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regulations. This catalog is for informational purposes and does nol constitute a contract.
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Academic Calendar

FALL SEMESTER, 1933
Aug. 17{W) Faculty reporis
Aug. 18,18, 22 .
{RFM) Registration <
Aug. 23(T) Faculty development
Aug. 24 (W) Classes begin
Aug. 27 (S) Saturday classes begin
Aug:31(w) Last day for tuition refund
Sept. 5({M} Labor Day hotigay
Sept. 7 (W) 12th class day
Nov. 24(R) Thanksgiving holidays begin
Nov. 28 (M} Classes resume
Dec.2(F) Last day to withdraw "*W"
Deg. 13(T) Last day of classes
Dec. 14-16, 19
{WRFM) Final examinations
Dec. 17(S) Final exams, Sat. classes
Dec. 19(M) Semester closes
SPRING SEMESTER, 1984
Jan. §{M) Faculty reports
Jan. 10-12(TWR) Registration
Jan. 13(F) Facully developmaent
Jan, 14(5) Saturday classes begin
Jan. 16 (M) Classes begin
Jan. 23 (M) Last day for tuition refund
Jan, 27 (F) 12th class day
Fab. 16 {R) District Conference Day
Fab.17(F) Faculty developmant
Mar, 19 (M) Spring break begins
Mar. 23{F) Spring holiday for all emplayees
Mar. 26 (M) Classes resume
Apr. 20(F) Easter holidays begin
Apr. 23{M) Classes resume
Apr. 27 (F) Last day 1o withdraw ""W"'
May 9 (W) Lastday of classes
May 10-11, 1415
{RFMT) Final examinations
May 12(S) Final axams, Sat. classes
May 15(T) Graduation
May 15(T) Semester closes
SUMMER SESSIONS, 1984
First Session
May 25 (F) Registration
May 28 (M) Marnorial Day holiday
May 28 (T} Classes begin
May 30 (W) Last day for tuition refund
June 1(F) dthclass day
June 25 (M) Last day to withdraw "'W""
July 2{M) Final examinations
July 2 (M) Semester closes
Second Session
July 5 (R} Registration
Juty 8 (M) Classes begin
July 10 Last day for tuition refund
July 12{R) 4th class day
Aug. 3(F) Last day to withdraw "“W™
Aug. 10{F) Final examinations
Aug. 10{F} Semester closes
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North Lake is a college that makes
learning opportunities accessible to ail
citizens of the area. It is another link in
the Dallas County Community College
District's commitment to build
tacilities close to the communities
where people live and work.

THE CAMPUS
Opened in 1977, North Lake is one of
the newer members of the District.
The splitlevel college is situated on
276 wooded acres in the Las Colinas
area of lrving, and has won numerous
architectural design awards for the
skillful blending of brick terraced
buildings into the surrounding naturat
beauty, X ’
Jogging trails, athletic fields, tennis
courts and a man-made lake provide the
backdrop for the nine-building campus, .
~ The excellént facilities 6f North
Lake's $21 million campus include a
450 seat performance hail, a 2,000- -
seat field house, an arena theatre and
exceptionally well-equipped labora-
tories, studios and learning centers,
The outstanding facilities provide a
stimulating and pleasant environment
for students to encounter and explore
new educational opportunities.

.. PROGRAMS & LEARNING OPTIONS
However, North Lake is more than just



a campus. Facully and staff work hard
to implement the best known concepts
in teaching and learning, making
North Lake an exciting center for

personal growth for'each of its 10,000, .

plus students.

The college’s administrators also
recognize that learning can iake place
outside of the traditional clagsroom.
For that reason, North Lake has
extended many of its course offerings
into businesses, community and
public centers, and a variety of other
locations. .

Through this far-réaching extension
of the North Lake “‘campus,’” the
whole community can be involved ina
meaningful educational process. This
broad-mindedness aiso provides
students the benefits of *'real world”
experience created from the marriage
of pure education and society at large.

Among the many fine curriculum
offerings at North Lake, several are -
unigque within the District and even the
state. North Lake is one of three
colleges in the entire nation to offera
two-year Associate Degree program in
Solar Energy Technology, and one of
three colleges in the state of Texas to
ofter a-curricutum in Optical
Technology. -

Other career programs unigue to
North Lake within the District are the
Building Trades of Carpentry and Elec-

tricity, Distribution Téchnology and
Diesel Mechanics. =~ | -

Additional outstanding programs
such as management, real estate and
nursing courses provide students with
a wide variety of career choices.

FACULTY & STUDENTS

Of North Lake's 65 full-time faculty
members, approximately 70% hotd
Masters Degrees and 30% hoid
Doctorates in their fields. An
additional 100 instructors teach as

- part-time faculty, and approximately

120 instructors teach in the college’s
Community Service program. :

The average age of North Lake's
students is 29, although the majority of
credit students is between the ages of
18 and 22. About 40% of the students
attend day classes, 50% attend
evening-classes, and 10% attend
both. More than half of the credit
students work in addition to their .
college studies. ]

North Lake College is tuned in to the
educational needs of tomorrow,’
offering specially designed courses
for business and industry, developing
telecourses and cable TV programs,
and projecting the needs of the “over
30" age group that will form the
majority of our population by 1990. It
is, in every sense of the word, a
community college.




A

Associate in General Studies Degree

In addition to the traditional Associate

Degrees, North Lake offers the .

Associate in General Studies Degree

for students desiring education for

individual development. Students

make their own course selections

from liberal studies, technical/

¢ occupational offerings, aduit

i continuing education courses, and

. nan-credit Community Service
Programs. _

To earn this degree, students must
complete at least 60 General Studies
Units (GSU’s). One GSU is awarded
for one credit hour or 1.5 Continuing
Education Units (CEU's) of work. One
CEU is awarded for 10 contact hours
of participation in an organized
continuing education program, such
as Community Service Programs. The
number of CEU's for Community
Service Programs are indicated in the
Community Service Catalog.

Students pursue the degree under
'the supervision of the Committee on
General Studies. The Committee
assigns an advisor for each student.
The advisor and student work
together to design the individual
degree plan. The degree plan must be
reviewed and approved by the full
committee.

The program has five areas of
study. Students must earn at least
nine GSU's in at least four of the five
areas for a total of 36 GSU's.

1. Communication skills—

English, Communications, Journalism,
Speech, etc.

2. Personal Growth and Develop-

ment—Psychology, Human Develop-

ment, Personal Finance, etc.

3. The Dimensions of Society—
History, Sociology, Government,
Economics, Business, etc.

4. Humanities and Recreation—
Fhysical Education, Art, Music,
Theatre, Humanities, etc. :

5. Experiential Learning—

Specially designed courses which can
include a wide range of learning
experiences under the College's
auspices. These include, but are not

limited to, intérnships, short-term or

long-term seminars, or working
experiences. Such courses are
approved by the student’s advisor.

The remaining 24 GSU's needed
for graduation may be taken as
elective hours:

A maximum of 30 credit hours
applied toward a previously earned
college degree may be transferred to
this program. A maximum of nine
GSU’s earned in Developmental
Studies may be applied in this
program. A maximum ot 15 GSU's
earned in Community Service
Programis may be applied. All 15 of
the Community Service GSU’s must
be earned in the Dalias County
Community College District. The last
15 GSU's must be completed at
North Lake College.

Students must receive a grade
point average of 2.00 ('C"") or better
in credit courses. Performance in
non-credit courses must meet course
standards for awarding CEU’s.

Contact the Admissions Office or
Continuing Education Division for
further information.,



Current Programs

North Lake seeks to provide programs - he solves problems best. A student
in response to community wants and who understands his ''cognitive

needs. For individual students, the style’’ can better choose situations
College offers many options thathelp  that suit his or her particular and
students succeed. For example, the individual way of learning.

College has designed a flexible system Cognitive Style Mapping is a
to encourage students to enter when service offered throughout the year i

they are ready, leave when they have the Testing Center at North Lake. It is

completed their objectives, and also offered prior to registration each
reenter when they feel a need for semester during orientation sessions.,
more education. Nearly all programs offered by

Cognitive Style Mapping is another North Lake aliow for progress based
option that helps students succeed. it on ability to learn and perform

is a method that helps a student required objectives. This process
discover how he or she prefers to does not freeze persons into a set
learn. A student may prefer a large time requirement which ignores
group or individual study. Reading individual learning rates. In addition,
may be preferred over listening. the use of performance objectives
Visual demonstrations may be allows students to know exactly wha
preferable to verbal presentations. In s required of them. -

any case, Cognitive Style Mapping Another unique feature of North

helps a student gain a clearer picture Lake is its dedication o providing a .

of how he or she tearns best. variety of “‘earn and learn”

A student's cognilive style map can experiences so that students have the

tell him how he relates to others, to  opportunity to combine the reality of
groups, and to different surroundings. the everyday world of work with the
The method can show a student how theory of classroom and laboratory.

n K

t

The Future

The development of good short-term

educational programs for the will also follow-up with its students.
communities the College serves is not  will determine how individual studen
enough. The educational process is a are doing and what sirengths and
human one, and if it is to be truly weaknesses the College has. This
successful, the College must be information wilt help the College
concerned with persons throughout better prepare for the future.

It
ts

their lives. The future is sure to bring Most important, North Lake College

change and today's student will have will work hard to assure that its

a continuing need for education five,  students feel théy are a part of the

ten, and twenty years from now. institution throughout their lives and
North Lake, therefore, will not only that they are.welcome back at any

assist its students in getting their first time for further skill devetopment or

jobs or in making successful enrichment. After all, the success of

transitions to four-year colleges, but it individuals is North Lake’s success.



'Administrative Offices

. v ) L

North Lake College Administration

President ... ...........oiiiivtvinnnnnnnnns) "..James F, Horton  659-5200
Vice President of Instruction ...................... Glen |. Bounds 659-5240
Vice President of Student Services ................ Walter H. Bowie 658-5242
Vice President of Business Services ................. Mike Howard 659-5235
Assoclate Dean, Technical/Occupational Programs . . .Clifton Weaver 659-5234
Assoclate Dean of Continuing Education .............. Robert Bolin  659-5204
Asgsistant Director, Community Service ...._ ......... Nancy Kinsey 659-5203
Asgociate Dean of Education Resources ............... JimPicquet 659-5340
AssistantDean. ....... ... ... ... . . ittt Joel Vela 659-5238
Director of Admissions and Registration . .......... Stephen Twenge 659-5220
Director, Center for Independent Study ...... SRR Patricia Feldman 659-5279
Director of Cooperative Education . ................, Shirley Farrow  659-5371
Directorof Financialaid .......................... Paul Chapman - 859-5226
Director of Placement and Scholarshlps............. Mary Holdcroft  859-5372
Director, Police Academy . .........coiieernnnnnnrys David Klundt 6595355
Director of Public tnformation . ..................... Susan Aycock 659-5230
Director of Student Development.............. .Sharon Beauchamp 669-5307
Coordinator of Speclal Needs Program . ............. Mary Ciminelll 659.5237

DIVISION CHAIRPERSONS

Businessand Management .................cceinernnn Gary Bacon 659-5290
Communications and Humanities ................. D'Ann Madewell 659-5270
Mathematicsand Technology . ...........coevvrnnn.. Grady Grizzle 659-5230
SclenceandTechnology ............coiirinnennns. Bob Agnew  659-5250
Social Sclence and Physical Education ... .......... Martha Hughes 659-5350

OTHER TELEPHONE NUMBERS

Admissionsand Registration ... ..............ccivivniinnnnn... 659-5220
BusinessOffice . ............... ... ... ... i i, 659-5244
Community Service Programs ................... PSP - 659-5200
DataProcessingOfflce. .......... ... ... ... iiiiun ... 659-5269
HealthCenter............... ... ... i i, e 659-5208
brary. . e e PR 659-5247
Physical Blant ........ ... . .. . . . e, 659-5310
Placement Office................. et aan. 658-5372
Safetyand Securlty . ... ... e 659-5300

Wallace Bookstore ............................... L 258-8250



Faculty and Administration

Agnew,RobertL................... Chalrperson, Science/Technology
North Texas State Univ., B.A., M.A,, Ph.D.

Anderson,Dianne. ............... e, Vocational Nursing
Baylor Univ,, B.S.N.

Ates, Clarence
Oakwood Collegs, B.S.; Oklahoma Stats Univ., M.S.

AYCOCK, SUBBMR . ... vviiiiie i Director, Public Information
Univ, of Missourl, B.J.; Unlv. of Strasbourg, France, Study; North
Texas State Univ., Study

Bacon, Gary..... e Chairperson, Business/Management
U.S. Military Academy, B.S.; Southern Methodist Univ.,, M.B.A,;
Unlv. of Arizona Maval War Collegse, Study

Baen, JORN L .. it Real Estate
Texas A&M Univ., B.S., M.5.,, Ph.D.

Baty, 108 ... ..o i i e Counselor
Stephen F. Austin State Univ., B.S., M.S,; Univ. of Northern
Colorado, Ed.D

Beauchamp, Sharon.................. Director, Student Development
Brigham Young Unlv,, B.A.: North Texas State Univ., M.A.

Bishop, JOBR. ... . i Etlectricity
North Texas State Univ.,, B A.; East Texas State Univ., Study

Blankenship,PaISY . ......covi it iiiiennnne e, Office Caroers
North Texas State Univ., B.B.A, M.B.E.

Bleving, Lamry G. .. .. vvv et iias ittt isn i Electricity ;-

Cooke County College, A.A.: Wayland Baptist Coliege B.S.0.E.
Bolin, RobertR.............. ", .Associate Dean, Continuing Education
Univ. of Wisconsin at Madison, B.B.A,, M.S., Study
Bounds,Glenl. .............ooiiiaiiann. Vice President, Instruction
Northwestern State Univ. of Louisiana, B. S East Texas State
Univ., M.S., Ed.D.
Bowle, WalterH. ................... Vice President, Student Services
Cantral State Unlv., Ohlo, B.S.; Marshall Univ. of West Virginia,
- M.S.; Ohio State Unlv Study,; Nonh Texas State Univ., Study
Bravo, LUuls .. ... e it i Accountlng
Univ. of Arizona, B.A,; Univ. of Texas, B.B.A.; Univ. of Houston
at Clear Lake City, M.S.; Univ. of Houston, M.S,; Texas, C.P.A.
Briggs,Cathy ...... ... i Frenchi/Spanish
Oklahoma State Unlv., B S.; Univ. of Oklahoma, M.A., Ph.D.
Briggs, Oln . ... i s e Journallsm
Presbyterian College, B.A.; Univ. of South Carolina, M.A,; Univ.
of Alabama, Ph.D.; Univ. of Michigan, Texas Christian Univ,,
Univ. of Dallas, Southwestern Univ,, Study
BNk, Lymn ... i i i Government
Southwestern Univ., B.A.; North Texas State Univ.,, M.A., Study
Butler, AlICE .......ccvvvnreomn ittt e e Theatre
North Texas State Unlv., B.S.; Stephen F. Austin State Univ.,

M.A., Study

Chamberlaln EnrQueA. ... ..o iiiiia e Head Librarlan
North Texas State Univ,, B A.; East Texas State Univ., M.L.S.,
Ph.D.

Chapman,Paul ...... ... 00 iieiiiaaiiiiiannss Diractor, Financial Aid
Trinity Univ,, B.A.; Southern Mathodist Unlv M.Th. .

Chetry, Grady .. ......oiiiiiiiiiii i asiaar ety English
Stephen F, Austin State Univ,, B.A., M. A Texas A&M Univ.,

Ph.D.

Ciminglli, Mary . ....... CoordinatoriCounselor, Special Needs Program
State Univ. of New York at Buffalo, B.S.; North Texas State
Univ., M.S.

Conklin, Lilllan M. . .. ... it irn it s in e e English

Univ. of Texas at El Paso, B.A.: North Texas State Univ., M.A,,
Texas Christian Univ., Study
Crowley,LeeB. ............... Instructional Develiopment Consultant
Lamar Univ., B.S.; Texas A&M Univ.,, M.Ed., Ph.D. )
Davis, AnnattaM. ... ... oo i e Accounting
Southern Methodist Univ,, B.B.A., M.B.A.; Univ. of Texas at
Arlington, Study ’

*

........................................ Counsgelor

Holdcroft, Mary

Davis, Jeanne . . ... ... ... ... i et Psychology
University of Texas, B.A., M.A.; North Texas State Univ,, Study

Farrow, Shirley . ............. e Director, Cooperative Educatlon
North Texas State Univ., B.A,; Stephen F. Austin State Univ,,
M.Ed. .

Faulkner, BOb ....... ... .. ... . .0 iiiiiiiiiiaann Dlesel Mechanics
Eastfield Cotlege, East Texas State Univ., Prairie Vlew ASM,
Diesel Technology

Feldman, Patricia ............. Director, Center for independent Study
Si. Lawrence Unlv, in New York, B.A_; Univ. of North Carolina,
M.Ed.

Fleming, Richard . Computer Sclence/Data Processing/Mid-management
Memphis State Univ,, B.S.; Univ. of Dallas, M.5., M.B.A.

‘Gites,Charles P............ciiii i i i i e i it Counsslor
Univ, of Arkansas, B.S., B.A,, M.Ed., Ed.D.

Gonzalez, Carlos. ..ot iii i i Chemisiry/Aviation
College of the City of New York B.S.; Texas Christian Unlv,,
M.S., Ph.D.

Grizzle,Grady . .............ciiiiant. Chairperson, Math/Technology

North Texas State Univ., B.A., M.A,, Ph.D.
................... Director, Placement/Schotarships
Texas Tech Univ,, B.A,; North Texas State Univ,, Study

Horton, James F._ ... ... . .. i it iae i e Prastdent
* Univ. of llincis, B.S., M.S.; North Texas State Univ., Ph.D.

Howard,Mike..................... Vice Prasident, Business Services
Lamar State Univ., B.B.A_; Univ. of Dallas North Texas State
Unlv., Study

Hughes, Martha ....... Chairperson, Soclal Science/Physical Education
Texas Tech Univ., B.A., M.A.

Humphrey, Jerry. ... ... it Optical Technology

. Staphen F. Austin State Univ,, B.S., M.Ed.

Hunter, Paul ......... ...ttt iiiranarrsnsnnannnns English

Univ, of Texas, B.A_, Univ. of Florida, M.A.
. : 9



Ironside,Robert ................... ... ... ..Distribution Technology
U.S. Military Academy, B.S.; Univ. of Arizona, M.B.A.; Univ. of
Texas at Artington, B.A., Study; North Texas State Unlv,, Study

JOnes, NaNCY .. ... i et i s .English
East Texas State Univ., B.A,, M.A_; North Texas State Univ,,

Ph.D.
JoNes, SUE .. i e e e e, Psychology
Nebraska Wesleyan Univ., B.A.; Southern Methodist Univ,, M.A.
Kalemen, Paul ..........cc i i iiinaes Counselor

Univ. of Texas, B.A.; Univ. of Houston at Clear Lake City, M.A.;
North Texas State Univ., Study

King,Floyd ............. ... .. oo N Chemistry
Colorado College, B.S., M.AT.
Kinsey, Nancy ................ Asgistant Director, Community Service

Univ. of Texas at Arlington, B.A., M.A,

Kirchhoff, EAwinE. .. ... ... iiiiiiiiin it iiieannnnn Economics
Univ. of Kansas, B.A., M.A,

Klundt, David ........... Director, North Lake College Police Academy
Univ, of Texas at Permian Basin, B.A.

Knowles, JIM .. ... i ittt et Physics
Texas Christian Univ., B.S., Ph.D. ’ .

Kubicek, Leonard ...........5....., Geology/Environmental Science

Lamar Univ,, B.S.; Southern lllinols Univ., M.S.; Univ. of Northern
Colorado Ed D

Lindsey,Paul .................cco..... Alr Conditioning/Refrigeration
Eastfield College, A.A.A.S; U.S. Air Force Training Program,
AC/R ~

Lindstrom, Peter .. .. ... e e Mathematics

Allegheny College, B.S.; Keni State, M.S.; Stale Univ. of New
York at Buffalo, Ed.D.

Long, Linda .. ... . . e e e e e, Speech
El Centro College, A.A.; Southern Methodist Univ., B.F.A.; North
Texas State Unlv., M.S.; East Texas State Univ,, Ed.D.

Madewell/D'Ann .......... Chairperson, Communications/Humanities
Kansas State College of Pittsburgh, B.A.; North Texas State
Univ,, M.A,, Ph.D. ]

Magea, Paul ....... .. i ittt i i et e e Sociclogy
Harding College, B.A., M.A,; Washington Univ,, M.A,, Ph.D,

“Mays, Marilyn ...l e Mathematics
Texas Tach Univ,, B.A,, M.S.; Southern Methodist Univ,, Study
McClung, Rachel .........covriinri i iiinnerranarrinnns Art

Univ. of Dallas, B.A., M.A.

Miller, Harvey ........ .. ..o i, .. .Physical Education
Sam Houston Unlv., B.S., M.Ed.; Texas A&M Univ., Study

Morman, ShelbaJean . ........cvevvrevnenrvnrnrvnens Mathematics
Southern Arkansas Univ,, B S.; Louisiana Univ., M.A,; Univ, of
Houston, Ed.D.

Olson,Margot ................ Inslructlonal Development Consultant
Carnagle-Melion Univ., B.S.; Florida State Univ., M.S., Ph.D.

Osentowskl, Francis . ... ..o it it i cei it ineneas Music
Kearney State College, B.M.Ed.; North Texas Stata Univ,,
M.M.Ed., DM.A.

Parr, Lona

.................................... Physical Education

Univ. of Texas, B.S.; Southern Methodist Univ., M.S. '

Perdue, Beth. ... .. ...t i it i e A.D. Nursino
West Texas State Unlv B.S.N., R N.

Picchlonl F T T History -

Univ. of Texas at Arllngton B.A.; M.A,; North Texas State Univ.,
M.Ed., Ph.D,

Picquet,Jim ................ Associate Dean of Education Raesources
Texas A&l Univ., B.S.; East Texas State Univ., M.S.; North Texas
State Univ., Study .

Proctor, WilliamH. . ....... ... ittt iiiia i, Real Estate
Univ. of Texas, B.A.; Prlnceton Theological Seminary, M.T. ]

Ray, MaIY ... i i i it it i et e i Art
East Texas State Univ., B.A.. Southern Methedist Univ,, M.F.A,

Reding,Diana............. e e A.D. Nursing
Hartwick College, R.N.; East Texas State Univ., M.S.

Rappond, Kent M. ., . ... ... ... . i Blology [

Midwestern Univ., B.S.; East Texas State Univ.,, M.S.
Rike, Charlotte
Univ. of Arkansas, B.A., M.A., Univ. of Wyoming, Study

10

Robbins, Dalton. . ... ....coeiiiiiii s Diesel Mechanics
U.S. Air Force Schools; National Institute for Automotive
Excellence; Internationat Correspondence Schools; Dana Parts,
Doctor of Motors for Diesel Mechanics

Sconce, Evelyn ... .. ... e e Mid- Managemenl
George Mason College of Univ. of Virginia, B.A.; Univ. of
Missouri, M.A.; East Texas State Univ., Study ]

Sesley, Robert .. ... . ... e Music
North Texas State Univ,, B.A., M.M.Ed.; Southwestern Baptist
Theologlcal Seminary, D.M.A,

Simmons, Phil ................. Director, DnesaITruckTrainIng Center
"« East Texas State Univ, B.S.,, M.S.
SIMS, RUth . .. e Biology

- Taxas Woman's Univ., B.A.; Univ. of Texas Southwastarn
Medical Schoeol, M.A,, Ph.D.

Smith, Laura . ... Vocationa) Nursing
" Oak Park Hospital School of Nursing, R.N.; East Texas State
Univ,, B.S., M.S.

Slarkenberg, Richard ................... Diesel Truck Training Center
U.S. Army Aberdeen Maryland Proving Grounds, Heavy Duty
Track and Auto Repair; National Institute for Automotive
Excellence Certification

Swalm, Gary D, ... o e English
Unlv. of Callfornia at Riverside, B.A.; Univ. of Redlands/
Claremont Graduate School, Ph.D.

Thompson, ShIFleY ... .cooeee e, Physical Education
American River College, A.A.; Texas Woman's Univ., B.S., M.A.

Thorpe, Diane .. ... oo i Counseling
North Texas State Univ., B. S M.Ed.

TodeS8, JaY ...t e e Mid-Management
Univ. of Texas, B.A., M.A.; Univ. of Houston, Ed.D

Twenge, StephenP. ............... Director, Admissions/Registration
S1. Cloud State Univ,, B.S., M.A.

Vela, JoelE. ... ... e Assistant Dean
incarnate Word College, B.A.; Angelo State Univ., M.A.: Univ. of
Wyoming, Ed.D.

Weaver, Clit........ Assoclate Dean, Technical/Occupational Programs
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I General Information

HISTORY OF THE DALLAS COUNTY
COMMUNITY COLLEGE DISTRICT

The Dallas County Community

Ccollege District is comprised of seven

colleges located strategically
throughout Dallas County. Together
the colleges enroll approximately
75,000 students and employ over
1,900 fuli-time faculty and staff
members.

The growth of the District into an
educational system with such impact
was not by chance. In May, 1965,
voters created the Dallas County
Junior College District and approved
a $41.5 million bond issue to finance
it. The next year the District's first.

college, El Centro, began operation in

downtown Dallas. Eastfield College
and Mountain View College enrolled
their first students in 1970, and the
plans for a multi-campus district
became a reality. Richland College
became the District's fourth college
in 1972,

The voters of Dallas County
approved the sale of an additional
$85 million in bonds in September,
1972. This step provided for
expansion of the four existing

colleges and the construction of three

more colleges. A key part of the
expansion program was the

remodeling and enlarging of El Centro

College, a project completed in 1979.

Construction of new facilities resulted

in the opening of Cedar Valley
College and North Lake College in
1977. Brookhaven College, the final
campus in the seven-college master
plan, opened in 1978,

DISTRICT PHILOSOPHY AND GOALS

Since 1972, the District has been
known as the Dallas County
Community College District. The
name shows that the District has
outgrown the term “‘junior college.”
The name also reflects the District’s
philoscphy. The colleges truly are
community institutions, meeting the
varied educational needs of the
growing Dallas County region. The
primary goal of the District and its
colleges is to help students of all
‘ages achieve effective living and
responsible citizenship in a fast-
changing region, state, nation, and
world, 'Each college is therefore

committed 1o providing a broad range’

of educational programs for the
people il serves. .

The needs, abilities, and goals of
each student are considered
important, The focus is on creating
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an educational program for the
individual rather than squeezing or
stretching the individual to fit an
"‘educational mold."

The District therefore has a place
for ditterent kinds of students. There

is a place for the young person ~
setting forth toward a degree in
medicine, and a place for the adult

“delving into an interesting hobby to
enrich leisure hours. There is a place

for the-person preparing toc enter a
trade or technical field with a year or
two of studies, and a place for the
employed individual wanting to
improve occupational skills. There is
a piace for the very bright high
school student ready to begin college
work in advance of high school
graduation, and a place for the high
school dropout who now sees the
need for education in today’s
complex society. In short, there is a
place for everyone.
How do the colleges meet the
educational needs of such a varied
family? The answer is found in four
¢ategories of programs:
1.For the student working toward a
bachelor's or higher degree, the
colieges offer a wide range of first-
year and second-year courses
which transfer to senior colleges
and universities.

2. For the student seeking a

meaningful job, the colleges offer
one-year and two-year programs in
technical and occupational fields.

3.For the employed persen wishing to
improve job skills or to move into a
new job, the colleges offer credit
and non-credit adult educational
courses.

" 4.For the person who simply wants to

make life a little more interesting,

the colleges offer community

service programs on cultural, civic
and other topics.

Additiona! programs are available
for the high school student, dropout,
and others with special needs. The
colleges help each student design the
educational program that best meets
individua! needs. Every student is
offered intensive counseling to define
goals and identify abilities. Continued
guidance is available throughout the
student’s college career in case
goals and pians change. This
emphasis on counseling, rare for
some institutions, is routine at all
District colleges.

DISTRICT RESPONSIBILITIES

To carry out the District philosophy,
the colleges obviously must offer a
range of programs and courses,
including guidance services. These
programs and courses must heip
each individual attain a high level of



technical competence and a high
leve! of cultural, inteliectual, and

social development. In addition, high
professional standards for the
academic staff must be maintained
within a framework prescribed by the
Board of Trustees. At the same time,
the program and organization of each
college must make maximum use of
facuity and facilities.

The colleges have a basic
responsibility to provide educational
and cultural leadership to the
community. They must be sensitive
to changing community needs and
adapt readily to those needs.
Individuals capable of continuing their
educaticnal development should be
given the opportunity to improve their
skills. Finally, to continue to meet its
responsibilities in changing times, the
.college system must guard against
stagnation. Creativity and flexibility
are therefore fostered at the District
level and on each campus.

LEAGUE FOR INNOVATION

The Dallas County Community
College District is a member of the
League for Innovation in the
Community College. The League is
composed of 17 outstanding
community college districts
throughout the nation. Its purpose is
to encourage innovative
experimentation and the continuing
development of the community
college movement in America.
Membership commits the District to
research, evaluation, and cooperation
with other community college
districts. The goa! is to serve the
community with the best educational
program and the fullest use of
resources. '

EQUAL EDUCATIONAL AND
EMPLOYMENT OPPORTUNITY POLICY

Dallas County Community College
District is committed to providing

* equal educational and employment

opportunity regardless of sex, marital
or parental status, race, color,
religion, age, nalional origin, or

student address, (3) telephone
number, (4) dates of attendance, (5)
educational institution most recently
attended, and (6) other information,
including major field of study and
degrees and awards received.

A student may reqguest that all or

handicap. The District provides equal any part of the directory information

opportunity in accord with Federal
and State laws. Egual educational
opportunity includes admission,
recruitment, extra-curricular
programs and activities, access to
course offerings, counseling and
testing, financial aid, employment,
health and insurance services, and
athletics. Existing administrative

be withheld from the public by giving
written notice to the Registrar’s
Office during the first twelve class
days of a fall or spring semsster or
the first four class days of a summer
session. |f no request is filed,
information is released upon inquiry.
No.telephone inquiries are
acknowledged; all requests must be

procedures of the College are used 10 made in person. No transcript or

handle student grievances. When a
" student believes a condition of the
College is unfair or discriminatory,
the student can appeal to the
administrator in charge of that area.
Appeals to higher administrative
authority are considered on the
merits of the case.

FAMILY EDUCATIONAL RIGHTS
AND PRIVACY ACT OF 1974

In compliance with the Family
Educational Rights and Privacy Act of
1974, the College may release
information classified as "‘directory
information’’ to the genera! public
without the written consent of the
student. Directory information
includes: (1) student name, (2)

academic record is released without
written consent from the student
stating the intormation to be given,
except as specified by law.

STUDENT CONSUMER INFORMATION
SERVICES ‘

Pursuant to Public Law 178, the
College provides all students with
information about its academic
programs and financial aid available
to students.

STANDARDS OF CONDUCT

The college student is considered a
responsible adult, The student's
enrollment indicates acceptance of
the standards of conduct published in
this catalog.
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II Admissions and RegiStration.

GENERAL ADMISSIONS POLICY
The College has an *‘open door”

admissions policy. 1t insures that alt
persons who can profit from post-
secondary education have an
opportunity to enroll. The College
requires certain assessment
procedures for'use in course
placement prior 10 admission tc a
certificate or degree program, but the
assessment is not used to determine
admissions.

ADMISSION REQUIREMENTS

Beginning Freshmen

Students enrolling in college for the

first time who fit one of the following

categories may apply for admission:

a.Graduates from an accredited high
school or those who have earned a
General Education Diploma
{(G.E.D.), who are 18 years of age or
older, and whose high school class
has graduated.

b.Graduates of an unaccredited high
school who are 18 years of age or
older.

¢.Persons who do not hold a high
school diploma or G.E.D. (but who
are 18 Kears-of age or older and.
whose high school class has
graduated) may be admitted by _
giving evidence of an ability to
profit from college instruction,
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Such admission will be on a
probationary basis.

d.High school seniors recommended
by their high school principal. The
College admits a limited number of
students in this category. The
students are concurrently enrolied
for a maximum of 6 hours of
special study each semester.
Students must continue to make
normal progress toward high school
graduation.

Transfer Students

Transfer applicants are considered

for admission on the basis of their

previous college record. . Academic

standing for transfer applicants is'

determined by the Registrar's QOffice’

-according to standards established by

the College. Students on scholastic
or disciplinary suspension from
another institution must petition the
Committee on Admissions and

Academic Relations for special

approval. Contact the Admissions
Office for further information.

" Former Students

Students formerty enrolled in the
Dallas County Community College
District must submit an application
for readmission to any District

college. Studenis with unsettled

" complete.
- must:

flnanCtai debts at any District college
will not be readmitted.

Non-Credit Students

Students enrclling for non-credit
courses apply through Commumty
Services.

international Students

The College is authorized under
federal law to enroll non-immigrant
alien students. International students
are not admitted, however, until ali
admissions requirements are
International students

a.complete a personal interview with
the international student counselor
and receive approval from the
College administration,

b.present TOEFL ({Test of English as a
Foreign Language) test scores of
525 or higher,

¢.be proficient in English and provide
a letter In their own handwriting
indicating educational and
vocational plans,

d.show evidence of sufficient
financial support for the academic
year,

e.complete a heaith information form,

f. fulfill all admission requirements for
international students at least 30
day{s prior to registration,



. a ' must submit official transcripts ot
g.enroll as a full-time student . ' all previous co"ege work. The

(minimum of 12 credit hours), ' Coliege’s accrediting agency
h.supply official transcripts for all - requires transcripts, and the

previous af:a‘c‘iemlc work with a ADDITIONAL FEES College uses them in program

minimum “'C" average. Additional fees may be assessed as advisement. )
Contact the Admissions Office for new programs are developed with  -c.Written proof from a medical office
information. special laboratory costs. These fees  0f (1) a negative tuberculin skin test
APPLICATION AND ADMISSION will always be kept to a practical or chest X-ray, (2) a polio
PROCEDURES : minimum. A graduation fee is not immunization if the applicant is

o . assessed, but each student must pay  under 19 years of age, and'(3) a .

Applications may be submitted any o cap and gown rental. diptheria/tetanus injection within the
time prior to registration, but - last 10 years.
applicants should submit materials at SPECIAL FEES AND CHARGES This medical proot is required by
least three weeks before registration Laboratory Fee: $2 to $8 a semester giate law (Tex. ED. Code 2.09). Once
to insure effective counselingand  (per lab). the above materials are submitted,
schedule planning. Earlier application physical Education Activity Fee:-$5 a the applicant is assigned a place in
is desirable .beca_use.the student's semester, registration. All applicants may
place in registration is determined by g, jing Class Fee: Student pays cost select only those classes available
the date an applicant's admission file 5¢ |ane rental. _ when they register. Students may
is complete. A late place in - Private Music Lesson Fee:*$45 for  enroll in certain courses at times

registration may mean that the

student cannot register for some one hour per week (maximum) for ~ other than regular semester

one course, $25 for one half hour per fegistration. See Flexible Entry

?iﬁgcfjses because they'are already o Courses in this catalog and contact
: : " i th istrar’ ! iti
Applicants must submit the Audit Fee: The charge for auditing a in?o?n?gtl?cfn?r s Office for additional

following material to the Admissions * course is the same as it the course :
Oftice to have a complete admissions were taken tor credit, except thata  TUITION

file: : student service fee is not charged.  Tuition is charged on a sliding scale

a.An official application, available Credit by Examination: A fee wijll be  according to the number of credit
from the Admissions Office. charged for each examination.** . hours for which a student is enrolled

b.An official transcript from the last- - * Available only to music majors .  and the student’s place of legal
school (high school or college) enrolled for 12 hours or more. . . residence. Tuition is subject to
attended. Students seeking **This fee can change without prior - change without notice bv the Board

certificales or associate degrees notice. . of Trustees or the Texas Legislature.
: R . : 15



REFUND POLICY,

Refund policy is based on the fact that
student tuition and fees provide only a
fraction of the cost of education. When a
student enrolls in a class, he reserves a
place which remains unavailable to other
students unless he drops the class during
Late Registration.

In addition, a student's original
enrollment represents a sizable cost to

the District whether or not he continues in

that class. Therefore, a refund will be
made only under the following
conditions:

1. Students who officially withdraw from
the institution shall have their tuition
and mandatory fees refunded
according to the following schedule;

FALL AND SPRING SEMESTERS -
(Standard 16-week courses*)

Priortothe ) :
100%

first official day of classes’

During thefirst5

official days of classes 80%
During the second 5

official days of classes 70%
During the third 5

official days of classes 50%
During the fourth 5

official days of classes 25%
Afterthefourth 5

officiai days of classes NONE

*For refund policies on courses which
are longer or shorter than the standard
16 weeks, please contact the
Admissions Office.

SUMMER SEMESTERS

Priortothefirst

official day of classes

During the second or third
official day of classes

During the fourth, fifth

or sixth official day of classes
Afterthe sixth

official day of classes -

100%
80%
50%

NONE

2. Students who reduce their semaster

credit hour load by officially dropping

a course or courses and who remain
enrolled at North Lake will have
applicable tuition fees refunded ac-
cording to the following schedule:
FALL AND SPRING SEMESTERS
During thefirst 12

official days of classes
Afterthe first 12

official days of classes
SUMMER SEMESTERS
Duringthefirst4

official days of classes
Afterthefirst4

official days of classes

16

100%
NONE

100%
NONE

Separate refund schedules may be
established for optional fees such as
intercollegiate athletics, cultural events,
parking, etc. Tuition and fees paid directly
to the institution by a sponsor, donor or
scholarship shall be refunded to the
source rather than directly to the student.

RETURNED CHECKS

Checks returned to the Business
Office must be paid with cash or a
cashier's check within the time limits
prescribed by the notification letter.
An additional fee is added for
returned checks.

If a check for tuition is returned by a
bank for any reason, including stop
payment, the college business office

. may submit the check to the Justice

of the Peace for appropriate legal
action and collection. The Vice
President of Student Services may
also impement disciplinary
procedures.

ADVISEMENT PROCEDURES

Individual assessment of skill levels is
an important part of student success
in college. Theretore, the District has
provided an assessment process
available through the counseling
centers at each of the District
colleges. Information gained from
assessment is used to advise
students in the selection of courses
which can provide the best possible

- opportunity for academic success. All

students are required to go through
an assessment process and should
schedule it prior to initial registration.
Developmental studies are available
for students who need skill
development in reading, writing, or
math. Test data, transcripts, previous
work, and counseling may be used to

determine placement in this program.

COURSE PREREQUISITES

Prerequisites are established for
certain advanced courses to help
assure that students have sufficient
background in the subject area to
maximize their probability of success
in the course. The College recognizes
that certain related life experiences
may also provide necessary
background for success in these
courses. Therefore, the division
chairperson is authorized to waive a

' course prerequisite.

CHANGE OF SCHEDULE

Students should be careful in
registering 10 schedule courses only
for the days and hours they can
attend. Students requesting class
changes should contact the
Registrar's Office during the time
specified in the class schedule. No
change is complete until it has been
processed by the Registrar's Office.

\

TNON-CREDIT STUDENT (AUDIT)

A person who meets the admission
requirements of the District may, with
the consent of the division
chairperson and instructor, enroll in a
credit course as a non-credit student,
IA non-credit student may attend

’ciass. but may not receive a final

grade or credit for a course. An
instructor may give an examination if
he determines the examination is an
essential component of the learning
process. The fee in a credit course is
the same for a non-credit student as
for a credit student.

TRANSFER OF CREDITS

Transfer of credit is generally given
for all passing work completed at
accredited colleges and universities.
The Registrar's Office evaluates all -
transfer credit. Transfer students

. admitted with a grade point

deficiency cannot graduate until the
deficiency is cleared by earning
additional grade points.

Credits earned in military service
schools or through the U.S. Armed
Forces Institute are reviewed by the
Registrar and credit granted if
applicable.

DROPPING A COURSE OR
WITHDRAWING FROM COLLEGE

"To drop a class or withdraw from the
College, students must obtain a drop
or withdrawal form and follow the
prescribed procedure,

Should circumstances prevent a
student from appearing in person to
withdraw from the College, the
student may withdraw by mai! by
writing to the Registrar. No drop or
withdrawal requests are accepted by
telephone. Students who drop a class
or withdraw from the College before
the semester deadline receive a "W’
(Withdraw) in each class dropped.
The deadline for receiving a **"W'"' is
indicated on the academic calendar.
After that time students receive a
performance grade in each course.

ADDRESS CHANGES
AND SOCIAL SECURITY NUMBER

Each student has the responsibility to
inform the Registrar's Office of
changes in name or address. Each
applicant for admission is asked to
furnish a Social Security number. This
number doubles.as a student
identification number and insures
accuracy of student records. If a
student does not have a Social
Security number, another number is
assigned for record keeping.



Dallas County Community College District

Tuition Schedule =
~ FALL AND SPRING SESSIONS

’ Out:of-State #3 or
Semester Dallas County #1 " Qut-of District #2 Out-of-Country #4
Credit Hours Tuition Fee Total Tuition Fee Totat Tuition Fee Total
1 $25 $1 $26 $25 $1° §$286 $ 41 $1 $42
2 25 2 27 42 2 44 82 2 84
3 25 3 28 63 3 66 123 3 126
4 32 4 36 84 . 4 - 88 © 164 4 168
5 40 5 45 105 5 110 205 5 210
6 48 6 54 . 126 6 132 246 6 252
7 56 7 63 147 7 154 287 7 294
8 64 8 72 168 - 8 176 T 328 8 336
9 72 9 81 189 9 198 369 g 378
10 80 . 10 90 210 10 220 410 10 420
11 86 10 96 216 10 226 451 10 461
12 92 10 102 222 10 232 492 10 '502
13 98 1Q 108 228 10 238 533 10 - 543
14 104 10 114 234 10 244 574 10 584
15 110 10 120 240 10 250 615 10 625
16 116 10 126 246 .+ 10 256 656 10 6866
17 122 10 132 252 10 262 697 10 707
18 128 10 138 258 10 268 738 10 748
19 134 10 144 264 . 10 274 779 10 789
20 140 10 150 270 10 280° 820 10 830
Semester Qut-of-State #3 or
Credit Hours Dallas County #1 Qut-of-District #2 Qut-of-Country #4
1 25 ‘ 30 45
2 25 60 a0
3 30 . 90 135
4 40 o 120 180
5 50 . 150 225
6 60 . 180 . 270
7 64 184 310
8 68 . 188 ) 350
9 72 192 390

A

Residency Requirements:

#1 Dallas County resident: A person currently residing in Dallas County, who has lived in Texas for the past 12
months. The Dalias County Community College District {DCCCD) has waived the difference in the rate of tuition
for non-residents and resident students for a person who owns taxable property in the District, or for any of his
dependents. ;

#2 Out of District student: A person 18 years of age or older who resides in a county other than Dallas County who has
lived in Texas for the past 12 months; or a person less than 18 years of age whose parents do not live in Dallas
County.

#3 Out of State student: A person 18 years of age or older who has not lived in Texas for the past 12 months; or a per-

son less than 18 years of age living away from his family and whose family resides in another state, or whose fami- -

ly has not lived in Texas for 12 months immediately preceding the date of registration.
#4 Out of Country stident: A non-U.S, citizen who is not a resident afien. .

These definitions are intended as a guideline for students. For more complete definitions, please see the Director of
Admissions. ’ . N

The tuition schedule above is subject to change without notice by action of the District Board of Trustees or the State
of Texas. _
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I Academic Information

DEGREE REQUIREMENTS

The College confers the Associate in
Arts and Sciences Degree upon
students who have completed all
general and specific requirements for
graduation. Each degree candidate
must earn the last 15 hours as a
resident student in the District
colleges or accrue 45 hours in
resigence. -

The degree must be awarded by the
college which -offers the program in
which the student majored. If two or
more schools offer the program, the
student is granted the degree where
the majority of the hours were taken.
Correspondence work must be
approved by the Registrar for
graduation credit. No more than one-
fourth of the work required for any
degree or certiticate may be taken by
correspondence,

ASSOCIATE IN ARTS
AND SCIENCES DEGREE

Students must have a minimum of 60
credit hours and a grade point
-average of at least "C" (2.0) to
receive the Associate in Arts and
Sciences Degree. These 60 hours
may be earned at any District
college. They must include:
» English 101-102 plus an additional 6
hours of English for a total of 12
credit hours in English.
« 8 credit hours in Laboratory
Science (Music majors will substitute
Music 101-102 for this requirement.)
s 12 credit hours of History 101-102
and Government 201-202. No
substitutions are allowed. Only 3
credit hours of history and 3 credit
hours of government may be earned
through credit by examination. CLEP
credit may not be used to rneet this
requirement,
+ 3 credit hours in Humanities,
selected from Theater 101, Art 104,
Music 104, Humanities 101 or
Philosophy 102,
© » A maximum of 4 physical education
activity hours may be counted as
credit toward requirements for
graduation. Courses numbered 99
and below cannot be included to
meet degree or certificate
requirements. Music 199, Art 199,
and Theater 199 may not be counted
toward the 60 hour minimum,

All students planning to transfer to
a four-year institution may complete
their four semeaster requirements in
physical education during their
freshman and sophomore year.
Students are urged to consult the
calalogs of the institutions to which
they may transfer for their special
requirements. These catalogs shouid
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be used by students and adwsors in
planning programs.

ASSOCIATE IN APPLIED ARTS
AND SCIENCES DEGREE

AND CERTIFICATE CAREER
PROGRAMS

Students must have a minimum of 60
credit hours and a grade point
average of at least *C" {2.0) to
receive the Associate in Applied Arts
and Sciences Degree. -For some
programs, more than €0 credit hours
are required. All prescribed
requirements-{or the specific
TechnicalfOccupational Program in
w! ch the student is enrolled must be
completed. These programs may also
have other criteria in addition to
degree requirements.

See the Technical/Occupational

-Programs section of this cataleg for a

more detailed explanation,

The requirements for certificates are
detailed under specific programs
listed in the TechnicalfQccupational
Programs section of this catalog. A
"'C" (2.0) grade point average is
required. A maximum of 4 physical
education activity hours -may be
counted as credit toward graduation.
Courses numbered 99 and below may
not be included to meet degree or
certificate requirements. Music 199,
Art 199, and Theatre 199 may not be

counted toward the 60-hour minimurp.

PROCEDURE FOR FILING DEGREE
AND CERTIFICATE PLANS AND FOR

.GRADUATION

Students should request a degree
plan from the Registrar's Office at the
end of their freshman year. Official
transcripts of all previous college
work must be on file at the time of
request for degree plans. Students
following a one-year certificate
program shouid request an official
plan during the first semester-of their
enroliment. Application for the
granting of the degree or certificate
should be filed in the Registrar's
Office prior to the deadline
announced by the Registrar.

