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Excellence
Innovation
Opportunity
Flexibility
Diversity
Understanding

AN YOU THINK Of BETTER REA-

SONS TO PICK EL CENTRO COL-

LEGE? The school that has earned a

national reputation as welt as the re-
spect of the community offers new and exciting
approaches toward degrees or educational aspira-
tions in a variety of fields. We have students ma-
joring in the traditional academic fields with
courses fully transferable 1o senior colleges or
universities as well as students majoring in tech-
nical-occupational programs that are designed to
give a student a degree and a job in one or two
years. We also have thousands of students every
year who enroll in our continuing educational or
non-credit courses because they want to enrich
their lives either vocationally or avocationally. We
call these offerings community service courses.
The diversity of our educational program makes
the curriculum at El Centro one of the broadest
ranging in the country.

The proof of the El Centro philosophy is in
the classroom. For instruction is our business,
though instruction isn’t always or often in the tra-
ditional mold. Teaching at El Centro is based on
the premise that we teach students, first, and then
subject matter. Learning is a personal thing at El
Centro — an exchange of ideas and not an indoc-




trination, a forum for discussion and reasoning. El
Centro is the result of a well planned effort to
provide the best college, the best education,
available anywhere — bar none. The instructors
were selected from a nationwide search. They are
the basis of an earned reputation of £ Centro ex-
cellence and also the roots of the innovative ap-
proach to learning which has become the trade-
mark of the college.

Simply, what all this means is that you would
find at £1 Centro not only academic excellence

but also an educational atmosphere you migh!
not have experienced anywhere before. Office
doors are open. Instructors are willing and eag
to help. Counselors concentrate on being a go
friend as well as a guiding influence and sourc
of help on any problem and not on forcing yor
into some program or course outside your inte
est.
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Studé\nlsdo_no: “sit at the feet of the master”
as has long been the philosophy at the traditional
“University.” L,
Et Centro College holds a unique, even radi-
cal view about education™= that it is best accom-

plished when teacher and studént-¢come to-__ ---

gether” on an interpersonal level, that it is an
individual matter and always a unique experience
rather than the assembly line learning often dic-
tated by numbers.

So what kind of student attends El Centro
College? We can best answer with a question.
What kind of people live in metropolitan Dallas?
All types. The “typical” student fresh out of high

.

.
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school tooking for an education and some fun is
enrolled here. But the studént mix at £l Centro
does not'stop with a “typical” student. Some of
Dallas’ finest students are here. And so are some

. who have never been considered “college mate-
rial” making good on a second chance provided
by £l Centra’s innovative programs. Some 16 stu-
dents last year were 16 years of age or under.
Thirty-three were 60 or over. Fifty students were

41 years old. One hundred and sixty-four were 34

years old. About 3,076 were 18 to 25. Some were

business people trying to further their education,
finish a degree, or learn a new job. Some majored

in English and studied the poetry of Keats who

have left the ivory tower. We have said that learn-
ing is our business. Our leachers get down to bus-
iness with students, both inside the classroom
and out. They hold the view that students are the
only reason they are here and not the other way
around. They are the cream of the crop, the finest
teachers that could be hired, for they have an im-
portant job to do.

El Centro College offers classes in many
down-town office buildings for employees,
classes in the County Jail for both inmates and
jailers, and classes at both public and private high
schools for seniors.

El Centro believes that we are here for one
reason — to serve our students and in so doing
serve our community, That's the important differ-

said that beauty was truth and truth, beauty, that
thal was all we knew on earth and all we needed
to know. Some studied the philosophy of Des-
cartes who said that all man knows is that he ex-
ists: “| think, therefore | am.” And some students
studied mid-management and earned part of
their credits on their jobs, And some students
studied to be chefs, and some to be architects,
and some to be computer operators, and some to
be ... the list goes on. And so the atmosphere
within &l Centro is unique, but its students are not
much different from people on the other side of
its doors who live and work and do all the things
people do in a metropolis. For El Centro’s stu-
dents are as diverse and exciting as Dallas,

And what kind of people would you find as
administrators and teachers at El Centro? Well
first of all, you would probably find them, {(Which
isn’t the case everywhere.) El Centro’s teachers

ence. El Centro’s philosophy doesn’t end when
vou turn the page. It is reflected in people. Our
personnel, whether instructors or counselors or
office staff, and even our students, reflect the
concept of “community” which is more than a
name at this community college. For at El Centro
College a close relationship exists among all those
who make up the college and a very real feeling
of community is achieved. .

El Centro, then, is a school with much to of-
fer. Maybe more than any college, it's a school
that can offer you what you always thought a col-
lege should.




Admissions

General Admissions Policy

Applications will be accepted any time prior
10 registration. Registration priorities are assigned
according to alphabetical sequence. All applicants
are limited in their selection of ¢lasses to those
available when they register,

Admission Requirements

1. Beginning Freshmen: Students enrolling in
college for the first time may apply if they are: a,
A graduate from an accredited high school. b. A
graduate from an unaccredited high school who
is eighteen years of age. ¢. A non-high school
graduate who is eighteen years of age and whose
high school class has graduated. d. A high school
student recommended by the high school princi-
pal. (See concurrent enrollment.}

2. Transfer Students: a. College transfer appli-
cants will be considered for admission on the ba-
sis of their previous college record. Academic
standing for transfer applicants will be deter-
mined by the Office of Admissions based on the
standards established by El Centro College. b. Stu-
dents on scholastic or disciplinary suspension
from another institution must petition the Com-
mittee on Admission and Relention for special
approval,

3. Former Students: Former Dallas County
Community College District students will be re-
quired to submit an application for readmission
Lo any one of the District colleges. A student will,
not be readmilted to any college within the Dis-
trict if he or she has unsettled financial debts at
any of the District colleges.

4. Non-credit Students: Students seeking en-
rollment for non-credit courses are directed to
contact the Division of Community Service Pro-
grams.

Exceptions to these requirements will be re-
ferred to the Committee on Admission and Re-
tention.

Admission Procedures

The following material must be submitted to
the Office of Admissions before a student’s en-

trance file is considered complete.

an application for admission

an official transcript from the last school
(high school or college) attended. Transcripts are
required by Fl Centro’s accrediting agency and
are important for program advising in the coun-
seling office. Students who are seeking a certifi-
cate or associate degree are required to submit
transcripts of all previous college work prior to
the end of the first semester.

written proof from a medical office of — a
negative tuberculin skin test or chest X-ray —a
polio immunization if the applicant is under 19 .

years of age — a diptheria/tetnus injection wnthm-

the last ten years.
This medical proof is required by state law
{Senate Bill 27).

Special Requirements
for Veterans Admission

All veterans entering El Centro for the first
time must complete an assessment process ad-
ministered by the Counseling Division. If need for
Developmental Studies is indicated, that need
will be cenified and the veleran may take Devel-
opmental Studies without charge to his entitle-
menl. Veterans may not receive Veterans Admin-
istration benefits for taking Developmental
Studies unless there is an official certification re-
flecting the need to take such courses in the vet-
eran’s fite,

Veterans are responsible for submitting tran-
scripts of all successfully completed credit hours
from other institutions to the Admissions Office.
Certification for Veterans Administration benefits
will not be processed until transcripts are re-
ceived.

Advisement Procedures

When all requirements of admission proce-
dures are met, students are invited to an advise-
ment session. This session may be conducted
individually or as a group with a counselor; how-
ever- new students are expected to attend a Self-
Assessment Lab for advisement. The Lab is de-
signed to help students to make schedule choices
for themselves upon assessment data available for
each student and probabilities of success in

ELCOME We at El Centro hope that this catalog will
provide you with the information that you need as a
prospective student or as one of the students continuing your

career education at this college. We also hope that the catalog will
project some of the stimulating and challenging educational
experiences that this college offers for those who choose to enroll here.
No mere catalog. however. can ever give you the real feeling of being a
part of our exciting educational community. We suggest that you see

for yourself by joining us.

If we have not included all of the information you need in making
decisions about your educational plans or your future, we welcome
questions and suggestions. Our purpose is to fully serve the educational
needs of the Dallas County community. and we can do this more
effectively if we hear from you. Thank you.

Ruby H. Herd
President

courses or programs at £l Centro. The Lab requires
one day and is designed to meet the needs of stu-
dents who are enrolling in college for the first
time and who expect to attend full-time.

A variety of test instruments may be used for
assessment and placement in courses or Pro-
grams; however, none are required for admission.
These instruments are used as counseling tools
for more reliable placement. For those students
who wish to send their ACT scores for placement
use, the ACT code for El Centro is 4079.

Developmental Studies are provided for
those students who may require developmental
assistance in reading, writing, or math, Test data,
transcripts of previous work, and counseling as-
sessment may be used to determine a placement
in this program.

Acceptance of
Transfer Credit

Transfer credit will be given for all college
level passing work completed at accredited col-
leges and universities. The Registrar’s Office will
be responsible for the evaluation of all transfer
work.

Consideration will be given to those unaccre-
dited institutions which are offering degrees in
specialized areas if they are approved by the ac-
crediting agencies which have jurisdiction. Credit
will be limited 10 courses which have a DCCCD
equivalent, ’

Students who have successfully mastered col-
lege-level skills or materials through means other
than an accredited college or university may be
eligible for advanced standing or placement in




specific disciplines. Such credit may be awarded
on the basis of the student’s passing appropriate
examinations approved by the Division Chair-
man.

Credit from foreign institutions is generally
not acceplable toward degree requirements at El
Centro College. Any questions concerning for-
eign credit should be referred to the Registrar.

Student Diversity

El Centro College encourages the attendance
of mature students of all ages from all ethnic
backgrounds and fully complies with the provi-
sions of Title VI of the Civil Rights Act of 1964
(P.L. 88-352).

Equal Educational
Opportunity Policy*

Dallas County Community College District is
committed to providing equal educational and
employment opportunity regardless of sex, mari-
tal or parental status, race, color, religion, age, or
national origin, Title 1X of the Educational
Amendments of 1972 prohibits discrimination on
the basis of sex in any educational program or ac-
tivity receiving federal financial assistance by way
of grant, contract, or loan. Title VI of the Civil
Rights Act of 1964 is similar in its prohibition of
discrimination on the basis of race, color, sex, or
national origin. Equal educational opportunity in-
cludes: admission, recruitment, extracurricular
programs and activities, facilities, access to course
offerings, counseling and testing, financial assist-
ance, employment, health, and insurance ser-

vices, and athletics. Dallas County Community
College District also is commitled to equal oppor-
tunities for the physicaily or mentally handi-
capped in compliance with federal regulation. it
is the declared policy of the Dallas County Com-
munity College District to comply with all the re-
quirements of Title IX of the
Educational.Amendments of 1972 and Title VI of
the Civil Rights Act of 1964 as they now exist or
hereafter are amended.

Student grievances shall be handled in ac-
cordance with the existing administrative chan-
nels of the college. When a student believes a
condition of the college, which affects him, is un-
just, inequitable, or discriminatory, an appeal can
be made to the administrator in charge of that
area. Appeals to higher administrative authority
shall be considered based on the merits of the
case.

*Title 1X

2
Family Educational Rights
and Privacy Act of 1974

In compliance with the Family Educational
Rights and Privacy Act of 1974, Federal Law 93-
380, information classified as “directory informa-
tion” may be released to the general public with-
out the written consent of the student.

Directory information is defined as;

1. Student name

2. Student address

3. Telephone listing

4. Dates of attendance

5. Most recent previous educational institu-
tion attended

6. Other information including major field of
study and degrees and awards received

A student may request that all or any part of
the directory information be withheld from the
public by making written request to the Regist-
rar's Office during the first 12 class days of a fall
or spring semester, ar the first 4 class days of a
summer {erm, If no request is filed, information
will be released upon inquiry. No telephone in-
quiries will be acknowledged; all requests must
be made in person.

Directory information is the only part of a
student record that may be released without writ-
ten consent from the student. No transcript or in-
quiries concerning an academic record will be re-
leased under any circumstances without
WRITTEN CONSENT from the student specifying
the information to be given out.

foreign Students

£l Centro College is authorized under Federal
Law to enroll non-immigrant alien students. How-
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ever, under present conditions, foreign students
are not admitted until all admission requirements
are complete. For details contact the Registrar a
semester in advance of your anticipated date of
enrollment. A personal interview with the foreign
student advisor and special permission from the
President of the College is required before admis-
sion can be finalized. In addition to admission re-
. quirements for all other students, foreign students
must demonstrate proficiency in English, provide
evidence of financial ability, and meet with the
foreign student advisor for general counseling
concerning their potential for profiting from the
educational programs of El Centro College. Ad-
mission procedures for foreign students are regu-
lated by the President of the College and may re-
quire her permission for enrgliment, Under
present conditions, foreign students are not ad-
mitted until all admission requirements are com-
plete, .

Concurrent Enroliment

1. A limited number of high school seniors
may be concurrently enrolled upon recommenda-
tion of the high school principal.

2. The colleges in the Dallas County Commu-
nity College District have no geographical bound-
ary restrictions for enrollment at any of the
campuses. Admission requirements for all of the
colleges are established by the DCCCD Board of
Trustees and are the same for all District colleges.
Students may enroll in more than one college at
the same time,

Community Service

The Community Service Divisian of El Centro’

College offers a variety of non-credit courses de-
signed 1o provide continuing education opportu-
nities for individuals desiring to upgrade their
present skills or learn new skills, cultural and
community enrichment programs, personal enter-
tainment and recreation, and resource for indus-
try, government and professional groups needing

to supplement their own training and develop-
ment programs.

Registration for these courses does not re-
quire a high school diploma or college transcript
since no credits or grades are issued, However,
Continuing Education units will be offered in
compliance with guidelines from the Southern
Association of Colleges and Schools.

The C.E.U. (continuing education unit) is of -
ficially defined as “ten contact hours of participa-
tion in an organized continuing education or ex-
tension experience under responsible
sponsorship, capable direction, and qualified in-
structtion.” The C.E.U. should not be interpreted
as a substitute for college credit; it is merely a
means of recording and accounting for the vari-
ous continuing educalion activities which one
has accumulated over a pericd of years.

Community Service programs are offered on
the El Centro campus site as well as other off-
campus locations. These programs are an impor-
tant element in the El Centro College concept of
the “Community College” and all efforts will be
made to comply with the educational needs of
Dallas County either on our campus or other lo-
cations where applicable.
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Name, Address, and
Social Security Number

1. Students are reminded to inform the Of-
fice of the Registrar of any changes which occur
in their name or address.

2. All applicants are required to furnish a so-
cial security number which is used as the stu-
dent’s identification number and to insure accu-
racy of student records.

Servicemen’s Opportunity College

El Centro College, along with the other
colleges of the DCCCD and in cooperation with
other community colleges in the United States,
participates in the Servicemen’s Opportunity Col-
lege. This program enables the institution to plan
with the servicernan an educational experience
regardless of his/her mobility pattern, For further
information contact the Counseling Division.
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Yuition and Fees

Tuition is charged on a sliding scale accord-
ing to the number of credit hours in which a stu-
dent is enrolled as well as the student’s place of
legal residence,

Tuition for credit courses will be charged
according 1o the Tuition and Fees schedule.

Tuition may vary from the schedule for stu-
dents enrolled in certain curricula or occupa-
tional programs:

Fall or Spring Term

A.D. Nursing and Licensed Vocational

Nursing Programs — $4.00 per semester

credit unit within the minimum, and maxi-

mum amounts; minimum of $20.00 and maxi-
mum of $50.

Summer Term

A.D. Nursing and Licensed Vocational Nurs-

ing Programs — $10.00 per semester unit with

a minimum of $25.00 and a maximum of $50.

Certain other programs such as Fire Protec-
tion Technology and certain technical occupa-
tional programs which fit the reciprocal agree-
ment between the QCCCD and the TCJCD may
have special tuition rates (see page 59).

Tuition is subject to change by the DCCCD
Board of Trustees or the Texas legislature without
notice.

Special Fees

Audit Fee: The charge for auditing a course is
at the same rate as taking a course for credit, re-
gardless of the number of hours enrolled, except
that a student services fee is not charged.
Laboratory fee {per lab)...$2.00 to $8.00 a semester
Music fee (private lessons)*........ $20.00 per ¥ hour
{maximum charge for one course). $35.00 per hour
Physical education activily fee** _.$5.00 a semester
Credit by Examination..................... $20.00 per exam
*Available only to music students enrolled for 12 hours
or more.

**{aboratory fees for bowling and scuba courses will
vary in accordance with the actual cost of equipment
rental for each student.

Additional Fees

Additional fees may be assessed as new pro-
grams are developed with special laboratory
costs. These fees will always be kept to a basic
practical minimum for the program involved. A
graduation fee is not assessed students receiving
a degree; however, each student will pay for cap
and gown rental,

Refund Policy

The refund policy is based on the fact that
student tuition and fees provide only a fraction of
the cost of providing educational opportunities,
When a student enrolls in a class, he of she re-
serves a place which cannot be made available to
another student unless the student officially
drops the class during the first week of the semes-
ter. Also, a student’s original enrollment repre-
sents a sizable cost to the District whether or not
the student continues in that class. Therefore, a
refund will be made only under the following
conditions:

1. No 100% refund is granted unless col-
lege error is involved.

2. An 80% refund of tuition and fees may
be obtained through the date noted in
the college calendar: Eighty percent
refunds will be givert through the first

two class days of a six week summer
session or a Fastrak semester, Refunds
for flexible entry courses will be con-
sidered through completion of the
second day of class from the date of
enrollment. No refund will be granted
after the dates referred 10 above.

A physician’s statement must be sub-
mitted with petitions related to medi-
cal reasons for withdrawing from col-
lege.

Requests for refunds must be
submitted before the end of a semes-
ter session for which the refund is re-
quested.

Fees

5. Arefund of less than $4.00 for tuition
and/or fees will not be made.

6. Refund Petition forms are availabie in
the office of the Vice President of Stu-
dent Services

A student who feels that a refund request is
due to an extenuating circumstance beyond the
limits of the refund policy should be explicit
when completing the Refund form. All requests
for refund will be referred to the Committee on
Admission and Retention, Refund checks nor-
mally require one month from date of approval.

DALLAS COUNTY COMMUNITY COLLEGE DISTRICT

Tuition and Student Services Fee Schedule
Fall, Spring Sessions, 1978-79

Semester In-District Out-of-District QOut-of-State* Out-of-Country
Cr. Hrs, Tuition Fees Total Tuition Fees Total Tuition Fees Total Tuition Fees Total
l 25 25 25 25 40 40 200 200
2 25 25 40 40 80 80 200 200
3 25 25 60 60 120 120 200 200
4 25 25 80 80 160 160 200 ' 200
5 30 30 100 100 200 200 200 200
6 36 4 40 120 4 124 240 4 244 240 4 244
7 42 4 456 140 4 144 280 4 284 280 4 284
8 48 4 52 160 4 164 320 4 324 320 4 324
9 54 4 58 180 4 184 360 4 364 360 4 364
10 60 4 64 200 4 204 400 4 404 400 4 404
3 64 4 68 204 4 208 440 4 444 440 4 444
12 68 7 75 208 7 215 480 7 487 480 7 487
13 72 7 79 212 7 219 520 7 527 520 7 527
14 76 7 83 216 7 223 560 7 567 560 7 567
15 80 7 87 220 7 227 600 7 607 600 7 607
16 84 7 91 224 7 231 640 7 647 640 7 647
17 88 7 95 228 7 235 680 7 687 680 7 687
18 92 7 99 232 7 239 720 7 727 720 7 727
19 96 7 103 236 7 243 760 7 767 760 7 767
20 100 7 107 240 7 247 800 7 807 800 7 807
Tuition Schedule
Summer Sessions, 1979
Semester QOut-of-District
Credit Hours In-District (Other Texas Counties) Out-of-State* Qut-of -Country
1 25 30 45 100
2 25 60 90 100
3 30 %0 135 135
4 40 120 180 180
5 50 150 215 225
6 60 180 270 270
7 64 184 310 310
g 68 188 350 350
9 72 192 390 390

*A non-resident student is hereby defined 1o be a student of less than cighteen (I18) years of age living
away from his family and whose family resides in another state. or whose family has not resided in
Texas for the twelve {12) months immediatety preceding the date of registration; or a student cighieen
(18) years of age who resides out of the state or who has not been a resident of the state twelve (12)

months immediately preceding the date of registration.




Philosophy & Growth

HE DALLAS COUNTY COMMUNITY

COLLEGE DISTRICT'S seven innovative ed-

ucational communities are dedicated to a

commen goal: serving in the best possible way
the complex, varied and ever-changing educa-
tional requirements of a growing metropolitan
community,

Each of the District’s seven colleges —
Brookhaven, Cedar Valley, Eastfield, El Centro,
Mountain View, North Lake and Richland — is
therefore committed to providing every person in
Dallas County a quality educational experience,
whether the person is a youth setting forth to-
ward a degree in medicine, or an adult wanting to
enrich his/her leisure hours with an interesting
hobby,

There is a place for a student who wishes (o
spend a year or two preparing 1o enter a trade or
profession and a place for an employed person
who wants additional training in an occupational
field.

There is a place for the very bright high
scheol student who is ready 1o undertake college-
tevel training in advance of graduation from sec-
ondary school and a place for the high school
dropout who has come to realize the necessity of
education in today’s complex, demanding soci-
ety.

There is, simply stated, a place for everyone.

Of primary importance to the district’s goal is
making certain that a student’s educational pro-
gram is tailored to his/her needs, abilities and
ambitions. The philosophy of the district is to cre-
ate an educational program for an individual,
rather than to try Lo squeeze or stretch an individ-
ual to fit an “educational mold.”

All students are offered competent, intensive
counseling 10 help discover their goals and spe-
cial abilities. Continued guidance is available to
students who decide to alter their career goals
during their college experience. This emphasis on
counseling, rare in some institutions, is routine
procedure at all district colleges.

The district officially became the Dallas
County Community College District in 1972 when
its phitosophy, function and breadth outgrew the
traditional “’junior” college label. The new name
more closely states the district’s mission — 1o
meet the educationa! needs of the entire metro-
politan communily.

Dallas County voters created the district in
May 1965 and approved a $41.5 million bond is-
sue,

The following year the district’s first college,
E) Centro, opened its doors for the fall semester in
the heart of downtown Dallas. In August, 1970,
Eastfield College and Mountain View College en-
rolled their first students; and the multi-campus
district envisioned by the district planners be-
came a reality. Richland College became the dis-
trict’s fourth college in the fall of 1972,

COLLEGE
STAFF

ADMINISTRATION

President Ruby H. Herd
746-2179

Vice President of Instruction Carlos Gonzalez
746-2182

Vice President of Student Services Ric Abbott
746-2177

Vice President of Business Services
Robert L. Ware
746-2193

How do the district’s colleges serve the edu-
cational requirements of such a complex family?
The answer is found in educational offerings in
four broad categories:

— For the student seeking the first two years
of work toward the goal of a bachelor’s or higher
degree, the colleges offer a wide range of courses
which are transferable 10 senior colleges and uni-
versities,

— For the student wishing to enter an occu-
pation at a level above the bottom rung of the
tadder, the colleges offer one-year and two-year
programs of credit courses covering specific tech-
nical-occupational fields,

For employed persons wishing to improve
their knowledge in their fields, or to train for a
move into a new occupational field . . . the col-
leges offer a broad range of credit and non-credit
adult education courses.

— For the person who simply wants to make
life a little more interesting, there are community
service programs offering a myriad of subjects on
cultural, civic and avocational topics.

In September of 1972, the voters of Dallas
County approved the sale of an additional $85
million in bonds, thereby paving the way for the
expansion of existing campuses as needed and
the planning and construction of three more col-
leges. The first priority in the expansion program
was the remodeling and enlarging of El Centro
College. The first phase of that program was com-
pleted in time for the 1976-77 academic year.

In 1977, Dallas County Community College
District opened two new campuses, Cedar Valley
College in Lancaster and North Lake College in
Irving. Brookhaven, the final campus in the seven-
college master plan, opened for enroliment in Au-
gust, 1978.

Dean of Instructional Services

Carey L. Rector

745-2186

Associate Dean, Learning Resources  Ted Carley
746-2292

Associate Dean,

Technical/Occupational Tom Goza
746-2252

Associate Dean, Health Occupations Mary Hardy
746-2392

Associate Dean,

Extended Day Programs Betty Wehrle
746-2184

Assistant Dean,

Community Services Ray Witherspoon
746-2191

ADMINISTRATIVE SERVICES

Information Systems User Coordinator  Gary Bray

746-2436
Director of Admissions and Registrar  John Davis
746-2311
Director of Security George Doughty
746-2233
Director of Student Development Asa Hunt
746-2230
Director of Physical Plant Bobby Hunt
746-2245
Assistant Dean, Health Occupations  Kay Kiefer
746-2369
Assistant Director of
Student Development Lou King
746-2230

Director of Student

Financial Aid Elizabeth Disco
746-2199
Resource Specialist Ann McGee
746-2470
Assistant to the President Paxton Moore
746-2262
Director of Public Information Cathy Oppel
746-2152

Assistant Director of
Community Services Judy Pouncey
746-2191

Don Tanner

746-1172

Director of Counseling

Director of Student

Health Services jean E. Wyckoff

746-2268
INSTRUCTION DIVISION
CHAIRPERSONS
Business Brenda Reed
746-2344
Communications Robert Bennett
746-2328
Developmental Studies Gary Verett
746-2401
Humanities Arlin Peltier
746-2354
Health Occupations Mary Hardy
746-2369
Science and Mathematics Robert Agnew
746-2376

Rhuwan Rountree
746-2360

Social Science
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n the following list of courses, the credit value of each course in semester
units is indicated. Below the credit value is the number of hours devoted to
lecture and/or laboratory.
To make it possible for a greater number of courses to be offered at El Centro
College, many courses in specialized fields are offered on alternate years only.
The student should take this into consideration when developing his or her
long-range program.

Because students are concerned about the transfer of credit to other col-
leges, the following numbering system is designed to clarify which courses at
ECC are parallel to those courses offered by colleges granting the bachelor’s
degree: Courses numbered 100 and above are considered comparable to lower
division courses in state colleges and universities. All such courses are applica-
ble to the associate degrees. Courses numbered below 100 are essentially de-

- velopmental in nature and generally do not transfer; however, some four-year
colleges may accept these courses for elective credit. Consult specific catalogs
regarding these possibilities.

The prerequisites for any course may be waived by the Instructor and the
Vice President of Instruction.
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Accounting
{See Business 201, 202, 203, 238, 239)

Advertising and

Sales Promotion
(See Business 231)

Anthropology

Anthropology 100 . 3Cr.
introduction to Anthropology 3 Lec.
A survey of the origin of mankind involving the processes of
physical and cultural evolution, ancient man. preliterate
man today. Attention is centered on fossil evidence, phy-
siology and family/group roles and status.

Anthropology 101 3Cr.
Cultural Anthropology 3 Lec.
A survey of the cultures of the world with emphasis on
those of North America- The concept of culture, social and
political organization, language, religion and magic: ele-
mentary anthropological theory. {This course is offered on
campus and may be offered via television.)

Anthropology 104 3Cr.
American Indtan Culture 3 Lec.
This course attempts to lead 1o a better understanding of
native Americans from three perspectives: native American
history and prehistory: traditional Indian cultures: and na-
tive Americans today. The latter theme stresses current top-
ics such as discrimination, poverty, employment. reserva-
tions, the Bureau of Indian Affairs. self-determination,

health care, etc.
Anthropology 110 3Cr.
‘The Herltage of Mexico 3 Lec.

This course presents major historical developments and per-
sonalities which have shaped the Mexican nation, with em-
phasis on cultures and customs. Beginning with the peoples
who inhabited the country before the Spanish conquest, the
course leads 1o modern Mexico, emphasizing the histroical
relations between Mexico and the United States and the
role of the Mexican-American in the contemporary United
States, The student may register for either Anthropelogy
110 or History 110.

Apparel Design

Apparel Design 232 iCr.
Design Development 2 Lec,, 4 Lab,
Prerequisites: Patiern Design 131, Design 136: concurrent en-
roflment in Apparcl Design 237 and Pattern Design 230. The
principles of design for apparel are studied through cach in-
structional unit, Fabric selection and trimming are consid-
cred each assignment. Laboratory fee required.

Apparel Design 233 ACr.
Dusign Development 21lec.,4 Lab.
Prerequisites: Apparel Design 232; concurrent enroliment in
Apparel Design 238 and Patiern Design 231. A continuation
of developing design principles. The garment cost and con-
struction techniques are emphasized along with sclection of
fabric and trimming. Laboratory [ee required.

Apparel Design 237 2Cr.
Srtyle Trends and Research 2 Lec.
Prerequisites: Partern Design 131, Design 136; concurreni en-
rollment in Apparel Design 232 and Pattern Design 230. A
study of current trends in the apparel industry. The student

develops workroom sketches of designs for children, junior
petite. junior, active sportswear. misses and suits.

Appare} Design 238 2Cr.
Style Trends and Research 2 Lec.
Prerequisites: Appare! Design 237 concurrent enroliment in
Apparel Design 233 and Pattern Design 231, A continuation
of the current trends in apparel industry. Student develops
sketches of designs for hall sizes, dressy dresses and lingerie.
The student selects one size range for a complete rescarch

reporl.

Architecture

Architecture 130 3Cr,
Architectural Graphics I 2 Lece., 4 Lab.
The study of orthographic projection, isometric and cblique
drawing. shade and shadow. Emphasis upon linework and
lettering in pencil and ink. Laboratory fee required.

Architecture 133 3Cr.
Architectural Graphics il 1 Lec., 4 Lab.
The study of perspective drawing, shade and shadow. Em-
phasis upon theory of drawing, linework and lettering in
pencil and ink. Laboratory fee required.

Architecture 134 3Cr.
Freehand Drawing I 2 Llec., 4 Lab.
Fundamenial approach to mastering the technique of pencil
drawing with emphasis upon eye o hand coordination.
Principles of light. shade. scale. proportion. line and wnal
quality using both pencil and conte crayon. Exercises using
book references, human models and indoor-outdoor sketch.
ing are utilized. Laboratory fee required.

Architecture 135 icr.
Freehand Drawing [1 2 Lec.. 4 Lab.
Drawing with pen and ink as well as use of brush with ink
and ink washes for tonal effects are incorporated within a
multitude of practical applications. Exercises using book
references, human models and indoor-outdoor skeiching
are utilized. Laboratory fee required.

Architecture 136 3Cr.
Introduction to Architecture | 2 Lec., 4 Lab.
The study of human awareness Lo lne environment as trans-
lated into architecture through basic design principles, Lab-
oratory fee required.

Architecture 137 3Cr.
Introduction to Architecture I1 2 Lec., 4 Lab.
Continuation of Architecture 136 with emphasis upon
methods by which information is assembled and basis of de-
cision making for the formulation of architectural objec-
tives. Laboratory projects to include an application of pro-
gramming research and analysis. Laboratory fee required.
Architecture 230 3Cr.
History of Modern Architecture 3 Lec.
Prerequisite:  Sophomore standing. Influences upon. and
architectural expressions of mian. from the industrial revolu-
tion (o the present day.

Architecture 232 3Cr,
Basic Architectural Photography - 2Lec. 4 Lab,
Prerequisites: Architecture 137 and sophomore standing. A
study of the basic theories of film, exposure, development.
flash, filters. and printing. Practical applications and uses in
Architectural illustrations to be investigated with emphasis
upon good composition. negative and print qualities.
Architecture 233 ACr.
History of Architecture Survey to 1850 3 Lec.
A survey of Architecture and influences upon the develop-
ment of Architecture to the industrial revolution.

Courses via TV

L CENTRO COLLEGE is offering several courses via television. These
courses are Business 105. Earth Science 117, English 10! and 102,
Government 201, Humanities 101, Psychology 105 and 201, and History 101.
Content of and credit for these courses is the same as for similar courses taken

on campus.

Television courses include viewing of two 30-minute television programs
on KERA-Channel 13 each week, plus reading assignments and study guide
assignments. Students come to the El Centro College campus for an orienta-
tion at the beginning of the semester, for one or two seminars (discussion
meetings) and for three or four tests during the semester. These visits to the
campus are normally scheduled so that they may be a ttendcd eitherin the

afternoon, at night or on the weekends.

Television courses may be taken in conjunction with on-campus courses
or by persons who are taking no on-campus instruction.

Architecture 234 aCr.
Building Technology — Materials and Methods 3 Lec.
Prerequisites: Architecture 236; Architecture 234 may be
taken concurrently with Architeciure 236. An analysis of ar-
chitectural materials and their uses. Introduction to specili-
cations and codes. Investigation of structural systems.
Architecture 236 3Cr.
Construction Drawings 2 Lec, 4 Lab.
Prerequisite: Architecture 130 or instructor's permission. An
introduction to construction drawings and their intemela-
tionship with design and specifications. Emphasis upon to-
1al concept of construction documents and detailing, Labo-
ratory fee required. .
Architecture 240 ACk.
Media Skills 2 Lec., 4Lab,
Introduction and practice in the practical use of varied
media of presentation as applied to an in-office situation, .
Pencil, water color, pen and ink. colored pencil and felt tip
markers are used on assorted materials in a variety of tech-
niques.

Architecture 241 ACr.
Media Skills 11 2 Lec, 4 Lab.
Practice in additional media techniques of presentation that
can be utilized for future office use. Pastel. carbon pencil,
‘empera, transparent and opaque water color are ulilized to
gain proficiency and versatility in the art of visual commu-
nication.

Architecture 248 4Cr.
Architectural Design, Grade 11 2 Lec., 6 Lab.
Prerequisites: Architecture 130 and 137, Research into design
theory for the solution of architectural problems. Emphasts
upon functional and aesthetic values through three-
dimensional problem solving studies.

Architecture 249 4Cr,
Architectural Design, Grade [1 2 Lec., 6 Lab,
Prerequisite: Architecture 248. Continuation of Architecture
248 with emphasis upon functional and aesthetic solutions -
based upon individual programming and research.

Architecture 801 811 1Cr.
802 812 2Cr.
803 813 3Cr.
804 Bi14 4Cr.

{See Cooperative Work Experience)

Art

An 103 . 1Cr.

Introduction to Art : . 3 Lab.

An introduction to materials and techniques of siudio art
for the non-major, involving basic design concepts and tra-
ditional media. Laboratory fee required.

Art 104 3Cr.
Art Appreciation 3 Lec,
Films, lectures. slides. and dlscussnons on the theoretical,
cultural. and historical dspects of the visual arts, Attempis
1o develop visual and aesthetic awareness, thus relating art
to the student as an individual. .

Art 105 3.,
Survey of Art History .~ 3Lec.
This course covers the chronologu:al sequence of art from
the pre-historic through the Renaissance. Explores the cul-
tural, geophysical. and personat influences on art siyles, ol-
fering the student a broader range of ideas which will ena-
ble him 1o relate the past to his own work and provide
stimuli for his future works.

Art 106 3Cr.
Survey of Art History 3 Lec,
This course covers the chronological sequence of art from
the Baroque through the present. Explores the eultural, geo-
physical. and personal influences on art styles, olfering the
student a broader range of ideas which will enable him 10
relate the past to his own work and provide stimuli for his
luture works.

Art 110 3Cr.
Design I 2 Lec.. 4 Lab.
A study of basic concepts of design using two-dimensional
materials. Use of line. color. illusion of space or mass. tex-
ture, value, shape. and size in composition. Required of all
art and intenior design majors. Open to all interested stu-
dents.

Art 111 3Cr.
Design 11 2 Lec., 4 Lab.
A study of basic concepts of design with three-demensional
materials. using mass, space, movement and texture. Re-
quired of all art majors. Open to all interested students.

Laboratory fee required.
Art 114 3Cr.
Drawing | 2 Lec., 4 Lab.

A beginning course investigating a variety of media. tech-
niques and subjects which explores perceptual and deserip-
tive possibilities with consideration of drawing as a develop-
mental process as well as an end in itsell. Required of all art
majors. Open to others who are interested.



Art 315 3Cr.
Drawing 11 2 Lec. 4 Lad.
Prerequisite: ART 114. Expansion of Drawing | stressing the
expressive and conceptual aspects of drawing including the
human figure within a spatial environment. Required of all
art majors. Open to others who are interested.

Ant 116 3Cr.
Introduction to Jeweiry 2 Lec, 4 Lab.
Prerequisites: Art 110, Art 111, or permission of instructor.
The basic techniques of fabrication and casting of metais,
with emphasis on original deisgn. Laboratory fee required.
Art 118 3Cr.
Creative Photography for the Artist 1 2 Lec, 4 Lab,
Prerequisites: Art 110. Art 114 or consent of the instructor.
Creative use of the camera and pholosensitive materails as a
means of making expressive graphic images. Emphasis will
be upon black and white processing and printing tech-
niques. Laboratory Tee required. )

Art 119 3Cr.
Creative Photography for the Artist 11 2 Lec., 4 Lab.
Prerequisite: Art 118 or consent of instructor. A continuation
of Art 118 with emphasis upon color processing and print-
ing techniques. Laboratory fee required.

Art 195 1Cr.
Art Seminar 1 Lec.
A one hour weekly lecture and seminar where area artists,
eritics, and art educators speak with students about the
work exhibited in the gallery and discuss current art styles
and movements. as well as the specifics of being artists in
our conlemporary society.

Arnt 21 3Cr.
Drawing I11 2 Lec., 4 Lab.
Prerequisites: Art 110. ART 111, ART 115, sophomore stand-
ing and/or permission of the Division Chairman. Analytic and
expressive drawing of the human figure. stressing study of
movement and volume. Laboratory fee required.

Art 202 ' AcCr.
Drawing IV 2 Lec., 4 Lab,
Prerequisites: ART 201, sophomore standing and!or permis-
sion of the Division Chairman. A continuation of ART 201
with emphasis on individual expression. Laboratory fee re-
quired,

Art 203 3Cr.
Art History . 3 Lec.
Prerequisites: ART 105 and ART 106. A chronological study
of the development of the art of western man during the
Renaissance period. Emphasis on development of Renais-
sance art in northern and southern Europe.

Art 204 3Cr.
Anrt History 3 Lec.
Prerequisite: ART 105 and ART 106. A chronological study
of the development of the art of western man from late 19th
century through 1oday. Emphasis on development of mod-
ern artin Europe and America,

Art 205 3Cr.
Painting [ 2 Lec., 4 Lab.
Prerequisites: ART 110. ART 111, ART I15 or permission of
the instructor. A studio course stressing fundamental con-
cepts of painting with acrylics and/or oils. Emphasis on
painting from stil! life, models, and the imagination.

Art 206 iCr
Painting [1 2 Lec., 4 Lab.
Prerequisite: ART 205, Continuation of Painting [ with em-
phasis on individual expression.

Art 208 3Cr.
Sculpture [ 2 Lec., 4 Lab.
Prerequisites: ART 110. ART 111, ART 115 or permission of
the instructor. An cxploration of various sculptural ap-
proaches in a variety of media and using different tech-
niques. Laboratory fee required.

An 209 ACr.
Sculpture 11 2 Lec.. 4 Lab,
Prerequisite: ART 208. A continuation of Sculpture 1 with
cmphasis on individual expression. Laboratory fee required.
Art 210 3Cr.
Commercial Art | 2 lec., 4 Lab.
Prerequisites: ART 110. ART 111, ART 115 or consent of the
instructor. An introduction lo the working world of com-
mercial art with emphasis on the acquisition of professional
attitudes and basic studio skills through the working out of
ypical commercial assignments. Laboratory fee required.
ART 211 ACr.
Commercial Art 11 2 Lec., 4 Lab.
Prerequisite: ART 210. A continuation of ART 210 with
added emphasis on layout and design concepts through in-
creased individual assignments. work with simple art for re-
porduction techniques and the development of a profes-
sional portfolio. Laboratory fee required.

Art 212 3Cr,
Advertlsing llhustration 2 Lec, 4Lab,
Prerequisite: ART 210. Problems of the itlustrator are
investigated while exploring the elements he uses. Projects
involving basic solution to contemporary illustration are de-
veloped.
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3Cr.
2 Lec, 4 Lab.
Prerequisites: ART 110, ART 111, ART 115 or permission of
instructor. Building of pottery forms by coil, slab and use of
wheel; glazing and firing. Laboratory fee required.
Art 216 3Cr,
Ceramies 11 ‘2 Lec,, 4 Lab,
Prerequizite: ART 215 or permission of instructor. A study of
glaze technology and advanced problems in the creation of
sculplural and utilitarian ceramic ware. Laboratory fee re-

quired.
Art 228 3Cr.
Three Dimensional Design 2 Lec.. 4 Lab.

Prerequisites: Art majors — ART 110, ART 11}, and ART
114. Drafting technology majors — Drafting 183 and Engi-
neering {86, Development of three-dimensional projects in
metal, plastic, and wood through the stages of design: idea.
sketches. research. working drawing. model and finished
product. Emphasis is on function. material and aesthetic
forms. Laboratory fee required.

Banking
and Finance

Bankjng & Finance 101 3Cr.
Credit Manzgement 3 Lec.
Prerequisite: Credit and Collection Principles. Working meth-
ods of credit management and control are developed and
applied te cases that involve making credit decisions, fixing
credit limits. handling complicated accounts, adjustrents,
exlensions. composition seltlements. assignments. reorgani-
zations and bankruptcies. Stress is laid upon credit and fi-
nancial analysis relating to profitability. capacity to pay
debts and provide essential services. and ability to with-
stand adversity. Trade credit is examined as a commitment
of corporate assets.

Banking & Finance 103 3Cr.
Introduction to Banking 3 Lec.
This course presents broad basic fundamentals of bank
functions in a descriptive fashion so that the studeni may
acquire an operational perspective of banking services of-
fered.

Banking & Finance 104 3Cr.
Money and Banking 3 Lec.
This course presents the basic economic principles most
closely related to the subject of money and banking. The
course stresses Lhe practical application of the economics of
money and banking to the financial institution. Some of the
subjects covered include structure of the commercial bank-
ing system: the nature and functions of money. banks and

the money supply: cash assets and liquidity management:
bank investments. loans. carnings and capital: the Federal
Reserve System and its policies and operations; Treasury
Department operations: and the changing international
monelary system.

Banking & Finance 108 ICr.
Comparative Financial Institutions 3 Lec.
The nature, functions and relationships of financial institu-
tions. money markets and capital markets, An investigation
of the role. characteristics and operations of banking, sav-
ings and loan and financial credit instilutions: their similari-
lies. differences. capabilities, customer orientation and ef-
fect of state and federal regulatory agencies on operations.
Banking & Finance 106 2Cr.
Introduction to the Savings Association Business 1 Lec.
This survey course introduces students to the modern
business world and to the role of savings associations, Sav-
ings associations’ historical development. present-day or-
ganization, competition, and future direction are presented.
and students acquire a solid foundation for more speciai-
ized courses of study,

Banking & Finance 107 2Cr.
Savings Assoclation Operations 2 Lec.
An overview of the internal operations of a savings associa-
tion: this course surveys the work done throughout the insti-
Lution, outlines the responsibilities of various departments,
and illustrates the inner-relationship of all job assignments.
Banking & Finance 110 iCr.
Federal Reserve System 3 Lec.
This course cxamines the operations and policies of the
Federal Reserve System. Attention is given 1o international
monetary affairs. especially the changing role of gold. eco-
nomic developments and goals which affect the stability of

the American economy., and Federal Reserve efforts to,

adapt and influence the changing economic environment,
Banking & Finance 111 3Cr.
Trust Functions and Services 3 Lec.
This course presents a complele picture of the services ren-
dered by institutions engaged in trust business. Topics cov-
ered are the history of trust services and institutions, trust
powers and government supervision, trust department ser-
vices. property, wills, settlement of estates, personal and in-
surance trusts, personal agencies, guardianship. employee
benefits trusts. corporate trusts and agencies. investment of
trust funds. and management of property and mortgage.
Banking & Finance 112 3ACr.
Instaltment Credit 3 Lec.
This course emphasizes the details of installment credii.
Topics covered are principles of credil evaluation, open-end
credil. marketing bank services. collection palicies and pro-
cedures. legal aspects, financial statemen: analysis, direct
and indirect installment lending, leasing and other special
situations, installment credit department management. in-
surance, and rate structure and yields,

Banking & Finance 113 iCr.
Credlt Card Banking 3 Lec.
This course is designed to assist students in understanding

n



the overall aspects of operating a bank charge plan. It
briefly touches on marketing of credit cards.

Banking & Finance 114 3Cr.
Teller Training 2 Lec, 1 Lab.
An intensive concentrated course of study and practical
hands-on experience designed 10 train tellers in the basics of
teller operations, Topics covered include: fundamentals of
negotiable instruments, introduction 1o the care and han-
dling of money. deposits. checking and savings transactions,
special teller funclions and balancing, cashing and paying
checks. The importance of public relations in the teller's
job, security measures. fraud and robbery are also covered.
Banking & Finance 115

Credit and Collection Principles
This is a basic course in credit and collections. The topics
studied include the nature and function of credit. types and
classification of credit. principles of bank and commercial
credit, Tactors of credit risk. sources of information, analysis
of agency reports, interchange services, and collection pro-
cedures, ’

Banking & Finance 116 1Cr.
Construction Lending 1 Lec.
The course provides a broad overview of construction lend-
ing in commercial banks and covers such topics as analysis
of applications, permanent financing. construction loan
participations and servicing, commitment procedures.
bonding and developer guarantees. advances, inspections,
legal work, unsecured construction financing. land and de-
velopment loans. and bank relationships with morigage
bankers.

Banking & Finance 117 2Cr.
Letters of Credit 2Lec.
The subjects covered include shipping documents, mechan-
ics of letters of credit. payment and reimbursernent. and
document examination.

Banking & Finance 118 1Cr.
Installment Loan Interviewer 1 Lec.
This course will introduce the swdent 1o proper techniques
to use when interviewing a loan customer. Topics covered
include Reg B requirements and how to handle “problem™
customers. Role playing will be used,

Banking & Finance 119 1Cr,
New Accounts 1Lec.
A survey of basic problems working with new bank ac-
counts. [t describes how the new account function interre-
lates with marketing and covers such legal questions as:
who can open an account: what documents are necessary to
open an account: does federal law require social security
number or tax identification number: the legal rights of sur-
vivorship upon the death of one of the signers.

Banking & Finance 120 1Cr.
Selling Bank Services 1 Lec.
This seminar teaches how 10 recognize and meet bank cus-
tomer's needs — Checking accounts, savings accounts. sav-
ings services, loans to individuals, safe deposit. travelers
checks. and cross-selling. Extensive use of rok play and
programmed instruction.

Banking & Flnance 121 1Cr,
Loss Prevention 1 Lec,
This seminar focuses on check examination and cashing.
check swindles, identification with and without ¢credentials,
bank holdups, and security procedures.

Banking & Finance 122 1Cr,
Safe Deposit 1 Lec,
This seminar is for persons interested in sale deposit opera-
tions and who wanl to become more effective on the joh.
Safle deposit security. legal concerns, access, insurance, con-
tracts. powers of attorney. customer relations, recordkeep-
ing. and safekeeping procedures are some of the topics dis-
cussed.

