the academic
year,

e,.complete a health infermation form,

f. fulfill all admission requirements for
international students at least 30
days prior {0 registration,

g.enroll as a full-time student
(minimum of 12 credit hours),

h.supply official transcripts for all
previous academic work with a
minimum “C'" average.

Contact the Admissions Office for

information,

APPLICATION AND ADMISSION
PROCEDURES

Applications may be submitted any
time prior to registration, but
applicants should submit materials at
least three weeks before registration
to insure effective counseling and
schedule planning. Earlier application
is desirable because the student's

- place in registration is determined by

the date an applicant's admission file
is complete. A late place in
registration may mean that the
student cannot register for some
;:'ﬁucrises because they are already
illed. ,

Applicants must submit the
following material to the Admissions
fC}Iffice to have a complete admissions
le:
a.An official application, available

from the Admissions Office.
b.An official transcript from the last

school (high school or college)

attended. Students seeking .

certificates or associate degrees

must submit official transcripts of
ali previous college work, The

Coliege's accrediting agency

requires transcripts, and the

Coliege uses them in program
advisement, -
¢.Written proof from a medical office

of (1) a negative tuberculin skin test

or chest X-ray, (2) a polio

immunization if the applicant is

under 19 years of age, and (3) a

diptheria/tetanus injection within the

last 10 years. '
This medical proof is required by
state law (Tex. ED. Code 2.09). Once
the above materials are submitted,
the applicant is assigned a place in
registration. All applicants may
select only those classes available
when they register. Students may
enroll in certain courses at times
other than regular semester.
registration. See Flexible Entry
Courses in this catalog and contact
the Registrar's Office for additional
information.

TUITION

Tuition is charged on a sliding scale
according to the number of credit
hours for which a student is enrolled
and the student’s place of legal
residence. Tuition is subject to
change without notice by the Board
of Trustees or the Texas Legislature.

ADDITIONAL FEES

Additional fees may be assessed as
new programs are developed with
special laboratory costs. These fees
will always be kept to a practical
minimum. A graduation fee is not
assessed, but each student must pay
for cap and gown rental.

SPECIAL FEES AND CHARGES

Laboratory Fee: $2 to $8 a semester
(per lab).

Physical Education Activity Fee: $5 a
semester.

Bowling Class Fee: Student pays cost
of lane rental.

Private Music Lesson Fee."$45 for
one hour per week (maximumj for
one course, $25 for one half hour per
week. ‘

Audit Fee: The charge for auditing a
course is the same as if the course
were taken for credit, except that a
student service fee is not charged.

Cradit by Examination: A fee will be
charged for each examination.**
rs
* Available only to music majors
enrolled for 12 hours or more.
*+This fee can change without prior
notice.
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DALLAS COUNTY COMMUNITY COLLEGE DiSTRICT
TUITION AND STUDENT SERVICES FEE*

N Qut-of State, or
Semeaster Dallas County Out-of District Out-of-Country

Cr. Hours | Tuition Fee Total | Tuition Fee Total | Tuition Fee Total
1 $25 $1 $26 $256 ° $1 §26 41 $1 $42
2 25 2 27 42 2 44 82 2 84
3 25 3 28 63 3 €6 123 3 126
4 32 4 36 84 4 a8 164 4 168
5 40 5 45 105 5 110 205 5 210
6 48 6 54 126 6 132 246 6 252
7 56 7 63 147 7 154 287 7 294
8 64 8 72 168 8 176 azs 8 336
9 72 9 a1 189 g 198 369 g 378
10 80 10 90 210 10 220 410 10 420
1 86 10 96 216 10 226 451 10 461
12 92 10 102 222 10 232 492 10 502
13 98 10 108 228 10 238 533 10 543
14 104 10 114 234 10 244 574 10 584
15 110 10 120 240 10 250 615 10 625
16 116 10 126 246 10 256 656 10 666
17 122 10 132 252 10 262 697 10 707
18 128 10 138 258 10 268 738 10 748
19 134 10 144 %64 10 274 779 10 789
20 140 10 150 70 10 280 820 10 830

The following definitions are brief guidelines only; please discuss any questions
regarding proper tuition classification with Admissions Otfice personnel.

A Dalas County resident is one who (1) resides in Dallas County and (2) qualifies
as an in-state resident. Texas law defines an in-state resident as an individual “'who
is employed full-time in Texas for the 12-month period preceding registration.” The
Dallas County Community Coliege District Board of Trustees has waived the
difference in tuition between the out-of-state or out-of-district rates and Dallas
County rates for a person and his/fher dependents who owns real estate, business or
personal, within Dallas County. For information on documents necessary to prove
such ownership or dependency, consult the Admissions Office. Classitication as a
state resident or qualification for a waiver of out-of-state fees applies only to U.S.
citizens or permanent resident aliens.

The DCCCD Board of Trustees defines an Out-of-District student as (1) a student
eighteen (18) years of age or older who resides in a Texas county other than Dallas
County or (2) a student who is less than eighteen (18) years of age whose parents
live in a Texas county other than Dallas County. In either case, state residency
requirements must be fulfilled (see above).

An out-of-state student is one who has come to Texas from out-of-state within the
12-month period prior 1o registration. Anyone who enrolls as an out-of-stale student
is presumed to remain out-of-state as long as the residence of the individual in
Texas is for the purpose of attending school. An individual whoe would have been
classified as a resident for the first five of the six years immedialely preceding
registration but who resided in another state for all or part of the year immediately
preceding regisiration shall be classified as a resident student. .

A foreign national on any other than a permanent resident visa must pay out-of-
country tuition and fees.

*The tuition scheduie above is subject to change without notice by action of the
District Board of Trustees or the State of Texas.

RETURNED CHECKS NON-CREDIT STUDENT (AUDIT)

Checks returned to the Business
Office must be paid with cash or a
cashier’'s check within the time {imits
prescribed by the notification letter.
An additional fee is added for
returned checks.

If a check tfor tuition is returned by a
bank for any reason, including stop
payment, the college business office
may submit the check to the Justice
of the Peace for appropriate legal
action and collection. The Vice
President of Student Services may
also implement disciplinary
procedures,

A person who meets the admission
requirements of the District may, with
the consent of the division
chairperson and instructor, enroll in a

credit course as a non-credit student.

A non-credit student may attend
class, but may not receive a final
grade or credit for a course. An
instructor may give an examination if
he determines the examination is an
essential component of the learning
process. The fee in a credit course is
the same for a non-credit student as
for a credit student.

REFUND POLICY

Student tuition and fees provide only
a fraction of the cost of education.
When students enroll in a class, the
reserve places which cannot be
made available 1o other students
unless they officially drop the class
during the first week of the semester,
Also, the original enrollment of
students represents a sizable cost to
the District whether or not they
continue in the class. Therefore, a
refund is made only under the
following conditions:
a.No 100% refund is granted unless
Coliege error is involved.
b.An 80% refund of tuition and fees
may be obtained through the date
noted in the college calendar. An
80% refund may be given through
the first two class days of a six-
week summer session or fast track
semester. Refunds for Flexible
Entry Courses are considered
through completion of the second

day of class from the date of
enrollment.

¢.No refund is given for advanced
placement or College Level
Examination Program (CLEP) tests.

d.A physician's statement must be
submitted along with petitions when
medical reasons account for
withdrawal. Requests for refunds .
must be submitted before the end
of the semester for which the
refund is requested.

e.No refund of less than $4 for tuition
and fees is made.

Refund Petition Forms are available

in the Counseling Center and the

Office of the Vice President of

Student Services. Students who

believe their refund requests are due

to extenuating circumstances beyond

the limits of the refund policy should

state explicitly their circumstances on
the Refund Petition Form. All requests
for refunds are referred to the Refund

Petition Committee. The Committee’s

recommendations are made to the

Vice President of Student Services

who notifies the student of the action

taken. Refund checks normally

require a minimum of one month. from
date of approval for processing.

COURSE PREREQUISITES

Prerequisites are established for
certain advanced courses to help
assure that students have sufficient
background in the subject area to
maximize their probability of success
in the course. The College recognize
that certain related life experiences S.
may also provide necessary
background for success in these
courses. Therefore, the divigion
chairperson is authorized to waive a
course prerequisite,




‘HANGE OF SCHEDULE

tudents should be careful in
registering to schedule courses only
for the days and hours they can
attend. Students requesting class
changes should contact the
Registrar's Office during the time
specified in the class scheduie. No
change is complete until it has been
processed by the Registrar's Office.

TRANSFER OF CREDITS-

Transfer of credit is generally given
for all passing work completed at

accredited colleges and universities.

The Registrar’s Office evaluates all
transfer credit. Transfer students
admitted with a.grade point
deficiency cannot graduate until the
deficiency is cleared by earning
"additionat grade points.

Credits earned in military service
schools or theough the U.S. Armed
Forces Institute are reviewed by the
Registrar and credit granted if
applicable,

DROPPING A COURSE OR
WITHDRAWING FROM COLLEGE

To drop a class or withdraw from the
College, students must obtain a drop
or withdrawal form and foliow the
prescribed procedure.

‘Should circumstances prevent a

student from appearing in person to
withdraw from the College, the
student may withdraw by mail by
writing to the Reigstrar. No drop or
withdrawal requests are accepted by
telephone. Students who drop a class
or withdraw from the College before
the semester deadline receive a "W"'
(Withdraw) in each class dropped.
The deadline for receiving a “W" is
indicated on the academic calendar.
After that time students receive a
performance grade in each course.

ADDRESS CHANGES
AND SOCIAL SECURITY NUMBER -

Each student has the responsibility to
inform the Registrar's Office of
changes in name or address. Each
applicant for admission is asked 10

11

furmish a Social Security number. This
number doubles as a student
identification number and insures
accuracy of student records. If a
student does not have a Social
Security number, another number is
assigned for record keeping.

ADVISEMENT PROCEDURES

individual assessment of skill levels is
an important part of student success
in college. Therefore, the District has
provided an assessment process
available through the counseling
centers at ‘each of the District
colleges. Information gained from
assessment is used to advise
students in the selection of courses
which can provide the best possible
opportunity for academic success. All
students are required to go through
an assessment process and should
schedule it prior to initial registration.
Developmental studies are available
for students who need skill
development in reading, writing, or
math. Test data, transcripts, previous
work, and counseling may be used to
determine placement in this program.
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ACADEMIC
INFORMATION

DEGREE REQUIREMENTS

The College confers the Associate in
Arts and Sciences Degree upon
students who have completed all
general and specific requirements for
graduation. Each degree candidate
must earn the last 15 hours as a
resident student in the District
colleges or accrue 45 hours in
residence.

The degree must be awarded by the
college which ofiers the program in
which the student majored. If two or
more schools offer the program, the
student is granted the degree where
the majority of the hours were taken.
Correspondence work must be
approved by the Registrar for
graduation credit. No more than one-
fourth of the work required for any
degree or certificate may be taken by
correspondence.

ASSOCIATE IN ARTS
AND SCIENCES DEGREE
Students must have a minimum of 60
credit hours and a grade point
average of at least "*'C"' (2.0) 1o
receive the Asscciate in Arts and
Sciences Degree. These 60 hours
may be earned at any District
college. They must include:
s English 101-102 plus an additional &
hours of English for a total of 12
credit hours in English.
« 8 credit hours in Laboratory
Science (Music majors will substitute
Music 101-102 for this requirement.)
» 12 credit hours of History 101-102
and Government 201-202. No
substitutions are allowed. Only 3
credit hours of history and 3 credit
hours of government may be earned
through credit by examination. CLEP
credit may not be used to meet this
requirement, .
* 3 credit hours in Humanities,
selected from Theater 101, Art 104,
Music 104, Humanities 101 or
Philosophy 102.
* A maximum of 4 physical education
activity hours may be counted as
credit toward requirements for
graduation. Courses numbered 99
and below cannot be included to
meet degree or cerlificate
requirements. Music 199, Art 199,
and Theater 199 may not be counted
toward the 60 hour minimum.

All students planning to transfer to
a four-year institution may complete
their four semester requirements in
physical education during their
freshman and sophomore year.
Students are urged to consult the
catalogs of the institutions to which
they may transtfer for their special

requirements. These catalogs should
be used by students and agdvisors in
planning programs.

ASSOCIATE IN APPLIED ARTS

AND SCIENCES DEGREE

AND CERTIFICATE CAREER
PROGRAMS

Students must have a minimum of 60
credit hours and a grade point
average of at least “C"" (2.0) to
receive the Associate in Applied Arts
and Sciences Degree. For some
programs, more than 60 credit hours
are required. All prescribed
requirements for the specific
TechnicalfOccupationat Program in
which the student is enrolied must be
completed. These programs may also
have other criteria in addition to
degree requirements. )

See the Technical/Occupational
Programs section of this calalog for a
more detailed explanation.

The requirements for certificates are
detailed under specific programs
listed in the TechnicalfOccupational
Programs section of this catalog. A
“C'" (2.0) grade point average is
required. A maximum of 4 physical
education activity hours may be
counted as credit toward graduation.
Courses numbered 99 and below may
not be included to meet degree or
certificate requirements. Music 199,
Art 199, and Theatre 199 may not be
counted toward the 60-hour minimum.

PROCEDURE FOR FILING DEGREE
AND CERTIFICATE PLANS AND FOR
GRADUATION

Students should request a degree
plan from the Registrar's Office at the
end of their freshman year. Official
transcripts of all previous college
work must be on file at the time of
request for degree plans. Students
following a one-year certificate
program should request an official
plan during the first semester of their
enroliment. Application for the
granting of the degree or certificate
should be fited in the Registrar's
Office prior to the deadline
announced by the Registrar.

An annual graduation ceremony is
held at the conclusion of the spring
semester. Participation is ceremanial
only and confers on a student no
rights to a degree. January and
August graduates may participate in
the next commencement if they
desire, but they are not required to do
s0. The Registrar's Office should be
notified if the student wishes to
participate. Instructions for
graduation are mailed to all
candidates thirty days prior to
commencement,

Within five years of initial
enroliment a student may graduate

V]
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according to the catalog
reguirements in effect at the time of
first enrollment or any subsequent
catalog provided the requisite
courses are still being offered.

If a student fails to complete within
five years all requirements of the _
catalog in effect at the time of initial
enroliment, then the student may be
required to graduate under a iater
catalog at the discretion of the
institution.

RECOMMENDED ACADEMIC LOAD

The maximum academic ioad is 18
credit hours of course work per
semester or five classes plus
physical education. Students must
receive permission of the Registrar or
the appropriate college official to
carry a heavier load. Employed
students carrying a full load (12 credit®
hours or more) should not work more
than twenty hours per week. Students
working more hours should reduce
their academic load proportionately.
The recommended load limit for day
or evening students who are
employed full-time is 6 credit hours,
The recommended load limit in a six-
week summer session is 6 credit
hours. A total of 14 credit hours is the
maximum that may be earned in any
twelve-week summer period.

CLASS ATTENDANCE

Students are expected to attend
regularly all classes in which they are
enrolled. Students have the
responsibility to attend class and to
consult with the instructor when an
absence occurs.

Instructors are responsible for
describing attendance policy and
procedures to all students enrolled in
their classes. Students who do not
attend class during the first twelve
days of a long semester or the first
four days of a surmmer session are
dropped by the instructor. After this
time, it is the responsibility of the
student to withdraw from the course.
A student, however, may be dropped
from the class roH prior to the
published withdrawal deadline notice
for lack of attendance at the
discretion of the instructor.

If an instructor drops a student, the
student is notified by a letter from the
Registrar's Office sent to the
student’s address of record. The
effective drop date is stated in the
letter. A student who desires to
remain in class must contact the
instructor within the time specified in
the instructor's letter. With the
instructor's approval, a student may
be reinstated. Students dropped for
excessive absences prior 1o the
published withdrawa! deadline receive
2 grade of "W."
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SCHOLASTIC STANDARDS:
GRADES AND GRADE POINT
AVERAGE

Final grades are reported for each
student for every course according to
the following grading system.

) Grade Point
Grade Interpretation Value
A Excellent 4 points
B Good 3 points
C Average 2 points
D Poor 1 point
F  Failing 0 points
| Incomplete  Not Computed
WX Progress; Not Computed
re-enroliment
required
W Withdrawn Not Computed
CR Credit Not Computed

Grade points earned for each course

" are determined by multiplying the
number of points for each grade by
the number of credit hours the course
carries. For example, a student who
takes a three hour course and earns
an "A" accumulates 12 grade points
for that course. A student’'s grade
point average is computed by adding
the total grade peint values for all
courses and dividing by the number
of credit hours attempted during the
same period. For exampie, a student
who takes the following courses and
earns the following grades has a
grade point average 2.93:

Credit Hours  (Grade Grade Points WAIVING OF SCHOLASTIC

D
2-hour course A 8 EF'C'ENCY, )
3-hour course B g Any student in an academic transfer
4-hour course B 12 program may transfer to a career
3-hour course C 6 program. In such a case, the student
Total Credit Total Grade May chaose to have any grades
Hours: Points: Delow "C disregarded. However, the
12 35 Procedure for disregarding low
35 « 12 = 2.93 grades may only be exercised while

For repeated courses, only the latest the student is in a career program. If
grade earned is included in the student changes to an academic
cumulative grade point averages. transfer program, the original
Transcripts do, however, indicate all  conditions of the academic transfer
work completed in the District, even ~ Program must be followed, including
if the latest grade is lower than a the calcutation of a cumulative grade
preceding grade. When a student point average of all college credits
withdraws from a course being earned. The procedure for waiving
repeated, the cumulative grade point thO'as“C deficiency applies both to
average is calculated by using the St”ge”ts of this college and to
immediately preceding grade in the ~ Students transferring from other
same course. institutions. The student who wishes
If a student believes an error has 'O USe the procedure for waiving
been made in determining a course  Scholastic deficiency should so state
grade, the instructor or appropriate 1 Writing to the Registrar prior to
division office should be contacted as "e9isiration and should inform a
soon as possible. Requests for grade ::hounselor of such intentions during
changes will not be considered later e pre-registration advisement
than two years following the last day S®Ssion.

of the semester for which the grade  gcHOLASTIC PROBATION AND

was assigned. SCHOLASTIC SUSP
An incomplete grade ‘I'* may be SPENSION

given when an unforeseen emergency Full-time and part-time students who
prevents a student from completing  have completed a total of 12 credit
the work in a course. The ‘1"’ must hours are placed on probation if they
be converted to a performance grade fail to maintain a 2.0 cumulative

{one with a grade point value} within  grade point average. Students may be

ninety days after the first day of removed from probation when they
classes in the subsequent regular .earn a 2.0 cumulative grade point
semester. If the work is not average. Students on scholastic
completed after ninety days, the *'1"" [probation who achieve either a

is converted to a performance grade. |[cumulative grade point average of 1.5
An Incomplete Contract is used to {or above or a previous semester

convert an incomplete grade to a grade point average of 2.0 or above
performance grade and states the are continued on scholastic
requirements for the satisfactory probation. Students on probation who
completion of the course. The do not meet the requirements for

Incomplete Contract must be agreed continued probation are placed on
upon and signed by the instructor, the scholastic suspension. Students on
student and the division chairperson suspension for the first time may not

and submitted with the final grade register for the immediately following
report. When an Incomplete Contract semester or summer session without
must be submitted without the |special permission. Suspended

student’s signature, the instructor students must file a petition for

must include a statement indicating |readm§ssuon. The conditions for

that the student is aware of and in readmission are established and

agreement with the contract. administered by the Vice President of
Students who do not complete Student Services.

course requirements may receive a

"“WX'' grade when the instructor GRADE REPOBTS._

determines that reasonable progress A grade report is issued to each

has been made and when the student student at the end of each semester

can re-enroll for course completion  jand gives the grade earned in each

prior to the certification date in the  |course that semester. A transcript is

next regular semester. If the student the official record of college work and

re-enrolls and completes the course  gives all grades earned throughout

requirements, the “*WX'' remains for the college career. Transcripts are

the first enroliment; a performance  withheld from students who have not

grade is given for the second met financial or other obligations to

enroliment. If the student does not re- the College. (See Student Codes and

enroll, the WX’ is converted to a Expectations: *‘Financial Transactions

performance grade. with the College."")



ACCEPTABLE SCHOLASTIC
PERFORMANCE

College work is measured in terms of
credit hours. The number of credit
hours offered for each course is
%iven with the course description.

cceptabie scholastic performance is
the maintenance of a grade point
average of 2.0 (on a 4.0 scale) or
better. Students may not be
graduated from any degree or
certificate program unless they have
a cumulative grade point average of
2.0 or better. Grade points and hours
earned in courses numbered 99 and
below are inciuded in computing a
student's scholastic standing, but
they cannot be used to meet
graduation requirements.

HONORS

Full-time students who complete at
least 12 hours of credit and earn a

rade point average of 3.00-3.49 are
listed on the Vice President’s honor
roll. Full-time students who complete
at least 12 hours of credit and ave-
rage 3.50-4.00 are placed on the Presi-
dent's Honor Roll. Part-time students
who take 611 credit hours and main-
tain a 3.5 or higher grade point ave-
rage are placed on the Academic
Recognition List.
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LEARNING RESOURCES CENTER
AND LIBRARY OBLIGATIONS

The Learning Resources Center (LRC)
supports classroom instruction. It is a
place where students can find books
and non-print materials to supplement
classroom learning or where — if
they choose — they can actually take
a course, The LRC helps students to
learn in their own ways and at their
own speeds. It provides books, slides,
tapes, and films. The College has a
growing collection of books on a wide
variety of general information areas
to support Academic Transfer
Programs and Technical/Occupational
Programs. In addition, there are
special collections of career
materials and pamphlets. The library
also subscribes to current popular
and technical periodicals as well as
to area and nationa! newspapers.
Classroom Resource Services is a
part of the LRC and supports the
instructional program. itis
responsible for all campus audio-
visual equipment and non-print
materials used in the classroom or by
individual students and for the
production of instructional materials.
Willful damage to library materiais
(or property) or actions disturbing
users of the library may lead to the

loss of library privileges. Damage

"cases are referred to the appropriate

authorities for further action. All
books and other library materials
must be returned before the end of
each semester. No transcript is
issued until the student’s library
record is cleared.

TRANSCRIPTS OF CREDIT

Upon the written request of a student,
the Registrar's Office will send an
official transcript to the individual
student or to any college or agency
named. The transcript may be
withheld, however, until the student
has settled all obligations with the
College.

CLASSIFICATION OF STUDENTS

Freshman:

A student who has completed fewer
than 30 credit hours.

Sophomore:

A student who has completed 30 or
more credit hours.

Part-time:

A student carrying fewer than 12
credit hours in a given semester.
Full-time:

A student carrying 12 or more credit
hours in a given semester.
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EDUCATIONAL AND SPECIAL OPPORTUNITIES

@ onTranimonaL LEaRNING

The College is committed to serve
students and the community in the
most effective manner possible while
maintaining high standards of
education. Students learn in a variety
of ways and through a multitude of
experiences; therefore, the College
shall assess these learning activities
and grant equivalent college credit
according to the following guidelines:
1. A student must be currently
enrolled in the College to receive
equivalent credit for non-traditional
learning.

2. Credit may be granted for non-
traditional fearning as it relates to
specific courses offered by the
college assessing the learning
experiences. Credit will be
awarded on a course by course
basis only,

3. A student is required to complete

at least 12 semester hours of

course work with the District prior
to awarding of equivalent credits
for nor ':aditional activities: The

“CR" giade is awarded for non-

traditional course work accepted

for credit.

Credit may be granted for

occupational courses approved by

the /‘exas Education Agency.

. The number of equivaient credits
awarded may not exceed the total
number of credits required for the
student's specific associate degree
objective. No graduation,
residency, degree or program
requirements will be waived as a
result of credits earned as
provided by this policy.

Students desiring to take advantage

of this opportunity should consult with

the College Advocate For Non-
traditional Learning for additional
information. Students. making
application for assessment of prior
learning through life experiences are
required to enroll in a Human

Development Course to facilitate the

process.

CONTINUING EDUCATION UNITS
Althdugh no college credit is awarded
for Community Service class
participation, Continuing Education
Units are transcripted for successful
completion of most courses. The
CEU, by nationwide definition, is *‘ten
contact hours of participation in an
organized continuing adult education
or extension experience under
responsible sponsorship, capable
direction, and qualitied instruction.”
The CEU is a means of recording and
accounting for the various continuing
education activities one accumulates

()]

TELECOURSES

Students may take a variety of
college credit courses via television.
The schedule of telecourses varies
each semester and may include
courses in anthropology, astronomy,
business, earth science, ecology,
biology, English, economics,
government, history, humanities,
psychology, religion, and sociology.
Content and credit for these courses
are the same as for similar courses
laKen on campus.

Telecourses include the viewing of
television programs on KERA/Channel
13 and on cable, plus reading, study
guide and writing assignments.
Students come to the campus for an’
orientation session at the beginning
of the semester, for one to four
discussion meetings, for three or four
tests, and for laboratory sessions in
science courses having laberatories.
These campus visits are normaily
scheduled for a time convenient to
the students. Field trips are required
in some courses. Telecourses may be
taken in conjunction with on-campus
courses or by persons who are not
enrolled in any on-campus courses.
Students may register for telecourses
by mail or through the regular on-
campus registration process.

HUMAN DEVELOPMENT

In Human Development Courses
students can explore the relationship
between meaningful education and
some of the dilemmas or questions
commonly brought to college. *“Why
learn’” and ‘‘how to learn” are put in
a perspective of “who is to learn.”
These courses are taught by
counselors and other qualified
/instructors. They offer academic
credit which transfers to most
surrounding four-year institutions. The
courses in human development
enhance the total curriculum and
blend in with the total concept of the
community college.
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COOPERATIVE WORK EXPERIENCE
EDUCATION

Students may enrich their education
in certain career programs by
enralling in Cooperative Work
Experience Courses. These courses
allow students to combine classroom
study with on-the-job experience at
training stations approved by the
College. Students must have
completed at least two courses in
their occupational major to be eligible
for Cooperative Work Experience.

A full-lime student (carrying 12
credit hours or more} must take two
courses which relate 10 the student’s
work experience, and a maximum of
4 credit hours may be in Cooperative
Work Experience. Part-time students
{carrying under 12 credit hours} may
take a maximum of 4 credit hours of
work experience. They must be
concurrently enrolled in a course
related to their work experience (or a
support course to be applied toward
their occupational degree or
certificate).

To enroll in a Cooperative Work
Experience Course, students must
have the approval of their
instructor/coordinator. Course credit
is awarded at the rate of 1 credit
hour for each 80 hours of approved
work experience during the semester.
The 80 hours is approximately 5 )
hours per week during a fall or spring
semester.

Additional information regarding
Cooperative Work Experience may be
secured from the Cooperative
Education Office. The
Technical/Qccupational Programs
having work experiences are
indicated in the Course Descriptions
Section of this catalog.

INTERNATIONAL STUDIES

Selected programs combine learning
experiences with foreign travel. This
travel-study is under the direct
supervision of the faculty. These
courses support specific learning
objectives, and college credit may be
earned by students who successfully
meet the objectives.

In keeping with its commitment to
meet individual educational needs,
the College makes available Flexible
Entry Courses. These courses are
often self paced, allowing students to
work at their own speed. Students are
cautioned to be aware of the time
specified by the College as to when
the course requirements need 1o be

FLEXIBLE ENTRY COURSES

completed. Students may register for
Flexible Entry Courses during the pre-
semester registration periods or at
regular times during the semester.
Students should check with the
Registrar to determine times for
registration in these courses.
Approval must be obtained for
enroliment.
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COMMUNITY SERVICE PROGRAMS

Community Service Programs are an

important element in the concept of

the community college. They greally
expand the available opportunities for-
persons of all ages to participate in
college programs and activities. And
courses are offered throughout the
year 10 meet a variety of community
needs.

Community Service Programs are

offered in the following categories:

« Continuing education opportunities
for individuals who want to
broaden their knowledge or learn
new skills for different
occupational fields.

¢ Cultural and community
enrichment studies for groups and
individuals seeking to enhance
their quality of life.

¢ Personal entertainment and
recreation {or individuals wishing
to explore new activities for
personal growth and enjoyment,

+ Resources for industry,
government and professional
groups needing to supplement their
owd training and development
programs.

Community Service Programs offer

short courses, seminars, workshops,

and institutes. The type of course
offering is determined by the nature
of the material, instructional
approach, and needs of the
reguesting individuals or
organizations. Generally there are no
entrance requirements or
examinations. Some courses may
have age restrictions or may require

a certain amount of experience for

enroltment. Admission is on a first-

come, first-served basis. All one need
do to register is fill out the form and
pay the fee. Classes and activities
are held on campus and in a variety
of locations throughout the

community. Most classes and
activities are conducted on weekday

evenings, but many are also held on
weekdays and weekends.
Community Service Program
instructors are professional men and
women from the community who
have proven experience in their

CREDIT BY EXAMINATION

Students who believe they already
meet the requirements of a course by
experience or previous training may
request credit by examination. The
Counseling Center has a list of
courses available through this
method. The examination may be a
section of the College Level
Examination Program (CLEP),
Advanced Placement Exams (CEEB),
or a teacher-made test, depending on
the course.

The student pays an examination
fee for each course examination. This
fee must be paid prior to taking the
examination and is not refundable.
The colleges credit by examination
program is coordinated with similar
programs of four-year institutions.
Final acceptance of credit by
examination for specific degree
purposes is determined by the
degree-granting institution. Students
planning to use credit by examination
to meet degree requirements at other
institutions should check the
requirements of the receiving
institution.

Students must be currently enrolled
at this college to receive credit by
examination. Students may not
request credit by examination in
courses for which they are currently
enrolled. Students may earn as many
credits through examination as their
ability permits and needs require, but
the last 15 credit hours required for
graduation in any degree or
certificate program may not be
earned through credit by examination
except as approved by the Vice
President of Instruction.

Credit by examination may be
attempted only one time in any given
course, and a grade of ''C” or better
must be earned in order for credit to
be recorded. A student may use
credit by examination for only three
(3) credit hours 1o apply toward the
degree requirements in history and
only three (3) credit hours to apply
toward the degree requirements in
government,

(CLEP exam does not meet this
requirement.)

student completes training.

The College attempts to match the
community’s labor requiremnents wit
the ambitions and goals of its
students. This realistic approach to
occupational education is made
possible by the excellent cooperation
of local industry, business, and public
agencies. They increasingly depend
on District colleges to supply skilled
personnel. A continuous liaison is
maintained with prospective
employers to help place graduates
and to keep the training programs
current with job requirements.
Recommendations for adding new
orograms to the College offerings are
made periodically and are based on
community studies which:identify
additional training needs.

EVENING AND WEEKEND COLLEGE
In dynamic, growing communities
such as those encompassing this
college; people have continuing
educational needs, yet many of them
have work scheduies and personal
involvements which make it
impossible for them to attend college
during normal daytime hours. For this
reason, evening and weekend college
courses offer the same broad
spectrum of programs available for
full-time day students. Courses are
offered both on campus and at .
seleced community tocations.

Evening and weekend courses offer
high quality instruction, excellent
facilities, and a variety of student
services, including counseling, health,
library, bookstore, food services,
financial aid, and recreation.
Instructors are selected from the
College’s own full-time staff, from
outstanding Dallas area educators,
and from other professional
specialists interested in teaching. To
enroll in the evening and weekend
courses, contact the Director of
Admissions. Information may also be
obtained by contacting the Extended
Day Administration Office.
SERVICEMEN’S OPPORTUNITY

COLLEGE .
In cooperation with other community

colleges in the United States,
colleges of the Dallas County
Community College District

fields. Their objective is to share their
knowledge, insight, and experience,
and to insure that students acquire a
greater perspective of the subject
and have a meaningful experience,
Although most Community Service
Courses do not require textbooks, the
nature of some special offerings do
require the purchase of bocks or
supplies. Students are notified of the
need for texts and other materials at
the first meeting.

Library privileges are available for
Community Service students during
the term they are registered.

TECHNICAL/OCCUPATIONAL
PROGRAMS

Students who desire to enter a
chosen field as a skilled employee
after one or two years of college
work may enroll in one of the many
TechnicalfOccupational Programs
offered by the College.
Technicalloccupational courses carry
college credit leading to a Centificate
of Completion or an Assocciate in
Appiied Arts and Sciences Degree.
These programs are established only
after studies verify that employment
opportunities will exist at the time the

)

participate in the Servicemen's
Opportunity College. Through this
program, students can plan an
educational experience regardless of
location requirements of the military.
For further information, contact the
Admissions Office.

ACADEMIC TRANSFER STUDIES

Students who desire to earn a
bachelor's degree may complete the
first two years at this college before
transferring to a four-year instutition.
The academic transfer curriculum is
coordinated with senior cofleges and
universities to facilitate the transfer
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STUDENT SERVICES

The College is committed to providing
opportunities for each individual
student's total educational
development, Specific student
services are integrated with the
instructional program of the College
to address individual needs for
educational, personal, social, cultural,
and career development.

STUDENT DEVELOPMENT AND
ACTIVITIES

The Student Development Office
plans and presents programs and
aclivities for the general campus
population. Programs often are
coordinated with the various
instructional division to provide
students with valuable educational
experiences. Many programs and
activities are offered to help the
student develop life enriching skills.
Other programs provide students with
interesting and entertaining ways to
spend leisure time on campus. The
geal of all programs is to facilitate the
development of cultured and well-
rounded human beings. Student
participation in the operation of
programs is highly encouraged.

GUIDANCE AND COUNSELING
SERVICES

Individuals may find the couseling
services helpfut as they make plans
and decisions in various phases of
their development. For example,
counselors can assist students in
selecting courses of study,
determining transferability of courses,
choosing or changing careers,
gaining independence, and
confronting problems of daily living.
Confidential assistance is provided by
the counseling staff in the following

areas:
1. Career counseling to explore

s

possible vocational directions,
occupational information, and self-
appraisals of interest, personality
and abilities,

2. Academic advisement to examine

appropriate choices of courses,
educational plans, study skills, and
transferability of courses,

3. Confidential personal counsefing to

[=2]

make adjustment and life decisions
about personal concerns,

. Small group discussions led by

counselors and focusing on such
areas as interpersonal
relationships, test anxiety, and
assertiveness. Counselors will
consider forming any type of group
for which there is 2 demand.

. Standardized testing to provide

additional information about
interests, personality and abilities
needed in planning and making
decisions.

. Referral sources to provide indepth

assistance for such matters as
legal concerns, financial aid,
tutoring, job ptacement, medical
problems, or psychological
prablems.

TUTORING SERVICES

For students needing special
temporary assistance in course work,
tutoring services are available.
Students are encouraged to seek
services through self referral as well
as through instructor referral.

HEALTH CENTER

Health is the most fundamental
human need, and a high standard of
physical and mental health is a basic
right of every human being. The
Health Center helps maintain and
promote the health of students,

faculty, and staff. Services provided
by the Health Center include

education and counseling about
physical and emotional health,
emergency first aid treatment,
referral services to community
agencies and physicians, free
tuberculin skin tests and other
screening programs, and programs of
interest to students and faculty.
Students are encouraged to make an
appointment with the nurse to discuss
specific health problems. No
information on a student's health is
released without written permission
from the student, except as required
by law.

SERVICES FOR HANDICAPPED
STUDENTS -

The Services for Handicapped
Students Office offers a variety of
support services to enable
handicapped students to participate
in the full range of college
experiences. Services are arranged
to fit the individua! needs of the
student and include interpreters,
notetakers, tutors, mobility assistants,
loan of wheelchairs, readers for the
blind, and tape recorders,
Handicapped students should contact
the office at least one month before
registration. The office will provide
students with an orientation session .
and registration information. For
additional information, contact the
Services for Handicapped Students
Office or the Counseling Center.

STUDENT ORGANIZATIONS

Information about participation in any
organization may be obtained through
the Student Development Office. The
development of student organizations
is determined by student interest.
Categories of organizations include:

¢ Co-curricular organizations
pertinent to the educational
goals and purposes of the
College.

» Social organizations to provide
an opportunity for friendships
and promote a sense of

) community among students.

* Service organizations to
promote student involvement in
the community.

¢ Pre-professional and academic
organizations to contribute to
the deveiopment of students in
their career fields.

INTERCOLLEGIATE ATHLETICS

Participation on athletic teams is
voluntary on a non-scholarship basis .
for students who meet requirements
established by the Metro Athletic
Conference. For more information
regarding eligibility, rules, standards,
and sports offered, contact the

Physical Education Office.




CAMPUS SECURITY

Campus security is required br State
‘aw to “‘protect and police buildings
and grounds of state institutions of
higher learning.” Because al laws of
the state are In full force within the
campus community, specially trained
and educated personne| are
commissioned to protect College
property, personal property, and
individuals on campus. Security
officers are certified peace officers.

.'They have the power to enforce all

v

‘Texas laws and rules, regulations,
.~ and policies of the College, including
‘the Code of Student Conduct.
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INTRAMURAL SPORTS

The College provides a campus
intramural program for students and
staff and encourages participation,
For additional ifformation contact the
intramural director in the Physical
Education Office or the Student
Development Office.

HOUSING

The College does not operate
dormitories of any kind or maintain
listings of available housing for
students. Students who do not reside
in the area must make their own .
arrangements for housing.

TESTING.AND EVALUATION CENTER

The Testing Center adminsiters

various tests. Types of tests include:

. Psychological tests of personality,
vocational interests, and aptitudes.

—

2. Academic tests for college

instructional programs. Many
courses are individualized and self-
paced, permitting students to be
tested at appropriate times.

*3. Assessment tests for appropriate

class placement. These tests are
very strongly recommended to
insure student success.

4, Tests for selected national
programs.
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1. Genaral Provigions
a. Preamble

The primary goal of the District and its Colleges is to help
students of all ages achisve eflective living and
responsile citizenship in a tast changing region, state,
nation ang worlg, The District's primary concern is the
student. Each cotlege attempts to prowide an gnvironment
which viaws students in a wholigtic rmannar encouraging
and inviting them lo Jearn and grow independently,
stressing 1ha process and the acquisition of skills. Suchan
environment presupposes bath rights and responsibilites.
Frea wnquiry and expression ara essential parts of this
fresdom o learn and of reom {or growth and development.
Howavar, this anvironment alsd demands appropriate
opporiunitios and conditions in the classroom. on the
campus end, indeed, in the larger communily. Students
Must exercise these freedoms with respansibility.

The rasponsibility o secure and to respect general
gonditions conducive to the reedom to leam and 1o Qrow
is shared by all members of 1he college community. Dallas
Col_mty Community Coliege District has a duty to develop
pohcnes and precedures which provide ang saleguard this
liverty and this environment The purpose of this
statement 13 lo enumerate the essential provisions for
Student freedom to earn and grow and the responsibilities
which go wilh these liberiles as established by the Dallas
County Community College District Board of Trustees.

b. Scope
{1} This code applias to individual students and states the
tunction of student, faguity, and administrative staff
members of the collage in disciplinary proceedings,
The college has junsdiction lor disciplinary purposes
over a person who was a student al the time he
aliegedly violated & Board policy, college ragulation,
or administrative ruks.
c. Dalinitlons:  Inthis code, unfess the contexirequires a
differant maaning:

{1} "Class day” meons a day on which classes bafore
semesief or summar session hnal examinalions are
regularly scheduled or on which semestar or summer
session final examinatians are given:

{2

2.

3.

(2) "Vice President of Student Services™ means the Vice
Presiden! of Student Services, his delegate(s} o: his
representativels);

"Diractor of Student Development” means the
Dirgctar of Student Davelopment, hig delegate(s} or
his represeniative(s),

“Diractor 0! Campus Security’” means the Director of
Campus Secunidy, his gelegate{s) or his
representativels),

“President”’ means the president of a college of the
Dallas County Community College Distriet:

“Student” means a parson enrclied in a college of the
Dallas County Community College Dislrict, or a
person accepted for admission 10 the college,

Alt vice presidents, deans, asseciale deans, assistant
deans, directors, and division chairmen of the college
for the purposes ol this code shal be called
“agminisirators °,

(8) “Comptaint” 13 & wnilgn summary of the essental
facts constituting a viclation of a Board palicy. college
regulation aor agmenisirative rule,

(%) ‘"Board" means the Board of Trusiees. Dallas County
Community Colege District,

(10) “Chancellor” means the Chancetior of the Dalas
County Communily Col'age Distnc?;

(1) "Mafor violation” mearis one which ¢an resull in
SUSPEnsion or éxpulsion trom the college or denial of
degres,

{12) "Minor violation" means one which can result in any
disciplinary action other than suspension or expulsien
{romthe college or deruai of degrae.

Acquaintance with Policles, Rules, Regulations

The Student Rights and Respensibisties statement is subject
o change by action of ihe Board of Trustees. Each student is
expected 10 be 1ully acgquainted with all published pokcies,
rules, and regulations of the College, copies of which shall be
available to each student for review at the offices of the Vice
President ¢t Student Services and Student Development. The
coliege will hoid each sludent responsible for compliance with
these policies, rules and regulations The siudenl is
rasponsible for obtaining published malerials 1o updale the
itemns in this staternent. Students are also expacied to comply
with atl federal, state and local Jaws. This principle axtends to

3

(4

(5

(5

7

conduct off campus which is ikely to have an acverse effect -

on the College or on the educational process.
Campus Reguistions
a. Basic Standard: The basic standard ot behavior requires
a sludent
{1} Not to violate any municipal. state. or federal laws.
and
{2} Nat to interfere with or disrupt the orderly educational
processes of any college of the Dallas County

Community College Disinct.

