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Q. How and when will the TASP lest,be given? ,
A. The three-part (reading, wr~ing and mathematics) test will be given on a statewide basis at designated testing sites.

Each DCCCD college is a test s~e, During t993, the test will be given on June 26, July 24, September 18 and November 13.
During 1994, the test dates are February 26, April 23, June 18 and July 23. TASP registration materials are available in the

, Counseling Centers and/or Testing Centers of each of the DCCCD colleges.

Q. What Is the cost of the TASP lest? Is there a stUdy guide available? .
A. The cost for the total test is $26. An Official TASP Study Guide can be purchased in DCCCD College Book Stores or

be ordered by wrning to TASP Project, P.O. Box 1403478, Austin, Texas, 78714-0347. Study Guides are available tor
refereoce use in each of the DCCCD college libraries.

Q. How will TASP affect students plsnnlng to attend a DCCCD college?
A. Students planning to attend a DCCCD college will continue to complete the usual steps for enrollment. TASP scores should

be reported after being admitted by those who have taken TASP. However, for students who have not taken TASP, the col-
lege will indicate whether or not they should take the DCCCD's assessment test. Then, before completing their ninth credit
hour, students must take the TASP test and report their scores before their next registration.

Q. Are students transferring Into the DCCCD reqUired to take TASP?
A. Unless transfer students quality for one of the exemptions discussed above, they are required to take TASP. Transfer

students from another Texas public college/university are expected to take TASP no later than the semester of enrollment in
nine college-level credtt hours, and the hours eamed at other Texas public colleges ARE USED in computing the nine credit
hours. Such students must report scores before registering for college-level hours in the DCCCD. Hours earned at private or
out-ot-state colleges/universities ARE used in computing such nine credtt hours. II transfer students from such instttutions have
already exceeded nine hours, they must take TASP wtthin their first semester of enrollment in the DCCCD.

II you would like more Information on the Texas Academic Skills Program, please contact the college's Counseling
center.

TEXAS ACADEMIC SKILLS PROGRAM AND
CEDAR VALLEY COLLEGE

In 1987, the Texas Legislature passed House Bill 2182. This bill, effective wtth the 1989 Fall Semester, requires that all Texas
public college and university students be tested for reading, wrtting and mathematics skills. This legislation applies to students
enrolling in the Dallas Communtty Colleges - Brookhaven, cedar Valley, Easttield, EI Centro, Mountain View, North Lake and
Richland.

Q. What Is the Texas Academic Skills Program (TASP)?
A. TASP is a diagnostic testing program to assess the academic skills of students entering Texas public colleges and universtties .

. II is designed to determine ff students have the reading, wrtting and math skills necessary to succeed in college courses. The
results of the test point to specffic academic strengths and weaknesses and help advisors and counselors place
students in courses in which they can do well and develop the necessary skills for college success. 'II students score poorly in
one or more areas of the test, TASP requires them to immediately participate in appropriate remediation until all sections of the
test are passed.

Q. Who must take the TASP test?
A. All Texas public college students must take TASP etther before or during the semester of completing nine (9)

college-level credn hours. Such scores must be reported to the college prior to the next registration. ALL students planning
to become a certffied teacher in Texas MUST take and pass TASP ..

Q. Are there any exemptions from taking the TASP test?
A. Students who completed at least three (3) credtt hours of college-level work prior to the 1989 Fall Semester will be '

exempt from taking TASP. Courses that count toward this exemption are those taken at the DCCCD or other regionally-
accredtted colleges or universtties and which will count toward graduation; also, various credit-by-exam programs taken prior
to Fall 1989 will resull in an exemption. Students enrolled in a DCCCD academic program leading to a certfficate may receive
a waiver from TASP. Students who score at or above 90 percent correct on all sections of the extt level high school exam-
ination (TAAS), or score exceptionally high on the SAT or ACT examinations may be eligible for TASP exemption.
The following DCCCD courses or their equivalents will NOT count toward the three hours: Any course numbered below 100,
Art 199, College Learning Skills 100, Developmental Communications 120, Human Development 100, Human Development
110, Library Skills 101, Music 199, and Theatre 199. '

Q. Must a student take TASP prior to entering a DCCCD college? .
A. No, it is not necessary that a student take TASP prior to enrolling. However, CCCCD students must take TASP prior to

completing nine (9) hours of college-level courses and report scores prior to the next registration. In most cases, three
courses will equal nine houts of credtt. ALL PERFORMANCE GRADES (A • F) earned in courses will count toward the nine
hours of credit.

Q. If student8 must take TASP by the completion 01 their ninth credit hour, does thle me8n they must pass TASP by
thet same tlma? .

A. No, students are required only to take TASP prior to completing their ninth credtt hour and report scores belore their next
DCCCD registration. II students do not "pass" a section or sections 01TASP, they will be immediately mandated into
remediation. Students must pass all sections of TASP before they can be awarded a degree from the DCCCD. Students who
transfer to a four-year state college or university. will not be allowed to take junior or senior courses until they have passed all
sections 01TASP. ' '
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May 31 (M)
June 2-3 (W-R)
June 7 (M)
June 10 (R)
June 11 (F)
June 24 (R)

June 26 (5)
July 5 (W)
July 8 (R)
July 8 (R)
July 12 (M)

July 14 (W)
July 15 (R)
July 16 (F)
July 20 (T)
July 24 (5)
August 5 (R)

August 17 (1)
August 17 (T)
August 19 (R)

August 27 (F)
August 30 (M)
September 3 (F)
September 4 (5)
September 6 (M)
September 13 (M)
September 18 (5)
November 13 (5)
November 19 (F)

November 25 (R)
November 29 (M)
December 10 (F)
December 11 (5)

December 24 (F)

1993-94 Academic Calendar
Spring semester, 1994
January 3 (M)
January 10 (M)
January 10-13 (M-R)
January 14 (F)
January 17 (M)
January 18 (T)
January 21 (F)
January 22 (5)
January 31 (M)
February 24 (R)
February 25 (F)
February 25 (F)
February 26 (5)
February 26 (5)
March 14 (M)
March 18 (F)
March 21 (M)
April 1 (F)
April 4 (M)
April 15 (F)

April 23 (5)
May 6 (F)
May 7 (5)
May 9-12 (M-R)
May 12 (R)
May 12 (R)
May 16 (M)

College Buildings and Offices Reopen
Faculty Reports
Registration Period (Varies by Campus)
Faculty Prolessional Development
Martin Luther King, Jr. Day Holiday
Classes Begin (M-R) Classes
Friday Only Classes Begin .
Saturday Only Classes Begin
12th Class Day
District Conference Day
Faculty Prolessional Development
Friday Only Classes Meet
Saturday Only Classes Meet
TASP Test Administered
Spring Break Begins
Spring Holiday lor All Employees
Classes Resume
Holidays Begin
Classes Resume
Last Day To W~hdraw W~h

a Grade 01 'W"
TASP Test Administered
Final Exams-Friday Only Classes
Final Exams-Salurday Only Classes
Final Exams lor M-R Classes
Semester Ends
Graduation
Grades Due in Registrar's Office

by 10 a.m.

Summer sessions, 1993
First Summer Session: (Based on 4 day class week,

except for first week)
Memorial Day Holiday .
Registration (Varies by Campus)
Classes Begin
4th Class Day
Class Day (Only Friday Class Day)
Last Day to W~hdraw Wrth

a Grade 01 'W"
TASP Test Administered
Fourth 01 July Holiday
Final Exams
Semester Ends
Grades Due in Registrar'S Office

by 10 a.m.
Second Summer Session (Based on 4 day class week,

except for first week)
Registration (All Campuses)
Classes Begin
Class Day (Only Friday Class Day)
4th Class Day
TASP Test Administered
Last Day to W~hdraw Wrth

a Grade 01 OW'
Final Exams .
Semester Ends
Grades Due in Registrar's Office

by 10 a.m.

Fall semester, 1993'
August 23 (M) Faculty Reports
August 23-26 (M-R) . Registration Period

(Varies by Campus)
Faculty Prolessional Development
Classes Begin
Friday Only Classes Begin
Saturday Only Classes Begin
Labor Day Holiday
12th Class Day
TASP Test Administered
TASP Test Administered
Last Day to W~hdraw W~h

a Grade 01 'W"
Thanksgiving Holidays Begin
Classes Resume

. Final Exams for Friday Only Classes
Final Exams lor '

Saturday Only Classes
December 13-16 (M-R) Final Exams lor M-R Classes
December 16 (R) Semester Ends
December 20 (M) Grades Due in Registrar's Office

by 10 a.m.
College Buildings and Offices

Closed lor the Holidays

Summer sessIons, 1994
Rrst SUmmer Session: (Based on 4 day class week,

except for first week)
Memorial Day Holiday .
Registration (Varies by Campus)
Classes Begin
4th Class Day
Class Day (Only Friday Class Day)
TASP Test Administered
Last Day to W~hdraw Wrth

a Grade 01 OW'
Fourth 01 July Holid~y
Final Exams
Semester Ends
Grades Due in Registrar's Office

. . by 10 a.m.
Second Summer Session (Based on 4 day class week,

except for first week)
Registration (All Campuses)
Classes Begin
Class Day (Only Friday Class Day)
4th Class Day
TASP Test.Administered
Last Day to W~hdraw Wrth

a Grade 01 'W"
Final Exams
Semester Ends
Grades Due in Registrar's Office

by 10 a.m.

May 30 (M)
June 1-2 (W-R) .
June 6 (M)
June 9 (R)
June 10 (F)
June 18 (5)
June 28 (T)

July 4 (W)
July 7 (R)
July 7 (R)
July 11 (M)

July 13 (W)
July 14 (R)
July 15 (F)
July 19 (T)
July 23 (5)
August 8 (M)

August 16 (T)
August 16 (T)

3 August 18 (R)



Dallas County Community College District
Board of Trustees

Kenneth M. Pace
Chairman

Carla C. McGee

J. D. Hall
Vice Chairman

Pattie T. Powell

Robert A. Bettis

Steve Salazar

Don Buchholz

J. William Wenrich
Chancellor

Dallas County Community College District Administrators
Chancellor J. William Wenrich
Vice Chancellor of Business Affairs Ted B. Hughes
Vice Chancellor of Educational Affairs Jack Stone
Vice Chancellor of Planning and Development Affairs Bill Tucker
Executive Assistant to the Chancellor Jackie Caswell
Associate Vice Chancellor for Educational Affairs Rodger A. Pool
Associate Vice Chancellor for Finance and Information Technology Jim Hill
District Director of DevelopmenVExecutive Vice President, DCCCD Foundation, Inc Carole Shlipak
Legal Counsel .' Robert Young
Consultant to the Chancellor Nancy LeCroy
Director of Computer Services : Joe Ward
Director of Facilities Management and Planning Clyde Porter
Director of Financial Services/Comptroller Huan Luong
Director of Personnel Services and Development.. Barbara K. Corvey
Director of Planning, Research and Evaluation : Felix Aquino
Director of Public Information Claudia Robinson
Director of Purchasing Mavis Williams
Director of Resource Development.. Lyndon McClure
Director of Stude'nt and International Programs Richard McCrary
Director of Technical Services Paul Dumont
Vice President of the R. Jan LeCroy Center for Educational Telecommunications Pamela K. Quinn



C~DARVALLEY COLLEGE
Cedar Valley College opened in 19n on a 353-acre site

at 3030 North Dallas Avenue in Lancaster. The school
occupies a strategically important position in southem
Dallas County, east of Interstate 35 and south of Interstate
201635. Continuing residential and industrial expansion in
this area has thrust Cedar Valley into an increasingly vital
role of service in the community.

Cedar Valley provides a broad range of academic trans-
fer programs for students desiring to continue their edu-
cation at four-year institutions. In addition, Cedar Valley's
technicaVoccupational programs provide many options for
gaining training for area job markets in business, industry
and the arts. ContinUing Education courses provide people
of all ages with exciting opportunities for personal growth,
recreation and for improvement of job skills. All these are
coupled with an outstanding program of career planning
and guidance from a competent counseling staff.,
The Campus

Cedar Valley's award Winning architecture and careful
attention to landscaping have given the College a reputa-
tion for being one of th~ most scenic areas in the Metroplex.

Accreditation
Cedar Valley College is accredited by the Commission

on Colleges of the soomem Association of Colleges and
SChools to award the associate degree.

Institutional Membership
The American Association of Community Colleges
The League of Innovation in the Community College
Cedar Valley is recogniZed and sanctioned by the Coor-

dinating Board of the Texas College and University System
and the Texas Education Agency, and is an Affirmative
Action Equal Opportunity Institution.

Cedar Valley College
Mission Statement

Cedar Valley College is a publicly supported compre-
hensive community college committed to developing the
potential and increasing the productivity of the people in
the communities it serves.

Cedar Valley College maintains an institutional envir-
onment of excellence which facilitates and encourages
lsarninq; which emphasizes and values quality education;
which champions diversity; which promotes student well-
being, and which creates a public understanding and
commitment to the college and its value to the community.

Cedar Valley College will maintain a comprehensive
curriculum and related support services that reflect the
needs of the communities it serves and 'the financial
capabilities of the institution. The college will strive to:

• provide a curriculum balanced with academic, occu-
pational and continuing education offerings_

• provide opportunities for leaming through excellence
in teaching .

• provide a leamer centered environment
•. be responsive to current and future needs of the

communities it serves
• provide developmental education for effective parti-

cipation in occupational education and in further
higher education

• foster critical thinking and questioning skills in all
students

• prepare students personally and academically to meet
the demands of a changing world

Cedar Valley College is committed to providing the
highest quality educational experiences for each student
it serves.

CEDAR VALLEY COLLEGE ADMINISTRATION
President. Carol J. Spencer 372~250
Vice President of Instruction James C. Butzek 372~242
Vice President of Business : Brian G. Gutierrez : 372-a228
Vice President of Student Development : Jim Harlow 372~261
Dean of Career and Continuing Education Cecil H. Brewer, Jr 372~216
Dean of Educational Resources Carol Barrett 372~149
Dean of Student Support Services : Mary Bookman : 372~263
Director of Business Operations Bobbie McClung 372~290
Director of Financial Aid Frank Ellis 372~80
Director of Instructional Resources Edna White 372~140
Director of Facilities Services Bob Kostelecky 372~186
Chief of College Police Johnny Hullett 372~86
Director of Special Services Pam Gist 372~119
Registrar and Director of Admissions John Williamson 372~200
Director of Student Programs and Resources Mary Baldwin 372~236
Director of Human Resources Pat Jones : 372~225

DIVISION DEANS
Applied Studies Claire Gauntlett 372~127
Business and Social Science Gerald Stanglin 372~110
Communications and Humanities Jerry Cotton , : 372~120
Math, Science, Physical Education

and Veterinary Technology David Heitman : 372~160
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CEDAR VALLEY COLLEGE FACULTY AND STAFF
. AdkInI. J A. Physics and Astronomy

Univ. of Texas at Arlington. a.S.MA
Am. MohaIned , Mathematics

Cairo Univ .• B.S.; Univ. of Wyoming, B.S., M.S.
BaldwIn. Mary .•..•........•........ Director. Student Programs & Resources

University of Texas. Permian Basin, SA
Bantl, Carol Dean of Educational Resources

Texas Woman's Univ .• BA. M.l.S.
Beec:harn, Ron .........•.................................•........ Biology

East Texas State Univ .• B.S., M.S. .
BIlbrey, KeIth .......•.........•......................•.. AlClRefrigeration

Tarrant County Junior College. A.A.S.
BIWdIey, Sharon Program Director, Continuing Ed.

Prairie View A&M. B.S.. M.B.A.
Brnrer, Cedi H•...•..........•...........• Dean of Career & Continuing Ed.

Univ. of Texas at Arfington, B.A.; East Texas State Univ., M.S.,
Ph.D; Certified Technician, N.I.A.S.E.

B.-u.AMdalJ Art
Northwestern State Univ., B.A., MA

Bullard. SusM English
University of Kansas. B.S., B.A.; East Texas State Univ., M.Ed.; Ed.D.

aurMU, EllIe English
Bishop College. B.S.; East Texas State Univ., M.Ed.; TWU. Ph.D.

Bul'MY, AI~ ... , .. , ...•.. , ........• : .•........ " ...........• , Accounting
Univ. of North Texas, BAA; Umv, of Texas. Arfington. M.B.A.

Butzek, Jim , " , , Vice President of Instruction
Loyora Univ., B.S.; Illinois Institute of Technology, Ph.D.

CMIIman, CoMn L History
Dartmouth College, A.B.; Vanderbilt Univ., MA, MAT.;
Ohio State Univ., Ph.D.

Colton. SandnI .••.........•........•..•.......•..........•...... Spanish
University of Texas at Arfington, BA, MA

Cotton, Jeny , . . . . .. Dean, Division of Communications and Humanities
Hardin-Simmons Univ .• B.S.; SW Texas State Univ., MA;
Texas Tech, Ph.D.

Dawson. C. Edward , , , Music
Univ. of North Carolina. BA, M.M.

DesaI. Suryakunt " Accounting
Univ. of North Carolina, B.A.; East Texas State Univ., Ph.D.

Dismore. Roger E. Coordinator, Music
University of North Texas, B.M.E., M.M.E.

Earle. Srt.1 D Scence
University of North Texas, B.S.; Univ. of Texas at DaUas, M.A.

Eishen. DIIYId AlClRefrigeration
Tarrant County Junior College, AAS.

EIshen, lnes ' English
Tarleton State Univ., B.A.; State Univ. of New York. Geneseo,
M.L.S.

en Frank Director of Financial Aid
Texas Christian U.niv., B.B.A.

Fant, MOton .....................•......... '. ~ Automotive Career Technician
Certified Technician, N.IAS.E.

FJetcher. Nonnan R.............•..............•.............. Mathematics
Texarkana College, AS.; East Texas Univ., B.S., M.S., Ed.D.

Gauntlet!, Ctafre ....................•..... Dean, Division of Applied StUdies
University of Arizona, M.A.; University of North Texas, B.A.

Gennany. Sam Music
Anderson College, BA; Western Michigan Univ., M.M.

Gilstrap, Nina ..............•....................•................. English
Wiley College, BA; University of Iowa. M.A.

Gtst, Pam , Director of Special services
University of Texas at Arfington, BA, MAT.

GnIYeS, Am'on ............••........•..•..... Law Enforcement Coordinato;
North Carolina Weslyan, B.S.; Texas Christian Univ, M.A.

Gray. Brucy C. . .......................................••.... Mathematics
Bishop College, AA; Prairie View A&M, B.S.; Univ. of North Texas, M.S.

Gutierrez, Brian Vice President, Business Services
Univ. of Texas, B.S., C.P.A.

Harlow, Ow. " " Office Technology
University of North Texas, B.S., M.B.E., C.P.S.

Harlow, Jim .•..........•........•..... Vice President, Student Development
East Texas State Univ .• B.B.A., M.S.; Univ. of Texas, Arlington, Ph.D.

Heibnan. Onld W.•....... Dean, Division of Math. Science, P.E. and Vet. Tech
Austin College. B.A .• M.A.: Univ. of Texas Health Science etr.,
San Antonio. Ph.D.

H r. Ed Automotive Career Technician
Certified Technician, N.IAS.E., Cedar Valley College, AAS

Jiminez, Hector ..•............••..•... , .......•...• Counselor/Human Dev.
East Texas State Univ., B.S., M.Ed .

Johnson, Andr6 , Program Director, Continuing Ed.
Langston University, BA

Kamm, Herb ..........•..•...•. , , .......•...•. Director,SBDC
York College, York. Nebraska, B.A.; Univ. of Texas, Austin, M.B.A.

lenoir, BI8nc:hard ..........•..........•.............•......... Real Estate
Sam Houston State univ.. B.BA; Texas A&M, M.Ed., Ph.D.

Leubltz, lois Speech
Purdue, B.A.; Ohio State University, MA

Uneberry. William L Veterinary Technology
Texas A&M Univ., B.S.; Univ. of Texas at Dallas, MAT.
Animal Technician Registered

I.ongorta, F1N1...........................•..•......•.. Training Coordinator
Dallas Baptist University, BA

Maples, Alan , .....•..•. , .........•.......... Computer Science
Texas A&M Univ., B.A., B.B.A., M.C.S.

Iby, Shetyt College Nu"",
Texas Woman's Univ., B.S.; Univ. of Houston, M.Ed.

McClung. Bobbie .......................•..... Director Business Operations
Cedar Valley College, A.AAS.

Meactll..im, BelUe M Psychology
Northwestern State Univ., B.M.E., M.Ed.; Baylor Univ., Ed.D.

Minger, D~ ...•.... '.' .. '.' .•. , .•....... , •.. , ...•....• , Fashion Marketing
IndIana State Umverslty, B.S.; Texas Woman's University, M.S.

P8ut, Ouncen A. .............•. Motorcycle, Outboard Engine & Small Engine
University of North Texas, B.S.

Pharr, John Business and Retail Management
University of North Texas, B.A., M.S.

Prado. Marta .......•............................•..•........ ESUReading
Catholic University of Puerto Rico, B.A., M.Ed.

Pratt, John . .. . . . . . .. . . . . . . . . . .. . . . . . . . . .. . . .. Business Law & Government
Southern Methodist Univ., J.D., B.A., Texas Law License

Riley, Joel L Human DevJCounselor
Bishop College, B.S.; University of North Texas, M.Ed.

RolDng. lincoln, Jr. . ....................•.........•........•...... History
Sam Houston State Univ., B.A., M.A.; Univ. of Texas, Ph.D.

SIano, J8nt .
East Texas State Univ., B.S., M.S.

Slone, Ronald G.............•..•..•. Mid-Management Coordinator/Business
East Texas State Univ., B.B.A., M.BA

Spencer, carol J. . President
Univ. of Nebraska, Lincoln, B.S., M.A.; Ohio State University, Ph.D.

StMgIJn, GenIId .........•........ Dean, Division of BusinesslSocial Science
Abilene Christian Univ., BA; Univ. of North Texas, M.A., Ed.D.

S""'. ConnIe .....•....................•.........•. Counselor. Human Dev.
Univ. of Texas, Arlington, BA; Texas Woman's Univ., M.A.

Stew'art, M. Kerby, Jr •........•...................................... Music
Texas Christian Unlv., B.FA .

SuIJJvan, Tim ..............•............•. AnthropologylSociologylReligion
Univ. of Southern California, BA; Southern Methodist Univ., M.A.

Tortor, ~ Art
Louisville School of Art, M.FA; Tulane University, M.FA

Teyfor, Usa ...........................•...............•. Tech Prep Director
Colorado State University, B.S.• M.A.

Thompeon, Tommy Mathematics
Southeastern Louisiana Univ., B.S.; Univ. of Texas, Austin, M.A., Ph.D.

Whfte. Edna Director of InstrucUonal Resources
University of Texas, Arlington, BA; Univ. of North Texas, M.LS.

WlIJde, One Physical Education
Ball State Univ., B.S., MA

WiDJamaon. John ........•......... _.. , .. Director of Admissions & Registrar
Kilgore Junior College, A.A.; East Texas State Univ., B.S., M.S.

WDJaon, Burtene .........•........•...•.......•......... Office Technology
Oklahoma State Univ., B.S., M.S.

Wimbish. Linda ........•.......................................... English
Stephen F. Austin. B.A.; East Texas State University. M.S.

Wright, Oavld L Veterinary Technology
Texas A&M Univ., B.S., D.V.M.

Yeager, Nora .............•.....•.............. " .... Development Reading
Ball State Univ., BA, MA, Univ. of Evansville, Ed.e.

Yoder, Debby Physical EducaUon
Univ. of North Texas, B.S.; East Texas State Untv., M.S.

Youngblood, Mary Ann ..............••........•................... English
University of Texas, Arlington, B.A., Univ. of North Texas, M,A.
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I. GENERAL INFORMATION

History of the Dallas County Community
College District

The Dallas County Community College District is
comprised of seven colleges located strategically through-
out Dallas County. Together the colleges enroll approxi-
mately 50,000 credit and 40,000 non-eredit students per
long semester and employ over 1,900 full-time facully and
staff members.

The growth of the District into an educational
system with such IlT1lactwas not by chance. In May, 1965,
voters created the Dallas County Junior College District '
and approved a $41.5 million bond issue to finance it. The
neX1year the District's first college, EI Centro, began
operation Indowntown Dallas.
Eastlield arid Mountain View
Collegesenrolled theirfirst stu-
dents in 1970. and the plans
for a mulli-campus district be-'
came a reality. Richland Col-
lege became the District's
fourth college in 1972.

The voters of Dallas
County approved the sale of
an additional $85 million in
bonds in September, 1972.
This step provided lor expan-
sion of the four existing col-
leges and the construction of
three more colleges. A key
part of the expansion program
was the remodeling and en-
larging of EI Centro College. a project completed in 1979.
Construction of new facilities resulled In the opening of
Cedar Valley College and North Lake College in 19n.
Brookhaven College. the final campus in the seven college
master plan. opened in 1978.

In 1989, the Bill J. Priest Institute for Economic
Development opened south of downtown Dallas. Named
for the DCCCD's founding chancellor, the BJPIED serves
the community through the Business and Professional
Institute, Edmund J. Kahn Job Training Center, Small
Business Development Center, Center for Govemment
Contracting. Business Incubation Center and Intemational
Trade Resource Center.

District Philosophy And Goals . '/\;r e-c
Since 1972, the District has been known as the

Dallas County Community College District. The name
shows that the District has outgrown the term 'junior
college." The name also reflects the Qistrict's philosophy.
The colleges truly are community institutions, meeting the
varied educational needs of the growing Dallas County
region. The primary goal of the District and its colleges is
to help students of all ages achieve effective living and
responsible citizenship in a fast-changing region, state,
nation and world, Each college is therefore commilled to
proViding a broad range of educational programs for the
people it serves.

, The needs, abilities and goals of each student are
considered important. The focus is on creating an educa-

tional program for the indi-
vidual rather than squeezing
or stretching the individual to
fit an "educational mold."

Mission of the Dallas County Community
College District

The mission of the DCCCD is to equip students for
successful living and responsible citizenship in a rapidly-
changing local, national andwortd community. We do this
by providing accessible. accredited. affordable. cost-effec-
tive. quality educational opportunities for development of
intellectual skills, job skills. personal growth andlortransfer
to a baccalaureate program. In fulfilling our purpose, we.
further cullural, economic and workforce development in
the communilles we serve.

The Dallas County Com-
munity Colleges and the Bill
J. PriestlnstituteforEconomic
Development are teaching,
learning, community-building
Institutions. To fulfill the pub-
lic trust the DCCCD:
• oilers a student guarantee
to the institutions and em-
ployers receiving its gradu-
ates;
• measures its collective and
individual behaviors against

a code of ethics and a statement of organiz~tional values;
• makes decisions through a line organizational structure
which receives Input from thOse most affected by the
decisions;
• strives to provide its services with revenues of

-no more than 20% from student tuition
-no 'more than 30% from local taxes; and
-a minimum of 50% from the Slate

• seeks to maintain the highest possible credit ratings;
• views itself as a team player in the local community of
educators. business people, elected officials and other
community leaders; and
• sees its role as a weaver of a seamless fabric of
educational opportunity for the people of Dallas ·County.

As a major employer,the DCCCD:
• follows open search procedures which solicit the best
available candidates for positions and which will provide a
balanced workforce which reflects the ethnic composition
of the aOOIlworkforce in Dallas County;
• Involves those most directly affected by hiring decisions
In the candidate review process; and
• seeks to assure that·competent performers do not lose
real compensation through inflation.
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In Its organizational cullure, the DCCCD:
• places ullimate value on student success;



-',
• applies lheprinciples of continuous quaIffyimprovement
to achieve student success; and
• uses technology not only to teach distant leamers, but
also to educate, train and retool both ffs students and ffs
employees.

How do the colleges meet the educational needsof
such a varied family? The answer is found in four catego-
ries of programs:

1. For the student working toward a bachelor's or
higher degree, the colleges offer a wide range of first-year
and second-year courses which transfer to senior colleges
and universities.

2. For the student seeking a meaningful job, the
colleges offer one-year and two-year programs in technical
and occupational fields.

3. Forthe employed person wishing to improve job
skills orto move into a new job, the colleges offercredff and
non-eredit adult educational courses.

4. For the person who simply wants to make Inea
little more interesting, the colleges offer continuing educa-
tion programs on cuilural, civic and other topics.

Additional programs are available for the high
school student, dropout and others with special needs. The
colleges help each student design the educational program
that best meets individual needs. Every student is offered
intensive counseling to define goals and identny abilities.
Continued guidance is available throughout the student's
college career in case goals and plans change. This
emphasis on counseling, rare for some institutions, is
routine at all District colleges.

District Responsibilities
To carry out the District philosophy, the colleges

obviously mustoffer awide rangeof programs and courses,
Includingguidance services. These programs andcourses
must help each individual attain a high level of technical
competence and a high level of cuilural, intellectual and
social development. In addition, high professional stan-
dards for the academic staff must be maintained wffhin a
framework prescribed by the Board of Trustees. At the
same time, the program and organization of each college
must make maximum use of facuity and facilffies.

The colleges have a basic responsibilffy to provide
educational and cultural leadership to the community.
They must be senshive to changing communffy needs and
adapt readily to those needs. Individuals capable of
continuing their educational development should be given
the opportunffy to improve their skills. Finally, to continue
to meet ffs responsibilities in changing times, the college
system must guard against stagnation. Creativffy and
flexibility are therefore fostered at the District level and on
each campus.

League for Innovation
The Dallas County Communffy College District is a

member of the League for Innovation in the Community
College. The League is composed of 19 outstanding
communffy college districts throughout the nation. Its
purpose is to encourage innovative experimentation and
the continuing development of the communffy college
movement in America. Membership commits the District to
research, evaluation and cooperation witli other commu-
nffy college districts. The goal is to serve the community
with the best educational program and the fullest use of
resources.

, Equal Educational And Employment opponunhy Polley
The Dallas County Community College District is

commitledto providing equal educational and llmployment
opportunity regardless of sex, marital or parental status,
race, color, religion, age, national origin ordisabilffy. The
District provides equal opportunity in accord wffh federal
and state laws. Equal educational opportunity includes
admission recruitment, extra-curricular programs and ac-
tivities, access to course offerings, counseling and testing,
financial aid, employment, health and insurance services
and athletics. Existing administrative procedures of the
College are used to handle student grievances. When a
student believes a condffion of the College is unfair or
discriminatory, the student can appeal to the administrator
in charge of that area. Appeals to a higher administrative
authority are considered on the merits of the case.

8

Family Educational Rights And Privacy Act Of 1974
In compliance wffh the Family Educational Rights

and Privacy Act of 1974, the College may release informa-
tion classified as "directory information· to the general
public without the written consent of the student. Directory
information includes: (1) student name, (2) student ad-
dress, (3) telephone number, (4) dates of attendance, (5)
educational institution most recently attended and (6)other
information, including major field of stUdyand degrees and
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awards received.
A student may request that all or any part of the

directory information be wnhheld from the public by giving
written notice to the Registrar's Office during the first 12
class days of a fall or spring semester or the first four class
days of a summer sessiOn. If no request is filed. informatiOn
is released upon inquiry. No telephone inquiries are
acknowledged; all requests must be made in person. No
transcript or academic record is released wnhout written
consent from the student stating the information to be
given. except as specffied by law.

Student COnsumer Inlonnatlon Services
Pursuant to the Educational Amendment of 1980

Public Law 96-374. the College provides all students wffh
information about ns academic programs and financial aid
available to students.

Standard 01 COnduct
The college student is considered a responsible

adult. The student's enrollment indicates acceptance of
the standards of conduct published in this catalog.

If you are unable to complete the course (or courses)
for which you have registered, n is your responsibilny to
wnhdraw formally from the course (or courses). Failure to
do so will result in your receiving a performance grade,
usually an "F."

II. IMPORTANT TERMS
AND ABBREVIATIONS

Academic advisor: A member of the college staff
I who helps students set educational goals and select courses

to meet those goals.
Add: D,uring any single semester, to enroll in

additional course(s) after registration.
Admission: Formal application and acceptance

as a credn student. A person wishing to enroll must
complete an application, be accepted and receive a letter
of acceptance from the Registrar before registering.

Audit: Enrollment in a credit course wnhout re-
ceiving academic credit.

catalog: The book containing course descrip-
tions, certfficate and associate degree requirements and
general information. 9

Class schedule: A booklet which is published

prior to each semester listing classes, sections, dates,
times, instructors' names and meeting places. ''iiiis booklet
is used by students in preparing personal class schedull.lS
each semester.

COmmon COurse Numbers: Some course de-
scriptions also indicate a Common Course Number. Begin-
ning in the Fall of 1994, the Common Course Number will
become the official number of the course. This same
Common Course Number is being used for this same
course by a number of colleges throughout Texas to help
students identffy how a course will transfer. However, the
lack of a Common Course Number does not necessarily
mean a course will not transfer.

COmmon Learning: "General Education' as de-
fined by the DCCCD. Common Learning courses contain
Ieaming experiences which provide knoWledge and skills
necessary for living well and functioning competentlY in
rapidly-changing local, state, national and world communi-
ties.

COncurrent enrollment: (a) Enrollment by the
same student in two different DCCCD colleges at the same
time; (b) Enrollment by a high school senior in one of the
DCCCD colleges while still enrolled in high school; (c)
Enrollment by a student in two related courses in the same
semester; (d) Enrollment in both a DCCCD instnution and
a four-year instnU1ion at the same time; (e) Enrollment in
both credn and Continuing Education courses at the same
time.

Course Load: The number of hours or courses in
which a student is enrolled in any given semester.

Credit: The numerical value assigned to a course
(see "CREDIT HOURS/SEMESTER HOURS").

Credit hours/semester hours: The unit of credit
earned for course work. Each college course is worth a
certain number of credit or semester hours. This number
is,determined by the type of class and the number of hours
per week it meets. For example. a 3-credit-hour class
(English. history, etc.) meets 3 hours per week during the
falVspring semesters; a 4-credit-hour class (science, lan-
guages, etc.) meets 6 hours per week. Check this catalog
orthe current class scheduleforthe value of any course you
wish to take.

Credit/non-credit: Credit classes are those which
award academic creditand may apply toward a degree.
Non-credit classes do not apply toward a degree and are
usually offered through Continuing Education.

DCCCD: Dallas County Community College Dis-
trict comprised of Brookhaven, Cedar Valley, Easlfield, EI
Centro, Mountain View, North Lake and Richland Colleges,
plus the Bill J. Priest Institute for Economic Development.

