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College Calendar

For The 1975-76 Year

FALL SEMESTER, 1975

August 25
August 26-28
August 29
September 1
September 2
September 8

Oclober 27
November 26

December 1
December 5

December 12
December15-19
Decomber 19

Faculty Reports

Registration

Faculty Professional Development

Labor Day Holiday

Classes Begin, 8 am.

Last [Jay for Tuition Refund,
8:30 p.m.

Veteran’s Day Holiday

Thanksgiving Day Holiday,

Begins 10 p.m.

Classes resume, 8 a.m.

Last Day to Withdraw with a
Grade of “W", 4 pm.

Last Day of Classes

Final Examinations

Semester Closes, 4 p.m.

SPRING SEMESTER, 1976

January 5
January 6-8
January 9
January 12
January 16

March 5

March 12
March 22
April 15
April 19
May 6
May 13
May 14-20
May 20

May 31

Faculty Reports

Registration

Faculty Professional Development

Classes Begin, 8 a.m,

Last Day for Tuition Refund,
4 p.m,

Faculty Professional Development
{Na Classes)

Spring Break Begins, 5 p.m.

Classes Resume, 8 a.m.

Easter Holiday Begins, 10 p.m.

Classes Resume, 8 am,

Last Day to Withdraw with a
Grade of “W", 8:30 p.m.

Last Day of Classes

Final Examinations

Semester Closes, 8:30 p.m.

Graduation, 7;30 p.m.

Memorial Day Holiday

SUMMER SESSIONS, 1976

First Summer Session

June 1
June 2
June 3

June 29
July 5

July 7
July 7

Registration

Classes Begin, 8 a.m.

Last Day for Tuition Refund,
8:30 p.m.

Last Day 1o Wilhdraw with a
Grade of “W", 8:30 p.m.
Independence Day Holiday

Final Examinations
Semester Closes, 8:30 p.m.

Second Summer Session

july 9
July 12
July 13

August 6

Augusl 13
August 13

Registration

Classes Begin, 8 a.m,

Last Day for Tuition Refund,
8:30 p.m,

Last Day 1o Withdraw with a
Crade of "W”, 4 p.m.

Final Examinations

Semester Closes, 4 p.m.
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The academic calendar is subject 10 change or modification.
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College History: Third of the seven
proposed colleges in the Dallas Coun-
ty Community College District, East-
field serves the eastern part of Dallas
County, which includes East Dallas,
Garland and Mesquite. The site on
which the College was built was the
frontier homestead of Zachariah Mot-
ley. He left his Bowling Green, Ken-
tucky, home in 1853 to carve a new
life for himself and his family in the
{ertile soil and rich grasslands of the
newly declared state of Texas.

fven though the original boundaries
of the homestead have long disap-
peared, the treeshaded, wrought iron
enclosed Motley family cemetery
stands inside the main entrance of a
244.3-acre site on which Eastiield now
stands.

Eastiield College seems to rise om-
inously from a broad, apen field, giv-
ing the approaching student lime to
reflect on his first reaction to the stark
white walls and erratically-pitched
rooflines.

It seems to have no front entrance;
more than that, it refuses to be aimed
at any given direction, preferring to
wait until its visitor moves inside its
tall, narrow openings, into its graceful
inner courtyards and terraces.

Once inside, the visitor senses that a
protective cover has been thrown up
around him, providing him with time
and space and calmness in which to
study, to think, to grow.

The architects, Harwood K. Smith &
Partners and Ernest . Kump Associates
of Palo Altg, California, were success-
ful in taking a wide expanse of noth-
ing and creating an educational village
ior people who believe that brick and
mortar are compatible with human
habitation. The buildings were given
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closeness and concentration, yet also
were opened up at just the right cor-
ners to provide expansive tooks at sky,
skyline, and earth.

Eastfield opened in the fall of 1970
with more than 3,500 day and evening
students and an additional 1,300 en-
rolled in the communily service pro-
gram. By the fall of 1974, nearly 7,000
students were enrolled in day and
evening classes, and there were an ad-
ditional 5,000 registrations in commu-
nity services programs,

District Philosophy: The basic objec-
tive of the Dallas County Communitly
College District is to help students
equip themselves for effective living
and responsible citizenship in a rap-
idly changing local, state, national and
world community.

The Colleges have a fundamental re-
sponsibility of providing leadership to
the community in educational and
cultural matters. They must also be
sensitive 1o changing community
needs and adapt readily to those
needs.

individuals who are capable of contin-
uing their educational development
should be given the opportunity to
discover and improve their own spe-
cial aptitudes and skilis.

It is the responsibility of the Colleges
to provide guidance services 1o all stu-
dents and 1o help them reach mature
and responsible decisions, whatever
the nature of the problems they en-
counter.

High professional standards for the ac-
ademic staff must be maintained with-
in a framework prescribed by the
Board of Trustees.

The Colleges should oifer a range of
course offerings designed to aid each
individual to attain a high level of cul-



tural, intellectual, and social develop-
. ment and a high level of technical
compelence.

A district composed of several col-
leges needs 1o foster creativity and
flexibility on cach campus. The pro-
gram and plan of organization of a
particular college will be designed to
make maximum use of its faculty and
facilities.

College Mission: Eastiield College pro-
vides an inexpensive quality education
in an educational community within a
short distance of homes in East Dallas
County. The College attempts 10 max-
imize alternative styles of learning,
from private, personal contact with in-
structors 1o self-paced programs. Stu-
dents of all ages have equal
opportunity to improve their quality
of life with the acquisition of skills
and knowledge.

Operating within the framework of

the District philosophy, the College
endeavors to achieve the iollowing
ideals:

1. Create an atmosphere of tol-
erance, acceplance and trust in
which all persons have maxi-
mum opportunity for personal
growth and seli-fulfitiment.

2. Provide programs to enhance a
student’s level of cultural, intel-
lectual, psychological, physical
and interperscnal development.

3. Serve those persons who seek
the first two years of instruction
leading 1o a bachelor’s degree,

4. Serve those who are preparing
for careers in technical/
occupational fields.

5. Serve those adults who aced
additional training ifor advance-
ment in their present fields or
retraining for employment in
new fields.



6. Serve those who desire special
classes in cultural and civic sub-
jects.

College Goals: Consistent with the
District Philosophy and the College
mission, the College attempts to
achieve the following goals:

1. Promote diversity in the student
population by fully implement-
ing an “open door” philosophy.

2. Provide instructional programs
for students with divergent apti-
tudes and educational experi-
ences.

3. Offer alternative opportunities
for learning in order to capital-
ize on the ways different indi-
viduals learn.

4. Encourage awareness and un-
derstanding of self and others
on campus by providing varied
growth opportunities,

5. Create an atmosphere in which
people from all levels of cam-
pus life participate in the over-
all operation of the college.

6. Develop and maintain variety in
program offerings and endeavor
to respond 1o developing com-
munily needs.

College Seal: The official seal of East-
field College is a square, representing
the shape of Dallas County, with a
central symbol incorporating the ar-
chitectural flavor of Eastiield’s distinc-
tive village-type design into the letters
“g” and “C.” The lower portion of the
square is earth brown, depicting the
tand and fields. The upper portion is
golden-orange, as the morning sun
might appear on the eastern horizon.

Design of the central symbol evolved
by separating the letter “E” into indi-
vidual compenents and corresponding
each with elements of the Eastfield
design—a building with a pitched
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roof, recessed base and central court-
yard. Through gradual alterations, this
graphic treatment of the “E” was

transformed into a final simplified sil-
houelte of the Fastfield village design.

College Recognition, Accreditation:
Eastiield College of the Dallas County
Community College District was grant-
ed full membership by the Southern
Association of Colleges and Schools in
1972. This means that credits from the
institution are transferable to all other
accredited institutions in the United
States. The College has been given
recognition and sanction by the Coor-
dinating Board of the Texas College
and University System and the Texas
Education Agency. Memberships are
also held in the American Association
of Communily and junior Colleges,
Southern Association of junior Col-
leges, Association of Texas Colleges
and Universities and The League for
innovation in the Coammunity College.

District History: The Dallas County
Community College District’s four in-
novative educational communities are
dedicated to a common goal: serving
in the best possible way the complex,
varied and ever-changing educational
requirements of a growing metropoli-
tan community.

Fach of the Districts’ colleges—
Eastfield, El Centro, Mountain View
and Richland—is therefore committed
to providing every person in Dallas
County a quality educational expe-
rience, whether the person is a youth
serting forth toward a degree in medi-
cine, or an adult wanting to enrich his
leisure hours with an interesting hab-
by. There is a place for a student who
wishes to spend a year or two prepar-
ing himseli 1o enter a trade or profes-
sion, and a place for an employed
person who wants to further his train-
ing in his occupational field.



There is a place for the very bright
high school student wha is ready 1o
undertake college-levet training in ad-
vance of his graduation from second-
ary school, and a place ior the high
school dropout who has changed his
mind about the necessity of education
in today’s complex, demanding socie-
ty.

There is, simply stated, a place for ev-
eryone.

Of primary importance (o the
District’s goal is making certain that a
student’s educational program is 1ai-
lored to his needs, abilities and ambi-
tions, The philosophy of the District is
o create an educational program for
an individual, rather than to try to
squeeze or stretch an individual to fit
an “educational mold.”

Every student is offered competent,
intensive counseling 1o help discover
his goals and special abitities. Contin-
ucd guidance is available to update a
student’s educational program if his
goals change during his college expe-
rience. This emphasis on counseling,
rare for some institutions, is routine
procedure at all District colleges.

The District officially became the Dal-
las County Community College Dis-
trict in 1972, when its philesophy,
function and breadth outgrew the tra-
ditional "junior” college label, The
new name more closely states the
District’s mission—lo meet the educa-
tional needs of the entire metropoli-
tan community.

How do the District’s colleges serve
the educational requircments of such
a complex family? The answer is
found in educational offerings in four
broad categories:

*  for the student seeking the first
two years of work toward the

ﬂ
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goal of a bachelor’s or higher
degree, the colleges offer a
wide range of courses which
are transferable to senior col-
leges and universities.

* for the student wishing to enter
an occupation at a level above
the bottom rung of the ladder,
the colleges offer one-year and
two-year programs of credit
courses covering specific tech-
nical/occupational fields.

* for the employed person wish-
ing Lo improve his knowledge
of his field, or train for a move
inlo a new occupational field,
the colleges offer a broad range
of ¢redit and non-credit adult
education courses.

* for the person whao simply
wants lo make life a little more
interesting, there are communi-
ty service programs offering a
myriad of courses on cultural,
civic and avocational topics.

Dallas County voters created the Dis-
trict in May, 1965, and approved a
$41.5 million bond issue.

The following year the District’s first
college, El Centro, opened its doors
for the fall semester in the heart of
downtown Dallas. In August, 1970,
Eastlield College and Mountain View
College enrolted their first students,
and the multi-campus District envi-
sioned by the District planners be-
came a reality. Richland College
hecame the District's fourth college in
the fall of 1972.

In September, 1972, the voters of Dal-
las County approved the sale of an ad-
ditional $85 million in bonds, thereby
paving the way for the expansion of
existing campuses as needed and the
planning and construction of three
more colleges. The (irst priority of the
expansion program was the remod-
eling and enfarging of El Centro Col-
lege. The construction got underway
in late 1973, and is scheduled for com-
pletion by the fall of 1976,

The addition of the new campuses,
Cedar Valley College (1976), North
Lake Coliege (1977) and Brookhaven
College (1978), will round cut the sev-
en-campus plan of the Dallas County
Community College District.




Admissions
and
Registration

. mx
-~
n

. . B0 -?:.)




12

Application Dates and
Information

A student should complete the admis-
sions requirements at the earliest date
ii he expects to receive adequate
counseling and schedule pfanning. If
the admissions data is not complete
by the following dates, a student
should not expect to receive a suitable
class schedule:

Semester

Fall, 1975 July 15, 1975
Spring 1976 November 7, 1975
Summer 1976 April 15, 1976

Applications will be accepted prior to
regisiration; however, selection of
courses will be limited, and regisira-
tion for classes cannot be guaranteed.

Admission Requirements

1. Beginning Freshmen
A student enrelling in col-
lege {or the first time will be
considered for admission if he
b5

a. A graduale from an ac-
credited high school.

b, A graduate, cighteen years
of age or older, from an
unaccredited high school.

<. A non-high school graduate
who is eighteen years of
age whose high school
class has graduated.

2. Transfer Students

a. College transfer applicants
will be considered for ad-
mission based on their pre-
vious college record.
Academic standings for
transier applicants wilt be
determined by the Office
of Admissions based on



slandards established by
Eastiield Cotlege.

b. Students on scholastic or
disciplinary suspension
from another institution
must apply via the Admis-
sions Office to the Com-
mittee on Admissions and
Retention at Eastiield Col-
lege.

Former Students

Former students of El Centro,
Mountain View or Richland
College must submit an applica-
tion for re-admission 1o East-
field Coliege. Former Eastiield
students who have not attended
schoot for the preceding long
semester should also file an ap-
plication for re-admission,

A student will not be read-
mitted to any college within the
district if he or she has unset-

tled financial debts at any of
the district campuses.
Non-credit Students

Students seeking enrollment
in non-credit courses should
contact the Office of Commu-
nity Services.

Admission Procedures
All applicants must present the follow-
ing for Admission:

1.

Application for admission. An
application is not acceptable
without a Sacial Security num-
ber.

Official transcript from the last
school attended (high school or
college)

College transfer students
who are seeking a certificale or
associate degree are required to
submit transcripts of all previ-
ous college work.
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3. Written proof from a medical
office of

a. a negative tuberculin skin
test or chest X-ray,

h. a f)olio immunization il the
applicant is under 19 vears
of age.

c. a diphtheria/tetanus injec-
tion within the last ten
yoars

This medical proof is required by state
law (Senate Bill 27).

Transfer Credit

Transfer credit will be given for all
passing work completed at accredited
colleges and universities. The Oifice
of Admissions will be responsible for
the evaluation of all transfer credits,

Students who are admitled with a
grade point deficiency will not be
graduated from Eastlield College until
deficiency hours are cleared by means
oi carning additional grade points.

Credits earned in military service con-
nected schools or through the US. Ar-
med Forces Institute will he reviewed
by the Office of Admissions and
granted, if applicable.

Foreign Students

Eastfield College is authorized under
Federal Law to enroll nan-immigrant
alien students, However, under pre-
sent conditions, foreign students are
not admitted until all admission re-
quirements are complete, A personal
tnterview with the foreign student ad-
visor and special permission from the
President of the College is required
before admission can bhe finalized. In
addition to admission requirements
for all other students, foreign students
must demonstrate proficiency in Eng-
lish, provide evidence of financial
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ability and meet with the foreign stu-
dent advisor for general counseling
concerning his potential for profiting
irom the educational programs of
Eastiield. Admission procedures for
foreign students are regulated by the
President of the College and may re-
quire his permission for enrollment,
Under present conditions, foreign stu-
dents are not admitted until all admis-
sion requirements are complate,

Servicemen’s Opportunity
College

Eastfield College, along with other
Dallas County Community College
District colleges, in co-operation with
other community colleges in the
United States, participates in the
Servicemen's Opportunity College.
This program enables an institution to
plan with a serviceman an educational
experience regardless of his mobility
pattern. For further information, con-
tact the Office of Veterans' Affairs.

Student Diversity

Eastfield College encourages the atten-
dance of mature students of all ages
and from all ethnic backgrounds and
fully complies with the provisions of
Title VI of the Civil Rights Act of 1964
(P.L. 88-352).

Concurrent Enrollment

1. A limited number of high school
seniors may be concurrently enrolled
upon recommendation of the high
schoaol principal.

2. The high school student applying
for admission must have his applica-
tion in 30 days prior 1o the semester
he wishes 1o attend Eastfield.



3. The colleges in the Dallas County
Community College District have no
geographical boundary restrictions for
enrollment at any of the campuses.
Admission requirements for all of the
colleges are established by the
DCCCID Board of Trustees and are the
same for all District colleges. Students
may enroll in more than one college
at the same time,

Tuition and Fees

Tuition is charged on a sliding scale
according to the number of credit
hours in which a studem is enrolled
and his place of legal residence. Tui-
tion is subject to change without no-
tice by the DCCCD Board of Trustees
or the Texas Legislature,

Out-cf-District: The DCCCD Board of
Trustees policy defines an out:of-
district student as: (1} A student 18
years of age or older who resides in a
Texas county other than Dalias Coun-
ty. {2} A student who is less than 18
years of age, whose parents do not
live in Dallas County.

A non-resident student is hereby de-
fined to be a student less than 18
years of age, living away from his fam-
ily and whose family resides in an-
other state or whose family has not
resided in Texas for the 12 months im-
mediately preceding the date of reg-
istration; or a student 18 years of age
or older who resides out of the siate
or who has not been a resident of the
state 12 months immediately preced-
ing the date of registration.

Additional Fees

As new programs develop wilth special
laboratory costs, additional fees may

be assessed. These fees will always be
kept to a bhasic praclical minimum for
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the program involved. A graduation
fee is not assessed students receiving
a degree; however, each student will
pay for his cap and gown.

Refund Policy

The refund policy for Fastfield College
is based on the fact that student tui-
tion and fees provide only a fraclion
of the cost of providing educational
opportunitics. When a student enrolls
in a class, he reserves a place which
cannot be made available to another
student. A stucent’s original enroll-
ment represents a sizable cost to the
District, whether or not he continues
in that class. Therefore, a refund will
be made only under the following
conditions:
«  No 100% refund is granted un-
Jess college error is involved.
+  An 80% refund of tuition and
fees may be oblained through
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the fifth day of classes of a long
semester. The first two class
days of a six-week summer ses-
sion or a Fastrack semester are
considered to be equivalent (o
the five days of the long se-
mester. {The Academic Calendar
lists the last day to apply for a
tuition refund in each term.)

~*+ Requests for a refund must be
submitted before the end of a
semester or summer session for
which the refund is requesied.

= A refund of less than $4 for tui-
tion and/or fees will not he
made.

A student wha feels that his refund
request is due to an extenuating Cir-
cumstance beyond the limits of the
refund policy may submit a letter of
explanation to the Refund Petitions
Committee in the QOifice oi the Dean
of instructional Services. Refund
checks normally require a minimum of
one month o process.



Dallas County Community College District
Tuition and Student Services Fee Schedule
Fall, Spring Sessions, 1975-76

Semester In-District Out-of-District Out-of-State Out-oi-Country
Cr.Hrs. |Tuition Fees Tolal | Tuition Fees Total | Tuition Fees Total | Tuilion Fees Total
1 25 25 25 25 4 40 200 200
2 25 25 40 40 80 80 200 200
3 25 25 60 60 120 120 X0 200
4 25 25 80 BO 160 160 200 200
5 30 30 100 100 200 200 200 200
6 36 4 40 120 4 124 240 4 244 240 4 244
7 a2 4 46 140 4 144 280 4 284 280 4 284
8 48 4 52 160 4 164 320 4 324 320 4 324
9 54 4 58 180 4 184 360 4 364 360 4 364
10 60 4 64 200 4 204 400 4 404 400 4 404
n 64 L} 68 204 4 208 440 4 444 440 4 444
12 68 7 75 208 7 215 480 7 487 480 7 487
13 72 7 79 212 7 9 520 7 527 520 7 527
14 76 7 83 216 7 m 560 7 567 560 7 567
15 80 7 87 220 7 227 600 7 607 600 7 607
6 B4 7 9 224 7 2N 640 7 647 64 7 647
17 88 7 Y5 228 7 235 680 7 687 680 7 687
18 92 7 99 232 7 239 720 7 727 720 7 727
19 96 7 103 236 7 243 760 7 767 760 7 767
20 100 7107 240 7 7 800 7 807 | 8w 7 807
Dallas County Community College District
Tuition Schedule
Summer Sessions, 1976
Semester Out-oi-District
Credit Hours | In-District | {Other Texas Counties) | Out-of-State | Out-of-Country

1 25 30 45 100

2 25 60 90 100

3 30 90 135 135

3 40 120 180 180

5 50 150 225 225

6 60 160 270 270

7 64 184 3 310

8 ] 188 350 350

9 72 192 390 390

Special Fees

Laboratoryfee{perlab} .. ... ... .............. .. $2.00 to $8.00 a semester

Music fee (private lessons)*

$20.00 per Y2 hour

(maximum charge for one course) $35.00 per hour
Physical education activityfee .......................... $5.00 a semester
Bowlingfee ... ... .. ... .. ... ... ... ... $10.00 a semester
Credit by Examination. . ........... ... ... ... .. ... ..... $20.00 per exam

*available only to music students enrolled for 12 hours or more
Audit Fee: The charge for auditing a course at the same rate as taking a

course {or credit, regardless of the number of hours enrolled, except that a
student services fee is nol charged.

L



Academic
Information




Degree Requirements

Eastlield College coniers the Associate
in Arts and Sciences degree or the As-
sociate in Applied Arts and Sciences
degree upon students who have com-
pleted all the general and specific re-
quirements for graduation,

tach degree candidale must carn the
fast 15 hours as a resident student in
the District colleges or accrue 45
hours in residence.

The degree will be granted by the ¢ol-
lege at which the student took the last
15 hours or where the majority oi
hours were accrued.

Correspondence work submitied for
graduation credit must be approved
by the Director of Admissions. No
more than one-fourth of the work re-
quired for any degree or certificate
may be taken by correspondence.

Cooperative Work
Experience

Students in certain Technical-
Occupational Programs may cnrich
their education by enrolling in Coo-
peralive Work Experience courses,
credit being earned by the students
while working on jobs that provide
experience in their chosen occupa-
tion. The college supervises the pro-
gram and awards credit based on the
number of approved hours worked on
the job during the semester. College
instructor/coordinators are responsible
for approving students for enrollment
in Work Experience courses.

Associate in Arts and
Sciences Degree
A student must have a total of 60

hours and present an average grade of
at least “C” (2.0).

These 60 hours may be camed at any
Dallas County Community College
District college and must include:

English 101-102, plus an additional 6
hours of English 12 Hours

Laboratory Science (Music majors are
exempl from this requirement. Check
listings under subject ficld.} 3
Hours

History 101-102* and Gevernment 201-
202* (No substitutions allowed)
12 Hours

Humanities: To be selected from The-
atre 101, Art 104, Music 104 or Hu-
manities 101, 3 Hours

A maximum of two physical education
activity hours may be counled as
credil toward requirements for gradu-
ation. All students who expect to
transfer Lo a four-year institulion are
urged to complete their four semester
requirement in physical education
during their freshman and sophomaore
years.

Courses numbered 99 and below may
not be counted toward the 60-hour
minimum.

The student is urged 1o consult the
catalog of the institutions to which he
may lransfer for their special require-
ment. These catalogs should be used
by the student and his advisar as the
basis for the program plan.

Associate in Applied Arts
and Sciences Degree

A tolal of 60 hours must be presented
with an average grade of at least “C”
(2.0). Courses numbered 99 and below
may nol be counted toward the 60

*Only 3 hours of History or 3 hours Gov-
ernment credit may be carned by credit-by-
examination. (CLEP credit does not meet this
requirement.)
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hours minimum. Technical-
occupational courses applicable to-
ward the Associate in Apphied Arls
and Sciences degree are applicable for
the Associate in Arts and Sciences de-
gree.

All of the prescribed requirements for
the specific technical or occupational
program for which the student is en-
rolled must be completed, and ior
some programs the semester hour to-
tal is over 60.

A maximum of two physical education
activity hours may be counted as
credit toward requirements for gradu-
ation.

Filing Degree Plans

The student shouw!d request a degree
plan from the Registrar's Office at the
end of his first semester. A student
following a one-year certificate pro-
gram should request an official plan
during his first semester.

A “C” (2.0) grade average is necessary
for all courses listed in the require-
ments of the certificate program in
which the student is enrolled.

Candidates for any degrec or certifi-
cate will meet the requirements as set
forth in the catalog for his first year of
enrollment or he may elect to gradu-
ate under the requirements of a later
calalog.

Graduation

An annual graduation ceremony will
be held at the conclusion of the
spring semester. Students who have
degree plans filed in the Registrar’s
Office and who anticipale completion
of the degree requirements by the end
of the summer session are eligible to
participate in the spring ceremony.
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Applications Tor graduation must be
made in the Registrar's Office prior to
the deadline annocunced by the Re-
gistrar in the college newspaper.

A graduate is not required to partic-
ipate in the ceremony Lo receive a
diploma.

Recommended Academic
Load

No student will be permitied to carry
more than 18 semester hours of course
work or more than five classes plus
physical education without permission
of the administration. Employed stu-
dents are advised to limit their aca-
demic loads in accordance with the
following recommendations: I a stu-
dent carries a full college load (12 se-
mester hours or more), he should not
work more than 20 hours per week. If
he must work more hours, his credit
hour load in college should be re-
duced proportionately.

The recommended load limit for day
and evening students who are em-
ployed full-time is six semester hours
of course work.

The recommended load limil in a six-
week summer session is six semester
hours of credit. A total of 14 semester

hours of credit is the maximum that
may be earned in any 12-weck sum-
mer period.

Student Classification

A student may be classified as a iresh-
man if he has completed fewer than
30 semester hours. A student is classi-
fied a sophomare if he has completed
30 semester hours or more, A part-
time student is one carrying fewer
than 12 semester hours of work. A
full-time student is one who carries 12
or more semester hours of work.



Acceptable Scholastic
Performance

College work is measured in terms of
semester credit hours, The number of
semester hours credit oflered for cach
course is included with each course
description,

Acceptable scholastic performance is
the maintenance of a grade point
average of 2.0 {on a four point scale)
or better. A student may not be grad-
vated from any degree or certificate
program unless he has a cumulative
grade point average of 2.0 or betier,
Grade points and hours carned in
courses numbered 99 and below are
computed when deriving a student’s
scholastic standing; howoever, they are
not computed for degree require-
ments.

Scholastic Standards

Final grades are reported for each stu-
dent for every course undertaken ac-
cording to the following system:

Grade Interpretation Grade Point Val-
ue
A txcellent 4 Points
B Good 3 Points
C Average 2 Points
D Poor 1 Point
P Progress Not Computed
F Failing {) Points
| Incomplete Nt Compuled
W Withdrawn Not Computed

Grade points carned for each course
are determined by multiplying the
number of points for each grade by
the number of credit hours the course
carries, A student’s grade point
average is computed by adding the to-
tal grade point values for all courses
for which grade point values may be
computed and dividing by the appro-
priate number of credit hours attempt-
ed during the same period.
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Incomptete grades are given when an
uniorseen emergency prevents a stu-
dent irom completing the work in a
course. Division Chairmen must ap-
prove all “I” grades, Incomplete
grades must be converted to grade
point bearing grades within 90 days
alter the first day of classes in the
subsequent regular semester, After 90
days, they will be changed 10 a “W.”

Grade Reports

Al the end of cach semesler, grade re-
ports are issued to each student.

Transcripts will be withheld if the stu-
dent does not have all required stu-
dent information on file in the
Registrar’s Qifice or if any financial
obligations 10 the College have not
been pad.

Name, Address, Social
Security Number

Students are reminded to inform the
Office of the Registrar of any changes
which occur in their name or address.
All applicanis are required o furnish a
social security number which is used
as the student’s identification number
and to insure accuracy of student re-
cords,

Probation and Suspension

The policies on scholastic probation
and scholastic suspension apply to
full-time students {12 semester hours
or more) and 1o part-time students
when they have attempied a total of
12 semester hours. The following crite-
ria will be used (o determine aca-
demic standing:
= Students who have completed

one or more semesters in a col-

lege will be placed on proba-

tion if they fail to maintain a

2.0 cumulative grade point
average.

+ Students who have been placed
on scholastic probation may be
removed from probation when
they earn a 2.0 cumulative
grade poinl average,

+ Students on scholastic proba-
tion who achieve either a cu-
mulative grade point average of
1.5 or the previous semester
grade point average of 2.0 or
above shall continue on scho-
lastic prohation.

= Students on prohation who do
not meel the requirements of
paragraph three, will be placed
on scholastic suspension,

The periods of scholastic suspension
are: suspension for the first time—one
repular semester, and subsequent sus-
pension—iwo regular semeslers.

An appeal of suspension may be made
te Lhe Admissions and Relention
Commiltee. Petitions are available in
the Office of the Registrar.

Waiving Scholastic
Deficiency

Any student pursuing an academic
transfer program who wishes to trans-
fer 10 a technical/occupational pro-
gram may have his earned credits
evaluated ifor the possibility of disre-
garding any grades of his choice be-
low "C” as long as the student follows
the technical/occupational program.
The logic of this procedure is thal
many students do poorly while pursu-
ing a course of studies for which they’
are less suited but make rapid im-
provement when faced with asks
more suited 1o their interests and apli-
tudes. This procedure is contingent
upon the student remaining in a tech-
nical/occupational program, A change



to an academic transfer program
places the student under the original
conditions of the of the academic
transfer program including the calcula-
tion of a cumulative grade point
average of all college credils earned.
This procedure will apply both 1o East-
ficld students and to students transfer-
ring from other institutions, The
student who wishes 10 avail himself of
this opportunity should state his in-
tentions in writing to the Admissions
Director prior o registration and
should assume the responsibility of in-
forming his counselor during the pre-
registration advisement session,

Honors

A full time student who has complet-
ed al least 12 hours of credit and who
earns a grade point average of 3.00-
3.49 will be listed on the College Hon-
ar Roll. Full time students who com-
plete at least 12 hours of credit and
who average 3.50-4.00 will be placed
on the Dean’s Honor List. The Honor
Roll and Dean’s Honor List will be
published each semester,

Housing

Eastfield College does not operate
dormitories of any kind nor maintain
listing of available housing for stu-
dents. Students who do not reside in
the area must make their own ar-
rangements ior housing.

Credit by Examination

A person who believes he is qualified
by experience or previous training
may take a special examination to es-
tablish credit in a particular course.
Depending upon the course, the ex-
amination may be a section of the
College Level Examination Program
(CLEP) or a 1eacher-made test. Not all
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courses offered at Fastfield are ap-
proved for credit by examination, A
list of those credits which may be es-
tablished through this method is avail-
able in the counseling center.

.

Students will be allowed 10 earn as
many credits through the credit by ex-
amination procedure as their needs
require and ability permits, The last
fifteen semester hours required for
graduation in any degree or certificate
program musi be earned in residency
and may not be earned through credit
by examination,

Credit by examination may be at-
tempted only one time in any given
course, and a grade of “C” or betier
on the examination is required in or-
der to receive credit. Only currently
cenrolled students will have the se-
mester hours earned through examina-
tion become part of their permanent
record. A sludent can use no more
than 3 credit hours earned by credit-
by-examination for the degree require-
ment in History and no more than 3
credit hours earned by credit-by-
examinalion for the degree require-
ment in Government.

Request for examinations should be
made to a counselor, who will provide
the necessary petition forms and ad-
vise the student of the procedure. A
student, whether part-time or full-
time, will pay an examination fee of
$20.00 per examination. There is no re-
fund of this fee. Though great eifort
has been made to inler-relale our
credit by examination program with
transferring four-year instituitons, final
acceptance of credit by examination
achieved by specific degree purposes
is determined by that instituiton.

For further information concerning
graduation requirements, consull the



Degree Requirements section of this
catalog.

Class Attendance

Students are expected to attend reg-
ularly all classes in which they are en-
rolled. Class attendance is the
responsibility of the student. It is also
the responsibility of the student to
consult with his instructors when he is
ahsent from a class.

Instructors are required to report stu-
dents for excessive ahsences. General-
ly, first excessive absence reports are

made when a student is absent from
class the number of hours for which

the class has credit. At this point, stu-
dents are warned that failure Lo attend
class may result in suspension from
that class. Second excessive absence
reports are filed with the Registrar
when, in the opinion of the instructor,
a student’s continued absences war-
rant his suspension from class.

Students dropped for excessive ab-
sences prior (o the last two weeks of
the semester will receive a grade of
“W in the class from which they are
dropped.

Schedule Change

Extreme care should be exercised in
the registration process. A student
should schedule only those courses
for the days and hours he knowingly
is able to attend. Once course cards
are compulerized, only the following
changes are permitted:

*  During the first two days of a
regular semester a sludent may
add classes which have open-
ings. Decisions regarding re-
quests will be made by the
Dean of Instructional Services.

* During the last three days of

the first week of classes the di-
vision chairman may authorize
class changes for students who
have been incorrectly placed.
Permission for any other
changes must be obtained from
the Dean of Instructional Serv-
ices.

The change action is not completed
until it has been processed by the Re-
gistrar.

Withdrawing or Dropping
Courses

A student must drop a class or with-
draw from college by completing a
drop form. The form may be obtained
in the Registrar's or Counseling Office.

Should circumstances prevent a stu-
dent from appearing in person 1o
withdraw from college, he may with-
draw by mail by writing to the Regist-
rar. No drop or withdrawal requests
are accepled by telephone.

A student who drops or withdraws
from college will receive a “W” in
each class from which he has with-
drawn. The deadline for receiving a
“W is two weeks prior to the end of
the semester. After that time, a stu-
dent will receive a performance grade
in the course.

If a student leaves without officially
wilthdrawing, he will receive an “F" in
all subjects.

Auditing a Course

Any person 18 years of age or older
may, with the consent of the instruc-
tor, enroll in the status of audit. This
student may attend classes but not
take the examinations or receive cred-
it for the course unless he enrolls in
the course again as a regular student.
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The same fee is charged for auditing
as for credit.

Procedures for auditing a course will
he administered by the Registrar. No
audits will be approved prior to the
first day of the second week of classes
in any semesler. Most lab courses may
not be audited.

In the case of a student enrolled in
collegiate level courses, the combined
number of semester hours in credit
courses and audit shall not exceed 18.

Transcripts of Credit

The Registrar's Office will send the
student’s transcript upon request 1o
any college or agency named. Howev-
er, a student’s official transcript may
he withheld until he has settled all fi-
nancial obligations to the college.
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Evening Program

In a vigorous, growing community
such as that in which Eastfield College
is located, people are involved in
things and in events which bring forth
the need for gaining and developing
knowledge and skills in a wide range
of subject areas. The things and events
with which Eastfield’s ncighbors are
connected often occupy much of their
time in the day.

In an efiort to serve this busy commu-
nity, the College ofiers a broad spec-
trum of educational programs in the
evening. Therefore, students who
work or who have other obligations
during the day may enroll in one or
more courses in the evening programs.

It may be that the student desires to
renew old skills or 1o acquire new
ones. In the evening there are courses
to aid in building occupational, avoca-



tional, aesthetic, economic, civic, so-
cial and domestic.skills.

There are courses from all disciplines,
both credit and non-credit, and col-
lege transfer and technical-
occupational programs of twao years or
less. The direction the student takes
will be determined by his goals. As a
comprehensive community college,
however, Eastfield offers the student
the option of electing the program
best suited for him and of changing
the direction of his studies if his goals
change.

tn this manner, he, with the help of
qualified counselors, can draw a per-
sonalized biueprint for himself in
higher education. The course load
which is attempted should be realisti-
calty determined by the amount of
time available for doing quality work,

The evening program offers high qual-
ity instruction, excellence of facilities,
and a variety of studeni services as
provided in the areas of counseling,

health, bookstore, food' and recreation.
Instructors in the Evening College are
selected from Eastfield’s full-time staff
and from among outstanding Dallas
area cducators and, other professional
specialists who are interested in
teaching people enrolled in the re-
warding enterprise of continuing ed-
ucation,

Telecourses

Eastfield College is offering several
courses via television, including
courses in English composition and lit-
erature, governmenlt, psychology, an-
thropology, ecology, business and the
history of science. Content and credit
for these courses is the same as for
similar courses taken on campus.

Telecourses include the viewing of tel-
evision programs on KERA Channel 13
each week, plus reading, study guide
and writing assignments, Students
come to the Eastfield coflege campus
for an orientation session at the be-
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ginning of the semester, for one or
two discussion meetings, and for three
or four lests during the semester.
These vistts to the campus are normal-
ly scheduled so that they may be at-
tended at a time convenient to the
student.

Telecourses may bhe taken in conjunc-
tion with on-campus courses or by
persons who are taking no on-campus
instruction. Registration for telecours-
es may be accomplished by mail or
through the normal on-campus reg-
istration procedures.

Community Services
Programs

Community Service programs are an
impaortant element in the Eastfield
College concept of the “Community
College.” These programs provide op-
portunities for individuals in the com-
munity to participate in programs and
activities of the College and are of-
fered throughout the year to meet
community needs as they arise.

Basically, Community Service programs
are designed to provide:

Continuing Education Opportunities
for individuals who want 1o upgrade
their skills or learn new skills to ena-
ble them to explore new accupational
ficlds,

Cultural and Community Enrichment
Studies for groups and individuals
secking to enhance the quality of liv-
ing in the community,

Personal Entertainment and Recre-
ation for individuals wishing to ex-
plore new activities for personal
growth and enjoyment.

Resources for Industry, Government,
and Professional Groups needing to
supplement their own training and de-
velopment programs.
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Community Service programs are of-
fered as short courses, seminars, work-
shops, and institutes. The type of
program is determined by the nature
of the material, instructural approach
and needs of the requesting individ-
uals or organizations.

Community Service programs are of-
fered on a non-credit basis. There are
no entrance requirements or examina-
tions.

Instructors for Community Services
courses are professional men and
women from the community who
have business experience or gov-
ernment. Many are Eastfield College
faculty or other educators with out-
standing background and experience
in their fields. Their objective will be
ta share their knowledge, insight and
experience to insure that students will
come away with a greater perspective
of the subject and have had a
meaningiul experience.



Community Service programs are of-
fered al various locations for student
convenience. They are conducted on
the Eastfield College Campus and in
cooperation with the Mesquite and
Garland Independent School Districts,
The College welcomes participation of
the local school districts in helping to
extend services to a greater number of
people, Courses are also conducted at
community centers, industrial and
governmental facilities, and other off-
campus siles as circumstances require.