A student 15 not entitled to greater immunities & priviteges

belore the law than those enjoyed by other cl:zens generaly.

b. Enumersted Standards: The succeeding ragulations
gescribe ottenses for which disciplinary proceedings may
be initiated, but the college expects from iis studenis a
higher standard of conduct than the minimum required 16
avoid discipling. The collage expects all students to cbey
the law, 10 show raspect lar properly constituted authority,
to pertorm contractual ebligations, 1o maintain absotuta
integrity and & high standard of sndividual honor in
scholastic work, and to observe siandards of conducl
appropriale for a community of scholars. In short, a
student enrclled in the college assumas an obligation lo
condus! himsel! in a mannar compatible with the college
tunction as an educational institution,
{1) Student\dentlfication:

a. Yssuance and Use: 1.D. cards will be distributed
during the first week of school and will be
required for the following evenls and sevices;
fibrary wusage, concarts, lectures, campus
mavigs, use of student center facilities. vating in
cempus elections, and tickels for campus and
community events. All 1.D. cards are the property
of the college and must be shown on requesi of a
representative of the college  Students are
requited 1o be 1n possesasion of their 1.D. ¢ards at
all times and are prohubited lrom loaning their | D.
cards 1o any other paerson for any reason.
Likawise. ¥ is prohbited to use any other card
except the one 1ssued by the college.

b. Replacement Cards: 1! iost, duplicate I.D. cards
may be oblained n the bus:ness olice by pament
ol a $4.00 charge.

{2} Use ol District Faclliles: Each college of the Dallas
County Community College Distnct 1 a public 1acility
enirusted to the Board o Trustees and college
oificials tor the purpose cf conduciing the process of
education Activities which appear to be compatible
with this purpose are approved through a procedure
maintained in the Student Development Office.
Activilles which appear o be incompaticle or in
opposition 1o the purposes ol education are hormally
disapproved. N is imperative thal decision be made
prior to an avent in order to fullill tha irust of the
public. No public tacility could be turned over 1o the
indiscriminate use of anyone for a ptatform or forum
toc promote random causes. These reasonable
conirols are exercised by college otficials for the usae
of tacities to ensure the maximum use of ihe college
for the purpose lor which st was intended
Therefare. anyane planning an activity ai ons of the
coleges of the Dallas County Community College
District which requires gpace 10 handle \we or more
persons 10 conduct an activity must have prior
approval. Application orms lo reserve space must be
acauired through the Siugent Development Office.
This office atso maintains a stalement on proceduras
for reserving space.

{3) Speech and Advocacy: Students hava the right of
free expression and advocacy, howevar, the time.
place, and manner ol exercising speech and
advocacy shall be regulated in such a manner to
ensure orderly conduct, non-intarierence with college
functions or activites, and wenlfication of sponsoring
groups of individuals. Meetings mus: be registerad
with the Student Development Ollice. An activity may
be- called a meet:ng when the !olowing condilians
prevail at that activily

{a) When two or more persons are silting, standin
or lounging so as to hear or see a presentation or
discussion of a person or a group of persans.

{b) When any spaecial affcrt to recruit an audience
has preceded the beginning of discussions or
presentations.

{c) When a person or group of parsons appears (o be
conducting a systematic discussion or
presentation on a dafinable topic.

Disruptive Activities: Any activity which interrupts

the scheguled activilies of processes of education

may be classiied as disruptive; thus, anyane wha
initiates in any way any gathering leading 1o disruplive
activily will be violating college regulations andior
state law.

The following canditions shall normally be sutlicient

o classify behavior as disruptive.

(a) Blocking or in any other way interfering with

access (o any facility of the college.

Inciting others to viglence and/or parlicipating in

viclant behavior, @.g., assault; loud or vulgar

language spoken pubkcly, or any form ot
behavior acled oul Jor 1ne purposa of INGiing and
influencing others

Halding rallies, demanstrations, or any olher form

ol public gathering withou! prior approval of the

college

Conducting any activily which causes college

officials 1o be drawn oif their scheduled duties 10

intervena, supefrvise of obsarva the aclivity in the

interest of maintaining order at 1he college.

Furthermare, the Vice President of Student Services shall

enforce the provisions at the Texas Education Code,

Section 4.30{fcllawing paga).

Trawe csaers

{4

{b]

=

{c

{d

Education Code Section 4.30 provides:
{a) No person ¢t group of persons acting in concert may willtully

@ngage in disruptive activity of disrupt a lawlul assembly on
the campus or property of any private or public school or
instiulion of higher educalion ¢r public vocational and
technical schocl or institute.

{b) For the purposes of this section, disruplive activity means

{1) Obstructing or restraining the passage of persons in an
exit, entrance, or hallway o! any building without th
authorization of the administration of the schaok;

{2) Seizing control ol any building or portion of a bullding for
the purpose of interlering with any adminigtrative,
educational, research, or other aulhgtized aclivity,

{3) Preventing or attempting to prevent by force or violence or
the ihreal of force or violence any lawiul essembly
authorized by the school administration.




(4) Disrupting by force or viclence or the threat af lorce or
violence a lawtul assembly In progress; or

(5) Obstructing or rastraining the passage ol any personat an
exit of entrance 10 said campus or property or preventing
or attempting to prevent by torce or violence or by threats

thereol tha ingress or egress of any parson to or from said
property or campus without the authorization of the
administration of the school. .

(c) For the purposes of this seclion, a lawlul assembly is
disrupted when any pason in atendance i5 rendered
Incapable of participating in the assembly dus lo the use of
force or viclence or due to a reasonable fear thal force or
violence is likely to aacur.

¢ (d) A person who violates any provisions of this sectionis guilly of
a misdemeanor and upon cenviction is punishable by a fine
not ko exceed $200 or by confinament in jail for not less than
10 days nor mora than & months, or both.

(4} Any parson who Is convicted the third time of violating this
sectlon shall not thereatier be eligibla to attend any school,
college, or university receiving junds from the State of Texas
for & period of two years from such third conviction.

{f} Nothing herein shall be construed to infringe upon any fight of

free speech or expression guaranteed by the Constitutions of

the United States or the State of Yexas.

{5

(6

{7,

(8}

-
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Drinking of Alcohollc Beverages: Each college of

the Daltas County Community College District

specilically forbids the drinking 0! or possession of
alkcoholic beverages on ils campus.

Drugs: Each collega of the Dallas County Cormmunity

College District specifically forbids the illegal

possession, use, sale or purchase of drugs, narcotics,

or hallucinogens on or o campus. .

Gambiing: Suate taw expressly forbids gambling of

any kind on s1ala proparty.

Hazing: Each college af the Dallas County College

District, as & mattar of principte and because it is a

violation of state law, is opposad to and will endeavor

to prevent hazing actlvities which invotve any of the

{ollowing tactars singly or in conjunction:

{a) Any actions which serigusly imperil the physical
welkbeing of any student (all walks and all
callsthenics are held to be actions which
seriously imperil the physical well-being of

stugenis and are, therglore, accordingly
. Bpecilically prohibited).
{p) Activities which are by nature indecent,

degrading, or moraly ofiensive.

{9

{c) Activities which by their nature may reasonably
be assumed to have a degrading eflect upon the
mental or moral attitude of the persons
participating therein. -

The inglitutionat policy is one discouraging all

aclivities incompatible with the dignity of the college

student and exarcising discipiinary correction over
such of activities as escape from reagonable control,
regulation, and decency. From the institution’s point
ot view, the reasonapility for the ¢ontrol of hazing
activities, it engaged in by an organization, resis in the
elected and responsible officials of the group, as
individuals, and in the group as a whale, since it sets
and approves the paticy 1o be followed in these
matters. It is .accordingly recommended thai all
groups be informed thal both their ofticers and the
group a8s a whole, will be held singularly and

collactively responsible for any actions considerad 10

be wnreasenable. immoral, and irresponsible with the

policy limits detallea above. Individual activity falling

In thig category shall be handied on an individual basis

and will rasult in disciplinary action.

Academic Dishoneaty

(8) The Vice Prasident of Studem! Services may

initiate disciplinary proceedings against a student

accused of academic dishonasty, .

“Acagemic dishonesty™ includes, but is not

.- limited 1o, cheating on a test, piagiansm and

- -gollusion. .

(e} “Chaating ona test” includes:

{) Copying from anothar student’s tast paper;

{li) Using, during a test, materials not authorized
by the parson giving ihe tast;

(il) Collaborating with another student during a
test without authority;

{iv} Knowingly using, buying, seling, stealing,
transporting or soliciting in whole or part the
contents of an unadministered tast.

(v} Substituting for angther student, or
permitting another student 1o substitule tor
onge's self, 1o take a test; and

{v) Bribing ancther person to oblain an
unadministerad tast or intormaton about an
upadministered tast.

“Plagiarismy™  means the appropriation of

another's work  and the unacknowtadged

Incorporation of that work on one’s writien work

offeredforcredit.

(D

{d
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(e) “'Collusion” means the unauthorized
collaboration with enother person In preparing
wiritten work ¢ifesad for credit.

{10) Financlal Transactions with the College

(a) No sludent may refuse to pay or {alf 10 pay debl
he owas to the collegs.

{b) No student may give the college 8 check, draft or
order with intent to defraud the collage.

{c) A student's failure to pay the college the amount
due on a check, dra!l, or ordar, on of belore the
fifth ctass altar tha day the business office sends
written notlce that the drawea has rightfully
1efused payment on the check, drafl or order, Is
prima facie evidence that the studen! intended 1o
detfraud the college.

{d) The Vice President ol Student Services may
initiate disclplinary preceedlhgs against a student
who has allegedly violaled the pravisions of this
gection,

£11) Other Offenses

{a) The Vice President of Siudent Services may
initiate disciplinary proceedings against a sludent
who!

(h Conducts himselt in & manner thal
significantly Intarferes with college teaching,
rasearch, administration, disciplinary
proceedings or other coliege aciivities,
including its public service functions, or with
other authorized - activities on college
pramises;

{i) Damages, defaces or destroys college
property or property of 8 mamber of the
college community or campus visiter,

{liy Knowingly gives lalsa informason in
response to requests trom the collegs:

{iv) Engages in hazing, as dafined by siate law
and college regulations;

v) Forges, alters or misuses college
documaents, records or 1.D. caros;

{v Violates college pclicies of regutations
concerning parking, regisiration of student
organizations, use of college lacilities, or the
time, ptace and manner of public expreggion;

(vii) Fails o comply with direclions of coilege
officials acting in the periormance of their
duties;
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(vii) Congucts himself in & manner which
advarsely aftects his suitability as a member
ol the academic community or endangers
his own salety or the satety of others,

(ix) lllegally possesses, uses, salls, or purchases
drugs, narcetics, hallucinogens, or alcoholic
beverages on or off campus;

{x) Commits any act which is classilied as ar
indictable oflense under either state o
federal law.

4. Disclplinary Procesdings
a. Administrative Disposition

(1) n

tigation, Cond: and Compiaint

(a}

{b}

L

When the Vice President ol Student Services'
Otfice receives intormation that a student has
allegedly violated a Bosard policy, college
regulation, of administrative rule, the Vice
President or a subordinate delegated by him shall
investigate the alleged violation, After completing
the preliminary mvestigation, the Vice President
may:
(i} Dismiss the allegations as unfounded, either
before or after conterring with the student; or
(i} Proceed administratively and impose
disciplinary action; or
{ii} Prepare a complaint based on the atlegatior.
for use in disciplinary hearings along with a
kst of winesses and documentary evidence
supporting the allegatian.
The President may take immediate interim
disciplinary action, suspend the right of a student
o be present on the campus and o attend
classes, or otherwisa alter the status of a student
tor violation of a Board policy, college regulation,
or administrative rule, when in the opinion of such
official the interest of the college woukd bes! be
served by such action.
No person gha!l search a student's personal
possessions for the purpose of enforcing this
code unless the individual's prior pgrmission has
been oblained. Searches by law enforcement
officers ol such possessions shall be only as
authorized by law.

{2) Summons

(e}

{

{c

A student may be summoned to appear in
connection with an alleged viotation by sending
him a letter by cerified mail, retum receipt
requested, addressed to the studenl at his
address appearing in the reqisirar's office
recards. |1 is the student's responsibility to
immediately nolify the registrar's offlce of any
change of address.

The fetter shall direc! the siudent to appear at a
specified tima and place net less than three class
days after \he date of the letter. The letter shalt
also describe briefly the alleged violation and
shall state the Vice President of Siudent
Services’ infention o handle the allegation as a
minor o maior violation.

The Vice President of Student Services may
placa on disciplinary probation a student who
fails withou! good cause to comply with a latter of
summons, ar the Vice Presideni may proceed
against the siudent as staled below in the
geactions of Disposition and Penalties.

(3) Disposition

(a)

[1:1}

(c

Ala conference with a student in connection with
an alleged minor or major viclation, the Vice
Presideni shall advise the student of his rights.

A studant may retuse adminkirative disposiion
of the allegad violation and, on refusal, is entitled
10 a hearing. il a student accepts administrative
disposition, he shail sign a slatement that he
ungersiands the natura of the charges, his right
to a hearing or to waive the same, the penalty
imposed, and hus watver ol the right of appeal.
The Vice President of Studant Services shall
prepare an accurate, written summary o each
administrative disposition and forward a copy to
1ha student (and, if tha student it a mingr, 19 the
parent ot guardian of the studeny), 1o the Direcior
of Stugent Devalopment and to the Director of
Campus Security.

{d} The Vice Prasident of Student Services may
impese disciplinary action as follows:

W

{ily

For minor violations, any aclion authorized
by this code in the seclion on Penallles
{from 1-8, i.e. Admonitien through
Suspengion ol aligibility).

For major violations, any action authorized
by this code in the section on Pendities
{from 111, i.e. Acdmonition Ihrough
Expuision),

b. Student Discipline Committes

(1 €

itlon; O Lzath

{a} When =2

student refuses administrative
disposilion ol aither a major or & mindr violation,
he is entitled to a hearing betore the Student
Discipline Committee. This request must be
made in writing on or befare he sixth working day
{ollowing administrative  disposition. The
Committea shall be composed of equal numbars

{0}

{c

of students, admintstrators and laculty of the
coliege. The committes shail be appointed by the
Presidant far aach heacng on a rataling basis or
on a basis of availability.

The Student Discipliine Committee shall e'ecl a
Chairman from the appointed members. The
Chairman of the committiee shall role on the
admissibility of evidence, motions, and
objections to procedure, but a maijority of the
committee members may override the
Chairman’s ruling. All members o the Committee
are aligible to vote in the hearing.

Chairman: The Chairman shall set the date, time,
and place for the hearing and may summon
wilnesses, and require the production of
documentary and other evidence.

The Vice Presiden! of Student Services shall
repragant the college before the Student
Discipline Commitjee and presen! evidence to
support any allegations of violauons of Board
policy, college regulation, or administrative rules.
The Vice Prosiden! of Studen| Services may be
assisled by tegal counsel when in tha opinion of
the Vice President of Stugent Services the best
intarests of the studen! or the Sollege woukd be
served by such assistance.

{2) Notice

(a)

{b

(c]

{d)

(e}

Tha Committes Chairman shali by letter notity the
student concerned of 1he date, time and place for
the heasing. The letter shall specity a hearing
dale not less than three (3) nor more than ten (10}
class days eftar the date ol the letter, It the
student is under 18 years of age, a8 copy ol the
lattar shall be sent 10 the parents of guardian.
The Chairman may for good cause postpone the
hearing so long as all inleresled parlies arg
notified of the new hearing date, time and place.
The Siudent Discipline Committee may hold a
hearing at any time if the student has actual
notice of the date, time, and place of the hearing,
and consents in writing thereto, and the
Prasident, or his designated represantalive in his
absence, states in writing to the commities (hat,
because ol extraordinary circumstances the
reguirements are inappropriate.
The notice shall specify whether the charge or
charges are considered minot violations or major
violations; shall direcl the student to appear
betore the commiltae on the dale and at the time
and place specitied, and shall advige the student
of the toliowing rights:

(i} Toaprivate hearing;

(i) To appear alone or with lagal counsel {if
charges have been evaluated as a major
violation or ii the college is reprasented by
legal counsel);

{lily Tohave his parants or legat guardian present

8l the hearing;

To know the identity of each witness who will

teslily against him;

{v) To cause the commiltee to Summon
wilnasses, require the production of
gocumeniary and other evidence possessed
by the college, and fo offer evidence and
argue in his own behalf;

(v Tocross-examine each withess who testifies
against him;

(vii} To have a slenographer pressmt at the
hagring o make a sienographic transcript of
the hearing, al the student’s expense, but the
student is not permitted to racord tha
hsaring by ekectronic means:

{viil) To appeal to the Faculty-Student Board of
Raview, subjec! lo the limitations established
by the Facuity-Student Board ot Review
saction.

Tha Vice President ot Studen! Services may

suspend a studen? who fails witout good cause to

comply with a lettar sent under this section, or, a1
his discretion, the Vice President of Student

Services may proceed with the hearing in the

student's absence.

=

{iv]

(3) Pwlimtnary Matters

(a)

®)

Charges arising out of a single transaction or

occurence, against ong or more gludants, may be

heard together or, either at the opticn of the

Committes or upon requast by one of the

studants-in-interest, separate hearings may be

heid.

Al feast three (3) class days befose the hearing

date, the student concerned shall furnish the

Committee Chairman with:

{) The name of each wilness he wants
summoned end & description of all
gocumentary and other evidence possessed
by the college which he wanis produced;

(). An. cbjeciion that, if sustained by tha
Chairman of the Siudent Discipline
Commitige, would preven! tha heasing;

() The name of iegal counsel, U any, whe
appear with him;

(c}

(iv) A reques? for a separate hearing, it any, ang
the grounds for such a request.
When the hearing is set under waiver ol nolice or

Committee Chairman, the sludent concerned 18
enfitied lo fumish the information described in
paragraph (b) hereol at any lime before the
hearing begins,

for other good ¢ause determined by the I

{4) Procedure
{a) The nearing shall be intosmal and the Chairman

shall provide reascnable oppoertunities lor
witnesses to ba heard. The collage may be
represented by staft members ol the Vice
President ol Stwdent Services' oflice, lagal
counsel and othet parsons designated by the
Prasidant, The hearing shall be open to the public
$0 long a5 space is available, but may in¢luge the
tollowing parsons on the invilation of 1he siudent:
{} PRepresentatives ol the Coltege Council,

{if) Astalt member ol the College newspaper;
{ii) Representatives of the Facully Association;
{iv) Student'slega!counsal, and

{v) Membars of 1he student’s immegdiate lamily.

&) The Committese shal proceed generally as

lollows during the hearing:

{d The Vice Presient of Student Services shall
read the complaint;

{ii} The Vice Presdent ot Student Sarvicas shail
inform the student of his rights, as stated in
the notice of hearing;

{i) The Vice President of Student Services shall
presant the College’s case;

{iv) The studentmay prosent his delanse,

{v) The Vice President of Studen! Services and
the student may present rebutlal evidence
and argument;

(vi) The Committea witl vole the issue of whether
or nol there has been a violation of Board
policy, collage regulation or administrative
tule; it the Cormmittea finds the student has
violated a Board policy, college regulation or
administrative rule, the Commiltee will
determine an appropriate penalty.

{vii) The Committes shall inform the studem of
the decision and panalty, if any;

{vii) The Committee shall state in writing each
finding of a violation of Board policy, college
regulation or adminisirative rule, and the
penalty determined. Each commiltee
member c¢oncurring in the finding and
penaity shall sign the statement. The
Commiltee may include in the statement its
reasons for the finding and penalty.

(5) Evidence
{e) Legal rules of evidence shall aot appty to

LH

(c)

]

hearings before the Student Discipline
Committee, and the Commitlee may admit and
give probative efiect to evidence that possesses
probative value and is commenly accepted by
reasonable men in the conduct of thelr affairs,
The Committee shall exclude Irrelevant,
immaterial and unduly repetilious evidence, The
Commiitee shall recognize as privileged
commuynications batween a Studen! and a
member of the protessional siaft of the Heaith
Cangr, Counseling and Guidance Center, or the
Oflica 6f the Vice President of Student Services
where such communicalions were mads in the
course of performance of ofticlal duties and when
tha matters discussed ware Undersiood by the
statf member and the student to be confidential.
Committes members may freely question
witnesses.

The Committee shall presume a student innocent
of the atleged violation uniil it is convinced by
clear and convincing evidence that the student
violated a Board policy, college regulation or
administrative rule.

All evidence shall be offered 10 the Committes
during the hearing and made a parst of the hearing
record, Documentary evidence may be admitted
in the form of copies of extracls, or by
incorporation by referance. Real evidance may
be photographed or described.

A student gefendant may not be competled o
testify against himselt.

(6) Record

(e)

LY

Tha hearing racord shall include; a copy of the
notice of hearing; all documentary and other
avidence offered or admittad in evidence; written
motions, pleas, and eny other materals
considered by the Commitles;
Commiites’'s decisions.

If notice of appeal is timaly given as herainaftar
provided, the Vice President of Studant Services,
at the direction of the Committee Chairman, shall
send the record 1o the Board of Review, with a
copy (o the student appellant on or befcre the
tenth class day after the notice of appeal is given.

#nd me.




b. Faculty-Btudent Boarc of Review
(1} Right to Appeal

{a) In those cases in which the disciplinary penalty
imposed was as prescribed in the section on
Panalties. (6) Restitution through {11) Expuision,
the studenl may appeal the dacision of the
Student Discipline Commitiee, or the decision ot
the Prasident in an interim action to the Faculty-
Student Board of Review. Disciplinary agtions
taken under the section on Penallied, (1)
Admonition through {5} Bar against readmissgion,
cannct be appealed beyond ihe Student
Discipline Committas. A student appegls by
giving writien notica to the Vice President of
Student Services on of before the third class day
after the day the decision or action is announced.
This notice may be infermat, but shail contain the
student's name, the date of the dacision or
action, the name of his legal counsel, if any, and a
simple raquest for appeal,

{b) Motice ot appeal limely given suspends the
Imposition of penalty until the appeal is finally
decided, but interim aclon may be taken as
authorized under the section on Disciplinary
Disposition which authorizes the Frasident to
take immediate intarim disciplinary action.

Board Composition

(a} The Prasident shall appoint Boards of Review 1o
hear appeals under this cede. Each such Board
shall have three facully represenialives and two
sludents appoirted by the President in
slphabetical rolation from avallable members of
the Review Pane).

{b) The Review Panel shall have twenty-live (25)
members, selected as foliowa:

{) Fiflean (15} representatives from the lacutty,
recommended by the President of the
Faculty Association and appointed by the
President of the coliege for three-year
slaggered terms.

{i) Ten (10} students shall be appointed by the
President of the college far one-year terms.
Student members mus! have an overall 2.0
average on all college work attempted at the
time of the nomination and must not have a
discipling case pending.

{c} The President shall instruct the Board of Review
members on studen! disciplinary pelicies, rutes.
and hearing procedures as soon as praclicable
after the members arg appointad.

{3) Conaideration of Appaeal

{a) The Board of Review shall consder each appeal
on the record of the Student Discipline
Committee and for good cause shown, original
evidence and newly discovered evidence may ba
presented.

{b) Upon timely appeal, the Prasiden? shall select a,
Beard of Review as aforesaid and shall notity the
student appellant and the Vice President of
Student Services in writing of the time. date, and

place of the hearng as detsrmined by the

President.

{c) The Presiden! witt designata one of the membars
of the Board of Review to serve as chairman.

{d) Appallate hearings will follow the procedure
prescribed in 1his code.

(e} The Board of Review will hear oral argument and
raceive written briets from the student appeltant
and Vice Prasident of Student Services or their
representatives.

(i The Board o! Raview, after considering the
appeal, may affirm the Student Discipline
Committee’'s decision, raduce the penalty
determined or ctherwise modify the decision of
tha Studen! Discipline Committee, or dismiss the
complainl.

(¢) The Board of Review shall modity or se! aside the
finding ot violation, penalty or both, if the
substantiva righta of the student were plejudiced

* because the Student Discipling Commities’s
finding of tac1s, conclusions or decisions were:

{i) In violation ol a federal or state law, Board
policy, college regulation, administrative
rulg, or authorized procedure;

{i) Clearly erronsous in view of the relizbie
probative and substantial evidence on the
compiaie hearing; or

(i} Capricious, or characierized by abuse of
diseretion or clearly unwarranted exercise of
discretion, '

(h} The Board ol Review may not increase a penalty
as885s8d by the Studen Digeipling Committae,

{4) Petition for Administrativa Review

{8) A sludent ks entitled 10 appeal in writing to 1he
Board ol Trustees through the Prasident, the
Chancellor, and the Chairman of the Board. The
President shall automatically review every
penafly of expulsion.

A petition for review Is informal but shall contain,
in addition fo the information requirad, notice of
appeal, the date of the Board of Review's action

[t

on the student's appea! and his reasons for |

disagreeing with the Board's action. A student
shall fite his pefition with the Presidant on or
batore the third class day afler the day the Board
of Review announces its action on the appeal. If
the President rejects the petition, and the student
appellant wishas to petition the Chancellor, he
shall fite the petition with the Chancedlor on or
before the third class day alter ihe President
rajects the petition in writing,

{c) The President, the Chancellor, and the Board of
Trusteas in thalr review may take any aclion that
the Student Discipline Cemmitiee is authorized to
1ake. They may receiva written briats and hear
oralargument during their reviaw,

LS

4, Penaities
a. Authorized Disclplinary Penaitias: The Vice President ot
Student Services, the Student Disciptina Commitige, of
the Faculty-Student Board of Reviaw may impose one or
more of the loliowing penallies tor viclation of a Board
policy, college regutation, or administrative rule:

(43
2
3
(4)
5
(8
(7
(8}

(9}

Admonition

Warning probation

Disciplinary probation

Withholding ol transcript or degree

Bar against readmission

Restitution

Suspansion of rights or privileges

Suspension of etigibllity for afticial athistic and non-
athiatic extracurricular agtivities

Denial ot degres

{10} Suspension fram the college
{11) Expulsion from the college

b. Definltlons: The foliowing dsfinitions apply to the
penalties provided above:

{n

2

3

@

{5

-

{6

4

{8}

o

An " Admonition' is a written reprimand from the Vice
President of Student Sarvices to the student on whom
it is imposed.

“Warning probation" indicatas that further violallong

may result in suspansion. Disciplinary probation may

be imposed tor any langth of time up 10 one calandar
year and tha student shall be automatically removed
from probation when the impesed period expires.

“Discipknary probation” indicates that further

viclations may resull In suspension. Disciplinary

probatioh may e imposed for any length of time up 1o

one calendar year and lhe studenl shall be

automaltically remeved from probation when the

Impased pariod expires. Students will be placed on

disciplinary probation lor engagin in activities suchas

the fpliowing: being intoxicated, misuse of 1.0, carg,
craating a disturbance in or an campus facilitles, and
gambling.

“Withhotding of transcript of degree” is imposed

upon a student who falls 10 pay a debt owed the

college or who has a disciplinary case pending tinal
digpoaition. The penalty terminatas on paymen! of tha
debt or fInal disposition of the case,

“Bar against readmission’’ is imposad on & student

who has laft the coliege on enforced withdrawal 1or

disciplinary reasons.

"Restilution” is reimbursement for damage 0 or

misappropriation of property. Relmbursement may

take the form ol appropriate service to repeir or
otharwise compensata for damages.

“Digciplinary suspension” may be either ot both of

the following:

(a) "Suspension of rights and privileges” is an
elastic penalty which may impoge timitations or
rastrictions 1o 1it the paricular casa.

{6} “Suspension of eligibility for official athietic and
non-athletic axtracurficutar acthvities™ prohibis,
during the period of suspension, the student on
whom it is imposed from 'jolning a regisiered
student organization; taking part In a registered
sludent organization's activities, or attanding Its
meetings or functions; and from participaling in
an otficial athletic or non-athlatic extracufricular
activity. Such suspansion may be imposed for
any length of time up to one celendar year.
Students wit be placed on disciplinary
sugpensien 101 engaging in activities Such a3 the
following: having intoxicaling beverages in any
college facility, destroying state property or
student's personal propery: giving tfalse
intormation in rasponse 10 requests lrom iha
college: instigating a disturbance or riot; stealing;
possession, use, sake of puschass of illegal drugs
on of off campuys: any attampt at bodily harm,
which Includea taking an overdose of pills or any
other act whare emergency medical attention is
required; end gonviction ol any act which is
classified as a misdemeanar of felony undar
siate or federal law.

“Danlal of Degree™ may be imposed on & studant
found gullty ol scholastic dishonesty and may be
imposed lor any langth of limé up to and including
parmanegnt denial.
“Suspansion from the College” prghibits, during the
period ©f suspension, the sludent on whom it is
imposed from being initiated into an honorary or
service organization; from entering the college
campus except in rasponse 1o an olficial summons;
and from registering, eithar lor credil or lor non-
credd, tor scholastic work at or through the colfege,

(10) “Expulsion” is permanent severance from the

college, This poticy shall Bpply unitormly to all of the
colleges of «the Dallas County Community Collage
District.

tn tha event any portion of this policy conflicts wilh the sinte
law of Taxas, the stats law shall be followed.
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6. Parking and Tralflc
{a) Reserved Parking Areas

These reserved areas ae designated by signs; all other

parking areas are open and are non-raserved,

{1) Handicapped persons, College visitors

{2) Motorcycles

(b} Tow Away Areas

{1} Handicapped persons area

(2} Fire Lanes

[3) Parking or driving on campus in areas other than
those designated lor vehicular tralfic

(4) Parkingin*'NoParking" zona

(S) Parking on ¢courtyards

{c) General Information

(1) College parking areas are regulated by state,
municipal and campus statutes. College campus
olficers are commissioned to clte violators.

(2} All vehicles which park on the campus of the Collega
mus! bear a parking decal emblem. The parking decal
may be secured trom the Cellege Securily Division or
during fall and spring registration periods. No fea is
charged for tha dacal.

(3) Placement of decal emblem:

{a} Cars: Lower loh corner of rear bumper.

(b) Motorcyciss, Motor Bikes, tc., Gas tank
(4) Campus Spaed Limits*

{a) 10M.P.H.in parking areas

(b} 20 M.P.H. elsewhere on campus.

* Untess otherwise posted.

(5} All handicapped parking must be authorized and
handicapped decal displayed on vehicle prior o
parkingin handicapped reserved areas,

{d) Campus Parking and Driving Regulationg

(1) The Colleges, acting by and through their Board of
Trustees are authorized by stalg law to promulgate,
adept and enforce campus parking and driving
regulations. Cempus officers are commissioned
police officers, ang as such, all traffic and ¢riminal
violatians are within their jurisdiction.

2} The College has authority for the 1ssuance and use of
suilable vehicle identification insignia as permiis 10
park and drive on campus. Permits may be suspended
tor the violation of campus parking and driving
regulations

{3) The Corege campus ollicers have the authority 1o

issu@ the tratfic tickets and summons of type now

used by the Texas Highway Patrol. It 15 the general
policy 1o issue these lickels lor violations by visitors
and persons holding no College permit. These lickets
are relurnable to the Justice of Peace Court in which
the college is located. Furthermore the campus
officers are autherized to issue campus citations
which are returnable to the Department of Safety and

Security at the Business QRice.

Under the direction of the College Prasident, tha

Department of Satety and Security shall post proper

traflic and parking signs.

(5) Each student shall file an application for a parking
permit with the Security Otfice upon forms prescribed
by the College.

{6) These tratfic ragulations apply not only to automobiles
but 1 molor pikes, molercycles and ordinary
bicycles.

(e} Procedures

{1} All meter vehicles musl be parked in the parging lots

between the parking lnes. Parking in all other areas,

such as campus drives, curb areas, coustyards, and
foading zones, will be cited.

Citations may be issued for:

(a} Speeding (the campus speed limii is 20 M.P.H,
excepl where posted)

(b} Reckless driving

(¢) Double parking

{d) Driving wrong way in one-way lane

(@) Parkingin‘‘No Parking' lane

{ Improper parking {parts of car outside the limits
of a parking space).

(4

@

(3

(4

(5

{6

{7

@

9

{g) Parking in wiong area {for exmple. handicapped
ofr "No Parking areas)

{h} Parking trailers or boats on campus

{)  Parking or driving on campus 1n argas gther than
those designated for vehicular traftic

() Vwlations ol all s1ate siatues regulating vehicular
tratfic.

(k} Failure 1o display parkung permit

{) Collision with another vehicia or any sign or
immovable object

A citation is notice thai a student’s pasking permit has

peen suspended. The service charge lo reinsiate the

parking and driving permit must be paw at the

Business Cifice, Failure 1o pay the serwce charga will

result in the impoundment o1 & vehicle thal is parked

on campus and whose decal has been suspended

A person who receves a campus citation shall have

tha right within !en days to appeal in writing lo the

vice President of Business, accompanied by

whalgver reason the person feels that the citalion

should not have been issued.

It it becomes necessary 10 remgve an improperly

parked vehitle, an independent wrecker oparator may

te called. Tha pwner of the vehicle will be charged the

wreckar fee in addilion to the service charge far

reinsiatamant of driving and parking privieges.

Visitors 10 campus are also required to icllow College

regulations. '

The sarvice charga for reinstatement of the parking

and driving permit will be $5.00 per citation.

Four citations per car during an academic yaar will

regsult In permanent suspensicn of parking and driving

permit for the balance of thal academic year. A new

{olal commences on Augost 1 of gach year.

The Collage is not 1gsponsibie for the thelt ol vehicles

on campus or their contents.
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Financial Aid
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FINANCIAL AID

Students who need financial aid to
attend college can apply for grants,
scholarships, loans, or job
opportunities. These aid opportunities
are provided in the belief that
education should not be contralled by
the financial resources of students.

Students needing financial
assistance are encouraged to
complete an application well in
advance of registration for the
semester they wish to attend. The
Financial Aid Needs Analysis Forms
take 4-6 weeks to process. Early
application allows the Financial Aid
Office to prepare a realistic financial
aid package.

Some of the grant, scholarship, .
joan and job programs available to
students are outlined in the foliowing
paragraphs. Contact the Financial Aid
Office for detailed information about
any program and deadlines for
applying. Some of the colleges have
established priority deadlines for state
grants and scholarships.

PELL GRANT

The PELL Grant is a federally funded
program designed 1o help
undergraduate pre-baccalaureate
students conlinue their education.
The purpose of this program is to
provide eligible students with a
“foundation’' of financial aid to assist
with the costs of attending college.

All students applying for financial
assistance through the College must
apply for a PELL Grant. Other types
of financial aid may be awarded if the
student applies and qualifies.
Eligibility for PELL Grant is based on
financial need and satisfactory
academic progress. Applications and
additional information concerning the
PELL Grant Program are available in
the Financial Aid Office and in the
counseling offices of most high
scheols. The application process
takes approximately 4-6 weeks. In
respense to the PELL Grant
application, a Student Aid Report
{SAR) will be mailed directly to the
student. The student should
immediately review the SAR to make
sure it is correct and bring it to the
Financial Aid Office. The exact
amount of the PELL Grant award will
depend upon the aid index an the
SAR and the number of hours for
which the student enrolls. In order to
be eligible, a student must enroll for
at least 6 credit hours each
semester. Students must apply each
year.

SUPPLEMENTAL EDUCATIONAL
OPPORTUNITY GRANT (SEOG)

The SEOG is a Federal program to
help pre-baccalaureate students with
eligibility based solely on need. The

amount of a SEQG award depends on

the individual student’'s needs, the
total number of applicants, and funds
available. To be eligible, students

must enroll for at least 6 credit hours,

make satisfactory progress toward
their educational goal and have
financial need. Students must apply
each year for the SEQG.

TEXAS PUBLIC EDUCATIONAL
GRANT (TPEG)

The TPEG is a State program to
assist students attending state-
supported colleges. To be eligible,
students must make satisfactory
progress toward the educational goal
and have financial need according to
an approved needs analysis system.
Grants are awarded by eligibility on a
first-come, first-served basis for ¢redit
and some non-¢credit courses.
Students must apply each year for
the TPEG.

TEXAS PUBLIC EDUCATIONAL —
STATE STUDENT INCENTIVE GRANT
(TPE-SSIG)

The TPE-SSIG is a state program, To
qualify, students must enroll for at
least 6 credit hours per semester,
make satisfactory progress toward
their educational goal, be a Texas
resigent, and have financial need.
Grants are awarded by eligibility on a
first-come, first-served basis. Student
must apply each year for the TPE-

851G,

HINSON-HAZLEWOOD COLLEGE
STUDENT LOAN PROGRAM

The Hinson-Hazlewood College
Student Loan Program is a State
operated, federally insured student
loan program, To qualify, students
must enroll on at least a half-time
basis (6 credit hours in the fall or
spring semester), be a Texas
resident, and demonstrate financial
need. Students must apply for all
other types of aid before applying for
this foan, and they must apply each
year to renew the loan. New students
must have applied for and been

denied a Texas Guarantead Student
Loan before applying for this loan.,

Repayment begins nine to twelv
months after the student ceases t
enrolled for at least one-half the
normal course load. -

Repayment may extend up to 10
years, but a minimum payment of $30
a month is required. The interest rate
is 9% a year (adjusted).

STUDENT EMPLOYMENT

The College Work/Study Program is a
Federal program to assist students
through jobs both on and off campus.
To be eligible, students must
demonstrate financial need, be
enrolled in 6 or more credit hours,
and make satisfactory progress
toward their educational goal.
Students will generally work 20 hours
per week. The Student Employment
Program provides some jobs on
campus for students who do not meet
the financial need requirement of the
College Work/Study Program.
Students must be enrolled in 6 or
more credit hours and make
satisfactory progress {oward their
educational gozl. Students will
generally work 20 hours ner week,

be




‘OCIAL SECURITY ADMINISTRATION

he Social Security Administration
has offered benefits to students who
met its criteria. However, most
students who are not currently
receiving Social Security Educational
Benefits will not be eligible in Fall,
1982, because of a phase out of this
program as part of the Omnibus
Budget Reconciliation Act. Students
need to contact the regional Social
Security Administration Office
regarding eligibility. The Admissions
Office on campus acts as liaison
between students and the Social
Security Administration after eligibility
has been established.

BUREAU OF INDIAN AFFAIRS

The Bureau of Indian Affairs offers
educational benefits to American
Indian students. Students need to
contact the regional Bureau of Indian
Affairs Office regarding eligibility.
Bureau of Indian Affairs
1100 Commerce - Room 2C44
Dallas, Texas 75202

VOCATIONAL REHABILITATION

The Texas Rehabilitation Commission
ffers assistance for tuition and fees
o students who are vocationally

handicapped as a result of a

physically or mentally disabling

condition. This assistance is generally
limited to students not receiving other
types of aid. For information, contact

Texas Rehabilitation Commission,

13612 Midway, Suite 530, '

Dallas, Texas 75234.

.

VETERANS’ BENEFITS PROGRAM

The Veterans' Benefits Program is
coordinated by the Veterans' Affairs
Office of the College. Services of this
office include counseling the veteran
concerning benefits, Veterans
Administration loans, Veterans
Administration work study programs,
financial problems, career counseling,
and other areas related to the
veteran's general welfare,

When testing indicates that a veteran

should enroll in developmental

courses such as reading, writing, or
math, the student may pursue these
courses with no charge to his or her
benefits. Tutoring services are also
available to the veteran who is having
learning difficulties in one or more
subjects. The veteran student should
be aware of some of the Veterans

Administration guidelines. Violation of

these guidelines causes

complications in receiving monthly
benefits or loss of those benefits.

1. Class attendance is mandatory.
Failure to attend class resulis in
suspension from class. )

2. A veteran student who plans to
enroll in developmental courses
must be tested and show a need in
basic skilis before enrolling in
these courses.

3. A veteran student enrolled in
television courses must be
pursuing more on-campus credit
hours than hours taken by
television.

4. A veteran student who has
successfully completed credit

hours at ancther coilege or
university must submit a transcript
from that college or university
before applying for V.A. benefits.
The transcript is evaluated and
credit granted when applicable.

5. A veteran student must enroll in
courses required for a degree
program. Information on degree
requirements may be obtained
from the Registrar’'s Office.

6. A veteran student who withdraws
or who is dropped from all courses
altempted during a semester is
considered as making
unsatisfactory progress by the V.A.
and may lose future benefits. A
veteran student must also maintain
a satisfactory grade point average
as outlined in the catalog.

The above V.A. regulations are

subject to change without notice.

Students should contact the Veterans’

Affairs Office in order 10 be aware of

current regulations and procedures.

HAZLEWOOD ACT

Under the Hazlewood Act certain
veterans who have exhausted
remaining educational benefits from
the Veterans Administration can
attend Texas state-supported
institutions and have some fees
waived. To be eligible, students must
have been residents of Texas at the
time they enelered the service, have
an honorable discharge and must
now be residents of Texas. To apply,
students must submit a Hazlewood
Act application and a copy of their
discharge papers to the Financial Aid
Office. .
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ACADEMIC PROGRESS
REQUIREMENT

Students who receive financial aid
are required by government
reguiations to make measureable
progress toward the completion of
their course of study. For a detailed
description of the requirements,
contact the Financial Aid Office.