An annual graduation ceremony is
held at the conclusion of the spring
semester. Partitipation is ceremonlal
only and confers on a student no
rights to a degree. January and
August graduates may participate in
the next commencement if they
desire, but they are not required to do
s0. The Registrar's Office should be
notified if the student wishes to
participate. Instructions for
graduation are mailed to all
candidates thirty days prior to
commencement,

Within five years of initial
enroliment a student mey graduate



according to the catalog
requirements in effect at the time of
first enroliment or any subsequent
catalog provided the requisite
courses are still being offered.

If a student fails to complete within
five years all requirements of the -
catalog in effect at the time of initial.
enrollment, then the student may be
required to graduate under a later
catalog at the discretion of the
institution.

RECOMMENDED ACADEMIC LOAD

The maximum academic load is 18
credit hours of course work per
semester or five classes plus
physical education. Students must

days of a long semester or the first
four days of a summer session are
dropped by the instructor. After this
time, it is the responsibility of the
student 1o withdraw from the course.
A student, however, may be dropped
from the class roll prior to the
published withdrawal deadline notice
for lack of attendance at the
.discretion of the instructor.
if an instructor drops a student, the

student is notified by a letter from the
Registrar's Office sent to the
student’s address of record. The
effective drop date is stated in the
-letter. A student who desires to
remain in class must contact the
instructor within the time specified in

receive permission of the Registrar or the instructor's letter. With the

the appropriate college official 10
cafry a heavier load. Employed

,instructor's approval, a student may
' be reinstated. Students dropped for

students carrying a full load (12 credit excessive absences prior to the

hours or more) should not work more  published withdrawal deadline receive

than twenty hours per week. Students
working more hours should reduce
their academic load proportionately.
The recommended load limit for day
or evening students who are
employed full-time is 6 credit hours.
The recommended load limit in a six-
week summer session is 6 credit

a grade of W

SCHOLASTIC STANDARDS:
GRADES AND GRADE POINT
AVERAGE

Final grades are reported for each
student for every course according to

hours. A total of 14 credit hours is the the following grading system.

maximum that may be earned in any
twelve-week summer period.

CLASS ATTENDANCE

Students are expected to attend
regularly all classes in which they are
enrolled. Students have the
responsibility to attend class and to
consult with the instructor when an
absence occurs. .
Instructors are responsible fo
-describing attendance policy and
procedures to all students enrolled in
their classes. Students who do not
attend class during the first twelve

Grade Point

Grade Interpretation Vatue
A Excellent - 4 points
B Good, 3 points
C Average 2 points
D Poor 1 point
F  Failing 0 points
| Incomplete  Not Computed
WX  Progress; Not Computed
re-enrollment
required
W Withdrawn Not Computed
CR Credit Not Computed

Grade points earned for each course
are determined by muitiplying the
. o

-

number of points for each grade by
the number of credit hours the course
carries. For example, a student who
takes a three hour course and earns
an "'A’" accumulates 12 grade points
for that course. A student's grade
point average is computed by adding
the total grade point values for all
courses and dividing by the number
of credit hours attempted during the
same period. For example, a student
who takes the following courses and
earns the following grades has a
%rade point average 2.93:

redit Hours  Grade Grade Points

2-hour course A -8
3-hour course . B 9
4-hour course B 12
3-hour course C 6
Total Credit Total Grade
Hours: Points:
12 35

3B =12 = 293

- For repeated courses, only the iatest ’

grade earned is included in
cumulative grade point averages.
Transcripts do, however, indicate all
work completed in the District, even
if the latest grade is lower than a
preceding grade. When a student
withdraws from a course being
repeated, the cumulative grade point
average is calculated by using the
immediately preceding grade in the
same course.

If a student believes an error has

. been made in determining a course

grade, the instructor or appropriate
division office should be contacted as
soon as possible. Requests for grade
changes will not be considered later
than two years following the last day

" of the semester for which the grad

was assigned. :
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An incomplete grade ““I"" may be
given when an unforeseen emergency
prevents a student from completing
the work in a course. The “'I'". must
be converted to a performance grade
(one with a grade point value) within
ninety days after the first day of
classes in the subsequent regular
semester. If the work is not
completed after ninety.days, the *'I"
is converted to a performance grade.

An incomplete Contract is used to
convert an incomplete grade to a
performance grade and states the -
requirements for the satisfactory
completion of the course. The
Incomplete Contract must be agreed
upon and signed by the instructor, the
student and the division chairperson
and submitted with the final grade
report. When an Incomplete Contract
must be submitted without the
student’s signature, the instructor
must include a statement indicating
that the student is aware of and in
agreement with the contract.

Students who do not complete
course requirements may receive a
"WX'" grade when the instructor
determines that reasonable progress

has been made and when the student
can re-enroll for course compietion
prior to the certification date in the
next regular semester. i the student
re-enrolls and comgpletes the course
requirements, the ""WX'' remains for
the first enrollment; a performance
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grade is given for the second
enrollment. If the student does not re-
enroll, the “"WX"' is converted to a
performance grade.

ACCEPTABLE SCHOLASTIC
PERFORMANCE

Coltege work is measured in terms of
credit hours. The number of credit
hours offered for each course is
given with the course description.

cceptable scholastic performance is
the maintenance of a grade point
average of 2.0 (on a 4.0 scale) or
better. Students may not be’
graduated from any degree or
certificate program unless they have
a cumulative grade point average of
2.0 or better. Grade points and hours
earned in courses numbered 99 and
below are included in computing a
student’s scholastic standing, but
they cannot be used to meet
graduation requirements.

HONORS

Full-time students who complete at
least 12 hours of credit and earn a
grade point average of 3.00-3.49 are
listed on the College's Honor Roll.
Full-time students who complete at
least 12 hours of credit and average
3.50-4.00 are placed on the Vice
President's Honor List. Part-time
students who take 6-11 credit hours
and maintain a 3.5 or higher grade

. point average are placed on the

Academic Recognition List,

SCHOLASTIC PROBATION AND
SCHOLASTIC SUSPENSION

Full-time and part-time students who
have completed a total of 12 credit
hours are placed on probation if they
fail to maintain a 2.0 cumulative
grade point average. Students may be
removed from probation when they
earn a 2.0 cumulative grade point
average. Students on scholastic
probation who achieve either a
cumulative grade point average of 1.5
Or above or a previous semester
grade point average of 2.0 or above
are continued on scholastic
probation. Students on probation who
do not meet the requirements for
continued probation are placed on
scholastic suspension. Students on
suspension for the first time may not
register for the immediately following
semester or summer session without
special permission. Suspended
students ‘'must file a petition for
readmission. The conditions for
readmission are established and
administered by the Vice President of
Student Services.

GRADE REPORTS

A grade report is issued to each
student at the end of each semester
and gives the grade earned in each
course that semester. A transcript is
the official record of college work and
gives all grades earned throughout
the coliege career! Transcripts are
withheld from students who have not
met financial or other obligations to
the College. (See Student Codes and
Expectations: “Financial Transactions
with the College."")



WAIVING OF SCHOLASTIC
DEFICIENCY

Any student in an academic transfer
program may transfer to a career
program. n such a case, the student
may choose to have any grades

" below “C’ disregarded. However, the

procedure for disregarding fow
grades may only be exercised while
the student is in a career program. If
the student changes to an academic
transfer program, the original
conditions of the academic transfer
program must be followed, including
the calculation of a cumulative grade
point average of ali college credits
earned. The procedure for waiving
scholastic deficiency applies both to
3tudents of this college and to
students transterring from other
institutions. The student who wishes
to use the procedure for waiving
scholastic deficiency should so state
.in writing to the Registrar prior to
registration and should inform a
counselor of such intentions during
the pre-registration advisement
session.

TRANSCRIPTS OF CREDIT

Upon the written request of a student,

the Registrar’s Office will send an
official transcript to the individual

student or t0 any college or agency
named. The transcript may be
withheld, however, until the student
has settled all abligations with the
College.

CLASSIFICATION CF STUDENTS

Freshman: '
A student who has completed fewer
than 30 credit hours.

Sophomore:

A student who has completed 30 or

-more credit hours.

Part-time: .

A student carrying fewer than 12
credit hours in a given semester.
Full-time:

A student carrying 12 or more credit
hours in a given semester.

LEARNING RESOURCES CENTER
AND LiBRARY OBLIGATIONS

The Learning Resources Center (LRC)
supports classroom instruction. It is a

ptace where students can find books

and non-print materials to supplement

classroom learning or where — if

they choose — they can actually take

a course. The LRC helps students to
learn in their own ways and at their

own speeds. 1t provides books, slides,

tapes, and-films. The College has a

growing collection of books on a wide

variety of general information areas
to support Academic Transfer
Programs and Technical/Occupational
Programs. In addition, there are
special coltections of career
materials and pamphlets. The library
also subscribes to current popular
and technical periodicals as well as
to area and national newspapers.

Classroom Resource Services is a
part of the LRC and supports the |
instructional program. It is
responsible for all campus audio-
visual equipment and non-print
materials used in the classrcom or by
individua! students and for the
production of instructional materials,

Wiilful damage to library materials
(or property) or actions disturbing
users of the library may lead to the
loss of library privileges. Damage
cases are referred to the appropriate
authorities for further action. All
books and other library materials
must be returned before the end of
each semester. No transcript is
issued until the student’s library
record is cleared.
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- ACADEMIC TRANSFER STUDIES
. Students who desire 1o earn a

-college credit leading to a Certificate

IV Special Educatlonal Opportumues

bachelor's degree may complete the
first two years at this college before
transferring to a four-year instutition.
The academic transfer curriculum is
coordinated with senior colleges and
universities to facilitate the transfer of !
credits to these schools.

TECHNICAL/OCCUPATIONAL
PROGRAMS

Students who desire_to enter a
chosen field as a skilled employee
after one or two years of college
work may enroll in one of the many
Technical/Occupational Programs
offered by the College.
Technicalfoccupational courses carry

of Completion or an Associate in
Applied Arts and Sciences Degree.
These programs are established only
after studies verify that employment
opportunities will exist at the time the
student completes training: . o .

The College attempts to match the purposes is determined by the | experiences; therefore, the College

community's labor requirements with degree-granting institution. Students  shail assess these Iearmng ctivities
the ambitions and goals of its planning to use credit by examination and grant equivalent college credit
students. This realistic approach to to meet degree requirements at other according to the following guidelines:
occupational education is made institutions should check the 1. A student must be currently
possible by the excellent cooperation requirements of the receiving enrolled in the College to receive
of local industry, business, and public institution, equivalent credit for non-tradltlonal
agencies. They increasingly depend Students must be currently enrolled  learning. .

on District colleges to supply skilled  at this college to receive credit by 2. Credit may be granted for non-
personnel. A continuous liaison is examination. Students may not traditional learning as it retates to
maintained with prospective request credit by examination in specific courses offered by the
employers to help place graduates courses for which they are currently college assessing the learning
and to keep the training programs enrolled. Students may earn as many experiences. Credit will be
current with job requirements. credits through examination as their awarded on'a course by course

Recommendations for adding new ability permits and needs require, but basis only. -
programs to the College offerings are the last 15 credit hours required for 3. A student is required to complete

made periodically and are based on  graduation in any degree or at least 12 semester hours of
community studies which identify certificate program may not be course work with the District prior
additional training needs. earned through credit by ex\.:;lmmataon to awarding of equivalent credits
except as approved by the Vice for non-traditional activities. The
CRED!T 8Y EXAMINATION President of Instruction. - ‘*CR"” grade is awarded for non-
Students who believe they.already Credit by examination may be ~ traditional course work accepted

meet the requirements of a course by attempted only one time in any given tor credit.
experience or previous training may - course, and a grade of "C" or better 4. Credit may be granted for

request credit by examination. The must be earned in order for credit to occupational courses approved by

Counseling Center has a listof - be recorded. A student may use the Texas Education Agency.

courses available through this credit by examination for only three 5. The number of equivalent credits

method. The examination may be a {3) credit hours to apply toward the awarded may not exceed the total

section of the College Level degree requirements in history and number of credits required for the

Examination Program (CLEP), only three (3) credit hours to apply student’'s specific associate degree

Advanced Placement Exams (CEEB), toward the degree requirements in objective. No graduation,

or a teacher-made test, dependmg on government. . resigency, degree or program

the course. {CLEP exam does not meet this requirements will be waived as a
The student pays an examination requirement.) result of credits earned as

fee for each course examination. This NON-TRADITIONAL LEARNING provided by this policy.

fee must be paid prior to taking the Students desiring to take advantage
examination and is not refundable. The College is committed to serve of this opportunity should consult with
The colleges credit by examination students and the community in the the College Advocate For Non-
program is coordinated with similar ~ most effective manner possible while traditional Learning for additional

programs of four-year institutions. maintaining high standards of . information. Students making
Final acceptance of credit by education. Students learn in a variety application for assessment of prior

examination for specific degree ~of ways and through a multitude of learning through life experiences are
22 ' ' : '
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required to enroll in a Human ~ °
Development Course to facilitate the
process.

FLEXIBLE ENTRY COURSES

In keeping with its commitment to
meet individual educational needs,
the College makes available Flexible
Entry Courses, These courses are
often self paced, allowing students to
work at their own speed. Students are
cautioned to be aware of the time
specified by the Coliege as to when
the course requirements need {o be

completed. Students may register for
Flexible Entry Courses during the pre-

semester registration periods or at
regular times during the semester.
Students should check with the.
Registrar to determine times for
registration in these courses.
Approval must be obtained for
enrollment,

TELECOURSES

Students may take a variety of
college credit courses via lelevision,
The schedule of telecourses varies
each semester and may include
courses in anthropology, astronomy,
business, earth science, ecology,
biology, English, economics,
government, history, humanities,
psychotogy, religion, and sociotogy.
Content and credit for these courses
are the same as for similar courses
taken on campus.

Telecourses include the viewing of

]

television programs on KERA/Channe! |

13 and on cable, plus reading, study
guide and writling assignments.

Students come to the campus for an”

orientation session at the beginning
of the semester, for one to four
discussion meetings, for three or four
tests, and for laboratory sessions in
science courses having laboratories.
These campus visits are normally
scheduled for a time convenient to
the students. Field trips are required
in some courses. Telecourses may be
taken in conjunction with on-campus
courses or by persons who are not
enrolled in any on-campus cOurses.
Students may regisier for telecourses
by mail or through the regular on-
campus registration process.

COOPERATIVE WORK EXPERIENCE
EDUCATION -

Students may enrich their education
in certain career programs by
enrolling in Cooperative Work
Experience Courses. These courses
allow students to combine classroom
study with on-the-job experience at
training stations approved by the
College. Students must have
completed at least two courses in
their occupational major to be eligible
for Cooperative Work Experience.
Afull-time student {carrying 12
credit hours or more) must-take two

¥

courses which relate to the stugent’s
work experience, and a maximum of
4 credit hours may be in Cooperative
Work Experience. Part-time students
{carrying under, 12 credit hours) may
take a maximum of 4 credit hours of
work experience. They must be
concurrently enrolled in a course
related to their work experience (or a
support course to be applied toward
their occupational degree or
certificate).

To enroll in a Cooperative Work
Experience Course, students must
have the approvai of their _
instructoricoordinator. Course credit
is awarded at the rate of 1 credit
hour for each 80 hours of approved
work experience during the semester.
The 80 hours is approximately 5
hours per week during a fall or spring
semester. : ‘

. Additional information regarding
Cooperative Work Experience may be

_seécurad from the Cooperative

Education Office. The
Technical/Occupational Programs
having work experiences are
indicated: in the Course Descriptions

Section of this catalog.
INTERNA'"ONAL STUDIES

Selected programs combine learning
experiences with foreign travel. This
travel-study is under the direct
supervision of the faculty. These
courses support specific learning
objectives, and college credit may be
earned by students who successtully
meet the objectives. .

HUMAN DEVELOPMENT

In Human Development Courses
students can explore the relationship
between meaningful education and
some of the dilemmas or questions
commonly brought to college. “"Why
learn’ and *‘how 1o learn™ are put in
a perspective of ''who is to learn.”
These courses are taught by
counselors and other qualified
instructors. They offer academic

_credit which transfers to most

surrounding four-year institutions. The
courses in human devetopment
enhance the total curriculum and
blend in with the total concept of the
community college. 23
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EVENING AND WEEKEND COLLEGE

in dynamic, growing communities
such as those encompassing this
coliege, people have continuing
educational needs, yet many of them
have work schedules and personal
involvements which make it
impossible for them to attend college
during normal daytime hours. For this
- reason, evening and weekend college
courses offer the same broad
spectrum of programs available for
full-time day students. Courses are -
offered both on campus and at
seleced community locations. :

Evening and weekend courses offer
high quality instruction, excellent
facilities, and a variety of student
services, including counseling, health,
library, bookstore, food services, -
financial aid, and recreation.
Instructors are selected from the
College's own full-time staff, from
cutstanding Dallas area educators,
and from other professional _
specialists interested in teaching. To
enroll in-the evening and weekend
courses, contact the Director of
Admissions. Information may also be
obtained by contacting the Extended
Day Administration Office.

SERVICEMEN’S OPPORTUNITY
COLLEGE

In cocperation with other community
colleges in the United States,
colieges of the Dallas County
Community College District
participate in the Servicemen’s
Opportunity College. Through this
program, students can plan an Q
educational experience regardless of
location requirements of the military;
For further information, contact the }
Admissions Office,
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COMMUNITY SERVICE PROGRAMS

Community Service Programs are an
important element in the concept of
the community college. They greatly
expand the available opportunities for
persons of all ages to participate in
college programs and activities. And
courses are offered throughout the
year to meet a variety of community
needs.

Community Service Programs are
offered in the following categories:
Continuing education opportunities
for individuals who want to
broaden their knowledge or learn
new skills for different
occupational fields.

Cultural and community
enrichment studies for groups-and
individuals seeking to enhance
their quality of life.

& Personal entertainment and

recreation for individuals wishing
10 explore new activities for
personal growth and enjoyment,
¢ Resources for industry,
government and professional
groups needing to supplement their
own training and development
programs,
Community Service Programs offer
short courses, seminars, workshops,
and institutes. The type of course
offering is determined by the nature
of the material, instructional
approach, and needs of the
requesling individuals or _
organizations. Generally there are no
entrance requirements or
examinations, Some courses may
have age restrictions or may require
a certain amount of experience for
enroliment. Admission is on a first-
come, first-served basis, All one need
do to register is fill out the form and
pay the fee. Classes and activities

are held on campus and in a variety
of. locations throughout the
community. Most classes and
activities are conducted on weekday
evenings, but many are also held on
weekdays and weekends.

. Community Service Program
instructors are professional men and
women from the community who
have proven experience in their
fields. Their objective is to share their
knowledge, insight, and experience,
and to insure that students acquire a
greater perspective of the subject
and have a meaningful experience.
Although most Community Service

.Courses do not require textbooks, the

nature of some special offerings do
require the purchase of books or
supplies. Students are notified of the
need for texts dnd other materials at
the first meeting.’ :

Library privileges are available for
Community Service students during
the term they are registered. Contact
the Community Service Office for
further information. -

CONTINUING EDUCATION UNITS
(CEU'S)

Aithough no college credit is awarded
for Community Service class
participation, Continuing Education
Units are transcripted for successful
completion of most courses. The
CEU, by nationwide definition, is ‘'ten
contact hours of participation in an

‘organized continuing adult education

or extension experience under
responsible sponsorshig; capahle
direction, and qualified instruction.”
The CEU is a means of recording and
accounting for the various continuing
education activities one accumulates
over a period of years,



'V Student Services

The College is committed to providing
opportunities for each individual
student’s total educational
development. Specific student
services are integrated with the
instructional program of the Coliege
to address individual needs for
educational, personal, social, cultural,
and career development.

STUDENT DEVELOPMENT AND
ACTIVITIES

The Student Development Office
plans and presents’programs and
activities for the general campus
population. Programs often are
coordinated with the various
instructional division to provide
students with valuable educational
experiences. Many programs and
activities are offered to help the
student develop life enriching skills,
Other programs provide students with
interesting and entertaining ways to
spend leisure time on campus. The
goal of all programs is to facilitate the
development of cultured and well-
rounded human beings. Student
participation in the operation of
programs is highly encouraged.

GUIDANCE AND COUNSELING
SERVICES :

Jndividuals may find the couseling
services helpful as they make ptans
and decisions in various phases of
their development. For example,
counselors can assist students in
selecting courses of study,
determining transferability of courses,
choosing or changing careers,
gaining independence, and
confronting problems of daily living.
Confidential assistance is provided by,
the counseling staff in the following
areas:

1. Career counseling to explore
possible vocational directions,
occupational information, and self-
appraisals of interest, ‘personality
and abilities. '

. Academic advisement to examine
appropriate choices of courses,
educationatl plans, study skills, and
transferability of courses.

. Confidential personal counseling to
make adjustment and life decisions
about personal concerns.

. Small group discussions led by
counselors and focusing on such
areas as interpersonal
relationships, test anxiety, and
assertiveness. Counselors will
consider forming any type of group
for which there is a demand.

. Standardized testing to provide
additional information about-
interests, personality and abilities

needed in planning and making
decisions.

6.
assistance for such matters as
legal concerns, financial aid,
tutoring, job placement, medical
problems, or psychological
problems.

TUTORING SERVICES
For students needing special

temporary assistance in course work,

tutoring services are available.
Students are encouraged to seek
services through seli referral as weli
as through instructor referral.

TESTING AND EVALUATION CENTER

The Testing Center adminsiters
various tesls. Types of tests include:
1. Psychotogical tests of personality,

2.

vocational interests, and aptitudes.

Academic tests for college
instructional programs. Many

courses are individualized and self-

paced, permitting students to be
tested at appropriate times.
Assessment tests for appropriate
class placement. These tests are
very strongly recommended 1o
insure student success.
4. Tests for selected national
programs.

HEALTH CENTER

Health is the most fundamental
human need, and a high standard of

3.

student and include interpreters,
notetakers, tutors, mobility assistants,

Referral sources to provide indepth loan of wheelchairs, readers for the

blind, and tape recorders.
Handicapped students should contact
the office at least one month before
registration, The office will provide
students with an orientation session
and registration information. For
additional information, contact the
Services for Handicapped Students
Office or the Counseling Center.

STUDENT ORGANIZATIONS

Information about participation in any
organization may be obtained through
“the Student Development Office. The
development of student organizations
is determined by student interest.
LCategories of organizations include:

» Co-curricuiar crganizations
pertinent to the educational
goals and purpeses of the
College.

Social organizations to provide
an opportunity for friendships
and promote a sense of
community among students.
Service organizations to
promete student involvement in .
the community. - .
Pre-professional and academic
organizations to contribute to
the development of students in
their career fields.

INTERCOLLEGIATE ATHLETICS

physical and mental health is a basic Participation on athletic teams is

right of every human being. The
Health Center helps maintain and
promote the health of students,
faculty, and staff. Services provided
by the Health Center include
education and counseling about
physical and emotional health,
emergency first aid treatment,
referral services to community
agencies and physicians, free
tuberculin skin tests and other

voluntary on a non-scholarship basis
for students who meet requirements
established by the Metro Athietic
Conference. For more information
regarding eligibility, rules, standards,
and sports offered, contact the
Physical Education Office.

INTRAMURAL SPORTS

The College provides a campus
intramural program for students and

screening programs, and programs of staff and encourages participation.

interest to students and faculty.

For additional information contact the

Students are encouraged to make an intramural director in the Physieal
appointment with the nurse to discuss. Education Office or the Student

specific health problemns. No
information on a student’s heaith is
released without written permission
from the student, except as required
by law.

SERVICES FOR HANDICAPPED -
STUDENTS

The Services for Handicapped
Students Office offers a variety of
support services to enable
handicapped students to participate
in the full range of college
experiences. Services are arranged
to fit the individual needs of the

Development Office.
HOUSING

The Coliege does not operate
dormitories. of any kind or maintain
listings of available housing for
students. Students who do not reside
in the area must make their own
arrangements for housing.

CAMPUS SECURITY

Campus, security is required by State

law to ‘‘protect and police buildings

and grounds of stale institutions of
.25



higher learning.” Because all laws of
the state are in full force within the
campus community, specially trained
and educated personnel are

commissioned to protect College
property, personal property, and
tndividuals on campus. Security -
officers are certified peace officers.

V1 Financial Aid

Students who need financial aid to
attend college can apply for-grants,
scholarships, icans, oriob-
opportunities. These aid opportunities
are provided in the belief that
education should not be controlled by
the financial resources of students.

Students needing financia!
assistance are encouraged to
complete an application well in
advance of registration for the .
semester they wish to attend. The
Financia! Aid Needs Analysis Forms
take 4-6 weeks 10 process. Early
application allows the Financial Aid
Office to prepare a realistic financial
aid package.

Some of the grant, scholarship,
loan and job programs avaitable to
students are outlined in the following
paragraphs. Contact the Financial Aid
Office for detailed information about
any program and deadlines for
applying. Some of the colleges have
established priority deadlines for state
grants and scholarships. *

PELL,GRANT

The PELL Grant is a federally funded
program designed to help
undergraduate pre-baccalaureate
students continue their education,
The purpose of this program is to
provide eligible students with a
"‘foundation’” of financial aid to assist
with the costs of attending college.
All students applying for financial
assistance through the Cotlege must
apply for a PELL Grant. Other types
of financial aid may be awarded if the
student applies and qualifies.
Etigibility for PELL Grant is based on
financial need and satisfactory
academic progress. Applications and
additional information concerning the
PELL Grant Program are available in
the Financial Aid Office and in the
counseling offices of most high
schools. The application process takes .
approximately 8-10 weeks. In response to
the PELL Grant
application, a Student Aid Report
(SAR) will be mailed directly to the
student. The student should .
immedic ely review the SAR to make
sure it is correct and bring it to the
Firrancial Aid Office. The exact .
amount of the PELL Grant award will
depend upon the aid index on the
SAR and the number of hours for
which the student enrolis. In order to
be eligible, a student must enroll for
" at least 6 credit hours each
semester, Students must apply each
year,
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" SUPPLEMENTAL EDUCATIONAL

OPPORTUNITY GRANT {SEQG)

The SEOG is a Federal program to
help pre-baccalaureate students with
eligibility based solely on need. The
amount of a SEOG award depends on
the individual student’s needs, the
total number of applicants, and funds
available. To be eligible, students
must enroll for at least 6 credit hours,
make satisfactory progress toward -
their educational goal and have
financial need. Students must apply
each year for the SEQG.

TEXAS PUBLIC EDUCATIONAL
GRANT (TPEG) ’

“The TPEG is a State program to

assist students attending state-
supported colleges. To be eligible,
students must make satisfactory
progress toward the educational goal
and have financial need according to
an approved needs analysis system.
Grants are awarded by eligibility on a

_ first-come, first-served basis for credit

and some non-credit courses.
Students must apply each year for
the TPEG. ‘

TEXAS PUBLIC EDUCATIONAL —
STATE STUDENT INCENTIVE GRANT
(TPE-SSIG)

The TPE-SSIG is a state program. To
qualify, students must enroll for at
least 6 credit hours per semester,

. make satisfactory progress toward

their educational goal, be a Texas
resident, and have financial need.
Grants are awarded by eligibility on a
first-come, first-served basis. Student
must apply each year for the TPE-

SSIG.
HINSON-HAZLEWOOD COLLEGE

STUDENT LOAN PROGRAM

The Hinson-Hazlewood Coltege
Student Loan Program is a State
operated, federally insured student
loan program. To qualify, students
must enroll on at least a half-time
basis (6 credit hours in the fall or
spring semester), be a Texas
resident, and demonstrate financial
need. Students must apply for all
other types of aid before applying for
this loan, and they must apply each
year to renew the loan. New students
must have appthed for and been
denied a Texas Guaranteed Student
Loan before applying for this loan.

Repayment begins nine to twelve
months after the student ceases to be
enrolled for at least one-half the
normal course load.

They have the power to enforce all
Texas laws and rules, regulations,
and policies of the College, including
the Code of Student Conduct,

Repayment may extend up to 10
years, but a minimum payment of $50 a
month is required. The interest rate is 9%
a year (adjusted).

STUDENT EMPLOYMENT

The College Work/Study Program is a
Federal program to assist students
through jobs both on and off campus.
To be eligible, students must
demonstrate financial need, be
enrolled in 6 or more credit hours,
and make satisfactory progress
toward their educational goal.
Students will generally work 20 hours
per week. The Student Employment
Program provides some jobs on
campus for students who do not meet
the financial need requirement of the
Ccellege Work/Study Program.
Studénts must be enrolled in 6 or
more credit hours and make
satisfactory progress toward their
educational goal. Students will
generally work 20 hours per week.

SOCIAL SECURITY ADMINISTRATION
The Social Security Administration
has offered benefits to students who
met its criteria. However, most
students who are not currently
receiving Social Security Educational
Benefits will not be eligible in Fall,
1982, because of a phase out of this
program as part of the Omnibus
Budget Reconciliation Act. Students

" need to contact the regional Social

Security Administration Office
regarding eligibility. The Admissions
Office on campus acts as liaison
betwaen students and the Social
Security Administration after eligibility

_ has been established.
. BUREAU OF INDIAN AFFAIRS

The Bureau of Indian Affairs offers
educational benefits to American
Indian students. Students need to
contact the regional Bureau of Indian
Affairs Office regarding eligibility.
Bureau of Indian Affairs
1100 Commerce - Room 2C44
Datlas, Texas 75202

VOCATIONAL REHABILITATION

The Texas Rehabilitation Commission
offers assistance for tuition and fees
to students who are vocationally
handicapped as a result of a
physically or mentally disabling
condition. This assistance is generaily
limited to students not receiving other
types of aid. For information, contact
Texas Rehabilitation Commission,
13612 Midway, Suite 530,

Dallas, Texas 75234.



VETERANS’ BENEFITS PROGRAM

The Veterans' Benefits Program is
coordinated by the Veterans' Affairs
Office of the College. Services of this
office include counseling the veteran
concerning benefits, Veterans
Administration lcans, Veterans
Administration work study programs, -
financial problems, career counseling,
and other areas related to the
veteran's general welfare.

_When testing indicates that a veteran
should enroll in developmental
courses such as reading, wtriting, or
math, the student may pursue these
courses with no charge te his or her
benefits. Tutoring services are also
available to the veteran who is having
learning difficulties in one or more
subjects. The veteran student should
be aware of some of the Veterans
Administration guidelines. Violation of
these guidelines causes
complications in receiving monthly
benefits or loss of those benefits.

1. Class attendance is mandatory.
Failure to attend class results in
suspension from class. ' .

2. A veteran.student who plans to
enroll in developmental courses
must be tested and show a need in
basic skills before enrelling in
these courses. : '

3. A veteran student enrolled in

_ television courses must be

< pursuing more on-campus credit
hours than hours taken by

- television.

4. A veteran student who has
successfully completed credit
hours at another college or
university must submit a transcript
from that coliege or university
before applying for V.A. benefits. -
The transcript is evaluated-and -
credit granted when applicable. .

5. A veteran student must enroll in
courses required for a degree
program. Information on degree
requirements may be aobtained
from'the Registrar’'s Office.

8. A veteran student who withdraws
or who is dropped from all courses
attempted during a semester is
considered as making

unsatisfactory progress by the VA,

and may lose future benefits. A
veteran student must also maintain

a satisfactory grade point average .

_ as outlined in the catalog.

The above V.A. regulations are
subject to change without notice.

- Students should contact the Veterans’
Affairs Office iri order to be aware of
current regulations and procedures,

TELEVISION COURSES

For financial aid purposes, TV courses
are considered to be the same as cor-

respondence courses by the federal -
government. Enroliment in TV courses
may affect your financial aid award;
therefore, please contact the Financial
Aid Office for additional information if you
intend to enroll in any of these classes.

HAZIEWOOD ACT

.Under the Hazlewood Act, certain -

veterans who have exhausted remaining

educational benefits from the Veterans

Administration can attend Texas state-
supported institutions and have some
fees waived. To be eligible, students must
have been residents in Texas at the time
they entered the service and have resid-
ed in Texas for at least the period of 12
months before the date of registration,
have an honorable discharge, and be in-
eligible for Federal Student Aid Pro;
grams. Applications for Federal Student
Aid are available at the Financial Aid Of-
fice and will take a minimum of 8 weeks
to process. To apply, students must sub-
mit a Hazlewood Act application, a copy
of their discharge papers and a Student
Aid Report stating ineligibility to the
Financial Aid Office.

ACADEMIC PROGRESS
REQUIREMENT

- Students who receive financial aid

are required by government

regulations to make measureable

progress. toward the completion of

their course of study. For a detailed

description of the requirements,

contact the Financial Aid Office.

The 2.0 Grade Point average (GPA)

Requirement

a. Students funded for full-time’
course loads must complete a full-
time course load with a minimum
GPA of 2.0 each semester an
award is made.

b. Students funded for part-time

- .gourse loads are expected to
achieve a minimum GPA of 2.0 on
all courses funded each semester.
No drops or withdrawals are
allowed:

" Academic Compliance

a. If the 2.0 GPA requirement is not
met once, a warning notice is
mailed to the student. Transfer
students entering the District on -
probation are considered to be-in
this category. .

. |f the 2.0 GPA requirement is not
met twice, no award is made for
six months.

¢. A third chance may be approved at
~ the discretion of the Financial Aid
_Director after the six-month

suspension period. The student
must sign acknowledgement of
conditional approval before the
award is-made. If the 2.0 GPA
requirement is not met three times,
no award is made for two years.

O

d. A fourth chance may be approved
at the discretion of the Financial
Aid Director after the two-year
suspension period. If approved, the
student must sign a warning notice
before the award is made.

Students may appeal the Financial

Aid Director's decisions to the Vice

President of Student Service. The

appeal must be in writing.

The Financia! Aid Office reserves the |

right to review and cancel awards at

any time because of (1) failure to
maintain an acceptable academic
record. (2) failure to meet the
minimum course load requirements.

(3} changes in the financial status of

the student or the student’s family, or

(4) tailure by the student to meet any

regulations governing the program

from which the student is receiving .

aid. It is understood that the student

is aware of the conditions under

which aid is offered and agrees 1o

meet all requirements.

SELECTIVE SERVICE

Students who were born after Decemnber
31, 1959, and who are required under
the Military Selective Service Actto
register for the draft, are required tofile a
statement of compliance and provide a
copy of the registration acknowledge-
ment letter from the Selective Service to
the Financial Aid Office. Female students
must also file this statement of com-
pliance. Failure to comply constitutes in-
eligibility to receive any grants, loans or
work assistance under Titie IV of the ~
Higher Education act of 1965,

SHORT-TERM LOANS

The College offers students short-
term lcans. Normally, a lcan would
not exceed tuition, fees, and books, -
but check with the Financial Aid
Office for further details. The loan
must be repaid within sixty 1o ninety
days or before the end of the
semester in which the money is
borrowed. '

JOB PLACEMENT SERVICES

The Placement Office is available to
assist any student in job placement,
either on or off-campus. Job openings
are listed in the Placement Office.
The Placement Gffice also works
directly with students and community
employers to locate jobs and students
qualified to fill them. Career
placement assistance is available for
students nearing the end of their
course of study. In addition to listing
full-time career oppertunities, the
Placement QOffice also assists
students in developing resumes,
preparing for interviews, and
developing successful job search
strategies. ‘
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VII Student Codes and Expectatio_ns

SYNCPSIS:
1. General Provigions
a. Preambls
b.. Scope
¢. Definiticns
. Acquainiance with Policies, Rules Regulations
. Campus Regiilationg
8. Basic Standard
b.. Enumerated Standards
{1) Student|dentification
(2) Useo! District Facilities
(3) Speechand Advocacy
{4} Disruplive Activilies
(5) Alcoholic Beverages
(8) Drugs
{7y Gambling -
{8) Hazing
(2) Academic Dishonesty
(10} Financial Transactions
{11} Other QOffanses
4. Disciglinary Proceedings
a. Adminigtrative Disposition
(1) Investigation
(2) Summons
{3} Disposition
b. Student Discipling Committee
(1) Composition; Organization
{2) Notice
(3} Preliminary Matters
{4) Procedure
(5) Evidence
(8) .Record
¢. Facully-Student Board of Review
{1} Right 1o Appeal
{2} Board Compasition
{3) Consideralion of Appeal
{4) Patition tor Adminisirative Review
5. Penaltias
a. Authorized Disciplinary Penalties
b. Datiniticn of Panalties
6. Parking ang Trattic Regulations

w

1. Guneral Provisions

a. Preamble
The primary goal of the District and its Colleges is to halp
studenis of all ages achieve effeclive’ living and
responsible citizenship in a tast changing region, state,
nation and world. The District's primary concarn is the
student. Each college attempts to provide an environment
which views studenis in a wholistic manner encouraging
and inviting them 10 learn and grow independently,
strassing tha process and the acquisition of skills. Such an
environment presupposes boath rights and responsibilites.
Free inquiry and expression are essential parts of thig
freedom to learn and af reom for growth and development,
However, this environment also- demands appropriate
opportunities and conditions in the classroom, on the
campus and, indoed, in the larger community. Students
must exarcise thase freedoms with responsibility.

The respomsibility to secure and 10 respect general
caonditions canducive 10 the ireedom Lo learn and to grow
“~Is shared by all membars of the college community. Dallas

County Community College District has a duly to develop

policies and procedures which provide and sateguard this

liberty and this environment, The . purpose of this
statenent is (o enumerate the essentlal provisions for
student freedom 1o learn and grow and tha rasponsibilities
which go with thase liberties as established by ihe Dallas
County Community College District Board of Trustess.
b. Scope L

(1) This code applies to individual students and states the

function of student, faculty, and administrative staff
members of the college in disciplinary proceadings.
{2

-

ovar a person who was a siuden] at the time he
allagedly viclaled a Board policy, cellege regutation,
or administrative rule.
¢. Dofindtions:  In this code; unless tha context requires a
different meaning:

(1) “Class day” means a day on which classes belore
semaester Or summer session final examinations are
regularly scheduled or on which semester or summer
session final axaminations are given:

""Vice President of Student Services” means the Vice
Prasident of Studant Services, his delegate(s) or his
represeniative(s);

“Director of Student Development” means the
Director of Studen1 Development, his detegate(s) or
his repraseniative(s);

" Director of GCampus Security” means the Director of
Campus Securily, his delegate(s) or his
represantativels); i

“Presidenl” means the president of a coliege of the
Dallas County Community College District;

(8) ‘‘Student” means a person enrolled in a college of the
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(3]

(4

(S

- -

The college has jurisdiction tor disciplinary purposes

Dallas County Community Collage District, or a
person accepted for admission to the college; .

Al vice presidaris, deans, associata deans, assistant
deans, directors, and division chairmen of the college
for the purposes of this code shall be called
“administrators”;

“Complaint” i3 a writtan summary of the essentiat
facts consfituting a violation of a Board policy, college
regutation or agministrative rute;

“Board" means the Board of Trustees, Dallas County
Community College District; .

(10} "Chancellor" means the Chancellor of the Dallas
County Gommunity Collage Districr;

[11) “Major violalion” means ore which can result in
suspension or expuision from the college or denial of
degrea;

{12) "Minor viglation™ means ane which can result in any
disciplinary action other than suspension ar expulsion

) trom the collage or denial of degree.
2. A Iniance with Policies, Rujes, Regulations
The Student Rights and Responsibilities statemant is subject
to change by action of the Board of Truslees. Each student is
expecied 1o be fully acquainted with all published policies,
* rutes, and regulations of the College, copies of which shaft be
available 10 each student for review al the offices of the Vice
President of Student Ssrvices and Studant Davelopment. The
- college will hold each student responsible for compliance with
these policies, rwles and regulations. The student is
responsible for cbtaining published materials to update the
itams it this statemant. Students are also expectod 1o comply
wilh all federal, state and local laws. This principle extands o
conduct off campus which is likely to have an adverse effect
on the College or on the educational process.
3. Campus Regulations
a. Basic Standard: The basic standard of behavior requires
astudent

(1) Not 10 viclate any municipal, state, or federal laws,
and

{2} Notlointeriere with or disrupt tha orderly aducationas
processes of any college of the Dallas County
Community Coltege Distric1,

A student is not entitied to greater immunities or privileges
before the law than those enjoyed by other cilizens generally.
b. Enumerated Standards: The succeeding regulations

describe affenses for which disciplinary procesdings may

be initiated, but the college expects from its students a

higher standard af conduct than the minimum required 1o

‘avoid discipline. Tha coliege expects all studants to obey

the law, to show respect for properly constituted authority,
to parform confractual obligations, to maintain absolute
integrity and a high standard of individual honor in
scholastic work, and 1o obseive standards of conduct
appropriate for a community of scholars. In shart, &
student enrolled in the college assumes an obligation to
conduct himself in a manner compatible with the college
function as an educational institution.

(1) Student Identification:

a. lssuance snd Use: |.D. cands will ba distrbuled
during the first week of school and will be
required for the following events and sevices;
lprary  usage. concerls, leclures. campus
movias, use Of student centar lacilities, vating in
<ampus elections, and tickets for campus and
cOmmunity events. All |.D. cards are the proparty
of the collage and must ba shown on request of a
represeniative of the collega. Students are
Tequired 1o be in possession ol their |.D. cards al
all times and are prohibited from loaning their 1.D.
cards to any othar person for any reason.
Likewise, it is prohibited 1o use any other card
axcep! the one issued by the college.

b. Replacement Cards: If lost, duplicate I.D. cards
may be obiained in the business office by pament

4 of a $4.00 charge.

{2) Use of District Facilites: Each college of the Dallas
County Community College District is a public fackity

(7,

[LH

&3]

entrusted to the Board of Trustees and college

ofticials for the purpose of conducting the process of
education. Aclivities which appear to be compatible
with 1his purpose are approved through a procedure
mainfained in the Student Development Oifice.

Activities which appear 10 be incompatible or in

oppesition 1o the purposes of education are normally .

disapproved. It is imperative that decision be made
prior 1o an event in order to fullill the tryst of the
public. No public facility could be turned ovar ta the
indiscriminate use of anyone for a plattorm or forum
to promate random causes. These reasonable
controls are exercised by college ofticials for the use
of facilities to ensure the maximum use of the collage
for the purpose for which it was intended.

Theratore. anyone planning an aclivity at one of the
colleges of the Dallas County Community Coflege
Distsict which requires space ic harddle two or more
persons to conduct an activity mus! have priar
approval. Application forms te reserve space must be
acquired through the Student Development Oftice.

This oifice also maintains & statement on procedures
for reserving space.
Spesch and Advocacy: Studants have ihe right of
free expression and advocacy; howaver, the time,
place, and manner of exarciging spesch and
advocacy shall be reguiated in such a manner to
ensure orderly conduct, non-interierence with callage
functions or activities, and identification of sponsoring
groups or individuals. Meelings must be registered
with the Student Development Office. An aclivity may
be calted a meelng when ihe following conditions
prevail at that activity:
{8) When two or more persens are sitting, standing,
or lounging £o as to hear or see a presentation or
discussion of a parsor or a group of personsg,
When any special effort to recruit an sudience
has preceded the beginning ol giscussions or
presantations. .
When a parson or group of persons appaars to he
conducling a systemalic discussion or
prasantation on a detinable topic.
Disruptive Activities: Any aclivity which intarrupts.
the scheduled activities or processes of education
may be classified as disruptive; thus, anyone who
initiates in any way any gathering leading to disruplive
H activity will be violating college regulations andor.
slate law.
The following conditions shall normally be sufficient
to elassify behavior as disruptiva:

(a) Blocking or in any other way interfering wilh

access to any tacility of tha college.

(b} Inciting others to violence andor participating in
violent behavior, 8.9., assault; loud or vulgar
language spoken publicly; or any form of
behavior acted out tor the purpose of inciting and
. influencing othars.

{c) Holding rallies, demansirations, or any eiher form
aof public gathearing withoul prior approval of the
collega.

Conducting any activity which causes college
officials to be grawn off thalt scheduled dutias 1o
intarvena, supervise or cbserve the activity in the
intgrast of maintaining order at the collage,
Furthermore, the Vice Prasident of Studant Sarvices shall
enforce the provisions of the Texas Education Code,
Seclion 4.30 (following page).
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b)

ic}

{4

(d

fduoation Coede Section 4.30 provides:

(8} Na parsan or group of parsons actng in concen may willfulty
engage In disruptive activity or disrupt a lawful assembly an
tha campus or property of any prvate of pubhe school or
instifuton ol nigher aducanbon ar public vocational and
techmic gl schooi ar institute.

' {b} For the purposes of this saclion, disruptive activity means
(1) Obstrygting or restraining the passage of persons in an

exit, antrance, or Rakway of any buiiding withoul the
authorization of the administration of the school;

. {2} Seizing control of any building or portion of a building for
the purpose of inlerfering with any administrative,
educational, research, or other authorized activity;

(3) Preventing or attempling 1o prevent by forca or viclance or
the threat of force or viclence any lawful assambly
authorized by the school adminisiration.

(4) Risrupting by force or violance or the thraat of force or
viclence a fawful assembly in progress; or

(5) Obstructing or rastraining the passage of any person atan
exit or entrance 1o sald campus or property or praventing
of aftempling to prevent by force or violence o7 by threats
thereof the ingress or egress of eny person to or from said
properly of campus withoul the authorization of the
administration ol tha schog),

(¢) For the purposes of this ssction, a lawful assembly ig
disrupted when any peson in attendance is randered
incapable of parlicipating in the assembly due 1o tha use ol
torce or violence or due ko a reasonable fear that force or
violgnce ss likely to occur.

(d) A parsonwho violates any provisions of this section is Quilty of
a misdemganor and upon conviction is punishable by a fine
not ta exceed $200 or by confinament in jail for not less than
10 days nor more than 6 menths, or both,

(e) Any parson who is convicted the thirg time of violating this
seclion shali not thgreatier be eligible o allend any schoot,
callege, or university receiving funds from the State of Texas
for a peried of two years (rom such third conviction, R

{f) Nothing herein shall be construed to infringe upon any right of
free speech or expression guaraniesd by the Constitutions of
the United States & the State of Taxas. -

P T T T T LT Y TP
(5} Drinking of Alcohalic Baverages: Each college of
the Dalas County Community GCollage District
specifically {orbids the drinking of or possession of
aleoholic beverages onits campus.

Drugs: Each collega of the Dallas County Community

Caollege District  specitically forgids the illegal

passession, use, sale or purchase of drugs, narcotics,

o halfucinogens on or ¢t campus.
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(7) Gambling: State law exp

(8)

(9

(10) Fi 1T !

-~

ly forbids gambling of

any kind on state property.

Hazing: Each college of the Dallas County College

District, ag a matter of principle and because it is a

violation of state law, is opposed 10 and will end

lo prevenl hazing activities which lnvolve any of the
tactors singly or in conj

(a) Any actions which seriously impenl the physical

welkbeing of any student (all walks and .all

calisthenics are held to be actions which

seriously imperil the physical wellbeing of

students and are, therelore, accordingly

specifically prohiblted).