While most Community Service pro-
grams will not require textbooks, the
nature of some special programs call
for texthooks. Students will be noti-

fied of the need for texts and other

materials at the first meeting,

Library privileges are available for
Community Service students during
the term they are registered. Students

should contact the Community Service
Office for further information.

Registration for Community Services
programs may be made in two ways.

- Students may appear in person at the

Community Services Office Monday
through Thursday, 9:00 a.m. to 7:30 p.
m. and Friday 9:00 a.m. to 4:30 p.m.
Or students may complete the form
included in the semester brochure and
return it by mail with a check for the
full amount of course fee. Mail reg-
istration will be accepted until one
week prior to the starting date of the
course. After that, only in-person reg-
istration will be accepted. Social Secu-
rity numbers are required for adults.
Without a Social Security number, no
permanent record of course work will
be maintained.

Classes are offered in the following
interest areas: business and industry
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{including office skills, management
development and specialist training),
real estate, vocational/occupational,
languages, music and dance, visual
arts and cralts; cooking, sewing and
interior decoration; sports, health and
recreation; special interest, programs
for children and youth.

Some of the representalive courses
{with description) that are offered in
the community services program in-
clude:

BACKPACKING

Learn the fundamentals of how equip-
ment is made and proper selection for
personal use based on quality of ma-
terial and design. Basic in-the-field
technigues including survival skills will
be covered. Course will culminate in a
t\'No-day backpacking trip.

BALLET I

Designed for the person with no pre-
vious ballet experience. The course
will stress exercise to add grace and




poise as well as condition to the
body. Fundamental movements of the
ballet will be covered.,

CALLIGRAPHY (LETTERING)

Learn free hand lettering including the
basic alphabets, Gothic, Roman and
Text, Create an alphabet or eriginal
design. Emphasis place on visual spac-
ing and layvout design.

HOW TO SHOE A HORSE

An introductory course covering trim-
ming and cold-shoeing. Learn the fun-
damentals of shoeing and how lo
recognize a good job when you see
one.

KNIT SPORTSWIEAR

All the newest techniques for sewing
the newest fabrics—jerseys, sweater-

knits and double knits. You will make
a variety of tops for the whole family,
women’s slacks and simple lingerie.

LADY, KNOW YOUR CAR

For working women and housewives
who drive regularly and have little or
no knowledge of how an automaobile
functions. Learn what to do if your car
stalls, Proper maintenance and apera-
tion of your car, braking and electrical
systems, fuel and exhaust and opera-
tion of the engine will also be cov-
ered,

OUTBOARD MOTOR REPAIR
Designed for the boal owner who
wants to keep his outboard motor in
good repair and mainlenance. Stu-
dents will learn by doing actual work
on outboard engines.

SPANISH FOR MEDICAL PERSONNEL
iDonde le duele? Where does it hurt?
This course is designed for persons in
the medical profession who are ire-
quently in conlact with Spanish speak-
ing individuals. Words and phrases
that apply to accident descriptions,

parts of the body, insurance informa-
tion, etc. will be covered.

T.V. REPAIR

A course designed for those inlerested
in correcting their own basic tele-
vision maliunctions. Also will educate
you as a customer to speak and act
more effectively when a service ro-
pairman is required.

TAXIDERMY: SQUIRRELS

An introductory course designed to
present the basic concepts, materials,
and practical methods in mounting
mammals in a life-like manner. The
modern use of commercially manufac-
tured forms will be stressed. Studenis
must apply own specimens {iresh or
frozen) and some simple houschold
tools and supplies 1o be announced at
first class meeting, Mounting deer
heads is oifered in the spring, I is
recommended “Taxidermy: Squirrels”
be laken as a pre-requisite.

TRAVEL AGENCY AIDE TRAINING
Behind the scenes of today’s most ex-
ciling vacations and tours are expe-
rienced and imaginative travel experts.
This course is designed to train per-
sons who are new in the travel agency
as well as persons interested in travel
agency careers. Taught by a profes-
sional travel agent, this course will in-
clude using airline guides, reservalion
making, tariffs, tickets, fares, evaluat-
ing tour companies, currencies and a
host of other essential areas so impor-
tant to successful travel.

WOODWORKING

Includes a variety of design, construc-
tion, maintenance, finishing, testing,
and experiences with wood and wood
products. Students advance from el-
ementary |0 complex projecs.
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Curriculum




Courses by Division

Business Division
Accounting
Bookkeeping
Directed Studies
Economics
General Business
Mid-Management
Secrelarial
Transporiation

Communications Division
Communications
Directed Studics
English
French
German
journalism
Spanish
Speech

Developmental Studies Division
Child Development
Developmental Mathematics
Developmental Reading
Developmental Wriling
Directed Studias
Human Development
Reading

Training Paraprofessionals for the Deal

Humanities Division
Art
Directed Studies
Humanities
Music
Philosophy
Theatre

Mathematics and Engincering Division

Air Conditioning and Refrigeration
Digital Electronics Technology
Directed Studies

Drafting and Design Technology
Engineering

Graphic Arts

Mathematics

Physical Education Division

Directed Studies
Physical fducation

Physical £ducation Activity
Recreation

Science Division

Astronomy

Auto Body
Automotive Technology
Biology
Chemistry

Diesel Mechanics
Direcled Studies
Earth Science
Geography
Ceology

Physics

Social Science Division

Anthropology

Career Opportunities
Directed Studies
Government

History

Human Services
Psychology

Religion

Social Science
Sociology
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Alphabetical Listing

Accounting
(See Business 201, 202)

Advertising and Sales Promotion
{See Business 233}

Air Conditioning and

Refrigeration 135 5Cr.
Principles of {4 Lec., 7 Lab.)
Refrigeration and Domestic
Refrigeration Systems

Basic refrigeration cycles, their compo-
nents, and theories of operation are
covered during the first portion of this
course, with the remainder consisting
of a thorough study of domeslic re-
frigeration systems, such as refrigera-
tors, freezers, and window air
conditioners. Laboratory fee required.

Air Conditioning and
Refrigeration 136
Fundamentals of
Electricity

4 Cr.
(3 Lec., 6 Lab.)

Starting with electron theory, this
course includes DC and AC circuits,
motors, generators, and power distri-
bution systems. All of the material
covered will be as it relates to the re-
frigeration and air conditioning indus-
try. Laboratory fee required.

Air Conditioning and
Refrigeration 137
Electrical Circuits and
Controls

5Cr
(4 Lec., 7 Lab.)

Prerequisites: Air Conditioning and
Refrigeration 135 and 136. A study of
electrical power circuits, control cir-
cuits, wiring devices, and schematic
wiring diagrams. Also a very large em-
phasis upon trouble shooting electrical
problems within electrical systems.
Laboratory fee required.
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Air Conditioning and
Refrigeration 138 4 Cr.
Commercial (3 Lec., 6 Lab.}
Refrigeration Systems

Prerequisites: Air Conditioning and
Refrigeration 135 and 136. Refrigera-
tion equipment used at any level of
marketing or merchandising producls,
such as restaurant or supermarket
equipment is included in the commer-
cial refrigeration field. The primary
ohjective of this course will be for the
student to gain the knowledge and
skills necessary to install and service
commercial refrigeration systems. Lab-
oratory fee required.

Air Conditioning and
Refrigeration 235

Air Conditioning
Systems (Cooling)
Prerequisites: Air Conditioning and
Refrigeration 137 and 138. Residential,
central and small commercial air con-
ditioning systems are the arcas of
study for this course, Psychrometrics,
heat transfer, air distribution, methods
of control, and a familiarization with
specific equipment of various manu-
facturers will be included. Laboratory
fee required.

5Cr.
(4 Lec., 7 Lab.)

Air Conditioning and
Refrigeration 236

Air Conditioning
Systems (Heatling)

4Cr.
(3 Lec., 6 Lab.}

Prerequisites: Air Conditioning and
Refrigeration 137 and 138. This course
will give the student the nocessary
knowledge and skills for installing and
servicing gas fired, electric, and rev-
erse cycle air conditioning heating
systems on residential and small com-
mercial applications, Laboratory fec
required.



Air Conditioning and
Refrigeration 237
Advanced Air
Conditioning Syslems
(Heating and Cooling)

5Cr.
(4 Lec., 7 Lab.)

Preroqunsites: Air Condiltioning and
Refrigeration 235 and 236. Large com-
merical air conditioning, cooling and
heating systems such as those used in
high rise office buildings are studied
in this course, the objective being to
acquaint the student with large ton-
nage equipment in order that he can
understand the operation, proper
maintenance, and service of these sys-
1ems. Laboratory fee reqguired,

Air Conditioning and
Refrigeration 238

Air Conditioning
Systems Design

4 Cr.
(3 Lec, 6 Lab.)

Prerequisites: Air Conditioning and
Refrigeration 235 and 236. Methods of
heat loss and heat gain calculation,
equipment selection, duct sizing and
layoul, will be 1aught in this course.
Also the student will be given a resi-
dential structural blueprint and re-
quired to design an air conditioing
system for the home and make an es-
timate of the total cost including
equipmenl of such an installation,
Laboralory fee required.

3Cr
(3 Lec)

Anthropology 100
Introduction to
Anthropology .
A survey of the origin of mankind in-
volving the processes of physical and
cullural evolution; ancient man; preli-
terate man loday. Attention is cen-
tered on fossil evidence, physiology
and family/group roles and status.

3 Cr.
(3 Lec)
A survey of the cultures of the world
with emphasis on those of North
America. The concept of culture; so-
ctal and political organization; lan-

Anthropology 101
Cultural Anthropology

guage; religion and magic; elementary
anthropological theory.

Anthropology 110 3Cr.
The Heritage of Mexico (3 Lec)
This course presents major historical
developments and personalities which
have shaped the Mexican nation, with
emphasis on cultures and customs, Be-
ginning with the peoples who inhabit-
ed the country before the Spanish
conquest, the course leads to modern
Mexico, emphasizing the historical rel-
ations between Mexico and the
United States and the role of the Mex-
ican-American in the contemporary
United States. The student may reg-
ister for either Anthropolagy 110 or
History 110.

Art 104
Art Appreciation

1Cr.
(3 Lec.)
Films, lectures, slides, and discussion
on the theoretical, cultural, and histor-
ical aspects of the visual aris. Altempts
1o develop visual and aesthetic aware-
ness, thus relating art 1o the student as
an individual,

Art 105 3Cr.
Survey of Art {3 Lec.)
History

This course covers the chronological
sequence of art from the pre-historical
through the Renaissance. Explores the
cultural, geophysical, and personal in-
fluences on art styles, offering the stu-
dent a broader range of ideas which
will cnable him to relate the past 1o
his own work and provide stimuli for
his future works,

Art 106
Survey of Arl History

3 Cr.
(3 Lec))
This course covers the chronological
sequence of art fram the Baroque
through the present. Explores the cul-
tural, geophysical, and personal influ-
ences on arl styles, offering the
studeni a broader range of ideas
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which will enable him o relate the
past 1o his own work and provide
stimuli for his future works,

Art 110 3 Cr.
Design | {2 Lec., 4 Lab)

A study of basic concepts of design
using two-dimensional materials, Use
of line, color, ltusion of space or
mass, lexture and shape in com-
pasition, Required of all arl majors.
Open to all interested students,

Art 111 3Cn
Pesign il (2 Lec, 4 Lah.)
A study of basic concepts of design
with three-dimensional materials, us-
ing mass, space, movement, and tex-
ture. Required of all art majors. Open
to all interested students, Laboratory
fee required,

Art 114 3Cr.
Drawing | {2 Lee,, 4 Lab))
A beginning course investigating a va-
riety of media, techniques, and sub-
jects, explaring perceptual and
descriptive possibilities with consider-
ation of drawing as a developmental
process as well as an end in itseli. Re-
quireel of all arl majors. Open to alt
interested students.

Art 115 3Cr.
Drawing I (2 Lec,, 4 Lab))
Prerequisite; Art 114, Expansion of
Drawing | stressing the expressive and
conceptual aspedts of drawing includ-
ing the human figure within a spatial
cnvironment. Required of all art ma-
jors. Open Lo all interested students.

Art 118 3Cr
Creative Photography (2 Lec,, 4 Lab))
for the Artist-1

Prerequisites: Art 110, Art 114 or con-
sent of the instructor. Creative use of
the camera and photosensitive mate-
rials as a means of making expressive
graphic images, Emphasis will be upon
black and while processing and print-
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ing techniques. Laboratory fee re-
quired.

Art 119 3 Cr.
Creative Photography (2 Lec,, 4 Lah.)
for the Artist-il

Prerequisite; Art 118 or consent of in-
structor. A continualion of Art 118
with emphasis upon color processing
and printing techniques. Laboratory
fee required.

Art 201 3Cr.
Drawing 111 {2 Lec., 4 Lab))
Prerequisites: Art 110, Art 117, Art 114,
Art 115, sophomore standing and/or
permission of the division chairman.
Analytic and expressive drawing of the
human figure, stressing study of move-
ment and volume. Laboratory fee re-
quired.

Art 202 JcCr
Drawing IV {2 Lec., 4 Lah.}

Prerequisites: Art 201, sophomore
standing and/or permission of the di-
vision chairman. A conlinuation of
Drawing I with emphasis on individ-
ual expression. Laboratory fee re-
quired.

Art 205 3 Cr.
Painting | (2 Lec,, 4 Lab)
Prorequisites: Art 170, Art 1117, Art 114,
Art 115, or permission of the instruc-
tor. A studio course stressing funda-
mental concepts of painting with
acrylics and/or oils, Emphasis on
painting from still fife, models, and
the imagination,

Art 206 3Cr
Painting 11 (2 Lec., 4 Lab))
Prerequisite: Art 205, Continuation of
Painting | with emphasis on individual
expression.



Art 208 3Cr.
Sculpture | {2 Lec, 4 Lab.)
Prerequisites: Art 110, Art 111, Art 115,
or permission of instructor. An explor-
ation of various sculptural approaches
in a varicty of media and using differ-
enl techniques. Laboratory fec re-
quired.,

Art 209 3 Cr.
Scuipiure 1l (2 Lec., 4 Lab)
Prerequisites: Art 110, Art 111, Art 114,
Art 208, ar permission of the instruc-
lor. A continuation of Sculpture | with
cmphasis on individual expression.
Laboratory fee required.

Art 210 3Cr.
Commercial Art | (2 Lec, 4 Lab))
Prereauisites: Art 110, Art 117, Art 115,
or consenl of instructor. An introduc-
tion 1o the waorking world of commer-
ical art with emphasis on the
acquisition of professional attitudes
and basic studio skills through the
working out of typical commercial as-
signments. Laboratory fee required.

Art 21
Commercial Art 1l

3 Cr.
{2 Lec., 4 Lab.)
Prerequisite: Ant 210. A continuation
of Art 210 with added emphasis on
layout and design concepts through
increased individual assignments, work
with simple art for reproduction tech-
niques, and the development of a pro-
fessional portiolio. Laboratory fee
requircd,

Art 215 3Cr
Ceramics | (2 Lec., 4 Lab.)
Praroquisites: Art T Art 111, Art 115
or permission of instructor. Building of
pottery forms by coil, slab and use of
wheal; glazing and firing, Laboratory
fee required.

Art 216
Ceramics 1l

3 Cr.
(2 Lec,, 4 Lab))

Prerequisite: Art 215 or permission of
instructor. A study of glaze technology
and advanced problems in the cre-
ation of sculptural and utilitarian ce-
ramic ware. Laboralory fee required.,

Astronomy 101 3Cr.
Descriptive Astronomy (3 Lec)

A descriptive course consisting of a
survey of the fundamentals of astrono-
my. Emphasis on the solar system, in-
cluding a study of the celestial sphere,
the earth’s maotions, the moon, plan-
els, asteroids, comets, meteors, and
meteorites,

3Cr.
{3 Lec))
A course emphasizing stellar astrono-
my which includes a study of the sun,
the properties of stars, star clusters,
nehulae, interstellar gas and dust, the
Milky Way galaxy, and external galax-
ies.

Astronomy 102
General Astronomy

Auto Body

An important abjective of the Aulo
Body Program is 10 frain entry level
technicians. The student will he re-
quired to purchase a basic sel of (ools
for use in class, Tool lists will be given
oul hy the instructor during the first
week of classes.

Auto Body 131
Basic Metal and
Paint Principles

5Cr.
{1 Lec., 9 Lab.)

Skill in the use of tools, equipment,
and materials of the body shop is
taught. Basic metal preparation and
painting, the skills of primer applica-
tions, mixing colors, and spray gun us-
age are emphasized. Laboratory fec
required,
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Auto Body 132
Minor Metal and
Paint Repair

5Cr.
(1 Lec., 9 Lah.)

Students develop skills in the use of
metal grinders, filling with lead or
plastic. Melal preparation, sanding,
masking, and painting surfaces on mi-
nor damaged areas of automaobiles are
emphasized. Laboratory fee required.

Auto Body 133 5Cr
Major Mctal Repair (1 Lec., 9 Lab))

Skilt in the repair, alignment, and fit-
ting of major panels is taught in this
unit. The student moves into the area
of major collision repair. The student
learns the procedures for removing
trip sections, glass, and frame, hard
trim, and lock moechanisms, Laboratory
fee required.

5Cr.
{1 Lec., 9 Lab)

Auto Body 134
Major Collision
Repair and Estimates
The student replaces or repairs major
seclions of the automohbile, He also
develops skill in frame alignment,
cross member replacement, and body
alignment. Students are taught to
make collision repair estimates on ma-
terial and labor. Laboratory fee re-
quired,

Auto Body 135
Mclals Processing

3 Cr.
{1 Lec., 4 Lah))
Methods of welding, designing, bend-
ing, and arranging of metals will be
emphasized in this unit. Laboratory
fee required.

Auto Body 150
Auto Body
Practicum

6 Cr.
(2 Lec., 12 Lab.)

(Offered in summer only. Class meets
42 hours per week for six weeks.) Pre-
requisites: Aute Body 1371, 132, 133,
134, 135 or consent of the instructior.
This unit of instruction consitutes an
accolorated work-study course repre-
senting ndustry conditions in which
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the student will improve speed and
skill in one or all facets of the Auto
Body program. Areas of concentrated
specialization available include paini-
ing, metal repair and replacement,
frame straightening and replacement,
and glass installation. Laboratory fee
required.

Automotive Technology

An important objective of the Auto
Technology Program is to train entry
level technicians. The student will be
required to purchase a basic set of
tools for use in class. Tool lists will be
given out by the instructor during the
first week of classes.

Automotive Technology 131 5Cr.
Aulomotive (2 Lec, 6 Lab,))
Principles

The basics of automotive technology
will be introduced in this course. In-
troductory lecture and laboratory ex-
periences will be given on repair and
maintenance of automotive electrical
and fuel systems. The basic repair and
test equipment will be the training in-
struments for this course, Laboratory
fec required.

Automotive Technology 132 6 Cr.
Automotive Engines (3 Lec., 9 Lab.)
The basic theory and operating princi-
ples of the automolive internal com-
bustion engine will be studied. Theory
and faboratory experiences will be
provided in the repairing and rebuild-
ing of the gasoline engine. The use of
precision measuring instruments and
other tools required to repair, adjust,
and 1est automotive engines is pre-
sented. Laboratory fee required.

Automotive Technology 133 5Cr.
Electrical Systems (2 Lec., 6 Lab))
This course is a continuation of Auto-
motive Technology 131 and will com-
plete the study of the carburetion,
ignition, related elecirical systems of



the aultomobile. Modern diagnostic
and test equipment including the dy-
namometer will be ulilized. Laboratory
fee required,

Automotive Technology 134 5Cr.
Aulo Air (2 Lec., 6 Lab))
Conditioning

The principles and fundamentals of air
conditioning and healing are treated
as they relate 1o the automotive air-
conditioning system. Installation,
maintenance, and service of compres-
sors, condensors, evaporators, and rel-
ated components are covered.
Lahoratory fee required.

Automotive Technology 135 5 Cr.
Drive Lines and (2 Lec, 4 Lab.)
Differential

The automotive drive train, exclusive
of the automatic transmission, is
taught through theory and laboratory
experiences. Atlention is given to all
aspects of service and rebuilding of
standard lransmissions, clultches and
differentials. Laboratory fee required.

Automotive Technology 231 6Cr.
Automalic {3 Lec., 9 Lab.)
Transmissions

In this unit of study, the operating
principles, service and rebuilding of
the automotive automatic transmission
are laught, included are torque con-
verlers, servos, control valve assem-
blies and the use of special service
tools, All American macde automatic
transmissions are covered in this
course. Laboratory fee required,

Automotive Technology 232 5Cr.
Rrakes and front (2 Lec., 6 Lab.)
Suspensions

This unit of instruction includes brake
service as applied to power brakes,
drums, wheel cylindoers, instatlation,
and adjustment. Front end alignment,
suspoension, steering mechanisms, and

wheel balancing are also included.
Laboratory fee required.

Automotive Technology 250 10 Cr.

Automolive
Practicum
Prerequisites: Automaotive Technology
131, 132, 133, 134, 135, 231, 232 and

the consent of the instructor. This
course constitutes an on-the-job appli-
cation of theory and laboratory in-
struction received in the formal
courses of the automotive technology
curricula. The student will be placed
in work-study position in the automo-
tive industry that will test his skill and
ability to function successfully as an
auvtomotive technician.

{2 Lec,, 24 Lab.)

Automotive Technology 251 10 Cr.
Advanced (2 Lec., 24 Lab.)
Aulomotive Repair

Prerequisites: Automative Technology
131, 132, 133, 134, 135, 231, 232 and
the consent of the instructor. This
course constitutes an application of
the theory and laboratory instruction
received in the formal courses of the
automolive technology curricula. The
student will work in the Eastfield Col-
lege laboratory under conditions that
will closely duplicate those of the in-
dustry.

Biclogy 101 4 Cr.
General Biology (3 Lec,, 3 Laby)
Prerequisite to all higher level biclogy
courses and must be taken in sc-
quence. Recommended for science
majors. The first semester of the two
semester sequence, surveying in deplh
the principal concepts of biology, in-
cluding a study of the cell, levels of
organization, an introduction to me-
tabotism, and evolutionary relation-
ships. An introductory survey of the
plant and animal kingdoms is included
which emphasizes the classification
and basic structure and function of

K



the more important groups. Laboratory
foe required.

Biology 102 4 Cr.
General Biology (3 lec,, 3 tab))

Prerequisite: Biology 101. A continua-
tion of Biology 101. Laboratory fec re-
quired.

Biology 115 4 Cr.
Biological Science {3 Lec, 3 Lah)

A presentation of selected topics in
hiological science for the non-science
major including the cell concept, basic
chemistry as it relates 1o biology, an
introduction 1o genetics, cellular
processes such as mitosis, meiosis, res-
piration, photosynthesis, and ptant and
animal reproduction, Laboratory fee
required,

Biology 116 4 Cr.
Biological Science (3 Lec,, 3 Lab))
No prereguisite: A study of selected
topics of biological science for the
non-science major including all sys-
tems of the human body, discase,
drug abuse and aging, evolution, ccol-
ogy and man in relation to his envi-
ronment. Laboratory fee required.

Biology 203 4 Cr.
tntermediale Bolany (3 Lec., 3 1ab)
Prerequisites: Biology 101 and 102, A
survey of the major plant groups with
emphasis placed on morphology,
physiology, classification, life cycles,
and cvolutionary relationships to each
other and their economic importance
to man, Recommended for science
majors. Lahoratory fee required.

Biology 211
Invertebrate Zoology

4 Cr.
(3 Lec, 3 Lab))
Prerequisite: Eight hours of biological
science. An intermediate level course
surveying the major groups of animals
below the level of chordates, Consid-
eration is given to the phylogeny, tax-
onamy, morphology, physiology, and
hiology of groups involved. Relation-
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ships and importance 10 higher ani-
mals and man are stressed, Rec-
ommended for science majors.
Laboratory fee required.

4 Cr.
(3 Lec,, 4 Lab))

Biology 216
Genersal
Microbiology
Prerequisites: Biology 102 and Chemis-
try 102 or consent of instructor. A
stucdy of microbes with emphasis on
classification, growlh, nutrition, me-
tabolism, reproductlion, genetics and
ecology of microorganisms, Roc-
ommended for science majors and sci-
ence related programs. Laboratory fee
required.

Biology 217
Field Biology

4Cr.
(3 lec, 4 Lab.)

Prerequisite: Eight hours of biological
science. Survey of local plant and ani-
mal life in relationship to their envi-
ronment. Aquatic and terrestrial
communities will be studied with ref.
erence to basic ecological principles
and techniques. Emphasis will be
placed upon classification, identifica-
lion, and collection ol specimens in
the field. Laboratory fee required,

4 Cr.
(3 Llec,, 3 1ab)

Biology 221
Anatomy and
Physiofogy |
Prerequisite: Biology 102 or approval
of instructor. Recommended for sci-
ence majors. First course of a two-
course sequence, Structure and fune-
tion as related to the human skeletal,
musc ufar and circulatory system, bim-
phasis is placed on the interrelation-
ships of these systems. Laboratory fee
required,

4 Cr.
(3 Llec, 3 Lah)

Biology 222
Anatomy and
Physiology 1l
Prerequisite: Biology 221 or approval
of instructor. Second course of a two-
course sequence. Struciure and func-



lion as related to the human digestive,
nervous, respiratory, reproductive and
endocrine systems, Emphasis placoed
on the interrelationships of these sys-
lems. Laboralory lee required.

Biology 290
(See Ecology 290)

Body Shop Operations
(S¢ce Business 183)

- Bookkeeping
{Sce Business 131, 132)

Business Mathematics
{See Mathematics 130

Business 105 3Cr.
Introduction 1o Business {3 Lec)
Provides overall picture of business
operation; includes analysis of special-
izod fiekds within business organiza-
tions; identifies role of business in
modern sociely. (This course is offered
on campus and via television.)

Business 131 3Cr
Bookkeeping (3 Lec)
The fundamenital principles of double-
entry bookkeeping as applied Lo prac-
tical business situations. Emphasis is
given 1o the following: financial state-
ments, trial balances, work sheets, spe-
cial journals, adjusting and closing
enlries. A practice set covering the en-
tire business cycle will be completed.

Business 132 3Cr
Boukkeeping {3 Lec)
Prerequisile: Business 131, Altention
will be given to accruals, bad debis,
taxes, depreciation, controlling ac-
counts, and business vouchers. Book-
keeping for partnerships and
corporations wil be introduced.

Business 136 3Cr.
Principles of {3 Leg))
Managemoent

A study of the process of management
including the funciions of planning,
organizing, leading, and controlling,

Particular emphasis on policy formula-
tion, decision making processes, oper-
ating problems, communicalions
theory, and motivation lechniques.

Business 138 4 Cr.
Body Shop {3 Lee,, 2 Lab))
Operations

The student acquires knowledge of re-
pair order, analysis and auditing, ratio
of parls cost ta labor cost, and basic
hookkeeping procedures.

Business 143 3Cr.
Personal Finance : {3 Lec))

A study of every-day financial prob-
lems encountered in managing per-
sonal affairs. Includes financial
planning, insurance, budgeting, use of
credit, home ownarship, savings, in-
vestment, and 1ax problems.

Business 144 3Cr.
Introduction to (3 Lec)
Transportation

Provides over-all picture ol transporla-
tion; includes analysis of specialized
fields within the transpontalion indus-
Iry; identifies role of transportation in
modern society. Included also is trans-
portation and minority groups, de-
termining community needs,
philosophy of transportation, and the
future of transportation.

Business 145 3Cr.
Transportation Rates and {3 Lec))
Tariffs

The student acquires knowledge of
the rates and tariffs peculiar to the
many facels of the transportation in-
dustry. Studied in this course are such
ilems as tariff schedules, phases of tar-
ifi and classification, and technical tar-
iffs and rates,

Business 146 3 Cr.
Transportation and Traflic (3 Lec.}
Management

Problem analysis and project develop-
ment for students majoring in Trans-
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porlation Technology. Special empha-
sis is placed upon present day trans-
porlation modes, carrier services,
carrier pricing systems, documenta-
tion, carrier liability, claims, import/
export procedures, and federal and
state regulation policies. This course is
designed to develop skills leading to-
ward certification examinations of the
American Sociely of Traffic and Trans-
porlation,

3 Cr.
(3 Lec.}

Business 147
Economics of
Transporlation

Prerequisite: Business 146. A study of
the economic significance of transpor-
tation, the rationale of transportation
pricing, the economics of transporta-
tion regulation, subsidies, and trans-
portation coordination and
interagency control, This course is fur-
ther designed to develap skills leacding
toward certification examinations of
the American Society of Transporia-
tion and Traffic Management,

Business 148
Government Policics in
Transporlation
Provides students knowledge in the
development of federal policy, slates
role, municipalities role, subsidy, taxa-
tion, and controls of transportation in
the United States.

3Cr.
(3 Lec))

Business 150
Management Training

4 Cr.
(20 Lab.)
Prerequisite: Concurrent enroliment in
approved Mid-Management Program,
Supervised employment in the
student’s chosen field. Intended 1o
provide practical experience for stu-
dents preparing for careers in business
management, Business 150 will be of-
fered the first semester.
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4 Cr.
(20 Lab))

Prerequisite: Concurrent enrollment in
approved Mid-Management Program.
A continuation of Business 150. Busi-
ness 151 will be offered the second
semester.

Business 151
Management Training

2 Cr.
(2 Lec.)

Business 154
Managemenl Seminar
The Role of Supervision
Prerequisites: Concurrent enroflment
in Busingss 150 and preliminary inter-
view by Mid-Management faculty.
Problem analysis and project develop-
ment for students majoring in mid-
management, Special emphasis is
placed upon the development of man-
agement, goal setting and planning,
lecadership, communication and moti-
valion as applied 1o the student’s
waork experiences.

2Cr.
(2 Lec)

Business 155
Management Seminar
Personnel Management
Prerequisites: Business 150, Business
154, and concurrent enrcilment in
Business 151, A study of the principles,
policies, and practices relating to the
personnel functions of business as ap-
plied to the student’'s work experi-
Cnces.

Business 156
Introduction to
Food Marketing

3Cr.
(3 Lec)

Provides an overview of the history
and development of food marketing,
including the role of food marketing
and ils management in our economy
as well as distribution and market
structures of the industry.

4 Cr.
{3 Lec., 2 Lab))

Business 159

Beginning Shorthand
(Formerly Business 163}
Prerequisite: Credil in or enrollment in
Business 173 or one year of typing in
high school. Introduction of funda-



mental principles of Gregg Shorthand,
Diamond Jubilee Series, Includes de-
velopment of ability to read, write and
transcribe shorthand outlines. Devel-
opmenlt of knowledge of mechanics of
English,

Business 160
Machine Transcription

3 Cr.
{3 Lec.)
Prerequisite: Credit in Business 173 or
one year of typing in high school. An
intensive course in transcribing from
recording machines using predictated
business lelters and other forms of
business communication from a varie-
ty of professions, industries, and gov-
crament agencies, Training in use of
major dictaling transcribing machines
with electric typewriters. Goal is de-
velopment of employable skill. Famili-
arization with lypewriter related
equipment.

Business 161 2Cr.
Oflice Machines {1 Lec., 2 Lab))
Office machines is designed 1o pro-
vide the student with a skill in the op-
eration of such machines as adding
machines, printing calculators, and
electronic calculators. Emphasis is
placed on using the touch system in
both speed and accuracy for perform-
ing the basic functions, solving prob-
lems that require the use of special
keys and controls, and solving applica-
tion problems.

3Cr.
(3 Lec.)
Prerequisite: Credil in Business 173 or
one year of lyping in high school.
Special empbasis is given to the most
frequently periormed secretarial du-
ties. Units of work include filing, skill
in the use of duplicating machines,
mail, telegraph, postal and shipping
service, handling travel details and
meeting arrangements, Duties of the
receptionist and development of a de-

Business 162
Secretarial Training

sirable secretarial appearance and per-
sonality are studied.

3Cr.
(2 Lec., 3 Lab))

Business 164
Intermediate
Shorthand
Prerequisites: Credit in Business 159 or
one year of shorthand in high school;
credit in Business 173 or one year of
typing in high school. Application of
principles of Gregg Shorthand o de-
velop the abitity lo take and accurate-
ly transcribe shonhand notes at
increased dictation speeds. Includes
oral reading of shorthand outlines,
speed building dictation and timed
mailable transcripts. Training 10

strengthen knowledge of English me-
chanics and reinforce typing skills.

Business 173 2Cr.
Beginning Typing (1 Lec,, 2 Lab.)
Fundamental techniques in lypewril-
ing are developed. The skills involved
in lyping manuscripts, business letters
and 1abulation are introduced. This
course is for students with no previ-
ous training in typewriting.

Business 174 2Cr.
Intermediate Typing {1 Lec,, 2 Lah))
Prerequisite: Credit in Business 173 or
one year of typing in high school. Fur-
ther development of techniques, Em-
phasis will be placed on problem
solving, increasing speed and accuracy
in typing business forms, correspon-
dence and manuscripls.

3Cr.
(3 Lec.)
Theory and practice of measuring ancd
interpreting financial data for business
units; study of problems of income
measurement, such as depreciation,
inventory valuation, and credit losses;
the operating cycle and the prepara-
tion of financial statements.

Business 201
Principles of Accounting
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3Cr.
(3 Lec))

Prerequisiter Business 200, Accounting
procedures and praciices applicable 10
parinerships and corporations; the use
of cost data, budgelary controls, analy-
sis and interprelation of finandial re-
ports lor use by creditors, investors,
and management,

Business 204
Managerial Accounting

Business 202
Principles of Accounting

1Crn
(3 Lec)

Prerequisite: Business 202, A study of
accounting practices and procedures
in providing information for business
managemoent. Emphasis is placed on
the preparation and internal use of fi-
nancial statements and hudgets, types
of accounting systems, and other ac-
counting information and procedures
used in management planning and
control,

Business 206
Principles of Marketing

1Cr
{3 Lec))
A study of the scope and structure of
marketing tnstitutions in the mar-
ketplace today. Analysis of the mar-
keting functions, consumer behavior,
marked research, sales forecasting and
refevant stale and federal laws,

Business 230
Salesmanship

3 Cr.
(3 tec)
A course in general salesmanship in-
volving the factors of successful sell-
ing of goods and ideas, Buying
motives, sales psychology, customer
approach, and sales techniques are
studied,

3Cr
(3 Lec))
Prerequisites: Credit in Business 173 or
one year of typing in high school;
credit in Communications 131 or Eng-
lish 101. A praciical course that in-
cludoes a study of letter forms, the
mechanics of writing, and composing
various lypes of communications. A

Business 231
Business Correspondoence

L)

critical analysis of the appearance and
content of representative business cor-
respondence is made.

Business 233
Adverlising and Sales
Promotion

3G
(3Llec)

Introduces the iundamental pninciples,
practices and common media used in
persyasive ¢communication, Includes
an insight into buyer hehavior, use ol
advertising media to motivate con-
sumeoer, and methods of stimulating
salespoeple and retailers, Familiarizes
the student with the management of
promotion programs with respect 10
goals, strategies, evaluation and con-
tral of promotional aclivities.

Business 234
Business Law

3Cr.
{3 Lec.)
This course is designed 1o acquaint
the student with the historical and
ethical background of the law and to
familiarize him with present day prin-
ciples of law, Particular emphasis on
contracts, property {bailmenls, sales,
leases, wills, and estates), and torts,

Business 237
Organizational Behavior

3 Cr.
{3 Lec))
This course endeavors 1o 10Cus on the
persisting human problems of admin-
istration in modern organization as
they relate to the theory and methods
of behavioral scicnce.,

Business 240
Interstate Commerce Law |

3 Cr.
(3 Lled)
Prerequisite: Business 147, A study of
the principles of transportation regula-
tion, the framework of regulation, reg-
ulatory acts, administrative agengies,
regulatory policics of the Inlerstate
Commerce Commission, the Civil Aer-
onautics Board and the Federal Mar-
itime Commission. This course is
designed to develop skills toward cer-
tifying examinations of the American
Society of Traffic and Transporiation



and the Interstate Commerce Commis-
sion.

Business 241
interstate Commerce Law |l

3Cr,
(3 Lec.)
Prerequisite: Business 240, A study of
rules and regulations covering praclice
and procedure before the Inlerstate
Commerce Commission, the Civil Aer-
onautics Board and the Federal Mar-
itime Administration, pleadings, rules
of evidence, rules of ethics and judi-
cial review. This course is designed to
develop skills toward certifying exam-
inations of the American Society of
Traffic and Transportation and the In-
lerstate Commerce Commission.

Business 250
Management Training

4 Cr.
{20 Lab))
Prerequisites: Business 150-157; con-
current enrollment in Business 254
Continuation of supervised employ-
ment in the student’s chosen ficld. In-
tended to provide increased
supervisory responsibility for students
preparing {or careers in business man-
agement. Business 250 will be offered
the iirst semesler.

Business 251 4 Cr.
Management Training (20 Lab.}
Prerequisites: Business 150-151, Con-
current enrollment in Business 255. A
continuation of Business 250, Business
251 will be ofiered the second se-
moester,

Business 254
Management Seminar
Organizational Development

2Cr.
(2 Lec))

Prerequisites: Business 151, 155 and
concurrent enrollment in Business 250,
A study of the organizational objec-
tives and management of human re-
sources including the various
approaches to organizational theory as
applicd 1o the student’s work experi-
eNees.

2Cr.
(2 lec)

Business 255

Management Seminar

Business Strategy, the Decision
Pracess and Problem Solving
Prerequisites: Business 250, Business
254 and concurrent enroltment in Bus-
iness 251, Business strategy and the
decision making process applied lo
the first line sucprvisor and middle-
management positions. Specific ecm-
phasis will be placed upon the appli-
cation of the student’s course
knowledge and work experience.