The 2.0 Grade Point average (GPA)

Requirement

a. Students funded for full-time
course loads must complete a full-
time course load with a minimum
GPA of 2.0 each semester an
award is made.

b. Students funded for part-time
course loads are expected to
achieve a minimum GPA of 2.0 on
all courses funded each semester.
No drops or withdrawals are
allowed. :

Academic Compliance

a. If the 2.0 GPA requirement is not
met once, a warning notice is
mailed to the student. Transfer
students entering the District on
probation are considered 1o be in

- this category.

b. If the 2.0 GPA requirement is not
met twice, no award is made for
six months.

c. A third chance may be approved at
the discretion of the Financial Aid
Director after the six-month
suspension period. The student
must sign acknowledgement of
conditional approval before the
award is made. |f the 2.0 GPA
requirement is not met three times,
no award is made for two years.

d. A fourth chance may be approved
at the discretion of the Financial
Aid Director after the two-year
suspension period, If approved, the
student must sign a warning notice
before the award is made.

Students may appeal the Financial

Aid Director’s decisions to the Vice

President of Student Service. The

appeal must be in writing,

The Financial Aid Office reserves the

right to review and cancel awards at

any time because of (1) failure to
maintain an acceptable academic
record. (2) failure to meet the
minimum course load requirements.

(3) changes in the financial status of

the student or the student's family, or

(4) failure by the student to meet any

regulations governing the program

from which the student is receiving
aid. It is understood that the student
is aware of the conditions under
which aid is offered and agrees to
meet all requirements.

SHORT-TERM LOANS

The College offers students short-
term loans. Normally, a loan would
not exceed tuition, fees, and books,
but check with the Financial Aid
Office for further details. The loan
must be repaid within sixty to ninety
days or before the end of the
semester in which the money is
borrowed.

JOB PLACEMENT SERVICES

The‘ Placement Office is available to
assist any student in job placement,

gither on or off-campus. Job openings
are listed in the Placement Office.
The Placement Office also works ,
directly with students and communit
employers 10 iocale jobs and students
qualified to fill them. Career
placement assistance is available for
students nearing the end of their
course of study. In addition to listing
full-time career opportunities, the
Placement Office also assists
students in developing resumes,
preparing for interviews, and
developing successiul job search
strategies.
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DEFINITION OF TERMS

The following terms are used through-

out the catalog and particularly in this

section of Course Descriptions. A brief

explanation follows each term,

1. Concurrent Enroflment
(a) Enroliment by the same student
in two different colleges of the
District at the same time, or (b)
enrollment by a high school senior in
a high school and one of the District
colleges at the same time, or (c)
enrollment by a student in two re-
lated courses in the same semester.

5. Flexible Entry Course - A course that
permits beginning or ending dates
other than the beginning or ending of
the semester. Consuli the class
schedule for further information.

6. Laboratory Hours (Lab.)- The
number of clock hours in the fall or
spring semester the student spends
each week in the taboratory or other
learning environment.

7. Lecture Hours (Lec.) - The number of
clock hours in the fall or spring
semesler the student spends each
week in the classroom.

2. Contact Hours - The number of cloc 8. Major - The sludent’s main

hours a student spends in a given
course during the semester.

3. Credit Hours (Cr.) - College work is
measured in units called credit
hours. A credit hour value is
assigned to each course and is
normaily equal to the number of
hours the course meels each week.

emphasis of study (for example,
Automotive Technology, Psy-
chology, etc.) -

9. Performance Grades - Grades as-

signed point values, including A, B,
C,D.andF.

Credit hours are sometimes referred 10Prerequisite - A course that must be

to as semester hours,
4. Elective - A course chosen by the
student that is not required for a cer-
tificate or degree.

{5

successfully completed or a require-
ment such as related life exper-
iences that must be met before
enrolling in another course.

COURSE DESCRIPTIONS

In the following course descriptions,
the number of ¢redit hours for each
course is indicated in parenthesis -
opposite the course number and litle,
Courses numbered 100 (except Music
199, Art 1899 and Theater 199) or above
may be applied to requirements for

and may not be applied to degree
requirements. Students are urged to
consult their counselors or specific
college catalogs for information about
transferability of courses to four-year
institutions. Course prerequisites may
only be waived by the appropriate

associate degrees. Courses numbered division chairperson.

below 100 are developmental in nature

ACCOUNTING (ACC) 131 (3.
BOOKKEEPING | {3 LEC.}

The fundamental principles of double-
entry bookkeeping are presented and
applied to practical business
situations. Emphasis is on financial
statements, trial balances, work
sheets, special journals, and adjusting
and closing entries. A practice set
covering the entire business cycle is
completed. :

ACCOUNTING (ACC) 132 {3}
BOOKKEEPING H {3 LEC.)

Prerequisite: Accounting 131. This
course covers accruals, bad debts,
taxes, depreciation, controlling
accounts, and business vouchers.
Bookkeeping for partnerships and
corporations is introduced.

ACCOUNTING (ACC)201  (3)
PRINCIPLES OF ACCOUNTING I (3 LEC.)

This course covers the theory and
practice of measuring and interpreting

financial data for business units.
Topics include depreciation, inventory
valuation, credit losses, the operating
cycle, and the preparation of financial
statements. (This course is otfered on
campus and may be offered via
television.)

ACCOUNTING (ACC) 202 (3)
PRINCIPLES OF ACCOUNTING I1 (3 LEC.)

Prerequisite: Accounting 201.
Accounting procedures and practices
for partnerships and corporations are
studied. Topics include cost data and
budget controls. Financial reports are
analyzed for use by creditors,
investors, and management.

ACCOUNTING (ACC}203  (3)
INTERMEDIATE ACCOUNTING | (3 LEC))

Prerequisite: Accounting 202. This
course is an intensive study of the
concepts, principles, and practice of
modern financial accounting. Included
are the purposes and procedures
ungderlying financial statements.

ACCOUNTING (ACC) 204 3)
MANAGERIAL ACCOUNTING (3 LEC))

Prerequisite: Accounting 202. This
course is a study of accounting
practices and procedures used to

provide information for business
management. Emphasis is on the
preparation and internal use of
financial statements and budgets.
Systems, information, and procedures
used in management ptanning and
control are also covered.

ACCOUNTING (ACC) 205
BUSINESS FINANGE (3 LEC)

Prerequisites: Economics 201 or 202
and Accounting 201. This course
focuses on the financial structure in
the tree enterprise system. Topics
include interest rates, value analysis,
the financing of business firms and
government, and security markets.
Financial requirements for decision-
making and capital formation are
analyzed.

ACCOUNTING (ACC) 238
COST ACCOUNTING {3 LEC )
Prerequisite: Accounting 202. The

theory and practice of accounting for a
manufacturing concern are presented.
The measurement and control of

material, labor, and factory overhead s.

)

(3)

are studied. Budget, variance analysi
standard costs, and joint and by-
product costing are also included.

ACCOUNTING (ACC) 239 (3)
INCOME TAX ACCOUNTING (3 LEC))

Prerequisite: Accounting 202 or the
consent of the instructor. This course
examines basic income tax laws which
apply to individuals and sole pro-
prietorships. Topics include personal
exemptions, gross income, business
expenses, non-business deductions,
capital gains, and losses. Emphasis is
on common problems.

ACCOUNTING (ACC) 803, 813
{See Cooperative Work Experience)

&)

ACCOUNTING (ACC) 804, 814 {4y
(See Cooperative Wark Experience)
ADVERTISING ART {ADV} 110 (3)

INFRODUCTION TO
ADVERTISING ART (48 CONTACT HOURS)

Available career options, job
descriptions, and practice in concept
generation and visual thinking are
covered in this survey course.
Discussions of the role of advertising
in society are also included with
emphasis on analysis of effective
advertising materials. BHC ONLY




ADVERTISING ART (ADV) 111
HISTORY AND PSYCHOLOGY OF
VISUAL COMMUNICATIONS

{48 CONTACT HOURS)

This course provides the beginning
student with a visual history of art
styles, an understanding of the way in
which visual images are perceived,
and analytical skills in judging the
eftectiveness of such images. The
critical appraisal skills learned in this
contexi should enhance the student’'s
ability to evaluate work in later -
courses.

3

_—

ADVERTISING ART (ADV) 120 . (4)
LETTERING AND LAYOUT (120 CONTACT
HOURS) }
Prerequisites: Art 110 and 114 or
concurrent enrollment in Art 111 .or
the consent of the instructor: This
laboratory course includes
construction of alphabets,
introduction to typography, paste-up
techniques, and layout formulas and
rationales. Pencil, pen, and brush.
techniques are also covered. b

ADVERTISING ART (ADV) 121 L))
BEGINNING ILLUSTRATION (120 CONTACT
HOURS)

Prerequisites: Art 110 and 114 or
concurrent enrollment in Art 111 or
the consent of the instructor. The
fundamentals of advertising are
presented. Techniques for wet and
dry media, methods of developing
ideas, and requirements of some
reproduction processes are included.
Both acrylic painting techniques and
airbrush are covered. Laboratory fee.

ADVERTISING ART (ADV) 201 {4)
ILLUSTRATION FOR

REPRODUCTION (120 CONTACT HOURS)
Prerequisites: Advertising Art 120,
1210r the consent of the instructor.
This course emphasizes the
preparation of illustration for
reproduction by commercial printing
processes. Requirements of paper
selection, ink, and printing
specifications are covered inthe
context of project assignments for
advertisements. Laboratory fee.

ADVERTISING ART (ADV) 202
ADVANCED ILLUSTRATION

(120 CONTACT HOURS)
Prerequisite: Advertising Art 121 or the
consent of the instructor. This
advanced course involves
presentation and further development
of the fundamentals of advertising illus-
tration and techniques introduced in
Advertising Art 121, Laboratory fee.

4

ADVERTISING ART {ADV) 203
ADVANCED GRAPHIC DESIGN

{120 CONTACT HOURS)
Prerequisite: The consent of the
instructor. Presentation technigues
and requirements for newspapers and
magazines, direct mail, poster, and
packaging are covered in this
advanced course. Emphasis is on
typography. BHG ONLY

ADVERTISING ART {ADV) 204
ADVANCED PRESENTATIONS

{120 CONTACT HOURS}
Prerequisite: Advertising Art 203 or the
consent of the instructor, This
advanced course presents more
complex problems dealing with
packaging, brochures, annual reports,
newspapers and magazines, specialty
pieces, billboards, and corporate
logos. Laboratory fee. BHC ONLY

ADVERTISING ART (ADV) 205 (3)
PROFESSIONAL PRACTICES
{48 CONTACT HOURS)
Prerequisite: The consent of the
"instructor. This course is open to
advertising art students only. Itis an
advanced course covering a wide
range of professional practices.
Agency, department store, free-lance
and related procedures are included as
well as job opportunities, job-seeking
techniques, professiona! organi-
zations, and other aspects of
professional life. BHC ONLY

ADVERTISING ART(ADV) 711
{See Cooperative Work Experience)

ADVERTISING ART {ADV) 712
{See Cooperative Work Experience)

ADVERTISING ART

{ADV) 703,713 3

{See Cooperative Work Experience)
ADVERTISING ART

(ADV) 704, 714 {4)

(See Cooperative Work Experience}

(@)

@

(1)
-(2)

ANTHROPOLOGY (ANT) 100
INTRODUCTION TO
. ANTHROPOLOGY (3 LEC.)
This course surveys the origin of
mankind involving the processes of
physical and cultural evolution, ancient
man, and preliterate man. Attention is
centered on fossil evidence,
physiology and family/group roles
and status.

ANTHROPOLOGY (ANT) 101
CULTURAL ANTHROPOLOGY {3 LEC.)

Cultures of the world are surveyed and
emphasis given to those of North
America. Included are the concepts ot
cullure, social and political organiza-
tion, language, religion and magic, and
elementary anthropglogical theory.
{This course is offered on campus and
may be offered via television.)

()]

3
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ANTHROPOLOGY {ANT) 104 3)
AMERICAN INDIAN CULTURE {3 LEC))

Native Americans are studied from
three perspectives: Native American
history and prehistory; traditional
Indian cullures; and native Americans
today. The tatter theme stresses
current topics such as discrimination,
poverty, employment, reservations,
The Bureau of Indian Affairs, seli-
determination, health care, etc.

ANTHROPOLOGY (ANT) 110 - (3)
THE HERITAGE OF MEXICO (3 LEC.)

This course (cross-listed as History
110) is taught in two parts each
semester. The first part of the course
deals with the archaeology of Mexico
beginning with the first humans to enter
the North American continent and
culminating with the arrival of the
Spanish in 1519 A.D. Emphasis is on
archaic cultures, the Maya, the Toltec,
and Aztec empires. The second part of
the course deals with Mexican history
and modern relations between the
United States and Mexico. The student
may register for either History 110 or
Anthropology 110 but may receive
credit for only one of the two. e

ANTHROPOLOGY (ANT)208  (3)
MULTICULTURAL STUDIES (3 LEC.)
Prerequisite: Anthropology 101 or
consent of instructor. This courseis a
multicultural approach to the study of
modern Texas. Emphasis is on African,
Anglo and Hispanic cultures. Field
experiences and interviews are '
interspersed with lecture to provide
opporiunities for personal'contact with
various cultural behaviors, .-

ANTHROPOLOGY (ANT) 210
LANGUAGE, CULTURE AND
PERSONALITY (3LEC) .
Prerequisite: Anthropology 101 or
consent of instructor. Interrelated
aspects of language, culture and
personality are presented. Special
consideration is given 1o inteliectual,
social and behavioral problems
characteristic of multilingual,
multicultural societies.

ANTHROPOLOGY (ANT) 231
INTRODUCTION TO
ARCHEOLOGY (3LEC)

This course is an anthropological
approach to archeology. Topics
include an introduction 1o the study of
humanity's past. How archeologists
retrieve, process, analyze and ’
interpret surviving prehistoric
materials is covered, as weillas a
survey of world prehistory through
neolithic times.

3

1

3
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ART (ART) 103 {1)

INTRODUCTION TO ART (3 LAB)

Materials and techniques of studio art
are introduced for the non-major,
Included are basic design concepts
and traditional media. Laboratory fee.

ART (ART) 104 {3)

ART APPRECIATION (3 LEC.)

Films, leclures, slides and discussions
focus on the theoretical, cultural and
hislorical aspects of the visual arts.
Emphasis is on the development of
visual and aasthetic awareness.

ART (ART) 105 3
SURVEY OF ART HISTORY (3 LEC.)

This course covers the history of art
from prehistoric time through the
Renaissance. It explores the cultural,

geophysical and personal influences
on art styles,

ART (ART) 106 3

SURVEY OF ART HISTORY (3LEC )

This course covers the history of art
from the Baroque period through the
present. It explores the cultural,

geophysical and personal influences
on art styles.

ART (ART) 110 )]

DESIGN 1 {2 LEC., 4 LAB))

Basic concepts of design with two-
dimensional materials are explored.
The use of line, color, iliusion of space
or mass, texture, value, shape and size
in composition is considered.

ART (ART) 111 {3)

DESIGN Il (2 LEC., 4 LAB))

Basic concepls of design with three-

dimensional materials are explored.
*The use of mass, space, movement

and texture is considered. Labora-
tory fee.

ART (ART) 114 {(3)

DRAWING | (2 LEC.. 4 LAB))

This beginning course investigates
various media, techniques and
subjects. It explores perceptual and
descriptive possibilities and considers
drawing as a developmental process
aswell as anendin itseM.

ART{(ART) 115 {3)

DRAWING Il (2 LEC., 4 LAB.)

Prerequisite: Art 114. This course is an
expansion of Art 114, it stresses the
expressive and conceptual aspects of
drawing, including advanced
compositional arrangements, a range
‘of wet and dry media, and the
development of an individual approach
to theme and content.

ART{ART) 118
CREATIVE PHOTOGRAPHY FOR
THE ARTIST {2 LEC.. 4 LAB)

3

Prerequisites: Art 110, Art 114, or the
consent of the instructor. Creative use
of the camera is studied. Photosensi-
tive materials are examinedasa
means of making expressive graphic
images. Emphasis is black and white
processing and printing techniques.
Laboratory fee.

ART (ART} 119 3)

CREATIVE PHOTOGRAPHY FOR

THE ARTIST 11 (2 LEC.. 4 LAB}

Prerequisite: Art 118 or the consent of
the instructor. This course is a
conlinuation of Art 118. Emphasisis on
individual expression. Laboratory fee.

ART (ART)199 (1)

ART SEMINAR (1 LEC.)

Area artists, critics and art educators
speak with students about the work
exhibited in the gallery and discuss
current art styles and movements. They
also discuss specific aspects of being
artists in contemporary society. This
course may be repeated for credit.

ART{ART)20t  (3)

DRAWING 11l (2, LEC., 4 LAB.)
Prerequisites: Art 110, Art 111, Art 115,
Sophomore slanding andfor
permission of the division chair. This
course covers the analytic and
expressive drawing of the human
figure. Movemnent and volume are
stressed. Laboratory fee,

ART (ART) 202 (3)

DRAWING IV (2 LEC.. 4 LAB )
Prerequisites: Art 201, Sophomore
standing and/or permission of the
division chair. This course continues
Art 201. Emphasis is on individual
expression. Laboratory fee.

ART (ART) 203 (3)

ART HISTORY (3 LEC.)

Prerequisites: Art 105 and Art 108, The
development of the art of western
cullure during the Renaissance Period
is presented. Emphasis is on the
development of Renaissance art in
Northern and Southern Europe.

ART(ART)204  (3)

ART HISTORY {3 LEC.)

Prerequisites: Art 105 and Art 106, The
development of the art of western
culture from the late 19th century
through today is presented. Emphasis
is on the development of modern artin
Europe and America.

ART (ART) 205 (3)

PAINTING | {2 LEC., 4 LAB.)

Prerequisites: Art 116, Art 111, Art 115
or the consent of the instructor. This
studio course stresses fundamental
concepts of painting with acrvlics and

"ASTRONOMY (AST) 101

oits. Emphasis is on painting from still
life, models and the imagination.

ART (ART) 206 (3)

PAINTING I (2 LEC.. 4 LAB.)
Prerequisite: Art 205. This course
continues Art 205. Emphasis is on
individual expression.

ART{ART)208 (3)

SCULPTURE | (2 LEC.. 4 LAB)

Prerequisites: Art 110, Art 111, Art 115
or the consent of the instructor.
Various sculptural approaches are
explored. Different media and
technigues are used. Laboratory fee.

ART (ART) 209 {3)

SCULPTURE H (2 LEC . 4 LAB)

Prerequisite: Art 208. This course
continues Art 208. Emphasis is on
individual expression. Laboratory fee.
ART(ART) 215 3

CERAMICS I (2 LEC., 4 LAB)

Prerequisites: Art 110, Art 111, Art 115
or the consent of the instructor. This
course focuses on the building of
pottery forms by coil, slab and use of
the wheel. Glazing and firing are also
included. Laboratory tee.

ART (ART) 218 {3)

CERAMICS II (2 LEC., 4 LAB.)

Prerequisite: Art 215 or the consent of
the instructor, Glaze technology is
studied. Advanced problems in the
creation of artistic and practical
ceramic ware. Laboratory fee.

3
DESCRIPTIVE ASTRONOMY (3 LE(C.;

This course surveys the fundamentals
of astronomy. Emphasis is on the solar
system. Included is the study of the
celestial sphere, the earth's motions,
the moon, ptanets, asteroids, comets,
meteors and meteorites. (This course
is offered on campus and may be
offered via televisions

ASTRONOMY (AST) 102
GENERAL ASTRONOMY (3 LEC.)

Stellar astronomy is emphasized.
Topics include a study of the sun, the
properties of stars, star clusters,
nebulae, interstellar gas and dust, the
Milky Way Galaxy and external
galaxies.

3

AUTO BODY (AB) 111 (3)

BASIC METAL PRINCIPLES {90 CONTACT
HOURS)

Prerequisite: Concurrent enrollment in
Auto Body 112. The use of hand and
air tools is covered. Filling of plastic
is included. Preparing the metal,
sanding, masking, and priming
surfaces on minor damages are
emphasized. Laboratory fee.




‘UTO BODY (AB) 112

(2)

PPLIED BASIC METAL PRINCIPLES (60
CONTACT HOURS)
Prerequisite: Concurrent enroliment in
Auto Body 111. This course
emphasizes hands-on use of hand
and air tools used in metal repair.
Techniques covered in Auto Body 111
will be applied to minor repair.
Laboratory fee.

AUTO BODY (AB) 113 (3)
MINOR METAL REPAIR (30 CONTACT HOURS)

Prerequisite: Concurrent enroliment in
Auto Body 114. Body construction
and sheet metal alignment are
studied. Emphasis is on the various
technigues of applying plastic to
minor damages. Laboratory fee.

AUTO BODY (AB) 114 (2)
APPLIED MINOR METAL REPAIR (60 CONTACT
HOURS)

Prerequisite: Concurrent enroliment in
Auto Body 113. This course
emphasizes the hands-on techniques
used in sheet metal alignment and
damage correction. Procedures and
tools covered in Auto Body 113 will
be covered. Laboratory fee.

AUTO BODY (AB) 121 {3)
ASIC PAINT PRINCIPLES (90 CONTACT
OURS(
Prerequisite: Concurrent enrollment
in Auto Body 122. This course
presents the use of sanders and other
equipment. Sanding and applying
primer and paint are stressed. The
use and operation of the spray gun
are covered. Laboratory fee.

AUTO BODY (AB) 122 {2)

APPLIED BASIC PAINT PRINCIPLES (60
CONTACT HOURS)

Prerequisite;: Concurrent enrollment
in Auto Body 121. This course will
cover hands-on techniques in the use
of power and hand sanding as well as
use of the spray gun. The techniques
covered in Auto Body 121 will be
covered. Laboratory fee.

AUTO BODY (AB) 123  (3)

PAINT BLENDING AND SPOT REPAIR
TECHNIQUES (20 CONTACT HOURS)
Prerequisite: Concurrent enroliment
in Autc Body 124. The use of
manufacturers' codes, mass and tint
tone methods, and color selection are
examined. Initial color matching,
correction, and color tinting are

.covered. Spray gun maintenance,

operation, patterns and corrective
adjustments receive particular
attention. Polishing, touch-up, and
detailing procedures are studied.
Topics include the use of rubbing
compounds, polishes, and buffing
techniques. Minor surface repairs
are also included. Laboratory fee.

AUTO BODY (AB) 124  (2) ,
APPLIED BLENDING AND SPOT REPAIR
TECHNIQUES {60 CONTACT HOURS)
Prerequisite: Concurrent enroliment
in Auto Body 123. This course
examines potential problems that
occur in the application of the finish
on today's automobile. Recognition,
prevention, and correction of
problems are stressed. Laboratory
fee.

AUTO BODY (AB) 139 (3)

BODY SHOP OPERATIONS {48 CONTACT
HOURS)

The basic business principles of
managing an automobile service shop
are studied. Emphasis is on
management functions, financial
analysis, and governmental
regulations.

AUTO BODY (AB) 211 (3)

MAJOR PANEL REPLACEMENT (90 CONTACT
HOURS) :
Prerequisite. Concurrent enroiiment
in Auto Body 212. The use of power
tools and cutting tools is presented.
Emphasis is on the repair and

;eplacement of panels. Laboratory
ee.

AUTO BODY (AB) 212 (2)
APPLIED MAJOR PANEL REPLACEMENT (60
CONTACT HOURS) _
Prerequisite: Concurrent enroliment
In Auto Body 211. This course
emphasizes repair and replacement
of panels on in-service automobiles.
The adjustment, repair and
replacement of equipment and minor
electrical apparatus are also covered.
Laboratory fee.

AUTO BODY (AB) 213 {3)

MAJOR COLLISION AND FRAME REPAIR (90
CONTACT HOURS)

Students learn to use power frame
alignment equipment through lecture,

demonstration, and actual job repairs.

Laboratory fee.

AUTO BODY (AB) 221 (3)
ADVANCED PAINT TECHNIQUES (90
CONTACT HOURS) '
Prerequisite: Concurrent enroliment
in Auto Body 222. This course
focuses on the development of

painting skilts. Emphasis is on mixing

colors, matching colors, and texture.
Special decorative effects are also

covered, such as simulated wood and

vinyl application. Transfer repair,
renewal, removal, film application,
painting and taping techniques are
included. Laboratory fee.

AUTO BODY (AB)222  (2)

APPLIED ADVANCED PAINT TECHNIQUES (60
CONTACT HOURS)

Prerequisite: Concurrent enroilment

in Auto Body 221. This course turther

f

S

develops painting skills with hands-on
training, emphasizing mixing colors
and matching color and texture of
paint on in-service automobiles.
Laboratory fee.

AUTO BODY (AB) 245 {3)
WELDING FOR AUTO BODY (30 CONTACT
HOURS) .

This course covers the basics of
oxyacetylene welding, spot welding
(electric), and electric arc welding.
Laboratory fee.

AUTO BODY (AB) 803 )
{See Cocperative Work Experlence)

AUTO BODY (AB) 804 {4)
(See Cooperative Work Experience)

AUTOMOTIVE PARTS SALES

AND SERVICE (AP) 100 (2)
ORIENTATICN TO THE AUTO

PARTS INDUSTRY (60 CONTACT HOURS)
This course is an orientation 1o the
automotive parts industry. The
industry’s importance in the total
automotive field is described. The
history and deveiopment of the
industry, its current role in the U.S.
economy, and future trends and
issures are covered.

AUTOMOTIVE PARTS SALES
AND SERVICE(AP)110 (1)
AUTOQ PARTS SAFETY (30 CONTACT HOURS)

Safety practices are presented. -
Emphasis is on proper working
conditions and safety precautions
within an auto parts facility.

AUTOMOTIVE PARTS SALES

AND SERVICE (AP) (130) 2)
AUTOMOTIVE EQUIPMENT, TOOLS, AND
ACCESSORIES (60 CONTACT HOURS)
Automotive hand tools and equipment
are covered. Both selection and use
are included, as well as the identifi-
cation of accessories and product
knowledge.

AUTOMOTIVE PARTS SALES
AND SERVICE(AP) 150 {2)
AUTO PARTS SALES

TECHNIQUES (60 CONTACT HOURS)

This course is a study of counter sales

techniques. included is analysis of the

sales invoice. Emphasis is an

customer sales, telephone use, and
_customer relations,

AUTOMOTIVE PARTS SALES

AND SERVICE (AP} 160  (3)

AUTO PARTS INVENTORY

OPERATIONS (90 CONTACT HOURS)

The course covers the receiving,
stocking, and shipping of automabile
parts. Various topics are included,
such as methods of opening packages
and the storing of merchandise.
Inventory and stock control are also
covered.
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AUTOMOTIVE PARTS SALES

AND SERVICE (AP) 170 )
AUTOMOTIVE VEHICLE

COMPONENTS (90 CONTACT HOURS)

The terminology, operation, and
replacement of parts are presented.
Specific attention is given to the parts
of the engine, transmission, brake
systems, and suspension and steering
assemblies.

AUTOMOTIVE PARTS SALES

AND SERVICE (AP) 180 @
ORDER PROCESSING AND

ANALYSIS (60 CONTACT HOURS)

This course focuses on placing and
processing orders. Topics include
indexing and filing systems, price
sheets, and the manufacturers’
specialized catalogs.

AUTOMOTIVE PARTS SALES

AND SERVICE (AP) 190 n

THE ROLE OF THE

COUNTERPERSON {30 CONTACT HOURS)
Duties of the auto parts salesperson
are presented. Specific topics are
sales techniques, office procedures,
delivery, and housekeeping duties.

AUTOMOTIVE PARTS SALES
AND SERVICE

(AP) 701, 711, 801, 811 (1)
(See Cooperative Work Experience)

AUTOMOTIVE PARTS SALES
AND SERVICE

(AP) 702, 712, 802, 812 {2)
{See Cooperative Work Experience)
AUTOMOTIVE PARTS SALES
AND SERVICE

{AP) 703, 713, 803, 813 {3)
(See Cooperative Work Experience)
AUTOMOTIVE PARTS SALES
AND SERVICE

{AP) 704, 714, 804, 814 (4)
(See Cooperative Work Experience)

\

AUTOMOTIVE TECHNOLOGY (AT)
108 (4

MINOR VEHICLE SERVICES {120 CONTACT
HOURS)

This course introduces shop
operations, customer relations, flat
rate manuals, service manuals,
safety, organizational design, pay
structure, equipment, tools and basic
operational theories. Also included
are service procedures for
iubrication, batteries; the cooling
system, wheels and tires and new car
pre-delivery service. Laboratory fee.

AUTOMOTIVE TECHNOLOGY {AT)

110 (4)

ENGINE REPAIR | (120 CONTACT HOURS)
The operational theory of the internal
combustion engine is studied. Engine
rebuilding, mechanical diagnosis and
failure analysis are introduced.

Emphasis is on the proper use of
hand tools, measuring instruments
and equipment. Laboratory fee.

AUTOMOTIVE TECHNOLOGY (AT)

112 4)

ENGINE REPAIR H (120 CONTACT HOURS)
Prerequisite: Credit or concurrent
enroliment in Automotive Technology
110. This course is a continuation of
Engine Repair I. Engine rebuilding is
continued with emphasis on in-
?ervice automobile repair. Laboratory
ee.

AUTOMOTIVE TECHNOLOGY (AT)
114 (4)

ENGINE ANALYSIS AND TUNE UP (120
CONTACT HOURS)

Techniques for diagnosing the
automobile engine and other areas
are covered. Electronics and
conventional ignition systems are
stressed. Carburetion and fuel
injection systems are introduced.
Complete tune-up procedures, using
the latest test equipment are studied
to insure the proper application to the
automobile. Laboratory fee.

AUTOMOTIVE TECHNOLOGY (AT)

116 ()

FUEL AND EMISSION SYSTEMS (120
CONTACT HOURS)

This course covers the principles and
functions of the automotive fuel
system including the carburetor, fuel
pump, gas tank and emission control
systems. Diagnosis and repair and
adjustment of emission control
systems, repair and adjustment of the
carburetor, fuel injection and their
components are stressed. Laboratory
fee.

AUTOMOTIVE TECHNOLOGY (AT)
118 )

ELECTRICAL SYSTEMS (120 CONTACT
HOURS)

This course covers the automobiie
electrical system, including batteries,
wiring, lighting, alternators,
generators, starlers and voltage
regulators. The use of electrical test
equipment and schematics are
covered. The proper care and use of
tools is stressed. Laboratory fee.

AUTOMOTIVE TECHNOLOGY (AT)

221 )

HEATING AND AIR CONDITIONING SYSTEMS
{120 CONTACT HOURS)

This course focuses on the principies
of operation and service techniques
applied to automobile and air
conditioning systems. Topics include
components, testing, diagnosing
charging and repair practices.
Laboratory fee.

\

AUTOMOTIVE TECHNOLOGY (AT)
223 (4)

BRAKE SYSTEMS (120 CONTACT HOURS)
This course covers diagnosis and
repair of both drum and disc brake
systems, power brake boosters,
master cylinders, wheel cylinders and
related component parts. Laboratory
fee.

AUTOMOTIVE TECHNOLOGY (AT)
225  (4)

FRONT END SYSTEMS (120 CONTACT
HOURS)

This course will cover the proper
techniques and procedures for
complete front-end service, wheel
alignment, replacement of worn parts,
balancing wheels and related front-
end and steering mechanisms.
Laboratory fee.

AUTOMOTIVE TECHNOLOGY (AT}
227 (4)

STANDARD TRANSMISSION AND DRIVE
TRAINS (120 CONTACT HOURS)

This course includes the operating
principles, construction, and
maintenance of the manual
transmission and related drive-train
components. Laboratory fee.

AUTOMOTIVE TECHNOLOGY (AT)
229 4)

AUTOMATIC TRANSMISSIONS 1(120
CONTACT HOURS)

The theory, operation and diagnosis
of automatic transmissions are
studied. Rebuilding of automatic
transmission is introduced.
Laboratory fee.

AUTOMOTIVE TECHNOLOGY (AT)
231 (4)

AUTOMATIC TRANSMISSIONS Il (120
CONTACT HOURS)

Prerequisite: Credit or concurrent
enroliment in Automotive Technology
229. This course is a continuation of
Automatic Transmissions I.
Transmission rebuilding is continued
with emphasis on in-service
automobile repair. Laboratory fee.

?;J;OM%I)’IVE TECHNOLOGY (AT)
COOPERATIVE WORK EXPERIENCE'(176
CONTACT HRS.)

Prerequisite: Enroliment in the General
Motors Automotive Service Educational
Program. This course consists of
weekly seminars meeting 2 hours per
week and 8 weeks of full-time on-the-
job experience. Theory and instruction
received in the previous courses taught
with a GM emphasis are applied to
work in the sponsoring dealership.




AUTOMOTIVE TECHNOLOGY (AT)

733 (3)

COOPERATIVE WORK EXPERIENCE (156
CONTACT HRS )

Prerequisite: Enroliment in the General
Maotors Automotive Service Educational
Program. This course consists of
weekly seminars meeting 2.5 houfs per
week and 7 weeks of full-time on-the-
job experience. Theory and instruction
received in the previous courses taught
with a GM emphasis are applied to
work in the sponsoring dealership.

AUTOMOTIVE TECHNOLOGY (AT)

823 (3

COOPERATIVE WORK EXPERIENCE (126
CONTACT HRS.)

Prerequisite: Enrollment in the General
Motors Automotive Service Educational
Program. This course consists of
weekly seminars meeting 2.75 hours
per week and 6 weeks of full-time on-
the-job experience. Theory and instruc-
tion received.in the previous courses
taught with a GM emphasis are applied
to work in the sponsoring dealership.

:;rromonve TECHNOLOGY (AT)
4 4)

COOPERATIVE WORK EXPERIENCE (276
CONTACT HRS.)

Prereduisite; Enroilment in the General
Moteors Automotive Service Educational
Program. This course consists of
weekly seminars meeting 1.5 hours per
week and 13 weeks of full-time on-the-
job experience. Theory and instruction
received in the previous courses tgught
with & GM emphasis are applied to
work in the sponsoring dealership,

AUTOMOTIVE TECHNOLOGY (AT)

834" (4)

COOPERATIVE WORK EXPERIENCE (256
CONTACT HRS.)

Prerequisite: Enroliment in the General
Motors Automotive Service Educational
Program. This course consists of
weekly seminars meeting 1.25 hours
per week and 12 weeks of full-time on-
the-job experience. Theory and instruc-
tion received in the previous courses
taught with a GM emphasis are applied
to work in the sponsoring dealership.

COOPERATIVE WORK EXPERIENCE

701, 711, 801, 811 (1)
702, 712, 802, 812 (2)
703, 713, 803, 813 (3)

704, 714, 804, 814 (4)

Prerequisite: Completion of two
courses in the student’s major or
instructor or coordinator approval.
These courses consist of seminars and
on-the-job experience. Theory and
instruction received in the courses of
the students’ major curricula are
applied to the job. Students are placed
In work-study positions in their tech-
nical occupational tields. Their skills
and abilities to function successtully in
their respective occupations are tested.

These wark internship courses are
guided by learning objectives
composed at the beginning of each
semester by the students, their instruc-
tors or coordinators, and their supervi-
sors at work. The instructors determine
if the learning objectives are valid and
give approval tor credit.

BIOLOGY (BIO) 101 (4)
GENERAL BIOLOGY (3 LEC., 3LAB}

This course is a prerequisite for all ©
higher levei biology courses and
should be taken in sequence. Topics
inciude the cell, tissue, and structure
and function in plants and animals.
Laboratory fee.

BIOLOGY (BIO) 102 (4)

GENERAL BIOLOGY (3LEC., 3LAB))

This course is a continuation of Biology

101. Topics include Mendelian and

molecular genetics, evolutionary

mechanisms, and plant and animal

development. The energetics and -

regulation of ecological communities

are also studied. Laboratory fee.
BIOLOGY (BIOY110 (4
INTRODUCTORY BOTANY (3 LEC., 3LAB)
This course introduces plani form and
function. Topics ranging from the cell
through organs are included. Emphasis
is on the vascular plants, including the
taxonomy and life cycles of major plant
divisions. Laboratory fee.
BIOLOGY (BIO) 115  (4)
BIOLOGICAL SCIENCE (3 LEC., 3 LAB))
Selected lopics in biological science
are presented for the non-science
major. Topics include the cell concept
and basic chemistry as it relates to
biology. An introduction to genetics,
evolution, cellutar processes,.such as
mitosis, meiosis, respiration, and
photosynthesis, and plant and animal
reproduction is also covered. Labo-
ralory fee, (This course is offered on
campus and may be offered via
television.)

BIOLOGY (BIO) 116 (4

BIOLOGICAL SCIENCE (3LEC., 3LAB))
Selected topics in biological science
are presented for the non-science
major. Topics include the systems of
the human body, disease, drug abuse,
aging, evolution, ecology, and peopte
in relation to their environment.
Laboratory fee.

BIOLOGY (BIO) 120 4
INTRODUCTION TO HUMAN ANATOMY AND
PHYSIOLOGY (3 LEC., 3 LAB)

Prerequisite: Prior enroliment in
Biology 115 is recommended for
those with no previous high school
biology. Major topics inciude cell
structuLe apd function, tissues,
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organization of the human body, and
the following organ systems:
skeletal, muscular, nervous, and
endocrine. This course is a
foundation course for specialization in
Associate Degree Nursing and Allied
health disciplines. 'QOther students
interested in the study of structure
and function of the human body
should.consult a counselor.
Emphasis is on homeostasis.
Laboratory fee.

BIOLOGY (BIO} 121 (4
INTRODUCTION TO HUMAN ANATOMY AND
PHYSIOLOGY {3 LEC., 3 LAB.)
Prerequisite: Biology 120. This
course is a continuation of Biology
120. Maijor topics include the
following organ systems: digestive,
circulatory, respiratory, urinary, and
reproductive. Emphasis is on
homeostasis. Labaratory fee.

BIOLOGY (BIO) 203 (4)
INFERMEDIATE BOTANY (3 LEC.. 3 LAB.)
Prerequisites: Biology 101 and 102.
The major plant groups are surveyed.
Emphasis is on morphology, physi-
ology, ctassification, and life cycles.
Evolutionary relationships of plants to
each other and their economic
importance to humans are also
covered. Laboratory fee.

BIOLOGY (BIO)211  (4)
INVERTEBRATE ZOOLOGY (3 LEC., 3LAB.}

Prerequisite: 8 hours of biolegical

_science. This course surveys the major

groups of animals below the tevel of
chordates. Consideration is given to
phylogeny, taxonomy, morphotogy,
physiology, and biclogy of the various
groups. Relationships and importance
to higher animals and humans are
stressed. Laboratory fee.

BIOLOGY (BIO) 216 (r})

GENERAL MICROBIOLOGY (3 LEC., 4 LAB)
Prerequisite: Biology 102 or.the
consent of the instructor. Microbes are
studied. Topics include growth,
reproduction, nutrition, genetics, and
ecology of micro-organisms. Labora-
tory activities constitute a major part of
the course. Laboratory fee.

BIOLOGY (BIO) 217 ()
FIELD BIOLOGY (3 LEC., 4 LAB.)

Prerequisite: Eight hours of biological
science or the consent of the division
chairperson. Local plant and animal life
are surveyed in relationship to the envi-
ronment. Aquatic and terrestrial
communities are studied with reference
to basic ecologica! principles and tech-
niques. Emphasis is upon classification,
identification, and collection ot speci-
mens in the field. This course may be
repeated for credit. .
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BIOLOGY (BIO) 221 4)

ANATOMY AND PHYSIOLOGY 1(3 LEC., 3
LAB)

Prerequisite: Biology 102 or the
consent of the instructor. This
course examines cell structure and
fungtion, tissues, and the skeletal,
muscular, and nervous systems.
Emphasis is on structure, function,
and the interrelationships of the
human systems. Laboratory fee.

BIOLOGY (BIO) 222  (4)
ANATOMY AND PHYSIOLOGY M (3 LEC., 3
LAB)

Prerequisite: Biology 221 or the
consent of the instructor. Second
course of a two course seguence,
Structure and function as related to
the human circulatory, respiratory,
urinary, digestive, reproductive, and
endocrine systems. Emphasis is
placed on the interreiationships of
these systems. Laboratory fee.

BIOLOGY (BI0)224 (&)
ENVIRONMENTAL BIOLOGY {3 LEC , 3LAB)

Prerequisite: 6 hours of biology. The
principles of aguatic and terrestial
communities are presented. Emphasis
is on the relationship of these
principtes to the problems facing
people in a modern technological
society. Laboratory fee.

BIOLOGY (BIO} 226 @

GENETICS (3 LEC.. 3LAB)

This course focuses on genetics.
Topics include Mendelian inhentance,
recombination genetics, the bio-
chemical theory of genetic material,
and mutation theory. Plant and animal
materials are used to study population
genetics, linkage, gene structure and
function, and other concepts of hered-
ity. Laboratory fee.

BIOLOGY (Bi0)230  (4),

MAMMALIAN PHYSIOLOGY (3 LEC , 3LAB }
Prerequisite; 12 hours of biclogy, 8
hours of inorganic chemistry, or con-
current registration in organic
chemistry, and the consent of the
instructor. This course is a study of the,
function of various mammaliam
systems. Emphasis is on interrelation-
ships. Instruments are used to mea-
sure various physiological features.
Laboratory fee.