Banking & Finance 123 1Cr.
Loan and Discount 1Liec.
This seminar teaches the ¢ssential facts about promissory
notes, including caleulating interest and discounting com-
mercial paper. guaranties: general collateral agreements;
examining and processing documents accompanying notes
secured by stocks, bonds, and savings account passbooks:
and the concepls of attachmeni. perfection, priority. de-
fault. and foreclosure. The seminar uses programmed in-
struction and several simulation exercises,

Banking & Finance 124 1Cr,
Stocks and Bonds 1 Lec,
Among the topics covered are what stocks and bonds are
and how they function: how lo transfer ownership: the
classes and kinds of stocks. bonds, and government securi-
ties.

Banking & Finance 125 - iCr.
Saving Assoclatlon Lending 3 Lex,
This course introduces students to lending operations of
savings associations and concentrates on procedures for
handling conventional one-to-four family mortgage loans.
home improvement loans and mobile home loans, Special-
ized areas of savings association lending. including large
scale mortgage loans, the role of government in home fi-
nancing. the management of real estate owned, and whole
loan sales and participations are also studied.
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Banking & Finance 201 3Cr.
Advanced Credit Analysis 3lLec,
Prerequisite: Credit and Collection Principles. The techniques
of credit decision-making are studied in detail. The methods
of financial analysis. such as ratio calculation, cash flow de-
termination and comparative analysis are discussed and ap-
plied. through case method. to the solution of business
problems. Risk appraisal is also studied in the light of gen-
eral economic conditions. the natures of particular busi-
nesses, and the conditions and trends in various industries.
Banking & Finance 202 3Cr.
Credit Law 3 Lec.
Specific legalities regarding credit and the granting of credit
with particular emphasis on credit regulation and State of
Texas Commercial and Consumer laws,

Banking & Finance 203 3Cr.
Public Relations and Marketing of
Financial Services 3 Lec.

This course is designed to present the student with a practi-
cal working knowledge of the role and importance of public
relations to the finance industry, both collectively and as
applied to individual institutions e.g.. commercial banks,
savings and loan associations. credit unions and other fi-
nancial organizations. Emphasis is also placed on the pro-
motion and marketing of financial services and evaluation
of comparative marketing tactics and strategies.

Banking & Finance 204 iCr.
Federal Regulations of Banking 3 Lec.
Some of the topics covered are agencies regulating banks,
bank charters, bank reports and examinations. federal limi-
lations on banking operations. and the regulation of bank
expansion. Emphasis is on supervision rather than the role
of the federal governmenu as it indirectly influences the op-
erations of banks through fiscal and monetary policy deci-
sions.

Banking & Finance 2G5 iCr.
Analyzing Financiz! Statements 3 Lec.
Prerequisite: Business 201, This course includes characteris-
tics of financial statements and financial statement analysis,
Goals. methods. and woobs of analysis: analysis of profit and
loss, accounts receivable. inventories, and balance sheels:
the relationship of balance sheet accounts o sales: and pro-
Jjected statements and cash budgets.

Banking & Finance 206 icr
Negotiable Instruments and the
Payments Mechanism 3 Lec.

The aim is 1o improve understanding of how the law oper-
ates within the lramework of federal and staie banking siat-
utes, court decisions. and administrative regulations. Legal
situations that occur in the deposit. collection, dishonor and
return. payment of checks and other cash items. and the rel-
ationship of the various parties in bank collection channels
are explored. as are relationships between a bank and its de-
positor and some of the legal aspects of other bank service
operations.

Banking & Finance 207 2Cr.
Savings Account Administration 2 Lec.
This course describes the insuring agency. the insurance
contract and insurance coverage of savings accounts; ex-
platns procedures involved in opening savings accounls: de-
fines problem areas and routine procedures for handling in-
active or dormant accounts, loans secured by savings
accounts. and creditor actions in reaching debtors’ ac-
counts: describes the relationship of liquidity levels and sav-
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ings withdrawls as used by association financial managers:
defines association terms appropriate for advertising of sav-
ings accounts and describes additional services to savers.
Business 209 3Cr.
Principles of Insurance 3 Lex.
This survey course in insurance is oriented toward business
applications and is designed to inform the student of the
life, property and casualty insurance needs of business and
industry with emphasis on a systematic approach to risk
management. Included are the study of credit life insurance,
property. auto. accounts receivable, business interruption,
key-man life insurance, accident and health. business liabil-
ity. workmen's compensation. bonding and title insurance
coverages.

Biology

Biology 101 4Cr.
General Biology 3 Lec.. 3 Lab.
This course is a prerequisite for all higher level hiology
courses and should be taken in sequence. Recommended
for science majors. Emphasis is structure and function at
the cell. vissue. and organ system levels of organization in
both plants and animals. Laboratory fee required.

Biology 102 4Cr.
Genenal Biology 3 Lec.. 3 Lab.
This course 15 a continuation of Biology 101. Emphasis is
Mendelian and molecular genetics. evolutionary mecha-
nisms. plant and animal development. and the energetics
and regulation of ecological communities. Laboratory [ee
required.

Biology 115 4Cr.
Biological Science 3 Lec.. 3 Lab,
A presentation of selected 1opics in Biological Science for
the non-science major including the cell concepl. basic
chemisiry as it relates to biology. an introduction to genet-
ics. cellular processes such as mitosis. meiosis. respiration.
photosynthesis, and plant and animal reproduction. Labo-
ratory fee required. (This course is offered on campus and
may be offered via television.)

Biology 116 4Cr.
Biological Science 3 Lec., 3 Lab,
No Prerequisite. A study of selected topics of Biclogical Sci-
ence for the non-science major including all systems of the
human body, disease, drug abuse and aging. evolution ecol-
ogy and man in relation to his environment. Laboratory fee
required.

Biology 120 4Cr,
Introduction to Human Anatomy
and Physiology 3 lec., 2Lab,

The first semester of a two semester course in anatomy and
physiology. introducing the nermal structure of the human
body, its cells, organs. and systems, and the functioning of
these units, This course serves as a foundation for present
and future specialization for students of A. D. Nursing and
Allied Health disciptines. Other students interesied in the
study of the funcuoning of the human body should consult
a counselor. No science background is presupposed. Thor-
ough grounding in the basic chemistry of life processes, cell
theory, genetics. embryology and anatomy and physiology
will be provided. Coordination of body systems for integral
functioning will be stressed. Laboratory fee required.




Biology 121 4Cr,
Introduction to Haman Anatomy
and Physiology 3 Lee., 2 Lab.

Prerequisite: Biology 120. A cominuation of Biology 120.
Laboratory fee required.

Biology 123 4Cr.
Applied Anatomy & Physiology 3 Lec., 2 Lab.
This is a one semester survey of the Human Anatomy and
Physiology. The subject matter will be dealt with according
to the various body systems. The course is suggested for stu-
dents of the health occupations in accordance with their
program requirements: il is open to other students, This
course will apply toward meeting the science requirement
for non-science majors. No previous science background is
presumed. Laboratory fee required.

Biology 216 4Cr.
General Microbiology 3 Lec.. 4 Lab.
Prercquisite; Biology 102 or consent of instructor. A study of
microbes with emphasis on growth. reproduction, nutrition,
genetics and ecology of micro-organisms, Laboratory activi-
ties will constitute a major part of the course. Recom-
mended for science majors and science related programs.
Laboratory fee required.

Biology 221 4Cr,
Anatomy and Physiology 1 3 Lec.. 3 Lab.
Prerequisite: Biolugy 102 or approval of instrucior. Recom-
mended for science majors. First course of a two course se-
quence. Structure and function as related to the human
skeletal. muscular and circulatory system. Emphasis placed
on the inter-relationships of these systems. Laboratory fee
required.

Biology 222 4Cr,
Anatomy and Physiology 11 3 Lec., 3 Lab.
Prerequisite; Biology 221 or approval of instructor. Second
course of a two course sequence. ‘Structure and function as
related to the human digestive, nervous. respiratory, repro-
ductive and endocrine systems. Efmphasis placed on the in-
ter-relationships of these systems. Laboratory fee required.
Biology 290

{See Ecology 291}

Bookkeeping

{See Business 131, 132)

Business Mathematics
{See Mathematics 130)

Business

Basiness 105 AcCr.
Introduction to Business 3 Lec.
Provides overall picture of business operation: includes
analysis of specialized fields within business organization:
identifies role of business in modern sociely. (This course is
offered on campus and may be offered via television.)
Business 128 4Cr.
Data Entry Concepts 2 Lec.. 5 Lab.
Prerequisite: Credir in Business 172 or one year of wvping in
high school. Designed to provide skills using card oriented
and buffered display equipment. Emphasis is placed on
speed and accuracy for performing the basic functions. re-
cord formatting with protected and variable fields, utilizing
a variety of source documents. program control. and mului-
ple program levels, Laboratory fee required.

Business 131 3Cr.
Bookkeeping | 3 Lec.
The fundamental principles of double-entry bookkeeping as
applied to practical business situations. Emphasis is given 1o
the following: financial statements, trial balances. work
sheets. specinl journals. adjusting and closing entries. A
practice set covering the entire business cycle will be com-
pleted.

Business 132 ACr
Bookkeeping 11
Prerequisite: Business [1{. Atlention will be given 10 accur-
als, bad debss, taxes. depreciations, controlling accounts.
and business vouchers. Bookkeeping for partnerships and
corporations will be introduced.

Business 136 3Cr.
Principles of Management 3 Lee.
A study of the process of management including the func-
tions of planning. organizing, leading. and controlling. Par-
ticular emphasis on policy formulation, decision making
processes, operating preblems. communications theory. and
maotivation techniques.

Business 137 3Cr.
Principles of Retailing 3 Lec.
The operation of the retail system of distribution. The inter-
relationship of consumer demand, inventory control, the
buying sequence, personnel requirements, use of computer

m retaling. store location and layout, and credit policies.
Business 143 3Cr.
Personal Finance 3 Lec.
A study of everyday linancial problems encountered in
managing personal affairs. [ncludes financial planning. in-
surance. budgeting. use of credit. home ownership. savings,
investment and tax problems. {This course can be offered
on campus and via television,)

Business 150 4Cr.
Management Training 20 Lab,
Prerequisite:  Concurrent  enrollmens in  approved Mid-

Medanagement Program. Supervised employment in the stu-
dent’s chosen field. Intended to provide practical experience
for students preparing for careers in business management.
Business 150 will be offered the first semester.

Business 151 4Cr.
Management Training 20 Lab.
Prerequisite:  Concurrent  enrollmen: in  approved Mid-

Management Program. A continuation of Business 150. Bus-
iness |51 will be offered the second semester.

Business 153 3Cr,
Small Business Management 3 Lec.
The student will be studying the fundamental approaches to
planning. establishing and operating a smail business. The
day-to-day operation of the business and reporting proce-
dures will be studied as well as exploring the concepts of
general managemeni.

Business 154 2Cr.
Management Seminar: Role of Supervision 2 Lec.
Prerequisites: Concurrent enrollment in Business 150 and pre-
limirgry interview by Mid-Management faculrv. Problem
analysis and project development for students majoring in
Mid-Management. Special emphasis is placed upon the de-
velopment of management. goal setting and planning. lead-
ership. communication and motivation as applied 1o the stu-
dent’s work experiences.

Business 155 2Cr
Management Seminar: Personnel Management 1 Lec,
Prercquisites: Business 150, Business 154, and concurrent
enrollment in Business 151. A study of the principles. poli-
cies. and practices relating to the personnel functions of
business as applied 10 the student’s work experiences.

Business 157 3Cr.
Small Business Bookkeeping and
Accounting Practices 3 Lec.

The student will study basic bookkeeping and accounting
techniques essential 1o small business financial management
and be able to apply them to the analysis and preparation of
basic financial statements such as profit and loss. cash flow
and statements of financial worth all fundamental to small
business operations.

Business 159 4Cr.
Beginning Shorthand 3 Lec,2 Lab,
Prerequisite: Credit in or concurrent enrollment in Business
172 or one year of hping in high school. Intraduction of fun-
damental principles of Gregg Shorthand, Diamond Jubilee
Series, Includes development of ability to read, write and
transcribe shorthand outlines. Developmeni of knowledge
of mechanics of English,

Business 160 icr.
Office Machines 3 Lec.
Office machines is designed to provide the student with a
skill in the operation of such machines as adding machines.
printing calculators, electronic display calculators, and elee-

tronic printing calculators, Emphasis is placed on develop-
ing the touch system for both speed and accuracy. A review
of the fundarmental mathematics needed for successful ma-
chine use in the typical office situation is included in the
course,

Business 162 3Cr.
Office Procedures 3 Lec.
Prerequisite; Business 172 or one year of tvping in high school,
Druties, responsibilities. and personal qualifications of the
office worker are emphasized. Units of work include filing.
reprographics. mail. telephone. financial transactions, and
job applications.

Business 165 3Cr,
Introduction to Word Processing 3 Lec.
Prerequisite: Business 172 or one vear of high school typing.
Provides an overall picture of word processing and its effect
on traditional office operations. A study of word processing
terminology and word processing centers which combine
up-to-date equipment with streamlined paper handling pro-
cedures. Training in the transcription and distribution of
business communications. Reinforcement of English skills
and English mechanics.

Business 166 4Cr.
Intermediate Shorthand 3 Lec., 2Lab.
Prerequisites: Credit in Business 159 or one year of shorthand
in high school. credis in Business 172 or one year of tvping in
high school. Application of the principles of Gregg Short-
hand to develop the fotlowing: increased speed dictation.
accuracy in typing from shorthand notes, and emphasis on
the beginning techniques of transcription skills, Included
will be oral reading of shorthand outlines, speed building
dictation, and mailable copy. Special attention will be given
1o English fundamentals such as grammar, punctuation, etc.

Business 167 3Cr.
Legal Terminology & Transcription 3 Lec.
Prerequisite: Completion of intermediate 1ypewriting or iyping
speed of 50 words per minute; completion of introduction to
word processing. This course is designed to acquaint students
with legal terminology. including correct spelling and use of
legal terms and Latin words and phrases. and provides in-
tensive practice in building speed and accuracy in the tran-
scription of legal terms.

Business 172 3Cr,
Beginning Typing 2 Lec., 3 Lab.
Fundamental techniques in typewriting are developed. The
skills involved in typing manuscripts, business letters and
tabulation are introduced. This course is for students with
No previous Lraining in typewriting.

Business 174 2Cr
Intermediate Typing 1 Lec., 2 Lab.
Prerequisite: Credit in Business 172 or one yvear of tvping in
high school, Further development of techniques. Emphasis
will be placed on problem solving. increasing speed and ac-
curacy in typing business forms, correspondence and manu-
SCTipts.

Business 201

Principles of Accounting |

3Cr.
3 Lee.

Theory and practice of measuring and interpreting financial
data for business units: study of problems of income meas-
urement. such as depreciation, inventory valuation and
credit losses: the operating cycle and the preparation of [i-
nancial statements. (This course is offered on campus and
may be offered via television.)
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*Principles of Accounting 1

Business 202 3Cr.
3 Lec.
Prerequisite: Business 201, Accounting procedures and prac-
lices applicable to partnerships and corporations: the wse of
cost data, budgetary controls. analysis and interpretation of
financial reports for use by creditors. investors. and man-
agement.

Business 203 3Cr.
Intermediate Accounting IV
Prerequisite: Business 202. An intensive study ot the con-
cepts. principles, and practice of modern financial account-
ing. Included is a complete swdy of the purposes and
procedures underlying the financial statements.

Business 205 3Cr.
Business Finance 3 Lec.
Prerequisites: Economics 201 or 202, This course is designed
1o give the students a working knowledge of the financial
system in the [ree enterprise system. Interest rates. value
analysis, financing of business firms and government, secu-
rity markets. analysis of financial requirements for decision
making and capilal requirements.

Busienss 206 3Cr.
Principles of Marketing 3 Lec.
A study of the scope and structure of marketing institutions
in the marketplace today. Analysis of the marketing func-
tions, consurmer behavior, market research, sales forecasting
and relevant state and federal laws.

Business 210 ACr.
Small Business Organization, Acquisition
and Finance 3 Lec.

The student will study alternative sirategies and procedures
for organizing a business. the planning necessary for estab-
lishing a business. evaluation of business for acquisition
purposes, and how 1o prepare and present a loan proposal.

Bustness 211 3Crn
Small Business Operations 3 Lee.
The swdent will be introduced 1o problems assuciated with
day 1o day operations of small business. Case studies and
problem solving will be emphasized to prepare the student
to cope with full range of operational management prob-
lems such as compliance with regulations, persennel admin-
istration, accounts receivable management, and business in-
surance.

Business 230 3Cr,
Salesmanship 3 Lex.
A course in general salesmanship involving the factors of
successful selling of goods and ideas. Buying motives. sales
psychology. customer approach, and sales techniques are
studied.

Business 231 3Cr.
Business Correspondence 3 Lec.
Prerequisites: Credit in Business 172 or one year of typing in
high school: credit in Communications 131 or English 101, A
practical course that includes a study of letter forms. the
mechanics of writing. and composing various types of com-
munications. A critical analysis of the appearance and con-
tent bf representative business correspondence is made,
Business 233 3Cr.
Advertising and Sales Promotion 3 Lec.
Introduces the fundamental principles. practices and com-
mon media used in persuasive communication. Includes an
insight inte buyer behavior. use of advertising media to mo-
tivate consumers, and methods of stimulating salespeople

and retailers. Familiarizes the student with the management
of promotion programs with respect 1o goals. strategies.
evaluation and control of promotional activities,

Business 234 3Cr.

Business Law 3 Lec.
This course is designed 1o acquaint the student with the his-
torical and ethical background of the law and 1o familiarize
him with present day principles of law. Particular emphasis
on contracts, property (bailments. sales. leases. wills. and es-
tates), and 1ons.

Business 237 3Cr.
Organizational Behavior 3 Lec,
This course endeavors o focus on the persisting human
problems of administration in modern organization as they
relate to the theory and methods of behavioral science,
Business 238 3Cr,
Cost Accounting 3 Lec.
Prerequisite; Business 202. The theory and practice of ac-
counting for a manufacturing concern. Detailed siudy of
the measurement and control of material. labor and factory
overhead for the job order and process cost system. Budg-
ets, variance analysis, standard costs, joint and by-products
costing will be discussed.

Business 239 3Cr.
Income Tax Accounting 3 Lec.
Prerequisites: Business 202 or consent of instrucior, Provides
an understanding of basic income tax laws applicable to in-
dividuals and sole proprietorships. Subjects treated include
personal exemptions. gross income, business expenses. non-
business deductions. capital gains and losses. Emphasis is
on those problems commonly encountered in the prepara-
tion of income tax retums.

Business 242 3Cr.
Personne] Administration 3 Lec.
Personnet administration is a business course designed to
provide a solid foundation in the fundamentals, theories,
principles and practices of peopde management. Emphasis
will be on people and the factors that are relevant to em-
ployment of people : i.e. recruitment. selection, training,
Jjob development, interactions with others, labor manage-
menl relations. government regulations. eic. The munagerial
functions of planning. organizing. staffing. directing, and
controlling will provide the framework for applying the
principles which are significant in personnel interaclions
and management.

Business 250 4Cr.
20 Lab.

Management Training
Prerequisites; Business [50-151; concurrent enrollment in Bus-
iness 254. Continuation of supervised employment in the
student’s chosen field. Intended to provide increased super-
visory responsibility for siudents preparing for careers in
business management. Business 250 will be oflered the first
semesler.

Business 251 4Cr.
Management Training 20 Lab.
Prerequisites: Business 150-151; concurrent enrollment in Bus-
iness 253. A continuation of Business 250. Business 251 will
be offered the second semester.

Business 254 2Cr.
Manzgement Seminar — Organizational
Development 2 Lec.

Prerequisites; Business 151, 155 and concurrent enrollmeny in
Business 250. A study of the organizational objectives and

management of human resources including the vanous ap-
proaches to organizational theory as applied to the student’s
work experiences,

Business 255 2Cr.
Management Seminar — Business Strategy,

the Decision Process and

Problem Solving 2 Lec.

Prerequisites; Business 250, Business 254 and concurrent en-
rollment in Business 251, Business stralegy and the dedsion
making process applied to the first line supervisor and mid-
dle-management positions. Specific emphasis will be placed
upon the application of the student’s course knowledge and
work experiences.

Business 256 3Cr.
Office Management 3 Lec.
A study of the organization. design. and control of office
activities. Included is a study of standards of office prac-
tice; office services: wage payment plans: selection, and
training and supervising of office employees: office plan-
ning. organizing. and controlling technigues: and duties and
responsibilities of the office manager.

Business 265 3Cr.
Word Processing Practices and Procedures 3 Lec.
Prerequisite: Successful completion of Business 165. Theory
and practice of translating ideas into words. putting those
words on paper and turning that paper into communication.
Empbhasis on training in composing and dictating business
communications, developing teamwork skills setting priori-
ties, scheduling. understanding procedures. researching,
sloring and retrieving documents, and managing word proc-
essing systems. further development of transcribing and
magnetic keyboarding skills. Reinforcement of typing skills
and English mechanics. Goal is development of employable
skills in an office or word processing center.

Business 266 4Cr.
Advanced Shorthand 3 Lec.. 2 Lab.
Prerequisites: Credir in Business 166 or two years of shorthand
in high school, credit in Business [ 74 or Iwo years of tvping in
high school. Emphasis is on speciatized speed building dicta-
tion, timed typewritten mailable transcription. additional
vocabulary building, and extensive production work capa-
bilities. Continued development of this high level skill ena-
bles the student to meet the challenges presented in any of-
lice siteation.

Business 273 2Cr.
Advanced Typing 1 Lec., 2 Lab.
Prerequisite: Credit in Business' 174 or two years of iyping in
high school. Decision Making and timed production of all
types of business material are emphasized. A continuation
of skill development and a review of 1yping techniques are
also stressed. This course will demand accuracy at advanced
speeds.

Business 274 ACr.
Legal Secretarial Procedures 3lLec.
Prerequisite; Completion of intermediale [vpewriting or hping
speed of 50 words per minute; completion of intermediate short-
hand or shorthand dictation speed of 80 words per minute. This
course is designed for (1) the student who is training for a
career as a legal secretary: (2) the secretary who wishes to
train for a career as a legal secretary; (3) the legal secretary
who desires a more comprehensive backpround in legal sec-
retarial procedures. Specialized training is provided in
knowledges and skills required of legal secrelaries in the ar-
eas of reminder and filing systems, telephone usage. dicta-
tion and correspondence, preparation of legal documents.
the court system, client contacts. use of the law library. re-
search techniques. timekeeping. billing. law office book-
keeping. legal secretarial ethics. and how 1o obtain a legal
secretarial position. ’
Bausiness 275 3Cr.
Secretarial Procedures 3 Lec.
Prerequisites: Completion of or concurrent enroliment in Busi-
ness 174 and completion of er concurrent enrollment in either
Business 166 or Business 265. This course is designed primar-
ily to make the student think in terms of initiative. creative
thinking. and follow-through within these units of work: in-
basket exercises, decision-making problems. ufilization of
the shorthand/transcription skills, units on public and per-
sonal relations. supervisory principles. business ethics, and
organizing time and work.

Business 703 803 ACr
704 804 4Cr,
713 813 3Cr,
714 814 4Cr.

(See Cooperative Work Experience)

Chemistry

Chemistry 101 4Cr.
General Chemistry 3 Lec., 3 Lab.
Prerequisite: Developmental Mathematics (93 or eguivalent.
Designed for science and science-related majors. The course
includes the fundamental laws and theories dealing with the




structure and internctions of matter and the use of these
principles in understanding the properties of matter. chemi-
cal bonding. chemical reactions. the physical states of mat-
ter and changes of state. The fundamental principles are ap-
plied 10 the solution of quantitative problems relating to
chemistry. Laboratory [ee required.

Chemistry 102 4Cr.
General Chemistry 3 Lec.. 3 Lab.
Prerequisite: Chemistry 101, Designed for science and sci-
ence-related majors. this course is a continuation of Chem-
istry 101, The fundamensal concepts introduced previously.
together with additional ones. are applied to a variety of
topics. including solutions and colloids. chemical kinetics
and equilibrium, electrochemistry, and nuclear chemistry.
Qualitative inorganic analysis is included in the laboratory
work. Laboratory fee required.

Chemistry 115 4Cr.
General Chemistry 3 Lec.. 3 Lab,
Prercquisite: Developmental Maithematics 091 or equivalent.
Designed for non-science majors. the course traces the de-
velopment of theoretical concepts and the evolution of these
concepts in explaining various observations and laws relat-
ing 10 chemical bonding reactions. states of matter, solu-
tion, electrochemistry and nuclear chemistry. The descrip-
tive chemistry of some common eclements and inorganic
compounds is included. Laboratory fee required.

Chemistry 116 4Cr.
General Chemistry 3 Lec., 3 Lab.
Prerequisite: Chemisiny 115, Designed for non-science ma-
jors. this course covers organic chemistry and biochemistry.
The important classes of organic compounds are surveyed
“ with the concept of structure providing the central theme.
The biochemistry section includes carbohydrates. proteins,
lipids. chemistry of heredity. disease and therapy and plant
biochemistry. Laboratory fee required.

Chemtistry 170 AcCr.
Chemistry of Flammable Materials 3 Lec.
Prerequisite: Chemisiry 116. Study of chemical characteris-
tics and behavior of various materials that burn or react vio-
lently related 1o storage. ransportation. handling hazardous
matenials, i.e.. flammable liquids. combustible solids. and
gases. Emphasis on emergency situations and most favora-
ble methods of handling fire fighting control.

Chemistry 201 4Cr.
Organic Chemistry | 3 Lec., 4 Lab.
Prerequisite: Chemisiry 102, Designed for science and sci-
ence related majors. An integrated introductory course in
organic chemistry dealing with the fundamental types of or-
ganic compounds, their nomenclature, classification. reac-
tiens, and applicutions. The reactions of aliphatic and aro-
matic compounds are discussed in terms of modern
electronic theory with emphasis on reaction mechanisms,

stereo-chemistry. transition state theory. and technique of
organic synthesis. Laberatory fee required.

Chemistry 202 4Cr,
Organic Chemistry I1 3 Lec., 4 Lab.
Prerequisite: Chemistry 24, Designed for science and sci-
ence related majors. this course is a continuation of Chemis-
try 201. Emphasis will be given to the further development
of aliphatic and aromatic systems, polylunctional com-
pounds including amino acids, proteins, carbohydrates. sug-
ars, heterocyclic and related compounds. Instrumental tech-
nigues will be used to identify compounds. Laboratory fee
required.

Chemistry 203 4Cr,
Quantitative Analysis 2 Lec., 6 Lab.,
Prerequisites: Chemisiry 102, Mathematics 101 or Mathemat-
ics 104 or egquivaleni. This course includes the principles of
chemistry as applied by the analytical chemist to quantita-
tive determinations. Topics include gravimetry, oxidation-
reduction. indicators. and acid-base theory, Laboratory ex-
perience focuses on the fundamentals of gravimetric and
volumetric analysis with an introduction to colorimetry.
Laboratory fee required.

Chemistry 234 4Cr.
Instrumental Analysis 2 Lec., 6 Lab.
Prerequisite: Chenistry 203, This course emphasizes the role
of modern electronic instrumentation in analysis. Labera-
tory work includes infrared and ultraviolet spectroscopy.
gas chromatography. potentionmetric tiration. and electro-
chemistry as analytical tools. Laboratory fee required.

College
Learning Skills

College Learning Skills 100 1Cr.
College Learning Skills 1Lec.
This course will provide individualized study and practice
in reading. study skills and/or composition. It is designed
for students who wish to extend their learning skills for aca-
demic or career programs. May be repeated for a maximum
of three (3) credits.

Communications

Communications 131 3Cr.
Applied Composition and Speech 3 Lec,
The study of communications skills as a practical means of
preparing for successful performance in the student’s cho-
sen vocation. Practice in writing letters. applications. re-
sumes, and short reports,

9o
0 QD

S8 e @D
e

(4L
o 0 G €89 060

cp R CERD
ofB

Communications 132 . 3Cr.
Applied Composition and Speech 3 Lec,
Prerequisite: Communications 131 er consent af instructor.
The study of communication processes with emphasis on
written persuasion direcily related to eccupational training
and work experience, Uise of expository techniques in busi-
ness letters and documented reports. Practice in oral com-
munications.

Computing Science

Computing Science 131 iCr.
RPG Programming 2 Lec., 2 Lab.
Prerequisite: Data Processing 133 or consent of the instructor.
An elective course to provide programming skills using the
Report Program Generator. Emphasis will be on the lan-
guage techniques and not on operation and functioning of
the equipment. Program problems will emphasize card
processing and will include Basic Listing. Multicard records
and multi-file processing, Designed for programmers and
programmer trainees who require RPG in their job environ-
ment. System/3 techniques will also be included. Labora-
tory fee required.

Computing Science 175 aCr.
Introduction to Computer Science 3lec.
Provides a basic understanding of the compuler. cultural
impact. history of computers, vocabulary, flow charts. data
representation. and an introduction to procedure-oriented
languages with general applications.

Computing Sciences 176 3Cr.
Fortran Programming 2 Lec., 2 Lab.
Prerequisite: Math {01 or Data Processing 137. Designed to
provide programming skills for those students who need to
use the compuler as a 100! in solution of problems in their
curriculum. Fortran is especially suitable for mathematical
formulas and will provide valuable assistance for students
in the math and science disciplines. Laboratory fee re-
quired.

Computing Science 230 4Cr.
Advanced Assembly Language Coding 3 Lec.. 3 Lab,
Prercquisite: Data Processing 231. Further development of
programming skills using the Assembly Language instruc-
tion set of the System/360. Topics of study will include In-
dexing. Indexed Sequential File Organization. Table Search
Methods. Data and Bit Manipulations Techniques. Code
Translation. advanced problem analysis, and debugging
techniques. Floating point operations will be introduced.
Laboratory lee required.

Computing Sciences 240 4Cr.
Telecomumunications | 3 Lec., 4 Lab.
Prerequisite: A minimum of 2 semesters of a high level lan-
guage and credit in Data Processing 232, or permission of the
instruetor. Introduction to telecommunications concepts in-
cluding systems conliguration of a teleprocessing network
on a third generation computer, telecommunications vocab-
ulary. MODEMS. terminal configuration, polling simula-
tion and common carrier characteristics. Student will inves-
tigate, analyze and design an existing telecommunications
system and a student conceived national data system,
Computing Science 241 4Cr.
Telecommunications 11 3 Lec.. 3 Lab.
Prerequisite: Computing Science 240. Continuation of Com-
puting Science 240. Included concepts: basic telecommuni-
cations programming, terminat configurations. line configu-
rations. synchronous transmission, asynchronous
transmission and polling techniques at the central unit. Lab-
oratory fee required.

Computing Science 250
Contemporary Topics in Computer Science

3cCr.
3 Lec.

Prerequisite: A mininum of two semesters of a high level lan-

guage, or emplovment in the computer industry and permission

_of the instructar. A study of recent developments and topics

of current interesi.

Cooperative

Work Experience

701, 711,801, 811 1Cr.
702. 712, 802, 812 2Cr.
703. 713, 803, 813 3Cr.
704, 714, 804, 814 4Cr.

Prerequisite: Completion of twa courses in the siudeni's major
and instructor/ coordinator approval. This course constitutes
an on-the-job application of theory and laboratory instruc-
tion received in the formal courses of the student’s major

“curricuta. The student will be placed in a work-study posi-

tion in his technical/occupational field that will test his skill
and ability 1o function successfully in that respective occu-
pation. The student’s learning in this course will be guided



by a set of learning objectives formulated at the beginning
of each semester by the student, his instructor/coordinator.
and his supervisor at work The instructor will determine if
the learning objectives are valid and will give final approval
for credit. The student will have a regularly scheduled meet-
ing with his instructor and will complete appropriate assign-
ments given to him by his instructor.

Dance

Dance 150 icCr.
Beginning Ballet | 2 Lec., 3 Lab.
Course designed 1o explore basic ballet technique -= pos-
ture. balance. voordination of body. rhythm. and flow of
physical energy through the art form. Theory. terminology.
ballet history, and current attitudes and events in ballet will
also be studied. Barre exercises and centre floor combina-
tions given. Laburatory fee required.

Dance 151 3Cr.
Beginning Ballet [1 t Lec.. 7 Lab.
Prerequisite: Dance 150, Continuation of Beginning Balled
with emphusis on expansion of comhinations at the Barre.
Addition of “connecting’ steps learned at centre. Introduc-
tion of jumps and pirquettes. Laboratory fee required.
Dance 155 1Cr.
Jazz 1 3 Lab.
A course designed 1o introduce students 1o basic skills of
jazz dance with emphasis on general body technique and
development. rhythm awareness. jazz styles and rhythmic
combinations of movement. Laboratory fee required.
Dance 156

Jazz 1l 3 Lab.
Prerequisite: Jazz | or consent of instructor. A course de-
signed for the cominuance of work on skills and style inher-
ent in jazz danve, Class work will deal with technical skills,
combinations of steps and skills inte dance patterns, and ex-
ploration of composition in Jazz form. Laboratory fee re-

quired,
Dance 160 acr.
Introduction to Dance History 3 Lec.

A history of primitive. classical and contemporary dance
forms.

Dance 250
Intermedinte Bullet 1

3Cr.
1 Lec., 3 Lab,

Prerequisite: Beginning Baller 1 - Dance 151, Program de-
signed 1o continue on an intermediate level of ballet tech-
nique with more complicated exercises al the barre and cen-
tre floor. Emphasis on long series of movements. adagio,

1Cr.

jumps, etc. Precision of movement siressed. Laboratory fee

required.
Dance 251 icr.
Intermediate Baltet 11 1 Lec..3 Lab.

Prerequisite: Intermediate Baller § — Dance 250, Beginning
pointe work for women. Specialized beais, ours for men.
Individual proficiency and technical virtuosity developed.
Laboratory fee required.

Dance 252 1Cr.
Coaching and Repertoire 2 Lah.
Prerequisite: Intermediate Baller 11 and consent of instructor.
Variations (male and female) and Pas De Deux from siand-
ard baller repertoire are siudied. with the student learning to
notate same. Course is designed to give the dancer individ-
ual coaching, with special attention given to the correction
of any particular problems. May be repeated for credit.
Laboratory fee required.

Data Processing

Data Processing 133 4Cr.
Beginning Programming 3 Lec..4 Lab,
Prerequisite: Credit in, or concurrent enrollment in Daia Proc-
essing 137 or another math course, An introductory course to
acquaint the student with the elements ol programming
computers using the COBOL language. Skills in problem
formulation, flow charting. ceding check out, and docu-
mentation are developed through laboratory assignments
using the computer. Programs are designed to provide com-
petency utilizing cards. Advise concurrent enrollment in
Computing Science 175, Laboratory fee required.

Data Processing 136 4Cr.
Intermediate Programming 3 Lec., 4 Lab.
Prerequisite: Credit in Data Processing 133, 137 or another
matth course. Further development of skills and proficiency
using COBOL. including levels of wotals, group printing con-
cepts, table build and search techniques, isam disk concepls,
maiching record and file maintenance concepts using disk.
Advise concurrent enrollment in Data Processing 138. Lab-
oratory [ee required.

Data Processing 137 3Cr.
Data Processing Mathetnatics 3 Lee.
This course is designed as an intreductory course stressing
ideas and understanding of principles of computer compu-
tation. Areas o be covered include the number system. fun-
damental processes. number bases. and the application of
mathematics 10 typical business problems and procedures.

Data Processing 138 acCr.
Data Processing Logic 3 Lec,
Prerequisite; Duta Processing 133. This course is designed to
develop and explore the basic logic necessary for problem
solving utilizing the computer. Areas covered include flow-
charting standards, techniques for basic logic operations, ta-
ble search and build techniques. types of report printing.
conditional tests, multiple record 1ypes. sequential file
maintenance, and introduction to system flowcharting.

Data Processing 139 3Cr.
Technician 2 Lec.. 4 Lab.
Prerequisite: Completion of. or concurrent enrollment in Com-
puting Science 175 or consemt of the instructor. Training in
physical data handling techniques. Concepts will include:
integrity of data fundamentals of computer operations. sys-
tem data flow. and job data flow. Machines to be used:
sorter, reproducer, burster, decollator. and computer input/
output devices, Laboratory fee required.

Data Processing 140 4Cr.
Operations — Console 3 Lec.. 3Lab.
Prerequisites: Data Processing 137 and Data Processing 139.
Computer operation [rom a console in a hatched mode on a
multi-programming third generation computer. Concepts to
be included: third generation system concepts. librarian
techniques. spooling techniques. use of peripheral equip-
ment and its specific data organization. scheduling. system
slarts, sysiem communicalions. and JCL. Laboratory fee re-
quired.

Data Processing 231 4Cr.
Advanced Programming 3 lec., 4Lab,
Prerequisite: Data Processing 136 or consent of the instrucior,
Provides additional language capabilities and third-
generation hardware concepts using the Assembly Lan-
guage instruction set of the 1BM 360-370. It will include an
in-depth study of the Standard Instruction Set and the Dec-
imal Feature instructions. Data Structure. System Organiza-
tion. Linkage Conventions and selected Macro-Instructions
wilk also be presented. Laboratory fee required.

Data Processing 232 4Cr.
Applied Systems 3 Llec, 4 Lab.
Prerequisite: Data Processing 136. Introduces and develops
skills required to analyze existing systems and 1o design new
systems. Each student is required to complele a case study
which involves all facets of system design from the original
source of data to final reports including flowcharts and doc-
umentation. Fall semester offered day only. Spring offered
night only.




Data Processing 233 4Cr.
Operating Systems 3 Lec.. 4 Lab.
Prercquisite: Data Processing 231, The objective of this
course is to acquaint the student with concepts of an operat-
ing system. JCL. and utilities. and provide him the technical
knowledge required 1o work effectively in this environment.
The internal functions of an operating system are analyzed
and training is given in the use of JCL and utilities. Labora-
tory fee required,

Data Processing 236 4Cr.
Advanced Cobol Techniques 3 Lec.. 4 Lab.
Prerequisite: Credit in Data Processing 133 and 136 or con-
senr of the insiructor. Advanced problem solving using the
Cobol Programming Language. Special emphasis is given to
sequentia) and random processing techniques utilizing disk.
Additional ANSI Cobol conventions will be covered includ-
ing set/search table lookup, sort verb. report writer, as welt
as medular programming techniques. Laboratory fee re-
Quired,

Data Processing 242 4 Cr,
Computer Hardware and Data Base Systems 3 Lec.. 4 Lab.
Prerequisite; Computing Science 175 one year of a high level
language, Data Processing 212 or permission of the insiructor.
Comparison of organization and architecture of large, me-
dium. small, minicomputer, and microcemputers. Digital
number systems. Machine language and assemblers. How
on-line and off-line data base systems work. Data manage-
ment and introduction to currently used dala bases (IMS,
Total. ADABAS. eic.) and graphic systems. Laboratory fee
required.

Data Processing 243 icCr.
Computer Center Management 3 Lec.
Prerequisite; Computing Science 175, a minimunt of | semes-
ter of a high level language, Busienss 136 or permission of the
instructor. Analyzing. planning. organizing and production
orientation and control. personnel and the relative effects
which these functions have on information and real time
systems as well as methods for computer selection and eval-
uatien,

Data Processing

Programmer 701, 711, 801, 811 1Cr.
(See Cooperative Work Experience)

Data Processing 702. 712. 802, 812 2Cr.

(See Cooperative Work Experience)
Data Processing 703, 713, 803. 813
(See Cooperative Work Experience)
Data Processing 704, 714, 804, 814 4Cr.
(See Cooperative Work Experience)

3cCr.

Dental Assisting
Technology

Drenval Assisting 140 1Cr.
Introduction to the Dental Profession 1 Lec.
A study of dentistry as it has evolved o a profession. The
growth and development of the dental association and the
auxiliary associations and educational background of each.
and how the dental assistant student acquires and retains
certification. personal requirements. proflessional conduct
and interpersonal relationships of the dental 1eam. A study
to identify the legal. ethical. moral. and professional respon-
sibilities of the dentist and auxiliaries in the practice of den-
tistry. Terminelogy relating to this course.

Dental Assisting t41 4Cr.
Dental Anatomy and Physiology 3 Lec.. 3 Lab,
A study of embryology and the development of the face and
oral cavity, oral histology, eruption and exfoliation of the
primary dentition and eruption of the secondary dentition.
morphology of the teeth and anatomy and physiology of the
head and neck. Terminology relating 1o this course. Labora-
tory lee required.

Dental Assisting 142 3Cr.
Dental Assisting | 2 Lec., 4 Lab.
A study of the funciion of the dental assistant in chairside
assisting. terminology. safety rutes and regulations. care and
preparation of the dental equipment and operatories. seat-
ing the dental patient. identification and use of dental in-
strumnents, use of high-velocity suction apparatus. four
handed sit down dentistry with different methods of passing
instruments. application and removal of rubber dam. appli-
cation of topical anesthetics, preparing local anesthetics.
and different methods of charting the oral caviry findings.
Laboratory fee required.

Dental Assisting 143 2Cr
Dental Microbiology and Pathology 2Lec. 1 Lab,
A study of microbrology as it relates 10 methods of steriliza-
tion and disinfectants used in caring for dental instruments,
equipment. and dental operatories. Oral pathology. signs
and symptoms of the diseases of 1he hard and soft dental
tissues and oral cavity, Terminology as it relates to this
course, Laboratory fee required.

Dental Assisting 144 4Cr.
Dental Materials | 3 Lec.. 3 Lab.
Prereguisite: 'C’ average in Demial Assisting 140, 141, 142,
and 143, A study of the history. terminology. structure and
properties of dental materials. Introduction to dental labo-
ratory equipment. care. use and safety rules and regulations
to be followed in the dental laboratory. Introduction to
weights and measurements and their application in the den-
tal laboratory. Methods. techniques and manipulation to
acquire skill in handling gypsum products, dental waxes, al-
ginate impression materials, compound and shellac bases,
dental cements. restorative materials, thermal basis, cavity
liners, abrasive and polishing agents. Gold foils. nuva fill
and sealents, pouring casts. trimming and finishing study
casts. Laberatory fee required.

Dental Assisting 145 2Cr.
Dental Roentgenalogy 1 2 Lec., 1 Lab.
Prerequisite: "C' average in Dental Assisting 140, 141, 142,
and 143. A study of history, terminology. theory of the ro-
enigen ray. care and safety measures of x-ray equipment.
radiation, hazards and safety precautions of patient and op-
eraior, Care and storage of film. types of dental films used,
fitm composition. exposing, processing and mounting x-
rays. using open cone bisecting angle technique. How 10
prevent faulty roentgenograms. Laboratory fee required,
Dental Assisting 146 2Cr.
Dental Assisting [1 2 Lec., 1 Lab,
Prerequisite: 'C” average in Dental Assisting 140, 141, 142,
and 143. A study of the dental specialities, endodontics. oral
surgery and general anesthetic orthodontics. pedodontics,
periodontics. prosthodontics. pathology and public health,
preparation and instrumentation. The vital signs of a pa-
tient will be introduced and practice sessions held. An intro-
duction to hespital dentistry. Use of hand instruments 1o re-
move cement from dental restorations and bands, ligature
ties. removing sutures, socket dressing. periodontal packs
and temporary medicinal fillings, Terminology as it relates
to this course. Laboratory fee required.

Dental Assisting 240 2Cr.
Dental Materials [1 1 Lec.. 2 Lab.
Prerequisite: 'C° average in Dental Assisting 144, 145, and
146. A further study in dental materials. so the student will
use all dental materials that she will use in the everyday
practice in the dental office. adding new materials such as
reversible hydrocolloids. asbestos and wax spacers, custom
made trays. rubber base impression material, die stone, in-
lay wax. sprucing procedures, investment material. burnout,
casting procedures. finishing castings. temporary acrylic
Jjackets or crowns, temporary dentures and repairing prosth-
esis. Terminology as it relates to this course. Laboratory fee
required.

Dental Assisting 241 2Cr.
Dental Roentgenology 11 1 Lec.. 2 Lab.
Prereguisite: "C’ average in Dental Assisting 144. 145 and 146.
A further study of dental x-rays with the introduction of
long. open cone, parallel technigue. occlusa) films, extraoral
films and panographic procedures. Practice on short and
long cone technigues and processing. mounting. filing of
denial films. Terminology as it relates to this course. Labo-
ratory fee required.

Dental Assisting 242 3Cr.
Dental Office Administration [ 3 Lec.
Prerequisite: 'C' average in Dental Assisting 144. 145, and
146. A course designed to study in detail front office rou-
tines of the dental office including denta! teamn responsibili-
ties. office policies for employee and patient, telephone
techniques, greeting people in the office. pauent informa-
tion, ¢redit ratings. appointment control. referrals: patient
chans, check and receipt writing, deposit slips. petty cash,
day sheets. recall system: inventory and supplies. filing. pre-
scriptions. staff schedules. accounts payable and banking
procedures. Terminology as it relates to this course.

Dental Assisting 243 ACr.

Dental Assisting Clinic Seminar [ 3Lec.
Prerequisite: 'C” average in Dental Assisting 144, J45, and
146. A class 10 share clinical experiences and discuss prob-
lems that have been encountered during the dental assisting
internship in dental clinics. hospital. and offices. Special
counseling with individual students,

Dental Assisting 244 6Cr,
Dental Assisting Internship 1 18 Lab,
Prerequisite; ‘C" average in Dental Assisting 144, 145 agnd
146. Swdents will receive practical dental assisting experi-
ence at chairside in dental clinics. dental school. hospitals.
health agencies in the community. The student will rotate in
clinics every 6 weeks to give as much work experience as
possible.

Dental Assisting 245 3Cr.
Dentat Office Administration Il 3 Lec.
Prereguisite: 'C' average in Dental Assisting 240, 241, 242,
243, and 244. A further study of front office procedures add-
ing collection control. correspondence, office records. laws
pertaining to collections and records. business summary.
dental payment plans, 3rd party insurance, radiographs in
dental care programs. case presentations, income {ax re-
cords and patient psychology in the dental office. Terminol-
ogy as it pertains 1o this course.

Dental Assisting 246 3Cr
Preventive Dentistry 3 Lec,
Prerequisite: “C" average in Dental Assisting 240. 241, 242,
243 and 244. A study of oral hygiene. use of phase micro-
scope in preparing dental plaque smears. learning and
teaching a preventive program o patients, diet and nutri-
tion. first aid and CPR and emergencies as they apply to the
dental office. Pharmacology, the laws that apply 1o drugs
and prescriptions and how it applies 10 the dental office.
Terminology as it pertains o this course,

Dental Assisting 247 Alr
Dental Assisting Clinic Seminar I1 3 Lec.
Prerequisite: “C" average in Dental Assisting 240, 241, 242,
243 and 244, A class to share clinical experience and discuss
problems that have been encountered during the dental as-
sisting internship. in dental clinics. hospital and offices. Spe-
cial counseling with individual students.

Dental Assisting 248 6Cr.
Dental Assisting Internship 11 18 Lab.
Prerequisite: ‘C" average in Dental Assisting 240, 241, 242,
243. and 244, Students will receive practical dental assisting
experience at chairside and office procedures in dental clin-
ics. dental school. hospitals and other health agencies in the
communny The student will rotate in clinics every 6 weeks
to give as much work experience as possible.

Design

Design 128 2Cr,
Introduction to Mass Produced Apparel 2 Lec., 2 Lab.
A study of the analysis and interpretation of mass produc-
tien in the fashion industry.