Business 256
Food Store Marketing

3Cr.
(3 Lec)
An in-depth study of the marketing
program at Lhe slore level. Subjects
covered include store location, store
fayoul, consumer purchasing behavior,
pricing, advertising, shell space alloca-
tion, displays, and special promolional
programs.

3 Cr.
(3 Lec)
An in-depth study of the operational,
financial, and legal aspects of food
stare operalions. Subjects covered in-
clude: financial analysis and planning;
budgets; store-level ordering and in-
ventory control; merchandise and fa-
bor cost control; and local, state, and
federal laws affecting store operations.

Business 257
Food Store Operations

Business 263 3Cr.
Advanced Shorthand (2 Lec, 3 Lab)
Prerequisite: Credit in Business 164 or
two years of shorthand in high school.
Credit in Business 174 or wo years of
typing in high school. Further devel-
opment of shorthand skills to atlain
proficiency required for stenographic
work, Emphasis on speed bhuilding dic-
tation, timed typewritten transcription
of shorthand notes for mailable letters,
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3Cr.
(2 Lec,, 3 Lab))

Business 264
Shorthand
Transcription

Prerequisites: Credit in Business 263;
credit in Business 273, Emphasis upon
specialized dictation, mailable tran-
scriptions, and vocabulary building.
Development of high-level skill pro-
duction work meeting office stand-
ards.

Business 273
Advanced Typing (1 Lec., 2 Lab.)

Prerequisite: Credit in Business 174 or
two years of typing in high school.
Decision making and limed pro-
duction of all types of business mate-
rial are emphasized. A continuation of
skill development and a review of typ-
ing techniques are also stressed. This
course will demand accuracy at ad-
vanced speeds,

Business 275

Secrelarial Procedures (3 Lec))

Prerequisites: Business 263 and Busi-
ness 273, This course is designed pri-
marily 10 make the student think in
terms of initiative, creative thinking,
and follow-through within these units
of wark: in-basket exercises, decision-
making problems, utilization of the
shorthand/transcription skills, units on
public and personal relations, supervi-
sory principles, business ethics, and
organizing time and work,

Business 287
Physical Distribution
Management |

(3 Lec.)

A study of the management and or-
ganization of physical distribution.
Course emphasis is placed upon deci-
sion making in inventory control, wa-
rehousing, packaging, material
handling, locational analysis, interna-
tional distribution and transport sys-
tems.
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2Cr.

3Cr.

3Cr.

3 Cr.
{3 Lec))

Business 288
Physical Distribution
Management Il

A study of relationships in the man-
agement of physical distribution and
the market. Advanced study in market
environmenl, distribution channels
and systems, cost planning and analy-
sis, financial control and system modol
design,

1Cr.
{1 Lec.)

A study of local and national occupa-
tional trends with emphasis on the
process of vocational choice. De-
signed to acquaint students with re-
quirements of specific vocalions and
professions, Aptitude, inlerest, and
personality inventories will be utilized
and related to scholastic achicvement,
work experience, and occupational in-
terests,

Chemistry 101 4 Cr.
Ceneral Chemistry (3 Lec, 3 Lah)
Prerequisite: Developmental Math-
ematics 093 or equivalent. Designed
for science and science-related majors.
The course includes the fundamental
laws and theories dealing with the
structure and interactions of maltler
and the use of these principles in un-
derstanding the properties of matter,
chemical bonding, chemical reaclions,
the physical states of matter and
changes of state. The fundamental
principles are applied to the solution
of quantilative problems relating 1o
chemistry. Laboratory fee required.

Chemistry 102 4 Cr.
General Chemistry (3 Lec,, 3 Lah.)
Prerequisite: Chemistry 101, Designed
for science and science-related majors,
this course is a continuation of Chem-
istry 101. The fundamental concepts
introduced previously, together with
additional ones, are applicd to a varie-
ty of topics, including solutions and

Career Opportunities 101
Carcer Opportunities



colloids, chemical kinetics and equi-
librium, electrochemistry, and nuclear
chemistry, Qualitative inorganic analy-
sis is included in the laboratory work.
Lahoratory fee required.

Chemistry 115 4 Cr.
General Chemistry (3 Lec., 3 Lab.)
Prerequisite: Developmental Math-
emalics 091 or equivalent. Designed
for non-science majors, the course
traces the development of theoretical
concepts and the evolution of these
concepts in explaining various obser-
vations and laws relating to chemical
bonding reactions, states of malter,
solutions, electrochemistry and nuclear
chemistry. The descriptive chemistry
of some common elements and inor-
ganic compounds is included. Labora-
tory fee required,

Chemistry 116 4 Cr.
General Chemistry {3 Lec,, 3 tab)
Prercquisite: Chemistry 115. Designed
for non-science majors, this course
covers organic chemistry and bio-
chemistry, The important classes of or-
ganic compounds are surveyed with
the concept of structure providing the
cenltral theme. The Liochemistry sec-
tion includes carbohydrates, proteins,
lipids, chemistry of heredity, disease
and therapy and plant biochemistry.
Laboratory fee required.

Chemistry 207 4 Cr.
Organic Chemistry | {3 Lec,, 4 Lab))

Prerequisite; Chemistry 102, Designed
for science and science related majors.
An integrated introductory course in
organic chemistry dealing with the
fundamenial types of arganic com-
pounds, their nomenclature, classifica-
tion, reactions, and applications. The
reactions of aliphatic and aromatic
compounds are discussed in terms of
modern electronic theory with empha-
sis on reaction mechanisms, stereo-
chemistry, transition state theory, and

techniques of organic synthesis. Labo-
ratory fee required.

Chemistry 202 4 Cr.
Organic Chemistry I (3 Lec., 4 Lab.)
Prerequisite: Chemistry 201. Designed
for science and science related majors,
this course is a continuation of Chem-
istry 201, Emphasis will be given to the
further development of aliphatic and
aromatic systems, polyfunctional com-
pounds including amino acids, prote-
ins, carbohydrates, sugars, heterocyclic
and related compounds. Instrumental
techniques will be used to identify
compounds. Laboratory fee required.

Chemistry 203 4 Cr.
Quantitative Analysis (2 Lec., 6 Lab.)

Prerequisites: Chemistry 102, Math-
ematics 101 or Mathematics 104, or
equivalent. This course includes the
principles of chemistry as applied by
the analytical chemist to quantitive
determinations. Topics include gravi-
metry, oxidation-reduction, indicators,
and acid-base theory. Laboralory expe-
rience focuses on the fundamenials of
gravimetric and volumetric analysis
with an introduclion to colorimetry.
Laboratory fee required.,

Chemistry 205 2 Cr.
Chemical Calculations (2 Lec.)

Prerequisite: Chemistry 102, Advanced
review of chemical calculations of
general chemistry with special empha-
sis on stoichiometry and chemical
equilibrium,

Child Development 135 4 Cr.
Survey of Child (3 Lec., 2 Lab))
Service Programs

A study of the historical background
of the child care movement and the
laws and standards governing these
facilities. This course will cover what
constitutes a good environment for
children in group facilities. The labo-
ratory experience consists of observa-
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tions in agencies and schools for
young children in the community.

Child Development 137 4 Cr.
Learning Programs (3 Lec, 2 Lab))
for Young Children

Emphasis is placed on the methods of
working with young children and the
materials used to provide the greatest
scope of experience and learning from
them. The laboratory will be participa-
tion in child care facilities in the com-
munity.

Child Development 140 3Cr.
Child Growth and (3 Lec))
Behavior, 0-4

Fundamental principles which guide
the normal growth and development
of the child from zero through four

years of age are studied. Emphasis is
on the child’s physical, intellectual,

emotional, and social growth during
these years.

Child Development 141 3Cr
Chiid Growth and {3 Lec)
Behavior, 5-9

General principles concerning the nor-
mal growth and development of the
child from five through nine years of
age are stuctied, Physical, intellectual,
emotional, and social aspects of the
child’s development are emphasized.

Child Development 201 3Cr.
Adolescent Development {3 Lec))
and Society

Prerequisite; Child Development 140
and Human Development 106, or Psy-
chology 105. A comprehensive study
of the physical, emotionat and social
devclopment of the individual in pre-
adolescence and adolescence is made,
The impact of these major physical
and psychological changes on family
and sacial relationships is investigated,
as well as the long-term effects of ad-
olescent development on the
individual’s vocational and academic
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interests, values, and competence in
interpersonal and social relationships.

Child Development 233 4 Cr.
A Survey of {2 Lec, 5 Lab))
Learning Theories

Learning methods and the practical
application of these to the child care
facitity are studied. Fmphasis is placed
on developing programs to meet the
needs of young children. The labora-
tory expericnce will be comprised of
participating work in various child
care facilities.

Child Development 235 5Cr.
Application of (3 Lec., 5 Lab.)
Learning Theories

Emphasis will be on instructional pro-
grams for child care facilities which
inclucdle the scope and sequence of
learning experiences, readiness for
learning skills, and experience in so-
cial living. The laboratory experience
will be participation in child care fac-
ilities.

Child Development 236 3Cr
Childhood (3 Lec)
Problem Situations

This course examines some of the spe-
cial prohtems and challenges the child
faces in his environment. Study will

be made of children showing how
problem situations can stem from per-
sonal or family factors and lead to de-
viant behavior patterns.

Child Development 237 3Cr.
Studies in (3 tec.)
Child Guidance

A study is made of guidance in early
childhood with emphasis placed upon
the interpretation of anecdotal records
and case studies of young children.
Guidance is studied as used in the
home as well as group experiences.



Child Development 238 3Cr.
Management Systems of (3 Lec.)
Preschool Centers

Emphasis of this course will be on the
practical aspects of managing a pres-
chool center. A mamagement system
for centers includes budgeting, record
keeping, food, health and referral
services, and personnel practices.

Child Development 240 2Cr.
Internship {10 Lab.}

During this semester internship, the
child development student works as a
paid employee in a child service cen-
ter. Insiructors assist students in goal
setling, planning activities, providing
appropriate malerials, implementing
plans and self-evaluation.

Communications 131 3 Cr.
Applied Compasition {3 Lec.}
and Speech

The study of English as a practical
means of preparing for successful per-
formance in the student’s chosen vo-
cation. Emphasis placed upon
assembling, organizing, and evaluating
malerial for the composition of letters,
applications, resumes, and short re-
porls. Practice in oral expression.

Communications 132 3Cr.
Applied Compaosition (3 Lec)
and Speech

Prerequisite: Communications 131 or
consent of instructor, Enrichment of
communication processes with em-
phasis on oral and wrilten persuasion
directly related lo occupational train-
ing and work experience. Expository
techniques of business letlers and
documented reports. Wide periodical
reacding.

Computing Sciences 175 3Cr.
introduction (o (3 Lec)
Computer Sciences

Provides a basic understanding of the
computer, cultural impact, history of

computers, vocabulary, flow charts,
data representation, and an introduc-
tion to procedurc-oriented languages
with general applications.

Computing Sciences 208 3Cr.
Introductory APL {3 Lee.}
Programming

Prerequisites: Mathematics 101 or
Mathematics 104 or Mathematics 171,
and Mathematics 107 or consent of in-
structor, A study of APL language with
emphasis on applications. This course
is designed for partial fulfillment of
degree requirements in Computer Sci-
encoe,

Cooperative Work Experience
{Sec Work Experience)

Developmental Mathematics

Developmental Mathematics courses
are offered on a seli-paced, individ-
ualized basis. These courses may be
taken for review of Mathematics skills,
Developmental Mathematics 093 sat-
isfies prerequisites for Math 101, 104,
111, and 115. Developmental Math-
ematics 091 satisfies prerequisites for
Math 130, 139, and 195.

Developmental
Mathematics 090 3Cr.
Pre-Algebra Mathematics {3 Lec.)

Mathematics 090 is designed to devel-
op an understanding of fundamental
operations using whole numbers, frac-
tions, decimals, and percentages and
to strenglhen basic skills in mathemat-
ics. The course is planned primarily
for students who need to review hasic
mathematical processes. It is the first
step in the math sequence and in-
cludes an introduction to algehra.
Same as Guided Studies Mathematics
090 in the Et Centro and Mountain
View College catalogues.
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Developmental
Mathematics 091 3Cr.
Elementary Algebra (3 Lec.)

Prerequisite; Developmental Math-
ematics 090 or equivalent, Mathemat-
ics 091 is designed 1o develop an
understanding of first year algebra. i
includes special products and factor-
ing, fractions, equalions, graphs, func-
tions, and an introduction o
geometry. The sequence Developmen-
tal Mathematics 090-091 and Develop-
mental Mathematics 093 is preparatory
to Mathematics 101 or Mathematics
104 as well as foundation for technical
mathematlics.

Developmental

Mathematics 093 3Cr.
Intermediate Algebra (3 Lec))
Prerequisite; One year of high school
algebra or Developmental Mathemat-
ics 091, Includes the terminology of
sets, properties of real numbers, fun-
damoental operations on polynomiaks
and fractions, products, factoring, radi-
cals, and rational exponents. Also cov-
cred are solutions of lincar, fractional,
quadratic and systems of linear equa-
lions, coordinate systems, and graph-
ing.

Developmental Reading

Students can improve and refine their
performance in the English sequence
by enrolting in Reading 101—Effective
College Reading—during the same se-
mester. Reading 101 is especially help-
ful in English 102 and the sophomore
tevel literature courses. See catalogue
description in Reading for full course
content.

Developmental Reading 090 3 Cr.
Techniques of (3 Lec.)
Reading/Learning

Developmental Reading 090 is de-
signed 1o meet individual needs for
proficiency in reading comprehension,
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vocabulary development, study skills,
and reading for success in academic
areas and career advancement. It em-
phasizes learning how to learn and in-
cludes reading/learning experiences
developed to strengthen the 1o1al ed-
ucational background of each student,
Developmental Reading 090 is offered
in a laboratory setting employing var-
ied instructional methods,

Developmental Reading 091 3 Cr.

Techniques of
Reading/Learning

(3 Lec)

Developmental Reading 091 is de-
signed to meet individual needs for
proficiency in reading comprehension,
vocabulary development, study skills,
and reading for success in academic
areas and career advancement. It em-
phasizes learning how to learn and in-
cludes reading/learning experiences
developed 1o strengthen the tolal ed-
ucational background of each student,
Developmental Reading 091 is offered
in a laboratory setting employing var-
ied instructional methods.

Developmental Writing

Students can improve their level of
success in all courses requining writing
assignments by registering for Devel-
opmental Writing. The course, offered
for one hour or three hours, considers
organization skills and research paper
styles as well as individual writing
weaknesses.

Developmental Writing 090 3Cr
Writing {3 Lec))
Writing 090 emphasizes the diagnosis
and correclion of deficiencies in basic
writing skills. Spelling, grammar, vo-
cabulary improvement, and principles
of sentence and paragraph structure
(as well as experience in organization
for composition) are taught in a laho-
ratory utilizing individualized instruc-
tion techniques.



Developmental Writing 091 3Crn
Writing (3 Lec.)
Writing 091 is a sequel to Writing 090
and concentrates on the composition
process. Therefore, it is important to
develop the student’s skills of organi-
zation, transition and revision. His
program of compaosition will vary ac-
cording to his individual needs, which
may include brief, simple forms as
well as more complex critical and re-
scarch writing.

Developmental Writing 092 1Cr.
Writing Lab (3 Lab))
Writing Lab 092 is a workshop 1o facil-
ifale writing success for course work
and other individual interests. Stu-
dents are given instruction and super-
vision in writlen assignments,
including the research paper, and in
editing for mechanical effectiveness,

6 Cr.
(3 Lec., 9 Lab.}

Diesel Technology 121
Fundamentals of

Dicsel Engine Operation
The theory, principles, and operating
procedures of the internal combustion
engine will he studied as they contri-
bue to the operation of the modern
diescl engine. The proper use of the
tools and precision measuring instru-
menls required to maintain and serv-
ice the diesel engine will be included.
Laboratory fee required.

5Cr.
(3 Lec., 6 Lab.)
Prerequisite: Concurrent enrollment in
or credit for Diesel Technology 131, A
cortinuation of Diesel Technology 131
with an emphasis toward the service
and maintenance of the components
related to the maodern diesel engine.
Laboratory fee required.

Diesel Technology 133
Engine Components

6 Cr.
(3 Lec,, 9 Lab))

Electrical details involved in mainte-
nance and repair of starters, alterna-
tors, regulators, switches, and wiring
circuits on baltery and magneto-
systems will be studied as they relate
to diesel technology. Laboratory fee
required.

Diesel Technology 134
Electrical Systems

Diesel Technology 136 5Cr.
Fuel Systems (3 Lec, 6 Lab))
Instruction s given in disassembling,
rebuilding, testing, servicing, and op-
erating of the various units which
make up the fuel systems found on
diese! engines, such as injectors and
transfer pumps, filters, governors, and
turbo-changers. Laboratory fee re-
quired.

2Cr.
{1 Lec., 3 Lab))

Diesel Technology 138
Diesel

Shop Practices
Designed to acquaind the student with
oxyacetylene and arc welding and cut-
ting. The basic principles of grinding,
buffing, and the use of various ma-
chines that will be used in the trade
are introduced. Laboratory fee re-
quired.

4 Cr.
(2 Lec,, 4 Lah))

Diesel Technology 231
Engine Tune-Up

and Operation
Prerequisites: Diesel Technology 131,
133, 134, and 136, The principles and
techniques of diagnosing, focating,
and correcting troubles encountered
in diesel engine operation will be ap-
plied through the use of various types
of testing equipment including the dy-
namomeler. Laboratory fee required.

8 Cr.
(4 Lec, 8 Lab.)

Diesel Technology 232
Drive Train and

Brake Systems

The principles and fundamentals of
truck and tractor drive trains including
the various types of transmissions, dif-
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ferentials, clutches, and torque con-
verters will be treated. The various
types of braking systems will be in-
cluded in this course. Laboratory fee
required.

6 Cr.
(1 tec, 12 Lab.}

Diesel Technology 234
Advanced Engine
QOverhaul

Prerequisites: Diesel Technaology 131,
133, 134, 136 and 231. The complete
rebuilding of the diesel engine and its
related components will be accom-
plished. Performance and quality test-
ing will be the evaluating criteria for
the successful completion of this
course. Laboratory fee required.

8 Cr.
(2 Lec., 20 Lab.}
Prerequisites: Diesel Technology 131,
133, 134, 136, 138, 231, 232, and con-
current enrollment in or credit for
Diesel Technology 234. This course
constitutes an an-the-job application
of the theory and laboratory instruc-
tion received in the formal courses of
the Diesel Technology curricula. The
student will be placed in a work-study
posilion in the diesel industry that will
test his skill and ability to function
successfully as a Diesel Technician.
Successful completion of this course
and other degree requirement leads to
the Associate in Applied Science De-
gree, Laboratory fee required.

Diesel Technology 250
Diesel Practicum

Directed Studies 901 1Cr.
Directed Studies 902 2Cr.
Directed Studies 903 3Crn

Prerequisite: Completion of twelve se-
mester hours in residence and the ap-
proval of a division chairman and the
Dean of Instructional Administration.
Recommended for honor students in a
major arca offered by a division or for
students requesting study in depth in
a particular area. The course may in-
clude special projects, honors semi-
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nars, field study, or independent
study.

Drafting, Basic
(See Drafting 183}

Drafting 135
Reproduction
Processes

A study of equipment and processes
used to reproduce technical art:
graphic arts process camera, litho-
graphic offset printing, diazo repro-
duction, blueprinting, photodrafting,
microfilming, photocopying, silk
screen printing, printed circuit board
etching, thermography, typographics,
xerography, engravings, and others. A
special section of the course is a study
of the rapidly expanding field of com-
putergraphics. Laboratory work in-
cludes the preparation of flats for the
printing of a brochure. Laboratory fee
required.

Drafting 136
Geological and
Land Drafting
Prerequisites; Drafting 184 and Math-
ematics 196. This is a specialty course
to prepare one for work in the area of
civil drafting. Drawings completed are
reliefl maps, plan and profile drawings,
roadways, pipelines, petroleum and
geophysical maps. Calculations are
made irom surveyor’s notes to plot a
traverse and to determine area. A set
of drawings is prepared for a resi-
dential subdivision, a shopping center
or some other type of land develop-
ment,

Drafting 137
(See Drafting 704 and/or Work Expe-
rience)

Drafting 139
Drafting Seminar

2Cr.
(1 Lec, 3 Lab.)

3Cr
(2 Lec., 4 Lab.)

2Cr.
(2 Lec.)
Prerequisite: Concurrent enrollment in
Drafting 704. This course provides
problem analysis and project develop-




ment in a conference course for stu-
dents working in the Drafting and the
Design Technology Cooperalive Train-
ing Program.

Drafting 182
Technician Drafting

2Cr.
{1 Lec, 3 Lab.)
A beginning drafting course 1o enable
students to read and interpret engi-
neering drawings. Tapics covered in-
clude muitiview drawings, pictorial
drawings, dimensioning, measure-
ments with scales, schematic diagrams
and printed circuit boards.

Drafting 183
Basic Drafting

4 Cr.
{2 Lec,, 6 Lab.)
A beginning course for students who
have had little or no preveious expe-
rience in drafting. The principle objec-
tives are basic understanding of
orthographic projection; skill in ortho-
graphic, axonometric, and oblique
skelching and drawing; lettering fun-
damentals; applied geometry; fasten-
ers; sectioning; tolerancing; auxitiaries;
experience in using handbooks and
other resource materials; and develop-
ment of design skills. U.S.AS.L., gov-
ernmenl, and industrial standards are
used. Emphasis is placed on both me-
chanical skills and graphic theory.

Drafting 184 3 Cr.
Intermediate Draiting {2 Lec., 4 Lab))

Prerequisite: Drafting 183. The instruc-
tional unils provide additional under-
standing of drafting problems, place
emphasis on the design function, and
introduce several specialized drafting
areas thal are valuable for the design-
er. This course includes the detailing
and assembling of machine parts,
gears and cams, jigs and fixtures, a
study of metals and metal forming
processes, drawing room standards
and reproduction of drawings. The
student is assigned to work that re-
quires him to make complete and ac-

curate detail and assembly drawings.
Laboratory fee required.

4 Cr.
(2 Lec, 6 Lab))

Drafting 185
Architectural
Drafting
Prerequisite: Drailing 183 or equiva-
lent. A course in basic architectural
drafting beginning with the develop-
ment of techniques in architectural
lettering, drafting of construction de-
lails, using appropriate material sym-
hols and conventions, Working
drawings including plans, elevations,
sections and details as prepared for
building construction including steel,
concrete, and timber struclural com-
ponents will he emphasized. Ref-
erence materials will be be used to
provide the draftsman with skills in lo-
caling data and in using handbooks.

3 Cr.
(2 Lec, 4 Lab.)

Prerequisite: Drafting 183 and Math-
emalics 196. A study of stresses, ther-
mal and elastic qualities of materials
such as beams and columns, cic.; re-
quires the student 1o develop structur-
al ptans, details and shop drawings of
components of huildings to include
steel, reinfiorced concrete, and timber
structures. Emphasis will be placed on
drafting of appropriate drawings for
fabrication and erection of structural
components.

Drafting 230
Structural Drafting

Drafting 231
Electronic Drafting

3Cr.
(2 Lec,, 4 lab))
Prerequisite: Drafting 183. Develops
skills in drawing and understanding of
drawings used in the electronics in-
dustry. Topics include logic diagrams,
schematic diagrams, interconnecting
wiring diagrams, printed circuit
boards, inlegrated circuits, component
packaging, chassis design and current
praclices.
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Drafting 232
Technical NHlustration

3Cr.
(2 Lec., 4 Lab.}
Prerequisite: Drafting 183. Instruction
and experience in the rendering of
three-dimensional drawings, QOrtho-
graphic views and engineer’s skelches
are developed into isometric, dimetric,
perspeclive, and diagramatic drawings
of equipments and their environ-
ments. Mechanical lettering, air brush
retouching of photographs, use of
commercially prepared pressure sensi-
tive materials, and layout of electron-
ics schematics are included in the
course. Laboratory fee required.

Drafting 234 4 Cr.
Advanced Technical (2 Lec., 6 Lab.)
Htustration

Prerequisite; Drafting 232, An area of
specialization is chosen and pursued
in depth. Examples are pictorials for
color separation printing, air brush
renderings, letterforms for logos and
hand letlering, complex exploded
views in isometric, perspective render-
ings, design of commercial displays,
and art for slide presentations. Labora-
tory fee required.

Drafting 235 3Crn
Building Equipment {2 Lec,, 4 Lab))
{Mechanical and Electrical)
Prerequisite: Drafting 183 or Drafting
185. Involves the drawing of plans and
details as prepared for mechanical
equipment such as air conditioning,
plumbing, and electrical systems by
using appropriate symbols and con-
ventions, Consideration is given to co-
ordination of mechanical and
elecirical features with structural and
architectural components. Laboratory
fee required.

Drafting 236

Piping and Pressure
Vessel Design
Prerequisites: Drafting 183 and Math-
emalics 195 or equivalent. Presents the

3Cr.
(2 Lec, 4 Lab.}
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methods of piping of fluids for refin-
eries, petrochemical plants, and indus-
trial facilities. Consists of the
application of ASME codes to the de-
sign of pressure vessels, pipe filting,
welded and seamless piping, pumps,
and heat exchanges. Drawing tech-
niques are emphasized in orthograph-
ic and isometlric projections.
Laboratory fee required,

Drafting 238
(See Drafting 804 and/or Work Expe-
rience)

2Cr.
(2 Lec)

Prerequisites: Drafting 139 and con-
current enrollment in Drafting 804,
This course provides problem analysis
and project development in a confer-
ence course for students working in
the Drafting and Design Technology
Cooperative Training Program.

Drafting 239
Drafting Seminar

Drafting 704

{See Wark Experience)
{Formerly Drafting 137)
Prerequisites: Drafling 183 and con-
currenl enrollment in Drafting 139.

4 Cr.

Drafting 804
(See Work Experience)
{Formerly Drafting 238)

4 Cr.

Prerequisites: Drafting 704 and con-
current enrollment in Drafting 239.

Drafting 814 4 Cr.
(See Work Experience}
Earth Science 117 4 Cr.

Earth Science (3 Lec., 2 Lab))

The course encompasses the interac-
tion of the earth sciences and man’s
physical world. Geology, Astronomy,
Meteorology, and Space Science are
emphasized through the application of
selected principles and concepts of
the applied sciences. The course is di-
rected toward the non-science major.
Laboratory fee required.



3 Cr.
(3 Lec.)

Ecology 290
Man and His Environment
(Formerly Biclogy 290)

Selected topics affecting man and his
environment will be treated through
seminars, field studies, and special lec-
tures. Recognized authorities and spe-
cialists from the many academic
disciplines will be used as guest lec-
turers and resource persons. Man’s re-
sponsibility to his environment, both
biological and physical, will be the
thesis of this course and its presenta-
tion will he interdisciplinary, This
course is directed to all students inter-
ested in the environmental problems
of today. (This course is offered via
lelevision.)

3Cr.
(3 Lec.)

Economics 201
Principles oi
Economics |

The fundamenial principles of macroe-
conomics. Economic organization, na-
tional income determination, money
and banking, monetary and f(iscal poli-
cy, economic fluctuations and growth.
Sophomore standing recommended.

Economics 202 3Cr.
Principles of (3 Lec.)
Economics |l

Prerequisite: Economics 201 or the
consent of the instructor. The funda-
mental principles of microeconomics.
Theory of demand, supply, and price
of factors; income distribution; theory
of the firm. Emphasis also on interna-
tional economics and contemporary
economic problems.

4 Cr.
{3 Lec, 3 Lab))

Electronic Technology 190
D.C. Circuits and
Electrical Measurements

Combines mathematics, theory and
taboratory fundamentals in direct cur-
rend circuits, Elementary principles of
magnelism, electric concepts and
units, diagrams, resistance, electro-
magnetism, scries and parallel circuits,

simple meier circuits, conductors and
insulators will be emphasized. Labora-
lory fee required.

Electronic Technology 191 4 Cr.
A.C. Circuits (3 Lec,, 3 Lah)}
Prerequisite: Electronic Technology
190. This course is direcied 1o the
study ol fundamental theories of alter-
nating current and (heir application in
various circuits. Laboratory ex-
periments will include power factor,
sine wave analysis, resonanlt ciruils,
capacitance, inductance, QQ of coils,
magnelism and resistance. Laboratory
fee required.

Electrenic Technology 193 4 Cr,
Active Devices 3 Lec, 3 Lab)

Prerequisites: Electronic Technology
190 and 191. This is a course in semi-
conductors (active devices). This
course will cover topics such as phys-
ical make-up, parameters, linear and
nonlinear characteristics, in circuit ac-
tion, amplifiers, rectifiers, and switch-
ing.

Electronic Technology 194 3Cr.
Instrumentation {2 Lec, 3 Lab)

Prerequisite: Electronic Technology
190 and concurrent enroliment in Elec-
tronic Technology 191 and 193. A
study of electrical measurement and
instrumentation devices, and how they
apply to work siluations. Specific de-
vices and measuring instruments in
classes of measuring devices including
basic AC and DC measurements me-
ters, impedance bridge, oscilloscopes,
signal generators, signal tracers, tube
and transistor testers, conclude with a
study of audio frequency test methods
and equipment,

Electronic Technology 260 4 Cr,
Sinusoidal Circuits (3 Lec, 3 Lab.}
Prerequisites: Electronic Technclogy
191, 193, and 194, Power supply cir-
cuits, including full-wave reclification,
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filtering, and regulation. Amplifier cir-
cuits involving large and small signal
anlysis, coupling, classes of operation,
and feedback technigues. Semicon-
ductor devices considered include the
Zener diode, SCR, triac, MOSFET, |-
FET, CMOS, and unijunction.

Electronic Technology 261 4 Cr.
Pulse and Switching (3 Lec,, 3 Lah))
Circuits

Prerequisites: Electronic Technology
191, 193, and 194, Thevenin’s theorem
and superposition as applied to AC
and DC sources, Waveform analysis
including pulse characteristics; pulse-
train measurements of harmonic con-
tent. RC and RL circuit response Lo
slep inputs; exponential forms. Diode
clipper and clamp circuits. Transistor
action in digital circuits involving sat-
uration and cutoff. Gate types which
include RTL, DTL, TTL, ECL, and MOS
technologys. Multivibrator circuits
studied are the bistable, monostable
and astable types.

tlectronic Technolgoy 262 3Cr.
Digital Computer (2 Lec,, 2 Lab.)
Principles

Prerequisite: Electronic Technology
190. A study of number systems and
arithemetic in various bases. Also in-
cluded are truth tables; relay and
diode logic analysis; logic symbols;
basic functions including NOT, AND,
NAND, OR, NOR, and £X OR, Logic
manipulations include basic laws; min-
term, maxterm, sum of products, and
product of sums expression forms.
Also Venn diagrams, Veitch and Kar-
naugh reduction techniques and cir-
cuit synthesis are covered with
example designs.

Electronic Technology 263 4 Cr.
Digital Computer {3 Lec,, 3 Lab)
Theory

Prerequisite: Electronic Technology
262. Basic computer circuits, including
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flip-flops, shift registers, counters (se-
quential and non-sequential), opera-
tional amplifiers, and A to D
converlers. Analysis of specific current
integrated circuits.

Electronic Technology 264 4 Cr.
Digital Systems (3 Lec., 3 Lab)

Prerequisite: Electronic Technolgoy
262. A study of the three major com-
ponent systems of a digital computer,
The arithmetic-logic section covers
arithmetic in binary and hexadecimal
as well as counting and number repre-
sentation within a machine. The mem:-
ory studies center around the
operation of core and semiconductor
memory assemblies which include ad-
dressing and data buifering. The con-
trol section deals with state,
distributor, and ROM type of control
circuits,

Electronic Technology 265 3 Cr
Digital Research (1 lec, 5 Lab))
Prerequisites; Flectronic Technology
262 and concurrent enrcllment in Elec-
tronic Technology 263 and 264. A su-
pervised research project consisting of
design, layout, construction and calib-
rating. A major electronic project us-
ing digital circuits. The student will be
required to prepare a term paper
which incorporates such material as
functions of components, operating
specifications, and schematics. The
students will develop a project in-
dependently through conferences and
activities directed by the instruclor.

Electranic Technology 266 4 Cr.
Computer (3 lec, 3lah)
Applications

Prerequisite; Electronic Technology
262. Machine language and assembly
language programming for problem
solving using inhouse computers.
Hardware troubleshooting techniques
with applications to both computer




mainirame and input and output de-
vices.

2Cr
(2 Lec.)
Prerequisite: Two years of high school
algebra or Developmental Mathemat-
ics 093 or consent of instructor. The
role of the engineer in society;
branches and specialties in engineer-
ing; introduction to engincering analy-
sis affording practice in analyzing and
solving engineering problems; compu-
tational methods and devices with an

introduction to computer program-
ming.

Engineering 101
Engineering Analysis

Engineering 105 3Cr.
Engineering Design {2 Lec, 4 Lab)
Graphics

Provides the basic graphic fundamen-
tals necessary for enginerring commu-
nications and engineering design,
Teaches standard engincering graphi-
cal techniques, auxiliaries, sections,
graphical analysis, pictorial and work-
ing drawings in a framework which
introduces the student to rational rpo-
cesses of creative engineering. Labora-
tory fee required,

3Cr.
(2 Lec., 4 Lab.))

Engineering 106
Descriptive
Geomelry
Prerequisite: Drafting 183 or Engineer-
ing 105. Provides training in the visual-
ization of three-dimensional
structures, and in accuralely repre-
senting these structures in drawings
by analyzing the true relationship be-
tween points, lines, and planes. Atten-
tion is given to the generation and
classification of lines and surfaces, as
well as intersections, developments,
auxiliaries and revolutions. Labaralory
fee required.

Engineering 107 3Cr.
Engineering Mechanics | (3 Lec))
Prerequisite: Mathematics 126 or reg-
istration therein. A study of the statics
of particles and rigid bodies with vec-
tor mathematics in three-dimensional
space. Principles of the equilibrium of
forces and force systems, resultants,
free body diagrams, friction, centroids,
and moments of inertia, virtual work
and potential energy are used. Distrib-
uted forces, centers of gravity, analysis
of structures, beams and cables are
treated.

3 Cr.
{3 Lec))

Engineering 108
Computer Methods
in Engineering
Prerequisite; Mathematics 126 or reg-
istration therein. A study of funda-
mental methods of numerical analysis
with applications by computer pro-
gramming. Topics taught are computer
programming, recursion formulas, suc-
cessive approximations, error analysis,
non-linear equations, systems of linear
equations and matrix methods, proba-
bilistic models, interpolation, deter-
mination of parameters, numerical
integration and solution of ordinary
differential equations.

2Cr,
(1 Lec, 2 Lab,)

Engineering 186
Manufacturing
Processes

Introduces the student enrolled in
technicai programs 1o the many steps
involved in manufaciuring a product.
This is accomplished by involving the
class in producing a device with preci-
sion. The student gains practical expe-
rience with working drawings, a
variety of machine tools, and the as-
sembly of components. The siudent is
made aware of the factors involved in
selecting materials and economical
utilization of materials, Laboratory fee
required.
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Engineering 188 3Cr
Statics (3 Lec.)

Prerequisite: Mathematics 196. A study
of the forces acting on rigid bodies
using vector mathematics in three di-
mensional space. The students will
learn the principles of resultants and
equilibrium of force systems, trusses
and three-force members, friction and
centroids.

Engineering 189 3Cr
Characteristics and Strengths of Mate-
rials {3 Lec.)

Prerequisite: Engineering 188. A study
of the characterisitics and strengths of
materials as they relate to loads,
stresses, and deformations within the
elastic range.

Engineering 201 3Cr.
Engineering Mechanics | {3 Lec))
Prerequisites: Engineering 107, Math-
ematics 227 or registration therein.
Dynamics—the study of constrained
and general motions of particles and
rigid bodies interacting with applied
forces; space, lime, mass, velocily, ac-
celeration, work and energy, impulse
and momentum.

Engineering 202 3Cr.
Engineering Mechanics (3 Lec.)
of Materials

Prerequisite: Engineering 107, Math-
ematics 227 or registration therein. A
study of forces, deformation and ma-
terial properties of simple structural
elements. Concepts of slress, strain
and elastic properties are presented.
Analyses of thin walled vessels, mem-
bers loaded in tension, torsion, bend-
ing and shear, combined loadings and
stability conditions are included. Be-
havioral phenomena such as fracture,
fatigue and creep are introduced,
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Engineering 203 3Cr.
Engineering (1 Lec., 5 Lab.)
Production Technigues

Prerequisite: Engineering 105 or con-
sent of instructor, Standard machining
of metals, layout, turning, boring,
shaping, drilling, threading, milling,
and grinding. Manufacturing of inter-
changeable parts, fixtures and jigs
with theoretical applications. Labora-
tory fee required.

Engineering 204 3Crn
Electrical Systems Analysis (3 Lec.)

Prerequisite: Mathematics 227 or reg-
istration therein. Introduction to elec-
trical science; fundamental electrical
systems and signals; basic concepts of
electricity and magnetism with math-
ematical representation and computa-
tion.

English
(Also see Developmental Reading and
Developmental Writing)

English 101 3Cr.
Composition and (3 Lec.)
Expository Reading

Writing and reading activities de-
signed to help the student write more
clearly and effectively and read more
enjoyably and efficiently. {This course
is offered on campus and via tefe-
vision.,)

English 102 3C
Composition and Literature (3 Lec))
Prerequisite; English 101, Writing and
reading aclivities in poetry, drama, the
short story, and the novel designed to
increase the students understanding
and enjoyment of good literature.
(This course is offered on campus and
via lelevision.)