BIOLOGY (BID) 235 (4)

COMPARATIVE ANATOMY OF THE
VERTEBRATES {3 VEC . 4 LAB.)
Prerequisites: Biology 101 and 102. For
science majors and pre-medical and
pre-dental students. Major groups of
vertebrate class is studied. Emphasis
is on morphology and evolutionary
relationships. Laboratory fee.

BUSINESS (BUS)105  (3)
INTRODUCTION TO BUSINESS (3 LEC )

This course provides an overall picture
of business operations. Speciaiized
fields within business organizations
are analyzed. The role of business in
modern society is identified. (This
course is offered on campus and may
be offered via television.)

BUSINESS (BUS) 143 3

PERSONAL FINANCE (3 LEC.)

Personal financial issues are explored.
Topics include financial planning, in-
surance, budgeting, credit use, home
ownership, savings, investment, and
tax problems.

BUSINESS (BUS) 234
BUSINESS LAW (3 LEC.)

This course presents the historical an¢
ethical background of the law and
current legal principles. Emphasis is
on contracts, property, and torts.

BUSINESS {BUS) 237 (3)
ORGANIZATIONAL BEHAVIOR (3 LEC.)

The persisting human problems of
administration in modern organizations
are covered. The theory and methods
of behavioral science as they relate 1o
organizations are included.

@

CHEMISTRY (CHM) 101 (4)
GENERAL CHEMISTRY {3 LEC., 3 LAB)
Prerequisites: Developmental
Mathematics 093 or equivalent and

any one of the following: high school CHEMISTRY (CHM) 202

chemistry, Chemistry 115, or

chemical bonding reactions, states of
matter, solutions, electrochemistry,
and nuclear chemistry. Also included
is the descriptive chemistry of some
common elerments and inorganic
compounds. Laboratory fee.

CHEMISTRY (CHM)}116 {4)
CHEMICAL SCIENCES (3 LEC., 3 LAB)
Prerequisite: Chemistry 115 or the
consent of the instructor. This
course is for non-science majors. |t
covers organic chemistry and
biochemistry. The important classes
of organic compounds are surveyed.
The concept of structure is the
central theme. Biochemistry topics
include carbohydrates, proteins,
lipids; chemistry of heredity, disease
and therapy, and plant biochemistry.
Laboratory fee.

CHEMISTRY {CHM) 201 (4)
ORGANIC CHEMISTRY | (3LEC.. 4 LAB.)
Prerequisite: Chemistry 102. This
course is for science and science-
related majors. It introduces organic
chemistry. The fundamental types of
organic compounds are presented.
Their nomenclature, classification,
reactions, and applications are
included. The reactions of aliphatic
and aromatic compounds are dis-
cussed in terms of modern electronic
theory. Emphasis is on reaction
mechanisms, stereo-chemistry,
transition state theory, and organic
synthesis. Laboratory fee,

@
ORGANIC CHEMISTRY 1l (3LEC.. 4 LAB.)

equivatent. This course is for science prerequisite: Chemistry 201. This
and science-related majors. It covers course is for science and science-

the laws and theories of matter. The
laws and theories are used to
understand the properties of matter,
chemical bonding, chemical
reactions, the physical states of
matter, and changes of state. The
fundamental prinicples are applied to
the solution of quantitative problems
relating to chemistry. Laboratory fee.

CHEMISTRY {CHM) 102 @
GENERAL CHEMISTRY (3 LEC , 3 LAB)

Prerequisite; Chemistry 101, This
course is for science and science-
related majors, It is a continuation of
Chemistry 101. Previously learned and
new concepts are applied. Topics
include solutions and colloids,
CHEMISTRY (CHM) 115 (4)
CHEMICAL SCIENCES (3 LEC., 3 LAB)

Prerequisite: Developmental
Mathematics 091 or the equivalent.
This course is for non-science
majors. It traces the development of
theoretical concepls. These
concepls are used to explain various
observations and laws relatina to

[y .

related majors. It is a continuation of
Chemistry 201. Topics include aliphatic
and aromatic systems, polyfuncticnal
compounds, amino acids, proteins,
carbohydrates, sugars, and hetero-
cyclic and related compounds. In-
strumental technigues are used 1o
identify compounds. Laboratory fee.

CHEMISTRY (CHM) 203 (4)
QUANTITATIVE ANALYSIS {2 LEC..6 LAB.)

Prerequisite: Chemistry 102,
Mathematics 101 or Mathematics 104
or the equivalent. Principles for quanti-
tative determinations are presented.
Topics include gravimetry, oxidation-
reduction, indicators, and acid-base
theory. Gravimetric and volumetric
analysis is emphasized. Colorimetry is
introduced. Laboratory fee.

CHEMISTRY (CHM)205  (2)
CHEMICAL CALCULATIONS (2 LEC.)

Prerequisite: Chemistry 102. Chemical
calculations are reviewed. Emphasis is
on stoichiometry and chemical
equilibrium.




‘HEMISTRY {CHM) 234 &)
STRUMENTAL ANALYSIS (2 LEC., 6 LAB.)
rerequisite: Chemistry 203 or the
consent of the instructor. The role of
maodern electronic instrumentation in
analysis is explored. Topics include
infrared and ultraviolet spectroscopy,
gas chromatography, potentiometric
titraticn, electrochemistry, continuous
flow analysis, scintillation counting,
eletrophoresis, flame photometry, and
atomic absorplion spectrophotometry
as analytical tools. Laboratory fee.

CHILD DEVELOPMENT {CD) 100
. DIRECTED PARTICIPATION OF EARLY
CHILDHOOD PROGRAMS (30 CONTACT
HOURS)
This course provides in-depth
observation and participation
experiences and activities with young
chitdren at the Parent/Chiid Study
Center and other appropriate child-
care facilities. It is repeated four
times concurrently with required Child

Developement core or elective
Courses.

dHILD DEVELOPMENT (CD) 125

1

)

FANT AND TODDLER LEARNING

NVIRONMENTS ACTIVITIES AND MATERIALS
(3 LEC., 2 LAB)
This course is a study of appropriate
learning experiences for infants and
toddlers in child-care facilities.
Emphasis is on quality environments,
learning activities, materials and
effective teaching techniques. The
faboratory experience includes
observing and participating in the
Parent/Child Study Center and
community child-care facilities.

CHILD DEVELOPMENT (CD) 127
EARLY CHILOHOOD DEVELOPMENT, 5-12
YEARS (3 LEC)

This course covers the principles of
normai child growth and development
from five through twelve years of age.
Emphasis is on physical, intellectual,
emoticnal, and social growth. Special
attention is given to before and after
school care.

3

CHILD DEVELOPMENT {CD) 135
INTRODUCTION TO EARLY CHILDHOOD
PROGRAMS AND SERVICES {3 LEC,, 2 LAB)
This course is a study of historical
and current early childhood
evelopment programs and services,
s well as individuals influencing
these programs. Laws and standards
regulating these chiid-care facilities
are covered. The laboratory
experience includes gbservation of
and participation with pre-schools and
child-care centers in the community.

(4)

CHILD DEVELOPMENT (CD) 137 {4)
EARLY CHILDHOOD LEARNING ,
ENVIRONMENTS, ACTIVITIES AND MATERIALS
(3 LEC., 2 LAB)

This course is a study of appropriate
tearning experiences for young
children in child-care facilities.
Emphasis is on quality environments,
learning activities, materials and
effective teaching techniques. The
laboratory experience includes
observation and participation in the
Parent/Child Study Center and
community child-care facilities.

CHILD DEVELOPMENT (CD) 140
EARLY CHILDHQOD DEVELOPMENT, 0-3
YEARS {3 LEC) \
This course covers the principles of
normal child growth and development
from conception through three years.
Emphasis is on physical, intellectual,
emotional, and social growth.

CHILD DEVELOPMENT (CD) 141
EARLY CHILDHOOD DEVELOPMENT, 3-5
YEARS (3 LEC)

This course covers the principles of
normal child growth and development
from three through five years of age.
Emphasis is on physical, intellectuat,
emotional, and social growth.

3)

3.

CHILD DEVELOPMENT (CD} 200
APPLICATION OF LEARNING THEORIES (30
CONTACT HOURS)

This course provides application of
chitd development learning theories
with young children at the
Parent/Chitd Study Center and other
apprepriate child-care facilities. It is
repeated four times concurrently with
required Child Development core or
elective courses.

CHILD DEVELOPMENT (CD) 203
PARENTS AND THE CHILD
CAREGIVER/TEACHER (3 LEC.)
Relationships between caregivers,
teacher and parepts of young
children are studied. Emphasis is on
ways to develop parental involvment
in child care facilities. The course
includes abservation and participation
with teachers, parents, and young
children in group settings.

CHILD DEVELOPMENT (CD) 209 (3)
EARLY CHILDHOOD DEVELOPMENT SPECIAL
~PROJECTS (3 LEC)

Reqistration for this course must be
preceded by an interview with a child
development instructor. A particular
dimension of child care is explored in
depth by the student in an individual
project. Participation in a designated
child care center or facility directly
related to the student’s special
project is included.

(&)

a1
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CHILD DEVELOPMENT (CD) 233 (4)
DIRECTED PARTICIPATION OF EARLY
CHILDHOOD PROGRAMS (2 LEC., 5 LAB)
This course provides in-depth
observation and participation
experiences and activities with young
children at the Parent/Child Study
Center and other appropriate child-
care facilities.

CHILD DEVELOPMENT (CD) 236
THE SPECIAL CHILO: GROWTH AND
DEVELOPMENT (3 LEC))

Children with special needs are
studied with emphasis on physical,
mental, and emaotional/behavicral
problems. This course provides a
broad overview of these problem
areas and serves as an introduction
to the study of exceptional children.

CHILD DEVELOPMENT (CD) 238 (3}
INTRODUCTION TO ADMINISTRATION OF
CHILD CARE PROGRAMS (3 LEC)

The management of preschool/day
care centers is studied. Topics
include budgeting, record-keeping,
food, health and referral services,
and personnel practices.

CHILD DEVELOPMENT {CD) 239
STUDIES IN CHILD GUIDANCE (2 LEC,, 2

LAB.)

This course is a study of appropriate
ways of guiding and teaching young
children. Emphasis is on guidance
principles that develop a positive sel-
concept in early childhood while
recognizing individuai differences and
varied family situations. The course
includes observation of and
participation with young children in
child-care facilities and interpretation
of anecdotal records and case
studies of young children.

CHILD DEVELOPMENT {(CD) 244
APPLICATION OF CHILD DEVELOPMENT
LEARNING THEORIES (2 LEC., 5 LAB)
This course provides application of
child development learning theories
with young children at the
Parent/Child Study Center and other
appropriate child-care tacilities.

CHILD DEVELOPMENT (CD} 246
ADVANCED ADMINISTRATIVE PRACTICES
FOR CHILD CARE FACILITIES (3 LEC)
Prerequisite: Child Development 238.
This course is a study of advanced
administrative procedures for child-
care programs. Topics include
planning, financial management,
personnegl policies, evaluation,
feadership styles, and facility design.

CHILD DEVELOPMENT (CD}250  (3)
SUPPORTIVE SERVICES FOR EXCEPTIONAL
CHILDREN (3 LEC.)

(3)

3

@

3

* The focus of this course is on

identifying local, state, and national
resources for exceptional children
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and their families. Referral and
resource information for special
children is gathered through field
studies, community involvement, and
independent activities.

CHILD DEVELOPMENT (CD) 253 3
ABUSE WITHIN THE FAMILY

{64 CONTACT HOURS)

The symptoms and causes of abusive
behaviors within the family are the
focus of this course. Emphasis is on
developing skills and competencies in
working with these families to help
them lessen and alleviate abusive
behaviors and experiences.

CHILD DEVELOPMENT (CD) 812 2
(See Cooperative Work Experience)

CHILD DEVELOPMENT (CD) 813 (3)
(See Cooperative Work Experience)

COOPERATIVE WORK EXPERIENCE

701,711,801, 811 {1)
702,712,802, 812 (2
703, 713, 803, 813 (3)

704,714,804, 814 (4)

Prerequisite: Completion of two
courses in the student’s major or
instructorfcoordinator approval. These
courses consist of seminars and on-
the-job experience. Theory and
instruction received in the courses of
the students’ major curricula are
applied to the job. Students are placed
in work-study positions in their
technical occupational fields. Their
skills and abilities to function
successfully in their respective
occupations are tested. These work
internship courses are guided by
learning objectives composed at the
beginning of each semester by the
students, their instructors,
coordinators, and their supervisors at
work. The instructors determine if the
learning objectives are valid and give
approval for credit.

COLLEGE LEARNING SKILLS

(CLS) 100 1)

COLLEGE LEARNING SKILLS (1 LEC.)

This course is for students who wish o
extend their tearning skills for
academic or career programs. Individ-
ualized study and practice are pro-
vided in reading, study skills and comp-
osition. This course may be repeated
for a maximum of three credits.

COMMUNICATIONS (COM) 131 (3)
APPLIED COMPOSITION AND SPEECH (3 LEC.)

Communication skills are studied as a

means of preparing for one’s vocation.
Practice ih writing letters, applications,

resumes, and short reports is included.

COMMUNICATIONS (COM) 132
APPLIED COMPOSITION AND
SPEECH (3 LEC))

Prerequisite: Communications 131 or
consent of instructor. The study of
communication processes is
confinued. Emphasis is on written
persuasion directly related to work.
Expository techniques in business
letters and documented reports are
covered. Practicein oral
communication is provided.

3

COMPUTING SCIENCE (CS) 174
FUNDAMENTALS OF COMPUTING {3 LEC)
Prerequisite: Two years high school
algebra or Developmental .
Mathematics 093. This course is an
introductory course designed
primarily for students desiring credit
towards a minor or major in computor
science or other scientific field. It
includes a study of algorithms and an
introduction to a procedure-oriented
language with general applications.

COMPUTING SCIENCE (CS) 175 (3)
INTRODUCTION TG COMPUTOR SCIENCE (3
LEC))

This course is an introduction to the
fundamentals of information
processing machines. Topics include
history of computers, vocabulary,
cultural impact, development of basic
algorithms, number systems, and
applications of elementary
programming logic made through the
use of the BASIC programming
language.

COMPUTING SCIENCE (CS) 181 (3
INTRODUCTICN TO FORTRAN
PROGRAMMING (2 LEC., 2 LAB))

Prerequisites: Computing Science 174
or Corputing Science 175 and Math
101 or the consent of the instructor
based on equivilent experience. This
course is an introduction to
computing techniques using the
FORTRAN language. Emphasis is on
applications used to solve numeric
probtems in engineering, physical
science, and mathematics.
Laboratory fee.

COMPUTING SCIENCE (CS) 182 3
INTRODUCTION TO BASIC PROGRAMMING (2
LEC., 2 LAB)

Prerequisites: Computing Science 174
or Computing Science 175 or the
consent of the instructor based on
equivilent experience. An introduction
to the BASIC programming language.
Proficiency will be developed as the
student codes and executes several
BASIC programs using interactive
computing equipment. Laboratory fee.

3

COMPUTING SCIENCE (CS) 183 (3)
INTRODUCTION TO PL/1 PROGRAMMING (2
LEC., 2 LAB) ’
Prerequisites; Computing Science 1
or Computing Science 175 or the
consent of the instructor based on
equivilent experience. Study of PLA1
language with numeric and non-
numeric applications. Computing
techniques will be developed in such
areas as program design, basic
aspects of string processing,
recursion, internal search/sort
methods. and simple data structures.
Laboratory fee.

COMPUTING SCIENCE (CS) 184 (3)
INTRODUCTION TG COBOL PROGRAMMING
(2 LEC., 2 LAB)

Prerequisites: Computing Science 174
or Computing Science 175 or the
consent of the instructor based on
equivilent experience. An introduction
to the COBOL programming
language. Topics will include
algorithmic processes. problem
solving methods, programming style,
flow charts, and various files
processing techniques. Emphasis is
on the language, its flexibility and
power rather than on applications.
Laboratory fee.

COMPUTING SCIENCE (CS) 185 (:.
INTRODUCTION TO PASCAL PROGRAMMING
{2 LEC., 2 LAB)

Prerequisites: Computing Science 174
or Computing Science 175 and Math
101 or the consent of the instructor
based on equivilent experiencg. This
course is an introduction to PASCAL.
Topics will include problem solving
and structured programming
techniques introduced through '
examples from applications such as
text processing, numerical
computing, and simulation, together
with programming assignments.
Laboratory fee.

COMPUTING SCIENCE (CS) 186 {3)
INTRODUCTION TO ASSEMBLY LANGUAGE (2
LEC., 2 LAB)

Prerequisites: Computing Science- 174
or Computing Science 175 and six
semester hours of computer
programming or the consent of the
instructor based on equivalent
experience. This course is an
introduction to ASSEMBLY language
programming. Topics wiil include
machine representation of data and
instructions, logical input/output -
contro! systems, subroutine and
addressing concepts, and
presentation of selected macro
instructions. Laboratory fee.



COMPUTING SCIENCE (CS) 250
CONTEMPORARY TOPICS IN COMPUTER

3)

- SCIENCE (3 LEC)

Prerequisite: Will vary based on
topics covered and will be annotated
in each semester’s class schedule.
Recent developments and topics of
current interest are studied. Topics
may include introduction to
micro/mini computer systems,
programming languages, or other
advanced data processing concepts
such as CICS. May be repeated when
topics vary.

COMPUTING SCIENCE (CS) 251 (4}
SPECIAL TOPICS IN COMPUTER SCIENCE (3
LEC.. 3 LAB)

Prerequisite: Will vary based on
topics covered and will be annotated
in each semester’s class schedule.
Current developments in the rapidly
changing field of computer science
and data processing are studied.
Such topics may include advanced
programming language concepts in
BASIC, BRPG Il and RPG Ill, and
PASCAL, or advanced data entry
concepts. May be repeated when
topics vary. Laboratory fee.

DANCE (DAN) 116 {1)

AEHEARSAL AND PREFORMANCE (4 LAB.)
This course supplements beginning
dance techniques classes. Basic
concepts of approaching work on the
concert stage - stage directions,
stage areas, and the craft involved in
rehearsing and performing are
emphasized. This course may be
repeated for credit.

DANCE (DAN) 150 (3)

BEGINNING BALLET i{t LEC.. 3LAB))

This course explores basic ballet
techniques. included are posture,
balance, coordination, rhythm, and
flow of physical energy through the art
form. Theory, terminology, ballet
history, and current attitudes and
events in ballet are also studied.,

Barre excercises and centre floor com-
binations are given. Laboratory fee.

DANCE {DAN) 151 3)

BEGINNING BALLET |1 (1 LEC., 3LAB.)

Prerequisite: Dance 150. This course is

a continuation of Dance 150. Emphasis

is on expansion of combinations at the

barre. Connecting steps learned at = -

.centre are added. Jumps and pirou-
ettes are introduced. Laboratory fee.

DANCE {DAN) 155 (1)

JAZZ 1{3LAB)

The basic skills of jazz dance are

introduced. Emphasis is on technique
and development, rhythm awareness,

jazz styles, and rhythmic combinations
of movement. Laboratory fee.

DANCE (DAN) 156 1

JAZZ I1(3 LAB)

Prerequisite; Dance 155 or the consent
of the instructor. Work on skills and
style in jazz dance is continued.,
Technical skills, combinations of steps
and skills into dance patterns, and
exploration of composition in jazz form
are emphasized. Laboratory fee.

DANCE {DAN) 160 {3)

INTRODUCTION TO DANCE

HISTORY (3 LEC))

‘A history of dance forms is presented.
Primitive, classical, and contemporary
forms are included.

DANCE (DAN) 200 1)

REHEARSAL AND PERFORMANCE (4 LAB.)
Prerequisite: Dance 116 or the consent
of the instructor. This course supple-
ments intermediate dance technique
classes. It is a continuation of Dance
116 with emphasis on more advanced
concepts as they apply to actual
rehearsals and performances. This
course may be repeated for credit.

DANCE (DAN) 250 3)
INTERMEDIATE BALLET | (1 LEC., 3LAB.)
Prerequisite: Dance 151. The
development of baliet technique is
continued. More complicated

exercises at the barre and centre floor

are included. Emphasis is on long
series of movements, adagio and
jumps. Precision of movement is

stressed. Laboratory fee.

DANCE (DAN) 251 (3) .
INTERMEDIATE BALLET Il (1 LEC., 3LAB )

Prerequisite: Dance 250. This course
begins pointe work for women.
Specialized beats and tours are begun
for men. {ndividual proficiency and
technical virtuosity are developed.
t.aboratory fee,

DANCE (DAN) 252 (1)

COACHING AND REPERTOIRE (2 LAB.)
Prerequisite: Demonstrated ability in at
least one technique and the consent of
the instructor. This course is designed
to give the dancer individual coaching
In one or more dance techniques with
special attention to the correction of
individual problems. This course may
be repeated for credit. Laboratory fee.

- DEVELOBPMENTAL

'COMMUNICATIONS (DC) 095 (3)
COMMUNICATION SKILLS (3 LEC.)

This course focuses on strengthening
language communications. Topics in-
clude grammer, paragraph structure,
reading skills, and oral communi-
cation. Emphasis is on individual
testing and needs.

. .
i
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DEVELOPMENTAL '
COMMUNICATIONS (DC) 120 (k)]
COMMUNICATION SKILLS (2 LEC., 2 LAB.)
This course is for students with
significant communication problems. It
is organized around skill development,
and studenis may enroll at any time
{not just at the beginning of a

semester) upon the referral of an
instructor. Emphasis is on individual
needs and personalized programs.
Special attention is given to oral
language. Contacts are made with
other departments to provide other
ways of learning for the students.

DEVELOPMENTAL LEARNING
(oL)094 (1)

LEARNING SKILLS

IMPROVEMENT (2 LAB.)

Learning skil's are strengthened.
Emphasis is on individual needs and
perscnalized programs. This course
may be repeated for a maximum of
three credits. .

DEVELOPMENTAL MATHEMATICS
Developmental Mathematics Courses

-offer a review of mathematics skills.

Developmental Mathematics 093
satisfies prerequisites for Mathematics
101, 104, 111, and 115. Developmental
Mathematics 091 satisfies
prerequisites for Mathematics 130,
138, and 195.

DEVELOPMENTAL MATHEMATICS
(DM) 060 (n

BASIC MATHEMATICS | (1 LEC.)

This course is designed to give an
understanding of fundamental opera-
tions. Selected topics include whole
numbers, decimals, and ratio and
proportions.

DEVELOPMENTAL MATHEMATICS
(DM) 061 (1)

BASIC MATHEMATICS Il (1 LEC.)

This course is designed to give an
understanding of fractions. Selected
topics include primes, factors, least
common muitiples, percent, and basic’
operations with fractions.

DEVELOPMENTAL MATHEMATICS
{DM) 062 {1)

PRE BUSINESS (1LEC)

This course is designed to introduce
students to business mathematics.
Selected topics include discounts and
commissions, interest, metric and
English measurinn svstems, area

and volume.

DEVELOPMENTAL MATHEMATICS
(DM)063 (1)

" PRE ALGEBRA (1 LEC)

This course is designed to introduce
students to the language of algebra
with such topics as integers, metrics,
equations, and properties of counting
numbers.
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DEVELOPMENTAL MATHEMATICS
{DM) 064 (1)

NURSING (1 LEC)

This course is designed 1o develop an
understanding of the measurements
and terminology in medicine and
calculations used in problems dealing
with solutions and dosages. Itis
designed primarily for students in the
nursing program.

DEVELOPMENTAL MATHEMATICS
(DM) 070 (1

ELEMENTARY ALGEBRA 1{1 LEC.)
Prerequisites: Developmental Math- \
ematics 090, 063 or equivalent. This
course is an introduction to algebra
and includes selected topics such as
basic principles and operations of sets,
counting numbers and integers.

DEVELOPMENTAL MATHEMATICS
(OM)0T1 (1)

ELEMENTARY ALGEBRA Il {1 LEC.)
Prerequisite: Developmental Mathe-
matics 070 or equivalent, This course
includes selected topics such as
rational numbers, algebraic polynom-
ials, factoring, and algebraic fractions.

DEVELOPMENTAL MATHEMATICS
(DM) 072 1)

ELEMENTARY ALGEBRA 1l (1 LEC.)
Prerequisite: Developmenta! Mathe-
malics 071 or equivalent. This course
includes selected topics such as
fractional and guadratic equations,
guadratic equations with irrational
solutions, and systems of equations
involving two variables,

DEVELOPMENTAL MATHEMATICS
(DM) 073 1)

INTRODUCTION TO GEOMETRY (1 LEC.)

This course introduces principles of
geometry. Axioms, theorems, axiom
systems, models of such systems, and
methods of proof are stressed.

DEVELOPMENTAL MATHEMATICS
(DM) 080 )]

INTERMEDIATE ALGEBRA | {1 LEC))
Prerequisites: Developmental Mathe-
matics 072, 091.or equivalent. This
course includes selected topics such
as systems of rational numbers, real
numbers. and complex numbers.

- DEVELOPMENTAL MATHEMATICS
(oM)081 (1)

INTERMEDIATE ALGEBRA 1 (1 LEC.)
Prerequisite: Developmental
Mathematics 080 or equivalent. This
course includes selected topics such
as sets, relations, fur.ctions,
.nequalities, and absolute values.

DEVELOPMENTAL MATHEMATICS
‘DM) 082 (1)
INTERMEDIATE ALGEBRA Il (1 LEC)

Prerequisite: Developmental Mathe-
matics 081 ar equivalent. This course
ncludes selected topics such as
Jraphing, exponents, and factoring.

JEVELOPMENTAL MATHEMATICS
.DM) 030 (3)

RE ALGEBRA MATHEMATICS (3 LEC )

rhis course is designed to develop an
understanding of addition, subtraction,
multiplication, and division of whole
wmbers, fractions, decimals and
percentages and to strengthen basic
skills in mathematics. it is the most
yasic mathematics course and
ncludes an introduction to algebra.

DEVELOPMENTAL MATHEMATICS
DM) 01 {3)

{LEMENTARY ALGEBRA (3LEC)
Prerequisite: Developmental Mathe-
matics 090. This course is comparable
o the first-year algebra course in high
school. tincludes special products
and factoring,fractions, equaticns,
jraphs, functions, and an introduction
0 geomelry.

DEVELOPMENTAL MATHEMATICS
{DM) 093 3)

INTERMEDIATE ALGEBRA (3 LEC))
Prerequisite: One year of high school
aigebra or Developmental Mathe-
matics 091. This course is comparable
to the second-year algebra course in
high school. It includes terminclogy of

sets, properties of real numbers, fung-
amental operations of polynomials and
fractions, products, factoring, radicals,
and rational exponents. Also covered
are solutions of linear, fractional,
quadratic and systems of linear
equations, and graphing.

DEVELOPMENTAL READING

Students can improve their
performance in English courses by
enrolling in Developmental Reading
Courses. Developmental Reading 090
and 091 are valuable skill development
courses for English 101, Reading 101
is especially helpful in English 102 and
the sophomore-level literature
courses. See the catalog descriptions
in reading for full course content.

DEVELGPMENTAL READING
(DR) 090 (3)

TECHNIQUES OF
READING/LEARNING {3 LEC )

Comprehension, vocabulary
development, and study skills are the
focus of this course. Emphasis is on
learning how to learn. Included are
reading and learning experiences to
strengthen the total educational back-

I

ground of each student. Meeling
individual needs is stressed.

DEVELOPMENTAL READING

{DR) 091 3)

TECHNIQUES OF READING AND
LEARNING {3 LEC)

This course is a continuation of
developmental reading 090. Meeting
individual needs is stressed.

DEVELOPMENTAL WRITING

Studenis can improve their writing
skills by taking Developmental Writing.
These courses are offered for one lo
three hours of credit. Emphasis is on
organization skills and research paper
styles, and individual writing
weaknesses.

DEVELOPMENTAL WRITING

(OW) 090 3)

WRITING (3 LEC)

Basic writing skills are developed.
Topics include spelling, grammar, and
vocabulary improvement, Principles of
sentence and paragraph structure are

alsa included. Organization and )
composition are covered. Emphasis is
on individual needs and strengthening
the student’s skills.

DEVELOPMENTAL WRITING

(OW) 091 {3}

WRITING {3 LEC)

This course is a sequel to Writing 090.
it focuses-on comnposition, Included
are skills of organization, {ransition,
and revision. Emphasis is on individual
needs and personalized assignments.
Brief, simple forms as well as more
complex critical and research writing
may be included.

DEVELOPMENTAL WRITING

{DW) 092 (1)

WRITING LAB (3 LAB)

Thig course is a writing workshop,
Students are given instruction and
supervision in written assignments.
The research paper and editing are
both included.

DATA PROCESSING (DP) 129 (4)
DATA ENTRY CONCEPTS (2 LEC., 5 LAB)
Prerequsite: Office Careers 172 or
one year of typing in high school or
equivilent. This course provides skills
using buffered display equipment.
Emphasis is on speed and accuracy.
Topics include performing the basic
functions record formatting with
protected and varible fields, and
using a variety of source documents.
Program control, multiple programs,
and program chaining are also
covered. Laboratory fee.



DATA PROCESSING (DP) 133 (4)
BEGINNING PROGRAMMING {3 LEC., 4 LAB.)

Prerequisites: Computing Science 175
or the consent of the instrucior.
Concurrent enrollment in Data
Processing 138 is advised. This
course introduces programming skills
using the COBOL language. Skills in
problem analysis, flowcharting,
coding, testing, and documentation
are developed. Laboratory fee,

DATA PROCESSING (DP) 136 {4)
INTERMEDIATE PROGRAMMING (3 LEC., 4
LAB)

Prerequisites: Data Processing 133
and Data Processing 138 or the
consent of the instructor. Study of
COBOL language conlinues. Included
are levels of totals, group printing
concepts, table build and search
technigues, ISAM disk concepts,
matching record, and file
maintenance concepts using disk.
Laboratory fee,

DATA PROCESSING (DP) 137 (3
DATA PROCESSING MATHEMATICS (3 LEC)
Prerequisites: One year of high
school algebra or Developmental
Math 091 or the consent of the
instructor. This course introduces the
rinciples of computer computation.
.EI)'opics include the number system,
fundamental processes, number
bases, and the application of
mathematics 1o typical business
problems and procedures.

DATA PROCESSING (DP) 138 {3)
SYSTEMS ANALYSIS AND DATA PROCESSING
LOGIC (3 LEC))

Prerequisite: Computing Science 175
or the consent of the instructor.
Concurrent enroliment in Data
Processing 133 is advised. This
course presents basic logic needed
for problem solving with the
computer, Topics include flowcharting
standards, techniques for basic logic
operations, table search and build
techniques, types of report printing,
conditional tests, multiple record
types, and sequential file
maintenance. System flowcharting is
introduced.

DATA PROCESSING (DP) 139
TECHNICIAN (2 LEC., 4 LAB.)

Prerequisite: Credit or concurrent
enrollment in Computing Science 175
or the consent of the instructor. The
interrelationships among computer
systems, hardware, software, ang
personnel are covered. The role of
personnel in computer operations,
data entry, scheduling, data control,
and librarian functions is included.
Other topics include the importance of
job documentations, standards man-
uals, and error legs. The relationship
between operating procedures and the

&)

operating system is described. Job
sontrol language and system
commands are atso stressed. The flow
of data between the user and the data
processing department, andthe
relationship between operations and
the other functiopal areas within the
data processing'department are
covered. Laboratory fee.

DATA PROCESSING (DP) 142 (3)
RPG PROGRAMMING (2 LEC., 2 LAB)})

Prerequisite: Data Processing 133 or
the consent of the instructor. This
course introduces programming skills
using the RPG Il language. Emphasis
is on language techniques and not on
operation and functioning of the
equipent. Programming probtems
emphasize card images and disk
processing, and will include basic
listings with levels of totals, multicard
records, exception reporting, look
ahead feature, and multifile
processing. Laboratory fee.

DATA PROCESSING (DP) 230 9
ADVANCED ASSEMBLY LANGUAGE CODING
{3 LEC., 3 LAB)

Prerequisite: Data Processing 231 or
the consent of the instructor. The
development of programming skills
using the assembly language
instruction set set of the system/360
is covered. Topics include indexing,
indexed sequential file organization,
table search methods, data and bit
manipulation techniques, code
translation, advanced problem
analysis, and debugging techniques.
Floating point operations are
introduced. Laboratory fee.

DATA PROCESSING (DP) 231 {4)
ADVANCED PROGRAMMING (3 LEC., 4 LAB)
Prerequisite: Data Processing 136 or
the consent of the instructor. This
course focuses on basic concepts
and instructions in the |BM 360/370
Assembler language, using the
standard instruction set emphasizing
the decimal features, with a brief
introduction to fixed point operations
using registers. Selected macro
instructions, table handling, editing
printed output, and reading memory
dumps are included. Laboratory fee.

DATA PROCESSING (DP) 236  (4)
ADVANCED COBOL TECHNIQUES (3 LEC., 4
LAB)

Prerequisites: Data Processing 133
and Data Processing 136 or the
consent of the instructor. This course
provides advanced programming
techniques using structured
programming with the COBOL
language. Random and sequential
updatinr »f disk files, table handling,
report writer, the internal sort verb,
and calling and copying techniques
are emphasized. Laboratory fee.

¥
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DATA PROCESSING (DP) 240  (4)
TELECOMMUNICATIONS | (3 LEC., 4 LAB.)

Prereguisite: A minimum of two
semesters of a high level language
and credit in Data Processing 138 or
the consent of the instructor.
Telecommunications concepts are
introduced. Topics include
configuration of a teleprocessing
network on a third generation
computer, vocabulary, modems,
terminal configuration, polling
simulation, and common carrier
characteristics. An existing
telecommunications system and a
student conceived national data
system are investigated, analyzed,
and designed. Laboratory fee.

DATA PROCESSING {DP) 241 (4)
TELECOMMUNICATIONS Il (3 LEC., 3 LAB)
Prerequisite: Data Processing 240 or
the consent of the instructor. This
course is a continuation of Data
Processing 240. Topics include basic
telecommunications programming,
terminal configurations, line
configurations, synchronous
transmission, asynchronous o
transmission, and polling techniques

_ at the central unit. Laboratory fee.

DATA PROCESSING (DP) 242 CY)
COMPUTER HARDWARE AND DATA BASE
SYSTEMS (3 LEC., 4 LAB)

Prerequisites: Computing Science
175, one year of a high level
language. Data Processing 138 or the
consent of the instructor. The
organization and architecture of
large, medium, small, mini, and micro
computers are compared. Topics
include digital number systems,
machine language and assemblers,
on-line and off-line data base
systems, and data management.
Currently used data bases (IMS,
TOTAL, ADABAS, etc.) and graphic
systems are emphasized. Laboratory
fee.

DATA PROCESSING (DP) 244 (3)
BASIC PROGRAMMING (2 LEC., 2 LAB)}

Prerequisite; Computing Science 175
or the consent of the instructor. This
course covers the fundamentals of
the BASIC programming language.
Students gain proficiency by writing
and debugging programs using
interactive microcomputers.
Laboratory fee.

HATA PROCESSING (DP) 243 (3)
.OMPUTER CENTER MANAGEMENT (3 LEC.)

Prerequisite: Computing Science 175,
a minimum of one semester of high
level language, or the consent of the
instructor. The management of a com-
ruter center is evamined Topics
include analyzing, planning, organizing
and controlling insfallations. The
organization, production orientation,
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control, and personnel of the data
processing department are covered.
The effects of these funclions on
information and real-time systems are
explored. Methods for computer
selection and evaluation are
described.

DATA PROCESSING

{DP) 702, 712, 802, 812 (2)
(See Cooperative Work Experience)
DATA PROCESSING

(DP) 704, 714, 804, 814 {4)
{See Cooperative Work Experience}

DESIGN (DES) 135
TEXTILES (2 LEC., 2 LAB.}

This course focuses on fibers, yarns,
fabrics, and finishing processes.
Included are the identification and
analysis of all types ot construction
methods and their application in
industry. The history of traditional
textiles is described. Comparisons are
made with contemporary develop-
ments. A guided design systems
approach is used. T

3

EARTH SCIENCE (ES) 117
EARTH SCIENCE (3 LEC., 3 LAB.}

This course is for the non-science
major. It covers the interaction of the
earth sciences and the physical world.
Geology, astronomy, meteorology, and
space science are included. Selected
principles and concepts of the applied
sciences are explored. Laboratory fee.
{This course is offered on campus and
may be offered via tetevision.)

ECOLOGY (ECY)291 3

PECPLE AND THEIR

ENVIRONMENT 11 (3 LEC.)

Environmental awareness and know-
ledge are empbhasized. Topics include
pollution, erosion, land use, energy
resource depletion, overpopulation,
and the effects of unguided techno-
logical development. Proper planning
of societal and individual action in
order to protect the natural environ-
ment is stressed. (This course may be
offered via television.)

@

ECONOMICS (ECO) 201 {3)
PRINCIPLES OF ECONOMICS I (3 LEC.) .
Sophomore standing is recommended.
The principles of macroeconomics are
presented. Topics include economic
organization, national income deter-
mination, money and banking, mone-
tary and fiscal policy, economic fluc-
uations, and growth. (This course is
offered on campus and may be offered
via television.)

ECONOMICS (ECO) 202 (3)
PRINCIPLES OF ECONOMICS Il (3 LEC.)
Prerequisite: Economics 201 or the
consent of the instructor. The
principles of microeconomics are
presented. Topics include the theory of
demand, supply, and price of factors.
Income distribution and theory of the
firm are also included. Emphasis is on
international economics and contem-
porary economic problems.

ENGINEERING (EGR) 101
ENGINEERING ANALYSIS (2 LEC)

Prerequisite: Two years of high school
algebra or Developmental
Mathematics 093 or the consent of the
instructor. This course surveys the
field of engineering. Topics include the
role of the engineer in society and
branches and specialties in
engineering. Engineering analysis and
computer programming are
introduced. Practice is provided in
analyzing and sclving engineering
problems. Computational methods and
devices with an introduction to
computer programming are also
covered.”

2

ENGINEERING (EGR) 105
ENGINEERING DESIGN
GRAPHICS (2 LEC., 4 LAB.)
Graphic fundamentals are presented
for engineering communications and
engineering design. Topics include
standard engineering graphical
techniques, auxiliaries, sections,
graphical analysis, and pictorial and
working drawings. Laboratory fee.

ENGINEERING (EGR) 106 (3)
IDESCRIPTIVE GEOMETRY {2 LEC., 4 LAB.)
Prerequisite; Drafting 183 or
Engineering 105. This course provides
training in the visualization of three-
dimensional structures. Emphasis is on
accurately representing these struc-
tures in drawings by analyzing the true

relationship between points, lines, and
planes. Inctuded are the generation
and classification of lines, surfaces,
intersections, developments, auxil-
iaries, and revolutions, Laboratory fee.

()

ENGINEERING (EGR) 107 {3)
ENGINEERING MECHANICS | (3 LEC)
Prerequisite: Credit or concurrent
enrollment in mathematics 124. This
course is a study of the statics of
particles and rigid bodies with vector
mathematics in three dimensional
space. Topics include the equilibrium
of forces and force systems,
resultants, free body diagrams,

\

friction, centrolds and moments of
inertia, virtual works, and potential
energy. Distributed forces, centers of
gravity, and analysis of structures,
beamns, and cables are also
presented. ’

ENGINEERING (EGR) 108
COMPUTER METHODS IN
ENGINEERING (3 LEC.)
Prerequisite: Credil or concurrent
enroliment in Mathematics 126. Funda-
mental methods of numerical analysis
with applications by computer pro-
gramming are presented. Topics
include computer programming, recur-
sion formulas, successive approxima-
tions, error analysis, non-linear equa-
tions, and systems of linear equations
and matrix methods. Probabilistic
models, interpolation, determination of
paramelers, numerical integration, and
solution of ordinary differential
equations are also covered.

ENGINEERING (EGR) 201 (3)
ENGINEERING MECHANICS Il (3 LEC)
Prerequisites: Engineering 107 and
credit or concurrent enroliment in
Mathematics 225. This is a study of
dynamics. Particles and rigid bodies
are examined as they interact with
applied forces. Both constrained and
general motions are included. Space,
time, mass, velocity, acceleration,
work and energy, impulse, and
momentum are covered.

ENGINEERING (EGR) 202 3)
ENGINEERING MECHANICS OF MATERIALS (3
LEC)

Prerequisites: Engineering 107 and
credit or concurrent enroliment in
Mathematics 225. Simple structural
elements are studied. Emphasis is on
forces, deformation, and material
properties. The concepts of stress,
strain, and elastic properties are
presented. Analysis of thin walled
vessels, members loaded in tension,
torsion, bending and shear, combined
loadings, and stability conditions are
included. Behavioral phenomena such
as fracture, fatigue, and creep are
introduced.

3

:NGINEERING (EGR) 203 {3)
ENGINEERING PRODUCTION (1 LEC , 5 LAB,)

Prerequisite: Engineering 105 or the
consent of the instructor. The standard
machining of metals is covered.
Layout, turning, boring, shaping,
drilling, threading, milling, and grinding
are all included. The manufacturing of
interchangeable parts, fixtures, and
jigs with applications is studied
Laboratory fee.



‘ENGINEERING (EGR) 204 {3)
ELECTRICAL SYSTEMS ANALYSIS (3 LEC.)