Developmental studies courses: Courseswhich
develop prerequisite skills in reading, writing and math-
ematics. Because olthe nature of these courses, the credit
earned will not count toward graduation requirements and
may not be transferred to colleges outside the DCCCD.

Drop: The act 01 officially withdrawing from a
particular course without penalty before a specified date.
See the calendar at the first part of this catalog for "Last Day
To Wnhdraw." It is the student's resoonsibilffy to drop a
course by the date PUblished,



Dual C/'lICIIt: Credit earned lor both high school
and college via eoncurrently enrolled high school students.

Electives: Courses which do not count toward a
major but are required for most college degrees. Electives
are selected for personal interest, skill development or to
increase one's knowledge or understanding. Consult with
an advisor before deciding upon electives.

Fee: A charge which the college requires for
services in addition to tuition charges.

Flexlble-entry course: A course beginning and
ending on dates which are different from the regular semes-
ter. This is also referred to as "flex-entry"or"short semester
registration." Consult the class schedule for further infor-
mation.

Fonnerstudent: One who has attended a DCCCD
college in the past but not during the previous long semes-
ter.

Full·tlme student: A stUdent who is enrolled lor at
least 12credit hours during a semester or lor 6 credit hours
dUring a summer session.

GPA: Grade Point Average. Two different ways of
computing a G.P.A: are utilized. For further explanation,
see catalog section entitled "Scholastic Standards."

Grade points: See catalog section entitled "Scho-
lastic Standards."

Grades: See catalog section entitled "Scholastic
Standards."

Lab hours: The number of hours a student
spends each week in a laboratory or other learning environ-
ment.

Lacture hours: The number 01 hours a student
spends each lNeek in a classroom other than a laboratory.

Major: The subject or field of study in which the
student plans to specialize. For example, one "majors" in
automotive technology, business, etc.

Pan-time student: A student who is enrolled for
, less than 12 credit hours during a semester or less than 6
credit hours in a summer session.

Perfonnance grade: A grade 01 A, B, C, D or F.
This does not include the grades 01W, lor WX. See catalog
section on •Academic Information" for more on grades and
grade point averages.

Prerequlshe: A requirement which must be met
BEFORE enrolling for a specilic course. For example, the
prerequisite for English 102 is the successfui'completion of
English 101. A prerequisite may be another course (high
school or college), an appropriate assessment score or
permission of the Instructor.

Probation: A warning for a student Whose aca-
demic work or behavior is unsatisfactory. . Students on
academic probation may be suspended iltheir academic
performance does not improve.

Reglstrstlon: The official process for enrolling in
courses. This involves selecting classes with the help of an
advisor, completing all registration forms and paying fees.
Check the class schedules for registration dates.

Section: A number indicating day/evening, hour,
room number and name of instructor for a particular course.
For example, the section number differentiates among the
various classes of English 101. 10

Semester: A term denoting the length of time a
student is enrolled in a specific course. For example,there
are two long semesters (Fall and Spring) which last ap-
proximately 16 weeks. There are two summer sessions or
"semesters" (Summer I and Summer II) which last approxi-
mately 5 1/2 weeks.

Skills for Living: Skills needed for living well with
oneself, others and changing environments. Skills for
Living are discussed and learned throughout the curricu-
lum and provide basic goals for all Corrvnon Leaming
courses.

Student services fee: A fee for activities and
services to students, which are considered separate and
apart from the regularly scheduled academic functions 01
the college. Such activities and services include, but are
not necessarily limltedto,the following: health and medical
services; recreational activities; automobile parking privi-
leges; intramural and Intercollegiate athletics; artists and

. lecture series; cultural entertainmer:tt series; student publi-
cations; andlor student govemment.

TASP: Texas Academic Skills Program; see spe-
cial section in this catalog about this testing program.

TechnlcaVoccupatlonaJ courses: Courseswhich
lead to a certilicate or Associate 01Applied Science Degree
in a technical or occupational program. These courses are
designed to aid the student in developing entry-level skills
to be utilized in the job market. Cpnsult an advisor regard-
ing transferability iIyou plan to attend a four-year institution.

Tech-Prep: Tech-Prep is an educational process
which prepares students for emerging, technologically-
advanced careers.

Telecourses: Courses providing flexibility and
convenience for students seeking college credit with mini-
mum campus visits. StUdents watch the course television
programs at home on regular broadcasts or cablecasts,
complete the study guide and reading assignments, take
tests on campus and attend optional discussion meetings.
Instructors are available dUring regular office hours or via
telephone when assistance is needed.

Transfer courses: Courses which are designed
to transfer to other colleges and universities. Students
need to consult with an advisor or counselor about the
transferability of specific courses. Because a course will
transfer does not mean It will apply toward a specilic major
or degree at a four-year college or university.

TranscrIpt: An official copy of a stUdent's aca-
demic record which can be obtained through the Admis-
sions Office. An official transcript must have the seal 01the
college affixed and the signature of the Registrar.

Withdrawal: The act 01 ending enrollment in
classes. A student withdrawing must go through a lormal
procedure. It is the student's responsibility to withdraw
officially by the appropriate date. See the calendar in this
catalog or the class scnedule for the "Last Day to With-
draw."



III. ADMISSIONS AND REGISTRATION

General Admissions Policy
The College has an ·open door" admissions policy.

It insures that all persons who can prom from post-second-
ary education have an oppOrtunity to enroll. The College
requires certain assessment procedures for use in course
placement prior to admission to a certificate or degree
program, but the assessment is not used to determine
admission.

the College. Students on scholastic or disciplinary suspen-
sion from another instRution must petRion the"Commitlee
on Admissions and Academic Relations for spQl:ial ap-
proval and provisional admission. Students on probation '
may also be subject to special approval procedures. COn-
tact the Admissions Office for further information.

Students transferring from a Texas public college
or university are sUbjecttothe same TASP requirements as
are"natlve"DCCCDstudents. (See specialTASP section).
Therefore, transfer students from Texas public colleges
and unlversRies who began their college careers in the
1989 Fall semester and who have aCcumulated at least 9
hours of college-level credR must have TASP scores on file

wRh the DCCCD college. Otherwise,
enrollment will be limited to remedial
and/or other courses which will not
count toward graduation.

Students transferring from a non-
Texas public college or university who
began their college career In the 1989
Fall semester or later will have to take
the TASP test eRher before or during
their semester of enrollment In their
9th credit hour of college-level
coursework In the DCCCD. Students
transferring with more than 9 hours at
a private or out-of-state Insmution will
have to take TASP during their InRial
semesterof enrollment inthe DCCCD.

AdmISSion Requirements
Documentary evidence ofTexas residency must

be provided by all applicants claim-
Ing Texas residence and requesting ','_' _''_' "..',..,;.,,;,;,..,....,....='.:...;,:;;;,;,.,,.....,.;;,,,;,~~~
resident tuition classification. This ...
evidence must be submitled wRh the
application for admission and must
prove twelve (12) months 01 Texas
residency immediately prior to the se-
mester 01 enrollment. Failure to pro-
vide evidence will result in an applicant
being classnied as a non-resident for
tuRionifee purposes. Contact the Ad-
missions Office for specnic information
detailing required documentation.

Beginning Freshmen
Students enrolling in college

for the first time who fR one of the
lollowing categories may apply for ad-
mission:
a. Graduates from an accredited high
school;
b. Graduates of an unaccredited high
school who are 18 years of age or
older;
c. Those who have eamed a General Education Diploma'
(G. E. D.); ,
d. Those who are at least 18 years of age and who do not
have a diploma or G.E.D. may be admitted by individual
approval;
e. Those who are under the age 0118 and who do not have
a aiploma or G.E.D. may be admitled upon the writlen
recommendation of the principal or superintendent of the
last high school attended;
I. High school seniors recommended by their high school
principal. The College admits a IimRed number of students
in this category. The student may enroll for no more than
TWO college courses per semester;
g. It is recommended, aRhough not required, that students
have adequate immunization for diphtheria, rubeota, ru-
bella, mumps, tetanus and poliomyelRis.

Transfer Students
Transfer applicants are considered for admission

on the basis of their previous college records. Academic
standing for transfer applicants is determined by the
Registrar's Office according to standards established by

Fonner Students
Students formerly enrolled in the

Dallas County Community COllege Dis-
trict must submR an application for
readmission to any District college.
Students with unsettled financial debts
or whose record is blocked for any

other reason at any District college will not be allowed to
register.

Non-Credit Students
Students enrolling for non-credit courses apply

through the Office of COntinu ing Education. '

International Students
The College is authorized under lederal law to

enroll non-immigrant alien students. Intemational students
are not admitled, however, until all admissions require-
ments are complete. International students must:
1. complete a personal interview with the International
student counselor and receive approvallrorn the college;
2. students who have English as their primary language
and whose country 01origin Is one In which English Is the
primary language 01instruction and the language spoken at
home by the rnajorRy population may be eligible for awalver
(e.g., England, Australia, the English-speaking provinces
01 Canada, Ireland and Jamaica) ·Students who have
earned a bachelors, masters or postgraduate degree lrom
an accredRed U. S. college or university are exemptlrom
TOEFL;
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3. be proficient in English and provide a letter in their own
handwriting indicating educational and vocational plans;
4. show evidence of sufficient financial support for the
academic year;
5. provide written proof of negative tuberculin skin test or
chest x-ray, polio immunization if applicant is under ninE1-
teen years of age, measles and rubella vaccines taken
since January 1, 1968, and diphtherialtetanus injections
taken wnhin the last ten years;
6. fulfill all admission requirements for intemational stu-
dents at least 30 days prior to registration;
7. enroll as a full-time student (minimum of 12credn hours);
8. supply official transcripts for all previous academic work
wnh a minirrom"C" average.

After admission, students must enroll as a full-time
student (minimum of 12 credn hours) in order to maintain
their status.

In addition to the requirements stated above, inter-
national students wishing to transfer from another U.S.
higher education institution must also:
1. present documentation indicating "bona fide" non-
immigrant status as an F-1 or M-1 student;
2. have pursued a full course of study at the instUutionlast
authorized to attend by I.N.S.;
3. present official transcripts verifying that the student:

a. was "in-status"for the term immediately preced-
ing this transfer, and

b. has a minimumG.P.A. of2.00 in all college work
atten;>led.

Intemational students are subject to the require-
ments of the Texas Academic Skills Program (TASP).

Contact the Admissions Office for information.

Application and Admissions Procedures
Applications may be submnted any lime prior to

registration. Earlier application is desirable because the
student's place in registration is determined by the date of
the applicant's file; submnting admissions documents early
also insures that there is adequate lime for effective coun-
seling and schedule planning. A later place in registration
often means that the dasses a student desires are already
filled, as all District colleges conduct early registration in
soma form.

Applicants rrost submn the following material to
the Admissions Office to have a complete admissions file:
a. An official application, available from the Admissions
Office;
b. Official Transcripts: The following MUST be submn-
ted-{1) a beginning student is required to fumish a tran-
script of the student's high school record; (2) a college
transfer student is required to fumish official transcripts of
all college work attempted. The College accrediting agency
requires transcripts, and the College uses them in program
advisement. IT IS ABSOLUTELY ESSENTIAL THAT
TRANSFER STUDENTS SUBMIT OFFICIAL TRAN-
SCRIPTS FROM PREVIOUS COLLEGES ATTENDED. If
transcripts are not submnted, future enrollment of the
student will be blocked and a transcript of work attempted
at any DCCCD institution will not be released.

An official transcript must bear the instnution's
embossed seal and signature of the Registrar. Atthough

transcripts sent electronically over the Electronic Tran-
o script NetwOrkwill be considered official, a photocopy or
facsimile (FAX) is not an official transcript.

Students entering with academic deficiencies or
low assessment scores may be admitted on probation and
will be required to enroll in developmental or other pro-
grams designated by the college.

All applicants may select only those classes avail-
able when they register. Students may enroll in cartain
courses at limes other than regular semester registration.
See the Flexible Entry courses section In this catalog and
contact the Registrar's Office for addnional information.

Reciprocal Tuition Agreement
The following Associate of Applied Science De-

grees offered by the Dallas County Communny College
District may be taken by Tarrant County residents at In-
county tunion rates:

PROGRAM

Apparel Design ECC
Automotive Technology BHC 0

Dealership-sponsored
Technician

Service Technician
Aviation'Technology

Air Cargo
Air Traffic Control
Aircraft Dispatcher
Airline Marketing
Career Pilot
Fixed Base Operations

Avionics
Commercial Music
Construction Management
Educational Personnel
Electrical Technology
Engineering TechnoiogyRLC
FilmIVldeo Technology NLC
Food & Hospnality Servica
Interior Design
Invasive Cardiovascular

Technology
Machine Shop
Mortgage Banking
Pattern Design
Physical Fnness Technology
Plumbing and PipefittingNLC
Social Work Associate
Substance Abuse Counseling
Veterinary Technology
Visual Communications BHC
Vocational Nursing

CAMPUS

MVC

MVC
CVC
NLC
RLC
NLC

ECC
ECC
ECC

MVC
NLC
ECC
NLC

EFC
EFC
CVC

ECC

12 Continues following Tuition & Fees Schedule



TUITION AND STUDENT SUPPORT FEES
." Iii JIl

Ii nflJ;~1

Fall and Spring Sessions ."':fj

NOTE: A STUOENT REGISTRATION FEE OF $5.00 WILL BE INCLUDED IN THE TUITION FOR
EACH CREDIT STUDENT EACH SEMESTER.THIS FEE IS NON-REFUNDABLE.

Semester DALLAS COUNTY OUT-Of-DISTRICT OUT-Of-STATE OR COUNTRY

Credit Student Regis, Student Regis, Student Regis,

Hours Tuition So"', fee fee Total Tuition Se"" fee fee Total Tuition Se"', fee fee Total

1 $ 48 $10 $5 $ 63 $105 $10 $5 $120 $ 200 $10 $5 $ 215
2 48 10 5 63 105 10 5 120 200 10 5 215
3 48 10 5 63 105 10 5 120 200 10 5 215
4 64 10 5 79 140 10 5 155. 260 10 5 275
5' 80 10 5 95 175 10 5 190 325 10 5 340
6 96 10 5 111 210 10 5 225 390 10 5 405
7 112 10 5 127 245 10 5 260 455 10 5 470
8 128 10 5 143 280 10 5 295 520 10 5 535
9 144 10 5 159 315 10 5 330 585 10 5 600
10 160 10 5 175 350 10 5 365 650 10 5 665
11 174 10 5 189 364 10 5 379 715 10 5 730
12 188 10 5 203 378 10 5 393 780 10 5 795
13 202 10 5 217 392 10 5 407 845 10 5 860
14 216 10 5 231 406 10 5 421 910 10 5 925
15 230 10 5 245 420 10 5 435 975 10 5 990
16 244 10 5 259 434 10 5 449 1.040 10 5 1.055
17 258 10 5 273 448 10 5 463 1.105 10 5 1.120
18 272 10 5 287 462 10 5 477 1.170 10 5 1,185
19 286 10 5 301 476 10 5 491 1.235 10 5 1.250
20 300 10 5 315 490 10 5 505 1.300 10 5 1,315

TUITION AND STUDENT SUPPORT FEES
Summer Sessions

Semester DALLAS COUNTY OUT-Of-DISTRICT OUT-Of-STATE OR COUNTRY

Credit Student Regis. Student Regis. Student Regis.

Hours Tuition servo Fee fee Total Tuition Servo Fee fee Total TullioI'! Servo Fee fee Total

1 $ 54 $10 $5 $ 69 $150 $10 $5 $165 $225 $10 $5 $240
2 54 10 5 69 150 10 5 165 225 10 , 5 240
3 54 10 5 69 150 10 5 165 225 10 5 240
4 72 10 5 87 192 10 5 207 284 10 5 299
5 90 10 5 105 240 10 5 255 355 10 5 370
6 108 .10 5 123 288 10 5 303 426 10 5 441
7 120 10 5 135 300 10 5 315 497 10 5 512
8 132 10 5 147 312 10 5 327 568 10 5 583
9 .144 10 5 159 324 10 5 339 639 10 '5 654

The following definitions are brief guidelines only; please discuss any
questions regarding proper tuition classification with admissions office
personnel.

TUITION REQUIREMENTS fOR LONG TERM:

1. Dallas County Residents $16.00per-credit unit through ten credit
units and $14.00 for each additional credit unit over ten credit units;
minimum of $48.00

2. Out-ol-Dlstrlcl Residents $35.00per credit unit through ten credit
units and $14.00 for each additional credit unit over ten credit units;
minimum of $105.00

3. Out-of-State Residents $65.00 per credit unit; minimum of $200.00
4. Out-ofeCO!Jntry Residents $65.00 per credit unit; minimum of $'200.00

SUMMER SESSION

1. Dallas County Residents $18.00 per credit unit through six credit
units and $12.00 for each additional credit unit over six credit units;
minimum of $54.00

2. Out-ofeDlstrict Residents $48.00 per credit unit through six credit
units and $12.00 for each additional credit unit over six credit units;
minimum of $150.00

3. Out-of-State Residents $71.00per credit unit: minimum of $225.00
4. Oul-of-Counlry Residents $71.00per credit unit: minimum of $225.00

The charge for auditing a course is the same as taking the course for
credit.

Effective Date: Fall Semester, 1993
Provided he has established legal residence in the State of Texas, a

student's county of residence is the county in which his legal guardian
resides, if he is under 18 years of age. Students 18 years of a!;Jeand older
are deemed to be residents of the county in which they reside.

"

An ','Out-of-State Resident" is defined to be a student of less than 18
years of age, living away from his family and whose family resides in
another state or whose family has not resided in Texas for twelve months
immediately preceding the date of registration; or a student 18 years of
age or older who has not been a resident of the state twelve months
subsequent to his 18th birthday or for the twelve months immediately
preceding the date of registration.

The description of resident and non-resident status contained above
are generally applicable, but the determination of residence status for
tuition purposes is specifically governed by the provisions of V.T.C.A.
Education Code, Section 54.052, the rules and regulations of the
Coordinatin9 Board, Texas College and University System, and judicial
and/or administrative interpretations thereof. In the event of conflict
between the above-noted descriptions and the latter authorities, the latter
shall govern.

A foreign national on any other than a permanent resident visa must
pay out-of-country tuition and fees.

The tuition schedule above is subject to change without notice by
action of the District Board of Trustees or the State of Texas.

By law (TEC: section 4,subchapter B. chapter 54:sec. 54.0521,1985),
the STATE Of TEXAS requires that the OATH OF RESI DENCY be signed.

The law states that if the institution later determines that the individual
was not entitled to be classified as a resident at the time of the individual's
registration, the individual shall pay to the institution the amount the
individual should have paid as a non-resident. If the Indtvldual falls to make
a timely payment as required, the Individual Is not entilled to receive a
transcript or to receive credit lor courses taken during the time the
Individual was falsely reglstared es a nesldent sludenL

THE OATH OF RESIDENCY IS NOT ACCEPTABLE IN LIEU OF
DOCUMENTARY EVIDENCE.

If you are a non-resident or an out-of-county student AND it you (or the parent
on whom you are dependent) own property subject to ad valorem tax by the
College District, you may qualify for a waiver of tuition to the In-District rate.
Please check with the college Admissions Office tor additional details. .
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Tuftlon . ",:"
Tultion is charged on a sliding scale according to

the, number of credn hours for which a student is enrolled
and the student's place of legal residence. Tunion is
subject to change wnhout notice by the Board of Trustees
or the Texas Legislature.

Addftlonal Fees
Addnional fees may be assessed as new programs

are developed wnh special laboratory costs. These fees
will always be keplto a practical minimum. A graduation fee
is not assessed, but each student must pay for cap and
gown rental.

Special Fees And Charges

RegIstration Fee (Non-refundable: There will be a $5 non-
refundable Registration Fee assessed each semester.

SChedule Change Fee: A schedule change fee will be
charged for any form of "drop" from a class. The fee is $10
per transaction during early registration and $15 per trans-
action beginning on the first day of regular registration. No
fee will be applied after the appropriate official reporting
date of the regular semester or summer session. A
schedule change fee will not be assessed on "add only"
transactions.

Laboratory Fee: $4 to $12 a semester (per lab).

Class Fee: Variable special costs of course not otherwise
defined as "Laboratory Fee." Rental costs of specialized
equipment and off-{;8mpus faci/nies are examples of "class
fees."

Physical Education Actlvfly Fee: $4 a semester.

Dance Activity Fee: $8 a semester.

Bowling Class Fee: Student pays cost of lane rental.

Private Music Lesson Fee: $45 for one hour per week
(maximum) for one course, $25 for one ha" hour per week.

Audit Fee: The charge for audning a course is the same
as if the course were taken for credn.

Cradft by Examination: A fee will be charged for each
examination. This fee can change wnhout prior notice.

Refund Polley
The refund policy of the District is based upon state

regulations and on the fact that stucent tuition and fees
provide only a fraction of the cost of offering educational
opportunities. When students enroll in a class, they reserve
places which cannot be made available to other students
until they officially drop the class. In addnion, the original
enrollment of students represents a sizable cost to the
District regardless of continuance in that class. Therefore,
a refund is made only under the following condnions:

(1) Official wnhdrawal:
Students who officially wnhdraw from the institu-

tion shall have their tunion and mandatory fees refunded
according to the following schedule:
Fall and Spring Semesters
Prior to the first class day of the semester ..... l 00%
During the first five class days of the semester ...80%
During the second five class days of the semester ....70%
During the third five class days of the semester 50%
During the fourth five class days of the semester 25%
After the fourth five class days of the semester ...NONE
Summer Semesters
Priorto the first class day of the semester ...100%
During the first, second or third class day of the semes-
ter ...80%
During the fourth, fifth or six1h class day of the semes-
ter ...50%
After the sixth class day of the semester ...NONE
(2) Official drop of a course or courses:

Students who reduce their semester credit hour
load by officially dropping a course or courses and remain
enrolled at the institution will have applicable tuition and
fees refunded aCCOrding to the following schedule:
Regu/ar Session
During the first twelve class days of the semester ... l 00%
After the twelfth class day of the semester ...NONE
Summer Session
During the first four class days ... 100%
After the fourth class day ...NONE

• The first "class day" is to be counted as the
officially published date when the semester begins. The
first "class day" means the first day ALL classes begin for
the semester, not the first day a student's class is sched-
uled to meel. No refunds are issued after the last class day
of each semester.

Separate refund schedules may be established for
optional fees such as intercollegiate athletics, cUllural
entertainment, parking, etc.

Tuition and fees paid directly to the instnution by a
sponsor, donor or scholarship shall be refUnded to the
source rather than directly to the student.

(3) A student dropping a portion of his or her class load after
the twelfth class day of a fall or spring semester (fourth
class day of a summer session) is not entitled to a refund
unless approved by the Refund Petnions Committee.

(a) Refund pemions, accompanied by an explana-
tion of any existing circumstances, shall be submitted to the
Refund Petitions Commntee on the campus.

(b) If the pe@on is approved by the committee,the
student shall be notified and shall receive a refund of tuilion
and fees aCCOrding to the appropriate schedules in this
policy.
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(4) The student must submilthe request for refund before
the end of the semester or summer session for which the
refUnd is requested. Cash refunds are not issued. Refund
checks are mai/ed to the student at the address on file in the
Admissions/Registrar's Olfice.



(5) Mandatory lees shall include, but not be limned to,
registration Iee, student activny lees, laboratory lees, pri-
vate lesson lees and physical education activny lees.

(6) Aexible entry courses are to be handled as regular
semester,length courses. The refund schedule will be
prorated accordingly.

(7) Refund checks normally require a minimum 01 one
month from date 01approval for processing.

(8) The college academic calendar and the class schedule
shall speclly the last day for withdrawal wnh refund.

Returned Checks
Checks retumed

to the Business Office must
be paid with cash or a
cashier's check within·the
time limits prescribed by
the notllication Ieller. An
additional fee is added for
retumedchecks. If a check
lortunion is retumed by the
bank for any reason, in-
cluding stop payment, the
College Business Office
may submn.the check to
the Justice olthe Peace lor I

appropriate legal action
and collection. The Vice
President 01 Student De-
velopment may also implement disciplinary procedures.
Students may be dropped from courses due to retumed
checks. .

Assessment and Advisement Procedures
Assessment is the process of evaluating readi-

ness lor certain college courses and the probabilnies lor
success in those courses. The College has an assessment
and advisement program for entering students which is a
required part of the enrollment process.

The assessment program includes the completion
of a questionnaire which documents inlormation on career
and work plans, previoUS academic achievement and other
relevant intormation. Assessment also includes an exami-
nation 01 individual skill levels in reading, wrning and
mathematics. Information on skills may come from ACT,
SAT, previous college-level work or from scores on the
standardized tests administered free 01 charge by the
College. Students who have taken TASP also need their
TASP scores.

Because of the importance of such information,
students should have olficial copies of ACT, SATorTASP
scores and transcripts mailed to the Admissions Office or
bring them personally at the time of application. It is the
responsibilny of the student to have these available at the
time 01 enrollment.

The assessment program provides inlormation
needed in advisement. Academic advisement sessions 15

provide a framework for informed decision;ma!<ing on the
part of students and advisors, Inlormation' orl"~'Studenl's
skills, abilnies, career plans, educational backgrou'rid, Iile
experiences and JTlOtivation' is important in helping the '
student and advisor make selections Irom the many educa-
tional options available. However, the College reserves the
righlto insist students enroll in the appropriate remediation
should assessment resuns indicate a need forthe improve-
ment of skills in reading, writing and/or mathematics.

Details of' assessment and advisement proce-
dures are available 'through the College Counseling Cen-
ter, International Center or in the ·Schedule 01 ctasses' .
each semester.

Students who did not
have at least 3 college-
level credit hours prior to
the 1989 Fall Semester
must take the T ASP
(Texas Academic Skills
Program) test either prior
to, or during, their semes-
ter 01 enrollment in their
9th college-level credit
·hour. Such students must

- report TASP scores prior
to their neX1 semester 01
enrollment. Should stu-
dents fail enher the read-
ing, wming or mathemat-
ics section 01TASP, they

j will be required, as man-
dated by Texas state law,
to enroll immediately (even

iI mid-semester) and participate in the appropriate
remediation continuously until the failed section is passed. '

" '. " .

Change Of Schedule
Students should be careful in registering to sched-

ule courses only lor the days and hours they can attend,
Siudents requesting class changes should contact the
Registrar'S Olfice during the time specified in the current
class schedule. No change is Complete until it has been
processed by the Registrar'S Office. .

Non-Credit Student (AUdit) ,
A person who meets the' admission requirements

oflhe District may, wnh the consent oflhe division chairper-
son and instructor, enroll in a credit course as a non-credit
student. A non-credit student may attend class, but may
not receive a final grade nor credit lor a course. An
instructor may give an examination iI he or she determines
the examination is an essential component 01the learning
process. The lee in a credit course is the same for a non-
credn student as for a credit student, except that a student
service lee may not be charged. .

Acceptance of Credit In Transfer .
Undergraduate credits in translerwill be accepted

from colleges arid universities recognized by a national
accredning agency equivalent to the Commission on Col-
leges 01the Southern Association 01Colleges and Schools.



Credits earned through other education programs, such as
cr~n-by-examination, military experience, the U.S. Armed
Forces Instnute, are reviewed by the Registrar and credn is
granted, if applicable.

Official transcripts from all higher education institu-
tions and a request for a degree plan evaluation must be on
file before the evaluation can be accomplished in the
Registrar's Office. Any questions concerning the validny of
the document(s} will resutt in the need to have an official
transcript(s} sent directly from the other institution(s} to the
Registrar's Office. Transfer students admitted wnh a grade
point deficiency cannot graduate until the deficiency is
cleared by earning addnional grade points.

Address Changes And Social Security Number
Each student has the responsibilny to inform the

Registrar's Office of changes in name or address. Each
applicant for admission is asked to furnish a Social Security
number. This number doubles as a student identification
number and insures accuracy of student records. If a
student does not have a Social Securny number, a student
identification number will be assigned.

TASi> (Texas Academic Skills Program) Test
The Texas Academic Skills Program (TASP) is

required by state law to insure that students enrolled in
Texas public colleges possess the academic skills needed
to perform effectively in college-level coursework. TASP
includes a testing component designed to identify and
provide diagnostic information about the reading, math-
ematics and wming skills of students.

Students who entered the DCCCD Fall, 1989, or
thereafter, must take the TASP test prior to accumulating,
or during the semester of enrollment in, 9 hours of college
credit, and must report TASP scores prior to their next
DCCCD enrollment. Students transferring with more than
9 hours at a private or out-of-state institution will have to
take TASP during their initial semester enrollment in the
DCCCD. Students who have had at least 3 hours of
college-level credit prior to Fall, 1989 are exempted from
the TASP requirement. Students enrolled in certain DCCCD
Certificate programs may be exempt from the TASP re-
quirement.

TASP scores may be utilized in place olthe DCCCD
Assessment Program, except in math. Students scoring
below the state-determined level must continuously partici-
pate in appropriate remediation until such time as the TASP
Test is passed. A student who wishes to withdraw from a
mandated remediation course must drop all college-level
courses. The successful completion of TASP may be a
prereqUisite to enrollment in some courses. In addition,
course placement also may be based on the resuits of the
DCCCD assessment.

DCCCD students must pass all sections of TASP
prior to being awarded the Associate of Arts and Sciences
Degree, or the Associate of Applied Science Degree.
Students planning to transfer must pass all TASP sections
before enrolling in upper division Uunior or senior level}
courses.

For more complete information on TASP, contact
the Counseling Center; to obtain a copy of the TASP 16
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Registration Bulletin, contact the Testing! Appraisal Centel.
Students must preregister to take TASP. All test fees are
borne by the student atthough financial aid may be avail-
able to offset the cost for students deemed eligible.

IV. ACADEMIC INFORMATION

Scholastic Standards: Grades And Grade Point
Average

Final grades are reported for each student for every
course according to the following grading system.

Grade Point
Value

4 pOints
3 points
2 points
1 point
o points
Not

Computed
Not

Computed

Grade
A
B
C
D
F
I

Interpretation
Excellent
Good
Average
Poor
Failing
Incomplete

wx Progress;

w
re-enrollment
required
Withdrawn Not

Computed
Not

Computed
Grade points earned for each course are determined

by muitiplying the number of points for each grade by the
number of credit hours the course carries. For example, a
student who takes a three hour course and earns an "A"
accumulates 12 grade points for that course. A student's
grade point average is computed by adding the total grade
point values for all courses and dividing by the number of
credit hours attempted during the same period. For ex-
ample, a student who takes the following courses and
earns the following grades has a grade point average 2.93:

CR Credit

Credit Hours
2-hour course
3-hour·course
4-hour course
3-hou r course
Total Credit

Hours:
12

Grade
A
B
B
C

Grade Points
8
9

12
6

Total Grade
Points:

35as
12 = 2.93

The student's transcript and grade reports will indicate
two different G.P.A.'s. G.P.A.(1} is based upon all DCCCD
courses in which the student received a performance
grade of A-F. G.P.A.(l} is utilized to determine Suspen-
sion/Probation status, athletic participation eligibility, and
financial aid eligibility. G.P.A.(2} is based upon grade
points earned in all DCCCD courses with the exception of
those courses numbered 099 and beloW, Art 199, College



Learning Skills 100, Developmental Commu nications 120,
Human Development 100 and 110, Library Skills 101,
Music 199, and Theatre 199 in which a student received a
performance grade of A-F. G.P.A. (2) is utilized. t~ ~~te.r-
mine eligibility for graduation, honor rolls, and eliglblmy In
Who's Who in American Junior Colleges. It is also the
G.P.A. which may be considered by four-year institutions
when a student transfers.

. For repeated courses, only the latest grade earned is
included in cumulative "grade Point averages, even n the
latest grade is lower than a preceding grade. However,
transcripts do indicate all work attempted and completed in
the District. When a student withdraws from a course being
repeated, the cumulative grade point average is calculated
by using the immediately preceding grade in the same
course.

If a student believes an error has been made in deter-
mining a course grade, the instructor or appropriate divi-
sion office should be contacted as soon as possible.
Requests for grade changes will not be considered later
than \WO years following the last day of the semester for
which the grade was assigned. .

An incomplete grade "I" may be given when an unfore-
seen emergency prevents a student from completing the
work in a course. The "I" must be converted to a perfor-
mance grade (A-F) within 90 days after the first day ?f
classes in the subsequent regUlar semester. If the work IS
not completed after 90 days, the "I" is converted to a
performance grade.

An Incomplete Contract is used to convert an incom-
plete grade to a performance grade and states the require-
ments for the satisfactory completion of the course. The
Incomplete Contract must be agreed upon and signed by
the instructor, the student and the division chairperson and
submitted with the final grade report. When an Incomplete
Contract must be submitted without the student's signa-
ture, the instructor must include a statement indicating that
the student is aware of and in agreement with the contract.

Students who do not complete course requirements
may receive a "WX" grade when the instructor determines'
that reasonable progress has been made and when the
student can reenroll for course completion prior to the
certification date in the next regUlar semester. lithe student' ,',
does not complete the course requirements, the "WX· is
converted to a performance grade. 17

Acceptable Scholastic Performance
College work is measured in terms of credit hours. The

numberof credit hours offered for each course is given with
the course description. .

Acceptable'scholastic performance is the maintenance
of a grade point average, based on G.P.A.(l), of 2.0 (on a
4.0 scale) or better. ~Students may not be graduated from
any degree or certnicate program unless they have a
cumulative grade point average of2.0, based on G.P .A.(2),
or better. Grade points and hours earned in courses
numbered 99 and below, Art 199, College Learning Skills
1DO,Developmental Communications 120, Huma~ Devel-
opment 100, Human Development 110, Library Skills 101,
Music 199, and Theatre 199 cannot be used to meet
graduation requirements.

Recommended Academic Load
The maximum academic load is 18 credit hours of

course work per semester or tive classes plus physical
education. Students must receive permission of the appro-
priate college official to carry a heavier load. Employed
students carrying a full load (12 credit bours or more)
should not work more than 20 hours per week. Students
working more hours should reduce their academic load
proportionately. The recommended load limit for day or
evening students who are employed full-time is six credit
hours. The recommended load limit in a six-week summer
session is six credit hours. A total of 14 credits is the
maximum that may be earned in any 12-week summer
period.