English in the Sophomore Year
{English 201, 202, 203, 204, 205, 206,
215, and 216 are independent units of
three credit hours each, from which
any combination of two will be select-



ed to satisfy degree requirements in
sophomaore English. Student should
consult catalog of the senior college
he expects to aitend for requirements
in his major before choosing English
courses.)

English 201 3cCr
British Literature (3 Lec.)
Prerequisite: English 102. A study of
significant works of British literature
from the OIld English period through
the eighteenth century.

English 202 3Cr
British Literature (3 Lec)
Prerequisite: English 102, Study of im-
portant works from the Romantic peri-
od to the present.

English 203 3Crn
World Literature (3 Lec))
Prerequisite: English 102, Reading and
analysis of significant Continental Fu-
ropean works from the Greek Classical
period through the Renaissance,

English 204 3Cr.
World Literature {3 Lec))
Prerequisite: English 102, Study of ten
1o twelve important post-Renaissance
works of Continental Furope, England,
and America,

English 205 3Cr.
American Literature (3 Lec))
Prerequisite: English 102. Study of the
works of the important writers before
Whitman in the context of their times.

English 206 3Cr.
American Literature (3 Lec))
Prerequisite: English 102, Reading and
analysis of representative works from
Whilman to the present,

English 215 3Cr.
Studies in Literature {3 Lec.)
Prerequisite: English 102, The student
will read, analyze and discuss selec-
tions in literature unified by period,
genre or theme, Course titles and de-

scriptions will be available each se-
mester prior to registration.

English 216 3 Cr.
Studies in Literature (3 Lec))
Prerequisite: English 102. The student
will read, analyze and discuss selec-
tions in literature unified by period,
genre or theme. Course titles and de-
scriptions will be available cach se-
mester prior to registration. English
216 courses differ from those offered
in English 215,

Food Marketing Management
(See Business 156, 256, 257)

French 101 4 Cr.
Beginning French (3 Lec, 2 Lab.)
Essentials of grammar, easy idiomatic
prose, stress on pronunciation, com-
prehension, and oral expression, Labo-
ratory fee required,

French 102 4 Cr.

Beginning French (3 Lec,, 2 Lab.)

Prerequisite: French 101 or equivalent.
Continuation of French 101 with
emphasis on idiomatic language and
complicated syntax. Laboratory fee
required.

French 201 3Crn
Intermediate French (3 Lec))
Prerequisite: French 102 or equivalent
or consent of the instructor, Reading,
composition, grammar review and in-
tense oral practice.

French 202 3Cr.
Intermediate French (3 Lec)
Prerequisite: French 201 or equivalent.
Continuation of French 201 with read-
ing selections drawn more directly
from contemporary literary sources,
Composition,
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Geography 101 3Cr.
Geography (Physical) (3 Lec)
A survey ol the physical makeup of
the carth; weather and climate, topog-
raphy, plant and animal life, land and
sea. Altention is directed toward the
earth in space, use of maps and charts
and place geography.

3Cr.
(3 Lec)

Geography 102
World Geography
{Economic)

A study of the relation of man to his
enviranment and his utilization of na-
tural resources, dealing with problems
of production, manufacture, and dis-
tribution of goods throughout the
world. The aspects of primitive sub-
sistence and degrees of commercial-
ism are considered.

3Cr
(3 Lec))
Development of regional variations of
culture, including the distribution of
races, religions, languages, and aspects
of material culture, with emphasis on
origins and diffusion.

Geography 103
World Geography (Cultural)

Geology 101 4 Cr.
Physical Geology (3 Lec., 3 Lab.)
Study of carth materials and processes
for science and non-science majors,
Includes introduction to geochemistry,
geophysics, examination of the earth’s
interior, maghetism, setting in space,
mincrals, rocks, structure and geologic
processes. Laboratory fee required.

4 Cr.
(3 lec, 3 Lab)}

Geology 102
General Geology
(Histarical)
Prerequisile: Geology 101, Study of
earth materials and processes within a
lime perspective. For science and non-
sciene e majors, Utilizes {ossils, geolog-
ic maps, and field studies to interpret
goeologic history. Laboratory fee re-
quired,
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4 Cr.
(3 Lec., 2 Lab.)
Essentials of grammar, easy idiomatic
prose, stress on pronunciation, com-
prehension, and oral expression. Labo-
ratory fee required.

German 102
Beginning German

German 101
Beginning German

4 Cr.
(3 Lec,, 2 Lab))
Prerequisite: German 101 or equiva-
lent, Continuation of German 101 with
emphasis on idiomatic language and
complicated syntax. Laboratory fec re-
quired.

German 201
Intermediate German

3Cn
(3 Lec))
Prerequisite: German 102 or equivalent
or consent of the instructor, Reading,
composition, grammar review and in-
tense oral practice.

German 202
Intermediate German

1Cr
(3 Lec)
Prerequisite: German 201 or equiva-
lent. Continuation of German 201 with
reading selections drawn more directly
from contemporary literary sources.
Compaosition.

3 Cr.
{3 Lec)

Prerequisite: Sophomore standing rec-
ommended. An introduction (o the
study of political science; origin and
development of constitutional democ-
racy {United States and Texas); fedoer-
alism and intergovernmental relations;
lucal government; parties, politics and
political behavior. Satisfies require-
ments for Texas State Teacher’s Certili-
cation, (This course is offered on
campus and via television.}

Government 201
American Government

3Cr.
{3 Lecyy
Prerequisites: Government 201 and
sophomore standing recommended. A
study of the United States and Texas
legislative process, the executive and
the hureau structure, the judicial

Government 202
American Governmenl




process, civil rights and liberties, do-
meslic policies, Other topics include
forcign relations and national defense.
Salisfies requirements for Texas State
Tracher's Certification,

3Cr.
(3 Lec))

Government 231
Municipal and
Counly Government
A study of the government structure
of the municipality and county includ-
ing organs of government, administra-
lion, court system, taxalion, utilities
and public works, education, welfare
and other public services. Presenta-

tions by local officials and surveys of
arca prablems are stressed.

Graphic Arts 131 3Cr
Graphic Processes (2 Lec,, 4 Laby)
This course provides the students with
an understanding of what industry re-
quires of its employees in the way of
hahits, abilitics, ete. It provides an
overview of all equipment and its in-
terrelation. All equipment will be used
for demonsiration. Laboratory fec re-
quired.

Graphic Arts 132
Bindery Procedures

3 Cr.
{2 Lec., 4 Lab.)
The student studies the operation of
hinding equipment. Methods of cut-
ting, folding, drilling, assembling,
gathoring, collating, jogging, and fas-
tening are studicd, Laboratory fee re-
quired.

Graphic Arts 134
Basic Camera
Operations
Prerequisite: Graphic Arts 131, A sludy
of the mechanics of Photo-
Lithographic camera operations, fun-
damentals of halltone photograph li-
thographic negative stripping, and
plate making, Laboratory fee required.

31Cr.
(2 Lec,, 4 Lab)

Graphic Arts 135 5Cr.
Offsel Printing {2 Lec,, 8 Lab)
(Formerly Graphics Arts 133}

Prerequisite: Concurrent enroliment in
Graphic Arts 131. This is a course in
basic ofiset lithographic printing
methods and applications. The student
operates offset duplicating machines
to produce multiple copies from
typed, transier image, and presensi-
tized masters. Laboratory fee required.

Graphic Arts 136 3Cr.
Copy Preparation {2 Lec,, 4 Lab.)
Prerequisite: Concurrent enrollment in

Graphic Arts 131, The basic operations
of the varityper and headliner are

studied, letters, memos, manuals, ta-
bles, graphs, charts, reports, and book-
lets are produced. The student uses
the drafting table, and modern draft-
ing ools 1o obtain desired results, The
student operates the headliner 1o sct
bold heading, finishes rough copy,
ant! makes ready for photographic
master, Laboratory fee required.

Graphic Arts 138
Graphic Projects

3Cr.
(2 Lec,, 4 Lab.)

Prerequisite: Concurrent enrollment or
16 hours of credit in Graphic Arts.
This course provides problem analysis
and project development, It gives the
studlent the epportunity of producing
a complete printed product. Labora-
lory lee required,

3Cr.
{3 Lec)

History 101
History of the
United States

A general presentation of United
States Mistory, commencing with the
European background and first discov-
eries. The pattern of exploration, sct-
tlement and development of
institutions is followed throughout the
colonial period and the early national
experience to 1877,
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History 102 3Cr.
History of the (3 Lec.)
United States

Prerequisite: History 101 rec-
ommended. A survey of the unfolding
of United States History from the Re-
construction Era to the present day.
The study includes social, economic
and political aspects of American life
and follows the development of the
United States as a world power.

History 105 3cC
Woestern Civilization (3 Lec.)

A survey of the background for devel-
opment of civilization in the West
from ancient time through the Enlight-
enment; the Mediterranean world in-
cluding Greece and Rome; the Middle
Ages and the heginnings of modern
history. Particular attention is paid to
Renaissance, Reformation, the rise of
the national state, the development of
parliamentary government and the in-
fluences of European colonization,

History 106 3Cr.
Western Civilization (3 Lec.)
The unfolding of the pattern of mod-
ern waestern civilization from the En-
lightenment to current times. A study
of the Age of Revolution and the be-

ginnings of industrialism; the nine-
teenth century and the social,

economic, and political factors of re-
cent world history.

History 110 3Cr.
The Heritage of (3 Lec.}
Mexico

This course presents major historical
developments and personalities which
have shaped the Mexican nation, with
emphasis on cultures and customs. Be-
ginning with the peoples who inhabit-
ed the country before the Spanish
conquest, the course leads to modern
Mexico, emphasizing the historical rel-
ations between Mexico and the
United States and the role of the Mex-
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ican-American in the contemporary
United States. The student may reg-
ister for either Anthropology 110 or
History 110.

3Cr.
{3 Lec))
Prerequisites: Sociology 101 and/or six
hours of U. S. History recommended,
The principal minority groups in
American society; their sociological
significance and historic contributions.
An emphasis will be placed on prob-
lems of intergroup relations, social
movements and related social changes
occurring on the contemporary Ameri-
can scenc. The student may register
for either History 204 or Sociology 204.

History 204
American Minarities

3 Cr.
(3 Lec.)

Human Development 105
Basic Processes of
Interpersonal Relationships
A course in human development de-
signed to explore interpersonal rela-
tions through a study of theory and
concepts of small group processes and
actual participation in the human ex-
perience. Students will be given an
opportunity to participate in experi-
ences planned to increase one’s sensi-
tivity 1o self and to others. A variety of
activities is planned, partly by each
class, designed to meet certain specif-
ic human needs of the students in the
class. Open to freshmen and soph-
omores.

3 Cr.
(3 Lec.)

Human Development 106
Personal and

Sacial Growth

A course which deals with human de-
velopment from the standpoint of the
interaction between a person and his
sociely, Understanding of self, the in-
fluences of society contributing to the
development of self, and the success
of the individual within a society are
investigated. Adjustment to family,
school, and society is developed.



Human Development 107 3Cr.
Developing {3 Lec)
Leadership Behavior

Prerequisite: Consent of instructor, A
course in human development de-
signed to meet specific needs of stu-
dents through participation in
activilies. The focus oi this course will
be on the development of group dy-
namics, leadership, and human rela-
tions skills. Students will be required
lo participate in the management ex-
perience of planning, execution, and
evaluation of aclivities, The theoretical
body of knowledge regarding leader-
ship development and growth in
group dynamics and management
skills will be emphasized.

Humanities 101 3Cr.
Intraduction 1o {3 Lec.)
the Humanities

Through an examination of interrelat-
ed examples of man’s creative
achievements, the Humanities course
attempts to enlarge awareness and in-
crease understanding of the nature of
man and the values of human life.

Human Services 131 3 Cr.
Qrientation to (3 Lec))
Human Services .

A brief survey of historical develop-
ment of social services in our society.
Emphasis is on current needs, prac-
tices and projected changes. Will in-
volve contact with community
agencies and give the student the op-
portunity to test his interest in peo-
ple-to-people occupations.

Human Services 134 1Cr.
Human Services Seminar (3 Lec))

A continuation of Human Services
131—0rientation to Human Services
wilh an emphasis on class discussion,
sharing of experiences. A problem-
solving approach to individual, family,
and community problems,

Human Services 231 3Cr
Procedures in Social Work (3 Lec.)
Prerequisites: Sociology 101, Sociology
204, concurrent enrollment in Human
Services 812, The processes of social
treatment used by social workers with
individuals, groups, or communities.
Concepts, principles, and ethics
utilized by social service workers and
questions of motivation, acceptance,
and attitude. Techniques of listening,
observing, and recording which aid
the student in integrating his class-
room and work experiences.

Human Services 233 3 Cr.
Counseling for the (3 Lec)
Paraprofessional

Prerequisite: Permission of the coor-
dinator, or concurrent enrollment in
Human Services 812, Introduction to
the principles and practices of inter-
viewing and counseling. Exploration of
the effectiveness of these techniques
as applied to paraprofessional experi-
ences of counselor and group counse-
lor aides, mental health or social
warker associates, and other ‘new ca-
reers’ in people-to-people services.

Human Services 235 3Cr.
Introduction 1o {3 Lec.)
Mental Health

Prerequisites: Psychology 105 or con-
sent of coordinator. Concurrent enroll-
ment in Human Services 802,
Crientation to mental health, history,
terminology, current concepts, ethical
considerations. Analysis of behavior
and environmental faclors promoling
mental health. Development of skills
for identifying symptoms of maladjust-
ment. Consideration of methods pro-
viding for emational outlets and
emotional control.
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2Cr.
(2 Lec)

Prerequisite: Concurrent enrollment in
Human Services 802, Problem analysis
and discussion of on-jobh experiences
in a seminar with other students
working in Human Services program,
meeling lwo hours per week with
program coordinator on campus. Hu-
man Services 241 will be offered first
semesler; Human Services 243 will be
offered second semester.

Human Services 241
Work Experience Seminar

2Cr.
{2 Lec))

Prerequisile: Concurrent enrollment in
Human Services 812, Problem analysis
and discussion of on-job experiences
in a seminar with other students
working in Human Services program,
meeting two hours per week with
pragram coordinator on campus. Hu-
man Services 241 will be offered first
semester; Human Services 243 will be
ofiered second semester,

Human Services 243
Work Experience Seminar

Human Services 703 and 713 3Cr
(See Work Experience}
Human Services 802 2 Cr.

(See Work Experience)
(Formerly Human Services 240)

Prerequisite; Concurrent envollment in
Human Scrvices 241,

Human Services 812 2 Cr.
{Sec Work Experience)

{Formerly Human Services 242)
Prerequisite: Concurrent enrollment in

Human Services 243.

Human Services 803 and 813 3Cr.
(See Work Experience)

Journalism

(Also see Photography 110)

Journalism 101 3 Ce.
Introduction to {3 Lec)

Mass Communications

A survey course designed Lo provide
students with a panoramic view af the
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field of mass communications and an
understanding of the role of mass me-
dia in moadern sociely. Not restricted
to journalism majors,

3Cr
(2 Lec., 3 Lah)

Journalism 102
News Galhering
and Writing
Prerequisite: Typing ability, Beginning
reporting, study of types of news,
leads, body treatmeni of story, feature
in lead, facts, hackground, and prac-
tice of writing straight news story. Re-
quired for all journalism majors.

3Cr.
(2 Lec, 3 Lab))

Journalism 103
News Gathering
and Writing

Prerequisite: fournalism 102, Required
for all journalism majors. A conlinua-
tion of journatism 102. The writing of
more complex types of news stories.
Specialized writing in the fields of
sports, police news, markets, finance,
sociely, amusements, government, and
news interest to women. Additional
lahoratory work on the student news-
paper.

Journalism 204 3Cr.
News [diting and {3 Lec)
Copy Reading {3 Lec.)

Prerequisite: Journalism 102, A de-
tailed course in editing news for pres-
entation in the newspaper and on
radio and television, Special emphasis
on writing headlines and laying out
Pages.

Machine Transcription
{Sce Business 160)

Management
{See Business Division)

Mathematics
(See Computing Sciences 208)



Mathematics 101 3Cr.
College Algebra (3 Lec.}
Prerequisite: Two years of high school
algebra or Developmental Mathemat-
ics 093, A study of sets, real and com-
plex numbers, absolute value, special
products and {actoring, exponents and
radicals, functions and relations, varia-
tion, linear and quadratic equations,
logarithms, functions of two variables,
systems of equations and inequalities,
clementary aspects of the theory of
equations, progressions, the binomial
thecorem and algebraic proof,

Mathematics 102 3Crn,
Plane Trigonometry (3 tec)
Prerequisite: Mathematics 101 or
equivatent. A study of angular mea-
sure, functions of angles, identitics,
solution of triangles, equations, in-
verse trigonomelric functions, loga-
rithms and complex numbers.

Mathematics 104 5 Cr,
Elementary Functions and (5 Lec.)
Coordinate Geometry |

Prerequisile: Two years of high school
algebra or Developmaental Mathemat-
ics 093, A study of the concept of
function, polynomials of one variable,
arithmetic and geometric sequences,
comhinations and the binomial theo-
rem, rational functions, polynomials of
maore than one variable, exponential
functions, logarithmic functions, trigo-
nometric functions, complex numbers,
vectors, functions of 1w variables,
and analytical geometry which in-
cludes conics, transformation of coor-
dinates, polar coordinates, paramelric
cquations, and three dimensional
space.

Mathematics 105 5Cr.
Elementary Functions and {5 Lec))
Coardinate Geomelry il

Prerequisite; Mathematics 104, A con-
tinuing study of the topics of Math-
ematics 104,

Mathematics 106 5Cr.
Elementary Functions and (5 Lec.)
Coordinate Geomeliy

Prerequisites: Two years of high
school algebra and one semester of
trigonometry. A study of the algebra
of functions to include the (ollowing:
polynomial, rational, exponential, toga-
rithimic and trigonometric functions,
functions of two variables, complex
numbers, vectors, and analytic geome-
try 1o include conics, transformation
of coordinates, polar coordinates, par-
amcetric equations, and three dimen-
sional space.

Mathematics 111 3Cr
Mathematics for Business (3 Lec))
and Economics |

Prerequisite: Two years of high school
algebra or Developmental Mathemat-
ics 093, A study of equalions, inequali-
lies, matrices, linear programming, and
lincar, quadratic, polynomial, rational,
exponential, and togarithmic func-
tions. Applications to business and
economic problems are emphasized.

Mathematics 112 3 Cr.
Mathematics for Business (3 Lec
and Economics 1l

Prerequisite: Mathematics 111, Study
of sequences and limits, diiferential
calculus, integral calculus, optimiza-
tion, and appropriate applications.

Mathematics 115 3Cr.
College Mathematics | (3 Lec))
Prerequisites: One year of high school
algebra and one year of high school
geometry or two years of high school
algebra or Developmaental Mathemat-
ics 093. A course designed for liberal
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arts students which includes the study
of logic, mathematical patterns, math-
ematical recreations, systems of nu-
meration, mathematical systems, sets
and statements, and sets of numbers.
Historical aspects of the above topics
will also be emphasized.

Mathematics 116 3Cr.
College Mathematics I (3 Lec.}

Prerequisite; Mathematics 115. A
course designed for liberal arts stu-
dents which includes the study of al-
gebra, linear programming,
permutations, combinations, probabili-
ty, and geometry. Historical aspects of
the above topics will also be empha-
sized.

Mathematics 117 3Cr.
Fundamental Concepts of Mathematics
for Elementary Teachers (3 Lec.)
A study of the structure of the real
number system, geometry, and math-
ematical analysis with emphasis on the
development of basic concepts in
mathematical thinking needed for el-
ementary teachers,

Mathematics 121 3Cr.
Analytic Geometry (3 Lec))
Prerequisite: Mathematics 102 or
equivalent. A study of the real num-
bers, distance, the straight line, conics,
transformation of coordinates, polar
coordinates, parametric equations, and
three-dimensional space.

Mathematics 126 5Cr.
Introductory Calculus (5 Lab.)

Prerequisile: Mathematics 105 or
Mathematics 106 or Mathematics 121,
or equivalent. A study of limits, con-
tinuity, derivatives, slopes, langents,
chain rule, implicit differentiation,
higher derivatives, differentials, inte-
gration, applications of differential
and integral calculus, and trigonome-
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tric and inverse trigonometric func-
tions.

3Cr.
(3 Lec.)

Prerequisite: One year of high school
algebra or Developmental Mathemat-
ics 091 or the equivalent, A study of
simple and compound interest, bank
discount, payrolls, taxes, insurance,
markup and markdown, corporale se-
curities, depreciation, and purchase
discounts. This course is intended pri-
marily for specialized occupational
programs,

Mathematics 130
Business Mathematics

Mathematics 139
Applied Mathematics

3 Cr.
(3 Lec.}

Prerequisile: One year of high school
algebra or Developmental Mathemat-
ics 091 or equivalent. A study of com-
mercial, technical, and other applied
uses of mathematics. An effort will be
macde to tailor the course to fit the
needs of the students enrolled in each
seclion,

Mathematics 195 3Cr.
Technical Mathematics (3 Lec.)

Prerequisite: Developmental Math-
ematics 091 or the equivalent. A
course designed for technical students
covering a general review of arithme-
tic; a treatment of the basic concepls
of the Tundamental lacts of plane and
solid geometry, compulations with the
slide rule, units and dimensions, a
trealment of the terminology and con-
cepts of elementary algebra, functions,
coordinate systems, systems of simul-
tancous equations, staled problems,
determinants, progressions, and the
binomial theorem.

Mathematics 19 3Cr.
Technical Mathematics (3 Lec)
Prerequisite: Mathematics 195, A
course for technical students which
includes a study of the following: the
trigonometric functions of angles, tri-




gonomelric identities, inverse trigono-
metric functions, trigonometric equa-
tions, complex numbers, logarithms,
vectors, and the solution of triangles.

Mathematics 202 3Cr
Introductory Statistics (3 Lec)
Prerequisite: Two years of high school
algebra or consent of instructor. A study
of collection and tabulation of data, bar
charts, graphs, sampling, measures of
central tendency and variability, corre-
lation, index numbers, statistical distrib-
utions, probability and applications to
various fields.

Mathematics 221 3 Cr.
Linear Algebra {3 Lec.)
Prerequisite; Mathematics 126 or
equivalent. Study of matrices, linear
equations, dot products, cross prod-
ucts, geometrical vectors, determi-
nants, n-dimensional space, and linear
transformation,

Mathematics 227 4 Cr.
Mathematical Analysis | (4 Lec.)
Prerequisite: Mathematics 126 or
equivalent. A continued study of tech-
niques of differentiation and integra-
tion. This will include logarithmic and
exponential functions, parametric
equations, polar coordinates, hyper-
bolic functions and vectors.

Mathematics 228 3Cr.
Mathematical Analysis || (3 Lec))
Prerequisite: Mathematics 227 or
equivalent. A continued study of vec-
tars, functions of several variables,
partial derivatives, multiple integrals,
indeterminate forms, and infinite se-
ries,

Mathematics 230 3Cr.
Differential Equations (3 Lec.)

Prerequisite: Mathematics 227 or con-
sent of instructor. A study of ordinary
differential equations. The course
treats linear equations, systems of
equations, equations with variable

coefficients, existence and uniqueness
of solutions, series solutions, singular
points, transform methods, boundary
value problems and applications.

Music 101
Freshman Theory

4 Cr.
(3 Lec, 3 Lab))
Development and cultivation of musi-
cianship skills, especially in the areas
of tonal and rhythmic perception and
articulation. Presentation of the essen-
tial elements of music; introduction to
sightsinging, keyboard, and notation.

Music 102 4 Cr.
freshman Theory (3 Lec., 3 tab)
Prerequisite; Music 107 or consent of
instructor. Introduction to part-writing
and harmonization with triads and
their inversions; classification of
chords; seventh chords, sight-singing,
dictation, and keyboard harmony.

Music 104 3Cr
Music Appreciation {3 Lec.)
A concise survey of the basic elements
of music and their application in the
music literature of Western civiliza-
tion, particularly from the Barogue to
the present. Relevant cuitural influenc-
es upon the music of each era are ob-
served.

Music 105 1Cr.
Italian Diction (2 Lab.)
A study of the phonetic sounds of the
italian language, with selected vocab-
ulary and little or no conversation. Pri-
marily for voice majors.

Music 106 1Cr.
french Diclion {2 Lab.)
A study of the phonetic sounds of the
French language, with selected vocab-
ulary and little or no conversation. Pri-
marily for voice majors,
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Music 107 1Cr.
German Diction (2 Lah.)

A study of the phonetic sounds of the
German language, with selected vo-
cabulary and little or no conversation.
Primarily for voice majors.

Music 110 3Cr.
Music Literature (3 Lec))

A course dealing with the characteris-
tics of sound, the elements of music,
performance media, and musical tex-
ture as seen in the music ol recogniz-
ed composers in the major periods of
music history. Special emphasis is giv-
en 1o the music of the late Gothic,
Renaissance, and Barogue era.

Music 111 3Cr
Music Literature {3 lec)
Prerequisite: Music 110, A continua-
tion of the compositional procedures
and forms employed by the creators
ol music. Altention is focused upon
the music of the Classical, Romantic,
and Maodern periods.

Music 113 3Cr.
Foundations in {3 Lec)
Music |

Emphasis upon participation and the
nocessary skills for satisfactory per-
formance in singing, playing an instru-
ment, listening, creating rhythmic
responses, Development of increasing
ability to manage notation {(music
reading). Course designed spocifically
for the non-music major.

Music 114 3 Cr.
Foundations in {3 lec)
Music {1

Prerequisite: Music 113, A continua-
tion of music 113,
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Music 117 1Cr.
Piano Class 1 (2 tab.}
Class instruction in the areas of basic
musicianship and piano skills designed
primarily for those with no knowledge
in piano skills, Open to all students.

1Cr.
{2 Lab.)
Includes techniques, skills, harmoniza-
tion, transposition, improvisation, ac-
companying, sightreading and
performing various styles of repertoire.
Open to all students.

Music 118
Piano Class 1

Music 119 1 Ce.
Guitar Class | (2 Labh))

Class instruction covering the basics
of guitar skill, designed primarily for
those with limited knowledge in the
reading of music or playing the guitar.
Open to all students.

Music 120 1Cr.
Guitar Class 1l {2 Lab.)
Prerequisite: Music 119 or the equiva-
lent. A continuation of the skills intro-
duced in Music 119 with emphasis on
perfecting classical guitar technigues
and music reading skills.

Applied Music

Subject to enrollment, students may
receive private instruction in the fol-
lowing courses: Piano, Qrgan, Voice,
Violin, Viola, Cello, Double Bass, Flute,
Oboe, Clarinet, Bassoon, Saxophone,
Trumpet, French Horn, Trombone, Bar-
itone, Tuba, Percussion, Guitar, Elec-
tric Bass, and Drum Set.

Music 121-143 1Cr.
Applied Music-Minor {1 Lec)
Private instruction in the student’s
secandary area. One half-hour lesson
a week, Open to students registered
in music theory, ensembles, and other
music major or minor courses. Fee re-
quired.




Music 221-231 2Cr.
Applicd Music- {1 Lec)
Concentration

Private instruction in the area of the
student’s concentration, Two half hour
lessons a week. Open to students reg-
istered in music theory, ensembles,
and other music major or minor
courses. Fee required.

Music 251-270 3Cr
Anplied Music-Major {1 Lec.)
Private instruction in the area of the
student’s major instrument, Primarily
for music performance majors, Two
half hour lessons a week. Open to
students registered in music theory,
ensembles, and other music major or
minor courses. Fee required.

Music 150 1Cr.
Chorus {3 Lab.)
Prerequisite: Consent of instructor.
Open to all students of the college,
the chorus studies and performs a
wide variety of music representing the
literature of the great eras of music
history.

Music 151 1Cr.
Voice Class | (2 Lab.)

A course teaching the principles of
breathing, voice production, tone con-
trof, enunciation and phrasing, Two
group lessons a week. Open to all
non-voice majors.

Music 152 1Cr.
Voice Class I (2 Lab.)
A continuation of Music 151 with em-
phasis on solo singing, appearance in
studio recital, stage development, per-
sonality development. Open to all
non-voice majors. Two group lessons a
week,

Music 155 1Cr.
Vocal Ensemble {3 Lab.)

A select group for mixed voices con-
cenlrating upon cxcellence of per-
formance. Membership is open to any

student by audition, who, in the opin-
ian of the director, possesses special
interest and skills in performance of
advanced choral literature.

Music 156 1Cr.
Madlrigal Singers (3 Lab.)
Select group of vocalists offering ex-
perience in the reading and perform-
ing of literature for smakt ensembles.
Membership through audition with
the apprapriate director.

Music 160 1Cr.
Band (3 Lab))
Prerequisite: Non-wind instrument
majors—consent of the instructor, The
band studies and performs a wide va-
riety of music in all areas of hand lit-
erature. Required of all wind
instrument majors,

Music 170 1Cr.
Orchestra (3 Lab.)
A course affording cxperience in per-
forming and reading orchesiral litera-
ture and participation in the college
orchestra.

Music 171 1Cr.
Woodwind Ensemble {3 Lab.)
Select group of instrumentalists offer-
ing experience in the reading and per-
formance of literature for small
ensembles. Membership through audi-
tion with the appropriate director.

Music 172 1 Cr.
Brass Ensemble {3 Lab)
Selecl group of instrumentalists offer-
ing experience in the reading and per-
forming of literature for smali
ensembies. Membership through audi-
tion with the appropriate dircctor.
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Music 173 1Cr.
Percussion Ensemble (3 Lab.)

Select group of instrumentalists offer-
ing experience in the reading and per-
forming of literature for small
ensembles. Membership through audi-
tion with the appropriate director.

Music 174 1Cr.
Keyboard Ensemble (3 Lab.)

Select group of instrumentalists offer-
ing experience in the reading and per-
forming of literature for small
ensembles. Membership through audi-
tion with the appropriate director,

Music 175 1Cr.
String Ensemble (3 Lab.)
Select group of instrumentalists offer-
ing experience in the reading and per-
forming of literature for small
ensembles. Membership through audi-
tion with the appropriate director,

Music 177 1Cr.
Chamber Ensemble (3 Lab.}
Select group of instrumentalists or vo-
calists offering experience in the read-
ing and performing of literature for

small ensembles. Membership through
audition with the appropriate direclor.

Music 185 1Cr.
Stage Band (3 Lab.)
Prerequisite: Consent of instructor.
The stage band studies and performs a
wide variety of music with emphasis
on the jazz oriented big-band styles of
the 1960's.

Music 199 1Cr.
Recital (2 Lab.)
One period per week designed to al-
low students of private lessons an op-
portunity 10 perform before an
audience, Required for all music ma-
jors and open lo all other students.
Credit for this course does not apply
to the Associate Degree.
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Music 201 4 Cr.
Sophomore Theory (3 Lec, 3 Lab)

Prerequisite: Music 101-102 or by con-
sent of instructor, A continuation of
freshman theory, including a study of
larger forms, thematic development,
chromatic chords including the neo-
politan sixth and augmented sixth
chords, diatonic seventh chords with
advanced sight-singing, keyboard har-
mony and ear training.

Music 202 4 Cr.
Sophomore Theory {3 Lec,, 3 Lab))
Prerequisite: Music 201 or equivalent
or by consent of instructor. A continu-
ation of Music 201, including a study
of sonata-allegro form, ninth, eleventh
and thirteenth chords, exploration of
new key schemes, impressionism, mel-
ody, harmony, tonality, and formal
processes as they apply to twentieth
century music with a comparable ad-
vance in sight-singing, keyhoard har-
mony and ear training.

Music 203 3Cr.
Compaosition (3 Lec.)
Prerequisites: Music 101, Music 102.
Composing in small forms for simple
media in both traditional styles and
styles of the student’s choice. May be
repeated for credit.

Office Machines
(See Business 161)

Organizational Behavior
{See Business 237)

Philosophy 102 3Cr.
Introduction to (3 Lec))
Philosophy

A survey course designed to acquainl
the student with some of the funda-
mental problems in philosophy and
with methods used to deal with them.
Some principal views, both ancient
and moedern, are examined as possible
solutions,




Philosophy 105 3 Cr.
Logic (3 Lec))
An analysis of the principles of logical
thinking. An eifort is made to apply
logic’s methods and tools 10 real life
situations. Fallacies, definilions, analo-
gies, syllogisms, Venn Diagrams, and
other topics are discussed.

Philosophy 202
Introduction to Social and
Political Philosophy
Prerequisite: Three hours ol philoso-
phy or consent of the instructor, An
examination of the relationship of
philosophical ideas to the community
with emphasis on conceplts of natural
rights, justice, education, freedom and
responsibilily.

3 Cr.
(3 Lec.)

Philosophy 203 3Cr.
Ethics {3 Lec.)
Prercquisite: Three hours of phifoso-
phy or consent of instructor. A survey
of the classical and modern theories
of the moral nature of man, posing al-
ternative views of his responsibilities
to self and society. The course is de-
signed Lo verify the ethical issues and
their metaphysical and epistemological
bases so as Lo assist the student to-
ward sound application of ethical
principles in his own life,

Philosophy 207
History of Ancient
Philosophy

3Cr.
{3 Lec.)

Prerequisite: Three hours af philoso-
phy or consent of instructor. This
course is a historical examination of
philosophy from presocratic times o
the Renaissance. Connections between
the Presocratics, Plato, and Aristotle
will be drawn, Stoicism, Epicureanism,
and Scholasticism will be considered.

Philosophy 208
History of Modern
Philosophy
Prerequisite; Three hours of philoso-
phy or consent of instructor. A contin-
uation of Philosophy 207. Starting with
the Renaissance, it examines western
philosophic thought through the 19th
century. Special emphasis will be giv-
en Continenlal Rationalism, British
Empiricism, Kantian metaphysics and
epistemology, and the Hegelian sys-
tem as il is relaled to 20th century
philosophies. Emphasis will be placed
on the historical relationship existing
between these schools of thought.

Philosophy 210 3Cr.
Studies in Philosophy {3 Lec)
Prerequisite: Three hours of philoso-
phy or sophomare standing. Students
will study a philosophical problem,
movement, or special 1opic. Course ti-
tles and descriptions will he available
each semester prior to registration.

3 Cr.
(3 Lec.}

Photography 110
Introduction {o

Photography and
Photo-Journalism

3 Cr.
{2 Lec,, 4 Lab.)

tntroduction to photography and pho-
tojournalism, The general mechanics
of camera lenses and shutlers, gencral
characteristics of photographic films,
papers and chemicals. Proper pholo-
graphic darkroom procedures includ-
ing enlarging, processing, contact
printing, and exposing of photograph-
ic films and papers. Study of artificial
lighting. Laboratory fee required.,

Physical Education Activity Courses

Onec of the main objectives of the
Physical Education Division at Eastfield
College is to provide the opportunity
for cach student to become skilled in
at least one physical activity which
will prepare him for personal enjoy-
ment of leisure time. Students are
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urged o take advantage of the pro-
gram hy registering for a Physical Ed-
ucation Activity course each semester.

Physical Education 100 1Cr.
Lifetime Sports (3 Lab.)
Activitics

Students are provided an opportunity
for participation and instruction in
various lifetime sports, Selection may
he made from archery, badminton,
bowling, golf, handball, racquetball,
softhall, swimming, tennis, and other
sports, Activities may be offered sin-
gularly or in combinations. Instruction
shall be presented at the beginner and
advanced-heginner levels. The course
is designed for male and female stu-
dents and may be repeated for credit
providing students select difierent ac-
tivilies. Laboratory fee required.

Physical Education 111
Beginning Wrestling

1Cr.
(2 Lab.)
Basic wrestling fundamentals, tech-
niques, rules and strategy will be
taught. Emphasis will also be placed
upon spectator appreciation. Uniform
required, Laboratory fee required.

Physical Education 112 1Cr.
Softhall and Soccer (2 Lab.)
Designed to provide the student an
opportunily for instruction and partic-
ipation in softball and soccer. Uniform
required. Laboratory fee required.

Physical Education 113
Handball and

Racquetball

1 Cr.
{2 Lab.}

Designed to provide the student an
opportunity {or basic skills develop-
ment in handball and racquetball.
Uniform required. Laboratory fee re-
quired.

Physical Education 114
Beginning Badminton

1 Cr.
(2 Lab))
This course is designed 1o teach the
histary, rules, and beginning skills in-
volved in the playing of badmintan.
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Uniform required. Laboratory fee re-
quired.

1Cr
{3 Lab.}

Physical Education 115
Physical Performance
Lab

This course is designed to diagnose
and measure the student’s physical
condition and prescribe a program of
exercise 10 carry with him through
life. Much of the course work will be
carried on in the Physical Performance
Labaratory. Coeducational, Uniform
required. Laboratory fee required.

1Cr.
{2 Lab.)
A co-educational activity class de-
signed to offer intramural competition
in a varicty of co-educational activi-
ties. Uniform required. Lahoratory fee
required,

Physical Education 116
Intramural Athletics

1Cr.
{2 Lab.}

A co-educational class in beginning
archery. Equipment furnished. No
uniform required. Laboratory fee re-
quired.

Physical Education 117
Beginning Archery

Physical Education 118 1Cr.
Beginning Colf (2 Lah.)
A co-cducational class in beginning
goli. Equipment furnished. No unilorm
required, Laboratory fee required.

Physical Education 119
Beginning Tennis

1Cr.
(2 Lab.)
A co-educational course designed for
the beginner. Basic tennis fundamen-
tals will be stressed. Uniform required.
taboratory fee required.