Prerequisite: Credit or concurrent
enroltment in Mathematics 225.
Electrical science is introduced.
included are fundamenial electrical
systems and signals. Basic concepts
of electricity and magnetism with
mathematicat representation and
computation are also covered.

ENGINEERING {EGR) 205 (3)
PLANE SURVEYING (2 LEC., 4 LAB)

Prerequisites: Mathematics 102 or 196
and Engineering 105 or Drafting 183.
This course focuses on plane
surveying. Topics include surveying
instruments, basic measuring proce-
dures, vertical and horizontal controf,
efror analysis, and computations. Tra-
verse, triangulation, route alignments,
centerlines, profiles, mapping, route
surveying, and land surveying are also
included. Laboratory fee.

ENGINEERING (EGR) 206
ELECTRICAL ENGINEERING
LABORATORY (3 LAB.)

Prerequisite: Credit or concurrent
enroliment in Engineering 204. Various

instruments are studied and used.
These include the cathode ray oscillo-

M

.scope, ammeters, voltmeters, ohm-

meters, power supplies, signal gen-

erators, and bridges. Basic network

laws, sleady state and transient

responses, and diode characteristics

and applications are demonstrated.,

Computer simulation is introduced
aboratory fee.

ENGLISH

(Also see Developmental Reading and
Developmental Writing.) Additional
instruction in writing and reading is -
available through the Learning Skilis
Center.

ENGLISH IN THE SOPHOMORE YEAR

English 201, 202, 203, 204, 205, 208,
215 and 216 are independent units of
three credit hours each, from which

any combination of two will be selected

to satisty degree requirements in
sophomore English. Student should

consult catalog of the senior college he

expects to attend for requirements in
his major-before choosing English -
courses,

ENGLISH (ENG) 101 )]
COMPOSITION AND

EXPOSITORY READING (3 LEC))

The development of skills is the focus
of this course. Skills in writing and in
the critical analysis of prose are
included. {This course is offered on
campus and may be offered via
television.}

.~

ENGLISH {ENG) 102
COMPQOSITION AND
LITERATURE (3 LEC.)
Prerequisite: English 101. This course
continues the development of skilis in
writing. Emphasis is on analysis of
literary readings, expository writing,
and investigative methods of research
(This course is offered on campus and
may be offered via television.)

ENGLISH (ENG) 201 (3)
BRITISH LITERATURE (3 LEC.)

Prerequisite: English 102. Significant
works of British literature are studied.
The Qld English Period through the
18th century is covered.

ENGLISH (ENG) 202 {3)

BRITISH LITERATURE (3 LEC.)

Prerequisite: English 102. Significant
works of British literature are studied.
The Romantic Period to the present

is covered,

ENGLISH (ENG)203  (3)
WORLD LITERATURE (3 LEC.)

Prerequisite: English 102. Significant
works of continental Europe are
studied. The Greek Classical Period
through the Renaissance is covered.

ENGLISH (ENG) 204 {3)
WORLD LITERATURE (3 LEC))

Prerequisite: English 102. Significant
works of continental Europe, England,
and America are studied. The time
period since the Renaissance

IS covered.

ENGLISH (ENG) 205 3

AMERICAN LITERATURE (3 LEC))
Prerequisite: English 102. Significant
works of American writers before Wait
Whilman are studied. Emphasis is on
the context of the writers’ times.

ENGLISH (ENG) 206 {3)

AMERICAN LITERATURE (3 LEC))
Prerequisite: English 102. Signigicant
works of American writers from Walt
Whitman to the present are studied.

ENGLISH (ENG) 209 (3)

CREATIVE WRITING (3 LEC.)

Prerequisite: English 102. The writing
of fiction is the focus of this course.
Included are the short story, poetry,
and short drama.

ENGLISH(ENG) 210 (3)
TECHNICAL WRITING (3 LEC.)

Prerequisite: English 101 and 102 or
Communications 131 and 132. The
technical style of writing is introduced.
Emphasis is on the writing of technical
papers, reports, proposals, progress
reports, and descriptions.

ENGLISH (ENG) 215 (3)

STUDIES IN LITERATURE {2 LEC.)
Prerequisite: English 102, Selections in
literature are read, analvzed. and dis-

)
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cussed. Selections are organized by
genre, period, or geographical region.

Course titles and descriptions are
available each semester prior to regis-
tration, This course may be répeated
for credit,

ENGLISH (ENG) 216 3)

STUDIES IN LITERATURE {3 LEC.)
Prerequisile: English 102. Selections in
literature are read, analyzed, and dis-
cussed. Selections are organized by
theme, interdisciplinary content or
major author. Course titles and
descriptions are available each
semester prior to registration. This
course may be repeated for credit.

FRENCH (FR) 101 {4)

BEGINNING FRENCH (3 LEC., 2 LAB.)

The essentials of grammer and easy _
idiomatic prose are studied. Emphasxs
is on pronunciation, comprehension,
and oral expression. Laboratory fee.
FRENCH (FR) 102 @

BEGINNING FRENCH (3 LEC., 2 LAB.)
Prerequisite; French 101 or the equiva-
lent. This course is a continuation of
French 101. Emphasis is on idiomatic
language and complicated syntax.
Laboratory fee.

FRENCH (FR) 201 (3)
INTERMEDIATE FRENCH (3 LEC.)

Prerequisite; French 102 or the equiva-
lent. Reading, composition, and
intense oral practice are covered in
this course. Grammar is reviewed.

FRENCH {FR) 202 3)
INTERMEDIATE FRENCH (3 LEC.)

Prerequisite; French 201 or the equiva-
lent. This course is a continuation of
French 201. Contemporary literature
and composition are studied.

FRENCH (FR) 203 (3)

INTRODUCTION TO FRENCH

LITERATURE (3 LEC.)

Prerequisite: French 202 or the
consent of the instructor, This course
is an introduction to French literature.
Itincludes readings in French litera-
ture, history, culture, art, and
civilization.

FRENCH (FR) 204 3

INTRODUCTION TO FRENCH

LITERATURE (3 LEC.) _

Prereguisite: French 202 or the
consent of the instructor. This course
is a continuation of French 203. 1t
includes readings in French literature,
history, culture, art, and

civilization,
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GEOGRAPHY (GPY) 101
PHYSICAL GEOGRAFPHY {3 LEC)

The physical compaosition of the earth
is surveyed. Topics include weather,
climate, topography, plant and animal
life, land, and the sea. Emphasis is on
the earth in space, use of maps and
charts, and place geography.

GEOGRAPHY (GPY) 102 (3)
ECONOMIC GEOGRAPHY (3 LEC.)

The_relalion of humans to their
environment is studied. Included is the
use of natural resources. Problems of
production, manufacturing, and distri-
buting goods are explored. Primitive
subsistence and commercialism are
considered.

GEOGRAPHY (GPY) 103
CULTURAL GEOGRAPHY (3 LEC.)

This course focuses on the
development of regional variations of
culture. Topics include the distribution
of races, religions, and languages.
Aspects of material culture are also
included. Emphasis is on origins and
diffusion,

3

3

GEOLOGY(GEQ)101  (4)
PHYSICAL GEOLOGY (3 LEC., 3 LAB)

This course is for science and non-
science majors. ltis a study of earth
materials and processes. Included is
an introduction to geochemistry, geo-
physics, the earth's interior, and
magnetism. The earth’s setting in

space, minerals, rocks, structures, and

geologic processes are also included.
Laboratory fee.

GEOLOGY (GEO) 102 4)
HISTORICAL GEOLOGY (3 LEC., 3 LAB.)

This course is for science and non-
science majors. It is a study of earth
materials and processes within a de-
velopmental time perspective. Fossils,

geologic maps, and field studies are
used to interpret geologic history.
Laboratory fee.

GEOLOGY (GEO) 103 3)
INTRODUCTION TO OCEANOGRAPHY (2 LEC.,
2 LAB)

The physical and chemical
characteristics of ocean water, its
circulation, relationship with the
atmosphere, and the effect on the
adjacent land is investigated. The
geotogical development of the ocean
basins and the sediment in them is
also considered. Laboratory fee.
GEOLOGY (GEOQ) 201 (4)
INTRODUCTION TO ROCK AND MINERAL
IDENTIFICATION (3 LEC,, 3 LAB)
Prerequisites: Geology 101 and
Geology 102, This course introduces
crystallography, geochemistry,

descriptive mineralogy, petrology, and

¢

phase equilibria. Crystal models and
hand specimens are studied as an aid
to rock and mineral identification.
Laboratory fes.

repeatred once for credit when
different topics are presented.

GOVERNMENT (GVT) 231 (3)
MUNICIPAL AND COUNTY
GOVERNMENT (3 LEC.)

The structure of municipal and county
government is examined. Topics
include organs of government,
administration, court systems,
taxation, utitities and public works,
education, welfare, and other public
services. Presentations are given by
local officials.-Surveys of area
problems are stressed.

GEOLOGY (GEO) 202 (3)
INTRODUCTION TO ROCK AND

MINERAL IDENTIFICATION (1 LEC.. 3 LAB.)
Prerequisites: Geology 101 and Geo-
logy 102. This course inlroduces crys-
tallography, geochemistry, descriptive
mineralogy, petrology, and phase
equilibria. Crystal models and hand
specimens are studied as an aid to
rock and mineral identification.
Laboratory fee.

GEOLOGY (GE0)205  (4)

FIELD GEOLOGY (3 LEC., 3 LAB.)
Prerequisite: Geology 101 and/or
Geology 102 or concurrent enroliment
in Geology 101 or 102. Geological
features, landforms, rocks, minerals,
and fossils are surveyed. Map reading
and interpretation are also included,
Emphasis is on the identification, clas-

GERMAN (GER) 102 4)
BEGINNING GERMAN (3 LEC. 2 LAB.)

alent. This course is a continuation of

language and complicated syntax.

sification, and collection of specimens Laboratory fee.
in the field. This course may be
repeated for credit. GERMAN (GER) 201 (3)

INTERMEDIATE GERMAN (3 LEC))

Prerequisite: German 102 or the equiv-

alent or the consent of the instructor.

Reading, composition, and intense oral

GOVERNMENT (GVT) 201 (3) praptice are covered. Grammar is
AMERICAN GOVERNMENT (3 LEC.) reviewed.
Prerequisite: Sophomore standing GERMAN (GER) 202 3)

recommended. This course is an intro- INTERMEDIATE GERMAN (3 LEC.)
duction to the study of political
science. Topics include the origin and
development of constitional demo-
cracy (United Slates and Texas), fed-
gralism and intergovernmental rela-
tions, local government, parties,
politics, and political behavior. The
course satisfies requirements for
Texas State Teacher's Certification.
(This course is offered on campus and
may be offered via television.)

GOVERNMENT {GVT) 202 (3)
AMERICAN GOVERNMENT (3 LEC.)

Prerequisite: Sophomore standing
recommended. The three branches of
the United Stales and Texas
governmenl are studied. Topics
include the legislative process, the
executive and bureaucratic structure,
the judicial process, civil rights and
liberties, and domestic policies. Other
topics include foreign relations andT
national defense. This course satisfies
requirements for Texas State HISTORY (HST)102  (3)
Teacher's Certification. {This course is HISTORY OF THE UNITED STATES (3 LEC)
offered on campus and may be offered The history of the United States is
via television.)

GOVERNMENT (GVT) 205 (3)
STUDIES IN GOVERNMENT (3 LEC)
Prerequisite: Sophomore standing and development of the United States as
6 hours of history or government. a world power is followed. (This
Selected topics in government are
presented. The course may be be offered via television.)

\,

alent. This course is a continuation of
German 201. Contemporary literature
angrcomposition are studied.

HISTORY (HST) 101
HISTORY OF THE UNITED
STATES (3 LEC))

The history of the United States is pre-
sented, beginning with the European

background and first discoveries. The
pattern of exploration, settlement, and
development of indtitutions is followed
throughout the colonial period and the

3

course is offered on campus and may
be offered via television.)

to the present day. The study
includes social, economic, and

Prerequisite: German 101 o the equiv-

German 101. Emphasis is on idiomatic

Prerequisite: German 201 or the equiv-

early national experience to 1877. (This

surveyed from the reconstruction era
political aspects of American life. The

course is offered on campus and may



HISTORY {HST) 105 (3)
WESTERN CIVILIZATION (3 LEC))

The civilization in the West from
ancient time through the Enlighten-
ment is surveyed. Topics include the
Mediterranean world. including Greece
and Rome, the Middle Ages, and the
beginnings of modern history.
Particular emphasis is on the Renais-
sance, Reformation. the rise of the
national state, the development of
parliameniary government, and the
influences of European colonization.

HISTORY (HST) 106 {3)
WESTERN CIVILIZATION (3 LEC.)

This course is a continuation of
History 105. It follows the
development of civilization from the
enlightenment to current times.
Topics include the Age of Revolution,
the beginning of industrialism, 19th
century, and the social, economic,
and political factors of recent world
history.

L]
HISTORY (HST) 110 {3)
THE HERITAGE OF MEXICQ (3 LEC.)

This course (cross-listed as Anthro-
pology 110) is taught in two parts each
semester. The first part of the course
deals with the archaeology of Mexico
beginning with the first numans to enter
the North American continent and
culminating with the arrival of the
Spanish in 1519 A.D. Emphasis is on
archaic cultures, the Maya, the Toltec,
and the Aztec empires. The second
part of the course deals with Mexican
history and modern relations between
the United States and Mexico. The
studemt may register for either History
110 or Anthropoloay 110, but mav
may receive credit for only one of the
two. This course {cross-listed as
Anthropology 110) deals with the
archaeology of Mexico beginning with
the first humans to enter the North
American Continent and culminating
with the arrival of the Spanishin 1519
A.D. Emphasis is on archaic cultures,
the Maya, Tollec, and Aztec empires.

HISTORY (HST) 112 K]
LATIN AMERICAN HISTORY (3 LEC.)

This course presents developments
and personalities which have
influenced Latin American history.
Topics include Indian cultures, the Con-
quistadors, Spanish administration, the
wars of independence, and relations
with the United States. A brief survey
of contemporary problems concludes
the course.

HISTORY (HST) 120 {3)
AFRO-AMERICAN HISTORY (3 LEC))

The role of the Black in American
history is studied. The slave trade and
slavery in the United States are
reviewed. Contributions of black Amer-

K

icans in the .S, are described.
Emphasis is on the political, economic,
and sociological factors of the 20th
century.

HISTORY (HST)204  (3)
AMERICAN MINCRITIES (3 LEC.)

Prerequisites: Sociology 101 or 6 hours
of U.S. history recommended.
Students may register for either
History 204 or Sociology 204 but may
receive credit for only one of the two.
The principal minority groups in
American society are the focus of this
course. The sociological significance
and historic contributions of the groups
are presented. Emphasis is on current
problems of intergroup relations, social
moavements, and related social
changes.

HISTORY (HST} 205 (3)
STUDIES IN U.S. HISTORY (3 LEC.)

Prerequisite: Sophomore standing and
6 hours of American history. Selected
topics in the history of the United
States are presented. The course may
be repealed once for.credit when
different topics are presented.

HUMAN DEVELOPMENT

(HD)100 (1)

EDUCATIONAL ALTERNATIVES (] LEC.)

The learning environment is
introduced. Career, personal study
skills, educational planning, and skills
for living are al included. Emphasis is
on exploring career and educational
aiternatives and learning a systematic
approach to decision-making. A wide
range of iearning aiternatives is
covered, and opportunily is provided to
participate in personal skills seminars.

HUMAN DEVELOPMENT (HD)

102 1

EE‘E:C)IAL('I'gPICS IN HUMAN DEVELOPMENT (1
This is a course intended to help the
student succeed in college. Topics
such as stress management, communi-
cations training for the handicapped,
career exploration techniques, or
educational concerns of adult students
may be included. This course may be
repeated for credit. ’

HUMAN DEVELOPMENT

{HD)104  (3)

EDUCATIONAL AND CAREER

PLANNING (3 LEC.) .

This course is designed to teach
sludents the on-going process of
decision making as it relates to
careerlfiife and educational planning.
Students identify the unique aspects of
themselves (interests, skills, values).
They investigate possible work
environments and develop a plan for
personal satisfaction. Job search and
survival skifls are also considered. "
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HUMAN CEVELOPMENT (HD)

105 (3)

BASIC PROCESSES OF INTERPERSONAL
RELATIONSHIPS (3 LEG.)

This course is designed to help the
student increase self-awareness and to
learn to relate more effectively to
others. Students are made aware of
their feelings, values, attitudes and
behaviors. The course content focuses
on developing communication skilis
such as assertiveness, verbal and non-
verbal behavior, listening, and conflict
resolution.

HUMAN DEVELOPMENT (HD)

106 (3) _
PERSONAL AND SOCIAL GROWTH (3 LEC.)
This course focuses on the interaction
between the individual and society.
Societal influences, adjustment to
social change, personal roles, and
problem-solving are stressed. Compo-
nents of a healthy personality, alterna-
tive behaviors, and fifestyles that
demonstrate a responsibility to self and

-society are studied,

HUMAN DEVELOPMENT (HD)

107 (3)

DEVELOPING LEADERSHIP BEHAVIOR (3 LEC.)
The basic purpose of this course is to
help the student develop leadership
and human relation skills. Topics
include individual and group produc-
tivity, value systems, appropriate
communication skills, and positive atti-
tudes in a group environment. The
concepts of leadership are explored
through both theory and practice.
These |eadership activities can be
applied to the student’s personal, busi-
ness, and professional interactions.

HUMAN DEVELOPMENT (HD)

110 1

ASSESSM(EI\)IT OF PRIOR LEARNING (1 LEG.)
Prerequisite: Limited to students in
technical/occupational programs. The
consent of the instructor is required.
This course is designed to assist
students in documenting prior learning
for the purpose of applying for college
credit. Students develop a portfolio
which includes a statement of educa-
tional/career goals, related non-colle-
giate experiences which have contrib-
uted 10 college-level learning, and
documentation of such experiences.
This course may be repeated for credit.

HUMANITIES {HUM) 101
INTRODUCTION TO THE
HUMANITIES (3 LEC )
Related examples of humans’ creative
achievements are examined.
Emphasis is on understanding the
nature of hurmans and the values of
human life. (This course is offered on
campus and may be offered wia
letevision. Laboratory fee required for
television course.} 3

3
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HUMANITIES (HUM) 102
ADVANCED HUMANITIES (3 LEC)

Prerequisite: Humanities 101 and/or
the consent of the instruclor. Human
value choices are presented through
the context of the humanities.
Universal concerns are explored, such
as a person’s relationship to self and to
others and the search for meaning.

The human as a loving, believing and
hating being is also studied. Emphasis
is on the human as seen by artisls,
playwrights, filmmakers, musicians.
dancers, philosophers, and
theologians. The commonality of
human experience across cultures and
the premises for value choices are also
stressed.

3)

" JOURNALISM (JN) 101
INTRODUCTION TO MASS
COMMUNICATIONS {3 LEC.)
This course surveys the field of mass
communications. Emphasis is on the
role of mass media in modern society.

JOURNALISM {JN)102 {3)

NEWS GATHERING AND WRITING (2 LEC., 3
LAB)

Prerequisite: Typing ability. This
course teaches what is news, news
gathering techniques, and how to
write the straight news siory.
Students write for the campus
newspaper as part of the class. This
is the basic course usually required
for all future study in newspaper and
magazine writing, advertising,
broadcast journalism and public
relations.

JOURNALISM {JN) 103 (3)

NEWS GATHERING AND WRITING {2 LEC., 3
LAB) )

Prerequisite: Journalism 102. This is
a continuation of Journalism 102 and
is designed to sharpen the skills
jearned in that course. Students
study more complex types of stories,
such as features, profiles, follow-up
stories, and sidebars. All students
write for the campus newspaper as
part of the class.

JOURNALISM (JN) 104 (1)
STUDENT PUBLICATIONS (3 LAB)
Prerequisite: The consent of the
instructor. This course may not be
taken for credit concurrently with
Journalism 102 or 103. Individual
staff assignments are made fdr the
student newspaper. Assignments
may be made in writing, advertising,
photography, cartooning, or editing.
Students are required to work at
prescribed periods under supervision
and must attend staff meetings.

¢

3

JOURNALISM (JN) 105 (1
STUDENT PUBLICATIONS (3 LAB))

Prerequisite; The consent of the
instructor. This course may not be
taken for credit concurrently with
Journalism 102 or 103. This course
is a continuation of Journalism 104.

JOURNALISM (JN) 106 (1)
STUDENT PUBLICATIONS (3 LAB)

Prerequisite: The consent of the
instructor. This course may not be
taken for credit concurrently with
Journalism 102 or 103. The course is
a continuation of Journalism 105.

JOURNALISM {JN) 201 (3}

FEATURE WRITING (3 LEC)

Prerequisite: Six hours of journalism
or the consent of the instructor. This
course covers research, interviewing
techniques, and the development of
feature stories for use in newspapers
and magazines.

JOURNALISM (JN) 204
NEWS EDITING AND COPY
READING (3 LEC.)
Prerequisite: Journalism 102. This
course focuses on editing news for
newspaper, radio, and television.
Ermphasis is on writing headlines and
laying out pages.

3

MANAGEMENT (MGT) 136

PRINCIPLES OF MANAGEMENT
(48 CONTACT HOURS)

The process of management is
studied. The functions of planning,
organizing, leading, and controlling are
included. Particuiar emphasis is on
policy formulation, decision-making
processes, operating problems,
communications theory, and
motivation techniques.
MANAGEMENT (MGT) 137  °

PRINCIPLES OF RETAILING
{48 CONTACT HOURS)

The operation of the retail system of
distribution is examined, Topics
include consumer demand, require-
ments, compuler use, store location
and layout, and credit policies. Inter-
relationships are emphasized.

MANAGEMENT (MGT) 150
MANAGEMENT TRAINING {20 LAB))

Prerequisite: Concurrent enrollment in
approved Mid-Management Program.
This course provides for supervised
employment in the student’s chosen
field. It gives practical experience to
students preparing for careers in
business management.

MANAGEMENT (MGT) 151
MANAGEMENT TRAINING {20 LAB.}

Prerequisite: Concurrrent enroliment in
approved Mid-Management Program.
This course is a continuation of Mid-

1

3

(4)

@)

Management 150. it provides for
supervised employment in the
student's chosen field.

MANAGEMENT {MGT) 153
SMALL BUSINESS MANAGEMENT

{48 CONTACT HOURS)

The student will be studying the
fundamental approaches to planning,
establishing and operating a smalf
business. The day-to-day operation of
the business and reporting procedures
will be studied as well as exploring the
concepts of general management.

MANAGEMENT (MGT) 154 {2)
MANAGEMENT SEMINAR: ROLE

OF SUPERVISION (32 CONTACT HOURS)
Prerequisites: Concurrent enroliment
in Mid-Management 150 and
preliminary interview by Mid-
Management faculty. This is for
students majoring in Mid-Management.
Emphasis is on the development of
management skills, goal-setting,
planning, leadership, communication,
and molivation as applied to the
student’s work efperience,

MANAGEMENT (MGT) 155
MANAGEMENT SEMINAR: PERSONNEL
MANAGEMENT (32 CONTACT HOURS)
Prerequisites: Mid-Management 150
and 154 and concurrent enrollment in
Mid-Management 151. The principles,
policies, and practices of the
personnel function as applied to the
student’'s work experience are studied.

MANAGEMENT (MGT) 206 3)

PRINCIPLES OF MARKETING
(48 CONTACT HOURS)

The scope and structure of marketing
are examined. Marketing functions,
consumer behavior, market research,
sales forecasting, and relevant state
and federal laws are analyzed.

MANAGEMENT (MGT) 212
SPECIAL PROBLEMS IN

BUSINESS (16 CONTACT HOURS)

Each student will participate in the
definition and analysis of current
business problems. Special emphasis
will be placed upon relevant problems
and pragmatic solutions that integrate
total knowledge of the business
process in American society. This
course may be repeated for credit up
to a maximum of 3 hours credit.

MANAGEMENT (MGT) 230 (3)
SALESMANSHIP (48 CONTACT HOURS)

The selling of goods and ideas is the
focus of this course. Buying motives,
sales psychology, customer approach,
and sales techniques are studied.

MANAGEMENT (MGT) 233
ADVERTISING AND SALES
PROMQOTION (48 CONTACT HOURS)
This course introduces the principles,
practices, and media of persuasive
communication. Topics include buyer

"
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behavior, use of advertising media,
and methods of stimulating sales-
peopte and retailers. The management
of promotion programs is covered,
including goals, strategies, evaluation,
and control of promotional activities.

MANAGEMENT (MGT) 242
PERSONNEL ADMINISTRATION

{48 CONTACT HOURS)

This course presents the funda-
mentals, theories, principles, and
practices of people management.
Emphasis is on people and their
employment. Topics include recruit-
ment, selection, training, job develop-
ment, interactions with others, labor,
management relations, and govern-
.ment regulations. The managerial
functions of planning, arganizing,
staffing, directing, and controlling are
also covered.

MANAGEMENT (MGT) 250
MANAGEMENT TRAINING (20 LAB.)

Prerequisite: Mid-Management 150
and Mid-Management 151; concurrent
enrolliment in Mid-Management 254,
This course consists of supervised
employment in the student's chosen
field. It is intended to provide
increased supervisory responsibility
for students preparing for careersin
business management.

MANAGEMENT (MGT) 251
MANAGEMENT TRAINING (20 LAB.)

Prerequisite: Mid-Management 150
and 151; concurrent enroliment in Mid-
Management 255. This course con-
tinues Mid-Management 250. It is
intended to provide supervised employ-
ment in the student’s chosen field.

MANAGEMENT (MGT) 254 2
MANAGEMENT SEMINAR: ORGANIZATIONAL
DEVELOPMENT (32 CONTACT HOURS)

Prerequisite: Mid-Management 151
and Mid-Management 155; concurrent
enrollment in Mid-Management 250.
Organizational objectives and manage-
ment of human resources are studied.
The various approaches to organiza-
ticnal theory are applied to the

3
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_student’s work experience.

MANAGEMENT (MGT) 255 s (2)
MANAGEMENT SEMINAR: BUSINE
STRATEGY, THE DECISION PROCESS AND
PROBLEM SOLVING {32 CONTACT HOURS)

Prerequisite: Mid-Management 250
and.Mid-Management 254; concurrent
enroliment in Mid-Management 251.
Business strategy and the decision-
making process are applied to the first-
line supervisor and middle-manage-
ment positions. Emphasis is on
applying the student’s course know-
ledge to work experiences.

4

MATHEMATICS

{See also Developmental
Mathematics. Supplementary
instruction in mathematics is available
through the Learning Resources
Center.) « :

MATHEMATICS (MTH) 101 3)
COLLEGE ALGEBRA (3 LEC.)

Prerequisite; Two years of high school
algebra or Developmental Mathe-
matics 093. This course is a study of
functions and relations, absolute
values; variation, quadratic equations,
complex numbers, functions of two
variables, systems of equations and

-inequalities, elememary aspects of the

theory of equations, progressions, the
binomial theorem, and algebraic proof.

MATHEMATICS (MTH)102  (3)
PLANE TRIGONCMETRY (3 LEC.)
Prerequisite; Mathematics 101 or
equivalent. This course is a study of
angular measure, functions of angles,
identities, solution of triangles,
equations, inverse trigonometric
functions, logarithms, and complex
numbers.

MATHEMATICS (MTH) 104
ELEMENTARY FUNCTIONS AND
COORDINATE GEOMETRY I(5 LEC.)
Prerequisites: Two years of high school
algebra or Developmental Mathe-
matics 093. This course includes the
concept of function, polynomials of
one or more variables, arithmetic and
geocmetric sequences, combinations
and the binomial theorem, rational
functions, exponentiat functions,
logarithmic functions, trigonometric
functions, complex numbers, vectors,
functions of two variables and
analytical geometry which includes
conics, transformation of coordinates,
polar coordinates, parametric equa-
tions and three dimensional space.

(5)

MATHEMATICS (MTH) 105
ELEMENTARY FUNCTIONS AND
COORDINATE GEQMETRY 11 {5 LEC.)
Prerequisite: Mathematics 104. This
course is a continuing study of the
topics of Mathematics 104.

MATHEMATICS (MTH) 106 5)
ELEMENTARY FUNCTIONS AND

COORDINATE GEOMETRY Il (5 LEC))
Prérequisites: Two years of high school
algebra and one semester of trigono-
metry. This course is a study of the
algebra of functions. It includes poly-
nomial, rational, exponential, loga-
rithmic and trigonometric functions,
functions of two variables, complex
numbers, vectors and analytic
geometry which includes conics, trans-
formation of coordinates, polar coor-
dinates, and parametric equations.

()
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MATHEMATICS (MTH) 111
MATHEMATICS FOR BUSINESS
AND ECONOMICS 1{3 LEC )
Prerequisite: Two years of high school
aigebra or Developmentai Mathe-
matics 093. This course includes
equations, inequalities, matrices,
linear programming, and linear, quad-
ralic, polynomial, rational, exponential,
and logarithmic functions. Applications
to business and economics problems
are emphasized.

MATHEMATICS (MTH) 112
MATHEMATICS FOR BUSINESS
AND ECONOMICS ! (3 LEC.)
Prerequisite: Mathematics 111. This
course includes sequences and limits,
differential calculus, integral calculus,
and appropriate applications.

MATHEMATICS (MTH) 115
COLLEGE MATHEMATICS | (3 LEC )

Prerequisites: One year of »igh school

algebra and one year of higi school
geomelry or two years of high school
algebra or Developmental Mathema-
tics 093. Designed for liberal arls
students, this course includes the
study of logic, mathematical patterns,
mathematica! recreations, systems of
numeration, mathematical systems,
sets and statements and sels of
numbers. Historical aspects of
selected lopics are emphasized.

MATHEMATICS (MTH) 116 {3)
COLLEGE MATHEMATICS 11 (3 LEC )

Prerequisite: One year of high school
algebra and one year of high school
geometry or two years of high school
algebra or Developmental Mathema-
tics 093. Designed for liberal arts
students, this course includes the
sludy of algebra, linear programming,
permutalions, combinations,
probability and geometry. Historical
aspects of selecled topics are
emphasized.

3

3)

3)

MATHEMATICS (MTH) 117
FUNDAMENTAL CONCEPTS OF
MATHEMATICS FOR
ELEMENTARY TEACHERS (3 LEC )

This course includes the structure of
the real number system, geometry, and
mathematical analysis. Emphasis is on
the development of mathematical rea-
soning needed for elementary
teachers.

3

MATHEMATICS 121 (3)
ANALYTIC GEOMETRY (3 LEC.)

Prerequisite: Mathematics 102 or
equivalent. This course is a study of
the real numbers, distance, the
straight line, conics, transtormation of
coordinates, polar coordinates, para-
melric equations, and three-dimen-
sional space. §
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MATHEMATICS (MTH) 124  (5) matrices, inear equations, dot the present. Cultural influences on the
CALCULUS | (5 LEG.) productsacross.products, geometrical music of each era are observed.
Prerequisite: Mathematics 105 or 106 vectors, determinants, n-dimensional MUSIC (MUS) 105 (1) .
or 121 or the equivalent. This course is  SPace. and linear transformation. ITALIAN DICTION (2 LAB.)

a study of limits, continuity, derivatives, MATHEMATICS (MTH) 225  (4)

: , The phonetic sounds of the ltalian
and integrals of algebraic and trancen- ~ CALCULUSII(4 LEC)) . b

language are studied. Included is

dental functions, with applications. :rer_eq;ﬂsite+ g{lathematir;s 124 or the selected vocabulary. This course is
MATHEMATICS (MTH)130  (3) oo oo course Isa study of - imarily for voice majors.
BUSINESS MATHEMATICS (3 LEC.) ques of integration, polar coordi-
Prerequisite: One year of high school nates, parametric equations, toplcs in MUSIC (MUS) 106 (1)

loebra or Dé veloymental I\%athe- vector ca}culus. sequences, series, FRENCH DICTION (2 LAB.)
?ngtics 091 or the gquivalent. This g'n‘{gﬁgﬂ'ﬁ? forrFs, ?nd partial differ-  The phonetic sounds of the French
course is intended primarily for "1 applications. language are studied. Included is.
students in specialized occupational ~ MATHEMATICS (MTH) 226  (3) selected vocabulary. This course is
programs. It is a study of simple and CALCULUS Il (3 LEC.) primarily for voice majors.
compound interest, bank discount, Prerequisite: Mathematics 225 or the NOT AT BHC, MVC, NLC
payrolls, taxes, insurance, mark up and eqqiva!ent. This course is a study of MUSIC (MUS) 107 {1)
mark down, corporate securities, topics in vector calculus, functions of GERMAN DICTION (2 LAB.)

depreciation, and purchase discounts. Séveral variables, and multiple integrals, The phonetic sounds of the German
: with applications.

MATHEMATICS (MTH) 139 3 - ianguage are studied. included is
APPLIED MATHEMATICS (3 LEC.) MATHEMATICS (MTH) 230  (3) g butary. Thi .
Prerequisite: One year of high schoot DI FERENTIAL EQUATIONS (3 LEC) Sﬁ'ﬁ,‘;’ﬁ, ‘{gf 30.-%2 %‘a‘o:: coursers
algebra or Developmental Mathe- - Prerequisite: Mathematics 225 or the P y 1075
matics 091 or equivalent. An effort will €onsent of the instructor. This MUSIC (MUS)110  (3)
be made to tailor this course fo fitthe ~ COurse is a study of ordinary MUSIC LITERATURE (3 LEC.)
needs of the students enrolled ineach  differential equations, including linear 1o mysic of recognized composers in
semester. The course is a study of equations, systems of equations, o' maior periods of music history is
commercial, technical, and.other equations with variable coefficients,  yamined, Topics include the charac-
applied uses of mathematics.” existence and uniqueness of teristics of sound, elements of music
solutions, series solutions, singular ariormance media, and musical

MATHEMATICS (MTH)185  (3) points, transform methods, boundary ~ ° A .

o texture. Emphasis is on the music of
TECHNICAL MATHEMATICS (3 LEC) value problems, and applications. the late Gothic, Renaissance and .
Prerequisite: One year of high school Baroque eras.
algebra or Development Mathematics :
091 or the equivalent. This course is MUSIC (MUS) 111 {3
designed for technical students. It . MUSIC LITERATURE (3 LEC.) .
covers a general review of arithmetic, mysic (MUS) 101 {4) Prerequisite: Music 110. This course is
the basic concepts and fundamental  FRESHMAN THEORY (3 LEC., 3 LAB.) a continuation of Music 110. The comp-
facts of plane and solid geometry, Musicianship skills are developed. ~ 0Sitional procedures and forms used
MATHEMATICS (MTH) 202  (3) Emphasis is on tonal and rhythmic by comé)osefs e}r%studletq. EmghaSIS IS
INTRODUCTORY STATISTICS (3 LEC.) pelrc?ption amdt articutation. The essen- ﬁ/lnoldh:rn Eigrsilocdas. omantic, an
Prerequisite: Two years of high . lial elements of music are presented, '
algeb?a or consen¥of instrucgt,orf%cf‘rrl\‘i)sOl and sight-singing, keyboard, and &"lﬂ?,{g ET#E,?)T’JRZE ANSS)
course is a study of collection and notation are introduced. MATERIALS (3 LEC.)
tabulation of data, bar charts, graphs, MUSIC (MUS) 102 (4) The body of music for the guitar is

sampling, measures of central ten- FRESHMAN THEORY (3 LEC., 3 LAB.)
dency and variability, correlation,
index numbers, statistical

surveyed. Emphasis is on the
Prerequisite: Music 101 or the consent  repertoire of instruments in the guitar

pa s HIL > of the instructor. This course family, such as the lute. Transcription
distributions, probability, and introduces part-writing and harmoniza- and arranging are studied as well as
application to various fields. tion with triads and their inversions. the selection of a program for public
MATHEMATICS (MTH) 208 (3) Also included are the classificationof  performance.
PL/1 PROGRAMMING (3 LEC,) chords, seventh chords, sight-singing,  MUSIC (MUS) 113 (3)
Prerequisite: Mathematics 107. dictation, and keyboard harmony. FOUNDATIONS OF MUSIC 1 (3 LEC.)
Study of PL/1 language with numeric pmysIC (MUS) 103 4} This course focuses on participation
%ﬂd non-numeric appllcatlgns. GUITAR ENSEMBLE (3 LAB) and skills for satisfactory performance

omputing techniges will be i osed and arranged fora  in singing, playing an instrument,
developed in such areas as program guL:ts;? gr?srg%me is performed. Works listening, and creating rhythmic
design, style and expression, =~ for 2 quitar and a different instrument  responses. The ability to manage
debugging and testing, alogorithmic s "0 itar and a voice are also notation (music reading) is developed.
analysis, basic aspects of string included. This course may be repeated  MUSIC (MUS) 114 (3)
Dfoceﬁismgt, feCtL'l]fS('jon’ 'rr“ derinn? e data 0" credit FOUNDATIONS IN MUSIC |1 (3 LEC.)
searcnisort metheds, and simpie qata Prerequisite: Music 113. This course
structures. zlllj’sslé:cA(PhggEsgng?ON {3 ﬁs’c ) prepares students with limited music
MATHEMATICS {MTH) 221 3 o training for Music 101 and increases
LINEAR ALGEBRA (g LEC.)) @ The baSi&’ e'%me”tS,Of ?psiﬁ::ﬁusic their ggneral music understanding.
Prerequisite; Mathematics 124 or surveyed and examined In ine Emphasis is on rhythmic and melodic
equivglent.eThis course is a study of literature of western civiliazation, training, chord functions, melody, tex-

particularly from the Baroque Period to  tres, and basic analysis of music.
] § '



MUSIC (MUS) 115 (2)
JAZZ IMPROVISATION (1 LEC.. 2 LAB.)

The art of improvisation is introduced.
Basic materials, aural training,
analysis, and common slyles are pre-
sented. This course may be repeated
for credit.

MUSIC (MUS) 117
PIANO CLASS 1 {2 LAB.)

This course is primarily for students
with no knowledge of piano skills. It
develops basic musicianship and piano
skills. This course may be repeated

for credit.

MUSIC (MUS) 118
PIANO CLASS l1{2 LAB.)

The study of piano is continued.
Included are technigues, skills, har-
moenization, transpasition, improvis-
ation, accompanying, sight-reading,
and performing various styles of reper-
toire. This course may be repeated

for credit.

MUSIC (MUS) 118
GUITAR CLASS {2 LAB))

This course is primarily for students
with limited knowledge in reading
music or playing the guitar. It develops
basic guitar skills. This course may be

. repeated for credit.

MUSIC (MUS) 120
GUITAR CLASS 11 (2 LAB.)

Prerequisite Music 119 or the
equivalent. This course is a
continuation of Music 119, Emphasis is
on classical guitar technigues and
music reading skills. This course may
be repeated for credit.

m

m

m
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MUSIC (MUS) 121143 (1)

APPLIED MUSIC-MINOH (1 LEC.)

This course is open 10 students
enrolled in music theory, ensembles,
and other music major and minor
courses, It provides private instruction
in the student’s secondary area and
consists ot a one-half hour lesson a
week. Fee required. Private music may
be repeated for credit.

MUSIC (MUS) 150
CHORUS (3 LAB)

Prerequisite: Consent of instructor. A
wide variety of music representing the
literature of the great eras of music
history is studied and performed. This
course may he repeated for credit.

.MUSIC(MUS) 151 (1)

m

VOICE CLASS | (2 LAB )

- This course is for non-voice majors. It
presents the principles of breathing,
voice production, tone control,
enunciation, and phrasing in two group
lessons a week. This course may be
repeated for credit.

'S

MUSIC (MUS) 152 N

VOICE CLASS H{2 LAB.Y

This course is a continuation of Music
151. It is open to all non-voice majors.
Emphasis is on solo singing, appear-
ance in studio recital, stage deport-
ment, and personality development.
Two group lessons are given a

week. This course may be repeated
for credit.

MUSIC (MUS) 155 {1)

VOCAL ENSEMBLE (3 LAB.)

A group of mixed voices concentrales
on excellence of performance. Mem-
bership is open to any student by audi-
tion. The director selects those who
possess special interest and skill in the
performance of advanced choral litera-
ture. This course may be repeated

for credit.

MUSIC(MUS)156 (1)
MADRIGAL SINGERS {3 LAB.)

A group of vocalists read and perform
literature for small ensembles.
Membership is by audition with the
appropriate director. This course may
be repeated for credit. :

MUSIC (MUS) 160 4}

BAND (3 LAB.)

Prerequisite: The consent of the
instructor is required for non-wind
instrurment majors: The band studies
and performs a wide variety of music in
all areas of band literature. This course
may be repeated for credit.

MUSIC (MUS) 170 (1

ORCHESTRA (3 LAB.)

Experience is provided in performing
and reading orchestral literalure
and in participating in the college
orchestra. This course may be
repeated for credit.

MUSIC(MUS)171 (1)
WOODWIND ENSEMBLE (3 LAB.)

A group of woodwind instrumentalists
read and perform literature for small
ensembles, Membership is by audition
with the appropriate director. This
course may be repeated for credit.

MUSIC (MUS) 172 (1)

BRASS ENSEMBLE {3 LAB.)

A group of brass instrumentalists read
and perform literature for small
ensembles. Membership is by audition
with the appropriate director. This
course may be repeated for credit,

MUSIC (MUS) 173 ) |
PERCUSSION ENSEMBLE (3 LAB.)