Classlflcetlon Of Students
Freshman:

A student who has completed fewer than 30 credit
hours.
Sophomore:

• A student who has completed 30 or more credit hours.
Part-time:

A student carrying fewer than 12 credit hours in a Fall
or Spring semester.
Full-time:

A student carrying 12 or more credit hours in a Fall or
Spring semester.

Class Attendance . .
Students are expected to attend regularly all classes in

which they are enrolled. Students have the responsibility
to attend class and to consutt with the instructor when an
absence occurs.

Instructors are responsible for describing attendance
policies and procedures to all students enrolled in their
classes. If a student is unable to complete a course (or
courses) in which he/she is registered, it is the stlJdent'~
resoonsjbilitvtowithdrawfromthe course by the appropn-
ate date, (The date is published in the academic calendar
each year and in each semester's class schedule.) If the
student does not withdraw, he/she will receive a pertor-
mance grade, usually a grade of "F".

Students who are absent from class forthe observance
of a religious holiday may take an examination or complete
an assignment scheduled for that day within a reasonabte



time after the absence n, not later than the 15th day of the
semester, the student notnied the instructor(s) that the
student would be absent for a religious holiday. Sec.
51.911 Tx. Educ. Code.

Dropping A Course Or Withdrawing From College
To drop a class or withdraw from the College, students

must obtain a drop or withdrawal form
and follow the prescribed procedure. It is the student's
responsibility to drop or withdraw Failure
to do so will resull in receiving a performance grade, usually
a grade of "F." Should circumstances prevent a student
from appearing in person to withdraw from the College, the
student may withdraw by mail by writing to the Registrar. A
droplwithdrawal request by mail must be received in the
Registrar's Office by the semester deadline. No drop or
withdrawal requests are accepted by telephone. Students
who drop a class or withdraw from the College before the
semester deadline receive a 'W" (Wrthdraw) in each class
dropped. The deadline for receiving a 'W" is indicated on
the academic calendar and the current class schedule.
See "Reful)d Policy" for possible eligibility for a refund.

STUDENTS WHO WITHDRAW FROMAMANDATED
REMEDIATION COURSE AS A RESULT OF TASP PER-
FORMANCE MUST ALSO WITHDRAW FROM ALL COL-
LEGE-LEVEL COURSES.

Academic Recognition
Full-time students who complete at least 12 hours of

college-level credit and earn a grade point average of 3.5-
3.79 are listed on the Vice President's Honor Roll. Full-time
students who complete at least 12 hours of college-level
credit and average 3.8-4.0 are placed on the President's
Honor Roll. Part-time students who take 6-11 college-level
credit hours and maintain a 3.5 or higher grade point
average are placed on the Academic Recognition List.
G.P.A.(2) is utilized to determine honor roll inclusion.

Scholastic Probation And SCholastic Suspension
Full-time and part-time students who have completed

a total of 12 credit hours are placed on probation n they fail
to maintain a 2.0 cumulative grade point average, utilizing
G.P.A.(1). Students may be removed from probation when
they earn a 2.0 cumulative grade point average, utilizing
G.P.A.(1). Students on scholastic probation who achieve
either a cumulative grade point average of 1.5 or above or
a previoUS semester grade point average of 2.0 or above
are continued on scholastic probation. Students on proba-
tion who do not meet the requirements for continued
probation are placed on scholastic suspension. Students
on suspension from DCCCD or other colleges may not
register forthe immediately-following semester or summer
sessions without special permission from the Vice Presi-
dent of Student Development or designee. All suspended
students are requ ired to file a petition for readmission. The
conditions for readmission are established and adminis-
tered by the Vice President of Student Development.

Grade Reports
A grade report is mailed to the address on record of

enrollment to each student at the end of each semester. 18

The grade report contains a listing of all credit courses
attempted within the DCCCD, as well as information on
academic standing. Interim grade reports are issued for
other-than-semester length classes.

DCCCD Transcript of Credit
The DCCCD transcript of credit is a chronological

listing of college credit courses attempted within the seven
college system of the DCCCD. The transcript is official if
the document is embossed with the college seal and
imprinted with the signature of the Registrar. It includes
both GPA(1) and GPA(2).

Upon written request of the student, the Registrar's
Office will send an official transcript to the individual
student or to any college or agency named. There is a
minimum of two working days required for processing. A
transcript will be released only n all. obligations to the
DCCCD have been settled.

The Electronic Transcript Network permits member
colleges to send transcripts to one another through a
computer network. Member colleges prefer to receive
transcripts in this fashion rather than through the genera-
tion of an "official transcript."

Transfer credits from other institutions are not re-
corded on DCCCD transcripts. If a student desires a
transcript of work completed at another institution, the
student should secure it from that institution.

Degree Requirements
The College confers the Associate of Arts and Sci-

ences Degree and the Associate of Applied Science De-
gree upon students who have completed all requirements
for graduation. Each degree candidate must earn the last
25% of the hours for a degree (15 hours for a 50-hour
degree, 18 hours for a 72-hourdegree, etc.) as a resident
student in the DCCCD, or accrue 45 hours in residence in
the DCCCD. The last 25% of the credit hours required for
graduation in any degree or certnicate may not be-earned
through credit-by examination except as approved by the
college Vice President of Instruction.

Students seeking certificates or associate degrees
must submit official transcripts of all previous work at-
tempted before a certWicate or degree will be awarded.
Failure to submit official transcripts directly from the
institutions attended will resull in the degree or certificate

,/(--.-
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not being awarded.
The degree ITllst be awarded by the college which

offers the program in which the student majored. If two or
more schools offer the program, the student is granted the
degree where the majorItYof the hours were taken. Corre-
spondence work must be approved by the Regisirar for
graduation credit. No more than one-fourth of the work
required for any degree or certnicate may be taken by
correspondence. ,

Students entering the cecco Fall 1989, or thereafter,
must successfully complete all sectionsofthe TASP (Texas
Academic Skills Program) Test before a degree can be
awarded. See the TASP catalog section for additional
information.

The Common learning Curriculum
The Common Learning curriculum is composed of

required courses and clusters of courses designed to
advance the learning which is common to all candidates for
a degree, and may include the following goals:

I. LivingwithYourself: Each DCCCD college will provide
direction and opportunities for students to becOme more
competent in developing themseives as indIVidUals.
II. Living with Others: Each DCCCD college will provide
opportunities for students to become more proficient in
establishing and maintaining satisfying relationships with .
others.
III. Living with Environments: Each DCCCD college will
provide opportunities for students to understand the rela-
tionship between individuals and their environment and
make responsible decisions about the use of natural,
human, technological, and spatial resources.
IV. IMng as a producer: Each DCCCD college will
provide opportunities for students to become more compe-
tent as producers. .
V. Living as a Consumer: Each cecco college will

. provide opportunities for students to become more compe-
tent as consumers.
VI. Living in the Comrwnjty: Each cecco college will
provide opportunities for students to become more compe-
tent in using their skills and initiative to serve their local,
national, and world communities and to improve their
quality ollne. .
VII. LJvingCreativeiv: Each DCCCD college will provide
opportunities for students to become more proficient In the
assessment, development, and application oflheircreative
abilities.
VIII. Living intbe FutJJCe:Each DCCCDcoliegewili provide
opportunities for students to become more proficient in
anticipating and accommodating change and to become
more competent in examining possible alfernatives for the
future. .
IX. Living as a Leamer: Each cecco college will proVide
students opportunities to develop learning skills (reading,
writing, speech communication, and computation) through
assessment, advisement; and instl\Jetion.

The Core Currlwlu!" consists of English 101, Speech
Communication 101, and a math course numbered 100 or
above; A grade of "C" or better in each oflhethree courses 19

is required for graduation. Students are strongly advised to
enroll in these courses in the first two semesters of study
because skills necessary for success in other courses are
taught in COrecourses.

. Common Learning course requirements beyond the
Core are de:signed to help ensure that all graduates have
general knOwledge as well as the specnic knowledge
ordinarily associated with a major course of study or a
technical prOgram. Candidates for the Associate of Arts
and SCiencesITllst take 34-36 hours in approved Common

I
Learning courses beyond the Core. Candidates for the
Associate of Applied SCience must choose six to eight
hours of coOrse work from two of the following clusters:
Laboratory Science, BehavioraVSocial SCience,Business,
and Humanities.

. I
Associate of Arts and SCiences Degree _.

This degree isprimarily is primarily designed as the first
two years of a four-year degree. Students desiring to
transfer.should seek this degree after consulfation with the
college counseling/advising center.

Students must have a minimum of 61 credit hours, a
grade of "C~or better in each of the three Core courses
(English 101~Speech Communication 101,and mathcourse
numbered 1~0 or above), a grade point average of at least
"C" (2.0), based on G.P.A.(2), and a passing score on all

. sections of rASP (n students.who are not TASP exempt) to
receive the Associate of Arts and SCiences Degree. These
61 hours may be earned at any district college and must
include:

• English 101 (3 credit hours) [A CORE COURSE
REQUIREMENT; A GRADE OF ·C" OR BEITER MUST
BE EARNED)

• Speech ComlTllnication 101 (3 credit hours) [A CORE
COURSE REQUIREMENT; A GRADE OF"C" OR BET-
TER MUST BE EARNED) .

• A math course numbered 100or above (3 credit hours)
[A CORE COURSE REQUIREMENT; A GRADE OF
"C" OR BEITER MUST BE EARNED]

• English 102 (3 c~edit hours).

• A sophomore literature course (3 credit hours) to be
chosen from English 201, 202, 203, 204, 205, 206,
215, OR 216 (English 209 and English210do not meelthe
·s.ophomoreliterature requirements.)

• .LaboratorY SCience(8 crlldit hours) to be chosen from
Astronomy, Biology, Chemistry, GeoloQY, Physical SCi-
ence, OR Physics. (For Astronomy to meet this require-
ment, the student must successfully complete Astronomy
101 !ncombination with 103, and Astronomy 102 in combi-

. nation with 104 OR successfully complete Astronomy 111-
112.>, .. ..

'. Humanities (3 credit hours) to be choserifrom: Ai11'04,
\ '. " "' ..- I"I{' ..' .

a.foreign language, Humanities 101, English 201, .
'~ "-'" {:', ,.., . .



'202,203,204,205,206, 2150r216, Music 104, Philosophy
101 OR Theatre101.

• Physical Education activny course (1 credn hour)
(NOTE: Nenher chronological age nor military service
are acceptable excuses for waiving the physical education
requirement.)

• Behavioral Science (3 credn hours) to be chosen from
Anthropology, Human Developmenf, Psychology, OR
Sociology

History 101 AND 102 (6 credn hours)
(NOTE: Only three credn hours of History may be

eamed through credit-by-
examination.)

• Govemment 201 AND
202 (6 credn hours)

(NOTE: Only three
croon hours of Govemment
may be earned through
credn-by-examination.)

• Business (3 credit
hours) to be chosen from
Business, Accounting, Man-
agement 136,' Computer
Information Systems, OR
Economics. Cooperative
Work Experience courses
may not be used to meet
Common Leaming require-
ments

transfer plan developed under the Student Transfer Guar-
antee program. Students must have a minimumof61 credit
hours, a grade of "C' or better In English 101 and in a·100
or higher math course, a grade point average of at least "C'
(2.0), based on G.P.A. (2), and a passing score on all
sections of TASP (n students are not TASP exempt) to
receive this degree. These 61 hours may be earned at any
District college and must include:

• History 101 and 102 (6 credn hours)
(NOTE: Only three credn hours of history may be

earned through credn-by-examination)
• Government 201 and 202 (6 credn hours)

(NOTE: Only three credn hours of govemment
may be earned through
credn-by- examination)

• English 101 (3 credit
hours wnh a grade of "C' or
better)

• A math course num-
bered 100 or above (3 credit
hours wnh a grade of "C' or
better it math is
Included In the degree
plan).

Electives (16 - 18 credit hours)

A maximum of four physical education activny hours
may be counted as credn toward requirements for gradua-
tion. The G.P.A. for graduation Is based on the credit
earned for all DCCCD work and all credit which is trans-
ferred from other Instnutions. The following courses will not
count toward graduation nor the G.P.A. lor graduation:
Courses numbered 099 and below, Art 199, College Learn-
ing Skills 100, Developmental Communications 120, Hu-
man Development 100, Human Development 110, Music
199 and Theatre 199.

All students planning to transfer to a four-year institu-
tion may complete their lour semester requirements in
physical education during their freshman and sophomore
years. Students are urged to consult the catalogs of the
instnutions to which they may transfer for their special
requirements. These catalogs should be used by students
and advisors in planning programs.

Associate of CollegelUnlverslty Transfer Degree

A student may earn an Associate of College/University
Transfer through an individually-negotiated degree plan
that incorporates those elements of the DCCCD Associate
of Arts and ScIences Degree that fall wnhln the student's 20

The remaining ,*,urs will
be comprised of courses
equivalent to those desig-
nated by the student's se-
lected transfer instnution as
being applicable to the bac-
calaureate degree being

sought. In no case will DCCCD course prerequisnes be
waived. Students who qualify for an Associate of Arts and
Sciences will be granted that degree rather than tlie Asso-
ciate of College/UniversUy Transfer.

Students wishing to pursue this degree should seekthe
assistance of the Counseling Center early in their college
career to insure their eligibility and to insure a degree plan
is appropriately filed with the college Office of Admissions
and Registrar.

Associate of Applied ScIence Degree

This degree is designed to teach specnic careerltech-
nical skills. The requirements for each major in the Asso-
ciate of Applied Science Degree are clearly shown in the
curriculum pattems elsewhere In this catalog. Students
seeking such a degree should become familiar wnh the
specnic required courses in the appropriate curriculum
pattern.

Students must have a minimum of 60 credn hours, a
grade of "C. or better in each of the three Core courses
(English 101 OR Communications 131, Speech Communi-
cation 101, AND a math course numbered 100 or above),
a grade point average of at least "C. (2.0), based on
G.P.A.(2), and a passing score on all sections of TASP (if
students are not TASP exempt) to receive the Associate of



Applied SCience Degree. These 60 hours must include 18
houts of the following general education requirements;

• English 101 OR Communications 131 (3 credit hours)
[A CORE COURSE REQUIREMENT; AGRADE OF "C"
OR BETTER MUST BE EARNED)

• Speech Communication 101 (3 credn hours) [A CORE
COURSE REQUIREMENT; A GRADE OF "Co OR BET-
TER MUST BE EARNED)

.A math course numbered 100 or above (3 credn hours)
[A CORE COURSE REQUIREMENT; A GRADE OF
"Co OR BETTER MUST BE EARNED]

Three credn hours from a SociaVBehavioral SCience
course: Anthropology, Government, History, Human
Development, Psychology, OR Sociology

• Three credn hours from a Humannies/Fine Artscourse:
Art 104, a foreign language, Humannies 101, Music
104, Philosophy 161, Theatre 101, English 201, English
202, English 203, English 204, English 205, English
206, English 215, OR English 216

• Three credntlOurs of an elective course chosen from a
discipline outside the student's area of specialization.

Elsewhere in this catalog can be lound specilic degree
plansforeachtechnicaVoccupationalprogram. The DCCCD
is currently in the process 01 reviewing these plans to
ensure they include the above-rrentloned courses. Until
all plans are in compliance, students IIlllS1 take those
courses listed in the detailed degree plan and the Associate
01Applied Science degree will be granted.

For some programs, more than 60 credit hours are
required. All prescribed requirements for the specific
technicaVoccupational' program in which the student is
enrolled must be completed. These programs may also
have othercrneria in addnionto degree requirements. See
the TechnicaVOCCupational Programs section of the cata-
log for a more detailed explanation. A maximum of four
physical education actiyny hours may be counted as credit
toward graduation. The G P A lor an ASsociate 01Applied
Science pegree is based only on the hours used to meet
deoree requirements The following courses will not count
toward graduation nor the G.PA for graduation: Courses
numbered 099 and below, Art 199, College Learning Skills I

100, Development Communications 120, Human Develop-
ment 100, Human Development 110, Music 199, and
Theatre 199.

Tech-Prep

Tech-Prep programs provide high qualny, rigorous
technical preparation based on a common core 01 aca-
demic courses that meet Texas recommended proficiencies
in English, mathematics, science and social studies. Tech-
Prep students are provided wnh options leading to ad-
vanced training in four technical clusters: business/com-
puter sciences, engineering technology, health and human 21

services. DCCCD offers an associate degree and certifi-
cates as well as college transfer opportunnies based on
agreements among area secondary programs as well as 4-
year colleges and universnies which benem Tech-Prep
students. After successfully completing the required high
school courses outlined in a Tech-Prep program, Tech-
Prep students may receive college credit toward gradua-
tion in certain college programs. Tech-Prep students
should check with the College Dean of Career and Continu-
ing Education lor specilic intormation.

Guarantee For Job Competency .

The DCCCD makes certain guarantees to ns students
who earn ns Associate of Applied Science degree. If an
Associate of Applied SCience graduate is judged by his/her'
employer to be lacking in technical job skills identnied as

. exn competencies lor his/her specilic degree program, the
. graduate will be provided up to nine tunion-Iree hours 01

additional skill training by a District college under the
conditions 01 the guarantee policy. "

Special conditions which apply to the guarantee are as
follows: . . .

. 1. The graduate must have earned the Associate 01
Applied Science Degree beginning May, 1992 orthereafter
in an occupational program identnied in the college catalog.

2. The graduate must have completed this degree at
the District (Yo(itha majority 01the credits being earned anne
District) and must have completed the degree wnhin a lour-
year time span.

3. Graduates must be employed full'time in an area
directly related to the area 01 program concentration as

_ certified by the Vice President of Instruction.
4. Employment must commence wnhin 12 months 01

graduation.
5. The employer must certily in writing that the em-

ployee is lacking entry-level skills identified by the DCCCD
as the employee's program competencies and must specily
the areas of deficiency within 90 days of the graduate's
initial employment.

6. The employer, graduate, division dean, job place-
ment counselor and appropriate facuijy member will de-
velop a written educational plan for retraining.

.7. Retraining will be limned to nine credn hours related
to the identified skill deficiency and to those classes regu-
larly scheduled during the period covered by the retraining
plan.

8. All retraining must be completed wnhin a calendar
year from the time the educational plan is agreed upon.

9. The graduate and/or employer is responsible lor the
cost of books, insurance, unilorms, fees and other course-
related expenses.

10. The guarantee does not imply that the graduate will
pass any licensing or qualifying examination for a particular
career.

11. Students sole remedy against District and ns
employees for skill deficiencies shall be limned to nine
credn hours of tuition-free education under condnions
described above. "

12. The program can be inniatedthrough written
contact with the ollice 01 the college president.



certificate Programs
The requirements lor cenucates are detailed under

specnic programs inthe Technical/Occupational Programs
section 01 this catalog. A ·C" (2.0) grade point average,
based on G.P .A.(2). is required. The G.P .A lor a certilicate
is based only on the hours used to meet cert~icate require-
ments. The lollowing courses will not count toward gradu-
ation nor the G.P.A lor graduation: Courses numbered
099 and below, Art 199, College Learning Skills 100,
Development CommiJnications 120, Human Development
100, Human Development 110, Music 199, and Theatre
199. Students working toward a cert~icate may be waived
lrom the TASP reqUirement; the student may enroll only in
courses leading toward the certnicate in order to maintain
their TASP Waved status.

Procedure For Filing Degree And Certificate Plans
And For Graduation

Students should request a degree plan Irom the
Registrar's Office at the end 01 theirlreshman year. Official
transcripts 01 all previous college work must be on file at the
time of request lor degree plans. Students lollowing a one-
year cert~icate program should request an official plan
during the lirst semester of their enrollment. Application lor
the granting 01 the degree orcertmcate should be filed in the
Registrar's Oflice prior to the deadline announced by the
Registrar.

An annual graduation ceremony is held at the conclu-
sion 01 the spring semester. Participation is ceremonial
only and conlers on a student no rights to a degree.
December graduates may participate in the next com-
mencement n they desire and July and August graduates
may participate in the spring commencement ~they desire,
but neither is required to do so. The Registrar's Office
should be notified il the student wishes to' participate.
Instructions for graduation are mailed to all candidates prior
to commencement.

In addition to other graduation requirements, students
are expected to complete within live (5) years the course
and hour degree requirements as outlined in the catalog in
effect at the time 01 their entrance to a DCCCD college:
Students may have the option to select a more recent
catalog year in which they were enrolled, provided the
degree requirements are met within live (5) years of the
catalog selected and the requisite courses are still offered.

The college reserves the right to mod~y curricula or to
make changes as appropriate.

The student has the ul!jmate responsibility to select
and regjsterforcourses meeting graduation requirements

Waiving Of Scholastic Deficiency
Any student in an academic transfer program may

transfer to Applied Science degree or Cert~icate program.
In such a case, the student may choose to have any grades
below "C" disregarded. However, the procedure for disre-
garding low grades may only be exercised while the student
is in that career program. If the student changes to an
academic transfer program,. the original conditions of the
academic transfer program must be followed, including the
calculation of a cumulative grade point average. of all

college credits earned. The procedure for waiving scholas-
tic deficiency applies both to students of this college and to
students transferring from other institutions. The student
who wishes to use the procedure lor waiving scholastic
deliciency should so state in writing to the Registrar prior to
registration and should inform a counselor 01 such inten-
tions during the pre-registration advisement session.

v. EDUCATIONAL AND SPECIAL
OPPORTUNITIES FOR STUDENTS
WISHING TO TRANSFER

Academic Transfer Programs

The Dallas County Community College District offers a
broad range 01 educational opportunities for the student
whose goal is to transfer to a four-year institution. In
addition to offering a strong, creative foundation for the
Ireshman and sophomore years, the academic transler
curriculum is coordinated with a number 01 Texas lour-year
institutions to insure the transler of credits. Atthough each
lour-year school is d~lerent, students may guarantee trans-
lerability oltheircourses by being active and responsible in
the advisement process. By consuiting the lour-year
institution regularty and taking advantage 01 the resources
available at each of the DCCCD colleges, students may
insure that the transler process is a positive experience.
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The Texas Education Code Section 61.078 enacted by
the 71 st Texas Legislature (SB 457) provides a means to
aid students in resolving disputes regarding the transfer of
course crsdlts. To qualify as a dispute the course(s) in
question must be listed in the Commun~y College General
Academic Course Gujde Manual and be offered at the
receiving inst~ution. The sending lnstltution, or the student
working through the senior instnution, must in~iate the
dispute. From the date a student is nolnied of the denial of
cred~, the law allows a maximum of 45 calendar days for
the resolution ofthe dispute by the sending and receiving
inst~utions.

In order to challenge the denial of cred~, a "Transfer
Dispute Resolution" form, available through the District
Office of Student and Intemational Programs (telephone
214-746-2410) must be completed w~hin 15 days after the
student has been notniedof the denial of cred~. This form
is sent to the receiving inst~ution .

. The receiving Inst~ution must then inform the student,
the sending inst~ution and the State Commissioner of
Higher Education olthe resolution. If need be, the Commis-
sioner, or designate, may be called upon to resolve the
dispute.

Earning An Associate Degree Prior '1"0 Transferring

During the lime of attendance in the DCCCD, students
may elect to eam a two year associate degree. The
Associate of Arts and Sciences Degree is designed specifi-
cally forthose students who plan to transfer to a Texas four-
year instnution. The Associate of Arts and SCiences
Degree requires students to complete many of the core
courses that will also be required by most senior institu-
tions. The flexibility of this degree program also allows
students to complete many of the introductory courses
specnically related to their major field of study. Additional

• information regarding this degree can be found elsewhere
In this catalog or from a counselor or advisor:

The Associate of College/Univers~ Transfer is an
individually negotiated degree designed to permit students

. to take only those courses which will apply toward a specific
major at a specnic univers~. Add~ionallnformation about
this degree can be found elsewhere in this catalog.

There are many advantages to completing the Associ-
ate 9f Arts and SCiences Degree or the Associate of
College/Univers~ Transfer Degree programs prior to trans-
ferring to a four-year institution. In add~ion to completing
many of the reqUirements for a four-year degree program,
students are able to attend college close to home, enjoy
small class sizes, pay lower costs fortu~ion and fees, and
take advantage of many personalized and creative. pro-
grams. In add~ion, students who complete this degree
may become more marketable in the work place should
plans to complete the bachelor's degree become delayed
or unobtainable. However, ~ is not required that a student
complete any degree prior to transferring.

Choosing. A Major And Developing An Educational
Plan

Some students will enter college w~h a clear idea of
what major they will choose and to which senior inst~ution
they will transfer. However, the fad is that many students
do not know where theywilltransferorwhattheir major may
be.

There are several freshman level core courses that will
apply toward most majors. Students are encouraged to use
the first semester to investigate their own Interests. By the
second or third semester, students should begin to develop
a dear sense of which senior inst~tion they will enter and
the requirements for their chosen degree program. Work-
ing closelyw~h a counselor or advisor, and utilizing current

. information from four-year inst~utions, students who plan
to transfer are encouraged to follow the Associate in Arts
and SCiences Degree plan as many olthe required courses
are ollen required at four-year inst~utions.

The Counseling personnel at each of the DCCCD
campuses can provide assistance in developing a degree
plan for almost any major. Listed below are some of the
four-year majors students can begin in the DCCCD:
Acoounting
Advertising
Agricutture
American Studies
Anthropology
Arch~ecture
Art

. Biological SCience
Botany -
Business Administration
Chemistry
Ctty/Regional Planning
Computer SCience
Dance
"Dentistry
Dietetics
Drama
Economics
Engineering
English
Entomology ,
Finance
Fine Arts
Foreign Languages



l
Forestry
Geography
Geology
Health Sciences
History
Home Eoonomics

.Industrial Arts
Interior Design
Journalism
'Law
Liberal Arts
Lne Sciences
Management
Marine Biology
Marketing
Mathematics
Medical Technology
'Medicine
Meteorology
Microbiology
Music
Music Education
Nursing
Occupation~1Therapy
Oceanography
Optometry
Pharmacy
Philosophy
Photojournalism
Physical Educalion
Physical Science
Physical Therapy
Physics
Polilical Science
Psychology
Public Relations
Radiorrv/Film
Recreation
Social Work
Sociology
Speech Communication
Speech Pathology
Substance Abuse Counseling
Teacher Preparation
Teleoomrnunications

Theatre
'Veterinary Medicine
Wildlffe Management
Zoology
'These fields require study beyond the bachelor's degree.

College Resources For Transfer Students
Each of the DCCCD oolleges offers many resources

designed specnically for those students planning to trans-
fer to a four-year instilution. Students are enoouraged to
take advantage of these resources early in their oollegiate
experience, particularly n they are undecided upon a major
or have not selected a senior instilution. Many of the
resources can assist students in making informed deci-
sons when selecting oourses, choosing a transfer institu-
tion, and oompleting all· of the necessary steps in the
transfer process.

The Counseling Center
Students are invited to utilize the valuable resources

found in the Counseling Center, and are enoouraged to
seek the advice of a oounselor/advisorwhen plannirig each
semester of study.

The Counseling Center has several resources to as-
sist students, inclUding a large oollection of senior institu-
tion catalogs and bulletins, senior oollege admission appli-
cation forms, and other specialized brochures and informa-
tion. Students can also take advantage of several oom-
puter resources, such as DISCOVER, GIS, and SIGI.
These simple oomputer programs are designed to help
students clarffy goals, identify career and occupational
interests, and research information about senior institu-
tions.

In addition, there are many activilies planned espe-
ciallyfortransfersfudents. These activities include College
Days where officials from senior institutions visil on-eam-
pus to talk directly wilh students, special transfer work:
shops and seminars, and events designed to assist stu-
dents in making career decisions.

A number of other materials are available to aid stu-
dents who plan to fransfer. These materials are outlined
below:

Course Selection Guides
Course Selection Guides offer a listing, in DCCCD

oourse numbers, of oourses necessary for a number of
majors at many instilutions throughouf Texas. Course
Selection Guides may be available forthe following majors:
Acoounling
Aerospace Engineering
Agriculture
Archilecture
Art
Biology
Business Administration
Chemical Engineering
Chemistry
Civil Engineering
Computer Science
Criminal Justice
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Electrical ,Engineering
English
Fashion Merchandising
Finance,
Foreign Languages
Geography
Geology
History
Industrial Engineering
Interior Design
Journalism
Kinesiology (Exercise and Sports Science)
Management
Marketing
Mathematics
Music
Music Education
Nursing
Pharmacy
PhysiCal Education
Physical Therapy
Physics
Polnical Science
Pre-Law
Pre-Veterinary Medicine
Psychology
RadiorrelevisionlFilm
Social Work
Sociology
Speech Pathology/Audiology
Teacher Preparation
Undecided

Anhough the intormation on these guides has been
reviewed by officials at the various senior instnutions, the
content is subject to change, and n is the responsibility of
the student to veiify wnh the institutions of their choice the
applicabilijy of this information. Counselors and academic
advisors can also assist students wnh preparation for
majors other than those listed above.

Equivalency Guides
Equivalency Guides offer a listing of how every course

offered inthe DCCCD transfers to a given senior insmution.
This intormation is helpful for those students who have
selected a senior instilution, but have yet to determine a
major. Students should note that the transfer equivalen-
cies shown on these guides offer information on how, or II,
courses are generally accepted by, the senior institiJtion,
and do not indicate how these courses will apply toward a
particular major or degree program. A counselor/advisor
can assist students in determining, the applicabilny of
courses to a particular major.

COmmon COurse Numbering System
To help meet the transfer needs of ns students, the

Dallas County Communijy College District has joined the
Texas Common Coyrse Numbering System Consortiym.
At the time of this printing, almost all Texas communny/
junior colleges had moved, or will be moving, tothis system.
Most universities are cooperating wilh this new numbering I

system indicating courses equivalent to the common course 25

system.
Instilutions teach courses similar in nature and these

courses have been designated by a common number. The
common number is to facililatethe transfer of these courses
between and among the participating inslilutions. Else-
where in this catalog can be found course descriptions for
every course offered in the DCCCD. If a course has been
assigned a common course number, nocan be found In
parenthesis. For example, the common course number for
our English 101 course will be shown as "(ENGL 1301)'-
and our Math 101 as "(MATH 1314)." Students should not
assume that only courses wilh common course numbers
will transfer.

Choosing A Catalog Year
Students who plan to transfer to a four-year school

have a choice to make regarding their requirements for
graduation. They may choose the catalog year under
which they wish to graduate. This choice is subject to
restrictions that are outlined in the four-year school's cata-
log. Students should consult the catalog of their choice to
leam about any such limnations.

Transferring students should keep a copy olthe DCCCD
catalog, the four-year institution's catalog, and the Course
Selection Guide valid at the time of inilial enrollment in the
DCCCD and at the time when a major was selected.
DCCCD course syllabi should also be kept.

Other Things To COnsider ,
During the time of study in the DCCCD, students

should begin to determine the necessary steps for complet-
ing the transfer admission process. The process may
require a great amount of preparation, and students should
be certain that they understand all of the requirements for
admission, such as application deadlines, minimum grade
point average requirements, limilation on the number of
credn hours that are acceptable in transfer, policies regard-
ing acceptance of repeated courses, housing information,
and financial aid application procedures. 01 equal impor-
tance is a personal visil to-me chosen lnstltutlon. Many
seniorinstilutions plan special activities and campus visita-
tion periods where students can meet with representatives
from all areas of the instilution.
IT IS THE RESPONSIBILITY OF STUPENTS TO KNOW
ANy SPECIFIC REQUIREMENT OF THE COl LEGE OR
UNIVERSITY TO WHICH THEY WISH TO TRANSFER
THIS RESPONSIBILITY INCLUDES KNOWING COURSE
REQUIREMENTS, NUMBER OF CREDIT HOURS AC-
CEPTED, AND GRADE POINT AVERAGE REQUIRE-
MENTS.]

Guarantee For Transfer Credit
The DCCCD guarantees to i1s Associate of Arts and

Sciences graduates and other students who have met the
requirements of a 60-credit-hourtransfer plan the transfer-

,abilny of course credits to those Texas colleges or univer-
smes which cooperate in the development of DCCCD
Course Selection Guides. If such courses are rejected by ,
the college or the universily, the student may take tuition-
free alternate courses at a District college which are ac-
ceptable to the college or universijy. In addition, students



may receive the Associate of College/University Transfer
upon the completion of 61 credn hours which are included
in the Student Transfer Guarantee.

Special Condnions which apply to the guarantee are as
follows:

1. Transferabilijy means the acceptance of credits
toward a specffic major and degree. Courses must be
identified by the receiving universny as transferable and
applicable in Course Selection Guides dated 1991-92 or
later;

2. Limnations of total number of credns accepted in
transfer, grades reqUired. relevant grade point average and
duration of transferabilny apply as stated in the catalog of
the receiving instnution; and

3. The guarantee applies to courses included in a
written transfer plan-which
includes the instnution to which_
the student will transfer. the -
baccalaureate major and de-
gree sought, and the date such
a decision was made-which
must be filed wnh the appropri-
ate DCCCD college.

A continuous liaison is maintained with prospective
employers to help place graduates and to keep the training
programs current wnh job requirements. Recommenda-
tions for adding new programs to the College offerings are
made periodically and are based on communny stUdies
which identity addnional needs.

Many technicaVoccupational courses can be offered
on company sites for their employees.

Credit By Examination
Students who believe they already meet the require-

ments of a course by experience or previous training may
request credit by examination. The Registrar's Office has
knowledge of courses available through this method. The
examination may be an approved subject examination (not
a general examination) of the College Level Examination
Program (CLEP), Advanced Placement Exams (CEEB).

Defense Activity for Nontradi-
tional Education Support
(DANTES) or a teacher-made
test, depending on the course.
Students should insure
DCCC D acceptance of spe-
cffic national exams prior to
taking them.

The student pays an ex-
amination fee for each course
examination. This fee must be
paid prior to taking the exami-
nation and is not refundable.
The College's credn byexami-
nation program is coordinated
with similar programs of four-
year instnutions. Final accep-
tance of credn by examination

for specific degree purposes is determined by the degree-
granting instnution. Students planning to use credn by
examination to meet degree requirements at other institu-
tions should check the requirements of the receiving insti-
tution.

Students must be currently enrolled at a DCCCD
college to receive credit by examination. Students may not
request credit by examination in courses for which they are
currently enrolled. Students may eam as many credns
through examination as their ability permits and needs
require, but the last 25% of the credit hours required for
graduation in any degree orcertnicate program may not be
eamed through credn by examination except as approved
by the Vice President of Instruction.