Design 129 1Cr.
Industrial Garment Construction 3 Lab.
The study and application of equipment. techniques and
skills involved in construction of mass produced apparel.
Laboratory fee required.

Design 135 3Cr,
Textiles 2 Lec.. 2 Lab,
A study of fibers, yarns, fabrics. and finishing processes. in-
cluding the identification and analysis of all types of con-
struction methods and their application in industry. The
course will consider a graphic history of textiles of the tradi-
tional styles and will make comparative analysis with con-
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temporary developments, A guided design systems ap-
proach will be implemented in the laboratory experience.
Design 136 ACr.
Fashion Sketching 2 Lec., 4 Lab.
A study of structure of the fashion figure. The student
tearns simple methods for making quick sketches in order to
retain ideas and communicate style information,

Design 234 iCr.
History of Costume 3 Lec.
Prerequisite: Design [35. A study of the development of gar-
ments from the earliest times through the 18th Century with
a consideration of the customs which affect garment styles.
Design 235 3Cr.
History of Costume 3 Lec.
Prerequisite; Design 234. A continuation of the study of the
development of garments from the 18th Century to the pres-
ent day. Consideration will be given to customs influence
upon the current mode.

Developmental
Studies

Developmental Mathematics

Developmental Mathematics courses are offered on a self-
paced, individualized basis. These courses may be taken for
review of mathematics skills. Developmenial Mathematics
093 satisfies prerequisites for Mathematics 101, 104, 111,
and 115. Developmental Mathematics 091 satisfies prereg-
uisites for Mathematics 130. 133, and 195.

Developmental Mathematics 090 3Cr.
Pre-Algebra Mathematics 3 Lec.
This course is designed to develop an understanding of fun-
damental operations using whole numbers, fractions, deci-
mals, and percentages and to strengthen basic skills in
mathematics. The course is planned primarily for students
who need to review basic mathematical processes. It is the
first step in the mathematics sequence and includes an in-
troduction to algebra.

Developmental Mathematics 091 3Cr,
Elementary Algebra 3Lec.
Prerequisite: Developmental Mathematics 090 or equivalent.
This course is designed o develop an understanding of first
year algebra, It includes special products and factoring,
fractions, equations, graphs, functions, and an introduction
1o geomelry.

Developmental Mathematics 093 3Cr.
Intermediate Algebra 3lec,
Prerequisite: One year of high school algebra or Developmen-
tal Mathematics 091. Includes the terminology of sets. prop-
erties of real numbers, fundamental operations on polyno-
mials and [ractions. products. factoring. radicals. and
rational exponents. Also covered are solutions of linear,
fractional. quadratic, and systems of linear equations, coor-
dinare systems, and graphing.

Developmental Reading

Students can improve and refine their performance in the
English sequence by enrolling in Developmental Reading
courses. Developmental Reading 090, 091 are valuable skill
development courses for English 101, Reading 101 is espe-
cially helpful in English 102 and the sophomore level litera-
ture courses. See catalogue description in reading for full
course content.

Developmental Reading 090 aCr,
Techniques of Reading/Learning 3lec.
Dievelopmental Reading 090 is designed to meet individual
needs for proliciency in reading comprehension. vocabutary
development, study skills, and reading for success in aca-
demic areas and career advancement. It emphasizes learn-
ing how 1o learn and includes reading/learning experiences
developed 1o strengthen the total educational background
of each studeni. Developmental Reading 050 and Develop-
mental Reading 091 are offered in a laboratory setting em-
ploying varied instructional methods.

Developmental Reading 091 icCr.
Techniques of Reading/Leaming 3 Lec.
Develcpmental Reading 091 is designed 10 meet individual
needs for proficiency in reading comprehension, vocabulary
development. study skills. and reading for success in aca-
demic areas and career advancement. It emphasizes learn-
ing how to learn and includes Reading/Learning experi-
ences developed to strengthen the total educational
background of each student. Developmental Reading 090
and Developmental Reading 091 are offered in a laboratory
setting employing varied instructional methods.
Developmental Writing

Students can improve their level of success in alt courses re-
quiring writing assignments by registering for Developmen-
tal Writing. These courses, offered for one 10 three hours
credit, consider organization skills; and research paper
styles, as well as individual writing weaknesses.

3Cr.

Developmental Writing (090
Writing 3 Lec.
Developmental Writing 090 emphasizes the diagnosis and
correction of deficiencies in basic writing skills. Spelling.
grammar, vocabulary improvement. and principles of sen-
tence and paragraph structure (as well as experience in or-
ganization for composition) are taught in a laboratory uti-
lizing individualized instruction techniques.

Developmental Writing 091 3Cr.
Writing 3 Lec.
Developmental Writing 091 is a sequel to Writing 090 and
concentrates on the composition process: therefore. it isim-
portant to develop the student's skills of organization. trans-
ition and revision. His program of composition will vary ac-
cording to his individual needs. which may include brief.
simple forms as well as more complex critical and research
writing.

Drafting

Drafting 135 2Cr.
Reproduction Processes 1 Lec.. 3 Lab.
A study of equipment and processes used to reproduce tech.
nical art: graphic arts process camera. lithographic offset
printing, diazo reproduction, blueprinting. photodrafting.
microfilming, photocopying, silk screen printing, printed
circuit board etching. thermography. typographics, xerogra-
phy. engravings. and others. A special section of the course
is a study of the rapidly expanding field of compulergraph-
ics, Laboratory work includes the preparation of flats for
the printing of a brochure. Laboratory fee required.

Drafting 136 7 3Cr.
Geological and Land Drafting 2 Lec. 4 Lab,
Prerequisites: Drafting 183 or equivalemt™ and Mathematics
196. This is a specialty course to prepare one for work in the
area of civil drafuing. Drawings completed are reliefl maps,
plan and profile drawings. roadways. pipelines. petroleum
and geophysical maps. Calculations are made from surve-
yor's notes to plot a traverse and 10 determine area. A set of
drawings is prepared for a residential subdivision, a shop-
ping center, or some other type of land development.
(*Equivalent is based on high schoel drafting courses or on
student’s work experience. Sample of drawings and/or high
school transcript must be presented.)

Drafting 160 2Cr.
Manufacturing Fundamentals 2Llec.
This is a study of manufactering fundamentals and produc-
tion methods. The course is designed io acquaint the stu-
dent with modern fabrication techniques and equipment
used in industry, 1t also correlates the functions of drafting
and its role in the industrial world.

Drafting 182 2Cr.
Technician Drafting 1 Lec., 3 Lab.
A beginning drafting course 10 enable students to read and
interpret engineering drawings. Topics covered include mul-
tiview drawings. pictorial drawings, dimensioning. measure-
ment with scales. schematic diagrams and printed circuit
boards.

Drafting 183 4Cr.
Basic Drafting 2 Lec.. 6 Lab.
A beginning course for students who have had little or no
previous experience in drafting. The principle objectives are
basic understanding of orthographic projection: skill in or-
thographic. axonometric. and oblique sketching and draw-
ing: lettering fundamentals; applied geometry: fasteners:
sectioning; tolerancing: auxiliaries: experience in using
handbooks and other resource materials: and development
of design skills. US.A8.1. government and industrial
standards are used. Emphasis is placed on both mechanical
skills and graphic theory.

Drafting 184 3Cr,
Intermediate Drafting 2 Lec., 4 Lab.
Prerequisite: Drafting 183 or equivalenr*. The instructional
units provide additional understanding of drafting prob-
lems. place emphasis on the design function. and introduce
several specialized drafting areas that are valuable for the
designer. This course includes the detailing and assembling
of machine parts. gears and cams, jigs and fixtures. a study
of metals and metal forming processes, drawing room
standards and reproduction of drawings. The student is as-
signed to work that requires him 10 make complete and ac-
curate detail and assembly drawings. Laboratory fee re-
quired.

(*Equivalent is based on high school drafting courses or on
student’s work experience. Sample of drawings and/or high
school transcript must be presented.)

Drafting 230 3Cr.
Structural Drafting 2 Lec., 4 Lab.
Prerequisites: Drafiing 184 and Mathematics 196, A study of
stresses, thermal and elastic qualities of malterials such as
beams and columns, elc.: requires the student to develop
structural plans, details and shop drawings of components
of buildings 1o include steel. reinforced concrete, and tim-
ber structures. Emphasis will be placed on drafting of ap-
propriate drawings for fabrication and erection of structural
components.

Drafting 231 3Cr.
Electronic Drafting 2lec. 4 Lab.
Prerequisite: Drafting 183. Develops skills in drawing and
understanding of drawings used in the electronics industry.
Topics include logic diagrams. schematic diagrams, inter-
connecting wiring diagrams, printed circuit boards. inte-
grated circuits, component packaging. chassis design and
current practices.

Drafting 232 3Cr.
Technical Hlustration 2 Lec. 4 Lab.
Prerequisite: Drafting 183. Instruction and experience in the
rendering of three-dimensional drawings. Orthographic
views and engineer’s sketches are developed into isometric,
dimetrie, perspective, and diagramatic drawings of equip-
ment and their environments. Mechanical lettering, air
brush retouching of phatographs. use of commercially pre-
pared pressure sensitive materials, and layout of electronics
schematics are included in the course. Laboratory fee re-
quired.

Drafting 234 4Cr.
Advanced Techrical [llustration 2 Lec., 5 Lab.
Prerequisite: Drafting 232. An area of specialization is cho-
sen and pursued in depth. Examples are pictorials for color
separation printing. air brush renderings. letterforms for lo-
gos and hand lettering, complex exploded views in isomet-
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ric, perspective renderings, design of commercial displays.
and art for slide presentations. Laboratory fee required.

Drafting 701 1Cr.
{Sec Cooperative Work Experience)

Drafting 703 3cCr,
(See Cooperalive Work Experience)}

Drafting 713 3Cr.
{See Cooperative Work Experience)

Drafting 803 3Ce,
(Sec Cooperative Work Experience)

Drafting 813 3Cr.
{See Cooperative Work Experience)

Earth Science

Earth Science 117 4Cr,
Earth Science 3 Lec., 3 Lab,

The course encompasses the interaction of the Earth Sci-
ences and man’s physical world. Geology. astronomy, me-
teorology. and space science are emphasized through the
application of selected principles and concepts of the ap-
plied sciences. The course is directed toward the non-
science major. Lahoratory fee required. (This course is of-
fered on campus and may be offered via television.}

ACr,
Man and His Environment 11 3 Lec.
A course designed 1o increase environmental awareness and
knowledge. Areas of study include pollution. erosion. land
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use, energy resource depletion, overpopulation, and the ef-
fects of unguided technotogical development. Through doc-
umentarics and interviews with experts. an emphasis is
placed on proper planning of societal and individual action
in order 1o protect the natural environment. (This course
may be offered via television.)

Economics

Economics 201 3Cr,
Principles of Economics | 3 Lec.
The fundamental principles of macroeconomics. Economic
organization, national income determination. money and
banking. monetary and fiscal policy, economic fluctuations
and growth. Sophomore standing recommended. (This
course is offered on campus and may be offered via televi-
sion.)

Economics 202 icCr.
Principles of Economics 11 3 Lec.
Prerequisite: Economics 201 or the consent of the instrucior,
The fundamental principles of microeconomies, Theory of
demand. supply. and price of factors: income distribution:
theory of the firm. Emphasis also on international econom-
ics and contemporary economic problems.

Educational
Paraprofessional

Educational Paraprofessional 129 3Cr.
Commanications Skills for
Educational Paraprofessional 3 Lec.

This course is a survey ol techniques and methods for en-
couraging the development of language skills in students
with whom the paraprofessional works. Specific topics in-
clude: creative writing. story telling. appreciation of litera-
ture. tutoring technigues. cursive and manuseript handwrit-
ing and listening skills.

Educstional Paraprofessional 131 3Cr.
Introduction 1o Educational Processes | dLlec.
The primary purpose ol this course is 1o define the role of
the educational paraprofessional within the school structure
and 10 develop an understanding of the organization and
administration of the public school system. Special atien-
tion will be given 1o the development of effective interper-
sonal relationships, Through direct experiences with siu-
dents on a one-w-one basis, the paraprofessional traince
will observe and study the developmental patterns of stu-
dents. A study will be made of the general principles of hu-
man growth and development.

Educational Paraprofessional 132 icCr.
Introduction to Media 1 Lec., 4 Lab.
An introduction to basic skills associated with the prepara-
tion of graphic and projected matertals and the operation of
selected andiovisual equipment.

Education Parzprofessional 133 3Cr.
Introduction to Educational Process 11 3 Lec.
This course is designed 1o further develop the educational
paraprofessionats’ understanding. skills and attitudes in
providing a wholesome learning environment in the class-
room, The facilitation of learning with small groups of stu-
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dents will be emphasized through didactic and field experi-
ences. The unique factors affecting the growth and
developmen: of students in a pluralistic society will be em-
phasized along with a study of the educational paraprofes-
sional responsibilities as a member of the educational team.

Educational Paraprofessional 135 iCr.
Arts and Crafts for
Educational Paraprofessionals 3 Lec.

The course acquaints the student with the variety of creative
art materials and methods appropriate for use in programs
for children as well as opportunities for participation in the
use of these materials, Creating an attractive classroom en-
vironment with the use of classroom displays, charts, poster
art, and bulletin boards will be incorporated in the course.
Educational Paraprofessional 231 2Cr,
Educational Paraprofessional Seminar | 2 Lec.
The first seminar section is designed to provide an opportu-
nity for the teacher aide trainees 10 discuss their experiences
as trained observers and participants in the classroom stra-
tegies and procedures. supervision techniques and instruc-
tiona] skills.

Educational Paraprofessional 232 4Cr.
Educational Paraprofessional
Practicum | 20 Lab.

(See Cooperative Work experience 804). The practicum sec-
tion wili include supervised laboratory experiences in inner-
city classrooms under the direct supervision of a teacher.
Basic principles of learning and motivation will be applied
to the teaching.

Educational Paraprofessional 235 2Cr.
Educational Paraprofessional Seminar 11 2 Lec.
This section of the seminar will provide the teacher aide
trainee an opportunily 10 continue his experiences in the
classroom while obiaining professional consultation and
group experiences with his classmates. Small group interac-
tion will enable the trainee to share experiences. demon-
surate specific skills and techniques. participate in simulated
classcoom sitvations and clarify hypotheses developed in
the supporting educational activilies. The overail objective
will be 10 provide a means Tor integrating and relating the
to1al individual and collective experiences of the curriculum
into a meaningful pattern,

Educational Paraprofessionat 236
Educational Paraprofessional Practicum Il
{See Cooperative Wark Experience §14) )
This section of the practicum will continue to provide the
teacher aide trainee supervised laboratory experiences in
classrooms under the supervision of a teacher. Basic princi-
ples of learning and motivation will be applied 10 the
teacher-learning situation.

Educational Paraprofessional 245 1Cr.
Diversified Studies I Lec.
A course designed to meet specialized needs and/or interest
of educational paraprofessionals in selecied areas of Special
Education. Bilingualism, Child Development, Educational
Media. Library. Physical Education, Counseling. Health
Services or other disciplines as approved by the instructor.
Educational Paraprofessional 246 2Cr.
Diversified Studies 2 Lee.
A course designed to meet specialized needs and/or interest
of educational paraprofessionals in selected areas of Special
Education. Bilingualism. Child Development. Educational
Media. Library. Physical Education. Counseling. Health
Services or other disciplines as approved by the instructor,
Educational Paraprofessional 247 3Cr,
Diversified Studies 3 Lex,
A course designed to meet specialized needs and/or interest
of Educationat Paraprofessionals in selected areas of Spe-
cial Education. Bilingualism. Child Development. Educa-
tional Media, Library. Physical Education. Counseling.
Healih Services or other disciplines as approved by the in-
structor,

4Cr.
20 Lab.

Educational Paraprofessional 804-814 4Cr,
{See Cooperative Work Experience}

Enginecring 105 3Cr.
Engineering Design Graphics 1lec.d Lab,

Provides the basic praphic fundamentals necessary for engi-
neering communications and engineering design. Teaches
standard engineering graphical techniques. auxiliaries. sec-
tions, graphical analysis. pictorial and working drawings in
a framework which introduces the student to rational proe-
esses of creative engineering. Laboratory fee required.

Engineering 106 3Cr.
Descriptive Geometry 1 Lec.. 4 Lab.
Prercquisite: Drafting 183 or Engineering 105, Provides tain-
ing in the visualization of three-dimensional structures, and
in accurately representing these structures in drawings by
analyzing the true relationship between points. lines. and
planes. Attention is given to the generation and classifica-
tion of lines and surfaces, as well as intersections. develop-
ments. auxiliaries and revolutions. Laboratory fee required.
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Engineering 186 2Cr,
Manufacturing Processes 1 Lec., 2 Lab.
Introduces the student enrolled in technical programs to the
many steps involved in manufacturing a product. This is ac-
complished by involving the class in producing a device
with precision, The student gains practical experience with
working drawings, a variely of machine tocls. and the as-
sembly of components. The student is made aware of the
factors involved in selecting materials and economical vili-
zation of materials. Laboratory fee required.

English

(Also see Developmental Reading and Developmental
Writing)

English 101 3Cr.
Composition and Expository Reading 3 Lec.
A course designed to develop the student’s skills in writing
and in the critical analysis of prose. (This course is offered
on campus and may be offered via television),

English 102 3Cr.
Composition and Literature . I Lec,
Prerequisite: English 101, Writing and reading activities in
poetry. drama. the short story, and the novel. Designed to
increase the student’s undersianding and enjoyment of good
literature. (This course is offered on campus and may be of-
fered via television).

English in the Sophomore Year

(English 201. 202. 203. 204. 205. 206. 215. and 216 are inde-
pendent units of three credit hours each, from which any
combination of two will be selected to satisfy degree re-
quirements in sophomore English. Swudent should consult
catalog of the senior college he expects to attend for require-
ments in his major before choosing English courses).

English 201 3Cr.
British Literature 3 Lec.
Prerequisite: English 102. A study of significant works of
British literature from the Old English period through the
eighteenth century,

English 202 3Cr.
British Literature 3Lec.
Prerequisite: English 102, Study of important works from
the Romantic period to the present,

English 204 3Cr.
World Literature 3Lec.
Prevequisite; English 102, Study of ten to twelve important
post-Renaissance works of continental Europe. England.
and America.

English 205 3Cr.
American Literature 3 Lec.
Prerequisite: English 102. Study of the works of the impor-
tant writers before Whitman in the context of their times.
Eaglish 206 3Cr.
American Literature 3lec,
Prerequisite: English 102. Reading and analysis of represent-
ative works from Whitman to the present.

English 209 3Cr.
Creative Writing 3 Lec.
Prerequisite: English 102. Writing of fiction; short story. po-
etry and short drama.

English 215 3Cr.
Studies in Literature 3 Lec.
Prerequisite: English 102. The student will read. analyze and
discuss selections in literature organized by genre, period. or
geographical region. Course titles and descriptions will be
available each semester prior to registration. Some topics in
the past have been: Black Literature; Literature of the
Southwest: Literature of the South.

English 216 ACr.
Studies in Literature 3 Lec.
Prerequisite: English 102. The student will read. analyze and
discuss selections in literature organized by theme. interdis-
ciplinary content, or major author, Course titles and de-
scniptions will be available each semester prior 1o registra-
tion. Some topics in the past have been: Literature and
Psychology: Literature and Philosophy: The Detective
Story: The Black Poet; Women and Literawre: Existential
Literaure,

Even though the course content of English 215 and English
216 may vary from section lo section and semester 1o semes-
ter. only three (3) hours of credit may be earned in each of
these courses. VA and other benefits may be affected when
a student re-enrolls in a course he has already successfully
completed.

Fire Protection

Fire Protection 131 3Cr.
Introduction 1o Fire Protection 3 Lec.
History and philosophy of fire protection: review of statis.
tics of loss of life and property by fire. introduction to agen-
cies involved in fire protection: current legislative develop-
ments and career orientation: recruitment and training for
fire departments: position classification and pay plans: em-
ployee organizations: a discussion of current retated prob-
lems and review of expanding future fire protection prob-
lems.

Fire Protection 132 icr
Fire Prevention Theory and Application 3 Lec.
The objectives and views of inspections. fundamental
principles. methods. techniques. and procedures of fire pre-
vention administration. Fire prevention organization: pub-
lic cooperation and image: recognition of fire hazards; in-
surance problems and legal aspects: development and
implementation of a systematic and deliberate inspection
program. Survey of local, state, and national codes pertain-
ing 1o fire prevention and related technology. Relationship
between building inspection agencies and fire prevention
organizations. Engineering as a solution to fire hazards.

Fire Protection 135 3Cr,
Introduction to Fire Administration 3 Lec.
An in-depth study of the organization and management as

related to a fire depariment including budgeting. mainte-
nance of records and reports. and management of fire de-
partment officers. Personnel administration and distrib-
ution of equipment and personnel and other related topics.
including relation of various government agencies to fire
protection areas. Fire service leadership as viewed from the
company officer’s position.

Fire Protection 136 icCr.
Fire Investigation and Arson 3 Lex.
A study of the detection of arson. investigation techniques,
case histories, gathering and preserving of evidence: prepar-
ing for a court case: selected discussion of laws, decisions
and opinions; kinds of arsonists. interrogations procedures.
cooperation and coordination between fire fighters and ar-
son investigators and other related topics.

Fire Protection 138 3Cr.
Introduction to Fire Operations 3 Lec.
An introduction to fire operations and procedures: proper
use and operations of fire apparatus. equipment. and rescue
procedures; communication systems and dispatch proce-
dures; pump operations and fire service hydraulics,

Fire Protection 139 4Cr.
Fire Operations Strategy 3 Lec., 1 Lab.
Essential elements in analyzing the nature of fire and deter-
mining the requirements. Efficient and effective utilization
of manpower, equipment and apparatus. Emphasis is to be
placed on pre-planning. study of conflagration problems,
fire ground organization problem-solving related to fire
ground decision-making and attack tactics and strategy.
Use of mutual aid and Jarge scale command problems.

Fire Protection 231 3Cr.
Fire Protection Through Building Construction 3 Lec.
Fundamental consideration and exploration of building
construction and design with emphasis on fire resistance of
building materials and assemblies. exposures. and related
data focused on fire protection concerns: review of related
statutory and suggested guidelines. both local and national
in scope. Review of model building codes and life safety
code.

Fire Protection 232 3Cr.
Protection Systems in Industry 3 Lec.
Specific concerns and safeguards related to business and in-
dustrial organizations. A study of industrial fire brigade or-
ganization and development. plant lay-out, fire prevention
programs. extinguishing factors and techniques. hazardous
situations and prevention methods. Gaining cooperation be-
tween the public and private fire depariment organization.
Study of elementary industrial fire hazards in manufactur-
ing plants.

Fire Protection 233 3Cr.
Fire Protection Systems 3lece.
Study of the required standard for water supply: special
hazards protection systems: automatic sprinklers and spe-
cial extinguishing systems: automatic signaling and detec-
tion sysiems; rating organizations and underwriting ogen-
cies.

Fire Protection 234 3Cr.
Industrial Fire Protection 11 3 Lec.
Prerequisite: Fire Protection 232. Development of fire and
safety organizations in industry: relation between private
and public fire protection organizations: current trends. de-
ficiencies and possible solutions for industrial fire prob-
lems: role of insurance and other special organizations: an
indepth study of specific indusirial processes. equipment.
facilities and work practices to understand the potential
hazzrds and techniques to detect and control such hazards.
Field rips to selected plants and demonstrations of new
techniques, equipment and innovations.

Fire Protection 235 3Cr.
Fire Administration Il 3 Lec.
Prerequisite; Fire Protection 135, Study 10 include insurance
rates and ratings, preparation of budgets. administration
and orgapization of training the fire depariment: city water
requirements, fire alarm and communication systems: im-
portance of public relations., report writing and record keep-
ing: measurements of results. use of records to improve pro-
cedures and other related topics, legal aspects relating
fire prevention and fire protection with stress oh municipal
and stale agencies; design and construction of fire depart-

ment buildings.
Fire Protection 236 3Cr.
Legal Aspects of Fire Protection RIV_

A study of legal rights and duties, liability concerns and re-
sponsibilities of the fire department while carrying out their
duties. Intreduction and basic concepts of civil and ¢riminal
law, the Texas and federal judicial structure, and cities' lia-
bility for acts of the fire department and fire prevention bu-
reaus. An in-depth study of various cases concerning fire
fighters. fire departments, and municipalities.

Fire Protection 237 3Cr.
Hazardous Materials 11 3 Lec.
Prerequisite: Chemistry 170. Hazardous materials covering
storage. handling. laws. standards, and fire lighting tech-
niques associated with chemicals. gases, flammable liquids,
corrosives, paisons. explasives. rocket propellants and ex-
otic fuel. and radio-active materials. The formation of toxic



fumes and health hazards is also stressed, Ignition and com-
bustion characteristics of gases. tiquids, and solids related 1o
free-burning fire and explosion phenomena. Familiarization
with radiological instruments, human exposure 1o radialion.
decontamination procedures. common uses of radio-active
malerials and operational procedures.

Fire Protection 238 3Cr.
Fire Safety Education 3 Lec.
A survey of physical. chemical. and electrical hazards and
their relationship to loss of property and/or life. Study of
codes, laws, problems. and cases. Detailed examination and
study of the physical and psychological variables related to
the occurrence of casualties. Safe storage. transportation
and handling techniques are stressed to eliminate or control
potential risks.

Fire Protection 239

Fire Service Communications

3Cr.
3lec.

The development of fire alarm systems, the various types of ,

systems. installation, operation and testing of the most com-
maon systems: receiving. dispatching. and radio communica-
tion procedures; F.C.C. regulations, the five alarm opera-
tions office, mutual aid systems. fire station
communications and facilities, response and fire ground
procedures, emergency operations, code and numbering
systems. required records and reports: technological ad-
Vances.

Fire Protection 240 3Cr.
Fire Insurance Fundamentals 3 Lec,
The relationship between fire defenses. fire losses. and in-
surance rates are studied. Basic insurance principles. fire
loss experience, loss ratios. state regulations of fire insur-
ance, key rate system, applying the 1.5.0. grading schedule

and other topies are stressed. Relationship of insurance to |

modern business: principles of property and casually insur-
ance conlracts, corporate structure of insurance companies.
Fire Protection 241 3Cr.
Advanced Fire Loss Statistical Systems Jlec.
An in-depth study of computerized systems that may be uti-
lized for storing and retrieval of fire loss statistics, also,
techniques and procedures for programming various types
of records and reports valuable to the fire service. Explora-
tion of the new systems of micro-filming including the mod-
ern technology of COM (Computer Output Microlilm) and
the systems utilizing microfiche, including reduction mtios
and various lype readers. A review of standards for the uni-
form coding for fire protection as developed by the NFPA
in Pamphlet 901 and 901 AM.

Fire Protection 242 A
Utban Fire Problem Analysis 3 Lex,
Intensive study of the urban fire problem, Problems covered
by lack of zoning und other land use taws. Operation re-
search techniques, and systems engineering are utilized as
analytic procedures for the technological assessment of
public fire protection, including water supply, fire alarm,
and fire department traditional assessment methods and ur-
ban analysis. Sucio-economic and management factors as
related to city planning. Environment problems incurred
should be studied in depth.

Fire Protection 243 3Cr.
Technical Writing for Firemen 3 Lec.
Prercquisite: English, Advanced writing in technical. scien-
tific. and business fields: reporis, proposals. and other pa-
pers: correspondence. Emphasis on collecting, organizing,
and presenting materials applicable to various specialized
areas.

Food Service

Food Service 119 icCr.
Food Service Equipment 3 Lex.
A lecture-demonstration course which presents food service
equipment speciflications, uses, cleaning and preventive
maintenance procedures, preparation. cooking. refrigera-
tion. storage and clean-up items are included. Application
of air conditioning. etectricity. gas and plumbing funda-
mentals as they relate 10 food service lacilities are covered.
Basic principles of layout analysis and design are included
as well as effective utilizaten of equipmeni and space.

Food Service 120 icCr.
Basic Food Preparation 2 Lec.. 4 Lab.
A lecture laboratory course in fundamentals of quality food
preparation and cookery with emphasis on the importance
of the person to be served. and the provision of nutritionally
adequate meals. Emphasis is on food preparation tech-
niques. selection of equipment, and the effective utilization
of time. Laboratory fee required.

Food Service 122 3Cr.
Advanced Food Preparation 2 Lec.4 Lab.
Prerequisite: Food Service 120, Continuation of Food Serv-
ice 120 with an introduction o large quantity procedures
and basic food preparation management. Covered are basic
cookery and precedure, safety and sanitation factors, selec-
tion of equipment invelved in food preparation. with partic-
ular stress on high quality in relation te preparation lech-

niques. Laboratory fee required.
Food Service 124

Food Service Sanitation and Safety 3 Lec.
A leciure demonstration course to acquaint the student with
the basic principles of micro-biclogy and how to apply this
knowledge Lo the need for personal ¢leanliness: cause, con-
trol. and investigation of illness caused by food contamina-
tion: sanitary practices in food preparation; proper dish-
washing procedures: sanitation of kilchen. dining room.
and all equipment: the use of cleaning materials and proper
procedures in using them: garbage and refuse disposal.
General safety precautions including elementary first aid.
Food Service 132 3cCr.
Food Purchasing, Handling and Storage 3 Lec.
A lecture course covering the study of quantity food pur-
chasing policies and procedures; receiving and storage re-
quirements, procedures and controls. The market availabil-
ity of food supplies and the analysis of food quality and
specification writing is covered.

Food Service 135 3Cr.
Nutrition and Menu Plarning 3 Les.
A lecture course in the study of food nutrients, their diges-
tive and abhsorplive characteristics. and the relationship of
food to development and maintenance of health, Study is
made of the nutritional needs of all age groups with applica-
tion to the planning of satisfying and interesting meals for
commercial and institutional food service operations, con-
stdering such factors as psychological needs and type of op-
eration as well as available equipment and personnel.

Food Service 136 3Cr.
Supervisory Techniques for Food Service 3 Lec.
A course designed 1o develop an undersianding of basic
principles in selecting. training. and supervising personnel
in the wnal food service environment. It includes personnel
policies, job descriptions, methods of teaching. preparation
of schedules, and procedures for work improvement.

Food Service 138 ACr,
Food Service Cosi Controt 3 Lec.
Prerequisite:  Food Service 132 and Mathematics 1310, A
course covering the essential principles and procedures of
effective food cost control which will enable the student to
gain a firm undersianding of these principles and then
adapt them to any food service operation,

Food Service 140 3Cr.
Elementary Bakery Training 2 Lec., 4 Lab.
This course covers the operation of the baker. Basic doughs.
breads. pies. cookies. sweet and puff doughs are analyzed
and produced in quantity. The proper handling of the pas-
try bag is stressed, Also covered are all types of fillings. bui-
ter creams. puddings. cakes. cake decorating and lrostings.
The use of proper flours to achieve desired product is
siressed. Laboratory fee required.

Food Service 141 4Cr.
Bakery Production Manzagement 3 Lec.. 5 Lab.
This course covers the industrial praclices and procedures
in producing quality baked goods. The present day produc-
tion methods will be stressed in handling frozen doughs and
producing pies, cookies. cakes, breads. sweet doughs and
cream goods, Laboratory fee required.

Food Service 142 3Cr.

Baking Technology 2 Lec., 4 Lab,
This course deals with the application of chemical and

3Cr.

w

physical principles 1o baking practices, Covered will be bak-
ing terminology. the compositien and purity of materials
used in baking, processing methods. flour tests. yeast tests,
the uses of acids, bases. salis, tabs and oils and the use of
bakery machinery to achieve industry acceptable producits.

Laboratory fee required.
Food Service 143 3Cr,
Bakery Merchandising 3 Lec.

The application of retail merchandising methods as applied
to baked goods will be covered in this course. The produc-
tion and promotion of specialties for various holidays will
be stressed. Window and showcase displays and the general
arcas of baked goods distribution will be covered.

Food Service 220 4Cr.
Quantity Food Preparation and Service 3 Lec., 5 Leb,
Prerequisite: Food Service 122, A lecture-taboratory course
offering [ield training study of quantity food procedures
and techniques with emphasis on retention of nuiritive
value of foods. Kitchen organization and planning of quan-
tity production. use of large and small institutional equip-
ment. food control and the associated supervisory problems
as related to institutional and commercial food service. In-
cludes study and use of convenience foods. Laboratory fee

required.

Food Service 222 4Cr.
Advanced Quantity Food

Preparution and Service 3 Lec., SLab,

Prerequisite: Food Service 122. Conlinuation of Food Serv-
ice 220 emphasizing the fundamental principles in planning
and management of quantity food production and service
under field training conditions, Practice in production of
entire meal, including evaluation and centrols. Study of
quality food standards of various cost levels. Includes
equipment planning and layour as well as maintenance of
alt types of [ood preparation equipment. Laboratory fee re-
quired.

Food Service 231 ACr.
Food Service Financial Management 3 Lec.
A problem-solving course which deals with profil planning.
cosl analysis. break-even point analysis, budgets, income
statemenis and balance sheets for commercial food service
operations. Emphasis is also directed to cost management,
ratio analysis and feasibility studies for food service opera-
lions.

Food Service 233 3Cr.
Food Marketing 3 Lec,
A lecture course which introduces the student to the area of
distribution of the finished product. It is geared 10 the con-
sumer-oriented approach of the operation of a food service
facilty. Covers the activilies involved in the generation of
markets and customers and in the development and distrib-
ution of customer satisfying foods and services,

Food Service 237 2Cr.
Organization and Management 3 Lec.
A swudy of the organizational struciure of various types of
group care institutions is made, Administration and tools of
management, budget and cost analysis are emphasized.

Food Service 238 3cCr.
Garde-manger Training 2 Lec.. 4 Lab.
Prerequisite: Food Service 122 This course covers prepara-
tion of the cold buffet and includes salads. sandwiches. ice
carvings, lard sculptures, chaud froids hors d’ocuvres, pates,
cold fish. poultry. meats and game. This course also covers

Pl
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the accurate and proper set-up ol the Garde-manger Sta-
tion. Laboratory fee required.

Food Service 239 3Cr.
Seucier Training 2Llec. 4 Lab.
Prerequisite: Food Service 122. This course covers the prepa-
ration of basic soups. sauces. vegetables. garnitures, ali
meats, fish. poultry and game. This course also covers the
accurate and proper set-up of the saucier station. Labora-
tory fee required.

Food Service 240 6Cr.
Food Service Work Experience | 2 Lec., 20 Lab.
Supervised employment in a food service operation or insti-
tutional food service facility. The weekly conference is de-
signed 1o provide each student an opportunity to discuss in
a group setting, his or her learning experiences at an opera-
tional level.

Food Service 241 6Cr.
Food Service Work Experience I1 2 Lec., 20 Lab.
Supervised employment in a lacility or health care setting
other than one selected for food service 240. This will ena-
ble the student 10 gain experience in more than one type of
food or nutrition service. [n case of diverse operations mov-
ing from one department 1o another will meet the intent of
this course. The weekly conference will afford students the
opportunity to discuss their experience with invited industry
representatives who are themselves involved in operating
various types of food service facilities.

Food Service 242 4Cr.
Community Nutrition 3 Lec.. 3 lab.
Prerequisite: Food Service 135. A leciure-laboratory course
in the application of nutrition knowledge in providing care
for people. A study ol how people eat and why they cat as
they do. the racial and cultural aspects of food and nutri-
tion. the socio-economic and psychological aspects of pro-
viding nutrition throughout the life cycle and techniques of
interviewing and evaluating nutrition care. Laboratory fee
required.

Food Service 243 4Cr.
Clinical Nutrition 3 Lec.. 3 Lab.
Prerequisite: Food Service 135. A lecture-laboratory course
with emphasis on the modification «f nutrition care to ac-
commodate individuals with cardiovascular disease, diabe-
tes, weight control. malnutrition and other health problems
requining adjustments in food and nutrition intake. Labora-
tory [ee required.

Food Service 244 4Cr.
Child Nutrition 3 Lec., 3 Lab,
Prerequisite: Food Service 135. A lecture-laboratory course
with emphasis on nutrition care of children beginning with
birth and extending through childhood and adolescence.
Special emphasis is made to the contribution of feeding pro-
grams in child care centers and schools. Laboratory fee re-
quired.

Food Senvice 245 ICr.
Advanced Pastry Shop Training 2 Lec., 4 Lab.
Prerequisite: Food Service 140. This course covers the opera-
tion of the paswry shop. Covered is the analysis and
production of French pastry. hot and cold desserts, pasti-
lage. ice creams and ices, sugar fantasies, chocolate work.
decorations with cornet. Stressed are advanced techniques
in continental pastries. Laboratory fee required.

Food Service 147

Beverage Operations and Service 3 Lec,
A course dealing with beverage operations service as used in

the commercial sector. Covered are the elements of basic
bar operations, sales control, beverage service and profits. A
detailed analysis of the organization of a beverage bar, wine
cellar or catered beverage service.

Food Service 804 4Cr.
{See Cooperative Work Experience)

Food Scrvice 814 4Cr.
{See Cooperative Work Expertence)

French

French 101 4Cr.
Beginning French 3 Lec.. 2 Lab.

Essentials of grammar, easy idiomatic prose. stress on pron-
unciation, comprehension and oral expression. Laboratory
fee required.

French 102 4Cr.
Beginning French 3 Lec.21ab.
Prerequisite; French 10! or equivalent. Continuation of
French 101 with emphasis on idiomatic tanguage and com-
plicated syntax. Laboratory fee required.

French 201 3Cr
latermediate French 3 Lec.
Prerequisite: French 102 or equivalens. Reading. compos-
ition. grammar review and intense oral practice.

French 202 3Cr.
Intermediate French 3 Lec,
Prerequisite: French 20! or equivalent. Continuation of
French 201 with reading selections drawn more directly
from contemporary literary sources. Composition.

Geography

Geography 1H 3Cr,
Physical Geography 3 Lec.
A survey of the physical makeup of the earth: weather and
climate, topography. plant and animal life. land and sea.
Antention is directed toward the earth in space. use of maps
and charts and place geography.

Geography 102 3Cr.
Economic Geography 3 Lec,
A study of the relation of man to his environment and his
utilization of natural resources. dealing with problems of
production. manufacture. and distribution of goods
throughout the world. The aspects of primitive subsistence
and degrees of commercialism are considered.

Geography 103 3Cr.
Cuttural Geography 3 Lec.
Development of regional variations of culture, including the
distribution of races. religions. languages. and aspects of
material culture. with emphasis on origins and diffusion.

Geology

Geology 101
Physical Geology

4Cr.
3 Lec., 3 Lab.

Study of earth materials and processes for science and non-
science majors. Includes introduction to geochemistry. geo-
physics. examination of the carth’s interior, magnetism, set-
ting in space, minerals. rocks. structure and geologic proc-

esses. Laboratory fee required.

Geology 102 4Cr.
Historical Geology 3lec. 3 Lab.
Prerequisite: Geology 10! or permission of the instructor.
Study of carth materials and processes within a ime per-
spective. For science and non-science majors. Utilizes fos-
sils. geologic maps, and field studies to interpret geologic
history. Laboratory fee required.

Government

Government 201 aCr.
American Government 3 Lec.
Prerequisite: Sophomore sianding recommended, An intro-
duction to the study of pelitical science: origin and develop-
ment of constitutional democracy (United States and
Texas): Tederalistn and intergovernmental retations: local
government: parties. politics and pelitical behavior, Satis-
fies requirements for Texas State Teacher's Certification.
{This course is offered on campus and may be offered via
television.)

Government 202 3Cr.
American Government 3 Lec.
Prerequisites: Gavernmeni 201 and sophomore standing recom-
mended. A study of the United States and Texas legislative
process. the executive and the bureau structure, the judicial
process, civil rights and liberties, domestic policies. Other
topics include foreign relations and national defense. Satis-
fies requirements for Texas State Teacher's Certification.
{This course is offered on campus and may be offered via
television.)

Government 205 3Cr.
Studies in Government 3lec.
Prerequisites: Sophomore standing and six hours of history or
government_ A treatment of selected topics in government.

History

History 101 3Cr.
History of the United States Ilee,
A general presentation of United States History, commenc-
ing with the European background and first discoveries.
The pattern of exploration. settlement and development of
institutions is followed throughout the colonial period and
the early national experience to 1877. (This course is offered
on campus and may be offered via television.)

History 102 3Crn
History of the United States 3Lec.
Prerequisite: History 100 recommended. A survey of the un-
folding of United States History from the Reconstruction
Era to the present day. The study includes social, economic
and political aspects of American life and follows the devel-
optment of the United States as a world power. (This course
is offered on campus and may be offered via elevision.)

History 105 3Cr,
Western Civilization 3 Lec.
A survey of the background for development of civilization
in the West from ancient time through the Enlightenment:
the Mediterranean World including Greece and Rome: the
Middle Ages and the beginnings of modern history, Particu-
lar attention is paid to Renaissance, Reformation, the rise of
the nationtal state, the development of partiamentary gov-
ernment. and the influences of European colonization.
History 106 3Cr,
Western Civilization 3 Lex.
The unfolding of the pattern of modern western civilization
from the Enlightenment to current times. A study of the
Age of Revolution and the beginning of industrialism: the
nineteenth century and the social. economic, and political
factors of recent world history.

History 110 3Cr.
The Heritage of Mexico 3 Lec.
This course presents major historical developments and per-
sonalities which have shaped the Mexican nation, with em-
phasis on cultures and customs. Beginning with the peoples
who inhabited the country before the Spanish Conquest. the
course leads to modern Mexico. emphasizing the historical
relations between Mexico and the United Siares and the
role of the Mexican-American in the contemporary United
States. The student may register for either Anthropology
110 or History 110.

History 112 3Cr.
Latin American HIstory 3Lec.
This course presents major historical developments and per-
sonalities which have influenced the course of Latin Ameri-
can history, with examination of Indian cultures. the con-
quistadors, Spanish administration. the wars ol
independence. relations with the United States and con-
cludes with a brief survey of relevant contemporary prob-
lems.



History 120
Afro-American History
A study of the role of the Negro in American History: over-
view of the stave trade and slavery in the United States:
focus on centributions of the Negro in the U.S. from colo-
nial times. Emphasis on political. economic and sociological
factors of the 2(hh century.,

History 204 3Cr.
American Minorities 3 Lex.
Prerequisites: Sociology 101 and/or six hours of U.S, History
recommended, The principal minority groups in American
society: their sociological significance and historic contrib-
utions. An emphasis will be placed on problems of inter-
group relations, social movements and related social
changes occuring on the contemporary American scene.
The student may register for either History 204 or Sociology
204.

History 205 icCr.
Studies in U.S. History A Lec,
Prerequisites: Suphomuore standing and six hours of American
history, A treatment of selected topics in the history of the
United Siates.

Home Economics

Home Economics 101 3Cr.
Basic Design 2 Lec.. 4 Lab,
A study of the fundamental principles of art. design. and
color as basis for developing originality and art appreciation
in the home and in clothing. Laboratory experiences en-
hance the development of creative ahilities by the applica-
tion of the fundamental principles. This course is for stu-
dents interested in home economics.

Home Economics 102 3Cr,
Food Selection and Preparation 2 Lec,. 4 Lab.
A study of basic nutrition involving the function and value
of various foods and the factors related to food selection
and preparation such as cost, availability. and time and
methods required for preparation. Laboratory experiences
relate the application of the fundamental principles of food
selection. preparation and service 10 the problem of provid-
ing atiractive. nutritious meals for the individual and fam-
ily. Laboratory [ee required.

Home Economics 110 ACr.
Clothing and Home Design 2 Lec.. 4 Lab.
Prerequisite: Home Econamics 101 or ART 104. The stuly
and advanced application of color and design to the cos-
tume and in the home, Designed for students interested in
home economics.

Hotel-Motel
Operations

Hotel-Moted Operations 110 3Cr.
Principles of Hotel Administration 3 Lec,
This lecture problem-solving course analyzes the physical
aspects of Hotel-Motel operations including procedures for
emergencies, check cashing, use of credit cards and collec-
tion of accounts receivable, Emphasis will also be given to
guest relations. guest room facilities. prolecuon of the prop-
erty and the development of the properties’ growth,

Hotel-Motel Operations 112 3Cr.
Hotel-Motel Housekecping 3 Lec.
A lecture demonstration course designed to provide the
hasic methods. procedures and policies which govern the
housekeeping of a hotel or motel. Deparimental organiza-
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tion, location of the departmental employee supervision.
work organization and assignments, materials and equip-
ment used by the housekeeping siafl. and room design and
layout are covered by this course.

Hotel-Motel Operations 114 icCr.
Front Office Procedures 2 Lec.. 4 Lab.
Training in the fundamental everyday procedures of the ho-
tel-motel front desk. The course will cover the use of forms
such as the guest registration card and other means of pro-
viding service. Also operation of the room rack. selling of
rooms, correspondence relating to reservation and inquiries.
and general problems relating to the accomodation of pres-
ent, Tuture and former guests. The detailed presentation of
methods of handling guests’ accounts receivable in hotels of
various sizes. The operation of NCR 4200 is the major
equipment used in this class and i13 uses are extensively an-
alyzed.

Hotel-Motel Operations 116 3Cr.
Hotel-Motel Maintenance and Engineering 3 Lec.
A lecture problem-solving course which examines the set-up
of the maintenance and engineering depariments of various
size and type properties. The technical information 1o estab-
lish effective preventive programs as well as mainlenance
procedures will be covered.

Hotel-Motel Operations 210 3Cr.
Hotel-Motel Sales Development 3 Lee.
A lecture course which will cover the techniques used to de-
velop a marketing plan for any size operation and shows
how to tie all of the departments of a hotel operation into a
coordinated team. The organization and functioning of a
sales department, sales tools, techniques, advertising and
types of markets are emphasized.

Hotel-Motel Operations 212 3Cr.
Hotel-Motel Accounting 3 Lec,
Principles of Hotel and Motel Accounting: including the
meaning and purposes of accounting. journalizing, penodic
adjustments and formal statements are covered. Emphasis
on analysis of financial stalements to be used as practical
toals in making decisions in the operation of hotels and mo-
tels.

Hotel-Motel Opcerations 214 3Cr.
Hotel-Motel Law 3Lec.
A lecture case study course designed 1o create an awareness
of the responsibilities and rights which the law imposes on
and grants o the innkeeper. and illustrates the conse-
quences caused by failure in those responsibilities. The atti-
tude of courts toward an innkeeper involved in litigation
where negligence and liability is involved are main topics of
this course,

Hotel-Motel Operations 216 icCr.
Hotel-Motel Property Management 3Lec.
A lecture-seminar course covering all phases of property
management, Emphasis will be placed on guest’s first im-
pressions. the stafling. training, capital investments. cost
analysis. rentals and renovation of all types and sizes of
properties,

Hotel-Motel Operations 240 6Cr.
Hotel-Motel Work Related Expericnee | 2 Lec.. 20 Lab.
Supervised employment in an approved work statien or a
hotel or mote!. Designed to provide practical experience of
the industry. The weekly conference is designed to provide
each student an opportunity to discuss, in a group setiing.
his or her learning experience at an operational level. A to-
1al of 20 hours per week per semester is required.
Hotel-Motel Operations 241 6Cr,
Hotel-Motel Work Related Experience 11 2 Lec.. 20 Lab,
Supervised employment in a facility or station other than
one selected for Hotel-Motel Operations 240. This will ena-
ble the student to gain experience in more than one type of
size of property. The weekly conference will afford students

the opportunity to discuss their experience with invited in-
dusiry representatives who are themselves involved in oper-
aling or servicing hotels and motels. A total of 20 hours per
week per semesier is required.