A group of percussion instrumentalists
read and perform literature for small
ensembles. Membership is by audition
with the appropriate director. This
course may be repeatd for credit.

51

MUSIC (MUS)174 (1}
KEYBOARD ENSEMBLE (3 LAB))

A group of keyboard instrumentalists
read and perform literature for small
ensembles. Membership is by audition
with the appropriate director. This
course may be repeated for credit.

MUSIC (MUS) 175 1)

STRING ENSEMBLE (3 LAB)

A group of string instrumentalists read
and perform literature for small
ensembles. Membership is by audition
with the appropriate director. This
course may be repeated for credit.

MUSIC (MUS)17€6 (1) :
SYMPHONIC WIND ENSEMBLE (3 LAB.)

In the symphonic wind ensemble
students study and perform stylistic
literature of all periods. This course
may be repeated for credit.

MUSIC (MUS) 177 1)
CHAMBER ENSEMBLE (3.LAB.)

A group of chamber instrumentalists or
vocalists read and perform literature
for small ensembles. Membership is
by audition with the appropriate
director. This course may be repeated
for credit.

MUSIC (MUS) 181
LAB BAND (3 LAB))

Prerequisite: The consent-of the
instructor. In the Lab Band students
study and perform al! forms of
commercial music, such as jazz, pop.
avant-garde, and soul. Student
arranging, composing, and conducting
is encouraged. This course may be
repeated for credit.

MUSIC (MUS) 185
STAGE BAND (3 LAB )

Prerequisite: The consent of the
instructor. In the Stage Band students
study and perform a wide varietly of
music. Emphasis is on the jazz-
oriented, big-band styies of the 1960's.
This may be repeated for credit.

MUSIC (MUS) 199 {1
RECITAL (2 LAB.)

Students of private lessons perform
before an audience one period each
week. Credit for this course does not
appjy to the Associate Degree. This
course may be repeated for credit.

MUSIC (MUS) 201 4)

SOPHOMORE THEQRY (3 LEC., 3AB) ~ -
Prerequisite: Music 101 and 102 or the
consent of the instructor, This course
is a continuation of the study of theory.
Topics include larger forms, thematic
development, chromatic chords such
as the Neapolitan sixth and augmented
sixth chords, and diatonic seventh
chords. Advanced sighl-singing, key-
board harmony, and ear training are
aiso included.

m
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MUSIC (MUS) 202 (4}
SOPHOMORE THEORY (3 LEC., 3LAB }

Prerequisite: Music 201 or the

equivalent or the consent of the
instructor. This courseisa
continuation of Music 201. Topics
include the sonata-allegro form and the
ninth, eleventh, and thirteenth chords.
New key schemes, impressionism,
melody, harmony, tonality and formal
processes of 20th century music are
also included. Sight-singing, keyboard
harmony, and ear training are
developed further.

MUSIC (MUS) 203
COMPOSITION (3 LEC )

Prerequisite: Music 101 and 102 or the
consent of the instructor, This course
covers composing in small forms for
simpte media in both traditional styles
and styles of the student’s cho ~& The
course may be repeated for credit

MUSIC (MUS) 204 {2)
GUITAR PEDAGOGY (2 LEC.)

Guitar method books are surveyed.
Emphasis is on the strengths and
weaknesses of each method.
Structuring lessons and optimiz:ng
each individual teacher-student
relationship are also discussed.

MUSIC (MUS) 217 (1)
PIANO CLASS ifl (2 LAB.)

Prerequisite: Music 118 or the equiva-
lent. This course is a continuation of
functional keyboard skills, including
harmonization, sightreading, accompa-
nying styles, improvisation, and tech-
nical exerciges. It is designed for the
music major preparing for the piano
proficiency exam, but is also open to
any interested student. It is recom-
mended that music majors also study
privately.

MUSIC (MUS) 218 14)]

PIANO CLASS IV (2 LAB.)

Prerequisite: Music 217 or the equiva-
tent. This course is a continuation of
functional keyboard skills in Music 217
with greater emphasis on advanced
harmonization and appropriate tech-
nical skills. it is designed as a prepara-
tion for the piano proficiency exam for
the music major, but is also open to
any interested student. It is recom-
mended that music majors also study
privately.

)]

APPLIED MUSIC

Subject to enrollment, students may
receive private instruction in the
following courses: piano, organ, voice,
violin, viola, cello, double bass, flute,
cboe, clarinet, bassoon, saxophone,
trumpet, french horn, trombone,
baritone, tuba, percussion, guitar,
electric bass, and drum set, Private
rmusic may be repeated for credit.

OFFICE CAREERS (OFC) 104
SPEEDWRITING DICTATION

AND TRANSCRIPTION {3 LEC )
Prerequisite: Office Career 103, Otfice
Careers 172, or one year of Typing.
Principles of speedwriting are applied
to build dictation speed and tran-
scription rate. Special attention is

given to the review of grammar,
spelling and punctuation rules

MUSIC (MUS) 221-243 (2)
APPLIED MUSIC-CONCENTRATION (1 LEC.)

This course is open to students
enrolled in music theory, ensembles,
and other music major and minor
courses. It provides private instruction
in the area of the student’s concentra-
tion and consists of two half-hour
lessons a week. Fee required. Private
music may be repeated for credit.
MUSIC (MUS) 251-270 (3)

APPLIED MUSIC-MAJOR (1 LEC))

This course is primarily for music
performance majors and is open to
students enrolled in music theory,

ensembles, and other music major and

minor courses. It provides private
instruction in the area of the student’s
maijor instrument, and.consists of two
half-hour lessons a week. Fee
required.

OFFICE CAREERS (OFC) 103 {4)
SPEEDWRITING THEOQRY (3LEC , 2 LAB )

Prerequisite; Credit or concurrent
enroliment in Office Careers 172 or
one year of Typing. The principles of
speedwriting are introduced. Included
is the development of the ability to

read, write and transcribe speedwriling

notes. Basic spelling, grammar and

punctuation rules are reviewed.

(3)

OFFICE CAREERS (OFC) 143 (1)

CONTEMPORARY TOPICS IN OFFICE CAREERS
(1 LEC)

Prerequisite: The consent of the
instructor. This course emphasizes
current topics of interest in office
career tields. Realistic solutions to
problems relevant 10 the needs of
industry are presented. This course
may be repeated for credit with
different emphasis up 1o six hours.

QOFFICE CAREERS (OFC) 150
FILING PRACTICES (2 LEC., 2 LAB)

This course introduces the basic
principles and procedures of records
storage and control. Topics include
records storage methods; procedures
for the operation and control of
manual and automated storage
systems; rules for indexing; and
principies for the selection of records
qquipment and supplies.

@

OFFICE CAREERS (OFC) 152 (3)
INTRODUCTION TO RECORDS MANAGEMENT
(3 LEC)

A survey course in the policies and
principles affecting the creation,
protection, circulation, retrieval,
preservation and control of business
and institutional records. The course
includes basic classification systems,
history and status of records
management, retention and
disposition of records, maintenance
procedures and career ladders.

OFFICE CAREERS (OFC) 159 (4)
BEGINNING SHOATHAND (3 LEC., 2 LAB)

Prerequisites: Credit or concurrent
enroliment in Office Careers 172 or
one year of typing in high school.
The principles of Gregg Shorthand
are introduced. Included is the
development of the ability to read,
write, and lranscribe shorthand
outlines. Knowledge of the
mechanics of English is also
developed. Laboratory fee.

OFFICE CAREERS (OFC) 160 (3)
OFFICE MACHINES (48 CONTACT HOURS)
This course focuses on the develop-
ment of skills in using office machines.
Adding machines, printing calculators,
electronic display calculators, and
electronic printing calculators are
included. Emphasis is on developing
the touch system for both speed and
accuracy.

OFFICE CAREERS (OFC) 162 (3)
OFFICE PROCEDURES (48 CONTACT HOURS)
Prerequisite: Oftice Careers 172 or onge
year of typing in high school. The
duties, responsibilities, and personal
qualifications of the office worker are
emphasized. Topics include filing,
reprographics, mail, telephone,
financial transactions, and job
applications.

OFFICE CAREERS (OFC) 165
INTRODUCTION TO WORD
PROCESSING (48 CONTACT HOURS)
Prerequisite: Office Careers 174 or
concurrent enroliment in Office
Careers 174. This course introduces
word processing and describes its
effect on traditional office operations.
Word processing terminology and
concepts for organizing word
processing centers are studied.
Training in the transcription and
distribution of business communi-
cations is provided. English skills and
mechanics are reinforced.

OFFICE CAREERS (OFC) 166 (4)
INTERMEDIATE SHORTHAND (3 LEC., 2 LAB)
Prerequisites: Office Careers 159 or
one year of shorthand in high schoo!,
Office Careers 172 or one year of
typing in high school. The principles

[y
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of Gregg Shorthand are studied.
Emphasis is on increased speed

dictation, accuracy in typing from

shorthand notes, and beginning
techniques of transcription skills.
Also included are oral reading,
speedbuitding, and grammar.
Laboratory fee.

OFFICE CAREERS (OFC) 172 (3)
BEGINNING TYPEWRITING (2 LEC., 3 LAB.)

This course is for students with no

previous training in typewriting. .
Fundamental techniques in
typewriting are developed. The skills

of typing manuscripts, business

letters, and tabulations are
introduced. Laboratory fee,

OFFICE CAREERS (OFC) 174 (2)
INTERMEDIATE TYPEWRITING (1 LEC., 2 LAB)

Prerequisites; Office Careers 172 or
one year of typing in high school.

Typing techniques are developed
further. Emphasis is on problem

solving. Increasing speed and
accuracy in typing business forms,
correspondence, and manuscripts is

also covered. Laboratory fee.

OFFICE CAREERS (OFC) 176
BEGINNING TYPING 1 {1 LEC., 1 LAB))
This course is for students with no
previous training in typing, The
course introduces the typewriter
paris. Alphabetic keys, numeric keys,
and symbol keys are covered. )
Fundamental technigues are refined,
and speed is developed.

OFFICE CAREERS (OFC) 177
BEGINNING TYPING I} (1 LEC)

Prerequisite: Office Careers 176,
Practical techniques for business
correspondence are developed.
Memorandums, personal letters, and
business letters are covered.
Exercises to increase skill are
stressed. :

OFFICE CAREERS (OFC) 178
BEGINNING TYPING 111 (2 LAB.)
Prerequisite: Office Careers 176. The
typing of manuscripts and tables is
emphasized. Production typing is
included, and proper report typing is
developed. Exercises to increasa skill
are also included.

OFFICE CAREERS (OFC) 187
INTERMEDIATE SHORTHAND I (2 Lec.)

Prerequisite; Prior shorthand
experience eguivalent to office
careers 159 or one year in high
school. This course is for students
who have a basic knowledge of Gregg
Shorthand Theory and ability.to take
dictation at approximately 50 words
per minute. The course is a review of
selected shorthand phrases, brief
forms, word families, and word
beginnings and endings. Included are

F7

(1)

.
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the proper use of basic punctuation,
typing format. and simple business
letters. : ‘

OFFICE CAREERS (OFC) 188 1
INTERMEDIATE SHORTHAND Il (1 LEG.)

This course is designed for students
who have a sound knowledge of
Gregg Shorthand Theory and the
ability to take dictation at
approximiately 70-80 words per
minute. The course is a review of
selected shorthand phrases, brief
forms, word families, and word
beginnings and endings. The typing of
accurate and attractive letters from
shorthand notes is emphasized.

OFFICE CAREERS (OFC) 189
INTERMEDIATE SHORTHAND 111 (2 LAB.)

This course is designed for students
who have a thorough and complete
knowledge of Gregg Shorthand
Theory and are interested in
increasing speed. Special attention is
on producing mailable letters within
certain time periods. The dictation
speed is flexible and depénds on
student abilities.

OFFICE CAREERS (OFC) 192
OFFICE MACHINES.I{1 LEC))
Business mathematical skills needed
to operate office machines are
reviewed. Ten-key touch development
is introduced. Speed development is
incorporated with accuracy
requirements. .

OFFICE CAREERS (OFC) 193 1)}
OFFICE MACHINES N {1 LEC.)

Prereqisite: Office Careers 192. This
course covers extensive training on
the basic office machines. Speed
development and business
applications are incfuded. .

(1)

m

OFFICE CAREERS (OFC) 194
OFFICE MACHINES 111 {1 LEC.)
Prerequisite: Office Careers 192,
Extensive training on basic office
machines is continued. Speed
development and business
applications are stressed.

)

OFFICE CAREERS (OFC) 231
BUSINESS COMMU NICATIONS
{48 CONTACT HOURS)

Prerequisites: Credit in Office Careers
172 or one year of typing in high
school, credit in Communications 131
or English 101. This practical course
includes a study of letter forms, the
mechanics of writing and the
composition of various types of
communications. A critical analysis of -
the appearance and content of repre-
sentative business correspondence

is made.

3
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OFFICE CAREERS (OFC) 250 (3)

RECORDS CONTROL (3 LEC)
Prerequisite: Office Careers 152.
This course includes a )
comprehensive study and application
of the knowledge and skills involved
in the control of records and record
systems. The course includes the
control procedures for the .
management of routine and unique
correspondence, directives,
proposals, reports and forms,
inventory, scheduiing, vital records
control, records storage centers, and
archives.

OFFICE CAREERS (OFC) 252 (K))
MICROGRAPHICS (3 LEC.)

Prerequisites: Office Careers 152.
Microform {microfilm, micrefiche,
jacket, aperture card and COM)
selection, recording, retrieval, and
reproduction and technologies in an
information system are studied.
Special emphasis is on micrographic
systems, system design, and
micrographic standards.

OFFICE CAREERS (OFC) 256 {3)
OFFICE MANAGEMENT (48 CONTACT HOURS)
This course focuses on the
organization, design, and contro! of
office activities. Topics include office
practice, office services, and wage
payment plans. The selection, training
and supervision of employees are
covered. Office planning, organizing,
and controling techniques are
presented. Responsibilities of the
Office Manager are also included.

OFFICE CAREERS (OFC) 265 (3}
WORD PROCESSING PRACTICES

AND PROCEDURES (48 CONTACT HOURS)
Prerequisite: Oftice Careers 165, This
course concerns translating ideas into
words, putting those words on paper,
and turning that paper into
communication. Emphasis is on
training in composing and dictating
‘business communications. Teamwaork
skilts, priorities, scheduling, and
procedures are included. Researching,
storing, and retrieving documents, and
managing word processing systems
are also covered. Transcribing and
magnetic keyboarding skills are
developed. Typing skills and English
mechanics are reinforced.

OFFICE CAREERS (OFC) 266 {4)
ADVANCED SHORTHAND (3 LEC., 2 LAB)

Prerequisites: Office Careers 166 or
wo years of shorthand in high
school, Office Careers 174 or two
years of typing in high school.
Emphasis is on building dictation
speed. Producing mailable, typed
transcriptions under timed conditions
1s also stressed. Vocabuiary and

‘extensive production work capabilities

are developed. Laboratory fee:
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OFFICE CAREERS (OFC)273  (2) physical and epistemological bases The use of natural, stationary, flash,

ADVANCED TYPEWRITING (1 LEC., 2 LAB) are vivified. Emphasis is on applying and strobe artificial lights is covered.
Prerequisites: Office Careers 174 or ethical principles inlife. Laboratory fee. .
two years of typing in high school. PHILOSOPHY (PHI) 207 3 PHOTOGRAPHY (PH
Decisionmaking and production of all  HISTORY OF ANCIENT COMMERCIAL (PHON 1 “
types of business materials under PHILOSOPHY (3 LEC.) PHOTOGRAPHY Il (3 LEC.. 3 LAB.)
timed conditions are emphasized. A  The history of philosophy from pre- This course is a continuation of Photo-
continuation of skill development and Socratic times to the Renaissance is graphy 120. Publicity ph?,t'ggrgphfm
a review of typing techniques are also examined. Connections are made architectual photography interior
stressed. Accuracy at advanced between the pre-Socratics, Plato, and  photography, and advertising photo-
speeds is demanded. Laboratory fee. g\rislotle. Stoicism, Epicureanism, and  graphy are included. The latest
cholasticism are considered i fi
OFFICE CAREERS (OFC)275  (3) ' equipment, papers, films, and
SECRETARIAL PHOCEDURES) PHILOSOPHY (PHI) 208 3) techniques are explored. Exchanges
{48 CONTACT HOURS) EE{ESQS IS-IFYMEPEECHN are made with sample clients,
Prerequisites: Credit or concurrent ) (8 LEC) employers, studios, and agencies.
enroliment in Office Careers 174, The history of philosophy from the Laboratory fee.

credit or concurrent enroliment in Renaissance through the 19th century

either Office Careers 166 or Office is examined. Emphasis is on

Careers 265. Emphasis is on initiative, continental rationalism, British

creative thinking, and fotlow-through. gg;gt'; Igggéca:ég?h?ﬂgggﬁ;cs and

Topics include in-basket exercises, g : PHYSICAL EDUCATION

decision-making problems, and use of Smtem arf’_ "t “?I!ﬁteﬁ,t? 20th‘century ACTIVITY COUR%ESO

shorthand and transcription skills. philosopnies. The historica The Physical E e

Public and personal relations, {ﬁlatl?{;smp b?tw%en these schools of prgvidgss g:;fporctjzgﬁ:(‘ ?gr%g'cl:shlg? dent
i i : .thought is explored. u

supervisory principles, business P to become skilled in at least one

ethics, and the organizing of timeand  PHILOSOPHY (PHY)210. (3} . e -
work are also covered. STUDIES IN PHILOSOPHY (3 LEC)) gz}gﬁfg,g{c ct,'f\" |'é¥sf3 rrepl?,;‘g n;é“v“y
OFFICE CAREERS (OFC) 803,813  (3) Prerequisite: 3 hours of philosophy and courses are open 10 both men and
{See Cooperative Work Experience) the consent of the instructor. A women. A laboratory fee is required.
OFFICE CAREERS (OFC) 804,814 @) phlrosolph:qallproblgm, movement, or.  Students are urged lovtakel advantage
{See Cooperative Work Experience) special topic is studied, The course of the program by registering for a
topic changes each semester. This physical education activity course
course may be repeated for credit. each semester, .
PHYSICAL EDUCATION
NON-ACTIVITY COURSES
' PEH 101, 108, 109, 110, 144
PHILOSOPHY (PH) 102 (3) PHOTOGRAPHY (PHO) 110 (3 L EDUCATION.
NmeRCTON NTROGUCTION T D i enamon
' PHOTOGRAPHY AND (1)
The fundamental problerhs in philos- PHOTO-JOURNALISM (2 LEC., 4 LAB) ,'E,I(:F-ﬁyihrﬁnﬁss, '(J:? SIBS }
ophy are surveyed. Methods to deal Photography and photo-jouranlism are i ifetime.
with the problems are discussed. introduced. TopicsE) include the general éﬁ,ﬂ?;‘js' 'L?};Te%iﬂg"?n%’,ﬁgggiﬁﬂé,
Ancient and modern views are mechanics of camera lenses and badminton, bowlin ¢ olf, handball v
examined as possible solutions. shutters and the general character-  racquetball softbaglll' gswil"nming tennis
PHILOSOPHY (PHR105  (3) istics of photographic films, papers,  and other sports. Activities may be
LOGIC (3 LEC.) g?g ;rgzrgr'ﬁgész Dj”g%g”; p’rocgdures offered singularly or in combinations.
The principles of logica thinking are ented, including enlargifg.  Instruction is presented at the
analyzed. The methods and tools of g;’(occ:gis: mf%’rﬁg 2‘:‘; t prmlm% ?—?-d ial beginner and advanced-beginner
logic are applied to real-life situations.  paraor Lt a0 PP e levels. Both men and women parti
Fallacies, definitions, analogies, ighting is studied. Laboratory fee. cipate . This course may be repeated
syllogisms, Venn diagrams, and other  PHOTOGRAPHY (PHO) 111 (3) for credit when students select
topics are discussed. QBX)%%EO% mﬁ%%ngﬁ\é AL\!D different activities. Laboratory fee.
PHILOSOPHY (PH)202  (3) . (2LEC. 4 LAB) PHYSICAL EDUCATION
INTRODUCTION TO SOCIAL Techniques learned in Photography 110 (PEH) 101 3)
AND POLITICAL PHILOSOPHY (3 LEC.) aLe {ef'"e"H.EmphaS’S s on FUNDAMENTALS OF HEALTH (3 LEC)
The relationships of philosophical Eago?g;?ﬁ ;g:ommumcanon. This course is lor students majoring or
ideas to the community are presented. ylee. minoring in physical education or
E_mpha_sis is on concepts of natural PHOTOGRAPHY (PHO) 120 L having other specific interest. Personal
rights, justice, education, freedom, and COMMERCIAL health and community health are
. responsibility. EHOTOGF‘APHY I(3LEC..3LAB} - studied. Emphasis is on the causes of
ommercial or contract photography is  mental and physical heaith and
E#_:,'Eg?ﬁzg)v (PHH203 ) . studied. Fielfd, studio, al?d garkfroom disease transmission and prevention. .
o . experience for various kinds o
The classical and modern theories of ph&og,aphy is discussed. Included ?::s‘ca'; EDUCATION (PEH)
tsfliﬁvrg%%l rAa"tgrrga%f Vtgi igurga;? are are social photography, portrait and TOUCH FOOTBALL /SOCCER (3 LAB.)
d. Alt ws of studio photography, fashion and
responsibilities to self and society are meamgm pogrtfo?ioy publicity photo- . TOLCI,Chl football and soccer are taught
posed. Ethical issues and their meta- hy. a ( nti and played. Emphasis is on skill devel-
= graphy, and convention photography.  opment. A uniform is required. Labora-

. tory fee.
" r k



PHYSICAL EDUCATION (PEH)
108 (3)
SOCIAL RECREATION (ALEC)

The methods and materials for social
activities for different age groups are
introduced. Planning, organizing, and
conducting the activities are inciuded.

PHYSICAL EDUCATION (PEH)

109  (3)

OUTDOOR RECREATION (3 LEC.)

Outdoor recreation and organized
camping are studied. Both the develop-
ment of these activities and present
trends are covered.

PHYSICAL EDUCATION

{PEH) 110 {3)

COMMUNITY RECREATION (3 LEC.)

This course is primarily for students
majoring or minoring in health,
physical education, or recreation. The
principles, organization, and function
of recreation in American society are
covered.

PHYSICAL EDUCATION (PEH)

1M1 )

BEGINNING WRESTLING (3 LAB.)

The fundamentals, techniques, rules,
and strategy of wrestling are presented.
Emphasis is also on spectator appreci-
ation. A uniform is required. Laboratory
fee. CVC, ECC, RLC ONLY

PHYSICAL EDUCATION (PEH)

112 (1)

SOFTBALL AND SOCCER (3 LAB.)

Softball and soccer are taught and
played. A uniform is required. Labora-
tory fee.

PHYSICAL EDUCATION (PEH) '

1 %)) :

HANDBALL AND RACQUETBALL (3 LAB.)
Handball and racquetball are taught
and played. Emphasis is on the devel-
opment of skills. A uniform is required.
Laboratory fee. , ot :

PHYSICAL EDUCATION (PEH)

114 M

BEGINNING BADMINTON (3 LAB.)

The history, rules, and skills of
badminton are taught. A uniform is
required. Laboratory fee.

PHYSICAL EDUCATION (PEH)

115 1

PHYSICAL FITNESS (3 LAB.)

The student's physical condition is

assessed. A program of exercise for life

is prescribed. Much of the course work

is carried on in the physical pertor-

* mance laboratory, A uniform is
required. This course may be repeated

.lor credit. Laboratory fee.

PHYSICAL EDUCATION (PEH)

116 4}

INTRAMURAL ATHLETICS (3 LAB.)

intramural competition in a variety of
activities is offered for men and women.
A uniform is required. This course may

be repeated for credit. Laboratory fee.

PHYSICAL EDUCATION (PEH)
117 {1) .
BEGINNING ARCHERY (3 LAB.)

Beginning archery is taught and
played. Equipment is furnished. Labo-
ratory fee.

PHYSICAL EDUCATION (PEH)

18 (1) _

BEGINNING GOLF (3 LAB.)

Beginning golf is taught and played.
Equipment is furnished. Laboratory fee.

PHYSICAL EDUCATION (PEH)

19 (1)

BEGINNING TENNIS (3 LAB.)

This course is designed for the
beginner. Tennis fundamentais are
taught and played. A uniform is
required. Laboratory fee.

PHYSICAL EDUCATION (PEH)

120 4}

BEGINNING BOWLING (2 LAB.)

Beginning bowling is taught and
played. Equipment is furnished. Labo-
ratory fee.

PHYSICAL EDUCATION (PEH)

121 (1)

FOLK DANCE (3 LAB.)

Participation is provided in a variety of
folk dances from other lands. The study
of cultural backgrounds and costumes
is inciuded. Laboratory fee.

~ PHYSICAL EDUCATION (PEH)

122 (1)
BEGINNING GYMNASTICS (3 LAB.)
Beginning gymnastics is offered.
Emphasis is on basic skills in tumbling
and in the various apparatus events. A
uniform is required. Laboratory fee.

PHYSICAL EDUCATION (PEH)
123 (1

BEGINNING SWIMMING (2 LAB.)

This.cogrse teaches a non-swimmer to
survive in the water. A uniform is )
required. Laboratory fee.

PHYSICAL EDUCATION (PEH)
126 (1)

SOGIAL DANCE (3 LAB.)

This course is for students who have
limited experience in dance. Ballroom
and social dancing are offered.
Included are fundamentai steps and
rhythms of the fox-trot, waltz, tango,
and recent dances. “Country dancing
includes the reel, square dance, and
Jther dances. Laboratory fee.

PHYSICAL EDUCATION

(PEH) 125 (1)

CONDITIONING EXERCISE (3 LAB.)

This course focuses on understanding
exercise and its effect on the body.
Physical fitness is improved through a
variety of conditioning activities. A
uniform is required. Laboratory fee.

55
PHYSICAL EDUCATION (PEH)
126 (1)
AEROBIC DANCE (3 LAB.)
This is a dance class which
rhythmically combines dance
movement with walking, jogging, and

" jumping to cause sustained vigorous

combination of steps, geared to raise
the heart rate to a proper target zone
for conditioning purposes. Each
routine can be ‘danced’’ at different
intensities, depending on the physical
condition of each participant. A
uniform is required. Laboratory fee.

PHYSICAL EDUCATION (PEH)
127 (1)
BASKETBALL AND VOLLEYBALL (3 LAB)

The techniques, rules, and strategy of
basketb_all and volleyball are covered.
Emphasis is on playing the games. A
uniform is required. Laboratory fee.

PHYSICAL EDUCATION
128 (1) (PEH)

SOCIAL AND FOLK DANGE (3 LAB))

Social and folk dance is introduced.
Laboratory fee.

PHYSICAL EDUCATION (PEH)

128 (1)

MODERN DANCE (3 LAB)

This beginning course is designed to
emphasize basic dance technique,
including body alignment and
placement, fioor work, locomotor
patterns, and creative movements. A
uniform is required. Laboratory fee.

PHYSICAL EDUCATION

(PEH)131 (1)

WEIGHT TRAINING AND

CONDITIONING (3 LAB.)

Instruction and training in weight
training and conditioning techniques
are oftered. A uniform is required. This
course may be repeated for credit.
Laboratory fee.

PHYSICAL EDUCATION

(PEH) 132 {1

SELF-DEFENSE (3 LAB.)

Various forms of self-defense are
introduced. The history and philosophy
of the martial arts are explored. The
student should progress from no
previous experience in self-defense 1o
an adequate skill level covering basic
self-defense situations. Both mental
and physical aspects of the arts

are stressed.

PHYSICAL EDUCATION

(PEH)} 134 {1)

OUTDOOR EDUCATION (3 LAB.)

Knowledge and skills in outdoor
education and camping are presented.
Planned and incidental experiences
take place, including a week-end
camp-out. Laboratory fee.
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PHYSICAL EDUCATION

(PEM)144 (3}

INTRODUCTION TO PHYSICAL

EDUCATION (3 LEC.)

This course is for students majoring in
physical education and is designed for
professional orientation in physical
education, health, and recreation. The
history, philosophy, and modern trends
of physical education are surveyed.
Topics include teacher qualifications,
vocational opportunities, expected
competencies, and skill testing.

NOT AT BHC

PHYSICAL EDUCATION

{PEH) 147 (3)

SPORTS OFFICIATING | (2 LEC.. 2 LAB.)

This course is for students who choose
officiating for an avocation and who
want to increase their knowledge and
appreciation of sports. Sports covered
in this course are football, basketball,
and other sports as appropriate.
Students are expected to officiate
intramural games.

PHYSICAL EDUCATION

(PEH) 148 3)

SPORTS OFFICIATING It(2 LEC., 2 LAB.)

This course is for students who choose
officiating for an avocation and who
want to increase their knowledge and
appreciation of sports. Sports covered
in this course are softball, track and
field, baseball, and other sports as
appropriate. Students are expected to
officiate intramural games. NOT AT BH

PHYSICAL EDUCATION

(PEH) 200 )]

LIFETIME SPORTS

ACTIVITIES 1 (3LAB))

This course is a continuation of
Physical Education 100. Students
participate in selected activities.
Instruction is at the intermediate and
intermediatefadvanced levels. This
course may be repeated for credit.
Laboratory fee.

PHYSICAL EDUCATION

{PEH} 210 &)

SPORTS APPRECIATION FOR

THE SPECTATOR (3 LEC))

This course is for students who desire
a broader knowledge of major and
minor sports. The rules, terminology,
and philosophies of many sports are
studied. Special emphasis is on foot-
ball and basketball.

PHYSICAL EDUCATION (PEH)

217 (1)

INTERMEDIATE ARCHERY (3 LAB.)

This course is for the student who has
previous experience in archery. Target
shooting and field archery are empha-
sized. The student must furnish equip-
ment. Laboratory fee.

PHYSICAL EDUCATION (PEH)

218 {1

INTERMEDIATE GOLF (2 LAB)
Prerequisite: The consent of the
instructor. Skills and techniques in
golf are developed beyond the
“pbeginner’’ stage. Green fee paid by
student. Laboratory fee.

PHYSICAL EDUCATION (PEH)

219 (1)

INTERMEDIATE TENNIS (3 LAB.)
Prerequisite: The consent of the
instructor. Skilis and techniques in
tennis are developed beyond the
“beginner'’ stage. A uniform is
required. Laboratory tee.

PHYSICAL EDUCATION (PEH)
222 (1)
INTERMEDIATE GYMNASTICS (3 LAB.)

Prerequisite; Physical Education 122.

Skills and techniques in gymnastics are

developed beyond the “‘beginner”
stage. A uniform is required. Labora-
tory fee.

PHYSICAL EDUCATION

(PEH)223 (1)

INTERMEDIATE SWIMMING {2 LAB)
Prerequisite: Beginning swim
certificate or deep water swimmer.
This course advances the swimmer's
skills. Stroke analysis, refinement, and
endurance are emphasized. A uniform
is required. Laboratory fee.

PHYSICAL EDUCATION

(PEH) 225 {2)

SKIN AND SCUBA DIVING (1 LEC., 2 LAB.)
Prerequisite: Physical Education 223
or the consent of the instructor. This
course inciudes the use of equipment,
safety, physiology, and open water
diving. All equipment is supplied
except mask, fins, and snorkel. The
student may rent needed equipment at
the time on registration. Students
completing course requirements
receive certification as basic scuba
divers from the Professional Asso-

.ciation of Diving Instructors (PADL or

the National Association of
Underwater Instructors (NAUI).
Laboratory fee.

PHYSICAL EDUCATION

(PEH) 226 (1)

ADVANCED LIFE SAVING (2 LAB.)
Prerequisite: Physical Education 223
or deep water swim ability. This course
qualifies students for the Red Cross
Advanced Lifesaving Certificate. A
uniform is required, Laboratory fee.

PHYSICAL EDUCATION

(PEH) 234 2

WATER SAFETY INSTRUCTOR (1 LEC., 2 LAB)
Prerequisite: Current Advanced Life
Saving card. The principles and
technigues for instructors in water
safety and life saving classes are
covered. Completion of the course

qualifies the student to test for
certification by the Red Cross as a
water safety instructor. Auniform is
required. Laboratory fee.

PHYSICAL EDUCATION

{PEH) 236 (3

THE COACHING OF FOOTBALL

AND BASKETBALL {2 LEC., 2 LAB.)

The skills and techniques of coaching
football and basketball are presented.
Included are the history, theories,
philosophies, rules, terminology, and
finer points of the sports. Emphasis is
on coaching techniques

PHYSICAL EDUCATION

(PEH) 238 i3]

AQUATICS (1 LEC.. 2 LAB.)

The technigques and procedures of
selected water-related activities are
studied. The use of the activities in
recreation programs is included. Pool
management, staff training, safety,
and supervision of aguatics are also
included.

PHYSICAL EDUCATION

(PEH) 257 (3)

ADVANCED FIRST AID AND

EMERGENCY CARE (3 LEC))

The Advanced First Aid and
Emergency Care course of the
American Red Cross is taught,
presenting both theory and practice.
Various aspects of safety education
also are included.

PHYSICAL SCIENCE (PSC) 118
PHYSICAL SCIENCE (3 LEC., 3 LAB.)

This course is primarily for non-science
majors. It is a study of the basic princi-
ples and concepts of physics, chem-
istry, and nuclear science. The three
basic sciences are related to the phys-
ical world at an introductory level,
Laboratory fee.

PHYSICAL SCIENCE (PSC) 119
PHYSICAL SCIENCE (3 LEC., 3LAB)
This course is for non-science majors.
it focuses on the interaction of the
earth sciences and the physical world.
Geology, astronomy, meteorology, and
space science are emphasized.
Selected principles and concepts are
explored. Laboratory fee.

10
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PHYSICS (PHY) 110 (a)
INTRODUCTORY PHOTOGRAPHIC SCIENCE (3

EC.,3 LAB)
‘rerequisites: Photography 110, Art
113, or the consent of the instructor,
and access to a camera with variable
speed and aperature. This course intro-
duces the physical and chemical princi-
ples which form the basis for photo-
graphic technology. Topics covered
include the production of light, its
measurement and control, principles of
optics and the formation of images, the
basic chemistry of black and white and
color processes, film structure and
characteristics, filter characteristics,
lasers, and holography. Laboratory fee.

PHYSICS (PHY) 111 (3)
INTRODUGTORY GENERAL

PHYSICS (3 LEC.. 3LAB)

Prerequisite: Two years of high school
algebra, including trigonometry, or the
equivalent. This course is for pre-
dental, biology, pre-medical, pre-
pharmacy, and pre-architeclure
majors and other students who need'a
two-semester technical course in
physics. Mechanics and heat are
studied. Laboratory fee.

PHYSICS (PHY) 112 {4)

INTRODUCTORY GENERAL

PHYSICS (3 LEC., 3 LAB.)

Qrerequisite: Physics 111. This course
s a continuation of Physics 111.

Electricity, magnetism, light, and

sound are studied. Laboratory fee.

PHYSICS (PHY) 117 (8)
CONCEPTS IN PHYSICS (3 LEC.. 3 LAB.}

This course is for non-science majors.
Itintroduces principles of physics and
does not require a mathematical back-
ground. Emphasis is on classical
mechanics and thermodynamics.
Historical developments and their
impact on daily life are included. The
principle of energy conservation is
stressed, and current problems of
world-wide energy production are
examined. Laboratory fee.

PHYSICS (PHY) 118 (4)
CONCEPTS IN PHYSICS (3 LEC., 3 LAB)

This is for non-science majors. It intro-
duces principies of physics and does
not require a mathematical back-
ground. Emphasis is on modern devel
opments in physics. Topics include
acoustics, electricity and-magnetism,
tight and the electromagnetic
spectrum, atomic physics, and
relativity. Laboratory fee. -

HYSICS (PHY) 131 4
PLIED PHYSICS (3LEC., 3LAB.)

Prerequisite: Mathematics 195 or
concurrent enrofiment in Mathematics
195. This course is primarily for
students in technical programs.
The properties of matter, mechanics,
and heat are introduced. Emphasis

is on uses and problem-solving.
Laboratory fee. .

PHYSICS (PHY) 132 {4)
APPLIED PHYSICS {3 LEC., 3LAB )

Prerequisite: Physics 131. This course
iS a continuation of Physics 131, -
Concepts of sound, light, electricity,
magnetism, and atomic theory are
explained. Laboratory fee.

PHYSICS (PHY) 201 {4}
GENERAL PHYSICS (3 LEC., 3 LAB)

Prerequisite: Credit or concurrent
enroliment in Mathematics 124, This
course is designed primarily for
physics, chemistry, mathematics, and
engineering majors. The principles
and applications of mechanics, wave
motion, and sound are studied.
Emphasis is on fundamental
concepts, problem-solving, notation,
and units. The laboratory includes a
one-hour problem session. Laboratory
fee. '

PHYSICS (PHY) 202 (@)
GENERAL PHYSICS (3 LEC., 3 LAB)

Prerequisites: Physics 201 and credit
or concurrent enroliment in
Mathematics 225. This course
presents the principles and
applications of heat, electricity,
magnetism, and optics. Emphasis is
on fundamental concepts, problem
solving, notation and units. The
laboratory inciudes a one-hour
problem session. Laboratory fee.

PHYSICS (PHY) 203 (4)
INTRODUCTION TO MODERN

PHYSICS (3LEC., 3LAB)

Prgrequisite: Physics 202. The
principles of relativity, atomic physics,
and nuclear physics are covered.
Emphasis is on basic concepts,
problem-solving, notation, and units.
Laboratory fee.

PSYCHOLOGY (PSY) 103
HUMAN SEXUALITY (3 LEC)
Students may register for either
Psychology 103 or Sociology 103 but
recieve credit for only one of the two.
Topics include physiological,
psychological, and sociological
aspects of human sexuality.

PSYCHOLOGY (PSY)105  (3)
INTRODUCTION TO

3

. PSYCHOLOGY (3 LEC)

Principles of human behavior and
problems of human experience are
presented. Topics include heredity and
environment, the nervous system.
motivation, learning, emotions,
thinking, and intelligence. (This course
is offered on campus and may be
otfered via television.)

87

PSYCHOLOGY (PSY) 131
HUMAN RELATIONS (3 LEC.)

Psychological principles are applied to
human relalions problems in business
and industry. Topics include group
dynamics and adjustment factors for
employment and advancement.

PSYCHOLOGY (PSY) 201 {3)
DEVELOPMENTAL PSYCHOLOGY (3 LEC))

Prerequisite: Psychology 105. This
course is a study of human growth, _
development, and behavior. Emphasis
is on psychological changes during
life. Processes of life from prenatal
beginnings through adulthood and
aging are included. (This course is
offered on campus and may be ofiered
via television.)

PSYCHOLOGY (PSY) 202
APPLIED PSYCHOLOGY (3 LEC.)

Prerequisite: Psychology 105.
Psychological facts and principles are
applied to problems and activities of
life. Emphasis is on observing,
recording, and modifying human
behavior. Some off-campus work may
be required.

PSYCHOLOGY (PSY)205  (3) .
PSYCHOLOGY OF PERSONALITY {3 LEC)}
Prerequisite: Psychology 105.
Important factors of successful human
adjustment such as child parent
relationships, adolescence, anxiety
states, defense mechanisms, and
psychotherapeutic concepts are
considered. Methods of personality
measurement are also included.

PSYCHOLOGY (PSY) 207 (3)
SOCIAL PSYCHOLOGY (3 LEC.)

Prerequisite: Psychology 105 or
Sociology 101. Students may register
for either Psychology 207 or Sociclogy
207 but may receive credit for only .
one. Theories of individual behavior in
the social environment are surveyed.
Topics include the socio-psychological
process, attitude formation ang
change, interpersonal relations, and
group processes,

PSYCHOLOGY (PSY) 210
SELECTED TOPICS iN
PSYCHOLOGY (3 LEC.)
Prerequisite: Psychology 105. An
elective course designed to deal with
specific topics in psychology.
Examples of topics might include
“adult development," "' adolescent
psychology,’” and ‘“‘behavioral
research.” Course may be repeated
once for credit.

)
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READING {(RD) 101 (3)
EFFECTIVE COLLEGE READING (3 LEC.)

Comprehension technigues for reading
fiction and non-fiction are presented.
Critical reading skills are addressed.
Analysis, critique, and evaluation of
written material are included. Reading
comprehension and flexibility of
reading rate are stressed. Advanced
learning techniques are developed in

- listening, note-taking, underlining,
concentrating, and reading in
specialized academic areas.

READING (RD) 102 ())

SPEED READING

AND LEARNING (3 LEC.)

Reading and tearning skilis are
addressed. Speed reading techniques
and comprehension are emphasized.
Learning and memory skilis are also

covered.

RELIGION (REL) 101
RELIGION IN AMERICAN
CULTURE {3 LEC.)

This course examines the nature of
religion in America. It covers important
influences from the past and charac-
teristics of current religious groups
and movements. Emphasis is on
understanding the role of religion in
American life.