Credit by examination may be attempted only one time
in any given course. and a grade of "C" or belter must be
eamed inorderforcredillo be recorded. A student may use
credn by examination for only three (3) credit hou rs to apply
toward the degree requirements in history and only three
(3) credn hours to apply toward the degree reqelrements in
government.

This guarantee is de-
signed specnically for those
DCCCD students who have
made firm decisions about their
major and the instnution to
which they planned to trans-
fer. The DCCCD is working
wnh a number of Texas instnu-
uons, such as the Universijy of
North Texas. EaslTexas State University, the University of
Texas at Arlington. the UniversnyofTexas at Dallas, Texas
Woman's Universny, Texas Tech. Dallas Baptist Universijy
and others, in order to make such guarantees possible. In
order to secure such a guarantee, students should begin
the process in their college counseling center.

VI. OTHER EDUCATIONAL PROGRAMS

TechnlcaVOccupatlonal Programs
Students who desire to enter a chosen field as a skilled

employee alter one or two years of college work may enroll
in one of the many technicaVoccupational programs of-
fered by the College.

TechnicaVoccupational courses are accredited co/-
lege courses which lead to a Certfficate of Completion or an
Associate of Applied Science Degree. These programs are
established only after studies verify that employment
opportunities exist in business and industry.

The College attempts to match the communijy's labor
requirements with the ambnions and goals of ns students.
This realistic approach to occupational education is made
possible by the excellent cooperation of local industry.
business. and public agencies who increasingly depend on
District colleges to supply skilled personnel.

Non-Traditional Learning
The College is commnted to serve students and the

commmlty in the most effective manner possible while
maintaining high standards of education. Students leam in26



a varlety of ways and through a muRitudeof experlences.
Therefore, the College will evaluate these leaming expe-
rlences and grant equivalent college credn applicable to an
Associate of Applied Science degree or certnicate pro-
gram. The following guidelines pertain to such evaluations:
1. The student must be currently enrolled in the college to
receive equivalent credit for non-traditlonalleaming.
2. Credn for specnic courses offered by the college may
be granted for non-tradnlonalleaming experiences af-
ter proper assessment of those experlences. Credn will be
awarded on a course by course basis only. The student
must be enrolled in the college which is assessing
the leamlng experiences.
3. A student is required to complete at least 12 semester
hours of course work with the District, six of which are
in the student's major occupational area, prior to awarding
of equivalent credns for non-tradnlonal aetivnies. The
"CR" grade is awarded for non-tradnlonal course work
accepted for credn.
4. Credn may be granted for occupational courses ap-
proved by the Coordinating Board of Colleges and
Universnies.
5. The number of equivalent credns awarded may not
exceed the total number of credns required for the
student's specnic associate degree objective. No gradu-
ation, residency, degree or program requirements will be
waived as a resuRof credns eamed as provided by
this policy.

Students desirlng to take advantage of this opportunny
should consuR wnh the College Advocate for Noi1-lradi-
tional Leaming for addnional information. Students making
application for assessment of poor leaming through life

.experlences are required to enroll in Human Development
110 to facilnate the process,

High School Anlculatlonl2+2 Agreements
The College has established a process for evaluating

the waik of high schoOlvocational graduates to determine
. n a student can receive college credn for competencies
mastered in the high schoOlvocational program. Students
should check with the College Dean of Career and Continu-
ing Education or the Counseling Center for more informa-
tion. .

Flexible Entry Courses
In keeping wRh its commRment to meet individual

educational needs, the College makes available flexible
entry courses. These courses are often seR paced.
allowing students to work at their own speed. Students are
cautioned to be aware of the time specnied by the College
as to when the course requirements need to be completed.
Students may register for flexible entry courses durlng the
pre-semester registration perlods or at regular times durlng
the semester. Students should check wnh the Registrar to
determine times for registration inthese courses. Approval
must be obtained for enrollment.

Distance Learning Courses

Telecourses
Students have the option of taking a varlety of credit

courses through the TELECOURSE program of leamlng.
Telecourses require viewing a serles of video programs.
along with studying a textbook. completing specnic assign-
ments and taking course tests. In addnion, students use a
course Study Gyjde, which provides detailed directions for
reading and viewing lessons. At a required orlentatlon at
the beginning of the course, students meet wnh the tele-
course instruetorwho is available by telephone or in person
throughout the semester. Course testing is done through
the campus testing center. Telecourses are equivalent to
the on-campus sections of the same courses in terms of
objective, content, rlgar and transferability.

Most telecourses are shown on open broadcast through
KDTN-TV2 and on local cable system channels, as well as
being available for viewing on campus. A few courses are
offered as video cassettes for lease through the colleges'
bookstores. Telecourses may be taken in conjunction wnh
on-campus classes and students enroll for telecourses
through the normal registration processes. Successful
TELECOURSE students are goal orlented and seR di-
rected. know how to leam independently and have prereq-
uisne skills such as a college reading level. Telecourse
offerlngs are listed in the credn class schedules published
by all DCCCD colleges each semester and subject mailer
includes:

Accounting
Business
Economics
History
Govemment
Heahh.

Anthropology
Computer Information Systems

English
Humanities

Management
Psychology

Sociology

For addnional information, interested students should
consuR a DCCCD Telecourse Information brochure con-
taining course descrlptions, requirements, viewing sched-
ules and other pertinent information. This brochure is
available on all campuses each semester or by calling the
TELECOURSE HOTLINE at 952-0300. .

,il
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Teleclasses Via DC-NET
A growing nUmber of courses are offered for the

Lecroy Center for Educational Telecommunications on
Dallas College Network. DC-NElis live television, but with
a difference. It is interactive: students watch and listen to
the instructor on television and talk with the instructor and
with classmates at other sites by using special micro-
phones.

DC-NET classes are available at DCCCD colleges,
select business sites and in Dallas, Mesquite, Farmers
Branch and Richardson on cable television. Students
taking the courses via cable TV interact by using the
telephone.

DC-NET provides students with several important ben-
efits:

•• access to courses which otherwise might not be
available at individual colleges because of low enrollments.
DC-NET allows students at multiple colleges, businesses
and homes with cable TV to be combined so that the class
has enough students to be offered.

•• access to high-<lemandcourses which are filled and
not available at an individual college. A class on DC-NET
can make additional enrollments availableforthose courses.

•• access to courses at times which may be more
convenient for students. Because DC-NET courses have
small numbers of students at anyone college receive site,
and because they often have students at business sites
and In homes, courses can be scheduled for the conve-
nience of the few.

DC-NET courses are listed in the colleges' class sched-
ules with special designations. Tests are administered at
the testing centers of the colleges of the DCCCD. For more
information, call 952-0340. .

Cooperative Work Experience
Students may enrich their education by enrolling in

cooperative education courses. Cooperative education is
a method of instruction that offers the student the opportu-
nity to eam college credit forthe development and achieve-
mentof learning objectives which areaccomplished through
current on-the-job experience.

. Work experience must be related to a field of study and
an occupational goal. This work experience takes place at
work training stations approved by the College. Employers
must be willing to enter into training agreements with the
College and the studenVemployee. The College will assist
a student In seeking approvable employment, if needed.

To enroll in a cooperative education course, students
must:

• complete an application for a student cooperative
work experience program

• have completed at least six semester hours 'in an
occupational major or secure waiver or requirement from
the instructor

• declare a technicaVoccupational major or file a de-
gree plan

• be currently enrolled in a course related to the major
area of study; .

• be approved by the instructor.

Additional information regarding cooperative educa-
tion may be secured from the Cooperative Education
Office, the Division Office, or Counseling Office at each

. college. TechnicaVoccupational programs which include
cooperative education are indicated in this catalog.

International Studies
An important part of the DCCCD's commitment to

enhancing student appreciation for and understanding of
diverse cultures is Itsintemational studies programs. These
are available in a variety of countries during both the regular
semesters and in the summer. Semester-length programs
are currently available in England, France, Mexico, Spain,
Germany, and Ireland. Students are usually sophomore
level and have at least a 2.5 cumulative grade point. In
.most programs, no prior knowledge of a foreign language
Is reqUired,allowing even novices to leam a language in Its
cultural context while taking other credit courses taught in
English to complete their study of the native culture.

Also offered by many of the campuses are study-
abroad opportunities dUring the summer sessions. Such
courses are taught by DCCCD faculty and normally last two
to three Weeks. In previous years these courses have been
offered in Austria, Australia, China, France, Great Britain,
USSR, Mexico, Jamaica, Spain, and Italy. For information
about any of the semester-length or summer programs,
contact the District Office of Student and Intemational
Programs at 214-746-2410.

Human Development Courses
The Human Development curriculum is composed of

Several different credit courses designed to help students
master skills that are necessary for successful everyday
living. The courses emphasize different life skills, including
educational and careerllife planning, interpersonal com-
munication, relationship building, personal and social
growth, conflict resolution, leadership, decision making,
and success in college. Some campuses offer special
sections of Human Development courses which focus on
various issues, such as multicultural understanding, gen-
der differences, career change, and life transitions. Some
sections are designed for special populations, such as
women returning to school, adults making career or job
changes, students in academic difficUlty, young adulls, or
academically underprepared students.
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Human Development courses transfer to many 4-year
instnutions as elective credit. These courses use an

.experimental· model which allows for the use of a wide
variety of teachinglleaming strategies including smallgroup
work, joumal wrning, mini-lectures, selected readings,class-
room discussion, team teaching, peer teaching, outside
guest speakers, psychometric testing, and volunteer expe-
riences in the community. The Human Development
classes are intentionally small to allow students to actively
participate in discussions and practice new skills. Most
Human Development courses require that students pos-
sess college-level skills in reading and wrning. Human
Development 092, "Student Success," is designed for
students who do not possess these skills. Students who
enroll in HD 092 need to be currently enrolled in the
appropriate developmental reading and/or developmental
wrning courses.

Developmental Studies
Students whose assessment test scores (DCCCD,

SAT, ACT, or TASP) indicate they lack the skills necessary
to be successful in college-level courses will be advised to
enroll in developmental courses. Successful completion of·
these courses will provide prerequlslte skills for <:ollege-
level work and satisfy TASP remediation requirements.
Other students who wish to review and improve basic skills
may also elect to take one or more developmental courses.

Reading, writing and mathematics courses are offered
in classroom settings wnh laboratory support. . These
developmental courses provide instruction directly related
to the personal, academic and career goals of students.

Evening And Weekend COllege
In order to serve those people whose work schedule

andlor personal involvements make in impossible forthem
to attendcollege during normal daytime hours, mostcourses
offered during the day also are available in the Evening and
Weekend College. Courses are offered both on campus
and at selected coinmunny locations.

Evening and weekend courses offer high qualny in-
struction, excellent tacluties, and a variety of student ser-
vices, including counseling: heahh, library, bookstore, food
services, financial aid, and recreation. Instructors are
selected from the College's own full-time staff, from out-
standing Dallas area educators, and from other profes-
sional specialists interested in teaching. To enroll in the

• evening and weekend courses, contact the Director of
Admissions.

Learning Resources center and Student Obligations
( The Leaming Resources Center (LRC) supports the

entire instructional program. The two major parts of the
LRC are the library and instructional media services.

The library is a place where students can find print and
non-pdnt materials to supplement classroom learning or
where - ~ they choose - they can actually take a course
(Library Science 102). The library helps students to learn
in their own way and at their own speed. In addnion to print
materials and reference help, the library may provide
slides, tapes, compact discs, computer software, video-
tapes, and films. The college has a growing collection of 29

bOoks on a wide variety of general information areas to
support academic transfer programs and technicaVoocu-
pational programs, In addition, there are special collec-
tions of career materials and pamphlets. The library also
subscribes to current popular and.technical periodicals as
well as to area and national newspapers.

Instructional media services supports the classroom
instructional program and are responsible for all campus
audio-visual equipment and non-print materials used in the
classroom and for the production of instructional materials.

WilUul damage to library materials (or property) or
actions disturbing users of the library may lead,to the loss
of library privileges. Damage cases are referred to the
appropriate authornies for further action. All books and
other library materials must be returned before the end of
each semester. No transcript is issued until the student's
library record is cleared.

Servicemen's opportunity COllege
In cooperation wnh other communny colleges in the

Unned States, colleges of the Dallas County Communny
College District participate in the servicemen's Opportu-
nny College. Through this program, students can plan an
educational experience regardless of location requirements
of the military. For further information, contact the Admis-
sions Office.

COntinuing Education Programs·
Within the Dallas County Community COllegeDistrict,

Continuing Education is an educational development pro-
cess which creates an inst"!ctional delivery system that is
flexible, diverse, visionary, and responsive to the needs of
ns public, private, and corporate citizens. Continuing
Education provides non-eredit skills training, personal and
professional courses, and programs for human, commu-
nny, and economic development, and thus expands the
available educational opponunlties for all persons of all
ages to participate in college programs.

Continuing Education instructors areprofessionals from
the community chosen because they have proven experi-
ence in their field. Their objective is to share their knowl-
edge, insight and expertise, to insure that students acquire
a knowledge of the subject, and through a meaningful
leaming experience to become equipped to serve better
their community, business, and themselves.

Courses are offered as seminars, workshops and
instnutes- the ,type of course is determined by the nature
of the material, instructional approach, and the needs olthe
students. Usually there are no entrance requirements or
examinations; however, some courses may have age
restrictions and others may require a certain amount of
experlenceln the subject field for enrollment. Admission is
on a first-come, first-served basis. Registration is simple,
quick and easy, and may even be accomplished by phone.
Continuing Education classes are held on the campus of
each college and in a variety of locations throughout the
communRy. Classes and activRiesare conducted through-
out the week, both during the day and evening hours, and
also on Saturday and Sunday.

Because of the nature of Continuing Education course
offerings, textbooks may not be required in some courses;



however, other courses will require the purchase of texts
and/or special class materials. To enhance the educational
experience of those students who enroll in Continuing
Education classes, library privileges are afforded them
during the term in which they are registered.

SCholarship funds are available for specific vocation-
ally oriented courses. To apply for these scholarship funds
please inquire at the ContinUing Education Office.

Continuing Education Units (CEU's)
College credit may be awarded for some courses

related to DCCCD vocationaVtechnicaVoccupational pro-
grams. Continuing Education Units(CEU's) aretranscripled
upon successful completion of the course. In all recognized
educational circles, one CEU is equal to 'en contact hours
of participation in an organized Continuing Education or
extension experience under responsible sponsorship, ca-
pable direction, and qualified instruction." The CEU is a
means of recording and accounting for Continuing Educa-
tion activities and meeting the certification requirements of
certain professional organizations.

The Bill J. Priest Institute for Economic Development
Opened in May, 1989, the Bill J. Priest Institute for

Economic Development comprises a $9.2 million training
complex located at 1402 Corinth, just south of downtown
Dallas. The Institute houses programs serving the busi-
ness community. The BJPIED Child Care Center, oper-
ated by Child Care Dallas, Is located on site as a support
service available for students of the Edmund J. Kahn Job
Training Center and occupants!lf the Business Incubation.
Center.

The Institute's program areas include:
The Business & Professional Institute (BPI)-Offers
non-eredit customized contract training to business and
industry;
The Edmund J. Kahn Job Training Center (JTC)-
Provides short-term, intensive career training and basic
skills instruction as well as evening and weekend continu-
ing education courses; career training and instruction to
unemployed and under-employed individuals;
The Small Business Development Center (SBDC)-
Provides counseling, training, and resources to small busi-
nesses throughout Dallas County.
The International Business Center (IBC), Located in the
Wortd Trade Center, provides services to businesses inter-
ested in international trade;
The Center for Government Contracting (CGC)-As-
sists businesses seeking govemment contracts on munici-
pal, county, state or federal levels; .
Technology Transfer Center (TTC)-Of/ers counseling
services and training seminars focusing on technology
transfer, product development and commercialization, the
inventions process and licensing; and
The Business Incubation Center (BIC)-Offers cost-
shared facilities and services to small businesses which
can provide a viable business plan. Time-shared services
are also provided on a contract basis for businesses which
do not need to located their home offices on-site.
The North Texas-Dallas SBDC-One of four regional
SBDC offices in Texas, is also located in the Priest Institute 30

for Economic Development. It administers SBDC activities
in 49 counties and comprises 16 field centers, including the
Dallas SBDC, IBC, CGC and TTC.

For more information about any of these programs,
please consutt the BJPIED silction at the back of the
comprehensive District Catalog or call (214) 565-5803.

VII. STUDENT DEVELOPMENT

The College is committed to providing opportunities for
each individual student's total educational development.
Specific student services are integrated with the instruc-
tional program of the'Coliege to address individual needs
foreducational, personal, social, cuttural, and careerdevel-
opment.

Student Programs and Resources
The Student Programs and Resources Office plans

and presents a wide variety of programs and activities for
the general campus population and the surrounding com-
munity, includ.ing lectures, art gallery activities, and perfor-
mance events. Programs often are coordinated with the
various instructional divisions to provide students with
valuable educational experiences. Leadership confer-
ences, retreats, and service leaming programs offer stu-
dents opportunities to develop skills that can enrich the
quality of their own lives and the life of their community.
Student Programs and Resources seeks to involve stu-
dents meaningfully In campus life. Recent research in
higher education indicates that for many students involve-
ment is an important contributor to academic success.

Counseling Center Services
Individuals may find the counseling services helpful as

. they make plans and decisions in various phases of their
development. For example, counselors can assist stu-
dents in selecting courses of stUdy, determining transfer-
ability of courses, choosing or changing careers, gaining
independence, and confronting problems of daily living.
Assistance is provided by the counseling staff in the follow-
ing areas:
1. Career counseling to explore possible vocational di-
rections, occupational intormation, and self appraisal of
interest, personality and abilities. Career Counseling may
be available to students enrolled in credit classes only.
2. Academic advisement to develop and clarify educa-
tional plans and make appropriate course choices.
3. Contidential counseling sessions to assist students in
managing academic environment and dealing with issues
which can hinder classroom participation.
4. Small group discussions led by counselors focusing on
such areas as interpersonal relationships, test anxiety, and
assertiveness. Counselors will consider forming any type
of group for which there is a demand. .
5. Problem identification and referral sources to provce
in-depth assistance for such matters as legal concerns,
financial aid, tutoring, job placement, medical problems, or
emotional problems.



Tutoring services
For students needing special assistance in course

wor!<,Moring services are available. Students are encour-
aged to seek services through seK referral as well as
through instructor referral.

Testing/Appraisal Center
'The Testing Center administers various tests. Types of

tests include:
1. Psychological tests of personalny, vocational inter-

ests, and aptnudes;
2. Academic tests for college instructional programs.

Many courses are individualized and
seK-paced, permitting students to be tested at
appropriate times;

3. Assessment tests, required for appropriate class
placement; ,

4. Tests for selected state and national programs;
5. Testing for correspondence courses.

Individuals desiring to take tests in the Centers must
provide picture ident~ication and also may be asked to
show their student identification card prior to receiving
testing materials. Students must be referred by a counse-
lor for psychometric testing. Exceptions must be arranged
by faculty in wrning.

The Student Code of COnduct provisions regard-
Ing disruptive behavior and/or academic dishonesty
apply equally to Test centers and classrooms. Irregu-
larities will be referred, to the proper authorllies for
disciplinary action.

Health Services
Health is the most fundamental human need, and a

high standard of physical and mental health is desirable for
every human being. The Health Center helps maintain and
promote the health of students, faculty, and staff. Services
provided by the Health Center include education and
counseling about physical and emotional health, emer-
gencyfirst aid treatment, referralto appropriate health care
services, tuberculin skin tests and other screening pro-
grams, and programs of interest to students and faculty.
Students are encouraged to come to the Health Center for
their various health needs and questions. No information

.on a student's health is released without written permission
from the student, except as requiied by law. .

Placement Services
The Dallas County COmmunity College District pro-

vides job placement services free of charge to DCCCD
students (credit and non-credn), alumni, former students,
and those In the process of enrolling. Although services
may vary among DCCCD colleges, most Placement,Of-
fices provide opportunnies for students to leam job search
skills including how to establish employment contacts,
complete an application, write a resume and cover letter,

'and interview for a job.
All DCCCD colleges participate in a cornpeter-as-.

sisted job bank which contains full and part-time opportu-
nnies In the Metroplex. Such oppornmnles are categorized
by the career program areas offered by the DCCCD. All 31

Placement OIIices strictly adhere to EEO and Affirmative
Action Guidelines. Employers listing posltons with the
DCCCD Job Placement Service must be EEO employers.
All services are free of charge. .

Special services
The Special Services OIIice offers a variety of support

services to enable students wnh disabilities and/or special
needs to participate in the full range of college experiences.
Services are arranged to fn the individual needs of the
student and may include sign language interpreters,
notetakers, tutors, mobi!lty assistants, readerslaudiotapers,
and loan of specialized equipment such as wheelchairs,
audiotape recorders,talking calculators, closed captioning
decoders, raised-line drawing kits and large print materials.
ACademic, career and personal counseling, special testing
accommodations, registration assistance and ex1ensive
intorrnation'and referral services are also available. Stu-
dents with special needs are encouraged to contact the
office at least one month prior to reQistration. They will be
provided orientation and registration information. For ad-
dnional information, please contact the Special Services
OIIice or the Counseling Center of the campus you plan to
attend.'

Student Organizations
Information about participation in any organization

may be obtained through the Studem Programs and Re-
sources OIIice. The developmerit of student organizations
is determined by student interesl. Categories of organiza-
tions include:

CO-curricular organizations pertinent to the educa-
tional goals and purposes of the College; social organiza-
tions to provide an opportunny for friendships and promote
a sense of communny aniong students; service organiza-
tions to promote student involvement in the communny;
pre-professional and academic organizations to contribute
to the development of students in their career fields.

Intercollegiate Athletics
Participation on athletics teams is voluntary on a non-

scholarship basis for students who meet requirements
established'by the Metro Athletic COnference. Mostteams
are associated wnh the National Junior COllege Athletic
Association. .For more information regarding eligibilny,
rules, standards, and sports offered, contact the Physical
Education OIIice.

Intramural spons
The College provides a campus intramural program for

students and encourages participation. For additional
information contact the intramural director in the Physical
EducationOllice orthe Student Programs and Resources
OIIice.

Housing
The COllege does not operate dormnories of any kind

nor maintain listings of available housing for students.
Students who do not reside in the area must make theirown. ,
arrangements for hoUSing.



College Police Departments
Campus salety Is provided wijhin the Iramework 01

state law to "protect and police buildings and grounds 01
state insmutions 01 higher learning." Because all laws 01
the slate are applicable wijhin the campus communijy,
specially trained and educated personnel are commis-
sioned to protect college property, personal property, and
Individuals on campus. OIIicers 01 the College Police
Departments are licensed Peace Oflicers 01 the State 01
Texas. These officers are vested with lull authority to
enforce all Texas laws and rules, regulations, and policies
01the College, including the Code 01 Student Conduct.

All colleges 01the DCCCD comply with the provisions
01 the Campus Securijv Act 011990, Public Law 101-542.
Copies 01 the document lor each campus are available
upon request through the College Police Department.

Drug-Free SChools and Communities Act
In December, 1989, Congress passed the "Drug-Free

SChools and Communities Act." In keeping with this act,
the DCCCD, its colleges and lacimies are committed to
creating an educational and work environmentlree lrom
use or distribution 01 illicit drugs and abuse 01 alcohol.
Students are relerred to the Code 01 Student Conduct in
this catalog.

VIII. FINANCIAL AID

Reauthorization 01 the Higher Education Act 01 1965
was signed into law by President Bush on July 23, 1992.
The Higher Education Amendments 011992 included sev-
eral significant changes to the Federal Financial Aid Pro-
grams. Several 01these changes altered the methodology
lor determining students' eligibility and the administration
01 the programs at the campus level. Due to printing
deadlines, the District was unable to incorporate these
changes into the Financial Aid section 01 the catalog. It is
recommended that students check with the Financial Aid
OIIice at the college 01 their prelerence lor updated infor-
mation regarding the programs and eligibilijy criteria,

Financial aid is available to help those students who,
without such aid, would be unable to attend college. The
primary resources lor meeting the cost 01education are the
student, the parents and/or spouse. Financial aid, how-
ever; can remove the barriers lor those lamilies who cannot
afford the cost 01education beyond high school and can liII
in the gap lor lamilies who can afford only part 01the cost.

How to Apply
The Free Application For Federal Student Assistance

(FAFSA) must be completed using data lrom the Federal
Income Tax Retum. This lorm is used to provide an
analysis 01 the linancial need. It may be obtained Irom a
high school counselor or Irom any DCCCD Financial Aid
OIIice. The FAFSA is to be mailed directly to the address
indicated on the application. Six to eight weeks should be
allowed lor processing. The student should mail the
FAFSA at least TWO MONTHS belore the prionty deadline
lor the semesters lor which the student is applying. In
addition to the FAFSA, all students must complete the
DCCCD Financial Application and retum ij to the Financial
Aid OIIice 01 the DCCCD college the student plans to
attend. .

The Department 01 Education will randomly select
some applicants and require that inlormation reported on
the FAFSA be verified lor accuracy. "the student's
application is one that is selected, the student will be
required to provide additional dowments belore financial
assistance can be awarded. All eligible non-cijizens may
be required to submit a copy 01 an INS card as prool 01
immigration status belore linancial assistance can be
awarded.

For students who attended other colleges (including
our DCCCD colleges), universities, vocational or trade
schools, a Financial Aid Transcript must be sentlrom each
previous institution to the Financial Aid office 01the school
where the student is applying. This procedure is required
even though the student may not have received financial
assistance at the previous insmutlon.

Students born after December 31, 1959, and who are
required underthe Military Selective Service Act to register
lor the draft, must do so belore financial aid can be
approved. All students who applylorlinanclal aid must sign
a Registration Compliance Statement giving their selective
service registration status' belore financial aid can be
awarded. All students receiving Federal Pell Grants must
also sign an Anti-Drug Abuse statement certifying that they
will not violate drug laws, "in conducting any activitywijh the
grant."

Deadlines for Applying
Application lor financial assistance received by the

lollowing dates will be given first priority:
Academic Year- May 1
Spring Only - October 1
Summer Sessions - April 1

APPLICATIONS RECEIVED AFTER THESE DATES
WILL BE PROCESSED AS TIME AND AVAILABILITY OF
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"UNDS PERMIT. Late applicants need to be prepared to
pay their own registration costs until their application can be
completed. Applicants should contact the Financial AId
Office at the school to which they plan to attend for
additional deadlil)8s and requirements.

The student must reapply for financial assistance once
each academic year (faIVspring). The award does not
continue autornalically beyond the period awarded.

Grants

. Federal pell Grant
The Federal Pelf Grant is a federally-funded program

designed to help undergraduate pre-baccalaureate stu-
dents continue their education. The purpose of this
program is to provide eligible students with a "fouooation"
of financial aid to assist with the cost of attending college.

All students applying for financial assistance through
the College must apply for a Federal Pell Grant. This is
done through the FAFSA application discussed earlier.
Other types of financial aid may be awarded n the student
applies and qualnles. Eligibility for Federal Pell Grant is
basedon financial need andsatisfactoryacademicprogress.
Applications and additional Information concerning the Pell
Grant Program are available in the Financial Aid Office and
in the counseling offices of most high schools. The appli-
cation process takes approximately 8-10 weeks. In re-
sponse to the Federal Pell Grant application, a Student Aid
Report (SAR) will be mailed directly to the student. The
student should Immediately review the SAR to make sure
it is correct, sign the certification statement; and bring all
copies to the Financial Aid Office. The exact amount 01 the
Federal Pell Grant award will depend upon the Estimated
Family Contribution (EFC) on the SAR and the number 01
hours for which the student enrolls.

Federal Sypplemental Edycallonal Opoortynitv Grant
(SEOGl

The Federal SEOO program provides assistance for
eligible undergraduate students who show exceptional
linancial need and are making satisfactory academic
progress toward their educational goal. The maximum
award lor an academic year Is $4,000; however,the actual
amount of the grant may be limited to less than this,
depending on the availability of funds at the school, the
student's family financial condition and other financial aid
the student is receiving. Priority is given to students
receiving the Federal Pell Grant. Students must apply each
year for the Federal SEOO Grant.

Texas Public Edycational Grant (TpEGl
The TPEG Program was enacted by the 64th Texas

legislature to assist needy students attending state sup-
ported colleges in Texas. To be eligible students must
show financial need and be making satislactory academic
progress toward their educational goal. The actual amount
of the grant will vary depe':K!ingon the availability of funds·
at the school, the student's lamlly financial condition and .
other financial aid the stu!l(lnt is receiving. This grant is 0

available to students enrolled in credit and certain non:"":
credit courses. Students must apply each' year lor the . 33

TPEG grant.

Tftxas pUblic Edycatjonal-Slate Slydent
Incentive Grant rrpE-SSIGl

. The TPE-SSIG Program is a state grant that is matched
with federal funds to provide financial assistance to needy
students attending state-supported colleges in Texas. No
more than 10% of the funds may be awarded to non-
resident students. To qualify, students must make satislac-
tory academic progress toward their educational goal and
have financial need. The maximum grant lor an academic
year Is $5,000; however, the actual amount of the grant
award may be less depending on the availability of lunds
and the degree of financial need. Grants are awarded by
eligibility on a first-come,lirst-served basis. Students must
apply each year for the TPE-SSI~ grant.

SCholarships

QCCCP Foundation Scholarships
The QCCCD Foundation provides a scholarship pro-

gram lor students who attend the colleges 01 the QCCCD.
These lunds are made available through the colleges to
needy students who also meet additional criteria of the
scholarship funds. Students holding student visas are not
eligible. Application forms for these Foundation scholar-
ships and information concerning other requirements and
deadlines are available in the Financial Aid Office at each
college.

Miscellaneous Scholarships
Several 01 the colleges have a limited number 01

scholarships available as a result of gilts from Individuals,
private industry, and community organizations. Generally,
the eligibility criteria is the same as noted for the DCCCD
Foundation Scholarships, and application forms are avail-
able in the Financial Aid Office.

Loans

Federal Stafford Loans (formerly GSLl;
The Higher Education Act of 1965, as amended, pro-

vided for student loans lrom private commercial lending
. agencies such as banks, savings and loan associations,

credit unions and insurance companies. To be eligible
students must now have financial need, make satisfactory
academic progress toward their educational goal, and be
enrolled for at least six (6) credit hours. As an undergradu-
ate, the student may borrow up to $2,625 per year for the
first year and $3,500 for the second year, with a maximum
of $23 ,000for all years of undergraduate study. The actual
loan amount may be limited to less than this, depending on
the cost 01 attendance, other financial aid, and lamily
financial condition.,

The interest rate is variabie with a maximum of 9%..
Borrowers do not pay interest until six months alter ceasing
at least hall-time enrollment. The U.S. Dept. 01 Education
pays the interest during the time the student Is enrolled and
during the grace period of six months lollowing enrollment.
Repayment begins six months alter the student leaves
school or drops to less than hall-time enrollment. The



minimum payment will be$50 per month, and the loan must
be repaid wnhin 10 years. Lenders may charge a loan
origination fee on each loan in addnion to the insurance
premium charged on the loan. These charges will be
deducted from the proceeds of the loan.

Federal Unsubsjdjzed Stafford Loans
The Federal Unsubsidized Stallord Loan program was

created by the Higher Education Amendments of 1992 and
is available for all students regardless oi income. The
interest rate and loan limns are the same as the Federal
Stallord Loan Program. Interest payments begin the day
the loan is disbursed and the student is responsible for
interest accrued during in-school and deferment periods.
Repayment of principle begins 6 months after the student
ceases to be enrolled at least hall -time.

. Federal Supplemental Loans to Students (FSLSl
Under the Federal Supplemental Loans to Students

(FSLS) Program, independent undergraduate students
maybe eligible to borrow upto $4,000 each year for the first
two years of academic study. Legislation requires an
undergraduate to complete a needs analysis to determine
whether there is federal aid eligibilny before a Federal SLS
can becompleted. The loan maximum is $23,000 for all the
years of undergraduate study. The interest rate is variable
wnha maximum ofll %. Forstudents receiving FSLSonly,
lenders should be contacted regarding repayment. Most
lenders will capnalize the. interest II the payments are
deferred.

Federal parent Loan for Undemradyate Students (FPLUSl
Under the Federal Parent Loan tor Undergraduate

Students, parents may now borrow up to the cost of
education, less other aid, per year for each dependent
Undergraduate student. The interest rate is variable wnh a
cap of 10%. Repayment of principle and interest begins
wnhin 60 days after disbursement of the loan. The parents
credn rating will be checked to determine eligibilny and
disbursement checks will be madeco-payable to the parent
and the institution.

Hinson-Hazelwood College Studem Loan Program
(HHCSLPI

The Hinson-Hazlewood Loan is astate-funded Federal
Stallord Student Loan Program for students who are at-
tending Texas colleges and are eligible to pay Texas
residenttunion rates. All Hinson-Hazelwood Loan appli-
cants must demonstrate financial need before a loan can
be approved. The loan limn is $2,625 for the first year and
$3,500 for the second year of undergraduate study and a
maximum of $23,000 for all years of undergraduate study.
The actual loan amount may be limned to less than this
depending on the cost of allendance, other financial aid,
and the family's financial condnion. A loan origination lee
and an insurance premium on the Ille of the student will be
taken Irom the total amount of each loan. No interest or
payments are paid by the student while enrolled at least
hall-time or during the six-month grace period. The interest
ratewill be variable and will be disclosed by the Coordinat-
ing Board at time of disbursement. The minimum payment 34

will be $50 per month over as-to 1O-yearperiod depending
on the total amount borrowed. Participation in this loan
program is on an individual campus basis.

Ememency Short· Term Loans
The colleges of the DCCCD have limned short-term

loan funds available which have been established by
individuals and organizations, including the DCCCD Foun-
dation, to meet emergency needs to students. Loans are

, usually limited in amount and bear no interest. These loans
must be repaid within 60 days of the date 01 the loan or the
end of the term. A late fee of $10 will be added for late
payment. Because the funds are very limned, students
should apply early II financial assistance is needed for
registration costs.

Employment

Federal Worn-Study prooram (FWSPI
The Federal Woll<-Study Program provides part-lime

employment for students with financial need who are
making satisfactory academic progress toward their edu-
cational goal. The wage rate is $4.25 per hour and most
students woll< 15 to 20 hours per week. Students will be
paid on the last working day of the month. The amount
students can earn in a school year is determined by the
amount 01 their linancial need and other aid awarded as
part 01 their financial aid package. The majorny 01 the
students are employed on carreus: however, some oll-
campus employment is also available. Students must
apply each year lor Federal Work-Study.