Physical Education 120
Beginning Bowling

1Cr.
(2 Lab))
A co-educational class in beginning
bowling. Held off campus. Equipment
furnished, no uniform required. Labo-
ratory fee required,



Physical Education 122
Gymnastics and Tumbling

1Cr.
(2 Lab.)
A co-educational class in tumbling,
horizonltal har, parallel bars, rings and
trampoline. Uniform required. Labora-
tory fee required,

Physical Education 123 1Cr.
Beginning Swimming (2 Lab.)
A co-cducational course designed to
teach a non-swimmer (o survive in the
waler. Uniform required. Laboratory
fee required.

Physical Education 125
Figure Training and
Condilioning Exercise

1Cr.
{3 Lah.}

A course designed to develop an uin-
derstanding of controlling body
weight and muscular development,
through vigorous rhythmical activities.
Uniiorm required. Laboratory fee re-
quired.

Physical Education 127
Basketball and
Volleyball

1Cr.
(2 Lab.}

Techniques, rules and strategy of the
game will be taught and the emphasis
will be on playing the game, Uniform
required. Laboralory fee required.

Physical Education 128
Sacial and Folk
Dance

1Cr.
{2 Lab.}

A co-educational, beginning class in
social and folk dance. No uniform re-
quired. Laboratory fee required.

Physical Education 129 1Cr.
Modaermn Dance (2 Lab.)
A co-educational, beginning class in
Modern Dance, Uniform required.
Laboratory fee required.

Physical Education 217
Intermediate
Archery

1 Cr.
(2 Lab.}

This course is designed Tor the student
who has had previous experience in
archery and who waould like 1o engage

in target shooting and field archery.
The student furnishes equipment, and
na uniform is required. Laboratory fee
required.

Physical Education 218 1Cr.
Intermediate {2 Lab.)
Golf

Prerequisite: Permission of instrucior,
Instruction and practice in interme-
diate and advanced golf skills. No
uniform required. Laboratory lee re-
quired,

Physical Education 219 1Cr.
Intermadiate Tennis {2 Lab.))
Prerequisite: Permission of instructor,
A course designed to develop skills
and techniques beyond the “hegin-

ner” stage. Laboratory fee required.

Physical Education 222 1Cr.
Intermediate Gymnaslics {2 Lah.)
Prerequisite: PEH 122. A course de-
signed 1o develop skills and tech-
niques beyond the ‘beginner” stage.
Uniform required. Laboratory fee re-
quired.

Physical Education 223
Intermediate Swimming

1Cr.
(2 Lab.)
Prerequisite; Deep waler swimming. A
co-educational course designed to
qualify students for Red Cross Life
Saving card. Stroke analysis and diving
will be included. Uniform required.
Laboratory fee required.,

AY
Physical Education 224
Skin and Scuba Diving

1Cr.
(2 Lab))
Prerequisite: Deep water swimmer, In-
struction and practice in usc of equip-
ment, techniques and fundamentals of
skill and scuba diving. Co-educational.
Arrangements will be made regarding
equipment. Laboratory fee required.
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1Cr.
(2 Lab.)
Prerequisite: Current senior life saving
card. Principles and techniques for in-
struclors in water safety and life sav-
ing classes. Satisfactory completion of
course qualifies the student to test for
certification by the Red Cross as
Water Safety Instructor. Uniform and
laboratory fee required.

Physical Education 233
Water Safety Instructor

Physical Education
Nan-Activity Courses

Physical Education 101 3Cr.
Fundamentals of Health (3 Lec.)

A study of personal and community
health, Emphasis placed on causative
factors of mental and physical health
and the means of disease transmission
and prevention. For majors, minors
and students with specific interest,

Physical Education 110 3Cr.
Community Recreation (3 Lec)
Principles, organization, and the func-

tion of recreation in American society.
Designed for students planning a ma-

jor or minor in Health Physical Educa-

tion or Recreation.

Physical Education 144
Introduction to Physical
Education

3Cr
(3 Lec))

Designed for professional orientation
in physical education, health and rec-
reation. Brief history, philosophy and
modern trends of physical education,
leacher qualiflication, vocational op-
portunities, expecled compelencies,
and skill testing comprise the contents
of the course. For students majoring in
Physical Education,

Physical Education 147 3Crn
Sports (2 Lec., 2 Oificiating)
Officiating |

This course is especially designed for
those studenis who would like to
choose sports officiating for an avoca-
tion and/or to increase knowledge in
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and appreciation of sports. Sports cov-
ered in this course will be footbalt
and basketball. As part of the course
requirement students will be expected
1o officiate intramural games.

Physical Education 148 3Cr.
Sports {2 Lec., 2 Officiating)
Officiating 1

This course is especially designed for
those students who would like to
choose sports officiating for an avoca-
tion and/or to increase knowledge in
the appreciation of sports. Sports cov-
ered in this course will be softhalt,
track and field, and baseball.

Physical Education 257
Standard and Advanced
First Aid

The theory and practice in the stand-
ard and advanced courses of the
American National Red Cross in first
aid and safety.

3Cr.
(3 Lec.)

Physical Science 118 4 Cr.
Physical Science (3 Lec,, 2 Lab))
A study of the bhasic principles and
concepts of physics, chemistry and
nuclear science. The course relates
these basic sciences 1o man’s physical

world at an introductory level, This
course is intended primarily for the

non-science major. Laboratory fee re-
quired.

Physical Science 119 4 Cr.
Physical Science (3 Lec, 2 Lab))
The course encompasses the interac-
tion of the earth sciences and man’s
physical world, Geology, astronomy,
meteorology and space science are
emphasized through the application of
selected principles and concepts of
the applied sciences. The course is di-
rected toward the non-science major.
Laboratory fee required.



Physics 111
Introductory General
Physics

Prerequisite: Two years high school al-
gebra, including trigonometry or
cquivalent. The first semester of a
two-semesler course designed for pre-
dental, biology, pre-medical, pre-
pharmacy, and pre-architecture majors
and other students who require a two-
semester technical course in physics.
Laboratary includes a one-hour prob-
lem session. Laboratory fee required.

4 Cr.
(3 Lec., 3 Lab.)

Physics 112
Introductory General
Physics

4 Cr.
{3 Lec., 3 Lab.)

Prerequisite: Physics 111, A continua-
tion of Physics 111 which includes the
study of electricity, magnetism, light,
and sound. Laboratory includes a one-
hour problem session. Laboratory fee
required.

4 Cr.
(3 Lec, 3 Lab.}

Physics 115
Physics for the
Liberal Arts

An introduction to the various areas
of physics as they relate to the world
in which we live, accomplished
through the study of selected topics
including mechanics, thermodynamics,
acoustics, electrodynamics, optics, and
atomic physics. This course is intend-
ed primarily for the non-science ma-
jor. Laboratory includes a one-hour
problem session. Laboratory fee re-
quired.

Physics 116 4 Cr.
Physics for (3 Lec, 3 Lab))
Liberal Arts

Prerequisite: Physics 115. A continua-
tion of Physics 115, Laboratory in-
cludes a one hour problem session.
Laboratory fee required.

Physics 131
Applied Physics

4 Cr.
{3 Lec,, 3 Lab.)

Prerequisite: Mathemalics 195 or con-
current enrollment in Mathematics
195, The first half of a ene year course
designed 1o explain the basic concepls
of the properly of matier, mechanics,
heat, sound, light, electricity, magnet-
ism, and atomic theory with emphasis
on applications and problem solving.
Designed primarily for students en-
rolled in technical programs. Labora-
tory includes a one-hour problem
session, Laboratory fee required.

Physics 132 4 Cr.
Applied Physics (3 Lec., 3 Lab.)
Prerequisite: Physics 131. A continua-
tion of Physics 131, Laboratory in-
cludes a one-hour problem session,
Laboratory fee required.

Physics 201 4Cr.
General Physics {3 Lec., 3 Laly)
Prerequisite: Credit or concurrent reg-
istration in Mathematics 126. Princi-
ples and applications of mechanics,
wave motion, and sound-emphasizing
fundamental concepts, problem solv-
ing, notation, and units. Designed pri-
marily for physics, chemisiry,
mathematics, and enginecring majors.
Laboratory includes a one-hour prob-
lem session. Laboratory fee required.

Physics 202
General Physics

4 Cr.
(3 Lec,, 3 Lab))
Prerequisites: Physics 201 and credil or
concurrent registration in Mathematics
227. Principles and applications of
heat, electricity, magnetism and oplics
emphasizing fundamentals, concepts,
problem solving, notation and units.
Laboratory includes a onc-hour prob-
lem session. Laboratory fee required,
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Physics 203
Introduction to
Modern Physics

4 Cr.
(3 Lec,, 3 Lab)

Prerequisite: Physics 202, Principles of
relativily, atomic and nuclear physics
with emphasis on fundamental con-
cepts, prablem solving, natation, and
unils. Laboratory includes a onc-hour
problem session. Laboratory fee re-
quired.

Psychology (Also see Human Develop-
ment)

3 Cr.
{3 Lec)
A study of basic problems and princi-
ples of human experience and behav-
ior; heredity and environmemnd, the
nervous system, motivation, Icarning,
emotions, thinking and intelligence.
(This course is offered on campus and
via television.)

Psychology 105
Introduction to Psychology

Psychology 131 3Cr.
Human Relations {3 Lec)

A study involving the direct applica-
tion of psychological principles to hu-
man relations problems in business
and industry, Consideration is given to

group dynamics and adjustment fac-
tors retated to employment and ad-

vancement. The presentation will be
tailored 10 fit the needs of the student
enroled in each section,

Psychology 201 3Cr.
Developmental Psychology (3 Lec))
Prerequisite: Psychotogy 105. A study
of human growth, development and
behavior, emphasizing the psychologi-
cal changes which occur during the
life pattern. The processes of life from
prenatal beginnings to adulthood are
treated in an integrated manner. Due
attention is given to aging and its
place in the developmenta! sequence.
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3Cr.
{3 lecl)

Psychology 205
Psychology of
Personality
Prerequisite: Psychology 105. A con-
sideration of the important factors in-
volved in successful human
adjustment including child-parent re-
lationships, adolescence, anxicty
states, mechanisms of defense and
psychoanalytic concepts. The course
includes a survey of methods of per-
sonality measurement.

Psychology 207 3Cr
Social Psychology (3 Lec)
Prerequisites: Psychology 105 and/or
Sociology 101. A survey of the re-
search and theories dealing with indi-
vidual behavior in the sociat
ecnvironment, Topics include socio-
psychological process, atlitude forma-
tion and change, interpersonal rela-
tions, and group processes, The
student may register for either Psy-
chology 207 or Sociology 207.

Psychology 209 3Cr.
General Psychology 3 lec)
Prerequisite: Psychology 105. An in-
depth survey of behavior, including
learning, motivation, perception, and

emotion, An introduction to behavior-
al research, data collecting, and analy-

sis will be included. Recommended
for psychology majors.

Reading 101
Effective College Reading

3Cr.
{3 Lec.;
Reading 101 emphasizes comprehen-
sion technigques in reading fiction and
non-liction. Improved critical reading
skills inctuding analysis, critique and
evaluation of written matenial are ex-
plored. Reading comprehension and
flexibility of reading rale are stressed,
In addition, advanced learning toch-
niques in listening, note-taking, under-
lining, concentration, and reading in



specialized academic areas are devel-
oped.

Reading 102 3Cr.
Speed Reading/Learning (3 Lec))
The course emphasizes improved cril-
ical reading/learning skills utilizing an
aggressive, dynamic approach, Reading
comprehension is stressed using speed
reading techniques. Learning and
memory depth skills are taught, The
course employs video tape recorded
programmed instructional units of-
fered in a laboratory setting.

Recreation 132 3Cr.
Social Recrealion {3 Lec)
Introduces the methods and matcerials
for planning, organizing, and conducl-
ing sacial activities for different age
grouns.

Recreation 133 2 Cr.
Field Observation | {1 Lec., 3 Lab)
Designed 1o alford a direct observa-
tion of the techniques and procedures
of recreation leadership being utilized
in a variely of existing programs,
Recreation 231 3Cr.
Outdoor Recreation 3 Lec)

A study of the development and
trencds of outdoor recreation and or-
ganized camping.

Recreation 235 3 Cr.
Program Planning and {3 Lec))
Qrganization

Study of essential elements and basic
principles involved in the planning
and organization, supervision, promo-
tion and evaluation of various recre-
ation programs,

Recreation 236 3 Cr.
Field Work 1l {1 Lec., 4 Lab.)

Prerequisites: Recreation 133 and
sophomaore standing. Designed to give
the recreation student practical expe-
ricnce in developing recreational leacd-
ership skills. The student will work as

a recreation leader with responsibility
in planning, conducting, and evalual-
g an activily or program,

Recreation 237 3Cr
Business Procedures in {3 Lec))
Recrealion

Prerequisite: Sophomare standing.
Study and application of routine pro-
cedures that are unigue to Lhe recre-
ation leader. Included will be
procedures in scheduling, tournament
construction, hudget, finance, records,
office management, public relations,
media reporting, and operation of are-
as and facilities.

Recreation 238 2Cr.
Aqualics (1 Lec,, 2 Lab.)
Technique and procedures of selecied
water-related activities and their use
in recreation programs. Included will
be pool management, staff training,
safety and supervision of aquatics.

Recreation 239 3Cr.
Field Work I (1 Lec,, 4 Lab.)
Prerequisites: Recreation 236 and
sophomore standing. The student will
be placed in a recreation center and
be a working member of the profes-
sional slafl under proper supervision
of the supervisor and director of rec-
reation of Eastfietd,

Religion 101 3 Cr.
Religion in American (3 Lec))
Culture:

A systematic examination of religion
in American culture. Emphasis upon
the characteristics of American reli-
gion, an objective study of various re-
ligious groups, and an examinalion of
the relation of religion to the arts and
other cultural phenomena.

Religion 103 3 Cr.
Introduction 1o (3 Lec)
Phiiosophy of Religion
{Formerly Religion 102)
Investigation of basic problems in phi-
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losophy of religion: faith and reason,
the existence of God, the nature of re-
ligious language and literalure, evil
and human destiny. Analysis of the ef-
fect of religious belief and practice
upon sacial and moral life in both
Eastern and Western traditions.

Religion 201
Major World Religions

3Cr.
(3 Lec)

Prerequisite; Sophomore standing or
consent of instructor recommended. A
survey of major world faiths, the
course will concentrate on the basic
texts of Eastern and Wesltern religions
and on the creative personalities of
their founders. There will be some
consideration of the problems of “ob-
jective” study of religions, of primitive
religions, and of alternatives 1o major
world religions such as astrology and
atheism,

Salesmanship

{Sec Business 230)

Science 100 3Cr.
History of Science (3 Lec.)

A study of the development of scien-
tific knowledge, including biology, ge-
netics, chemistry, mathematics,
astronomy, architecture, industrial
technology, and ethical considerations
relating 1o the use of scientiflic knowl-
edge. (This course is offered via tele-
vision.)

Secretarial Training
{Sce Business 162)

Shorthand
(Sce Business 159, 164, 263, 264)

Social Science 131
American Civilization

3Crn.
(3 Lec.}
A course designed to provide the stu-
dent with some hislorical perspeclive
for understanding the economic, polit-
ical, and social institutions of modern
sociely. In this context, emphasis will
be placed upon U.S. and Texas history
and constitulional development. It is
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advised that these courses be taken in
order: 131, 132.

3Cr.
{3 Lec))

A continuation of Social Science 131.

Social Science 132
American Civilization

3Cr
{3 Lec)

Sociology 101
Introduction to
Sociology

An inquiry into the nature of society
and the foundations of group life, in-
cluding institutions, with a broad pres-
entation of the bases of social change,
processes and problems,

3Cr.
(3 Lec.)

Prerequisite: Sociology 101, A study of
the background, emergency and scope
of current group relationships in our
society, emphasizing topics as they
apply to social adjustment in the fam-
ily and the total community environ-
ment.

Sociology 102
Sacial Problems

3Cr
(3 Lec.)

Sociology 203
Marriage and Family

Prerequisite: Saciology 101 rec-
ommended. An analysis of courtship
patterns, marriage and family forms,
relationships and functions, and so-
ciocultural differences in family be-
havior.

3 Cr.
(3 Lec))

Prerequisites: Sociology 101 and/or six
hours of U.S. History recommended.
The principal minority groups in
American sociely; their soctological
significance and historic contributions,
An emphasis will be placed on prob-
leims of intergroup relations, social
movements and related social changes
occurring on the contemporary Ameri-
can scene. The studentl may regisler
for either History 204 or Sociology 204,

Sociology 204
American Minorities




3Cr.
{3 Lec.)

Sociology 205
Introduction to Social
Research

Prerequisites: Sociology 101, Develop-
mental Mathematics 093, or equiva-
lent, Principles and procedures in
social research; sources of data and
techniques of collection and analysis,
including statistical description. Com-
monly required of sociology majors,
Useful 1o students of alt behavioral
sciences.

Sociology 206
Introduction to Social
Work

Prerequisite: Consent of instructor re-
quired. Development of the philoso-
phy and practice of social work in the
United States; survey of the fields and
techniques of sacial work; attention
given Lo requirements for training in
social work.

3Cr.
(3 Lec))

Sociology 207
Social Psychology

3Cr.
(3 Lec.)
Prerequisites: Psychology 105 and/or
Sociotogy 101. Same as Psychology
207. The student may elect the subject
arca heading appropriate 1o his major,
The student may not receive credit for
hoth Psychology 207 and Sociology
207.

Spanish 101
Beginning Spanish

4 Cr,
(3 Lec, 2 Lab))
Essentials of grammar, easy idiomatic
prose, stress on pronunciation, com-
prehension, and oral expression. Labo-
ratory fec required.

Spanish 102 4 Cr.
Beginning Spanish (3 Lec., 2 Lab)
Prerequisite: Spanish 101 or equiva-
fent. Continuation of Spanish 101 with
emphasis on idiomatic language and
complicated syntax. Laboratory fee re-
quired.

Spanish 201
intermediate Spanish

3Cr.
(3 Lec))
Prerequisite: Spanish 102 or equivalent
or consent of the instructor. Reading,
compaosition, grammar review and in-
tense oral practice.

Spanish 202
Intermediate Spanish

3 Cr.
{3 Lec.)
Prerequisite: Spanish 201 or cquiva-
lent. Continuation of Spanish 201 with
reading selections drawn mare directly
from contemporary literary sources,
Composition.

Speech 100
Speech Laboratory

1Cr.
(3 Lab))
A laboratory course for the prepara-
tion of speeches, readings of dialogue
from literature, and debate proposi-
tions which wilt be presented through
the community, May be repeated for
one additional hour of credil each se-
mester.

Speech 105 3Cr.
Fundamentals of Public (3 Lec))
Speaking

An introductory course in public
speaking. Principles of reasoning. Em-
phasis upon the delivery of carefully
prepared speeches. Special attention
1o audience analysis, collection of ma-
terials, and outlining.

Speech 109
Voice and Articulation

3 Cr.
(3 Lec.)
A study of the mechanics of speech
applied to improvement of the
individual’s voice and pronunciation.

3 Cr.
(3 Lec)
A study of theories and application of
techniques of public discussion and
argumentation. Special emphasis on
development of ability to evaluate, an-
alyze, and think logically, through ap-
plication to current problems.

Speech 205
Discussion and Debate
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Speech 206
Oral Inlerpretation

3 Cr.
{3 lec))
A study of fundamental techniques of
analyzing various types of literature
and practice in preparing and pre-
senting selections orafly. Emphasis on
individual improvement.

3Cr.
(3 Lec)

Speech 207
Advanced Oral
fnterpretation
Prerequisites: Speech 105 and 206, Ap-
plication of basic principles of inlor-
pretation to longer selections of
literature; more detailed analysis and
arranging of poctry and prose for vari-
ous types of multiple reading situ-
ations including choral speaking and
reader’s theatre. Investigation of all
types of literature which are suited to
group interprelation work.

Theatre 100
Rehearsal and Performance

1Cr.
(4 Lab,)
Prerequisite; Acceptance as a member
of the cast or crew of a major pro-
duction, Participation in the class in-
cludes the rehearsal and performance
of the current theatrical presentation
of the Division, Students will be en-
rolled by the director upon heing ac-
cepled for participation in a major
production. Credit limited to one hour
poer SCIMester,

Theatre 101
Infroduction 1o the
Theatre

A general survey designed Lo acquaint
the student with the various aspecls
of theatre, plays and playwrights, «i-
recling and acting, theatres, artists,
and technicians,

3 Cr.
(3 Lec)

Theatre 102 3Cr.
Contemporary Theatre (3 Lecl)
A study of the modern theatre and
cinema as art forms, with attention to
the historical background and tradi-
tions of cach, Emphasis is placed on a

B0

better understanding of the social,
cultural, and aesthelic significance of
these media in today’s life. Includes
the reading of a number of modern
plays and the viewing of specially se-
fected films.

Theatre 103
Stagecraft |

3Cr
{2 Llec,, 3 Lab)

A study of the technical aspects of
play production including set design
and construction, stage lighting, make-
up, costuming, and related areas,

Theatre 104 3Cr.
Stagecraft Il {2 Lec., 3 Lab))

Prerequisite; Theatre 103 or consent of
instructor. A continuation of Theatre
103 with emphasis on individual pro-
jects in set and lighting design and
construction, including further explor-
ation of the technical aspects of play
production.

Theatre 106
Acting |

1Cr
(2 Llec,, 3 Lab)

Individual and group activity with the-
ory and exercises in hodily control,
voice, pantomine, interpretation, ¢har-
acterization, and stage movement.
Analysis and study of specific roles for
stage presentation,

Theatre 107 3Cr.
Acling (2 1ec, 3lab)
Prerequisite: Theatre 106 or consent of
instructor. Continuation of Theatre 106
with emphasis on problems of com-
plex characterization, ensemble acting,
stylized acting and acting in period
plays.

Theatre 109
Voice and
Arlicutation

3Cr.
{3 Lec)

Same as Speech 109, The student may
nol receive credit for both Theatre 109
and Speech 109,



Theatre 201
Television
Production |

3 Cr.
{2 Lec., 3 Lah)

A study of studio operations, equip-
ment use, practical applications of the
broadcasting arts. Includes units on
camera, sounds, lights, continuity, and
audio-video recording.

Theatre 202
Television
Production Il

3Cr
{2 Lec, 3 Lab)

Prerequisite: Theatre 201. A continua-
tion of Television Production 1,

Theatre 203
Broadcasting
Communications |
Survey of broadcasting modia; its na-
ture, practice, and basic techniques of
operation.

Theatre 204
Broadcasting
Communications ||
Prerequisite: Theatre 203, A continua-
tion of Broadcasting Communications
I. Required lab assignment and lab
fees.

3Cr
(3 Lec,, 2 Lab.)

3 Cr.
(3 Lec,, 2 Lab.)

Training Paraprofessionals
for the Deaf 140
Intreduction to
Psychology of Deafness
{Formerly TP} 130)

An introduction to the study of the
psychology of and the history of the
education of the deaf, Emphasis on
the psychological, social, emotional,
and occupational aspects of deafness.

3Cr.
{2 Lec., 2 Lab.)

Training Paraprofessionals
for the Deaf 141
Beginning Sign
Language
{Formorly TP 133)
Prerequisite; For TP majors, TPD 142
should be taken concurrently with this
course. An introduction to the lan-
guage of signs and fingerspelling and
practice and experience in developing

4 Cr.
(3 Lec, 2 Lab))

expressive and receptive skills. Con-
centration on the maslery of expres-
sive skills.

Training Paraprofessionals
for the Deaf 142
Communication Theory
and Language Development
of the Deaf

(Formerly TPID 132)

Basic communication mothods used
by the deaf with emphasis on interre-
lationship of all language methods and
the concept of total communication—
theories, ideas, methods of language,
communication, and English.

3Cr.
{3 Lec)

Training Paraprofessionals
for the Deaf 143
intermedtate Sign
Language
Prerequisite: TPD 141, For TPD majors,
TP 142 is also a prerequisite, To in-
crease receplive and expressive fin-
gerspelling skills, increase basic
vocabulary, plus give an introduction
to idioms. Concentration on the mas-
tery of receptive skills.

4 Cr.
(3 tec, 2 Lab.)

Training Paraprofessionals
for the Deaf 144
Development of the
Deaf Chid

{Formerty TPDD 237)

Prercquisite: TP 140. The total devel-
opment of the deaf child irom birth to
formal school training. The implica-
tions of deafness for the infant and
toddler with an in-depth study of the
implications for the family.

3 Cr.
(3 Lec))

Training Paraprofessionals
for the Deaf 145
Classroom
Management
Prerequisites: TPD 140, TPD 144, A
study of the techniques of effective
classroom management on three lov-
els; nursery, elementary and second-
ary, Emphasis on interpersonal

3Cr.
(2 lec, 2 Lab))
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relationships with teachers using the
team approach and behavior manage-
men! techniques. Purpose will also in-
clude defining the role of the teacher
aide and the teacher aide/interpreter
in the school setting.

Training Paraprofessionals
far the Deaf 146

The Deaf Adult

(Formerly TPD 236)

Prercquisite: TPD 140. Techniques 1o
aid in the development of social and
employment behaviors for the deaf.
Experiences in working with adult
deaf in group interaction and in de-
velopment of business and social
skills.

2 Cr.
(2 Lec)}

Training Paraprofessionals
for the Deaf 240
Advanced Sign
Language
(Formerly TPD 232)
Prerequisites: TPD 141, TPD 142, TPD
143, A continuation of training in sign
language usage. Practicum experiences
included, Emphasis on increased abili-
ty in both receptive and expressive
areas as well as the ability to move
from one modality of sign language to

another modality. Concentration on
the mastery of Ameslan.

4 Cr.
(3 Lec., 2 Lab))

Training Paraprofessionals
for the Deaf 241
Practicum |
{Formerly TP 239)
Prerequisites: Fifteen lo twenty hours
of TPD courses, consent of instrucior.
A study of the uses of auditory equip-
ment with the deaf in all situations.
Includes instruction combined with
practicum experiences in utilization of
various types of group and individual
audilory equipment. Training in tech-
niques of utilization of equipment and
malerials to enable the deaf to re-

4 Cr.
(1 Lec., 8 Lab)
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spond meaningfully to their environ-
menis via the auditory channel,

Training Paraprofessionals
for the Deaf 242

Media for the Deaf
{(Formerly TPD 134)

An overview of all types of media
with emphasis on specialized uses in a
classroom for the deaf. Practice in the
use and maintenance of all media
through lab experiences. Emphasis on
media production.

3Cr.
(2 Lec., 2 Lab))

Training Paraprofessionals
for the Deaf 243
Rehabilitation of the
Multiple Handicapped Deaf
(Formerly TPD 238)

Prerequisite: TPID 140. An overview of
other handicapping conditions accom-
panying deafness. Emphasis on prob-
lems of development and education
and on severity of vocational prob-
lems when deafness is one of the
handicaps. Techniques of management
and instruction included. Instructional
personnel will include guest profes-
sionals from areas of all handicaps.

3Cr.
{3 Lec))

Training Paraprofessionals
for the Deaf 244
Practicum i

4 Cr.
{1 Lec., 8 Lab.)
Prerequisites: Fifteen to twenty hours
of TPD courses, consent of instructor.
An extended practicum in carefully se-
lected areas of service to the deaf
upon demonstration of interest and
aptitude. Course content primarily ap-
plied practicum experiences in specif-
ic areas of interest.

Training Paraprofessionals
for the Deaf 245

Ethics of Interpreting
{Formerly TPD 233}
Prerequisites: TPD 141, TPD 143, TP
240. (Prerequisites can be concurrent.)
Selection, preparation and training of
interpreters for the deaf in difierem

4 Cr.
(4 Lec))




sellings, e.g., legal, religious, vocation-
al, medical, rehabilitation, educational
etc. Emphasis on interpreter protocol.

v

Transportation
(See Business 144, 145, 148, 287, 2848)

Typing
{Sce Business 173, 174, 273}
Work Experience

Work Experience 701, 711, 801, 811 1
Cr.

Work Experience 702, 712, 802, 812 2
Cr.

Work Experience 703, 713, 803, 813 3
Cr.

Work Experience 704, 714, 804, 814 4
Cr.

1-16 Cr.

Prerequisite: Completion of two
caourses in the studemt’s major and/or
instructor/coordinator approval, This
course constilutes an on-the-job appli-
cation of theory and laboratory in-
struction received in the formal
courses of the student’s major curric-
ula. The student will be placed in a
work-study position in his technical/
occupational field that will 1est his
skill and. ability to function successful-
ly in that respeclive occupation. The
student’s learning in this course will
be guided by a set of learning objec-
tives farmulaled at the beginning of
each semester by the student, his in-
structor/coordinator, and his supervi-
sor at work.
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Technical-Occupational Programs

Available Programs Requiring Two
Years or Less of College:

Eastfield College
Accounting Technician
Air Conditioning and Refrigeration Tech-
nology
Auto Body
Automative Technology
Child Development
Diescl Mechanics
Digital Electronics Technology
Drafting and Design Technology
Graphic Arts
Human Services

Mental Health Assistant

Social Worker Assistant
Mid-Management

Food Marketing Management
Recreation Leadership
Secretarial Careers

Executive Secretary

Office Skills and Systems
Training Paraprofessionals for the Deaf
Transportation Technology

El Centro College

Accounting Technician

Apparel Design

Architectural Technology
Associate Degree Nursing

Data Processing Programmer
Dental Assisting Technology
Drafting and Design Technology
Fire Protection Technology
Food Service-Dietetic Technician
Food Service-Operations
Interior Design

Legal Assistant

Medical Assisting Technology
Medical Laboratory Technician
Medical Transcriptionist
Mid-Management

Ofiice Skills and Systems
Pattern Design

Police Science

Radiologic Technology
Respiratory Therapy Technology
Secretarial Careers

Teacher Aide

Tetevision and Radio Electronics
Vocational Nursing

Mountain View College
Accounting Technician

Animal Medical Technology
Aviation Administration
Avionics Technology

Drafting and Design Technology
tlectronics Technology
Horology

Industrial Welding

Machine Shop
Mid-Management

Office Skills and Systems
Pilot Technology
Secretanal Careers
Teacher Aide

Richland College
Accounting Associate
Accouning Technician
Construction Management and Technology
Engineering Technology |
tlectro Mechanical Technology
Electric Power Technology
Fluid Power Technology
Quality Control Technology
Human Services
Mental Health Assistant
Social Worker Assistant
Mid-Management
Ornamental Horticulture
Real Fstate
Secretarial Careers
Administrative
Educational
Executive
General
Office Skills and Systems
Teacher Aide

Dallas County residents may enroll in
the below-listed programs at the ap-
propriate Tarrani County Junior Col-
lege al the Tarrant County resident’s
tuition rate. This reciprocal arrange-
ment does not apply 1o programs of
instruction which are filled to capacity
with Tarrant County students,

Tarrant County, South Campus
Appliance Service and Repair
Aviation Maintenance Technician
Legal Secretarial

Tarrant County, Northeast Campus
Banking and Finance

Civil Technology

Dental Hygiene

Fashion Merchandising

Instructional Media

Labor Studies

Legal Secretarial

Operating Room Technology

Tarrant County, Northwest Campus
Agribusiness '
Small Gasoline Engine Repair
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Accounting Technician (Certiiicate
Program)

The objective of the program is 1o
provide the student with a working
knowledge of bookkeeping proce-
dures currently in use in business; 1o
introduce the student 1o accounting
principles supporting bookkeeping
procedures; and to give the student
practical bookkeeping experience by
the use of problem solving.

Lec. Lab. Cr.
Hrs.  Hrs. Hrs,
Fali Semester
Bus 105-Introduction 1o

Business 3 0 3
Bus 131-Bookkeeping 3 0 3
Bus 161-Office Machines 1 2 2

Com 131-Applied

Composition and Speech 3 0 3
Mth 130-Business

Mathematics 3 0 3

13 2 14
Spring Semester
Bus 132-Bookkeeping 3 0 3
Bus 173-Beginning Typing or 1 2 2
Bus 174-Intermediate

Typing
CS 175-Introduction 1o
Computer Science 3 0 3
Com 132-Applicd
Composition and Speech 3 ( 3
*Lleclive 3 0 3
13 2 14

*Supgested Electives; Bus 162, Bus 231, Bus
234, Psy 105, Psy 131,

Air Conditioning and Refrigeration
(Cenificate Program)

This program will qualify the student
1o inslall, repair, and maintain equip-
ment in the fields of domestic refrig-
cration, commercial refrigeration, and
air conditioning, cooling or healting
systams,
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Lec, Lab. Cr.
Hrs. Hrs, Hrs,
Fall Semester
ACR 135-Principles of
Refrigeration and
[Domestic Refngeration
Systems 4 7 5
ACR 136-Fundamenials of

Hectricity 3 H 4
70013 9
Spring Semester
ACR 137-Electrical Circuits
and Controls 4 7 5
ACR 138-Commercial
Refrigeration Systems 3 6 4
7 13
Fall Semester
ACR 235-Air Conditioning
Systems (Cooling) 4 7 5
ACR 236-Air Conditioning
Systems (Healing) 3 [} 4
*Eleclive ’ 3 2
8 16 n

*Suggoested Electives: One course to be se-
lected from the following: 12t 182, Egr 186,
Mth 145; Com 131 and Phy 131,

Air Conditioning and Reirigeration
Technology (2-year Program)

This program furnishes both the theo-
ry and praclice required 1o qualify a
person {or employment in the various
areas of the air conditioning and re-
frigeration industry, Successful com-
pletion of this program leads to the
Associate in Applied Arts and Scicnce
Degree.
Lec, Lab, Cr.
Hrs, Hrs, Hrs.
Fall Semester
ACR 135-Principles of
Refrigeration and
Domestic Refrigeration

Syslems 4 7 5
ACR 136-Fundamentals of

Electricity 3 6 4
Mth 195-Technical

Mathemalics 3 0 3

Com 131-Applied

Composition and Speech 3 0 3
Egr 186-Manufacturing

Processes 1 2 2




Spring Semester
ACR 137-Electrical Circuils

and Controls 4 7 5
ACR 138-Commercial

Refrigeration Systems 3 b 4
Df 182-Technician Drafting 1 3 2
Mrh 196-Technical

Mathematics 3 0 3
Phy 131-Applied Physics 3 1 4
Falt Semester 1 198
ACR 235-Air Conditioning.

Systems (Cooling) 4 7 5
ACR 236-Air Conditioning

Systems (Heating) 3 6 4
Com 132-Applied

Composilion and Speech 3 0 3
$5 131-American

Civilization 3 0 3
Bus 131-Bookkeeping 3 4] 3

. 6 13 18
Spring Semester
ACR 237-Advanced Air

Conditioning Systems

{Heating and Cooling) 4 7 5
ACR 238-Air Conditioning

Systems Daosign 3 6 4
Humanities: To be selected

from Art 104, Music 104,

Theatre 101, Humanitios

o 30 3
$5 132-Ameérican

Civilization } 0 3
Elective 3 0 3

16 13 18

Auto Body (Certificate Program)

This certificate program introduces the
student to all facets of auto body re-
pair. Emphasis is placed upon the de-
velopment of the necessary skills and
knowledge required to function suc-
cessfully in this industry. Upon suc-
cessful completion of this program of
study the student will he awarded a
certificate of completion from Fast-
field College.

Lec, Lab, Cr.

Hrs.  Hrs. Hrs,
Fall Someoster
AB 131-Basic Metal and
Paint Principles 1 Y 5
AB 132-Minor Metal and
Paint Repair 1 9 5

AB 135-Metals Processing 1 4 3
Com 131-Applicd
Compuosition and Speech 3 0 3
6 n 16
Spring Semesier
AB 133-Major Maetal Repair ) Y 5
AR 134-Major Collision

Repair and Estimates t Y 5
Bus 138-Body Shop

Qperations 3 2 4
Mih 139-Applicd

Mathematics 3 0 3

8 20 17

Summer Semoster
AB 150-Auto Body

Praclicum 2 12 6

The student will be required 1o purchase a
basic set of 1ools which will be used in
class and later on the job. Tool lists will be
given oul by the instructor during the firsh
week ol classes,

Automotive Technology

This curriculum prepares the student
for employment in the antomative in-
dustry as an automotive technician.
The program of study emphasizes
both the theory and practical skills of
mechanics. The Associate in Applied
Arts and Science Degreo is awarded
upon successful completion of the
program.

Lec. Lab. Cr.
Hrs.  Hrs, Hrs.
Fall Semester
AT 131-Automotive
Principles 2 8 S
AT 132-Automotive Engines 3 ] 6
Mih 139-Applied

Mathematics 3 0 3
Egr 186-Manufacluring
Processes 1 2 2
Yy 17 16
Spring Semester
Al 1i3-Elecirical Systems 2 6 5
AT 134-Auto Air
Conditioning 2 8 5
AT ¥35-Drive Lines and
Pifferential 2 4 5
Phy 131-Applied Physics 3 3 4
Y 19 19




fall Semester
AT 231-Automalic

Transmissions 3 9 6
AT 232-Brakes and Front
Suspenstons 2 6 5

Com 131-Applied

Composition and Speech 3 0 3
SS 131-American

Civilization 3 0 3

Spring Semestoer
*AT 250-Automotive

Practicum 2 24 10
Psy 131-Human Relations 3 0 3
Bus 131-Bookkecping 3 0 3

8 24 16

The student will be required to purchase a
basic sel of tools which will be used in
class and later on the job. Tool lists will be
given out by the instructor during the first
week of classes.

*AT 251-Advanced Aulomotive Repair may
be substituted with consent oi the instruc-
tor.

Child Development Assistant
{Certificate Program)

An introduction to the various areas
of chitd care work, includes the histo-
ry, philosophy and praclices of spe-
cialized care, with emphasis on the
educational, recreational and health
needs of the child.