3

RELIGION (REL) 102 (3)
CONTEMPORARY RELIGIOUS
PROBLEMS (3 LEC}

Both classic and recent issues are
explored. Such topics as the nature of
religion, the existance of God, world
religions, mysticism, sexuality and
religion, and the interpretation of death
are included. This course may be
offered with emphasis on a specific
topic, such as death and dying.
RELIGION (REL) 201 {3)

MAJOR WORLD RELIGIONS (3 LEC))

This course surveys the major world
religions. Hinduism, Buddhism,
Judaism, Islam, and Christianity are
inciuded. The history of religions is
covered, but the major emphasis is on
current beliefs. Other topics may also
be included, such as the nature of
religion, tribal religion, and alternatives
to religion.

RETAIL DISTRIBUTION AND
MARKETING (RDM) 245 (3)
SALES MANAGEMENT (48 CONTACT HOURS)

The qualities and characteristics of the
sales executive are examined.
Emphasis is on pricing, distribution,
promotion, and brand management.
The recruiting, selecting, training, and
motivating of salespersons are also
covered.

RETAIL DISTRIBUTION AND
MARKETING (RDM) 246 (3)
MARKETING AND MANAGEMENT

CASES (48 CONTACT HOURS})
Prerequisites: Business 136 and 206.
Selected case studies in marketing and
management are presented. Emphasis
is on business decision-making.

RETAIL DISTRIBUTION AND
MARKETING (RDM) 280 (3)
FASHION BUYING (48 CONTACT HOURS)

This course focuses on the principles
of fashion buying. It is designed to
prepare the student for employment as
an assistant buyer or buyer of fashion
merchandise.

RETAIL DISTRIBUTION AND
MARKETING (RDM) 291 {3)

FASHION MERCHANDISING

(48 CONTACT HOURS)

This course introduces the field of
fashion. Emphasis is on its historical
development and trends, career oppor-
tunities, marketers, and merchandising
methods.

RETAIL DISTRIBUTION AND
MARKETING (RDM) 292  (3)
FASHION DESIGN (48 CONTACT HOURS)
Fashion design is presented. History,
color theory, and styling terminolcgy
are included. Emphasis is on
silhouette, color, and accessories.

RETAIL DISTRIBUTION AND
MARKETING (ROM) 703 (3)

{See Cooperative Work Experience)

RETAIL DISTRIBUTION AND
MARKETING (RDM) 803 (3}

(See Cooperative Work Experience)

SOCIAL SCIENCE (SS) 131
AMERICAN CIVILIZATION (3 LEC.}

Theories and institutions of modern
society are introduced. Psychological,
historical, sociocultural, political, and
economic factors are considered. The
nature of the human being and the
relationships of the individual are
examined. Emphasis is on the national,
state, and local experiences which
affect daily lite.

SOCIAL SCIENCES (55) 132
AMERICAN CIVILIZATION (3 LEC))
Prerequisite: Social Science 131.
Topical studies are made of the
theories and institutions of modern
society.Psychological, historical,
sociocultural, political, and economic
factors are all considered. Emphasis 1s
on analyzing and applying theory to life
experiences.

3

3

SOCIOLOGY (SOC) 101 {3)
INTRODUCTION TG SOCIOLOGY (3LEC)
This course is a study of the nature of
society and the foundations of group
lite. Topics include institutions, social
change, processes, and problems.

SOCIOLOGY (S0C) 102 (3)
SOCIAL PROBLEMS (3 LEC )

This course is a study of social prob-
tems which typically include: crime,
poverty, minorities, deviancy, popula-
tion, and health care. Specific topics
may vary from semester to semester 10
address contemporary concerns.

SOCIOLOGY (SOC) 103 {3)
HUMAN SEXUALITY (3 LEC))

Students may register for either
Psychology 103 or Sociology 103 but
recieve credit for only one of the two.
Topics include physiological,
psychological, and sociological
aspects of human sexuality.

SOCIOLOGY {SOC) 203 k)]
MARRIAGE AND FAMILY (3 LEC))
Prerequisite: Sociology 101 recom-
mended. Courtship patterns and
marriage are analyzed. Family forms,
relationships, and functions are
included. Sociocultural differences in
family behavior are also included.

SOCIOLOGY (SOC)204 ()
AMERICAN MINORITIES (3 LEC.)
Prerequisite: Sociology 101 or & hours
of U.S. history recommended.
Students may register for either2
History 204 or Sociology 204 but may
receive credit for only one. The
principal minority groups in American
society are the focus of this course.
The sociological signiticance and
historic contributions of the groups are
presented, Emphasis is on current
problems of inlergroup relations, social
movements, and related social
changes.

SOCIOLOGY (SOC) 205
INTRODUCTION TO SOCIAL
RESEARCH (3 LEC.}
Prerequisite: Sociology 101,
Developmental Mathematics 091, or
the equivalent. Principles and
procedures in social research are
presented. Topics include sources of
data, techniques of collection,
analysis, and statistical description.

SOCIOLOGY (SOC) 206 3)
INTRODUCTION TO SOCIAL .
WORK (3 LEC.)

The development of the field of

social work is studied. Topics

include the techniques of social work
and the requirements for training in
social work.

®



SOCIOLOGY (SOC) 207
SOCIAL PSYCHOLOGY (3 LEC.)

Students may register for either
Psychology 207 or Saciology 207 but
may receive credit for one, Theories of
individual behavior in the social
environment are surveyed. Topics
include the socio-psychological
process, attitude formation and
change,interpersonal relations, and
group processes.

SOCIOLOGY (SOC) 209 3
SELECTED TOPICS (3 LEC.)

Prerequisite: Sociology 101 or the
consent of the instructor, This is an
elective course designed to deal with
specific topics in sociology. Examples
of topics might be: “‘urban sociology,"”
“women in society,” or "living with
divorce.” As the topics change, this
course may be repeated once for
credit.

SOCIOLOGY (SOC) 210
FIELD STUDIES IN AMERICAN
MINORITIES (3 LEC.)
Prerequisite: Sociology 101 or
Sociology 204. Experience is provided
in Indian, Black, and Mexican-
American community centers. Work is
under professional supervision in a
task-oriented setting.

)

SOCIOLOGY (SOC) 231

3

3

URBAN SOCIAL PROBLEMS (3 LEC))

The sociology of social institutions is
studied. Topics include urbanization,
theories of formation,: and the impact of
urbanization on the individuat.

SPANISH {SPA} 11 {4)

BEGINNING SPANISH (3LEC., 2 LAB)

The essentials of grammar and easy
idiomalic prose are studied. Emphasis
is on pronunciation, comprehension,
and oral expression. Laboratory fee.
SPANISH{SPA)102  (4)

BEGINNING SPANISH (3 LEC., 2 LAB.)

Prerequisite: Spanish 101 or the
equivalent. This courseis a

continuation of Spanish 101,
is on idiomatic language and
complicated syntax. Laboratory fee.

SPANISH (SPA) 201 3)
INTERMEDIATE SPANISH (3 LEC.)

Prerequisite: Spanish 102 or the
equivalent or the consent of the
instructor, Reading, composition, and
intense oral practice are covered.
Grammar is reviewed.

SPANISH (SPAY202  (3)
INTERMED!ATE SPANISH (3LEC))

Prerequisite: Spanish 201 or e
equivalent, This courseisa
continuation of Spanish 201,
Contemporary literature ang
composition are studied.

Emphasis

SPANISH (SPA) 203 (k]
INTRODUCTION TO SPANISH
LITERATURE (3LEC) -

Prerequisite: Spanish 202 or the
equivalent or the consent of the
instructor. This course is an
introduction to Spanish literature. It
includes readings in Spanish literature,
history, cuiture, art, and civilization,

SPANISH (SPA) 204 3)
INTRODUCTION TO SPANISH

LITERATURE (3 LEC.)

Prerequisite: Spanish 202 or the
equivalent or the consent of the
instructor. This course is a con-
tinuation of Spanish 203. it includes
readings in Spanish literature, history,
culture, art, and civilization.

SPEECH(SPE)}100 - (1)

SPEECH LABORATORY (3 LAB.)

This course focuses on preparing
Speeches, reading dialogue from
literature, and debating propositions.
Presentations are made throughout the
community. This course may be
repeated for credit each semester.
SPEECH (SPE)105  (3)
FUNDAMENTALS OF PUBLIC

SPEAKING (3 LEC ) ,
Public speaking is introduced. Topics
include the principles of reasoning,
audience analysis, collection of

j. materials, and outlining. Emphasis is

on giving well prepared speeches.

SPEECH (SPE) 109 ()

VOICE AND ARTICULATION (3 LEC.)
Students may register for either
Speech 109 or Theatre 109 but may
receive credit for only one of the two.
The mechanics of speech are studied.
Emphasis is on improving voice and
pronunciation.

SPEECH(SPE) 110 (1) 59

FORENSIC WORKSHOP (21LAB.)

This course focuses on preparing
speeches, readings, and debate
propositions. Presentations are made
in competition and before select
audiences. This course may be
repeated for credit.

SPEECH (SPE)201 (1)

FORENSIC WORKSHOP (2 LAB.)

This course focuses on preparing
speeches, readings, and debate
propositions. Presentalions are made
in competition and before select
audiences. This course may be
repeated for credit,

SPEECH (SPE} 205 (3}
DISCUSSION AND DEBATE (3 LEC))

Public discussion and argumentation
are studied. Both theories and
techniques are covered. Emphasis is
on evaluation, analysis, and logicat
thinking.

SPEECH (SPE)206  (3)
ORAL INTERPRETATION (3 LEC.)

Technigues of analyzing various types
of Iiteriure are examined, Practice is
provided in preparing and presenting
selections orally. Emphasis is on
individual improvement,

SPEECH (SPE) 208 3)

GROUP INTERPRETATION (3 LEC.)
Prerequisite: Speech 105 and 2086.
Various types of literature are studied
for group presentation. Emphasis is on
selecting, cutting and arranging prose
and poetry, and applying feader's
theatre techniques to the group
performance of the literature. Although
not an acting class, practical
experience in sharing selections from
fiction and non-fiction with audiences
will be offered,

THEATRE (THE) 100 (1)
REHEARSAL AND PERFORMANCE {4 LAB.)

Prerequisite: To enroll in this course, a
student must be acceptedas a
member of the cast or crew of a major
production. Participation in the class
will include the rehearsal and pre-
formance of the current theatrical
presentation of the division. Thig
course may be repeated for credit,

THEATRE(THE) 10t (3}
INTRODUCTION TO THE

THEATRE (3 LEC.}

The various aspects of theatre are
surveyed. Topics include plays, play-
wrights, directing, acting, theatres,
artists, and technicians. -

THEATRE (THE) 102 3
COMTEMPORARY THEATRE (3 LEC,)

This course is a study of the modern
theatre and cinema as arl forms. The
historical background and traditions of
each form are included. Emphasis is
on understanding the social, cultural,
and aesthetic significance of each
form. A number of modern plays are
read, and selecled films are viewed.
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THEATRE (THE) 103 (3)
STAGECRAFT I (2 LEC. 3 LAB.)

The technical aspects of play
production are studied. Topics include
set design and construction, stage
lighting, make-up, costuming, and
related areas.

THEATRE (THE) 104 3)

STAGECRAFT II {2 LEC., 3LAB))
Prerequisite: Theatre 103 or the
consent of the instructor. This course
is a continuation of theatre 103.
Emphasis is on individual projects in
set and lighting design and con-
struction. The technical aspects of play
production are explored further.

THEATRE(THE)105  (3)
MAKE.UP FOR THE STAGE (3 LEC.)

The craft of make-up is explored. Both
theory and practice are included.
Laboratory fee,

THEATRE (THE)} 108
ACTING 1{2 LEC., 3LAB)}

The theory of acling and various
exercises are presented. Body control,
voice, pantomime, interpretation,
characterization, and stage movement
are inciuded. Both individual and group
aclivities are used. Specific roles are
analyzed and studied for stage pre-
sentation,

THEATRE (THE) 107
ACTING Il (2 LEC.. 31LAB))

Prerequisite: Theatre 106 or the
consent of the instructor. This course
is a continuation of Theatre 106.
Emphasis is on complex character-
ization, ensemble acting, stylized
acting, and acting in period plays.

THEATRE(THE)168  (3)

MOVEMENT FOR THE STAGE (2 LEC.. 3 LAB.)
Movement is studied as both a pure
form and as a part of the theatre arts.
it is also presented as a technique 10
control balance, rhythm, strength,
and flexibility. Movement in all the
theatrical forms and in the
development of characterizalion is
explored. This course may be repeated
for credit.

THEATRE (THE) 109 (3)

VOICE AND ARTICULATION (3 LEC.)
Students may register for either
Speech 109 or Theatre 109 but may
receive credit for only one of the two.
Emphasis is-on improving voice and
pronunciation.

THEATRE {THE) 110 3

HISTORY OF THEATRE 1(3 LEC.)

Theatre is surveyed from its beginning
through the 16th century. The theatre
is studied in each period as a part of
the total culture of the period.

THEATRE (THE) 111 (3)

HISTORY OF THEATRE I (3 LEC.}

Theatre is surveyed from the 17th
century through the 20th century. The
theatre is studied in each as a part of
the total culture of the period.

3

3

THEATRE(THE}112  {3)

BEGINNING DANCE TECHNIQUE

IN THEATRE (2 LEC., 3LAB.)

Basic movements of the dance are
explored. Emphasis is on swing
movements, circular motion, fall and
recovery, contraction and release, and
contrast of literal and abstract move-
ments. Body balance, manipulation of
trunk and limbs, and the rhythmic flow
of physical energy are developed.

THEATRE (THE) 113 3)
INTERMEDIATE DANCE (2 LEC., 3LAB.)

Prerequisite: Theatre 112 or the
consent of the instructor. Various
aspects of dance are surveyed. Topics
include the role of dance in total
theatre, the evolution of dance styles,
and the jazz style. Emphasis is on the
flow of movement, body placement,
dynamic intensity, level, focus, and
direction.
THEATRE (THE) 115
MIME (1 LEC., 2 LAB.)
Prerequisite: Theatre 108. Mime is
studied. Both the expressive
significance and techniques of mime
are included.
THEATRE (THE) 199 ()]
DEMONSTRATION LAB (1 LAB.)
This course provides practice before a
live audience of theory learned in
theatre classes. Scenes studied in
various drama classes are used to
show contrast and different perspec-
tives. This course may be repeated for
credit.
THEATRE (THE) 201 (3
TELEVISION PRODUCTION | (2 LEC.. 3LAB)
Station organization, studio operation,
and the use of studio equipment are
introduced. Topics include continuity,
camera, sound, lights. and video-tape
recording.

THEATRE (THE) 202 {3)

TELEVISION PRODUCTION I {Z LEC., 3LAB.)
Prerequisite: Theatre 201. This course
is a continuation of Theatre 201.
Emphasis is on the concept and
technique of production in practical-
situations. .

2

THEATRE (THE) 203 {3)
BROADCASTING .
COMMUNCIATIONS | (3 LEC., 2 LAB.)

The nature and practice of broad-
casting are covered. Basic techniques
of radio and television studio oper-
ations are introduced.

THEATRE(THE)204  (3)
BROADCASTING
COMMUNICATIONS 11 (3 LEC., 2 LAB))

This course is a continuation of

Theatre 203. Emphasis is on radio and |
television as mass media and practical

applications in both radio and
television.

THEATRE(THE)}205  (3)

SCENE STUDY I (2LEC., 3LAB)
Prerequisite: Theatre 106 and 107. This
course is a continuation of Theatre
107. Emphasis is on developing
dramatic action through detaited study
of the script. Students deal with
stylistic problems presented by the
staging of period plays and the
developent of realism. Rehearsals are
used to prepare for scene work.

THEATRE (THE)207  (3)
SCENE STUDY I (2 LEC., 3LAB)
Prerequisite: Theatre 205. This course
is a continuation of Theatre 205.
Emphasis is on individual needs of the
performer. Rehearsals are used to
prepare for scene work.
THEATRE (THE) 208 3
INTRODUCTION TO TECHNICAL
DRAWING (2 LEC., 3LAB.)
Basic techniques of drafting are
studied. Isometrics, orthographic pro-
jections, and other standard
procedures are included. The
emphasis is on theatrical drafting,
including groundpians, verticat
sections, construction elevations, and
spider perspective.
THEATRE (THE) 209 3)
LIGHTING DESIGN (2 LEC., 3 LAB))
Prerequisite: Theatre 103 and 104. The
design and techniques of lighting are
covered. Practical experience in
departmental productions is required
for one semester.

THEATRE (THE) 235
COSTUME HISTORY {3 LEC.)

Fashion costume and social cfistoms
are examined. The Egyplian, Grreek,
Rornan, Gothic, Elizabethan, Victorian,
and Modern periocds are included.

3
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RECIPROCAL TUITION AGREEMENT Outboard Marine
Engine Mechanics CvC
DCCCD PROGRAMS Pattern Design ECC
The following programs offered by Purchasing Management  EFC, NLC
Dallas County Community College Retail Management BHC, CVC
District may be taken by Tarrant Solar Energy Technology NLG
County residents at in-county tuition Vocational Nursing ECC
rates: :
Program Campus
Advertising Art BHC
Animal Medical Technology CvC TCJC PROGRAMS
Apparel Design ECC The following programs offered by
Aviation Technotogy MVC Tarrant County Junior College may be
Air Gargo taken by Dallas County residents at
Air Traffic Control in-county tuition rates:

Aircraft Dispatcher
Alirline Marketing

Career Pilot

Fixed Base Operations .
Avionics MVC Program campus\-,N r
Automotive Parts BHC Agribusiness NW §
Automotive Machinist BHGC  Cast Metals Technology - NE §
Buitding Trades NLC CivillConstruction Technology NE §

Carpentry Dental Hygiene NE §

Electrical Emergency Medical Technology NE
Commercial Design & AdvertisingCVC t\fﬂ%ﬁg |r]rfiuperwston

i ' V T
gg?srﬂﬁf:%'gmﬂggemem %LS Health Care Administration NE
Diese! Mechanics NLC Media Technology | EE i
Distribution Technology NLC Medical Records Technology
Engineering Technology RLC Nondestrqctlv_? ol
Food Service Operations ECC Evaluation Technology NE
Graphic Communications EFC Physical Therapist Assistant
Horology MVC Property Tax Appraisal NE §
Hotel/Motel Operations ECC Radio-TV Repair
o F

:-rlwltig:g; %c—;g.;g: Ecg *NE — Northeast Campus, NW —
Motorcycle Mechanics CvC Northwest Campus, 8 — South
Optical Technology NLC Campus.




DALLAS COUNTY COMMUNITY COLLEGE DISTRICT

EFC ECC MVC NLC RIC

.,

Career Education Programs BHC CvC BHC CVC EFC ECC MVC NLC RLC
Accounting Associate X X X X X X x__| Fire Protection Technoiogy X
Advertising Ant X Food Service X
Air Conditioning & Refrigeration X X x - Dietetic Assistant& Technician X
Animal Medical Technology X Food Service Operations X
Apparel Dasign X -__School Food Service X
Architechtural Technology X Graphic ArtsiComrnunications X
Architectural Drafting X Horology X
Auto Body Technology X X HotekFMotel Operations X
Automotive Parts, Sales & Service X Interior Design X
Automotive Technology Apprenticeship X Legal Assigtant X
Automotive Technology X X X Machine Parts Inspection X
Aviation Maintenance Technology X Machine Shop X
Aviation Technology X Major Appliance Repair X
Air Cargo Transport X ManagemenmCareers X X % LK X X X
Aircraft Dispatcher X - Administrative Management X X X X X X X
Airling Markating X Mid-Management X X x X X X X
Air Traffic Control X Purchasing Management X X
Career Pilot X Sales, Marketing & Retail Management X x
Fixed Base Operations/Airport Management M Small Business Management X x X P X
Banking and Finance )} X Medical X
Banking X Associate Degree Nursing x* x** X 'L -
Credit & Financial Management x Bental Assisting Technology X
Credit Union x Medical Assisting Technology X
Savings & Loan x Medical Laboratory Technology X
Building Trades x Madical Transcription - %
Carpentry—Residential & Commercial X adiography Technology X
Electricat X Respiralory Therapy Technology X
Child Development Associate X X Surgical Technology X
CDA Training Certificate x X Vocational Nursing x* X x*
Special Child X X ' Motorcycle Mechanics X
Administrative X X ' Office Careers X X X X X X X
infant-Toddler X x Administrative Assistant X X X X X X X
Commercial Music . X General Office Certificate X X X X X X X
Arranges/Composer/Copytst X tnsurance Cerlificats X
Music Retailing X Legal Secretary X x X X x X X
Recording Technology X Professional Secretary X X X X % X X
Consiruction Management & Technology X Records Management X X X
Data Processing Optical Technology . X
Information Systems X Grnamental Horticulture Technolog X
Key Entry/Data Control X Florist & Greenhouse Florisi X
Operator X Landscape Nursery & Gardener x
Programmer X X X X X X % Qutboard Marine Engine Mechanics X
Small Computer Systems [nformation Specialist X Pattern Design X
Diesel Mechanics X Precision Optics Technology M
Distribution Technelogy ] Police Science Technology %
Dratting & Design Technology X X X Postal Sewvice Administration x
Electronics Design Option X Real Estate % X
Educational ParaprofessionalAssistant : x__| Retail Distribution and Marketing X X
Electronics Technology X X Commercial Design & Advertising X
Avionics X Fashion Marketing X X
Digital Electronics X B mall Engina Mechanics X
Enginesring Technology x ocial Work Assoctate X
Electric Power . X olar Energy Technology X
Electro-Mechanical % raining Paraprofessionalg {or the Deai X
Fluid Power x | Transportation Technology X
.Manufacturing Engineering x | Welding Technology . X X
Quality Control x__| " Programsare offered at the designated colleges through El Centro College.

BHC — Brookhaven Collage
CVC — Cedar Valley College
EFC — Eastfieid College

ECC -~ ElCentro Coflege
MVC — Mountain View College

NLC — North Lake College
RLC — Richiand College

** Second Year courses are oHered at the designated colleges through El Centro College.




ACCOUNTING ASSOCIATE
(Assoclate Degree)

The Accounting Associate two year program is designed to prepare students
for a career as a junior accountant in business, industry and government. Em-
phasis will be placed on internal accounting procedures and generally ac-
cepted accounting principles.

The Associate Degree in Applied Arts and Sciencesis awarded for successful
completion of at least 63 credit hours as outlined below. Students desiringa
less comprehensive program that emphasizes bookkeeping procedures and
practices should consider the General Office Certificate with elective empha-
sison accounting careers. The General Office Certificate isavailablein the Of-
fice Careers Program.

CONTACT CREDIT

CORE COURSES HOURS HOURS
ACC 201 Principles of Accounting | 48 3
ACC 202 Principles of Accounting Il 48 3
ACC 203 Intermediate Accounting 48 3
ACC 204 Managerial Accounting 48 3
ACC 238 Cost Accounting or 48 3
ACC 238 Income Tax Accounting
15
REQUIRED SUPPORT COURSES
BUS 105 Introduction to Business 48 3
BUS 234 Business Law 48 3
COM 131 Applied Composition and Speech or 48 3
ENG 101 Composition and Expository Reading*
COM 132 Applied Composition and Speech or 48 3
ENG 102 Composition and Literature®
CS 175 Introduction to Computer Science 48 3
ECO 201 Principles of Economics | 48 3
ECO 202 Principles of Economics |l 48 3
GVT 201 American Government 48 3
MGT 136 Principles of Management 48 3
MTH 130 Business Mathematics or 48 3
MTH 111 Mathematics for Business and
Economics .
OFC 160 Office Machines 48 3
tOFC 172 Beginning Typing 80 3
OFC 231 Businass Communications 48 3
39
tELECTIVES 9

o))
[#]

Minimum Hours Required

v9.

tElectives-Aminimumof9credithours mustbeselected from the following:

ACC 205 Business Finance 48 3

ACC 207 Intermediate Accounting Il 48 3

ACC 238 Cost Accounting 48 3

ACC 239 income Tax Accounting 48 3

ACC

703-713 Cooperative Work Experience 48 3

B03-813

ACC

704-714 Cooperative Work Experience 48 3

804-814

BUS 143 Personal Finance 48 3

BUS 237 Organizationa! Behavior 48 3

CS 250 Contemporary Topics in Computer 48 3
Science

CS 251 Special Topics in Computer Science 48 3
and Data Processing

MGT 206 Principles of Marketing 48 3

PSY 105 Introduction to Psychology or 48 3

PSY 131 Human Relations

SPE 105 Fundamentals of Public Speaking 48 3

Any CS or DP Programming course

+ ENG 101 and ENG 102 may be substituted for COM131and COM 132 provid-
ed that SPE 105 is also taken.

t Students who can demonstrate proficiency by previous training, ex-
perience, or placement tests may substitute a course from the electives
listed for this program.




ADVERTIS.-ART
{Associlate Degree)

" This program will provide entry-level skills for careers in graphic designand if-

lustration. Courses in the program provide for the development of adequate
technical, interpersonal, business :ind communication skills to function ef-
tectively as a free-lance illustrator or designer or as a staff person within an
advertising agency or department.

CONTACT CREDIT

CORE: COURSES HOURS HOURS

ADV 101 Introduction to Advertising Art 48 3
ADV 111 History and Psyctology of Visual 48 3
Communications
ADV 120 Lettering and Layout 120 4
ADV 121 Beginning lllustration 120 4
ADV 201 itlustration for Reproduction 120 4
ADV 202 Advanced lllustration 120 4
ADV 203 Advanced Grapt.ics Design 120 4
ADV 2041 Advanced Prasen*ations 48 4
ADV 20:& Professional Practices 48 3
ADV 703 Cooperative Work Experience or 256 3
ADV 704 Cooperative Work Experience {336) {4)

- 36-37
REQUIRED SUPPORT COURSES

ADV 713 Cooperative Work Experience 256 3
ADV 714 Cooperative Work Experience or (336) {4)
tElective :

ART 110 Design | , 96 3
ART 111 Design i 96 3
ART 114 Drawing | 96 3
COM 131 Applied Compaosition and Speech 48 3
COM 132 Applied Composition and Speech 47 3
HUM 101 Intrcduction to the Humanities 48 3
MTH 130 Business Mathematics 48 3
PSY 131 Human Relations 48 3

27-28
Minimum Hours Required 63
tSuggested Electives:

ACC 131 Bookkeepin? I 48 3
MGT 136 "Principles of Management 48 3
MGT 206 Principles of Marketing 48 3
MGT 153 Small Business Management 48 3
DES 135 Textiles 48 3
RDM 292 Fashion Design 48 3
GA 134 Basic Camera Operations a5 3
GA 136 Copy Preparation 96 3
DFT 183 Basic Drafting 128 4
PHO 110 introduction to Photography and 96 3

Photo-Journalism

AUTOBODY TECHNOLOGY
(Associate Degree)

This program introduces the student toall facets of auto body repair and paint-
ing. Emphasis is placed upon the development of the necessary skills and
knowiledge required to function successfuily in this industry. The program of
study includes technical aspects of metal behavior combined with correct
repair and refinishing procedures.

CONTACT CREDIT

CORE COURSES HOURS HOURS
AB . 111 Basic Metal Principles* 90 3
AB 112 Applied Basic Metal Principles* 60 2
AB 113 Minor Metal Repair* : 90 3
AB 114 Applied Minor Metal Repair* 60 ~2
AB 121 Basic Paint Principles* 80 3
AB 122 Applied Basic Paint Principles* 60 2
AB 123 Paint Blending and Spot Repair 90 3
Techniques*
AB 124 Applied Paint Blending and Spot 60 2
Repair Techniques* '
AB 139 Body Shop Operations 48 3
AB 21 Major Panel Replacement* 90 3
AB 212 Applied Major Panel Replacement* 60 2
AB 213 Major Collision and Frame Repair 90 3
AB 221 Advanced Paint Techniques* 90 3
AB 222 Applied Advanced Paint Techniques* 60 2
AB 235 Estimating ' 48 3
AB 245 Welding for Auto Body or 90 3
WE 11 Basic Welding Principles
AB 803 Cooperative Work Experience or 256 3
AB 804 Cooperative Work Experience (336)- (4)
45-46
REQUIRED SUPPORT COURSES P
COM 131 Applied Composition and Speech 48 3
MTH 130 Business Mathematics 48 3
PHY 131 Applied Physics 96 4
PSY 131 Human Relations 48 3
13
tELECTIVES 4
Minimum Hours Required 62
T Etectives - Must be selected from the following:
AT 118 Electrical Systems 120 4
AT 221 Heating and Air Conditioning 120 4
AT 225 Front End 120 4

* Must be enrolled in concurrently (at the same time): AB 111/112, AB 113/114,
AB 1211122, AB 123/124, AB 211/212, AB 221/222.

-



AUTO BODY TECHNOLOGY
{Certificate)

This program is designed to train a student in alifacets of auto body and repair
and painting. Emphasisis placed upon those skills needed totrain the student
to become a successful auto body repair person. This program offers the stu-
dentacertificate in Auto Body Technology uponsuccessful completion of the
program.

CONTACT CREDIT

CORE COURSES HOURS HOURS
AB 111 Basic Metal Principles* 90 3
AB 112 Applied Basic Metal Principles” 60 2
AB 113 Minor Metal Repair* 90 - 3
AB 114 Applied Minor Metal Repair* 60 2
AB 121 Basic Paint Principles* a0 3
AB 122 Applied Basic Paint Principles* 60 2
AB 123 Paint Blending and Spot Repair 90 3
Techniques™
AB 124 Applied Paint Blending and Spot 60 2
Repair Techniques*

AB 139 Body Shop Operations 48 3
AB 211 Major Panel Replacement* 90 3
AB 212 Applied Major Panel Replacement* 60 2
AB 213 Major Collision and Frame Repair 90 3
AB 221 Advanced Paint Technigues™ 90 3
AB 222 Applied Advanced Paint Techniques® 60 2
AB 235 Estimating 48 3
AB 245 Welding for Auto Body or 80 3
WE 101 Basic Welding Principles

AB 803 Cooperative Work Experience or 256 3
AB 804 Cooperative Work Experience (336) 4
Minimum Hours Required 45

* Must be enrolled in concurrently (at the sametime). AB111/112, AB 113/114,
AB 1211122, AB 123124, AB 211/212, AB 221/222.

AUTOMOTIVE PARTS SALES AND mwcﬁ
{Assoclate Degree)

This program has been developed to provide students with the basic skills
needed for entry-level employment in the automotive parts sales and service
industry. Students will develop skills through cooperative on-the-job training.
All the courses will be presented in an individualized, self-paced format. Suc-
cessful completion of the program leads to the Associate Degree in Applied
Arts and Sciences.

CONTACT CREDIT

CORE COURSES HOURS HOURS
AP 100 Orientation to the Auto Paris Industry 60 2
AP 110 Auto Parts Safety 30 1
AP 130 Automotive Equipment, Tools and 60 2
- Accessories
AP 150 Auto Parts Sales Techniques 60 2
AP 180 Auto Parts Inventory Operations 90 3
AP 170 Auto Vehicle Components 90 3
AP 180 Qrdering Processing and Analysis 60 2
AP 190 Role of the Counterperson 30 1
- AP 713 Cooperative Work Experience or 256 3
AP 714 (336) (4)
AP 803 Cooperative Work Experience 256 3
AP 804 {336) {4)
AP 813 Cooperative Work Experience or 256 3
AP 814 , {336) {4)
| 2528
REQUIRED SUPPORTY COURSES
AT 110 Engine Repair 1 120 4
AT 118 Electrical Systems 120 4
ACC 131 Bookkeeping | or 48 3
ACC 201 Principles of Accounting | -
COM 131 Applied Composition and Speech 48 3
CS 175 Introduction to Computer Science 48 3
GVT 201 American Government 48 3
HUM 101 Introduction to the Humanities 48 3
MGT 136 Principles of Management 48 3
MGT 153 Small Business Management 48 3
MGT 206 Principles of Marketing 48 3
MGT 230 Salesmanship 48 3
MTH 130 Business Mathematics 48 3
38
ELECTIVE 3
Minimum Hours Required 66




A

AUTOMOTIVE PARTS COUNTER ASSISTANT
{Certificate)

This one-year program has been developed to provide students with the basic
skills needed for entry-level employment in the automotive parts industry.
Students will develop skills through actual experiences in the automotive
parts laboratories and through cooperative on-the-job training. All the courses
will be presented in an individualized, self-paced format. Students may elect
to apply the certificate after completing the technical courses or they may
wish to apply the certificate courses toward the Associate Arts and Sciences

degree.
CONTACT CREDIT

CORE COURSES HOURS HOURS
AP 100 . Orientation to the Auto Parts Industry 60 2
AP 110 = Auto Parts Safety 3n 1
AP 130 Automotive Equipment, Too!s and < BY 2
Accessories
AP 150 Auto Parts Sales Techniques €0 2
AP 160 Auto Parts Inventory Operations a0 3
AP 170 Auto Vehicle Componen:s 90 3
AP 180 Order Processing and Analysis 60 2
AP 190 The Role of the Counterperson 37 1
AP 713 Cooperative Work Experience or 253 3
AP 714 Cooperative Work Experience (33¢€) {4)
19-20
REQUIRED SUPPORT COURSES
AT 110 ©  Engine Repair| 120 4
COM 131 Applied Composition and Speech 48 3
MGT 153 Small Business Management 48 3
MTH 130 Business Mathematics 48 3
o 13
tELECTIVE 3
Minimum Hours Required 35
tElectives - Must be selected from the following:
ACC 131 Bookkeeping | 48 3
ACC 201 Principles of Accounting ! 48 3
BUZ 237 Organizational Behavior 48 3
CS 175 Introduction to Computer Science 48 3
MGT 136 Principles of Management 48 3
MGT 206 Principles of Marketing 48 3
MGT 230 Salesmanship 48 3

E;OMOTIVE TECHNOLOGY
(Associate Degree)

The purpose of this programis to prepare students for entry-level employment
as an automotive technician. This program of study will inctude theory,
diagnosis, repair, overhaul and maintenance of automobiles. Emphasis is
placed on operational theory, practical skills and accepted shop procedures.

CONTACT CREDIT

CORECOURSES HOURS HOURS
AT 108 Minor Vehicle Services 120 4
AT 118 Electrical Systems 120 4
AT 110 Engine Repair | 120 4
AT 112 Engine Repair Il 120 4
AT 114 Engine Analysis and Tune-up 120 4
AT 116 Fuel and Emission Systems 120 4
AT 221 Heating and Air Conditioning 120 - 4
AT 223 Brake Systems 120 4
AT 225 Front End Systems 120 4
AT 227 Standard Transmissions and Drive 120 4
Trains
AT 229 Automatic Transmissions | 120 4
AT 231 Automatic Transmissions || 120 4
AT 703 Cooperative Work Experience or 256 3
AT Ti14 Cooperative Work Experience {336) 4
: 51-52 °
REQUIRED SUPPORT COURSES
COM 131 Applied Composition and Speech 48 3
MTH 195 Technical Mathematics 48 3
PHY 131 Applied Physics 96 4
‘ 10
fELECTIVE 3-4
$ELECTIVE 3
Minimum Hours Required 67
tElectives - Must be selected from the following:
AB 245 Welding for Auto Body 80 3
BUS 105 Introduction to Business 48 3
WE 101 Basic Welding and Cutting Practices 96 3
AT 803 Cooperative Work Experience or 256 3
AT 8§14 Cooperative Work Experience (336) 4
1 Electives -Must be selected from the following: ’
GVT 201 American Government 48 3
HD 105 Basic Processes of interpersonal 48 3
Relationships; NP .
HUM 101 Introduction to the Humanities 48 3
PSY 131 Human Relations 48 3

L9

o



AUTOMOTIVE TECHNOLOQY
{Certificate)

The purpose of this ram is to train persons forentry-level positions in the
fieldpoerutomotive "I');?:?\nology. A certificate is issued upon successful com-
pletion of the following listed courses.

CONTACT CREDIT

CORE COURSES HOURS HOURS
AT 108 Minor Vehicle Services 120 4
AT 110 Engine Repair | 120 4
AT 112 Engine Repairll 120 4
AT 114 Engine Analysis and Tune-Up 120 4
AT 116 Fuel and Emission Systems 120 4
AT 118 Electrical Systems 120 4
AT 221 Heating and Air Conditioning 120 4
AT 223 Brake Systems 120 4
AT 225 Front End Systems 120 4
AT 227 Standard Transmissions and Drive 120 4
Trains
AT 229 Automatic Transrmissions | 120 4
AT 23 Automatic Transmissions || 120 4
AT 703 - Cooperative Work Experience or 256 3
AT 714 Cooperative Work Experience {336) {4)
Minimum Hours Required 51
CHILD DEVELOPMENT
(Assoclate Degree)

The Child Development program offers students an in-depth study of youn
children from birth to twelve years of age in conjunction with the Parent-Chil
Study Center that provides students day-to-day invoivement with youn
children. The program is designed to enable students to provide an optimal
learning and caring environment for children.

CONTACT CREDIT

CORE COURSES HOURS HOURS

CD 136 Introduction to Early Childhood 80 4
Programs and Services**

CD 137 Early Childhood Leaming Environ- 80 4
ments, Activites and Materials**

CD 140 Early Childhood Development, 48 3
03 Years**

CD 141 Early Childhood Development, 48 3
35 Years**

Cb 150. Nutrition, Health and Safety of 64 3

the Young Chliid**

N

CD 239 Studies in Child Guidance* 64 3
cD 812 Cooperative Work Experlence or 176 2
CD 814 Cooperative Work Experience or 256; 23}
CD 814 Cooperative Work Experience 336, 4
CD 100 Directed Participation in Early 120 4
: Childhood Programs*
CD 200 Application of Child Development 120 4
Leaming Theorles**
' 30
REQUIRED SUPPORT COURSES
COM 131 Applied Composition and Spsech or 48 3
ENG 101 Composition and Exposltory Reading
COM 132 Applied Composition and Speech or 48 3
ENG 102 Compaosition and Literature
HD 106 Personal and Soclal Growth or 48 3
PSY 105 Introduction to Psychology
GVT 201 American Government 48 3
HST 102 History of the United States 48 3
HUM 101 Introduction to the Humanities 48 3
SOC 203 Marrtage and the Family 48 3
24
tELECTIVES 10-15
Minimum Hours Reqguired 64
tElectives - Must be selected from the following:
CD 125 Infant and Toddler Learning Environ- 80 4
ments, Activities and Materials**
CD 127  Early Childhood Development, 48 3
512 Yoars**
CD 203 Parents and the Child Careglver/ 48 3
Teacher**
CcD 209 Early Childhood Development 48 3
Special Projects
CD 238 Introduction to Administration of 48 3
Child Care Programs**
CD 248 Advanced Administrative Practices 48 3
for Child Care Facilities**
CD 253 Abuse Within the Family 64 3
CD 812 Cooperative Work Experience or 178 2
CcD 813 Cooperative Work Experience or :256; :a;
CD 814 Cooperative Work Experience 336 4

* CD 100 and CD 200- To be taken as one credit-hour courses {30 contact hours

each) concurrently with the six gg’requlred CD courses (* *) and two (2) of the

following CD electives: CD 125, CD 127, CD 203, CD 238, or CD 246. CD 100 and

ED 200 are repeated for four (4) credit hours each, totalling eight (8) credit
ours.




A

forthe CDA (Child Development Associate) assessment process. Studentsin-
terested in applying for this national credential should consult a Child

CHILD DEVELOPMENT—ADMINISTRATIVE OPTION Development instructor.
(Certificate) | CONTACT CREDIT
This one-year program will provide an o portunity for the student to study ad-
ministration procedures for child care facilities. COREQOUBSES e HOURS  HOURS
: - CONTACT CREDIT CD 135 ::r’uroduction LOSEarly Childhobd 80 4
- ‘ rograms and Services .
CORE COURSES ’ ' HOURS HOURS Ccb 137 Early CrAiidhood Learnrglng Environ- 80 4
: . . o ments, Activities and Materials )
CDh 135 L{}ggf;nﬁg%’;lé°siﬂ'i§gsﬂ"d“°°d 80 4 CD 0. Early Childhood Development 48 3
; _ ears '
Co 140 £arly Childhood Development, L4803 CD 141 EarlyChildhood Development, 48 3
. . ears
Ch gasr{}/eggldhood Development, CD 150 I\:] ut:{ition, I-ci;ealth and Safety of 64 3
¢ the Young Child
CD 150 m‘ét§5§32§%?ﬁ|'gl and Safety of 64 .3 88 333 gtudies in Clwd (Etéidance 1% g
) ? . - 12 ooperative Work Experience or
CD 238" g‘ég%dggtrg’grtgg?:nﬁl‘;’]'5"3"0" of 48 3 CD. 813 Cooperative Work Experience or (256) (3)
CD 239  Studies in Child Guidance* 64 3 CD 814 Cooperative Work Experience (336) (4)
CD 246 - Advanced Administrative Practices 48 3 X ' 22
- . for Child Care Facilities* - REQUIRED SUPPORT COURSES .
CD 100 Directed Participation in Early 60 2 COM 131 Applied Composition and Speech or 48 3
Childhood Programs* ENG 101 ‘Composition and Expository Reading
CD 200  Application of Child Development 120 4 HD 106  Personaland Social Growth 48 3
Learning Theories* . ' 6
coT 2 tELECTIVES 9-12
REQUIRED SUPPORT COURSES Minimum Hours Required 37
COM 131 Applied Composition and Speech 48 3 ives - :
COM 132 Applied Composition and Speech 48 3 1 Eiectives - Must be selected from the fol_lowlng:
HD 106 Personal and Social Growth or 48 3 CD 125 lnfar:t axdt'_rquler Lg?\z"'t”g. Einwron- 80 4
. vetion fa Fsychology —g—  CD 23  Parents and the Child Caregiver/ 48 3
- Teacher
Minimum Hours Required 34 cb 209 Early Childhood Development 48 3
. Special Projects
CD 236 The Special Child: Growth and 48 3
* CD 100 and/or CD 200 - To be taken as one (1)credit-hour courses (30 contact Development - .
hours each) concurrently with each of the following required child develop- ~ CD 238 Introduction to Administration of 48 3
ment courses as follows: CD 100 with CD 135, CD 140 or CD 141; and CO 200 Child-Care Programs . .
with GD 150, CD 238, CD 239, and CD 246. Check with the instructor before ~ CD 246 Advanced Administrative Practices 48 3
enrolling. '
lling for Child Care Facilities
CD 250 Supportive Services for Exceptional 98 3
Children
CD 251 Learning Programs for Children with 98 3
' C 253 }S\geciaWeedsh F
CHILD DEVELOPMENT—CDA TRAINING CERTIFICATE * D use Within the Family 64 3
{Certificate) IFIcA TPD 141 Beginning Sign Language 80 4

This certificate program provides course work to assist the student toprepare ~ + Before beginning this program, instructor approval is needed.