Acnvmes which 819 by -nature

™y

(b indecent,

-~

Activiues whlch by their nature may reasonably

be assumed to have a degrading etfect upon the

mental or moral attitude of the persons
participating therein.

The Institutional policy Is -one discouraging = all

achvmes Incompalnblo wlth lhe dlgmty of the college

tudent and I'] linary correction over
such of activities as escape from rgasonable control,
regulation, and decency. From the institution’s point
of view, the reasonability for the control of hazing
activities, if engaged in by an organization, rests in the
elected and responsible ‘officials of the group, as
individuals, and in the group as a whole, since it sets
and _approves the policy to be followed in these

atters. It is accordi rec ded that all
groups be informed tha( both their officers and the
group as a whole, will be held singularly and
collectively responsible for any actions considered to
be unreasonable, immoral, and irresponsible with the
policy Hmits detailed above. Individual activity falling
in this y shall be handled on an individ: 'basls
and will result in disciplinary action.

Academic Dishonesty -

(a) The Vice President of Student Services may
initiate disciplinary proceedings against a student
accused of academic dishonesty.

(b) "“Acad dish " includes, but is not

limited to, cheating on a test, plagiarism and

collusion.

“'Cheating on a test"’ includes:

(i) Copying fromanother student's test paper;

(i) Using, during a test, materials not authorized
by the persongiving the test; *

(lii) Collaborating with another studenl during a

- testwithout authorlity;

(iv) Knowingly using, buying, sellmg. stealing,
transporting or soliciting in whole or part the
contents of anunadministered test.

(v) Substituting for another student, or

{c

{c

permitting another student to substitute for °

one's self, to take a test; and
{vi) Bribing another person to obtain an
unadministered test or information aboyt an
unadministered test.
{d) “Plagiarism” means the appropriation of
another's work and the unacknowledged
incorporation of that work on one's written work
offered for credit. R
“*Collusion’”” means the unauthorized
collaboration with another person in preparing
wmten work offered for credit.
with the Colleg
(a) No student may refuse to pay or fail to pay debt
he owes to the college.
{b) No student may give the cotlege a check, draft or
order with intent to defraud the college.
A student's failure to pay the college the amount
due on a check, draft, or order, on or bafore the
fitth class after the day the business office sends
written nofice that the drawee has righttully
refused payment on the check, draft or order, is
prima facie evidence that the student intended to
defraud the coliege.

(e

-

(c

-~

(d) The Vlce Pms'dent of Studem Servsces may

initiate disci fy pre
who has allegedly violated !he provts;ons ot this
section.

(11) Other Offenses

(a) The Vlce President of smdent Services may
initiate disciplinary prc 9 inst a student
who:

() Conducts himselt in a manner that
signiticantly interferes with college teaching,
research, adminigtration, disciplinary
proceedings or other ‘college activities,
including its public service tunctions, or with
other authorized aclivities on college
premises;

(i) Damages. defaces Of destroys college
pvooeny or property of a member of the

y of pus visitor;

(iif) Knowmgry glves false
response to requests from the college;

(iv) Engages in hazing, as defined by state law
and college reguiations; .

{v) Forges, alters or misuses college
documents, records or 1.D. cards;

(vi) Violates college pol!cies or

regulations

information  in’

" " ; ion of student
tzati .s. use of college facilities, or the
llme place and manner of public expression;

(vii} Fails to comply with directions of college
ofticials acting in the performance of their
duties;

(vhl)Conducts himself In a manner which
adversely affects his suiiability as a member

‘of the academic community ot endangers
his own safety of the safety of others;

(ix) Mlsgally possesses, uses, sells, or purchases
drugs, narcotics, hallucinogens, or alcoholic
beverages on or off campus;

(x} Commits any act which is classified as an
indictable offense under either state or
federal law.

4. ‘ Disclplinary Procesdings
a. Administrative Disposition
(1) Investigation, C

and C lai
(a) When the Vice President of student Services'
Office receives intormation that a student has
allegedly violated a Board policy, college
or i i rule, the Vice
Presidem or a subordinate delegated by him shall
investigate the alleged violation. After completing
the prelnmlnavy investigation, the Vice President
may: .
() Dismiss the allegations as unfounded, either
‘before or after conferring with the student; or
(i) Proceed administratively and impose
disciplinary action; or :
{tii) Prepare a complaint based on the aflegation
for use in disciplinary hearings along with a
list of witnesses and documentary evidence
supporting the atlegation.
®) The President may take immediate interim
iplinary action, suspend the right of a student
to be present on the campus and to attend
classes, or otherwise alter the status of a student
tor violation of a Board policy, coliege regulation,
or administrative rule, when in the opinion of such
official the interest of the college would best be
served by such action.
{c) No person shall search a student's personal
for the purp of enforcing this
codo unless the individual's prior permission has
been obtained. Searches by law enforcement
officers of such possessions shall be only as
authorized by law.

{2) Summons

(a) ‘A student may be summoned 10 appear in

b. Student Discipline Corhmmee

with an by sending
him a letter by certified mail, return receipt
requested, addressed to the student at his
address appearing in the registrar's office
records. It is the student's responsibility to
immediately notify the registrar's office of any
change of address.
The lstter shall direct the student to appear at a
specilied time and place not less than three class
days after the date of the letter. The letter shall
also describe briefly the alleged violation ang
shall state the Vice President of Studsent
Services' intention to handle the allegataon asa
minor or major violation.
The Vice President of Student Services may
place on disciplinary probation a student who
fails without good cause to comply with a letter of
summons, or the Vice President may proceed
against the student as staled bslow in the
sections of Disposition and Penalties.

(b

{c

-~

(3) Disposition

(a) Ata conference with a student in connection with
an alleged minor or major violation, the Vice
President shall advise the student of his rights.
A student may refuse administrative disposition
of the alleged violation and, on refusal, is enlitied
to a hearing. if a student accepts administrative
disposition, he shail sign a statement that he
understands the nature of the charges, his right
to a hearing or to waive the same, the penalty
imposed, and his waiver of the right of appeal.

(c) The Vice President of Student Services shall
prepare an accurate, written summary of each
administrative disposition and forward a copy to
the student (and, it the student is a minor, to the
parent or guardian of the student), 1 the Director
of Student Development and to the Director of
Campus Security,

(b,

@

~

impose disciplinary action as foliows:

(i) For minor violations, any action authorized
by this code in the section o Penalties
(from 1.8,i i.e. Admonition through
" Suspension of eligibility),

(i) For major violations, any action.authorized
by this code in the section on Penalties
{from 1-11, ie. Admonition through
Expulsion).

{1 C ition; O

(a) When a sludem refuses

The Vice President of Student Services may

administrative
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(b]

(c)

! (d)

(2

(a)

(@

L @

(@)

(b;

=
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disposition of either a major o a minor violation,
he is entitled to a hearing before the Student
Discipline Committee. This request must be
made in writing on or before the sixth working day
following administrative disposition. The
Committee shall be composed of equal numbon
of stud and § y of the
lleg Theu shail be appoint ‘by the
President'for each hearing on a rotating basis or
on a basis of availability.
The Student Disciptine Committee shall elect a
Chairman trom the appointed members. The
Chairman of the committee shall rule on the
admissibility of evidence, motions, and
objections to procedure, but a majority of the
commitlee members may override the

Chairman's ruling. All members of the Commitiee .

are eligible to vote in the hearing.

Chairman: The Chairman shall set the dale, time,
and place for the hearing and may summon
witnesses, and require the production of
documentary and other evidence.

The Vice President of Student Services shail
represent the college before the Student
Discipline Committee and present evidence to

support any allegations of violations of Board

policy, coilege regulation, or administrative rules.
The Vice President ot Student Services may be
assisted by legal counsel when in the opinion of

the Vice President of Student Services the best

Interests of the student or the college would be
served by such assistance.

Notice
The Committee Chairman shali by ietter notity the -

student concerned of the date, time and place for
the hearing. The letter shall specify a hearing
date not lgss than three (3) nor more than ten (10)
class days after the date of the letter. if the
student is under 18 years of age, a copy of the
letter shall be sent to the parents or guardian.

The Chairman may for good cause postpons the

" hearing so long as all interested parties are

notified of the new hearing date, time and place.
The Student Discipline Committee may hold a

-hearing at any time if the student has actual

notice of the date, time, and place of the hearing,

and consents in writing thereto, and the
President, or his designated represenlative in his
absence, states in writing to the commitige thak
because of extraordinary circumstances ihe
requirements are inappropriate. .

The notice shall specify whether the charge or
charges are considered minor violations or major
violations; shall direct the student to appear
betore the committee on the date and at the time
and place gpecilfied, and shail advise the student
of the following rights: .

(i) Toaprivate hearing;

(i) To appear alone or with legal counsel (iI'

charges have been evaluated as a major
viotation or if the college is represenled by
legal counsel);

(li) To have his parents or legal guardlan present
atthe hearing;

{iv) Toknow the identity of each witness who will

- testify against him;

(v} To cause the committee to summon
-witnesses, require the production of
documentary and other evidence possessed
by the college, and to offér evidence and
argue in his own behalf;

(vi) Tocross-examine each witness who testifies
against him;

{vii) To have a stenographer present at-the
hearing to make a stenographic transcript of
the hearing, at the student's expense, but the
student is not permilted to record the
hearing by electronic means;

(vili) To appeal to the Faculty-Student Board of
Review, subject to the limitations established

by the Facully-Student Board of Review

section.
The Vice President of Student Services may
suspend a student who fails witout good cause to
comply with a letter sent under this section, or, at
his discretion, the Vice President of Student
Services may proceed with the hearing in the
student's absénce.

(3) Preliminary Matters

Charges arising out of a smgle transaction or
occurence, against one or more students, may be
heard, together or, either at the oplion of the

Committee or upon request by one .of the

students-in-interest, separate hearings may be

hetd.

At least three (3) class days before the heanng

date, the student concerned shall turnish the

Commiittee Chairman with:

(i) The name of each witness ‘he wants
summoned and a description of all

documentary and other evidence possessed -

by the college which he wants produced;
(i An-objection that, it sustained by the

{c

Qe 1

Chairman of the Student Discipli
Committee, would prevent the hearing;
(ili} The name of legal counsel, it any, who
appear with him;
{iv) A request for a separate hearing, if any, and
the grounds for such a request.
When the hearing is set under waiver of notice or
for other good cause determined by the
Committee Chairman, the student concerned is
entitled to furnish the information described in
paragraph (b) hereof at any time before the
hearing begins.

(4) Procedure
(a) The hearing shall be informal and the Chairman

{®

)

shall provide reasonable opportunities for
witnesses to be heard. The college may be
represented by staff members of the Vice
President of Student Services' office, legal
counse! and other persons designated by the
President. The hearing shail be open to the public

- s0 long as space is available, but may include the

{ollowing parsons on the Invitation of the student:
(i) * Representatives of the College Council;

(i) Astatt member of the College newspaper;
(lil) Represéntatives of the Faculty Assocla!lon
(iv) Student's legal counsel, and

(v) Members of the student’s immediate family.
The Committee shalt ‘proceed generally as
tollows during the hearing:

() The Vice President of Student Services shall

read the complaint,

) (ii) - The Vice Prasident of Student Services shall
inform the student of his rights, as stated in.

* the notice of hearing;

(i) The Vice President of Student Services shall
present the College S.case;

(iv} The student may present his delense

(v) The Vice President of Student Services and
the student may present rebuttal evidence
and argument;

(vi) The Committee will vote the issue of whether
or not there has been a violation of Board
policy, college regulation or administrative
rute; if the Committee finds the student has
violated a Board policy, college regulation or
administrative rule, the Commitiee will

- determine an appropriate penalty.

{vii} The Commitiee shafl inform the student of
the decision and penaity, it any;

{viii) The Committee shall state in writing each
finding of a violation ot Board policy, college
regulation or administrative rule, and the

. penaity determined, Each committee
_member concurring in the finding and
penalty shall sign the statement. The
Committee may include in the statement its
reasons for the finding and penalty.

(5) Evldom:a
(a) Legal rules of evidence shall not apply to

[

(c

hearings before the Student Discipline
Committee, and the Committee may admit and
give probative eftect to evidence that possesses
probative value and is commonly accepted by
reasonable men in the conduct of their affairs.
The Committee shall exclude irrelevant,
immaterial and unduly repetitious evidence. The
Committee shall recognize as privileged
communications between a studen! and a
member of the professional staf! of the Health
Center, Counseling and Guidance Center, or the

- Office of the Vice President of Student Services

)

{a

{6) Record .
{a) The hearing record shail include; a copy of the

(o)

© considered by the
-Committee's decisions.

where such communications were made in the
course of performance of officlal duties and when
the matters discussed were understood by the
staft member and the student to be confidential.
Committee members may freely question
witnesses.

The Committee shait pvesume a student innocent
of the alleged violation until it is convinced, by
clear and convincing evidence that the student
violated a Board policy, college regulation or
administrative rule.

All evidence shall be offered to the Commmee
during the hearing and made a part of the hearing
record. Documentary evidence may be admitted
in the form of copies .of extracts, or by
incorporation by reterence. Real evidence may
be photographed or described.

A student defendant may not be compelled to
tesmy against himself.

notice of hearing; all documentary and other
evidence offered or admitted in evidence; written
motions, pleas, and any other materials
Committee, and the

1t notice of appeal is timely given as hereinatter
provided, the Vice President ot Student Services,
at the direction of the Committee Chairman, shall
send the record to the Board of Review, with a
copy to the student appellant on or before the
tenth class day after the nofice of appeal is given.

1 Board o R

(1) ngm to Appeal

(a)

(b}

In those cases in which the disciplinary penalty
imposed was as prescribed in the section on .
Penalties, (6) Restitution through (11) Expulsion,
the student may appeal the decision of- the
Student Discipline Committee, or the decision of
the President in an interim action to the Facuity-
Student Board of Review. Disciplinary actions
taken under the section on Penalties, (1)
Admonition through (5) Bar against readmission,
cannol be appealed beyond the Student
Discipline Committee. A student appeals by
giving written notice to the Vice President of
Student Services on or before the third class day -
atter the day the decision or action is announced. -
This notice may be informal, but shall contain the .
student’s name, the date of the decision or
action, the name of his legal counsel, it any, anda
simple request for appeal.

Notice of appeal timely given suspends the
imposition of penalty until the appeal is finally
decided, but interim action may be taken as
authorized under the section on Disciplinary
Disposition which authorizes the President to
take immediate interim disciplinary action.

(2) Board Composition

(a)

()

'(c

~

The President shall appoint Boards ot Review to

hear appeals ynder this code. Each such Board

shall have three faculty representatives and two
students appointed by the President in

alphabetical rotation from available members of .

the Review Panel.

The Review Panel shall have twenty-five (25) -

members, selected as follows:

(i) Fifteen (15) representatives from the facuity,
recommended by the President of the
Faculty Association and appointed by the
President of the college for three-year
staggered terms.

(i) Ten (10) students shall be sppomled by the

. President of the college for one-year terms.

Student members must have an overall 2,0

ge on all college work attempted at the

time of the nomination and must not have a
discipline case pending. -

The President shall instruct the Board of Review

members on student disciplinary policies, rules,

and -hearing procedures as soon as practicable

- after the membaers are appointed.

(3) Considerationof Appeal

(a)

(b

[

<

{d

(e

RA

(9)

(h)

The Board of Review shall consder each appeal

on the record of the Student Discipline

Committée and for good cause shown, original-

evidence and newly discovered evidence may be

presented.

Upon timely appea!, the President shall select a

Board of Review as aforesaid and shall notify the

student appellant and the Vice President of

Student Services in writing of the time, date, and

place of the hearing as determined by (he

President.

The President will designate one of the members

of the Board of Review 1o serve as chairman.

Appellate hearings will follow the procedure

prescribed in this code.

The Board of Review will hear oral argument and

receive wrilten brlefs tfrom the student appellant

and Vice President of Student Services or their
representatives. ’

The Board of Review, after considering the

appeal, may affirm the Student Discipline

Committee's decision, reduce lhe ‘penalty

determined or otherwise modify the decision’ot

the Student Discipline Committee, or dismiss the
complaint.

The Board of Review shall modify or sel aside the

finding of viotation, penalty or both, if the

substantive rights of the student were prejudiced
because the Student Discipline Committee’s
finding of facts, conclusions or decisions were:

(i} In violation of a federal or state law, Board.
policy, college regulation, administrative
tule, or authorized procedure; .

(i) Clearly erroneous in view of the reliable
probative and substantial evidence on the
complete hearing; or

(i) Capricious, or charactenzed by abuse of
discretion or clearly unwarranted exercisg of
discretion.

The Board of Review may not increase a pehalty

assessed by the Student Discipline Committee.

(4) Petition tor Administrative Review

(a)

(b)

A student is entitled to appeal in writing to the
Board of Trustees through the President, the
Chancellor, and the Chairman of the Board. The
President shall automatically review every
penalty of expulsion.

A petition for review is inlotma| but shafl contain,
in addition to the information required, notice of
appeal, the date of the Board of Review's action
on the student's appeal and his reasons for
disagreeing with the Board's action. A student



shall file his petition with the Presiden: on o
betoie the third class day after the day the Board
ol Review anncunces |1s action on the appeal. If
1he Presidant rejects the pstition, and the student
appellant wishes to petilion tha Chancellor, g
shall fila the pelition wilh the Chanceilor on or
belore the ihird class day alier the President
rejecis the petition inwriting.

{c) The President, the Chancaller, and the Board ¢!
Trusteas in their reviaw may take any aclion that
tha Student Discipling Committee is autharized to
fake. Thay may receive written briefs and haar
oralargument during 1hair reviaw.
4, Penalties

a, Authorized Disciplinary Penalties: Tha Vice President of
Stugent Services, the Studeni Discipling Committea. or
the Facully-Student Boarg of Review may impose one of
more of the lollowing penalties {or violation of a Board
policy, college regulation, or administrative rule:

[4}]
(2)
(3)
{4)
(3}
]
7
8)

(9

Admanition
Warning probation
Disciplinary progation
Withnolging of transcript or degree
Bar against readmission .
Aestitution
Suspension of rights or prwlleuas
Suspansion of etigibility for ofliclal athletic and nan-
athletic extracurricular aclivities
Danial of degrae ,

{10) Suspension {rom the college
(11} Exputsion (rom the college

b. Definitions: The Iollowing definitions apply to 1he
penallies provideg above:

n

2

@)

(4

&)

{6

An “Admonition'’ ig a written reprimand from the Vice
President of Student Services to the studeni on whom
itis Imposed.

“'Warning probation™ indicates that turthaer violations
may esull in suspension. Disclplinary probation may
be imposed for any length of lime up 1o one calendas
year and the student shall be autemalically remaved
from probation when 1he imposed period expires.
“Disciplinary probalion” ingicates that furthar
violalions may resuit in suspension. Disciplinary
propation may be imposed 1or any length of time up 1o
one calendar year and the siydent sha¥l be
aviomatically removed trom probation when the

*impased pericd expiras, Students will be placed on

disciplinary probation for angagin in activities such as
the tollowing: being intexicaled, misuse of LD. card,
cra-lmg a dls1urbance in or on campus tacilities, and
gambling,

“Withholding of transcript of degres™ is imposed
upon a student who falls 1o pay a debt owed 1he
college or who has a disciphnary case pending tinal
dispesitian. The penalty terminates on paymen? of the
debior final disposition of the case.

“Bar against readmission™ is imposed on a student
who has left the college on enforced withdrawal for
disciplinary reasons.

“Aestilution” s reimbursement tor damage 10 of
misapproprialion of property, Reimbursement may
take the form of appropriale service to fepair of
plherwise compansate lor damages.

4]

(&)

9}

{10) "Expulsien"

“Digciplinary suspension” may be either o poth of
the 10llowing:

{a) “Suspension of rights and privileges” is an
elaslic penalty which may impose limilalions 9r
rasiriclions to fit the particular case.
“Suspensian af eligibility lor official athietic and
nen-athlatlc extracurricular activities” prohibits,
during the peried of suspension, the studert on
whom it ig imposed from Gining a registerad
slugent grganization; taking part in a regisiered
student b:ganization's aclivitias, ot attending ils
mestings of lunctions; and from participaling i
an ctficial athletic or non-athlglic exiracurricutar
activity, Such suspension may be imposed for
any length of time up to one calendar year.
Students witt ba placed on discipiinary
suspansion {or angaging in aclivities such as the
following: having intoxicating beverages in any
college lacility, destroying slate property or
student's personal properly; giving false
informatien in response 0 requests from ihe
college; instigating a disturbance or riot; stealing:
possession, use, sale or purchase of illegal drugs
on or off campus; any attempt at bodily harm,
which includes taking an overdosa of pills or any
other act where emergancy medical altentian is
requurad; ahd conviction of any act which is
classilied as a misd ar or lelony under
slale or lederal law.

“Denial of Degrea” may be imposed on a student
found guilty of scholastic dishonesty and may be
imposed for any langth of time up io and including
permanent danial,

“Suspansion fram the Collega’™ prohipils. during tha
period of suspension, the student on whom i is
imposed from being initialed nto an henorary or
service oOrganization; from entering the college
campus excepl in response 1o an official summons;
and irom registering, gither lor gredit ar for non-
credil, for sehotastic work aior ihrough the college.

is permanent severance from the

(b)

{2

(3

(4)

{5)

All vehicles which park on the campus of lgé Collega
must bear a parking decal emblem. Tha parking decal
may be secured irom the Collage Secgu"ly Division or
during fall ang spring regisiration patiods, No fea is
charged tor the decal. At
Placement ol deca’emplem: , ¢

{a) Cars: Lower it cerner of rear bumpar,

o} Muolorcycles, Motor Bikes, els., Gas tank

Campus Speed Limils*

(a) 10M.P.H.inparking areas

{b) 20 M.P.H. elsewhere oncampus.

* Unless otherwise posted,

All handicapped parking mus! be authorized and
handicapped decal displayed on vehiclg prior 1o
parking in handicapped reserved areas>~

{d) Campus Parking and Driving Regulations '
{1) The Colleges, acting by and ihrough thair Board ot

{2

-3

{4

{5

(6

}

)

Trustees are autherized by siale law to promuigate,
agupl and enlorce campus parking and oriving
requlations. Campus .officers ale commissioned
police officers, and as such, afl tratic and criminal
vialations are within their jurisdiction.

The Caollega has authority for the issuance and use cf
suitable vehicle identiticalion insignia as permils o
park and drive on campus. Parmils may be suspended
for the violatisn &' campus parking and driving
regutations.

The Collega campus olficers have the authotity to
issue the lrallic ticke!s and summons of lype now
usad by tha Texas Highway Patrol It is the general
policy lo issue these tickels for violations by visitors
and persans holding no Collage permil, Thase tickels
are returnable 1o ha Justice of Paace Court in which
the collega is localed. Furthermore ine caripus
ofticars are auihorized (o issue campus citalions
which are returnable to the Depariment of Sately and
Security at the Businass Oftica.

Under tha direclion ot the College President, tha
Departmani of Satety and Security shall post proper
tralfic and parking signs,

Each student shall 1ife an applicaion fOr & parking
permit with the Security Gifice ypon forms prescribed
by tha College. ™

These traftic regulations apply not only 10 automobiles
bul 1o motor bikes, motoreycles and ordinary
oicycies.

(&) Procedutes

Q1

(@

{3

gollege. This policy shall apply unilormiy 1o ali of the

colleges of the Dallas County Community College
District.

In the event any portion of 1his poticy contlicts with the stata
law of Texas, the state law shall be {ollowed.
6. Parkingand Traltic
(a) Reserved Parking Areas
These raserved aréas ae designaled by signs; all olher
parking areas are open and are non-reserved.

(1)
2)

({b) Tow Away Araas

{1}
{2}
3}

4
{5}

{¢c) Gengrat Information

)

Handicapped parsons, College visitars

Motoreycles .

Handicapped persons area

Fire Lanes

Parking or driving on campus in areas other than
those designated for vehicular tratic

Parking in "No Parking.' zana

Parking on courtyards

College parking areas are regulateg by state.
municipal and campus statutes. College campus
oificess are commissionad ta cile vinlalors.

{4

(5

(6]
{7

(8

(9

)

)

}

)

-

All motor vahicles must be parkeg in the park\ng lots

petwaen the parking lings. Parking in all other areas.

such as campus drives, curp areas, courlyards, and

loading zanes, will ba cited.

Catations may be issued for:

{a) Speeding {the campus speed |lfhll 8 20 MP.H.
gxcapl whate posted)

{0} Reckless driving

{c) Double parking

{d)y Driving wrong way in ong-way lang

(@) Parkingin "Ng Parking" lane

{f} Improper parking (parts of cal outsie ihe limits
©f a parking space).

{g) Parking in wrong area (for exmple, handicapped

(R}

or "NoParking* areas)
Parking iraifers of boals ¢n campus
(i} - Parking or driving on campus in areas othet than
those dasignated for vehicular trailic
(j) Violations of al' state slatues regulating vehicular
tratfic, .
{k) Failure lo display parking permii
{ Collision with another vehicle or any sign or
immovable object
A cilation is nolica that a student's parking permit has
been suspended. The service charga 10 reinslale 1ha
parking and driving permit must be pax at ihe
Business Offica. Failure to pay the service charge will
resull in the impoundment of a vahicle that is parkeo
oncampus and whose decal has been suspanded,
A person who receives a campus citation shall have
the right within ten days o appeal in writing 10 the
vice President of Business, accompanied by
whalevel reason the person feals that tha citation
should not have been issuad.
If it becomes necessary 1o remave an improparly
parked vehicla, an independent wracker operalor may
ba called. Tha awner of the vahicle witl be charged the
wrecker fee in addilion to the service charge for
reinstatemani of driving and parking privileges.
Visitars 10 campus are also required to {ollow College
regulations.
The servica charge for reinstalament ¢f tha parking
and driving permil will be $5.00 per citalion,
Four citations per car during an acadamic year will
result in parmanant suspension at parking and driving
permit for the balance of thal acadamic year, A new
totalt commencas on August 1 ol sachyear.
The Collage is not responsibie tor the thelt of vehicles
on campus of their contents.
3
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DEFINITION OF TERMS

The following terms are used through-
“out the catalog and particularly in this

section of Course Descriptions. A brief

explanation follows each term.

1. Concurrent Enroliment
{a) Enrollment by the same student
in two different colleges of the
District at the same time, or (b)
enroliment by a high school seniar in
a high-school and one of the District
colleges at the same time, or (c)
enroliment by a student in two re-
lated courses in the same semester.

2. Contact Hours - The number of clock
hours a student spends in a given
course during the semester.

3. Credit Hours (Cr.) - College work Is

. measured in units called credit
hours. A credit hour value is
assigned 1o each course and is
normally equal to the number of _
hours the course meets each week.
Credit hours are sometimes referred
to as semester hours,

4. Elective - A course chosen by the
student that is not required for a cer-
tificate or degree.

5. Flexible Entry Course --A course that
permits beginning or ending dates

H

Alt courses in fi‘ls batéldg y notbe
offered during the current academic

other than the beginning or ending of
the semester. Consult the class
schedule for further information.

_year.
6. Laboratory Hours (Lab.) - The
number of clock hours in the fall or ACCOUNTING (ACC) 131 -

spring semester the student spends
each week in the laboratory or other
learning environment.

7. Lecture Hours (Lec.) - The number of
clock hours in the fall or spring
semester the student spends each
week in the classroom.

8. Major - The student’s main
emphasis of study {for example,
Diesel Mechanics, Psychology, etc.)
chology, etc.)

9. Performance Grades - Grades as-
sighed point values, including A, B,
C.D,andF.

10. Prerequisite - A course that must
be successfully completed for a
requirement such as related life
experiences that must be met
before enrolling in another course.

BOOKKEEPING | (SrLEC.)

The fundamental principles of double-

entry bookkeeping are presented and

applied to practical business

situations. Emphasis is on financial

statements, trial balances, work

. sheets, special journals, and adjusting

. and closing entries. A practice set
covering theé entire business cycle is

© completed.

ACCOUNTING (ACC) 132 k)]
BOOKKEEPING Il (3 LEC.)

Prerequisite: Accounting 131. This
course covers accruals, bad debts,
taxes, depreciation, controlling
accounts, and business vouchers.
Bookkeeping for partnerships and
corporations is introduced.

ACCOUNTING (ACC) 201 @
PRINCIPLES OF ACCOUNTING I (3LEC.)

This course covers the theory and
practice of measuring and interpreting -
financial data for business units.

Topics include depreciation, inventory
evaluation, credit losses, the operating
cycle, and the preparation of financial

in the following course descriptions,
the number of credit hours for each -
course is indicated in parentheses
opposite the course number and title.
Courses numbered 100 (except Music
199, Art 199 and Thealer 199) or above
may be applied to requirements for
associate degrees. Courses numbered

betow 100 are developmergal innature gtatements.
and may not be appliedto degree . .
requirements. Students are urged to ~ ACCOUNTING (ACC)y202  (3)

PRINCIPLES OF ACCOUNTING /(3 LEC.)

Prerequisite: Accounting 201.
Accounting procedures and practices
for partnerships and corporations are
studied. Topics include cost data and
,budget controls. Financial reports are

" consult their counselors or specific
college catalogs for information about
transferability of courses to four-year
institutions. Course prerequisites may
only be waived by the appropriate-
division chairperson.

analyzed for use by creditors,
investors, and management.

ACCOUNTING (ACC) 203 3
INTERMEDIATE ACCOUNTING 1 (3LEC))

Prerequisite: Accounting 202. This
course is an intensive study of the
concepts, principles, and practice of
modern financial accounting. Included
are the purposes and procedures
underlying financial statements.

ACCOUNTING (ACC) 204 (3
MANAGERIAL ACCOUNTING (3 LEC.)
Prerequisite: Accounting 202. This
course is a study of accounting
practices and procedures used to
provide information for business
management, Emphasis is on the
preparation and internal use of
financial statements and budgets.
Systems, information, and procedures
used in management planning and
control are also covered,

ACCOUNTING(ACC)207  (3)
INTERMEDIATE ACCOUNTING |1 (3 LEC.)

This course continues Accounting 203.
Principles and problems in fixed liabil-
ities and capital stock are examined.
Equities, business combinations and
the analysis and interpretation of
supplementary statements are also
included.

ACCOUNTING (ACC) 238 3)
COST ACCOUNTING (3 LEC))

Prerequisite: Accounting 202. The
theory and practice of accounting for a
manufacturing concern are presented.
The measurement and control of
material, labor, and factory overhead
are studied. Budgets, variance a3



analysis, standard costs, and joint and
by-products costing are also included.

ACCOUNTING (ACC)239 (3
INCOME TAX ACCOUNTING (3 LEC.)

Prerequisite: Accounting 202 or the

consent of the instructor. This course .

examines basic income tax laws which
apply to individuals and sole
proprietorships. Topics include
personal exemptions, gross income
business expenses, non-business
deductions, capital gains, and losses.
Emphasis is on common problems.

ACCOUNTING (ACC)

(?ee erative Work Experience)
03, 713, 803, 813 3
(4)

704, 714, 804, 814
AIR CONDITIONING!/
REFRIGERATION (AC) 150
BASIC PRINCIPLES OF

ELECTRICITY (30 CONTACT HOURS)
This is a comprehensive course 1hat
includes air conditioning/refrigeration
151, 152, and 153. Students may
register in the comprehensive course
or any of the inclusive courses. This
course is a study of the principles of
electricity as applied in simple circuits
and circuit components. Included are

basic electrical units and test
instruments. Laboratory fee.

AIR CONDITIONING!
REFRIGERATION (AC) 151
BASIC ELECTRICAL ,

JUNITS (30 CONTACT HOURS)
Basic electrical units are covered.
Volts, ohms, amperes and watts are
caiculated and measured. Labor-

atory fee.

3

m

AIR CONDITIONING!/
REFRIGERATION(AC) 152 1)
SIMPLE CIRCUITS (30 CONTACT HOURS)

This course focuses on simple circuits.
Topics include the interpretation of
simple schematic diagrams and the
construction of series, parallel and
combination circuits with resistive
loads. Laboratory fee.

AIR CONDITIONING/

REFRIGERATION

(AC) 153 1

CIRCUIT COMPONENTS (30 CONTACT HOURS)
Components of circuits are examined.
Circuits are constructed using
switches, relays, solenoids, basic

" control and protective devices.

AIR CONDITIONING!/
REFRIGERATION (AC) 155
ADVANCED ELECTRICAL

CIRCUITS (30 CONTACT HOURS)

Thig is a comprehensive course that
includes air conditicning/refrigeration
156 and 157. Students may register in
the comprehensive course or either of
the inclusive courses. Advanced

)

.

electrical circuits and alternating
current motors. Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC) 156 2
COMPLEX CIRCUITS {60 CONTACT HOURS)

.This course is an advanced study of

complex circuits. Included are the
construction and interpretation of
complex schematics and the
construction and diagonsis of complex
electrical circuits with resistive,
inductive and capacitive loads.
Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC)157 {1)

A.C. MOTOR

FUNDAMENTALS (30 CONTACT HOURS)
Magnetic principles as applied in AC
motors are covered. Wiring, diagnosis,
and service of AC motors are included,
as well as starting and protective
devices commonly used in the air
conditioning industry.
AIR CONDITIONING!/
REFRIGERATION (AC)160  (3)
BASIC PRINCIPLES OF

REFRIGERATION (90 CONTACT HOURS)

This is a comprehensive course that
includes Air Conditioning/Refrigeration
161, 162, and 163. Students may
register in the comprehensive course
or any of the inclusive courses.
Principles of physics as applied to
refrigeration systems are studied.
Topics include thermodynamics, gas
laws, heat transfer, and properties of
air and refrigerants. Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC) 161 (1)
ELEMENTARY PHYSICS AND
THERMQODYNAMICS (30 CONTACT HOURS)

This course presents the principles of
thermodynamics, physics, and gas
laws as applied to basic refrigeration
systems. Laboratory fee,

AIR CONDITIONING/REFRIGERATION
(AC) 162 (1)

HEAT TRANSFER AND AIR PROPERTIES

{30 CONTACT HOURS)

Principles of heat flow and heat
transfer are covered. Included are
simple load calculations, air
properties, and basic psychrometric
chart construction.

AIR CONDITIONING!
REFRIGERATION (AC) 183

REFRIGERANT
PROPERTIES (30 CONTACT HOURS)

Common refrigerant types are

I

(1)

- identified. Basic refrigerant properties

are compared and the pressure-
enthalpy diagram is constructed.
AIR CONDITIONING/ '
REFRIGERATION {AC) 165 (3)
VAPOR COMPRESSION

SYSTEMS (90 CONTACT HOURS)

This course covers the various

| features of vapor compression

electrical circuits are presented. Basic| systems. The major components, their

electrical principles are applied to the

function, and relationship are

construction and diagnosis of complex | examined. Also presented are the four
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- REFRIGERATION (AC) 177

processes of the vapor compression
system service, including evacuation
and charging.

AIR CONDITIONING/
REFRIGERATION (AC) 170 3
PIPEFITTING

PROCEDURES (90 CONTACT HOURS)

This is a comprehensive course that
includes Air Conditioning/Refrigeration
171 and 172, Students may register in
the comprehensive course or either of
the inclusive courses. Piping practices
are studied. Topics include pipe size
selection and techniques of soldering,
silver-soldering and silver-brazing.
Leak detection, and repair methods
are also covered. Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC) 171 {2)
PIPING AND FITTINGS {60 CONTACT HOURS)

This course presents piping practices.

- Topics include the identification and

selection of correct pipe sizes and
fittings and the construction of piping
circuits using proper soft-solder, sitver-
solder, and silver-brazing techniques.
Laboratory fee.

AIR CONDITIONING/
REFRIGERATION {AC) 172
LEAK DETECTION AND
REPAIR {30 CONTACT HOURS)
The location and repair of refrigeration
system leaks are covered. Correct
repair methods and materials are
emphasized. Laboratory fee.
AIR CONDITIONING/
REFRIGERATION (AC)175 {3)
RESIDENTIAL LOAD

CALCULATIONS (90 CONTACT HOURS)

This is a comprehensive course that
includes Air Conditioning/Refrigeration
176, 177, and 178. Students may ,
register in the comprehensive course
or any of the inclusive courses. This
course is a study of heating and
cocling load calculations for
psychrometric chart construction and
interpretation. Laboratory fee,

n

"AIR CONDITIONING/

REFRIGERATION (AC) 178 (1)
COOLING LOAD

CALCULATIONS (30 CONTACT HOURS)
Cooling load calculations for
residences are presented. Topics
include the identification of heat
sources, calculation of heat transfer
coefficients, and calcuiation of the
cooling load. Emphasis is on energy
conservation. Laboratory fee.

AIR CONDITIONING/ 0

1
HEATING LOAD CALCULATIONS-RESIDENTIAL
{30 CONTACT HOURS)

Heating load calculations for
residences are presenied. Topics
include the identification of sources of

-heat loss, calculation of heat transfer

coefficients, and calculation of the
heating load. Emphasis is on energy
conservation, Labaratory fee.



AIR CONDITIONING/
REFRIGERATION {AC) 178 (L]

AIR FROPERTIES-

RESIDENTIAL (30 CONTACT HOURS)
Measurement of residential air
properties is covered. Included are the
plotting and interpretation of -
psychrometic charts and identification.
of methods of humidity control.
Laboratory fee.

AIR CONDITIONING!
REFRIGERATION (AC) 180
RESIDENTIAL COOLING
SYSTEMS (90 CONTACT HOURS)
This is a comprehensive course that
includes Air Conditioning/Refrigeration
181, 182, and 183. Students may
register in the comprehensive course
or any of the inclusive courses. This
course presents principles of
refrigeration for residential cooling
‘sysiems. Emphasis is on compressors,
condensers, evaporators, metering
devices, electrical components, and
the reverse cycle system {heat pump).
Laboratory fee. .

AIR CONDITIONING! :
REFRIGERATION (AC) 181 i)
REFRIGERATION SYSTEMS- .
RESIDENTIAL (30 CONTACT HOURS)

Types of cooling systems for

@)

AIR CONDITIONING/

residences are covered. Major ﬁm‘ﬂ&?ﬁ;ﬂ&(‘éﬂws 1)
components are included, such as 130 CONTAGT HOURS) -

compressors, evaporators,
condensers, and metering devices
with emphasis on acceptable piping
practices. Laboratory fee.
AIR CONDITIONING/
REFRIGERATION (AC) 182
ELECTRICAL SYSTEMS:

The gas warm-air furnace is examined.
Included are the diagnosis and service
of heat exchangers, burner assemblies
and gas valves. The combustion
process, vent systems and safety

m '
procedures are also studied.

RESIDENTIAL COOLING {30 CONTACTHOURS)  Laboratory fee.
The components of the electrical AIR CONDITIONING!
system for residential cooling are REFRIGERATION {AC) 187 )

presented. Topics include electrical
control devices, protective devices
and AC motors. Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC) 183 n
REVERSE CYCLE

SYSTEMS (30 CONTACT HOURS)

This course is a study of the residential
heat pump and its use in
summeriwinter air conditioning. The
electrical and mechanical system is
included. Laboratory fee.
AIR CONDITIONING/ .
REFRIGERATION (AC) 185 -
RESIDENTIAL HEATING
SYSTEMS (90 CONTACT HOURS)
This is a comprehensive course thal
includes Air Conditioning/Refrigeration

WARM-AIR FURNACE—

ELECTRIC (30 CONTACT HOURS)

The electric warm-air furnace is
examined. Included are the principles
and practices of resistance heating,
the components of the system, and
their relationship. Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC) 188
ELECTRICAL SYSTEMS—
HEATING (30 CONTACT HOURS)
The electric heating systems are
examined. Included are the identi-
fication and diagnosis of individual
components of the electrical system
and the relationship of the components’
1o the system, Laboratory fee,

)

(3).

186, 187, and 188. Students may AIR CONDITIONING/
register in the comprehensive course  REFRIGERATION (AC) 190 3)
or any of the inclusive courses. " COMMERCIAL REFRIGERATION

SYSTEMS (90 CONTACT.HOURS)

This is a comprehensive course that
includes Air Conditioning/Refrigeration
191, 192, and 183. Students may
register in the comprehensive course
or in any of the inclusive courses. This
course is a study of commerical

LN

Principles and procedures used in
residential heating systems are
studied. Emphasis is on the gas and
electric warm-air furnance. Included -
are the mechanicat and electrical
components of the heating
systems.Laboratory fee.

—

iy

retnigeration systems, Topics include
system components such as flow-
control and pressure control devices,
defrost systems and humidity control.
Laboratory fee. '

AIR CONDITIONING/
REFRIGERATION {AC) 191
INTRGDUCTION TO
COMMERCIAL REFRIGERATION
SYSTEMS (30 CONTACT HOURS)
Commercial refrigeration systems are
presented. Emphasis is on systems
common to fight commerical fixiures.
Laboratory fee.

(1)

AIR CONDITIONING/

REFRIGERATION (AC) 192 {1)
SYSTEM COMPONENTS—COMMERCIAL
REFRIGERATION (30 GONTACT HOURS)
Major components of commercial
systems are studied. included are
compressors, flow canirol, pressure
control devices and the retationship of
the componenis to the total system,
Laboratory fee. R

AIR CONDITIONING/ :
REFRIGERATION (AC) 193 1}
DEFROST SYSTEMS AND

HUMIDITY CONTROL (30 CONTACT HOURS}
This course covers the diagnosis,
service, repair and replacement of
components of defrost systems. Air
properties and humidity control are
inciuded. Laboratory fee.
AIR CONDITIONING/
REFRIGERATION (AC)195 {3}
COMMERCIAL REFRIGERATION

SYSTEMS SERVICE (90 CONTACT HOURS)
This is a comprehensive course that
includes Air Conditioning/Refrigeration
196, 197, and 198. Students may
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register in the comprehensive course
or in the inclusive courses. This course
presents the service of commerical
refrigeration systems. Topics include
the principles and practices for fixture
installations, pipe-fitting procedures,
leak detection and repair, evacuation
and system charging for peak
performance, system lubrication at low
temperatures, and diagnosis and
service of electrical system
components. Laboratory fee.
AIR CONDITIONING/
REFRIGERATION (AC) 196
INSTALLATION PROCEDURES—
COMMERCIAL REFRIGERATION
{30 CONTACT HOURS)

Principles and practices for fixture
installation are studied. Included are
pipe-fitting procedures with emphasis
on oil return. Laboratory fee, - -

AIR CONDITIONING!/
REFRIGERATION (AC) 197 {1).
SYSTEM SERVICE AND REPAIR—
COMMERCIAL REFRIGERATION

{30 CONTACT HOURS)

System |eaks are located and repaired.
Also included are system evacuation
and the refrigerant charge for peak
performance:The diagnosis, and
service of system components, such
as compressors, evaporators, .
condensers, metering devices, and
defrost mechanisms are covered.
Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC) 198 (1)
ELECTRICAL SYSTEMS
SERVICE—COMMERCIAL REFRIGERATION (30
CONTACT HOURS)

This course focuses on the servicing of
electrical systems in commercial
refrigeration. Included are the
diagnosis, service, repair and
replacement of components of
electrical systems. Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC) 240 3)

AIR DISTRIBUTION SYSTEM—

RESIDENTIAL (90 CONTACT HOURS)

This is a comprehensive course that
includes Air Conditioning/Refrigeration
241, 242, and 243. Students may
register in the comprehensive course
or any of the inclusive courses.
Principles and practices of acceptable
air distribution systems are presented.
Topics include flow patterns, velocily,
volume, and stratification for heating
and cooling applications. Filter
service, electronic air cleaners and
humidifiers are also studied.
Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC) 241
AIR DISTRIBUTION—
COOLING (30 CONTACT HOURS) .
Air distribution for residential cooling is
studied. Topics include air flow,
velocity, volume, flow patterns,
methods of air distribution and system
balance for best performance.
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Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC) 242
AIR DISTRIBUTION— -
HEATING (30 CONTACT HOURS)

Air distribution for residential heating is

m

- studied. Topics include air flow,

velocity, volume, flow patterns,
methods of air distribution and system
balance for best performance.
Laboratory fee. :

AIR CONDITIONING/
REFRIGERATION(AC) 243 (1)
ELECTRONIC AIR CLEANERS

AND HUMIDIFIERS (30 CONTACT HOURS)
This course examines the principles of
electronic air cleaners and humidifiers.
Included are the service and
adjustment of air cleaners and
humidifiers and their use in
environmental cenditioning.
Laboratory fee. , .

AIR CONDITIONING/ -
REFRIGERATION (AC) 245
RESIDENTIAL SYSTEMS
SERVICE (90 CONTACT HOURS)
This is a comprehensive course that
includes Air Conditioning/Refrigeration
246 and 247. Students may register in
the comprehensive course or either of

3

.the inclusive courses. The servicing of

residential air conditioning systems is
presented. Topics include the
diagnosis, service, adjustment, repair,
and replacement of system
components. Installation procedures
are also covered. Laboratory fee.

AIR CONDITIONING!
REFRIGERATION (AC) 246 {2)
SYSTEMS SERVICE AND
REPAIR—RESIDENTIAL (60 CONTACT HOURS)
This course focuses on the diagnosis,
service, repair, and replacement of air
conditioning system components.
Included are leak detection and repair,
evacuation and charging procedures,
and adjustment of systems for peak
performance. Laboratory fee.

AIR CONDITIONING/REFRIGERATION
(AC) 247 (1)

INSTALLATION PROCEDURES —
RESIDENTIAL (30 CONTACT HRS.J

This course focuses on the installation
of air conditioning systems. Included is
the application of correct piping
principles. Laboratory fee,

AIR CONDITIONING!
REFRIGERATION (AC) 250 (3)

AIR CONDITIONING

EQUIPMENT SELECTION (90 CONTACT HOURS)

- This is a comprehensive course that

includes Air Conditicning/Retfrigeration
251 and 252. Students may register in
the comprehensive course or in either

" . of the inclusive courses. Selection of

the proper air conditioning equipment
is presented. Topics include the
calculation of residential cooling and
heating loads using approved forms
and the seiection of equipment

N -

‘REFRIGERATION (AC}) 256

\

required for the calculated ioads.
Laboratory fee. .

AIR CONDITIONING/ .
REFRIGERATION (AC) 251 {2)

ADVANCED LOAD

CALACULATIONS (60 CONTACT HOURS)

This course focuses on the calutation

of residential cooling and heating loads
using the approved forms, Laboratory ‘
fee.