Lec. Lab, Cr,
Hrs. Hrs, Hrs,

Fall Semester
CD 135-Survey of Child

Service Programs 3 2 4
CD 140-Child Growth and

Behavior, 0-4 3 4] 3
HD 106-Personal and Social

Growlh or 3 0 3

Psy 105-Introduction 10

Psychology
Com 131-Applicd

Compuosition and

Speech or 3 0 3

Eng 101-Composition and

Expository Writing
SS 131-American

Civilization or 3 0 3

Hst 101-History of the

United States

—-
w1
ro

16

Spring Semcester
CD 137-Learning Programs

for Young Children 3 2 4
CD 141-Child Growth and

Behavior, 5-9 3 0 3
HD 107-Developing

Leadership Behavior 3 0 3
PEH 257-Standard and

Advanced First Aid 3 0 3
S5 132-American

Civikization or 3 0 3

Hst 102-History of the
United States

Child Development Associate (2-year
Program)

The program will provide an opportu-
nity for the student 1o study in depth
the whole development of the child.
The centificate program will be ex-
tended to a special chosen area of in-
terest. Internship will complete the
preparation in child development.

Ltec. Lab. Cr.
Hrs., Hrs. Hrs.
Fall Semester
CDD 135-Survey of Child

Service Programs 3 2 4
CD 140-Child Growth and

Behavior, 0-4 3 0 3
HD 106-Personal and

Social Growth or 3 0

Psy 105-Introduction
to Psychology

Com 131-Applied
Compaosition and
Speech or 3 0 3
Eng 101-Composition and
Expository Reading

$5 131-American
Civilization or 3 0 3
Hst 101-History of the
United States

15 2 16

Spring Semuester
CD 137-Learning Programs

for Young Children 3 2 4
C13 141-Child Growth and

Behavior, 5-9 3 0 3
HD 107-Developing

Leadership Behavior 3 0 3
PEH 257-Standard and

Advanced First Aid 3 0 3




§S 132-American
Civilization of
Hst 102-History of the
United States

Falt Semester

CI> 233-A Survey of
Learning Theories

CI) 237-Studies in Child
Guidance

Com 132-Applied
Compaosition and
Speech or
Eng 102-Compasition
and Literature

Soc 101-Introduction
to Sociology

*Elective

Spring Semester

CD 235-Application of
Learning Theories

Soc 203-Marriage and the
Family

Hum 101-Introduction to
the Humanities

*Elective

Pl ww
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*Electives 1o be selecied from the follow-
ing: CID 201, CD 236, CID 238. CD 240 {0
Lec., 10 Laby, .2 Credit) is optional. Students
interested in credentialing should consult
Child Jevelopment stafi prior to registra-
non.

Diesel Mechanics

The objective of this program is 1o
furnish the diesel industry with a
technician who possesses both the
theory and performance skills de-
manded by the industry. Successful
completion of the prescribed program
of study leads 1o the Associate in Ap-
plied Arts and Science Degree.

Lab. Cr.
Hrs. Hrs,

Lec,
Hrs.
Fall Semester

DT 131-Fundamentals of

Digsel Engine

Operation 3 9
DT 133-Engine Components 3 6
Mth 139-Applied

Mathematics 3 0 3
Com 131-Applied

Compaosition and Speech 3 0 3

w o




Spring Semester

DT 134-Electrical Systems 3 9 6
DT 136-Fuel Systems 3 6 5
DT 138-Diesel Shop
Practices 1 3 2
Psy 131-Human Relations 3 0 3
10 18 16
Fall Semester
DT 231-Engine Tune-up
and Qperation 2 4 4
DT 232-Drive Train and
Brake Systems 4 8 8
$5 131-American
Civilization 3 0 3
*Elective 3 0 3
12 12 18

Spring Semester
DT 234-Advanced Engine

Overhaut 112 6
DT 250-Diesel Practicum 2 N 8
Com 132-Applied

Composition and Speech 3 0 3

*Suggested Electives: 55 132, Humanities
Elective (Art 104, Music 104, Theatre 101 or
Humanities 101). The student will be re-
quired to purchase a basic set of 100ls.
Tool lists will be given out by the instruc-
tor during the first week of classes.

Digital Electronics Technology

This curriculum is designed to prepare
a graduate to work as a technician on
devices that require digital circuits
such as computers, test equipment,
automatic control units and central
distribution systems. The student will
learn schematic interpretation, test
equipment usage and technical com-
munications. Successiul completion of
this curricula leads to the Associale in
Applied Arts and Science Degree.

lec. lab. Cr.
Hrs, Hrs, Hrs,
Fall Semester
Com 131-Applied
Compaosition
and Speech 3 0 3

%N

Mth 195-Technical 1
Mathematics 3 0 3

Phy 131-Applied Physics 3 3 4

Dft 182-Technician Drafting 1 3 2

ET 190-0D.C. Circuits and

Electrical Measurements 3 3 4
13 9 16
Spring Semester
Com 132-Applied
Composition and Speech 3 0 3
Mth 196-Technical
Mathematics 3 0 3
ET 191-A.C. Circuits 3 3 4
ET 193-Active Devices 3 3 4
ET 194-Instrumentation 2 3 3
14 9 17
Fall Semester
ET 260-Sinusoidal Circuits 3 3 4
ET 261-Pulse and Switching
Circuits 3 3 4
ET 262-Digital Computer
Principles 2 2 3
CS 175-Introduction to
Compulter Science 3 0 3
Egr 186-Manufaciuring
Processes 1 2 2
12 10 16

Spring Semester
ET 263-Digital Computer

Theory 3 3 4
ET 264-Digital Systems 3 3 4
ET 265-Diginal Research 1 5 3
*Psy 131-Human Relations 3 0 3

10 11 14

*ET 266-Computer Applications may be
substituted upon recommendation of elec-
tronics instructor.

Drafting and Design Technology

This program prepares the student for
employment in a wide range of indus-
tries as a drafilsman or engineering
aide. Information in relaled fields is
provided to enable the student to
work effectively with the engineer and
professional slaif, Successiul comple-
tion of this program leads to the Asso-
ciate in Applied Arts and Science
Degree.




Lec. Lab. Cr.

Hrs. Hrs, Hrs.
Fall Semester
Dft 183-Basic Drafting 2 6 4
Egr 186-Manufacturing
Processes 1 2 2

Com 131-Applied

Composition and Speech 3 0 3
Mth 195-Techn. Mathematics 3 0 3
S5 131-Amer, Civilization 3 0 3

12 a8 15
Spring Semester
Dft 184-Intermediate

Drafting 2 4 3
Com 132-Applied

Composition and Speech 3 0 3
Mth 196-Techn. Mathemaiics 3 0 3
§5 132-Amer. Civilization 3 0 3
Phy 131-Applied Physics 3 3 4

14 7 16
fall Semester
Dft 135-Reprod. Processes 1 3 2
Dit 231-Flec. Drafling 2 4 3
Dft 232-Techn. lllustration 2 4 3
Egr 106-Descriptive

Geometry 2 4 3

*Technical Elective 3 0 3
0 15 14
Spring Semester
Psy 131-Human Relations 3 0 3
Dt 230-Structural Drafting 2 ] 3
*Technical Elective 3 0 3
*Technical Elective 4 0 4
Dft or Art Elective 2 6 4
14 10 17

The following courses may be offered if
there is sufficient demand for them: Dft
136-Geological and Land Drafting; Dft 185-
Architectural Drafting; Dft 235-Building
Equipment; Dft 234-Advanced Technical {I-
lustration; Dft 236-Piping and Pressure De-
sign.

*Technical electives may be selected from
applied science or engineering technolo-
gies.

Drafting and Design Technology
{Co-op Training Program)

This program prepares the student for
employment as a draitsman by supple-
menling classroom training with on-
the-job work experience. Students en-
rolled in this program work as

draftsmen one long semester per year.
Successful completion of this program
leads 1o the Associate in Applied Arts
and Science Degree.

Lec. Lab. Cr
Hrs. Hrs, Hrs,
Fall Semester
Engr 186-Manufaciuring

Processes 1 2 2
Dft 183-Basic Dralting 2 6 4
Egr 106-Descriptive

Geomelry 2 4 3
Com 131-Applied .
Composition

and Speech 3 0 3
Mth 195-Technical
Mathematics 3 0 3

Spring Semester

Dft 704-Work Experience 0 20 4
Dft 139-Drafting Seminar 2 0 2
2 20 6

Summer Semester
Phy 131-Applied Physics 3 3 4

Mth 196-Technical
Mathematics 3 0 3
3 7

Fall Semester

Dit 231-Electronic Drafting 2 4 3

Com 132-Applied
Composition and Speech 3 0 3
S5 131-American Civilization 3 0 3
*Technical Flective 4 0 4
12 9 13

Spring Semester
Dft 804-Work Experience
Dt 239-Drafting Seminar

MINO
loB
U‘IM&-

Summer Semester

Di 230-Structural Drafting 2 4 3
§S$ 132-American Civilization 3 0 3
5 4 6
fall Semester
Dft 135-Reproduciion
Processes 1 3 2
Dft 232-Technical
Nustration 2 4 3
**Llective 3 3 4
6 10 9

g



*Technical Electives may be selected from
applied science or enginecring technolo-
gies,

**Ift 814 may be taken with the consent
of the instructor,

The following courses may he offered if
there is sufficient demand for them: Dft
136-Geological and Land Drafting; [Dft 185-
Architectural Draiting; Dit 235-Building
Equipment; Dft 234-Advanced Technical I}
Justration; Dft 236-Piping and Pressure De-
sign.

Graphic Arts {Certificate Program)

A one-year program providing the stu-
dent with skill development opportu-
nities in the field of Graphic Arts.
Successful completion of this one-year
program would prepare a person ior
employment in a commercial printing
firm or in a printing division of a large
company.,

lec. Lab. Cr.
Hrs. Hrs. Hrs.
Fall Semester
GA 131-Graphic Processes 2 4 3
GA 135-Offsel Printing 2 8
Bus 173-Beginning Typing 1 2
Com 131-Applied
Composition and Speech 3 0 3
Mth 139-Applied
Mathemnatics 3 0 3

wn

Spring Semester

GA 132-Bindery Procedures 2 4 3

GA 134-Basic Camera
Operations pi 4 3
CA 136-Copy Preparation 2 4 3
GA 138-Graphic Projects 2 4 3
Psy 131-Human Relations 3 0 3
M e 15

Human Services

This program will develop competen-
cies for students to enter employment
in paraprofessional positions as social
service assistants in vartous social and
memtal healih agencies. The first year
of the program consists of a basic

92

“core curmnculum” followed by a
“branching” into either social worker
assistant or mental health assistant op-
tions in the second year of the pro-
gram.

Lec. Lab. Cr.

First Year Core Hrs. Hrs. Hrs,
fall Semester
Eng 101-Composition and

Expository Reading or 3 0 3

Com 131-Applied

Composition and Speech
Psy 105-Introduction 1o

Psychology or 3 0 3

HD 105-Basic Processes

of Interpersonal

Relationships
Hst 101-History of the

United States or

$S 131-American

Civilization or 3 0 3
Soc 101-Introduction

to Sociology
HS 131-Orientation {0

Human Services 3 ] 3
*Eleclive 3 0 3
15 0 15
Spring Semester
Eng 102-Composition and
Literature or 3 0 3

Com 132-Applied
Composition and Speech
Psy 105-Introduction to
Psychology or 3 0 3
HD 105-Basic Processes of
Interpersonal Relationships
Soc 101-Introduction ta

Saciology or 3 0 3
Soc 102-Social Problems
HS 134-Human Services
Seminar 3 0 3
*Elective 3 0 3
15 0 15

*Suggested Electives: HD 106, 55 132, Bus
173, Bio 116, Hum 101, Spe 105, PEH 257,
PEH 107, DM (90, DM 091, RD 101, Spa
101.

HS 703, HS 713 may be taken with the con-
sent of the instructor.

Mental Health Assistant Option

Second Year

Fall Semester

Soc 204-American Minorities 3 0 3



HD 107-Developing

Leadership Behavior k) 0 3
HS 235-Introduction 1o

Mental Health 3 0 3
HS 802-Work Experience 0 10 2

HS 241-Work Experience

Serninar 2 0 2
*Elective 3 0 3
14 10 16
Spring Semester
Soc 203-Marriage and
the Family 3 0 3
Psy 205-Psychology of
Personality 3 0 3
RS 233-Counseling for the
Paraprofessional 3 0 3
HS 812-Work Experience 0o 10 2
HS 243-Work Experience
Seminar 2 0 2
*Efective 3 0 3
14 10 16

*Suggested Electives: PEH 101, Psy 131, Psy

207, Soc 205, Spe 105, CD 140, Gvt 231, Gwt
201, Ant 101, Rec 132, Rec 231, Rec 235, Spa
101,

HS 803, HS 813 may be taken with the con-
sent of the instructor.

Social Worker Assistant Option

Laty. Cr.
Hrs, Hrs,

Lec.
Second Year Hrs.
Fall Semester
Soc 204-American Minorities 3 0 3

Soc 206-Introduction to

Social Work 3 0 3
HD 107-Developing

Leadership Behavior 3 0 3
HS 802-Work Experience 0 10 2

HS 241-Work Experience

Seminar 2 0 2
*Eleclive 3 0 3
14 0 16

Spring Semester
Soc 203-Marriage and

the Family 3 0 3
Gvt 231-Municipal and

County Government

or 3 0 3
Gvt 201-American
Government
HS 231-Procedures in
Social Wark 3 0 3

HS 812-Work Experience 0 10 2
HS 243-Work Experience
Seminar 2 0 2

*Elective 3 0 3

*Suggested Electives: PEH 101, CID 140, Psy
205, Psy 207, HS 233, Ant 101, Bio 290, Soc
231, Soc 205, Rec 132, Rec 231, Rec 235, Spa
1M,

HS 803, HS 813 may be taken with the con-
sent of the instructor,

Mid-Management

This program in business management
is designed to develop the fundamen-
tal skills, knowledge, attitudes and ex-
periences which enable men and
women to function in decision-
making posilions as supervisors or jun-
ior executives,

Prior to August, students must make
formal application for the program
and be interviewed by a member of
the Mid-Management faculty, befare
final acceptance will be granted.

Lec. Lab. Cr.
Hrs, Hrs, Hrs,
Fall Semester
Bus 136-Principles of
Management 3 0 3
***Bus 150-Management
Training 0o 20 4
***Bus 154-The Role of
Supervision 2 0 2

Com 131-Applied
Composition and
Speech or 3 0 3
Eng 101-Composition and
Expository Reading
Hum 101 -Introduction 1o

the Humanities 3 0
n 20 15

Spring Semester
Bus 105-Introduction (o

Business 3 0 3
Bus 151-Management

Training 0 20 4
Bus 155-Personnel

Management 2 0 2



Com 132-Applied
Composition and

Speech or 3 0 3
Eng 102-Composition and
Literature
*Elective 3 0 3
1 200 15

Fall Semester

Bus 201-Principles of
Accounting or 3 0 3
Bus 131-Bookkeeping

Bus 250-Management

Training 0 2 4
Bus 254-Organizational

Development 2 0 2
§S 131-American

Civilization or 3 0 3

Hst 101-History of the

United States
*Elective 3 0 3

m 20 15

Spring Semester
Bus 251-Management
Training 0 20 4
Bus 255-Business Stralegy,
the Decision Process
and Problem Solving
Eco 201-Principles of

[*]
o
8]

Economics | 3 0 3
*Eective 3 4] 3
**Elective 3 0 3

n 20 15

*This elective must be chosen from Eco 202
or from courses in the social and behavior-
al sciences.

+*xsyggested Electives: Bus 161, Bus 204, Bus
206, Bus 231, Bus 233, Bus 234, Bus 237, CS
175, Bio 115, Bio 116, Math 130, Psy 105,
Psy 131, Spe 105.

**++preliminary interview by Mid-
Management coordinator required.

Mid-Management — Food Marketing
Management Option

Students majoring in Food Marketing
Management are required to take the
following courses in lieu of electives:
Second Semester—Bus 156Introduc-
tion to Food Marketing
Third Semester—Bus 256 Food Stare
Marketing
Fourth Semester—Bus 257 Food
Store Operations

Recreation Leadership

This curriculum is offered for men and
women who desire to become leaders
in the field of recreation. The program
will provide a comprehensive study of
opportunities to prepare the student
to plan, coordinate and supervise pro-
grams in the various recreational set-
tings.
tec. lab, Cr.
Hrs. Hrs. Hrs,
Fall Semester
Com 131-Applied
Composition and Speech 3 0 3
Psy 105-Introduction to

Psychology 3 0 3
Soc 101-Intreduction to

Sociology 3 Q k|
PEH 110-Community

Recreation 3 0 3

PEH 257-Standard and

Advanced Course in First

Aid and Safety Education 3 0 3
PEH 127-Basketball and

Volleyball 0 pi 1

PEH (1 additional elective
aclivity course) 0 2 1
15 4 7

Spring Semester
Spe 105-Fundamentals of

Public Speaking 3 0 3
HD 107-Developing

Leadership Behavior 3 0 3
Rec 132-Social Recrealion 3 0 3
Rec 133-Field Observation | 1 3 2
PEH 148-Sports Officiating Il 2 2 3
PEH 128-Social and Folk

Dance 0 2 1
PEM (1 additional elective

activity course} 0 2 1

12 9 16

fall Semester
Gvt 231-Municipal and

County Government 3 0 3
Rec 231-Outdoor Recreation 3 0 3
Rec 235-Program Planning

and Organization 3 0 3
Rec 236-Field Work il 1 4 3
PEH 122-Gymnastics and

Tumbling a 2 1
PEH (1 additional elective

activity course) 0 2 1
Elective . 3 0 3

13 8 17




Spring Semester
Rec 237-Business Procedures

in Recreatian 3 0 3
Rec 238-Aquatics 1 2 2
Rec 239-Fietd Work 11 1 4 3
PEH 115-Physical

Performance Lah 0 2 1
PEH (1 additional elective

activity course) 0 2 il
Elective 3 0 3

8 10 13

Secretarial Careers (2-year Program) +

The purpose of this program is to pre-
pare students ta become alert and
responsive secretaries capable of per-
forming the tasks required of them in
the modern business office, Suggested
electives are such that students may
take courses which will allow speciali-
ties in secretarial areas such as law, sell-
ing, advertising, and accounting.

Lec. Lab. Cr.
Hrs. Hrs. Hrs,
Fali Semester
Bus 105-Introduction to

Business 3 0 3
Bus 131-Bookkeeping 3 0 3
Bus 161-Office Machines 1 2 2
*Bus 159-Beginning

Shorthand 3 2 4
*Bus 174-Intermediate

Typing 1 2 2

Com 131-Applied
Compaosition and
Speech or 3 0 3
Eng 10V-Composition and
Expository Reading

=
o
3

Spring Semester
Bus 160-Machine

Transcription 3 0 3
Bus 162-Secretarial Training 3 0 3
Bus 164-Intermediate

Shorthand 2 3 3
Bus 231-Business

Correspondence 3 1] 3
Bus 273-Advanced Typing 1 2 2

12 5 14

Fall Semester
Bus 263-Advanced

Shorthand 2 3 3
CS 175-Introduction to
Compuler Science 3 0 3

Com 132-Applied
Compasition and

Speech or 3 0 3
Eng 102-Composition and
Literature
$5 131-American
Civilizalion or 3 0 3

Hst 101 -History of the
United States

**tlective 3 0 3
14 3 15
Spring Semester
Business 264-Shorthand
Transcription 2 3 3
Hum 101-Introduction 1o
the Humanities 3 0 3

Psy 131-Human Relations or 3 0] 3
Psy 105-Introduction to
Psychology

$5 132-American
Civilization or 3 0 3
Hst 102-History of Lthe
United Stales

**Elective 3 0 3

14 3 15

*Swudents with previous training will be
placed according to ability,

**Suggested Electives: Bus 230, Bus 233, Bus
234, Mth 130.

Secretarial Careers (Certificate
Program)

The basic purpose of this program is
to acquaint students with the oppor-
tunities and responsibilities of a secre-
tarial career,
Lec. Lab. Cr.
Hrs. Hrs. Hrs,
Fall Semester
Bus 105-Introduction to

Business 3 0 3
Bus 131-Bookkeeping 3 0 3
Bus 161-Office Machines 1 2 2
*Bus 159-Beginning

Shorthand 3 2 4

*Bus 173-Beginning Typing 1 2 2
Com 131-Applied
Compostion and Speech 3 0 3



Spring Semester
Bus 160-Machine

Transcription 3 0
Bus 162-Secretarial Training 3 0]
Bus 164-tntermediate

Shorthand 2 3 3
Bus 174-Intermediate Typing 1 2 2
Bus 231-Business

Correspondence 3 0]

o

L)

12 5 M4

*Students with previous training in short-
hand and/or typing will be placed accord-
ing to ability. I{ such placement allows

bypassing shorthand and/or typing, the fol-

lowing electives are suggested: Bus 234,
Bus 263, Bus 273, CS 175, Mth 130

Executive Secretary (Certificate
Program) +

The purpose of this program is o ap-
peal to those students who are enter-
ing college with high level skiils in
typing (50 wpmy) and shorthand (90
wpm), and who are striving to be-
come employable at the executive
secretarial level after one year of post
high school training.

Lee, Llab, Cr.
Hrs. Hrs. Hrs.
Fall Semester
Bus 131-Bookkeeping 3 0 3
Bus 162-Secretarial Training 3 0 3
Bus 231-Business
Correspondence 3 0 3
Bus 263-Advanced
Shorthand 2 3
Bus 273-Advanced Typing 1 2

Com 131-Applied
Composition and
Speech or k) 0 3
Eng 101-Composition and
Expository Reading

15 5 17

Spring Semester
Bus 132-Bookkeeping 3 0 3
Bus 160-Machine

Transcription 3 0 3
Bus 264-Shorthand

Transcription 2 k 3
Bus 275-Secrelarial

Procedure 3 0 3
96

P G

Com 132-Applied
Composition and
Speech or 3 0 3
English 102-Composition
and Literature

14

-
—
w

+A student is required to have the last se-
mester of typing and shorthand at Eastfield.

Office Skills and Systems (Certificate
Program)

This program is designed to meet the
needs of those students who desire to
enter a business career in a minimum of
time. Intensive training in the basic
office skills and systems is provided—
including office machines, communica-
tions systems, and other related busi-
ness subjects. A general orientation to
business is given,

Lec. Lah. Cr.

Hrs, Hrs, Hrs,

Fall Semester
Bus 105-Introduction to

Business 3 0 3
Bus 131-Bookkeeping or 3 0 3

Bus 201-Principles of

Accounting
Bus 161-Office Machines 1 2 2
Bus 162-Secretarial Training 3 0 3
Bus 174-Intermediate Fyping 1 2 2

Com 131-Applied
Composition and
Speech or 3 0 3
Eng 101-Composition and
Expository Reading

14 4 16
Spring Semester
Bus 160-Machine
Transcription 3 0 3
Bus 231-Business
Correspondence 3 0 3
Bus 273-Advanced Typing 1 2 2

Com 132-Applied
Composition and
Speech or 3 0 3
Eng 102-Composition and
Literature
Elective 3 0 3

13 2 14

A student is required 1o have the last se-
mester of typing at Eastfield.




Training Paraprofessionals for the Deaf
(2-year Program)

This program is designed to train indi-
viduals at a paraprofessional level to
work with the deaf. The curriculum
pattern is planned for a two-year asso-
ciate degree program. Course work
will provide skills to work as an inter-

preter for the deaf, educational assist-

ant, media specialist, aide with the
multiply-handicapped, house parent in
residential schools, or language devel-
opment specialist with deaf infants,

Lec.
Hrs.

Lab, Cr.
Hrs. Hrs,
Fall Semester
TPD 140-Introduction 1o

Psychology of Deafness 2 2
TPD 141-Beginning Sign

Language 3 2 4
TPD 142-Communication
Theory and Language
Development 3 0 K]
Eng 101-Composilion and
Expository Reading 3 0 3
*Elective 3 0 3
14 4 16

*Eective

Spring Semester
TPD 143-Intermediate Sign

Language 3 2 4
TPD 144-Development of
the Deaf Child 3 Q 3
TPD 145-Classroom
Management 2 2 3
TPD 146-The Deaf Adult 2 a 2
*Elective 3 0 3
13 4 15

" Fall Semester

TPD 240-Advanced Sign

Language 3 2 4
TPD 241-Practicum | 1 8 4
TPD 242-Media ior

the Deaf 2 2 3
*Eleclive 3 0 3

3 0 3

12 12 17
Spring Semester
TPD 243-Rehabilitation of

Multiply

Handicapped Deaf 3 0 3
TPD 244-Practicum |l 1 8 4
TPD 245-Ethics for

Interpreting 4 0 4
*Elective 3 o 3

T 8 4

*Suggested Eleclives: Bus 173, CD 140, CD
137, Eng 102, Hst 101, Hst 102, HD 106, HD

97



107, Psy 105, Psy 205, Rec 132, Soc 101, and
Soc 102. Other courses having direct rela-
tionship to career choice may he substitut-
ed on approval by program faculty.

Training Paraprofessionals for the Deaf
(Certificate Program)

This one-year program will offer train-
ing for working with the deaf in a
range of occupational settings with
primary emphasis on thase in voca-
tional training, educational environ-
ments, and community agencies.

Lec. lab. Cr.
Hrs, Hrs. Hrs,
Fall Semaester
TPD 140-Introduction to
Psychology of Dealness 2 2 3
TP} 141-Beginning Sign

Language 3 2 4
TP 142-Communicalion
Theory and Language
Development 3 0 3
TPD 241-Practicum | 1 8 4
9 12 14
Spring Semester
TPD 144-Development of
the Deaf Child 3 0 3
TPD 146-The Deaf Adult 2 0 2
TPD 143-Intermediate Sign
Language 3 2 4
TPD 245-Ethics of
Interpreting 4 0 4
*Elective 3 0 3
12 2 6

*Suggested Electives: Bus 173, CID 140, CD
137, Com 131, Com 132, Eng 101, Eng 102,
Hst 101, Hst 102, HD 106, HD 107, Psy 105,
Psy 205, Rec 132, Soc 101, and Soc 102.
Other courses having direct relationship to
career choice may be substituted on ap-
proval by program faculty,

Transportation Technology

The objectives of the Transportation
Technology Program are 10 prepare
trained entry-level manpower to the
transportation industry of North Texas
with the abilily to advance into man-
agement positions such as traffic man-
agers, terminal managers, safety

98

specialists, ICC practitioners and other
rclated areas.

Lec. Llab. Cr.
Hrs. Hrs. Hrs,
Fall Semester
Bus 105-Introduction to
Business 3 0 3
Bus 146-Transportation and
Traffic Management 3 0 3
Bus 144-Introduction to
Transportation 3 0 3

Com 131-Applied
Composition and
Speech or 3 0 3
Eng 101-Composition and
Expository Reading
Mih 130-Business Mathe-

matics 3 0 3
15 0 15
Spring Semester
Bus 136-Principles of
Management 3 0 3
Bus 147-Economics of
Transporiation 3 0 3
Bus 145-Transportation Rates
and Tariffs 3 0 3
Com 132-Applied
Composition and
Speech or 3 0 3
Eng 102-Composition and
Literature
*Elective 3 0 3
15 [ )

Fall Semester

Bus 201-Principles of
Accounting or 3 0 3
Bus 131-Bookkeeping

Bus 240-Interstate

Commerce Law | 3 0 3
Bus 287-Physical Distribution
Management | 3 0 3
Eco 201-Principles of
Economics | 3 0 3
*Elective 3 0 3
15 0 15
Spring Semester
Bus 202-Principles of
Accounting of 3 0 3
Bus 132-Bookkeeping
Bus 241-Intersiate
Commerce Law | 3 0 3
Bus 288-Physicail Distribution
Management I 3 0 3
Psy 105-Introduction to
Psychology 3 4] 3
*Elective 3 0 3
15 o 15

*Suggested Electives: Bus 161, Bus 206, Bus
231, Bus 234, Bus 237, CS 175, Eco 202, Hst
101, Hst 102, Psy 131, Spe 105, 55 131, 5§
132.




Student

Development




College Cougcil

Months before the doors opened to
the initial class of freshmen, the goals
of Eastfield College were discussed by
the President and Deans. The overrid-
ing hope of the college leaders was
that a feeling of unity and coopera-
tiveness would pervade the total col-
lege operation.

A review of the traditional structures
for college operations showed a divid-
ed approach. The faculty, the student
body, the classified staff and the ad-
ministrators traditionally operated as
separate blocs of campus thought and
purpose, The blocs many times wid-
ened the gaps of unity thereby slow-
ing or halting the growth of the
college.

In an attempt to join the voices of the
campus, the Eastfield leaders proposed
the formation of a College Council.

Goals: The main thrust of the College
Council is to involve as many voices
as possible in the unified “rec-
ommending” level of campus opera-
tion.

The hope is that small commissions
and committees of the College Coun-
cil will function efficiently, involve at
least one student, one faculty mem-
ber, one administrator, and one classi-
fied staff member. In this way, the
various voices of the campus will be
heard. Additionally, college adminis-
trators welcome the input, advice and
feedback of the faculty, student, and
classified voices. It is important to
nole that the College Council estab-
lishes a two-track system. Administra-
tors continue to function in their areas
of responsibility day by day, and the
Council parallels and enhances the
forward movement of each campus
interest area. Interchange is a vital part
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of the growth pattern at all levels of
the two-track system,

COLLEGE GOALS

\
President -————-| Caollege Cauncil
(3
| Deans — Commissions
!

!

Commiltees

Division Chairmen
& Directors

A basic assumption of the communal
council idea is that virtually every
concern of the college campus is a
concern that touches the student
body, the classified staff, the faculty,
and the administration, Rarely would a
program or concern affect only one of
the blocs.

Composition: The College Council is
composed of four commissions. The
members of the four commissions,
Campus Operations, Campus Adminis-
tration, Instruction, and Student Serv-
ices, constitute the membership of the
College Council,

The student, faculty, and classified

council members would be elected,
selected, or appointed by their peers.

Cammramen Commrinaist Mt Commnttrbh I G iy I
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Operating Procedures: The College
Council meets on a monthly basis,
wilh the president of the College
chairing the meeting. Each commis-
sion gives a status report and presents



recommendations which have been
received and refined from their stand-
ing and ad hoc committees.

The monthty council meeting is open
o visitors, but it is hoped that the
feelings and opinions of every inter-
ested person could be heard and
evaluated at the commitiee level so
that the council would be free to dis-
cuss all concerns at its level.

An agenda normally is sent to each
council member in advance of the
meeting. Agenda items are submitted
from the concerns of the four com-

missions, as well as those of the Presi-
dent.

Associations; The various campus as-

sociations have two primary functions;

* to discuss items of highest con-
cern to the particular associa-
tion and of little or no interest
to the other association (i.e.,
salaries, social gatherings)

= elect “voices” for the College
Council

The composition of the asscciations is
determined by the status of the indi-
vidual; i.e., everyone on the faculty
salary schedule automatically becomes
a member of the Facully Association,
every student automatically is a mem-
ber of the Student Association, etc.

Additionally, the officers of each asso-
ciation have the flexibility to meet in-
dividually with officers of another
association or any administrator. The
officers also might be invited to serve
as a sounding board for their partic-
ular bloc or as representatives at offi-
cial college functions.

Commission Operating Procedures:
The three or four members of each
commission:

* meet often, perhaps weekly

+ elect a chairperson and a secre-
tary

* form standing and ad hoc com-
mittees

* assign one member 10 be the li-
aison with each committee

* hear reports of the committee

+ refine recommendations

* present recommendations to
the College Council

* contact the coliege paper for
publicity

Committee Procedures: Committees
are normally formed by one of the
four commissions. A committee ad-
dresses itself to a particular campus
program or concern. The commillees
are formed at the suggestion of an in-
dividual or a group (i.e., College
Council, student organization, admin-
istrators, Faculty Association, etc.). Re-
quests for the consideration of an
idea, a problem, or a topic should be
directed to ane of the commission
members, Students should filter their
requests through the Student Associa-
tion office (C-140). Faculty concerns
should be expressed through their as-
sociation chairperson, Classified peo-
ple should make their ideas known to
their Council of Area Representatives.

A committee represents each of the
campus voices to the degree of its im-
portance to the particular bloc; ie., if
the concern is of greater importance
to classified staff, more classified peo-
ple should be represented.

A committee usualy remains small in
number to allow flexible scheduling of
meeting times. Greater involvement of
campus feeling comes from the proce-
dures undertaken by the committee as
it moves toward its recommendation,
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A committee normally considers the
following factors:

« elect a chairperson and secre-
tary

+ research the item or area as
thoroughly as possible (hear-
ings, surveys, information from
other colleges, etc.)

« make a positive and well-
founded recommendation to
the commission to which it is
responsible

* move as quickly as possible

Counseling

Eastfield’s professional counselors are
available to devote personal attention
to everyone at the College, Office
hours are 8:30 a.m. 1o 8:30 p.m. Mon-
day through Thursday, and 8:30 a.m.
to 4:30 p.m. Friday. Appointments may
be scheduled by calling 746-3106 or by
stopping al the Counseling Office
{Campus Center, second floor).

A student may find the counseling
services helpful, especially as he
makes his plans and decisions in vari-
ous phases of life, such as choosing or
changing vocations; gaining more in-
dependence; dating and marriage; or
choosing areas of study. Confidential
assistance is provided by the staff in
any of the following areas:

* Career counseling regarding
possible vocational directions to
explore, occupational informa-
tion, or self-appraisals pertain-
ing 1o job stability.

+ Personal-social counseling re-
garding adjustment within the
college community, relating to
instructors or to other people,
drug matters, marriage counsel-
ing or any other concerns
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which interfere with personal
development.

* Academic advisernent regarding
appropriate course choice,
study habits, remedial work or
transferring to another college.
Trained paraprofessionals also
assist the counselors in this
function.

» Small group discussions led by
counselors focusing on matters
of concern in areas where
group feedback can be helpful.
Participation in these confiden-
tial groups is available as space
permits.

» Testing to provide additional
standardized testing information
when called for in planning or
decision making. Tests are avail-
able to assess abilities, voca-
tional interests and personality.

* Referral to provide in-depth as-
sistance if necessary for such
matters as financial aid, tutor-
ing, job placement and medical
or psychiatric problems.

Because Eastfield is a community-
centered college, counseling services
are also provided to residents who are
not yet enrolled. The following are ex-
amples of counseling community serv-
ices which may be offered, consistent
with the needs of the student popula-
tion:

« Consultation regarding the deci-
sion of whether or not to enter
college

+ consultation regarding possible
course selections for vocational
advancement or for personal
enrichment

» consultation with area high
schools regarding their students’
enrolling at Eastfield

* consultation for persons desir-




ing to discover and develop
their hidden talents

* group discussions of a subject-
centered nature for parents in-
terested in their children’s de-
velopment; married couples
interested in learning to enrich
the communication belween
themselves; mature people con-
sidering return to the classroom
after many years absence; mili-
tary veterans returning to civil-
ian life

Financial Aids and
Placement

The financial aids program is designed
to function as a multi-purpose finan-
cial assistance service for students.
One objective is to provide assistance
to students who without such aid
would be unable to attend college.
Basic to the College philosophy is the
belief that the educational opportuni-
ties of able students should not be
controlled by their financial resources.

Three deadlines have been established
for consideration of applications for
aid during the 1975-1976 academic
year: June 16, July 15, August 15, Ap-
plications received after the August
deadline will be considered on a first
come, first served basis, providing
funds are still available. Special con-
sideration will be given to students
with greatest financial need among all
applications at each deadline,

LOANS

Hinson-Hazlewood College Student
Loan

The Hinson-Hazlewood College Stu-
dent Loan is a federally insured stu-
dent loan which was formerly referred

to, and in many cases still catled, the
“T.O.P. Loan.” This loan program was
established by the Coordinating Board
of Texas in 1966. A maximum loan of
$1,500 each academic year for five
years may be granted with repayment
beginning nine months after termina-
tion or completion of course work.
Minimum repayment of a loan is $30
per month {(depending on the amount
borrowed) at 7% interest. The student
borrower has a maximum of ten years
to repay the loan. The student must
apply each academic year for renewal
of the loan.

Short-Term Loans

A student may borrow up to $100 with
no interest to cover tuition and fees, if
funds are available. The loan must he
repaid within 90 days. Failure 1o repay
the loan could result in the student
being dropped from his classes.

GRANTS

Eastfield College Institutional
Scholarships

The 1970 Texas Legislature passed a
bil} providing financial assistance for
eligible county residents atiending
state supported colleges. There are a
limited amount of funds available for
tastfield College Institutional Schol-
arships. To be eligible, a student must
be a county resident, demonstrate a
financial need, be a full-time student,
and be progressing satisfactorily to-
ward his educational goal. Schol-
arships are awarded by eligibility on a
first come, first served basis. The
amount of the scholarship will vary
from $50 to $500. Students must apply
each academic year for the Institution-
al Scholarship,
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Basic Educational Grant Program

The Basic Educational Grant Program
was authorized by the Education
Amendments of 1972 which was
passed by Congress and signed inlo
faw in June, 1972, The program pro-
vides for the payment of Basic Grant
awards to students attending eligible
instituiions of higher education and is
intended to be the “floor” of a
student’s financial aid package. The
maximum grant eligibility for each stu-
dent is $1,400 less the amount the stu-
dent and his family can be expected
to contribute toward the student’s ed-
ucation, In order for a student to be
eligible to receive a Basic Grant, he
must have begun his post-secondary
education after April 1, 1973, and be
enrolled, on full-time basis, as an un-
dergraduate student in an eligible pro-
gram in an institution of higher
education,

Supplemental Educational Opportunity
Grant Program

The Supplemental Educalional Oppor-
tupity Grant was authorized under the
Higher Education Act of 1965 and is
designed to assist students with ex-
ceptional financial need. To be eligi-
ble, a student must demonstrate
financial need, be a full-time student
and must demonstrate financial need,
be a full-time student and must be
making satisfactory progress toward
the completion of his educational
goal, The amount of the grants varies
from a minimum of $200 to a maxi-
mum of $1,000 per academic year. Stu-
dents must apply each academic year
for the Supplemental Educational Op-
portunity Grant.
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STUDENT EMPLOYMENT

College Work/Study Program

The College Work/Study Program was
established by the Economic Act of
1964, To be eligible, a student must
demonsirate financial need, be at least
a half-time siudent, and be making
satisfactory progress toward his educa-
tiocnal goal. Jobs are available for eligi-
ble students to work both on and off
campus under the College Work/
Study Program.