Human
Development

Human Development 102 1Cr.
Orientation 1 Lex.
This is a course to help the student be successful in college.
The student will make an individual contract with the in-
structor. Student experiences will include appropriate sub-
jeet *‘Packages’ such as "Improving your Vocabulary”, ‘How
to Take Notes'. “Study Skills’, and 'Listening Skills’. Also.
an evaluation session with a counselor is included, A “Pack-
age” may be made up of programmed 'materials. filmstrips.
tapes. slides, seminars, learning activities. or other appropri-
ate materials.

Human Development 104 3Cr.
Fducational and Career Planning 3 Lex,
A course in human development designed to identify prob-
lem areas of concern 1o the student who is entering college
for the [lirst time and to develop approaches to problem
solving in relation 1o educational and career decisions
through the process of group counseling. Activities are
planned to promote mature interpersonal involvement
within the group, the college, and the community through
an understanding of the causes and effects of one’s own be-
havior in relation to himself and others.

Human Development 105 3Cr.
Basic Processes of Interpersonal Relationships 3 Lec.
A course in human development designed to explore inter-
personal relations through a study of theery and concepts of
small group processes and actual participation in the human
experience. Students will be given an opportunity 1o partici-
pate in experiences planned to increase one's sensitivity to
self and 1o others. A variety of activities is planned, partly
by each class. designed 1o meet certain specific human
needs of the studenis in the class.

Human Devclopment 106 3Cr.
Personal and Social Growth 3 Lec.
A course which deals with human development from the
standpoint of the interaction between a person and his soci-
ety. Understanding of self. the influences of society contrib-
uting to the development of sell. and the success of the indi-
vidual within a society are investigated. Adjustment to
family. school. and society is developed.

Human Development 107 3Cr.
Developing Leadership Behavior 3 Lec.
A course in human development designed 10 meer specific
needs of students through participation in activities. The fo-
cus of this course will be on the development of group dy-
namics. leadership. and human relations skills, Students will
be required Lo participate in the management experience of
planning. exccution. and evaluatien of activities. The theo-
retical body of knowledge regarding leadership develop-
ment and growth in group dynamics and management skiils,
will be emphasized.

Humanities

Humanities 101 3Cr.
introduction te the Humanities 3 Lee.
Through an examination of interrelated examples of man’s
creative achievements. the Humanities course attempis lo
enlarge awareness and increase understanding of the nature
of man and the values of human life. { This course is offered
on campus and may be offered via television. Laboratory
fee required for television course.)

Humanities 102 3Cr.
Advanced Humanities 3 Lec.
Prerequisite: Humanities 10! and/or permission of instrucitor.
Humanities 102 is an in-depth and critical clarification of
human value choices through the context ol the humanities.
It is designed to explore universal concerns such as man's
relationship 1o himself and 1o others. the search for mean-
ing. and man as a loving. believing and hating being as re-
vealed by artists, playwrights, filmmakers. musicians. danc-
ers. philosophers and theologians, The intent is 1o provide a
sense of the commonality of human experience across cul-
wres and civilizations and an understanding of the premises
on which value choices are made.

Interior Design

Interior Design 120 3Cr,
Basic Planning 1 Lec..4Lab.
Prerequisite: Interior Design major and concurrent enroliment
i Interior Design 121, Learning 10 use drafting instruments
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in drawing two and three dimensions forms. floorplans. in-
terior elevations, furniture layouts, and electrical plans. The
reading of blueprints, use of archilectural symbols. and
printing are emphasized.

Interior Design 121 Cr,
Basic Color Theory for Lnterior Design 2 Lec., 4 Lab.
Prerequisites: Interior Design major and corcurrent enroll-
ment in Interior Design 120 The study of color theory. color
systems, and mixing techniques of transparent and opaque
pigments, The practice of using values, tints and intensities,
Basic coler schemes and color psychology appiied to [nte-
rior Design 120 projects.

Interior Design 122 3Cr.
Color Theory and Tllustration for
Interior Design 2 Lec., 4 Lab.

Prerequisites: Interior Design 120, 121 and concurrent envoll-
ment in Interior Design 123 and 225, Interpretive rendering
of materials and textures. Theory and technique to be ap-
plied 10 elevations and perspective projecis from Interior
Design 123. Color scheme applied 1o 1otal space concept.
Interior Design 123 acr.
Advanced Planning and Perspective 2 Lec., 4 Lab.
Prerequisites: Interior Design 120, 121 and concurrent enroll-
ment in Interior Design 122 and 225. The student applies
methods and principles of one and 1wo point perspective,
Orthographic. oblique and isometric projections are made
of {furniture studies, Advanced plans and elevations are in-
corporated inte portfolic presentations.

Interior Design 210 aCr,
History of Interior Arts [ 2 Lec., 3 Lab,
Prerequisites: Interior Design 122, 123, 225 and concurrent
enrollment in Interior Design 233 and 226. A study of the ev-
olution of the interior arts and related architectural devel-
opment lrom Egyptian through French. The siudent com-
piles a notebook of supplementary material. Lectures,
slides. field trips. and reports provide research information.
Interior Design 221 aCr.
History of Interior Arts 11 2 Lec., 3 Lab,
Prerequisites: Interior Design 220, 233, 226 and concurrent
earoliment in Interior Design 224, 225, and 235, Continuation
of study of evolutions of interior arts from English through
Oriental with related architectural developmeni. The stu-
dent compiles a notebook of supplementary material, Lec-
tures. field trips, slides and reports provide research inform-
ation,

Interior Design 224 3Cr.
Interior Graphics and (ltustration 2 Lec.. 4 Lab,
Prerequisites:  Interior Design 220, 226, and 233 and
concurrent enroflment in Interior Design 221 and 235. Tradi-
tional interior design problems are illustrated by the use of
floor plans. elevations, furniture layout. electrical plan and
a rendered two-point perspective. Emphasis is on prepara-
tion of different types of presentational boards.

Interior Design 225 aCr.
Architectural Drawing ! 2 Lec., 4 Lab.
Prerequisites: Interior Design 120, 121, and concurrens enroll-

ment in Interior Design 122 and 123. Designing of a basic

residential floor plan and delineavion of all working draw-
ings, plot plan, foundation plan, details sections, elevations.
Interior Design 226 acCr.
Architectural Drawing I1 2 Lec., 4 Lab.
Prerequisites: Interior Design 122, 123, 225 and concurrent
enroliment in Interior Design 220 and 233. Rendering three-
dimensional ohjects frem stll life. human and architectural
forms, with emphases of freehand perspective in mixed me-
dia.

Interior Design 233 3Cr.
Fabrications | 2 Lec., 4 Lab.
Prerequisites: Interior Design 122, 123, 225 and concurrent
enrollment in Interior Design 220 and 226. The study of prin-
ciples of good design, of furniture upholstery, woods. fin-
ishes. frame constructions. materials. drapery making. wall
coverings. plastics and metals. The course is geared for gen-
eral understanding of technical methods rather than for
learning the craftismanship.

Interior Design 234 3Cr.
Fabrications 11 2 Lec., 4 Lab.
Prerequisites: Imerior Design 220, 226, 231 and concurremt
enrollment in 221, 224 and 235, The application and imple-
mentation of good design principles using materials studied
in Fabrications 1. Geared for a practical working knowledge
of crafis and techniques involved in constructions and in-
stallations.

Interior Design 235 3Cr.
Inner Space Composition and Presentation 2 Lec., 4 Lah,
Prerequisites: Interior Design 220, 226 and 233 and concur-
rent enrollment in Interior Design 221, 224. and 234, The or-
ganization of all elementary principles of interior design for
problem-solving assignments and finished presentation.
Emphasis is to be on preparation of material for presenta-
tion. Concentration on traditional projects.

Interior Design 237 4Cr.
Advanced Principles of Interior Design 3 Lec.. 3 Lab.
Prerequisites: Interior Design 221, 224, 234, 235 and concur-
rent enrollment in Interior Design 340, 342, and 811 or 341,
Organization of all aspects of interior and related exterior

space by coordination of color and design involving ali ma-
terials and principles in the form of professional problem
solving and format presentatton for conlemporary design.
Emphasis placed on contempeorary residential interior pro-
jects. Field trips and student notebook.

Interior Design 238 4Cr.
Client Psychology Survey and
Business Procedures 3 Lec., 3 Lab.

Prerequisites: Interior Design 342, 237, 140, and 811 or 341,
and concurrent enrollment in Interior Design 239 and 343, A
study of designer and client relations. how 1o analyze and
meet the client’s needs by interview and survey. How 1o cal-
culate the proper design and presentation to the individual
client. Application of color psychology principles. guest
speakers, in-the-fietd on-the-job projects. How to use source
catalogs and showrooms and local crafis and workrooms.
How to estimate costs and make contracts, How to coordi-
nate orders. fabrications and installations. Studio organiza-
tion and professional ethics. Field trips and student note-
book,

Interior Design 239 4Cr.
Principles of Commercial Interior Design 3 Lec., 3 Lab.
Prerequisites: Interior Design 340, 342, 237 and 811 or 341,
and concurrent enroflment in Interior Design 238 and 343.
Continuation of Interior Design 237 with field 1rips to pro-
fessional studios, workrooms and factories. Special empha-
sis placed on the study of commercial interiors, Both tradi-
tional and contemporary. Survey of the latest trends and
materials with special project assignments making use of
themn,

Interior Design 340 2Cr.
Lighting and Acoustics 1 Lec., 2 Lab.
Prerequisites: Interior Design 221, 224, 235 and concurrent
enrollment in Interior Design 237, 342, and 811 aor 341, A
study of effective lighting and acoustics for residential and
commercial applications. Electrical plans and specilications
to correlate with projects in Interior Design 342. Field trips
included.

Intterior Design 341 1Cr.
Special Project 1 Lec,
Prerequisites: Interior Design 221, 224 and 235 and concur-
rent enrollment in Interior Design 237, 340. and 342. Assign-
ment of design problem te be solved by analysis. plan. illus-
tration and presentation accomplished by outside work due
at end of semester, Regular instructor consultation sched-
uled. Problem scope directed and controlled by instructor.
Interior Design 342 icCr.
20th Century Desigms 3 Lec.
Prerequisites: Interior Design 221, 224, 234 and 235 and con-
current enroliment in Interior Design 237, 340, and 811 or 341.
Concentration on 20th Century Interior Design and current
developments in environmental design, Study of new mate-
rials and their application. Field trips included.

Interior Design 343 2Cr
Rescarch and Presentation 2 Lec.
Prerequisites: Interior Design 237, 340, 341 or 811, and 342
and concurrent enroliment in Interior Design 238 and 239. De-
velopment and defense of in-depth problem solved by a
complete design process from survey to final presentation o
Jury atend of semester.

Interior Design 811 1Cr.
(See Work Experience)

Journalism

Journalism 101 3Cr.
Introduction to Mass Communications 3 Lec.
A Survey course designed to provide students with a pano-
ramic view of the field of mass communications and an un-
derstanding of the role of mass media in modern society.
Notiestricled to journalism majors.

Journalism 102 3Cr,
News Gathering and Writing 1 Lec., 3 Lab.
Prerequisite: Typing ability, Beginning reporting. study of
types of news. teads. body treatment of story. leature in
lead. facts. background. and practice in writing straight
news siory. Required for all journalism majors.

Keypunch

{See Business 128 -— Data Eniry Concepts)

Legal Assistant

Legal Assistant 131 3Cr.
Introduction to Legal Technology 3 Lec,
Must be taken concurrently with Legal Assistant 135 except
with permission of instructor. Review developmenl of legal
technician concept: study the legal profession, its ethics,
and unauthorized practice; establish the ‘new profession’
concept: study history of American law, its classification for
study and analysis, and the various areas of law as classi-
fied; begin "in depth’ study of legal research and bibliogra-
phy inctuding research problems; add introduction to legal
dralting and writing.

Legal Assistant 133 3Cr.
Law of Real Property and Real Estate Transaction 3 Lec.
Prerequisite: Legal Assistant 131. A study of the law of real
property and in-depth survey ol the more common types of
real estate teansactions and conveyances, such as deeds.



contracts. leases. deeds of trust. etc: deafting problems in-
volving various types of these instruments: and special re-
search project related to the subject matter: study of the
system of recording and search of public documents.

Legal Assistant 134 3Cr.
Principles of Family Law 3 Lec.
Prerequisite: Legal Assistant 131, Such topics as divorce,
separation. custody, legitimacy, adoption, change of name,
guardianship, support. Domestic Relations Court proce-
dures, and separalion agreements are covered in this course.
Legal Assistant 135 3Cr.
Texss Legat Systems 3 Lec,
Prerequisite: Legal Assistant 131, A study of the court sys-
lem of Texas. Includes an examination of the various types
of legal practices as they relate to the courts and general
principles of court administration. Elements of the federal
court system are reviewed,

Legal Assistant 231 aCr.
Wills, Trusts, and Probate Administration 3 ex.
Prerequisite: Legal Assistant 135, Stedy of the more com-
mon forms of wills and trusts. and a survey of the funda-
mental principles of law applicable to each: a study of the
organization and jurisdiction of the Texas Probate Court: a
detailed analysis of the administration of estates in Texas
Probate: review of estate and inheritance taxes applicable 10
such estates.

Legal Assistant 232 3Cr.
Tort and Insurance Law and Claims Investigation 3 Lec.
Prerequisite; Legal Assisiant 135. A study of the fundamen-
tal principles of the law of 1orts and insurance. including
special research assignmenss related to the subject matter:
consideration of the techniques of investigation involved in
the lawyer's handling of tort and insurance claims: a study
of the various forms of pleadings involved in commencing
such claims in court actions.

Legal Assistant 233 3Cr.
Income Taxation and Legal Accounting " 3Lec.
Prerequisite: Legal Assistamt 135 and Business 201. Study of
Federal. state and local income taxation of individuals and
tax-paying entitics such as estales, trusts. and corporations.
Emphasis is placed on the preparation of basic tax returns
and other tax-related documents, The course also includes a
general introduction 1o accounting as it relates 1o legal
problems.

Legal Assistant 234 3Cr.
Personal Property, Sales and Credit Transactions 3 Lec.
Prerequisite: Legal Assistant 135, A study of the law of per-
sunal property. contracts, including those special forms rel-
ated 10 the law of sales and credit irapsactions. special
drafting problems of various instruments and legal research
projects: and a survey of the Uniform Commercial Code
and its effect on the course subject mater.

Legal Assistani 235 4Cr.
Techniques of Legal Practice and Procedures 3 Lec., 3 Lab.
Prerequisite; Legal Assistart 135, 133, 231, 233. This course
coordinates with other Legal Technology courses and pro-
vides specialized training in the actual preparation of legal
documents on a case method. Questions of statule of limita-
tions, client interviews and interview lorms, complaints, in-
terrogatories, depositions, answers, motions, orders to show
cause, third-party practice. orders. medical records, judg-
ments, pre-lrials. settlements. and releases are some of the
topics discussed.

Legal Assistant 236 2Cr,
Legal Office Management 2 Lee.
Prerequisite; Lega! Assistant 231, 232 233 and Business 201,
This course will provide the ethical consideratioas applica-
ble to the legal technician. office organization, specialized
bookkeeping and accounting for attorneys. fees and billing
procedures. scheduling and calendaring. legal research,
management of personnel, proofreading. management of in-
vestigations and file preparation. legal drafting, manage-
ment and organization procedures for specialized areas of
law, special considerations with respect to attorney’s (rust
account. preparation of law office forms. check list and
files. and disbursement on behalf of clients,

Long Term Health

Long Term Health 152 ACr.
Introduction to Nursing Home Administration 3 Lec,
Review is made of the history and philosophy of nursing
homes. Understanding and review and application of nurs-
ing home standards. the typical working organization and
the study of gerontology. Preparation of job descriptions for
the nursing home stafl. Review of the functions. methods
and procedures of administering a nursing home including
policy writing for admission. discharge, patient care, trans-
fer. emergency, operations, ete. The course assists the ad-
ministrator in defining and relating the concepts. technol-
ogy. and other technical aspects of nursing home operation.

Long Term Health 156 3Cr,
Psychology of Paticnt Care 3 Lee,
This course familiarizes the administrator with the

personality dynamics involved in helping the geriatric pa-
tient adjust 1o his new dependent environmenl-
understanding the problems specifically related 10 psycho-
logical, emotlional, and social needs. with an introduction o
alternate courses of action 1o meet these needs.

Long Term Health 157 3Cr.
Technology of Patient Care 3 Lec.
This course includes a detailed swdy of the technical as-
pects of nursing home operation. including medical records,
pharmacology. and medical terminology patient care and
nursing procedures, safety, physical therapy equipment, rec-
reational therapy. and sanitation.

Long Term Health 158 3Cr.
Rehabilitation and Recreation 3 Lec.
To include rehabilitation. creative hobbies. recreational ac-
tivities planning for the handicapped and aged. planning in-
volvement of patients with other community agencies. elc.
Long Term Health 235 3Cr,
Nursing Home Administration Law 3 Lec.
Nature and scope of law: court system: law of contracts:
business organizations. including partnerships and corpora-
tions: slate community property laws. toris. bailments. em-
ployer/employee relationships: introduction 1o theory prac-
tice of insurance as applicable 1o owners of nursing homes
with emphasis on burden of financial loss. contractual ar-
rangements and contracts and legal habilities for bodily in-
jury and property damage to patients and visitors.

Long Term Health 236 3Cr.
Financial Management of the Nursing Home 3 Lec.
Prerequisite: Principles of Accounting 1. Techniques and stra-
tegies of financial information for management decision-
making in the nursing home, emphasizing the budgeting
process and relationships between slatistical and financial
data. Includes study of special accounting requirements of
medicare and other government programs.

Long Term Health 252 6Cr.
Nursing Home Internship | 2 Lec., 20 Lab,
Management Internship supervised by a preceptor-

administrator approved by the state board of licensure for
nursing home administrators in an approved facility, Two
hours classroom plus twenty hours of on-the-job adminis-
trative Lraining per week. Critique to classroom discussions
of ways to assist the new entrant into the nursing home ad-
ministrative career field.

Long Term Health 254 6Cr.
Nursing Home [oternship I1 2 Lec,, 20 Lab,
Management Internship supervised by a preceplor-

administrator approved by the state board of licensure for
nursing home administralors. in an approved [acility. Two
hours ctassroom plus twenty hours on-the-job administra-
tive training per week. Critique of current job and its related
experience. correlating these experiences to classroom dis-
cussion of ways to assist the new entrant inte the nursing
home administrative career lield,

Machine Transcription
(See Business 165 and Business 265}

Management

(See Business)

Mathematics

{Also See: Developmental Mathematics: Supplemeniary in-
siruction in mathematics is svailable through Leaming
Skills Center.)

Mathematics

Mathematics 101 3Cr.
College Algebra 3 Lec.
Prerequisite: Two years of high school algebra or Developmen-
tal Mathemarics 093. A study of functions and relations, ab-
solute values, variation, quadratic equations, complex num-
bers, functions of two variables. systems of equations and
inequalities, elementary aspects of the theory of equations,
progressions, the binomial theorem and algebraic prool.
Mathematics 102 3Cr.
Plane Trigonometry 3 Lec.
Prerequisite: Mathemarics [01 or equivalens. A study of an-
gular measure, functions of angles, identities, solution of tri-
angles. equations, inverse trigonometric funclions, togar-
ithms and complex numbers,

Mathematics 106 5Cr.
Elementary Functions and Coordinate Geometry 5Lec.
Prerequisites: Two years of High school algebra. and one
semester of trigonometry. A study of the algebra of functions
to include the following: polynomial, rational, exponential,
logarithmic and trigonometric functions. functions of two
variables. complex numbers. vectors. and analytic geometry
10 include conics, ransformation of coordinates. polar co-
ordinates. parametric equations. and three dimensional

space.
Mathematics 111 3Cr.
Mathematics for Business and Economics [ 3Lec.

Prerequisite: Two years of high school algebra vr Developmen-
tal Mathemarics 093. A study of equations. inequalities, ma-
trices, linear programming. and linear, quadratic, polyno-
mial. rational. exponential. and logarithmic functions.
Applications to business and economic problems are em-
phasized.

Mathematics 112 3Cr,
Mathematics for Business and Economics I1 I Lee.
Prerequisite: Mathematics 111, Study of sequences and lim-
its. differential calculus. integral calculus. optimization and
appropriate applications.

Mathematics 115 3Cr.
College Mathematics 1 3 Lec.
Prerequisites: One year of high schoo! algebra and one year of
high school geomeiry or two yvears of high school algebra or
Developmental Mathematics 093, A course designed for lib-
eral arts students which includes the study of logic. mathe-
matical patterns, mathematical recreations, systems of nu-
meration. mathematical systems. sets and statemenis. and
sets of numbers. Historical aspects of the above 1opics will
also be emphasized.

Mathematics 116 3Cr,
College Mathematics 11 3 Lec.
Prerequisite: Mathematics 115, A course designed for liberal
arys students which includes the study of algebra, linear pro-
gramming, permutations. combinations, probability and ge-
ometry. Historical aspects of the above topics will also be
emphasized.

Mathematics 121 iCr.
Amnalytic Geometry 3 Lee.
Prerequisite: Mathematics 102 or equivalent. A study of the
real numbers, distance. the stright line. conics. transforma-
tion of coordinates. polar coordinates. parametric equa-
tions. and three-dimensional space.
Mathematics 130

Business Mathematics

aCr,
3 Lec.

Prerequisite: One year of high school algebra vr Developrten-
tal Mathemaitics 091 or the equivalens. A study of simple and
compound interest. bank discount, payrolls, laxes, insur-
ance. markup and markdown, corporate securities, depreci-
ation. and purchase discounts, This course is intended prni-
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marily for specialized occupational programs.

Mathematics 139 3Cr.
Applied Mathematics 3 Lec.
Prerequisite: One year of high school algebra or
Developmental Mathematics 091 or equivalent. A study of
commercial, technical, and other applied uses of mathemat-
ics. An effort will be made to tailor the course 1o fit the
needs of the students enrolled in cach section.

Mathematics 195 3Cr.
Technical Mathematics 3 Lee.
Prereguisite: Developmentol Mathematics 091 or the equiva-
lens. A course designed for technical students covering a
general review of arithmetic: a treatment of the basic con-
cepts and the fundamental facts of plane and solid geome-
try. computational techniques and devices. units and di-
mensions, a treatment of the terminology and concepts of
elementary algebra. [unctions. coordinate systems. simulta-
neous equations, stated problems. determinants. progres-
sions. and the binomial theorem.

Mathematics 196 3Cr,
Technical Mathematics 3 Lex.
Prerequisite: Mathematics 195, A course [or technical stu-
dents which includes a study of the following: the
trigonometric functions of angles. trigonometric identities,
inverse trigonometric functions, trigonometrie equations,
complex numbers. logarithms. vectors. and the solution of
trizngles.

Mathematics 202 3Cr.
Introductory Statistics 3 Lec.
Prerequisite: Two years uf high school algebra or consent of in-
structor. A study of collection and tabulation of data, bar
charts, graphs, sampling. measures of central tendency and
variability, correlation, index numbers. statistical distrib-
utions. probability and applicalions to various fields.
Mathematics 222 3Cr
Calculus 1 3 Lec.
Prerequisite: Mathematics 121, Limits. continuity. differenti-
ation of algebraic and transcendental functions, and appli-
calions, maxima and minima. antiderivatives and
indeterminate forms.

Mathematics 223 3Cr.
Caleulus 11 3 Lec.
Prerequisite: Mathematics 222. The indefinite integral. defi-
nite integral. and applications. techniques of integration.
improper integrals, and infinite series.

Mathematics 224 . iCr.
Advanced Calculus 3 Lec.
Prerequisite: Mathematics 223, Multiple integrals. partial
differentiation, vector analysis. series, and hyperbolic func-
tions,

Medical Assisting
Technology

Medical Assisting Technology 150 1Cr.
Orientation to Medical Office Carcers 1 Lec.
Prerequisite: Admission 1o the Medical Assisting Technology
or Medical Transcriptian programs. An introduction to the
medical office and to the roles of the medical assistant and
the medical transcriptionist. A study of the professional and
interpersonal relationships of the medical office worker with
the office personnel. the patient. the physician and others.
An introduction to the history of medicine. the great men
and women of medicine and their discoveries.

Medical Assisting Technology 151 4Cr,
Medical Terminology 4 Lec.
Prerequisite: Admission 1o the Medical Assisting Technology
or Medical Transcription program with concurrent enrollment
in Biology 123 or consem of the insiructor. A study of the
basic siructure of medical words. including prefixes. suf-
fixes. roots. combining forms and plurals. Emphasis is
placed on pronunciation, spelling and definition of medical
terms, Exercises are given in the use of the medical diction-
ary.

Medical Assisting Technology 152 2Cr
Medical Law and Ethics 2 Lec.
Prerequisite: Admtission 1o the Medical Assisiing Technology
or Medical Transcription programs. An introduction 10 the
principles of medical ethics and ethical behavior of the phy-
sician and patient. including contracts, professional liabil-
ity. malpractice and the medical practice acts. The legal rel-
atienship of the medical assistant-transcriptionist in regard
to the physician's legal responsibilities in the practice of
medicine.

Medical Assisting Technology 153 3Cr.
Medical Office Microblology and
Sterilization Procedurcs 2 Lec., 2 Lab.

Prerequisite: Admission 1o the Medical Assisting Technology
program. A study of fundamental microbiology and meth-
ods of sanitation. asepsis and sicrilization. Operation of
sterilization equipment. application of the principles of
asepsis in handwashing. dressings. creating and maintaining

a sterile field. Demonstration of the proper disposal of con-
taminated materials,

Medical Assisting Technology 160 4Cr.
Medical Transcription 2 Lec., 6 Lab.
Prerequisite: Admission to the Medical Assisting Technology
or Medical Transcription program. Completion af Medical As-
sisting 151 Medical Terminology and Busimess {74 Intermedi.
ate Tvping (or equivalent) with a GPA of 2.0 or betier or con-
sent of the instructor. This course is designed 10 develop
speed and accuracy in typing, skill in the use of transcribing
equipment and expansion of medical-surgical 1erminology.
Practice in completion of medical forms and in transcribing
medical-surgical reports and medical correspondence is em-
phasized.

Medical Assisting Technology 161 3Cr.
Medical Office Administrative and
Management Procedures 3 Lec.

Prerequisite: Admission 1o the Medical Assisting Technology
or Medical Transcription programs. This course deals with
the basic principles of medical office communications. An
introduction to medical recordkeeping in medicine, types of
records. reports, computerized and statistical procedures
and the function of the hospital medical record department
in relation 10 the medical office. The siudent will be in-
structed in the fundamentals of medical office management,
care of equipment, ordering of office supplies and office
housckeeping.

Medical Assisting Technology 162 3Cr.
Medica) Office Bookkeeping and

Insurance Procedures 3 Lec.
Prerequisires: Admission to the Medical Assisting Technology
progran. A study of the fundamentals of medical office
bookkeeping and financial recordkeeping. Including the
pegboard system and an introduction 1o computerized ac-
counting. An appraisal of health insurance plans, including
a study of benefits and claims procedures with an emphasis
on completion of ¢claim forms.

Medical Assisting Technology 163 3Cr.
Medical Office Clinical Medical
Assisting Procedures 2 Lec. 2 Lab.

Prerequisite; Admission 1o the Medical Assisitng Technology
program. Lectures and Laboratory experiences in which the
student is introduced to the role of the clinical medical as-
sistant; techniques of the examining room: patient handling
and preparation: taking and recording vital signs: assisting
the physician with examination, treatments and minor sur-
gery and handling office emergencies, Ordering, storing and
inventory of medical supplies and care of equipment will
also be included.

Medical Assisting Technology 164 3Cr.
Medical Office Pharmacology and
Drug Administration 2 Lec.. 2 Lab.

Prevequisite: Admission 10 Medical Assisting Technofogy. The
student will be able to identify basic drugs. their use and ef-
fect on the body and to calculate dosage and solutions: how
to define and use the correct abbreviations and terminology
relating 10 drugs. How to identify medications that are regu-
lated by Bureau of Narcotics and Dangerous Drugs and the
records that are required to be kept. Know how to order.
store and inventory drugs and the proper procedure for dis-
posal of drugs which have expired. ldentify the methods of
drug administration including giving injections. selections
of sites and technigues. Laboratory fee required.

Medical Assisting Technology 170 3Cr.
Medical Office X-Ray Orientation

and Electromedical Instrumentation 5 Lec., 5 Lab.
Prerequisite: Admission 1o Medical Assisting Technology Pro-
gram. This course will prepare the student 1o communicate
instructions for proper preparation for X-ray examinations
to the patient. identify safety hazards and precautions
which should be observed relevant to the x-ray equipment
and 10 demonstrate proper handling and storage of the fin-
ished preduct. The course includes instruction in the meth-
ods of electrocardiography. including operation of the ma-
chine. specific techniques and mounting the tracing.
Further, the course includes instruction in the operation
and care of other electromedical instruments: Ultrasound
and Ultraviolet Light. Laboratory fee required.

Medical Assisting Technology 171 AcCr.
Medical Office Laboratory Procedures 5 Lec.. 5 Lab,
Prerequisite: Admission to the Medical Assisting Technology
Program, Lecture and Laboratory sessions demonstrating
the purpose. techniques and recording of basic laboratory
procedures commonly performed in a physician's office: ur-
inalysis, blood counts. gram stains. sedimentation rates.
pregnancy tests. eic. the collection, preparation, and label-
ing of specimenis the understanding of clinical laboratory
reports and assisting patients by giving the proper instruc-
tions for their preparation for clinical lab tests. Laboratory
fee required,

Medical Assisting Technology 172 6Cr,
Medical Assisting Externship 2 Lec.. 38 Lab.
Prerequisite: Completion of all Medical Assisting Technol-
ogy courses with an over all GPA of 2.0 or above. Practical
work experience under supervision in a private medical of-

fice, clinic or hospital with classroom reports and critique.
The student will be assigned regular duties and will be re-
sponsible to the supervisor in charge. The work will be coor-
dinated by a member of the medical assisting faculty, A
minimum of 180 hours is required in the clinical setting for
externship.

Medical Lab
Technology

Medical Lab Technology 133 4Cr.
Hemotology 3 Lec..4 Lab,
Prerequisite; Acceptance into the Medical Laboratory Techni-
cian program with an ACT composie score of 18 and concur-
rent enroliment in Medical Laboratory Technology 135 The
theory and basic technigues utilized in the hematological
examination of blood will be presented. Laboratory fee re-
quired.

Medical Lab Technology 135 3Cr.
Urinalysis 2 Lec., 4 Lab,
Prerequisite: Accepiance into the Medical Laboratory Techni-
cian program with un ACT composite score of 18 and a math
score of 18 and concurrent enrollment in Medical Laboratory
Tecknology 133. This course serves to onient the student to
the medical laboratory in addition 1o presenting the theory
and laboratory procedures used in the analysis of urine.
Laboratory fee required.

Medical Lab Technology 138 4Cr.
Immunology 3 Lec., 4 Lab.
Prerequisite: *C" averuge in Medical Laboratory Technology
133 and 135, and a GPA of 2.0 or better in non-rtechnical
course work. The basic theory and principles of immunology
will be presented. Building upon this background, the labo-
ratory procedures utilized in the serological and immunohe-
matological examination of blood and serum shall be con-
sidered. Laboratory fee required.

Medical Lab Technology 139 8Cr.
Clinical Practice | 2 Lec.. 33 Lab.
Prerequisite: *C* averuge in Medical Laboratory Technology
138 and a GPA of 2.0 or berter in non-technical course work.
The student will be assigned 1o a hospilal laboratory for su-
pervised clinical practice in the areas of hematology. serol-
ogy. blood banking and urinalysis.

Medical Lab Technology 229 4Cr,
Medical Microbiology | 3 Lec.. 4 Lab,
Prerequisite: Satisfuctory completion of the first year of the
Medical Laboratory Technician program. The lundamentals
of microbial life will be presented and. building upon this
background. the metheds and procedures used in diagnostic
microbiology will be covered. These will include the princi-
ple of aseptic technique. susceptibility testing of bacteria,
quantification of bacteria in body fluids, and the isolation
and identification of selected bacteria of medical impor-
tance. The normal body flora will be discussed and the asso-
ciaton of the bacteria studied with disease in man will be

emphasized.
Medical Lab Technology 231 4Cr.,
Clinical Chemistry 3 Lec., 4 Lab,

Prerequisite: “C* average in Medical Lab Technology 229 and
successful completion of Chemistry 203. A course devoted to
the theory and procedures used in the clinical chemistry
iaboratory. Manual and automated methods will be pre-
sented in lectures and laboratory assignments. Laboratory
fee required.

Medical Lab Technology 236 4Cr.
Medical Microbiology [1 3 Lec., 4 Lab.
Prerequisite: Medical Laboratory Technology 229. A conlinu-
ation of Medical Laboratory Technology 229 which will in-
clude the study of the isolation and identification proce-
dures for selected bacteria of medical importance, fungi.
and parasites. Laboratory fee required.

Medical Lab Technology 238 8Cr.
Clinical Practice 11 2 Lec., 33 Lab,
Prerequisite: *C" average in Medical Laboratory Technology
229 and 231 with a GPA of 2.0 or beter in non-technical
course work. The student will be assigned 10 a ¢linical labo-
ratory for supervised experience in diagnostic micrebiology
and clinical chemistry.

Music

Music 101 4Cr.
Freshman Theory 3 Lec., 3 Lab.
Development and cultivation of musicianship skills, espe-
cially in the areas of 1onal and rhythmic perception and ar-
ticulation. Presentation of the essential elements of music:
introduction to sightsinging, keyboard, and notation.

Music 102 4Cr,
Freshman Theory 3lec. 3Lab.
Prerequisite: Music 101 or consent of insirucior. Introduction
to part-writing and harmonization with triads and their in-



versions: classification of chords; seventh chords. sightsing-
ing, dictation and keyboard harmony.

Music 104 3Cr.
Music Appreciation 3Lec.
A concise survey of the basic elements of music and their
application in the music literature of Western civilization.
particularly from the Baroque to the present. Relevant cul-
tural influences upon the music of each era are observed,
Music 110 3Cr.
Music Literature 3 Lec.
A course dealing with the characteristics of sound. the ele-
menis of music, performance media and musical texture as
seen in the music of recognized composers in the major pe-
rieds of music history. Special emphasis is given to the mu-
sic of the late Gothic. Renaissance and Baroque eras.

Music 111 acCr.
Music Literature 3 Lec.
Prerequisite: Music 110. A continualion of the swudies intro-
duced in Music 110, A study of the cempositional
procedures and forms employed by the creators of music.
Attention is focused upon the music of the ¢lassical, Ro-
mantic and Modern periods,

Music 113 3Cr.
Foundations in Music I 3 Lec.
Emphasis upon participation and the necessary skills for
satislactory performance in singing. playing an instrument.
listening. creating rhythmic responses. Development of in-
creasing ability to manage notation {music reading).

Music 114 3Cr.
Foundations tn Music 11 3 Lec.
Prerequisite: Music 113, Designed to help prepare students
with limited music training for Music 101 or to further their
general music understanding. Course emphasis will include
rhythmic and melodic training. understanding of basic
chord functions, melody. textures. and basic analysis of mu-
sic.

Music 117 1Cr,
Piano Class [ ZLabd,
Class instruction in the areas of basic musicianship and pi-
ane skills designed primarily for those with no knowledge in
piano skills. Open 1o all students. May be repeated for
credit.

Music 118 1Cr.
Piano Class [1 Z Lab.
Incledes techniques. skills, harmonization. transposition,
improvisation. accompanying. sight-reading and performing
various styles of repertoire. Open to all students. May be re-
peated for credit.

A

Music 119 A 1Cr.
Guitar Class [ 2 Lab,
Class instruction covering the basics of guitar skill, designed
primarily for those with limited knowledge in the reading of
music or playing the guitar. Open to all students, May be re-

peated for credit.
Music 120 1Cr.
Guitar Class I 2Lab.

Prerequisite: Music 119 or the equivalens, A continuation of
the skills introduced in Music 119 with emphasis on perfect-
ing classical guitar technigues and music reading skills. May
be repealted for credit.

Applied Music

Subject 1o enrollment, students may receive private instruc-
tion in the following courses: Piano, Organ, Voice. Violin.
Viola. Celle. Double Bass, Flute, Oboe. Clarinet, Bassoon.
Saxophone. Trumpet, French Horn, Trombene. Baritone,
Tuba, Percussion. Guitar. Electric Bass. and Drum Sex, Pri-
vate Music may be repeated for credit.

Musie 121-143 1Cr.
Applied Music — Minor 1 Lec.
Private instruction in the student's secondary area. One half
hour lesson a week. Open to students registered in music
theory. ensembles, and other music major or minor courses.
Fee required. Private Music may be repeated for credit.
Music 251-270 1Cr.
Applied Music — Major 1Lec,
Private instruction in the area of the student’s major instru-
ment, primarily for music performance majors. Two half
hour lessons a week., Open 1o students registered in music
theory. ensembles. and other music major or miner courses.
Fee required. :
Music 150 1Cr.
Chorus 3 Lab,
Prerequisite: Consent of instrucior. Open to all students of
the college, the chorus studies and performs a wide variety
of music representing the literature of the great eras of mu-
si¢ history, May be repeated for credit.

Music 151 1Cr.
Yoice Class | 2 Lab.
A course teaching the principles of breathing. voice produc-
tion. tone control, enunciation and phrasing. Two group les-
sons a week. Open to all non-voice majors. May be repeated
for credit.

Music 152 1Cr,
Voice Class 11 2 Lab.
A continuation of Music 151 with emphasis on solo singing.
appearance in studio recital. stage deportment. and person-

ality development. Open to all non-voice majors. Two group
lessons a week. May be repeated for credit.

Music 155 1Cr.
Yocal Ensemble 3 Lab.
A select group for mixed voices concentrating upen excel-
lence of performance. Membership is open to any student
by audition. who. in the opinion of the director. possesses
special interest and skills in performance of advanced cho-
ral literature. May be repeated for credit.

Music 160 1Cr.
Band 3 Lab,
Prereguisite: non-wind instrument majors. consent of the in-
strucior. The band studies and performs a wide variety of
music in all areas of band literature. Required of all wind
instrument majors. May be repeated for credit.

Music 173 1Cr.
Percussion Ensemble 3 Lab.
Select group of insirumentatists offering experience in the
reading and performing of liwerawre for small ensembles.
Membership through audition with the appropriate director.
May be repeated for credit.

Music 175 1Cr.
String Ensemble 3 Lab.
Select group of instrumentalists offering experience in the
reading and performing of literature for small ensembles.
Membership through audition with the appropriate director.
May be repeated for credit.

Mousic 177 1Cr.
Chamtber Ensemble 3 Lab.
Select group of instrumentalists or vocalists offering experi-
ence in the reading and performing of literature for small
ensembles. Membership through audition with the appro-
priate direcior. May be repeated for credit.

Music 185 1Cr,
Stage Band 3Lab,
Prerequisite: Consent of instructor. The stage band studies
and performs a wide variety of music with emphasis on the
jazz-oriented big-band siyles of the 1960's, May be repeated
for credit.

Music 199 1Cr.
Recital 2 Lab.
One period per week designed to allow students of private
lessons an opportunity to perform before an audience. Re-
guired for all music majors and open to all other students.
Credit for this course does not apply 10 the Associale de-
grec. May be repeated for credit,
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Music 201 4Cr.

y 3 Lec., 3 Lab,
Prevequisite: Music 101-102 or consent of instructor, A con-
tinwation of freshman theory, including a study of larger
forms, thematic development. chromatic chords including
the neapolitan sixth and augmented sixth chords. diatonic
seventh chords with advanced sightsinging, keyboard har-

mony and ear training.

Music 202 4Cr.
Sophomore Theory 3 Lec.. 3 Lab.
Prerequisite: Music 201 or equivalent or by consent of instruc-
ior. A continuation of Music 201, including a study of so-
nata-allegro form. ninth. eleventh and thirteenth chords.
exploration of new key schemes, impressionism, melody.
harmony. tonality and formal processes as they apply to
twentieth century music with a comparable advance in
sight-singing. keyboard harmony and ear training,

Music 221-241 1Cr.
Applied Music — Concentration 1 Lec.
Private instruction in the area of the student’s concentra-
tion, Two half hour lessons a week. Open 1o students regis-
tered in music theory. ensembles, and other music major or
minor courses, Fee required. Private music may be repeated
for credit.

Nursing

Nursing 141 7Cr.
Nursing | 4 Lec. 9Lab,
Prerequisites: Admission to the program. Completion of Physi-
cal Science 118 or its equivalent. Completion of or concurrent
enroliment in Biology 120 and Psychology 105 Nursing I is
the basic course in nursing which serves as a foundation on
which other nursing courses will build and expand. Techni-
cal, observational and communicative skills will be devel-
oped 1o enable the student to meet the basic physical. emo-
tional and spiritual needs of the patient. Content and
selected clinical experiences will enable the student to begin
to plan, implement and assess nursing care for all age
groups. Basic concepts in mental health, nutrition and phar-
macology are included. Laboratory fee required.

Nursing 142 7Cr.
Nursing I1 4 Lec.. 9 Lab.
Prerequisites: “C™ grade in Nursing 141 and successful com-
pletion of or concurrent enrollment in Bivlogy 121 and Psy-
chology 201. Nursing Il is the augmentation and application
of the basic principles. concepis and skills from Nursing 1 in
the family situation. The impact of stress, environmental,
physiotogical. and psychological on the individual and the
family is examined through planned clinical experiences,
The commonality of illness as it occurs in all age groups en-
courages the student to correlate and apply information
from all sources in delivering necessary care to the patients.
Laboratory fee required.

Nursing 240 4Cr.
Nursing 111 — Suntmer Only 7 Lec., 15 Lab.
Prerequisites; “C™ grade in Nursing 141 and Nursing 142,
Nursing i1 is a continuation of Nursing 11 and emphasizes
the acquisition of additional abilities in the areas of assess-
ment and team concept related to the delivery of health
care. Laboratory Tee required.

Nursing 243 9Cr.
Mursing IV 5 Lec.. 12 Lab.
Prerequisites: “C" grade in Nursing 141 142, 240. Completion
of Biology 120. 121 and Psychology 105, 201. Nursing 1V re-
quires students 1o utilize abilities developed previously in
the curriculum in order Lo provide nursing care to patients
with increasingly complex physical and mental pathologic

-conditions. Always stressed is the commonality of the dis-

ease process in various situations and ages. The theory and
clinical portions of the course are so designed to encourage
the student to develop skill in making nursing judgements
based on information gathered from all areas. Laboratory
fee required.

Nursing 242 9Cr.
Nursing V SLec. 12 Lab,
Prerequisites: “C" grade in Nursing 141, 142, 240 and 243
Nursing V is a continuation of Nursing IV which deals with
increasingly complex situations, Additionally the student is
acquainted with aspects of the nursing profession not previ-
ously explored. Included in this seminar portion of the
course are topics such as. the changing scope of numsing.
nursing orgamizations and emphasis on continued personal
and professional development. Laboratory fee required.

Office Machines

(See Business 160}

'Operating Room Technician 141

Operating Room
Technology

Operating Room Technician 140 2Cr.
Medical Terminology 2 Lec.
A study designed to acquaint the siudent with the origin
and structure of medical terms so that a medical vocabulary
can be built.

8Cr.
Operating Room Techniques 6 Lec., 10 Lab.
Admission to the OR Technician program, concurrent en-
rollment in or previous completion of Biology 123. An in-
troduction 1o the environment of the operating room. The
basic principles of asepsis. sterilization. preparation and
care of surgical supplies and equipment and ethical-legal
implications studied. Also the basic care and safety of the
patient in the operaling room is presented.

Operating Room Technician 152 8Cr.
Operating Room Procedures 4 Lec., 20 Lab.
Prerequisite: Grade of “C"” in Operating Room Technician 140
& 41 and successful completion of Biology 1213, A course in
which the student expands the basic principles from Operat-
ing Room Technician 141 to include specific patient prepa-
ration. medication. instrumentation and complications rela-
ted 10 selected surgical procedures. Laboratory [ee required.

Operating Room Technician 153 7Cr.
Clinical Practice 0 Lec., 35 Lab.
Prerequisite: Grade of “C” in Operating Room Technician 152,
This course provides the practical clinical experience in the
operaling room. An effective level of practice and knowl-
edge must be demonstrated by the student in various oper-
ating room procedures.

Operating Room Technician 154 2Cr.
Seminar 2 Lec., 0 Lab.
Prerequisite: Grade of “C" or berter in Operaiing Room Tech-
nician 152, Study of special problems which correlate with
the individual needs of students during clinical practice.
Continuing education is discussed in this seminar.

Pattern Design

Pattern Design 130 5Cr.
Pattern Drafting and Draping 3 Lec., 9 Lab.
Prerequisite: Enrollmens in Design Institure. Student learns
the fundamental principles 1o draft and drape basic patterns
in collars, skirts. sleeves. and dresses. Basic techniques are
developed in pattern grading and pattern work by using the
latest apparel indusiry equipmeni. Lahoratory fee required.
Pattern Design 131 SCr.
Pattern Drafting and Draping 3 Lec., 9 Lab.
Prereguisite:  Pattern Drafting and Draping 130, Student
learns the intermediate levet of patiern work in collars,
skirts, sleeves. and dJresses in misses sizes. Through lecture,
discussions. and demonstrations the student develops tech-
nical skills in making patterns.

Pattern Design 230 5Cr.
Creative Pattern Design 3 Llec. 9 Lab.
Prercquisite: Pattern Design 131. Student Fearns techniques
to develop patterns for children, junior petite, junior, active
sportswear, misses. and suits. Special assignments for Ap-
parel Design students. Laboratory [ee required.

Pattern Design 231 5Cr,
Creative Pattern Design 3 Lec.9 Lab,
Prerequisite: Paitern Design 230. Student learns 1o develop
patterns for half sizes, dressy dresses and lingerie. Speed
techniques are developed in creating patterns. Special as-
signments [or Apparel Design students.

Philosophy

Phitosophy 102 3Cr.
Introduction to Philosophy 3 Lex.
A survey course designed to acquaint the student with some
of the fundamental problems in phitosophy and with meth-
ods used to deal with them. Some principle views. both an-
cient and medern, are examined as possible solutions.
Phitosophy 105 3Cr
Logic 3 Lec.
An analysis of the principles of logical thinking. An effort is
made to apply logic’s methods and tools to real life situa-
tions. Fallacies. definitions. analogies. syllogisms. Venn Di-
agrams. and other topics are discussed.

Philosophy 202 3Cr
Introduction to Social and Political Philosophy 3 Lec.
Prerequisite: Three hours of philosophy or consent of instruc-
for. An examination of the relationships of philosophical
ideas 1o the community with emphasis on concepts of natu-
ral rights, justice, education, freedom and responsibility.

Philosophy 203 3Cr.
Ethics 3 Lec.
Prerequisite: Three hours of philosophy or consent of instruc-
for. A survey of the classical and modern theories of the mo-
ral nature of man, posing alternative views of his
responsibilities to sell and soctety. The course is designed o
verify the ethical issues and their metaphysical and epistem-
ological bases so as to assist the student toward sound appli-
cation of ethical principles in his own life.