AIR CONDITIONING!/
REFRIGERATION (AC) 252
PROCESS EQUIPMENT
SELECTION (30 CONTACT HOURS)
This course focuses on the selection of
residential air conditioning equipment
to meet the calculated loads. Included
is selection of the condensing unit,
evaporator coil, and warm-air furnace
(or heat pump). Emphasis is on energy
conservation. Laboratory fee.
AIR CONDITIONING/
REFRIGERATION (AC) 255

AIR DISTRIBUTION SYSTEMS
DESIGN (80 CONTACT HOURS)
This course is a comprehensive course
that includes Air Conditioning/
Refrigeration 256 and 257. Students
may register in the comprehensive
course or either of the inclusive
courses. The custom design of air
distribution systems according to the
particular needs of the structure is
covered. Included are advanced
psychrometrics, duct design, diffuser
selection and air-flow patterns.
Laboratory fee.

AR CONDITIONING!/

M

@

1
ADVANCED PSYCHROMETRICS— M
RESIDENTIAL (20 CONTACT HOURS)
This course is the specific study of
advanced psychrometrics for
residential use. Included are use of the
psychrometric chart in air mixtures
problems, apparatus dew point and by-
pass factor selection, air properties
and the determination of actual system
performance. Laboratory fee.
AIR CONDITIONING/ ’
REFRIGERATION (AC) 257 {2)
AIR DISTRIBUTION
EQUIPMENT SELECTION (60 CONTACT HOURS)
This course is the specific study of
eguipment selection as indicated by
calculated heating and cooling loads.
Topics include the selection of air
distribution duct systems, diffusers
and air-flow patterns. Emphasis is on
energy conservation. Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC) 260
SPECIAL COMMERCIAL :
REFRIGERATION
APPLICATIONS (90 CONTACT HOURS)

This is a comprehensive course that 7
includes Air Conditicning/Refrigeration
261, 262, and 263. Students may
register in the comprehensive course

or in any of the inclusive courses.
Commercial refrigeration principles

3

are applied to special cases. Included



are ice makers (flakers and cubers),
beverages coolers and special display
cases. Laboratory fee. -

AIR CONDITIONING/
REFRIGERATION (AC) 261 M
iCE MAKERS-FLAKERS (30 CONTACT HOURS)

This course focuses on ice makers
(flakers). Topics include the diagnosis,
service, repair and replacement of
components of ice makers {flakers).
Emphasis is on the mechanical and
control systems. Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC) 282 4]
ICE MAKERS-CUBERS (30 CONTACT HOURS)

This course focuses on ice makers
{cubers). Topics include the diagnosis,
service, repair and replacement of
components of ice makers (cubers). .
Emphasis is on harvest methods and
control systems. Laboratory fee.

AIR CONDITIONING!
REFRIGERATION (AC) 263 {1
BEVERAGE COOLERS AND

SPECIAL DISPLAY CASES (30 CONTACT
HOURS)

This course focuses on beverage
coolers and special display cases.
Topics include the diagnosis and
service of beverage coolers, water
fountains, dairy cases, and special
display cases that require close

. temperature and/or humidity ranges.
Laboratory fee. -

AIR CONDITIONING/
REFRIGERATION (AC) 265 k]
ADVANCED COMMERCIAL

REFRIGERATION SYSTEMS (90 CONTACT
HOURS)

This is a comprehensive course that
includes Air Conditioning/Refrigeration
266 and 267. Students may register in
the comprehensive course or in either
of the inclusive courses. Advanced
commercial refrigeration systems are
presented. Inciuded are muliple
compressors, evaporators,
condensers, and metering devices.
Product and structural loads are
calcutated and analyzed. Laboratory
fee.

AIR CONDITIONING/
REFRIGERATION (AC) 266 (1}
MULTIPLE SYSTEMS (30 CONTACT HOURS})

This course covers multiple systems.
Included are the diagnosis, service,
repair and replacement of components
of the multiple compressor,
evaporator, condenser, and metering
device system. Emphasis is on control
systems. Laboratory fee. !

AIR CONDITIONING/
REFRIGERATION {AC) 267 @
PRODUCT AND STRUCTURAL

LOAD ANALYSIS (680 CONTACT HOURS)

This course covers the calculation and
analysis of product and structural
loads. The relationship of these loads
to the total environmental system is
included. Laboratory tee.

AIR CONDITIONING!/
REFRIGERATION (AC) 270 K)]
INDUSTRIAL AIR

CONDITIONING SYSTEMS (90 CONTACT
HOURS)

This is a comprehensive course that
includes Air Conditioning/Refrigeration
271, 272, and 273. Students may
register in the comprehensive course
or in any of the inclusive courses.
Industrial air conditioning systems are
surveyed. Topics include the principles
and operation of water-cooled s
condensing systems, water-treatment,
water towers and piping. Also included
are centrifugal and reciprocating
compression systems. Absorption
system principles are applied to
industrial air conditioning. Laboratory
fee.

AIR CONDITIONING!
REFRIGERATION (AC) 271
WATER-COOLED CONDENSING

m

" SYSTEM (30 CONTACT HOURS)

This course examines water-cooled
condensing systems, water towers,
and walter treaiment. Applicable
principles, pipe-sizing, and piping
practices are covered. Laboratory fee.

AIR CONDITIONING!/
REFRIGERATION {AC) 272
GENTRIFUGAL AND
RECIPROCATION COMPRESSOR
SYSTEMS (30 CONTACT HOURS)
This course examines the principles
and operation of centrifugal and large
reciprocating compressor systems.
Emphasis is on the compressor

M

.components. Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC) 273
PRINCIPLES OF ABSORPTION
SYSTEMS (30 CONTACT HOURS)

M

This course examines the principles of

absorption systems. Topics include the

_indentification of components,

operational theory of absorption
systems and advantages and
disadvantages of industrial absorption
systems. Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC) 275
INDUSTRIAL AIR

(&)

. CONDITIONING SERVICE (90 CONTACT

HOURS)

This is a comprehensive course that
includes Air Conditioning/Refrigeration
276, 277, and 278. Students may
register in the comprehensive course
or any of the inclusive courses. The
servicing of industrial air conditioning
systems is presented. Included are the
service, repair and replacement of
capacity control systems and
luprication systems. Also covered are
principles and practices of refrigerant
circuit piping, leak detection and
repair, evacuation and system
charging for best performance, and
preventative maintenance and
schedules.

AIR CONDITIONING!/
REFRIGERATION (AC) 276 {1}
CAPACITY CONTROL AND

LUBRICATION SYSTEMS (30 CONTACT HOURS)

This course focuses on the
adjustment, service, repair, and
replacement of compenents of
capacity control systems. Lubrication
systems and oil pressure control
devices are included. Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC) 277
REFRIGERANT CIRCUIT '
SERVICE {30 CONTACT HOURS)
This course focuses on refrigerant
circuit service. Included are leak
detection and repairs, evacuation,
charging procedures for best system
performance and piping principles and
practices. Laboratory fee.
AIR CONDITIONING/
REFRIGERATION (AC) 278 1
PREVENTATIVE MAINTENANCE
PROCEDURES (30 CONTACT HOURS)
This course focuses on system
components requiring preventative

m

. maintenance, The preparation of

preventative maintenance schedules
is covered. Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC) 280 )
HYDRONIC SYSTEMS (90 CONTACT HOURS)

This is a comprehensive course that
includes Air Conditioning/Refrigeration
281 and 282. Students may register in
the comprehensive course or in either
of the inclusive courses. Hydronic air
conditioning systems are studied.
Water chiller, and low-pressure boiler
systems are included. Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC) 281 1)
WATER CHILLERS (30 CONTACT HOURS)
This course covers specifically the
principles of operation and service of
systems using water chillersasa
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secondary refrigerant: Control and
protective devices are inctuded.
Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC) 282 (vd]
LOW-PRESSURE BOILERS (60 CONTACT
HOURS)

This course covers specifically low-
pressure boiters. tncluded are the
combustion process, burner .
assemblies, fuel circuit devices, heat
exchanger control and protection
devices. The electrical system is also
studied. Laboratory fee.

AIR CONDITIONING!
REFRIGERATION (AC) 285 (3)
ADVANGCED INDUSTRIAL AIR
CONDITIONING SYSTEMS (90 CONTACT
HOURS) '

- This is a comprehensive course that

includes Air Conditioning/Refrigeration

286, 287, and 288. Students may
register in the comprehensive course
or in any of the inclusive courses.
Advanced industrial air conditioning
systems are presented. Applied

psychrometrics in air mixtures, coil by-

pass factors, evaporator coil dew
point, total system load are included.
Multi-zone systems, air distribution
systemns, and air balancing are
covered. Laboratory fee.

AIR CONDITIONING/
REFRIGERATION (AC)2868 (1)
ANVANCED PSYCHROMETRICS-
INDUSTRIAL AIR oo -
CONDITIONING (30 CONTACT HOURS)

Use of the psychrometric chart and air-
measuring instruments in air mixtures,

.evaporator coil performance,
calculating total system load and
balancing system components.
Laberatory fee.

AIR CONDITIONING/
REFRIGERATION {(AC) 287 (1)
MULTI-ZONE SYSTEMS (30 CONTACT HOURS)

This course exarmines multi-zone
systems. Topics include components
of the muiti-zone system, operational
and diagnostic procedures, and
balancing system performance.
Laboratory fee.

AIR CONDITIONING! -
REFRIGERATION (AC) 288 {1
AIR DISTRIBUTION SYSTEMS

AND AIR BALANCING (30 CONTACT HOURS)
This course examines air distribution
systems and air balancing. Principles
of industrial air conditiQiing SRR

distribution systems, 1&g

face antliy:pase

included é&%\f : :

total system pertorfidiicet:.aboratory
fee. Ry

AIR CONDITIONING!/

REFRIGERATION (AC) 290 (3)
INDUSTRIAL AIR

CONDITIONING CONTROL

SYSTEMS (90 CONTACT HOURS)
Control systems for industrial air
38

conditioning are presented. Included

are the diagnosis, service, repair and
replacement of components of

electrical, pneumatic, and electronic .

control systems. Emphasis is on

;:ontrol system principles. Laboratory
ee.

" AIR CONDITIONING

(AC) 703, 713, 803, 813 (3)
(See Cooperative Work Experience)

AIR CONDITIONING
(AC)704,714,804,814  (4)

{See Cooperative Work Experience) i

ANTHROPOLOGY (ANT) 100 (3)
INTRODUCTION TQ

ANTHROPOLOGY (3 LEC))

This,course surveys the origin of
mankind involving the processes of

physical and cuitural evolution, ancient

rman, and preliterate man. Attention is
centered on fossil evidence,
physiology and family/group roles
and status.

ANTHROPOLOGY (ANT) 10t 3
CULTURAL ANTHROPOLOGY {3 LEC )

Cultures of the world are surveyed and
emphasis given to those of North
America. Included are the concepts of
culture, social and politicat organiza-
tion, language, religion and magic, and
elementary anthropological theory.
{This course is offered on campus and
may be oftered via television.)

ART(ART)104 . (3)

" ART APPRECIATION (3 LEC.)

Films, lectures, slides and discussions
focus on the theoretical, cultural and
historicat aspects of the visual arts.
Emphasis is on the development of
visual and aesthetic awareness.

ART (ART) 145 (3)

SURVEY OF ART HISTORY (3 LEC.)

This course covers the history of art
from prehistoric time through the
Renaissance. It explores the cuttaral,
geophysical and personal influences
on art styles.

ART (ART) 106 {3)

SURVEY OF ART HISTORY (3LEC.)

This course covers the history of art
from the Baroque period through the
present. It expltores the cultural,
geophysical and personal influences
on art styles.

ART(ART) 110 @) -

. DESIGN (2 LEC.. 4 LAB.Y

Basic concepts of design with two-
dimensional materials are explored.
The use of line, color, illusion of space

or mass, texture, value, shape and size

in composition is considered.

ART (ART) 111 3)
DESIGN {2 LEC.. 4 LAB.)

Basic concepts of design with three-
dimensional materials are explored. .

The use of mass, space, movement




and texture is considered. Labora-
tory fee.

ART (ART) 114 k)]

DRAWING | (2 LEC.. 4 LAB)

This beginning course investigates
.various media, technigues and
subjects. It explores perceptual and
descriptive possibilities and considers
drawing as a developmental process
as well as an end in itself.

ART(ART) 115 3)

DRAWING Il (2 LEC., 4 LAB.) _
Prerequisite: Art 114. This course is an
expansion of Art 114. It stresses the
expressive and conceptual aspects of
drawing, including advanced
compositional arrangements, a range
of wet and dry media, and the
development of an individual approach
to theme and content.

ART{ART) 116 3

INTRODUGTION TO JEWELRY 1 {2 LEC., 4 LAB.)
Prerequisites: Art 110, Art 111, or the
consent of the instructor. The basic
techniques of fabrication and casting
of metals are presented. Emphasis is
on original design. Laboratory fee.

ART (ART) 117 {3) ;.
INTRODUCTION TO JEWELRY 11 {2 LEC.. 4 LAB.)
_Prerequisite: Art 116. This course
continues Art 116. Advanced
fabrication and casting techniques are
presented. Emphasis is on original
design. Laboratory fee.

ART (ART) 199 (1) -

ART SEMINAR (1 LEC.)

Area artists, critics and art educators
speak with students about the work
exhibited in the gallery and discuss
current art styles and movements. They -
also discuss specific aspects of being
artists in contemporary society. This
course may be repeated for credit.

ART (ART) 201 (&3}

DRAWING 11} (2. LEC., 4 LAB))

Prerequisites: Art 110, Art 111, Art 115,
Sophomore standing andfor
permission of the division chair. This

course covers the analytic and
expressive drawing of the human
figure. Movement and volume are
stressed. Laboratory fee.

ART(ART) 202 {3}

DRAWING IV (2 LEC., 4 LAB) _
Prerequisites: Art 201, Sophomore
standing and/or permission of the
division chair. This course continues
Art 201. Emphasis is on individual
expression. Laboratory fee.

ART(ART)205  (3)

PAINTING 1(2 LEC., 4 LAB.)

Prerequisites: Art 110, Art 111, Art 115
or the consent of the instructor. This
studio course stresses fundamental
concepts of painting with acrylics and
oils. Emphasis is on painting from still
life, models and the imagination.

ART (ART) 206 K)]

PAINTING I (2 LEC., 4 LAB)
Prerequisite: Art 205. This course
continues Art 205. Emphasis is on
individual expression.

ART (ART) 208 {3)

SCULPTURE 1{2 LEC., 4 LAB)

Prerequisites; Art 110, Art 111, Arl 115
or the consent of the instructor. '
Various sculptural approaches are
explored. Different media and
techniques are used. Laboratory fee.
ART (ART) 209 3)

SCULPTURE I1(2 LEC., 4 LAB)

Prerequisite: Art 208. This course
continues Art 208, Emphasis is on
individual expression. Laboratory fee.

ART (ART) 210 {3)

COMMERCIAL ART {2 LEC., 4 LAB)
rrerequisites: Art 110, Art 111, Art 115
or the consent of the instructor. The
working world of commercial arl is
introduced. Typical commercial
assignments are used.to develop
prufessional attitudes and basic studio
skills. Laboratory fee.

ART (ART) 211 3)
COMMERCIAL ART 1i{2 LEC.. 4 LAB))

Prerequisite: Art 210. This course

continues Art 210, Added emphasis is
on layout and design concepts. Work
with simple art form reproduction
techniques and the development of a
professional portfolio are also
included. Laboratory fee.

ART (ART) 212 (3)

ADVERTISING ILLUSTRATION (2 LEC., 4 LAB.)
Prerequisite: Art 210, Problems of the
illustrator are investigated. Elements
used by the illustrator are explored.
Problem-solving projects are
conducted.

ART(ART) 215 3

CERAMICS | (2 LEC., 4 LAB) .
Prerequisites: Art 110, Art 111, Art 115
of the consent of the instructor. This
course focuses on the building of
pottery forms by coil, slab and use of
the wheel. Glazing and firing are also
inciuded. Laboratory fee.

ART(ART)216  (3)

CERAMICS 11 {2 LEC., 4 LAB)

Prerequisite: Art 215 or the consent of
the instructor. Glaze technology is
studied. Advanced problems in the™
creation of artistic and practical
ceramic ware. Laboratory fee.

ART &AR 27 {3)

WATERCOLOR 1 (2 LEC., 4 LAB)
Prerequisites: Art 110, Art 111 and Ant
115 or the consent of the instructor. Art
217 is a studio course exploring tech-
niques in water base media. Emphasis
is placed on exploration of a vanety

of modes and techniques as a means
to original expression.

ART(ART)220 (3}

PRINTMAKING [ (2 LEC., 4 LAB) '
Prerequisites: Art 110, Art 111, Art 115,
or the consent of the instructor. Basic
printmaking processes are introduced.

~

Included are planographic, intaglio,

stencil and relief processes. Labora-
tory fee.

ART (ART) 222  (3)

PRINTMAKING Il (2 LEC., 4 LAB)
Prerequisite:; Art 220. This course is a
continuation of Printmaking 1. Labora-
tory fee. .

ART (ART) 228 3
THREE-DIMENSIONAL DESIGN (2 LEC., 4 LAB))
Prerequisite: Art majors: Art 110, 111,
114. Drafting Technology majors:
Drafting 183, Engineering 186. Devel-
opment of three-dimensional projects
in retal, plastic, and wood through the
stages of design: idea, sketches,
research, working drawing, model and
finished product. Emphasis is on
function, material and esthetic form.
Laboratory fee.

ASTRONOMY (AST) 101 K]
DESCRIPTIVE ASTRONOMY (3 LEC.)

This course surveys the fundamentals
of astronomy. Emphasis is on the solar
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system. Included is the study of the
celestial sphere, the earth’s motions,
the moon, planets, asteroids, comets,
meteors and meteorites. (This course
is offered on campus and may be
offered via television.) :

ASTRONOMY (AST) 102 {3)
-GENERAL ASTRONOMY (3LEC)

Stellar astronomy is emphasized.
Topics include a study of the sun, the
properties of stars; star clusters,
nebulae, interstellar gas and dust, the
Milky Way Galaxy and external
galaxies. .

ASTRONOMY (AST) 103 (1)
ASTRONOMY LABORATORY | (3 LAB.)
Prerequisite: Credit or concurrent
enrcliment in Astronomy 101. The
student uses simple equipment to
make elementary astronomical
obervations of the motions of celestial
objects. Aiso covered are elementary
navigational technigues, graphical
techniques of calculating the position
of a planet or comet’and construction
of simple observing equipment. This
course includes night observations.
Laboratory fee. : .

ASTRONOMY (AST) 104 {1)
ASTRONOMY LABORATORY li (3LAB.)

Prerequisite: Credit or concurrent
enroliment in Astronomy 102. The .
student makes and uses elementary
astronomical observations. Topics
include timekeeping, the various uses
of spectra,sand the motions of stars
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and galaxies. This laboratory includes

" BIOLOGY (BIO) 102

night observations. Laboratory fee.

BIOLOGY (BiO) 101 (4 :
GENERAL BIOLOGY (3 LEC., 3LAB))

This course is a prerequisite for all
higher level biclogy courses and
should be taken in sequence. Topics
include the cell, tissue, and structure
and function in plants and animals.
Laboratory fee.

. 4) ’

GENERAL BIOLOGY (3 LEC..( 3LAB.)

This course is a continuation of Biology
101. Topics include Mendelian and
molecular genetics, evolutionary
mechanisms, and plant and animal
development. The energetics and

~ regulation of ecologicai communities

are also studied. Laboratory fee.

BIOLOGY (BIO}) 115  (4)
BIOLOGICAL SCIENCE (3 LEC., 3 LAB)
Selected topics in biological science
are presented for the non-science -
major. Topics include the cell concept
and basic chemistry as it relates to
biology. An introduction togenetics,
evolution, cellular processes, such as
mitosis, meiosis, respiration, and
photosynthesis, and plant and animal
reproduction is also covered. Labo-
ratory fee. {This course is offered on
campus and may be offered via
television.) :

8I0LOGY (BIO) 116 @

BICLOGICAL SCIENCE (3LEC.,3LAB.)

Selected topics in biological science
are presented for the non-science
major. Topics include the systems of
the human body, disease, drug abuse,
aging, evolution, ecotogy, and people
in relation to their environment.
Laboratory fee. ;

- BIOLOGY (BIO) 203 (%)

INTERMEDIATE BOTANY (3 LEC., 3 LAB.)

Prerequisites; Biology 101 and 102.
The major plant groups are surveyed.
Emphasis is on morphology, physi-
ology, classification, and life cycies.
Evolutionary relationships of plants to
each other and their economic
importance to humans are also
covered. Laboratory fee.

BIOLOGY JBIO 216 }4)'

GENERAL MICROBIOLOGY (3 LEC.. 4 LAB.)
Prerequisites: Biology 102 of Biology
121 or the consent of the instructor,
Microbes are studied. Topics include
growth, reproduction, nutrition, genet-
ics and ecology of micro-organisms.
Laboratory activities constitute a major
part of the course. Laboratory fee.

BIOLOGY (BIO) 217 . (4)

FIELD BIOLOGY (3 LEC., 4 LAB.)
Prerequisite: Eight hours of biological
science or the consent of the division
chairperson. Local plant and animai life
are surveved in relationship to the envi-
ronment. Aquatic and terrestrial
communities are studied with reference

to basic ecological principles and tech-
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niques. Emphasis is upon classification, This course pro

identification, and collection of speci-
mens in the field. This course may be
repeated for credit.

BIOLOGY (BIO) 221 (4
ANATOMY AND PHYSIOLOGY | (3 LEC., 3
LAB)

Prerequisite: Biclogy 102 or the
consent of the instructor. This
course examines cell structure and
function, tissues, and the skeletal,
muscular, and nervous systems.
Emphasis is on structure, function,
and the interrelationships_of the
human systems. Laboratory fee.’

BIOLOGY (B10) 222 {4)

ANATOMY AND PHYSIOLOGY Il (3 LEC., 3
LAB)

Prerequisite: Biology 221 or the
consent of the instructor. Second
course of a two course sequence.
‘Structure and function as related to
the human circulatory, respiratory,
urinary, digestive, reproductive, and
endocrine systems. Emphasis is
placed on the interrelationships of
these systems. Laboratory fee.

BIOLOGY (Bi0)224  (4)
ENVIRONMENTAL BIOLOGY (3 LEC.. 3LAB))
Prerequisite: 6 hours of biology. The
principles of aguatic and terrestial

communities are presented. Emphasis

is on the relationship of these |
principles to the problems facing
people in a modern technological
. society. Laboratory fee.

BIOLOGY (BIO) 226 (4)
GENETICS(3LEC..3LAB)

This course focuses on genetics.

Topics include Mendelian inheritance,

recombination genetics, the bio-
chemical theory of genetic matenal;

and mutation theory. Plant and animal
materials are used to study population

genetics, linkage, gene structure and

“function, and other concepts of hered-

ity. Laboratory fee,

BIOLOGY {BI0) 235 4
COMPARATIVE ANATOMY OF THE
VERTEBRATES (3 LEC., 4 LAB.)

Prerequisites: Biology 101 and 102. For

science majors and pre-medical and
pre-dental students. Major groups of
vertebrate class is studied. Emphasis
is on morphology and evolutionary
refationships. Laboratory fee.
BLUEPRINT READING °
(BPR) 177 (2)
BLUEPRINT READING (ILEC.. 3LAB}
Engineering drawings are described
and explained. Topics include
multiview projection, sections,
auxiliaries, bill of materials, symbols,
-notes, conventions, and standards.
The skills of visualization,
dimensioning,and sketching of
machine parts are covered.

" BUSINESS (BUS) 105 3.
INTRODUCTION TO BUSINESS {3 LEC.)

of business operations. Specialized
fields within business crganizations
are analyzed. The rote of business in
modern society is identified. (This-
course is offered on campus and may
be offered via television.)

BUSINESS (BUS) 143 (3
PERSONAL FINANCE (3 LEC))

Personal financial issues are explored.

Topics include financial planning, in-
surance, budgeting, credit use, home
ownership, savings, investment, and.

_tax problems.

BUSINESS (BUS)234  (3)
BUSINESS LAW (3 LEC.)

This course presents the historical ang

ethical background of the law and _.
current legal principles. Emphasis is
on contracts, property, and torts.

"BUSINESS (BUS)237. (3 . 7

ORGANIZATIONAL BEHAVIOR (3 LEC.)
The persisting human problems of

administration in modefn organizations

are covered. The theory and methods

of behavioral science as they relate (o

organizations are included.

CARPENTRY (CAR) 101 3)
WOODWORKING TOOLS AND

MATERIALS (90 CONTACT HOURS)

This course focuses on the use of
woodworking tocts and equipment.
Machines used inciude the table saw,
jointer, planer, radial arm saw, router,
sander and various portable power
tools. Proper safety procedures are

_emphasized. Laboratory fee.

CARPENTRY (CAR) 102 (3)

SITE PREPARATION (90 CONTACT HOURS)
Knowledge and skills for site
preparation are presented. Included
are laying out and constructing
foundations for domestic buildings,
constructing and placing piers,
erecting concrete foundation forms,
and pouring concrete foundations.
Laboratory fee.

CARPENTRY (CAR) 103 {1)
CONSTRUCTION SAFETY

{30 CONTACT HOURS) :
Construction safety is covered. This
course is based on standards of the
Occupational Safety and Health
Administration for residential
commercial construction.

CARPENTRY (CAR) 104 (3)

RESIDENTIAL FRAMING (90 CONTACT HOURS)

" Erection of frame structuresisthe -
focus of this cdurse. Both balloon and

western framing are included. The

construction of floor systems, ceilings,

andwalls is also covered. Safety-
procedures are emphasized. -
Laboratory fee. )

CARPENTRY (CAR)105  (3)
ROOF FRAMING | (80 CONTACT HOURS)

_ This course covers the knowledge and

vides an overall picture skills needed to lay rafters of all types.
The cutting and erecting of rafters for
gable, shed, and gambrel roof are

Jnciuded. The styles and terminology of
‘roof framing are also included.

Laboratory fee.

CARPENTRY (CAR) 106 3
EXTERIOR TRIM AND FINISH
(30 CONTACT HOURS)

‘Exterior wall coverings, roof cornice,

and roofing are the topics of this

course. Wall coverings, roof sheathing,

shingles, and cornice are applied to
different styles of roofs and buildings.
Laboratory fee. .

CARPENTRY (CAR) 107 {3)
CONSTRUCTION COST
ESTIMATING (48 CONTACT HOURS}

- Prerequisite: Blueprint Reading 177.
This course covers cost estimates for

residential and small commercial
structures. Estimates are made from
blueprints and specifications.
Emphasis is on the process of bid
preparation.

CARPENTRY (CAR) 108 3)
MODERN CONSTRUCTION

_ PRACTICES (90 CONTACT HOU RS)

The basic terminology used in

commercial construction is surveyed.

The design and erection of tilt-up wall

construction are studied. The erection
and study of pre-cast panels and other

new systems for commercial building
are included. Laboratory fee.

CARPENTRY (CAR) 109 [K)]
CONCRETE SLABS IN COMMERGCIAL

. BUILDING (90 CONTACT HOURS)

The different designs and systems
used in concrete slabs are examined.

Both below grade and suspended slabs
are included. Emphasis is on practical
knowledge in the eféction, shoring and

scaffolding of slabs. Laboratory fee.
CARPENTRY (CAR) 201 3)
CABINET BUILDING | (30 CONTACT HOURS)
The design and layout of modern

cabinets are presented. Emphasis is
on quality work. (ncluded are making

- material lists, drafting cabinet details,

and installing factory-built cabinets.
Laboratory fee. :

-CARPENTRY (CAR)202  (3)

CABINET BUILDING'I (90 CONTACT HOURS)

. £ ,
. This course focuses on cabinet

designs and construction. All stages
from rough materials to a finished .

_product are covered. Laboratory fee.

CARPENTRY (CAR)203 - *(3)
STAIR BUILDING (80 CONTACT HOURS)

The knowledge and skills needed in

building stairs are presented. Included
- are riser and tread calculation,

material estimates, layout, and
construction. The course also covers
the construction of stair forms for
concrete stairs. Laboratory fee.
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CARPENTRY (CAR) 204 (3)
COMMERCIAL WALL FORMS

(90 CONTACT HOURS)

Wall systems are examined. Different
types and systems of construction are
covered. Included are basement walls,
retaining walls, patented walls, and
job-built walis. Emphasis is on the

erection of these walls. Laboratory fee.

CARPENTRY (CAR) 205 3
ROCFING FRAMING [1{90 CONTACT HOURS)

Hip and mansard roof systems are
presertted. Layouts and cutting and
erection of each type of roof system
are covered. The design and erection
of a truss roof system is also included.
Laboratory fee. =

CARPENTRY (CAR) 206 {3}

VERTICLE PIERS AND ™

COLUMNS (80 CONTACT HOURS)

The construction of piers and concrete
columns is the focus of this course.
Different forms are studied. Emphasis
is on the layout and erection of
different systems. Laboratory fee. .

CARPENTRY (CAR)208  (3)
INTERIOR FINISH | (90 CONTACT HOURS)

This course covers interior finish.
Cutting, applying, and finishing
paneling is included. Dry wall and
trim are also included. The fitting
and hanging of interior doors and
installing of hardware are covered.
Laboratory fee. '

CARPENTRY (CAR}) 209 (3)

INTERIOR FINISH

II-COMMERCIAL (80 CONTACT HOURS) -

This course covers interior finish of
commercial buildings. Included are
store fronts, metal frame walls and
floor systems, moveable partitions,
and dropped and suspended ceiling
systems. Layout and erection of
systems are practiced. Laboratory fee.

CARPENTRY (CAR) 210 (3)
HORIZONTAL BEAM FORM AND FIRE
ENCASEMENT FORMS (90 CONTACT HOURS)
The design of horizontal beams and
fireproof encasement forms is studied.
Different types of materials and
commercial systems are included.
Emphasis is on safety. Laboratory fee.

CARPENTRY (CAR) 211 1)

PROPERTIES OF CONCRETE

(30 CONTACT HOURS) -

The nature of concrete is explored.

Emphasis is on the manufacturing of

concrete, the selection and design of
- concrete, and methods usedin

placing and finishing concrete.

Laboratory fee.

CARPENTRY

(CAR} 703, 713, 803, 813 {3)

{See Cooperative Work Experience)

CARPENTRY

(CAR) 704,714, 804, 814 4)

(See Cooperative Work Experience)
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CHEMISTRY (CHM) 101 - {4)
GENERAL GHEMISTRY (3 LEC., 3 LAB)
Prerequisites: Developmental

Mathematics 093 or equivalent and
any one of the following: high school

chemistry, Chemistry 115, or

equivalent. This course is for science
and science-related majors. It covers
the laws and theories of matter. The

laws and theories are used to
understand the properties of matter,
chemical bonding, chemical '
reactions, the physical states of
matter, and changes of state. The

fundamental prinicples are applied to
the solution of guantitative problems
reiating to chemistry. Laboratory fee.

CHEMISTRY (CHM) 102 (4)
GENERAL CHEMISTRY (3'LEC., 3 LAB)
Prerequisite; Chemistry .101. This
course is for science and science-
related majors. It is a continuation of

. Chemistry 101, Previously learned and
- hew concepts are applied. Topics.

include solutions and colloids,
chemical kinetics and equilibrium,
electrochemistry, and nuclear -
chemistry. Qualitative inorganic
analysis s also included. Laboratory
fee,

CHEMISTRY (CHM) 115 4
CHEMICAL SCIENCES (3 LEC., 3 LAB)

Prerequisite: Developmental
-Mathematics 091 or the equivalent,

This course is for non-science

majors. It traces the development of

theoretical concepts. These
concepts are used ta explain various
observations and laws relating to

chemical bonding reactions, states of

matter, solutions, slectrochemistry,

and nuclear chemistry. Also included

is the descriptive chemistry of some
common elements and inorganic
compounds. Laboratory fee.

CHEMISTRY (CHM)116 4
CHEMICAL SCIENCES (3 LEC., 3 LAB)
Prerequisite: Chemistry 115 or the
consent of the instructor. This
courge is for non-science majors, It
covers organic chemistry and
biochemistry. The important classes
of organic compounds are surveyed.

"The concept of structure is the

central theme. Biochemistry topics

include carbohydrates, proteins,

lipids, chemistry of heredity, disease
and therapy, and plant biochemistry.
Laboratory fee. o
CHEMISTRY {CHM) 201 )]
ORGANIC CHEMISTRY I (3 LEC., 4 LAB.)
Prerequisite: Chemistry 102. This
course is for science and science-
related majors. It introduces organic

‘chemistry. The fundamental types of

organic compounds are presented.
Their nomenclature, classification,
reactions, and applications are



included. The reactions of aliphatic
and aromatic compoundgs are dis-
cussed in terms of modern electronic
theory. Emphasis-is on reaction ‘
mechanisms, stereo-chemistry,
transition state theory, and organic
synthesis. Laboratory fee.

CHEMISTRY (CHM) 202, .  (4)

ORGANIC CHEMISTRY 11 (3LEC., 4 LAB))
Prerequisite: Chemistry 201. This
course is for science and science-
-related majors. Itis a continuation of
Chemistry 201. Topics include aliphatic
and aromatic systems, polyfunctional
compounds. amino acids, proteins,
carbohydrates, sugars, and hetero-
cyclic and related compounds. in-
strumental techniques are used to
identify compounds. Laboratory fee.
" CHEMISTRY (CHM) 203 )
QUANTITATIVE ANALYSIS {2 LEC..6 LAB.)
Prerequisite: Chemistry 102,
Mathematics 101 or Mathematics 104
or the equivalent. Principles for quanti-
tative determinations are presented.
Topics include gravimetry, oxidation-
reduction, indicators, and acid-base
theory. Gravimetric and volumetric
analysis is emphasized. Colorimetry is
introduced. Laboratory tee.

COLLEGE LEARNING SKILLS

{CLS) 100 (1) .

COLLEGE LEARNING SKILLS (1 LEC))

This course is for students who wish to
extend their learning skills tor '
academic or career programs. Individ-
ualized study and pradtice are pro-
vided in reading, study skills and comp-
osition. This course may be repeated
for a maximum of three credits. |
COMMUNICATIONS (COM) 131 (3)
APPLIED COMPOSITION AND SPEECH (3 LEC)

Communication skills are studied as a

means of preparing for one's vocation.
Practice in writing letters, applications,
resumes, and short reports is included.

COMMUNICATIONS (COM) 132 (&)
APPLIED COMPOSITION AND
SPEECH (3 LEC)

Prerequisite: Communications 131 or
consent of instructor. The study of
communication processes is
continued. Emphasis is on written
persuasion directly related to work.
Expository techniques in business
letters and documented reports are
covered. Practice in oral
communication is provided.
COMPUTING SCIENCE {CS) 174
FUNDAMENTALS OF COMPUTING (3 LEC))
Prerequisite: Two years high schoot
algebra or Developmental
Mathematics 093. This course is an
introductory course designed
primarily for students desiring credit
towards a minor or major in computor
science or other scientific field. It
includes a study of algorithms and an
introduction to a procedure-oriented
language with general applications.

@

COMPUTING SCIENCE (CS) 175 {3)
INTRODUCTION TO COMPUTOR SCIENCE (3
LEC) '

This course Is an introduction to the
fundamentals of information
processing machines. Topics include
history of computers, vocabulary,
cultural impact, deveiopment of basic
algorithms, number systems, and
applications of elementary
programming logic made through the
use of the BASIC programming
language.

COMPUTING SCIENCE (CS) 181 (3)
INTRODUCTION TO FORTRAN

PROGRAMMING (2 LEC,, 2 LAB) :
Prerequisites: Computing.Science 174
or Computing Science 175 and Math
101 or the consent of the instructor

" based on equivilent experience. This

course is an introduction to
computing techniques using the
FORTRAN language. Emphasis is on
applications used to solve numeric
problems in engineering, physical
science, and mathematics.
Laboratory fee.

COMPUTING SCIENCE (CS) 182 3)
INTRODUCTION TO BASIC PROGRAMMING {2
LEC., 2 LAB)

" Prerequisites: Computing Science 174

or Computing Science 175 or the
consent of the instructor based on
equivilent experience. An introduction
to the BASIC programming language.
Proficiency will be developed as the
student codes and executes several
BASIC programs using interactive
computing equipment. Laboratory fee.

COMPUTING SCIENCE (CS) 183  (3)
INTRODUCTION TO PU1 PROGRAMMING (2 -
LEC., 2 LAB)

Prerequisites: Computing Science 174
or Computing Science 175 or the
consent of the instructor based on
equivilent experience. Study of PLN
language with numeric and non-
numeric applications. Computing
techniques will be developed in such
areas as program design, basic
aspects of string processing,
recursion, internal search/sort
methods. and simple data structures.
Laboratory fee. . ‘

COMPUTING SCIENCE (CS) 184  (3)
INTRODUCTION TO COBOL PROGRAMMING
{2 LEC,, 2 LAB) _
Prerequisites: Computing Science 174
or Computing Science 175 or the
consent of the instructor based on
equivilent experience. An introduction
to the COBOL programming
language. Topics will include
algorithmic processes. problem
solving methods, programming style,
flow charts, and various files
processing techniques. Emphasis is
on the language, its flexibility and
power rather than on applications.
Laboratory fee. :

COMPUTING SCIENCE (CS) 185  (3)
INTRODUCTION TO PASCAL PROGRAMMIN
(2 LEC., 2 LAB) :

Prerequisites: Computing Science 174
or Computing Science 175 and Math
101 or the consent of the instructor
based on equivilent experience. This
course is an introduction to PASCAL.
Topics will include problem solving
and structured programming
techniques introduced through
examples from applications such as
text processing, numerical
computing, and simulation, together
with programming assignments.
Laboratory fee.

COMPUTING SCIENCE (CS} 186  {(3)
INTRODUCTION TO ASSEMBLY LANGUAGE (2
LEC., 2 LAB) S

Prerequisites: Computing Science 174
or Computing Science 175 and six
semester hours of computer
programming or the consent of the
instructor based on equivalent
experience. This course is an
introduction to ASSEMBLY language .-
programming. Topics will include
machine representation of data and
instructions, logical input/output
control systems, subroutine and
addressing concepts, and
presentation of selected macro
instructions. Laboratory fee.

COMPUTING SCIENCE (CS) 250
CONTEMPORARY TOPICS IN COMPUTER
SCIENCE {3 LEG)

Prerequisite: Will vary based on
topics covered and will be annotated
in each semester's class schedule.
Recent.developments and topics of
current interest are studied. Topics
may include introduction to
micro/mini computer systems,
programming languages, or other
advanced data processing concepts
such as CICS. May be repeated when
topics vary.
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COMPUTING SCIENCE (CS) 251 (4}
SPECIAL TOPICS IN COMPUTER SCIENCE (3
LEC. 3LAB) - ‘
Prerequisite: Will vary based on
topics covered and wili be annotated
in each semester's class schedule.
Current developments in the rapidly .
changing field of computer science
and data processing are studied.
Such topics may include advanced-

_programming language concepts in
BASIC, RPG Il and RPG I, and
PASCAL, or advanced data entry
concepts, May be repeated when
topics vary. Laboratory fee.

COOPERATIVE WORK EXPERIENCE

701, 711, 801, 811 4))
702,712, 802, 812  (2)
703, 713, 803, 813 &)}
704, 714, 804, 814 (4)

Prerequisite: Completion of two
courses in the student’s major or
instructor or coordinator approval.
These courses consist of serninars and
. on-the-job experience. Theory and
instruction received in the courses of
the students’ major curricula are
applied to the job. Students are placed
in work-study positions in their tech-
nical occupational fields. Their skills
and abilities to function successfully in

" their respective occupations are tested. - . -
* Prerequsite: Office Careers 172 or

These work internship courses are
guided by learning objectives
composed at the beginning of each
semester by the students, their instruc-
tors or coordinators, and their supervi-
sors at work. The instructors determine
if the learning objectives are valid and
give approval for credit,

DANCE (DAN) 116 0}

REHEARSAL AND PREFORMANCE (4 LAB)
This course supplements beginning
dance techniques classes. Basic
concepts of approaching work on the
concert stage - stage directions,
stage areas, and the craft invoived in
rehearsing and performing are
emphasized. This course may be
repeated for credit.

DANCE (DAN) 150 (3

BEGINNING BALLET I (1 LEC., 3 LAB.)

This course explores basic ballet
technigues. Included are posture,
balance, coordination, rthythm, and
flow of physical energy through the art
form. Theory, terminclogy, baliet
history, and current attitudes and
events in baltet are also studied.

Barre excercises and centre floor com-
binations are given. Laboratory fee.

DANCE (DAN) 151 (3)
BEGINNING BALLET lI{1 LEC., 3 LAB.)
Prerequisite: Dance 150. This course is
a continuation of Dance 150. Emphasis
is on expansion of combinations at the
barre. Connecting steps learned at
centre are added. Jumps and pirou-
eltes are introduced. Laboratory fee.
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DANCE (DAN) 155
JAZZ I (3LAB.)

The basic skills of jazz dance are
introduced. Emphasis is on technigue
and development, rthythm awareness,
jazz styles, and rhythmic combinations
of movement. Laboratory fee.

DANCE (DAN) 156 (1)
JAZZII(3LAB) -

Prerequisite; Dance 155 or the consent
of the instructor. Work on skills and
style in jazz dance is continued.
Technical skills, combinations of steps
‘and skiils into dance patterns, and
exploration of composition in jazz form
are emphasized. Laboratory fee.

m

DANCE (DAN) 200 (1)
REHEARSAL AND PERFOHMANCE (4 LAB.)

" Prerequisite: Dance 116 or the consent

of the instructor. This course supple-
ments intermediate dance technique
classes. It is a continuation of Dance
116 with emphasis on more advanced
concepts as they apply to actual
rehearsals and performances. This

course may be repeated for credit.

DATA PROCESSING (DP) 129  (4)
DATA ENTRY CONCEFTS(2 LEC., § LAB)

one year of typing in high school or
equivilent. This course provides skills
using buffered display equipment.
Emphasis is on speed and accuracy.
Topics include performing the basic
functions record formatting with
protected and varible fields, and
using a variety of source documents. .
Program control, multiple programs,
and program chaining are also
covered. Laboratory fee,

DATA PROCESSING (DP) 133 (4)
BEGINNING PROGRAMMING (3 LEGC., 4 LAB)
Prerequisites: Computing Science 175
or the consent of the instructor.
Concurrent enrollment in Data
Processing 138 is advised. This
course introduces programming skilis
using the COBOL language. Skills in
problem analysis, flowcharting,
coding, testing, and documentation
are developed. Laboratory fee.

DATA PROCESSING (DP) 136 {4)
INTERMEDIATE PROGRAMMING (3 LEC., 4
LAB.} : ’

Prerequisites: Data Processing 133
and Data Processing 138 or the
consent of the instructor. Study of
COBOL language continues. Included
are levels of totals, group printing
concepts, table build and search
techniques, ISAM disk concepts,
matching record, and file .
maintenance concepts using disk..
Laboratory fee.,

DATA PROCESSING (DP) 137  (3)

DATA PROCESSING MATHEMATICS (3 LEC)

’

Prerequisites: One year of high
school algebra or Developmental
Math 091 or the consent of the
instructor. This course introduces the
principles of computer computation.:
Topics include the number system,
fundamental processes, number
bases, and the application of
mathematics to typical business
problems and procedures.

DATA PROCESSING (DP) 138 (3)
SYSTEMS ANALYSIS AND DATA PROCESSING
LOGIC (3 LEC.)

Prerequisite: Computing Science 175
or the consent of the instructor.
Concurrent enroliment in Data °
Processing 133 is advised. This
course presents basic logic needed
for problem solving with the
computer. Topics include flowcharting
standards, techniques for basic logic
operations, table search and build
techniques, types of report printing,
conditional tests, multiple record
types, and sequential file .
maintenance. System flowcharting s
introduced.

DATA PROCESSING (DP) 139
TECHNICIAN (2 LEC., 4 LAB.)-

Prerequisite: Credit or concurrent
enrollment in Computing Science 175
or the consent of the instructor. The
interrelationships among computer
systems, hardware, software, and
personnel are covered. The role of
personnel in computer operations,
data entry, scheduling, data control,
and librarian functions is included.
Other topics include the importance of
job documentations, standards man-
uals, and error togs. The relationship
between operating procedures and the
operating system is described. Job
control language and system
commands are also stressed. The fiow
of data between the user and the data
processing department, and the
refationship between operations and
the other functional areas within the
data processing department are
covered. Laboratory fee.

®

DATA PROCESSING (DP) 142
RPG PROGRAMMING (2 LEC., 2 LAB)
Prerequisite: Data Processing 133 or
the consent of the instructor. This
course introduces programming skills
using the RPG 1] language. Emphasis
is on language techniques and not on
operation and functioning of the
equipent. Programming probiems
emphasize card images and disk
processing, and will include basic
listings with tevels of totals, multicard
records, exception reporting, look
ahead feature, and multifile
processing. Laboratory fee.
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DATA PROCESSING (DP) 231 {4)
ADVANCED PROGRAMMING (3 LEC., 4 LAB)
Prerequisite: Data Processing 136 or
the consent of the instructor. This
‘course focuses on basic concepts
and instructions in the {BM 3607370
Assembier language, using the
standard instruction set emphasizing
the decimal features, with a brief
introduction to fixed point operations
using registers. Selected macro
instructions, table handling, editing
printed output, and reading memory
.dumps are included. Laboratory fee.

DATA PROCESSING (DP) 232  (4)
APPLIED SYSTEMS (3 LEC., 4 LAB)
Prerequisite: Data Processing 136 or
the consent of the instructor. This
course introduces and develops skills
to analyze existing systems and to
design new systems. Emphasis is on
a case study involving ali facets of
system design from the original
source of data te final reports. -
Flowcharts and documentation are
inciuded. |

DATA PROCESSING (DP) 233
OPERATING SYSTEMS AND
COMMUNICATIONS (3 LEC.. 4 LAB.)
Prerequisite: Data Processing 133 or
“the consent of the instructor. Concepts

and technical knowledge of an oper-

ating system, JCL, and utilities are

presented. The internal functions of an
- operating system are analyzed.
Training is given in the use of JCL and
utilities. The emphasis of the operating
system depends on the computer
system used. Laboratory fee.

@

DATA PROCESSING (DP) 234 4)
ADVANCED ASSEMBLY LANGUAGE CODING
(3LEC., 3LAB) .
Prerequisite: Data Processing 231.
The development of programming
skills using the assembly language
instruction set is covered. Topics
include indexing, indexed sequential
file organization, lable search meth-
ods, data and bit manipulation tech-
niques, code transiation, advanced
problem analysis, and debugging
technigues. Floaling point operations
are introduced. Laboratory fee.

DATA PROCESSING (DP) 236 L))
ADVANCED COBOL TECHNIQUES (3 LEC., 4
LAB.) }
Prerequisites: Data Processing 133
and Data Processing 136 or the
consent of the instructor. This course
provides advanced programming
techniques using structured
programming with the COBOL
language. Random and sequential
updating of disk files, table-handling,
report writer, the internal sort verb,
and calling and copying techniques
are emphasized. Laboratory fee.