Stydent Assistants Employment program (NQn-WQrk-
IDudY1

Part-time employment lor students who do not have
financial need is available on campus. The wage rate and
the average hours worked per week are the same as the
Federal Work-Study Program.

Off-Campus EmplQvrnent
Students who need help finding a job oll-eampus

should apply at the Placement Office 01 the college they
plan to attend. The wage rate varies wnh each job and
financial need is not a requirement of employment.

Tuition Exemption Programs
In addition to the grants, scholarships, employment

and loan programs already-mentioned, the State of Texas
and DCCCD oller a number 01 exemptions lrom tunion and
fee charges. These exemptions are often overlooked
simply because of their unusual nature. They are not
related to lamily income or "financial need," nor do they
require completion 01 a regular financial aid application.
Check wnh the Admissions Office lor information concern-
ing tuition exemption programs and the crfterta lor eligibil-
ny.

Vocational Rehebilitation
The Texas Rehabilnation Commission oilers assis-

tance lor tunion and lees to students who are vocationally
challenged as a resutt 01 a physically- or mentally-disabling



condition. This assistance Is generally Iimhed to students
not receiving other types of aid. For information, contact
Texas Rehabilhation Commission, 13612 Midway, Suhe
530, Dallas, Texas 75234.

Bureau of Indian Affairs
The Bureau Of Indian Affairs offers educational ben-

efhs to AmeriCan IndlanlNative American students. Stu-
dents need to contact the regional Bureau of Indian Affairs
Office regarding eligibllhy.

Bureau of Indian Affairs
Federal Office Building
P.O. Box 368
Anadarko, OK 73005
(405) 247-6673

Veteran's Benefits programs
The Veteran's Benefhs Programs are coordinated by

the Veterans' Services Office of the College. Services of,
this office include counseling the veteran concerning ben-
elhs, Veterans' Administration loans, Veterans' Adminis-
tration work study programs, financial problems, career.
counseling, and other areas related to the veteran's gen-
eral wellare. Tutoring services are also available to the
veteran who is having Ieaming difficulties in one or more
subjects. The veteran student should be aware of the
Veterans' Administration guidelines and should consull
them before taking developmental or television courses.
Violation of these guidelines causes complications in re-
ceiving monthly benefns or loss of those benefns. ,
1. A veteran student who plans to enroll in developmental.
courses must be tested and show a need in basic skills
before enrolling in these courses.
2. A veteran student enrolled in television courses must
be enrolled in three on-earnpus semester credh hours. VA
payments forTY courses are Iimhed to five semester credit
hours per student.
3. A veteran student who has successfully completed
credn hours at another college or univershy before applying
for VA benelhs must submh official academic transcripts
to the Admissions Office. The transcript Is evaluated and
credh granted when applicable. The Admissions Office will
evaluate all previous course work and prepare an educa-
tional plan.

4. A veteran student must enroll in courses required for a
degree program. Information about degree requirements
may be obtained from the Admissions Office.
5. A veteran student who whhdraws from all courses
attempted during a semester is considered as making
unsatisfactory progress by the VA and may lose future
benefrts. A veteran student must also maintain a satisfac-
tory grade point average as outlined in this catalog.

The above VA regulations are subject to change
whhout notice. Students should contacttna Veterans'
Services Office in order to be aware of current regulations
and procedures.

'Hazlewood Act
Under the Hazlewood Act, certain Texas veterans who

have exhausted remaining educational benelhs from the
Veterans' Administration can attend Texas state supported
insthutions and have Slime fees waived. To be .eligible,
students must have been residents of Texas at the time
they entered the service, have an honorable discharge,
'must now be residents of Texas,' and be Ineligible for
federal grants. Applications are available at the Financial
Aid Office and will take a minimum of eight weeks to
process. To apply, students must submh a Hazelwood Act
application, a copy of their discharge papers and a Student
Aid Report stating ineligibilhyto the Financial Aid Office:

Academic progress Requirements
To comply whh applicable laws and accredhatlon stan-

dards the Dallas County Communhy College District has
developed a policy describing satisfactory progress for
both applicants and recipients of student financial aid. A
copy of this policy is available in the Financial Aid Office
located on each campus. -

"

l-;
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CODE OF STUDENT CONDUCT

1. PURPOSE

The pllrpose of this documenl is to provide guidelines to the
educational environment of the Dallas Counly Communily
College District This environment views students in a holislie
manner, 9000uraging and inviting them to learn and grow
indapendenUy. Such an environment presupposes both rights
and ",sponsibili1ies. Froe inquiry and expression am essential
parts of this freedom ID leam, to grow, and to develop. How-
ever,this environment also demands appropriate opporlunities
and conditions in the classroom, on the campus, and in the
larger community. Students must exercise these froedoms
with responsibUily.

2. POUClES, RULES, AND REGULATION

a. Interpretation of Regulations

DiscipUnary rogulations at the college am set forlh in writing in
order ID give students general nolice of prohibited conduct.
The rogulations should be road broadly and am not designed
to define miscondud in exhaustive terms.

b. . Inheront Authorily

The college ",serves the rightlD take necassary and appropri-
ate action ID protect the safely and well-being of the campus
community.

c. SbJdenl Participation

SbJdents am asked IDassume positions 01 ",sponsibilily in the
college judicial system in order that they might contribute their
skills and insights to the ",solution of disciplinary cases. Rnal
authorily in disciplinary matters, however, is vested in the
college edministration and in the 80aId of Trustees.

d. Standards of Due Process

SbJdents who allegedly violate provisions of this code am
entiUed ID fair and equitable proceedings under this code.

The fecusof inquiry in disciplinary proceedings shall be the guilt
or innocence of those accused of violating disciplinary regula-
tions. Formalnules of evidence shall nol be applicable, nor shall
deviations from p",scribed procedu",s necassarily invalidate a
decision or proceeding, unlass significanlprejudice IDa s~dent
",spondent or the college may result

e. Prohibited Conduct

Students may be accountable to both civil authorities and to tho
coUege for acts which constitute vQations of law and this code.
Disciplinary action at the college will nonnally proceed during
the pendency of criminal procaedings and will not be subject to
challenge on the ground thai criminal charges involving the
same incident have been cismissed or reduced.

f. Definitions
In this code:

(1) 'aggravated violation' means a violation which resulted or
fo",seeably could have resulted in significant damage to
persons or properly orwhich otherwise posed a substantial
threat to the stability and continuance of normal ~lege or
college-sponsored activities.

(2) 'cheating' means intentionally using or attempting ID use
unauthorized materials, infonnalion, or sbJdY aids in any
academic exercise.

(3) 'college" or 1nstibJtion" means the collages of the Dallas
Counly Communily College District.
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(4) "college premises' means buildings or grounds owned,
leased, operated, controlled, orsupervised by the college.

(5) 'coIlege-sponsored aclivily' means any actiYiIy on or off
campus which is initiated, aided, authorized, or super-
vised by the college.

(6) "collusion" means the unauthorized collaboration with
another person in preparing work offe"'d for crodil

(7) 'complaint' means a written summary of essential feels
which constibJte an alleged violation of published college
rogulation or policy.

(8) "controlled substanca" and 111ege1drugs' am Ihose as
defined by the stale-controlled substances act, as
amended.

(9) 'distribution' means sale or exchange for personal profit.

(10) "fabrication· means intentional and unauthorized falsifica-
tion or invention of any information or citation in an
academic exercise.

(11) 'group' means a number of persons who am associated
with each other and who have not complied with college
requirements for registration as an organization.

(12) 1lazing" is defined in Apoandjx B of this code.

(13) ·intentionally· means conduct that one desi",s to engege
in or one's conscious objective.

(14) 'organization' means a number of persons who have
complied with college roqui",ments for ",gistration.

(15) 'plagiarism' means intentionally roprosenting the words
or ideas of another as one's own in any academic exer-
cise.

(16) 'published college rogulation or policy' means standards
of conduct or requirements located in the:

(a) Coliege Catalog
(b) Board of Trustees Policies and Administrative

Procedu",s Manual
(c) SbJdent Handbook
(d) Any other official publication

(17) ·reckless· means conduct which one should roasonably
be expeclBd 10 know would croate a substantial risk or
harm ID persons or properly or which would otherwise be
likely ID result in interferonce with normal college or
coIlege·sponsored activities.

(18) 'sanctions' means any or all of the pllnitive actions de-
scribed in ApMndjX A of this code.

(19) 'sbJdenr means a person who has paid faas and is taking·
or auditing courses through the Dallas County Community
College District

(20) "violation- means an act or omiss;on which is contrary to
a published college rogulation or policy.

(21 )....eapon· means any objector substance designed ID
inflicts wound, cause injury, orincapacitate, induding, but
not limited to, all fi",arms, knives, clubs, or similarwaap-
ons which are dafined and prohibited by the state penal
code, as amended.

(22) ....iII· and 'shall' am used in the imperative sensa.

g. Prohibited Conduct

The following misconduct is subject ID disciplinary action:

(1) intentionally causing physical hann ID any person on
college premises or at college-sponsored activities, or
intentionally or recklessly causing "'asonable approhen-



sion of such hann .or hazing.

(2) unauthorized use, possession, or storage of any weepon
on college pI8Il1ises or at college-sponsored ectivities.

(3) in18ntioneDy initiating or causing to be initiated any false
report, warning or throat of fire, explosion or other ernet'-
geney on college pI8Il1ises or at college-sponsored activi-
lias.

(4) in18nlionail>' inl8rfering with nonnal college or college-
sponsored ac1ivities, including, but notlimitad to , study- .
ing, teaching, research, college administration, or fire,
security, or emet'geney services.

(5) knOwingly violating the 18rms of any disciplinary sanction
impose<! in .accordance with this chap18r.

(6) unauthorized distribution or possession for purposes of
dislribution of any controlled substance or illegal chlg on
college premises or at coIlege-sponsored activities.

• (7) in18nlionaDy fUrnishing false information to the college.

(8) sexual harassment.

(9) forgery, unauthorized allaration, or unauthorized uSe of
any college document or ins!rUment of identification.

(10) unauthorized use of compU18r hardware or software.

(11) aD forms of academic dishonesty, including cheating,
fabrication, facilitating academic dishonesty, plagiarism,
and collusion. .

(12) in18nlionaDy and substantially in18rfering with the freedom
of expression of others on college premises or at oolleg&-
sponsored activities.

(13) theft of property or of services on college promises or at
coIleg&-sponsored activities; having possession of stolen
property on college premises or at college-sponsored
activilias. . .

(14) in18nlionaDy destroying or damaging college property or
property of others on college premises or at coUege--
sponsored activities.

(15) failure to comply with the direction of college officials,
including campus security/safety officars, acting in per-
formance of their duties.

(16) violation of publishecl collega regulations or policies. Such
regulations or policies may include those relating to entry
and use of college facilities, use of vehicles and media
equipment, campus demonstrations, misu&8 of identifica..
tion cards, and smoking.

(17) use or possession of any controlled substance or illegal
drug on college premises or at college-sponsored activi-
ties. .

(18) unauthorized presence on or use of college premises.

(19) nonpeymant or failure to pay any debt owed to the coIIega
with intantlo defraud.

(Appropria18 personnel at a college may be designatad by
college or District officials to notify studenls of dishonored
checks, library lines, nonpayment of loans, and similar
dobts. Such personnel may 18mporarUy 'bIock'admission
or readmission of a student until the matter is resolved. If
the mall8r is not sellled within a reasonable time, such
personnel shall refer the mallar 10the VPSD for appropri-
a18 action under this code. Such referral does not prevent
or suspend proceedings with other appropria18 civil or
criminal remedies by college personneL)

(20). use or poisession of an alcoholic beverage on college

promises with the exception of specifIC bevereg&-rolatad
courses within the EI Contro food service program.

sanctions for violations of prohibitad conduct for (1) through (6) may
results in EXPUI SION' for (7) through (13) may resultin SUSPENSION'
for (13) through (20) may result in sanctions other than expulsion or
suspension. .

Repea18d or aggravatad violations of any provision of this code may also
result in expulsion or suspension or in the imposition of such lesser
penalties as are appropria18. I

3. DISCIPUNARY PROCEEDINGS

a. Administrative Disposition

(1) Invesligation, Conference and Complaint

(a) When the Vice President of Student Development ,
(VPSO as refenred 10 in this code) roceives information
that a student has allegedly violatad a pubtished
college regulation or policy, the VPSD or a designeo
shall invesligate the alleged violalion,. After completing
the preliminary invesligation, the VPSD may: .

(i) Dismiss the allegation as unfounded, either be-
fore or after conferring with thesludent; or

(ii) Proceed administratively and impose disciplinary
action; or

(Ui) Prepare a complaint bosad on the alleged viola-
tion foruse in disciplinary haarings along with a tist
of witnesses and documentary evidence support-
ing the allegation.

The VPSD will notify the complainant of the disposi-
tion of the compJainl If the VPSD dismisses the
allegation, the complainant. may appeal to the Presi-
dent for review in writing within (5) wor1<ingdays allar .
disposition.

(b) The President or a designee may suspend a student immedi-
ately and without prior notice for an inlorim period pending
disciplinary proceedings, when there is evidence thet the
continued presence of the sbJdent on college premises poses
a substantial throat 10 himself or herself, 10 others, or to the
slability and continuance of normal college functions. A stu-
dent who is suspended on an in18rim basis. shall be given an
opportunity Ioappear before the Presidentor adesigneo within
five (5) worl<ing days from the effactive da18 of the interim
suspension. A hearing with the President shall be timitad to the
following issues only.

(i) the raliability of the information conceming the sludenfs
conduct, inclucing the mall8r of his or her identity; and

(ii) whether the conduct and surrounding cin:umstances rea-
sonably indica18 that the studenfs continued presence on
college premises poses a suhstanlialthreatto himseh or
herself, to others or to the slability and continuance of
normal college functions.

After the hearing, the President or designeo may modify tha
in18rim suspension es reasonable to protect the sluden~ put>-
tic, and college.

(c) No person shall ssareh a studenfs personal possessions for
the purpose of enforcing this code unless the studenfs prior
permission has been obtained or unless a law enforcemenl
officar conducts the search as authorized by law.

(2) Summons

(a) The VPSD shall summon a student regarding an alleged
violation ofthis code by sending the student a lellar. The letter
shall be sent by certified mail, return receipt nlqlJestad, ad-
dressed to the student at his or her last known address as h
appears in the records of the Registra(s Office or shall ba
delivered personally to the student.
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(b) The letter shan direclasludanllDappearata specifie time end
place not Ie.. than fiva (5) working days altar the data 01 the
Iellar. The letter shall dascribe briefly the alleged violation end
cita the published college regulation or policy which allegedly
has been violalad.

(e) The VPSD has aulhority ID place a student on cisciplinary
probation if the sllJdent Iails, without goodcausa,lD comply with
a letter 0' summons, or 10apply sanctions egainst the sludanl
as provided in this code.

(3) Disposition

(a) At a conlarenoe with a student in connection with an
aIfeged violation 0' this code, 1he VPSD shall provida the
sllJdentwith a copy of this code end discuss administrative
disposition of tha alleged violation.

(i) If a student acoepls the administrative cisposition,
the sIlJdenl shan sign a statament that he or she
unclerstandsthe charges, his or her righl to a hearing
or 10 waive same, the penalty or penalties imposed,
and that he or she waives the right ID appeal. The
sllJdenlshall relum tha signed lorm by 5;00 p.m. of
the day following administrative disposition.

(ii) If a studenl refusas edministrative disposition 01 the
alleged violation, tha studenl is entilled to a hearing
as provided herein. The VPSD shall nota the data of
refusal in writing and the sludant shall acknoWledge
in wriling such date.

AdmirUstrative disposition means:

II1e voluntary acoeplenoe of the penalty or
penalties provided in this code.
othar appropriata penalties administared

bytha VPSD.
• without recourse by II1e sludant to hearing

procedures provided herein.

(b) The VPSD shall prepare en accureta, writtan summary
01each administrative disposition and send a copy ID
the student (and. if the student is a minor, to the parent
or gUarden 01 II1e sludanl), ID the DireclDr of Campus
SaaJrity, ID II1e complainen~ end ID other appropriata
olficials.

b. Sludent Discipline Committae

(1) Composition: Orgenization

(a) When a student refuses administrative cisposition of
a violation, the sludant is entilled ID a hearing before
the Sludanl Discipline Committae. The hearing re-
quest must be made to the VPSD in writing, on or
before the sixth (6th) working day after the date of
refusal of administrative disposition. The oommittoe
shan be composed 01 equal numbers 01 sludants,
edministratorsandlacultyolthacollege. Thecommit-
tao and its chair shall be appoinlad by the President
for each hearing on a rotating basis or on a basis 01
availability. The commillae chair will be saleclad
from the administration or faculty.

(b) The chairmen 0' II1e committee shall rule on II1e
admissibility of evidenoe, motions, and objections to
procedure, bUI a majority 0' II1ecommillae members
may ovenride the chairmen's ruling. All members of
the committee are exped:ed to attend all meetings
and are eligible 10 vota in the hearing.

(e) The chainman shali sal II1e date, time, end place for
the hearing and may summon witnesses and reqUire
II1e production 01 documentary and other evidence.

(d) The VPSD shall represenl II1e college belore the
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. Sludant Discipline Committee end presenleviclence .
lD'support any allegations of violations.

(2) Nob

(a) The committee chairmen shall notify the sludant of tha
data, time, and p1aoe for the hearing by sanding tha
sludant a letter by oertified mall, retum reoeiptrequestad,
eddressed ID II1e student at his or har address appearing
in tha Registrar's Offioe records. The letter shall specify
a hearing data nolless II1en five (5) nor more than (10)
working days aftardata 01the letter. If a studenl is undar
18 years of age, a copy 01 the letter shall be sanllD tha
parenls or guardian of the student

(b) The chairmen may for good causa poslpone the hearing
so long as all intereslad parties are notified 01 the new
hearing date, time, and place.

(e) The notice shaJledvisa the sludenlof II1efollowing righls:

(i) To a privata hearing or a pubUe hearing (as he or she
choosas);

(ii) To appear alone or will1 legal counsal il tha a1ieged
violation subjects II1e student ID expulsion or sus-
pension. The role of legal counsel is limited as
provided in the code;

(iii) To have a parent or legal guardian pressnt at tha
hearing;

(iv) To know the identity of each witness who will tastify;
(v) To causa tha committeelD summon witnesses, and

ID require II1e production of documentary and othar
evidenoe possessed by the College;

(vi) To cross-exemine each witness who tastifies;

(d) A sludant who fails to appear altar proper notioe and
withoutgoodcausa will be deemed to have pleaded gUilty
ID II1eviolation pending againslhim. The commillae shall
imposa appropriate penalty and notify II1e sludant in tha
same manner as the no~ce of hearing.

(e) Legal counsel who represanls a studenl in a hearing
where the alleged violation subjecls 1he sludantlO expul.
sion or suspension is limited to advising and assisting the
sludant This Umitalion meens II1aIIegaJ counsel shall not
cross~xamine witnesses, make objections, testify, or
perform other similar functions generally a.. ociatad will1
legal representation. The same preceding limitation
applieslD counsal who represenls the college. Student
represantation by legal counsel is not permitted in a
hearing where the alleged violation does not subject "'"
student to expulsion or suspension.

(3) Preliminary Matters

(a) Charges arising out of a single transaction or OCaJr-
renee, against one or more sbJdBnts. may be heard
1ogell1... , or, upon """,est by oneolthe studenls-in·
intares~ sapareta hearings may be held.

(b) There will be disclosure 01all evidence to boll1 sides
prior ID II1e hearing.

(e) At Ieasl by 12:00 noon, five (5) full working days
before the hearing dale, 1he student concerned
shall fumish the committee chairman with:

(i) The name of each witness he or she wants
summoned and a description of all documen-
tary and oll1er evidenoe possassed by the
college which he or she wenls produced.
An objection II1a~ if sustained by the chainman
01 tha Sludant Disciplinary Committee, would
prevenl the hearing;
The name of II1e legal counsal, il eny, who will
appear will1 the sludant;
A request for e saparata hearing, if eny, and
II1e grounds lor such a request

(ii)

(iii)

(iv)



(4) Procedure

(a) The hearing shall be conduct8d by the chainnen who shall
provide apponunilies lor witnesses 10 be heard. The college
will be represented by legal counsel if the sludant is repre-
sented by legal counsel in e hearing where the student Is
subject to expulsion or suspension.

(b) If a heering may result in expulsion or .uspension of a ."'dent
tha college will ha .... a court reportar present to tmnsoribe ~
p~ng s. If a hearing will nolre.u11 in axpulsion or .uspen-
.1Ofl of a .lUdant, IegaJ representation i. not pennitlad and
recordng of tha hearing by eny mean. i. not pennitlad unle ..
authorizad by law. . .

(c) If the hearing is a prjyote bearing the committee shaJlproceed
gane<ally as Iollow.:

Person. present: the complainant, the VPSD end the
.ludanl with a parant or guardian if de.ired. .
Before the hearing begin., tha VPSD or the ."'dent may
raquast that witnesses remain ou1side tha haaring room.
Tha VPSD shall read the complaint;
The VPSD shall inlonn the student of hi. or her rights, as
.tated in the notica of heering; .
The VPSD shall present the college'. case;
The .tudent may present hi. or her defanse;
The VPSD and the ."'dant may present rebuttal evidanca
and argument.
The commi_, by majority vote, shall determine the guilt
or Innocanoe of the ."'dant regarding the alleged viola-
tion.
The committae shall state in writing each fincing of a
violation of a publishad college regulation or policy. Each
comml_ member concurring in tha finding .hall sign the
statement The commi_ may Include in the .talBmant
ita reasons for the finding. The committee &hall notify the
student in the same maMer as the notice of hearing. .
A determination 0/ guBt.ha11 be Iollowad by a suppleman-
tal procaading in which either party may submit evidenca
or make statements to the committee concerning the
appropriate penalty to be imposed. The past disciplinary
record 01a .tudent .hall notbe .ubmltlad 10thecommi_
prior to tha .upplemantal procaading. The commit1B8
shall detennine a panalty by majority vote end .hall inform
tha student In writing, of its deci.ion as in (ix) above.

(d) If the heering i. a publie hearino the commi_ .hall procaad
ganerally as Iollow.:

(i)

(Ii)

(iii)
(Iv)

(v)
(vi)

(vii)

(viii)

(ix)

(x)

(i) Person. present: the complainant, the VPSD and the
.ludanl with a parant or guardian if de.ired. De.ignated
college representatives lor the Iollowing group. may ha ....
.paca resenrad if thay choose 10allBnd:
• Faculty Association
• College Newspaper
• Prasidant
Other person. may 'allBnd based on the seating avai~
able. The Chainnan may lim~ seating accommodation.
basad on the size o/the facilitias.

(ii) . Belorethe hearing begin., the VPSD or the ."'denl may
raquast that witnesses remain outside tha hearing room.

(Iii) The VPSD shall read the complaint; .
(Iv) The VPSD shall inlonn tha ."'denl of hi. or her rights, as

• tated in the notioa of hearing;
(v) Tha VPSD shall present the college'. case;
(vi) The studenlmay present his or her defense;
(vii) The VPSD and the .... dant may piasent rebuttal evidenoe

and argument;
(viii) The commi_, by majority vote, shall detenninethe guBI

or lMOC8IlOB of the ."'dant regarding the allegad viola-
tion. .

(ix) The oommittae .ha11 .tate in writing each fincing of a
violation of a publlshad college regulation or policy. Each
committae member concurring In tha finding .hall sigilthe
.tatement The oommill88 may Include in the Ital8mant
~ reason. for the finding. The commlt1B8 shall notify the
.ludant in the same manner a. the nob of hearing.
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(x) A determination of guilt.hall be followad by a supple-
mantal procaeding in which either party may submitevi-
donee or make statements to the committee concerning
thaappropriate penalty 10be imposed. The pa.tdisciplin-
ary record of a ."'dent .hall not be submitlad to the
committee prior 10 the .upplemantal procaading. The
commiaee shall detennine a panalty by majority vote and
shall inlonn the ."'dent, in writing, of~. decision as in (ix)
abo.....

(5) Evidanca

(a) Legal rule. of evidenca .hall not apply to hearing.
under thl. code. Evidanca that i. commonly ac-
cepted by reasonable persons in the conduct of their
affairs i. admi.sible. Irrelevant Immaterial, and
unduly repetitious evidanca may be excluded.

(b) The commiaee shall recognize a. privilegad com-
munication. between a ."'dent and a member of the
profe.sional .taft of the Health Canter, Counseling
or Guidanoe Canter where such communication.
were made in the course of perIormanoe of official
duties and whan the mallBrs discu.sed were under-
.tood by the .taff member and the .tlldant.to be
confidantial. Committae members may freely quas-
tion witnesses.

(e) The commit1B8 shan pl86ume a ."'dent innocant of
the alleged violation until there Is a preponderanca of
evidenoe, presanted by the VPSD, that tha .tudent
violated a publishad college regUlation or policy.

(d) AJlevidenoe .hall be offarad 10the commiaee during
the hearing. .

(e) A studantdefendantmay dloose notto testify against
himseU or harseU. The commiaee wBl maka a.
detennination basad on the ev;denoe prasanted.

(6) Record

The hearing record .hall include: a oopy of the notica of
hearing; all documan!B'Y and other evidenoe 0_ or
admitted in evidence; written motions, pleas, and other
materials considered by the committee: and the
commlaee'. decision •.

(7) Petition for Admini.nti .... Review

(a) A ."'dent i. anti1led to 8ppeeJ in writing to the
Pre.ident who may alter, mocify,.or rescind·the
finding of the oommill88 andIor tha panalty impos'ad
by the oommiaee. A ."'danl i.ineligible 10appeal if
tha panalty imposed is Ies. than .u.pension or
expulsion. The President.hall automatically review
every penalty of expulsion. Sanction. will nol be
imposed while appeal i. pancing.

(b) A .tudant i. antitled 10appeal in writing to the Board
of Trusteas through the Pra.idant the Chanoallor,
and the Chainnan of tha Board. An appeallrorn the
S"'dant Discipline Committee i. by review of the
",?,rd (not lIL!lPltlll .

(e) A petition lor review i. inlonnal but .hall contain, in
addition 10 the inlonnation required, the .date of the
Student Discipline Committee's action and the
Stlldanrsraason.lorcisagreeingwiththeoomm~'s
ac:Iion. A s"'dent.hall file hi. or her petition with the
Pre.ident on or belorethe third worlcing day after the
day the Discipline commitla8 detennines the pan-
alty. If the Pl86idant rejects tha petition, and the
.ludant wishes 10 petition the Chancellor, he or.he
.hall file the petition with the ChanoeUor on or before
the third worl<lng day after the President rejectlthe
petition in writing. If the Chancellor rejectl the



petition, and the sbJdent appellant wishes to petition
the Boord of TNSteeS, heor she shall file the petition
with the Chairman of the Boord on or befcim the third
worl<ing day after the day the Chanoellor rajects the
petition in writing,

(d) The Prasiden~ the Chancellor, and the Boord of
TNSteeS in their raview may take any action thai the
Student Discipline Committee is authorized to take;
however, none may inaeasa the penalty. They may
raoeive written briefs and hear oral argument during
their review.

(e) The Prasident, Chancellor and Boord of TNSlees
shaD modify or set aside the finding of violation,
penalty, or both, if the substanoe rights of a student
wera prajucioed because of the SlUdent Discipline
Commill8e's finding of facls, conclusions or deci-
Stens were:

(i) in violation of federal or stale law or published
college regulation or policy;

(ii) clearly otTOneous in view of the raliable evi-
denoe and the praponde<anoe of the evidence;
or

(ui) capricious, or charaeterized by abuse of disae·
tion or dearly unwarr.,ted exercise of disae-
lion.

APPENDIX.A • SANCTIONS

1. Authorized Disciplinary Penahies:

The VPSD or the Student Discipline Commill8e may impose ona
or mora of the foUowing penalties for violation of a Board policy,
College regulation, or administrative NIe:

a Admonition
b. Waming probation
c. Disciplinary prabation
d. Withholding of transcript of degree
e. Bar agajnsl"readmission
f. RestilUtion
g. Suspension of rights or privileges
h. Suspension of eligibility for official athletic and nonathletic

extracurricular activities
i. Denial of degree
j. Suspension from the college
k. Expulsion from the college

2. Definitions:

The following definitions apply lD the penalties provided above:

a. An ·Admonition" means a written reprimand from the VPSO to
the sbJdenl on whom ~ is imposed. .

b. "Warning probation'" means further violations may result in
suspension. Disciplinary prabation may ba imposed for any
length of time up to one calendar year and the slUdentshall be
automatically removed from prabation when the imposed pe-
riod expires.

c. 'Disciplinary probation· means further violations may rasult in
suspension. Disciplinary prabation may ba imposed for any
length of time up to one calendar year and the slUdent shall be
automatically removed from prabation when the imposed pe-
riod expiras. SbJdents may be plaoed on disciplinary probation
for engaging in activities as illustrated by, but not limited lD the
following: being intoxicated, misuse of 1.0. card, creating a
dislUrbanoe in or on college premises and gambling.

d. "Withholding of transcripl of degree' may be imposed upon a
slUdent who fails to pey a debt owed the college or who has a
disciplinary case pending final disposition or who vioIales the
oath of rasidency. The penalty terminates on peyment of the
dabt or the final disposition of the case or paymenl of praper
tuition.

e. 'Bar against raedmission" may be imposed on a sbJdent who
has left the College on enforced withdrawal for disciplinary
reasons.

I. 'RestilUtion' means reimbursement for damage lD or misap-
propriation of property. Reimbursement may take the form of
appropriate service to repair or otherwise compensete for
damages.

g. "Disciplinary suspension' may ba either or both of the following:

(1) 'Suspension of rights and privileges' is an elastic penalty
which may impose limitations or rastrictions to fit the
particular case.

(2) 'Suspension of eligibility for official athletic and nonath.
Ietic extracurricular activities': prohibits, dUring the period
of suspension, the student on whom n is imposed from
joining a registered student organization; taking part in a
registered studenl organization's activities, or allending
its meetings or functions; and from participating in an
official athleticornonathleticexlraCUrricular activity. Such
suspension may be imposed for any length of time up to
one calendar year. SbJdents may ba plaoed on discipli-
nary suspension for engaging in activities as illustrated by,
but not limited to the following: having intoxicating bever-
ages in any college facility, with the exception of specific
beverage relsted courses within the EI Centro food ser-
vice program; destroying property or studenrs personal
property; giving false information in rasponse to requests
from the college; instigating a disturbanoe or riot; steeling,
possession, use, sale or purchase ofiUegal dNgs on or oH
campus; any attempt at bodily harm, which includes taking
an overdose of pills or any other acl whera emergency
medical attention is required; and conviction of any act
which is classified as a misdemeanororfalony under state
or federal law.

h. "Denial of degree" may be imposed on a slUdent found guilly of
scholastic dishonesty and may be imposed for any length of
time up to and inclUding permanent denial.

i. 'Suspension from the college" prohibits, during the period of
suspension, the student on whom it is imposed from being
initiated into an honorary or service organization; from entBring
the oolJege campus exoept in response to an official summons;
and from registering, either for aedit or for noncredit, for
scholastic wor1<at or through the college.

j. "Expulsion' is permanent severance from the college. This
policy shall apply uniformly lD all the colleges of the Dellas
County Community College Districl.

In the event any portion of this policy conflicts with the state law of
Texas, the state law shall be followed.

APPENDIX B • HAZING

1. Personal Hazing Offense

8. A person commits an offense if the person:

(1) engages in hazing;

(2) solicits, encourages, directs, aids, or attempts lD aid
another person in engaging in hazing;

(3) intentionally, knowingly, or racklessly permits hazing lD
occur; or

(4) has firsthand knowledge of the planning of a specific
hazing incident involving a SbJdant in an educa.tionaJ
institution, or firsthand knowiedge that a specific hazing
incident has occumed, and knowingly fails to raport said
knowledge in writing to the VPSD or other appropriate
official of the instilUtion.
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b. The offense for failing to ",porl hazing incident is a
misdomeanorpunishable by a fine nollo excead $1,000,
confinement in county jail for not mo", than 180 days, or
both such fine and confinement.

c. Any other hazing oIfense which does nol cause serious
bodily Injury 10another is a misdemeanor punishable by
a fine 01 not Ie.. than $500 nor mo'" than $1,000,
confinement in county jail for nolless than 90 days nor
more than 180 days, or both such fine and confinement.

d. Any other hazing offense which causes serious bodily
injury 10anothar is a misdemeanor punishable by a fine
of not Ie.. than $1,000 nor more than $5,000, confine-
ment in county jail for nolless than 180 days nor mo'"
than one year, or both such fine and confinement.

e Any other hazing offense which causes lhe death of
anolher is a misdemeanor punishable by a fine of nollass
than $5,000 nor mere than $10,000, confinement in
county jail for nolle .. than one year nor mo'" dian \Wo
years, or both fine and confinement. .

2. Organization Hazing Offense

a. An organization commits an offense if lhe organization
condones or encourages hazing or if an aftteet' or any
combination of members, pledges, or alumni of the or-
ganization commits or assists in the commission of haz-
ing.

b. Theabove offense is a misdemeanor punishable by a fine
of not lass than $5,000 nor more than $10,000. If a court
finds that the offense caused personal injury. property
damage, or olher loss, tha coul1 may sentence the
organization to pay a fine of not less than $5.000 nor more
Ulan double that amount lost or expenses incurred be-
cause of such injUry, damage, or loss.

3. Consent Not a Defense

d. any activity that intimidates or th"'atens the student with
oslrecism, that subjects. tha student 10 eXlreme mental
slresS, sharne, or humiliation, or that adIIerseiy aIfects lhe
mental health or dignity of lhe student or discourageslhe
student from entering or ",maining ragistered in an educa-
tional institution, or thaI may ",asonably be expected 10
cause a student to leave the organization or the ins~tution
ralher than submij to acts described in lhe subsection;

e. any activity that induces. causes, or requires tha student
10perform a duty or task which involws a violation of lhe
Penal Code.