Philosophy 210 3Cr.
Studies in Philosophy 3 Lec.
Prerequisite; Three hours of philosophy und consent of the in-
structor. Students will study a philosophical problem.
movement, or special topic. Course topics will change each
semester and may be repeated for credit.

Photography

Photography 110 3Cr,
Introduction to Photography and
Photo-Journalism 2 Lec.. 4 Lah,

Introduction to photography and photo-journalism. The
general mechanics of camera lenses and shutters. general
characteristics of the photographic films. papers. and chem.
icals. Proper photographic darkroom procedures including
enlarging. processing. contact printing. exposing of photo-
graphic fitms and papers. Study of artificial lighting. Labo-
ralory fee required.

Photography 111 ACr,
Advanced Photography and
Photo-Journalism 2 Lec., 4 Lab.

Advanced photography and photo-journalism. Utilization
of everything taught in 110. with emphasis on refining tech-
niques. Specia! emphasis on photographic communication.
Laboratory fee required.

Photography 120 4Cr.
Commercial Photography | 3 Lec., 3 Lab.
Commercial/contract photography including [ield. studio
and darkroom experience associated with social photogra.
phy. portraiture and studio photography. fashion and theat-
rical portfolic and publicity photography and convention
photography. Includes use of natural. stationary, flash and
strobe artificial lights. Laboratory fee required.
Photography 121

Commercial Photography 11

4Cr.
3 Lec.. 3 Lab.

Further commercial/contract assignments including public-
ity photography, architectural photography. interior pho-
tography and produce advertising photography. advanced
exploration in latest equipment. papers. films, print and
presentation techniques. Additional exchange with sample
clients. employers studios and agencies. Laboratory fee re-
quired.




Physical Education:
Activity Courses

One of the main objectives of the Physical Education divi-
sion is to provide the opportunity for each student to
become skilled in at least one physical activity which will
prepare him for personal enjoyment of leisure time. Students
are urged to take advantage of the program by registering
for a physical education activity course each semester.

Physical Education 100 1Cr.
Lifetime Sports Activities 3 Lab.
Students are provided an opporwnity for participation and
instruction in various lifetime sports. Selection may be
made from archery. badminton, bowling, golf. handball,
racquetball. sofiball, swimming. tennis. and other sports.
Activilies may be offered singularly or in combinations. In-
struction shall be presented at the beginner and advanced-
beginner levels. The course is designed for male and female
students and may be repeated for credit providing students
select different activities. Laboratory fee required.

Physical Education 108 3Cr.
Soctal Recreation 3 Lec.
Introduces the methods and materials for planning. organiz-
ing and conducting social activities for different age groups.

Physical Education 109 3Cr.
QOutdoor Recreation 3lec.
A study of the development and trends of outdoer recrea-
tion and organized camping.

Physical Education 111 1Cr.
Beginning Wrestling 2 Lab.
Basic wrestting fundamentals. techniques. rules and strategy
will be taught. Emphasis will also be placed upon spectator
appreciation, Uniform required. Laboratory fee required.

Physical Education 113 1Cr.
Handball and Racquethall 2 Lab.
Designed o provide the swdent an opportunity for basic
skills development in handball and racquetball. Uniferm re-
quired. Laboratory fee required.

Physical Education 114 1Cr.
Beginning Badminton 2 Lab.
This course is designed to teach the history. rules. and be-
ginning skills involved in the playing of badminton. Uni-
form required. Laboratory fee required.

Physical Education 115 1Cr.
Physical Performance Lab 3 Lab.
This course is designed 1o diagnose and measure the
student's physical condition and prescribe a program of ex-
ercise 1o carry with him through tife. Much of the course
work will be carried on in the Physical Performance Labo-
ratory, Co-educational. May be repeated for credit. Uni-
form required. Laboratory fee required.

Physical Education 116 1Cr.
Intramural Athletics 2 Lab.
A co-educational activity course designed to offer intramu-
ral competition in a variety of co-educational activities,
May be repeated for credit. Uniform required. Laboratory
fee required.

Physical Education 117 1Cr.
Beginning Archery 2 Lab.
Co-educational course in Beginning Archery, Equipment
furnished, No vniform required. Laboratory fee required.
Physical Education 118 1Cr.
Beginning Goll 2 Lah.
A co-educational course in Beginning Golf, Equipment fur-
nished. No uniform required. Laberatory fee required.

Physical Education 119 1Cr.
Beginning Tennis ZLab.
A co-educational course designed for the beginner. Basic
tennis lundamentals will be siressed. Uniform required,
Laboratory fee required.

Physical Education 121 1Cr.
Folk Dance 2 Lab.
Participation in a variety of folk dances from other lands.
Cultural backgrounds and costume study is included as a
part of the course. Laboratory fee required. No wniform re-
Guired.

Physica! Education 122 1Cr.
Beginning Gymnastics 2 Lab.
A co-educational course in beginning gymnastics. empha-
sizing basic skills in tumbling and in the various apparatus
events. Uniform required. Laboratory fee required.

Physical Education 124 1Cr.
Socia) Dance 2 Lab.
Students who have limited experience in dance will find this
course beneficial. Ballroom and social dance includes fun-
damental steps and rhythms of the fox-trot. waltz. tango.
and recent dance steps. “Country” dancing includes reel.
square dance. and other related dances. No uniform re-
quired. Laboratory fee required.

Physical Education 125 1Cr.
Conditioning Exercise 3 Lab,
Enables the student to develop an understanding of exercise
and its effect on the body and improve physical fitness
through a variety of conditioning activities. Uniform re-
quired. Laboratory fee required.

Physical Education 127 1Cr.
Basketball and Volleyball 1 Lab,
Techniques. rules and strategy of the game will be taught
and the emphasis will be on playing the game. Uniform re-
quired. Laboratory fee required.

Physical Education 129 1Cr.
Modemn Dance 21ab,
A co-educational. beginning class in Modern Dance, Uni-
form required. Laboratory fee required.

Physical Education 131 1Cr.
Weight Training and Conditioning 3 Lab.
A course designed for those students who desire instruction
and participation in weight training and conditioning tech-
niques. May be repeated for credit. Uniform required. Lab-
oratory fee required.

Physical Education 134 1Cr.
Outdoor Education 3 Lab.
A co-educational course designed to provide students with
the opportunily to gain knowledge and skills in outdoor ed-
ucation and camping activilies through planned and inci-
dental experiences. Including a week end camp-out. No uni-
form required. Laboratory fee required.

Physical Education 200 1Cr.
Lifetime Sports Activitles [I 3 Lah.
A continuation of Physical Education 100. Students are
provided an opportunity for participation and instruction in
selected activities. Activities shall be presented at the inter-
mediate and intermediatesadvanced tevels. For male and
female students. Laboratory fee required. May be repeated
{or credit.

Physicat Edvcation 217 1Cr.
Intermediate Archery 2 Lab.
This course is designed for the student who has had previ-
ous experience in archery and who would like to engage in
target shooting and field archery., The student furnishes
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equipment, and no uniform is required. Laboratory fee re-
quired.

Physical Education 218 1Cr.
Intermediate Golf 1 Lab,
Prerequisite: Permission of instrictor. A course designed 1o
devetop skills and techniques beyond the “beginner” siage.
Laboratory [ee required.

Physical Education 219 1Cr.
{niermediate Tennis 2 Lab,
Prerequisite: Permission of instructor, A course designed 1o
develop skills and techniques beyond the “beginner” stage.
Uniform required. Laboratory fee required.

Physical Education 222 1Cr.
Intermediate Gymnastics 2 Lab.
Prereguisite: Physical Education 122. A course designed 1o
develop skills and 1echniques beyond the “beginner” stage.
Uniform required. Laboratory fee required.

Physical Education 225 : 2Cr,
Skin and Scuba Diving 1 Lec., 2 Lab.
Prerequisite: Intermediate swimming or permission of instruc-
tor. A cocducational course designed 1o give students
knowledge and experience in the proper use of equipment.
safety, physiology. and open water diving. Students success-
fully completing all course requirements will receive certifi-
cation as hasic scuba divers from the Professional Associa-
tion of Diving Instructors {PADI) or the National
Association of Underwater [nstructors (NAUIL). All equip-
ment will be supplied except mask. fins, and snorkel. The
student will rent equipment as specified at the time of regis-
tration. Laboratory fee required.

Physical Education 234 2Cr.
Water Safety Instructor 1 Lec., 2 Lab.
Prerequisite: Current advanced life saving card. Prinaples
and techniques for instructors in water safety and life saving
classes, Satisfactory completien of course qualifies the stu-
dent to test for certification by the red cross as water safety
instructor. Uniform required. Laboratory fee required.

Non-Activity P.E.

Physical Education 101 3Cr.
Fundamentals of Health 3Llec.
A study of personal and community health. Emphasis
placed on causative factors of mental and physical health
and the means of disease transmission and prevention, For
majors. minors, and students with specific interest.

Physical Education 144 3Cr.
Introduction to Phyclcal Education 3 Lec,
Designed for professional orientation in physical education,
health and recreation. Brief history. philosophy and modern
trends of physical education. teacher gualification. voca-
tional opportunities, expected competencies, and skill test-
ing comprise the contents of the course. For students major-
ing in the Physical Education.

Physical Education 257 3Cr.
Standard and Advanced First Ald 3 Lec.
Theory and practice in the standard and advanced courses
of the American Nalional Red Cross in first aid safety.

Physical Science

Physical Science 118 4Cr.
Physical Science 3 Lec., 2 Lab.
A study of the basic principles and concepts of physics,
chemistry and nuclear science. The course relates these
basic sciences to man's physical world at an intreductory
level, This course is intended primarily for the non-science
major. Laboratory fee required.

Physical Science 119 4Cr.
Physlcal Science 3 Lec.. 2 Lab,
The course encompasses the interaction of the Earth Sei-
ences and man's physical world. Geology, Astrenomy. Me-

teorology and Space Science are emphasized through the”

application of selected principles and concepts of the ap-
plied sciences. The course is directed toward the non-
science major. Laboratory fee required.

Physics

Physics 111 4Cr,
Introductory General Physics 3 Lec., I Lab,
Prercquisite: Two Years high school algebra. including trigo-
nometry or equivalenr. The first semester of a two semester
course designed for pre-denial. biology. pre-medical. pre-
pharmacy. and pre-architecture majors and other students
who require a two-semester technical course in physics. This
course includes a study of mechanics and heat. Laboratory
includes one hour problem session. Laboratory [ee required.

Physics 112 4Cr.
Introductory General Physics 3 Lec.. 3Lab.
Prercquisite: Phyvsics 111, A continuation of Physics 111
which includes the study of electricity. magnetism. light,
and sound. Laboratory includes one hour problem session.
Laboratory fee required.

Physics 131 4Cr.
Applicd Physics 3 Lec..3 Lab.
Prercguisite: Mathematics 195 or concurrent enrollment in
Mathemarics 195. The first half of a one year course de-
signed to explain the basic concepts of the property of mat-
ter. mechanics. and heat. Emphasis will be placed on appli-
cation and problem solving. Designed primarily for students
enrolled in technical programs. Laboratory includes a one
hour problem session. Laboratory fee required.

Physics 132 4Cr.
Applied Physics 3 Lec.. 3 Lab.
Prerequisite: Physics 131. A continuation of Physics 131 de-
signed to explain basic concepts in the areas of sound, light.
electricity. magnetism, and atomic theory. Laboratory in-
cludes a one hour problem session. Laboratory fee required.

Physies 201 4Cr.
General Physics 3 Lec.. 3 Lab,
Prerequisite: Credit or concurrent regisiration in Mathematics
126. Principles and application of mechanics, wave motion,
and sound emphasizing fundamental concepts. problem
solving. notation. and units. Designed primarily for physics.
chemistry, mathematics. and engineering majors. Labora-
tory includes a one hour problem session. Laboratory fee
required.

Physics 202 4Cr,
General Physics 3 Lec., 3 Lab,
Prerequisites: Physics 201 and credit or concurrent registration
in Mathematics 227. Principles and applications of heat,
electricity. magnetism and optics emphasizing fundamen-
tals. concepls. problem solving. notation and units. Labora-
tory includes a one hour problem session. Laboratory fee
required.

Police Science

Police Science 134
Criminal Evidence and Procedure 3 Lec.
A study of trial and courtroom procedure: parties in the
case: the rules of evidence; decision and punishment: due
process re-emphasized.

Police Science 137 3Cr.
Police Community Relations 3 Lec.
The role of the individual officer in achieving and maintain-
ing public support: human relations. public information:
relationships with violators and complainants.

Police Science 140 3Cr.
Introduction to Law Enforcement 3 Lec,
The studeni will acquire a basic philosophy and history of
systems of justice in this nation. Included is a survey of po-
lice problems. crime trends and statistics. organizations and
jurisdiction of local. state and federal enforcement agencies.
Surveys of professional opportunities and persennel qualifi-
cations are studied. The course should provide the student
with a basic understanding of the evolution of the American

police system. Within the pueview of the course is a general
history of police systems which provides a frame of refer-
ence for the analysis of modern trends and thinking in the
police service. The broad objectives of the course are de-
signed 10 stimulate student interest and develop capabilities
for law enforcement service,

Police Science 141 iCr.
Police Organization and Administration 3 Lee,
Prerequisite: Police Science 140 To present: (1) hasic philos-
ophies of organizational technology. (2} commeon structures
of organization. {3) patterns of administrative processes and
the management of general and specialized police studies in
the dynamic processes of organization. The course includes
an examination of traditional organizational concepts. ad-
ministrative techniques. personnel policies and operating
systems.

Palice Science 142 3Cr,
Police Organization and Administration 3 Lec.
Prerequisite: Police Science 140, To present: (1) basic philos-
ophies of organizational technology. (2) common structures
of organization. (3) patterns of administrative processes and
the management of general and specialized police studies in
the dynamic processes of organization. The course includes
an examination of traditional organizational concepts, ad-
ministrative techniques. personnel policies and operating
systems.

Police Science 142 3Cr
Legal Aspects of Law Enforcement 3 Lec.
Prerequisite: Police Science 140 To provide upportunity for
the student to acquire a basic philosophy in criminal juris-
prudence. a working knowledge of criminal statutes and a
survey of case law. This course also is a basic orientation
designed to provide the student with a rationale for placing
criminal law in.its proper perspective in the American sys-
tem of justice. Within the course will be legal definitions
and procedures applied 10 operational techniques in law en-
forcement.

Police Science 143 3Cr
Practical Spanish for Public Service Personnel 3 Lec.
Practical Spanish for Public Service Persannel is a conversa-
tivnal Spanish course designed primarily for police officers
10 provide those persons working in public service with the

fundamental skills 1o communicate eflectively with the
Spanish-speaking community they serve. The successful stu-
dent will develop the necessary minimal skills in under-
standing, speaking, and listening to the Spanish of the local
area. The course will concentrate on a highly specialized vo-
cabulary taught in English and Spanish with extensive con-
versational drills in Spanish.

Police Science 144 3Cr.
Practical Spanish for Public Service Personnel 3 Lee.
Prerequisite: Police Science 143, A conversational Spanish
course to provide those persons working in public service
with the Tundamental skills to communicate effectively with
the Spanish-speaking community they serve. The course will
build on understanding. speaking and listening skills estab.
lished in Police Science 143. Specialized vocabulary and
conversational drills in English and Spanish will be contin-
ued.

Police Science 146 acCr.
Patrol Administration 3 Lec.
Prerequisite: Police Science 140 For the student to acquire a
basic philosophy and history of systems dealing with patrol
functions. to study the principles of organization and func-
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tion of the patrol operation and 1o relate these problems to
current operational activities, The course offers in-depth
study into operational analyses so that students may have
an overview of the role of the patrol function in 1oday's so-
ciety. Patrol administration problems are siudied and an
analysis of alternate solutions is made. The objectives of the
course are analysis of present patrol operations. attempt to
establish new rationale and increase the capabilities of the
patrol function.

Police Science 233 3Cr.
Introduction Criminalistics 3 Lec.
Prerequisite: Police Science 140 and 240. Physical evidence
in criminal investigation relative to recognition. collection,
preservalion and laboratory processing: overview of instru-
mental methods, development of identification and compar-
ison techniques through examination of photographs of evi-
dence from actual laboratory cases.

Police Sclence 240 3Cr.
Criminal Investigation 3 lec,
Prerequisite: Police Science 140. The course will present: (1)
the basic theories of investigation, including criminalistics
and the crime scene search. (2} common techniques of mod-
ern criminal investigation, and (3) patterns of legal. scientif-
ically oriented methodology in criminal investigation. This
is 0 comprehensive course designed 1o provide the theory
and practical techniques necessary to conduct a complex in-
vestigation. The course includes an examination of investi-
gative techniques, legal procedures. and basic scientific
analysis,

Police Science 241 3Cr.
Police Role in Crime and Delinguency 3 Lec.
Prerequisite: Police Scicnce 140. This course presents basic
philosophies of law enforcement in the prevention and con-
trol of delinquency. to observe trends in police services for
delinquent. neglected and special-problem juveniles, and to
study patterns of law enforcement organization in dealing
with delinquent behavior. This is a basie course designed to
provide an introduction 10 more advanced courses in erimi-
nology and rehabilitation. The ¢ourse inctudes a review of
sovial and psyehological studies dealing with causal factors
in delinquency cases. Sociological. psychological and bio-
logical factors are discussed as they relate to criminal activ-
ity, legal concepts in the treatment of juvenile offenders are
reviewed.

Police Science 242 3cCr.
Juvenite Procedures 3 Lee.
Prerequisite: Police Science 140. The course is designed 1o
integrate and synthesize the significant contributions resuli-
ing lrom recent research in the field of juvenile procedures
and to present new materials in the field. An attempt is
made to discuss major responsibilities of police work with
chitdren and youth in developing the student’s understand-
ing and appreciation of the intricacy of the police function

. and modern police philosophy in working with juveniles.

Pollce Science 243 ACr,
Probation and Parole 3 Lec.
Prerequisite: Police Science 140. This course is an elective
course. designed as an introduction te the many faceted
suhject of criminal corrections. Through this survey course
the student will be exposed 1o the historical development of
this integral part of today’s Criminal Justice System.

Police Science 244 3Cr.
Traffic Planning and Admtnistration 3 Lec.
Prerequisite: Police Seience 140, This course is designed 10
provide the student with an understanding of the magnitude
and complexities of the tralfic problem. On successful com-
pletion he will have a working knowledge of the methods
and technigues used by the various agencies 1o climinate or
to control these problems. This course will enable the stu-
dent 1w evatuate any program with which he may come in
contact and will also put him in a position to offer construc-
tive criticism and remedies.

Police Science 245 ACe.
Traflic Law 3 Lec.
Prerequisite: Police Science 140. Course is designed (o pro-
vide the student an cpportunity o acquire a knowledge of
the basic principles of wraffic control, traffic law enforce-
ment and traffic court procedures in the context of Texas
traffic laws. Emphasis is placed upon the need for a profes-
sional approach in dealing with traffic law violators. the po-
lice role in accident prevention and investigation. and the
principles of education, enforcement and engineering. The
objectives of the course having been met by the student, he
will function as a more knowledgeable olficer in the lield of
traffic supervision,

Police Sclence 246 ACr,
Penology (Jail Operation and Management) 3 Lec.
Prerequisite: Police Science 140. The purpose of this elective
course is to afford the student the opportunity 10 acquaint
himself with the basic concepts of penology as they apply o
today’s criminal justice official. An overview of the opera-
ton and management of a penal institution is presented
along with the rationale for the existence of the penal insti-
tution.

Psychology

Psychology 103 ICr.
Sex Roles in American Society 3 Lec.
A study of the physiological, psychological and sociological
aspects of human sexuality. The student may register for ei-
ther Psychelogy 103 or Sociology 103. but may receive
eredit in only one of the two.

Psychology 105 3Cr.
Introduction to Psychology 3 Lec.
A study of basic problems and principles of human experi-
ence and behavior: heredity and environment. the nervous
system. motivation, learning. emotions. thinking and intefli-
gence. {This course is offered on campus and via television.)
Psychology 131 3Cr.
Human Relations 3 Lec.
A swudy involving the direct application of psychological
principles to human relations problems in business and in-
dustry. Consideration is given to group dynamics and ad-
justment factors related 1o employment and advancement.
The presentation will be tailored to fit the needs of the stu-
dents enrolled in each section.

Psychology 201 3Cr,
Developmental Psychology 3 Lex.
Prerequisite: Psychology 105, A study of human growth. de-
velopment and behavior, emphasizing the psychological
changes which occur during the life pattern. The processes
of life from prenatal beginnings to adulthood are treated in
an integrated manner. Due atiention is given to aging and
its place in the developmental sequence. ¢ This course is of-
fered on campus or via television.}

Psychology 202 acr.
Applied Psychology 3 Lec.
Prerequisite: Psvehology 105, A course designed for the ap-
plication of psychological facts and principles to problems
and activities of life. Special emphasis will be placed on oh-
serving. recording. and modifying human behavior. Some
off-campus work may be required.

Psychology 205 3Cr.
Psychology of Personality 3 Lec,
Prerequisite: Psvchology 105 A consideration of the impor-
1ant factors involved in successful human adjustment in-
cluding child-parent relationships. adolescence. anxiety
states, mechanisms of defense and psychoanalytic concepts.
The course includes a survey of methods of personality
measurement,
Psychology 207
Social Psychology 3 Lex,
Prerequisite: Psycholugy 105 and/or Sociology 101, A survey
of the research and theories dealing with individual behav-
jor in the social environment. Topics include socio-
psychological process, attitude formation and change. inter-
personal relations. and group processes. The student may
register for either Psychology 207 or Sociology 207, but may
receive credit in only one of the two.

+

Radiologic
Technology

Radiologic Technology 120 1Cr.
Applied Anatomy and Physiology 1 Lec., 1 Lab.
Prereguisite: Admission o program and concurrent enrollment
in Biology 120 or equivalency. Osteology of the upper and
lower extremities. pectoral and pelvic girdles. Laboratory
fee required.

Radiologic Technology 121 1Cr.
Applied Anatomy and Physiology I Lec., | Lab,
Prereguisite: “C™" average in Radivlogic Technology 120, 130
141 and concurrent enrvifment in Biology 121 or equivalency.
Osteology of the thoracic cage. vertebral column and skull.
Laboratory fee required.

Radiologic Technology 130 3Cr,
Radiologic Fundamentals 1 Lec.. 5 Lab.
Prerequisite: Admission to program, high school biclogy or Bi.
ology 115 and Bivlogy 116. A study of medical terminclogy.
radiographic positioning. radiographic exposure and phys-
ics, and nursing procedures. Laboratory [ee required.
Radiologic Technology 133 6Cr.
Clinical Education I1 and Fitm Critique 24 Lab.
Prerequisiie: “C" average in Radiologic Technology 120, 110
and 141, Students receive practical experience in a haspital
radiology department.

Radiologic Technology 134 1Cr.
Radiologic Principles 1 Lec.. 2 Lab.
Prereguisite: “C" average in Radielogic Technology 121, 133,
and 142, Bivlogy 121 and concurrent enrolfment in Radidlogic
Technology 135. Continuing study of radiographic position-
ing. radiographic exposure, physics, nursing procedures and
surgical procedures anatomy of the digestive and urinary
systems will be emphasized. Thireen week course.

Radiologic Technology 135 9Cr,
Clinical Education 111 and Film Critique 36 Lab.
Prerequisite: “C" average in Radiologic Technology 121, 142,
and 33, Students receive practical experience in a hospital
radiology department for thirteen weeks.

Radiologic Technology 141 4Cr.
Orientation and Clinical Education | 16 Lab.
Prerequisite: Concurrent enrollmens in radiologic 1echnology
120 and 130, The lirst seven weeks will consist of a study of
elementary radiation prolection. history of X-ray. profes-
sional ethics, darkroom chemistry, film critique, basic posi-
tioning. and a seminar session. For the remaining weeks, the
students will be assigned to a Dallas area hospital for super-
vised practice in a radiology department in which an ade-
quate varicty and number of experiences are available, Stu-
dents will work closely with experienced technologists.
where they will observe and assist in handling patients as
they undergo radiologic examination.

Radiologic Technology 142 4Cr.
Radiologic Principles 2 Lec.. 5 Lab.
Prerequisite: “C™ average in Radielogic Technology 120. 130,
141, Biology 120 and concurrent enroflment in Radiologic
Technology 121, and 133. Continuing study of medical ter-
minology. radiographic positioning, radiographic exposure.
physics. and nursing procedures, Laboratory fee required.

Radiolagic Technology 230 4Cr.
Advanced Radiologic Principles 2 Lec., 6 Lab.
Prerequisite: “C" uverage in Radivlogic Technology 134, 135,
A study of Radiographic Positioning I1. Radiographic Ex-
posure |1, survey of medical and surgical diseases. special
procedures, special techniques and radiotherapy. Labora-
tory fee required.

Radiologic Technology 232 2Cr.
Advanced Radiologic Techniques 1 Lec., 3 Lab.
Prerequisire: *C” average in Radiclogic Technology 230 and
241, Continuing study of Radiographic Positioning 11, Ra-
diographic Exposure 11. Radiation protection. radiobiclogy
and nuclear medicine will be emphasized. Laboralory fee
required.

Radiologic Technology 234
General Review

1Cr.
1 Lec., 2 Lab.

Prerequisite: "C" average in Rodinlogic Technology 230 and
231 This course is designed to review all subjects in radiol-
ogy technology in order to fully prepare the student for the
American Regisiry of Radiologic Technologists.

Radiobogic Technology 235 9Cr.
Clinical Education VI and Film Critique 36 Lab.
Prerequisite; "C" average in Radiologic Technology 230 and
241. Students receive practical experience in a hospital ra-
diology department for thirteen weeks.

Radiologic Technology 241 5Cr.
Clinical Education 1V and Film Critique 20 Lab.
Prerequisite: “C" average in Radiologic Technology 134 and
135, Students receive practical experience in a hospital ra-
diology department.

Radiologic Technology 243 scCr.
Clinical Education ¥ and Film Critique 32 Lab,
Prerequizite: "C" average in Radiologic Technology 30 and
241, Students receive practical experience in a hospital ra-
diology department.
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Reading

Reading 101 ICr.
Effective College Reading 3 Lec.
Reading 101 emphasizes comprehensien techniques in read-
ing fiction and non-fiction. Improved critical reading skills
including analysis. critigue and evaluation of written mate-
rial are explored. Reading comprehension und flexibility of
reading rate are stressed. In addition. advanced learning
techniques in listening. note-taking, underlining. concentra-
tion, and reading in specialized academic areas are devel-

oped.

Religion

Religion 101 3Cr.
Religicn in American Culture 3 Lec.
A systematic examination of religion in American culture.
Emphasis upon the characteristics of American religion, an
objective study of various religious groups, and an examina-
tion of the relation of religion to the arts and other cultural
phenomena.

Religion 103 3Cr.
1ntroduction to Philosophy of Religion 3 Lec,
Investiation of basic problems in philosophy of religion:
faith and reason. the existence of God. the nature of reli-
gious language and literature. evil and human destiny.
Analysis of the effect of religious belief and practice upon
social and moral life in both eastern and western traditions.
Religion 201 icr.
Major World Religions 3 Lec.
Prerequisite: Sophomore sianding or consemt of instructor re-
commended, A survey of major world faiths. the course will
concentrate on the basic texts of Eastern and Western reli-
gions and on the creative personalities of their founders.
There will be some consideration of the problems of ‘objec-
tive' study of religions, of primitive religions, and of alterna-
tives to major world religions such as astrology and atheism.

Respiratory
Therapy

Respiratory Therapy 137 4Cr.
Basic Respiratory Therapy Skills and
Practice | 3 Lec.. 6 Lab,

Provides Orientation 10 the field of Respiratory Therapy
and to Hospital environment and also instruction, observa-
tion and practice in the laboratory and in the hospital of pa-
tient care and respiratory therapy techniques. Laboratory
fee required.

Respiratory Therapy 138 4 Cr.
Clinical Practice 11 16 Lab.
Prerequisite: A grade of “C” or better on all Respiraiory Ther-
apy courses. Provides practice in procedures related to peri-

adic positive pressure therapy. chest physiotherapy. special
pediatric assemblies and introduction to volume ventilators.
Respiratory Therapy 139 2Cr,
Clinical Practice Il 16 Lab.
Prerequisite: “C" or beter in all previous Respiratory Therapy
courses. Provides practice in periodic positive pressure ther-
apy with critical patients in critical care areas.

Respiratory 140 2Cr.
Clinical Practice 1V ‘16 Lab,
Prerequisite: A grade of “C” or better in all Respivarory Ther-
apy courses, Cantinued practice al Respiratory Therapy pro-
cedures in critical care areas with emphasis on continuous
ventilation and blood gases.

Respiratory Therzpy 141 2Cr
Medications 2 Lec.
Prerequisite: Completion of first sémester courses of Certifica-
tion Training Program with a G.P.A. of 2.0 or beiier. Provides
instruction in the identification, classification. dosage and
dilution calculation. principal and side effects of inhala-
tional medications. ldentification of other medications in
common use and their possible effect on cardio-respiratory
function is included.

Respiratory Therapy 144 2Cr.
Pathology and Treatment Rationale I 2 Lec,
Prerequisite: Completion of first semester requiremenis of ei-
ther program with a G.P.A. of 2.0 or better. Provides a de-
scription of the normal conditions and the deviation from
normal in specific disease states with an assessment of rev-
ersability and an expression of the intent of therapy.

Respiratory Therapy 145 4Cr.
Basic Technology | 3 Lec.. 4 Lab.
Prerequisite: Fulfillment of first semester requiremenis with a
G.P.A. of 2.0 or better. Provides instruction in specific de-
tails of design and function of respiratory therapy equip-
ment, routine maintenance procedures. detection and cor-
rection of malfunction. Provides practice in adapting.
applying and modifying equipment in the patient care situa-
tion. Laboratory fee required.

Respiratory Therapy 146 1Cr.
Pharmacology | I Lec.
Prerequisite: Completion of first semester requirements for As-
sociate Degree Program with a G.P.A. of 2.0 or bewter. Cavers
rapidly the material included in Medications and then pro-
vides for the student with a foundation in physiclogy and
chemistry, the detail of the mode of action, interaction and
indications for respiratory. cardiovascular. central nervous
system, renal and antimicrobial medication.

Respiratory Therapy 147 2Cr.
Clinical Practice 11 8.8 Lab.
Prerequisite: Completion of Respiratory Therapy 143 with a
grade of “C" or better. Provides practice in procedures rela-
ted to periodic positive pressure therapy, chest physiother-
apy. tent therapy.

Respiratory Therapy 148
Basic Technology Il

3Cr
6 Lec., 7 Lab.

Prevequisite: A grade af “C* or better in Basic Technology 1.
Fulfiliment of second semester reguirements with an overall
G.P.A of 2.0 ur better. A continuation of Basic Technology
1. Summer only.

Respiratory Therapy 149 2Cr.
Pathology and Treatment Rationale 1§ 2 Lec.
Prerequisite: Completion of Pathology and Treatment Ration-
ale I with a grade of “C* vr better. A continuation of Pathol-
ogy and Treatment Rationale [ (o include the spectrum of
commonly encountered disease stales and associated gas ex-
change and ventilatory defects and their potential reversa-
bility with therapy. .

Respiratory Therapy 150 2Cr.
Clinical Practice I1l 23 Lab.
Prerequisite: Completion of Respiratory Therapy 147 with o
grade of “C” or better. Overall “C" average in respiratory
therapy courses. Provides continuing practice in patient care
procedure plus cardiopulmonary resuscitation technigues.
checking and testing CPR equipment, systems assembly for
gas mixtures, special pediatric assemblies.

Respiratory Therapy 240 1Cr,
Pharmacology 11 1 Lec.
Prerequisite: A grade of “C" or betier in Pharmacology 1. Ful-
Sitiment of all first vear requirements with a G.P.A. of 2.0 or
better, A continuation of Pharmacology 1.

Respiratory Therapy 242 2Cr.
Advanced Physiology and Pathology 2 Lec.
Prerequisite: Completion of all first year Associate Degree re-
quirements with a G.P.A. of 2.0 or benrer. Provides study. in
depth, of disease stales related to cardiorespiratory function
and the application and interpretation of related diagnostic,
evaluative and therapeutic procedures.

Respiratery Therapy 243 3Crn
Advanced Technology and Instrumentation | 2 Lec., 3 Lab.
Prerequisite: Completion of all first year Associgte Degree
Program requirements with a G.P.A. of 2.0 or better. Provides
instruction in basic electricity. electronics, mechanics and
fluidics and their application and utilization in the design
and function of volume ventilators and other equipment
Respiratary Therapy 244 2Cr
Clinical Practice IV 8.8 Lab,
Prerequisite: Completion of Respiratory Therapy 150 with a
grade of “"C" or better, Overall “C™ average in respiratory
therapy courses. Provides practice in periodic positive pres-
sure therapy with critical patients and in the emergency and
recovery reom.

Respiratory Therapy 245 2Cr.
Clinical Practice V 8.8 Lab.
Prerequisite: Completion of Clinical Practice IV with o grade
of "C" or better. Overafl “C" average in respirdtory therapy
courses. Provides practice in the care of continuous ventila-
tor patients including moniotoring and equipment change.
observation and assislance in airway care and weaning pro-
cedures.

Respiratory 246 ACr.
Advanced Technology and Instrumentation 11 2 Lec., 3 Lab.
Prerequisite: Completion of Respiratory Therapy 243 with a
grade of *C" or berter. A continuation of Respiratory Ther-
apy 343 including instruction, discussion and practice reta-
ted laboratory and monitoring equipment and use Lest eval-
vation of new equipment.

Respiratory Therapy 248 3Cr,
Survey and Critique of Current Literature 3 Lec,
Prerequisite: Overall “'C" average in respiratory therapy
courses, Provides instruction in use of medical school library
facilities. research techniques. elemeniary statistical and ex-
perimental method and opportunity for discussion of cur-
rent articles related to respiratory therapy and cardiorespi-
ratory medicine,

Respiratory Therapy 249 3Cr.
Sceminar #nd Case Presentation 3 Lec.
Prerequisite: Summer graduation schedwled. G.P.A. of 2.0 or
betrer, Provides physician directed in-depth study. presenta-
tion and discussion of case histories involving cardiorespira-
tory problems.

Respiratory Therapy 254 1Cr.
Instructional and Management Methods | 1 Lec., 1 Lab.
Designed to give the potential Therapist direction and prac-
tice in education of co-workers and physicians and
instructing patients, families and trainees, Also designed to
provide instruction. discussion and practice in problem
solving related to Respiratory Therapy Department opera-
tions.

Respiratory Therapy 260 4Cr.
Clinical Procedures 1V 16 Lab.
Prerequisite: A grade of “C" or better in all respiratory ther-
dpv courses. Provides practice in periodic positive pressure
therapy with critical patients and in the emergency and re-
covery Toom, Also. provides practice in the care of continu-
ous ventilator patients including monitoring and equipment
change. observation and assistance in airway care and we-
aning procedures.

Respiratory Therapy 261 4Cr.
Clinical Procedures V . 16 Lab.
Prerequisite: A grade of “C" or benier in all respiratory ther-
apv courses. Provides practice in assuming total responsibil-
ity for continuous ventilator patients including monitoring.
airway care and weaning, The content of clinical procedures
V is arranged 1o assure each student’s participation in the



preoperative evaluation. observation of surgery. post-
operative management of thoracie surgery patients, pedia-
tric intensive care. acute and chronic disease management
and cardiopulmonary rehabilitation. .

Respiratory Therapy 262 2Cr.
Clinical Procedures VI 16 Lab.
Prerequisite: A grade of “C™ or better in ol respiratory ther-
apv courses. Provides students with final'exposure to critical
care procedures and validation of all respiratory therapy
procedures previously learned. Last clinical before gradua-
tion.

Salesmanship
{See Business 230)

Science

Science 100 3Cr.
History of Science 3 Lec.
A study of the development of sciemific Xnowledge, includ-
ing biology. genetics, chemistry, mathemalics. asironomy.
architecture. industrial technology, and cthical considera-
tions relating to the use of scientific knowledge. (This
course is offered via television.)

Secretarial Training

{See Business 162)

Shorthand

{See Business 159, 166 266)

Sociology

Sociology 101 icr.
Introduction to Socielogy 3 Lec,
An inquiry into the nature of society and the foundations of
group life. including institutions, with a broad presentation
of the bases of social change. processes and problems.
Sociology 102 ACr,
Social Problems A Lee.
Prevequisite: Sociology 107, A study of the background.
emergence and scope of current group relationships in our
society, emphasizing opics as they apply o social adjust-
ment in the family and the total community environment,
Sociology 103 ACr.
Sex roles in American Soclety 3 Lec.
A study of the physiological. psychological and sociological
aspects of human sexuwality. The student may register for ei-
ther Sociclogy 103 or Psychology 103, but may reccive
credit in only one of the two.

Sociology 203 AcCr,
Muarriage and Family 3 Lec.
Prerequisite: Sociology 10f recommended. An analysis of
courtship patierns. marriage and family forms. refationships
and functions, and sociocultural differences in family be-
havior.

Sociology 204 acr.
American Minortties 3 Lec.
Prerequisite: Sociology 101 andtor six hours of U.S. History
recomniended, The principal minority groups in American
soctety: their sociological significance and historic contrib-
utions. An emphasis will be placed on problems of inter-
group relations. social movements and related wocial
changes occurring on the contemporary American scene.
‘The student may register for either History 204 or Socivlogy
204,

Soclalogy 206 3cr.
Introduction to Soclal Work 3 Lee,
Prerequisite: Cansent of insirucior required. Development of
the philosophy and practice of social work in the United
States: survey of the fields and techniques of social work:
attention given to requirements for training in social work.
Sociology 207 3Cr.
Social Psychology 3 lee.
Prerequisite; Psycholugy 105 and/or Sociology 101, A survey
of the research and theories dealing with individual behav-
ior in the social environmeni. Topics include socic-
psvchological process, amitude formation and change, inter-
personal relations, and group processes. The student may
register for either Psychology 207 or Sociology 207. but may
receive credit in only one of the two.

Sociology 210 3Cr.
Field Studics in American Minorities 3 Lec.
Prerequisite; Sociology 101 or Socivlogy 204, Assighment on
a rotating basis to Indian. Black. and Mexican-Amencan
community centers lo work under professional supervision
in a task-oriented seiting.

Spanish

Spanish 101 4Cr.
Beginning Spanish 3 Lec.. 2 Lab,
Essentials of grammar, easy idiomatic prose, stress on pron-
unciation. comprehension, and oral expression. Laboratory
fee required.

Spanish 102 4Cr.
Beginning Spanish 3 Lec., ZLab.
Prerequisite: Spanish 104 or equivalem. Continuation of
Spanish 101 with emphasis on idiomatic language and com-
plicated syntax. Laboratory fee required.

Spanish 201 3Cr.
Intermediate Spanish 3 Lee.
Prerequisite; Spanish 102 or equivalent or consent of the in-
structor. Reading. composition. grammar review and intense
oral practice.

Spanish 202 3Cr.
Intermediate Spanish Ilec.
Prerequisite: Spanish 201 or equivalent. Continuation of
Spanish 201 with reading selections drawn more directly
from contemporary literary sources. Cemposition.

Speech

Specch 105 3Cr.
Fundamentals of Public Speaking 3 Lec.
An introductory course in public speaking. Principles of re-
asoning. Emphasis upon the delivery of carefully prepared
speeches. Special attention to audience analysis, collection
of matertals, and outlining.

Speech 109 acCr.
Vaice and Articulation 3Lec.
A study of the mechanics of speech applied to the improve-
ment of the individual’s voice and pronunciation,

Specch 205 3Cr.
Discussion and Debate 3 Lec,
A study of theories and application of technigues ol public
discussion and argumentation. Special emphasis on devel-
opment of ability to evaluate. analyze. and think logically,
through application to current problems.

T.V. and Radio
Electronics

Television and Radio Electronics 141 icCr.
Resistive and Reactive Circuils 6 Lab.
This is an introductory course that covers the basic concepts
of Ohm's Law, and reactances. These concepts will be intro-
duced with the associated components of resistors, capaci-
tors and inductors. No prior knowledge of electronics is re-
quired 1o take this course. All day students must be
concurrently enrolled in Television and Radio Electronics
141, 142, 143 and 144, All night student should enroll in
Television and Radio Electronics 141 and 142. Laboratory
fee required.

Television and Radie Electronics 142 3Cr.
Moeters and Test Equipment 6 Lab.
This course builds upon Lhe concepts of resistance and reac-
1ance. The student will learn preliminary troubleshooting
techniques of elementary circuits through the use of meters
and other various electronic test equipment. All day stu-
dents must be concurrently enrolled in Television and Ra-
dio Electronics 141. 142, 143 and 144, All night students
should enroll in Television and Radic Electronics 141 and
142. Laboratory fee required.

Television and Radio Electronics 143 3Cr.
Tube Circuits 6 Lab,
This course covers the topics of diodes. triodes. pentodes,
beam power and cathode-ray tubes. These various tubes
will be taught in view of radio and television circuitry. .all
day students must be concurrently enrolled in Television
a2nd Radio Electronics 141, 142, 143 and 144, All night sto-
dents should earoll in Television and Radio Electronics 143
and 144. Laboratory fee required.

Television and Radio Electronics 144 3Cr.
Solid State Circuitry 6 Lab.
This course covers the topics of solid state devices such as
diedes. transistors. SCR’s FET's Zeniors and IC's, These
devices will be taught in view of radio and television circui-
try. All day students must be concurrently enrolled in Tele-
vision and Radio Electronies 141, 142, 143 and 144, All
night students should be enrolled in Television and Radio
Electronics 143 and 144, Labaoratory fee required.
Television and Radio Electronics 146 3Cr.
Radio and ‘Television Techniques 1 6 Lab.
This course covers the presentation of radio and television
standards for transmission and receiving of black and white
and color signals. These standards include video band pass

requirements, sweep and syncronization. color vectors. and
audio band pass. It will also bring into focus some problems
that may be encountered in troubleshooting these circuits.
All day students should enroll concurrently in Television
and Radio Electronics 146, 147, 148 and 149. All night stu-
dents should enroll in Television and Radio Electronics 146
and 147, Laboralory fee required.

Television and Radio Electronks 147 3Cr
Radio and Television Techniques 11 6 Lab.
This course directs the student to specific television funda-
mentals, such as circuit types (amplifiers, oscillators, rectifi-
ers) and their relation to the television signal. and basic
servicing factors as applied to black and while television.
All day students must be concurrently enrolled in Televi-
sien and Radio Electronics 146, 147, 148 and 149. All night
students should be enrolted in Television and Radio Elec-
tronics 146 and 147. Laboratory fee required.

Television and Radio Electronics 148 3Cr.
Radio and Television Techniques 111 6 Lab,
This course is an advanced study of servicing fundamentals
and alignment of black and white and color television. The
servicing fundamentals include proper use of test equipment
such as. a volt ohm meter. vacuum tube or transisior volt
meter, oscilloscope, RF and audio oscillators, and sweep
generators, licld strength meter. and CRT 1esters. The top-
ics of TV antenna and antenna systems will be stressed. All
day students should ¢nroll concuerently in Television and
Radto Electronics 146, 147, 148 and 149. All night students
should enroll in Television and Radio Electronics 148 and
149, Laboratory fee required.

Television and Radio Electronics 149 3Cr.
Radio and Televiston Techniques IV 6 Lab.
Servicing fundamenials and skills taught in this course are
those used trouble-shooling the latest model black and
white and calor welevision receivers. including solid state
and tube television. All day students should enroll concur-
rently in Television and Radio Electronics 146, 147, 148 and
149. All night swudents should enroll in Television and Ra-
dio Electronics 148 and 149, Laboratory fee required.
Television and Radio Electronics 151 3Cr,
Television and Radio Mathematics 3 Lec.
The mathematical concepts presented in this course will be
sequenced in such a manner as 1o reinforce the students’
knowledge of mathematics prior to their implementation in
television and radio electronics courses.

Television and Radio Electronics 152 3Cr.
Customer Relatlons 3 Lec.
This course will acquaint the student with some of the wch-
niques used in discussing such problems as bill collection,
implementation of servicing problems. and how to soothe
an irute customer. The instructional approach used in this
course will be primarily role-playing.

Television and Radio Electronics 154 ICr,
Technical Logic 3lec,
In this course the student will learn to translate printed ma-
terial into motion that will result in the accomplishment of a
physical objective.

Theatre

Theatre 100 I1Cr.
Rehearsal and Performance 4 Lab.
Prerequisite: Acceptance as a member of the cast or crew of a
major production. Participation in the class includes the re-
hearsal and performances of the current theatrical presenta-
tion of the Divisicn. May be repeated for credit. Credit lim-
ited to one hour per semester,

Theatre 101 3Cr,
Introduction to the Theatre 3 Lex.
A general survey designed to acquaint the student with the
various aspects of theatre. plays and playwrights, directing
and acting. theatres. artists. and technicians.

Theatre 102 3Cr.
Contemporary Theatre 3Lec.
A study of the modern theatre and cinema as art forms.
with attention to the historical background and traditions of
each, Emphasis is placed on a better understanding of the
soctal. cultural, and aesthetic significance of these media in
1oday’s life. Includes the reading of a number of modern
plays and the viewing of specially selected films,

Theatre 103 3Cr.
Stagecraft | 2 Lec.. 3 Lab.
A study of the technical aspects of play production includ.
ing set design and construction, stage lighting. make-up.
costuming. and related areas.

Theatre 104 icCr.
Stageeraft 11 2 Lec., 3 Lab,
Prerequisite: Theatre 103 or consent of instrucior. A continua-
tion of Theatre 103 with emphasis on individual projects in
set and lighting design and construction, including further
exploration of the technical aspects of play production.
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Theatre 105 aCr.
Make-up for the Stage 3 Lec.
Theory and practice of the craft of make-up. Laboratory fee
required.

Theatre 106 3Cr.
Acting | 2 Lec.. 3 Lab.

Individual and group activity with theory and exercises in
hodily control, voice. pantomime, interpretation, characteri-
zation, and stage movement. Analysis and study of specific
roles for stage presentation.

Theatre 107 3Cr.
Acting 1 2 Lec., 3 Lab,
Prereguisite: Theatre 106 or consent of instructor. Continua-
tion of Theatre 106 with emphasis on problems of complex
characterization, ensemble acting. stylized acting and acting
in period days.

Theatre 108 3Cr,
Movement for the Stage 2 Lec.. 3Lab.
A study of movement as both a pure [orm as well as its rela-
tion and integration with the Theatre Arts, The course will
include movement as a technique to control balance,
rthythm, strength. and flexibility. Movement will be ex-
plored as it is used in all the theatrical forms and in devel-
opment of characterization. May be repeated for credit.
Theatre 109 aCr.
Yoice and Articulation 3 Lec,
Same as Speech 109, The student may not receive credit for
both Theatre 109 and Speech 109.

Theatre 110 3Cr,
History of Theatre | 3 Lec.
Survey of theatre from its beginning through the sixteenth
century. Study of the theatre in each period as a part of the
total culture of the period.