Eastfield College Student Employment
Program

A limited number of jobs are available
on campus to students who are not
eligible for the College Work/Study
Program. Students employed in the
Eastiield College Student Employment
Program must be full-time and making
satisfactory progress toward their ed-
ucational goal. Students may work a
maximum of 15 hours per week, The
rate of pay for all student employees
working on campus is $2.00 per hour.

Ofi-Campus Work Program

Easifield College will have a limited
number of jobs available for students

who qualify both on and off campus.
Applications will be accepted for sum-

mer employment beginning April 15,
1975. Students must be planning 1o at-
tend Eastfield College on a full-time
basis during the academic year of
1975-1976.

FEDERAL AND STATE
PROGRAMS

Veterans’ Benefit Program

tastfield maintains a full-time Veteran
Affairs Office located in the upper
student lounge area (Room C235c¢),
The office is open from 8:00 a.m. to
8:30 p.m. Monday through Thursday




and 8:00 a.m. to 4:30 p.m. Friday. In
addition, representatives of the Veter-
ans Administration {Vet Reps) are lo-
cated next door to the Eastfield
Veteran Affairs Office in Room C235d,
A veteran or dependent can have all
questions about veterans” benefits an-
swered by the two offices. For more
information, contact either the East-
field Veteran Affairs Office at 746-3285
or the VA Vel Reps at 746-3292.

During the fall and spring semesters,
the VA considers 12 or more semester
hours a full-time load; 9 to 11 hours,
three-quarters time; and 6 to 8 hours,
one-half time. For summer semesters,
4 semester hours is considered full-
time; 3 hours, three-quarters time; and
2 hours, one-half time.

In addition to the regular benefits,
there are special programs for velerans
in need of remedial, deficiency, or re-
fresher course work, and veterans in
need of tutoring assistance in courses
in which they are enrolled. Inquiries
about these programs should be made
to the Eastfield Veteran Affairs Office.

All veterans planning to enroll in East-
field should contact the Veteran Af-
fairs Oifice as soon as their decision is
made to receive more detailed instruc-
tions.

Veterans’ Vocational Rehabhilitation
Program

Veterans' Vocational Rehabilitation
benefits are available to veterans who
meet the criteria set up by the Veler-
ans Administration. The Financial Aids
and Placement Office acts as ltaison
between Eastfield College students
and the Vocational Rehabilitation Of-
fice of the local Veterans Administra-
tion Benefit Office.

Social Security Administration

Benefits under the Social Security Ad-
ministration are available to students
who meet the criteria set up by the
Social Security Administration. The Fi-
nancial Aids and Placement Office
acts as liaison between Eastfield stu-
dents and the Social Security Adminis-
tration.

Vocational Rehabilitation Program

The Texas Educational Agency,
through its Vocational Rehabilitation
Division offers assistance for tuition
and fees to students who are voca-
tionally handicapped as a result of a
physical disability. For further informa-
tion, contact Vocational Rehabilitation,
3115 Swiss Avenue, Dallas, Texas. Tel-
ephone: 528-8550.

Hazlewood Act

Veterans of World War |, World War
I, Korean War and Spanish-American
War who have no remaining G.l. ed-
ucational benefits and who are now
residents of Texas and were residents
of Texas at the time they entered the
armed forces, are eligible for a waiver
of tuition as provided for in the Ha-
zlewood Act.

State-Sponscred Scholarships

These scholarships waive payment of
tuition for two semesters for the high-
est ranking graduate of each ac-
crediled high school in Texas each
year.

PLACEMENT

The Eastfield College Placement Office
will assist any student desiring job
placement, either on or ofi campus.

Career assistance is available for stu-
dents nearing completion of their
course of study. All students should
register with the Placement Office al
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feast one full semester prior to their
graduation,

Requests for financial aid information
should be made directly to the Office
of Financial Aids and Placement, East-
field Coilege, 3737 Motley Drive, Mes-
quite, Texas 75149. Telephone:
746-3188.

Health Services

The Health Center is located between
the Fine Arts Building and the Campus
Center, on the lower level in front of
the Learning Resource Center. A full-
time nurse is available in case of any
illnesses or accidents, or o give health
information to students, A doctor is
available for referral cases and finan-
cial arrangements can be made
through Barbara Stacy in the Health
Center.

Brochures on health, drugs and other
health related topics are available in
the Center. Monthly seminars are
planned concerning all aspects of
health and the college and/or a
Health and Safety Fair.

There are several students serving as
advisors in the Daybreak program.
Daybreak provides a telephone referral
service for peoplte who need medical
information and help. Useful informa-
tion on health problems such as vene-
real disease, pregnancy or drugs will
be given. Callers will be referred to
organizations in the community that
offer helpful health services. To con-
tact Daybreak, call 746-2288.

Students with a handicap or iliness
which limits physical movement are
entitled to elevator keys. The keys can
be obtained through the Health Cen-
ter.
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During the evening hours, emergency
care and first aid may be obtained by
contacting the Health Center or the
Oifice of the Associate Dean of Eve-
ning Administration.

T.B. skin tests are available in the
Health Center at al! times or during
registration each semester.

Health Center hours are: 8:00-10:00 p.
m. Monday through Thursday, and
8:00 a.m.-5:00 p.m, on Friday.

Humanities

The Humanities Division offers a full
curriculum of freshman and soph-
omore level courses leading toward a
bachelor's degree with majors in art,
philosophy, music, drama and humani-
ties. Students may participate in vari-
ous groups afiiliated with the
Humanities Division.

College Choir: The Eastfield College
Choir is a vocal music ensemble
geared for the preparation and pres-
entation of the finest choral music
from all periods, Experiences that a
choir member can count on are guest
appearances with local area churches,
high schools, colleges and service or-
ganizations. Membership is open by
audition only. There is also a Chamber
Choir audition. The chamber choir
deals with music ranging from 14th
and 15th century folk/madrigal songs
to contemporary folk songs.

Stage Band: The Eastfield Stage Band
specializes in the jazz/rock oriented
styles of the '60's and "70's. Anyone
who plays sax, trumpet, trombone, pi-
ano, bass, guitar or drums may be-
come a member, The Stage Band plays
numerous concerts on the campus as
well as at area educational institutions.
Other music ensembles include the

woodwind, brass, percussion and
string ensembles.

Concert Band: All instrumental music
majors are required to participate in
the Concert Band. The Band is open
to all students by audition. The con-
cept of the Band is that of a perform-
ance organization involved in
presenting traditional, contemporary
and commissioned works for band.
The Band performs in formal concert
situations both at Eastfield and area
educational institutions. A short area
tour is taken by the Band each spring.

Weekly Recitals: Recitals and concerts
are presented every Wednesday at
12:30 p.m, in the Performance Hall.
These performances range from recit-
als by students, faculty and guest art-
ists to full concerts by music
organizations and visiting groups. All
sludents and staff are invited to attend
free of charge.

Drama: Extensive curriculum in acting,
stagecraft {design, construction, man-
agement and lighting), introductory
and appreciation of theatre and re-
hearsal and performance which in-
cludes participation in major
productions are offered to students.
The drama schedule includes two ma-
jor productions presented in the Per-
formance Hall.

Learning Resources
Program

The Eastfield Learning Resources Pro-
gram has been planned (o meet the
curricutar needs of the College pop-
ulation. The primary function of the
program is to improve student learn-
ing by providing resources and serv-
ices, including instructional
development assistance to facully, for
implementation oi the instructional
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program. A secondary function is to
provide resources and services for the
general informational needs, the intel-
lectual and the professional growth,
the cultural development and the rec-
reational activities of the College com-
Mmunity.

To facilitate the above functions, the
Learning Resources Program activities
are divided into three areas:

* Center for Independent Study
acquires and prepares resources
and equipment selected for in-
dependent study and classrocom
presemtations. It circulates re-
sources and equipment neces-
sary for independent study both
on and off campus,

* Classroom Resources Services
supports instructors by provid-
ing and/or producing resources
and equipment for classroom
instruction. It alsa provides re-
sources, equipment and work
space for professional growth
and development.

* Instructional Development con-
sultants work with both stu-
dents and faculty in solving
problems associated with the
design of instruction. They pro-
vide assistance in planning
learning strategies, developing
learning activilies, and provid-
ing adequate evaluation of
achievement.

Parking Regulations

College parking lots are reguiated by
state, municipal and campus statutes.
Campus officers are commissioned po-
lice ofiicers, and, as such, all traffic
and criminal violations arc within their
jurisdiction.
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The Coltege has authority for the is-
suance and use of suitable vehicle
identification insignia as permits (o
park and drive on campus. Permits
may be suspended for the vialation of
campus parking and driving regula-
tions.

tach Eastfield citizen is requested to
obtain a parking decal. The decal
helps to notify students and staff of
any mishap concerning their cars, such
as lights being left on or damage to an
unattended car.

The College campus officers have the
authority to issue and use traffic tick-
ets and summons of the type now
used by the Texas Highway Patrol. It is
the general policy 10 issue these tick-
ets for violations by visitors and per-
sons holding no college permit
(Senate Bill 162, Section 6).

Under the direction of the President
the Safety Division shall post proper
traffic and parking signs.

’

All motor vehicles must be parked in
the parking lots between white park-
ing lines. Parking in all other areas
such as campus drives, curb areas,
courtyards, loading zones and visitor
parking areas will be cited.

Citations may be issued for speeding
{the campus speed limit is 20 mph, ex-
cept where otherwise posted), reckless
driving, double parking, driving the
wrong way in one-way lane, parking
in “No Parking” lane, improper park-
ing {parts of car outside Lthe limits of
parking space), parking in wrong area
(for example, visitor parking or “No
Parking™ areas), parking trailers or
boats on campus, parking or driving
on campus in areas other than those
designated for vehicular traffic, viola-
tions of all state statutes regulating ve-
hicular traffic and failure to display
parking permit.



A citation is notice that a student’s
parking and driving permit has been
suspended. The service charge to
reinstate the parking and driving per-
mit must be paid at the College busi-
ness office. Failure to pay the service
charge will result in impoundment of
the vehicle.

Appeals of citations must be made
within ten days to the Safety Commit-
tee. The Safety Committee will be
composed of at least three members
appointed by the President. Contact
the College business office about the
committee’s meeling times and dates,

If it becomes necessary to remove an
improperly parked vehicle, an in-
dependent wrecker operator may be
called. The owner of the vehicle will
be charged the wrecker fee in addi-
tion to the service charge.

Visitors to the campus are also obliged
to follow College regulations,

The service charge for reinstatement
of the parking and driving permit will
be $2.00 per citation.

Four citations per car during an aca-
demic year will result in permanent
suspension of the parking and driving
permit for the balance of that aca-
demic year. A new total commences
on August 1 of each year,

The College is not responsible {or the
theit of vehicles on campus or their
contents.

Lost and Found

The Safety Office is responsible for
other services such as special parking
permits and lost and found. All items
misplaced on campus should be re-
ported to the Safety Office. The office
maintains a lost and found section. If

“Everyone in a sport . ..

lost items are not located in the lost
and found, a student may leave his
name and phone number with the of-
fice in case the lost article turns up in
the future.

Handicapped Parking

Students with a handicap or illness
which limits physical movement are
entitled to the use of special parking
facilities. Handicapped parking is re-
served through the Safety Oifice.

Any police type incident should be re-
ported to campus safety 270-6777.

Sports Program

Intramurals: The intramural sports pro- |
gram provides an opportunity for ev- |
ery student, male and female, 1o make

the football team, basketball team,

volleyball team, softball team, soccer ‘
team, track team and even the gym

hockey team. .

a sport for
everyone” is the motte at Eastiield.
Students are encouraged to get in-
volved and participate in intramural
sports activities of their choice,

To participate in intramural team
sports, come to the Intramural Office,
P-204, and pick up a roster and a set
of rules for that particular sport, Then
form a team with high school friends,
current classmates, organization or
club members, or just a “get-together”
group who want to participate. There
is also the opportunity to join an es-
tablished team.

Intramural sports offer an opportunity
far each person lo participate in his
own favorite recreational sporl during
his leisure time or in a scheduled
competitive tournament. Included are
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tennis, golf, badminton, howling, table
tennis, archery, horseshoes, miniature
golf, handball, wrestling, gymnastics
and cross country.

There are also many non-scheduled
play opportunities for which the stu-
dent may check oul equipment and
participate at his own leisure time. in-
cluded are bicycling, frishee, camping
and recreational games,

Another area of involvement is stu-
dent leadership. This includes intra-
mural supervisors, athletic officials,
team managers and coaches. Students
with a special interest in a sport are
encouraged to form a club to compete
with other clubs in the area. There is
currently a soccer club formed for in-
terested students. Forms, rules and fur-
ther information are available in the
Intramural Office.

Varsity Athletics: Eastfield College is a
member of the Metro Athletic Confer-
ence which consists of those schools
in the Dallas County Community Dis-
trict and any other institutions accept-
ed by the governing body of the
conference,

The purpose of the program is to pro-
vide an opportunity for those students
with unique and highly advanced
skills to improve and exhibit these
skills. Recruitment regulations will in-
sure that no students are recruited be-
cause of their athletic ability, and no
financial aid grants will be based on
athletic ability. Eligibility requirements
reilect the policy of providing an op-
portunity {or students lo compete
without over emphasis on athletics.
Rules concerning eligibility are the
following:

+ participants must be paying “in

district’” tuition
* participants musi be registered
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as full-time students {12 hours
or more)

= participants must not be on dis-
ciplinary probation

* pariicipants must have passed a
minimum of ten credit hours
and/or be eligible to remain in
school according to policies set
forth in the college catalog

* transfer students shall be eligi-
ble the first semester providing
other eligibility rules are met.

Other eligibility standards and further
information on the varsity athletic
program can be obtained by calling
the Physical Education Division.

Student Development
Services

Student Development is that coor-
dinating division dealing with student
co-curriculum needs and involvement,
expecially cultural and experimental
development. The main purpose of
student development is to encourage
unity of the student in his relationship
with himself, his relationship with his
fellow students and a better under-
standing ol the concept of the total
impact of his college career. Programs
that fulfill this purpose are the Cre-
ative Curriculum College, social pro-
grams, clubs and organizations, special
services and the student leadership
development program.

The office of student development is
responsible for other student-oriented
facilities, activities and services on
campus. Student Development ar-
ranges for a broad program of national
and local speakers 10 come on campus
throughout the schoal year. All speak-
ers must be approved at least two
weeks prior to the time a speaker is
requested.
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Services: The Game Room, which is
located in the Campus Center, pro-
vides the more leisurely element of
student development. Billiard tables
and foosball tables are avatlable for
student use at a penny a minute; the
student’s I.D. card must be left at the
desk while he or she is playing,

The individual study lounge, located
in the Campus Center above the din-
ing area, provides carrels for studying
as well as tables and chairs for playing
cards and games.

Holidays sometimes mean travel, so
the Student Development Office
maintains a list of available trips and
ski packages which are offered at
group rates through various travel and
service agencies,

As a service to student organizations
and college divisions, Student Devel-
opment is equipped Lo print posters
for publicizing special events, meel-
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ings and regular school functions. A
variety of board and ink colors with
two styles and six sizes of type is
available, The maximum size of poster
that can be printed is 14" x 22" at a
charge of 25¢ a board and 3¢ a minute
for typesetting. Poster order forms are
available in the Division Office and
orders must be submitted two full
days pricr to the date needed.

To schedule overhead transparencies,
banners or announcements, contact
the Student Development Office at
lcast 48 hours prior Lo time of use.
This includes other forms of publiciz-
ing or posting information which may
develop in the future.

Posting Information: To post or dis-
tribute information of any kind within
the premises of the campus, approval
must be obtained from the Direclor of
Student Development. Approval is
based upon the following policies;




priority of posted materials shall
be given to campus events and
information

information can be posted on
bulletin boards only; posting in
other areas without consent,
will be removed immedialely

limitations on content are cov-
ered by public law and Dallas
County Community College
District policies {these policies
are available in the Administra-
tive Policies and Procedures
Manual and Conduct Code)
soliciting of any kind (non-
college distribution of materials
on campus is prohibited . ..
newspapers, free passes, no-
tices, handhills, etc.) involving
the student body or staff is pro-
hibited without the approval of
the President; application for
sale of commaodities on campus
will be submitted to the College
business oificer who will submit
a recommendation to the Presi-
dent.

it is the responsibility of each
posting group to remove ils in-
formation no later than one day
after its event has passed; infor-
mational posters will have a
four week time limit

special permission is needed to
post publicity or information in
classrooms, departmenial bulle-
tin boards or office areas; this
approval is obtained from the
Dean of Instruction or through
the division responsible for the
area

to issue pelitions concerning a
current state or national issue, a
college policy, fund raising or
recruitment, the originator,
upon approval, shouid take re-
sponsibitity for preparing the
petition.

To post information about roommates,
rooms for rent, objects for sale, rides
and other classified announcements, a
student should bring the information
10 the Student Development secrelary,
who will post the information on the
Classified Ad and Ride Board outside
the College Store. For ads involving
employment, see the Financial Aids
Director.

Creative Curriculum College: Begun in
1971, Eastfield’s Creative Curriculum
College (CCC) provides an open, non-
graded, non-credit program that is de-
signed to provide courses, seminars
and warkshops of special interest in
any area. The structure is open and
flexible with freedom on the part of
the leader and the student 10 develop
the content and direction of the
course. It facilitates the creative needs
of the student and encourages infor-
mal communicalion among students,
faculty, staff and community.

The courses or programs are initiated
by students, faculty and the Student
Development Coordinator based on
interest., Generally, registration is not
required unless a certain number of
participants are needed. These courses
can be one meeting, a week-end or
several weeks in length, depending on
the content, interest and structure,
Fees are not charged, except in the
case of a specialized course,

An important aspect of the CCC is its
use of course-related programs that al-
low instructors and classes to develop
the class program through speakers,
seminars, workshops and videotape
programs. Within this program, new
courses could later potentially be in-
corporated into the regular curric-
ulum,
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Also within the CCC umbrella are spe-
cial interest groups formed to explore
a particular area or subject or interest,
with the CCC acting as a resource and
assistance medium. To initiate a pro-
gram that you want to see at Eastfield,
contact the Creative Curriculum Col-
lege Coordinator in C-143 or call 746-
3185.

Clubs and Organizations: Designed (o
complement the routine of the com-
munity college student and provide a
means for several students to unite in
a commaon interest or goal, Eastiield
encourages the formation of and
membership in clubs and organiza-
tions. Membership in these organiza-
tions is open to any student despite
raca, creed or color. To apply for
membership, contact the Student De-
velopment Office or the appropriate
sponsor, To develop your own organi-
zation, see the Director of Student
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Development,

Social Programs: Social programming
is a special area of campus program-
ming meant to provide out-of-the-
classroom experiences in a broad
range of both traditional and new as-
pects of our society and culture. This
includes major national entertainment,
music groups, comedy, and drama.

Some of the activities include a film
series of experimental classics and
popular greats, concert-dances provid-
ing noon-time concerts and Friday
night dances, a Christmas Flea Market,
a spring Arts and Crafts Fair, local and
national art exhibits, artists-in-
residence, videolape programs, a Mi-
norities in America serics, and a stu-
dent talent competition.

Special programs for the night stu-
dents include short seminars on areas
of concern such as law, income tax,



home management, video-tapes of _
major day programs, and a film series.

~ Social programs also include informa-
tion on study abroad, volunteer action
and community involvement. Wherev-
er possible, students and faculty,
through a class or independently, are
invelved in the planning and action of
sacial programs.

Student Association: The Student As-
sociation is composed of four student
officials whose main purposes are To
serve as a voice for student concerns
on the College Council and to involve

as many people as possible on the
commissions of the College Council.

The four positions held by students in
the Student Association are Commis-
sioner for Campus Operations, Com-
missioner for Instruction,
Commissioner for Administration and
Commissioner for Student Services,
The election for these positions occurs
in the spring semester of each college
year,

Students are also welcomed and en-
couraged to sign up for commission
posts and committees of the Student
Association, To do so, leave your
name and address with the secretary
in the Student Association office, C-
140,
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1974-75 Faculty and Staff

Joe F. Allison, Mathematics. B.S.,
Stephen F. Austin Siate College.
M.Ed., Ph.D., Texas A & M
University.

David C. Amidon, Jr., Student- .
Development Assistant Director.
B.A., M.Ed., University of Houston.

tileen Arndt, Government. B.A, MA_,
North Texas State University. Further
study, University of Texas at Austin,
North Texas State University.

Raymond F. Attner, Mid-Management.
B.S., California State College at Long
Beach. M.B.A., Nartheast Louisiana
University. Further study, Southern

Methodist University, East Texas
State University.

Kenneth Bailey, Graphic Arts.

James D. Baynham, Manager of
College Store.

R. James Bennetl, Developmental
Mathematics. B.A., University of
Texas al Austin. MS., Universily of
Houston. Further study, East Texas
State University.

Oscar T. Blair, Physical Education. 8.5,
MS., North Texas State University,
Further study, North Texas State
University, Texas Woman's
University.

Chris E. Boldl, Mathematics. B.B.A,,
Texas Technological University. M.S.,
Texas Christian University. Further
study, Texas Christian University,
North Texas State University, East
Texas State University.

Bill E. Bolin, Air Conditioning and
Refrigeration.

Patti |. Bradshaw, Child Development.
B.5., North Texas State University.
Further study, North Texas State
University.

Sammye D. Bronaugh, Developmental
Reading. B.S., University of Houston.
M.Ed., Southern Methodist
University. Further study, North
Texas State University, East Texas
State University.

Beverlye Brown, English. B.S.,
Birmingham-Southern College. M.A.,
University of Alabama.

Virginia W. Brumbach, English. A.A.,
Cumberland College. B.A,, Western
Kentucky State University. M.A,,
Baylor University. Ed.D., North Texas
State University.

Arthur Budke, Counselor, Psycholagy.
B.A, B.AEd., Eastern Washington
State College. M.Ed., North Texas
State University. Further study,
North Texas State University.

Jacqueline Burden, History. B.A., State
University of New York College at
Buifalo. M.A., University of
Michigan. Further study, University
of Pittsburgh.

Fredia D. Burns, Secretarial Science.
B.B.A., M.B.L., North Texas State
University. Further study, West
Texas State University.

Robert W. Carpenter, Accounting,
B.B.A., M.B.A., North Texas Slale
University, Further study, North
Texas State University, Western Stale
College of Colorado.

Franklin M. Cate, History. B.A., Fast
Texas State University, M.A,
University of Virginia. Further study,
University of Texas, Vanderbilt
University.

Charles T. Choate, journalism, B.A.,
Southeastern Oklahoma State. M.S,,
tast Texas State University, Further
study, San Francisco State
University.

Allen L. Christian, Mathematics, B.S.,
Arlington State College. M.S., East
Texas State University, Further study,
North Texas State University.

Stephen H. Clark, Director of Salety.
B.A., St. Mary's University, M.A_,
University of Notre Dame. Further
study, Abilene Christian College,

Curtis R. Clarke, Mid-Management,
B.B.A, M.B.A, Southern Methodist
University. Further study, Southern
Methodist University,

Glenn N. Clayton, |r., English. B.A.,
M.A_, North Texas State University.
Further study, East Texas Stale
University.
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Kathleen C. Clemenis, Developmental
Studies Division Chairman,
Psychology. B.A., M.Ed., Ph.D.,
University of Texas at Austin.

Doyle L. Clinton, Spanish. B.A,,
University of Southern Mississippi.
M.A., University of Alabama. Further
study, Louisiana State University.

Lilkian M. Conklin, English. B.A,,
University of Texas at £l Paso. MA,,
North Texas State University, Further
study, Texas Christian University,

Delryn R. Caokston, Developmental
Writing, B.A., Southwestern
Universily, M.A, East Texas State
University, Further study, East Texas
State Universily,

John . Daigh, Mathematics and
Engineering Division Chairman,
Engineering. B.S., United States
Military Academy. M.S., Ph.D,,
University of lllinois. Professional
Engineer registration.

Charles W. Dale, Electronics. B.S,,
Southeastern State College of
Oklahoma. M.S., Southern lllinois
University. Further study, tast Texas
State University.

Anne |. Davis, History, Sociology. B.A,,
State University of New York. M.A,,
Southern Methodist University.
Further study, North Texas State
University, State University of New
Yark, University of Georgia,
University of the Americas.

Vivian A. Dennis, Mathematics. B.A.,
MG, [ast Texas State University.
Further study, North Texas State
University, East Texas State
University.,

Wilbur L. Dennis, Directar of
Admissions and Registrar. B.S., M.S.,
North Texas State University.

Norbert R. Dettmann, Dean of
Instructional Services. B.A,
Concordia College. M. Th, 5T.M,,
Concordia Seminary. Ph.[3,,
University of Texas at Austin.
further study, California State
University at Los Angeles,
Washington Universily, University of
Wisconsin,
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Lawrence N, Di Pietro, Associate
Director of Learning Resources
Center. B.A., Rutgers University.
MS.LS., Drexel University, Further
study, North Texas State University.

Robert H. Dobbins, Auto Body
Technology. B.S., Prairie View A &
M,

Virginia Dobbs, Associate Dean of
Technical-Occupational Education,
B.S., University of Kentucky.

N. Helan Drake, English. B.A.,
Southern Methodist University.
M.A., North Texas State Universily.
Further study, East Texas State
University.

Alice B. Dver, Broadcast
Communications. B.S., North Texas
State University. M.A_, Stephen F.
Austin State College.

Steve E, Ellis, History, B.A., M.A_, North
Texas State University. Further study,
North Texas State University,

George E. Ewing, Drafting. BS, M5,
North Texas State University. Further
study, North Texas State University,
University of Arkansas.

Nancy S. Fanning, Child Development.
B.S., University of Chattanooga.
M.S., Universily of Tennessee.
Further study, Texas Woman's
University.

Glenda Feder, Training
Paraprofessionals for the Deal. A A,
El Centro College. B.S., M.A,, Texas
Woman's University.

Robert H. Felder, General Business.
B.B.A., M.A,, Sam Houston State
Universily.

Robert L. Fienning, Geology. AB.,
Earlham College. M.A., Last Texas
State University, Further study,
University of Cincinnati, State
University of New York.

Carolyn S. Fletcher, Community
Service Representative. B.A., Ohio
University.

Mary L. Forrest, Speech. B.A,, North
Texas State University, M.F.A.,
Southern Methodist University.
Further study, North Texas State
Universily,




Oliver |, Fountaine, Mathematics. B.S.,
Tillotson College. M.A., University of
Denver.

Donna A, Gormly, English. B.A., M.A,,
Texas Woman's University. Further
study, Texas Christian University.

Lee Graupman, Physical Education
Division Chairman, Physical
Education. B.S., La Crosse Stale
University. M.A., Western State
College of Colorado. Further study,
Fresno State College, San Francisco
State College.

lames C. Haislip, Diesel Mechanics.

Gaynell Hall, Secretarial Science. B.S.E.,
M.Ed., Abilene Christian College.

Harvey T. Hall, Air Conditioning and
Refrigeration,

James W. Hall, English. B.A., M.A.,
Southern Methodist University.

Hance H. Hamilton, Chemistry. B.S.,
Ph.D., Texas A & M University,

Joan B. Hassenflu, Assistant Director;
Center for Independent Study . B.A.,
Sul Ross State University. M.L.S.,
Texas Woman's University.

Cleve E. Haubold, Theatre. B.F.A.,
M.F.A., Ph.D., University of Texas at
Austin,

E. Alyene Hegar, Counselor,
Psychology. B.A., Texas
Technological University. M.Ed.,
North Texas State University, Further
study, North Texas State University.

Sandra G. Henke, Child Development.
B.A., University of Northern
Colorado. M.Ed., Stephen F. Austin
State University. Further study,
Stephen F. Austin State University.

Robert M. Henry, Physical Education.
B.A., Southern Methodist University,
M.S., University of lllinois. Further
study, University of Texas, Norh
Texas State University, Fast Texas
State University, Texas A & M
University, Texas Technological
University.,

Jerry C. Henson, Religion, Philosophy.
B.A., Hardin-Simmons University,
B.D., Southwestern Baplist
Thectogical Seminary. Further study,
Baylor Universily.

Clarence W. Herd, Automative
Technology. B.A_, East Texas Slale
University.

Carolyn A. Herron, German, B.A.,
Southern Methodist University,
M.A., University of Colorado.
Further study, Stanford University,
University of Heidelberg, University
of Salzburg, Goethe Institute.

H. Raymond Hill, Government. AA,,
Paris Junior College. B.S., M.S., East
Texas State University. Further stucy,
University of Oklahoma,

John L. Hinkle, English. B.A., Baylor
University. M A, East Texas State
University. Further study, Baylor
University, East Texas State
University.

Ralph Holloway, Director, Instructional
Development. A.A., Amarillo
College. B.A., Hardin-Simmons
University, M.LS., North Texas State
University. Further study, University
of Texas at Austin, East Texas Stato |
University.

Maorris H. Holman, Social Science
Division Chairman, History. B.A.,
M.A,, East Texas State University.
Further study, North Texas State
University.

Diane R. Holt, Counselor, Sociology.
B.S., M5, University of Ulah,
G.P.PS.C., Sacramento State College.
Further study, University of
California at Los Angeles, San Diego
State University.

Betty M. House, Counselor,
Psychology. B.A., University of Texas
at Austin. M.S,, East Texas State
University. Further study, University
of Texas at Austin, University of
Missouri.

Robert §. Hueston, Physical Education.
B.S., University of Texas at Austin,
M.Ed., North Texas State University,

W. Tim Hughes, Jr., History,
Government, B.S.E., Henderson Stale
Teachers’ College. M.A., George
Peabody College for Teachers.
Further study, Baylor University, East
Texas State University, University of
the Americas, Texas A & M
University.
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Micheal E. Hutchins, Drafting. B.S,,
M.S., East Texas State University.

Joel A. Jessen, Counselor, Human
Development, B.A,, M.A,, University
of lowa,

Susan H. Johnson, General Business.
B.B.A., Southern Methodist
University. M.B.A., North Texas State
University. Further study, East Texas
State University.

Albert M. Karner, Air Conditioning
and Refrigeration, Study, University
of Oklahoma, Oklahoma State
University, University of Tulsa.

Charlene King, Counselor, Psychology.
B.A., M5, East Texas State
Universily. Further study, North
Texas State University, East Texas
State University, Universily of Texas
at Austin,

H. Gill King, Anthropology. A.B., M.A_,
Ph.D., Southern Methodist
Universily.

}. Michael Kirkpatrick, Draiting. B.LA,
Oklahoma City University. M.Ed,,
Ed.[D., North Texas State University.

Carl E, Knight, Biology. B.S., M.S.,
Ph.D., Michigan State University.

Jjohn C. Knowles, Music. B.A, Ph.D.,,
Texas Christian University,

Kathleen M. Kurtz, Assistant Dean of
Community Service. B.A., Mary
Rogers College. Further study,
Fordham University, United Nations
Community Development Program.

Ga O. Lagbara, Speech. BS, M5,
North Texas State University. Further
stucly, Harvard University, University
of Housion, Texas Southern
University,

Truman W. Lassiter, Diesel
Technology. Study, University of
Texas,-Kilgore funior College, Texas
State Technical Institute, University
of Texas al Arlington.

Peter M. Lengyel, Music. I{A.,
Glassboro State College. MM,
Indiana University,

Jim C. Ligon, Human Development.
B.A., Texas Christian University.
M.A., Southern Methodist
University. Further study, North
Texas State University.
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Frank Lopez, Mathematics. B.S.,
Southwest Texas State College. M.A,,
University of Texas at Austin,
Further study, Texas A & M
Universily.

Harrell C. Lucky, Music. B.M.Ed.,
Bethany Nazarene College. M.CM,,
Southwestern Baptist Seminary.
Further study, Southwestern Baptist
Seminary, Vienna Academy of
Music,

Maurice Lynch, Director of Physicat
Plant.

Ivan . Martinez, Governmenlt. B.A,,
M.S., Florida State University.

Aaron W. Massey, Counselor. B.S,,
Southwest Texas State. M.S., East
Texas State Universily.

George W. Massingale, Music. B.A,,
M.M.E., Northeast Louisiana
University. Further study, North
Texas State University.

Don L. Mathus, Physical Education,
A.A., South Plains College. B.S., M.S.,
Texas Technological University.
Further study, North Texas State
University.

Brent E. Malzen, Art. B.A.,
Southwestern University. M.A_,
M.F.A., University of Dallas.

Johnnie Maves, |r., Counselor,
Psychology. BS., Prairie View A & M
College. M.Ed., Texas Southern
University, Ed.D., East Texas State
University.

Lu W. McClellen, Child Development.
B.A., Baylor University. M.Ed., EA.D.,
East Texas State University.

Byron N, McClenney, President. B.S,,
M.Ed., Ed.D., University of Texas at
Austin.

Ray O. McClung, Counselor,
Psychology. B.S., Texas A & M
University, M.S., University of
Hiinois. Ph.D., North Texas State
University.

David L. McCoy, Assistant Direclor of
Classroom Resources. B.A.,
Southeastern State College of
QOklahoma. M.S,, East Texas State
University. Further study, East Texas
State University.




terry D McMahon, Chemistry. B.S.,
Texas Technological College. M.A,,
Princeton University.

Furman . Milton, Director of.
Financial Aids and Placement. B.S.,
Troy State University, M.Ed., Ph.D.,
Fast Texas State University.

Donald E. Mitchell, Communications
Division Chairman, French, B.A.,
Roanoke College. M.AT., Tulane
University,

Jacquelyn A. Moe, Direcior of Student
Development. B.A., University of
Texas at Arlington, M.S., Kansas
State University. Further study, Nova
University.

Howard [D. Moore, Transportation
Technology. A A, Graceland

College. B.B.A., University of
Oklahoma. Certificate, University of
Wisconsin. Certificate, College of
Advanced Traffic. Further study, fast
Texas State University.

Michael Moorhead, English. B.A, M.A.,
Texas Tech University, Further study,
Texas Tech University.

Pierrette M. Mouledous, Piano.
Performer’s Certificate, Ecole
Normale de Musique, M.M,,
Southern Methodist University.

Mary Lou Neil, English, B.A., Texas
Christian University. M.A., University
of Dallas. Further study, University
of Dallas.

Eileen M. Nelson, French. B.A.,
University of Dallas. M.A., Tulane
University. Further study, Universite
de Lille.

Margot A, Olson, Instructional
Development Consultant. 8.5,
Carnegie-Mellon University, M.S,,
M.S., Ph.D., Florida State University.

Ursula ). Palmer, Training
Paraprofessionals for the Deaf
Program. B.A,, Salve Regina College.
M.S,, University of Arizona. Further
study, University of Arizona.

Mary E. Phelps, English. B.A., M.A.,
Baylor University. Further study,
Southern Methodist University,
North Texas State University.

lim G. Phillips, Counselor, Psychology.
B.A., M.A., East Texas State
University, Further study, North
Texas State University, East Texas
State University.

|. Michael Pitt, Physics. BS.EE,,
Southern Methodist University,
Ph.D., University of Texas at Austin,

P. Leon Pleasant, Jr., Business Division
Chairman, Accounting. B.B.A., North
Texas State University, M.B.A,, East
Texas State University, Further study,
North Texas State University.

David E. Preston, Sociclogy. B.S., M5,
East Texas State University. Further
study, North Texas State University,

Andy ). Priest, Automotive Technology.
B.S., North Texas State University.
Further study, Southern Methodist
University.

J. Rex Reece, Jr., Art. B.S,, Louisiana
State University. M.A_, George
Peabody College.

Ed R. Reeves, Biology. B.S., West Texas
State University. M.S., East Texas
State University. Further study, Texas
Technological University.

Nina D. Rice, Physical Education. BS.,
State College of Arkansas. M.A,,
George Peabody College. Ph.D.,
Texas Woman’s University.

Douglas M. Richardson,
Mid-Management. BB.A, MB.A,,
MNorth Texas State University, Further
study, East Texas State University.

Gay S. Ricks, Counsetor, Psychology.
8.5, M.5., East Texas State
University. Further study, University
of Minnesota, Last Texas State
University.

Charlotte Rutkowski, Assistant
Business Manager. Study, Southern
Methodist University, St. Mary's
University, El Centro College.

Anita j. St. Clair, Secretarial Science.
B.S.E., Abilene Christian College.
M.B.E., North Texas State University.
Further study, Southern Methodist
University, North Texas State
University.

Marja-Terttu Sanders, Spanish. A.A., El
Centro College. B.A,, M.A., North
Texas State University.
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Allan B. Schmitt, Electronics. B.E.S.,
MS.E.E., #h.D.EE., University of
Texas at Austin.

Sara }. Schrup, Art. B.F.A., Art Institute
of Chicago. M.A,, M.F.A,, University
of Dallas.

Ray R. Scott, Science Division
Chairman, Physics. B.A., North Texas
State University. M.S., East Texas
State University. M.S., Purdue
University. Further study, East Texas
State University.

Robert G. Sharp, American History.
B.A., Whitworth College. M.A.,
Purdue University. Further study,
University of Denver, University of
New Mexico.