DATA PROCESSING (DP) 240 4
TELECOMMUNICATIONS (3 LEC., 4 LAB)
Prerequisite: A minimum of two
semesters of a high level language
and credit in Data Processing 138 or
ihe consent of the instructor.
Telecommunications concepts are
introduced. Topics include
configuration of a teleprocessing
network on a third generation
computer, vocabulary, modems,
terminal configuration, polling
simulation, and common carrier
characteristics. An existing
telecommunications system and a
student conceived national data
system are investigated, analyzed,
and designed. Laboratory fee.

DATA PROCESSING (DP) 241 (7))
TELECOMMUNICATIONS Il (3 LEC., 3 LAB)
Prerequisite: Data Processing 240 or
the consent of the instructor. This
course is a continuation of Data
Processing 240. Topics include basic
telecommunications programming,
terminal configurations, line
configurations, synchronous
transmission, asynchronous
transmission, and polling techniques
at the central unit. Laboratory fee.

DATA PROCESSING (DP) 243 3 .
COMPUTER CENTER MANAGEMENT (3 LEC))
Prerequisite: Computing Science 175,
a minimum of one semester of high
level language, or the consent of the
instructor. The management of a com-
puter center is examined. Topics -
include analyzing, planning, crganizing
and controlling instaltations. The
organization, production orientation,
control, and personnel of the data
processing department are covered.
The effects of these functions on
information and real-time systems are
explored. Methods for computer
selection and evaluation are
described.

DATA PROCESSING (DP) 244
BASIC PROGRAMMING (2 LEC., 2 LAB)
Prerequisite: Computing Science 175
or the consent of the instructor. This
course covers the fundamentals of
the BASIC pregramming language.
Students gain proficiency by writing
and debugging programs using
interactive microcomputers. - °

&)

_Laboratory fee.

DATA PROCESSING (DP) 246 (4}
DATA BASE SYSTEMS (3LEC.. 4 LAB)
Prerequisites: Data Processing 136 or
the consent of the instructor. This -
course is an introduction to applica-
tions program development in
database environment with emphasis

" on loading, modifying, and querying a

database using a higher-level lan-

guage. Discussion and application of
data structures; indexed and direct file
organizations; storage devices, data
analysis, design, and implementation;
and data administration are included.
Laboratory fee.

DEVELOPMENTAL MATHEMATICS

Developmental Mathematics Courses
offer a review of mathematics skills.
Developmental Mathematics 093
satisfies prerequisites for Mathematics
101, 104, 111, and 115. Developmental
Mathematics 091 satisfies
prerequisites for Mathematics 130,
139, and 195.

DEVELOPMENTAL MATHEMATICS
(DM) 060 b))

BASIC MATHEMATICS | (1 LEC.)

This course is designed to give an
understanding of fundamental opera-
tions. Selected topics inciude whole
numbers, decimals, and ratio-and
proportions. '

DEVELOPMENTAL MATHEMATICS
(DM) 061 N o :
BASIC MATHEMATICS 11 {1 LEC.)

This course'is'designed to give an
understanding of fractions. Selected
topics include primes, factors, least
commaon multiples, percent, and basic
operations with fractions.

-DEVELOPMENTAL MATHEMATICS

(DM) 063 )
PRE ALGEBRA (i LEC.)
This course is designed to intfoduce
students to the language of algebra
with such topics as integers, metrics,
equations, and properties of counting
numbers. ’

* 45



DEVELOPMENTAL MATHEMATICS
(DM) 084 {1)

NURSING (1 LEC.)

This course is designed to develop an
understanding of the measurements
and terminotogy in medicine and
calculations used in problems dealing
with solutions and dosages. 1 is
designed primarily for students in the
nursing program.

DEVELOPMENTAL MATHEMATICS
{DM} 070 {1)

ELEMENTARY ALGEBRA | (1 LEC))
Prerequisites: Developmenta! Math-
ematics 090, 063 or equivalent. This
course is an introduction to algebra ,
and includes selected topics such as
basic principles and operations of sets,
counting numbers and integers.

DEVELOPMENTAL MATHEMATICS
(DM) 071 (g :

ELEMENTARY ALGEBRA 11 (1 LEC )
Prerequisite: Developmental Mathe-
matics 070 or equivalent. This course
includes selected topics such as
rational numbers, aigebraic polynom-
ials, factoring, and algebraic fractions.

DEVELOPMENTAL MATHEMATICS
(DM) 072 1 .

ELEMENTARY ALGEBRA 1l (1 LEC.)
Prerequisite: Developmental Mathe-
matics 071 or equivalent, This course
includes selected topics such as
fractional and quadratic equations,
quadratic equations with irrationatl
solutions, and systems of equations
involving two variables.

46 !

DEVELOPMENTAL MATHEMATICS

(OM)073 (1)
INTRODUCTION TO GEOMETRY (1 LEC))

_This course introduces principles of

geometry. Axioms, theorems, axiom
systems, modets of such systems, and
methods of procf are stressed.

' DEVELOPMENTAL MATHEMATICS

(PM)080 (1)
INTERMEDIATE ALGEBRA I {1 LEC.)
Prerequisites: Developmental Mathe-
matics 072, 091 or equivalent. This
course includes selected topics such
as systems cf rational numbers, real
numbers, and complex numbers.

DEVELOPMENTAL MATHEMATICS
{DM) 081 1)

INTERMEDIATE ALGEBRA Il (1 LEC ) *
Prerequisite: Developmental
Mathematics 080 or equivalent. This
course includes selected topics such
as sets, relations, functions,
inequalities, and absolute values.

DEVELOPMENTAL MATHEMATICS
(DM) 082 {1) .

INTERMEDIATE ALGEBRA Iif (1 LEC.)
Prerequisite: Developmental Mathe-
matics 081 or equivalent. This course
includes selected topics such as
graphing, exponents, and factoring.

DEVELOPMENTAL MATHEMATICS
{DM)090. (3)

PRE ALGEBRA MATHEMATICS (3 LEC.)

This course is designed 1o develop an
understanding of addition, subtraction,
multiplication, and division of whole

numbers, fractions, decimals and
percentages and to strengthen basic
skills in mathematics. i is the most
basic mathematics course and
includes an introduction to algebra.

DEVELOPMENTAL MATHEMATICS . -
{DM) 091 3)

ELEMENTARY ALGEBRA (3 LEC)
Prerequisite; Developmental Mathe-
matics 090. This course is comparable
to the first-year algebra course in high
school. It includes special products
and factoring,fractions, equations, !
graphs, functions, and an introductio
to geometry.

DEVELOPMENTAL MATHEMATICS
(DM) 093 3)

INTERMEDIATE ALGEBRA {3 LEC.)
Prerequisite: One year-of high school .
algebra or Developmental Mathe- . -
matics 091. This course is comparable
to the second-year algebra course in
high school. It includes terminology of
sets, properties of real numbers, fund:
amental operations of polynomials

. and fractions, products, factoring,

radicals, and raticnal exponents. Also
covered are soluticns of linear, '
fractional, quadratic and systems of
linear equations, and graphing.

DEVELOPMENTAL READING

Students can improve their
performance in English courses by
enrolling in Developmental Reading
Courses. Developmental Reading 090
and 091 are vaiuable skill development
courses for English 101. Reading 101
is especially helpful in English 102 and
the sophomore-level literature
courses. See the catalog descriptions
in reading for full course content.

DEVELOPMENTAL READING
(DR) 090 (3}

TECHNIQUES OF '
READING/LEARNING (3 LEC.)

Comprehension, vocabulary .
development, and study skills are the
focus of this course. Emphasis is on
learning how to learn. included are
reading and learning experiences to
strengthen the total educational back-
ground of each student. Meeting
individual needs is stressed.

DEVELOPMENTAL READING

(DR) 091 {3)

TECHNIQUES OF READING AND

LEARNING (3 LEC.)

This course is a continuation of
developmental reading 090. Meeting
individual needs is stressed. '

DEVELOPMENTAL WRITING

Students can improve their writing
skills by taking Developmental Writing.
These courses are offered for one to
three hours of credit. Emphasis is on
organization skills and research paper
style’s, and individual writing
weaknesses.



DEVELOPMENTAL WRITING
{DW) 090 3)
WRITING (3 LEC.)

‘Basic writing skills are developed.

DIESEL MECHANICS (DME)122 (2

TORQUE CONVERTORS (60 CONTACT HOURS)
This course covers clutches and

- HEAVY DUTY CLUTCHES AND

Shop practices is designed to acquaint |
the student with hand and power t0ois
used in the repair of diesel engines and
diese! powered equipment. The use of

Topics include spelling, grammar, and’ torque convertors. The removal, repair, ‘hand and power tools, precision

vocabulary i
senlence and paragraph structure are
also included. Organization and
composition are covered. Emphasis is
on individual needs and strengthening
the student’s skills. '

DEVELOPMENTAL WRITING
(DW) 081 {3)
WRITING (3LEC.) . .
This course is a sequel to Writing 090.
It focuses on composition. included
are skilis of organization, transition,
and revision. Emphasis is on individual
needs and personalized assignments.
. Brief, simple forms as well as more
complex critical and research writing
may be jncluded.

. DEVELOPMENTAL WRITING

(DW) 092 1)
WRITING LAB (3 LAB)
This course is a writing workshop.
Students afe given instruction and
supervision in written assighments.
The research paper and editing are
poth included.

DIESEL MECHANICS (DME) 101
CATERPILLAR DIESEL ENGINE

{120 CONTACT HOURS)
Prerequisite; Credit or concurrent en-.
roliment in Mathematics 195 or con-
sent of instructor. The complete
overhaul of a Caterpillar Diesel
Engine is conducted. Included are the
removal, disassembly, servicing, and
assembly of each major component.
Laboratory fee.

DIESEL MECHANICS (DME) 102
CUMMINS DIESEL ENGINE

{120 CONTACT HOURS)

A Cummins Diesel Engine is _
-completely overhauled. Included are
the removal, disassembly, servicing,
and assembly of each major
component. Laboratory fee.

DIESEL MECHANICS (DME) 103 .
DETROIT DIESEL ENGINE

(120 CONTACT HOURS)

This course focuses on the compiete
overhaul of a Detroit Diesel Engine.
Included are the removal, disas-
sembly, servicing, and assembly of
each major component. Laboratory fee.

DIESEL MECHANICS {DME) 121 {3)
STANDARD TRANSMISSIONS

(90 CONTACT HOURS)

Prerequisite: Credit or concurrent
enrollment in Physics 131 or the
consent of the instructor. Standard
transmissions are examined. Included
are the removal, disassembly,
inspection, assembly, and installation
of 5-speed and 10-speed standard
transmissions. L.aboratory fee.
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are included. The theory of operation,
removal, repair, and instaliation of
torque convertors are also covered.
Laboratory fee.

DIESEL MECHANICS (DME)123 (2
AIR BRAKE SYSTEMS (60 CONTACT HOURS)

This course focuses on air brake
systemns used in heavy trucks. The
inspection, repair, and adjustment
of these systems are covered.
Laboratory fee. '

DIESEL MECHANICS (DME) 124
DIFFERENTIALS AND DRIVE

LINES (60 CONTACT HOURS) .
Differentials are examined. Included
are removal, disassembly, repair,
reassembly, and installation.
Laboratory fee.

@

DIESEL MECHANICS (DME) 125
AUTOMATIC TRANSMISSIONS

{60 CONTACT HOURS)

Automatic transmissions are studied.
included are removal, inspection,
repair, and assembly. Laboratory fee. -

DIESEL MECHANICS (DME) 126 2
HEAVY TRUCK AIR
CONBITIONING (60 CONTACT HOURS)

This course is a study of the theory,
principles, operating procedures,
troubleshooling and component repair
of the automotive air conditioning
system found in the heavy trucking
_industry. Laboratory fee.
DIESEL MECHANICS (DME)} 127
SHOP PRACTICES (60 CONTACT HOURS)

@

(2

mprovement. Principles of - and installation of heavy duty clulches measuring tools, pullers and cleaning’

equipment are taught. Laboratory fee.

DIESEL MECHANICS (DME) 137 {3)
FUNDAMENTALS OF OXYGEN/

ACETYLENE AND ARC

WELDING (90 CONTACT HOURS)

Two methods of welding are included
in this course, oxyacetylene and arc.
Topics include the source of heat,
application of each method, supplies
necessary for a high weld, safety
practices, and metals and their
properties. Laboratory fee.

DIESEL MECHANICS (DME) 141 (2)
CATERPILLAR DIESEL ENGINE TUNE-UP
AND FUEL SYSTEMS (60 CONTACT HOURS)
This course focuses on diagnosing,
iocating, and correcting troubles in
Caterpillar Diesel Engines. Inciuded
are the removal, inspection, testing,

. adjustment and installation of fuel

' syslemn components, such as pumps,
injectors, filters, lines, and governors.
Laboratory fee. '
DIESEL MECHANICS (DME) 142 (2)
CUMMINS DIESEL ENGINE TUNE-UP

AND FUEL SYSTEM (60 CONTACT HOURS)
This course focuses on diagnosing,
locating, and correcting troubles in
Cummins Diesel Engines. Included are
the removal, inspection, testing, cali-
brating,adjustment, and installation of
fuel system components, such as
pumps, injectors, fifters, lines, and
governors. Laboratory fee.
DIESEL MECHANICS (DME) 143

2
DETROIT DIESEL ENGINE TUNE-UP .
AND FUEL SYSTEM (60 CONTACT HOURS)

This course focuses on diagnosing,




locating and correcting troubles in
Detroit Diese! Engines. Included are
the removal, inspection, testing,
repair, adjustment, and installation of
fuel system components, such as
injectors, filters, lines and governors.
Laboratory fee.

DIESEL MECHANICS (DME) 144 {1)
DIESEL ENGINE AIR .
INDUCTION COOLING AND

LUBRICATION SYSTEMS (30 CONTACT HOURS)
Prerequisite: Credit or concurrent
enrollment in Communications 131 or
the consent of the instructor, The
theory of operation of the diesel engine
is studied. Included are engine air
induction, cooiing, and lubrication
systems. Emphasis is on
troubleshooting and servicing.
Laboratory fee.

DIESEL MECHANICS (DME) 145 .
ELECTRICAL THEORY AND

BASIC CIRCUITRY (30 CONTAGT HOURS)
The fundamentals of electricity and mag-
netism are.introduced. Laboratory fee. .

DIESEL MECHANICS (DME) 146 {1)
STARTING, CHARGING,

LIGHTING, AND ACCESSORY

CIRCUITRY (30 CONTACT HOURS)

Starting motors, alternators,
regulators, switches, and wiring
circuits are examined. Emphasis is on
removal, maintenance, and repair.
Laboratory fee.

DIESEL MECHANICS
(DME) 703, 713, 803, 813 {3) '
(See Cooperative Work Experience) I

DIESEL MECHANICS
{DME) 704, 714, 804, 814 {4)
(See Cooperative Work Experience) -

DISTRIBUTION TECHNOLOGY
(DT}130  (3)

INTRODUCTION TO

DISTRIBUTION (3 LEC.)

This course studies the place of
wholesale distribution among
producers, institutional and industrial
customers, and ultimate consumers.
The role of the wholesale distributor in
the channels of distribution is .
examined, and wholesaling functions
are surveyed. This course is also
appropriate for existing new
employees in entry-tevel positions with
a demonstrated capacity for
advancement.

DISTRIBUTION TECHNOLOGY

{DT) 133 (3) )
TRANSPORTATICN MANAGEMENT (3 LEC.)
Students will study the role of the
transportation function within the
physical distribution system. Special
emphasis will be placed upon modern

planning and controf techniques

associated with the design and
operation of efficient and cost effective
transportation systems. Carrier
services, pricing structures,
documentation, liability, ¢claims and
regulation of transportation wili also be
included.

DISTRIBUTION TECHNOLOGY (DT)
134 {3)

WHOLESALE MARKETING (3 LEC)
Prerequisite: Management 2086. This
course concentrates upon wholesale
marketing principies and procedures.
The present and predicted wholesale
markeling environment is presented
through study of the wholesale

.2

functions of marketing and the
personnel performing and managing

. the activities.

DISTRIBUTION TECHNOLOGY

{DT)230  (3)

MATERIALS HANDLING AND

PHYSICAL DISTRIBUTION {3 LEC.)

The operation and management of
handiing and distributing materialsin a
warehouse are examined. Planning,
organizing, staffing, equipment
operating, and maintaining a
warehouse are covered. Included are
field trips to physical distribution
facilities,

DISTRIBUTION TECHNOLOGY (DT)
(3}

PURCHASING, PRICING, AND INVENTORY
MANAGEMENT (3 LEC)

Prerequisites: Mathematics 130 and
Business 234. The planning and
implementation of wholesale
distribution strategies are introduced.
Purchasing strategies, typical “buy
plans™ integrating sales forecasts,
lead time and storage, and
distribution capabilities are
investigated. Alternate price and
discounting tactics, inventory
management systems (cardex,
computer, etc.), inventory levels, and
cost controis are evaluated.

DISTRIBUTION TECHNOLOGY (DT)
232 3)

WAREHOUSE OPERATIONS (3 LEC)

The ptanning, operation, and
management of personnel, facilities
and materiats used in the handling
and distributing of goods in
warehouses are examined.
Warehouse layout, selection of
fixtures and equipment, and the
training of warehouse personnel are
experienced through field visits and
practical exercises.

‘DISTRIBUTION TECHNOLOGY

(DT) 803, 813 {3) .
{See Cooperative Work Experience)
DISTRIBUTION TECHNOLOGY
{DT) 804,614 (4)

{See Cooperative Work Experience)

DRAFTING (DFT) 182 {2)

TECHNICIAN DRAFTING {1 LEC., 3 LAB.)

This course focuses on the reading and
interpretation of engineering drawings.
Topics include multiview drawings,
pictorial drawings, dimensioning,
measurement with scales, schematic
diagrams, and printed circuit boards.
Laboratory fee.

DRAFTING (DFT) 185 {4)
ARCHITECTURAL DRAFTING {2 LEC., 6 LAB.)
This course begins with architectural
tettering, and drafting of construction
details. Emphasis is on technigque and
use of appropriate symbols and
conventions. Working drawings are
prepared, including plans, elevations,
sections, and details. Drawings for



buildings using steel, concrete, and
timber structural components are
covered. Reference materials are used
to provide skills in locating data and in
using handbooks. '

ECOLOGY (ECY) 281
PEQPLE AND THEIR
ENVIRONMENT H (3 LEC.)
Environmental awareness and know-
ledge are emphasized. Topics include
poliation, erosion, land use, energy
resource deplelion, overpopuiation;
and the effects of unguided techno-
logical development. Proper pianning
of societal and individual actionin
order to protect the natural environ-
ment is stressed. (This course may be
otfered via television.)

ECONOMICS (ECO) 201 )
PRINCIPLES OF ECONOMICS 1 {3 LEC)

Sophomore standing is recommended.
The principles ol macroeconomics are
presented. Topics include economic
organization, national income deter-
mination, money and banking, mone-
tary and fiscal policy, economic fluc-
uations, and growth. {This course is
offered on campus and may be offered
via television.)

ECONOMICS (ECO) 202 {3) -
PRINGIPLES OF ECONOMICS 11 {3 LEC.)
Prerequisite: Economics 201 or the
consent of the instructor. The
principles of microeconomics are -

_presented. Topics include the theory of
demand, supply, and price of factors.
income distribution and theory of the
firm are atso included. Emphasis is on
international economics and contem-
porary econamic problems.

[}
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ELECTRICITY {ELE} 105
INTRODUCTION OF ELECTRICAL
TECHNOLOGY (2 LEC., 1LAB.)
This course focuses upon the nature of
.the electricai technology industry and
employment opportunities. Safety,”
materials, and the proper use of

tools and common test devices are
covered . Laboratory fee.

ELECTRICITY (ELE) 106 (4)
FUNDAMENTALS OF ELECTRICITY
(3LEC., 3LAB) )
Electricat theory and Basic DC and AC
circuits are covered. Vohage, current,
resistance, reactance, impedance,
phase angle, and power factors are
calculated and measured in series,
parallel and combination

circuits. Laboratory fee.

()

ELECTRICITY (ELE) 107 )
ELECTRICAL TRANSFORMERS (4 LEC..2LAB) »
This course focuses upon the funda-
mentals, types and testing procedures
of electrical transtormers. Power gen-
eration, transmission, and distribution
systems are presented utilizing both
single-phase and three-phase trans-
formers. Laboratory fee.

ELECTRICITY (ELE) 108 {2)
GENERAL ELECTRICAL CODES ,
{2 LEC.)

General Electrical Codes as identitied
in the current National Electric Code
are presented. General codes con-
cepts and residential applications are
stressed.

ELECTRICITY (ELE 115

3
LOW VOLTAGE Cl

CUITS (2 LEC.. 2LAB.}

This course focuses upon types of low
. voltage electrical circuils. Theory, -

installation, and testing of low voltage
circuits such as beils, chimes, and
alarm systems are presented. Labora-
tory fee.

ELECTRICITY (ELE) 116
GENERAL ELECTRICAL WIRING
{2 LEC., 4 LAB))

Practices in general wiring with
emphasis upon safety and procedure
are presented. Topics include mate-
rials selection, splicing, switches,
receptacles, and lighting circuits
applied to both residential and
selected commercial applications.
Laboratory fee.

ELECTRICITY {ELE)} 117 4
GENERAL ELECTRICAL PLANNING

{4 LEC., 2LAB)) i
This course presents service, feeders,
and branch circuit load calculalions.
Student activities include calculating
appliance loads and circuit locations
using blueprints, construction draw-
;ngs_and specifications. Laboratory
ee.

(3}

ELECTRICITY (ELE) 118 (2)
COMMERCIAL CODES (2 LEC))
This.course is an extension of the
Basic Electrical Codes to applications
frequently encountered in commer-
cial electrical wiring. Information pre-
sented is based upon the current
National Electric Code.

ELECTRICITY ﬂELE 205 3
COMMERCIAL WIRING (2 LEC.. 4 LAB )

Topics in this course are centered
upon accepted procedures and prac-
tices in winng for commercial apptica-

_ tions. Materials. conduit, and circuit

layouts are included. Laboratory fee.

ELECTRICITY (ELE) 206 {4
COMMERCIAL PLANNING (4 LEC.. 2 LAB.)
This course stresses applications, for
service, feeders, and branch circuits
for commercial loads. Topics covered
include blueprint reading. load cal-
culations, overload protection, and
pianning for selected commercial
environments. Laboratory fee.

ELECTRICITY (ELE) 207 2y
INDUSTRIAL PLANNING (2 LEC., 1 LAB.]
This course covers power applications
for industrial locations, Topics include
high voltage wiring, feeder bus sys-
tems, switching, and system protec-
tion. Laboratory fee. :

- ELECTRICITY (ELE) 216

ELECTRICITY ELE; 208

(2)
INDUSTRIAL CODES (2 LEC.)

This course presents those areas of
the current National Electric Code
dealing with transformer and welder
feeder circuits, motor and branch
circuit overload protection.

ELECTRICITY ELEg 215 (?
ELECTRICAL MOTOR FUNDAMEN
(3LEC.. t LAB)

Theory and fundamentals of AC, DC.
and three-phase electrical motors are
presented. Emphasis is placed on the
characteristics. connection, and test-
ing of these machines. Laboralory fee.

3
MOTOR CONTROLS (3LEC.. 2 I.Ag?

This course focuses upon the connec-
tion and testing of electrical systems

LS

used to contral single and multiple-

motor operations. Topics included are
control circuit diagrams, magnetic
starting, overload protecting, jogging.
;eversing. and sequencing. Laboratory
ee.

ELECTRICITY (ELE) 217 _ (2)

SOLID STATE CONTROLS (2 LEC.. 1 LAB))
Solid state digital logic concepts and
applications for motor controls are
presented, System diagnostic pro-
cedures are covered. Laboratory fee.

ELECTRICITY éELE 28 (3
ELECTRICAL DESIGN (2 LEC., 4 LAB))

This course presents topics pertaining
to designing and planning residential -
and commercial projects. Topics
include construction drawings. specifi-
cations, load calculations, electrical
layout and schedules, maierials selec-

_tion, and cost estimating. Aclivities

are centered upon major student
projects. Laboratory fee.

ELECTRICITY :
{ELE) 703, 713, 803, 813 3)
(See Cooperative Work Experience)
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ELECTRICITY
(ELE) 704, 714, 804, 814 {4)
(See Cooperative Work Experience)

ENGINEERING {EGR) 101 (2)
ENGINEERING ANALYSIS (2 LEC.)

Prerequisite: Two years of high school -
algebra or Developmental
Mathematics 093 or the consent of the
instructor. This course surveys the

- field of engineering. Topics include the
role of the engineer in society and
branches and speciaities in
engineering. Engineering analysis and
computer programming are
introduced. Practice is provided in
analyzing and solving engineering
problems. Computational methods and
devices with an introduction to
computer programming are also

_covered,

ENGINEERING (EGR) 105 &)
ENGINEERING DESIGN

GRAPHICS (2 LEC., 4 LAB.) .
Graphic fundamentals are presented
for engineering communications and
engineering design. Topics include
standard engineering graphical
techniques, auxiliaries, sections,
graphical analysis, and pictorial and
working drawings. Laboratory fee.

ENGINEERING (EGR) 106 (3)
DESCRIPTIVE GEOMETRY (2 LEC., 4 LAB.)
Prerequisile: Drafting 183 or
Engineering 105. This course provides
training in the visualization of three-
dimensional structures. Emphasis is on
accurately representing these struc-
tures in drawings By analyzing the True
relationship between points, lines, and
planes. Inciuded are the generation
and classification of lines, surfaces,
intersections, developments, auxil-
iaries, and revolutions. Laboratory fee.

ENGINEERING {(EGR) 107 (3)
ENGINEERING MECHANICS | (3 LEC)

Prerequisite: Credit or concurrent
enrollment in mathematics 124. This
course is a study of the statics of
particles and rigid bodles with vector
mathematics in three dimensicnal
space. Topics include the equilibrium
of forces and force systems,
resultants, free body diagrams,
friction, centroids and moments of
inertia, virtual works, and potential
energy. Distributed forces, centers of
gravity, and analysis of structures,
beams, and cables are also
presented.

ENGINEERING (EGR} 108 (3
COMPUTER METHODS IN

ENGINEERING {3 LEC )

Prerequisite: Credit or concurrent
enroliment in Mathematics 126. Funda-
mental methods of numerical analysis
with applications by computer pro-
gramming are presented. Topics
include computer programming, recur-
sion formulas, successive approxima-
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tions, error analysis, non-linear equa-
tions, and systems of linear equations
and matrix methods. Probabilistic
models, interpolation, determination of
parameters, numerical integration, and
solution of ordinary differential
equations are also covered.,

ENGLISH

(Also see Developmental Reading and [ACRERE——-
Developmental Writing.) Additional
instruction in writing and reading is
available through the Learning Skills
Center.

ENGLISH IN THE SOPHOMORE YEAR

English 201, 202, 203, 204, 205, 208,
215 and 216 are independent units of
three credit hours each, from which _
any combination of two will be selected . i
to satisty degree requirements in
sophomore English, Student should
consult catatog of the senior college he
expects to attend for requirements in
his major before choosing English
courses.

ENGLISH(ENG)101  (3) is covered.
COMPOSITION AND
EXPOSITORY READING (3 LEC.) ENGLISH(ENG)205  (3)

AMERICAN LITERATURE {3 LEC.)

Prerequisite; Enalish 102. Significant
works of American writers before Walt
Whitman are studied. Emphasis i on
the context of the writers’ times .

The development of skills is the focus
of this course. Skills in writing and in
the critical analysis of prose are
included. (This course is offered on
campus and may be offered vig

television.) ENGLISH (ENG) 206 3)

ENGLISH (ENG) 102 @) N AMERICAT\I !_ITEHATU'HE {3LEC) o
COMPOSITION AND Prerequisite: English 102. Signigicant
LITERATURE (3 LEC.) works of American writers from Walt

Prerequisite: English 101. This course ~ Whitman to the present are studied.
continues the development of skilis in ENGLISH (ENG) 209 (3)

writing. Emphasis is on analysis of CREATIVE WRITING (3 LEC,)

literary readings, expository writing, L . s
and investigative methods of research, [ /erequisite: English 102. The writing

This course is offered on campus and of fiction is the focus of this course.
$nay be offered via television_)p Included are the short story, poetry,

and shert drama.
ENGLISH (ENG) 201 (3) :
BRITISH LITERATURE (3 LEC.) ENGLISH (ENG) 210 (3)

- : . TECHNICAL WRITING (3 LEC.)
Prerequisite: English 102. Significant

i T - Prerequisite: Engtish 101 and 102 or
works of British literature are studied. L
The Old English Period through the Communications 131 and 132. The

; technicai style of writing is introduced.
18th century is covered. Emphasis is on the writing of technical
ENGLISH (ENG) 202 (3) papers, reports, proposals, progress
BRITISH LITERATURE (3 LEC,) reports, and descriptions. :
Prereguisite: English 102. Significant ENGLISH (ENG) 215 3
works of British literature are studied.  sTypiEs N LITERATURE (3 LEC.)

[ne Romantic Period to the present 50w English 102, Selections in

Is covered. literature are read, analyzed, and dis-
ENGLISH (ENG) 203 {3) . cussed. Selections are organized by
WORLD LITERATURE (3 LEC.) genre, period, or geographical region.
Prerequisite: English 102, Significant  Course titles and descriptions are
works of continental Europe-are - available each semester prior to regis-

studied. The Greek Classical Period tration. This course may be repeated
through the Renaissance is covered.  for credit,

ENGLISH (ENG) 204 {3) ENGLISH (ENG) 216 (3}

WORLD LITERATURE (3 LEC.) .STUDIES IN LITERATURE (3 LEC.)
Prerequisite: English 102. Significant Prerequisite: English 102. Selections in
works of continental Europe, England, literature are read, analyzed, and dis-
and America are studied. The time cussed. Selections are organized by
period since the Renaissance . theme, interdisciplinary content or



major author. Course titles and
descriptions are available each
semester prior to registration. This
course may be repeated for credit,
FRENCH(FR)101 ,  (4)

BEGINNING FRENCH (3 LEC., 2 LAB))

" The essentials of grammer and easy
idiomatic prose are studied. Emphasis
is on pronunciation, comprehension,
and oral expression, Laboratory fee.

FRENCH (FR) 102 4)
‘BEGINNING FRENCH (3 LEC.. 2 LAB.}

Prerequisite: French 101 or the equiva-

lent. This course is a continuation of
French 101. Emphasis is on idiomatic
language and complicated syntax.
Laboratory fee.

FRENCH (FR) 201 {3)
INTERMEDIATE FRENCH (3 LEC )}

Prerequisite: French 102 or the equiva-

lent. Reading, composition, and
intense oral practice are covered in
‘this course. Grammar is reviewed.

FRENCH (FR) 202 3)
INTERMEDIATE FRENCH {3 LEC.)

Prerequisite: French 201 or the equiva-

lent. This course is a continuation of
French 201. Contemporary literature
and compaosition are studied.

FRENCH (FR) 203 3)
INTRODUCTION TO FRENCH

LITERATURE (3LEC) -

Prerequisite: French 202 or the
consent of the instructor. This course
is an introduction to French literature,
it inciudes readings-in French litera-
ture, history, culture, art, and
civilization.

FRENCH (FR)204  (3)
INTRODUCTION TO FRENCH

LITERATURE (3 LEC.)

Prerequisite: French 202 or the
consent of the instructor. This course
is a continuation of French 203. It
includes readings in French literature,
history. culture, art, and

civilization.

GEOGRAPHY (GPY) 101 3
PHYSICAL GEQGRAPHY {3LEC)

The physical composition of the earth '

is surveyed. Topics include weather,
climate, topography, plant and animal
life, land, and the sea. Emphasis is on
the earth in space, use of maps and
charts, and place geography.

GEOGRAPHY (GPY) 102 (3
ECONOMIC GEOGRAPHY (3 LEC)

The relation of humans to their
environment is studied. Included is the
use of natural resources. Problems of
production, manufacturing, and distri-
buting goods are explored. Primitive
subsistence and commercialism are
considered. .

GEOGRAPHY (GPY) 103 3)
CULTURAL GEOGRAPHY (3 LEC.)

This course focuses on the
development of regional variations of
cutture. Topics include the distribution
of races, religions, and languages.
Aspects of material culture are also
included. Emphasis is on origins and
diffusion. ‘

-GEOLOGY (GEO) 101 (4)

PHYSICAL GEOLOGY (3 LEC.. 3 LAB}

This course is for science and non-
science majors. it is a study of earth

materials and processes. Included is
an introduction to geochemistry, geo-
physics, the earth’s interior, and
magnetism. The earth’s setting in
space, minerals, rocks, structures, and
geologic processes are also included.
Laboratory fee.

GEOLOGY (GEO) 102 (4)
HISTORICAL GEQLOGY (3 LEC., 3LAB)
This course is for science and non-
science majors. It is a study of earth

_materials and processes within a de-

velopmental time perspective. Fossils,
geologic maps, and field-studies are

. used to interpret geologic history.

Laboratory fee.
GEOLOGY (GEO) 202 3
INTRODUCTION TO ROCK AND

MINERAL IDENTIFICATION (1 LEC,, 3 LAB))

Prerequisites: Geology 101 and Geo-
logy 102. This course introduces crys-
tallography, geochemistry, descriptive
mineralogy, petrology, and phase
equilibria. Crystal models and hand
specimens are studied as an aid to
rock and mineral identification.
Laboratory fee.

' GEOLOGY (GEO) 205

4)
FIELD GEOLOGY (3 LEC.. 3 mg.)

Prerequisites: Eight credit hours of
geology or the consent of the instruc-
tor. Geological features, landiorms,

_minerals, and fossils are surveyed.

Map reading and interpretation are
aiso included. Emphasis is on the
identification, classification and collec-
tion of specimens in the field. This
course may be repeated for credit. |

GERMAN (GER) 101 (4)

BEGINNING GERMAN (3 LEC., 2 LAB.)

The essentials of grammar and easy
idiomatic prose are studied. Emphasis
is on pronunciation, comprehension,
and oral expression. Laboratory fee.

GERMAN (GER) 102 (4)

BEGINNING GERMAN (3 LEC., 2 LAB.)
Prerequisite: German 101 or the equiv-
alent. This course is a continuation of
German 101. Emphasis is on idiomatic
language and complicated syntax.
Laboratory fee.

GERMAN (GER) 201 {3)
INTERMEDIATE GERMAN (3 LEC.)
Prerequisite: German 102 or the equiv-
alent or the consent of the instructor.
Reading, composition, and intense gral
practice are covered. Grammar is
reviewed.

GERMAN {GER) 202 3)
INTERMEDIATE GERMAN (3 LEC.)

Prerequisite: German 20t or the equiv-
alent. This course'is a continuation of
German 201. Contemporary literature .
and composition are studied.
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GOVERNMENT (GVT) 201~ " '(3)
AMERICAN GOVERNMENT (3 LEC.)

Prerequisite: Sophomore standing
recommended. This course is an intro-
duction to the study of political
science. Topics include the origin and
" development of constitionat demo-
cracy {United States and Texas), fed-
eralism and imtergovernmental rela-
tions, local government, parties,
politics, and political behavior. The
course satisfies requirements for
Texas State Teacher's Certification.
(This course is offered on campus and
may be offered via television.)

GOVERNMENT (GVT)202 ' (3)
AMERICAN GOVERNMENT (3 LEC.)

Prerequisite: Sophomore standing
recommended. The three branches of
the United States and Texas =~ = -
government are studied. Topics
include the legislative process, the
executive and bureaucratic structure,
-the judicial process, civil rights'and
Jliberties, and domestic policies. Other
topics include foreign relations and
national defense. This course satisfies
requirements for Texas State
Teacher's Certification. (This course is
offered on campus and may be offered
via television.)

GOVERNMENT (GVT) 205 (3)
STUDIES IN GOVERNMENT (3 LEC )
Prerequisite: Sophomore standing and
6 hours of hislory or government.
Selected lopics in government are
presented. The course may be .
repeatred once for credit when

- different topics are presented.
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'HISTORY (HST) 101

()]

HISTORY OF THE UNITED
STATES (3 LEC.)

The history of the United States is pre-
senled, beginning with the European
background and first discoveries. The
pattern of exploration, settlement, and
development of institutions is followed
throughout the colonial period and the
early national experience to 1877. (This
course is offered on campus and may
be offered via television.)

HISTORY (HST} 102 (3)

HISTORY OF THE UNITED STATES (3 LEC.)
The history of the United States is
surveyed from the reconstruction era
to the present day. The study
includes social, economic, and
political aspects of American life. The
development of the United States as
a world power is foilowed. (This
course is offered on campus and may
be offered via television.)

HISTORY {HST) 105 (3)

WESTERN CIVILIZATION (3 LEG.)

The civilization in the West from
ancient time through the Enlighten-
ment is surveyed. Topics include the
Mediterranean world, including Greece
and Rome, the Middle Ages, and the
beginnings of modern history.
Parlicular'emphasis is on the Renais-
sance, Reformation, the rise of the
nationat state, the development of

* parliamentary government, and the

influences of European colonization.
HISTORY (HST) 106 (3)

WESTERN CIVILIZATION (3 LEC.) - .
This course is a continuation of History
105. It follows the development of civii-
ization from the Enlightenment to

current limes. Topics include the Age
of Revolution, the beginning of indus- .
trialism, the 19th century, and the
social, economic, and political factors
of recent world history.

HISTORY (HST) 205 (3)
STUDIES IN U.S. HISTORY (3LEC.)

Prerequisite: Sophomore standing and
6 hours of American history. Selected
lopics in the history of the United
Stales are presented. The course may
be repeated once for.credit when
different topics are presented.

HUMAN DEVELOPMENT

(HD}100~ (1) .
EDUCATIONAL ALTERNATIVES {1 LEC.)

The learning envirenment is .
introduced. Career, personal study
skills, educational planning, and skills’
for living are all included. Emphasis is
on exploring career and educationai-,
alternatives and learning a systematic
approach to decision-making. A wide
range of learning alternatives is
covered, and opportunity is provided to
participate in personal skills seminars.

HUMAN DEVELOPMENT (HD)

102 (1) . :

EESC;IAL TOPICS IN HUMAN DEVELOPMENT (1
This is a course intended to help the
student succeed in college. Topics
such as stress management, communi-
cations training for the handicapped,
career exploration technigues, or .
educational concerns of adult students
may be included. This course may be
repeated for credit.

HUMAN DEVELOPMENT

{HD} 104 {(3) ‘
EDUCATIONAL AND CAREER

PLANNING (3 LEC))



This course.is designed to teach :value choices are presented through instructor. This course may not be

students the on-going process of the context of the humanities. taken for credit concurrently with
decision making as it relates to Universal concerns are explored, such - Journalism 102 or 103. The course is
career/life and educational planning.  as a person’s relationship toseliand to  a continuation of Journalism 105.
Students identity the.unique aspects of others and the search for meaning. JOURNALISM (JN) 201 (3)
themselves (interests, skills, values).  The humanasa loving, believing and. FEATURE WRITING (3 LEC)
They investigate possible work hating being is also studied. Emphasis  prarequisite: Six hours of journalism
environments and develop aplan for s on the human as seen by artists, or the consent of the instructor. This
personal satistaction. Job searchand  playwrights, filmmakers, musicians, course covers research, interviewing
survival skills are also considered. . dancers, philosophers, and : techniques, and the development of
HUMAN DEVELOPMENT (HD) - theglogians. The commonality of feature stories for use in newspapers
Saaic PRObE e erCes o vaiua ohotoes are also N magazines

ASIC PROCESSES OF INTERPERSONAL
EEEAHONSHIF,’S 3 LOEC.) stressed. : MANAGEMENT (MaT) 136 O

g S 1o helo th ® PRINCIPLES OF MANAGEMENT (3 LEC.)

is course is designed to help the JOURNALISM (JN) 101 i i

student increase self-awareness and 10 - INTRODUCTION TO N)lASS ' lﬁ?;ﬁﬁg ?Jn’zﬁgﬁgiTe,gL'ﬁin

learn to relate more effectively to COMMUNICATIONS (3 LEC.) organizing, leading, and c%ntrolri% are
others. Students are made aware of This course surveys the field of mass  jncluded. Particular emphasis'is 02
their feelings, values, attitudes and _communications. Emphasis is on the policy formulation decision-making
behaviors. The course content focuses role of mass media in modern society. processes operat'ing problems

on developing communication skills . communications theory. and

such as assertiveness, verbal and non- JOURNALISM (JN) 102 (3) j v

) UVE : h tivation techniques.
nflict  NEWS GATHERING AND WRITING mo
Tenoutio 1" fetening. ang conliet e, s Lae) R ANACE N TRANG (30 Lag 'Y
Prerequisite: Typing ability. This course Mt ! :
?&MAN(?EVELOPMENT (HD) focuses upon recogniz'mg news- Prerequisite: Concurrent enrollment in

) oniormation M f
worthy events, gathering information ~ Management 134 or the consent of the
PERSONAL AND SOCIAL GROWTH (3 LEC.) 5oy \wrifing the strai ht%ews story. It instructor. This course consists of

This course focuses on the interaction  provides a basis for future study in supervised on-the-job training, giving
betvyeen.lhe individual .and society. newspaper and magazine writing‘ gractical experience to students of
Societal influences, adjustment to advertising, broadcast journalism usiness Management. The course is
social change, personal roles, and and public relations. Students are designed to develop the student's
problem-solving are stressed. COmpo-  raquired to write for the campus managerial skills through the comple-
nents of a healthy personality, alterna-  newspaper. tion of job-related projects which will
tive behaviors, and lifestyles that enhance and complement classroom
demonstrate a responsibility to self and JOURNALISM (JN) 103 (3) knowledge.
society are studied. NEWS GATHERING AND WRmNG_ ' , .
(2 LEC..3LAB)} MANAGEMENT XMGT 151 (4)
HUMAN DEVELOPMENT (HD) Prerequisite: Journalism 102 or pro- MANAGEMENT TRAINING (20 LAB )
110 (1) ' fessional experience approved by the  Prerequisite: Concurrent enroiiment in
- ASSESSMENT OF PRIOR LEARNING instructor. This course is a continuation Management 155 or the consent of the
(1LEC) ) _ of Journalism 102. Students study instructor. This course consists of
Prerequisite: Limited to students in and practice writing more complex supervised on-the-job training, giving
Technical/Occupational programs. stories, such as features, profiles, fol- - practical experience to students of
The consent of the instructor is low-up stories, and sidebars. Students Business Management. The course is
required. This course is designed  are required to write for the campus  designed to develop the student’s
to assist students in documenting newspaper. managerial skills through the comple-
prlg{yiﬁzr?é?% gﬂ:a g;ecprgtrjri)?se of tiorrw] of job-related projects which will
a . . : enhance and complement classroom
SFt)udents develop a portfolio which JOURNALISM (JN) 104 (1) knowledge. P ! classroo
includes a statement of educa- STUDENT PUBLICATIONS (3 LAB.) MANAGEMENT (MGT} 15 3
tional/career goals, related non- Prerequisite: The consent of the SMALL gUSINESS l& AN:(’BEM:’ENT 3(L)EC
colleglate experiences which have instructor. This course may not be - j ( )
contributed to college-level taken for credit concurrently with The student will be studying the
learning, and documentation of Journalism 102 or 103. Individual fundamentat approaches 1o planning,
such expertences. This course may statf assignments-are made for the establishing and operating a small
be repeated for credit. student newspaper. Assiggments ?hU:g"eS_S- The dgv-éggg%wefaéé%n of
may be made in writing, advertising, usiness and f g procedures
ﬁ,'#%;ﬁg}gi%umpm @) pho);ography, cartoonir?g, or editingg will be studied as well as exploring the
HUMANITIES (3 LEC.) Studer!:)s gre n_aq;ired dto work al concepts of general management.
v ; prescribed periods under supervision MANAGEMENT (MGT) 154 2} -
Related examples of humans’ creative, and must attend staff meetings. MANAGEMENT SELIINA : ROLE OF(SL)JPERVI-
achievements are examined. SION {2 LEC.)
Emphasis is on understanding the JOURNALISM (JN) 105 {1 L .
nature of humans and the values of STUDENT PUBLICATIONS {3 LAB) Prerequisite: Concurrent enroliment in
human life. (This course is offered on Prerequisite: The consent of the Management. 150 or the_conse_nl of the
campus and may be offered via ; . instructor. This seminar is designed
pu } A, } instructor. This course may not be t lore th le of th
television. Laboratory fee required for  yaxen for credit concurrently with 0 explore the roie of (he SupervIsor
television course.) J : from an applied approach. Emphasis
Journalism 102 or 103. This course oo improving leadership skills, moti-
HUMANITIES (HUM) 102 (3) is a continuation of Journalism 104.  yaji6nal techniques, effective time
ADVANCED HUMANITIES (3 LEC.) . JOURNALISM{JN)t06 (1) management, goal-setting, planning
Prerequisite: Humanities 101 and/or STUDENT PUBLICATIONS (3 LAB)) and overcoming communication
the consent of the instructer. Human Prerequisite: The consent of the probiems.
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MANAGEMENT (MG
MANAGEMENT SE
AGEMENT {2 LEC))

Prerequisite: Concurrent enroliment in
Management 151 or the consent of the
instructor. This course is designed to
explore the manager's role in attract-
ing, selecting. and retaining qualified
employees. Pianning for and recruiting
employees, selecting high perform-
€18, improving interviewing skills,
conductin% gen‘ormance appraisals,
training, EEO legislation, and fabor
relations are emphasized through an
applied approach. )

MANAGEMENT (MGT)171 .
INTRODUCTIONTQ
SUPERVISION (3 LEC))
Prerequisite: Enrollment in
Technical/Occupational Program or
the consent of the instructor. This
course is a study of today's
supervisors and their problems. The
practical concepts of modern-day,
first-line supervision are described.
Emphasis is on the supervisor's major
functions, such as facilitating relations
with others, motivating, communi-
cating, handling grievances, recruiting,
counseling, and cost accounting.

MANAGEMENT (MGT) 206 3)
PRINCIPLES OF MARKETING (3 LEC))

The scope and structure of marketing
are examined. Marketing functions,
consumer behavior, market research,
sales forecasting, and relevant State
and Federal laws are analyzed.

155 (2)
INAR: PERSONNEL MAN-

&)

MANAGEMENT (MGT) 242 3)

‘PERSONNEL ADMINISTRATION (3 LEC.)

This course presents the
fundamentals, theories, principles, and
practices of people management.
Emphasis is on people and their
employment. Topics inciude
recruitment, selection, training, job
development, interactions with others,
labor/management refations, and .
government regulations. The
managerial functions of planning,
organizing, staffing, directing, and
controiling are also covered.