CHILD DEVELOPMENT—INFANT-TODDLER OPTION
{Certlﬂcate}

This one-year program provides for an in-depth study of infant-toddler growth

and development, programs and services.

CONTACT CREDIT

CORE COURSES HOURS HOURS
CD 125 Infant and Toddler Learning Environ- 80 4
ments, Activities and Materials*
CcD 135 Introduction to Early Childhood 80 4
Programs and Services”
CDO 140 Early Childhood Development, 48 3
0-3 Years®
CcDh 150 Nuirition, Health and Safety of 64 3
the Young Child*
CD 203 Parents and the Child Caregiver/ 48 3
Teacher*
Ch 239 Studies in Child Guidance® 64 3
CD 100 Directed Participation in Early 90 3
Childhood Programs™
Cb 200 Application of Child Development 90 3
Learning Theories™”
26
REQUIRED SUPPORT COURSES
COM 131 Applied Composition and Speech 48 3
COM 132 Applied Composition and Speech 48 3
HUM 101 Intreduction to the Humanities 48 3
9
Minimum Hours Required 35

* CD 100 andforCD 200- Tobe taken as one (1) credit-hour courses (30 contact
hours each) concurrently with each of the required child development
courses as follows: CD 100 with CD 125, CD 135,CD 140; CD 200 with CD 150,

CD 239, CD 203.

oL

CHILD DEVELOPMENT—SPECIAL CHILD CARE CERTIFICATE *

{Certificate)

Thiscertificate program is planned toemphasize the needs of special children

and their families.

CORE COURSES

CD 140 Early Childhood Development,
0-3 Years

Ch 141 Early Childhood Development,
35 Years

Ch 150 Nutrition, Health and Safety of
the Young Child

CD 238 The Special Child: Growth and
Development

Cch 239 Studies in Child Guidance

CcD 250 Supportive Services for Exceptional
Children

CD 251 Learning Programs for Children
with Special Needs

CD 812 Cooperative Work Experience or

CD 813 Cooperative Work Experience or

CD 814 Cooperative Work Experience

REQUIRED SUPPORT COURSES

COM 131 Applied Composition and Speech or
ENG 101 Composition and Expository Reading
HD 106 Personal and Social Growth

tELECTIVES
Minimum Hours Required

1 Electives -Must be selected from the following:

CD 125 Infant and Toddler Learning Environ-
ment, Activities and Materials

CcDh 127 Early Childhood Development,
512 Years

CD 253 Abuse Within the Family

TPD 141 Beginning Sign Language

CONTACT CREDIT

HOURS
48

48
64
48

64
o8

98
176

(256)
(336)

48

g & 8

* Before beginning this program, instructor approval is needed.

HOURS
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DATA PROCESSING PROGRAMMER
{Assoclate Degree)

This curriculum is intended for the preparation of entry-level or trainee com-
puter programmers who will work in an applications setting to support the
general, administrative, and organizational information processing function
of industry, commerce, business and government service. It is designedasa
two-year career program to prepare students for jobs. Graduates should be
able to work in conjunction with a systems analyst in the programming en-
vironmentusually found inamediumtolarge job shop. Itisintended to provide
a sufficient foundation so that graduates with experience and continued
| e a r ning may advance in career paths appropriate to their own particutar
interests and abilities. '

' CONTACT CREDIT
CORE COURSES

HOURS HOURS
DP 133 Beginning Programming (COBOL) 112 4
DP 136 intermediate Pro%amming (COBOL) 112 4
DP 137 Data Processing Mathematics or 48 3
any business math*
DP 138 Systems Analysis and Data Pro- 48 3
cessing Logic
DP 142 RPG Programming or 64 3
-DP 244 Basic Programming
DP 231 Advanced Programming (ALL) 112 4
DP 232 Applied Systems 112 4
DP 233 Operating Systems and 112 4
‘Communications
DP 236 Advanced COBOL Techniques or 112 34
other 200 level DP or CS Course
Any approved DP or CS Course 34
' 35-37
REQUIRED SUPPORT COURSES
ACC 201 Principles of Accounting I** 48 3
AGC 202 - Principles of Accounting Il 48 3
ACC 203 Intermediate Accounting or 48 3
ACC 238 Cost Accounting
BUS 105 Introduction to Business or 48 3
MGT 136 Principles of Management
COM 131 Applied Composition and Speech or 48 3
ENG 101 Composition and Expository Reading
COM 132 Applied Composition and Speech or 48 3
ENG 102 Co! position and Literature
CS 175 Introduction to Computer Science 48 3
ECO 201 Principles of Economics | or 48 3
ECC 202 Principles of Economics Il
24

34

Minimum Hours Required 62-65

1Electives - Must be selected from the following:
(é\l?g DP or CS course, including DP 700-800 Cooperative Work Experience)
48

105 Introduction to Business 3
BUS 234 Business Law - 48 3
BUS 237 Organizational Behavior 48 3
ECO 201 Principles of Economics | 48 3
ECO 202 Principles of Economics il 48 3
ENG 210 Technical Writing 48 3
MGT 136 Principles of Management 48 3
MGT 206 Principles of Marketing 48 3
MTH 202 Introductory Statistics 48 3

. : Rdgg: 3111, ngkli k112, _MTi’-i 133 RE: aCn1%c21uigalent business math course
-Bookkeeping!, an - Bookkeeping Il may be substit
for ACC 201 - Principles of Accounting | Ping Y uted

" NOTE: Students may obtain credit toward adegree orcertificate foronlyoneof

each of the pairs of courses listed below.
DP 133 or CS 184
DP 231 0r CS 186
DP 244 or CS 182
CS81750rCS 174

(71
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MANAGEMENT CAREERS—ADMINISTRATIVE MANAGEMENT OPTION
(Assoclate Degree)

The Administrative Management option offers a continuation of the tradi- 1Electives - Nine (9) credit hours may be selected from the following:

tional management and business studies. This option is designed for MGT 137 Principles of Retailing 48 3
students seeking a detailed examination of management practices, techni- MGT 153 Small Business Management 48 3
ques, and theories. MGT 212 Special Problems in Business 16 1
CONTACT CREDIT  MGT 233 Averiiing an pr: 3
vertising and Sales Promoti
CORE COURSES HOURS HOURS ~ OFC 160  Office Machines tion a8 3
MGT 136 Principles of management 48 3 172 Beginning Typing 80 3
MGT 206 Principles of Marketing 48 3 . ; I
MGT 242 Personnel Administration 48 3 gggEéSSfHLhr:\t;?‘i(ﬁ)‘agrggbtrggur elective is to be selected from any Social
, ACC 201 Principles of Accounting I* 48 3 : .
A 2 e S coounna Y 3 Students may substitute ACC 131 and ACG 132 for ACC 201. Only three
Egs 237 OrganizationaEl Behavior 2?3 3 urs may be applied to the required number of hours for granting the degree.
O 201 Principtes of Economics | 3 ** Students ma ;
S : . ts may substitute ENG 101 for COM 131 and EN
ECO 202 Principles of Economics Il 48 3 with permission of the Division Chair. Students must take%:)%%;?\r%cs)g;gﬁ
27 elective when substituting ENG 101 and 102.
REQUIRED SUPPORT COURSES
BUS 105 Introduction to Business 48 3
COM 131 Applied Composition and Speech** 48 3
COM 132 Applied Composition and Speech* * 48 3
CS 175 Introduction to Computer Science 48 3
HUM 101 Introduction to the Humanities 48 3
MTH 111 Mathematics for Business and Econ- 48 3
omics lor
MTH 112 Mathematics for Business and Econ-
omics it or
MTH 130 Business Mathematics
OFC 231 Business Communications 48 3
PSY 131 Human Relations 48 3
24
tElectives 12

Minimum Hours Required




MANAGEMENT CAREERS—MID-MANAGEMENT OPTION
{Associate Degroe) *

The Mid-Management option is a cooperative plan with members of the
business community whereby the student attends collegeclassesinmanage-
ment and related courses and concurrent!r works at aregular, paid, part-time
or fuli-time job in a sponsoring business firm. To enter the Mi -Management
option, students must make formal application and be interviewed by a
member of the Mid-Management faculty.

CONTACT CREDIT

CORE COURSES HOURS HOURS
MGT 154 Management Seminar: Role of 32 2
Supervision
MGT 150 Management Training 320 4
MGT 155 Management Seminar: Personnel . 32 2
Management
MGT 151 Management Training 320 4
MGT 254 Management Seminar: Organiza-
tional 32 2
Development
MGT 250 Management Training 320 4,
MGT 255 Management Seminar: Business
Strat. . 32 2
egy, the Decision Process and Prob- .
lem Solving
MGT 251 Management Training 320 4
MGT 136 Principles of Management 48 3
27

REQUIRED SUPPORT COURSES

ACC 201 Principles of Accounting I* 48 3
BUS 105 Introduction to Business 48 3
- COM 131 Applied Composition and Speech** 48 3
COM 132 Applled Composition ang Speech** 48 3
CS 175 Introduction to Computer Sclence 48 3
ECO 201 Principles of Economics | 48 3
ECO 202 Principles of Economics |i 48 3
HUM 101 tntroduction to the Humanities 48 3
MTH 111 Mathematics for Business and Econ- 48 3
omics lor .
MTH 112 Mathematics for Business and Econ-
omics ll or
MTH 130 Business Mathematics
PSY 131 Human Relations 48 3
30
tElective - 6
Minimum Hours Required 63
tElectives - Three (3) credit hours may be selected from the following:
MGT 137 Principles of Retailing . 48 3
MGT 153 Small Business Management 48 3
MGT 212 Special Problems in Business - 16 1
MGT 230 Salesmanship 48 3
MGT 233 Advertising and Sales Promotion 48 3
OFC 160 Office Machines 48 3
OFC 172 Beginning Typing 80 3

NOTE: One, three (3) credit hour eiective Is to be selected from any Sociai
Science or Humanitles course.

" Students may substitute ACC 131 and ACC 132 for ACC 201. Only three
hours may be applied to the required number of hours for granting the degree.

** Students may substitute ENG 101 for COM 131 and ENG 102 for COM 132
with permission of the Division Chair. Students must take Speech 105 as an
elective when substituting ENG 101 and 102,

€L



MANAGEMENT CAREERS — SALES, MARKETING, AND

RETAIL MANAGEMENT OPTION

(Assoclate Degree) _

The Sales, Marketing, and Retail Management option is designed to
prepare students for career opportunities in retail management, sales, or
marketing. Students specialize in courses in retailmanagement, sales, and
marketing. Students aiso have the opportunity to work in sales, marketing,
or retail areas through a sponsoring business firm.

CONTACT CREDIT

CORE COURSES HOURS HOURS
MGT 136 Principles of Management * 48 3
MGT 137 Principles of Retailing 48 3
MGT 206 Principles of Marketing 48 3
MGT 230 Salesmanship ) 48 3
MGT 233 Advertising and Sales Promotion 48 3
ACC 201 Principles of Accounting I* 48 3
BUS 105 Introduction to Business 48 3
cs 175 introduction to Computer Science 48 3
ECO 201 Principles of Economics | 48 3
RDM 703 Cooperative Work Experience 256 3
RDM 803 Cooperative Work Experience 256 3
33
REQUIRED SUPPORT COURSES
COM 131 Applied Composition and Speech™” 438 3
COM 132 Applied Composition and Speech*” 48 3
ECO 202 Principles of Economics Il 48 3
HUM 101 introduction to the Humanities 48 3
MTH 111 Mathematics for Business and
Economics | or 48 3
MTH 112 Mathematics for Business and
Economics Il or
MTH 130 Business Mathematics
PSY 131 Human Relations 48 3
RDM 245 Sales Management 48 3
RDM 2486 Management and Marketing Cases 48 3
24
tElectives 6
Minimum Hours Required 63

{Electives — One, three (3) credit hour course may be selected from the
following: .

MGT 212 Special Problems in Business 16 1
OFC 160 Office Machines 48 3
QOFC 172 Beginning Typing 80 3
w_
__—__.__._____ B

NOTE: One, three (3) credit hour elective is to be selected from any Social
Science or Humanities course,

*Students may substitute ACC 131 and ACC 132 for ACC 201. Only three
gours may be applied to the required number of hours for granting the
egree.

**Students may substitute ENG 101 for COM 131 and ENG 102 for COM 132
with permission of the Division Chair. Students must take Speech 105 as an
elective when substituting ENG 101 and 102.

NURSING
{Associate Degree)

This intensive two-year program is offered at Brookhaven College under the
admmistration and accreditation of the Ei Centro College, Associate Degree
Nursing program. Students apply for admission to Brookhaven College, at-
tend both first and second year classes at Eil Centro College, which provides
this fully accredited program approved by the Board of Nurse Examiners for
the State of Texas.

The primary objective of the Associate Degree Nursing program isto prepare
individuals tobecomea registered nurse capable of providingcompetent bed-
side care for patients with commonly occuring health problems. Instruction
includes classroom, skiils laboratory and_ hospital clinical experience.
Students are admitted to the program in the Fall semester of each year.

CONTACT CREDIT

PROGRAM/COURSES HQURS HOURS
PREREQUISITE TO PROGRAM ADMISSION**
*BIO 120 Introduction to Human Anatomy 96 4
and Psysiology
or
BIO 221 Anatomy and Physiology
FALL SEMESTER
NUR 141 Nursing | 240 7
BIiO 121 Introduction to Human Anatomy 96 4
and Physiology
or
BIO 222 Anatomy and Physiology |l
ENG 101 Composition and Expository Reading 48 3
PSY 105 Introduction to Psychology 48 3
' 17

vi



. SPRING SEMBSTER | '
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i OFC 231 Business Communications 48
gl%n ;Ilg gg:;se;:‘asll ll\ldicrobiology ‘1?;“2) Z OFC 250 Records Control 48
iti i OFC 252 Micrographics 48
ENG 102 Composition and Literature 48 3
PSY 201 Developmental Psycho. 48 3
SUMMER SESSION 7
NUR 240 Nursing Il 352 4 REQUIRED SUPPORT COURSES
ZGIF}L%%M ESTEErging v 272 9 §COM 131 Applied Composftion and gpeecn ig g
SOC 101 Introduction to Sociology 48 _3 §38g| 18{2; ﬁ];:ﬁ;hefcﬁgm&ogﬁgg;ld peec 48 3
_ 12 MTH 130 Business Mathematics 48 3
SPRING SEMESTER Il ACC 131 Bookkeepin? | or 48 3
NUR 255 Nursing vV 272 9 ACC 201 Principles of Accounting |
Elective ’ . 48 3 HUM 101 Introduction to the Humanities 48 3
12 PSY 131 Human Relations or , 48 3
- . PSY 105 Introduction to Psychology
Minimum Hours Requiréd _ 66 CS 175 Introduction to Computer Science 48 3
* Biology 115 recommended prior to Biology 120 if no previous high schooi 24
Biology. _ tElectives ‘ 6-7
** A“C” grade is required in all science and general education support Minimum Hours Required 64
courses. These courses may be completed before but not after the . -
semesterindicated. tElectives — Must be taken from the following:
ACC 132 Bookkeeping I 48 3
ACC 202 Principles of Accounting 11 48 3
BUS 143 Personal Finance 48 3
&Fncftt:ngesns;-neconns MANAGEMENT OPTION BUs 2 glr‘;’;':‘?gasﬁﬁgl Behavior Pt 3
ssoclate Degree lavie
This .pro?_ram is designed to train students who wish to enter the ever.  CS5 250 Cogtemp?rarg Topics in a8 3
growing field of Records Management. Four technical courses will prepare o Soecial Taer Ci'ﬁ%cem uter Science 96 p
the students to enter a comprehensive records management program in an ECO 201 Pp_em_al oplfcg omp Ie 48 3
organization which exerts control over the creation, distribution, retention MGT 136 Pr!nc!ples °f Mconormcs t 48 3
utilization storage, retrieval, protection, preservation, and final disposition MGT 242 prmctp esi 2d gn_a?ertr]en 48 ' 3
gf al'! égg&;s of record:: Al\n Ass?c!ate Degree in Applied Arts and Sciences is OFG Aﬁ;sgggcoug:en;ﬁa? l;g':-;electe q 16:80 o
w r - - -
arded for successful completion. CONTACT CREDIT  OFC 803804 Gooperative Work Experionce 256-336 3.4
CORE COURSES HOURS HOURS SPE 105 Fundamentals of Public Speaking 48 3
+QFC 172 Beginning Typing** or - 80 3 1Students may b -Iaced in typing courses based on proficiency |
3 4 y level
OFC 174 Intermediate Typing . (48) 2 ucents may be placed in typing P
+OFC 174 Intermediate Typing* or 48 2 determined by previous training, experience and/or placement tests.
OFC 273 advanced Typing or 48 3 §Students may substitute ENG 101 for COM 131 and ENG 102 for COM 132
OFC 150 Fiﬁggwlgractices 48 3 with permission of the Division Chair. However, students must take SPE 105
OFC 152 Introduction to Records 48 3 as an elective when substituting ENG 101 and ENG 102
Management . . . .
8;5(03 }gg 8Hice glachines‘ 48 3 S)?Fljg-?ég':c 193 and OFC 194 taken cumulatively will be equivalent
ice Procedures 48 3 . 3 i : ;
8::8 ;gg Introdgction to Word Processing 48 3 gg:l:g?,?gFC 177 and OFC 178 taken cumulatively will be equivalent
Word Processing Practices - e " iy ; ;
. and Procedures 48 3 OFC 187, OFC 188 and OFC 189 taken cumulatively will be equivalent

to OFC 166.

SL



OFFICE CAREERS — ADMINISTRATIVE ASSISTANT OPTION

(Assoclate Degree)

The primary objective of the Administrative Assistant Option to the Office
Careers Program is to prepare students for positions as assistants to ad-
ministrators within public and private firms and agencies. Emphasis in this
program is on the development of organizational and management skilis in

addition to basic office skills.

" CORE COURSES

tOFC 172 Beginning Typing™™ or
OFC 174 Intermediate Typing*
OFC 180 Office Machines”
OFC 174 Intermediate Typing™* or
OFC 273 Advanced Typing
OFC 162 Oftice Procedures
OFC 165 Introduction to Word Processing
OFC 231 Business Communications
$OFC 273 Advanced Typing or Elective
OFC 256 Office Management or
BUS 237 Organizational Behavior

REQUIRED SUPPORT COURSES

$+COM 131 Applied Composition and Speech
$1COM 132 Applied Composition and Speech

BUS 105 Introduction to Business

MTH 130 Business Mathematics

ACC 131 Bookkeepin? | or

ACC 201 Principles of Accounting 1

HUM 101 Introduction to the Humanities

MGT 136 Principles of Management

PSY 131 Human Relations or

PSY 105 Introduction to Psychology

cs 175 Introduction to Computer Science
tElectives

Minimum Hours Required
{Electives — Must be taken from the following:

ACC 132 Bookkeeping Il
ACC 202 Principles of Accounting il
BUS 143 Personal Finance
BUS 234 Business Law
BUS 237 Organizational Behavior
CS 250 Contemporary Topics in
Computer Science
cs 2651 Special Topics in Computer Science
ECO 201 Principles of Economics |

MGT 136 Principles of Management

CONTACT CREDIT
HOURS HOURS

80
(48)
48
48
(48)
48
48
48
48

48

&5

48
48

&

48

&

48
48
43
48
48

48
96
48
48

3
)
3

3
2
3

W MW

21.22
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MGT 242 Personnel Administration 48 3
OFC Any OFC course may be selected 16-80 1-4
OFC 803/804 Cooperative Work Experience 256-336 34

tStudents may be placed in typing courses based on proficiency level
determined by previous training, experience and/or placement tests.

$Students may substitute ENG 101 for COM 131 and ENG 102 for COM 132
with permission of the Division Chair. However, students must take SPE 105
as an elective when substituting ENG 101 and ENG 102.

+  OFGC 192, OFC 193 and OFC 194 taken cumulatively will be equivalent
to OFC 160.

«* QFC 176, OFC 177 and OFC 178 taken cumulatively will be equivalent
to OFC 172.
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OFFICE CAREERS —GENERAL OFFICE
(Certificate — Office Clerical Em phasis)

CORECOQURSES
tOFC 172 Beginning Typing**
QOFC 174 intermediate Typing
OFC 180 Office Machines*
OFC 162 Office Procedures
OFC 165 Introduction to Word Processing
OFC 231 Business Communications

REQUIRED SUPPORT COURSES

COM 131
BUS 105
MTH 130
ACC 131
Cs 175

tElective

- Applied Composition and Speech

Introduction to Business
Business Mathematics
Bookkeeping |

Introduction to Computer Science

Minimum Hours Required

tElectives — Must be taken from the foilowing:

ACC 132
ACC 201
BUS 234
COM 132
Cs 250

MGT 136
OFC 103
OFC 104
OFC 159
OFC 162
OFC 165
QOFC 166
OFC 174
OFC 231
OFC 273
OFC 275
OFC 803
OFC 804

Bookkeeping !

Principles o Accounting |

Business Law

Applied Composition and Speeach

Contemporary Topics in
Computer Science

Principles of Management

Speedwriting Theory

Speedwriting Dictation

Beginning Shorthand

Office Procedures

Introduction to Word Processing

Intermediate Shorthand* * *

Intermediate Typing

Business Communications

Advanced Typing

Secretarial Procedures .

Cooperative Work Experience or

Cooperative Work Experience

CONTACT CREDIT
HOURS HOURS

80
48
48
48
48
48

48
48
48
48

48
48

48
48
80
48

48
48
80
48
48
48
48
256
(336)
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#Students who can demonstrate proficiency by previous training, ex-
perience or placement tests may substitute a course from the electives
listed for the program.

iRe l.ll:IE:e(: E;; Aé)é:c131 was taken previously.

* \ 193 and OFC 194 taken cumnulatively will be ival
to OFC 160. Y equivatent

"* OFC 176, OFC 177 and OFC 178 taken cumulatively wiil be equivalent
S

il 187, OFC 188 and OFC 189 taken cumulativel will be i
t0OFC 155, y wi equivalant

LL



OFFICE CAREERS — PROFESSIONALI/LEGAL SECRETARY OPTIONS
(Associate Degree)
The primary objective of this option is to prepare students to become
competent secretaries, capable of performing office and clerical duties
within public and private firms and agencies. Students enrolled in the pro-
gram will have an opportunity to secure intensive training in basic skills. An
ssociate Degree in Applied Arts and Sciences is awarded for successful
completion.

CONTACT CREDIT

CORE COURSES HOURS HOURS
$OFC 172 Beginning Typing** or 80 3
OFC 174 Intermediate Typing (48) 2
$OFC 174 Intermediate Typing* or 48 2
OFC 273 Advanced Typing
$OFC 273 Advanced Typing or 48 2
Elective
OFC 159 Beginning Shorthand or 80 4
QFC 103 Speedwriting
OFC 166 Intermediate Shorthand*** or 80 4
OFC 104 Speedwriting Dictation (48) 3)
OFC 266 Advanced Shorthand 80 4
OFC 160 Office Machines* 48 3
OFC 162 Office Procedures 48 3
OFC 165 Introduction to Word Processing 48 3
OFC 265 Word Processing Practices and
Procedures 48 3
OFC 231 Business Communications 48 3
QFC 275 Secretarial Procedures or 48 3
OFC 803 Cooperative Work Experience of (256) (3)
QFC 804 Cooperative Work Experience (336) (4)
37-38
LEGAL SECRETARY OPTION ONLY
OFC 167 Legal Terminology and Transcription 48 3
OFC 274 Legal Office Procedures 48 3
43-44
REQUIRED SUPPORT COURSES
§COM 131 Applied Composition and Speech 48 3
§COM132 Applied Composition and Speech 48 3
BUS 105 Introduction to Business 48 3
MTH 130 Business Mathematics 48 3
ACC 131 Bookkeepin? | or 48 3
ACC 201 Principles of Accounting |
HUM 101 Introduction to the Humanities 48 3
PSY 131 Human Relations or 48 3
PSY 105 Introduction to Psychology
CsS 175 Introduction to Computer Science 48 3

tElectives (PROFESSIONAL SECRETARY OPTION ONLY) 6-7
Minimum Hours Required 67
{Electives — Must be taken from the following:
ACC 132 Bookkeeping Il 48 3
ACC 202 Principles of Accounting li 48 3
BUS 143 Personal Finance 48 3
BUS 234 Business Law 48 3
BUS 237 Organizational Behavior 48 3
Ccs 250 Contemporary Topics in Computer
Science 48 3
Cs 251 Special Topics in Computer Science 96 4
ECO 201 Principles of Economics | 48 3
MGT 136 Principles of Management 48 3
MGT 242 Personnel Administration 48 3
OFC Any OFC course may be selected 16-80 1-4
OFC 803/804 Cooperative Work Experience 256-336 3-4
§SPE 105 Fundamentals of Public Speaking 48 3

tStudents may be placed in typing courses based on proficiency level de-
termined by previous training, experience and/or placement tests.

§Students may substitute ENG01 for COM 131 and ENG 102 for COM 132
with permission of the Division Chair. However, students must take SPE 105
as an elective when substituting ENG 101 and ENG 102.

#1f OFC 103 and OFC 104 are taken, an approved elective may be

substituted. .

*+  OFC 192, OFC 193 and OFC 194 taken cumulatively will be equivalent
to OFC 1860. )

** OFC 176, OFC 177 and OFC 178 taken cumulatively will be equivalent
to OFC 172.

++* O)FC 187, OFC 188 and OFC 18¢ taken cumulatively will be equivalent
to OFC 166. :
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OFFICE CAREERS — GENERAL OFFICE

(Certificate)

The General Office Certificate Program is desighed to provide the student
with a basic working knowledge and skills in various office activities. A
general knowledge of business concepts and procedures is provided.

CORE COURSES

$OFC 172
OFC 160

Beginning Typing**
Office Machines*

REQUIRED SUPPORT COURSES

COM 131
BUS 105
MTH 130
ACC 131
Cs 175

tElectives

Applied Composition and Speech
Introduction to Business
Business Mathematics
Bookkeeping |

Introduction to Computer Science

. Minimum Hours Required

OFFICE CAREERS — GENERAL OFFICE
(Certiflcate — Accounting Emphasis)

CORE COURSES

$OFC 172
OFC 160

Beginning Typing**
Office Machines*

REQUIRED SUPPORT COURSES

COM 131
BUS 105
MTH 130
ACC 131
ACC 201
ACC 132

Cs 175

tElectives

Applied Composition and Speech
Introduction to Business
Business Mathematics
Bookkeeping | or
Principles of Accounting |
Bookkeeping Il or

tElective
fntroduction to Computer Science

Minimum Hours Required

CONTACT

HOURS

80
48

48
48
48
48
48

CREDIT
HOURS

CONTACT CREDIT

HOURS

80
48

48
48
48
48

48
48

HOURS

3
3

6
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35

RETAIL DISTRIBUTION ANDMARKETING — FASHION MARKETING
{Assoclate Degree}

This two-year program is designed to prepare students for career oppor-
tunities in fashion marketing. Upon completion of the program, the student
will receive an Associate Degree in Applied Arts and Sciences. Credit can
be earned for on-the-job experience.

CONTACT CREDIT

CORE COURSES HOURS HOURS
RDM 290 Fashion Buying 48 3
RDM 291 Fashion Merchandising 48 3
RDM 292 Fashion Design 48 3
RDM 703 Cooperative Work Experience 256 3
RDM 803 Cooperative Work Experience 256 3
DES 135 Textiles 48 3

18

REQUIRED SUPPORT COURSES
ACC 201 Principles of Accounting | or 48 3
ACC 131 Bookkeeping | .

BUS 105 Introduction to Business 48 3
COM 131 Applied Composition and Speech or 48 3
ENG 101 Composition and Expository Reading
COM 132 Applied Composition and Speech or 438 3
ENG 102 Composition and Literature
CS 175 Intreduction to Computer Science 48 3
ECO 201 Principles of Economics | 48 3
MGT 137 Principles of Retailing 48 3
MGT 206 Principles of Marketing - 48 3
- MGT 230 Salesmanship 48 3
MGT 233 Advertising and Sales Promotion 48 3
MTH 130 Business Mathematics 48 3
PSY 131 Human Relations 48 3
SPE 105 Fundamentals of Public Speaking 48 3
39

ELECTIVES 9

Minimum Hours Required 66

Suggested Electives: :

CS 250 Contempoerary Topics in

Computer Science . 48 3
MGT 136 Principles of Management 48 3 .
MGT 242 Personnel Administration 48 3
RDM 245 Sales Management 48 3
RDM 246 Marketing and Management Cases 48 3

6L
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OOKHAVENWACULTY AND STAFF T

Alers, dohnyee . ... Counselorfinstructor Human Development
Oklahoma State Univ., B.S., M.A.

Attner, Raymond E. Jr. ... Business
Calitornia State Univ. a1 Long Beach, B.S.: Northeast Loustana Univ,, M.B.A.

Austin Robert R ... Music
North Texas State Univ., B.Mus., M.Mus.

Babb.JoyEflen ............ .. ... Chairperson, Communications
North Texas State Univ., B.S., M.Ed., Ed D.

Bagot DianeS ........ ... Resource Consuktant
Southern Methodist Univ., B.A., Univ. of Texas at Datlas, M.S.

Benner,MarciaRea ... Mathematics
Michigan State Univ., B.S., MA., Georgia State Univ., Ed.S., Ph.D.

Brumbach, MaryA. ... Art/Humanities
Mary Hardin-Baylor College, B.A_; North Texas State Univ., M.A_ Ph.D.

Burton, SharonLaVerne . .................... .. e e Office Occupations
Lamar Univ., B.B.A.; Norih Texas State Univ. M.B.E. ;

Butler. Rodney, H. ............ ... .. e Music
Calitornia State Univ., B.A.; Univ. of California at Santa Barbara, M.A., Ph.D,

Cinclair, CarolL. ........ ... . ... Reading/Learning Disabilities
Mount Mary College, B.S.; Northern State College, M'S.

Clements, Kathieen . .. ... BT Psychology
The Univ. of Texas at Austin, B.A., M.Ed., Ph.D.

Cox.BeverlyAnne ........................ ... Director of Library Services
Cklahoma State Univ,, B.5.; Univ. of QOklahoma, M.L.S,

Crawlord,Garrie .. ................. ... ... ... .. Assistant Director of Student Development
Univ. of Texas at Austin, B.A.

Darlage, Larrydames . ..................... ... .. .. .. e e e Chairperson, Science/Math
Indiana Central Univ., A.B., lowa State Univ., Ph.D. '

Dennehy, MichaelA .. ......................._ ... ... . Counseloritnstructor Human Development
North Texas State Univ., B.S.; Southern Methodist Univ,, M.A.

Fleming, Delryn ... English
Southwestern Univ. B.A.; East Texas State Univ., M.A.

Flowers. Annette L. ... Business
Southern Univ., B.S.; North Texas State Univ., M.B.E.

Floyd,Brenda ..................... ... ... ... Vice President, Business Services
Dallas Baptist College, 8.5., North Texas State Univ,, M.5.

Forte. Pauldr. ... Assistant Dean, Instruction
Langston Univ., B.S.; Clarion State College, M 5.

Gabryl.Belinda ... Ard
Univ, 0f Texas at Austin, 8.F.A.; Yale Univ., M.F,A,

Garratt, Naomi ... Director, Health Services
East Texas State Univ., B.S., M.Ed,

Gibbons, H.Eugene .. .................. ... . . Chairperson, Social Science/Child Development
Quachita College, B.A.; Okizhoma City Univ,, M.A_; The Univ of Oklahoma, Ph.D.

Grigsby.Lindle ........._..... .. Assistant Dearn, Community Service
Abilene Christian University, B.5., M.S,

Hamm, Michael ... Mathematics )
Univ. of Texas al Arlington. B.A., M.A.

Heming GusW. ........ ... ... ... Economics/Computer Science
S1. Edward's Univ., R.S.; Univ. of Datias, M.B.A,, M.S.

Hemon, Carolyn ... e GermarvEnglish

Southern Methodist Univ., B.A . Univ, of Colorado, M.A.

Hilton, Maynaid ... Mid-Management
Univ. of New Hampshire, B.5.; Univ. of Arkanses, M.S.; Boston Univ., M.Ed.

Holt. H.Deon ..o President
Univ, 0i Utah, B.A., M.A; Univ. of Texas at Austin, Ph.D.

Horton, Diane................. ... ... ... .. ... ... . ... Counselor/Instructor Human Development
Southeastern Lousiana Univ., B.A.: North Texas State Univ,, M.Ed.

Hueston, Robert Stewart .................. o Physical Education
Univ. of Texas at Austin, B.S.; North Texas State Univ,, M_Ed.

Jackman, PhilloH. ... Theatre
Nebraska Wesleyan Univ., B.A.; Univ, of Texas at Austin, M.F A,

Jagobs. Greg ... Counselos/tnstructor Hurnan Deveiopment
North Texas State Univ., B.A_, M.Ed.

Jamieson, AvisT. ... Physical Education
Univ, of Texas at Austin, B.S., M.Ed.

Kalady. Marylou . ... Mid Management
{llinois Institute of Technotogy, B.S.; Governor's State Univ., M.B.A.

Kasparian, GlennD. . ... Biology
Tufis Univ., B.S ; Univ. of Texas at Dallas, M.S.

Kauttman, Judith ... Advertising Art
Cornell Univ., B.F.A. Antioch Univ., M.F A

Killinger, Jo-Ann. . ... . Dean of Occupational and Continuing Education
Ohio State Univ., B.S.; Michigan State Univ,, M.A,

KingbouA. ..oo o Director, Student Development
East Texas State Univ., B.S.

Kolesar. MarilynAon ... ... . Chairperson, Business/Automotive
North Texas State Univ,, B.B A, MB.E.

Lee.LindaHope .............. ... ... e e e Rescurce Consultant
Fisk Univ,, B.A_; American Univ., M.A.

Lishten. Sue ............ ... Assistant Director, Community Services
Bryn Mawr College, B.A.

Link, StephenWillam . ............. ... ... . .. .. ... . . Counselorfinstructor Human Development
State Uaiv. of New York at Oneonta, B.A.; Stale Univ. of New York at Albary, M.S,, E.D.S.

Linn HildaL, ....... ... B Child Developrment
Texas Christian Univ,, B.A_; North Texas State Univ., M.S.

Little, RobentDouglas . .. ..., ... .... IR Government
North Texas State Univ., B.S.: State Univ. of New York at Butfalo, Ed.M.

Lyneh. Bileen ... Government
North Texas State Univ., B.A: M.A.: Ph.D.

Matney, GaryL. ............... ... .. . .. e Associate Dean of Student Support Services
Washburn Univ., B.A.; Southern Hiinois Univ., M.S.

McAdams, Chartes D. . .................. .. Chairperson, FinefApplied Arls
Memphis State Univ., M.A.: Lousiana State Univ., B.M.Ed.: Eas1 Texas State Univ., Ph.D.

MeCool. KennenB. ... Mathematics
Univ. ol Texas at Ardington, B.S., North Texas State Univ., M.S., Ph.D.

Mills, Marian ... Communications
Texas Woman's Univ., B.A., M.A.

Moore, Michaellee . ................... . ... ... ... ... . Director of Media Services
Kilgore Jr, College, A A ; East Texas State Univ.,, B.5,, M.S.

Neab JohnF.......... o Journalism
Univ.of Houston, B.A,- Univ. of Texas at Austin, M A,

Nelson. Bileen ... French!Spanish [+ ]

-h

Univ. of Dalias, B.A.: Tulane Univ., M.A,



Pendlaton, JURBRRE K. .. ot e e e Mathematics
Univ. ot Texas at Austin, B.A., M.Ed., Ph.D.

Terez, JulieMarie .. ... ... ... ... . Counselor/instructor Humar Developmerit
North Texas State Univ,, B.S., M.Ed.

Pickeiman,JohnE. . ... ... ... ..ol e Vice President, Instruction
Albion College, A.B.; Univ. of Missouri at Kansas Cny M A Unw of Texas at Austin, Ph D,

ProCIOn, RODEM D, ... e e e Automotive
Odessa College, AA.S.; Tarleton State College, B.S.

Lo 0= 4T U= £ TIPS Dance
San Jose State Univ,, B.A.; Univ. of Utah, M.F A,

Rager, BrendaMarie ......... ... ... ... i Music
North Texas State Univ., BA., M.M,

Reese, Steve .. ... .. . Automotive
Stephen F. Auslln S1ale Unw B B A M Ed

Schuchal, Manorie ... .t e i e e e e . Enghsh
Allegheny College, B.A.: Wayne State Univ., M.A.

SRS, BBV .\t o et e e e e e e History
Texas Christian Univ., B.A., MA_, Ph.D.; Univ. of Utah, M.S.

SREIE, PRI B, . . e e e Biology
Concordia Teachers College, B.S.; Arizona State Univ., M.S.

Shirey, Jack RAYMONG .. ... . Accounting
North Texas State Untv., B.B.A.: Univ. of Dallas, M.B.A.

Smith, JarmEs PaIriCK . ..t e e e . Chermistry
North Texas State Univ., B.S.: Southern Methodist Univ., M.B.A_; North Texas State Urav,, Ph.D.

SewWaAr, W, BB . .. ... ittt e Mid-Management
Univ. of Arkansas, B.S.E.: Southern Methodist Univ., M.Ed; North Texas State Univ. Ed.D.

PHOCK, BOD . . . e e e s Physical Education
San Jose State College, B.A.: Eas] Texas State Univ., M.5.

Storey, PhillipG., Jr. ... Counselorfinstructor Human Developmendt
Bethany Nazarene College, B.A; North Texas State Univ., M.Ed.

SUICKIANG, EVALOIBME . . ... ottt it ittt o e e me e e e English
Stephen F. Austin Univ,, BA, MA,

Sullivan, JOSBPR R, . .. ... e Vice President, Student Services
Holy Cross Seminary, 8. A Univ. of Wisconsin, M.A,

Sullivar, Marilyn ..o Retail Distribution and Marketing
Kansas State Univ., B.S., M.S.

Ayl DoNalG LeE . e e e e Art
Louisville School of Art, B.F A, Washington Univ., M.F.A,

TROMESON, DOrB JBaN . . i e Philosoph;
North Texas State Univ., B.A.: Texas Christian Univ., M.A,

THOMPSON, TOMMWY o oottt s et mmae e e ae et e e e e et st aat e s e amanans Mathematics
Southern Lousiana Univ., B.S.; Univ. of Texas at Austin, M.A., Ph.O.

THIASN, MAMY . oot et e e e Reading
Texas Wesleyan College, B.S.; Southern Methodist Univ., M.A,

ToOd, BUSAN . .. .. e e e Geology
Univ. ot Texas at Austin, B.S., Univ. of Texas at Dallas, M.AT. :

Tully,BettieL. ........... ... .. Counselorfinstructor Human Developrnent
Our Lady of the Lake College, B.A,, M.Ed.; East Texas Stale Univ., EQ.D.

VENZA, SIOPNANIE . .. e e e e s English
Lamar Univ., B.A.; Univ, o Texas at Austin, M.A.; Univ. of Texas at Arlington, M.A,

Walker, HOWIS .. ... e e e e s Director of Public Information

North Texas State Univ., B.A.

History

Weaver. David L, .
Oklahoma State Uruv BS. Norm Texas Stale Unw M B. A

Weston, Joan Laveson . R
Univ. of Michigan, B.A . Soulhern Methodnst Umv M A Noprth Texas Slate Umv Pn D.

Wieland, Janice Carole . . CommunicationsiSpeaech
Unw. of Eings, B.AL Soumern Meth0d|51 Unlv M A

. Sociology

WIIATS, GEIAK . . oo oot ie e e e e . Automotve
East Texas State Univ,, B.S.
Williams, JohnD. ... e Charperson, Physical Education/Human Development

Lousiana Techrucal Univ., B.A. MA.

Wilson, Larry M. . . Associate Dean, Learning Resource Center
East Texas State Univ,, B.S., M.Ed.; North Texas State Urav., Ph.D.

Wood, Jane Roberts . ... ..
Texas Tech Uriv., B.A,; Texas Christian Univ., M A.

.................... Enghish

Accounting €
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