Theodore B. Sherriil, 1t), Biology. B.S.,
Lamar State University, M.S., East
Texas State University. Further study,
Southern Methadist University,
North Texas State University, East
Texas State University,

Rohert W, Shofner, Associate Dean of
Evening Administration. B.S., M.A.,
East Texas State University.

Deborah Simpson, Child
Development. B.S., Stephen F.
Austin University. Further study,
North Texas State University.

Pauiline A, Slovak, English. BS.E,,
University of Arkansas at Monticello.
M.A., East Texas State University.

Further study, East Texas State
University,

Maryle Bea Smith, Business. B.B.A,,
M.B.E., North Texas State University.
Further study, East Texas State
Universily.

}. Pete Smith, Electronics.

Harvey Solganick, Philosophy. B.A.,
M.Ed., North Texas State University.
M.L.A., Southern Methodist
University. Further study, University
of Texas at Arlington, University of
Dallas, University of California at
Santa Barbara, University of Texas at
Austin,

Arthur R, Southerland, Dean of
Instructional Services. B.M.Ed.,
M.Ed., Ph.D., East Texas State
University,
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Barbara A. Stacy, Director of the
Health Center. R.N., Southern
Methodist University.

Susanne Starling, American History.
B.A., Baylor University. M.A., North
Texas State University. Further study,
North Texas State University.

john D. Stewart, Humanities Division
Chairman, Music. BM.Ed., M.Ed,,
East Texas State University, Ph.D,,
Indiana University,

Ronda A. Stewart, Physical Education.
B.A., Texas Western College. M.Ed.,
East Texas State University, Further
study, East Texas State University.,

W. Gene Stewart, Mid-Management.
B.S.E., University of Arkansas. M.Ed.,
Southern Methodist University,
Further study, North Texas State
University, University of Texas at
Dalias.

Robert B. Stock, Physical Education,
B.A., San Jose State University. M5,
East Texas State University. Further
study, East Texas State University,
Nova University.

Edwin L. Stoorza, Automotive
Technology. B.S., Texas Wesleyan
College.

Harryette B. Stover, English. B.A, MA,,
Southern Methodist University.
Further study, North Texas State
University, East Texas State
University,

C. Allen Streeter, Engineering. B.S,,
M.S., Louisiana State University.
Further study, Scuthern Methodist
Universily. Professional Engineer
registration.

Adolph C. Streng, Ir.,, Psychology. B.A.,
Texas Lutheran College. M.Div,,
Wartburg Seminary. M A., The
University of Chicago. M.A,,
Roosevelt University. Further study,
University of Mainz, lowa State
University. :

james A. Swindling, Developmental
Reading. A.A., Daytona Beach
Community College. B.A., M.S,,
Florida State University. Further
study, University of Nevada, East
Texas State University.




John M. Thorne, Accounting. B.B.A_,
M.B.A,, East Texas State University,
Further study, East Texas State
University, University of Oklahoma.

Joe M. Tinnin, Director of Counseling.
B.A., Southern Methodist University.
M.A,, Texas Christian University.
Further study, North Texas State
University, Southwestern Medical
Schoo!.

Sammy ). Tinsley, Developmental
Mathematics. B.A., Quachita Baptist
University. M.S., Ph.D., University of
Mississippi.

Bill F. Tucker, Associate Dean of
Instructional Development and
Director of Learning Resources
Center. B.A., Arkansas State

University. M.Ed., Memphis State
University.

Jane A. Wagner, Sociology, Human
Services. B.S., M.S5,, East Texas State
University. ’

Harmony }ill Ward, Coordinalor,
Services for the Handicapped. B.A,,
Baylor University. M.S., Oregon
College of Education.

Marilyn §, Ward, Western Civilizatiun,
B.A., University of Texas at Austin.
M.A., Southern Methodist
University. Further study, University
af San Francisco, Columbia
University, Southern Methodist
University,

Gayle M. Weaver, Biology. BS., M.S,,
East Texas State University. M.S.,
University of Oklahoma. Ph.D., East
Texas State University, Further study,
Oak Ridge Institute of Nuclear
Studies,

Roger D. Weeks, Business, B.B.A,,
M.B.A_, East Texas State University,
Further study, University of
Missouri.

Robert A. Whisnant, Jr.,, Humanities.
B.A., M.A., University of South
Florida. Further study, East Texas
State University.

Janice C. Wieland, Speech. BA_,
University of Illinois. M.F.A.,
Southern Methodist University.
Further study, University of Texas,
North Texas State University.

George C. Wilkinson, Electronics.
B.S.L.E., University of Texas at
Austin. M.S.E.E., Southern Methodist
University.

Jerome Williams, Biology. B.S., M.S,,
East Texas State University. Further
study, East Texas State University,
North Texas State University,

Mary C. Wilson, English. B.A., MA_,
East Texas State University. Further
study, Texas Christian University,
Southern Methodist University, East
Texas State University.

Jerry M. Winn, Developmental
Mathematics. B.S.E.E., Oklahoma
University. M.S., Southern Methodist
University.

Hardy M. Wisdom, Auto Body

Technology. B.S., North Texas State
University.

Don C. Yeager, Administrative
Assistant. B.A., M.A,, Ph.D., Arizona
State University.
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PRESCRIBED STANDARDS OF
CONDUCT FOR STUDENTS

The college expects its students to conduct
themselves in such a way as to reflect crodit
upon the institution they represent.

The Basic Standard
A most important concept to he understoond
ahout Lasifield College’s expectations of student
conducl is the basic standard. Brielly stated, the
basic standard of behavior would require a stu-
dent {a) not 10 violate any municipal, stale, or
federal laws, or {b) not to interfere with or dis-
rupt the orderly educational processes of Eastfield
Coltege, A sludent is not entitled 10 greater im-
munities of privileges before the law than those
enjoyed by ather cilizens generally.

Identification Cards
L.D. cards with piciure will be distributed during
the first week of school, They will be needed for
the fellowing events and services: library usage,
concerts, lectures, campus movies, use of campus
center facilities, voting in campus elections, and
tickels for campus and community events,

If a sturent oses his LI, card, he may obtain a
duplicate by initialing a process in the Center for
Independent Studies, All 1.D. cards are the prop-
erty of Fastfield College and must he shown on
request ol a representative of the college.

Students are required 10 be in possession of
their LD cards at all times,

The Authorized Use of Facilities

Easifield Coltege is a public facility entrusted 10
the Board of Trustees and coliege officials for the
purpose of conducting the process of education.
Activities which appear to be compatible with
this purpuse are approved by the college through
a procedure maintained in the Student Develop-
ment Office. Activities which appear to be in-
compatibie or in opposition 10 the purposes of
education are normally disapproved. It is impera-
tive that a decision be made prior to an evenl in
order 1o fulfill the trust of the public. No public
facility can be turned over to the indiscriminate
use of anyone for a platform or forum 1o pro-
mole random causes. Thus reasonable contrals
are exercised by college officials of the use of
facilities 10 ensure the maximum use of 1he col-
lege for the purpose for which it was intended.

Thus, anyone planning an activity at Eastficld
Cotlege which requires space to handle two or
more persons 10 conduct an activity musi have
prior approval.

Application forms to reserve space must be ac-
quired through the Student Developmem Office.
This uffice also maintains a statement an proce-
dures for reserving space.

Speach and Advocacy
Studemts have the right of free expression and
advocacy; however, the time, place, and manner
of exercising speech and advocacy shall be reg-
ulated in such a manner 10 ensure orderly con-
duct, noninterference with college function or
activities, and identification of spansoring groups
or individuals.

Meetings must be registered with the Student
Development Office. An activity may be called a
meeting when the (ollowing conditions prevail at
that activity:

a. When two or more persons are sitling,
standing, or lounging so as to hear or see a pres-
enlation or discussion of a person or a group of
persons,

k. When any special effort to recruit an audi-
ence has preceded the beginning of discussions
Qr presentations,

¢. When a person or group ol persans appear
i be conducting a systematic discussion or pres-
enlatien of a definable topic,

Disruptive Activities
Any activily which interrupts the scheduled activ-
ities ar processes of education may be classified
as disruplive; thus, anyone who initiates in any
way any gathering leading to disruptive activity
will be viotating college regulalions and/sor state
law.

The following conditiens shall normally be suf-
ficient 1o classify behavior as disruptive:

a. Blocking or in any other way interfering
with access to any facifity of the college.

b. Inciting others to violence and/or partic-
ipating in violent behavior, i.c., assault; lowd or
vulgar language spoken publicly or any lorm of
behavior acted out for the purpese of inciting
and influencing others,

¢. Holding rallies, demonstrations, or any
other form of public galhering withour prior
approval of the college.

d. Conducting any activity which causes col-
lege officials 10 be drawn ofi their scheduled
duties 1o intervene, supervise, or observe the
aclivitivs in the interest of maintaining order at
the college.

Furthermore, the Dean of Instructional Services
shall enforce the following college regulations as
described in state law:

1. No person of groups of persons acting in
concert may willfully engage in disruplive ac-
tivity or disrupt a lawful assembly an the cam-
pus or property of any private or public school
or instittiion of higher education or public vo-
cational and 1echnical school o institute.

2.a. For the purposes of this Act, "disruptive
aclivily” means:

(i} obstructing or restraining the passage of

persons in an exil, entrance, or hallway of

any huilding without the authorization of the
administration of the schook;

{if) seizing control of any building or portion

of a building for the purpose of interfering

wilh any administrative, cducational, re-
search, or other authorized activity;

{iii) preventing or attempting to prevent by

force or violence any lawful assembly author-

ized by the school adminisiration.

{iv} disrupting by force or violence or the

threat of farce or viotence a lawful assembly

in progress; or

{v} obstructing or restraining the passage of

any person at an exil or enlrance to said

campus or properly or preventing or atlempt-
ing to prevent by force or viclence or by
threats thereof the ingress or egress of any
persan 1o or from said properly or campus
without the authorization of the administra-
tion of the school.

b. For the purpose of this Act, & lawiul as-
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sembly is disrupted when any person in atten-
dance is rendered incapable of participating in
the assembly due 10 the use of lorce or vio-
lence or due to reasonable fear that force or vi-
olence is likely 10 occur.

3. A person who violates any provision of
1this Act is guilty of a misdemeanor and upon
conviclion is punishable by a fine not to ex-
ceed $200 or by confinement in jail for not less
than 10 days nor more than 6 months, or both.

4. Any person who is convicled the third
time of viotating that Act shall not thereafter
be eligible 10 attend any school, college, or
universily receiving funds from the State of
Texas for a period of two years from such third
conviction.

5, Nothing herein shail be construed 10 infr-
inge upon any right of free speech of expres-
sion guaranteed by the Constitutions of the
United States or the State of Texas.

Drinking of Alcohalic Beverages
Easifield College specifically forbids the drinking
of or passession of alcoholic beverages on its
campus. Violation of this regulation leaves the
student liahle to disciplinary action by college
authorities,
Gambling
State law expressly forbids gambling of any kind
on State property, Gambling at Eastfield College
will 1ead to disciplinary action.
Hazing
As a matier of principle, and because hazing is a
violation of state laws, Eastfield will endeavor to
prevent hazing activities which involve any of the
following factors singly or in conjunction;

a. Any aclions which seriously imperil the
physical well-being of any studeni {all walks
and all calisthenics are held 10 be actions
which seriously imperil the physical well-being
of students and are, (herefore, specifically pro-
hibited).

b. Activities which are by nature indecent,
degrading, or morally offensive.

c. Activities which by their nature may re-
asonably be assumed (o have a degrading ef-
fect upon the mental or moral attitude of the
persons participating therein,

Accordingly, any group or individual participat-

ing in hazing activities characterized by any or

all of the above stated actions may expeci dis-
ciplinary action to be taken against them.

The institutional policy is one discouraging
all activities incompatible with the dignity of
the college student and exercising disciplinary
correction over such of these activities as es-
cape from reasonable control, regulation, and
decency. From the institution’s point of view
the responsibility for the control of bazing ac-
tivities, if they are engaged in by an organiza-
tion, is sguarely on the backs of the elected
and responsible officials of the group, as indi-
viduals, and of the group as a whole since it
sets and approves the policy to be followed in
these matters, h is accordingly recommended
that all groups be informed that both their offi-
cers and the group itsell will be held singularly
and collectively responsible for any actions
considered 1o be unreasonable, immoral, and
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irresponsible with the policy limits detailed

above. Individual activity falling in this cate-

gory shall be handled on an individual basis

and result in disciplinary action,

Conduct Expected of Students
The succeeding regulations describe offenses for
which disciplinary proceedings may be initiated,
but the College expects {rom ils students a higher
siandard of conduct than the minimum required
to avoid discipline. The College expects all stu-
dents to obey the law, Lo show respect for prop-
erly constiluted authority, 1o perform contractual
obligations, 1o maintain absolute inlegrity and a
high standard of individual hanor in scholastic
work, and 1o observe standards of conduct ap-
propriate for & community of scholars. In short, a
studens enrolled in the College assumes an ob-
ligation to conduct himself in a manner compat-
ible with the College’s funclion as an educational
institution.
Scholastic Dishonesty

1. The Gean of Instructional Services may initiate
disciplinary proceedings against a studen ac-
cused of scholastic dishonesty,

2."Scholastic dishonesty” includes, but is not
limited to, cheating on a test, plagiarism and col-
lusion.

3. "Cheating on a test” includes;

a. copying from another student's test paper;

b. using during a test materials not authoriz-
ed by the person giving the test;

. collaborating with another student during
a lest;

d. knowingly using, buying, selling, stealing,
transporting or soliciting in whole or part the
contenty of an unadministered test;

e, substituting for another student, or permit-
ting another student to substitute for one’s self,
to take a test; and

f. bribing another person to obtain an unad-
ministered test or information aboul an unad-
ministered test.

4. "Plagiarism” means the appropriation ol
another’s work and the unacknowledged incorpo-
ration of that work in one’s own written work of-
fered for credit.

5. "Collusion” means the unauthorized collah-
oration with another person in preparing written
work offered for credit,

Financial Transactions with the College
1. No student may refuse 1o pay or {ail 10 pay a
debt he owes to the College.

2. No student may give the Callege a check,
draft or arder with intent to defraud the College,
3. A student’s failure to pay the College the
amount due on a check, draft, or order on or be-
fore the fifth class day after the day the Business
Office sends written nolice that the drawee has
rightéully refused payment on the check, draft, or
order is.prima facie evidence that the student in-

tended to defraud the College.

4. The Dean may initiate disciplinary proceed-
ings agamst a studen who has allegedly violated
subsection 1 or 2 of this seclion

Certain Other Offenses
The Dean of Instructional Services may initiate
disciplinary proceedings against a student who:

1. conducts himself in a manner that signifi-



cantly interferes with College teaching, research,
administration, disciplinary procedures or other
College activities, including its public service
funclions, or of other authorized activities on
College premises;

2. damages, defaces or destroys College proper-
ty or of a member of the College community or
campus visitor;

3. knowingly gives {false information in re-
sponse to requests from the College;

4. engages in hazing, as defined by state law
and College regulations;

5. forges, atters or misuses College documents,
records, or LI2. cards. .

6. violates Collcge policies by regulations con-
cerning parking, registration of student organiza-
tions, use of College iacilities, or the time, place
and manner of pubslic expressions;

7. fails to comply with directions of College of-
ficials acting in the performance «f their duties;

8. conducts himself in a manner which ad-
versely affects his suitability as a member of the
academic community or endangers his own safe-
1y ar the safety of others;

9. illegalty possesses, uses, sells, purchases
drugs, narcolics, haltucinogens, or alcoholic bev-
erages on or off campus;

190. commits any act which s classified as an
indictable offense under cither state or federal
law,

Students may be placed on disciplinary proba-
tion for engaging in activities such as the jollow-
ing:

1. Being imoxicated.

2. Misuse of 1D, card,

3. Creating a disturbance in or on campus fac-
ilities,

4. Gambling.

5, Hazing.

6. Unauthorized use of college facilities.

Siudents may be placed on disciplinary suspen-
sion for engaging in activities such as the follow-
ing:

1. Passessing inloxicating beverages anywhere
on campus.

2. Destroying slale propeny or student’s per-
sonal property.

3. Giving false information in response to re.
quests from the College,

4, Instigating a disturbance or riot,

5. Stealing.

6. Possession, use, sale, or purchase of iHegal
drugs on or off campus. ’

7. Any attempt at bodily harm. This includes
taking an overdose of pills or any other act
where emergency medical attention is required,

8 Failure 10 settle financial transactions with
the college.

9. Scholastic dishonesty.

10. Failure to comply with parking and tralfic
regulalions,

11, Passession of firearms on campus.

12. Other aclivities specifically prohibited in
the sections of the "Student Disciplinary and
Conduct Code.”

Any acl which is classified as a misdemeanor
or felony under state or federal law will be sub-
ject 1o disciplinary action,

The extreme form of disciplinary action is “EX-
PULSION,”” or permanent severence irom the Col-
lege. Because of the serious nature of discipline
and conduct standards at Eastficld College, alt
students are sirongly advised to read the follow-
ing “Student Discipline and Conduct Code.”

Student Discipline and Conduct Code
Chapter 1-100
General Provisions
Sec. 101, Purpose

A. A student at Eastiield College neither loses
the rights nor escapes the responsibilities of citi-
zenship. He is expected to ohey both the penal
and civil statutes of the Siate of Texas and (he
{ederal government and 1he Board of Trustees
rules, college regulations and administrative rules.
He may be penalized by the coltege for violating
its standards of conduct, even though he is also
punished by state or federal authorities for the
same acl.

B. This code comains regulations for dealing
with alleged student viokations of college stand-
ards of conduct in a manner consistent with the
requirements of procedural due process. 1 also
contains descriptions of the standards of conduct
to which students must adhere and the penalties
which may be imposed {or the violation of those
standards,

Sec. 102. Application

A. This code applies to individual studenss and
states the function of student, facully, and ad-
minisirative staff members of 1he college in disci-
plinary proceedings.

B. The college has jurisdiction for disciplinary
purposes over a person who was a stutent at the
time he allegedly viclated a Board rule, college
regulation, or administrative rule.

Sec. 103. Definitions
In this code, untess the context requires a differ-
ent meaning.

1. “class day” means a day on which classes
before semester or summer session final examina-
tions are regularly scheduled or on which se-
mester or summer session f{inal examinations are
given;

2. “Dean” means the Dean of Instructional
Services, his delegate(s) or his representative(s);

3. “Director of Student Development™ means
the Director of Student Development, his del-
egate(s) or his represemtative(s);

4, "Director of Campus Safety” means the [i-
rector of Campus Safety, his delegate(s) or his
representative(s);

5. "President” means the President of Eastiield
College;

6. “Student” means a person enrolled a1 the
colfege or a person accepted for admission 10 the
college:

7. All deans, associate deans, assistant deans,
directors, and division chairman of the coltege
for the purposes of this handbook shall be called
“Administrators”;

B. "Complaint” is a written summary of the es-
sential facts constituting a violation of a Board
rule, college regulation, or administrative rule;

9. “Board"means the Board of Trustees, Dallas
County Community College District,

10. “Chancellor” means the Chancellor oi the
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Dallas County Community College District.

11. "major violalion” means one which can re-
sult in suspension or expulsion {rom the college
or denial of degree;

12. "minor violation” means one which can re-
sult in any disciplinary action other than suspen-
sion or expulsion irom the college or denial of
degree, Chapter 2-200

Initiation of Disciplinary Proceeding
and Administrative Disposition
Sec, 200, Investigation

A, When the Dean of Instructional
Administration’s Office receives information 1hat
a student has allegedly violaled a Boeard rule, col-
lege regulation, or administralive rule, the Dean
or a subordinate delegated by him shall investi-
gate 1he alleged violation. Afler completing the
prebminary investigation, the Dean may 1. dis-
miss the allegation as unlounded or 2. summon
the student for a conference for an evaluation of
the severity of the allegations and after confer-
ring with the studem, either dismiss the allega-
fion or 3. procecd administratively under Section
203 if i1 is determined that the alleged violation
is a minor violation and il the facts are not in
dispule; b. proceed administratively under Sec-
tion 204 it i1 is determined that the alleged viola-
tion is a major violation; or c. prepare a
complaint based on the allegation for use in dis-
ciplinary hearings along with a list of wilnesses
and documentary evidence supporting the allega-
tion,

B. The President may take immediate interim
disciplinary action, suspend the right of a student
te: be prosent on the campus and to attend
classes, or olherwise alter the s1atus of a student
for violation of a Board rule, college regulation,
or administrative rule, when in the opinion of
such official 1he interest of the college would
best he served by such action.

C. No person shall search a siudent’s personal
possessions for the purpose of enforcing this
code unless the individual's prior permission has
been obtained, Searches by law eniorcement offi-
cers of such possessions shall be only as author-
ized by law,

Sec. 202. Summoning Student

A. A student may be summoned 10 appear in
connection with an alleged violation by sending
him a letter by certified mail, return receipt re-
quesied, addressed to the student at his address
appearing in the Registrar's Office records. {It is
the student’s responsibility to immediately notify
the Rugistrar's Office of any change of address.)

B, The letter shall direct the student to appear
al a specilied time and place not less than three
class days after the date of the letter. The letter
shall also describe briefly the alleged violation
and shab state the Dean’s intlention 1o handle the
allegation as a minor or as a major violation.

C. The Dean of Instructional Services may
place on disciplinary probation a studeni who
fails without good cause to comply with a letter
of summons, or the Dean may proceed againsl
the student under Sections 203 and 204,

Sec. 203, Administrative Disposition of a Minor
Violalion

A. When the facts are not in dispute, the Dean
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may administratively dispose of any violation that
he determines is a minor violation,

B. In administratively disposing of a mincr vio-
lation the Dean may impose any disciplinary ac-
tion authorized by Section 501({A), 1, 2, 3, 4,5, 6,
7. or 8.

C. At a conference with a student in connec-
tion with an atleged minar violation the Dean
shall advise the student of his rights.

3. The Dean shall prepare an accurate, written
summary of each adminisirative disposition of a
minor viotation and forward a copy lo the stu-
dent, to the parents or guardian of an unmarried
student or one who is under 18 years of age, to
the Director of Student Development, and to the
{Jirecior of Campus Safely.

E. A student may refuse administrative disposi-
tion of his alleged minor violation and on refusal
is entitled to a hearing under Chapter 300. H a
stutdent accepts administrative disposition, he
shall sign a statement that he understands the na-
ture of the charges, his right 1o a hearing or to
wdaive the same, the penalty imposed, and his
waiver of the right to appeal.

Sec, (4, Adminisirative Disposition of a Major
Violation

A. The [Jean may administratively dispase of
any violation that he determines is @ major viola-
tion, if:

1, It is 1the best interest of the college and the
student concerned; and

2. The student concerned consents in wriling
to adminisiralive disposition.

B. At a conference with a student in connec-
tion with an atleged major viclation the Dean
shall advise the student of his rights,

C. A student may refuse administrative disposi-
tion of his alleged major violation and on refusal
is entitled 10 a hearing under Chapter 300, 11 a
student accepis administrative disposition, he
shall sign a statermnent that he understands the vi-
olation charges, his right to a hearing, the penalty
imposed, and his waiver of the right 1o appeal.

[3, In administratively disposing of a major vio-
lation the [Dean may impose any disciplinary ac-
tion authorized under Section 5)1(A).

E. The [Dean shall prepare an accurate, written
summary of each administrative disposition of a
major viclation and forward a copy to the siu-
dent, to the parents or guardian of an unmarried
student or one who is under 18 years of age, o
the Director of Studen Development, and 1o the
Director of Campus Saiety,

Chapter 3-300
Hearing
Sec, 304, Student Discipline Committec

A. Whan a student refuses administrative dis-
position of either @ major or a minor violation,
he is entitled to a hearing before the Student
Discipline Commitice. This request must be
made in writing on or before the third day fol-
lowing the administrative disposition authorized
under $cc, 203 and Sec. 204. The committec shall
be composed of any three administrative officers
of the college, The committee shall be appointed
by the President for each hearing on a rolating
basis or on a hasis of availability.

B. The Student Discipline Committee shall elect




& chairman from the three appointed members, -
The chairman of the committee shall rule on the
admissibility of evidence, motions, and objec-
tions to procedure, but a majority of the commit-
tee members may override the chairman’s ruling,
All members of the committee are eligible 1o
vole in the hearing.

C. The Dean shall set the date, time, and place
for the hearing and notify the student defendant
of the date, time, and place. He shall also sum-
mon witnesses, and require the production of
documentary and other evidence,

D. The Dean shall represent the college before
the Student Discipline Committee and present
evidence to support any allegations of violations
of Beard rules, college regulatjon, administrative
rules, The Dean may be assisted by legal counsel
when in the opinion of the Dean the best inter-
ests of the student or the college would be
served by such assistance,

Sec. 302, Notice

A. The Dean shall notify the student concerned
by ietter of the date, time, and place for the
hearing, The letter shall specify a hearing date
nol less than three (3) nor more than ten {10)
class days after the date of the letter. If the stu-
dent is unmarried, or under 18 years of age, a
copy of the letter shall be sent to the parents or
guardian,

B. The Dean may for good cause postpone the
hearing so long as all interested parties are noti-
fied of the new hearing date, time, and place.

C. The 5tudent Discipline Committee may hold
a hearing at any time if; 1. the student has actual
notice of the date, time, and place of the hear-
ing, and 2. the President, or his designated repre-
sentative in his absence, states in wriling to the
Dean that, because of extraordinary circum-
stances the requirements of subsection {A) above
are inappropriate.

D. The notice under A. above shall:

1. specify whether the charge or charges are
considered minor violations or major violations;

2. contain a copy of the complaing;

3. direct the student to appear before the
committee on the date and at the time and
place specified:

4, advise the student of his rights:

a. to a private hearing.

b. to appear alone or with legal counsel {if
charges have been evaluated as a major vio-
lation},

¢. to have his parents or legal guardian
present at the hearing,

d. to know the identity of each witness
who will testify against himself,

. e, to summon witnesses, require the pro-
duction of documentary and other evidence
possessed by the college, and offer evidence
and argue in his own behalf,

f. 1o cross-examine each witness who testi-
fies against him,

g. to have a stenographer present at the
hearing to make a stenographic transcript of
the hearing, at the student’s expense, but the
student is not permitted to record the hear-
ing by electronic means,

h. 1o appeal 1o the Faculty-Student Board

of Review subject to the limitations estab-

lished by Sec. 401(A).

E. The Dean may suspend a student who lails
without good cause to comply with a letter sent
under this section, or, in his discretion, the Dean
may proceed with the hearing in the student’s
absence,

Sec. 303. Preliminary Matters

A. Charges arising out of a single transaction or
occurrence, against one or more students, may be
heard together or, either at the option of the
committee or upon request by one of the stu-
dents-in-interest, a separate hearing may be held,

B. Previous to the hearing date, the student
concerned shall furnish the committee chairman
with:

1. The name of each witness he wants sum-
moned and a description of all documentary
and other evidence possessed by the college
which he wants produced;

2. An objection that, if sustained by the
chairman of the Student Disciplinary Commit-
tee, would prevent the hearing;

3. The name of legal counsel, if any, who will
appear with him;

4. A request for a separate hearing, if any,
and the grounds for such request,

C. When the hearing is set under Section
302(C), or for other geod cause determined by
the committee chairman, the student concerned
is entitled to furnish the information described in
Section 303(B) at any time before the hearing be-
gins.

Sec. 304. Procedure

A, The hearing is informal and the chairman shall
provide reasonable opportunities for witnesses (o
be heard. The college may be representied by stafl
members of the Dean of Instructional Service’s
Qifice, legal counsel and other persons designated
by the President. The hearing shall be open to the
public 50 tong as space is available, but may include
the following persons on the invitation of the stu-
dent.

1. representatives of the College Council;

2. a staff member of the college publications
staff;

3. representatives of the Faculty Association;

4, student’s legal counsel; and

5. members of the student’s immediate fam-
ily.

B. The committee shall proceed generally as
follows during the hearing:

1. the Dean reads the complaint:

2. the Dean informs the student of his rights
under Section 302

3. the Dean presents the college’s case;

4. the student presents his defense;

5. the Dean and the student present rebuttal
evidencce and argument;

6. the committee will vote the issue of
whether or not there has been a violation of
Board rule, college regulation, or administrative
rule; if the committee finds the student has vi-
olated a Board rule, college regulation or ad-
ministrative rule, the committee will determine
an appropriaie penalty;

7. the committee or the Dean acting on be-
half of the committee informs the student of
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the decision and penalty, if any;

8. the committee shall state in writing each
finding of a violation of Board rule, college
regulation, or administrative rule, and the pen-
alty determined. Each committee member con-
curring in the finding and penalty shall sign the
statement. The committee may include in the
statement its reasons for the finding and penal-
ty.

Sec. 305, Evidence

A. Legal rules of evidence do not apply lo
hearings before the Student Discipline Commit-
tee and the committee may admit and give pro-
bative elfect lo evidence that possesses probative
value and is commonly accepted by reasonable
men in the conduct of their affairs. The commit-
tee shall exclude irrelevant, immaterial and un-
duly repetitious evidence. The committee shalt
recognize as privileged communications between
a student and a member of the professional staff
of the Health Center, Counseling and Guidance
Center, or the Office of the Dean of Students
where such communications were made in the
course of performance of official duties and
when the matters discussed were understood by
the staff member and the student to be confiden.
tial. Committee members may freely question
witnesses.

B. The commitiee shall presume a student in-
nocent of the alleged violation until it is con-
vinced by clear and convincing evidence that the
student violated a Board rule, college regutation,
or administrative rule,

C. All evidence shall be offered to the commit-
tee during the hearing and made a part of the
hearing record. Documentary evidence may be
admitted in the form of copies or extracts, or by
incorporation by reference, Real evidence may be
photographed or described,

D. A student defendant may not be compelled
to testify against himself,

Sec. 306. Record

A, The hearing record shall include:

1. a copy of the nolice required under Sec-
tion 302;

2. all documentary and other evidence of-
fered or admitted in evidence;

3. written motions, pleas, and any other ma-
terials considered by the commitiee; and

4. the committee’s decisions.

B. If notice of appeal is timely given as provid-
ed in Section 401(A), the Dean, at the direction
of the appeal committee’s chairman, shall send
the record to the appeal committee, with a copy
to the student’s appellant, on or before the tenth
class day after the notice of appeal is given,

Chapter 4-400
Appeal
Sec. 401, Right to Appeal to Faculty-Student
Board of Review

A. In those cases in which the disciplinary pen-
alty imposed was authorized under Section
501{A} 6, 7, 8,9, 10, or 11, the student may appeal
the decision of the Student Discipline Commit-
tee, or the decision of the President in an interim
action under Section 201(B) to the Faculty-
Student Board of Review, Disciplinary actions
taken under Section 501{A} 1, 2, 3, 4, or 5 cannot
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be appealed beyond the Student Discipline Com-
mittee. A student appeals by giving written no-
tice to the Dean con or before the third class day
after the day the decision or action is an-
nounced. The notice is informal, but shall contain
the student’s name, the date of the decision or
action, the name of his legal counsel, if any, and
a simple request for appeal.

B. Notice of appeal timely given under Section
401(A) suspends the imposition of penalty until
the appeal is finally decided, bul interim action
may be taken as authorized under Section 201
{B).

Sec. 402. Faculty-Student Board of Review

A. The President shall appoint boards of review
to hear appeals under this chapter. Each such
board shall have three faculty representatives and
two students appointed by the President in al-
phabetical rotation from available members of
the review panel,

8. The review panel has twenty-five members

1, Fifteen representatives from the Faculty
recommended by a representative of the Facul-
ty Association and appcinted by the President
of the College for three-year staggered terms,

2. Ten students recommended by the Student
Association Commissioner appointed by the
President of the College for one-year terms.
Students nominated must have an overatl C
average on all college work attempted at the
time of the nomination and must not have a
discipline case pending.

C. The President shall instruct the Faculty-
Student Board of Review members on student
disciplinary policies, rules, and hearing proce-
dures as soon as practicable after the members
are appointed.

Sec. 403. Consideration of Appeal

A. The Faculty-Student Board of Review shall
consider each appeal made under $ection 401 on
the record of the Student Discipline Committee
and for good cause shown, criginal evidence and
newly discovered evidence may be presented,

B. At the student appellant’s timely request, the
President shall appoint an ad hoc Board of Re-
view under the provisions of Section 402(A); and
notify the student appellant and Dean in writing
of the time, date, and place of the hearing as de-
termined by the President.

C. The President will designate one of the
members of the ad hoc Board of Review 1o serve
as Chairman.

D. Appellate hearings will follow the same pro-
cedure as described in Section 304(A) and (B).

E. The ad hoc Board of Review will hear oral
argument and receive written briefs from the stu-
dent appellant and Dean or other representatives.

F. The Board of Review after considering the
appeal may:

1. affirm the Student Discipline Commiltee’s
decision;

2. veduce the penalty determined or other-
wise modify the decision of the Student Disci-
pline Committee;

3. dismiss the complaint.

G. The ad hoc Board of Review shall modify or
set the finding of viclation or penalty or bath if
the subsiantial rights of the student appellant
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were prejudiced because the Student Discipline
Commitiee’s finding of facts, inferences, conclu-
sions of decisions were;:-
1. in violation of a federal or state law, Board
policy, college regulation or administrative rule;
2.made in violation of authorized procedure:
3. clearly erroneous in view of the reliabfe
probative and substantial evidence on the com-
plete hearing; or
4. capricious, or characterized by abuse of
discretion or clearly unwarranted exercise of
discretion,

H. The ad hoc Board of Review may not in-
crease a penalty assessed by the Student Disci-
pline Committee.

Sec. 404. Petition for Administrative Review,

A. A student is entitled to appeal in writing to
the Board of Trustees through the President, the
Chancellor, and the Chairman of the Board. The
President shall automatically review every penalty
of expulsion.

B. A petition for review is informal but shall
contain, in addition to the information required
by Section 401{A}, notice of appeal, the date of
the ad hoc Board of Review’s action on the
student’s appeal and his reasons for disagreeing
wilh the Board’s action. A student shall file his
petition with the President on or before the third
class day after the day the ad hoc Board of Re-
view announces its action on the appeal. If the
President rejects the petition, and the student ap-
peltant wishes to petition the Chancellor, he shall
file the petition with the Chancellor on or before
the third class day after the President rejects the
petition in writing. If the Chancellor rejects the
petition, and the student apellant wishes to peti-
tion the Board of Trustees, he shall file the peti-
tion with the Chairman of the Board on or before
the third ctass day after the day the Chancellor
rejects the petition in writing.

C. The President, the Chancellor, and Board of
Trustees in their review may take any action that
the Student Discipline Committee is authorized
to take by Section 304(B) 6. They may receive
written briefs and hear oral argument during their
review.

Chapter 5-500
Penalties
Sec. 501. Authorized Disciplinary Penalties

A. The Dean, under Section 203 and 204, or the
Student Discipline Committee, under Section 304,
or the Faculty-Student Board of Review, under
‘Section 403, may impose one or more of the fol-
fowing penalties for violation of a Board rule,
college regulation, or administrative rule:

1. Admonition

2. Warning Probation

3, Disciplinary Probation

4. Withholding of transcript or degree

5. Bar against readmission

b. Restitution

7. Suspension of rights or privileges

8. Suspension of eligibility for official athletic
and non-athletic extracurricular activities

9. Denial of degree

10. Suspension from the College

11. Expulsion from ‘the College
B. The following definitions apply to the penal-

ties provided in Section 501(A).

1. An admonition is a written reprimand
from the Dean to the Student on whom it is
imposed.

2. Warning probation indicates that further
violation of regulations will result in more se-
vere disciplinary action. Warning probation
may be imposed for any iength of time up 10
one calendar year, and the student shall be au-
tomatically removed from probation when the
imposed period expires.

3. Disciplinary Probation indicates that fur-
ther violations may result in suspension, Disci-
plinary probation may be imposed for any
length of time up to one calendar year and the
student shall be automatically removed from
probation when the imposed period expires.

4. Withholding of transcript or degree is im-
posed upon a student who fails 10 pay a debt
owed the college or who has a disciplinary
case pending final disposition. The penalty ter-
minates on payment of the debt or final dispo-
sition of the case,

5. Bar against readmission is imposed on a
student who has left the college or enforced
withdrawal for disciplinary reasons.

6. Restitution is reimbursement for damage
to or misappropriation of property. Reimburse-
ment may take the form of appropriate service
to repair or ctherwise compensate for damages.

7. Suspension of rights and privileges is an
elastic penalty which may impose limitations or
restrictions to {it the particular case.

8. Suspension of eligibility for official athletic
and non-athletic extracurricular activities pro-
hibits, during the period of suspension, the stu-
dent on whom it is imposed from joining a
registered student organization; taking part in a
registered student organization, taking part in a
registered student organization’s activities, or
attending its meetings or functions; and from
participating in an official athletic or non-
athletic extracurricular activity. Such suspension
may be imposed for any length of time up to
ane calendar year.

9. Denial of degree may be imposed on a
student found guilty of scholastic dishonesty
and may be imposed for any length of time up
to and including permanent denial. :

10. Suspension from the college prohibits,
during the period of suspension, the student
on whom it is imposed from being initiated
into’an honorary or service organization; from
entering the college campus excep! in response
to an official summons; and from registering,
either for credit or for non-credit, for scholastic
work at or through the college.

11, Expulsion is permanent severance from
the college.

The Prescribed Standards of Conduct for Stu-
dents and Student Discipline and Conduct Code
were approved and directed to be published by
the Board of Trustees on July 6, 1971,

“This policy applies uniformly to all the col-
leges of the Dallas County Community Coltege
District. In the event any portion of this policy
conflicts with the state law of Texas, the state
law shall be followed.”

m
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