Theatre 111 3Cr.
History of Theatre 11 3 Lec.
Development of the theatre from the seventeenth cemtury
through the twentieth century.

Theatre 112 3Cr.
Beginning Dance Technique in Theatre 2 Lec.. 3 Lab.
Course designed to promote body balance, improve manip-
ulation of trunk and limbs, and facilitate the rhythmic flow
of physical energy. Exploration of basic movements of the
dance with emphasis on swing movements, circular motion,
fall and recovery. contraction and release. and contrast of
literal and abstract movements.

Theatre 115 2Cr.
Mime 1 Lec. 2 Lab,
Prerequisite: Stage Movement, Theatre [ti. Exploration of
the expressive significance und techniques of mime.

Theatre 205 3Cr,
Scene Study (Theatre) 2 Lec.. 3 Lab.
Prereguisite: Theatre 106, 107, Continuation of Acting 11
with emphasis on developing character through detailed
study of the playscript. Students will deal with the stylistic
problems presented by the staging of period plays. concen-
trating primarily on 1bsen. Chekov, and the development of
early realism.

Theatre 206 3Cr.
Intermediate Dance Technique in Theatre 2 Lec., 3 Lab.
Prerequisite: Theatre 105 or permiission of instructor. A gen-
eral survey to acquaint the student with the various aspects
of dance and its role in total theatre. including the evolution
of dance styles. Exploration of jazz style emphasizing flow

movement. body placement. dynamic intensity. level. focus.
and direction.

Theatre 207 3Cr.
Scene Study 11 2 Lec.. 3 Lab.
Prerequisites: Theatre 205. Continuation and intensification
of theatre 205 with concentration upon individual needs of
the performer. Conference and scheduled rehearsals in
preparation for scene work,

Theatre 209 3Cr.
Lighting Design 2 Lec., 3 Lab.
Prerequisite; Theaire 103 and 104, A study of design and
techniques of lighting in the theatre. Practical experience in
departmental productions required for one semester.

Theatre 235 3Cr.
Costume History 3 Lec.
Prerequisite: Thearre 110 or 111, The study of costumes and
their use on the stage from the earliest limes to the present.

Typing

{See Business 172,174, 273)

Vocational Nursing

Yocational Nursing 130 ACr.
Anatomy and Physiology 4 Ler,
Prerequisite: Admission to program. Basic theory on structure
and function of the body and its systems, An 1l week
course. 42 clock hours.

Yocational Nursing 131 3Cr.
Pharmacolegy 4 Lec.
Prerequisite: Admission e program. Studies the classifica-
tion. calculation and administration technigue of drugs with
emphasis placed on effects of drugs. An 11 week course. 46
clock hours.

Vocational Nursing 132
Nutrition

Prerequisite: Admission 1o program. Stresses the importance
of proper autrition for good health — includes diet therapy.
A 15 week course. 30 clock hours.

Vocational Nursing 133 1Cr,
Geratrics 2 Lec.
Prereguisite: Admission to the progrant. Study geared to the
physiological. psychological. social and emotional condi-
tions peculiar to the older individual. A six week course. 12
clock hours,

Yocational Nursing 134 1Cr.
Professional Yocational Adjustment 2 Lee,
Prerequisite: Admission to program. An introduction to the
meaning of ‘Vocational Nurse™: the reguirements. expecia-
tions and opportunities which are ever present in this nurs-
ing field. An 8 week course: 15 ¢lock hours.

Vocational Nursing 13§ 2Cr.
Mecntal Health and Mental Niness 2Lec,
Prerequisite: Admission to program. The significance of good
mental health is stressed as it relates to individual's needs:

and effects. treatment and nursing care of mental illness is

H5Falso included in this subject area. A 15 week course: 30

clock hours.
Vocational Nursing 136 1Cr.
Disease Prevention and Control 2 Lec.

Prerequisite: Admission to program. Exposes the student to
causes of illness and the importance of maintaining cleanli-
ness as related to disease control. An 8 week course: 15
clock hours.

Vocationa! Nursing 137 7Cr.
Nursing Skills 4 Lec., 14 Lab.
Prerequisite: Admission to program. The basic theory and
practice of skills necessary 1o the vocatioal nurse are com-
bined in a classroom-lab-hospital setting. A 17 week course:

* 303 clock hours. Laboratory fee required.

Vocational Nursing 138 tCr.
Introduction to Maternity Nursing 2 Lec.
Prerequisite: Admission (v program. An imreduction 1o ob-
stetrics in theory, An 8 week course: 15 cleck hours.
Yocatlonal Nursing 139 2Cr.
Matcernity and Newborn 5 Lec.
Prerequisite: Suecessful completion of all spring semester
courses in Vocational Nursing. Iniroduces the student to a
study of the family through related subjects as human de-
velopment with emphasis on pregnancy. childbirth, post-
natal care and the newborn. A 7 week course: 35 clock
hours, Students not completing this course successfully will
be dropped from the program.

Vocational Nursing 140 2Cr.
Pediatrics 5 Lec.
Prerequisite: Successful completion of all Vocatienal Nursing
spring courses. This course includes health. growth periods
and disease conditions during childhood. A 6 week course:
30 clock hours. Students not completing this course success-
{ully will be dropped from the program.

Vocational Nursing 141 8Cr,
Clinical Expericnce 33 Lab.
Prerequisite: Successful completion of all spring Vecational
Nursing courses. The application of theory and skills in rela-
lion to nursing care including the physical. emotional and
spiritual needs of the patient. A 16 week course; 525 clock
hours. Students not meeling the clinical requirements will
be dropped from the program. .
Vocational Nursing 142 6Cr.
Medical and Surgical Nursing 6 Lec.
Prerequisite: Successful completion of all Vocational Nwrsing
spring and summer courses. A study of medical and surgical
conditions invelving the body systems with emphasis placed
on nursing care-observations. reporting and recording. A 17
week course: 96 clock hours. Students not completing this
course success(ully will be dropped from the program.
Vocational Nursing 143 9Cr.
Clinical Experience 34 Lab,
Prerequisite: Successful completion of all previous Vocational
Nursing courses. The application of theory and skills with
hospital experience in giving sale. competent nursing care.
A 17 week course: 589 clock hours. Students who do not
meet the requirements of this course will be dropped from
the program.

Word Processing
(See Business 165 and 265)
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Woman's University, B.S.N.; Southern
Methodist Univarsity, M.LA.

Grissom, Anne  Sertcu anp Desate; Bayvilor
University, B.A.; M.A,

Grubbs, Sharon A, CounsiLor; North
Taxas State University, B.A.; East Texas
State University, M.S.

Hamm, Robert D., Counsetor; Fast Texas
State University, B.5.; M.Ed.

Hammond, Jay History: Southwest AMis-
souri State College, BA.; University of
Missouri, M.A.

Hankerson, James A.  GOVERNMINT.T.V
University of Texas, B.A, M.A.

Hardy, George  Data Processing: Datlas
Baptist College, B.C.A.; Dallas Tabulat-
ing Institute Certificate

Hardy, Mary  Assoc Dean oF HealtH
Occuranions; Baylor University School
of Nursing, R.N.; Texas Woman's Uni-
versity, B.S.; MA,; MAN.

Hares, David R, DevELOPMENTAL MAaTH;
Southwestern University, BA.; Fas!
Texas State University, M5,

Harris, Helen  DivitopmeNTAL READING;
East Texas State University, 8.5., Tow-
son State University, A Ed.

Harvey, James R, Puvsical Epucanon: ta-
mar University, BBA,; MBA.; MS.;
Louisiana State University, Ph.D.

Henslee, Jimmie ). Gineral Busingss; Last
Texas State University, B.5.; M.Ed.

Herd, Ruby H.  Presioint; North Texas
State University, B.5.; M.Ed. Ed.D.

Hill, Bernard A.  Data Procissing: Bosion
College, B.A.; East Texas State Univer-
sity, M.S.

Hitt, Frances  Nutrimon/ Dieninc; Auburn
University, B.S.; University of Alahama,
M.5.; Texas Woman's University, Ph.i.

Hogarth, Bruce Min-ManacemenT; Uni-
versity of Omabha, B.S., B.A.; North
Texas Stare University, M.B.A.

Holmes, Beverly  LiBRARY SysTems
CoorRoINATOR: Barnard College, B.A.;
Texas Woman's University, M.LS.

Huchingson, fjohn D.  CrHarman, Div. Of
PHYSICAL EDUCATION AND HEALTH; Nipw
Mexico State University, BA.; M.A.

Hudson, Sue  [DEviioementar READING:
North Texas State University, B.A.;
Southern Methoddist University, AMLA,

Hunt, Annette P.  Sociolocy; Texas
Woman's University, B.S.; M.A.

Hunt, Asa E. [ 1RECTOR OFf STUDENT
DreveLopmenT: Baylor University, B.S.;
New Orleans Baptist Theological Semi-
nary, M.Div.

lackman, Philip H.  THeatee; Nebraska
Weslavan University, B.A.; University of
Texas, M.F.A.; Southern Methodist Uni-
versity, B.D.

James, fimmie R.  Counstior; Southwoest-
ern Oklahoma State College, B.A.; Con-
tral Oklahoma State University, M.T.A.;
Fort Hays, Kansas State College, Ed.S.,
Nova University, Ed.D.,




Jameson, Sheila M.  CounsiLor; Fordham
University, B.5.Ed.; Texas Christian Uni-
versity, M.Ed.

Jimenez, Hector Counselor; East Texas
State University, B.5.; M. Ed.

Johnson, Barbara A.D. Nursing; Texas
Woman's University, B.5.N.; Texas
Woman’s University, M.S.

Johnson, Rosa Lee  Physical EpucaTion:
Prairie View A&M Univarsity, B.5.;
North Texas State University, M.5.;
Texas Woman's University, Ph.D.

Jones, Judy RespiraTORY THERAPY; Ef Centro
College, AAS, CRI.T; ARR.T.

Jones, Jerry C.  Music; Evansville Univer-
sity, B.M.E; Southern Methodist Uni-
versity, MM,

Katsigris, Costas  Direcror of Foop
Services InstiTure: Columbia College,
A.B.; Columbia University Graduate
School of Business, M.5.

Kelso, Genell Q.  EncusH ano SeeecH; Uni-
versity of Oklahoma, BA.; M.A.

Kiefer, Kay  Ass1. Dean of Health
QOccupations; Mankalo State Universily,
B.5.; Texas Woman's University, M.S.

King, Lou  Ass1. DIRECTOR OF STUDENT
Divivopsment: East Texas State University,
8S.

Larsen, Leonard R.  Pouce Science; Abi-
lene Christian University, B.S.; Univer-
sity of Texas at Dallas, M.A.

Lautz, Vanita MipicaL Lag. TecH.: East
Texas State University, B.A.; Baylor Uni-
versity, Medical Center School of Tech-
nology, M.T.(ASCP); Central Michigan
University, M.A.

Logan, Ralph H.  Chemistay; University of
North Dakota, B.S.; Universily of Texas,
ALS.

Looney, Cyann EncusH; Texas Woman's
University, B.A.: AMLA, ,

Maddox, Roy  InTirtor Desion; North
Texas State Universily, B.A; MoA.

Mays, BenitaB. MepicaL Lag. TecH,; Park-
{and Schoal of Medical Tech., M.T.
(ASCP): University of Texas at Arling-
ton, B.S.; University of Texas South-
western Medical School of Dallas,
MA Texas AKM University, Ph.D.

McCullough, Marion W, Deniar
AssisTant; Success Business College,
Nat'l Board of the American Dental
Asst. Association, C.D.A.

McGee, Ann  Risource Sreciaust; Liniver-
sity of Texas, 8.5.; Southern Methodist
University, M.A.; Columbia University,
£d.D.

McGown, Caroline  EncusH; Texas Chris-
tian University, B.A.; Texds Woman’s
University, M.A.

McKnight, Mamie L. DeveLOPMENTAL
Stupies, TEACHER AIDE PROGRAM; Prairie
View A&M College, B.5.; M.S.; North
Texas State University, Fd.D.

McSpadden, Martha  A.D. Nursing; Bay-
for University, B.5.; Texas Woman’s
University, M.S.

Menchaca, Richard V.  DeviLOPMENTAL
RiaDiNG: North Texas State Universily,
8.5.; M.Ed.

Mims, Robert L. Jr.  Gtolocy &
GroGrarHy, University of Texas al £l
Paso, B.5.; M.S.

Minnett, John  Respira1oRY THERAPY, Ef
Centro Coliege, A.AS.; Stephen F. Aus-
tin State University, B.S.; CR.T.T.

Monschke, Shirley DevelopmEnTaL
MATHEMATICS: North Texas State Univer-
sity, B.S.; M.Ed.

Montgomery, Barbara Hisrory; Univer-
sity of Hlinais, B.S.,; California State
University, M.A.; Loyola University of
Chicago, Ph.0.

Moore, lohn W., Ir.  Counsetor; Gram-
bling University, B.5.; Prairie View A&M
University, M.Fd.

Moare, H. Paxton, Il ADMINISTRATIVE
AsssTanT; University of Texas, B.A.;
Texas Christian University, M.A.

Moran, Betty Wylie  CHilp anp Fasmuy
DevELOPMENT AND DisiGN; North Texas
State University, B.S.; Texas Technologi-
cal University, M.Ed.; Texas Woman's
University, Ph.D.

Morgan, Charlie R. Counstior: £ast Texas
State University, 8.5.; M.S.

Mosby, Larry B, Drasting & Desicn
TecHnowoGy: Prairie View A&M College,
B.5.; North Texas State University, ALS,

Murphey, Patricia A.D. NursinG: Texas
Woman's Universily, B.S.N,

Murray, Darrel  Intemior Desion; Univer-
sity of Oklahoma, B.A,; Parsons School
of Design, N.Y. City, Certificate

Myers, H. Wayne Biowocy: Emporia Kan-
sas State College, B.A., M.S.

Naab, Carol ).  Enclis Southern Method-
ist University, B.A.; M.A.

Norman, Lois  A.D. Nursing: Baylor Uni-
versity, B.S.N.

Oppel, Cathy Dizecror of Pustic
IncORMATION: University of Texas, B.A.
Page, Jean COUNSELOR: North Texas State

University, B.S.; M.Ed.; Ed.D.

Patterson, Sandra  A.D. Nursing: North-
wostern, La., BAN., Texas Woman's
Universily, M.A,

Payne, James T.  Rapio axp Toavision
Rerair; 20th Century Trade School Cer-
tificate; R.C.A, Tech. Training Center

Peltier, Arlin G.  CHarmax, Div. of

- Husanists; Louisiana State University,

IREIE B

B.Mu.Ed.; M.Mu Ed.; Fulbright Scholar,
Die Hochschule Fuer Musik, Hamburg,
Cermany

Pendleton, Julienne K.  MaTHEmATICS;
University of Texas at Austin, B.A.;
MFEd,; Ph.D.

Pierson, Willie L.  Counstlor; Bishop Col-
lege, B.5, East Texas State University
M.Ed.; Post Master's, Fast Texas Stale
University,

Phillips, Arbra M. DEVELOPMENTAL MATH;
Paul Quinn College, 8.5.; East Texas
State University, M.A.

Plocek, Pat  Busingss; North Texas State
University, 8.B.A.; M.B.A.

Plog, Claudia E. {Ja14 Processing; Texas
A& Universily, BMu,; M.S.; Cer!l. of
Data Processing, E.CP.I.

Potter, Frances M. Apparet Disicw; Cerlif-
icate in Costume Designing, Southemn
Methodist University

Pouncey, Judy Ass1. DReCTOR OF
Community Services; North Texas State
University, B.S.

Pouncy, Gene E.  EncuisH anD Histosy;
Southern Methodist University, B.F.A.,
M.LA,

Ramsey, George E.  SranisH; Southern
Methadist University, B.A.; Texas Chris-
tian University, M.A,

Reaux, Eddie C.  Lirt Sciences; University
of Southwestern Louisiana, B.A.; B.S.;
M.S,

Reaves, Catherine  A.D. NURSING: Louisi-
ana State University, B.5.N.; Texas
Woman’s University, M.A.

Rector, Carey L. DiaN Of INSTRUCTIONAL,
Services University of Houston, B.S.;
Southern Methadist University, M.LA.

Reding, Diana L. A.D. Nugsing; Hartwick
College, B.5.; R.N.; East Texas State Uni-
versity, M.S.

Reed, Brenda CHawetrson, Div. Of
Business; Daflas Baptist College, B.5.;
North Texas State University, M.S,

Rippetoe, William L. Matntmatics, £ast
Central State College, B.S.; Southeast-
ermn State College, M.T.

Robinson, Emily B.  Stcretarial CAREers;
Abilene Christian University, 8.5.F.;
North Texas Slate University, M.B.E

Ross, Michael  Drarung, East Texas State
Universily, B.5.; M.5.

Rountree, Rhuwan C.  CHarman, D of
So0aL Sciences; Fast Texas State Univer-
sity, BA.; MA,

Rouze, Pamela  DevitOpsiNTAL WRITING:
Norlh Texas State University; B.A.;
Texas Woman's University, M.Ed.

Scarbrough, William D.  Reseiratory
Tuerapy: £f Centro College, A RR.T,

Scardina, Patricia G, [2a1a ProCESSING: Ba-
ton Rouge Business School

Schaffenburg-Cross, Nancy B.  Formix
Soworst — Ballet Russe de Monte Carlo

Schenken, Nancy  A.D. Nursing: Liniver-
sity of towa, B.S.N.; Texas Woman’s
University, M.A.

Schrup, lohn E. Art: University of Wis-
consin, B.5.; M.5.; M.F.A.

Schuster, Patrick B. Pouce Scisnce; Uni-
versity of Texas at Arington, B.A.

Schuster, Steve  History; Texas Christian
University, B.A,; M.A.; Ph.D.; University
of Litah, M.5.

Scranton, Frank  [Dara Processing; North
Texas State University, B.B.A.; East
Texas State University, M.5.

Silverman, Pincus  EncusH; Denver Uni-
versity, B.A.; Southern Methodist Uni-
versity, M.Ed.; North Texas State Uni-
versity, Ed.D.

Simonetti-Arnold, Lucille  Arv; Hunter
College; B.A.; University of Dallas,
M.A.; The Cooper Union, Certificiate of
Art

Slaughter, Margie N. A D). NursinG: Texas
Woman’s University, B.S.N.

Smart, Christine M.  Businiss; Southeast-
ern State University, B.S.; M.T.; Nova
University, £d.02.

Smith, Dana F.  Ag1; Stephens College,

A.A.; University of Texas, B.S. in Arts;
North Texas State University, M.A,

Smith, Laura V. Vocanonat NURsinG: Oak
Park Hospital School of Nursing, R.N.;
East Texas State University, B.S.

Stahl, Dana A.D. Nussing: Oklahoma
Haptist Liniversity, 8.5,

Stirman, Nan . Dental Assistany; Boagrn
OF THE AMERICAN [ENTAL ASST. AssOC,C DA,

StevoTner, Cuerve  A.D. Nursing: University
of Kansas, BSN.; RN,

Swanson, Peggy  Economics, North Texas
State University, B.B.A.; M,BE.; South-
ern Methodist University, M.A.

Tanner, Donald L. DwRecioRr of
Counstung; Memphis State Universily,
8.5, Virginia Commonwealth Univer-
sity, M.Ed,

Thomas, Charles Edward  Thtatet ann
Humarinies; West Texas Slate University,
B.A; MA,; Actor’s Equity, Screen Actors
Guild, American Guild of Variety Art-
513,

Thomas, joe P.  Cuimistry: Texas Wes.
leyan College; B.S.; Oklahoma State
University, M5,

Thorson, Marcelyn M.  Apearit Dision:
Pratt Institute, B.5.

Tolentino, Albert E.  CounstLor; New
Mexico Highlands University, B.A,;

M.A.

Trotter, Robert 8. Jr.  Government; Uni-
versity of Texas, B.A.; North Texas State
University, M.Ed.; Fd. D,

Troy, Robert D.  ArcHiTECTURE: Texas Tech
University, B, of Arch.; Columbia Uni.
versity, M.S. Arch; N.C.A.R.B. Certifici-
ate; Registered Architect of State of
Texas; Licensed Real Estate Broker,

Venza, Stephanie  Encusk: Lamar Univer-
sity, B.A.; University of Texas, M.A.

Verett, Gary D.  Coaigman, Div. of
DevitoPMENTAL Stupies; Abilene Christian
College, B.5.; M.Ed.; North Texas State
University, Ph.D.

Ward, Jane  RespiratORY THERAPY: Univer-
sity of Texas at Austin, B.5.; A RR.T.;
CRTT

Ware, Robert L. Vit Presioint or Busingss
Servicts; Oklahoma State University,
B.5.; University of Dallas, M.B.A,

Watts, Mary Grace Rapioiocic
Ticunolocy, Sphon Hospital, Corpus
Christi, R.T.; ARRT.

Wehrle, Betty | Assoc. Dian OF ExTenen
Dav PrOGRAMS; Baylor Universily, B.A.;
Naorth Texas State University, M.Ed.

Weiner, Joel Dmecror ofF Stupent Cinrer;
Queens College, B.A., Springficld Col-
loge, M.ED.

Wesson, Jerry W.  Human Diviiogaent:
East Texas State University, B.5.; A1S.;
Eel.D.

Whyke, Marie  RanIOLocic TecHNOWOGY:
Pinderfields Hospital, Yorkshire, Eng-
land, D.5R.; ARRT.

Winburn, Martha  MaTHEMATICS, North
Texas State University, B.A. Southern
Methodist University, M.A.

Witherspoon, Juseph Ray  Assi, Duas of
CommuniTy Services; North Texas Stare
University, B.8.A.; Southern Methodist
University, M.LA.

Wyckoff, jean B,  DIRiCTOR, HeauTH Cenien;
Riverside General, RN.; University af
Pittshurgh, B.S.N.Ed.; M.L.; Royal Insii-
tute Public Health & Hygiene,
M.RIP.HH.

Yestingsmeier, Jan  RiSPIRATORY THIRAPY;
Deaconess Hospital School of Respira-
tory Therapy: £l Centro College, ALAS,,
CRIT,ARRIL

Yoselow, Susan R, Vocanon
ReHABILITATION COUNSELOR, [HRECTOR OF
VOCATIONAL REHABILITATION PROIECE: Fram-

, ingham State College, B.5. M.A.

Young, Gordon D.  Ar1: University of
Nebraska, B.EA Tulane University,
ALEA.

Zerwekh, JoAnn A D. NugsING: Univer-
sity af Arizona, BS.N.

Zimmerman, George A, 13a1a PROCESSING:

Fordham University, B.5.; University of
Texas at Dallas, AM.S,



Technical-Occupational Programs

Accounting Associate

(Associate Degree in Applied Arts and Sciences)

REQUIRED ACCOUNTING ASSOCIATE AND RELATED COURSES

FIRST YEAR

FALL SEMESTER

BUS 201-=Principles of Accounting I
BUS 105 —Introduction to Business
BUS 160 —0Office Machines
COM 131—Applied Composition and Speech or
ENG 10H—Coempuosition and Expository Reading
MTH 130—Business Mathematics or
MTH 111—Mathematics for Business and Economics |

SPRING SEMESTER

BUS 202—Principles of Accounting 11
BUS 136—Principles of Management
CS 175—Intreduction o Computing Science
COM 132—Applied Composition and Speech or
ENG 102—Composition and Literature
BUS 172—Beginning Typing or
BUS 703 or BUS 713—Work Experience

SECOND YEAR

FALL SEMESTER

BUS 203—Intermediate Accounting
BUS 238—Cost Accounting or
BUS 239—Income Tax Accounting
GVT X0l—American Government
ECO 201—Principles of Economics
BUS 803 or BUS 804—Work Experience or
*Elective

SPRING SEMESTER

BUS 204—Managerial Accounting

BUS 234—Business Law

BUS 231—Business Correspondence

ECO 202—Principles of Economics

BUS 813 or BUS B14—Work Experience or
*Elective

L CENTRO COLLEGE will offer courses during the 1978-79 school
year in which students can work toward an associate degree or certificate
in any of the 38 technical-occupation programs.

Included in this section are curriculum patterns of the various programs. The pat-
terns indicate the official course requirements for earning an associate degree in
applied arts and sciences and for earning a certificate. Changing trends in health
care delivery systems may require curriculum changes in the Health Occupation
programs.

Additional information about the programs may be obtained by calling the
counseling center (746-2173), the office of the associate dean of instruction in
charge of technical-occupational programs (746-2252), or the division office for
the particular program. Course descriptions of all courses are included in another
section of this catalog.

Students who are changing majors and now are entering a technical-
occupational program may wish to petition the Director of Admissions to waive
all previous grades below “C.” Refer to Scholastic Rules and Regulations section
of this catalog.

*RECOMMENDED ELECTIVES

BUS 238—Cost Accounting

BUS 239—Income Tax Accounting

BUS 206—Principles of Markering

PSY 105—Introduction to Psychology
BUS 143—Personal Finance or BUS 205—Business Finance
PSY 13]1—Human Relations

BUS 703—Cooperative Work Experience
BUS 704—Cooperative Work Experience
BUS 803-—Cooperative Wourk Experience
BUS 804—Cooperative Work Experience
BUS 813—Cooperative Work Experience

Lec. Lab.  Credit ; e
Hrs, Hrs. Hrs. BUS 814—Cooperative Work Experience
3 0 3 Total Credit Hours Required  60-62
3 0 3
3 0 3 . . .
General Information and Objectives
3 0 3 This program provides the student with a basic background for the many varied jobs in
3 0 3 accounting, Graduates of this program should be able to keep a small set of books. assist
in developing a set of books. make accounting entries in the accounting department of
larger companies. and perform other duties required of junior accountants.
i g ; Admission to the Program
3 0 3 Fulfill all requirements for admission te El Centro College.
3 0 3
2 3 3 - - L]
0 15 h
Accounting Technician
{One-year Certilicate Program)
Lec. Lah, Credit REQUIRED ACCOUNTING TECHNICIAN AND RELATED COURSES
Hrs. Hrs. Hrs.
3 i] 3 Lec. Lab. Credit
FALL SEMESTER Hrs. Hrs. Hrs,
; g i’ Communications anu English 3 0 3
3 0 3 BUS 105—Iatroduction to Business k) 0 3
BUIS 131—Bookkeeping | k] 0 3
BUS 160—Office Machines 3 0 3
0 13ord0 3ord MTH 130—Busioess Mathematics 3 0 3
SPRING SEMESTER
g g ; Communications or English 3 4] 3
3 0 3 BUS 132—Bookeceping 11 3 1] k)
3 0 3 BUS 172—Beginning Typingor 2 3 k
BUS 174—Intermediate Typing 1 2 2
0 Sor20 3ord Ei:;:i:lniroducl|c!n to Computing Science 3 0 g

Total Credit Hours Required 29-30

41
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General Information and Qbjectives

This program provides the student with a basic background for completing the account-
ing cycle which is the basic work of an accountant’s assistant. The training a student re-
ceives is in the form of joumalizing. posting. making a work sheet, preparing financial
statements. adjusting and closing the books, and laking an afterclosing trial balance. This
program is available [or both day and evening students.

Admission to the Program

Fultfill all requirements for admission to El Centro College.

Apparel Design

{Associate Degree in Applied Arts and Sciences)
REQUIRED APPAREL DESICGN AND RELATED COURSES
FIRST YEAR

Lec. Lab. Credit
FALL SEMESTER Hrs. Hrs, Hrs.

PDD 130—Pauern Drafting & Draping 3 9 5
DES 128—Introduction 10 Mass Production and Apparel 2 0 2
DES 129—Industrial Garment Construction 0 3 I
DES 135—=Textiles 2 2 k)
DES 234—History of Costume 3 0 3
SPRING SEMESTER
PDD 131—Pattern Dralting & Draping 3 9 5
DES 136—Fashion Sketching 2 4 3
DES 235—History of Costume 3 0 3
SECOND YEAR
FALL SEMESTER
PDD 230—Creative Pattern Design 3 9 5
APP 232—Design Development 2 4 3
APP 237—Style Trends & Rescarch ' 2 0 2
SPRING SEMESTER
PDD 231—=Creative Pattern Design 3 9 5
APP 233—Design Development 2 4 3
APP 238—Style Trends & Research 2 0 2
REQUIRED SUPPORT COURSES
Communications or English 6
Psychology or HD 105 3
BUS 105—(niro. to Business 3
HUM 101—Intro. to Humanities 3
Total Credit Hours Required 60

General Information and Ojbectives

The apparenl designer converts the design idea into an indusirial paper pattern used in
the mass production of clothing. New style trends each season demand individual creative
thinking to develop salable designs. Upon successful completion of the two-year Associ-
ate Degree Program the student enters a woman's wear or children’s wear manufacturing
company as an assistant in the Design Department. The following courses in the program
are somelimes offered in the evening: DES 135. DES 136, PDD 125. and PDD 126.

Admission to the Program

1. Comtact the Division of Fine and Applied Arts for a Design Institute Information
Form and for the schedule showing when indicator tests are given.

2. Fulfill all requirements for admission to El Centro College.

Architectural Drafting

(One-year Certificate Program)

Lec. Lab, Credit
FALL SEMESTER Hrs, Hrs. Hrs.

ARC 130—Arch. Graphics 1

ARC 134—Frechand Drawing 1

ARC 136—Introduction to Arch. |

ARC 233—Hs1. of Arch.—Survey to 1850

ARC 234—Building Technology—Materials and Methods

AP S SN
[T N N
L Gk L Lo

SPRING SEMESTER

ARC 133—-Arch. Graphics [l
ARC 135—Freehand Drawing Il
ARC 137—Introduction to Arch 11
ARC 230—Hist. of Modern Arch.
ARC 236--Construction Drawings

B L B B B
PN N Y
l e L

Total Credit Hours Required 30

General Information and Objectives

This program is designed to prepare the student for employment as a draftsman or techni-
cian within an Architect's office. or retated office such as Engineer, Contractor or Mate-
rial Supplier.

Admission to the Program

1. Fulfill all reguirements for admission to El Centro College.
2. Counsel with an adviser before entering the program.

Architectural Technology

{Associate Degree in Applied Arts and Sciences)

REQUIRED ARCHITECTURAL AND RELATED COURSES

Lec, Lab, Credit

FALL SEMESTER Hrs. Hrs. Hrs.
ARC 130—Architectural Graphics | 2 4 3
ARC 134—Freehand Drawing | 2 4 3
ARC 136—Introduction to Architecture | 2 4 3
ARC 233—History of Architecture—Survey to 1850 3 0 3
ARC 234—Materials and Methods of Construction 3 0 3

SPRING SEMESTER
ARC 133—Architectural Graphics I1 2 4 3
ARC 135—Frechand Drawing 2 4 3
ARC I137—Introduction to Architecure 11 2 4 3
ARC 230—History of Modern Architecture 3 0 3
ARC 236—Construction Drawings 2 4 k)

(Upon completion of the architectural courses listed above the student will be issued a Cer-
tificate in Architectural Drafting from El Centro.)

FALL SEMESTER
Algebra or Technical Math 3 1] 3
ARC 240—Media Skills | 2 4 3
English or Communications 3 0 3
Physies 111, 131 or 201 3 ) 4
ARC 248—Architectural Design Grade 1] 2 6 4
SPRING SEMESTER
Trigonometry ot Technical Math 3 0 3
English or Communications 3 0 3
Physics 112, 132 or 202 3 3 4
ARC 241~Media Skills [1 b3 4 5
ARC 249—Architectural Design Grade [l 2 6 4
Total Credit Hours Required 64

General Information and Objectives

This program is designed 1o prepare the graduate for employment within the construction
industry — Architect's office. Engineer or Contractor’s office or Material Supplier.

Admission to the Program

1. Fulfill all requirements for admission ta El Centro College.
2. Counsel with an advisor before entering the program,



Admission to the Program

1. Fulfill all requirements for admission to El Centro College.

ASSOC i ate Degree N u I'Si ng 2. Contact counseling office for admission packet.

{Associate Degree in Applied Arts and Sciences)

FIRST YEAR

Banking and Finance

Lec.  Lab.  Credi
FIRST SUMMER SESSION Hrs,  Hrs. Hrs.| BANKING OPTION

*PHY SCI 118—Physical Science 3 2 4 Credit

FALL SEMESTER | Hrs.

FALL SEMESTER

NUR 141—Nursing |

B10 120—Human Anatomy and Physiology
*PSY 105—Introduction to Psychology
*ENG 101—Composition and Expository Writing

BF 103—Introduction to Banking

BUS 136—Principles of Management

COM 131—Applied Composition and Speech

ECO 201—Principles of Economics [
*Elective (Select from general electives)

[P IR e
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SPRING SEMESTER 1

BF 104—Money and Banking !
BF 105—Comparative Financial Institutions
BUS 201—Principles of Accounting |
ECO 202—Principles of Economics [I
GVT 201 —American Government
*Elective (Select from general electives)

|uuuuuu
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FALL SEMESTER Il

BUS 237—Organizational Behavior

CS 175—Introduction 10 Computer Science
**Elective {Select from Banking Functions electives)

BUS 202—Principles of Accounting Il

|UNOL.JU
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SPRING SEMESTER 11

BF 204—Federal Regulations of Banking ! 3 0 3
OR

BF 205—Analyzing Financial Statements
OR

BF 206—Negotiable Instruments and the Payments
Mechanism

BF 203—Public Relations & Marketing of Financial
Services

BUS 231—Business Correspondence

*Elective {Select [com General Electives)
**Elective (Select from Banking Functions electives)

SPRING SEMESTER

NUR 142—Nursing 11
BIO 121—Human Anatomy and Physiology
*PSY 201—Developmental Psychology

;i L Lo o
O] (=== =

Total Credit Hours Required 66
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*ENG 102--Composition and Literature Lec, Lab. Credit
**BANKING FUNCTIONS ELECTIVES ! Hrs. Hrs. Hrs.
SUMMER SESSION BF 110—The Federal Reserve System 3 0 3
NUR 240—Nursing 11{ BF 11 1—Trust Functions and Services 3 0 3
ursing 7 13 4 BF 112—Installment Credit 3 0 3
BF 113—Credit Card Banking 3 0 3
SECOND YEAR BF 114—Teller Training 2 2 1 3
BF 115—Credit and Collection Principles 3 1] 3
FALL SEMESTER BF 116—Construction Ltndil‘ls 1 0 |
BF 117—Letters of Credit 2 0 P3
NUR 243—Nursing IV 5 12 9 BF 118—Installment Loan Interviews 1 0 1
*SOC 101—Introduction 1o Sociology 3 0 3 BF 119—New Accounts 1 0 |
BF 120—Selling Bank Services i 0 1
A ECTE BF 121—Loss Prevention 1 4] 1
SPRING SEMESTER BF 122—Sale Deposit 1 ¢ 1
NUR 242—Nursing V BF 123—Loan and Discount 1 0 1
- yrsing H 12 J BF 124—Stocks and Bonds | 0 )
Eleclive 3 0 k) .
RE 131—Real Estate Finance 3 0 3
Total Credit Hours Required 66
*May be taken during the initial summer session or prior to enrolling in the first Nursing *GENERAL ELECTIVES
Course.
Bus 209—Principles of Insurance 3 0 3
. . . Bus 105—Introduction Lo Business 3 ] 3
General Information and Objectives Math 130—Business Math 3 0 3
R . Bus 143—Personal Finance 3 0 k]
This program requires two calendar years of study. Students who previously have not been Bus 159—Beginning Shorthand 3 2 4
enrolled in college must enroll the first summer session as indicated in the gbove curricular Bus 160—Office Machines 3 0 3
pattern. Upon completion of the program. the student is awarded an Associate in Applied Bus 162—Office Procedures 3 Q 3
Arts and Sciences Degree. [n order to be certified by the college as eligible to write the Bus 166—Iniermediate Shorthand 3 2 4
§w1c Bf:@rd Test Pool Examination for qualification as a registered nurse, a student must, Bus 172—Beginning Typing 2 3 k]
in addition to satisfying degree requirements, comply with the minimum standards for Bus 174—Intermediate Typing 1 2 2
1esting prescribed by the Board of Nursing Examiners for the State of Texas. Students are Bus 234—Business Law k] 0 3
required to be covered by professional liability insurance. BF 713, 803, 813—Cooperative Work Experience? 4] 15 3

| Course may be offered through American Institute of Banking (AIB)

2 Enrollment only with consent of instructor.

3 Students may substitute Prineiples of Bank Operations (taken through the American Insii- 43
tute of Banking)



CREDIT AND FINANCIAL MANAGEMENT OPTION

SPRING SEMESTER |

Lec. Lab. Credit BF 107—Savin ati :
— gs Association Operations 2 0 2
FALL SEMESTER | Hrs. Hrs. Hrs. Bus 136—Principles of Management 3 0 3
Eco 201—Principles of Economics 3 0 3
BF 101—Credit Management 3 0 3 Bus 23|---Business Correspondence 3 0 3
COM 131—Agpplied Composition and Speech 3 ¢ 3 'EIF l(}‘.?—Comparauvc Financial Institutions g g g
BUS 136—Principles of Management 3 0 3 ective
ECO 20! — Prnctples of Economics | 3 0 3 _7
*Elective 3 0 3 l
15 0 15 FALL SEMESTER I
BF 207—Savings Account Administration 2 1] 2
SPRING SEMESTER | Bus 200 —Principles of Accounting 3 [y 3
. : L Eco 202-—Principles of Economics |1 3 0 3
BF 115—Credit and Collection Principles 3 0 3 v .
BUS 234— Business Law 3 0 3 .!é;ls 2_37—0rgammtlonal Behavior g g ;
ECO X)02—Principles of Economics 11 3 0 3 eclive
CS 175—Introduction ta Computer Science k) 0 3 1
BF 105—Comparative Financial Institutions 3 0 3
15 V] 15 SPRING SEMESTER I1
Bus 202—Principles of Accounting i1 3 0 3
FALL SEMESTER Il BF 203—Public Relalions & Marketing of
. " Financial Services 3 1} 3
BUS 237 Organssstonal Behavior 30 3 Gvt 201—American Government 30
BUS 201—Principles of Accounting | 3 o 3 'EIE It}O—Real Estate Practices & Principles ; g g
GOV 201—Americah Govemnment 3 0 3 ective
*Elective 3 0 3 15
15 0 15 Total Credit Hours Required 60
Lec. Lab.  Credit
SPRING SEMESTER H RECOMMENDED ELECTIVES: Hrs. Hrs. Hrs,
BF 202—Credit Law 3 0 3 . L .
BF 203—Public Relations and Marketing of BF 125—3aving .ASSO(.:latlot'l Lending 3 0 3
Financial Services 3 0 3 BF 205—Analyzing Financial Statements 3 0 3
BUS 231—Business Correspondence 3 0 3 __g:i { :i:g':’ld“.?.nq C_:]Iccuon Principles g ? g
BUS 202—Principles of Accounting 11 3 0 3 Bus 209 Pii::iplr:;rgf Ignsurancc 3 0 3
*Elective : 0 3 Bus 143—Personal Finance ) 0 3
15 0 15 Bus 162—Office Procedures 3 0 3
Bus 234~ Business Law 3 0 3
o o ewies @ B P b
RE 135—Real Estate Appraisal 3 0 3
CREDIT AND FINANCIAL MANAGEMENT OPTION ELECTIVES **BF 713, 803. 813 — Cooperative Work Experience 0 15 3
(9 Credits Required for Associzte Degree) . . ) . o
Lec. Lab.  Credit *12 Credit Hours Required for Associate Degree and to quality for IFE Degree of Distinc-
Hrs. Hrs. Hrs. tion,
**Enrollment only with consent of instructer.
*BF 205—Analyzing Financial Statement 3 1] 3
*BF 104—Moncy and Banking 3 1] 3
*Bus 209—Principles of Insurance 3 0 3 .
Mth 130—Business Math 3 0 3
e Pos 3 Data Processing Operator
Bus 159—Beginning Shorthand 3 2 4 (One-year Certificate Program)
Bus 160—Oilice Machines 3 0 3 e-ye B
Bus 162—Ofice Procedures 3 1] 3
Bus 166—Intermediate Shorthand 3 2 4 REQUIRED DATA PROCESSING AND RELATED COURSES
Bus 172—Beginning Typing 2 3 3
Bus | 74—Intermediate Typing | 2 2
*Bus 238—Cost Accounting 3 0 3 FALL SEMESTER HLN K” Cl_":d“
**BF 713, 803, 813—=Cooperative Work Experience 0 15 0 rs. rs. .
*To quality as a candidate for National Institute of Credit Fellow Award, students must DP 133—Beginning Programming 3 4 4
complete required courses indicated in the 4 semesters plus one course from the Elective CS 175—Imroduction Computing Science 3 0 3
component of the curriculum designated by *. DP 137—Data Processing Math 3 0 3
* *Enroliment only with consent of instructor. DP 139—Technician 2 4 3
SPRING SEMESTER
CS 131—RPG Programming 2 2 3
DP 140—Operations-Console 3 3 4
DP 243—Computer Center Management 3 0 3
SAVINGS AND LOAN OPTION DP 700 or DP 800 series Co-op Work Experience 0 20 4
Lec, Lab. Credit Total Credit Hours Reguired 27
FALL SEMESTER | Hrs, Hrs, Hrs,
BF 106—Iniroduction Lo the Savings General Information and Objectives
Association Business 2 V] 2
Bus 171—Introduction 10 Supervision 3 ¢ 3 This program is designed to develop skills and knowledge necessary to meet the demands
Com 131 —Applied Composition & Speech 3 0 3 of computer operations in today’s modern business world. The program includes both
CS 175—Introduction to Computer Science 3 0 3 classroom and laboratory work directed by experienced professionals using large. modern
*Elective 3 0 3 equipment.
14

Admission to the Program

Fulfill all requirements for admission to El Centro College.



Data Processing Programmer

(Associate Deéree in Apptied Arts and Sciences)

REQUIRED DATA PROCESSING AND RELATED COURSES

FIRST YEAR

FALL SEMESTER

CS 175—Iniroduction to Compuling Science
DP 133-~Beginning Programming

DP 137 — D_P. Math or any other Math

BUS 201—Principles of Accounting | or
BUS 131 & BUS 132—Bookkeeping | and 11

SPRING SEMESTER

DP 136—Intermediate Programming
DP 138—Data Processing Logic

BUS 202—Principles of Accounting 11
CS 176—FORTRAN Programming or
CS 131—RPG Programming

SECOND YEAR

FALL SEMESTER

DP 23[—Advanced Programming

DP 232—Applied Systems

BUS 203—Intermediate Accounting or
BUS 238—Cost Accounting

SPRING SEMESTER

DP 233—Operating Systems & Communications
DP 236—Advanced COBOL Techniques or
CS 240—Telecommunications | or
DP 243 —Computer Hardware and
Data Base Systems

REQUIRED SUPPORT COURSES

Communications or English
“BUS 231—Business Correspondence
{May be substituted for last semester
of Communications of English}
BUS 105—Introduction to Business
ECO 201 -~Principles of Economics
* Any one of the following courses: Any DP or CS
course
MTH 202—Business Statistics
BUS 136—Principles of Management
BUS 206—Principles of Marketing
BUS 234—Business Law
BUS 237—0Organizational Behavior
ECO 202-Principles of Economics

Total Credit Hours Reqguired

Lee.
Hrs.

[FOR TR
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Lab.
Hrs.

0
4
0
0

[=N=J¢-%
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Credit
Hrs.

3
4
3
3
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General Information and Objectives
This program is designed to develop programming and related skills and to provide the
student with competencies necessary for job entry in a commercial data processing envi-
ronment. The program includes both classroom and laboratory work directed by experi-
enced professionals using large. modern equipment.

Admission to the Program

1. Fulfill all requirements for admission to El Centro College,

2. A Programmer Aptitude Test is available in the counseling center at student's re-
quest. It is not required for entry in the program but it is used for counseling.

Drafting & Design Technology

(Associate Degree in Applied Arts and Sciences)

REQUIRED DRAFTING AND RELATED COURSES

FIRST YEAR
Lec. Lab. Credit
FALL SEMESTER Hrs, Hrs. Hrs.
DFT 183—Basic Drafting 2 6 4
DFT 160—Manufacturing Fundamentals or 2 1] 2
EGR 186—Manufacturing Processes
MTH 195—Technical Mathematics ] 0 3
SPRING SEMESTER
DFT 184—Intermediate Drafting 2 4 3
EGR 106—Descriptive Geometry 2 4 3
MTH 196—Technical Mathemaltics 3 0 3
SECOND YEAR
FALL SEMESTER
*DFT 231—Electronic Drafting 2 4 3
*DFT 136—Geological and Land Drafting 2 4 3
DFT 135-~Reproduction Processes 1 3 2
PHY 131—Applied Physics 3 3 4
Elective or 3 0 3
DFT 703—Cooperative Work Experience 0 15 (3)
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SPRING SEMESTER

*DFT 230—Structural Drafting 2 4 k]
DFT Elective or 3 0 3
DFT 803—Cooperative Work Experience 0 15 (k)]
*DFT 232—Technical Ilustration 2 4 k]
PHY 132—Applied Physics 3 k} 4

REQUIRED SUPPORT COURSES

Communications or English 6
Amer. Civ. (Soc. Sci.} Amer. Hist. or American Gvt. [
Psychology or Human Development 3

Total Credit Hours Required 61

*Other drafting courses including DFT 713 and 813—Cooperative Work Experience, may
be substituted upon approval. Cooperative Work Experience courses must have approval
of instructer and Cooperative Education Coordinator.

General Information and Objectives

This two-year program is designed to prepare the student for employment as a draftsman
in the ficlds of electronic, structural, civil, mechanical, general drafting, and technical il-
lustrating. [n addition, most, if not all, of the courses may be used for transfer credit to se-
veral other institutions that offer the bachelor’s degree in technology. The program is of-
fered both day and evening. Many employers in Dallas provide part-time work for
students while they are in school.

Admission to the Program

Fulfill all requirements for admission to El Centro College. No prior knowledge of Draft-
ing is required.

Dental Assisting Technology

(Associate Degree in Applied Arts and Sciences)

REQUIRED DENTAL ASSISTING AND RELATED COURSES

FIRST YEAR
Lec. Lab:  Credit
FALL SEMESTER Hrs. Hrs. Hrs.
DA 140—Introduction to the Dental Profession 1 0 |
DA 141—Dental Anatomy and Physiology 3 3 4
DA 142—Dental Assisting 1 2 4 3
DA 143—Dental Microbiology and Pathology 2 1 2
BIO 123—Human Anatomy & Physiology 3 2 4
SPRING SEMESTER
DA 144—Dental Materials [ k] 3 4
DA 145—Dental Roentgenclogy | 2 | 2
DA |46—Dental Assisting 11 2 1 2
English or Communications 3 0 3
SECOND YEAR
DA 240—Dental Materials Il 2 t 2
DA 241—Dental Roentgenology 11 2 i 2
DA 242—Dental Office Administration 1 k] 0 k)
DA 243—Dental Assisting Qlinic Seminar | k] 0 3
DA 244—Dental Assisting Internship | 0 18 6
SPRING SEMESTER
DA 245—Dental Office Administration [l 3 V] 3
DA 246—Preventive Dentistry 3 0 k]
DA 247—Dental Assisting Qinic Seminar Ui 3 0 3
DA 248—Dental Assisting [nternship 11 0 18 6
BUS 172—Beginning Typing 2 3 3
Elective 3 0 k)
Total Credit Hours Required 62

General Information and Objectives

This program prepares the student for area employment in private dental offices and den-
tal clinics. In addition to classroom work, students receive clinical experience in dental
clinics, dental schools and other health agencies in the community. Upon completion of
the program, the stdent is awarded an Assaciate in Applied Arts and Sciences Degree. In
order to be certified by the college as cligible to write the national examination of the Cer-
tifying Board of the American Dental Assistants, a student must, in addition (o satisfying
degree requirements, comply with the minimum standards for testing prescribed by.l_he
above mentioned Board. Students are required to be covered by professional liability
Insurance.