MANAGEMENT XMG 250 (4)
MANAGEMENT TRAINING (20 LAB.)
Prerequisite: Concurrent enroliment in
Management 254 or the consent of the
instructor. This course consists of
supervised on-the-job training, giving
Bractical experience to students of

usiness Management. The course is
designed to develop the student’s
managerial skills through the comple-
tion of job-related projects which will
enhance and complement classroom
knowledge.

MANAGEMENT (MGT) 251  '(4)
MANAGEMENT TRAINING (20 LAB )

Prerequisite: Concurrent enroliment in
Management 255 or the consent of the

“instructor. This course consists of

supervised on-the-job training, giving
Bracticai experience to students of
usiness Management. The course is

- designed to deveiop the student's

MANAGEMENT (MGT)212 (1)

SPECIAL PROBLEMS IN
BUSINESS (1LEC.)

Each student will participate in the
definition and analysis of current
business problems. Special emphasis
will be placed upon relevant problems
and pragmatic solutions that integrate
total knowledge of the business
process in American society. This
course may be repeated for credit up
to a maximum of three houfs credit.

MANAGEMENT (MGT) 230 (3)
SALESMANSHIP (3 LEC.)

The seiling of goods and ideas is the
focus of this course. Buying motives,
sales psychology, customer approach,
and sales techniques are studied.

MANAGEMENT (MGT) 233, {3)
ADVERTISING AND SALES -

PROMOTICN (3 LEC))

This course introduces the principles,
. practices, and media of persuasive:
communication. Topics include buyer
behavior, use of advertising media,
and methods of stimulating
salespeople and retailers. The
management of promotion programs is
covered, including goals, strategies,
evaluation, and control of promotional
activities.
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managerial skills through the comple-
tion of job-related projects which will
enhance and complement classroom
knowledge.

LS

MANAGEMENT (MG'I;)» 254 (2

MANAGEMENT SEMINA
DEVELOPMENT (2 LEC.)
Prerequisite: Concurrent enroliment in
Management 250 or the consent of the
instructor. The role of managers in
managing human resources, group
interaction and team building, moti-
vational dynamics, improving interper-
sonal communication skiils, and
dealing with company politics and
conflict are explored in this course
through an applied approach.

ORGANIZATIONAL

MANAGEMENT (MGT) 255 &2)
MANAGEMENT SEMINAF: PLANNING, STRAT-
EGY. AND THE DECISION PROCESS (2 LEC.)
Prerequisite: Concurrent enfoliment in
Management 251 or the consent of the
instructor. This course is designed to
develop managerial skills in individual
and group decision-making and
cause analysis. Rational and creative
problem-solving skilis are developed.
Personal and organizational strategy
skills are enhanced.

" MATHEMATICS (MTH) 106

MANAGEMENT (MGT) 280
INDUSTRIAL MANAGEMENT (3 LEC.)

Prerequisite: Management 136.

This course is an overview of the
retationship of industrial functions. The
philosophy and practices of
management are included. Topics
cover plant location and layout,
process design, equipment selection,

(3

-

-and methods analysis. Work measure-

ment, materials control, production
planning and control, quality control,
cost.control, and industrial relations
are also presented.

MATHEMATICS

(See also Developmentai
Mathematics. Supplementary
instruction in mathematics is available
through the Learning Resources
Center.)

MATHEMATICS (MTH)}101 . (3)

_COLLEGE ALGEBRA (3 LEC.)

Prerequisite: Two years of high school
algebra or Developmentai Mathe-
matics 093. This course is a study of
functions and relations, absdlute
values, variation, quadratic equations,
complex numbers, functions of two
variables, systems of equations and
inequalities, elementary aspects of the
theory of equations, progressions, the
binomial theorem, and algebraic proof,

MATHEMATICS (MTH) 102 (3)
PLANE TRIGONOMETRY (3 LEC.)

Prerequisite: Mathematics 101 or
equivalent. This course is a study of
angular measure, functions of angles,
identities, solution of triangles,
equations, inverse trigonometric
functions, logarithms, and complex
numbers.

5
ELEMENTARY FUNCTIONS AND ®
COORDINATE GEOMETRY Il (5 LEC.)
Prerequisites: Two years of high school
algebra and one semester of trigono-
metry. This course is a study of the
algebra of functions. It includes poly-

- nomial, rational, exponential, loga-

rithmic and trigonometric functions,
functions of two variables, complex
numbers, vectors and analytic
geometry which includes conics, trans-
formation of coordinates, polar coor-
dinates, and parametric equations.

MATHEMATICS (MTH) 111 - (3)
MATHEMATICS FOR BUSINESS

AND ECONOMICS 1 {3 LEC.)

Prerequisite: Two years of high schooi
afgebra or Developmentai Mathe-
matics 093. This course includes
equations, inequatities, matrices,
linear programming, and linear, quad-
ratic, polynomial, rational, exponential,
and logarithmic functions. Applications
to business and economics problems
are emphasized.



T .

MATHEMATICS (MTH) 1‘i2 (3)

MATHEMATICS FOR BUSINESS
AND ECONOMICS Il (3 LEC.)
Prerequisite: Mathematics 111. This
course includes sequences and limits,
differential calculus, integral calculus,
and appropriate applications.

®

MATHEMATICS (MTH} 115 N
COLLEGE MATHEMATICS1(3LEC)
Prerequisites: One year‘qf hlgh schoot
algebra and one year of high school
geometry or two years of high school
algebra or Developmental Mathema-
tics 093. Designed for liberal arts
students, this course includesthe,
study of logic, mathematical patterns,
mathematical recreations, systems of
numeration, mathematical systems,,
sets and statements and séts of,
numbers. Historical aspects of
.selected topics are emphasrzed
MATHEMATICS (MTH) 116 (3) "
COLLEGE MATHEMATICS 11 (3 LEC )

Prerequisite: One year of high school
algebra and one year of high school”™
‘geometry or two years of high school
algebra or Developmental Mathema-
tics 093. Designed for liberai arts
students, thig course inclides the
study of aigebra, linear programrnmg
permutations, combinations,
probability and geometry. HlstOncai
aspects of selecled topics are ]
emphasized. T e e T
MATHEMATICS (MTH) 117"~ (3) -
FUNDAMENTAL CONCEPTSOF . - -
MATHEMATICS FOR
ELEMENTARY TEACHERS (ALEC), ’ ‘
_ This course includes the structure of
the real pumber system, geometry and.
mathematical analysis. Emphasis is on
the development of mathematical rea-
soning needed for elementary

teachers. - ETEN
MATHEMATICS 121 (3) A
ANALYTIC GEOMETRY (3 LEC.Y :

Prerequisite: Mathematics 102-or -
equivalent. This course is a-study of
the real numbers, distance; the
straight line, conics, transtormation. of
coordinates, polar coordinates,-para-
metric equatrons and three drmen-'
sional space. oV
MATHEMATICS (MTH) 124 ° .(5). St
CALCULUS | (5 LEC.) Vo

Prerequisite: Mathematlcs 105 or 106

-y
Lyt

t..'l

or 121 or the equivalent. This course is _

a study of limits,; continuity;:derivatives,
and integrals of algebraic and trancen-
dental functions, with applications:-
MATHEMATICS {MTH) 130 - =-(3): -
BUSINESS MATHEMATICS (3LEC) * + 5. =
Prerequisite: One year of high school
algebra or Developmental Mathe-
matics 091 or the equivalent.-This :
course is intended primarily for - .
students in specialized occupational
programs. It is a study of simple and
compound interest, bank discount,
payrolls, taxes, insurance, mark up and

- facts of plane and solid geomeitry,

mark down, corporate securities,
depreciation, and purchase discounts.

MATHEMATICS (MTH) 139 {3)
APPLIED MATHEMATICS (3 LEC))
Prerequisite: One'year of high school
algebra or Developmental Mathe-
matics 091 or equivaient. An effort will
be made to tailor this course fo fit the
needs of the students enrolled in each
semester. The course is a study of
commercial, technical, and other
applied uses of mathematics.

{3)

MATHEMATICS (MTH) 195
TECHNICAL MATHEMATICS (3 LEC)

Prerequisite: One year of high school
algebra or Development Mathematics
091 or the equivalent. This course is
designed for technical students. It
covers a general review of arithmetic,
the basic concepts and fundamental

computaticnal techniques and
devices, units and dimensions, the
terminology and concepts of
elementary algebra, functions,
coordinate systems, simultaneous
equations, and stated problems.
MATHEMATICS (MTH) 196 3
TECHNICAL MATHEMATICS (3 LEC.)
Prerequisite: Mathematics 195. This
course is designed for technical

students..lt includes a study of topics in
algebra, an introduction to logarithms,

~and an introduction to trigonometry,

trigonometric functions and the solu-
tion of triangles. .
MATHEMATICS (MTH) 202 {3}
INTRODUCTORY STATISTICS (3 LEC.)

Prerequisite: Two years of high school
algebra or consent of instructor. This
course is a study of collection and

. tabulation of data, bar charts, graphs,
. sampling, measures of central ten-

dency and variability, correlation,
index numbers, statistical
distributions, probability, and

e e

application to various fields.

MATHEMATICS (MTH) 221 3
LINEAR ALGEBRA (3 LEC)

Prerequisite: Mathematics 124 or
equivalent. This course is a study of
matrices, linear equations, dot
products, cross products, geometrical
vectors, determinants, n-dimensional
space, and linear transformation.

MATHEMATICS (MTH) 225  (4)

Prerequisite: Mathematics 124 or the
equivalent. This course is a study of |
techniques of integration, polar coordi-
nates, parametric equations, topics in
vector calculus, sequences, series,
indeterminate forms, and partial differ-
entiation with applications.

MATHEMATICS (MTH) 226
CALCULUS 1! (3 LEG.) :

. CALCULUS Il (4 LEC.)

3)

' Prerequisite: Mathematics 225 or the .

equivalent. This course is a study of
topics in vector calculus, functions of
several variables, and multiple integrals,
with applications. :

MATHEMATICS (MTH) 230 (3)
DIFFERENTIAL EQUATIONS (3 LEC.) .
Prerequisite: Mathematics 225 or the
consent of the instructor. This
course is a study of ordinary
differential equations, including linear.
equations, systems of equations,

. equations with variable coefficients,

existence and unigueness of
solutions, series solutions, singular
points, transform methods, boundary
value problems, and applications.
MUSIC (MUS) 101 L.1)

FRESHMAN THEORY (3 LEC., 3 LAB,)

- Musicianship skilis are developed.

Emphasis is on tonal and rhythmic
perception and articulation. The essen-’

- tial elements of music are presented,

and sight-singing, keyboard, and
notation are introduced. .

MUSIC (MUS) 102 (4)

FRESHMAN THEORY (3 LEC., 3LAB) "
Prerequisite: Music 101 or the consent
of the instructor. This course :
introduces part-writing and harmoniza-

" tion with triads and their inversions.

Also included are the classification of
chords, seventh'chords, sight-singing,
dictation, and keyboard harmony.
MUSIC (MUS)103  -- (1)

GUITAR ENSEMBLE (3 LAB.)

Music composed and arranged for a

-guitar ensemble is performed. Works

for a guitar and a different instrument -
or for guitar and a voice are also
included. This course may be repeaied
for credit.

MUSIC (MUS) 104 (3)

MUSIC APPRECIATION (3 LEC.)

The basic elements of music are .
surveyed and examined in the music
literature of western civiliazation,
particularly from the Baroque Period to
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the present, Cuitural mfluences on the
-music of each era are observed.
MUSIC (MUS) 108 {1)

ENGLISH DICTION (2 LAB.,)

The phonetic sounds of the English
language are studied. Included is
selected vocabulary. This course is
primarily for voice majors.

MUSIC(MUS} 113 (3)
FOUNDATIONS OF MUSIC | {3 LEC.)

This course focuses on participation
and skitls for satisfactory performance
in singing, playing an instrument,
tistening, and creating rhythmic
responses. The ability to manage
notation {music reading) is developed.

MUSIC (MUS) 115 (2)
JAZZ IMPROVISATION (1 LEC., 2 LAB))

The art of improvisation is'introduced.
Basic materials, aural training,
analysis, and commaon styles are pre-
sented. This course may be repeated
for credit.

MUSIC (MUS) 117
PIANO CLASS 12 LAB.)

- This course is primarily for students
with no knowledge of piano skilis. 1t
develops basic musicianship and piano
skitls. This course may be repeated
for credit.

MUSIC (MUS) 118
PIANC CLASS I} (2 LAB)

The study.of piang is continued.
included are techniques, skills, har-
monization, transposition, improvis-
ation, accompanying, sight-reading,
and performing various styles of reper-
toire. This course may be repeated -
for credit. .
MUSIC (MUS) 119
GUITAR CLASS I (2 LAB.)

This course is primarily for students
with limited knowledge in reading
music or-playing the guitar. it develops
basic guitar skills. This course may be
repeated for credit.
MUSIC (MUS) 120
GUITAR CLASS Il (2 LAB )
Prerequisite Music 119 or the
equivalent. This course is a
continuation of Music 119. Emphasis is
on €lassical guitar techniques and
music reading skills. This course may
be repeated for credit.

MUSIC (MUS) 121-143 (1)
APPLIED MUSIC-MINOR (1 LEC.)

This course is open to students
enrolled in music theory, ensembles,

. and other music major and minor
courses. It provides private instruction
in the student's secondary area and
consists of a one-half hour lesson a
week. Fee required. Private music may
be repeated for credit.

MUSIC (MUS) 150 {1)

CHORUS (3 LAB.)

_Prerequisite: Consent of instructor. A
wide variety of music representing the
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literature of the great eras of music
history is studied and performed. This

‘course may be repeated for credit,

MUSIC {(MUS) 151
VOICE CLASS | (2 LAB)

This course is for non-voice majors. It
presents the principles of breathing,
voice production, tone control,
enunciation, and phrasing in two group
lessons a week. This course may be
repeated for credit.

MUSIC (MUS) 152
VOICE CLASS 11 (2 LAB.)

M

m

* This course is a continuation of Music

151. Itis open to all non-voice majors.
Emphasis is on solo singing, appear-
ance in studio recital, stage deport-
ment, and personality development,
Two group lessons are given a

week, This course may be repeated
for credit.

MUSIC (MUS) 155 (1)
VOCAL ENSEMBLE (3 LAB.)

A group of mixed voices concentrates
on excellence of performance. Mem-

- bership is open to any student by audi-

tion. The director selects those who
possess special interest and skill in the

performance of advanced choral litera-

ture. This course may be repeated
for credit.

MUSIC({MUS) 156 (1)
MADRIGAL SINGERS (3 LAB.)

A group of vocalists read.and perform
literature for small ensembles.
Membership is by audition with the
appropriate director. This course may
be repeated for credit.

MUSIC (MUS) 160 {1}
BAND (3 LAB))

Prerequisite: The consent of the
instructor is required for non-wind
instrument majors. The band studies
and performs a wide variety of music in
all areas of band literature. This course
may be repeated for credit.

MUSIC (MUS)} 170 {1

ORCHESTRA (3 LAB.)

Experience is provided in performing
and reading orchestral literature
and in participating in the college
orchestra. This course may be
repeated for credit.

MUSIC (MUS) 171 {1}
WOODWIND ENSEMBLE (3 LAB.)

A group of woodwind instrumentalists
read and perform literature for small
ensembles. Membership.is by audition
with the appropriate director. This
course may be repealed for credit.

MUSIC (MUS) 172 (1)

BRASS ENSEMBLE (3 LAB.)

A group of brass instrumentalists read
and perform literature for small
ensembles. Membership is by audition
with the appropriate director. This
course may be repeated for credit. |

MUSIC (MUS) 173 1)

PERCUSSION ENSEMBLE (3 LAB.)

A group of percussion instrumentalists
read and perform literature for small
ensembles. Membership is by audition
with the appropriate director. This
course may be repeatd for credit.

MUSIC (MUS) 181 {1)
LAB BAND (3 LAB))

Prerequisite: The consent of the
instructor, In the Lab Band students
study and perform all forms of
commercial music, such as jazz, pop,
avanf-garde, and soul. Student
arranging, composing, and conducting
is encouraged. This colurse may be
repeated for credit,

MUSIC (MUS) 185
STAGE BAND (3 LAB.)

Prerequisite; The consent of the
instructor. in the Stage Band students
study and perform a wide variety of
music. Emphasis is on the jazz-
oriented, big-band styles of the 1960's.
This may be repeated for credit.

MUSIC (MUS) 199 1)
RECITAL {2 LAB,)

Students of private lessons perform
before an audience one period each
week. Credit for this course does not
apply to the Associate Degree. This
course may be repeated for credit.
MUSIC (MUS)201  (4)

SOPHOMORE THEORY (3 LEC., 3 LAB.)
Prerequisite: Music 101 and 102 or the
consent of the instructor. This course
is a continuation of the study of thebry.
Topics include larger forms, thematic
development, chromatic chords such
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-as the Neapotitan sixth and augmented

sixth chords, and diatonic seventh
chords, Advanced sight-singing, key-
board harmony, and ear training are
also included.

MUSIC (MUS) 202 4)
SOPHOMCRE THEORY (3 LEC., 3LAB))

Prerequisite; Music 201 or the
equivalent or the consent of the
instructor. This course is a

continuation of Music 201. Topics
include the sonata-allegro form and the.
ninth, eteventh, and thirteenth chords.
New key schernes, impressionism,
melody, harmony, tonality and formal
processes of 20th century music are
also included. Sight-singing, keyboard -

harmony, and ear training are

developed further.
MUSIC {MUS) 203
COMPOSITION (3 LEC.)
Prerequisite: Music 101 and 102 or the
consent of the instructor. This course
covers composing in small farms for
simple media in both traditional styles
and styles of the student’s choice. The
course may be repeated for credit.
MUSIC (MUS) 204 {2

GUITAR PEDAGOGY (2 LEC.)

Guitar method books are surveyed.

3
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Emphasis is on the strengths and
weaknesses of each method.
Structuring lessons and optimizing
each individual teacher-student
relationship are also discussed.

MUSIC (MUS) 217 -

~ PIANO CLASS Il (2 LAB.)

Prerequisite: Music 118 or the equiva-
lent. This course is a continuation ot

“functional keyboard skills, including

harmonization, sightreading, accompa-

.nying styles, improvisation, and tech-

nical exercises. It is designed for the
music major preparing for the piano
proficiency exam, but is also open to
any interested student. It is recom-
mended that music majors also study
privately.

MUSIC (MUS) 218
PIANO CLASS IV (2 LAB))

Prerequisite: Music 217 or the equiva-
lent. This course is a continuation of
functional keyboard skills in Music 217
with greater emphasis on advanced
harmenization and appropriate tech-
nical skills. It is designed as a prepara-
tion for the piano proficiency exam for-
the music major, but is also open to
any interested student. It is recom-
mended that music majors also study
privately.

MUSIC (MUS) 221-:243 (2
APPLIED MUSIC-CONGCENTRATION (1 LEC.)

-

. This course is open to students

-enrolled in music theory, ensembiles,

and other music major and minor
courses. It provides private instruction
in the area of the student's concentra-

tion and consists of two half-hour

lessons a week. Fee required. Private
music may be repeated for credit.
MUSIC (MUS) 251-270 (3)

APPLIED MUSIC-MAJOR (1 LEC)

This course is primarily for music
performance majors and is open to
students enrolled in music theory,

ensembles, and other music major and ¥,

minor courses. It provides private
instruction in the area of the student’s

major instrument, and consists of two e

half-hour lessons a week. Fee
required. :
APPLIED MUSIC

Subject to enroliment, students may
receive private instruction in the
following courses; piano, organ, voice,
violin, viola, cello, double bass, flute,
oboe, clarinet, bassoon, saxophone,
trumpet, french horn, trombone,
baritone, tuba, percussion, guitar,
electric bass, and drum set. Privale
music may be repeated for credit,

OFFICE CAREERS {OFC) 159 {4)
BEGINNING SHORTHAND (3 LEC:, 2 LAB)

Prerequisites: Credit or concurrent
enrollment in Office Careers 172 or

.one year of typing in high school.

The principles of Gregg Shorthand
are introduced. Included is the
development of the ability to read,
write, and transcribe ‘shorthand
outlines. Knowledge of the
mechanics of English is also
developed. Laboratory fee.

OFFICE CAREERS (OFC) 160

3
‘OFFICE CALCULATING MACHINES (3 Lé )

This course focuses on the develop-
ment of skills in using electronic cal-
culators. Emphasis is on developing
the touch system for both speed ana
accufacy. Business math and funda-
menials are reviewed.

OFFICE CAREERS (OFC) 162
OFFICE PROCEDURES (3 LEC.)

Prerequisite: Office Careers 172 or one
year of typing in high schoo!. The
duties, responsibilities, and personal
qualitications of the office worker are
emphasized. Topics include filing,
reprographics, mail, telephone,
financial transactions, and job -
applications.

OFFICE CAREERS (OFC) 165
INTRODUCTION TO WORD
PROCESSING (3 LEC.)
Prerequisite: Office Careers 174 or
concurrent enrollment in Office
Careers 174. This course introduces
word processing and describes its
effect on traditional office operations.
Word processing terminclogy and
concepts for organizing word
processing centers are studied.
Training in the transcription and
distribution of business
communications is provided. English
skills and mechanics are reinforced.
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OFFICE CAREERS (OFC) 166 (4)
INTERMEDIATE SHORTHAND {3 LEC., 2 LAB))

Prerequisites: Office Careers 159 or
one year of shorthand in high school,
Office Careers 172 or ane year of
typing in high school. The principles
of Gregg Shorthand are studied.
Emphasis is on increased speed
dictation, accuracy in typing from
shorthand notes, and beginning
techniques of transcription skills.
Also included are coral reading,
speedbuilding, and grammar.
Laboratory fee.

OFFICE CAREERS (OFC) 167
LEGAL TERMINOLOGY AND
TRANSCRIPTION (3 LEC.)
Prerequisities: Completion of Office
Careers 174 or typing speed of 50
words per minute, completion of Office
Careers 165. Legal terms are the focus
of this course. Inciuded are the
spelling and use of legal terms and
Latin words and phrases. Intensive
practice is provided in building speed

OFFICE CAREERS (OFC)172  (3)
BEGINNING TYPEWRITING (2 LEC., 3 LAB)
This course is for students with no
previous training in typewriting.
Fundamental techniques in
typewriting are developed. The skills
of typing manuscripts, business
letters, and tabulations are -
introduced. Laboratory fee.

OFFICE CAREERS (OFC) 173 (3)
INTERMEDIATE TYPING (2 LEC.. 3 LAB )
Prerequisites: Office Careers 172 or
one year of typing in high school. Typ-
ing techniques are developed further.
Emphasis is on problem solving.

3




Increasing speed and accuracy in typ- timekeeping, billing, bookkeeping, and The functions of optical tens grinding
ethics are also covered. Ways to obtain,and lens polishing machines are

ing business forms, correspondence,
and manuscripts are also covered.
Laboratory fee.

-OFFICE CAREERS (OFC) 231
BUSINESS COMMUNICATIONS {3LEC.)

Prerequisites: Credit in Office Careers
172 or one year of typing in high
school; credit in Communications 131
or English 101. This practical course
includes a study of letter forms, the

. mechanics of writingand the ~—
composition of various types of
communications. A critical analysis of
the appearance and content of
representative business
correspondence is made.

- OFFICE CAREERS (OFC) 265
WORD PROCESSING PRACTICES
AND PROCEDURES (3 LEC.)
Prerequisite: Office Careers 165. This
course concerns translating ideas into
words, putting those words on paper,
and turning that paper into
communication. Emphasis is on
training in composing and dictation
business communications. Teamwork
skills, priorities, scheduling, and
procedures are included. Researching,
storing, and retrieving documents, and
managing word processing systems
are also covered. Transcribing and
magnetic keyboarding skills are
developed. Typing skills and English
mechanics are reinforced.
OFFICE CAREERS (OFC) 268

_ ADVANCED SHORTHAND (3 LEC., 2 LAB.)

Prerequisites: Office Careers 166 or
two years of shorthand in high school,
Office Careers 174 or two years of
typing in high school. Emphasis is on
building dictation speed. Producing
mailable, typed transcriptions under
timed conditions is aiso stressed.
Vocabulary and extensive production
work capabilities are developed,
OFFICE CAREERS ;OFC 273 %28
ADVANCED TYPING APPLICATIONS (1 LEC.,
-2 LAB)

Decision-making and production of
all types of business materials under
time conditions are emphasized. A
continuation of skill development and a
review of typing techniques are also
stressed. Accuracy at advanced
speeds is demanded. Laboratory fee.
* OFFICE CAREERS (OFC) 274 3)
LEGAL SECRETARIAL - :
PROCEDURES (3 LEC)

Prerequisite; Office Careers 174 or
typing speed of 50 words per minute:
Office Careers 166 or shorthand
dictation speed of 80 words per
minute. This course focuses on
procedures of the legal secretary.
Topics include reminder and filing
systems, telephone usage, dictation.
and correspondence, the preparation
of legal documents, and the court
system. Client contacts, use of the law
library, research techniques,
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(OFC) 703, 713, 803, 813

. (4) .

a position as a Legal Secrelary are
described.

OFFICE CAREERS

3
{See'Cooperative Work Experience) )
OFFICE CAREERS

(OFC) 704, 714, 804, 814

{See Cooperative Work Experience)
OPTICAL TECHNOLOGY -
oPN1I01 (3 - ~
OPHTHALMIC MATERIALS (3 LEC))
The history and development of glass
and plastic are reviewed. Basic optical
terminology and ophthalmic lens types
are introduced. Lens curvature,
powers thickness, and prisms are
calculated. Adaptation of lenses in the
opticianary and the use of optical -
charts and graphs are also covered.
OPTICAL TECHNOLOGY

(OPT) 102 {3)

OPHTHALMIC GRINDING AND

4

POLISHING {2 LEC., 2LAB) © -

presented. Computations are made for
grinding lenses, and the use of optical
tools and gauges is studied. Methods
are covered for laying out and marking
single vision and multifocal lens
blanks. Grinding and polishing
spherical and cylindrical surfaces are
practiced, and the lens generating
machine is operated. Laboratory fee.
OPTICALTECHNOLOGY

(OPT) 103 (3)

OPTICAL LENS DESIGN AND
MEASUREMENTS (3 LEC))

This course covers lens design and the
correction of visual deficiencies
according to the refractionist's
prescription. Topics include spectacle
frame measurements and sizes,
methods used to prepare lenses prior
to edging, neutralization and
duplication of lenses by use of the
lensometer/vertometer, and optical
standards and tolerances.




OPTICAL TECHNOLOGY

(OPT) 104 (3)

OPTICAL LENS AND FRAME

SELECTION (2 LEC., 2 LAB.)

The preparation of lenses and frames
is covered. Laboratory orders are
prepared prior to edging lenses.
Ophthalmic lenses are neutratized and
duplicated by means of the verto-
meterflensometer. Spectacle frames
. and patterns are identified. Proper
tools and lens blanks are selected.
Hand edging, and fitting spherical
lenses into plastic and metat frames
are also covered. Laboratory fee.

OPTICAL TECHNOLOGY

(OPT) 205 (3)

ANATOMY AND PHYSIOLOGY OF

THE EYE (3 LEC.) . :

The anatomy of the eye andits
structures are studied. Included are
the lid, cornea, lens, and retina. Aiso .
included are refractive errors and their
correction, accommaodation and
convergence, presbyopia and aphakia,
common eye diseases, binocular
vision, and eye muscle imbailances.

OPTICAL TECHNOLOGY
{OPT) 206 {3)
INTRODUCTION TO CONTACT

_LENSES (3 LEC) _
The history, theory, and basic design of
contact lenses are presented,
Fundamental fitting ruies and
techniques are covered. Fluorescein

OPTICAL TECHNOLOGY

{(OPT) 209 (3)

OPTHALMIC DISPENSING

ETHICS (3LEC)

The ethics, practices, and
responsibilities of the ophthalmic

worker are explored. Topics include the

determination of patient needs,
prescription analysis, and
interpretation of single vision,
multifocal and prism lenses.
Considerations in making glasses for
occupational use are also discussed,
and tinted ienses and their uses are
included.

OPTICAL TECHNOLOGY

OPT)210  (3)

OPHTHALMIC FITTING (3 LEC.)

with the problems are discussed.
Ancient and modern views are
examined as possible solutions.

PHILOSOPHY (PHl)105 = (3)
LOGIC (3 LEC.) -

The principles of logical thinking are
analyzed. The methods and tools of
logic are applied to real-life situations.
Fallacies, definitions, analogies,
syllogisms, Venn diagrams, and other
topics are discussed.

PHILOSOPHY (PHI) 202 3
INTRODUCTION TO SOCIAL

AND POLITICAL PHILOSOPHY (3 LEC.)

The retationships of philosophical
ideas to the community are presented.
Emphasis is on concepts of natural

The psychology of dispensing eyewear rights, justice, education, freedom, and

is discussed. Style and fashion

eyewear are included. Visual problems

of the aphakic patient arg explored.

Consideration is given to'the effects of

il[umination, size of type, and working
distance on visual performance.

OPTICAL TECHNOLOGY
{OPT) 211 (3)
OPTIC PRINCIPLES (3 LEC.)

responsibility.s

PHILOSOPHY (PHi)203.
ETHICS {3 LEC.)

The classical and modern theories of
the moral nature of the human are
surveyed. Alternative views of
responsibilities to self and society are
posed. Ethical issues and their meta-
physical and epistemological bases

t)

This course examines optic principles. are vivified. Emphasis is on applying
Topics include vibrations, properties of gthical principles in life.

_ waves, wave motion, geometric and
- physical optics, Hugen's principle,

' Young's double-slit experiment, and
. optical instruments.

{OPTICAL TECHNOLOGY
(OPT) 212 3

PHILOSOPHY (PHI) 210 3 -
STUDIES IN PHILOSOPHY (3 LEC))
Prerequisite: 3 hours of philosophy and
the consent of the instructor. A~
philosophical problem, movement, or
special topic is studied. The course

patterns, evaluation of the fit of contact | OPHTHALMIC MEASUREMENT (2LEC..2LAB) topic changes each semester. This

lenses and the keratometer fitting
procedure are also covered.

OPTICAL TECHNOLOGY

(OPT} 207 (3

BIFOCALS AND TRIFOCALS

LENSES {2 LEC., 2LAB)

Al aspects of bifocals and trifocals
lenses are examined, Processes
include cutting and fitting of bifocals
and trifocals into plastic and metal
frames, handling plastic lenses, and
drilling and mounting rimless glasses.
Reconstructing and neutralizating
lenses and glasses to analyze and
duplicate unknown eyeglass
prescriptions. Laboratory fee.

OPTICAL TECHNOLOGY

{OPT) 208 3)

OPHTHALMIC LABORATORY

EQUIPMENT {2 LEC., 2 LAB.)

Various equipment is introdursd and -
used. Processes include automatic
edging and blocking, interpretating and
analyzing shop orders, preparing
compound lenses, creating prisms
through decentration to fit prescription
specification, and operaticn lens-
hardening machines. Minor repairs to
frames and temples and soldering of
metal frames are also in¢luded.
Laboratory fee.

‘Ocular measurements are covered.
:Included are the uses of various
measuring instruments. The principle

course may be repeated for credit.

PHOTOGRAPHY (PHO) 110 (3)
INTRODUCTION TO )

and techniques of fitting and adjusting PHOTOGRAPHY AND

spectacles by means of optical pliers

}PHOTO-JOURNALISM (2LEC., 4 LAB)

and other equipment are also included. ‘Photography and photo-jouranlism are
Completed spectacles are evaluated for introduced. Topics include the general

accuracy and quatity. Laboratory fee.

OPTICAL TECHNOLOGY
(OPTY213  (3)
DISPENSING OCCUPATIONAL
EYEWEAR (2 LEC., 2LAB.)

Dispensing procedures for bifocals

.mechanics of camera lenses and
shutters and the general character-
istics of photographic films, papers,
and chemicals. Darkroom procedures
are presented, including enlarging,
processing, contact printing, and
exposing films and papers. Artificial

and complex prescriptions are studied. lighting is studied. Laboratory fee.

Techniques of fitting and adjusting
plastic, metal, and rimless spectacies
are presented. Occupational eyewear
and aids for patients with subnormal

' vision are also included. Magnifiers,

loupes, and projection devices are
demonstrated. Laboratory fee. )

OPTICAL TECHNOLOGY

{OPT) 703, 713 )

{See Cooperative Work Experience)
OPTICAL TECHNOLOGY

(OPT) 803,813 {3) ,
(See Cooperative Work Experience)

PHILOSOPHY (PHI) 102 3)
INTRODUCTION TO
PHILOSOPHY (3 LEC.)

, The fundamental problems in philos-
| ophy are surveyed. Methods to deal

PHOTOGRAPHY (PHO) 111 3)
ADVANCED PHOTOGRAPHY AND
PHOTO-JOURNALISM (2 LEC., 4 LAB.)
Techniques learned in Photography 110
are refined, Emphasis is on
photographic communication.
Laboratory fee.

PHOTOGRAPHY (PHO} 120
COMMERCIAL :
PHOTOGRAPHY | (3LEC., 3 LAB.)
Commercial or contract photography is
studied. Field, studio, and darkroom
experience for various kinds of ;
photography is discussed. Included
are social photography, portrait and
studio photography, fashionand -
theatrical porttolio, publicity photo-

)
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graphy, and convention photography.
The use of natural, stationary, flash,
and strobe artificial lights is covered.
Laboratory fee.

PHOTOGRAPHY (PHO) 121
COMMERCIAL
PHOTOGRAPHY II {3 LEC., 3LAB.}

(4

This course is a continuation of Photo-

graphy 120. Publicity photography,
architectual photography, interior
photography, and advertising photo-
graphy are included. The latest
equipment, papers, films, and
techniques are explored. Exchanges
are made with sample clients,
employers, studios, and agencies.
Laboratory fee.

PHYSICAL EDUCATION
ACTIVITY COURSES -

The Physical Education Division
provides opporiunity for each student
to become skilled in at least one
physical activity for perconal \
enjoyment of leisure time. Activity
courses are open to both men and
women. A laboratory fee is required.
Students are urged to take advantage
of the program by registering for a
physical education activity course
each semester,

PHYSICAL EDUCATION
NON-ACTIVITY COURSES
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PHYSICAL EDUCATION

(PEH) 100 {1)

LIFETIME SPORTS

ACTIVITIES (3 LAB.)

Various lifetime sports are offered,
Courses offered may include archery,
badminton, bowling, golf, handball,
racquetball, softball, swimming, tennis,
and other sports. Activities may be
oftered singularly or in combinations.
Instruction is presented at the
beginner and advanced-beginner
levels. Both men and women parti-
cipate . This course may be repeated
for credit when students select
different activities. Laboratory fee. .

PHYSICAL EDUCATION

(PEH)101 . (3)

FUNDAMENTALS OF HEALTH (3 LEC. )

This course is for students majoring or
mingring in physical education or
having other specific interest. Personal
health and community health are
studied. Emphasis is on the causes of
mental and physical health and
disease transmission and prevention.
PHYSICAL EDUCATION (PEH)

115 (1)

PHYSICAL FITNESS (3 LAB))

The student's physical condition is
assessed. A program of exercise for life
is prescribed. Much of the course work
is carried on in the physical perfor-
mance laboratory. A uniformis

. reguired. This course may be repeated

for credit. Laboratory fee.

116
INTRAMURAL ATHLETICS (3 LAB.)

Intramural compstition in a variety of
activities is offered for men and women.
A uniform is required. This course may
be repeated for credit. Laboratory fee.
PHYSICAL EDUCATION (PEH) 118 (1)
BEGINNING GOLF (3 LAB.)

Basic skills, rules and strategies of golf

are taught. Equipment.is furn:shed
Laboratory tee.

PI*I\’SICAIi EDUCATION (PEH)

PHYSIC(A1I). EDUCATION (PEH)‘

119

BEGINNING TENNIS (3 LAB.)

This course is designed for the
beginner. Tennis fundamentals are
taught and played. A uniform is
required. Laboratory fee.

P;IQYSICAL EDUCATION (PEH)
1
BEGINNING GYMNASTICS (3 LAB.)

Beginning gymnastics is offered.
Emphasis is on basic skills in tumbling
and'in the various apparatus events. A
uniform is required. Laboratory fee.

Pusvswm. EDUCATION (PEH)
12 1
BEGINNING SWIMMING (2 LAB.)

This course teaches a non-swimmer to
survive in the water. A uniform is
reqmred Laboratory fee.



want o increase their knowledge and  Advanced Lifesaving Certiticate. A
appreciation of sports. Sports covered  yniform is required. Laboratory fee.
in this course are football, basketball,

and other sporis as appropriate. PHYSICAL EDUCATION )

Students are expected to officiate (PEH)234  (2)-

intramural games. WATER SAFETY INSTRUCTOR {1 LEC.. 2 LAB.)
(PP"I'ELS)'&%L ED(%f'AT'ON Prerequisite: Current Advanced Life
SPORTS OFFICIATING Il (2 LEG., 2 LAB) Saving card. The principles and

techniques for instructors in water
This course is for students who choose  gafety and life saving classes are

officiating for an avocationandwho covered. Completion of the course
want to increase their knowledge and  qalifies the student to test for
appreciation of sports. Sports covered  certification by the Red Cross as a

in this course are soflball, trackand  water safety instructor. A uniform is
field, baseball, and other sports as required. Laboratory fee.

appropriate. Students are expected to

~ officiate intramural games. PHYSICAL EDUCATION
319 {PEH) 257 {3)
PHYSICAL EDUCATION ADVANCED FIRST AID AND
{PEH} 200 mn: EMERGENCY CARE (3 LEC.)
LIFETIME SPORTS . - ;
ACTIVITIES 11 (3 LAB.) The Advanced First Aidand
. i AT, Emergency Care course of the
. This courgg ISa CO"“”Uaé'O” of American Red Cros’s is taught
- ; Physical Education 100, Students : S et
PHYSICAL EDUCATION (PEH) participate in selected activities. B B oy an practice.s

24 (1) " . ) - 2 p y
1 Instruction is at the intermediate and  3i50 are included
SOCIAL DANCE (3 LAB.} intermediate/advanced levels. This = ‘ '

. This course is for students who have course may be repeated for credlt PHYSICAL SCIENCE (PSC) 118 (4)
iimited experience in dance. Ballroom  Laboratory fee. PHYSICAL SCIENCE (3 LEC., 3 LAB)
and social dancing are offered. ' This course is primarily for non-science
lacll:\ded e}rfhfufnda[[neptal sl',tepts and :1"'8"5'03')- EDUCAT'ON (PEH) . majors. 1t i$ a study of the basic princi-
rhythms of the fox-trot, waltz, tango, - ples and concepts of physics, chem-
and recent dances. ""Country” dancing 'NTERMEDIATE GOLF (2 LAB.} istry, and nuclear science. The three
includes the reel, square dance, and ~ Prerequisite: The consent of the basic sciences are related to the phys-
other dances. Laboratory fee. instructor. Skilis and techniques in ical world at an introductory level.

golf are developed beyend the b Laboratory fee.

HYSICAL EDUCATION (PEH : "begmner stage. Green fee paid by .
PNSCALEOUCKTION Bl Lavortry peYSIcAL SOENCE GSC) 18
BEGINNING BASKETBALL AND VOLLEYBALL ~ g '

(3 LAB.) ' PHYSICAL EDUCAYION (PEH) This course is for non-science majors. !

. 219 (1 , :
Basic basketball and volleyball rules, ,NTERME(D&TE TENNIS (3 LAB) it tocuses on the interaction of the

skills and strategies are taught and earth sciences and the physical world.

" Preréquisite; The consentofthe g .
class tournaments are conducled. : . - . . eology, astronomy, meteorology, and
Sections using men's rules and -instructor. Skills and techniques in ‘ space science are emphasized.
women’s rules may be offered sepa- ??t;'umjs are .Qe\{eloptlat\d beg%(ond the _ Selected principles and concepts are
rately. 24 class hours will be devoted D29t SAg8 B UTOM 1S explored. Laboratory fee.
to each sport. Laboratory fee. , required. y iee.

) PHYSICS (PHY) 110  (4)
PHYSICAL 'ED'UCA.HON PHYSICAL EDUCATION (PEH) :_IN}IETCROSDKLJEJ?RY PHOTOGRAPHIC SCIENCE (3
(PEH) 131 (1) 22 ) 8
WEIGHT TRAINING AND . INTERMEDIATE GYMNASTICS (3 LAB.) Prerequisites: Photography 110, Art
CONDITIONING (3 LAB.) Prerequisite: Physical Education 122. 113, or the consent of the instructor, .

and access 10 a camera with variable
speed and aperature. This course intro-
duces the physical and chemical princi-
ples which form the basis for photo-
graphic technology. Topics covered
inciude the production of light, its

Instruction and training in weight *  Skills and techniques in gymnastics are
training and conditioning techniques developed beyond the "beginner”

are offered. A uniform is required. This  stage. A uniform. is requ1red Labora-
course may be- repeated for credit. tory fee.

Laboratory fee.

“ o - PHYSICAL EDUCATION ' measurement and control, principles of
PHYSICAL EDUCATION (PEH} 223 1 optics and the formation of images, the
(PEH)134 (1) . INTERMEDIATE SWIMMING (2 LAB.) basic chemistry of black and white and
OUTDQOR EDUCATION (3 LAB) = . Prerequisite: Beginning swim -~ color processes, film structure and
Knowledge and skilis in outdoor certificate or deep water swimmer. characteristics, filter characteristics,

education and camping are presented. This course advances the swimmer's  lasers, and holography. Laboratory fee.
Pianned and incidental experiences skills. Stroke analysis, refinement, and PHYSICS (PHY) 111 @

take place, including a week-end endurance are emphasized. A uniform INTRODUCTORY GENERAL
camp-out. Laboratory fee. is required. Laboratory fee. PHYSICS (3LEC.. 3LAB)
L PHYSICAL EDUCATION Prerequisite: Two years of high school
" PHYSICAL EDUCATION . , . (PEM)226 (1) : algebra, including trigonometry, or the
(PEH) 147" ~ (3) . ADVANCED LIFE SAVING (2 LAB.) equivalent. This course is for pre--
SPORTS OFFICIATING | (2 LEC.. 2 LAB.) Prerequisite; Physical Education223  dental, biology, pre-medical, pre-
This course is for students who choose or'deep water swim ability. This course pharmacy, and pre-architecture '

officiating for an avocation and who qualifies students for the Red Cross majors and other students who need a
' 61



two-semester technical course in
physics. Mechanics and heat are
studied. Laboratory fee.

PHYSICS (PHY) 112 (4)
INTRODUCTORY GENERAL

PHYSICS (3 LEC., 3 LAB.)

Prerequisite: Physics 111. This course
is a continuation of Physics 111.
Electricity, magnetism, light, and
sound are studied. Laboratory fee.

PHYSICS (PHY) 131 (L))
APPLIED PHYSICS (3LEC.. 3LAB.)

Prerequisite: Mathematics 195 or
concurrent enroliment in Mathematics
195. This course is primarily for
students in technical programs.

The properties of matter, mechanics,
and heat are introduced. Emphasis

is on uses and problem-solving.
Laboratory fee.

PHYSICS (PHY) 132 4
APPLIED PHYSICS (3 LEC., 3LAB.)

Prerequisite: Physics 131, This course
is a continuation of Physics 131.
Concepts of sound, light, electricity,
magnetism, and atomic theory are
explained. Laboratory fee.

PHYSICS (PHY) 201 (4)
GENERAL PHYSICS (3 LEC., 3 LAB)

Prerequisite: Credit or concurrent
enrolliment in Mathematics 124. This
course is designed primarily for
physics, chemistry, mathematics, and
engineering majors. The principles .
and applications of mechanics, wave
motion, and sound are studied.
Emphasis is on fundamental
concepts, problem-solving, notation,
and units. The laboratory includes a
?ne-hour problem session. Laboratory
ee.

PHYSICS (PHY) 202 (4)
GENERAL PHYSICS (3 LEC., 3 LAB)
Prerequisites: Physics 201 and credit
" or concurrent enrollment in
Mathematics 225. This course
presents the principles and
applications of heat, electricity,
magnetism, and optics. Emphasis is
on fundamental concepts, problem
solving, notation and units. The
laboratory includes a one-hour
problem session. Laboratory fee.
PRECISION OPTICS TECHNOLOGY
(POPY 101  (3)

INTRODUCTION TO PRECISION OPTICS
TECHNOLOGY  (3LEG)

This course introduces the student 1o
the precision optics industry. The
student examines the impact of preci-
sion optics in our present day society
and studies the terminclogy, types of
optical materials, basic optical systems,
and processing technology.

PRECISION OPTICS TECHNOLOGY
(POP)102 (3)

PRECISION OPTICS MACHINING [ (2 LEC., 2
LAB.) ,

Skills required for milling, blocking,
core drilling, generating and sawing



precision optical elements are identified-
and developed. Class-room instruction
and actual maching operation are
included. Laboratory fee.

_ PRECISION OPTICS TECHNOLOGY
(POP) 103 (3)

EzgolsmN OPTICS MACHINING i (2 LEC., 2

Prerequisite: Previous completion or
concurrent enroliment in Precision
Optics Technology 102 or the equiva-
lent. This course is a continuation of
Precision Optics Machining 1. Skill
development for pell grinding, loose

abrasive grinding, polishing and edging

operations are included. Laboratory
tee.

PRECISION OPTICS TECHNOLOGY
(POP) 104 3)

INDUSTRIAL SHOP SAFETY (3 LEC.)

This course.is designed to develop a
safefy awareness, good safety attitudes
and the ability to detect unsafe condi-
tions and practices. The course covers
materials handling and storage, indus-
trial housekeeping, personal protective
equipment, machines and power tools,
fire prevention and first aid.

PRECISION OPTICS TECHNOLOGY
(POP)105  (3) .

PRECISION OPTICS MACHlNING I (2 LEC 2
LAB.)

Prerequisite: Precision Optics Tech-
nology 103 or the equivalent. This
course is a continuation of Optical
Machining | & I! advancing into the
theory involved in each fabrication
operation. The course also covers the
methods and tooling required for the
different lens types. Laboratory fee.

PRECISION OPTICS TECHNOLOGY
(POP) 106 (4)
I?g\I)FILM OPTICAL CO_.Q\TlNGS (3LEC.. 3

This course includes principles and
applications cof thin film coatings
emphasizing fundamental concepts,
notation, machine operation, and clean
room requirements. Laboratory fee.

PRECISION OPTICS TECHNOLOGY
(POP)107  (2)

PRECISION OPTICS HANDLING AND
CLEANING (1 LEC., 3 LAB))

This course is designed to give the
student a full understanding of the
handling and cleaning of optical
elements throughout the entire fabrica-
tion process. The hardness and stain
factor of each glass type, cleaning
processes for both fabrication and
coating, symbolization, equipment
usage and packaging are mcluded
Laboratory fee.