StUd"nt Grievance p~ocedure

1. Definition

Student grievance is a college-related internal problem or condition
which a student believes to be unfa~, ineqUitable, disa~inalory. or
a hindrance 10the educational prOce... ;. A grievance also includes
discrimination on the basis .of race, coI~, religion, national origin,
sex,hand~.orage. t

2. Scope

This student grievance' procedu'" is not intended 10 supplant the
Student Code of Conduct, which allows the student procedural due
process in disciplinary proceedings initiated by lhe college. This
sludant grievance procedure is designed 10provide lhe student with
the opportunity 10 question conditions which tha student beliews
impede his or her education or inslrUCtion. Jhis student grievance
procedure is not designed to include changes in policy nor does ij
apply to grading· prectioes. Recommendations for initiating new
policy or changing estabtished poticy ara handled through nonnal
administrative channels. Problems with grades will be dealtwith first
by the instructor. then by lhe division chair, and so forth to lhe
P",sident if necessary.

3. P~ures
It is not a defense to prosecution of a hazing offense that the
person againslwhom the hazing was directed consented to or Students who believe that they have a college-",lated grievance:
acquiesced in the hazing activity.

4. Immunity from Prosecution

Any person reporting a specific hazing incident involving e
student in an educational instibJtion to the VPSO or other .
appropriate official of the institution is ~mune from liability,
civil orcriminal, that might olherwise be incurrad or imposed as
a ",suit of the report. A person ",porting in bad faith or with
malice is not protected.

5. Definition

"Hazing" means any intentional, knowing, or reckless act,
occurring on or off the campus of an educational institution. by
one person alone or acting with others. direcled against a
student that endangers the mental or physical health or safety
of a studenl for the purpose of pledging, being initiated inlO,
affiUating with, hoJding offtce in, or maintaining membership in
any organization whose members are or include students at an
educational institution. The term includes but is not limited to:

.a any type of physical brutality, such as whipping, beating,
striking, branding, eleCtronic shocking, placing of a hann-
lulsubslence on the body. or similar activity;

b. any type of physical activity, such as sleep deprivation,
exposure to lhe elements, confinement in a small place,
calislhenics,or any olher activity that subjects the student
10an unreasonable risk of hann or that adversely affects
the mental or physical health or safety of tha student.

any activity involving consumption of a food,liquid, alco-
holic beverage, liquor, drug, or any other subslence
which subjects the student to an unreasonable risk of
harm or which adwrseiy affects lhe mental or physical
health or safety of tha student.

c.

a. Should discuss it with lhe college employee most directly
",sponsible for lhe condition which brought about the alleged
grievance.

b. II discussion does not ",solve lhe matter 10 lhe student's
satisfaCtion, the student may appeal to the next lewl of author-
ity. The student may consult with the Administrative Offocelo
determine the nextlevat of authority. .

c. If an appeal does not resolwlhe grievance, tha student may
proceed 10lhe appropriate Vice P",side!itwith awritten presen-
tation of the grievance.

d. If the Vice Presidantiallewl of aPpeal does not prove
Satisfaclory to the student, lhe student may appeal tha
grievance to an appeal committee.

4. Exception To Procedu"'s

Sexual Harassment:

All students shall report complaints of sexual harassment
inlonnally 10 location ",presentatives selected by lhe highest
1evel administrator at the loCation or fonnally to the' Dislrict
Associate Voce Chancellor 01Educational Affairs as provided in
the sexual harassment procedU'" in IVlA-Q4 of this Manual.

5. Appeal Committee

Procedu"'s:

a. A student who wishes a grievance 10be heard must submit a
request in writing 10 tha VPSD.
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b. The VPSD will convene end chair lIle Appeal Committee.

c. The eppeal must be heard by the committee within ten (10)
class days of lIle request unless extended willl the agreement
of bolll lIle student end lIle VPSD.

d. The committee will be ad hoc and wUl consist of two (2)
sludents, two (2) faculty members, and one (1) staff member
who is eilller an administrator a non-conlraetual employee. It
is the responsibility of lIle President or lIle Presidenrs desig-
nee 10appoint all committee members.

e. The Appeal Committee will maka its recommendation directly
to lIle President The decision of the President shall be final.

CAMPUS PARKIN!3 AND DRIVING REGULATIONS

1. General Provisions

a. Aulllority for Ragulalions: The Board of Trustees, for lIle
benefit of its colleges, is aulllorized by state law (Sec. 51.202,
Education Code) 10promulgate and enforce rules and regula-
tions for lIle safety and welfare of slUdants, employees, and
property and olller rules and regulations ~ may deem neces-
sary 10govern the institution, including rules for lIle operation
and parking of vehicleson the college campuses and any other'
property under institutional conl1Ol.

b. Aulllority of Campus Peaoe Officers: Pursuant to lIle provi-
sions of Sec. 51.2203, Education Code, campus peace officers
are commissionad peaoe offocars of the State ofTexas, and as
such ha"" full aulhority 10anforca all parking regulations, and
other regulations and laws within araas under the conlrol and
jurisdiction of the Dislrict. In addition, campus peace officers
may enforca all lraffic laws on public streets and highways
which are in proximity 10areas under District control. Campus
peaoe officers may issue citations to vioialOrs or take olller
action consistent willl lIle law.

c. Permits:

Vehide: In accordance with Sec. 51.207, Education Code.
each collage may issua and require use of a
suitable ""hicla identification decal as penn~s to
park and drive on college property. Permits may be
suspended for violations of applicable state law or
parking and driving regulations. Each person who is
required 10have a vehicle identification decal shall
apply 10the Department of Campus Security for lIle
decal. No fee is charged for the decal which must be
plaoed on the rear window of lIle dri",,(s side of a
motor vehide and on the gas tank of the motorcyde
or motorbike.

Handicap: AU aUlhorized decals for handicap parking areas must
be displayed prior to parking in such areas.

d. Posting of Signs: Under the direction of the college president.
lila Department of Campus Safety shall post proper lraffic and
paoong signs.

e. Applicability of Ragulations: The rules and regulations in lIlis
Chapter apply to motor vehicles, motorbikes and bicydes on
college campuses or other District property, and ara enforoe-
able against sludents, employees of lIle District and visilOrs.

2. Prohibiled Acts: The following acts shall constitute violations of
lIlese regulations:

a. Speeding: The operation of a vehide at a speed greeter than
is reasonabie and prudent under existing conditions. The
prima facie maximum reasonable and prudent speed on cam-
pus streets is twenty (20) miles per hour, and ten (10) miles per
hour in parking areas, unless the street or area is otherwise
posled.

b. Double parking, or olllerwise parking, standing or slopping so

as to impede lIle flow of traffIC.

c. Driving lIle wrong way on a one-way slreet or lane.

d. Driving on the wrong side of the roadway.

e. Improper parking, so lIlat any portion of a vehicle is outside lIle
marked limits of a parking spaoe.

f. Parking in unauthorizad areas, as iIIuSlraled by, but not limited
10 1Il0se araas posled as vis~r parking, no parking, handi-
capped parking or loading zones, designalad aosswalks, mo-
IOrcycie araas, or olller unaulhorized areas as designaled by
sign.

g. Parking lreilers or boats on campus.

h. Parking or driving in araas other'then 1Il0se designaled for
vehicular traffic, as iIIuslraled by, but not lim~ad 10courtyards,
sidewalks, lawns, or aJrb araas.

i. Failure 10display a parking pennit

j. Collision willl anolller vehicle, a person, sign or immovable
object

k. Reckless driving.

I. Failure 10 yield the right-of-way 10 pedestrians in dlesignaled
aossweiks.

m. 'Violation of any state law regulating vehiaJlar traffIC.

3. Tow-away Areas: A vehicle may be IOwad if parked wilhout
aulllority in the following areas:

a. Handicapped parking.
b. FIre lanes.
c. Courtyards.
d. "No Parking" zones.
e. Areas olller then Ihose designalad for vehicular Iraffic.
1. Other unauthorized areas as designated by sign.

4. Citations:

a. Types: Citations shall be of two types:

(1) Campus Citations: A campus citation is a notioe lIlat lIle
alleged violator's parking and driving privilege or pennit
has been suspended pending appeal or disposition.

(2) Court Citations: A court citation is a notice of alleged
violation of the type used by the Texas Highway PaIroI, as
aulllorized by Education Code, Sec. 51.206. Generally,
such citations shall be used for violations by visitors, olher
persons holding no college perm~, and employees of the
District tor exoessi"" violations. However, such citations
may be used forthe entoroemento' any provisions of lIlese
regulations.

b. Disposition

(1) Campus Citation: A campus citation is rellJmable to the
Deparbnent of Campus safety, and a permit or driving
privilege may be reinstated by lIle payment 01a five
dollar ($5.00) service charge per citation at the college
business office.

(2) Court Citation: A court citation is retumable 10 lIle jIlstice or
municipal court in which lIle case is filad. Disposition oIl1le
citation may be made in the same manner as any other
criminal case willlin he jurisdiction of such court.

5. Suspension Review: A person reoeiving acampus_ shall have
lIle right 10 appeal lIle suspension of rights by submitting 10 lIle
collega safety committee, willlin ten (10) days after the date of
violation, notice of appeal in writing, which shall stale lIle reasons for
such appeal.
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6. Salety Committee: The safety committee shall consist of not less
lIlan IIlree (3) persons appoinllld by Ihe President, none of whom
shall be a campus peace officer. The committae shall meeet as
needed, but not less lIlan fi ... (5) business days alter receipt of
notice 01appeal. Notice of such meetings shall be gi ... n to an
appellant not less lIlan twenty-lour (24) hours prior lhereto.

7. Penalties

a Impoundment: Failure to pay lheservice chargewilllin tan (10)
days aller receipt lIlereof, or, if appealed, willlin tan (10) days
aller denial of appeal, shall result in impoundment of Ihe
vehicle, denial of reedmission to any Dislrict college, and
withholcing of any lIanscript or degree. If a ... hide is im-
pounded, Ihe owner is Uable lor any wrecl<er charg .... and
storage fees in addition to lIle service charge.

b Multiple Citations: Receiptoflour(4)citationsduring lheperiod
. from August 15of a year to August 14 of Ihe year Iollowing will

resuh in suspension 0I1he parlIing and driving permit or driving
privilege for Ihe balance of such year.

c. Court Citations: Penalties lor convictions in municipal or
justice court are as presaibed by state law, not to exceed
$200 per convictiOn.

8. Miscellaneous: The Distriel nor any of its collages or employees
are responsible for damage to or theft of a vehicle or its contents
while on Ihe .college campus.

Communicable Dlaeasa Policy

The Board acknowledges lIle serious IIlreatto our community and
nation posed by Ihe AIDS epidemic. This poUcy and olher proce-
dtJres developed by Ihe Chancellor shall emphasize educating
employees and students concerning AIDS and managing each case
of AIDS individually willl sensitivity, IIexibility, and concern lor Ihe
individual as well as employees and slUdents. In addition,lIlis policy
defines and addresses olher comunicable diseases which from time
to time arise in Ihe colleges and Distriel among students and
employees.

The Distriers decisions concerning a person who has a communi-
cable disease shall be based upon current and welHnlonned medi-
cal judgement which·incIudes Ihe nature of Ihe disease, risk of
lIansmission to olhers, symptoms and special circumstances of Ihe
person, and balancing identifiable risks and available altamati ... s to

, respond to a student or employee with a communicable disease.

Discrimination
SlUdents: No slUdant will be required to cease attanding a college
or participating in college functions solely on Ihe basis of diagnosis
of a communicable disease.
Employees: An employee who has a communicable cisease will be
treated in the same mannor as other em~oyees who have other
Unesse8 or injuries.

Confidentiality
. .The Dislrict shall comply willl applicable stalUlas and reguletions

which prolBCt Ihe privacy of persons who have a communicable •
disease.

Education

·The Chancellor shall develop and maintain a comprehensive educa-
tional progrem regarding HIV inleclion lor slUdants and employeas.

Each college shall have a Communicable Disease Coordinator. The
coordinator shall be a registarad nurse who has received lIaining in
communicable ciseases, particularly HIV infection. A s1udentor employee
who has a communicable cisease is strongly encouraged to report the
disease to the cooninator.

Coun'seling

The Communicable Disease Coordinator shall reler students and
employees to sources of testing lor HIV infection and counseling upon
voluntary requast. An individual shall baarlhe expemses of such tasting and
counseling.

SEXUAL HARASSMENT POLICY
,. ,

1. probjbilild Acts: No slUdent or amployee of lIle District shall engage in
sexual harassment. For general policy and procedure purposes, sexual
harassment may be dasaibed as unwelcome sexual advances. requests for
sexual favors, or other physical and expressive behavior of a sexual natura
where:

a. submission to such conduel is made ailller explicidy or implicitly a
lann or condition of an individual's employment or education: or

b. submission or rejection of such conduct by an individual is used as
basis for academic or employment decisions atfacting the indivi-
dual; or

c. such conduct has Ihe purpose or efleet of substantially in~ng
with an incividual's academic orwori< performance or creating an
intimidating hostila or demeaning employment or educational
environment

2. lIIystmtioos of SelQlal Homs§went: Generan)' sexual harassment
includes any sexual attantion which is unwelcome. The Iollowing examples
of sexual harassment are iIIusllations 01prohibillld conduct, but are not an·
all-inciusive llst of such conduct:

a. Physical assault.
b. Direct or implted threats that submission to sexual advances will be

a condition of employment. work stalUS, promotion, grades, or
Iettars of recommendation.

c. Direct propositions of a sexual nature.
d. Apattern ofconduet intended to discomtortorhumiliate a person dlat

includes one or more of Ihe Iollowing: .
(1) Cominents of a sexual nature.
(2) Sexually explicit statements, quastions, jokes, pictures, or

aneodotes.
(3). Unnecessary touching, palling, hugging, or brushing against

a person's bodIy.
(4) Remarks of a sexual nature about a person's cIollling or body.
(5) Remarks about.sexual activity or speculetions about previous

sexual experience.

In 2.d. above, conduct does notreler to behavior lIlat is legitimately relallld
to the subi9l?t matter of a course, it one is involved.

3. Isolated ond LJojottmUQoal Offenses:

a. A student or employee of the Disbid who, without establishing a
pattern 01doing so, engages in isolallld conduct as dasaibed in
2.d. abova or who exhibits a pattern of engaging in such conduct.
but fails to realize lhet such actions discomfort or humiliata a
person, demonstratas insensitivity. Upon learning of such activi-
ties, lIle highest level edminisllator atlhe location shall dir&clllle
person engaged in such conduct to participate in an edtJcational
progrem designed to help lIle person understand Ihe hann of such
activities.

b. If, aller paiticipation in Ihe educational program or leiling to partici-
p,\te after being directed to do so, a slUdent or employee contin-
ues to engage in Iha conduel deScribed in 2.d. above, lIle person
wili be dOOmed to hava engaged in a pattam of conduct intended
to discomfort or humilialalhe one at whom Ihe actions or stala-
ments are directed.

4. Rling Qf Complaint: A complaint alleging a violation of one or more of the
foragoing provisions in lIlis procedure may be filed by lIle complainant only,
I.e., lIle person towards whom lila conduct was diracled.,

,
.'
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5. Procedures;
a. Jnmi:mlll:

(1) At the complainanrs option, an inlormal complaint may be
made to various location ",presentatives that shall be selected by
the highest level administrator at the location. The administrator
shall consuh with the presidents of all employee associations at
the location prior to selection of the ",presentatives. Represen-
tatives shall be trained to reaiive complaints and counsel with
complainants. Representatives will be objective in taking a
complaint and advising complainant; they will be sensitive to the
complainant and accused, if the accused is informed; and they
will not all8mpt to intimidete complainantlrom pursuing the
mallsr. Inlormation disclosed to ",presentatives is confidential
and mey not be disclosed without consent of the complainant
unless required by law.

(2) The ",presentative to whom the complaint is made will
counsel the complainant es to the options available under this
proCedure and, at the complainanrs raques~ (i) may assist the
complainant informally and/or (ii) assist the complainant in draft
ing a formal complaint if the complainant decides to Iile a formal
complaint.

(3) The ",presentative to whom the informal complaint is made
will not inform the accused of the complainanrs actionwithout the
consent of the complainant.

(4) Any records cteated at this informal level shall notidentily the
complainant and the accused unless a formal complaint is made.

b. loynstigatioo prior to Formal Aption:

(1) A complainant wishing to make a formal complaint shall file
n, in writing, with the District D;rectorof Personnel, if the complain-
ant is an employee, or, with the DistrictAssocialB Voce Chanoellor
of Educational Affairs, if a student The District person receiving
a complaint shall send a copy of the complaint to the highest level
administrator at the location. The District Personnel Office shall
conduct an investigation if the accused is an employee. The Vice
P",sident of Student Development or equivelent position shall
conduct an investigation if the accused is a student.

(2) The purpose of the investigation is to establish whether there
is a ",asonable besis lor believing that the alleged violation has
occurred. In conducting the investigation, the District Personnel
Office shall interview the complainant, the accused, and other
persons believed to have pertinent factual knowledge. At all
times, District Office personnel conducting the investigation will
take steps to ensure confidentiality, including without limitation,
raquiring all parties to 9gnl9, in writing, that information disclosed
during the investigation will not be disclosed to others. Avioletion
of confidentiality shaD be grounds for disciplinary action.

(3) The investigation will afford the accused a full opportunity to
"'spend to the allegations.

(4) Possible outocmes of the investigation 8nl (i) a judgament
- that the allegations are notwarrantlld; (ii) a negotiated settJemenl

of the complaint. or (iii) initiation of formal ection desaibed in
sucoeedng provisions of this procedu",.

C. process of Taking Formal Aption:

(1) The decision to take Iormal action in cases in which an
employee is charged, will be made by the next to higheSllevel
administrator at the location. If, allar revieWing the report of the
investigation, the next to the highest level administrator at the
location concludes that there is a nlasonable besis lor believing
that the alleged violation has occurred and a negotiated settle-
ment cannot be reached, the administrator shall authorize formal
action. (

(2) The decision to take formal action in casas in which a student
is charged will be made by the Voce P",sident of Student·
Development or eqUivalent position. If, after ",viewing the ",port
of the investigation, the Vice President of Student Development
or equivalent position concludes thet the'" is a nlasonable besis
for believing thet the alleged violation has occurred and a
negotiated settlement cannot be nlached, the VIC8 President or
equivalent shall authorize formal action. A student accused 01
a violation of this procedu", shall be afforded an opportunity lor
a hearing under the Code of Student Conduct in this Manual.

·(3) If a complaint involves an administrator who is authorized to take
formal action as enumerated in (1) above, the decision to take formal
action will be made by an administralDr of higher rank then the
accused administrator shall be assigned to an adrninistratorof higher
rank than the accused.

d. Formal Action:

(1) Formal action inVolving allegations of violations of one or mo", of
the foregoing provisions in this procedu'" by an employee will be
heard by the highest level administrator at the location serving as
"hearing office", and shall be governed by the following guidelines:

(a) The complainant (",presented by the investigator or third
party, if desired) and the accused who also may be represented
by a third party, may:

(i) present evidence which is relevant as delBrmined by the
. hearing officer;
(ii) appear at all hearings;
(iii) question all wilnesses who testify:
(iv) nlbutevidenoe which is prssented: and
(v) copy documenlary evidenoe which is submitted.

(b) A hearing officer has authority to request production of
documentary evidenoe and to order the appaaranoe of wit-
nesses who Snl employees. FaiJu", of an employee to comply
with a request by a hearing offioer may be grounds for disciplin-
ary action. .
(c) A hearing officer shall make a decision, based upon a
praponderance of the evidenoe presented at the hearing, and
shall ",pori the decision within 10 Working days to the complain_
ant and the accused.
(d) Basad upon the decision, a hearing offioer shall promptly
make recommendations to approprialB administrative person-
ne~concerning approprialB action, if any, toward the accused
and any other persons involved with a complaint. Such recom-
mendations may indude, butSnl not limited to termination of
employment, or other action as deerned appropriate by the
hearing offioer. Any nlCornmendations which a", adopted shall
utilize existing policies and procedures in this Manual for imple-
mentation.

(2) Upon motion from one of the parties made before the ~tart of the
hearing, the hearing officer shaJJclose all or part of the heanng. Upon
motion from one of the parties after the hearing has startad or from
Some other intarested party, the hearing officer may dose all or part
of the hearing.

6. promptioo of Complainant and Others:

~. Investigations of complaints will be initiated only with the
complainanrs consent. The complainant will be inlormed fully of
steps taken during the investigation.
b. All nlasonable action will be taken to assure that the complainant
and those lBstifying on behalf of the oomplainant of supporting the
complainant in other ways will suffer no retaliation as a result of their
activities in ragard to the process. Steps to avoid retaliation may
inclUde, but are not limited to:

(1) lalBra! transfers of one or more of the parties in an
emploment selling; or
(2) arrangements that employment evaluations conceming the
complainant or others be made by an eppropriate individual,
other than the accused.

c. In extraordinary circumslanoes, the next to highest level
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administralOr at the location wilh !he consent 01the highest level
administralOr at Iha location may, any time during or altsr an
investigation 01a sexuel harassment complain~ suspend from
employment the accused wilh pay. The next 1Ohighest level
administrator sltsn suspend an employ ... from employment altar
raviewingthe allegations and interviewing !he accused and
complainant, and if K seems appropriate, _s wilh pertinent·
knowtedge, and Iha administrator finds !hat K is raasonably certBin
that (i) !he aUeged sexual harassment has occurred and (ii) serious
and immediate harm wiA ensue K!he accused continues in
employment.

7. -prgtectjgn pf tbft AGGtls9d:
. .

a. At lhatime !he investigation begins, the accused wiU be intormed
of Iha written allegations.
b. In !he eventlha aUegations ara not substantiated, all reasonable
steps wUlbe takan 1OreslOra !he raputation of Iha accused if Khas
been damaged by Iha prooeding. An example of such a stop may
include, but is not UmitedlO, publication of the results of !he
proceeding. . . .
c. A complainant found to be intentionally dishonest in making the
allegations or 1Ohave mode !hem maliciously is subject to ciscipUnary

_action which may include, but is not umOOdto tenninalion 01
employment. An unsubstantiated complainlis not per se malicious or

o intenlionaUy dishonest

8. pmtAGting Rgtb parties:

a. To !he extent possible, Iha proceecings win be conducted in a
confidential manner calculated to protecl!he interests of both parties.
b. After the investigation, !he parties will be infonned 01the facts
developed in !he course of the investigation.

9. Edtption: Educational efforts are essential to the establishment of a

v

"

climate that is as free as possible 01sexual harassment The goaislO be
achieved through education ara:

a. ensuring that all victims (and potential victims) ara awara of their
righ,.: .
b. nolilying incividuals of conduct that is prohibOOd;
c. inlonning administrators and oIhers concerning !he proper manner
to address complain" of violations; and
d.. helping ilducate the insensitive concerning Iha problems this
policy and prooedura eddrasses ..

The highest level administrator at Iha location is rasponsible for achieving
the above Ustedgoals.

10. prftOOmtipD and pi$wmjMtjpn gf Infprmation:

a. The Districl Diractor 01Personnel is charged with dislributing
copies of this policy and procedura to all currant employees and to all
fulura employees. Acopyolthis policy and procedurewin be inciuded
in the college catalog and will be mode continually available at
appropriate campus centers and offioes. It is the rasponsibliKy 01the
highesllevel edministrator at !he location 1Oeducate all employees
concerning !he essential e1emen" 01this procedure. .
b. The District DirectDr of Personnel will develop a series of training
sessions for persons who ara likely to receive complain" under this
procedure. The highest level administrator at Iha location is
rasponsible for implementing this training.' . .
c.' The Districl Director of Personnel will develop or identify a course
or counseling designed to infonn those who unintentionally violate
the provisions in this procedura. The course or assistance shall be
mandated for those in violation 01provision 3. or this procedura and
may be an element in the sel1lement of a complaint It also may be
mandated for persons found to have violated this procedura.

./

'.. ,.
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Texas Department of Health
Recommended Adult Immunization Schedule

Vaccinel Primary Major Precautions
Toxoid/ Schedule Indications & Contra indications Special

Biological & Boosters Other Than Primary Considerations
Allergies

Tetanus- 2 doses (1M) 4 weeks All Adults
Consider HumanDiphtheria apart with 3rd dose
Tetanus ImmuneToxoid (booster) 6-12 months ,
Globulin (TIG) forthen a booster every
dirtY wounds in10 years.
patients with incom-
plete immunizations.

Measles 1 dose (SC); Measles/Mumps for adults born after 1/1/57 Pregnancy; immuno-com- Persons vaccinatedMumps boosters for measles who lack a vaccine history for measles and promised; hypersensitivity with killed measlesRubella are necessary for mumps since their 1st birthday to neomycin and/or eggs vaccine (1963-1967)(MMR) certain adults. OR serological proof of immunity should be revac- .Vaccine OR a physician validated statement of cinated with iive
Measles/Mumps illness. 2 doses of measles measles vaccine;vaccine are recommended for persons at MMR is the vaccinehigh risk of exposure (e.g. medical per- of choice if the per-sonnel). Rubella for any adult who lacks son is likely to bedocumentation of rubella vaccine since susceptible to morethe 1st birthday

than 1 agent, OR seroiogical proof of immunity.

Hepatitis B 2 doses (1M) 4 weeks Adults at increased risk of occupational,
Vaccine apart; 3rd dose 5 environmental, social, or family exposure.

months after 2nd.

Influenza 1 dose annually (1M) Adults with high-risk conditions; adults Hypersensitivity to eggs;Vaccine > or = 65 years old; health care workers may be given during(Split or
,

pregnancy to high-riskWhole
patients.Vaccine)

Pneuma- 1 dose (1Mor SC); Underlying health conditions; adults 65 Pregnancy Immune response iscoccal boosters after 6 years years old and older; adults with anatomic better if vaccinatedPoly- indicated for certain or functional asplemia
prior to splenectomysaccharide adults

.Vaccine
(23 Valent)
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ALERT!!
MEASLES (aka. rubeola, Red Measles, Hard Measles, lQ-day Measles)

Measles is a highly contagious viral disease. Antibiotics are NOT available to treat persons infected with this organism. Recent outbreaks
of this illness have included many hospitalizations and several deaths among college-aged persons, for these reasons it is .strongly
recommended that students of Institutions of Higher Education have two doses of the vaccine prior to beginriing classes. Most young
adults have had only one dose.

The measles vaccine is most often given in combination with the vaccines for mumps and rubella which are also caused by viruses.

TETANUS (aka. Lockjaw)

The illness caused by tetanus results from the poison produced by a bacteria. Again this is a very difficult illness to treat once it occurs
and preverition is the most appropriate choice. The vaccine is effective for about 10 years and needs to be boosted at that interval. lt
is now common for older adults to develop Tetanus in the United States as many adults do not receive the recommended 10 year boosters.
The Tetanus vaccine should be given in combination with the diphtheria vaccine.

POLIOMYELITIS

In the United States, polio immunization is not routinely recommended for persons 18 years of age or older. However, if travel to olher
parts of the wortd is planned, a physician should be contacted for specific recommendations.

SECTION 2.09 AND 2.09A TEX. EDU. CODE
The campus health centers have information regarding local providers of immunization services. Check with the health center for
specific local information. r . ,.
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DALLAS COUNTY COMMUNITY COLLEGE DISTRICT
1'993-94 Technical/Occupational Programs Offered On Our Campuses

Career Education Programs·

Accounting Associate •• • • •••
Air Conditioning & Refrigeration Residential •• •
Air Conditioning & Refrigeration Technology •
Apparel Design .. •
Associate DeqreeNursinq • •

LVN Option •
Auto Body Technology •
Automotive Career Technician •
Automotive Technology ••

Dealership-Sponsored Technician •
Electronic Engine Control Technician •
Service Technician •

Aviation Technology
Career Pilot •
Air Cargo Transport •
Aircraft Dispatcher •
Airline Marketing •
Fixed Base Operations/Airport Management •

Child Development Associate • •
Administrative Certificate • •
COA Training Certificate • •
Infant-Toddler Certificate • •
Special Child Certificale • •

Commercial Music
Arranger/Composer/Copyist •
Music Retailing •
Performing Musician •
Recording Technology •

Computer Aided Design & Drafting • •
Electronic Design •

Computer Information Systems
Business Computer Assistant •
Business Computer Information Systems • • •••••
Business Computer Programmer ••• • • • •
Computer Center Specialist •
Computer Operations Technician •
local Area Network Administrator • •
LAN Server Operalor • •
Personal Computer Support • • • •

Computer Integrated Manufacturing
Design for Manufacturing •
Robotics & Automated Systems

, •
Robotics Certificate •

Construction Management & Technology •
Construction Specifier •

Construction Technology •
Criminal Justice •
Educational Personnel •

Bilingual/ESl •
Educational Assistant •

'Electrical Technology •
Electronic Computer-Aided Technology •
Electronic Telecommunications • •
Electronics/Computer Technology •

Basic Electronics Technology •
Electronics Technology • •

Automated Manufacturing •
Avionics •
Microcomputer Maintenance • • ,

Career Education Programs

Fashion Marketing
,

• •
Fire Protection Technology •
Food And Hospitality Service •
Graphic Communications '·4'"

.. • ,
Graphic Arts , •

Interior Design •
International Business & Trade

,.", •
Interpreter Training Program' I •

Sign Language Studies . . . •
Invasive Cardiovascular Technology • ·
Legal Assistant •
Management Careers

,Administrative Management' • ••• •••
Mid-Management .. ••• ., '! ·,.'
Postal Service Administration •
Sales, Marketing & Retail Management ••

Medical Laboratory Technology •
Medical Transcription •
Mortgage Banking •
Motorcycle Me'chanics •
Office Tecnnoloqy

Administrative Assistant • •• • • • •
General Office Clerk •••••••
Legal Secretary •

Ornamental Horticulture
Greenhouse Florist •
Interiorscape •
Landscape Management •
Landscape Nursery •
Florist •
Landscape Gardener •

Outboard Marine Engine Mechanics •
Pattern Design •
Physical Fitness Technology •
Radiologic Sciences

Diagnostic Medical Sonography •
Radiography Technology •

Real Estate
.. • • •

,.Respiratory Care. Levels I and II •
Small Engine Mechanics •
Social Work Associate-Generalist •

_Human Services •
Substance Abuse Counseling' . •
Surgical Technology' r ... •
Veterinary Technology

.' •
Video Technology •
Visual Communications , '.), •
Vocational Nursing •
Welding Technology •

. ,
,

.. ·

.

BHe - Brookhaven College
CVC - Cedar Valley College

EFC -·Easffield College
ECC - EI Centro College

RLC - Richland CollegeMVC - Mountain View Coilege .
NLC - North Lake College



ASSOCIATE OF ARTS AND SCIENCES DEGREE

IN ORDER TO BE ELIGIBLE TO RECEIVE AN ASSOCIATE OF ARTS AND SCIENCES DEGREE, A STUDENT
MUST: .

(1) Complete a minimum of 61 credit hours
(2) Receive a grade of "C" or better in each of three CORE courses
(3) Have a passing score on all sections of TASP (for students entering the DCCCD Fall, 1989 or thereafter)
(4) Complete 61 hours, including the following courses:

Students who plan totranster to a four-year institution must consult the catalog of that institution to insure that selected
courses will both transfer and apply toward the intended major. Material about transterintormatron is available in the
Counseling Center.

REQUIREMENTS
CREDIT HOURS

TO BE COMPLETED REQUIREMENTS
CREDIT HOURS

TO BE COMPLETED
CORE COURSES

English 101 3
Speech Communication 101 3

'Math (100 level or above courses) 3
Note: You must receive a grade of "C"

or better in each of these courses.
'See an advisor for the appropriate course
selection for your major.

English 102 3
Sophomore literature 3

(Select from English 201, 202,
203, 204, 205, 206, 215, or 216)

Note: English 209 or 210 will not meet this
requirement

LAB SCIENCE 8
8 credit hours to be chosen from:

Biology
Chemistry
Astronomy (Must be either 111 or 101 plus 103;
Geology Must be either 112 or 102 plus 104)
Physics

or
Physical Science

See an advisor for the appropriate course
selection for your major.

HUMANITIES 3
3 credit hours to be chosen from:

Art 104
Humanities 101
Music 104
Philosophy 101
Theater 101
Foreign Language

or
Literature

(Select from English 201, 202,
203,204,205,206,215, or 216)

BEHAVIORAL SCIENCE
3 credit hours to be chosen from:

Anthropology
Human Development

(with the exception of
HD 100 and HD 110)

Psychology
or

Sociology

3

SOCIAL SCIENCE
History 101 3
History 102 3
Government 201 3
Government 202' 3

Only 3 hours of History and 3 hours
of Government may be earned through
credit-by-exam.

BUSINESS 3
3 credit hours to be chosen from:
Accounting
Business
Computer Information Systems
Economics

or
Management 136

Cooperative Work Experience will not
meet this requirement

PHYSICAL EDUCATION ACTIVITY
A maximum of 4 physical education
activity hours may be counted toward
graduation requirements

ELECTIVE CREDIT 16
Any Credit course offered in the DCCCD
will count toward graduation with the
EXCEPTION of the following courses:

Courses numbered 099 and below
Art 199
College Learning Skills 100
Developmental' Communications 120
Human Development 100·
Human Development 110
Library Science 101
Music 199
Theater 199

Students wishing to transfer to a four year institution, must
consult the catalog of the institutions to which they wish to
transfer. These catalogs should be used by students work-
ing with an advisor in planning their academic program.
Elective credit courses should be selected based on such
an advisement process. The selection of science and math
courses is frequently based on the four-year major. SEE
AN ADVISOR FOR SELECTION OF APPROPRIATE
COURSES.

48

TOTAL 61



ACCOUNTING ASSOCIATE

Offered at all seven campuses

(Associate Degree)

The Accounting Associate two-year program is designed
to prepare a student for a career as a Junior accountant in
business, industry and government. Emphasis will be
placed on internal accounting procedures and generally
accepted accounting principles.

The Associate in Applied Sciences Degree is awarded for
. successful completion of at least 67 credit hours as out-
lined below. Students desiring a less comprehensive
program that Includes some bookkeeping procedures and
practices should consider the General Office Certificate.
The General Office Certificate Is available In the Office
Technology Program:

CREDIT
HOURS

OFC 172
SC 101

NOTE: Students enrolling in this program who plan to transfer to a
four-year Institution should consult an advisor or counselor regarding
transfer requirements and the transferability of these courses to the
four-year institution of their choice. .