Admission to the Program

1. Fuifill all requirements for admission to El Centro College.

2. Recommended ACT compasite score of 15 or higher.

3. Advice and consent of counselor.
All students will be required to purchase liability insurance each year they are in college.

Dietetic Assistant

(One Year Certificate Program)

REQUIRED DIETETIC ASSISTANT AND RELATED COURSES

Lec Lab.,  Credit

Hrs. Hrs. Hirs.
FS 120—Basic Food Preparation 2 4 3
FS 122—Advanced Food Preparation 2 4 3
FS 124—Food Service Sanitation and Safety 3 0 3
FS 136—Supervisory Techniques 3 0 3
FS 119—Food Service Equipment 3 0 3
FS 132—Food Purchasing, Handling & Storage 3 0 3
FS 135—Nutrition and Menu Planning 3 0 k]
FS 240—Food Service Work Experience | 2 20 6

SUPPORT COURSES

COM 131—Communications (or English) 3 0. 3
MTH 130—Business Math 3 M) k!

Total Credit Hours Required 33
Note: Before completing this program, the student will be required to work a minimum of
320 hours in an approved work station — equal time to be spent in food preparation
and supervision. A weekly seminar enables the student to discuss his work experience
in a classroom setting.

General Information and Objectives
The Dietetic Assistant program trains men and women to assume a responsible position
in the institutional field of food service such as hospitals, extended care facilities, nursing
homes, school funch programs, and coltege dormitories. Courses in nutrition and dietetics,
basic and quantity food preparation, and institutional food service management are the
core of this curriculum.

Admission to the Program

Fulfill all requirements for admission to El Centro College.

Educational Paraprofessional

EDUCATIONAL ASSISTANT
{1-Year Certificate Program)

Lec. Lab. Credit

FALL SEMESTER Hrs. Hrs. Hrs.

EP 131—Introduction to Educational Processes 3 0 3

EP 135—Arts and Crafts 3 1] 3

Support and Elective Courses as Appropriate 9-10
SPRING SEMESTER

EP 129—Communication Skills for Educational

Paraprofessionals k] 0 3

EP 132—Introduction to Media 1 4 3

EP 133—Introduction to Educational Processes II k] 0 3

Support and Elective Courses as Appropriate 67

Total Credit Hours Required  30-32

NOTE: Students wishing to receive the one-year Educational Assistant Centificate must
take the five EP courses listed above (EP 129, 131, 132, 133, 135) plus an additional
fifteen credit hours as approved from the overalf Educational Paraprofessional pro-
gram for a total of thirty (30) semester credit hours.



SUPPORT COURSES

Communications (Twelve hours to be chasen from any of the following: Developmental
Studies Reading and/or Writing. Communications 131-132, English 101-102, or Sopho-
more level English courses).

SUPPORT COURSES EP 245, 246, 247—Diversified Studies
Communications (Twelve hours to be chosen from any of the following: Developmental ga :)l;%—magsLlcoll"r:.lc;:;ea(;fﬂlxt:rpcrsonal Relationships
Studies Reading and/or Writing, Communications 131-132. English 10t-102. or Sophomere S .
level English ¢courses). gug |;2—Fegmn::jg TYFI’,‘“S
EP 245. 246, 247—Diversified Studics BUS 1o imermediate Typing
HD 105—Basic Processes of Interpersonal Relationships PSY 105—Introduction to Psychology
BD[P‘-;IS()I‘)%orgl_or ~Ma$ ‘E_Iectwc PSY 201—Developmental Psychology
T PCBINMINE (YPINg SOC 101—Introduction 10 Sociclogy
BUS 174—Intermediate Typing .
BUS 160—Office Machines S0C 102—Social Problems
PSY 105—Introduction to Psychology PEH 101—Fundamentals of Health
PSY 20|_[;: luc mnt;: P:)cholog} PEH 144—Ilntroduction 1o Physical Education
e apmenta Yo OBy PEH 257-—-Standard and Advanced First Aid

SOC 101—introduction to Sociology

SOC 102—Social Problems

PEH 101—Fundamentals of Health

PEH 144—I[ntroduction to Physical Education

Art or Music (or courses occupationally appropriate
and approved by the EP instructor)

PEH 297—Slandard and Advanced First Aid General Information and Objectives |
Art or Music {or courses occupationally appropriate ‘
and approved by the EP instructor) This program is designed 10 prepare educational paraprofessionals in a wide range of |

competencies needed [or effective roles in public and non-public schools. A student can
. . N take courses required for the one-year Educational Assistant Certificate and continue in
General information and ObJEC'thES the program to receive the two-year, Educational Associate Degree or may work directly

toward the Associate Degree.

The one-year Educational Assistant option to the Educational Paraprofessional program
has basically the same purpose as the Associate Degree program but offers the option of a
shorter training period.

Educational Paraprofessionals are employed under job titles such as teacher aide, assist-
ant teacher, library assistant, P.E. aide. study hall teacher. tutor, tutoring coordinator,
youth worker. special education aides, etc. Invididuals working with handicapped chil-
dren have found this program to be especially beneficial.

Fire Protection Technology

(Associate Degree in Applied Arts and Sciences)
REQUIRED FIRE PROTECTION TECHNOLOCGY COURSES

Lec. Lab. Credit

Hrs., Hrs. Hrs.
FPT 131—Introduction 1o Fire Protection 3 0 3
FPT 132—Fire Prevention Theory & Application 3 0 3
FPT 135—Introduction 1o Fire Administration 3 0 3
FPT i36—Fire Lnvestigation & Arson 3 0 3
FPT 139—Fire Operations Strategy 3 1 4
FPT 231—Fire Protection Through Bldg. Construction 3 1} 3
FPT 232—Protection Systems in Industry 3 1] 3
FPT 233—~Fire Protection Systems 3 0 3
FPT 234—Industrial Fire Protection L1 3 0 3
FPT 235—Fire Administration [l k) 0 3
SUPPORT COURSES
EDUCATIONAL ASSOCIATE ] ]
English (required) 3
{2-year program leading 10 an Associate of Applied Arts and Sciences Degree) Mathematics 130 {required} 3
. Psychology 105 or HD 105 3
Lec. Lab. Credi %P::: :1 n :1:?1‘: l[rrec‘i]]uired ) g
FALL SEMESTER Hrs. Hrs. Hrs. Sciology 101 3
EP 131—Introduction to Educational Processes | 3 o 3 Chemistry 115 and 116 {required) 8
EP ]35__:”'; a:d é:rafls 3 0 3 CHM 170—Chemistry of Flammable Materials {required) 3
S t and Elective C A iate 910 FPT 243—Technical Writing (required) 3
upport and Elective L.ourses & Appropn Any two of the following: FPT 138. FPT 236. FPT 237, FPT 240 6
SPRING SEMESTER - Total Credit Hours Required 6%
EP 129—Communication Skitls for Educational ‘
Paraprofessional 3 0 3 H . iv
EP 192 Introduction to Media | 4 3 General Information and Objectives
EP [33—Introduction to Edurational Processes [1 3 0 3 ) The course work in this associate degree program is geared 10 improve the fireman's pro-
Support and Elective Courses as Appropriate 67 fessional qualifications in fire prevention. administration. supervision, and fire control
techniques. Another objective is 1o promote an understanding of municipal government
FALL SEMESTER with emphasis on the fireman’s role in today’s society.
EP 231—Educational Paraprofessional Seminar | 2 0 2 ..
*EP 232—Educational Paraprofessional Practicum | 0 20 4 Admission to the Program
Support and Elective Courses as Appropriate 10-11
1. Fuifill all requirements for admission 1o El Centro College.
SPRING SEMESTER 2. Should be currenily employed in one of the organized fire depariments of Dallas
County.
EP 235—Educational Paraprofessional Seminar 11 2 4] 2
*EP 236—Educational Paraprolessional Practicum 11 0 20 4
Support and Elective Courses as Appropriale 11-12

Total Credit Hours Required  62-66

*May substitute EP 803. 804, 813, 814

A7



General Information and Objectives

The Dietetic Technician program trains men and women to assume responsible positions
in the institutional field of food service such as hospitals, extended care facilities. nursing
homes, and community nutrition programs,

Admission to the Program

Fulfill all requirements for admission to El Centro College.

Food Service Operations

(Associate Degree in Applied Arts and Sciences)

REQUIRED FOOD SERVICE AND RELATED COURSES

FIRST YEAR
Lec. Lab. Credit
Hrs. Hrs. Hrs.
FS 119—Food Service Equipment 3 0 3
FS 120—Basic Food Preparation - 2 4 k]
FS 122—Advanced Food Preparation 2 4 3
FS 124—Food Service Sanitation and Safety 3 0 3
F8 132—Food Purchasing. Handling and Storage k! 0 k!
F5 135—Nutrition and Menu Planring k] 0 3
FS 136—Supervisory Technigues for Food Service . 3 0 3
FS5 138—Food Service Cost Control 3 ] 3
MTH 130—Business Math 3 0 3
SECOND YEAR
FS 220—Quantity Food Preparation and Service k] 5 4
FS8 222—Advanced Quantity Food Preparation and Service k] 5 4
FS8 233—Food Service Marketing k] 0 3
FS 240-—Food Service Work Experience | 2 20 6
FS 241—Food Service Work Experience 11 2 0 6
Any two of the following:
FS 140—Elementary Bakery Training 2 4 3)
FS 14]1—Bakery Production Management 3 3 (4)
F5 142—Baking Technology 2 4 (3)
FS 143—Bakery Merchandising 3 0 3
FS§ 238—Garde Manger Training 2 4 (3)
F d S : FS 235—Saucier Training 2 4 W)
00 erV l C e FS 247—Beverage Operations and Service 3 0 (3)
. . . . . BUS 201—Principles ol Accounting | 3 0 3)
Dietetic Technician BUS 234 —Busincss Law S
: BUS 237—Organizational Behavior 3 0 3
(Associate Degree in Applied Arts and Sciences) PEH 257—Standard and Advanced First Aid 3 0 3
REQUIRED FOOD SERVICE AND RELATED COURSES REQUIRED SUPPORT COURSES
Com 131 and Com 132, or Eng 101 and Eng 102 6
FIRST YEAR Hist 101 and Hist 102, or Gov 201 and Gov 202 6
HD 105 or HD 107, or Psy 105 or Soc 101 3
;_l‘: :-fr: CI:'::" Total Credit Hours Required 71
FS 119—Food Service Equipment 3 0 3 . " .
FS 120—Basic Food pre:a,f,ion 3 4 3 General Information and Objectives
Eg :gi—?g;znsced'fms)d Ereqarauogs ferv ;’ g i The Food Service Operations program trains students to assume responsible positions in
Fs |32-_F00d P"“lfe ‘aml:;llozlfm :ldeg_\[ 3 0 3 the commercial sector of the food service industry. Courses are geared to cover the vari-
ES ]35:Nulrili(;jl:-cunnclsmge.nua;larm%r‘l;n HWTaEe 3 0 3 ous operational functions of restaurants. hotel food service. cafeterias. coffee shops. and
FS§ 136—Supervisory Technigues in Food Service 3 0 3 other types of fast food service.
MTH 130—Business Mathematics 3 0 3
Admission to the Program
SECOND YEAR _ ) o
Fulfill all requirements for admission to El Centro College.
FS$ 220—Quantity Food Preparation and Service 3 5 4
FS§ 222—Advanced Quantity Food Preparation and Service 3 5 4
FS$ 237—Organization & Management 3 (] 3
FS 240—Food Service Work Experience [ 2 20 6
F3 241—Fuod Service Work Experience I 2 20 6 . .
FS 2d2~Community Nurition 3 3 4 General Off|ce Occupatu)ns
F8§ 243—Clinical Nutrition or 3 3 4
FS 244—Child Nutrition (Associate Degree in Applied Arts and Sciences and/or One-Year Cerlificale)
REQUIRED SUPPORT COURSES REQUIRED SECRETARIAL CAREERS AND RELATED COURSES
Com 131 and Com 132. or ENG |01 and ENG 102 &
Hist. 10} and Hist. 102, or Gov. 201 and Gov 202 3 Lec, Lab. Credit
HD 105 or HD 107, or Psy 105 or Soc 101 3 FIRST SEMESTER Hrs. Hrs. Hrs.
Tetal Credis Hours Required _.;61 COM 131—Applied Composition and Speech or

ENG 10I—Composition and Expository Reading
BUS 160—0Office Machines
*BUS 172—-Beginning Typing
BUS 105-—Introduction to Business
MTH 130—Business Mathermatics

NOTE: Before completing this program, the student witl be required 1o work a minimum of
640 hours in an approved work station — equal time 10 be spent in food prepara-
tion and in supervision. A weekly seminar enables the student to discuss his work
experiences in a classroom setting,
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SECOND SEMESTER
COM 132—Applied Composition and Speech or

ENG 102—Composition and Literature 3 0 3
BUS 131—Bookkeeping 1 or 3
BUS 201—Principles of Accounting [ k) 0 2
BUS 174—Intermediate Typing 1 2 3
BUS 162—Office Procedures 3 0 3
BUS 165—Introduction 10 Word Processing 3 0 3
29

**ONE YEAR CERTIFICATE GIVEN FOR THE ABOVE ONE YEAR CURRICU-
LUM.

THIRD SEMESTER
***BUS 132—Bookkeeping 11 3 0 3
PSY 131—Human Relations 3 [\ 3
BUS 231—Business Correspondence 3 0 3
BUS 273--Advanced Typing I 2 2
Elective Jord

FOURTH SEMESTER
BUS 256—Oifice Management 3 0 3
BUS 275—Secretarial Procedures . k) 0 3
BUS 265—Word Processing Practices and Procedures 3 0 3
BUS 234—Business Law 3 0 3
BUS 237--Organizational Behavior. 3 0 3
Elective Jord

“
Total Credit Hours Required  61-62

*Students may go into BUS 174 if speed is 30 wpm.
**Siudents may be awarded a one-year certificate after completion of the above one-year
program.
***This course does not have 1o be taken if BUS 201 has been successfully completed.

SUGGESTED ELECTIVES

BUS 803, 804, 813, 814—Secretarial Careers Covperative Education
BUS 128—Data Entry Concepis

ECO 20|—Principles of Economics

PSY 105—Introduction to Psychotogy

S0C I01—Intreduction to Sociology

BUS 136—Principles of Management

General Information and Objectives

This program develops the knowledge, skills. and abilities necessary for assuming respon-
sible positions in typing. transcribing. liling. and all general clerical areas.

Admission to the Program

Fullill all requirements for admission to El Centro College.

Hotel-Motel Operations

(Associate Degree in Applied Arts & Science)
REQUIRED HOTEL-MOTEL OPERATIONS AND RELATED COURSES
FIRST YEAR

Lec, Lab. Credit
Hrs. Hrs, Hrs,

HMO 110—Principles of Hotel Administration
HMO 112—Hotel-Motel Housekeeping

HMO 114—Front Office Procedures

HMO 116—Hotel-Motel Engineering

FS 124—Food Service Sanitation

FS$ 136—Supervisory Techniques in Food Service
MTH 130—Business Math

o o o o
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SECOND VEAR

HMO 210—Hotel-Motel Sales Development

HMO 212—Holtel-Motel Accounting

HMOQ 214—Hotel-Motel Law

HMO 216—Hotel-Motel Property Management
HMO 240—Hotel-Motel Work Related Experience |
HMO 241—Hotel-Motel Work Related Experience 11
FS 247—Beverage Operations and Service

Lo ol S PR PR P B
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*DES 135—Textiles
OR .
*One of Bus 131, 201, 234 3

Any Three of the Following:

FS 119—Food Service Equipment 3 1] 3
FS 132—Food Service Purchasing 3 0 3
FS 135-~Nutrition and Menu Planning 3 0 3
FS 138—Food Service Cost Control 3 0 3
F$§ 231—Food Service Financial Management 3 0 3
BUS 131—Bookkeeping [ 3 0 3
BUS 136—Principles of Management 3 0 3
BUS 201—Principles of Accounting 3 0 3
BUS 23|—Business Correspondence 3 0 3
BUS 234—Business Law 3 0 3
BUS 237—Orpanizational Behavior 3 0 3
PEH 257—Standard & Advanced First Aid 3 0 3
REQUIRED SUPPORT COURSES
Com 131 and COM 132, or Eng 101 and Eng [02 3
Hist 101 and Hist 102, or Gov 201 and Gov 202 6
HD 105 or Psy 105 or Soc 101 or Sec 102 3

Total Credit Hours Required 72
NOTE: Before completing this program. the student will be required to work a minimum of
640 hours in an approved work station — of a hotel or motel. A weckly seminar en-
ables the student to discuss his work experience in a classroom setting.

General Information and Objectives

The Hotel-Motel Operations program trains students Lo assume responsible positions in
hotels and motels of various sizes and types.

Admission to the Program

Fulfill all requirements to El Centro College.

Interior Design

(Prolessional Certilicate in Interior Design}
(Associate Degree in Applied Arts and Sciences)

REQUIRED INTERIOR DESIGN AND RELATED COURSES
FIRST YEAR

Credit

FIRST SEMESTER (FALL) Hrs. Hrs.

INT 120—Basic Planning
INT 121—Basic Color Theory for Interior Design
ART 110—Design |
ART 105-—Survey of Art History
*One of BUS 131, 201. 234
OR
*DES 135--Textiles
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"SECOND SEMESTER (SPRING)

INT 122—Color Theory and Ilustration for Interior Design =~ 2
INT 123—Advanced Planning and Perspective 2
INT 225—Architectural Drawing | b3
3
P4

w2 o

ART 106—Survey of Art History

o A
o8rnona

30
*DES 135—Textiles and one of the following Business courses: BUS 131—Bookkeeping 1.
BUS 201 —Accounting [. and BUS 234—Business Law can be taken in either the FALL or
SPRING semester. for example, BUS 234 and DES 135 in SPRING.)
(All FIRST YEAR COURSES must be successfully completed before student will be admit-
ted into the SECOND YEAR.)

SECOND YEAR
THIRD SEMESTER (FALL)
INT 220—History of Interior Arts | 2 3 3
INT 226—Architectural Drawing 11 2 4 3
INT 233—Fabrications | 2 4 3
COM 132—Applied Composition and Speech 3 V] 3
SOC 101 —Introduction to Sociology 3 V] 3
FOURTH SEMESTER (SPRING)
INT 221—History of Interior Arts Il 2 3 3
INT 224—Interior Graphics and lllustration 2 4 3
INT 234—Fabrications 11 2 4 3
INT 235—Inner Space Composition and Presentation 2 4 3
BLIS 230—Salesmanship 3 1] 3
30

(All SECOND YEAR COURSES must be successfully completed before student will be ad-
mitted into the THIRD YEAR.)
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THIRD YEAR

FiFTH SEMESTER (FALL)

INT 237—Advanced Principles of Interior Design
INT 340—Lighting and Acoustics
INT 342—20th Century Designs
*INT 811-—Work Experience
OR
*INT 341—Special Project I 0

2 b —

3
2
0
5
OR

*INT 811 and INT 341 are alternates to each other — only one is required. [f the student
chooses (o enroll for the INT 811 Work Experience course offered during the third year, he
will be assigned 1o a local design studio for the semester for an on-the-job training experi-
ence. Prerequisites for this course require successful completion of the first two years of the
interior design curriculum.

SIXTH SEMESTER (SPRING)
INT 238-~Client Psychology Survey and Business Procedures 3 3 4
INT 239—Principles of Commercial Interior Design 3 3 4
INT 343—Rescarch and Presentation pd 0 2
20
Total Credit Hours Required 80

REQUIRED SUPPORT COURSES

DES 135—Textiles

BUS 131, BUS 201 or BUS 234

BUS 230—Salesmanship

COM 132—Applied Composition and Speech
ART 110—Design |

ART 105—Survey of Art History

ART 106—Survey of Art History

SOC 101==Introduction to Sociology

General Information and Objectives

The interior design program qualifies the student to provide solutions for interior spaces
of public structures and private residences. The curriculum includes studies in arl, archi-
tecture, business. communications. sociology. and textiles with major concentration in in-
terior design.

The program consists of three years (six semesters} of study in Interior Design and related
courses. However. a student may file for an Associate in Applied Arts and Sciences de-
gree alter successful completion of the first two years of the program. A professional cer-
tificate is awarded upon successful completion of all courses identified in the three year (&
semester) curriculum. Earning of the centificate is accomplished by the following require-
menis:

1. successfully completing all courses outlined in the curriculum.

2. successfully completing requirements for INT 343,

The centificate qualifies the graduate 1o enter the profession of interior design as a begin-

ning professional.
.

Admission to the Program

. Contact the Division of Counseling for application 10 the Interior Design program
and for scheduling a time to take the design indicator test,

2. Fulfill all requirements for admission 1o El Centro College including the evaluation
of transfer of credit from a recognized school.

Legal Assistant

(Associate Degree in Applicd Arts and Sciences)

FIRST YEAR
Lec. Lab.  Credit
FALL SEMESTER Hrs. Hrs. Hrs,
L.A. 131—Introduction to Legal Technology 3 0 3
L.A. 135—Tenas Legal Systems 3 o 3
BUS 234—Business Law 3 0 3
*BUS 172—Beginning Typing 2 k] 3
GVT 201—American Government 3 0 3
ENG 101—Composition and Expository Writing
or 3
COM 131—Applied Composition and Speech
SPRING SEMESTER
L..A. 133—Law of Real Property and
Renl Estate Transactions 3 0 3
L.A. 134—Principles of Family Law 3 0 3
BUS 23 1—Business Correspondence 3 0 3
BUS 201—Principles of Accounting | 3 0 3
Support Courses {must be from required
support course list) 3 0 3

SECOND YEAR
FALL SEMESTER
L.A. 231—Wills. Trusts and Probate Administration 3 0 3
1..A. 232—Tort and Insurance Law and Claims Investigation 3 0 3
L.A. 233—=Income Taxation and Legal Accounting 3 0 3
Support Courses [ 0 [
SPRING SEMESTER
L.A. 234—Personal Property, Sales and Credit Transactions 3 0 3
L..A. 235—Techniques of Legal Practice and Procedure 3 k) 4
L.A. 236—Legal Office Management 2 0 2
BUS 202—Principles of Accounting il 3 0 k]
Support Courses 3

Total Credit Hours Required 63
*or equivalent—BUS 172 may be challenged.

REQUIRED SUPPORT COURSES

(The student will be required 10 take 4 courses from the courses listed below:}
GVT 20:—American Government

BUS 237—0rganizational Behavior

SOC 101—Introduction to Seciology

CS 175—Introduction to Computer Science

MTH 130—Business Mathematics

HD 105—Basic Processes of Interpersonal Relationship

ECO 20|—Principles of Economics

Lo L e e e

General Information and Objectives
The Legal Assistant Program is an associate degree program designed to prepare the stu-
dent to function as a technically qualified assisiant to a lawyer. Developed at the request
of and in conjunction with the Dallas Bar Association, the program is one of only two of

its kind in the state of Texas. The four semester curriculum consists of legal 1echnology
courses combined with liberal arts and business courses.

Admission to the Program

Fulfill all requirements for admission to El Centro College.

Long Term Health
Care Management

(Associate Degree in Applied Arts and Sciences)

REQUIRED LONG TERM HEALTH CARE MANAGEMENT AND RELATED
COURSES

Lec. Lab. Credit
FIRST SEMESTER Hirs. Hrs. Hrs.
ENG [01—=Composition and Expository Reading 3 0 3
S0C 101 —Intreduction 1o Sociology 3 0 3
BUS 231—Business Correspondence 3 0 3
LTH 156—Psychology of Patient Care | 3 0 3
LTH 152—Introduction to Nursing Home Administration 3 0 3
SECOND SEMESTER
GVT 201—American Government 3 0 3
PSY 105=Introduction to Psychology 3 0 3
LTH 157—Technology of Patient Care 3 1] 3
LTH 158—Rehabilitation and Recreation 3 0 k)
Approved Elective 3
THIRD SEMESTER
LTH 252—Nursing Home [nternship | 2 20 6
BUS 201—Principles of Accounting [ k] 0 3
BUS 242—Personnel Administration 3 0 3
Approved Elective 3
FOURTH SEMESTER
LTH 254—Nursing Home Internship 2 20 6
LTH 235-—-Nursing Home Administration Law 3 1] 3
LTH 236—Financial Management of the Nursing Home 3 V] 3
FS$ 135—Nutrition and Menu Planning 3 0 3

APPROVED ELECTIVES

MTH 130—Business Math

BUS 136—Principles of Management
PSY 201—Developmental Psychology
PSY 131—~Human Relations

Total Credit Hours Required 60



General Informdtion and Objectives ' Medical -"-ranscription

The Long Term Health Care Management program is designed to fulfill licensing require-
ments for Nursing Home Administrators. A full and comprehensive curriculum is de- (One-year Certificate Program)
signed 1o fully train perspective nursing home administrators.

REQUIRED MEDICAL ASSISTING AND RELATED COURSES

Admission to the Program
Lec. Lab. Credit

Fulfill ali requirermnents for admission to El Centro College. . FALL SEMESTER . Hrs. Hrs. Hrs.
~-Bl0 123—Applied Anatomy and Physiology ) 3 2 4
. -BH8+72=-Beginning Typing or : 2 3 3
. . . «—BUS [74—Intermediate Typing | 2 2
- MEdIcaI ASSlStIng TEChnOIOgy MA 150—Orientation to Medical Office Careers 1 0 1
¢—~MA 151—Medical Terminology | - . 4 0 4
(Associate Degree in Applied Arts and Sciences or One-Year Certificate in Medical Assist- « MA 152—Maedical Law and Ethics. 2 0 2
ing Technology} LOral or Written Communications 3 0 3
REQUIRED MEDMCAL ASSISTING AND RELATED COURSES SPRING SEMESTER
BUS 162—0Office Procedures ’ 3 V] k)
Lec. Lab. Credir BUS 174—Intermediate Typing or
FALL SEMESTER Hrs, Hrs, Hrs. BUS 273—Advanced Typing 1 2 2
. MA 160—Medical Transcription 2 6 4
.BlO 123—Human Apalom}’ .and Physiology 3 2 4 MA 161 —Medical Office Administrative and Management
BUS 174—Inermediate Typing 1 2 2 Proced
MA 150—0Qrientation to Medical Office Careers i 0 1 Ora;'(:)cre\v\:;f:cn Communications ; g g
MA 151—Medical Terminology 4 0 4
MA 152—Medical Law and Ethics 2 0 2 " :
MA 153—Medical Office Microbiology and Total Credit Hours Required - 31-32
Sterilization Procedures 2 2 3 NOTE: If typing skills can be demonstrated with a minimum of S0 corrected wpm, BUS
174 w'ill not be required. A typing skill of 35 wpm must be attained before enroll-
SPRING SEMESTER ment in MA 160.
MA 160—Medical Transcription 2 6 4 R . .
MA 161 —Medical Office Administrative and General Information and Objective
Management Procedures 3 0 3 . . ,
MA 162—Medical Office Bookkeeping and This one-year Certificate Program prepares the student 1o function as a medical typist
Insurance Procedures 3 0 3 and/or medical transcriptionist. Job opportunities are availabte in physician's offices,
MA 163—Medical Office Clinical Medical hospitals and clinics, the health insurance industry; public or private health foundations
Assisting Procedures | 2 2 3 and institutions; medical schools and research centers,
MA 164—Medical Office Pharmacology and
Drug Administrati 2 2 3 ..
ug Administration Admission to the Program
SUMMER, FIRST SESSION 1. Fulfill all requirements for admission 1o El Centro College.
MA 170—Medical Office X-Ray Orientation and 2. Conference with counselor and program coordinator.
Electremedical Enstrumentation 5 5 k)
MA 171—Medical Office Laboratory Procedures
(Summer Only) 5 5 3 . . o
Medical Laboratory Technician
SUMMER. SECOND SESSION
(Associate Degree in Applied Arts and Sciences)
MA 172——Medical Assisting Externship
(A minimum of 180 hours of supervised externship :
may be offered Fall. Spring or Summer) . 2 38 6 REQUIRED MEDICAL LABORATORY AND RELATED COURSES
Total Credit Hours Required for Medical Assisting Technology Certificate 44 FIRST YEAR
SUPPORT COURSES FOR MEDICAL ASSISTING TECHNOLOGY ASSOCIATE Lec. Lab.  Credht
DEGREE FALL SEMESTER Hrs, Hrs. Hrs.
Oral or Written Communications. ENG 101, 102, or COM 131. 132 & BIO 101—General Biology k] 3 4
HUM 101 or HD 105 3 CHM 101—General Chemistry k| k] 4
PSY 105—Introduction to Psychology 3 MLT 133—Hematology 3 4 4
PEH 257—First Aid 3 MLT 135—Urinalysis 2 4 3
Elective 3 *MTH 101—College Algebra 3 0 3
Total Credit Hours for Medical Assisting Technology Associate Degree 62 SPRING SEMESTER
*1f typing skills can be demonstrated with a minimum of 50 corrected wpm., BUS 174 will .
not be required. BIO 102—General Biology 3 3 4
CHM 102—General Chemistry 3 3 4
MLT 138—Tmmunology 3 4 4
General Information and Objectives PSY 105—Iniroduction to Psychology 3 0 3

This program provides specialized training in which the student develops basic skills and
knowledge necessary to function as a Medical Secretary, Administrative and Clinical
Medical-Office Assistant. Employment is available in medical offices. clinics. hospitals
and other organizations requiring a background in medical office procedures.

The program is designed so that the student may receive a certificate in one year or may
complete a required number of support courses either belore or after taking the Medical
Assisling courses and receive an Associate Degree in Applied Arts and Sciences.

A student must. in addition 10 sausfying certificate requirements for the college, comply
with the minimum standards for testing prescribed by the Certifying Board of the Ameri-
can Association of Medical Assistants before being able to sit for the National Board
Examination.

Admission to the Program

1. Fulfill all requirements for admission to El Centro College.
2. Conference with counselor and program coordinator.
Students are required to be covered by professional liability insurance.

Accreditation

Our educational program for Medical Assistants has been accredited by the Committee
on Allied Health Education and Accreditation in collaboration with the American Asso-
ciation ol Medical Assistants.




SUMMER SEMESTER (12 Wecks)

MLT 139—Clinical Practice | 2 33 8
SECOND YEAR
FALL SEMESTER
BIO 22t—Anatomy and Physiology 3 4
CHM X03—Quantitative Anmalysis 2 6 4
ENG 101—Composition and Expository Writing 3 0 3
MLT 229--Medical Micrebiclogy 1 3 4 4
SPRING SEMESTER
BIO 222—Anatomy and Physiology 3 3 4
ENG 102—~Composition and Literature 3 0 3
MLT 231—Clinical Chemistry 3 4 4
MLT 236—Medical Microbiology 11 3 4 4
SUMMER SEMESTER (11 Weeks)
MLT 238—Clinical Pracuce 11 2 ER) 8

Total Credit Hours Required 79
*Students without 2 years of high school algebra will take MTH 093 and then MTH 101.

General Information and Objectives

This two-year program prepares the student to perform tests and related duties in 2 medi-
cal laboratory under the supervision of a medical technologist. Upon successiul conmple-
tion of the program. the student is awarded an Associate in Applied Arts and Sciences
Degree. In order to be certified by the college as eligible to tzke the National Certifying
Examination for Medical Laboratory Technician, a student must, in addition to satisfying
degree requirements, comply with the minimum standards prescribed by the American
Society of Clinical Pathologists. Students are required 1o be covered by professional liabil-
ity insurance.

Admission to the Program

Fulfitl all requirements for admission (o the college.
Interview with liaison counselor.
Interview with MLT faculty member.

Fulfill all requirements for admission to the Medical Laboratory Technician Pro-
gram.

5. High school courses in biology and chemistry strongly recommended.

Eal ol

Mid-Management

(Associate Degree in Applied Arts and Sciences)

FIRST YEAR

FALL SEMESTER

BUS 136—Principles of Management
BUS 150—Management Training
BUS 154—Managemeni Seminar: Role of Supervision
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SPRING SEMESTER

BUS |5 |—Management Training 0 20 4
BUS 155—Management Seminar: Personnel Management 2 0 2
SECOND YEAR
FALL SEMESTER
BUS 250—Management Training 0 20 4
BUS 254—Management Seminar: Grganizational Development 2 0 2
SPRING SEMESTER
BUS 251—Management Training 0 20 2
BUS 255—Management Seminar: Business Strategy 2 1] 2

REQUIRED SUPPORT COURSES

COM 131 & 132 or ENG 101 & 102 6
Amer, Hst. or Amer. Gvi. 3
Accounting or Bookkeeping 3
Economics 3
HUM 101, ART 104. MUS 104, or THE 101 3
BUS 105—Intro. 1o Business 3

*Electives

2

Total Credit Hours Required 60

RECOMMENDED ELECTIVES

BUS 234—Business Law

BUS 206——Marketing

BUS 230—Salesmanship

BUS 237—Organizational Behavior

CS 175=Introduction to Computing Science
BUS 137—Principles of Retailing

ek T G Lt
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General Information and Objectives

The Mid-Management program includes a cooperative plan with members of the business
community whereby the student artends college classes in business and related courses
and concurrently works at a regular, paid. pari-time job in a sponsoring business firm.
‘The program is available day and evening.

A Small Business Management option is available under the Mid-Management program,
The Small Business Management option will be composed of the following courses: Bus
153 — Small Business Management (alterative to Bus 105): Bus 157 — Small Business
Bookkeeping and Accounting (alternative 10 the Bus i3] or Bus 201 requirement): Bus
210 — Small Business Organization, Acquisition and Finance (replaces an clective): and
Bus 211 — Small Business Operations {replaces an elective).

Admission to the Program

1. Admission is by individual application only.

2. Personal interview with any Mid-Management instructor.

3. Applicants should demonstrate a sincere desire for a management career in business.
4. Fulfill all requirements for admission to El Centro College.

*Three hours of electives must be chosen from Eco 202, or courses from the Social or Beha-
vioral Sciences.

Operating Room Technician

{One-year Certificate Program)

Lec, Lab. Credit

FALL SEMESTER Hrs. Hrs. Hrs.
* COM 131—Applied Composition & Speech 3 0 3
* BIO 123—Applied Anatomy and Physiology 3 2 4
* ORT 141—Operating Reom Techniques 6 10 8
* ORT 140—Medical Terminology 2 o] 2

SPRING SEMESTER
"HD 105—Basic Processes of interpersonal Relationships 3 0 3
« ORT 152—Operating Room Procedures 4 20 8

SUMMER SEMESTER (12 Weeks)

'ORT 154—Seminar 2 0 2
« ORT 153—Clinical Practice 0 35 7

Total Credit Hours Required 37

General Information and Obijectives

The Operating Room Technician Program trains a person to provide services in the oper-
ating room under the supervision and responsibility of the operating room supervisor. The
technician, as part of the operating room team. aids in providing for the safety. cleanli-
ness, and efficiency necessary for good patient care in the operating room. The operating
room technician prepares materials for use at the operaling room table and assists in the
use of these malerials in a variety of operative procedures. Summer semester is twelve
weeks in length.



REQUIRED SUPPORT COURSES

English or Communications 6
American History 6
L. Gove{nmcnl 3
Admission to the Program Psychology 3
Sociology 3
1. Fulfill all requirements for admission to El Centro College. *Electives 18
2. Conference with liaison counselor for the Operating Room Technician Program. *Itis recommended that 3 courses be elected from the following list:
RECOMMENDED ELECTIVES
L]
Patter n D eS| gn POL 146--Patrol Administration (3} 0 (3)
POL 233—Introduction w Criminalistics (3) (0 3
{Associate Depree in Applied Arts and Sciences) POL 242—Juvenile Procedures () 1] 1))
POL 243—Probation & Parole (3 (0 3)
. . POL 244—Traffic Planning & Administration 3 [{0)] 3
REQUIRED PATTERN DESIGN AND RELATED COURSES POL 245—Traffic Law 3 O 3
POL 246—Penology (K]] ()] )
FIRST YEAR POL. 143—Practical Spanish for Public Service Personnel 3 (0) (3
POL 144—Practical Spanish for Public Service Personnel 3 10) 3)
Lec. Lab. Credit . .
FALL SEMESTER Hrs. Hm  He Total Credit Hours 60
PDD 130—Pattern Dralting & Draping 3 9 5 . . .
DES 128—Introduction to Mass Production and Apparel 2 0 2 General Information and 0b|EC‘IVES
ng :.3?2—.lr|.1du‘s;tr_lal Garment Construction g g _; The curriculum of this program is designed for those with law enforcement backgrounds
DES 234_He"‘“ 5 fC 3 0 3 as well as for recent high school graduates interested in preparing for an essential field of
—ristory of Gostume employment. Courses are offered in both day and evening college.
SPRING SEMESTER L.
_ Admission to the Program
PDD 131—Pattern Drafting & Draping 3 5
DES 136—Fashion Sketching 2 4 3 I Fulfilt all requirements for admission 10 El Centro College.
DES 235—History of Costume 3 0 3 2. Those who are not currently in law enforcement should confer with Palice Science li-
aison counselor.
SECOND YEAR
Radiologic Technol
FALL SEMESTER a‘ lO Oglc ec no Ogy
PDD 236—Creative Pattern Design 3 9 5 (Associale Degree in Applied Arts and Sciences)
SPRING SEMESTER REQUIRED TECHNICAL AND RELATED COURSES
PDD 231—Creative Pattern Design 3 9 5 FIRST YEAR
REQUIRED SUPPORT COURSES Lec Lab Credit
Communications or English 6 FALL SEMESTER Hrs. Hrs, Hrs.
Psychology or HD 105 3 _ . :
Amer, Civ. {Soc. Sci.). Amer. Hst.. or Amer. Gy, 6 g:g :gg_a:ﬂl[:lig?:;r:giezrj:m]ngy : ; ;
HUM I01—Introduction to Humanities 3 RAD 14|—Orientation & Clinical Education 1 0 16 4
Total Credit Hours Required 60 B10O 120—Human Anatomy & Physiology 3 2 4
G [ Ini . d Obi . SPRING SEMESTER
eneral Information an ectives
J RAD 121—Applied Anatomy & Physiology | | 1
The patiern designer converts the lashion sketch or original garment into an industrial pa- RAD 142—Radiologic Principles 2 5 4
per pattern used in the mass production of clothing. Drafting is the skill of developing a RAD 133--Clinical Education [l & Film Critique 0 24 6
flat patiern with measurements. Draping is the skill of developing a patiern by placing BIO 121—Human Anatomy & Physiology 3 2 4
cloth over a dress form. Upon completion of the program the student enters a women's
wear or children’s wear manufacturing company as an assistant in the Pattern Depart- A
ment. The following courses are sometimes offered in the evening: DES 135, DES 136. SUMMER SEMESTER
RAD 134—Radiclogic Principles 1 2 1
. . RAD 135—Clinical Education 111 & Film Critique- 0 36 9
Admission to the Program
1. Fulfiltall requirements for admission to El Centro College. SECOND YEAR
2. Contact the Divison of Fine and Applied Arts for a Design Institute Information
Form and for the schedule showing when indicator tests are given. FALL SEMESTER
RAD 230—Advanced Radiclogic Principles 2 6 4
RAD 241—Clinical Education 1V & Film Critique 0 20 5
L] -
Police Science SPRING SEMESTER
(Associate Degree in Applied Arts and Sciences) RAD 232—Advanced Radiologic Principles 1 3 2
RAD 243—Clinical Education V & Film Critique 0 32 8
REQUIRED POLICE SCIENCE COURSES
SUMMER SEMESTER
}'f? - ﬁ'?- clfl“d" RAD 234—General Review } 2 |
rs. . - RAD 235—Clinical Education V1 & Film Critique 0 36 9
POL 134—Criminal Evidence & Procedure 3 0 3
POL 137—Police Community Relations k) o 3 REQUIRED SUPPORT COURSES
POL 140—Introduction to Law Enforcement 3 0 3 o
POL 14t—Palice Organization & Administration 3 0 3 Communications or English 6
POL 142—Legal Aspects of Law Enlorcement 3 0 3 MTH 093—lnlcrme<!iale Algebra 3
POL 240—Criminal Lavestigation 3 0 3 SOC 101—Introduction to Sociology k)
POL 241—Police Role in Crime & Delinquency 3 0 3 BUS 136—Principles of Management 3
PSY 105—Introduction to Psychology 3
Total Credit Hours Required 84



General Information and Objectives

This program is designed to prepare technologists with understanding and skills in the
field of x-ray. The student is assigned to a Dallas area hospital for clinical education.
Upon successful completion of the program. the student is awarded an Associate in
Applied Arts and Sciences Degree. In order to be certified by the college as eligible to
write the American Registry of Radiologic Technologists Exam. a student must, in addi-
tion to satisfying degree requirements, comply with the minimum standards for testing
prescribed by the accrediting agency.

The program has been designed to conform to the “Essentials for an Approved Educa-
tional Program for the Respiratory Therapy Technician™ approved by the American Med-
ical Association Council on Medical Education and has been fully accredited by the Joint
Review Committee for Respiratory Therapy Education, accrediting designate of the
AMA-CME. Upon completion of the program. the student is awarded a certificate. In
order to be certified by the college as eligible to write the national Technician Certification
Exam administered by the NBRT, a student must. in addition to satisfying certificate
requirements, comply with the minimum standards for testing as required by the accredit-
ing agency.

Admission to the Program Admission to the Program

High School diploma or GED.
Completion of testing including ACT, basic math and reading level.

Fulfill all requirements for admission to El Centro College.

Must have composite ACT score of 15 or higher with heavy slant toward science.
Completion of interviews with liaison counselor and program instructors.
Completion of “Requirements for Admission™ to El Centro College.

High school courses in biology and math suggested.

Bl ol

Personal interview with liaison counselor and program coordinator.

LA W

Students are required to be covered by professional liability insurance.

Equivalency testing for advanced standing is available.
Written requests should be submitted well in advance of enrollment date.

Respiratory Therapy Technician

(One Year Certificate Program)

Lec. Lab. Credit

Respiratory Therapy Technology

FALL SEMESTER Hrs. Hrs. Hrs.
) ) (Associate Degree in Applied Arts and Science)
PSC 118—Physical Science 3 2 4
BIO 123—Human Anatomy & Physiology 3 2 4
RES 137—Basic Respiratory Therapy Skills and Practice 1 3 6 4 FIRST YEAR
RES 144—Pathology & Treatment Rationale | 2 0 2
- Lec. Lab. Credit
14 FALL SEMESTER Hrs.  Hrs.  Hrs.
SPRING SEMESTER CHM 101—General Chemistry or 3 3 4
CHM 115—General Chemistry
RES 145—Basic Technology | 3 4 4 BIO t20—Human Anatomy & Physiology or
RES 141—Medications 2 0 2 BIO 221—Anatomy and Physiology 1 3 3 4
RES 149—Pathology & Treatment Rationale I1 2 0 2 RES 137—Basic Res. Ther. Skills & Procedures | 3 6 4
RES 138—Clinical Practice Il 0 16 4 RES 144—Pathology & Treatment Rationale | 2 0 2
COM 131—Communications — Applied Composition ENG 101—Composition & Expository Writing 3 0 3
and Speech 3 0 3 -
T 17

SUMMER 1 SPRING SEMESTER
RES 148—Basic Technology Il 6 7 3 CHM 102—General Chemistry or
RES 139—Clinical Practice 111 0 16 2 CHM 116—General Chemistry 3 3 4
BIO 121—Human Anatomy & Physiology or
BIO 222—Anatomy and Physiology [ 3 3 4
SUMMER I RES 149—Pathology & Treatment Rationale I 2 0 2
RES 140—Clinical Practice 1V 0 16 2 RES 147—Clinical Practice I 0 8.8 2
R RES 146—Pharmacology | 1 0 1
7 RES 145—Basic Technology | 3 4 4
Total Credit Hours Required 36 7
General Information and Objectives SUMMER SEMESTER
The Respiratory Therapy Technician Program seeks to provide the training necessary to RES 148—Basic Technology 11 6 7 3
qualify individuals for entrance into the field of skilled in-patient care and technical and RES 150—Clinical Practice 111 23 2
therapeutic procedures. For individuals already working in the field. the program serves ENG 102—Composition and Literature 8 0 3
to broaden and deepen technical and background knowledge and upgrade technical and J—
therapeutic skills. 8



(One-year Certificate Program)

REQUIRED SECRETARIAL CAREERS AND RELATED COURSES

Lec. Lab. Credit
FALL SEMESTER Hrs. Hrs. Hrs.