PRECISION OPTICS TECHNOLOGY
(POP) 201 {3)

BASIC PRECISION OPTICS THEORY (3 LEC.)
This course includes basic theory of
lens design, properties of wares and
ware motion, refraction and reflection,
Hugen's principle, and a tunctional

! .

understanding of optical instrument

design.

PRECISION OPTICS TECHNOLOGY

(POP) 203 (3)

ngusrow OPTICS QUALITY CONTROL (3
)

The faction of a standard quality

control organization with a detailed

-

- look into the sampling and reporting

requirements to insure quality stan-
dards is covered. The student gains a
working knowledge of the required

equipment and guality specification

standards employed throughout the
optical industry.

PRECISION OPTICS TECHNOLOGY
(POP)204  (3)

PRECISION OPTICS ASSEMBLY (2 LEC.. 2
LAB.)

This course is a study of the basic prin-
ciples and concepts of precision optical

‘assembly. The student gains the theory

and skills necessary to use the tooling
and equipment to set and-bond the
various optlcal elements. Laboratory
fee.

PRECISION OPTICS TECHNOLOGY
(POP) 205 (3)

ADVANCED PRECISION OPTICS PROCESSES (2
LEC.. 2 LAB)

This course includes an intensive study
in advanced optical fabrication and
coating processes dealing with exotic
glass materials and ultra high precision
optical elements. Laboratory fee. -

PRECISIDN OPTICS TECHNOLOGY
(POP) 703 (3)
(See Cooperative Work Experience)

PSYCHOLOGY (PSY) 103
HUMAN SEXUALITY {3 LEC)
Students-may register for either
Psychology 103 or Sociology 103 but
recieve credit for only ane of the two.
Topics-include physiological,
psychological, and sociological
aspects of human sexuality.

()

PSYCHOLOGY {(PSY) 105
INTRODUCTION TO
PSYCHOLCGY {3 LEC.)
Principles of human behavior and
problems of human experience are
presented. Topics include heredity and
environment, the nervous system,
motivation, learning, emotions,
thinking, and intelligence. (This course
is offered on campus and may be
offered via lelevision.)

PSYCHOLOGY (PSY) 131
HUMAN RELATIONS (3 LEC.)

Psychological principles are applied to
human relations problems in business
and industry. Topics include group
dynamics and adjustment factors for
employment and advancement.

PSYCHOLOéY (PSY) 201 (3)
DEVELOPMENTAL PSYCHOLOGY (3 LEC.)

Prerequisite: Psychology 105. This

3

3

"course is a study of human growth,

development, and behavior. Emphasis
is on psychological changes during
life. Processes of life from prenatal
beginnings through adulthoed and
aging are included. (This course is
oftered on campus and may be offered
via television.)
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PSYCHOLOGY (PSY)205  (3)
PSYCHOLOGY OF PERSONALITY (3 LEC.)

. Prerequisite: Psychology 105.
Important factors of successful human
adjustment such as child parent
relationships, adolescence, anxiety,
states, defense mechanisms, and
psychotherapeutic concepts are
considered. Methaods of personality
measurement are also included.

PSYCHOLOGY (PSY) 207 3)
SQCIAL PSYCHOLOGY (3 LEC.)

Prerequisite: Psychology 105 or
.Sociology 101. Students may register
for either Psychelogy 207 or Sociology
207 but may receive credit for only
one. Theories of individual behavior in
the social environment are surveyed.
Topics include the socio-psychological
process, attitude formaticn and
change, interpersonal relations, and
group processes.
PSYCHOLOGY (PSY) 210 (3)
SELECTED TOPICS IN
PSYCHOLOGY (3 LEC )
Prerequisite: Psychology 105. An
elective course designed to deal with
specific topics in psychology.
Examples of topics might include
“'adult development,”” ‘adolescent
psychology,”” and **behavioral
research.” Course may be repeated
once {or credit.
READING (RD) 10t (3)
EFFECTIVE COLLEGE READING (3 LEC)

Comprehension techniques for reading
fiction and non-fiction are presented.
Critical reading skills are addressed.
Analysis, critique, and evaluation of
written material are included. Reading
comprehension and flexibility of
reading rate are stressed. Advanced
learning techniques are developed in
listening, note-taking, underlining,
concentrating, and reading in
specialized academic areas.

READING {(RD) 102 (3)

SPEED READING

AND LEARNING (3 LEC))

Reading and learning skilis are .
addressed. Speed reading techniques
and comprehension are emphasized.
REAL ESTATE(RE)130 {3

REAL ESTATE PRINCIPLES (3 LEC.)

Real estate principles, law, and
operating procedures in the State of
Texas are presented. Topics include
arithmetical calculations for real -
estate transactions, conveyancing,
land economics and appraisals,
obligations between the principal and
agent, ethics, and rules and :
regulations of the State Commission of
Real Estate. The purposes of various
real estate instruments are also
covered, such as deeds, deed of trust, .
mortgages, land contracts of sale,
leases, liens, and listing contracts.

REAL ESTATE (RE) 131 3)
REAL ESTATE FINANCE (3LEC))

64

“Ptanning the sales presentation,

" REAL ESTATE (RE) 230

Prerequisite: Credit or concurrent
enroliment in Real Estate 130.
Procedures in financing real estate .

-sales and obtaining funds are covered.

Legal aspects of mortagages and
related instruments are included.
Probiems and case studies are also
included.

(3)

REAL ESTATE (RE) 133
REAL ESTATE MARKETING (3 LEC.)

Prerequisites: Real Estate 130, 131,
and 136. The principles and techniques
of marketing real estate are studied.
Emphasis is on professional
procedures and the satisfaction of ali
parties. Topics include the relationship
between the agent and principal,
product knowledge, prospective
markets, and customer prospective
markets, and customer prospecting.

o

meeting the prospect, having the
interview, overcoming sales
resistance, closing the sale, and
building goodwill are aiso included.
Listing and sales contracts are
prepared, and case studies are
analyzed.

REAL ESTATE(RE)135  (3)
REAL ESTATE APPRAISAL (3 LEC.)

Prerequisites: Real Estate 130, 131,
and 133. This course focuses on
principles and methods of appraising
used in establishing the mariet value
of real estate.

REAL ESTATE (RE) 136 3)

REAL ESTATE LAW (3 LEC )

Prerequisite: Real Estate 130 or the
consent of the instructor. The complex
parts of real estate law are examined.
Topics include ownership, the use and
transfer of real property, enforceability
of contractual rights, and the impact of
litigation. . .
{3)

REAL ESTATE OFFICE

MANAGEMENT (3 LEC )

Prerequisites: Real Estate 130, 131,
133, 135, and 136 or the consent of the

-instructor. Managing a real estate

office is covered. Toplcs inctude office
procedures, relations, .
communications, and ethics.

REAL ESTATE (RE) 233 3)
COMMERGIAL AND INVESTMENT

REAL ESTATE (3 LEC.)

Prerequisites; Real Estate 130, 131,
133, 135, and 136 or the consent of the
instructor. Commercial and investment
real estate is studied. Topics include
syndication, ''Joint Venture'* or group
ownership of real estate, selection,
financing, and management.

REAL ESTATE (RE) 235 3)
PROPERTY MANAGEMENT (3 LEC.)

Prerequisites: Real Estate 130, 131,

‘and 133 and concurrent enrolliment in

Real Estate 254. Also, the student must
submit an application to the instructor,
be interviewed, and be approved prior
to registration. This course provides
practical work experience in the field
of real estate. Principles and skills
learned in other courses are applied.
The employer/sponsor and a member
of the real estate facully provide
supervision, Job-related studies and
independent research are emphasized.,

REAL ESTATE(RE)240 (1)
SPECIAL PROBLEMS IN REAL ESTATE (1 LEC))
This is a special problems study course
for organized class instruction in real
estate. Examples of topics might
include: market analysis and feasibility
studies, land economics, international
real estate, urban planning and
deveiopment, tax shelter reguiations,
international money market, environ-

" mentail impact and energy conser-

vation. This course may be repeated
for credit up 10 2 maximum of 3 hours
of credit.

REAL ESTATE (RE) 241 (3
SPECIAL PROBLEMS IN REAL ESTATE

~ (3LEC)

This is a special problems study
course for organized class instruction
in real estate. Examples of topics
might include: market analysis and
feasibility studies, land economics,
international real estate, urban plan-

ning and development, tax shelter reg-

ulations, international money market,
envircnmental impact and energy con-
servation. This course may be
repealed for credit up to a maximum of

- '6 hours of credit.

'‘REAL ESTATE (RE) 250 (4}

REAL ESTATE INTERNSHIP { (20 LAB.)
Prerequisites: Real Estate 130, 131,
and 133 and concurrent enroliment in
Real Estate 254. Also, the student must
submit an application to the instructor,
be interviewed, and be approved prior
to registration. This course provides



Nty

practlcal work experience in the field
of real estate. Principles and skills
learned in other courses are applied.
The employerfsponsor and a member
of the real estate faculty provide
supervision. Job-related studies and

independent research are emphasized.

REAL ESTATE (RE) 251 4

REAL ESTATE INTERNSHIP || (30 LAB.)

Prerequisite: Rea! Estate 130, 131, and

133 and concurrent enroliment in Heal
.Estate 255. Also, the student must

submit an application to the instructor,
. be interviewed, and be approved prior
. to reglstratlon This courseis a
continuation of Real Estate 250.

_REALESTATE(RE)254 (2
REAL ESTATE SEMINAR | (2 LEC.)

Prerequisites; Real Estate 130, 131,
and 133 and concurrent enrollment in
Real Estate 250. Preliminary interview
by real estate facully is required. This
course is for students majoring in real
estate. A particular area or problem
beyond the scope of regularly offered
courses is studied. Problems are
analyzed, and projects are developed.

. REAL ESTATE (RE) 255 (2}
REAL ESTATE SEMINAR 1 (2 LEC.)
Prerequisites: Real Estate 130, 131,
and 133 and concurrent enroliment in
Real Estate 251. Preliminary mterwew
by real estate facuity is required. -
Business strateqy and the decision- .
making process are applied to trends
in the real estate professnon Emphasis
is on the use of the intern’s course
knowiedge and work experiences.
Learning and mernory skills are also
covered.

4

RELIGION (REL) 102 (3)
CONTEMPORARY BELIGIOUS
PROBLEMS (3LEC} .

Both classic and recent issues are
explored. Such topics as the nature of
religion, the existance of God, world " ¢
religions, mysticism, sexuality and
religion, and the interpretation-of death
areincluded. This course maybe =~
offered with emphasis on a specific
topic, such as death and dying. H
RELIGION (REL) 201 (3) S
MAJOR WORLD RELIGIONS {3 LEC))
This course surveys the major world "

re||g|ons Hinduism, Buddhism,
Judaism, Islam, and Christianity are "'
included. The history of religiong is
covered, but the major emphasis is on
current beliefs. Other topics may alsé
be included, such as the naturg of ™
religion, tribal religion, and alternatives

1"

“to religion. : e

SOCIOLOGY (SOC) 101 3
INTRODUCTION TO SOCIOLOGY (3 LEC.)
This course is a study of the nature of
society and the foundations of group
life. Topics include institutions, social
change, processes, and problems.

SOCIOLOGY (SOC) 102
SOCIAL PROBLEMS (3 LEC)

This course is a study of social prob-
lems which typically include: crime,
poverty, minorities, deviancy, popula-
tion, and health care. Specitic topics
may vary from semester 1o semester to
address contemporary concerns.

(3)

SOCIOLOGY (SOC) 103 (3)
HUMAN SEXUALITY (3 LEC)

Students may register for either
Psychology 103 or Saciology 103 but
recieve credit for only one of the two.
Topics include physiological,
psychological, and scciological
aspects of human sexuality.

SOCIOLOGY (SOC) 203 {3) :
MARRIAGE AND FAMILY {3 LEC )
Prerequisite: Scciology 101 recom-
mended. Courtship patterns and
marriage are analyzed. Family forms,
retationships, and functions are
included. Sociocultural differences in
family behavior are aiso included.
SOCIOLOGY (SOC) 207 (3)

SOCIAL PSYCHOLOGY (3 LEC.)

Students may register for either
Psychology 207 or Sociclogy 207 but
may receive credit for one. Theories of
individual behavior in the social
environment are surveyed. Topics
include the socio-psychological
process, attitude formation and
change,interpersonal relations, and

Qroup processes. i

SOCIOLOGY (S0C) 209
SELECTED TOPICS (3 LEG.)
Prerequisite: Sociclogy 101 or the
consent of the instructor. This is an
elective course designed to deal with
specific topics in sociology. Examples
of topics might be: “urban sociology,”

"'women in society,” or living with
divorce.” As the topics change, this
course may be repeated once for
credit.

)
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SOLAR ENERGY TECHNOLOGY
(SN101  (4)

ENERGY SCIENCE | (3LEC., 3 LAB))

This course is an introduction to’
Energy Science. Terms are defined,
and solar radiation characteristics are
described. The principles of
temperature, heat transfer, and
thermodynamics are included.
Laboratory fee.

SOLAR ENERGY TECHNOLOGY

(ST) 104 (4)

ENERGY SCIENCE Il (3LEC., 3 LAB.)

This course is a continuation of Solar
Energy Technology 101, Topics include
hydrostatics, hydrodynamics, and
basic.electrical considerations.
Electromagnetic interactions, light,
optics, and geography are also
included. Laboratory fee.

SOLAR ENERGY TECHNOLOGY (ST}
105 {4) '

COLLECTORS AND ENERGY STORAGE (3
'LEC. 3LAB) -

Methods of collecting solar energy for
heating and cooling are examined.
Topics include collector types,
collector parameters, and the
chemical compatability of different
collector materials and fluids.
Methods of storing solar energy,
advantages and disadvantages of
storage system construction, and
exotic storage systems for use in

electrical generation are also
covered. Laboratory fee.

SOLAR ENERGY TECHNOLOGY (ST)
106 (3

INTRODUCTION TO SOLAR ENERGY (3 LEC.,
1 LAB)

This course presents a general
history and overview of past, present
and promising future energy
resources. Topics include fossil fuels,
nuclear fuels, conversion processes
and thermal processes. Emphasis is
placed on solar energy applications
appropriate for present and near
future technology, energy
conservation and solar energy
conversion methods. Also, passive
solar construction techniques will be
explored. Solar collection and storage
methods will be examined while
acquiring a general solar vocabulary,

" Lab experiments are designed to

examine working models which
demonstrate basic principles of solar
energy conversion. Laboratory fee.
SOLAR ENERGY TECHNOLOGY (ST)
107 ()]

MATERIALS AND MATERIALS HANDLING (2
LEC., 3 LAB)

This course presents the properties and
handling of materials in a solar system,
Topics include plumbing, sheet metal,
carpentry, roofing, glazing, concrete,
soldering, and welding. Problems and
compatibility of different construction

materials are explored. Laboratory fee.

SOLAR ENERGY TECHNOLOGY (ST)
108 (3}

FLUID TRANSPORT SYSTEMS (2 LEC., 2 LAB)
This course presents piping, conduit
and duct system practices. Topics
include the identification and
selection of appropriate pipe and duct
sizes with the required fittings.
System designs using series, parallel,
direct return and reverse return flyid
flow patterns are a major emphasis of
this course. Solar liquid and air
transport components, along with
HVAC air distribution components and
piping requirements are studied as an
integral part of the design process.
Laboratory fee.

SOLAR ENERGY TECHNOLOGY

(ST 201 {4)

SIZING DESIGN AND

RETROFIT (3 LEC., 3LAB)

A solar instailation is examined as a
complete system. Control systems for
heating, cooling, and domestic hot
water are studied. Using solar
equipment with conventional systems |
and sizing system components to meet

- the required load are also included.

Laboratory fee.

SOLAR ENERGY TECHNOLOGY (ST)
205 4)

OPERATIONAL DIAGNOSIS (3 LEC., 3 LAB.)
Diagnostic instruments and
calculations are explored. Common




problems are examined, and
malfunctioning components are
isolated and repaired. Laboratory fee.

SOLAR ENERGY TECHNOLOGY (ST)
206 {3) '

' ECONOMICS, CODES, LEGALITIES AND
CONSUMERISM {3 LEC)

The economics of solar energy
systems is presented. Financing,
customer relations, consumer :
protection and marketing aspects are
explored. Regulating agencies,
“building codes and acceptable
practices are studied along with
energy conservation, energy audits,
model contracts and warranties.

~ SOLAR ENERGY TECHNOLOGY (ST).
208 - (3)

ENERGY CONSERVATION AND PASSIVE,
DESIGN CONCEPTS (3 LEC., 1 LAB)
Conservation opportunities and
decisions as related to building
envelopes are studied. Conservation
topics will include HVAC options, hot
waler systems, lighting systems;,
auxitiary equipment, economic and
social impact along with potential
solar applications. Also, passive soiar
design considerations and guidelines
will be examined with emphasis on
advantages and disadvantages of
passive solar concepts. Laboratory
fee. '

SOLAR ENERGY TECHNOLOGY (ST)
210 3 .
NON-RESIDENTIAL AND PHOTOVOLTAIC
APPLICATIONS (2 LEC., 3 LAB)

This course covers the uses of solar
technology for other than home
heating and cocling. The course is
open-ended, and materials are added
as the technology changes.
Laboratory fee.

SOLAR ENERGY TECHNOLOGY
(ST)803,813  (3)

(See Coaperative Work Experience)

SPANISH (SPA) 101 {4}

BEGINNING SPANISH (3 LEC.. 2 LAB.)

The essentials of grammar angd easy

‘idiomatic prose are studied. Emphasis
- is on pronunciation, comprehension,

and oral expression, Laboratory fee.

SPANISH (SPA)102  (4)

BEGINNING SPANISH (3 LEC.. 2 LAB.)
Prerequisite: Spanish 101 or the
equivalent. This course is a
continuation of Spanish 101. Emphasis
is on idiomatic language and
complicated syntax. Laboratory fee.

SPANISH (SPA)201  * (3)
INTERMEDIATE SPANISH (3 LEC))

Prerequisite; S%nish 102 or the
equivalent or the consent of the
instructor. Reading, composition, and
intense oral practice are covered.
Grammar is reviewed.




SPANISH(SPA)202 (3}
INTERMEDIATE SPANISH (3 LEC.}

Prerequisite: Spanish 201 or the
equivalent. This course is a
continuation of Spanish 201.
Contemporary literature and

. composition are studied.

SPANISH (SPA) 203 3
INTRODUCTION TO SPANISH

LITERATURE (3 LEC.)

Prerequisite: Spanish 202 or the
equivalent or the consent of the
instructor. This course is an
introduction to Spanish literature, It

includes readings in Spanish literature,

history, culture, art, and civilization.

SPANISH (SPA) 204 3
INTRODUCTION TO SPANISH

LITERATURE (3 LEC.)

Prerequisite: Spanish 202 or the
equivalent or the consent of the
instructor. This course is a con-
tinuaticn of Spanish 203. it includes

readings in Spanish literature, history, -

culture, art, and cwalnzahon

SPEECH (SPE) 100 (1)

SPEECH LABORATORY (3 LAB.)

This course focuses on preparing
speeches, reading dialogue from,
literature, and debating proposmons

Presentations are made throughout the

community. This course may be
repeated for credit each semester.

SPEECH (SPE) 105 3
FUNDAMENTALS OF PUBLIC

SPEAKING (3 LEC.) -
Public speaking is mtroduced Topics
inciude the principles of reasoning,
audience analysis, collectionof
materials, and outlining. Emphasis is
on giving well prepared speeches.

SPEECH (5PE) 109 3 -
VOICE AND ARTICULATION (3 LEC.)

. Students rn‘ay register for either
Speech 109 or Theatre 109 but may
receive credit for only one of the two.

The mechanics of speech are studied.

Emphasis is on improving voice and
pronunciation.

SPEECH (SPE) 110 1)

FORENSIC WORKSHOP (2 LAB.)

This course focuses on preparing
speeches, readings, and debate
propositions. Presentations are made
~ in competition and before select -~
audiences. This course may be

repeated for credil. v
SPEECH(SPE)201 (1)
FORENSIC WORKSHOP (2 LAB.)

This course focuses on preparing
speeches, readings, and debate
propositions. Presentations are made
in competition and before select
audiences. This course may be
repealted for credit. .

68
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SPEECH (SPE) 205 3
DISCUSSION AND DEBATE (3 LEC.)

Public discussion and argumentation
are studied. Both theories and
techniques are covered. Emphasis is
on evaluation, anaIyS|s and iogical
thinking.

SPEECH {SPE) 206 (3)

ORAL INTERPRETATION (3 LEC.)
Technigues of analyzing various types
of literature are exarnined. Practice is
provided in preparing and presenting
selections orally. Emphasis is on
individual improvement.

SPEECH (SPE) 208 @ -

GROUP INTERPRETATION (3 LEC.)

Prerequisite: Speech 105 and 2086.
Various types of literature are studied
for group presentation. Emphasis is on
selecting, cutting and arranging prose
and poetry,-and applying reader’s
theatre techniques to the group
performance of the literature. Although
notan acting class, practical
experience in shanng selections from
fiction and non-fiction with audiences
will be offered.,

THEATRE (THE} 100 (4]

REHEARSAL AND PERFORMANCE (4 LAB.)
Prerequisite: To enroll in this course, a
student must be accepledasa |
member of the cast or crew of a major
production. Parlicipation in the class
will include the rehearsal and pre-
formance of the current theatrical

presentation of the division. This
course may be repeated for credit.

THEATRE (THE) 101 (3
INTRODUCTION TO THE

THEATRE (3 LEC.)

The various aspects of theatre are
surveyed. Topics include plays, play-
wrights, directing, acting, theatres,
artists, and technicians.

THEATRE (THE) 102 (3)
COMTEMPORARY THEATRE (3 LEC )

This course is a study of the modern
theatre and cinema as art forms. The
historical background and traditions of
each form are included. Emphasis is
on understanding the social, cultural,
and aesthetic significance of each
form. A number of modern plays are
read, and selected films are viewed.

THEATRE (THE) 103 (3)

STAGECRAFT | (2 LEC., 3LAB))

The technical aspects of play
production are studied. Topics include
set design and construction, stage
lighting, make-up, coslummg and
related areas.

THEATRE (THE) 104 (3)
STAGECRAFT11{2 LEC., 3 LAB.)
Prerequisite: Theatre 103 or the
consent of the instructor. This course
is & continuation of theatre 103,
Emphasis Is on individual projects in
set and lighting design and con-



struction. The technical aspects of play
production are explored further.

THEATRE (THE)105  (3)

MAKE-UP FOR THE STAGE (3 LEC.)

The craft'of make-up is explored. Both
theory and practice are included.
Laboratory fee.

THEATRE (THE) 106 (3
ACTING 12 LEC., 3 LAB)

The theory of acting and various
exercises are presented. Body control,
voice, pantomime, interpretation,
characterization, and stage movement
are included. Both individual and group
activities are used. Specific roles are
analyzed and studied for stage pre-

. sentation.

THEATRE (THE) 107 3

ACTING H(2LEC., 3LAB)

Prerequisite: Theatre 106 or the
consent of the instructor. This course
is a continuation of Theatre 106.
Emphasis is on complex character-
ization, ensemble acting, stylized
acting, and acting in period plays.

THEATRE (THE) 108 (3
MOVEMENT FOR THE STAGE (2 LEC.. 3LAB))

Movement is studied as both a pure
form and as a part of the theatre arts.
It is also presented as a technigue to
control balance, rhythm, strength,
and flexibility. Movement in all the
theatrical forms and in the
development of characterization,is
explored. This course may be repeated
for credil.

THEATRE (THE)109 (3)

VOICE AND ARTICULATION {3 LEC )
Students may register for either
Speech 109 or Theatre 109 but may
receive credit for only one of the two.
Emphasis is on improving veice and
pronunciation.

THEATRE (THE) 110 3
HISTORY OF THEATRE | {3 LEG.)
Theatre is surveyed from its beginning
through the 16th century. The theatre
is studied in each period as a part of
the total culture of the period.

THEATRE(THE} 11t (3)

. HISTORY OF THEATRE H (3 LEC))

Theatre is surveyed from the 17th
century through the 20th century. The
theatre is studied in each as a part of
the total culture of the period.

THEATRE {THE) 201 3)

TELEVISION PRODUCTION {2 LEC., 3LAB.) .
Station organization, studio operation,
and the use of studio equipment are
introduced. Topics include continuity,
camera, sound, lights, and video-tape
recording.




" . spider perspective.

THEATRE (THE)202 ~ (3) .
TELEVISION PRODUCTION I} (2 LEC., 3LAB )
Prerequisite: Theatre 201. This course
is a continuation of Theatre 201,
Emphasis is on the concept and
technique of production in practical.
situations. .

THEATRE (THE) 203 {3)
BROADCASTING

COMMUNCIATIONS 1 (3 LEC., 2 LAB))

The nature and practice of broad-
casting are covered. Basic technigues
of radio and {elevision studio oper-
ations are introduced.

NOT AT MVC, NLC, RLC

THEATRE (THE) 204 (3)
BROADCASTING,

COMMUNICATIONS I1{3 LEC., 2LAB) |

This course is a continuation of
Theatre 203. Emphasis is on radio and
television as mass media and practical
applications in both radio and
television,

THEATRE (THE) 205 (3)
SCENE STUDY I {2 LEC., 3 LAB.) "
Prerequisite; Theatre 106 and 107. This
course is a continuation of Theatre
107. Emphasis is on developing . k
dramatic action through detailed study -— SRR
of the script. Students deat with' '

stylistic problems presented by the
staging of period plays and the
developént of realism. Rehearsals are
used to prepare for scene work.

THEATRE (THE)207 ~ (3)

SCENE STUDY {2 LEC., 3 LAB)
Prarequisite: Theatre 205. This course
is a continuation of Theatre 205. -
Emphasis is on individual needs of the
performer. Rehearsals are used to
prepare for scene work.

THEATRE (THE) 208 (3)
INTRODUCTION TO TECHNICAL

DRAWING (2 LEC., 3 LAB.)

Basic technigues of drafting are
studied. [sometrics, orthographic pro-
jections, and other standard
procedures are included. The
emphasis is on theatrical drafting,
including groundplans, vertical
sections, construction elevations, and

THEATRE (THE) 209 &)

LIGHTING DESIGN (2 LEC.. 3 LAB!)
Prerequisite: Theatre 103 and 104. The
design and technigues of lighting are
covered. Practicat experience in
departmental productions is reguired
for one semester,

THEATRE (THE) 235 {3}
COSTUME HISTORY (3 LEC.)
Fashion costume and social customs

- are examined. The Egyptian, Greek,
Roman, Gothic, Elizabethan, Victorian,
and Modern pertods are included. . ..
70 )




Technical/
Occupational
Programs
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RECIPROCAL TUITION AGREEMENT

DCCCD PROGRAMS

The following programs offered by
Dallas County Community College
District may be taken by Tarrant
County residents at in-county tuition
rates:

Program Campus
Advertising Art BHC
Animal Medical Technology CvC
Apparel Design ECC
Aviation Technology MVC

Air Cargo

Air Traffic Controt

Aircraft Dispatcher

Airline Marketing

Career Pilot -

Fixed Base Operations -
Avionics MVC
Automotive Parts BHC
Automotive Machinist BHC
Building Trades . NLC

Carpentry

Electrical ]
Commercial Design & AdvertisingCVC
Commercial Music CvC
Construction Management RLC
Diesel Mechanics NLC
Distribution Technology NLC
Engineering Technology RLC
Food Service Operations ECC

72 )

Graphic Communications
Horology
Hotel/Motel Operations
Human Services
interior Design
Motorcycle Mechanics
Optical Technology
Outboard Marine

Engine Mechanics
Pattern Design
Purchasing Management
Retail Management
Solar Energy Technology
Vocational Nursing

TCJC PROGRAMS

EFC Nondestructive

MVC  Evaluation Technology S

ECC Physical Therapist Assistant NE

EFC Property Tax Appraisal NE

(E:CC Radio-TV Repair s
vC '

NLC *NE — Northeast Campus, NW —
Northwest Campus, § — South

CVC Campus.

ECC

EFC, NLC
BHC, CVC

NLC .
ECC .

The following programs offered by
Tarrant County Junior College may be -
taken by Dallas County residents at

in-county tuition rates:

Program
Agribusiness
Cast Metals Technology

Civil/Construction Technology

Dental Hygiene

Emergency Medical Tecﬁnolqu

Industrial Supervision
tong Term

Health Care Administration

Media Technology

Medical Records Technology

Campus*

NW
NE
NE
NE
NE

S

NE
NE
NE



Career Education Programs

DCCCD OCCUPATIONAL EDUCATION PROGRAMS

DALLAS COUNTY COMMUNITY COLLEGE DISTRICT

BHC CVC EFC ECC MVC NLC RLC

BHC CVC EFG ECC MVC NLC RLC

Accounting Associate

X X X X X X X Fire Protection Technology X
Advertising Art X Food Service X
Awr Conditioning & Refrigeration X X X Dietetic Assistant & Technician X
Animal Medicat Technology X ood Service Operations 3
Apparel Design X School Food Service X
Architechiural Technotofy X Graphic Ants!Communications X
Architecturat Drafting X Horology L3
Auto Body Technology X 3 Hote!-Molel Operations X
Automotive Parts, Sales & Service X - ntenor Deslgn X
Automotive Technology Apprenticeship X Legal Assistant X
Automotive Technology X X X Machine Parts lnspection X
Aviation Maintenance T echnology X Machine Shop x
Aviation Tachnology X Majot Appliance Repalr X
AirCarpo Transport X Management Caresrs X X ] X X L3 X
Aircratt Dispatcher % Adminigtrative Management 3 X X X % L3 x
Airline Marketing X Mid-Managemant X x X X A X X
Air Tratic Control X Purchasing Management X X
Career Pilot X Sales, Maﬂ:atlngf Hetall Management X X
Fixed Base Operations/Airport Management X Small Business Management % X X X .S
Banking and Finance x Medical X —
Banking x Associaie Degiree Nursing x* x** x Pkl I3
Credit & Financial Management X ental Assisting Technology X
Credit Union X Medical Assisting Technology x
Savings & Loan % Medical Laboratory Technology X
Bullding Trades : x Medical Transcription X
Carpentry—Residential & Commarciat X Radiography Technology .
Electncal X Respiratory Therapy Technology X
Child Developmeni Associate X X Surgical Technology X
CDA Training Ceriiicale X X Vocattonal Nursing x* x x*
Special Child X X Motorcycle Mechanics X
Administralive X X OficeCareers x x X L4 L3 X X
Infant-Toddler % X Adminigtralive Asgistant X x X X X X X
Commercial Music X General Othice Certificale X X X X X X X
ArrangeifComposedCopyist P Insurance Cenliicale X
Music Retailing X Legal Secretary X X X X X X X
Recording Technology x Professional Secretary X X X X X X X
Construction Management & Technology X Records Managemant X X X
Data Processing Optical Technology X
Information Systems X Omamental Horticulture Technology L]
Key Entry/Data Control X Flanst & Greenhouse Flonst X
Operstor L3 Landscape Nursery & Gardener X
Programmer X X X X X X X Outboard Marnne Engine Mechanics x
Small Computer Systems lnformation Specialist X Pattern Design X
Diesel Mechanics X Precision Optics Technology LY
Distnbution Technology X Pohce Science Technology X
Drafting & Design Technology X X x Pastal Service Administration X
Electronics Design Cption X Real Estate X X
Educational Paraprofessignal/Assisiant X Retail Distribulion and Marketing X %
Electronics Technology X x Commaerclal Design & Advertising X
Avionics X Fashion Marketing X L]
Digital Electronics x Small Engine Mechanics X
Engmeenng Technology X Social Work Associate X
Eigcliic Power X Solar Energy Technology LS
Eiectro-Mechanical X Training Paraprofessionals for the Deal X
uid Power X Transportation Technoiogy X
Manufactunng Engineering X Waealding Technology x X
Quality Control LS * Programs are offered at the designated colleges through El Centra College

BHC — Brookhaven College
CVC — Cedar Vailey Coltege
w) EFC — Eastfield College

ECC — EtCentro College
MVC -~ Mountain View College

NLC — North Lake College
RLC — Richland Cotlege

*++ gecond Year courses are offered at the designated colleges through €1 Gentro College
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.* Accounting
ACCOUNTING ASSOCIATE
(Associate Degree)

The Accounting Associate two-year program is designed to prepare a student
for a career as a junior accountant in business, industry and government
Emphasis will be placed on interna! accounting procedures and generally
accepted accounting principles

The Associate in Applied Arts and Sciences Degree i1s awarded for
successful completion of at least 63 credit hours as outhned below Students
desiring a less comprehensive program that emphasizes bookkeeping
procedures and practices should consider the General Office Certificate with
elechve emphasis on accounting careers. The General Office Certificate is
available in the Otfice Careers Program.

. CREDIT
‘ HOURS
SEMESTER|
ACC 201 Principles of Accounting |
BUS 105 Introduction to Business
COM 131 Applied Composition and Speech or*
ENG 101 Compostition and Expository Reading
MTH 130 Business Mathematics or
MTH 111 Mathematics for Business and Economics
OFC 160 Office Calculating Machines
SEMESTERII
ACC202.. Principles of Accounting ||
COM 132 ., Applied Composition and Speech or*

ENG 102° "Composition and Literature

w — —

C8175 Introduction to Computer Science
MGT 136 Principles of Management
10FC 172 Beginning Typing
SEMESTER Il
ACC 203 intermediate Accounting |
ACC 204 Manageriat Accounting
ECQ 201 Principles of Economics |
GVT 201 American Government
1 Electives b
1518
SEMESTER IV
ACC 238 Cost Accounting or 3
ACC239 Income Tax Accounting
BUS 234 Business Law 3
ECO 202 Principles of Economics | 3
OFC 231 Business Communications - 3
T Electives 36
15-18
Minimum Hours Required. 63.

RESIDENTIAL AIR CONDITIONING

(Certificate)

The. student.will develop skitls in diagnosing, checking, servicing, installing
and repairing both electrical and mechanical components of residential
cooling and heating systems; the student will also make load calculations,
select equipment and design residential air distribution systems.

CREDIT
HOURS
SEMESTERI
AC 150 Basic Principles of Electricity 3
AC 160 Basic Principles of Refrigeration 3
MTH 195 Techmicat Mathematics 3
PHY 131 Applied Physics 4
13
SEMESTER | . .
AC 155 Advanced Electrical Circuns 3
AC 165 Vapor Compression Systems 3
AC 170 Pipefitting Procedures 3
AC 175 Residential Load Calculations 3
12
SEMESTER H ’
AC 180 Residential Cooling Systems 3
AC 185 Residential Heating Systems 3
AC 240 Air Distributing Systems 3
AC 245 Residential Systems Service 3
AC703 Cooperative Work Experience or 3
AC704  Cooperative Work Experience or (4)
t Elective (3)
15/16
Minimum Hours Required' 40
COMMERCIAL REFRIGERATION AND INDUSTRIAL AIR CONDITIONING
(Certificate)

The student will develop skills in diagnosing, servicing, checking, wnstalling
and repairing both electrical and mechamical components of Commercial
Refrigeration and Industnal Air Conditioning Systems.

CREDIT
HOURS
SEMESTERI
AC 150 Basic Principles of Eiectricity 3
AC 160 Basic Principles of Refrigeration 3
MTH 195 Technical Mathematics 3
PHY 131 Applied Physics 4
13
SEMESTER|I
AC 155 Advanced Electrical Circuits 3
AC 165 Vapor Compression Systems 3
AC170 Pipefitting Procedures 3
AC 190 Commercial Refrigeration Systems 3
AC185 Commercial Refrigeration Systems Service 3



Si

Accounting Aasociate (Assoctate Dagree), cont.

1 Elactives — A rintmum of 9 credit hours must be selected irom the following.

ACC 205 Business Finance 3

ACC 207 Intermediate Accounting Il 3

ACC 238 Cost Accounting 3

ACC 239 Income Tax Accounting 3

ACC703-713 Cooperative Work Experience 3
803-813

ACC704-714 Cooperative Work Experience 4
804814

BUS 143 Parsonal Finance 3

BUS 237 Organizational Behawor 3

CS250 Contemporary Topics In Computer Science 3

Cs251% Special Topics in Computer Science and 4

Data Processing
MGT 206 Principles ot Marketing ]
PSY 105 Introduction to Psychology or 3
PSY 131 Human Relations
SPE 105 Fundamentals of Public Speaking 3

Any CS or DP Programming course

“ENG 101 and ENG 102 may be substituted for COM 131 and COM 132 provided thal SPE 10518

also taken,
1 Students who can demonstrate proliciency by previous training, experience, or placement tests
may substitute a course from the electives listed for this program

Air Conditioning and Refrigeration
AIR CONDITIONING AND REFRIGERATION

This pro&n;am 1s designed to prepare the student for entry level employment in
the Air Conditioning and Refrigeration industry. Two options are available in
this program: Residential Air Conditioning, and Commercia! Refrigeration and
Air Conditioning The student will develop the skills and knowledge necessary
to install, repair and mawntain equipment related to these options.

Some Arr Conditioning courses are completely individualized. This allows
the students to progress at their own pace in order to fully comprehend theory
and develop the necessary skills. Indwvidualized, self-paced instruction also
allows the students to take a portton of a course {(module) without taking the
complete course, if some specific knowledge or skilt ts desired.

Students may elect to receive a certificate or may apply the certificate
courses required Iin this program toward an Associate in Applied Arts and
Sciences Degree

CERTIFICATE PROGRAM

A Certificate may be obtained mn one or both of the options in the Air
Conditioning Program. In order to qualify for a Certificate, the student must
successfully complete the courses listed for the specific option. The courses
may be taken in any order desired after consultation with the instructor

Commarcial Refrigeration & industrial Alr Condltioning (Certificate), cont.

SEMESTER i
AC 260
AC 270
AC275
AC 280
ACR 703

ACT704
1 Elective

Special Commercial Refrigeration Applications
Industrial Air Conditioning Systems

Industrial Air Conditioning Systems Service
Hydronic Systems

Cooperative Work Experience or

Cooperative Work Experience or

Minimum Hours Required.

ASSOCIATE DEGREE PROGRAM
Students wishing to earn an Associate in Applied Arts and Sciences Degree
with a major i Residential Air Conditioning or Commercial Refrigeration and
Air Conditioning must complete all of the following courses.

RESIDENTIAL AIR CONDITIONING

WWwwww

(4)
3
1516

43

(Associate Degree)
CREDIT
HOURS
SEMESTER|
AC 150 Basic Principles of Electricily 3
AC 160 Basic Principles of Refrigeration 3
MTH 195 Technical Mathematics 3
PHY 131 Applied Physics 4
13
SEMESTER I
AC 155 Advanced Electrical Circuits 3
AC 165 Vapor Compression Systems 3
AC170 Pipefitting Procedures 3
AC1T5S Residential Load Calculations 3
S§S 131 American Civilization 3
15
SEMESTER Il
AC 180 Residentizl Cooling Systems 3
AC 185 Residential Heating Systems 3
AC 240 Air Distribution Systems — Residential 3
BPR177 Biueprint Reading 2
COM 131 Applied Composition & Speech 3
MAR 240 Protessional Service Skills or 3
PSY 131 Human Relations
17
SEMESTER WV
AC 245 Residential Systems Service 3
AC 250 Air Conditioning Equipment Selection 3
AC 255 Air Distribution Systems Design 3
ACT703 Cooperative Work Experience or 3
AC704  Cooperative Work Experience 4
t Elective 3
15/16
Minimum Hours Required: 60




Residantial Air Conditloning (Assoclate Degres), cont.

tELECTIVES — Must select from the following
Three hours of eloctives are required for the Res:dential AC Certificate, Residential AC Associate

in
Cert fgate

AC270
AC 803
AC B804
ACC 131
BUS 105
COM 132
MAR 240
MGT 136
PSY 131

Industriat Air Condstioning Systems
Cooperative Work Experience
Cooperative Work Experience
Bookkeeping |

Introduction to Bustinass

Applied Compaosition & Speech
Professional Service Skills
Principles ot Management

Human Relations

led Arts and Scrences Degree and the Commercial Refrigeration and Industrial AC

WWWWW b WwW

COMMERCIAL REFRIGERATION AND INDUSTRIAL AIR CONDITIONING

{Associate Degree)
CREDIT
HOURS
SEMESTER
AC150 Basic Principles of Electricity 3
AC 160 Basic Principles of Refrigeration 3
BPR 177 Blueprint Reading 2
MTH 195 Technical Mathematics 3
PHY 131 Applied Physics 4
15
SEMESTER||
AC 155 Advanced Electrical Circuits 3
AC 185 Vapor Compression Systems 3
AC170 Pipefitting Procedures 3
AC 190 Commercial Refrigeration Systems 3
SS 131 American Civilization 3
15
“n
SEMESTER Il}
AC195 Commercial Refrigeration Systems Service 3
AC 260 Special Commercial Refrigeration Applications 3
AC 285 Advanced Commercial Refrigeration Systems 3
AC 270 industrial Air Conditioning Systems 3
COM 131 Applied Composition & Speech 3
15
SEMESTER IV
AC 275 Industrial Air Conditioning Systems Service 3
AC 280 Hydronic Systems 3
AC 285 Advanced Industrial Air Conditioning Systems 3
AC 290 Industrial Air Conditioning Control Systems 3
AC703 Cooperative Work Experience or 3
AC704  Cooperative Work Experience 4)
MAR 240 Professional Service Skills or 3
PSY 131 Human Relations
18/19
Minimum Hours Required: 63

Residential Carpentry (Certificate), cont.

SEMESTER It
CAR 201
CAR 205
CAR 208

SEMESTER IV
CAR 202
CAR 203
CAR 703

Cabinet Building i
Roof Framing I|
Interior Finish |

Cabinet Building Il
Stair Building
Cooperative Work Experience or

CAR704 Cooperative Work Experience

Mrnimum Hours Required:
COMMERCIAL CARPENTRY

(Certificate)

’Emww mlwww

910
42

The Commercial Carpentry Certificate 1s designed to prepare the student for

entry level employment as a car

commercial buildings.

penter in the construction industry related to

CREDIT
HOURS

SEMESTER|
CAR101
CAR 102
CAR 103
BPR 177
MTH 195

SEMESTER I
CAR 107
CAR 108
CAR 109
CAR 208

SEMESTER Il
CAR 204
CAR 206
CAR 209

SEMESTER IV
CAR 203
CAR210

CAR 211
CAR 703

CAR 704

Woodworking Tools and Materials
Site Preparation

Construction Safety

Blueprint Reading

Technical Mathematics

Construction Cost Estimating

Modern Construction Practices
Concrete Slabs in Commercial Building
interior Finish |

Commercial Walt Forms
Vertical Piers and Columns
Interior Finish I-Commercial

Stair Building

Horizontal Beam Form and Fire
Encasement Forms

Properties of Concrete
Cooperative Work Experience or
Cooperative Work Experience

Minimum Hours Required:

BW— WW w}mwm ,‘\;‘wwww ,‘\;‘wm—smm

1011
43
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Carpentry

RESIDENTIAL AND COMMERCIAL CARPENTRY

This program 1S designed to prepare the student for entry level employment as
a carpenter in the Building Construction field Specific training 1s provided In
the use and care of hand tools and power equipment, scheduling, layout and
construction of residental ang light commercial type buildings, cabinet
making, blueprint reading and cost estimating. Two options are available in
this program: Restdential Carpentry and Commercial Carpentry.

Some Carpentry courses are Individualized This allows the students to
progress at their own pace in order to fully comprehend theory and develop
the necessary skills. The individualized self-paced instruction also aliows the
student to take a portion of a course (module) without taking the complete
course. Credit for prior training or experience may be granted

Students may efect 1o receive a certificate or may apply the certificate
courses required in this program toward an Associate in Apphed Arts and
Sciences Degree

A Certificate may be obtained in one or both of the options in Carpentry. In
order to qualify for a Certificate, the student must successfully complete the
following courses Courses may be taken in any order after consultation with
the instructor.

RESIDENTIAL CARPENTRY ‘

(Certiticate)
The Residential Carpentry Certificate is designed to prepare the student for

entry level employment as a carpenter in ail phases of residential construc-
tion.

CREDIT
HOURS
SEMESTER|
CAR 101 Woodworking Tools and Materials 3
CAR 102 Site Preparation 3
CAR 103 Construction Safety 1
BPR 177 Bltueprint Reading 2
MTH 185 Technical Mathematics 3
12
SEMESTER I
CAR 104 Restdential Framing 3
CAR 105 Roof Framing | 3
CAR 106 Exterior Tnm and Finish 3
CAR 107 Construction Cost Estimating 3
12

RESIDENTIAL CARPENTRY
{Assoctate Degree)

Students wishing to earn an Associate In Applied Arts and Sciences Degree
with a major in Residential Carpentry must complete the following courses

CREDIT
HOURS
SEMESTER|
CAR 101 Woodworking Tools and Materials 3
CAR 102 Site Preparation 3
CAR 103 Construction Safety 1
BPR177 Blueprint Reading 2
COM 131 Applied Composition and Speech 3
MTH 195 Technical Mathematics 3
15
SEMESTERII
CAR 104 Residential Frammng 3
CAR 105 Roof Framing | 3
CAR 106 Exterior Trum and Finish 3
CAR 107 Construction Cost Estimating 3
S8 131 American Civihzation 3
. 15
SEMESTERIII
CAR 201 Cabinet Building | 3
CAR 205 Roof Framing |l 3
CAR 208 Intenior Finish | 3
BUS 105 introduction to Business 3
COM 132 Applied Composition and Speech __135_
SEMESTER IV
CAR 202 Cabinet Bullding I} 3
CAR 203 Stair Building 3
CAR 703 Cooperative Work Experience or 3
CAR 704 Cooperative Work Experience (4)
ACC 131 Bookkeeping | 3
PSY 131 Human Relations _3 _
. 15/16
Minimum Hours Required: 60




COMMERCIAL CARPENTRY
(Associate Degree)

Students wishing to earn an Associate in Applied Arts and Sciences Degree
with a major in Commercial Carpentry must complete the following courses:

CREDIT
HOURS
SEMESTER|
CAR101 - Woodworking Tools and Materials 3
CAR 102 Site Preparation 3
CAR 103 Construction Safety 1
BPR177 Blueprint Reading 2
COM 131 Applied Composition and Speech 3
MTH 195 Technical Mathematics 3
15
SEMESTER It
CAR 107 Construction Cost Estimating 3
CAR 108 Modern Construction Practices 3
CAR 109 Concrete Slabs in Commercial Bulding 3
CAR 208 Interior Finish | 3
85131 Amerncan Civihization 3
15
SEMESTER IHI
CAR 204 Commercial Wall Forms 3
CAR206 - Vertical Piers and Columns 3
CAR 209 Intenor Finish 1I-Commercial 3
BUS 105 Introduction to Business 3
COM 132  -Applied Composition and Speech 135
SEMESTER IV
CAR 203 Stair Building 3
CAR210 Horizontal Beam Form and Fire 3
Encasement Forms
CAR 211 Properties of Concrete 1
CAR703 Cooperative Work Experience or 3
CAR 704 Cooperative Work Experience (4)
ACC 131 Bookkeeping | 3
PSY 131 Human Relations 3
16117
61

Minimum Hours Required:

Data Processing Programmer, cont.