SEMESTER IV
ACC 239 Income Tax Accounting 3
BUS 234 Business Law 3
ECO 202 Principles of Economics II 3
OFC 231 Business Communications 3
+ + + Elective Humanities/Fine Arts 3
+ + + + Elective Any non-ACC course 3

18

Minimum Hours Required : .67

+ Elective-must be selected from the following:

ANT 100
GVT' 201
GVT 202
HST 101
HST 102
HD 105
HD 106
PSY 101
PSY 103
PSY 131
SOC 101
SOC 102

Introduction to Anthropology 3
American Government 3
American Government 3
History olthe United States 3
History olthe United States 3
Basic Processes of Interpersonal Relationships .. 3
Personal and Social Growth 3
Introduction to Psychology 3
Human Sexuality ' 3
Applied Psychology and Human Relations .....• 3
Introduction to Sociology 3
Social Problems 3

+ + Bectives-may be selected from the following:

Any CIS or CS Programming Course
ACC 204
ACC 205

. ACC 207
ACC 238
ACC 703
ACC 704
ACC 713
ACC 714
BUS 143
MGT 136
MGT 237
CIS 262

CIS 265
MKT 206

Managerial Accounting '.' 3·
Business Rnance 3
Intermediate Accounting II 3
Cost Accounting 3
Cooperative Work Experience 3
Cooperative Work Experience 4
Cooperative Work Experience 3
Cooperative Work Experience 4
Personal Rnance 3
Principles of Management. 3
Organizational Behavior 3
Contemporary Topics in Computer
Information Systems 3

Special Topics in Computer Information Systems 4
Principles of Marketing 3

+ + + Elective-must be selected from the following:

ART 104 Art Appreciation 3
ENG 201 British Uterature 3
ENG 202 British Uterature ' 3
ENG 203 WMd Uteratura 3
ENG 204 World Uterature 3
ENG 205 American Uterature 3
ENG 206 American Uterature 3
HUM 101 Introduction to the Humanities 3
MUS 104 Music Appreciation ..........••.....•....... 3
PHI 101 Introduction to Philosophy 3
THE 101 Introduction to the Theatre 3
Foreign language

+ + + + Elective-must be selected from any non-Accounting course.

·Students who can demonstrate proficiency by previous training, ex-
perience, or placement tests may substitute a course from the electives
+ + listed for this program.
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AIR CONDITIONING AND
REFRIGERATION - RESIDENTIAL

..'
Cedar Valley, East/ield, and North Lake only

(Associate Degree)

This program Is designed to train students to meet em-
ploymentrequlrements In the field of residential air
conditioning, This wUI Include the Installation, repair and
maintenance 01 residential air conditioning equipment.
Included In this program Is the study 01 residential air
conditioners, heat pumps, gas and electric furnaces,' hu-
midifiers, and the design of residential air conditioning
systems. Throughout the entire program an emphasis is
placed on current techniques used by service technicians.

\...

CREDIT
HOURS

SEMESTER IV
SC 101 Introduction to Speech

Communication """ 3
PSY 131 Applied Psychology and Human

Relations 3
Elective Humanities/Fine Arts 3
Elective Any non-ACR course , 3
+Elective .. , , , , , , , , , .. , , , . 2-4

14-16

Minimum Hours Required .. , , , , , . , , , , , , .. , , .. , .60

• '~; . 1': r ....

M ,

,.

+E1ectives-must be selected from the following:
"\ ...

Ail . 245 Welding for Auto Body , ,.,. 3
. " Any AC~ (Alr..Conditioning and Refrigeration) course

ACR 109 Contemporary Topics I 2
ACR 110 Contemporary Topics II 3
ACR 137 Contemporary Topics III , 1
ACR 138 Contemporary Topics IV 2
ACR 139 Contemporary Topics V , 3
ACR 221 Refrigeration Loads 3
ACR 222 Advanced Systems , 3
ACR 223 Madium Temperature Refrigeration Systems 3
ACR 224 System Testing and Balancing 3
ACR 227 Low Temperature Refrigeration Systems 3
ACR 228 Air Conditioning System Equipment Solection 3
ACR 229 Refrigeration Equipment Solectlon " 3
ACR 230 energy Conservation , 3
ACR 703 Cooperative Work Experience 3
ACR 704 Cooperative Work Experience 4
ACR 713 Cooperative Work Experience 3
ACR 714 Cooperative Work Experiance .........•...... 4
ACe 131 Bookkeeping I 3
BPR In Blueprint Reading - Mechanical " 2
BUS 105 Introduction to Buslne 3
CAD 182 Technician Drafting., , 2
CIS 101 Introduction to Computer Applicstions &

COncepts , 4
MGT 153 Small Busine.. Management 3

NOTE: Students enrolling In this program who plan te
transfer to a four-year Institution should consult an advlso.
or counselor regarding transfer requirements and the
transferability of these courses to the four-year Instltutlor
01their choice.
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AIR CONDITIONING AND
REFRIGERATION TECHNOLOGY
RESIDENTIAL - AIR
CONDITIONING TECHNICIAN I

(Provisionally approved by the Coordinating Board.)

Cedar Valley, East/leld, and North Lake only

(Certificate of Completion)

This program Is designed to Introduce students to the
basic concepts of the air condRlonlng and refrigeration
industry. This will Include the principles of refrigeration
and electricity. Throughout the entire program an empha-
sis Is placed on current techniques used by service ,
technicians.' .

CREDIT
HOURS

SEMESTER I
ACR t 20 Principles of Refrigeration 6
ACR 125 Principles of Electricity : 6

12

Minimum Hours Required ;' 12 .

." '":'

AIR CONDITIONING AND
REFRIGERATION TECHNOLOGY

'RESIDENTIAL - AIR
CONDITIONING TECHNICIAN \I

(Provisionally approved by the Coordinating Board.)

Cedar Valley, East/ie/d, and North Lake only

(Certificate of Completion)

This program Is designed to train students to meet entry
level requirements In the field of air condRionlng. This will
Include the Installation, repair and maintenance of residen-
tial air condRlonlng eqUipment. Included In this program
Is the study of central air conditioners, room air condftlon-
ers, heat pumps, gas and electric furnaces. Throughout
the entire program an emphasis Is placed on current
techniques used by service technicians.

CREDIT
HOURS

SEMESTER ,I .. ,
ACR 120 Principles of Refrigeration 6
ACR 125 Principles of Electricity .............• 6

12

SEMESTER II
ACR 130 Residential Cooling Systems 6
ACR 140 Residential Heating Systems 6

12

Minimum Hours Required 24

/
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AIR CONDITIONING AND
REFRIGERATION TECHNOLOGY
RESIDENTIAL - AIR
CONDITIONING TECHNICIAN '"

(Provisionally approved by the Coordinating Board.)

Cedar Valley, East/leld, and North Lake only

(Certificate)

This program Is designed to Introduce students to the
basic concepts of the air conditioning and refrigeration
Industry. This will Include the Installation,repair and.maln-
tenance of residential air conditioning equipment.
Included In this program Is the study of central air condi-
tioners, room air conditioners, heat pumps, gas and
electric fumaces. Heat loads, duct design, bUildingplans,
construction codes and licensing are also covered. Ad-
vanced system diagnosis and troubleshootlnq are
emphasized. Completion ofthis program will help prepare
students for the Texas Air Conditioning and Refrigeration
Mechanical Contractor Exams

CREDIT
HOURS

SEMESTER I
ACR 120 Principles of Refrigeration 6
ACR 125 Principles of Electricity 6

12

SEMESTER II
ACR 130 ResidentialCooling Systems 6
ACR 140 ResidentialHeating Systems 6

12

SEMESTER III
ACR200 Contractor Estimating 6
(Select two from the following) 6
COM 131 Applied Communications or
ENG 101 Composition I (3)·

SC 101 Introduction to Speech .
Communication (3)

MTH 100+ (any 100 level math course) (3)
12

SEMESTER IV
ACR212 System Servicing 6

6

Minimum Hours Required .42
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AUTOMOTIVE CAREER
TECHNICIAN

Cedar Valley only

(ASsociate Degree)

This program prepares the student for full-time employ-
ment as an autniotlve technician. The curriculum is
designed to provide the graduate with Information, expe-
rlence and skills needed by technicians. Students are
encouraged to take and pass all eight certification tests
offered by the National Institute for Automotive Service
Excellence while enrolled in the program. Students In this
program will be required to participate In cooperative work
experience for 12 hours of credit or select ACT 118 classes
to total 12 hours of credit. Upon successful completion of
the required courses the student will receive an associate
degree of applied science.

CREDiT
HOURS

-.

- .'

'l,. ,

SEMESTER V
ACT 804 Cooperative Work Experience or
ACT 118 Automotive Service 4
Elective Any Non·ACT Course 3
'Elective Humanities/Fine Arts 3
Elective Social/Behavioral Science 3

13

Minimum Hours Required :.72

NOTE: students enrolling ill this program who plan to
transfer to a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year Institution
of their choice.
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AUTOMOTIVE CAREER
TECHNOLOGY

Cedar Valley only

(Certificate)

This program Is designed to provide the student wnh
information, experience and skills needed for a career In
the automotive Industry. Students are encouraged to take
and pass certification tests by the National Instltute for
Automotive Service Excellence while enrolled In the pro-
gram. Upon successful completion of the required
courses the student will receivea certificate asan automo-
tive technician trainee. Students completing this
certificate may choose to continue for the associate de-
gree in the Automotive Career Technician program.

CREDIT
HOURS

SEMESTER I·
ACT 110 Fundamentals 3
ACT 111 Electrical Systems I 3
ACT 114 Engine Top End Construction 3
ACT 115 Engine Bottom End Construction 3

12
SEMESTER II

ACT 113 Electrical Systems II 3
ACT 118 Automotive Service 3
ACT 223 Standard Transmissions & Power

Trains 3
ACT 224 Automatic Transmissions 3

12
SUMMER SESSION

ACT 220 Air Condnionlng and Heating
Systems 3

3
SEMESTER III

ACT 222 Engine Tune-Up Procedures 3
ACT 225 Fuel InJectionSystems 3
ACT 704 Cooperative Work experience or
ACT 118 Automotive Service 4
COM 131 Applied Communlcatlons 3
SC 101 Introduction to Speech

Communication 3
16

Minimum Hours Required : .43
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AUTOMOTIVE TECHNOLOGY

Cedar Valley and Eastfield only

(Associate Degree)

The purpose of this program Is to prepare students for
entry level employment as an automotive technician. This
program of study will Include theory, diagnosis. repair,
overhaul and maintenance of automobiles. Emphasis Is
placed on operational theory, practical skills and accepted
shop procedures.

CREDIT
HOURS

SEMESTER I
AT 109
Ar 110
AT 112
COM 131
ENG 101
MTH 195

Minor Vehicle Service 3
Engine Repair I .4
Engine Repair II 4
Applied Communications or
Composttlon I 3

Technical Mathematics r 3
17

SEMESTER II
AT 114 Engine Performance : .4
AT 116 Fuel and Emission Systems 4
AT 119 Electrical Systems : : 3
PHY 131 Applied Physics 4
SC 101 Introduction to Speech

Communication 3
18

. SEMESTER 1\1
AT 222 Heating and Air Condttlonlng 3
AT 223 Brake Systems .4
AT 225 Front End Systems 4
AT 248 Automotive Electronics 3
+ Elective Social/Behavioral Science ' 3

17
SEMESTER IV

AT 228 Standard Transmissions and Drive
Trains · 3

AT 229 Automatic Transmissions I 4
AT 231 Automatic Transmissions II , . .4
AT 703 Cooperative Work Experience 3
+ + Elective HumanttlesIFlne Arts 3
Elective Any non-AT course 3

20

Minimum Hours Required ' 72

+E1eeiive-must be selectod from the following:

ANT 101
.GVT 201

GVT 202
. GVT 211

HST 101
HST 102
HST 105
HST 106
HD 104
HD 105

HD 106
HD 107
PSY 101
PSY 131
PSY 201
PSY 205
SOC' 101

Culturel Anthropology 3 .
American Govemment 3
American Govemment 3
Introduction to Comparative Politics 3
History of the United States 3
History of the United State. . : 3
Western Civilization : 3
We.tern Civilization , 3
Educational and Career Planning 3
Basic Proce .... of Interpe"",nel
Relation.hip. . 3

Personal and Sociel Growih .' 3
Developing Leadership Behavior ....•......... 3
Introduction to Psychology 3
Applied Psychology & Human Relation. . .. " ....• 3
Developmentel Psychology - 3
Psychology of Personality 3
Introduction to Sociology 3

+ + E1ectlve-mu.t be selected from the following:

ART 104
ENG 201
ENG 202
ENG 203
ENG 204
ENG 205
ENG 206
ENG 215
ENG 216.
HUM 101
MUS 104
PHI 101
THE 101

Art Appreciation 3
Btitish Uterature 3
BritiSh Uterature 3
Wo~d Uterature 3
World Uterature 3
American Uterature : 3
American Uterature 3
Studies In Uterature 3
Studies in Uterature : 3
Introduction to the Humanities 3
Music Appreciation 3
Introduction to Philosophy 3
Introduction to Theater 3

NOTE:. Students. enrolling In this program who plan to
transfer to a four-year Institution should consult an advisor
or counselor regarding transfer requirements and the
transferablltty of these courses to the four-year Instttution
of their choice.
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AUTOMOTIVE TECHNOLOGY

Cedar Valley and East/leld only

(Certificate)

The purpose of this program Is to train persons for entry
level positions in the field of automotive technology. A
certificate Is issued upon successful completion of the
program.

CREDIT
HOURS

SEMESTER IV
AT 227 Standard Transmissions and

Drive Trains 4
Automatic Transmissions I 4
Automatic Transmissions II 4
Cooperative Work Experience or (3)

. Cooperative Work Experience 4
15-16

AT 229.
AT 231
AT 703
AT 704

Minimum Hours Required 57
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COMMERCIAL MUSIC -
ARRANGER/COMPOSER/COPYIST

Cedar Valley only

(Associate Degree)

This program is designed to prepare the student wtth the
wrnlng skills required for arranging and composing for
small and large Instrumental and vocal groups in ali areas
of commercial music, I.e., jazz, rock, pop, country/west-
ern. Standard manuscript techniques will be emphasized
In actual wrttlng assignments.

CREDIT
HOURS

SEMESTER IV
MUS 199 Recttal 1
MUS 203 Composttlon 3
MUS 246 Music Theory IV 3
COM 131 Applied Communications or
ENG 101 Composition I 3

SC 101 Introduction to Speech
Communication ,.3

+ Ensemble ; : 1
+ +Applied Music 1:2
Elective Any Non·MUS Course 3

18·19

Minimum Hours ReqUired , .. 66

+ EnSE!mbles-must be selected from the following:

MUS 103
MUS 150
MUS 155
MUS 160
MUS 171
MUS 172
MUS 173
MUS 174
MUS 176
MUS 181
MUS 185

Guitar Ensemble 1
Choir : 1
Vocal Ensemble . . . . . . . . . .. . . . . . .. .. . . . . . 1
Band 1
Woodwind Ensemble .'................... 1
Brass Ensemble :. . . . . 1
Percussion Ensemble 1
Keyboard Ensemble 1
Symphonic Wind Ensemble . .. .. .. . .. .. .. 1
Lab Band 1
Stage Band '. . . . . . . . . . . .. . . . . .. . . . . . . .. 1

+ + Applied Music-courses to be selected from any music course
numbered from MUS 121 through MUS 143 or MUS 221 through
MUS 243.

NOTE: Students enrolling In this program who plan to
transfer to a four-year lnstltutlon should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year Instttution
of their choice.
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COMMERCIAL MUSIC - MUSIC
RETAILING

Cedar Valley only

(Associate Degree)

This program Is designed to prepare the music major In
retaining for the music Industry job market. Training Is
provided In music skDls as well as In business, I.e., busi-
ness of music, salesmanship, small business
management. The training Is culminated wnh work expe-
rience coordinated through local merchants.

CREDIT
HOURS

Minimum Hours Required 64

+ Ensembles-must be selected from the following:

MUS 103
MUS 1.50
MUS 155
MUS 160
MUS 171
MUS 172
MUS 173
MUS 174
MUS 176
MUS 181
MUS 185

Guitar Ensemble 1
Choir 1
Vocal Ensemble : 1
Band 1
Woodwind Ensemble 1
Brass Ensemble. . . . . . . . . . . . . . . . . . . . . . . . . . . . 1
Percussion Ensemble 1
Keyboard Ensemble 1
Symphonic Wind Ensemble 1
Lab Band 1
Stage Band 1

+ + Applied Musie-courses must be selected from any music .
course numbered from MUS 121 through MUS 143 or MUS 221
through MUS 243.

NOTE: Students enrolling In this program who plan to
transfer to a four-year lnstltutlon should consult an advisor
or counselor regarding transfer requirements and the
transferabilny of these courses to the four-year Instnution
of their choice.
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COMMERCIAL MUSIC -- MUSIC
RETAILING CERTIFICATE

Cedar Valley only

(Certificate)

This program Is designed to prepare the music major in
retailing for the music Industry Job market. Training Is
provided in music skills as well as In business, i.e., busi-
ness of music, salesmanship, retailing techniques.

CREDIT
HOURS
SEMESTER I

MUS 113 Fundamentals of Music I 3
MUS 117 Piano Class I 1 '
MUS 196 Business of Music 3
MUS 199 Recital 1
COM 131 Applied Communications or
ENG 101 Composition I 3

BUS 105 Introduction to Business 3
+EMem~e ~ , l
+ + Applied Music 1

16
SEMESTER II

MUS 189 Computerized Music Production I 2
MUS 199 Reellal 1
SC 101 Introduction to Speech

Communication ; 3
MTH 130 Business Mathematics 3
MKT 137 Principles of Retailing 3
MKT 230 Salesmanship 3
+ Ensemble : 1
+ + Applied Music 1

17

Minimum Hours Required :: 33

+ Ensembles-must be selected from the following:

MUS 103
MUS 150
MUS 155
MUS 160
MUS 171
MUS 172
MUS 173'
MUS 174
MUS 176.
MUS 181
MUS 185

Guitar Ensemble , , .1
Choir : 1
Vocal Ense'1lble , .: , :•.. 1.
Band : :: 1
Woodwind Ensemble· ' 1
Brass Ensemble 1
Percussion Ensemble 1 ~.
Keyboard Ensemble 1
Symphonic Wind Ensemble 1
Lab Band 1
Stage Band : 1

+ +Applied music courses to be selected from any music course
numbered from MUS 121 through MUS 143 or MUS 221 through MUS
243.

I

59

, .

"

. !

, .



COMMERCIAL MUSIC -
PERFORMING MUSICIAN

Cedar Valley only

(Associate Degree)

This program is designed to prepare the Instrumental and
vocal student for performances In commercial music, I.e.,
jazz, rock, pop, countrytwestem. This training will Include
work in performance techniques, styles, solo and ensem-
ble work, repertoire for small and large groups, and actual
performances.

CREDIT
HOURS

SEMESTER IV
MUS 199 Recltal l
MUS 194 Jazz Workshop 3
MUS 713 Cooperative Work Experience 3
PSY 131 Applied Psychology and Human .

Relations 3
+Ensemble 1
+ +Applied Music 1-2
Elective Any Non-MUS Course 3

. 1~16

Minimum Hours Required 64

+ Ensembles-must be selected 1rom the following:

MUS 103
MUS 150
MUS 155
MUS 160

. MUS 171
MUS 172
MUS 173
MUS 174
MUS 176
MUS 181
MUS 185

Guitar Ensemble - 1
Choir 1
Vocal Ensemble "... t
Band 1
Woodwind Ensemble ',. 1
Brass Ensemble " . . . . . . . . . . . . . . .. 1
Percussion Ensemble 1
Keyboard Ensemble 1
Symphonic Wind Ensemble.. . . . . . . . . . . . . . . . .. 1
lab Band ..........................•...... 1
Stage Band 1.

+ +Applied Musie-courses to be selected from any music course
numbered from MUS 121 through MUS 143 or MUS 221 through MUS
243.

NOTE: Students enrolling In this program who plan to
transferto a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year institution
of their choice.
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COMMERCIAL MUSIC
RECORDING TECHNOLOGY'

Cedar Valley only

(Associate Degree)

This program Is designed to prepare commercial musi-
cians with additional skills In the field of recording
technology. In addition to preparing the student in vocal
or Instrumental cOmmercial music techniques, training Is
provided In the basic console recording skills such as
microphone s81ectlon and placement, mix down tech-
niques, master tape production, studio techniques,
trouble-shooting, and session procedures. Emphasis Is
placed on the specific needs of the commercial musician
In the field of recording.

CREDIT
HOURS

SEMESTER I
MUS 145 Music Theory I : : 3
MUS 161 Musicianship I 1-
MUS 117 Plano Class I : 1
MUS 190 Survey of Recording •.. ,.- : ; .2_
MUS 191 Survey of Recording Laboratory 1
MUS 192 Music In America 3
MUS 199 Recital 1
MTH 139 Applied Mathematics 3
+ Ensemble .........................•....... 1 .
+ +Applled Music ' , ' '1-2

17-18
SEMESTER II . . ,

MUS146 MusicTheoryll 3
MUS 162 Musicianship II t
MUS 118 Piano Class II .- .-; 1
MUS 180 Audio Production for Voice ' ':'. 2
MUS 197 Studio Technology .•....... :., ~·.2
MUS 198 Studio Technology Laboratory .-.1
MUS 199 Recital , :.:.: 1
COM 131 Applied Communications or
ENG 101 Composition I , 3
+ Ensemble .- , ,1.
+ +Applled Music 1-2

16·17
SEMESTER III

MUS 189 Computerized Music Production I , 2 :.
MUS.I99 Recital .. ' .- ,; .-.-.1-
MUS 293 Independent Study or
MUS703 Cooperative Work Experience ·.3
MUS 296 Recording Studio Practices 3
PSY 131 Applied Psychology and Human

Relations 3
SC '101 Introduction to Speech Communication 3
+Ensemble 1
+ +Applled Music 1-2

17-18

" ..
. \ ..

'.

SEMESTER IV
MUS 196 Business of Music : .- 3
MUS 199 Recital 1
MUS 293 Independent study-or
MUS 713 Cooperative Work experience 3
MUS 297 Studio Production 3
BUS 105 Introduction to Business 3
+ Ensemble 1
+ + Applied Music 1-2
Elective Any Non-MUS Course ' 3

18-19

Minimum Hours Required 68

+ Ensembles-Must be selected from the following:

MUS 103
MUS 150
MUS 155
MUS 160
MUS 171
MUS 172
MUS 173
MUS 174
MUS 176
MUS 181
MUS 185,

Guitar Ensemble 1
.Choir , 1
Vocal Ensemble :. 1
Bond 1
Woodwind Ensemble ','" 1
Brass EnSemble.. . . . . . . . . .. .. . .. . . . .. .. .. . . 1
Percussion Ensemble ,' 1
Keyboard Ensemble : 1
Symphonic Wind Ensemble' .. " ' : . . . . 1
Lab Bond 1
Stage Bond ;.................. . . . 1

+ + Applied Music-courses Ito be selected from any music course
numbered from MUS 121 through MUS 143 or MUS 221 through
MUS 243.

. NOTE: Students enrolling In this program who plan to
transferto a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year institution
of their choice.
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COMMERCIAL MUSIC -
RECORDING TECHNOLOGY
CERTIFICATE

)

Cedar Valley only

(Certificate - Accelerated Program)

This program is designed to prepare commercial musi-
cians with additional skills in the field of recording
technology. In addition to preparing the'studimt Invocal
or instrumental commercial music techniques, training Is
provided In the basic console recording skills such as
microphone selilctlon and placement, mix down tech-
niques, master tape production, studio techniques,
trouble-shooting, and session procedures. Emphasis Is
placed on the specific needs of the commercial musician,
in the field of recording. ' ,

CREDIT
HOURS

SEMESTER I
MUS 113 Fundamentals of Music I ' , 3 ,
MUS 190 Survey of Recording 2

• MUS 191 Survey of Recording Laboratory : 1
MUS 192 Music In America , 3
MUS 199 Recital , ..... ", ,' , .. ', , .. , .1
MTH 139 Applied Mathematics, , , , .. , , ..... 3

13
SEMESTER II

Minimum Hours Required , . , , ~~,', , . ,32 '

+BectJve-must be selected from any music course.

COMMERCIAL MUSIC -
RECORDING TECHNOLOGY
CERTIFICATE

Cedar Valley only

(Certificate - Balanced Semester Program)

This program Is designed to prepare commercial musi-
cians ,with additional skills in the field of recording
technology, In addnlon to preparing the student in vocalor Instrumental commercial music techniques, training is
provided In,~he baslc console nicording skills 'such as
microphone selection and placement, mix down tech-
niques, master "tape productlori, 'studio techniques,
trouble-shooting, and session procedures. Emphasis is
placed oil the 'sPecific needs of the commercial musician
In the field of recording, ' , , ..'

CREDIT
HOURS

Minimum Hours Required "., .. ", 32

+E1eclJve-mu8t be selected from any music course.
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-,
COMPUTER INFORMATION" '~; tr::/:>
SYSTEMS - BUSINESS [Yl.!'J:F'::':FJ:"
COMPUTER INFORMATION 'i~·.,',' .
SYSTEMS

Offered at all seven campuses .J:' -t., ' ... " '

(Associate Degree) '.,.', • :'. ';) , ". >:..• ; "
. . . " ~ .~~.... .....", I ';. ~..: " r, '. • -: :'

This option Is designed to' develop' entry-leVllI skRls and .. ," '( ",. .... ,'. ..' " " ..~~. ,:<
knowledge In computer Information systems. The' option .
Includes several business 'courses'found In university d~~;
gree programs as well as cisc?Lirses.~-i.o~lchwu[ ,,~~~r(:
students for CIS 'course work at a university," A touch.

I 'I:' .-.. • .,.", ,"':-!"'-.
typing speed o! 20 words per ~I~ute I~~iJgg,E!st~ tor ~ost.;
CIS courses wtth Ii lab component. Students are ad'MOO
to develop this profiCiency. :.... -'. ." -, .; "",,; ;" ..~

.~,{"·~.r e,.> ~" \1'~" ~~:.:,..~

CREDIT
HOURS

BUS 105
MGT 136

MTH 11,1

ENG 101
CIS 106

": "." ~•• '. . '.. -', ,>
Mi/limlJm Hours Required , ", .. , 65

+6~~~~;';;;Y~IS .;.,~~~. incl':ding CIS 701, CIS 702, CIS 703, orc~~-:~(~·r.;'",_;,:.flJl'" • -. •

+.+·E1eciJVe'-inusfbe selected from the following:
,;>, ,~, •• ' i~' .:~", s- }

ENG'l02'::' CompoSiti~n II 3
HUM 10i "Introduction to the Humanities 3
PHI '103 Critical Thinking , : 3

+ "'_+E1ective-Any NON·CIS course
':f ::~.1": . .
+~+-++Eleetive-must be selected from the follOWing:

HST 101
GVT, 201,
PSY· 101
sOC 10;

History of the United States .' :i
American Government 3
Introduction to Psychology ' 3 .
Introduction 'to Sociology ., 3

+ +'+ + + Elective-must be selected from the following:

CIS ,..12'-
CIS' 169
CIS 170
CIS: 172
CIS· 173
CIS 200
CIS.. 210
CIS' 212
CIS 218
CIS: 228
CIS· 275
CIS' 701
CIS: 702
CIS 703
CIS 704
CIS.. 712
CIS ..713 ..,
CIS' 714

Text Processing Applicetions , 4
'Application Development Tools ", , 4"
RPG Programming 3
BASIC Programming . , , , , . , .. , 3
.Pascal Programming for Busine 3,
Fundamentals of Networking , ,., 3
Assembly Languago I 4
C Programming 4
Spreadsheet Applications 4
,Databa.ss Applications ; 4
User Ooc~mentat!on and Training 3 "
COoperative Work Experience 1
Cooperative Work Experience .: 2
Cooperative Work Experience 3
Cooperative Work Experience 4
Cooperative W~rkExperience 2
Cooperative Work Experience 3
Cooperative Work Experience 4

NOTE: Students may obtain credit toward a degree for only one of
each. of the pairs of courses "listed below:

CIS 172 or CS 122
CIS 210 or.CS 212.

~ACC 131 and ACC 132 may be substituted for ACC 201.

NOTE: Students enrolling In this program who plan to
transfer to a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year Institution
of their choice. •
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COMPUTER INFORMATION
SYSTEMS - BUSINESS
COMPUTER PROGRAMMER

Offered at all seven campuses

(Associate Degree)

This option Is Intended for the preparation of entry-level
computer programmers who will work In an applications
setting to support the Informailon processing function. It
Is designed as a two-year career program to prepare
students for direct entry Into the work environment. It Is
Intended to provide a sufficient foundation so the gradu-
ate wnh experience and continued learning may advance
in career paths appropriate to their own particular interests
and abllnles. Touch typing speed of 20 words per minute
Is suggested for most CIS courses wnh a lab component.
Students are advised to develop this proficiency.

CREDIT
HOURS
SEMESTER I

CIS 101 Introduction to CompUter Concepts
and Applications 4
Introduction to Business or 3
Principles of Management (3)
College Mathematics 1* 3
Composnion I 3
Problem Solving wnh the Computer 4

17

BUS 105
MGT 136

MTH 115
ENG 101
CIS 106

SEMESTER II
CIS 160 Data Communications and

Operating Systems 3
COBOL Programming I .4
Principles of Accounting 1*** 3
Applied Psychology and Human
Relatlons** 3

SC 101 . Introduction to Speech
Communication 3

16

CIS 162
ACC201
PSY 131

SEMESTER III
CIS 164 COBOL Programming II 4
CIS 205 Control Language and Operating

Environments · 4
+Elective : 3-4
+ + Elective 3
+ + + Elective '.. 3-4

17-19

SEMESTER IV
CIS 225 Systems Analysis and Design 4
CIS 258 On-Une Applications 4
CIS 254 Data Base Systems 4
+ + +.+ Elective 3
+ + + + + Elective 3-4

18-19

Minimum Hours Required 68

+aectivo-Any CIS or CS oourse Including CIS 701, CIS 702, CIS
703, CIS 704

+ + aective-muSl be selected from the following:

ENG 102
HUM 101
PHI 103

ComposiUon II 3
Introduction to the Humanities 3
Criticsl Thinking 3

+ + + aective-Any CIS oourse or ACC 202

+ + + + aective-Any NON·CIS oourse

+ + + + +Beetive-must be selected from the following:

CIS 121
CIS 169
CIS 170
CIS 172
CIS 173
CIS 200
CIS 210
CIS 212
CIS 218
CIS 228
CIS 275
CIS 701
CIS 702
CIS 703
CIS 704
CIS 712
CIS 713
CIS 714

Text Processing Applications 4
Appllcstion Development Tools 4
RPG Progremming 3
BASIC Programming 3
Pascal Programming for Business , 3
Fundamentals 01 Networking ',. 3
Assembly language I 4
C Programming 4
Spreadsheet Applications 4
Databasa Applicstions 4
User Documentation and Training 3
Cooperative Work Experience 1
Cooperative Work Experience 2
Cooperative Work Exparlence 3
Cooperative Work Experience -; 4
Cooperative Work Experience 2
Cooperative Work Experience 3
Cooperativa Work Experience 4

NOTE: Students may obtain credit toward a degree for only one of
each of the pairs of courses listed below:

CIS 172 or CS 122
. 'CIS 210 or CS 212

'MTH 11 I or MTH 130 may be substituted.

"PSY 101 may be substituted.

'''ACC 131 and ACC ',32 may be substitutad for ACC 201.

NOTE: Students enrolling in this program who plan to
transfer to a four-year lnstltutlon should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year institution
of their choice.
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FASHION MARKETING

Brookhaven and Cedar Valley only

(Associate Degree)

This two-year program is designed for those interested in
careers related to fashion wholesaling and retailing. Stu-
dents explore merchandising, buying, textiles, display,
advertising and computer applications in the fashion in-
dustry. Emphasis is placed on cooperative work
experience which gives the student necessary preparation
and experience needed for an entry~evel posltlon,

CREDIT
HOURS

SEMESTER I
MKT 137 Principles of Retailing ... , .... , 3
MKT 239 Automated Inventory Management , 3
MKT 291 Fashion Merchandising 3
BUS 105 Introduction to Business , , , , , . ,3
ENG 101 Compcsltlon I , , , 3
MTH 130 Business Mathematics , , , . , , .. 3

18
SEMESTER II

MKT230
DES 135
MKT251
PSY 131

PSY 101
ENG 102
SC 101

SEMESTER IV
MKT'233
MKT290
MKT713
ACC201
ACC 131
+Elective

Advertising and Sales Promotion 3
Fashion Buylng " , 3
Cooperative Work Experience , 3
Accounting I or .
Bookkeeping , 3
............................. , 3

15

Minimum Hours Required , , , .. 66

..

+Sectives-may be selected from the following:

BUS 234
ECO 201
ECO 202
MGT 136
MGT 237
MKT 211
MKT 212
MKT 222
MKT 223
MKT 224 .

Business Law , ... , , , .. , , , . , , , , . , , , , , , .. 3
Principles of Economics I· 3
Principles of Economics II 3
Principles of Management 3
Organizational Behavior 3
Special Topics in Fashion Marketing 1
Special Topics in Fashion Marketing 2
Fashion Show Production , 2
Special Topics In Fashion Marketing 3
Computer Grephics: Marketing ,Applications , 3

NOTE: Students enrolling In this program who plan to
transfer to a four-year Institution should consult an advisor
or counselor regarding transfer requirements and the
transferabilky of these courses to the four-year Instkutlon
of their choice.
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FASHION MARKETING - RETAIL
SALES ASSOCIATE

Brookhaven and Cedar Valley Only

(Certificates 01Completion)

This certificate program Is designed to prepare students
for entry-level employment In retail sales In the fashion
Industry.

• MKT 137
SC 101

CREDIT
HOURS

MKT230
MKT703

Principles of Retailing 3
Introduction to Speech
Communication 3
Salesmanship ." " ".".'." 3
Cooperative Work Experience 3

12

Minimum Hours Required 12

FASHION MARKETING -
SHOWROOM MANAGER

Brookhaven and Cedar Valley Only

(Certificate of Completion)

This certificate program Is designed to prepare students
for career opportunltlss ln the wholesale field of Fashion
Marketing.