BUS 105—Introduction Lo Business 3 0 3
BUS 160~Office Machines 3 i) 3
BUS 172—Bceginning Typing or 2 3 3

BUS |74—Intermediate Typing | 2 2
BUS 159—Beginning Shorthand or 3 2 4

BUS 166—Iniermediate Shorthand 3 2 4
COM 131—Applied Composition and Speech or

ENG 101—Composition and Expository Reading 3 0 3
MTH 130—Business Mathematics 3 0 3

SPRING SEMESTER

BUS 74 —=Iniermediate Typing or

BUS 273—Advanced Typing | 2 2
BUS 166—Intermediate Shorthand or

BUS 266—Advanced Shorthand 3 2 4
BUS 162—Office Procedures 3 0 3
BUS 131—Bookkeeping I or

BUS 201—Principles of Accounting [ 3 0 3
BUS 165=Introduction to Word Processing k] 0 3
BUS 231—Business Correspondence 3 0 3

Total Credit Hours Required  36-37

FALL SEMESTER General Information and Objectives
BIO 216—General Microbiology 3 4 4 This program is designed for those who desire to enter the business world as soon as pos-
RES 240‘-91"‘”“13?0'083‘ )] l 0 | sible in the sienographic field. Intensive training is provided in basic office skills and acg-
RES 254—Instructional & Management Methods | ! 1 1 uaints the students with the opportunities and responsibilities of a secretarial career.
RES 242—Advanced Physiology & Pathology 2 0 2 Courses are available in both the day and evening college.
RES 243—Advanced Technology & Instrumentation | 2 3 3
RES 260—Clinical Procedures 1V 0 16 4
™ Admission to the Program
Fulfill all requirements for admission to El Centro College.
SPRING SEMESTER
RES 246—Advanced Technology & Enstrumentation 13 2 3 3
RES 255—Instructional & Management Methods 11 i 1 I
RES 248—Survey & Critique of Current Literature 3 0 3 .
RES 249—Seminar & Case Presentation 3 0 3 l C —
RES 261—Clinical Procedures V 0 16 4 Secretarl a areers
W fessional
y Professional Secretary
SUMMER SEMESTER (Associate Degree in Applied Arts and Sciences)
RES 262—Clinical Procedures V1 0 16 2 REQUIRED SECRETARIAL CAREERS AND RELATED COURSES
2 FIRST YE.
Total Credit Hours Required 73 YEAR
. . . Lec. Lab.  Credit
General Information and Objectives FALL SEMESTER Hrs. His.  Hms
The Associate Degree Program seeks to qualify the individual to perform, upon gradua- ) .
tion. at a high level of competence in the areas of specialized patient care, technical exper- BUS 103—Intreduction o Business 3 0 3
tise, administrative and educational function. MTH 130—Business Mathematics 3 0 3
The prograrn is accredited by the American Medical Association Council on Medical Bl.éSUIS'.’Jl‘.;‘liclgnn:nggypar_lrgo! % :2, g
Education through the Joint Review Commitice for Respiratory Therapy Education. BUS 159—Be nierme SI;“C h" p:;lg
Upon completion of the program. the student is awarded an Associate in Applied Arts and ] gunning shorthand or 3 2 4
Sciences Degree. In order to be certified by the College as eligible to write the American C(l; Us 36&lnlrn:i1egla te Shlo’rtham:i Sneech
Registry Exam, a student must, in addition to satisfying degree requirements, comply with M 131—Applicd Composilion and Specch or
the minimum standards for testing prescribed by the above mentioned Commitiee. ENG 101—Composition and Expository Reading 3 0 3
SPRING SEMESTER
Admission to the Program BUS |74—Intermediate Typing or
. . BUS 273—Advanced Typing 1 2 2
L. High School diploma or GED. BUS 166—tntermediate Shorthand or
2. Completion of testing including ACT. basic math and reading level. BUS 266—Advanced Shorthand k] 2 4
3. Completion of interviews with liaison counselor and program instructors. BUS l3l'—B°°‘Ek°'¢PinE lor .
4. Completion of “Requirements for Admission™ to El Centro College. ngﬁém_o rlr’i::-;f;:segi;::coununs t ; g ;
5. Completion of math prerequisite for CHM 101 or L15. BUS 160—Office Machines 3 0 3
6. Students are required 1o be covered by professionat liability insurance.
Equivalency testing for advanced standing is available, SECOND YEAR
Written requests should be submitted well in advance of enroliment date.
FALL SEMESTER
BUS 266—Advanced Shorthand (if necessary) 3 2 a
. BUS 273—Advanced Typing (il necessary) | 2 2
Secretarial Careers — BUS 165 —-Inteoduction to Word Processing 30 3
CS 175—Introduction to Computing Science 3 ¢ 3
COM 132—Applied Composition and Speech or
G e n e ral Secretary ENG 102—Composition and Literature 3 0 3
HUM 101, ART 104. MUS 104, or THE 101 3 0 3

Electives or BUS 803 or 804—Cooperative Work Experience 3ord4  150r20 3ord

SPRING SEMESTER
BUS 265—Word Processing Practices and Procedures 3 0 3
BUS 275—Secretarial Procedures 3 0 3
BUS 231—Business Correspondence 3 0 3
PSY 13|—Human Relations 3 0 3
Electives or BUS 813 or 814—Cooperative Work Experience 3 150r20 3ord

RECOMMENDED ELECTIVES

BUS 128—Keypunch

BUS 136—Principles of Management

BUS 143—Personal Finance

BUS 234—Business Law

BUS 274—Legal Secretarial Procedures
BUS 167—Legal Terminology and Transcription
BUS 803—Cooperative Work Experience
BUS 804—Cooperative Work Experience
BUS 813—Cooperalive Work Experience
BUS 814—Cooperative Work Experience
PSY 105—Introduction to Psychology

SPE [05—Fundamentals of Public Speaking
BUS 237—Organizational Behavior

Total Credit Hours Required  64-67

General Information and Objectives

The purpose of this program is to prepare students to become alert and responsible secre-

taries capable of performing the tasks required of them in the modern business office. The

program is designed 1o provide a high level of proficiency in typewriling, shorthand, of-
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other academic subjects to enable the student to notified of their intention.

better understand and participate in their com- 6. For information concerning graduation fee,
munity. A “C” (2.0) grade average is necessary for  see page 7 under "Additional Fees.” Instruction
all courses listed in the requirements of associate  concerning graduation will be mailed to all candi-

degree and certificate programs. dates 30 days prior to commencement.

Technicat vocational courses are college Candidates for any degree or certificate must
credil courses and some are transferable in the meet the requirements as set forth in the catalog
event students wish to continue their studiesata  for the year of first enrollment unless they elect to
four-year institution. graduate under the requirements of a later cata-

log. The candidates must indicate the catalog of
their choice when they file their degree plans.

Procedure for Filing Degree and To qualify for a second degree or certificate a
e student must fulfill the residence requirement {or
Certificate Plans

the second degree and must complete all re-
1. The student should request a degree plan quired courses in the plan for the second degree
from the Admissions Office upon completion of or certificate.
30 semester hours. Transcripts of all previous col-
lege work must be on file at the time of the re-
quest for a degree plan.
2. Students intending to pursue a 1-year cef-

tificate program should request an official plan

during their first semester, Cooperative Work Experience
3. Application for the granting of the degree . . ) .
or cenificate should be filed in the Registrar's Of- Students in certain T'echnlcal-.Occupatlongl
fice prior to the college catalog calendar dead- Programs may enrich their (_educanon by enroll_mg
line, in Cooperative Work Experience _courses,_credlt
4. A candidate for graduation in May is re- being earned by the students while working on
quested Lo attend the commencement program jobs that provide experience in their chosen oc-
unless granted prior permission by the Vice Presi-  cupation. The college supervises the program and
dent of Student Services to graduate in absentia. awards credit based on the number of approved
5. January and August graduates may attend hours worked on the job during the semester.
the next commencement if they desire, but are College instructor-coordinators are responsible
not required to do so. Should graduating students for approving students for enrollment in Work Ex-
wish to attend, the Registrar’s office should be perience courses.

SRR

Standing left to right: Robert H. Power, Durwood A. Sutton,
Board of Trustees o v o rom Ginon

Seated: Vice-Chairman Mrs. Eugene McDermott. Chair-

man R. L. Thomton, Jr., Chancellor Bill J. Priest and Mrs.

William J. Powell.
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Regulations Policy

The regulations in this catalog are based
upon present conditions and are subject to
change without natice. The college reserves the
right to modify any statement in accordance with
unforeseen conditions. In the event the applica-
tion of these rules, regulations and procedures in
this catalog causes a hardship on an individual,
the case may be reviewed by a committee for
action, The procedure is initiated in the counsel-
ing center,

Class Attendance

Instructors are responsible for appropriate
notification of attendance policy and procedures
to all students enrolled in their classes. In cases
where fack of class attendance is jeopardizing a
student’s grade, it is the responsibility of the in-
structor o apprise the student of this fact. Such
notice shall be given by the issuance of a letter, If
the student continues to miss the class, after a no-
tice has been mailed, the instructor will drop the
student from the class.

As a general rule, the administrator in charge
of the student services shall receive a preliminary
notice in cases where absences have become so
excessive as to endanger the student’s class stand-
ing. However, the primary responsibility for han-
dling such cases rests with the instructor,

A student will be reinstated after having been
dropped for excessive absences if, in the opinion
of the instructor, the student reasonably could ex-
pect to complete the course satisfactorily after
the attendance pattern is corrected.

DALLAS COUNTY
COMMUNITY COLLEGE
DISTRICT STAFF

Chancellor Bill J. Priest

Vice Chancellor of Academic
Affairs R. J]an Leroy

Vice Chancellor of Business Affairs Walter L, Pike

Assistant Chancellor of Operations
and Planning Stephen K. Mittelstet

Director of Computer Services James R. Hill
Director of Development James L. Richardson, Jr.
Director of Personnel Quincy Ellis
Director of Program Development  Linda Cofiey

Director of Public Information Claudia Robinson

Director of Special Services Bonny S. Franke

Director of Technical Occupational
Education john §. Owens

Director of Technical Services Pau! E. Dumont



fice machines. and other secretarial techniques. as well as a general educational back-
ground. Emphasis is also placed on the development of logical thought. human relations.
business etiquetie and business ethics. Courses are available in both the day and evening
college.

Admission to the Program

Fulfill all requirements for admission to E! Centro College.

School Food Service

{One-year Certificate Program)

REQUIRED SCHOOL FOOD SERVICE AND RELATED COURSES

Lec. Lab. Credit

Hrs. Hrs. " Hm.
F$ 119—Food Service Equipment 3 3
FS 120—Basic Food Preparation 2 4 3
FS 124—Food Service Sanitation and Salety 3 0 3
F$ 135—Nutrition and Menu Planning 3 0 3
FS 136—Supervisory Techniques for Food Service 3 0 3
FS 138--Food Service Cost Control 3 0 3
FS 220—Quantity Food Preparation and Service 3 5 4
FS 237—0rganization and Management 3 0 3
FS 242—Nutrition Care | 3 k 4
HD 105—Basic Processes of Interpersonal Relationships 3 0 3

Total Credit Hours Required 32

General Information and Objectives

This 32 credit hour certificate program prepares the student to function as a schoo! food
service worker and advance to schoo! cafeteria manager. All credits earned in this pro-
gram may be applied towards the Associate Degree in School Food Service.

Admission to the Program

Fulfill all requirements for admission to El Centro College.

Certification

Upon completion of this program student will be awarded a Certificate of Completion by
Texas School Food Service Association and a Certificate of Completion by El Centro
College.

School Food Service

(Associate Degree in Applied Arts and Sciences)
REQUIRED SCHOOL FOOD SERVICE AND RELATED COURSES

FIRST YEAR

Lec. Lab. Crediy

Hrs. Hrs. Hrs.
FS 120—Basic Food Preparation 2 4 3
FS 119—Food Service Equipment 3 0 3
FS 122—Advanced Food Preparation 2 4 3
FS 132—Food Purchasing. Handling. and Storage 3 0 3
FS 124—Food Service Sanitation and Safety 3 0 3
FS§ 135—Nutrition and Menu Planning 3 0 3
FS 136—Supervisory Techniques for Food Service 3 0 3
FS 138—Food Service Cost Control 3 0 3
SECOND YEAR
FS$ 220—Quantity Food Preparation and Service 3 5 4
FS8 222—Advanced Quantity Food Preparation and Service 3 5 4
FS§ 237—Organization and Management 3 0 3
FS 240—Food Service Work Experience | 2 20 6
FS§ 241—Food Service Work Experience 11 2 20 6
F$ 242—=Community Nutrition 3 3 4
F$§ 244—Child Nutrition 3 3 4
REQUIRED SUPPORT COURSES
Com 131 and Com 132, or Eng 101 and Eng 102 6
Hist 101 and Hist 102, or Gov 20! and Gov 202 [}
HD 105 or HD 107, or Psy 105, or Soc 101 3

Total Credit Hours Required 73

NOTE: A “C™(2.0) average is required in major field — alt Food Services courses.

Belore completing this program. the student will be required 10 work a minimum of
640 hours in an approved work station in a school food service facility. A weekly
seminar enables the student 1o discuss his work experience in a classroom setling.

General Information and Objectives

The School Food Service program trains men and women to assume a responsible posi-
tion in the management of school food service facility in the public or private seclor.

Courses in food management, nutrition. basic and quantity food preparation are the core
of this curricutum. Afternoon and evening courses are offered during the regular aca-
demic semesters, During the months of June. July and August accelerated courses are
scheduled for those wha desire Lo participate.

Admission to the Program

FIIfil) all requirements for admission 1o El Centro College.

Television & Radio Electronics

{One-year Certificate Program)

Lec. Lab.  Credit

FALL SEMESTER Hrs. Hrs. Hrs.
TRE 141—Resistive and Reactive Circuits V] 3
TRE 142—Meters and Test Equipment 1] 6 3
TRE 143—Tube Circuits 0 6 3
TRE 144—Solid State Circuits 0 6 3
TRE 151—Television and Radio Mathematics 3 0 3
TRE 152—Customer Relations k) 0 3

SPRING SEMESTER
TRE 146—Radio and Television Technigues | 0 6 3
TRE 147—Radio and Television Techniques 11 0 [ 3
TRE 148—Radio and Television Techniques 111 0 6 3
TRE 149—Radio and Television Techniques 1V 4] 6 3
BUS 153—Small Business Management 3 0 3
TRE 154—Technical Logic 3 [\] 3

Total Credit Hours Required 36

General Information and Objectives

Courses in this program are designed to train the student to isolate and locate malfunc-
tioning circuits in TV's and Radio’s, then restore them to manufactors specifications.

The above courses are presented so as to produce a student conflident in his own ability
and skills in explaining (conversationally) located malfunctions to his customer to the de-
gree that the student will feel comlortable with his customer.

Admission to the Program

Fulfill all requirements for admission o El Centro College.

Vocational Nursing

{Ome-Year Certificate Program}

REQUIRED VOCATIONAL NURSING COURSES

Lec. Lab. Credit
*SPRING SEMESTER Hrs Hes.  Hrs.
VN 130—Anatomy and Physiology 4 0 3
¥N 13|—Pharmacology 4 0 3
YN 132—Nutrition 2 0 2
VN 133—Geriatrics F3 0 1
VN 134—Professional Yocational Adjustment 2 [ 1
VN 135—Mental Health and Mental lliness 2 0 2
VN 136—Disease Prevention and Control 2 0 |
VN 137—Nursing Skills 4 14 7
VN 138-—Introduction to Maternity Nursing 2 0 1
SUMMER SEMESTER
VN 1350—Maternity and Newborn 5 0 2
VN 140—Pediatrics 5 0 2
VN |41—Clinical Experience 0 33 8
**FALL SEMESTER
VN 142—Medical Surgical Nursing ] 0 6
VN 143—Clinical Experience 0 k- 9

Total Credit Hours Required 48

* American Red Cross-First Aid Required during Spring semester. 15 clock hours.
** American Red Cross-Disaster Nursing included during Fall semester. 12 hours,

General Information and Objectives

This is a one-year program which meets the accreditation requirements of the State Board
of Licensed Vocational Nurse Examiners. In addition to classroom and laboratory work
al the college, clinical experience at various hospitals is part of the program. This course is
offered only during the day.

Admission to the Program

1. Fulfill all requirements for admission as a full-time student 1o El Centro College.

2. Complete an application sheet 1o the Vocational Nursing program as required by the
State Board (this is in addition to the application to El Centro).

3. Contact liaison counselor to the Vocational Nursing program for additional informa-
tion.



Associate in Arts and Sciences Degree

A total of 60 hours must be presented with an
average grade of at least "C” (2.0), Courses num-
bered 99 and below and Music Recita! 199 may
not be counted toward the 60 units minimum.
Technical-occupational courses applicable to-
ward the Associate in Applied Arts and Sciences
degree are applicable for the Associate in Arts
and Sciences degrees,

These 60 hours may be earned at any Dallas
County Community College District college and
must include:

English 101-102, plus an additional 6 units of

ENBIiSh ... 12 HOUPS
A minimum of 8 semester hours of a labora-
tory science

{Music Majors are excempt from this require-
ment. Check listings under subject

field) e, 8 HOUTS
History 101-102* and Government 201-202*
{No substitutions allowed).............. 12 hours

Humanities: To be selected from Theatre 101,

Art 104, Music 104 or Humanities 101.. 3 hours

In addition to the course requirements, each
degree candidate must earn the last 15 hours as a
resident student in the district colleges or accrue
45 hours in residence. The degree will be granted
by the college in which the student took the last
15 hours or where the majority of hours were ac-
crued. No more than % of the work required for
any degree or certificate may be taken by corre-
spondence. Correspondence work submitted for

‘Degree Requirements

graduation credit must be approved by the Direc-
tor of Admissions,

All students who expect to transfer to a four
year institution are urged to complete their four
semester requirement in physical education dur-
ing their freshman and sophomare years. A maxi-
mum of two physical education activity hours
may be counted as ¢redit toward requirements
for graduation.

The student is urged to consult the catalog of
the institution 10 which he or she may transfer for
special requirements. These catalogs should be
used by students and their advisors as a basis for
the program plan,

*Only 3 hours of History or Government credit may be
earned by credit-by-examination. (CLEP credit does not
qualify for this requirement.)

Associate in Applied Arts and Sciences
Degree

A minimum of 60 hours exclusive of Music
Recital 199 must be presented for the degree with
an average grade of at least “C” (2.0). Specific
technical ar occupational programs may have
grade and semester hour requirements in addition
to these degree requirements. A student enrolled
in a technical/occupational program should con-
sult the program counselor and the specific pro-
gram descripticn in this catalog.

A maximum of two physical education activ-
ity hours may be counted as credit toward gradu-
ation. Courses numbered 99 and below cannot be

included to meet degree or certificate require-
ments, except such courses which are specifically
listed in the curriculum pattern of the specific
program,

The requirements one musi meet to be
awarded a certificate are detailed under specific
programs listed in the technical-occupational
programs section of this catalog. A "C"” (2.0) grade
average is necessary for all courses listed in the
requirements of the certificate program in which
the student is enrolled,

Associate Degree and Certificate
Programs

Technical vocational programs are one-year
and two-year courses of study designed to enable
students to enter their chosen occupational fields
as skilled employees and their community as cul-
turally aware citizens.

These programs are offered only after studies
prove employment opportunities will exist at the
time the students complete their programs,
matching the industrial community’s require-

-ments to the ambitions and goals of students.

This realistic approach to vocational educa-
tion is made possible by the excellent coopera-
tion of local industry, business and institutions
who more and more are looking to the district’s
colleges for skilled personnet.

In addition to training in a specific occupa-
tional field, the student’s program includes
courses in the humanities, English, history, and

:.’[‘f
i
Ihsir
T {F’";:f.,‘ :

A 3 7

e et fT : [
=t i

i

& afy
T o

Py -

.

2]

ot

el .
. N

1

J,"}i}'; "
thes

s
1Tkt
e NETR
,l
]
(4
o

=
fgan
—=

1)
5 ’bg'ﬂf"
'{a,il;fp
nf."':f:f

jf
i




Classroom Dishonesty

Dishonest work on tests, term papers, and ex-
aminations is a serious offense. Plagiarism (the act
of using source material of other persons without
following the accepted techniques of crediting) is
never acceptable behavior in an academic com-
munity.

Rules & Regulations

Dropping a Course or
Withdrawal from College

A student must drop a class or withdraw from
college in the following manner:
1. Obtain a drop or withdrawal form from a

counselor and follow the procedure outlined by
the counselor.

2. Should circumstances prevent a student
from appearing in person to withdraw from col-
lege, the student may withdraw by mail by writ-
ing to the Director of Admissions. No drop or
withdrawal requests are accepted by telephone.

Students who drop a class or withdraw from
college before the deadline will receive a “W" in
each class from which they have withdrawn. The

The following Associate Degree and Certificate Programs are offered at Dallas County Community Colleges:

BROOKHAVEN

Accounting Associate
Accounting Technician

Auto Body

Automative Technology

Auto Parts Specialist

Child Development
Mid-Management

Retail Distribution & Marketing
Office Careers

CEDAR VALLEY

Accounting Associate
Accounting Technician
Air Conditioning & Major
Applicance Repair
Commercial
Residential
Major Appliance Repair
Animal Medical Technology
Automotive Technology
Commercial Music
Arranging/Composition/Copying
Music Retailing
Performing Musician
Office Careers
General Office Careers
Secretarial Careers
Mid-Management
Power Mechanics
Motorcycle Repair
CQutboard Marine Engine Repair
Small Engine Repair
Retail Distribution and Marketing

EASTFIELD

Accounting Associate

Accounting Technician

Air Conditioning & Refrigeration
Technology

Auto Body

Automotive Technology

Child Development Associate

Child Development Assistant

Digital Electronics

Drafting & Design

Graphic Arts

Graphic Communications

Mid-Management

Social Work Associate

Office Careers
Administrative Secretary
General Secretary
Professional Secretary
Office Skills & Systems

Training Paraprofessionals for
the Deaf

Transportation Technology

Welding Technology

EL CENTRO

Accounting Associate
Accounting Technician
Apparel Design
Architecture Technology
Banking and Finance
Data Processing Programmer
Drafting and Design
Educational Paraprofessional
Fire Protection Technology
Food Service
Dietetic Technology
Dietetic Assistant
Food Service Operations
School Food Service
Hotel/Mote! Operations
Interior Design
Legal Assistant
Medical
Associate Degree Nursing
Dental Assistant Technology
Long Term Health Care
Medical Assistant Technology
Medical Lab Technology
Medical Transcriptionist
Operating Room Technician
Radiologic Technology
Respiratory Therapy Technology
Respiratory Therapy Assistant
Vocational Nursing
Mid-Management
Pattern Design
Police Science
Radio/TV Electronics
Qifice Careers
General Secretary
Professional Secretary
General Office Occupations

MOUNTAIN VIEW

Accounting Associate
Accounting Technician
Aviation Administration
Air Cargo Transport
Airline Marketing
Fixed Base Qperations
Avionics Technology
Drafting and Design Technology
Educational Paraprofessional
Electronics Technology
Horology
Machine Shop
Mid-Management
Office Careers
General Office Occupations
General Secretary
Office Skills and Systems
Professional Secretary
Pilat Technology
Welding Technology

NORTH LAKE

Accounting Associate

Accounting Technician

Air Conditioning and Refrigeration
Commercial
Residential

Banking and Finance

Building Trades
Carpentry
Electrical

Diesel Mechanics

Distribution Technology

Mid-Management

Office Careers
Secretarial Careers
General Office Careers
Legal Secretary

Real Estate

RICHLAND

Accounting Associate
Accounting Technician
Banking and Finance
Construction Management & Technology
Educational Paraprofessional
Engineering Technology
Electric Power
Electro-Mechanical
Fluid Power
Quality Control
Human Services
Mental Health Assistant
Social Worker Assistant
Mid-Management
Ornamental Horticulture
Florist
Landscape Nursery
Real Estate
Office Careers
Administrative Secretary
Educational Secretary
Professional Secreltary
Office Skills and Systems
General

TECHNICAL/OQCCUPATIONAL CAREER

PROGRAMS OF TARRANT COUNTY
Available to Dallas County Residents

PROGRAMS CAMPUS
Agribusiness . ... . ... Northwest Campus
Aviation Maintenance

Technician ............... Northwest Campus
Civil Technology .. ........... Northeast Campus
Dental Hygiene . .......... ... Northeast Campus
Emergency Medical

Technician ................ Northeast Campus
Fashion Merchandising . ... .. Northeast Campus
Industrial Supervision . ......... .. South Campus
Instructional Media ., ..... ... Northeast Campus
Labor Studies . ............... Northeast Campus

Physical Therapy Technology . . Northeast Campus
Postal Service Administration . Northwest Campus
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deadline for receiving a “W"" is two weeks prior
to the end of the semester. After that time a stu-
dent will receive a performance grade in the
course.

Change of Schedule

Request for change of schedule must be initi-
ated through a counselor and will be determined
on the basis of whether space is available in the
class 1o which the student wishes to change, The
change action is not completed until it has been
received and processed by the Registrar's Office
with the instructor being notified of the change.
No change action will be accepted by the regist-
rar after the first week of classes.

Auditing a Course

Any person 18 years or older may, with the
consent of the instructor, enroll in the status of
audit. The student may attend classes but not take
the examinations or receive credit for the course
untless the student enrolis in the course again as a
regular student, The same fee is charged for au-
diting as for credit.

Procedures for auditing a course will be ad-
ministered by the Registrar. No audits will be ap-
proved prior to the first day of the second week
of classes in any semester. Most lab courses may
not be audited. In the case of a student enrolled
in collegiate level courses, the combined number
of semester units in credit courses and audit shall
not exceed eighteen. '

Recommended Academic Load

Ne student should enroll in more than 18 se-
mester units of course work or more than 5
classes plus physical education without consulta-
tion with a counselor. If a student carries a full
college load (12 semester units or more), the slu-
dent should not work more than 20 hours per
week. If a student must work more hours, the
credit unit load in college should be reduced pro-
portionately. The recommended load limit for day
or evening students wha are employed full-time *
is 6 semester units of course work. The recom-
mended load limit in a 6-week summer session is
6 semester units of credit. A total of 14 semester
units of credit is the maximum that can be earned
in any 12-week summer period.

John Lundberg

Scholastic Probation and
Scholastic Suspension

The policies on scholastic probation and
scholastic suspension apply to full-time students
(12 semester units or more) and to part-time stu-
dents when they have attempted a total of 12 se-
mester units. These policies are based on a 4.0
grade point scale (see page 60 “Scholastic Stand-
ards”).

The following criteria will be used to deter-
mine academic standing:

1. Students who have completed one or more
semesters in a college will be placed on probation
if they fail to maintain a 2.0 cumulative grade
point average.

2. Students who have been placed on scho-
lastic probation may be removed from probation
when they earn a 2.0 cumulative grade point aver-
age.

3. Students on scholastic probation who
achieve either a cumulative grade point average
of 1.5 or above or a previous semester grade point
average of 2.0 or above may continue on scholas-
tic probation, -

4. Students on probation who do nol meet
the requirements of paragraph 3 will be placed on
scholastic suspension.

The periods of scholastic suspension are: 1)
suspension for the first lime — one regular se-
mester and 2) subseguent suspensiocn — Iwo reg-
ular semesters,

Students previously enrolled in college who
are placed on scholastic probation are expected
to enroll in Human Development 106, Under spe-
cial circumstances a counselor may waive this
course for probationary students.

Students who have been suspended must file
a petition for readmission. The conditions for re-
admission are established and administered by
the Vice President of Student Services.

Waiving of Scholastic Deficiency

Students pursuing an academic transfer pro-
gram who wish to transfer to a technical-
occupational program may have their earned
credits evaluated for the possibility of disregard-
ing any grades of their choice below “C” as long
as the students follow the technical-occupational
program. The logic of this procedure is that many
students do poorly while pursuing a course of
studies for which they are not suited but make
rapid improvement when faced with tasks more
suited 10 their interests and aptitudes, This proce-
dur_t_a is contingent upon the student remaining in

a technical-occupational program, A change to an
academic transfer program places the student un-
der the original conditions of the academic trans-
fer program including the calculation of a cumu-
lative grade point average of all college credits
earned. This procedure will apply both to El Cen-
tro College students and to students transferring
from other institutions. Students who wish to
avail themselves of this opportunity should state
their intentions in writing to the Director of Ad-
missions prior to pre-registration and should as-
sume the responsibility of informing their coun-
selor during the pre-registration advisement
session,

Transfer of Credit from
El Centro College

Transfer credit will be given for all passing
work completed at accredited colleges and uni-
versities. The Admissions Office will be responsi-
ble for the evaluation of all transfer credit,

Students who are admitted with a grade
point deficiency will not be graduated from €
Centro College until this deficiency has been
cleared.

Credits earmed in military service-connected
schools or through the U.5. Armed Forces Insti-
tute will be reviewed by the Director of Admis-
sions and credit granted if applicable,

The Registrar’s Office will send the student’s
transcript upon request to any college or agency
narned. However, a student’s official transcript
may be withheld until the student has setited all
financial obligations to the college.

Settlement of Debts and Grade Reports

Grade reports are issued to each student at
the end of each semester. Transcripts may be
withheld if the student does not have ail required
student information on file in the Registrar’s Of-
fice or if any financial obligations to the college
have not been paid.

Library Obligations

Willful damage to library materials (or prop-
erty} or actions disturbing to the other users of
the Library may lead to revocation of library privi-
leges. Cases involving such damage will be re-
ferred for further action by the appropriate au-
thorities.

All books and other library materials must be
returned before the end of each semester. No
grades will be sent 1o students who have not re-
turned all such materials or who have unpaid li-
brary fines. No transcripts of grades may be sent
until the library record is cleared. .

Scholastic Standards: Grades
and Grade Point Averages

Final grades are reported for each student for
every course undertaken according to the follow-
ing grading system:



Grade Interpretation Grade Point Value
A Excellent 4 points
] Good 3 points
C Average 2 points
0 Poor 1 point
P Progress Not Computed
f Failing 0 points
1 incomplete Not Computed
w Withdrawn Not Computed

Grade Points earned for each course are de-
termined by multiplying the number of points for
each grade by the number of credit units the
course carries. A student’s grade point average is
computed by adding the total grade point value
for all courses for which grade point values may
be computed and dividing by the appropriate
number of credit units attempted during the same
period.

Incomplete grades are given when an unfore-
seen emergency prevents a student from com-
pleting the work in a course. Division Chairmen
must approve all “1” grades. Incomplete grades
must be converted to performance grades within
90 calendar days after the first day of classes in
the subsequent regular semester. After 90 days if
the work has not been completed, the “I” will be
converted to a performance grade,

Repetition of Courses

In computing cumulative grade-point aver-
ages, only the latest grade earned in repeated
courses will be included. However, transcripts
should indicate alt work completed in the Dis-
trict. This policy shall apply, even if the latest
grade is lower than the preceding grade. In cases
where a student withdraws from a course which
he or she is repeating, the student’s cumulative
grade-point average shall be calculated by using
the immediate preceding grade in the same
course.

Honors

A full time student who has completed at
least 12 hours of credit and who earns a grade
point average of 3,00-3.49 will be listed on the col-
lege Honor Roll. Full time students who complete
at least 12 hours of credit and who average 3.50-
4.00 will be placed on the Dean’s Honor List. In
addition, students who have completed at least 6
and not more than 11 hours of credit in a semes-
ter, earning a grade point average of 3.50-4.00, will
be placed on an Academic Recognition Roll,

The Honor Roll, Dean’s Honor List and Aca-
demic Recognition Rol! will be published each
semester,

Credit by Examination

A person who believes he or she is qualified
by experience or previous training may take a
special examination 10 establish credit in a partic-
ular course. Depending upon the course, the test
may be a subject examination from the College
Level Examination Program or a teacher-made
instrument.

Students will be allowed to earn as many
credits through the credit-by examination proce-
dure as their needs require and ability permits.
However, the last fifteen semester hours required
for graduation in any degree or certificate pro-
gram must be earned in residency and may not be
earned through credit by examination,

Credit by examination may be attempted
only one time for any given course and a grade of
“C” or higher is required in order 1o receive
credit, Grades below “C"” will not be transcripted
and credit can then be earned only by enroliment
in and completion of the course with a minimum
grade of “D.”

Some courses at El Centro feature experi-
ences that cannot be duplicated through testing
and are thus ruled out as credit by examination
possibilities. Only 3 credit hours may be earned
through credit by examination in satisfying the
degree requirement for History and Government.
Assistance in choosing appropriate courses for
credit by examination is available in the counsel-
ing center.

Requests for examination should be made to
a counselor who will explain the necessary paper
work and procedure. A student, whether part-
time or full-time, will pay a non-refundable, $20
fee prior to each examination,
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Credit Granted for CPS Examination

Credit toward the Associate Degree in Ap-
plied Arts and Sciences in Secretarial Careers may
be granted by the Business Division for the suc-
cessful completion of all parts of the Certified
Professional Secretaries (CPS) Examination. In or-
der to receive credit, the applicant must:

1. Request that direct notification be
given to the Registrar by the Institute
for Centifying Secretaries that the ap-
plicant has passed all sections of the
exam;

2. Earn 12 hours of credit for courses at El
Centro College before the advanced
standing credit is posted on the appli-
cant’s record, and

3. Demonstrate that the CPS Exam was
passed within the last 10 years,

Bus 172 — Beginning Typing 3
Bus 174 — Intermediate

Typing 2
Bus 159 — Beginning

Shorthand 4
Bus 166 — Intermediate

Shorthand 4
Bus 162 — Office

Procedures 3
Bus 234 — Business

Law 3
Bus 131 — Bookkeeping |

or 3

Bus 201 — Principles of

Accountingl
Bus 231 — Business

Correspondence 3
Psy 131 — Human

Relations 3

Total Credit Hours 28
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Student Services

Counseling and Guidance

Students and prospective students who have
provided all necessary admissions information to
the college will find a staff of professional coun-
selors available to help them resolve questions of
career choice, college transfer requirements,
study skills, self-understanding and other kinds of
personal problems, Group and individual tech-
niques are employed by the counselors 10 meet
student needs. A partial review of additional ma-
terials and services available through the counsel-
ing center is listed for student information: 1, Psy-
chological tests of personality, vocational
interests and aptitudes, 2, Technical and occupa-
tional information, 3. Catalogs from a wide selec-
tion of colleges and universities, 4. Registration
information, 5. Information about the general ser-
vices offered in other divisions of the college, 6.
Tutoring services, 7. Referrat for students requir-
ing therapy for psychological problems, 8. Educa-
tional planning of courses to meet specific degree
requirements, Students may see any counselor of
their choice simply by making an appointment at
the reception desk in the Counseling Center, The
Counseling Center is located on the second floor
of the “A” building. Telephone 746-2173,

Human Development

The instructional activities in the Human De-
velopment courses provide chances for students
to explore the relationship between meaningful
education and some of the dilemmas or questions
commonly brought to college. “Why learn” and
“how to learn” is put in a perspective of “who is
to learn.” These courses are taught by counselors
and by instructors in Developmental Studies.

This new series of courses in student devel-
opment enhance the total curriculum and blends
in with the total concept of the community col-
lege, and at the same time, offers academic credit
which is transferable to most surrounding four-
year institutions.

Advisement

For students who have been admitted to the
college, educational planning and advisement is
provided. A staff of full-time counselors is availa-
ble 1o the students of El Centro College. Faculty
members also serve as program advisors to aid
students in defining their educational goals.

Veterans Affairs

Twao offices on campus provide assistance to
veterans — The Office of Veteran Affairs (VAO)
and the Vet Reps Office.

(1) The VAO is established to provide ser-
vices to veterans including job placement, coun-
seling, financial aid for enroliment, and informa-
tion services. the VAO sponsors the Inner City
Veterans Association on campus and engages in
outreach and recruitment. When tutoring or de-
velopmental studies are indicated, arrangements
can be made through this office which is located
in the Student Center, telephone 746-2341 or 746-
2342,

(2) The Vet Reps are employed by the Veter-
ans Administration to provide on-campus assist-
ance to veterans. The main areas of assistance are
preparation of applications for educational bene-
fits and initiation of pay inquities in case of non-
receipt or questioned amounts in their VA
checks, Also Vet-Reps answer questions the vet-
erans may have about their entitlenent {o other
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benefits under VA Laws and Regulations. Veter-
ans are encouraged Lo contact Vet-Reps on cam-
pus at 746-2293 or come by the Admissions’ and
Registrar’'s Office when in need of assistance.

Health Center

The Health Center, located on the second
floor of the “A” building, is maintained on cam-
pus to provide health counseling and education
as well as emergency and first aid care. The
Health Center is open from 8:00 a.m. until 10:00
p.m. daily Monday through Thursday and from
8:00 a.m. until 5:00 p.m. on Friday.

Confidentiality of all findings is maintained,
and no information is ever released without writ-
ten permission from the student. A major func-
tion of the Health Center is the referral of stu-
dents to the appropriate outside source for the
correction of defects. Each student is responsible
for his or her own transportation to referred
sources. If the illness/injury is of such nature 10
necessitate an ambulance call, it will be provided
at the student’s personal expense.

Health education material may be secured
from the Health Center, A small library is main-
tained containing health-refated materials not
available in the library.

All students are encouraged to complete the
health history form as fully as possible so that the
Heazlth Center can best serve their needs.

Financial Aid

The Financial Aid Program at €l Centro Col-
lege is designed to function as a multi-purpose fi-
nancial assistance service for students. A major
objective is to provide assistance to students
who, without such aid, would be unable to attend
college. Basic to this philosophy is the belief that
the educational opportunities of able students
should not be controllied by their financial re-
sources.

Financial Aid is usually based on a siudent’s
total enrollment, and awards may be increased or
decreased to reflect changes in the student’s en-
rollment. Students must reapply each academic
year for participation in financial aid programs,
Applications should be completed at {east six
weeks prior to the beginning of each semester.

Where to Apply. Requests for information
should be directed 1o the Director of Financial
Aid, El Centro College, Main and Lamar, Dallas,

Texas 75202,

When to Apply. Students who anticipate the
need for financial assistance for college should
complete an application well in advance so a real-
istic determination of their need may be reached.

Previous 10 a Fall semester, the deadiine for
completing application and interview is 6 weeks
prior to the first day of registration. Previous to a
Spring semester, the deadline is 6 weeks priorto
the first day of registration.

Information concerning the general provi-
sions of the student Consumer Information Bill
No. 178 may be obtained by contacting the Finan-
cial Aid QOifice, 9th Floor, El Centro College.

Campus Employment

Part-Time Employment. Part-time employ-
ment is designed as a financial aid to assist stu-
dents while they are in college through:

1. On-Campus placement

2. Work-study programs.

Efforts are made by the Office of Financial
Aid for students to gain employment in clerical
work, library work, laboratores, custodial work,
selling, etc.

Federal and State Programs

Veteran’s Benefits, The Veteran's Benefits
Program for eligible students is coordinated by
the Office of Admissions and Records located on
the second floor of the “A” building and by the
Veterans Affairs Office located in the Student
Center, in the basement of the college. Veterans




who are interested should contact the person in
charge of Veteran's Benefits in the Admissions
Office or the coordinator of Veterans Affairs.

Bureau of Indian Affairs. For information on
educational benefits, an Indian student should
contact the nearest BIA Office,

Social Security Administration. Benefits un-
der this program are available 1o students who
meet the criteria sel up by the Social Security Ad-
ministration. The Office of Admissions and Re-
cords acts as a liaison between El Centro students
and the Social Security Administration.

Vocational Rehabilitation, The Texas Educa-
tion Agency, through the Vocational Rehabilita-
tion Division, offers assistance for tuition and
fees to students who are vocationally handi-
capped as a result of a physical or mental disa-
bling condition, For further information, contact
Vocational Rehabilitation, 433 N, Central Express-
way, Dallas, Texas.

Hazlewood Act. Cerlain veterans who have
no remaining V.A. educational benefits and who
are now residents of Texas and were residents of
Texas at the time they entered the armed forces
are eligible. Contact the Financial Aid Oifice for
details.

Law Enforcement Educational Program. The
LEEP Program is designed 1o aid students who are
presently employed or working toward becoming
employed in certain law enforcement and correc-
tional agencies. LEEP funds provide aid for direct
educational expenses, and are as follows:

Grants. Potential non-repayable grants are
available only 1o students who are employed full-
time by a public law enfarcement agency. Stu-
dents enrolled either part-time or full-time may
be eligible. Grants cannot cover more than the
amount of tuition, fees, and estimated cost of re-
quired books.

LEEP awards may be limited by funds made
available (o the college. For further information
and applications, contact the Oifice of Financial
Aid.

National Nursing Scholarship, Students who

have been officially accepted and are in at least
half-time attendance in the Associate Degree
Nursing Program, may apply to the Financial Aid
Office. National Nursing Scholarships are
awarded on the basis of exceptional financial
need and are limited by funds made available to
the college.

Basic Educational Opportunity Grant,
{BEOG). Students who entered college for the
first time during or after the summer of 1973 and
are enrolling at least half-time may be eligible for
this “entitlement grant.” Applications are availa-
ble in the Financial Aid Oifice, and are mailed di-
rectly by the student to a central processing place
indicated in the instructions. The student receives
a student eligibility requirement report, SER,

which he or she brings Lo the Financial Aid Office’

for interpretation and determination of grant
amount according 1o an objective table provided
to them by the federal government for that pur-
pose.

The following conditions apply to basic
grants;

1. SER’s should be brought to the Finan-
cial Aid Office immediately upon re-
ceipt by the student.

2. Grants are increased or decreased 1o
reflect the student’s class load during
the semester.

3. Grant award payments are made in at
least two payments, at the beginning
and mid-points of each semester.

4, BEOG'’s are not carried over for sum-
mer school.

5. BEOG'’s, effective 1977-78 academic
year, require “satisfactory progress” on
the part of the student,

Supplemental Educational Opportunity
Grant. This grant is authorized under the Higher
Educational Act of 1965 and is designed to help
students with exceptional financial need. To be
eligible students must prove such financial need

and make satisfactory progress toward the com-
pletion of their educational goals. The amount of
an SEQG award must be matched by another
source, usually an amount earned by the student
from a work-study job on campus. Students must
apply each academic year to be reinstated.

Loans

El Centro College has several loan funds for
students needing long-term as well as short-term
loans. Students interested in making application
for loans should apply at the Financial Aid Office.

Hinson-Hazelwood Loan. A resident student
of the state of Texas who meets the necessary re-
quirements of the state and college may be eligi-
ble. Repayment must begin nine months follow-
ing the termination of enrollment on at least a
half-time basis. Minimum payments are $30 per
month and up, depending on total loan. Interest
is charged at the rate of 7%, beginning on date of
first required payment. A new application is re-
quired previous to each academic year, and a sep-
arate application is necessary for summer term
loans.

Students who wish may apply for a Federally
Insured Student Loan from a commercial lender,
such as their family bank or credit union.

£t Centro College Loan. A short-term institu-
tional loan for emergency purposes. Repayment is
1o be made within 60 days or less.

Dye Foundation toan. A short-term loan de-
signed to assist students with tuition, and fees.
Repayment is to be made within 60 days or less,

Minnie Stevens Piper Foundation Loan. A
loan made available to assist worthy and needy
students, Loans up 1o $500.00 per semester for un-
dergraduate students (sophomore or above) are
available. Interest is a low 4% compounded annu-
ally irom date of loan, Notes fall due one year af-
ter graduation. Interested persons should inquire
at Minnie Stevens Piper Foundation, 2700 Na-
tional Bank of Commerce, San Antonio, Texas
78205,




Sears-Roebuck Foundation Loan. This is a
short-term loan available to mid-management
and business students who are recommended by
their instructors. It is a 60-day loan for up to
$100.00, bearing no interest.

Food Services Loan. This is a short-term loan
available to Food Services students who are re-
commended by the Director of the Food Services
Program. It is a 60-day loan for emergency pur-
poses and bears no interest.

Scholarships

Scholarships at El Centro include three major
categories: External, designated for specific stu-
dents. Many scholarships are awarded by individ-
uals, civic organizations, and schools to high
school seniors planning to attend El Centro.
Where such awards are concerned, the Financial
Aid Office acts merely as the disbursing agent to
serve students and donors.

Designated for specific fields of study. Pro-
fessional organizations and others with specific
interests, sometimes provide scholarships which

are available only to students majoring in that
specific field of study. Applications should be
submitted through the appropriate division chair-
man to the Office of Financial Aid.

Internal based on financial need. Several
scholarships at E! Centro are available only to stu-
dents who demonstrate a definite financial need
related to their educational expenses.

For further information concerning scholar-
ships and other types of financial aid, students
should contact the Office of Financial Aid. Finan-
cial Aid programs are highly dependent upon the
state of the economy, and upon changes in state
and federal legislation, and funding levels. Be-
cause of this, changes in programs and guidelines
occur frequently.

Off-Campus Job Placement

The Career Development Center maintains a
listing of current job openings for the benefit of

current and former students of €l Centro College.
Part-time and full-time jobs are posted on the il-
tuminated bulletin board in the main floor lobby.
In addition, the Business Division maintains a job
board on the fourth floor, while the Division of
Math and Science posts related jobs on the sixth
floor board. Many of the jobs are located in the
downtown area, and are convenient for El Centro
students; but some jobs require transportation.

Student Activities

The Student Activities Program at El Centro
College is responsible for providing the campus
with a balanced program of cultural, social, and
educational activities. lts goal is to offer a wide
variety of co-curricular experiences which will as-
sist the student in developing a rich concept of
his life’s potential. A varied program of activities
open to all members of the Community Associa-
tion is implemented through the coordinated
programs of a number of organizations, each of
which offers opportunities for the students to ex-
plore their interests. Members of the Activities
staff assist in administering these activities.

Community Association

The Community Association includes all seg-
ments of El Centro College — students, faculty,
classified, staff, and administrators. All have a
vested interest in the school and are therefore en-
titled, and urged to, participate in the operation
of the college and the activities sponsored by the
Student Activities Division. ’

The Community Association allows the total
college poputation to share in the decision-
making process and is composed of the following
elements: Town Meeting, Community Council,
Ad-Hoc Committees, and permanent organiza-
tions.

Student Organizations

Information about participating in any organ-
ization may be obtained through the Student Ac-
tivities Office located in the basement. Most

recognized organizations at El Centro College fall
within one of the following classifications:

1. Co-Curricular Organizations — These co-
curricular organizations are integral to the educa-
tional goals and purposes of the College. Certain
procedures affecting student life are designated
as the responsibility of such organizations, and
monies from the Student Activities funds are set
aside to be used by these organizations in pursu-
ing their responsibilities. Among the agencies are
the Community Council, the Center Activities
Board, and the Lyceum Committee.

2. Social Organizations — Such organizations
exist for the purpose of providing fellowship, de-
veloping social relationships and promoting a
sense of community among students who wish to
be involved in group social activities.

3. Service Organizations — Service organiza-
tions have as their primary function the pursuit of
activities which will contribute positively to the
school and to the community.

4. Professional Organizations — Pre-
professional and academic organizations are
joined by students wishing to pursue interests
which will contribute to the development of ca-
reer fields.

5. Scholastic Honorary Organizations —
Scholastic honorary organizations offer member-
ship to students on the basis of academic excel-
lence and performance.

6. Special Interest Organizations — Such or-
ganizations are organized by students who are
intent upon developing or broadening an interest
in some particular aspect of their lives as human
beings and students.

Student Center

The Ei Centro College Student Center com-
plex occupies a major portion of two floors in the
£l Centro building. The lower level, housing the
Student Center Office, is the focal point for activ-
ities. It contains recreational facilities, lounge ar-
eas, and a snack bar. Students may choose to use
these facilities and services which are provided
for their comfort and recreation as their leisure
time and interests dictate. Those students desir-
ing to become more fully involved in the pro-
gramming aspects of the Student Center are en-
couraged to do so.

The main level of the complex houses the
cafeteria and bookstore, as well as the central
lobby. The office of the Director of Student De-
velopment is in the basement.

Security Division

The department of Campus Security is re-
quired by state law to “protect and police build-
ings and grounds of state institutions of higher
learning.” Since all the general and criminal laws
of the state are in full force and effect within the
campus community, specially trained and edu-
cated personnel are commissioned to protect not
only the physical property of the campus commu-
nity but also to protect the person and the prop-
erty of campus citizens. The security officers are
responsible for enforcing rules, regulations, and
Board policies of the college, including a Code of
Conduct for students. The department seeks to
operate a student-oriented program which en-
courages face-to-face contact between students
and security officers to facilitate the open ex-
change of ideas and to develop a tolerance for in-
dividual points of view.

The Campus Security Office is located in the
Student Activities area. A security officer may be
reached any time the campus is open for educa-
tional activities by calling the campus
operator: “Q".
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1978-79 Calendar

émber
ep lember 4 (M)

) 'September 9 (S)

November 10 (F)
November 23 (R)
November 27 (M)
December 11 (M)
December 16 (S)

December 18 (M)

culty Professional Development
Saturday classes begin
Classes begin
Last day for tuition refund
Labor Day Holiday
12th class day
Veteran's Day Holiday
Thanksgiving Day Holiday begins
Classes resume
Last day to withdraw “W”
Final Exams, Saturday classes
Last day of classes

December 19-22 (T-F) Final Exams

SPRING SEMESTER, 1979

January 8 (M')

January 9-11 (T-R)

January 12 (F)
January 13 (S)
January 15 (M)
January 19 (F)

January 26 (F) i

Faculty Reports

Registration

Faculty Professional Development
Saturday classes begin

Classes begin i
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