SEMESTER ||
DP 133 Beginning Programming (COBOL) 4
DP 138 Systems Analysis @nd Data Processing Logic - 3
ECO 201 Principles of Economics ) or 3
ECQO 202 Principles of Economics 11
ACC 202 Principles of Accounting Il 3
COM 132 Applied Composition and Speech or 3
ENG 102 Composition and Literature -
' 16
SEMESTER il
DP 136 intermediate Programming (COBOL) 4
DP 142 RPG Programming or 3
DP244  Basic Programming
DP 233 Operating Systems and Communications 4
ACC 203 Intermediate Accounting or 3
ACC238 CostAccounting
t Elective 34
17-18
SEMESTER IV
DP 231 Advanced Programming (ALC) 4
DP 232 Applied Systems 4
DP 236 Advanced COBOL Techniques or
other 200 levei DP or CS course 34
Any approved DP or CS course 34
. 14-16
Minimum Hours Required: 62
1 Electives — Must be sefected from the foliowing.
Any DP or CS course {including DP 700-800 Cooperative Work Experlence)
DP129 - Data Entry Concepts 4
MGT 136 Principtes of Management 3
MGT 206 Principles of Marketmg 3
BUS 234 Business Law 3
BUS 237 Qrganizational Behawior 3
ECO 202 Principles of Economics N 3
MTH 202 Introductory Statistics 3
ENG 210 Technical Wniting 3
BUS 105 Introduction to Business 3
ECO 201 Principles of Economics | 3

* MTH 111, MTH 112, MTH 130 or an equivalent business math course’
**ACC 131 — Bookkeeping |, and ACC 132 — Bookkeeping It may be substituted for
ACC 201 —~ Principles of Accounting

NOTE Students may obtain credit toward a degree or certificate for only one of each of the pairs
of courses isted below: -
DP1330rCS 184
DP2310rCS 186
DP2440rCS 182
CS1750rCS174



Data Processing

DATA PROCESSING PROGRAMMER

(Associate Degree)

This curriculum 1s 1mtended for the preparation of entry-level or trainee

‘computer programmers who will work in an applications setting to support the

64

general, administrative, and organizational information processing function of
industry, commerce, business and government service. It 1s designed as a
two-year career program to prepare students for jobs Graduates should be
able to work in conjunction with a systems analyst in the programming
environment usually found in a medium to large job shop. It is intended to
provide a sufficient foundation so that graduates with experience and
continued learniry may advance in career paths appropriate to their own
particular interes.s and abilities.

CREDIT
: HOURS
SEMESTERI
CS175 Introduction to Computer Science 3
BUS 105 introduction to Business or 3
MGT 136 Principles of Management
DP 137 . DataProcessing Mathematics or 3
* anybusiness math*
COM 131 . Applied Composition and Speech or 3
ENG 101 Composition and Expository Reading
ACC 20 Principles of Accounting I** 3
15

Diesel Mechanics
DIESEL MECHANICS

This program is designed to prepare the student for entry level employment in
the Diesel Mechanics industry. The student will develop the skills and
knowledge necessary for the maintenance, repair and rebuilding of varous
diesel engines and diesel powered equipment.

Some Diesel Mechanics courses are completely individualized This allows
the students to progress at their own pace in order 1o fully comprehend theory
and develop the necessary skills. The individualized, self-paced instruction
also allows the student to take a portion of a course (module) without taking
the complete course if some specific knowledge or skill 1s desired. Credit for
prior experience or training may be given by placement testing -arranged
through the instructor. Students may elect to receive a certificate or may apply
the certificate courses required in this program toward an Associate in Applied
Arts and Sciences Degree.

PIESEL MECHANICS
{Certificate)

Completion of the folloMng courses quabfies a student for a Certificate in
Diese! Mechanics. The courses may be taken i any order desired after
consultation with the instructor.

CREDIT
HOURS
SEMESTER
DME 101 Caterpillar Diesel Engine* 4
DME 102  Cummins Diesel Engine” 4
DME 103 Detroit Diesel Engine*” 4
DME 127 Shop Practices 2
MTH 195 Technical Mathematics _3
13
SEMESTER Il
DME 121 Standard Transmissions 3
DME 122 Heavy Duty Clutches and Torque Convertors 2
DME 123 Air Brake Systems 2
DME 124 Differentials and Drive Lines _2
9
SEMESTER I
DME 141 Caterpillar Engine Tune-Up and 2
Fuel Systems
DME 142 Cummins Engine Tune-Up and Fuel Systems 2
DME 143 Detroit Diesel Engine Tune-Up and .2
Fuel Systems
DME 144 Dieset Engine Air Induction, Cooling 1
and Lubrication Systems
DME 148 Electrical Theory and Basic Automotive 1
Circuitry
DME 146 Starting, Charging, Lighting, and 1
Accessory Circuitry
DME 703 3

Cooperative Work Experience
' * 12



= Diesel Mechanics (Certificate), cont.

SEMESTER IV
DME 101
DME 102
DME 103
DME 125
DME 126
DME 137

Caterpiliar Diesel Engine or

Cummins Diesel Engine or

Detroit Diesel Engine

Automatic Transmissions

Heavy Duty Truck Air Conditioning :
Fundamentals of OxygenfAcetylene and

Arc Welding

WNN S A

Minimum Hours Required 45
*Select two courses from DME 101, DME 102, DME 103

DIESEL MECHANICS

(Associate Degree)

Courses required for an Associate in Applied Arts and Sciences Degree with a
major In Diesel Mechanics are listed below The courses may be taken in any
order providing the prerequisites have been met.

\ ! CREDIT
. HOURS
SEMESTERI
DME 101 Caterpillar Diesel Engine* 4
DME 102 Cummuns Diesel Engine* 4
DME 103 Detroit Diesel Engine* 4
DME 127 Shop Practices ' - 2
BPR 177 Blueprint Reading or 2
BUS 105 Introduction to Business or 3
ACC 131 Bookkeeping | or 3
COM 132 " Applied Composition and Speech 3
MTH 185 Technical Mathematics 3
156/16
SEMESTER I
DME 121 Standard Transmissions 3
DME 122 Heavy Duty Clutches and Torque Convertors 2
DME 123 Air Brake Systems 2
DME 124 Differentials and Drive Lines 2
COM 131 Appiied Compaosition and Speech 3
t Elective ) 3
- 15
SEMESTERIII
DME 141 Caterpiliar Engine Tune-Up and Fuel 2
Systems
DME 142  Cummins Engine Tune-Up and Fuel Systems 2
DME 143 Detroit Diesel Engine Tune-Up and 2
Fuel Systems
DME 144 Diesel Engine Air Induction, Cooling, 1
and Lubrication Systems
DME 145 Electrical Theory and Basic Automotive 1

Circuntry

Distribution Technology, cont.
SEMESTER I}

ACC 201 Principles of Accounting | 3
BUS 234 Business Law 3
COM 132 Applied Composition and Speech or 3
ENG 102 Composition and Literature
CS 175 Introduction to Computer Science - 3
MGT 206 Principles of Marketing 3
15
SEMESTER I
DT 133 Transportation Management 3
0T 134 Wholesale Marketing 3
ECO 201 Principles of Economics | 3
MGT 230 Salesmanship 3
1 Elective 3
15
SEMESTER V
DT 231 Purchasing, Pricing, and Inventory 3
Management
DT 232 Warehouse Operations 3
BUS 237 Organizational Behavior 3
1 Elective 6
15
Minimum Hours Required' 60
! Technical Elgctives — Must be selected from the following
DT 803,813, 804,814 tive Work Experi 34
ACC 202 Prmemes ol Aceoustngg 8 3
ECO 202 Principles of Economics il 3
GPY 102 Economic Geograph 3
MGT 212 Special Problems i Business 1
MGT 233 Advertising and Sales Promotion 3
SPE 105 Fundamentals of Public Speaking 3

Electrical Technology

ELECTRICAL TECHNOLOGY
(Certificate)
The Electrical Technology program is designed to assist students in acquiring en-

try level skills in preparation for employment in a wide assortment of elecrical
construction ang elecrical related fields.

CREDIT
HOURS
SEMESTER|
ELE 105 Introduction to Electrical Technotogy 2
ELE 106 Fundamentals of Electricity 4
ELE 107 Electrica! Transformers 4
ELE 108 General Elecrical Codes 2
MTH 195 Technical Mathematics 3

b
v



18

Dlesel Mechanlics (Assoclate Degree), cont.

DME 146

DME 703
PHY 131

SEMESTER IV

DME 101
DME 102
DME 103

DME 125

DME 126

" DME 137

SS131
t Elective

Starting, Charging, Lighting, and
Accessory Circuitry
Cooperative Work Experience
Applied Physics

Caterpiilar Diesel Engine or

Cummins Diesel Engine or

Detroit Diesel Engine

Automatic Transmissions

Heavy Truck Air Conditioning
Fundamentals of Oxygen/Acetylene and
Arc Welding

American Civilization

Minimum Hours Required:

*Select two courses from DME 101, DME 102, DME 103
1 Electives — Must be selected from the following

DME 704 . Cooperative Work Expenence
ACC 131 Bookkeeping |
BPR177 Blueprint Reading
B8US 105 Introduction to Business
COM 132 Applied Composilion and Speech
MGT 136 Principles of Management
MGT 153 Smali Business Management
PSY 131 Human Relations

- L3 -
Distribution Technology

DISTRIBUTION TECHNOLOGY
{Associate Degree)

The Distribution Technology program is designed to prepare students for entry
or advancement n the career field of wholesale distribution This program
tocuses on the basic business techniques and understanding of the principles
and-techniques relating to distribution, warehousing, pricing, merchandising,

operations, and management

Successful completion of this program leads to the Associate in Applied

— —t
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Arts and Sciences Degree
CREDIT
HOURS
SEMESTER|
DT130 {ntroduction to Distribution 3
BUS 105 Introduction to Business 3
COM 131 Applied Composition and Speech or 3
ENG 101 Composition and Expository Reading
MTH 136 Principles of Management 3
MTH 130 Business Mathematics or 3
MTH 111 Mathematics for Business and Economucs |
15

Electrical Technology (Certificate), cont.

SEMESTERI
ELE 115
ELE 116
ELE 117
ELE 118
COM 131

Low Voltage Circuits

General Efectrical Wiring

General Electrical Planning
Commercial Codes

Applied Composition and Speech

Minimum Hours Required
ELECTRICAL TECHNOLOQY
{Associate Degree)

The Electrical Technology program is designed to assist students in acquiring en-
try level and advanced skills in preparation for employment in a wide assortment

of electrical construction and electrical related fields.

WO

8o

CREDIT
HOURS
SEMESTERI
—- ELE 105 Introduction to Electrical Technology 2
ELE 106 Fundamentals of Electricity 4
ELE 107 Electrical Transformers 4
ELE 108 General Elecrical Codes 2
MTH 195  Technical Mathematics 3
15
SEMESTERII
ELE 115 Low Voltage Circuits 3
ELE 116 Genera! Electrical Wiring 3
ELE 117 General Electrical Pianning 4
ELE 118 Commercia!l Codes 2
COM 131 Applied Composition and Speech 3
15
SEMESTERIl
ELE 205 Commercial Wiring 3
ELE 206 Commercial Planning 4
ELE 207 Industrial Planning 2
ELE 208 industrial Codes 2
ELE 703 Cooperative Work Experience 3
or
ELE 704 Cooperative Work Experience 4
CS 176 Introduction to Computer Science 3
17-18




Electrical Technology (Associate Degree), cont.

SEMESTERIV
ELE 215 Electrical Motor Fundamentals 3
ELE 216 Motor Controls 3
ELE 217 Solid State Controls 2
ELE 218 Electrical Design 3
PSY 131 Human Relations 3
ELE 803 Cooperative Work Experience 3
or
ELE 804 Cooperative Work Experience 4
or
Elective (3)
17-18
Minimum Hours Required 64
Management Careers

MANAGEMENT CAREERS — ADMINISTRATIVE MANAQGEMENT OPTION
(Associate Degree)

The Administrative Management option offers a continuation of the traditional
management and business studies. This option 1s designed for students
seeking a detailed examination of management practices, technigues, and
theories.

CREDIT
HOURS
SEMESTER{
MGT 136 Principles of Management 3
BUS 105 Introduction to Business 3
COM 131 Appiied Composition and Speech * 3
HUM 101 Introduction to the Humanities 3
T Elective 3
15
SEMESTER Il
MGT 206 Principles of Marketing 3
ACC 201 Principtes of Accounting |** 3
COM 132 Applied Composition and Speech* 3
CS175 Introduction to Computer Science 3
MTH 111 Mathematics for Business and Economics | or 3
MTH 112 Mathematics for Business and Economucs | or
MTH 130 Business Mathematics
15
SEMESTER NN
ACC 202 Principles of Accounting Il 3
BUS 234 Business Law 3
ECO 201 Principles of Economics | 3
PSY 131 Human Relations 3
1 Elective : 3
15

SEMESTER 11|
MGT 250 Management Training 4
MGT 254 Management Seminar Organizational
Development 2
ACC 201 Principles of Accounting 1** 3
ECO 201 Principles of Economics | 3
PSY 131 Human Relations 3
15
SEMESTER IV
MGT 257  Management Training 4
MGT 255 Management Seminar: Planning Strategy and the
Decision Process 2
ECO 202 Principtes of Economics I 3
Socral Science elective or Humanities elective 3
1 Elective 3
15
Minimum Hours Required: 63
1 Elective — May be selected from the following
MGT 137 Prmciples of Retailing 3
MGT 153 Small Business Management 3
MGT 212 Special Problems in Business 1
MGT 230 Salesmanship 3
MGT 233 Advertising and Sales Promotion 3
OFC 160 Office CalculatingMachines 3
OFC 172 Beginning Typing 3

* Students may substitute ENG 101 for COM 131 and ENG 102 for COM 132 with perrmission of the
?ggsmn Charr Students must take Speech 105 as an elective when substituting ENG 101 and

** Students may substitute ACC 131 and ACC 132 for ACC 201 Only three hours may be applied
to the required number of hours for granting the degree.

Office Occupations

OFFICE CAREERS — ADMINISTRATIVE ASSISTANT OPTION
(Associate Degree)

The primary objective of the Administrative Assistant Option to the Office
Careers Program Is to prepare students for positions as assistants to
administrators within public and private firms and agencies Emphasis in this
program (s on the development of organtzational and management’skills in
addition to basic office skills

CREDIT
HOURS
SEMESTER|

OFC 160  Office Calculating Machines* 3
¥ OFC172 Beginning Tygmg" or 3
OFC 173 Intermediate Typing (3)
+COM 131 Apphed Composition and Speech 3
MTH 130 Business Mathematics 3
BUS 105 Introduction to Business 3
t Elective 3

) . 18



Adminiatrative Management Qption, cont.

SEMESTER IV
MGT 242 Personnel Admnistration 3
BUS 237 Organizational Behavior 3
ECO 202 Principles of Economics 1l 3
QFC231 Business Communications 3
Social Science elective or Humaniies elective 3
T Elective 3
18
Minimum Hours Required: > 63
+ Blectives — May be selected irom the following.
MGT 137 Principles of Retailing 3
MGT 153 Small Business Management 3
MGT 212 Special Problems in Business 1
MGT 230 Salesmanship 3
MGT 233 Advertising and Sales Promotion 3
OFC 160 OQffice Calculating Machines 3
OFC172 Beginning Typing 3

* Siudents may substitute ENG 101 for COM 131 and ENG 102 for COM 132 with permission of
th% [1)3/53:0n Charr Students must take Speech 105 as an elective when substituting ENG 101
an

= *Students may substitute ACC 131 and ACC 132 for ACC 201 Only three hours may be appliedto
the required number of hours for granting the degree

MANAGEMENT CAREERS — MID-MANAGEMENTY OPTION
(Associate Degree)

The Mid-Management option 1S a cooperative plan with members of the
business community whereby the student attends college classes in
management and related courses and concurrently works at a regular, paid,
part-time or full-time job In a sponsoring business firm To enter the Mid-
Management option, students must make formal application and be
interviewed by a member of the Mid-Management facuity before final
acceptance will be granted.

CREDIT
HOURS
SEMESTER | .
MGT 136 Principles of Management 3
MGT 150 Management Trainirg 4
MGT 154 Management Seminar. Role ofSupervision 2
BUS 105 Introduction to Business 3
COM 131 Applied Composition and Speech* 3
15
SEMESTERH
MGT 151 Management Training 4
MGT 155 Management Seminar Personnel Management 2
COM 132  Applied Composition and Speech* 3
CS5175 Introduction to Computer Science 3
HUM 101 Intreduction to the Humanities 3
MTH 111 Mathematics for Business and Economics | or 3

MTH 112 Mathematics for Business and Economics Il or
MTH 130 Business Mathematics

Administrative Assistant Optlon, cont.

SEMESTERII
£ OFC 173  Intermediate Typing or 3
OFC 273 Advanced Typing Applications (2
OFC 162 Office Procedures 3
OFC 165 introduction to Word Processing 3
CS175 Introduction to Computer Science 3
MGT 136 Principles of Management -3
$+COM132  Applied Composition and Speech 3
. 17
SEMESTER Il . .
t OFC273  Advanced Typing Applications or 2
t Elective
OFC 231 Business Communications 3
ACC 131 Bookkeeping | or 3
ACC 201 Principles.of Accounting |
PSY 131 Human Relations or 3
PSY 105 Introduction to Psychology
t Electives 6
17
. SEMESTER IV
OFC 256 Office Management or 3
BUS 237 Organizational Behavior
HUM 101 Introduction to Humanities 3
t Electives 9
. 15
Mimimum Hours Required. 67
1Electives — Must be taken from the following. P
QFC Any OFC course may be selected ’
OFC 803/804 Cooperative Work Expenence 34
ACC 132 Bookkeeping |1 3
ACC 202 Principles of Accounting Il 3
BUS 143 Personat Finance 3
BUS 234 Business Law 3
8uUS 237 Organizational Behavior 3
MGT 136 Principtes of Management 3
MGT 242 Personnel Administration 3
Cs250 Contemporary Toplcs in Computer Science 3
C5 251 Special Topics in Computer Science 4
ECO 201 Principles of Economics | 3
SPE105 Fundamentals of Public Speaking 3

1Students may be placed n typing courses based on proficiency level determined by previcus
training, experience and/or placement tests

+Students may substitute ENG 101 for COM 131 and ENG 102 for COM 132 with permission of
the Dwvision Chair However, students must take SPE 105 as an elective when substituting ENG
101 and ENG 102

«“OFC 192 OFC 193 and OFC 194 taken cumulatively will be equivalent 1o OFG 160
++OFC 176. OFC 177 and OFC 178 taken cumuiatively will be equivalent to OFC 172




® OFFICE CAREERS — GENERAL OFFICE
(Certificate)

The General Office Certificate Program 1s designed to provide the student with %
basic working knowledge and skills in various office activities. A genera

knowledge of business concepts and procedures 1s provided

. CREDIT
HOURS
SEMESTERI ) .
OFC 160 Office Calculating Machines* 3
1 OFC172 Beginning Typing** - 3
COM 131 Applied Composition and Speech 3
MTH 130 Business Mathematics 3
t Electives 7
19
SEMESTERII
ACC 131 Bookkeeping | 3
BUS 105 Introduction to Business 3
CS175 Introduction to Computer Science 3
t Electives 7
16
Minimum Hours Required: . 35
tElectives — Must be taken from the following
QFC103 Speedwriting Theory 4
OFC 104 Speedwriting Dictation 3
OFC 159 Beginning Shorthand 4
OFC 162 Office Procedures 3
OFC 165 Introduction to Word Processing 3
OFC 166 Intermediate Shorthand=*** 4
OFC 174 Intermediate Typing 2
OFC231 Business Communications 3
ACC 132 Bookkeeping Il 3
ACC 201 Prnciples of Accounting | 3
COM 132 Applied Composition and Speech 3
PSY 105 Introduction to Psychology or 3
PSY 131 Human Relations
MGT 136 Principles of Management 3
BUS 234 Business Law 3
C5250 Contemporary Topics in Computer Science 3
OFC 273 Advanced Typing Applications 2
QFC275 Secretanal Procedures 3
OFC803 Cooperative Work Experience or 3
OFC804 Cooperative Work Experience {4)

1Students who can demonstrate proficiency by previous traimung, expenence or placement tests may

substitute a course from the electives listed for the program.,

*QFC 192, OFC 193 and OFC 194 taken cumulatively will be equivalent to OFC 160
**QFC 176, OFC 177 and OFC 178 taken cumulatively will be equivalent to OFC 172
***QFC 187, OFC 188 and OFC 189 taken cumulatively will be equivalent to OFC 166

OFFICE CAREERS — GENERAL OFFICE
(Certificate — Office Clerical Emphasis)

CREDIT
HOURS
SEMESTER|
OFC 160 Office Calculating Machines* 3
CFC 162 Office Procedures 3
} OFC172 Beginning Typing** 3
COM 131 Applied Composition and Speech 3
MTH 130 Business Mathematics 3
t Elective 3
SEMESTERH
QFC 165 introduction to Word Processing
OFC 173 Intermed:ate Typing
OFC231 Business Communications
ACC 131 Bookkeeping |
BUS 105 Introduction 1o Business
CS175 introduction to Computer Science

Minimum Hours Required

TElectives — Must be taken from the following

OFC 103 Speedwriting Theory

OFC 104 Speedwriting Dictation

OFC 159 Beglnning Shorthand

OFC 166 Intermediate Shorthang***

OFC 231 Business Communications

ACC 132 Bookkeeping Il

ACC 201 Principles of Accounting |

COM 132 Apphed Composition and Speech

PSY 105 Introduction to Psychology or
PSY 131 Hurman Relations

MGT 136 Principles of Management

BUS 234 Business Law

5250 Contemporary Topics in Computer Science

OFC 273 Advanced Typing Applications

OFC 275 Secretarsal Procedures

OFC 803 Cooperative Work Experience or
OFC 804 Cooperative Work Experiance

—t
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1Students who can dermonstrate proficiency by previous traming, expertence or placement tests may

substitute a course from the electives listed for the program

*QFC 192, OFC 193 and OFC 194 1aken cumulatively will be equivalent to OFC 160
**QFC 176, OFC 177 and OFC 178 taken cumulatively wiil be equivalent to OFC 172
*=*OFC 187, OFC 188 and OFC 189 taken cumulatively will be equivalent to OFC 166
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OFFICE CAREERS — GENERAL OFFICE
(Certificate — Accounting Emphasis)

CREDIT
HOURS
SEMESTER |
OFC 160 QOffice Calculating Machines* 3
1 OFC 172 Beginning Typing** 3
ACC 131 Bookkeeping | or 3
ACC201 Pnnciples of Accounting |
COM 131 Applied Composition and Speech 3
MTH 130 Business Mathematics 3
T Elective 3
18
SEMESTERN
+ACC 132 Bookkeeping Il or 3
t Elective .
BUS 105 Introduction to Business 3
CS175 Introduction to Computer Science 3
t Electives . 8
. : ) 17
Minimum Hours Required: 35
tElectives — Must be taken from the following
OFC 103 Speedwrniting Theory 4
QFC 104 Speedwniting Dictation 3
QFC 159 Beginning Shorthand 4
OFC 162 QOffice Procedures 3
OFC 165 Introduction to Word Processing 3
OFC 166 Intermediate Shorthand*** 4
OFC 173 Intermediate Typing 3
QFC 231 Business Communications 3
ACC 132 Bookkeeping Il 3
ACC 201 Principles of Accounting 3
COM 132 Applied Composition and Speech 3
PSY 105 introduction to Psychology or 3
PSY 131 Human Retations
MGT 136 Principles of Management 3
BUS 234 Business Law 3
CS250 Contemporary Topics in Computer Science 3
OFC 273 Advanced Typing Applications 2
QOFC275 Secretarial Procedures 3
OFC 803 Cooperalive Work Experience or 3
OFC 804 Cooperative Work Experience #

{Students who can demonstrate proficiency by previous training, experience or placement tests may
substitute a course from the electives histed for the program

4 Required if ACC 131 was taken previously

*QFC 182, OFC 193 and OFC 194 taken cumulatively will be equivalent to OFC 160
**QFC 176, OFC 177 and OFC 178 taken cumulatively will be equivalent to OFC 172
**+OFC 187, OFC 188 and OFC 189 taken cumulatively will be equivalent to OFC 166

OFFICE CAREERS — LEQOAL SECRETARY OPTION N
(Associate Degree)

The primary objective of this option is to prepare students to become competent
legal secretaries, capable of performing office and clerical duties within public
and private firms and agencies. Students enrolled in the program will have an
opportunity to secure intensive training in basic skills. An Associate in Applied
Arts and Sciences Degree is awarded for successful completion

CREDIT
HOURS
SEMESTER|
OFC 159 Beginning Shorthand or
OFC103  Speedwriting 4
OFC 160 Office Calculating Machines* 3
1 OFC172 Beqinning Typing™ ™ or 3
QFC 173 Intermediate Typing (3)
+COM 131 Applied Compositon and Speech 3
MTH 130 Business Mathematics 3
16-19
SEMESTER ||
OFC 166 intermediate Shorthand*** or. 4
OFC 104 Speedwnting Dictation 3)
t OFC173 Intermediate Typing or 3
QOFC 273 Advanced Typing lgpplications 2;
OFC 162 Office Procedures . 3
ACC 131 Bookkeeping | or 3
ACC 201 Principles of Accounting |
BUS 105 Introduction to Business 3
+COM 132 Applied Composition and Speech 3
17-19
SEMESTER W
OFC 165 Introduction to Word Processing 3
QFC 167 Legal Terminology and Transcription 3
OFC 231 Business Correspondence 3
# OFC 266 Advanced Shorthand 4
$ OFC173 Advanced Typing Applications (3)
1 Elective (3
CS175 introduction to Computer Science 3
18-19




& Legal Secretary Option, cont. .

SEMESTER IV
OFC 265 Word Processing Practices and Procedures 3
OFC 274 Legal Office Procedures 3
OFC 275 Secretarial Procedures or 3

OFC803 Cooperative Work Experience or -

OFC804  Cooperative Work Experence (4
HUM 101 Introduction 1o Humanities 3
PSY 131 Human Relations or 3

PSY 105 Introduction to Psychology

15-16
Minimum Hours Required: 66
TElectives — Must be taken from the following
QOFC Any OFC course may be selected
OFC 803/804 Cooperative Work Expenence 34
ACC 132 Baokkeeping 1 3
ACC 202 Principles of Accounting |1 3
BUS 143 Personal Finance 3
BUS 234 Business Law 3
BUS 237 Qrganizational Behavior 3
MGT 136 Principles of Management B 3
MGT 242 Personnel Administration 3
C5250 Contemporary Topics in Computer Science 3
CS 251 Special Topics In Computer Science & Data Processing 4
ECO 201 Principles of Economics § 3
+ SPE 105 Fundamentals of Public Speaking 3

tStudents may be placed in typing courses based on proficiency level determined by previous
training, experrence andfor placement tests

¥ Students may substitute ENG 101 for COM 131 and ENG 102 for COM 132 with permission of the
DwusuonG Chair However, students must take SPE 105 as an elective when substituting ENG 101
and ENG 102

# 11 OFC 103 and OFC 104 are taken, an approved elective may be substituted

*OFC 192, OFC 193 and OFC.194 taken cumulatively will be equivaient to OFC 160
**OFC 176, OFC 177 and OFC 178 taken cumulatively will be equivalent to OFC 172
***OFC 187, OFC 188 and OFC 189 taken cumulatively will be equivalent to OFC 166

OFFICE CAREERS — PROFESSIONAL SECRETARY OPTION
(Associate Degree)

The primary objective of this option s to prepare students to become competent
secretaries, capable of performing office and clerical duties within pubhic and
private firms and agenctes Students enrolled In the program will have an
opportunity to secure intensive traming in basic skills An Associate in Applied
Arts and Sciences Degree i1s awarded for successful compietion

CREDIT
HOURS
SEMESTER | .
OFC 160 Office Calculating Machines* 3
OFC 159 Beginning Shorthand or 4
OFC 103  Speedwriting
1 OFC 172 Beginning Typing** or 3
OFC 173  Intermediate Typing {3)

Professional Secretary Option, cont.

+ Students may substituta ENG 101 for COM 131 and ENG 102 for COM 132 with permission of the

Division Chair However, students must take SPE 105 as an elective
Dhvision Chal when substituting ENG 101

# HOFC 103 and OFC 104 are taken, an approved elective may be substiluted

*OFC 192, OFC 193 and OFC 194 taken cumulatively will be equivalent to OFC 160
. **OFC 176, OFC 177 and OFC 178 taken cumulatively will be equivalent 1o OFC 172.
**OFC 187, OFC 188 and OFC 189 taken cumulatively will be equivalent to OFC 166

Optical Technology
OPYICAL TECHNOLOQY

The Optical Technotogy program 1s designed to prepare students for entry
level employment in the optical marniufacturing or optical dispensing field.

Graduates shoutd be able to operate machines, read optical specifications,
perform quality contro! checks, and be abie to communicate with customners.
Students may specialize in either optical manufacturing or optical dispensing

Students may elect to receive a certificate or may apply the certificate
courses required In this program towards an Associate in Applied Arts and
Sciences Degree .

OPTICAL TECHNOLOGY
{Certificate)
CREDIT
HOURS
SEMESTER!
OPT 101 Ophthalmic Materials 3
OPT 102 Ophthalmic Grinding and Polishing 3
OPT 103 Oplical Lens Design and Measurements 3
OPT 104 Optical Lens and Frame Selection 3
MTH 195 Technical Mathematics 3
15
SEMESTER |
OPT 205 Anatomy and Physiology of the Eye 3
OPT 208 Introduction to Contact Lenges 3
OPT 207 Bifocals and Trifocals Lenses 3
PHY 131 Applied Physics 4
13
SUMMER SEMESTERS | & I1(12 Weeks)
OPT 703 Cooperative Work Experience 3
SEMESTER I
OPT 208 Ophthalmic Laboratory Equipment 3
OPT 209 Ophthaimic Dispenising Ethics 3
OPT 211 Optic Principles 3
OPT 803, 813Cooperative Work Experier.ce 3
12
Minimum Hours Required- 43
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Professional Secretary Option, cont.

4 COM 131
MTH 130

SEMESTER Il
OFC 166
OFC 104

$ OFC173

OFC 273

OFC 162
ACC 131
~ ACC 201
BUS 105
4 COM 132

SEMESTER lil
QFC 165
OFC 231
C5175

# OFC 266
PSY 131
PSY 105
OFC273
t Elective

SEMESTER IV
QFC 265
OFC 275

OFC 803
OFC 804
HUM 101
t Electives

Applied Composition and Speech
Business Mathematics

Intermedtate Shorthand*** or
Speedwriting Dictation
Intermediate Typing or
Advanced Typing Applications
Office Procedures

Bookkeeping | or

Principles of Accounting |
introduction to Business

Applied Composition and Speech

Introduction to Word Processing
Bustness Correspondence
Introduction to Computer Science
Advanced Shorthand

Human Relations or

Introduction to Psychology
Advanced Typing or

Word Processing Practices and Procedures
Secretarial Procedures or
Cooperative Work Experience or
rative Work Experience
introduction to Humantities

Minimum Required Hours:

1Electives — Must be taken from the following’

cs5251
ECO 201
4 SPE 105

Any OFC courge may be selected
Cooperative Work Experience

Bookkeeping 1}

Principles of Accounting il

Personal Finance

Business Law

Organizational Behavior

Principles of Management

Personnel Admmistration

Contemporary Topics in Cormputer Science
Special Topics in Computer Science & Data Processing
Principles of Economics |

Fundamentals of Public Speaking

wwbWWWwewenE

OPTICAL TECHNOLOGY
(Associate Degree)

{Students may be placed in typing courses based on proficiency leve! determined by previou
training, experience and/or placement tests.

CREDIT
- HOURS
SEMESTER| .
OPT 101 Ophthaimic Materials 3
OPT 102 QOphthalmic Gninding and Polishing 3
COM 131 Applied Composition and Speech or 3
ENG 101 Composition and Expository Reading
MTH 195 Technical Mathematics 3
PSY 131 Human Relations 3
15
SEMESTERII
OPT 103 Optical Lens Design and Measurements 3
OPT 104 Optica! Lens and Frame Selection 3
BUS 105 Introduction to Business 3
GvT 201 American Government or 3
HST 101 History of the United States
PHY 131 Applied Physics 4
16
SUMMER SEMESTERS 1 & |1 (12 Weeks)
QOPT 703 Cooperative Work Experience 3
SEMESTER 11l
OPT 205 Anatomy and Physiology of the Eye 3
OPT 206 introduction to Contact Lenses 3
OPT 207 Bifocals and Trifocals Lenses 3
QPT 208 Ophthalmic Laboratory Equipment 3
OPT 803 Cooperative Work Experience 3
15
SEMESTER IV
Lab Majors
OPT 209 Ophthalmic Dispensing Ethics 3
OPT 211 Optic Principles 3
OPT 813 Cooperative Work Experience 3
Elective , 3
12
SEMESTER IV
Dispensing Majors
OPT 210 Ophthalmic Fitting 3
OPT 212 Measurements 3
OPT 213 Dispensing Occupational Eyewear 3
OPT 813 Cooperative Work Experience 3
12
Minimum Hours Required: 61



& Precision Optics Solar Energy Technology
PRECISION OPTICS TECHNOLOGY SOLAR ENERQY TECHNOLOGY
(Associate Degree) )
The Precision Optics Technology program ts designed to prepare students for (Associate Degree)
employmentin the Precision Optics manufacturing field The Solar Energy Technology program prepares students for entry-level em-
CREDIT ployment in the solar energy industry. Graduates of the program should be
HOURS proficient in installation of new and retrofitted hot water and space heating
systemns, and repair and maintenance of these systems. Both air and hydronic
SEMESTER | . . systems will be covered.
POP 101 Introduction to Prectsion Optics Technology 3 Program graduates may choose an alternate career as a sales
POP 104 Industrial Shop Safety 3 representative, a research assistant, or some other solar energy related
BPR177 Bluepnint Reading 2 position.
COM 131 Applied Composition & Speech 3 Enroliment n the program requires no previous expenence or course work
MTH195  Technical Mathematics 3 in air conditioning and refrigeration. However, previous experience in this field
14 may enable the student to test-out or substitute courses with instructor
SEMESTER It approval. CREDIT
POP 102 Precision Optics Machining | 3 RS
POP103  Precision Optics Machining Il 3 HOU
POP 107 Precision Optics Handling and Cleaning 2 SEMESTER| _
MTH196  Technical Mathematics 3 ST 106 Introduction to Solar Energy 3
PHY 131 Applied Physics 4 ST107 Materials and Materials Handting 3
T ST108 Fluid Transport Systems 3
AC 150 Basic Principles of Electricity 3
SEMESTER Il MTH 195  Technical Mathematics 3
POP 105 Precision Optics Machirung 1| 3 15
POP 106 Thin Film Optical Coatings 4 SEMESTER I
POP 201 Bastc Precision Optics Theory 3 ST 101 Energy Science | 4
HST 102 History of the United States 3 ST105 Collectors and Energé Storage 4
Elective 3 AC 155 Advanced Electrical Circuits 3
16 DFT 182 Technical Drafting 2
MTH186  Techmical Mathematics 3
SEMESTER IV —
POP 203 Precision Optics Quaty Control 3 SEMESTER Il
POP 204 Precision Optics Assembly 3 ST 104 Energy Science I! 4
POP 205 Advanced Precision Optics Processes 3 ST 201 Sizing Design and Retrofit 4
POP703  Cooperative Work Experience 3 AC 185 Residential Heating Systems 3
PSY 131 Human Relations 3 COM 131 Applied Composition and Speech 3
) 15 MTH107  Fundamentais of Computing 3
17
Minimum Hours Required 60 SEMESTER IV
ST 205 Operational Diagnos:s 4
Real E ST 206 Economics, Codes, Legalities, and Consumerism 3
state AC 180 Residential Cooling Systems 3
REAL ESTATE MGITE? e5c::3t e Small Business Management or 3
(Associate Degree) PSY 131 Human Relations or 3
The program in Real Estate is designed to develop the fundamental skills, 1 Elective —_—
attitudes and experiences which enablie the st%dent to fulncnon in decuilon- 16
making posittons in the real estate profession. Successiul completion of the : .
program leads to the Associate in Applied Arts and Sciences Degree. Minimum Hours Required 64




68

Real Estate, cont.

CREDIT

— HOURS
SEMESTERI
RE 130 Real Estate Principles 3
RE 131 Real Estate Finance 3
COM 131  Applied Composition and Speech or 3
ENG 101 Composition and Expository Reading
BUS 105 Introduction to Business 3
MTH 130  Business Mathematics or 3
MTH 11t Mathematics for Business & Economics |
15
SEMESTERI
RE 133 Real Estate Marketing 3
RE 135 Real Estate Appraisal 3
RE 136 Real Estate Law 3
COM 132  Applied Composition and Speech or 3
ENG 102 Composition and Literature
15
SEMESTERIII
RE 230 Real Estate Office Management 3
* RE 250 Real Estate Internship | 4
* RE 254 Real Estate Seminar 1 2
ECO 201 Principles of Economics | 3
t Elective 3
15
SEMESTER IV
GVT 201 American Government 3
ACC 201 Principles of Accounting | 3
t Elective 9
15
Minimum Hours Required 60
*Preliminary interview by Real Estate Coordinator required
RE 250 and RE 254 must be taken concurrently
RE 251 and RE 255 must be taken concurrently
1 Recommended Electives:
RE 233 Commercial and Investment Real Estate 3
RE 235 Property Management 3
RE 251 Real Estate Internship 4
RE 255 Real Estate Seminar 2
RE 240 Special Problems tn Real Estate 1
RE 241 Special Problems in Real Estate k|
ACC 202 Pnnciples ot Accounting Il 3
ECO 202 Principles of Economics |l k]
SPE 105 Fundamentals of Public Speaking 3

t Technical Electives — Must select from the following (with instructor approval)

STHO

Non-Residential and Photovoltaic Applications
Energy Conservation and Passive Design Concepts

208
ST 803 813, 804, 814 Cooperative Work Experience

w

314
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North Lake College

THE DALLAS COUNTY COMMUNITY COLLEGE DISTRICT

CREDIT PROGRAMS

APPLICATION FOR ADMISSION
5001 MacArthur Blvd., Irving, Tx. 75062
Admissions Office - 659-5222
PLEASE PRINT AND COMPLETE EACH QUESTION FULLY

1 SOCIAL SECURITY NUMBER
2 NAME

Mr
Full legat name  Lasl - Frut Muidla

3 NAME, IF DIFFERENT FROM ABOVE APPEARING ON TRANSCRIPTS FROM OTHER INSTITUTIONS.

4 ADDRESS:
Number Street Apl Cily County Siate Zp
5 PHONE: 6 BIRTH DATE
Home) 1Worw| Month Day Year
COMPLETE REVERSE SIDE OF THIS FORM IF YOU LIVE QUT OF COUNTY BUT OWN PROPERTY (REAL ESTATE) IN
DALLAS COUNTY
7 ETHNIC BACKGROUND. (Optional 8 a) ARE YOU A VETERAN? Yes No
While Non-Hispanic b) will you apply for VA educational
Black Non-Hispanic benefits to attend school?. Yes No
Hispamc 9 AGE 18 or over under 18

Asian or Pacihe Islander
Amencan Indian or Alaskan Nalive
Non-Resident Alien Foreign Nauonal

*10. HIGH SCHOOL ATTENDED ......._ _ .
Nannw Cily State

*Complete reverse side of this form if tlugh school attended was out of Texas
11 DID YOU GRADUATE FROM HIGH SCHOOL? Yes No
. 12 DATE OF GRADUATION OR LAST DATE ATTENDED __
“13 LIST ALL COLLEGES ATTENDED, REGARDLESS OF CREDIT EARNED, INCLUDING THE COLLEGES OF THE
DALLAS COUNTY COMMUNITY COLLEGE DISTRICT
**Complete reverse side of this form if college attended was out of Texas

—

Cotiege City Stale Dates Attended Degree

Conege Crly Slale Dates Attended Degree

Ty Slate Dates Attended Degree

College
14. IF YOU ARE NOT A CITIZEN OF THE US

15 RESIDENCY INFORMATION

Do you lve in Dallas County?

Have you lived in Texas for past 12 months? .. _

IF YOU ARE UNDER 18, COMPLETE THE FOLLOWING

Do your parents ive in Dallas County?

Have your parents lived in Texas for the past twelve months?

Name of parent or guardian Address

16 IF YOU HAVE EVER SERVED ON ACTIVE DUTY IN THE MILITARY, COMPLETE THE FOLLOWING"
**Complete the reverse side of this form if Armed Service Discharge Paper (DD214) is out of Texas

Home of record at time of induction

Date of induction into active duty Release date

Are you requesting an EARLY RELEASE from miliary service?

17 MAJOR FIELD OF STUDY.

18 SEMESTER YOU PLAN TO ENTER
15t Summer Term 2nd Summer Term

19 CHECK ONE Day Student Night Student Combination Day Night

| will submit a transcript from the last educationalinsbitution attended Documents submitted to meet admissions requirements become the property of
North Lake College and will not be returned to the student

| CEATIFY THAT THE INFORMATION GIVEN ON THIS APPLICATION 1S ACCURATE AND COMPLETE

Country of Cilizenshg Visa Type & Nurnber

Fall Semester Spring Semester

SIGNATURE DATE

Please turn page and fill out second slde. o1



RETURN TO: NORTH LAKE COLLEGE - ADMISSIONS OFFICE
5001 MACARTHUR BLVD. * IRVING TEXAS 75062

AECORD OF IMMUNIZATION
In compliance with State law (Sec 2 09. Education code), certan immunizations are required of all students admitted to Nosth Lake College Proof of treedom
from Tuberculos:s by skin test or X-ray withn 1 years 1s required by the Dallas County Community College Distnct In the case of religious conflict, an affidawit to
this effect must be fled with the college If Inurious to health, an affidawt which 1s signed by a physician to this effect must be filed with the college Health
t immurization cards, miltary records, phys:cians immumzation cards or the form below may be used

NAME .
SOC SEC #
ADDRESS IMMUNIZATIONS /
State Zip month year
PHONE Diphthena Immumzation
home work within 10 years
Proof of ireedom from Tuberculosis by either skin test or x-ray Tetanus Immunization
Physician s or North Lake College within 10 years. /
Health Center Staff Signature - month yoar
). the undersigned certify that the above mformation 1s true and correct Polio Immunization,
ey ned certty three doses of oral,
Student s Signature :‘:h'h last do? 3'n“d°; 19 ;
The Tuberculos:s skin test 15 prowded free by North Lake College call 659-5208 birthoay
month year
NORTH LAKE COLLEGE
Residency Information
1 Listp dad: {83) t0 show e for Ihe iast 3 years
YEARS
STREET cny STATE 21P CODE FAOM TO
1
2 List sl tul) time employmant for the fast 3 years ncluding muldary service List your prasent employer first
YEARS
NAME OF EMPLOYER CITY STATE FROM TO
(MPORTANT. it have baen omplo!od In Texas for less than three years. dacumentary evidence {for tultion purposes) ss indicated betow must be hed to (he application or
submitied prior to registration
OQOCUMENTARY EVIDENCE OF THE FOLLOWING MUST 8E PRESENTED BEFORE RESIDENCE CLAIM CAN BE VERIFIED
a verification of full-ttme smploy t of appll or sp for the 12 the prior to regl (letter trom employer on company letisrhead} .
& AND venhcation of al least ono of the foliowing
1) ragisiration to vote
2) d which avid banking or other busmess Iransactions
3) rogisirat:on of & motor vehicle
4) Texas dnver s hcense
5) documents which awdence cwnership ol real property
3 Ad Vaioram Tax Waiver
4 HMow long have you Ived 8l your preseni address {Hem 3 on reverse side of appiication)?
{years) {months)

& Do you own your home or other real estate in DALLAS COUNTY?
;| TANT Ifihe answar to question 3415 LESS THAN ONE YE AR and the answer loquestion 3b)s YES or dyou live out of DALLAS COUNTY but own real property in DALLAS COUNTY you may
Quahly for the DALLAS COUNTY tustior rate provided that ownership of real estate in DALLAS COUNTY can be ventied Theg may be done by attachng a copy of one of the following 1o
the I This Int lon must be presanted before esch reglatration In ardes to quality for the walver and must ba less then 12 months old
& & currant ad valorem tax statement or receipt issued by DALLAS COUNTY
b & current deed showing that you own the property in DALLAS COUNTY
€ B curtent property closing slatement on DALLAS COUNTY property
ADDITIONAL RESIDENCY RULES AND INFORMAYTION
1 1t you clavm Toxas residoncy because you are "dependent upon or married 10 a Texas resident you must pravide the foligwing inlo prior to n
5 & letter from his her amployar (0n company letiarhead) ventying thal he she has been employed in Texas for the 12 months pror 10 registration AND
b o marned a pholocopy of the Marrnage hcense o “depandent & pholocopy of Ihe previous yeal 8 mcome tax torm of that person 1o varfy your dependency
‘A DEPENDENT 5 dafined as an individual who 1$ claimed as a dependent for a federal income 1ax purposes by the indwiduals
parant or guardian at the ime of registration and lor the 1ax year preceding the year in which the individual registers
2 Aperaon classitied as 8 nonresidant student upon Mis lirst antoliment in an nstitution of highet educaton 1s prasumed to be a nonresident 1or the period durng which he contnue as a student If guch
nonresident applicant withdraws Hom school and resides in the state (white gamntully empioyed| for a penad of 12 months ypon te entry into annstiutian ol mgher education he will be entilled 1o be
reciasaihed as a resident 10f tuton purposes
i any applicant who has been classihed as & sesident of Texas shatt be found lo have been erroneously 5o classilied that applicant shall be reclassified as a nonrestdent and shall be required to pay
the diiference between the resident ang nonresident fnes tor InGse semesters in which he or $he was 8o arroneously classihed

| UNDEASTAND THE CONDITIONS UNDER WHICH | AM ENROLLING AS RELATED 1O RESIDENCY AND | CERTIFY THAT THE INFORMATION GIVEN ON THIS FORM 1S
COMPLETE AND ACCURATE

w

Apphcant s Signature Date

92
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