CREDIT
HOURS

MKT251
MKT291
SC 101

ACC 131
MKT290
MKT230

. Visual Merchandising 3
Fashion Merchandising 3
Introduction to Speech
Communication 3
Bookkeeping I ." .. " " .. " .. ".3
Fashion Buying " " .. " " .. " 3
Salesmanship 3

18

Minimum Hours Required 18

FASHION MARKETING - VISUAL
MERCHANDISING ASSISTANT

Brookhaven and Cedar Valley Only

(Certificate of Completion)

This certificate program Is designed to prepare students
for career opportunities In visual merchandising In e~her
the specialty or department store chain.

CREDIT
HOURS

ART 110 Design I """ .. :"""""" .. ".3
MKT 251 Visual Merchandising 3
MKT 291 Fashion Merchandising 3
ART 111 Design II "." "" " ,,3
+Elective .. " " " " .. ,,3

15

Minimum Hours Required 15

+ Bectlve-must be selected from the following:

MKT 223
VC 110
VC 111

Special Topics In Fashion Marketing 3
Introduction to Visual Communications 3
History of Visual Communications ....•........ 3
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MANAGEMENT CAREERS
ADMINISTRATIVE MANAGEMENT
OPTION

Offered at all seven campuses

(Associate Degree)

The Administrative Management Option Is designed for
students seeking a broad program of study in all phases
of business practices. This, option focuses not only at the
core ofrnanagement (principles of management, organi-
zational behavior. and personnel administration) but also
encompasses the critical areas of business operations
(principles of marketing, accounting, and business law).

CREDIT
HOURS

SEMESTER I
MGT 136 Principles of Management 3
BUS 105 Introduction to Business 3
ENG 101 Composmon I 3
MTH 111 Mathematics for Business and

Economics I or
MTH 130 Business Mathematics 3
+Elective 3

15
SEMESTER II

MKT 206 Principles of Marketing 3
ACC 201 Principles of Accounting I 3
ENG 102 Oomposltton II 3
CIS 101 Introduction to Computer Applications

and Concepts 4
+Elective 3

16
SEMESTER III

ACe 202 Principles of Accounting II 3
BUS 234 Business law 3
ECO 201 Principles of Economics I 3
PSY 131 Applied Psychology and

Human Relations 3
SC' 101 Introduction to Speech

Communication : 3
15

SEMESTER IV
MGT 242 Human Resources Management 3
MGT 237 Organizational Behavior , 3
ECO 202 Principles of Economics II 3
OFC 231 Business Communications 3
+ + Elective HurnanltieslFine Arts 3
Elective Any Non-MGT Course 3

18

Minimum Hours Required 64

18T 275

+ Beetivea-may be selected from the following:

18T 276
18T zrr
18T 278
18T 279
MGT 140
MGT 153
MGT 171
MGT 210

MGT 211
MGT 212
MGT 704
MGT 714
MGT 804
MKT 137
MKT 230
MKT 233
OFC 160
OFC' 172

Introduction to International Business and
Trade :.3
International Marketing Management '•...... 3
International Comparative Management 3
International Finance 3
International Business law 3
Introduction to Total Quality Management 3
Small Business Management 3
Introduction to Supervision 3
Small Business Capitalization I Acquisition, and
Finance .' 3

Small Business OperatiC?ns 3
Special Problems In Business 1
Cooperative Work Experience 4
Cooperative Work Experience 4

, Cooperative Work Experience 4
Principles of Retailing 3
Salesmanship 3
Advertising and Sales Promotion : 3
Office Calculating Machines 3
Beginning Typing 3

+ + Elective-must be selected from the following:

ART . 104 'Art Appreciation 3
HUM 101 Introduction to the Humanities 3
ENG 201 British Uterature 3
ENG 202 BritiSh Uterature 3
ENG 203 World Literature .•.....................••.... 3
ENG 204 World Uterature 3
ENG 205 American Uterature , '.' " 3
ENG 206 American Uterature 3
MUS 104 Music Appreciation 3
PHI 101 Introduction to Philosophy 3
THE 101 Introduction'to the Theatre 3
Foreign Language

"Students may substitute ACe 131 and ACe 132 for Aee 201. Only
three hours may be applied to the required number of hours for
granting the degree.

NOTE: Students enrolling in this program who plan to
transferto a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferablllty of these courses to the four-year Instnution
of their choice.
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MANAGEMENT CAREERS
MID-MANAGEMENT OPTION

Offered at all seven campuses

(Associate Degree)

The Mid-Management Program provides an opportunity
for students to acquire knowledge in the management field
and at the same time update and sharpen personal man-
agement skills. In addltlon to leaming about supervision,
personnel management, human relations psychology,
problem-solving, decision-making, and other related busi-
ness topics, students also participate in an on-the-job
management training course wnh their present employers.
These management training courses at work allow stu-
dents to apply what Is learned in the classroom
environment and obtain the valuable,praetical experience
necessary to become competent business managers.
The Mid-Management Program allows students the op-
portunity to bridge the gap between theory and practice
as professional managers. .

CREDIT
HOURS

SEMESTER I
MGT 136 Principles of Management 3
MGT 171 Introduction to Supervision .. : 3
MGT 704 Cooperative Work experience 4
BUS 105 Introduction to Business 3
ENG 101 Composnion I 3
SC 101 Introduction to Speech

Communication 3
19

SEMESTER II
MGT 242 Human Resources Management 3
MGT 714 Cooperative Work experience 4
CIS 101 Introduction to Computer Applications

and Concepts .4
MTH 111 Mathematics for Business and

Economics I or
MTH 130 Business Mathematics 3

ENG 102 Composttlon II 3
17

SEMESTER III
MGT 237 Organizational Behavior 3
MGT 804 Cooperative Work Experience 4
ACC 201 Principles of Accounting 1* 3
ECO 201 Principles of Economics I or
ECO 105 Economics of Contemporary

Social Issues 3
13

SEMESTER IV
MGT 244 Problem Solving and Decision

Making 3
Cooperative Work experience 4
Humannles/Flne Arts 3
Any Non-MGT Course 3

13

MGT814
+Elective
Elective

Minimum Hours Required 62

+ Bective-must be selected from the following:

ART 104 Art Apprecietlon 3
HUM 101 Introduction to the Humanities 3
ENG 201 British Utereture 3
ENG 202 British Utereture 3
ENG 203 World Utereture 3
ENG 204 World Uterature 3
ENG 205 American Uteratur. .. 3
ENG 206 American Uterature 3
MUS 104 Music Appreciation 3
PHI 101 Introduction to Philosophy 3
THE 101 introduction to the Theatre - : 3
Foreign Language

·Students msy substitute ACC 131 end ACC 132 for ACC 201. Only
three hours may be applied to the required number of hours for
granting the degree.

NOTE: Students enrolling in this program who plan to
transferto a four-year lnstltutlon should consult an advisor
or counselor regarding transfer requirements and the
transferabilny of these courses to the four-year lnstltutlon
of their choice.

68



MANAGEMENT CAREERS
MID-MANAGEMENT
Offered at all seven colleges

(Certificate of Completion)

The Mid-Management program is designed to develop the
fundamental skills. knowledge. attitudes and experiences
which enable men and women to function in leadership
and decision-making positions as managers. Students
combine management classes and on-the-job manage-
ment training wtth their present employers. All of the
courses for this certificate are applicable to the Mid-Man-
agement associate degree option.

CREDIT
HOURS

Minimum Hours Required 28

•
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MANAGEMENT CAREERS
SALES, MARKETING, AND RETAIL
MANAGEMENT OPTION

Brookhaven and Cedar Valley only

(Associate Degree)

The Sales. Marketing. and Retail Management Option Is
designed to prepare students for career opponunmes In
retail management. sales, or marketing. Students special-
Ize In courses In retail management, sales, and marketing.
Students also have the opportunity to work in sales, mar-
keting' or retail areas through a sponsoring business firm.

CREDIT
HOURS

SEMESTER I
MGT 136 Principles of Management 3
MKT 137 Principles of Retailing 3
BUS 105 Introduction to Business 3
ENG 101 Composttlon I 3
Elective Any Non-MKT & Non-MGT Course 3

15
SEMESTER II

MKT 206 Principles of Marketing 3
MKT 230 Salesmanship 3
ENG 102 Composttlon II 3
MKT 239 Automated Inventory Management 3
MTH 111 Mathematics for Business and

Economics I or
MTH 130 Business Mathematics 3
SC 101 Introduction to Speech

Communication 3
18

SEMESTER III
MKT 233 Advertising and Sales Promotion 3
ACC 201 Principles of Accounting 1* 3
ECO 201 Principles of Economics I 3
PSY 131 Applied Psychology and

Human Relations 3
MKT 703 Cooperative Work Experience 3

15
SEMESTER IV

ECO 202 Principles of Economics II 3
MGT 237 Organizational Behavior 3
MGT 242 Human Resources Management 3
MKT 713 Cooperative Work Experience 3
+ Elective 3

15

Minimum Hours Required 63

+ Elective-may be selected from the following:

ART 104
HUM 101
MUS 104
PHI 10'
THE 101

Art Appreciation , 3
IntrOduction to the Humanities 3
Music Appreciation 3
Introduction to Philosophy •......•........... 3
Introduction to Theatre ••........•........... 3

'Students may substitute ACC 131 and ACC 132 for ACC 201. Only
three hours may be applied to the required number of hours for
granting the degree.

NOTE: Students enrolling In this program who plan to
transferto a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year lnstltutlon
of their choice.
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MOTORCYCLE MECHANICS

Cedar Valley only

(Cer@cate)

This program Is designed to train students to meet entry
level requirements In the field of motorcycle mechanics.
This will Include diagnosis,. repair, and maintenance of
foreign and domestic motorcycles: Included In this pro-
gram Is the study of carburetlon, Ignition, and electrical
systems, engine overhaul and tune-up, and motorcycle

./ chassis. Throughout the entire program an emphasis Is
placed on the latest factory recommended techniques.

CREDIT
HOURS

Minimum Hours Required 33

+ Elective-must be selected from the following courses:

COM 131
ENG 101
SC 101

MTH 139
MTH 195

Applied Communications or
Composition I or
Introduction to Speech Communication .. : 3

Applied Methematics or
Technical Mathematics 3

MOTORCYCLE MECHANICS

Cedar Valley only

(Certificate of Completion)

This program is designed to train students to meet entry
level requirements In the field of motorcycle mechanics.
This will include diagnosis, repair, and maintenance of
foreign and domestic motorcycles. Included In this pro-
gram Is the study of carburetlon, Ignition, and electrical
systems, engine overhaul and tune-up, and motorcycle
chassis. Throughout the entire program an emphasis Is
placed on the latest factory recommended techniques.'

CREDIT
HOURS'

SEMESTER I
MM 135 Motorcycle Tune-up ; .4
MM 134 Motorcycle Service Principles 4
MM 136 Motorcycle Two Stroke Engine!

Transmission A
12

SEMESTER II
MM 137 . Motorcycle Four Stroke Engine!

Transmission 4
Motorcycle Electrical Systems 4
Motorcycle Chassis and Drive
Systems 4

12

MM 138
MM 139

SUMMER SESSION
MM 703 Cooperative Work Experience 3

3

Minimum Hours Required 27
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OFFICE TECHNOLOGY -
ADMINISTRATIVE ASSISTANT

Offered at all seven campuses

(Associate)

The primary objective of the Administrative Assistant pro-
gram is to prepare students for posflons as assistants to
administrators wkhln public or private firms and agencies.
Emphasis In this program Is on the development of organ-
izational and decision-making skills in addition to basic
office skills. ' .

CREDIT
HOURS

. SEMESTER III
OFC231
SC 101

PSY 131

HD 105

OFC 185
OFC282
OFC273
Elective

Business Communications 3
Introduction to Speech
Communication 3

Applied Psychology and Human
. Relations or
Basic Processes of Interpersonal
Relationships 3
Basic Machine Transcrlptlon'' 1
Word Processing Applications 1
Advanced Typing Applications 2
Any Non-OFC Course 3

. 16

.'

SEMESTER IV
HUM 101 Introduction to the Humankles 3
OFC 283 Specialized Software I 1
MGT 136 Principles of Management or
MGT 237 Or~anlzational Behavior 3
+Electlve(s)5, : 3
OFC 703 Cooperative Work Experience or
OFC 704 Cooperative Work Experience 34

13-14

Minimum Hours Required 66

1Students may be placed in typing courses based on proficiency level
. determined. by previous training, experience and/or placement tests.

tf a student places out, any OFC course may be taken to supplement
the minimum hours required.

'For legal emphasis, OFC 274 (Legal Secretarial Procedures) may be
substituted.

30FC 190 is equivalent to 179, 182 and 185

'For legal emphasis, OFC 167 (Lagal Terminology and
Transcription) may be added.

5 + Electives-must be taken from the following:

OFC 103
OFC 143
OFC 144
OFC 145
OFC 159
OFC 183
OFC 284

Speedwriting 4
Contemporary Topics in Office Technology 1
Contemporary Topics in Office Technology 2
Contemporary Topics in Office Technology 3
Beginning Shorthand 4
Keyboarding and Speed for Accuracy 1
Specialized Sottwere " •• 1

BFor legal emphasis, BUS 234 (Busine .. Law) may be taken.

NOTE: Students enrolling in this program who plan to
transferto a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferabilky of.these courses to the four-year institution
of their choice.
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OFFICE TECHNOLOGY
GENERAL OFFICE CLERK
Offered at all seven campuses

(Certnicate)

This certnicate with a clerical emphasis is designed to
provide the student with a basic working knowledge of
office procedures.

CREDIT
HOURS

SEMESTER I
ENG 101
MTH 130
OFC 160
OFC 172
BUS105
CIS 101

Composition I 3
Business Mathematics 3
Office Calculating Machines 3

1 .
Beginning Typing 3
Introduction to Business 3
Introduction to Computer Applications. .
and Concepts .4

19
SEMESTER II

OFC 162 Office Procedures , 3
OFC 173 Intermediate Typing 1 3
OFC 182 Introduction to Word Processing ,.. 1
OFC 185 Machine Transcription ' 1
OFC 190 Principles of Word Processing2 2
OFC 231 Business Communications 3

ACC 131 Bookkeeping Ior
ACC 201 Principles of Accounting 3

16

Minimum Hours Required 35

1Students may be placed In typing courses based on proficiency
level determined by previous training, experience and/or placement
tests. If students place out. any OFC course may be taken to
supplement the minimum hours required.

20FC 190 is equivalent to 179, 182 and 185
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OFFICE TECHNOLOGY
RECEPTIONIST

(Pending Coordlnat!ng Board Approval for Fall 1993)

All seven colleges

(Certificate of Completion)

This program provides skills necessary to meet the public,
make appointments, handle the telephone, keyboard doc-
uments, and perform data entry functions.

CREDIT
HOURS

,ENG 101 Composition I 3
OFC 160 Office Calculating Machines : 3
OFC 162 Office Procedures 3
OFC 173 Intermediate Typing 1 3
OFC 182 Introduction to Word Processing 1
OFC 282 Word Processing Applications 1
OFC 283 Specialized Software 1

15

Minimum Hours Required ' : 15

*Prerequisite: OFC 172 or demonstrated competency.

OFFICE TECHNOLOGY -- WORD
PROCESSING TYPIST

(Pending Coordinating Board Approval for Fall 1993)

All seven colleges

(Certificate of Completion)

This certificate provides word processing skills necessary
to produce documents from rough draft copy and voice
record ings.

CREDIT
HOURS

ENG 101
OFC 173
OFC 179
OFC 182
OFC 185
OFC231
OFC282
OFC283

Composition I 3
Intermediate Typing 1 3
Office Information Concepts2 · 2
Introduction to Word Processing 1
Machine Transcription 1
Business Communications 3
Word Processing Applications 1
Specialized Software 1

15

Minimum Hours Required : 15

1Prerequisite: OFC 172 or demonstrated competency.

20FC 190 is equivalent to OFC 179, 182, and 185.
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OUTBOARD MARINE ENGINE
MECHANICS.

Cedar Valley 'only

(Certificate)

This program Is designed to train students to meet entry ,
level requirements In the field of outboard marine engine
mechanics. This will Include theory, diagnosis. repair.
overhaul and maintenance of outboard marine engines.
Included In thls program Is the study otoutboard marine
engine fuel. electrical and Ignition systems. engine over-
haul and tune-up. and lower units. Throughout the entire
program an emphasis Is placed on accepted shop tech-
niques used throughout the outboard marine engine
service industry.

Since not all courses In this program are transferable.
students enrolling In this program who may plan to transfer
to a four-year institution should consult with an advisor or
counselor regarding transfer requirements.

CREDIT
HOURS

SEMESTER I
OE 144 Outboard Engine Service Principles .4
OE 145 Outboard Engine Tune-up .4
OE 146 Outboard Engine Powerhead Overhaul .4
+Elective 3

15
SEMESTER II

OE 147 Outboard Engine Lower Unit
Overhaul 4
Outboard Engine Electrical Systems 4
Cooperative Work Experience 4
.................................3

15

OE 148
OE 724
+ Elective

Minimum Hours Required 30

+ Elective-must be selected from the following:

COM 131
ENG 101
SC 101

MTH 139
MTH 19S

Applied Communications or
Composition I or
Introduction to Speech Communication 3

Applied Mathematics or
Technical Mathematics 3

OUTBOARD MARINE ENGINE
MECHANICS

Cedar Valley only

(Certificate of Completion)

This program Is designed to train students to meet entry
level requirements In the field of outboard marine engine
mechanics. This will include lheory, diagnosis. repair.
overhaul and maintenance of outboard marine engines:
Included In this program Is the study of outboard marine
engine fuel. electrical and ignition systems. engine over-
,haul and tune-up. and lower units. Throughout the entire
program an emphasis is placed on accepted shop tech-
niques used throughout the outboard marine engine
service Industry.

,Since not all courses In this program are transferable.
students enrolling in this program who may plan to transfer
to a four-year institution should consult with an advisor or
counselor regarding transfer requirements.

CREDIT
HOURS

SEMESTER I
OE 145 Outboard Engine Tune-up .4
OE 144 Outboard Engine Service Principles .4
OE 146 Outboard Engine Powerhead Overhaul .4

\ 12
SEMESTER II

OE 147 .Outboard Engine Lower Unit
Overhaul .4
Outboard Engine Electrical Systems .. .4
Cooperative Work Experience 3

11

OE 148
OE 723

Minimum Hours Required 23
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REAL ESTATE
Cedar Valley. North Lake and Richland only

(Associate Degree)

The program In real estate Is designed to develop the
fundamenial skills, attitudes and experiences which en-
able the student to function In decision-making positions
In the real estate profession. Successful completion of the
program leads to the Associate In Applied Sciences De-
gree and may be applied toward licensing requirements
as determined by the Texas Real Estate Commission.

CREDIT
HOURS

SEMESTER I
RE 130 Real Estate Principles 3
RE 131 Real Estate Finance 3
BUS 105 Introduction to Business 3
ENG 101 Composition I 3
MTH 130 Business Mathematics or
MTH 111 Mathematics for Business and

Economics Ior
MTH 139 Applied Mathematics 3

15
SEMESTER II

RE 133 Real Estate Marketing 3
RE 135 Real Estate Appraisal-Residential or
RE 134 Real Estate Appraisal-Commercial 3

RE 136 Real Estate Law 3
SC 101 Introduction to Speech

Communication 3
ACC 201 Principles of Accounting I 3

15
SEMESTER III

RE 138 Promulgated Contract Forms 3
ECO 201 Principles of Economics Ior
ECO 105 Economics of Contemporary Social

Issues 3
Cooperative Work Experience I 4
Introduction to Computer Applications
and Concepts .4

+ Elective HumanltleS/Flne Arts 3

17
SEMESTER IV

Elective Any Non-RE Course 3
+ + Elective Social/Behavioral Science 3
+ + + Elective 9

15

RE 704
CIS 101

Minimum Hours Required 62

+ Beetive-must be selected from the following:

ART 104 Art Appreciation 3
ENG 201 British Uterature 3
ENG 202 British Utarature 3
ENG 203 World Uterature 3
ENG 204 World Uterature 3
ENG 205 American Uterature 3
ENG 206 American Uterature 3
ENG 215 Studies in Utarature 3
ENG 216 Studies in Uterature 3
HUM 101 Introduction to Humanities 3
MUS 104 Music Appreciation 3
PHI 102 Introduction to Philosophy 3
THE 101 Introduction to Theater 3
Foreign language

+ + Elective-must be selected from the following:

ANT 101
GVT 201
GVT 202
HD 104
HD 105
HD 106
HD 107
PSY 101
PSY 201
PSY 205
PSY 131
SOC 101
SOC 102

Introduction to Anthropology 3
American Government 3
American Government 3
Educational and Career Planning 3
Basic Processes of Interpersonal Relationships " 3
Personal and Social Growth 3
Developing Leadership Behavior 3
Introduction to Psychology 3
Developmental Psychology ,3
Psychology of Personality 3
Applied Psychology and Human Relations 3
Introduction to Sociology 3
Social Problems 3

+ + + Recommended Electives:

MKT 230
RE 230
RE 233
RE 235
RE 237
RE 240
RE 241
RE 714

Salesmanship 3
Real Estate Office Management Brokerage 3
Commercial and Investment Real Estate 3
Property Management 3
Residential Inspection for Real Estate Agents 3
Special Problems in Real Estate . . . . . . . . . . . . . .. 1
Special Problems in Real Estate ' 3
Cooperative Work Experience II : 4

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year Institution
of their choice.
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REAL ESTATE •• PROVISIONAL
CERTIFICATE

(Pending Coordinating Board Approval for Fall 1993)

Cedar Valley. North Lake and Richland Only

(Cert~icate of Completion)

Candidates for licensure who have completed six hours of
other college courses and have completed this certificate
of completion program are eligible to sit for the state
salespersons examination.

CREDIT
HOURS

SEMESTER I
RE 130 Real Estate Principles _

and Practice ;: 3 ,
Real Estate Finance or
Real Estate Marketing or
Real Estate Law " 3 '

6

RE 131
RE 133
RE 136

Minimum Hours Required 6

REAL ESTATE -- SALESMAN
CERTIFICATE,
(Pending Coordinating Board Approval for Fall 1993).

Cedar Valley, North Lake and Richland Only

(Certificate of Completion)

Candidates torlicensure who have completed no hours of
other college courses are eligible to sit for the state sales-
persons examination after completing this twelve hour
certltlcate of completion.' . '. .

CREDIT
, HOURS

RE 130 Real Estate Princip.les ............... 3
3

Select three from the'iollowing:
RE 131
RE 133
RE 134

RE 135

RE 136
RE 138

RE 233

RE 235
RE 237

Real Estate Finance 3
Real Estate MarKeting ': '.. ': :.3
Real Estate Appraisal-
Commercial 3

Real Estate Appraisal-
Residential 3

Real Estate Law 3
Real Estate Promulgaled
Contract Forms 3
Commerical and Investment
Real Estate 3

Property Management 3
Residential Inspection
for Real Estate Agents 3

9

Minimum Hours Required' .. : . ~ ' 12

:.' '.
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REAL ESTATE -- SPECIALIST

(Pending Coordinating Board Approval for Fall 1993)

Cedar Valley, North Lake and Richland Only

(Certificate of Completion)

The Real Estate Specialist Certificate enables the student
to sit for the state exam and/or meet the continuing edu-
cation requirements for the succeeding two years of
licensure ..

CREDIT
HOURS

RE. 130 Real Estate Principles 3

3
Select five from the following:

RE 131
RE 133
RE 134

RE 135

RE 136
RE 138
RE 230

RE 233

RE 235
RE 237

RE 241

RE 704

Real Estate Finance 3
Real Estate Marketing 3
Real Estate Appraisal- .
Commercial 3

Real Estate Appraisal-
Residential 3

Real Estate Law '.' 3
Promulgated Contract Forms 3
Real Estate Office
Management/Brokerage 3

Commerical and Investment
Real Estate 3

Property Management ;3
Residential Inspection
for Real Estate Agents 3

Special Problems in
Real Estate 3

Cooperative Work Experience 4
15-16

Minimum Hours Required 18
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SMAll ENGINE MECHANICS

Cedar Valley only

(Certfficate of Completion)

This program is designed to train students to meet entry
level requirements in the field of small engine mechanics.
This will include theory, diagnosis, repair, overhaul and
maintenance of small engines used on lawn mowers,
garden tractors, and other small equipment. Included in
this program is the study of small engine carburet ion and
electrical systems, engine overhaul and tune-up, and belt,
chain, and direct drive power systems. Throughout the
entire program an emphasis Is placed on accepted shop
techniques used throughout the small engine powered
equipment industry.

CREDIT
HOURS

SEMESTER I
SE 154 Small Engine Service Principles 4
SE 155 Small Engine Tune-Up 4
SE 156 Small Engine Two-Stroke Overhaul' 4

12
SEMESTER II

SE 157 Small Engine Four-Stroke Overhaul 4
SE 158 Small Engine Electrical Systems 4
SE 733 Cooperative Work Experience 3

11

Minimum Hours Required 23

SMAll ENGINE MECHANICS

Cedar Valley only

(Certfficate)

This program is designed to train students to meet entrY
. level requirements in the field of small engine mechanics.
This will include theory, diagnosis, repair, overhaul and
maintenance' of small engines used on lawn mowers,
garden tractors, and other small equipment. Included in
this program is the study of small engine carburetion and
electrical systems, engine overhaul and tune-up, and belt,
chain, and direct drive power systems. Throughout the
entire program an emphasis is placed on accepted shop
techniques used throughout the small engine powered
equipment industry.

CREDIT
HOURS

SEMESTER I
SE 154 Small Engine Service Principles .4
SE 155 Small Engine Tune-Up : .4

.SE 156 Small Engine Two-Stroke Overhaul .4
+ Elective 3

15
SEMESTER II

SE 157 Small Engine Four-Stroke Overhaul. ; . .4
SE 158' Small Engine Electrical Systems .4
SE 734 Cooperative Work Experience .4
+Elective 3

15

Minimum Hours Required 30

+ Elective-must be selected from the following:

COM 131'
ENG 101
SC 101
MTH 139
MTH 19S

Applied Communications or
Composition I or
Introduction to Speech Communication :. 3

Applied MathemaUes or
Technical Mathematics I 3
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VETERINARY TECHNOLOGY

Cedar Valley only

(Associate Degree)

This program Is designed to help meet the need for grad-
uate veterinary technicians as indicated by the American
Veterinary Medical Association. The graduate serves pri-
marily as an assistant to veterinarians in private practice,
functions in biological research or serves to meet the
needs of allied health industries.

The Veterinary Technology curriculum Is designed to pro-
vide the graduate wtth information, experience and skills
needed to perform all technical duties in a practice, ex-
cluding diagnosis, prescribing and surgery. The
Veterinary Technology program Is accredited by the Com-
mtttee on Animal Technician Actlvtties and Training of the
American Veterinary Medical Association and graduates
are qualnled to take the Texas Veterinary Medical Associ-
ation Examination to become a Registered Veterinary
Technician (RVT);

Admission to the Veterinary Technology program is limited
and applicants should be assessed and advised prior to
enrolling In the program. Students are encouraged to
have a good academic background In English, mathemat-
ics, and the biological sciences.

CREDIT
HOURS

PREREQUISITES
BIO 101 Introductory Biology .4
ENG 101 Composition I 3
MTH 139 Applied Mathematics t
SC 101 Introduction to Speech

Communication 3
13

SEMESTER I
VT 113 Medical Terminology 1
VT 1t 4 Introduction to Veterinary

Technology .. , 4
VT 121 Veterinary Anatomy and

Physiology I 4
OFC 145 Contemporary Topics in Office

Technology ',' 3
12

SEMESTER II
VT 120 Animal Care and Sanitation I 1
VT 122 Animal Behavior 2
VT t31 Veterinary Anatomy and

Physiology II 4
PSY 131 Applied Psychology and Human

Relations 3
+Elective HumanttieS/Flne Arts 3

13

•

SUMMER SESSION
VT t 32 Pharmacology 3
VT t 34 Animal Care and Sanltatlon II 1 .
VT 135 Clinical Pathology I 5

9
SEMESTER III

VT 211 Anesthetics and Surgical Assistance .. .4
VT 212 Large Animal Assisting Techniques .4
VT 213 Clinical Pathology II 5
VT 2t4 Animal Care and Sanitation III 1

14
SEMESTER IV

VT 220 Animal Care and sannanon IV 1
VT 221 Radiographic Principles and

Practices 3
Veterinary Nursing 4
Laboratory Animal Medicine 3

, Any Non-VT Course 3
17

VT 222
VT 223
Elective

SEMESTER VI (SUMMER SESSION)
VT 703 Cooperative Work Experience 3

3

Minimum Hours Required 65

+Electives--must be selected from the following:

ART 104 Art Appreciation 3
ENG 200-Level Uterature , 3
Foreign Language' , , , , , 3-4
HUM 101 Introductionto Humanities 3
MUS 104 MusicAppreciation , , 3
PHI 101 Introduction to Philosophy , " 3
THE 101 Introductionto Theater 3

NOTE: Students enrolling in this program who plan to,
transfer to a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year lnstltution
of their choice.
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ACCOUNTING
ACC 131 Bookkeeping I (3)
The fundamental principles of double-entry bookkeeping
are presented and applied to practical business situations.
Emphasis Is on financial statements, trial balances, work
sheets, special journals, and adjusting and closing entries.
A practice Set covering the entire business cycle Is com-
p1ete<f. (3 Lee.)

ACC 132 Bookkeeping II (3)
Prerequisite: Accounting 131. This course covers accru-
als, bad debts, taxes, depreciation, controlling accounts,
and business vouchers. Bookkeeping for partnerships" and
corporations Is Introduced. (3 Lec.)

ACC 201 Principles Of Accounting I (3)
(Common Cour .. Number ACCT 2301)
This course covers the theory and practice of measuring
and Interpreting financial data for business units. Basic
concepts, principles, and procedures are applied to the
following topics: operating cycle, accruals and deferrals,
financial statements, Internal controls, receivables, Inven-
tory, fixed assets, and liabilities.· (3 Lec.)

ACC 202 Principles Of Accounting II (3)
(Common Cour .. Number ACCT 2302)
Prerequisite: Accounting 201. This course Is a continua-
tion of Accounting 201. This course covers the theory and
practice of measuring and Interpreting financial data for
business units, with emphasis on corporations and man-
agerial applications. Basic concepts, principles, and
procedures are applied to the following topics; prepara-
tion and analysis of financial statements, budgeting, cash
flow, cost systems, responsibility accounting, and cost-·
volume-profit analysis. (3 Lec.)

ACC 203 Intermediate Accounting I (3)
Prerequisite:' Accounting 202. This course Is an intensive
study of the concepts, principles, and practice of modern
financial accounting. Included are the purposes and pro-
cedures underlying financial statements. (3 Lec.)

ACC 204 Managerial Accounting (3)
Prerequisite: Accounting 202. This course is a study of
accounting practices and procedures used to provide
information for business management. Emphasis is on
the preparation and Internal use of financial statements
and budgets. Systems, Information, and procedures used
In management planning and control are also covered.
(3 Lec.)

ACC 205 Business Finance (3)
Prerequisites: Economics 201 or 202 and Accounting 201.
This course focuses on the financial structure In the flee
enterprise system. Topics Include Interest rates, value
analysis, the financing of business firms and government,
and security markets. Financial requirements for deci-
sion-making and capital formation are analyzed. (3 Lec.)

ACC 207. Intermediate Accounting II (3)
This course continues Accounting 203. Principles and
problems In fIXed liabilities and capital stock are examined.
Equities, business combinations, and the analysis and
Interpretation of supplementary statements are also in-
cluded. (3 Lec.)

ACC 238 Cost Accounting (3)
Prerequisite: Accounting 202. The theory and practice of
accounting for a manufacturing concern are presented.
The measurement and control of material, labor, and fac-
tory overhead are studied. Budgets, variance analysis,
standard costs, and joint and by-product costing are also
included. (3 Lec.)

ACC 239 Income Tax Accounting (3)
Prerequisite: Accounting 202 or demonstrated compe-
tence approved by the Instructor. This course examines
basic income tax laws which apply to Individuals and sole
proprietorships. Topics Include personal exemptions.

. gross income, business expenses, non-business deduc-
tions, capital gains and losses. Emphasis is on common
problems. (3 Lee.)

. ACC 250 Microcomputer-Based Accounting
Applications (3)
Prerequisites: Accounting 202 and Computer Information
Systems 101 or demonstrated competence approved by
the Instructor. This course Is designed to provide students
with an overview of microcomputer-based accounting
systems for small businesses. Actual "hands-on" experi-
ence will be provided utilizing an integrated general ledger
accounting package, Il)cludlng accounts receivable and
accounts payable. In addition, various electronic
spreadsheet apptlcattons and other topics will be covered.
Laboratory fee. (2 Lec., 2 Lab.)
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ACC 703 Cooperative Work Experience (3)
Prerequisites: Completion of Accounting 201 and 202 or
Instructor approval. This course combines work experi-
ence with academic study. The student, employer and
Instructor wUi develop a written competency-based learn-
Ing plan with varied learning objectives and work
experiences. Each student must complete three obJec-
tives and work a minimum of 15 hours per week for a total
of three credit hours. Seminar topics Include an orienta-
tion session, setting and writing job obJectives, career
planning, Interpersonal skills, and an exit session.
(1 Lee., 15 Lab.)

. ACC 704 Cooperative Work Experience (4)
Prerequisites: Completion of Accounting 201 and 202 or
Instructor approval. This course combines work experi-
ence with academic study. The student, employer and
Instructor will develop a written competency-based learn-
Ing plan with varied learning objectives and work
experiences. Each student must complete four objectives
and work a minimum of 20 hours per week for a total of
four credit hours. Seminar topics Include an orientation
session, setting and writing job objectives, career plan-
ning, Interpersonal skills, and an exit session.
(1 Lee., 20 Lab.)

ACC 713 Cooperative Work Experience (3)
Prerequisite: Completion of Accounting 703 or 704. This
course combines work experience with academic study.
The student, employer and Instructor will develop a written
competency-based learning plan with varied learning ob-
jectives and work experiences. Each student must
complete three new objectives and work a minimum of 15
hours per week for a total of three credit hours. Seminar
topics include an orientation session, setting and writing
Job objectives, and additional Independent study of busi-
ness topics. The Independent study topics In this course
must be different from those included In the previous
cooperative education course. (1 Lee., 15 Lab.)

ACC 714 Cooperative Work Experience (4)
Prerequisite: Completion of Accounting 703 or 704. This
course combines work experience with academic study.
The student, employer and Ihstructorwlll develop a written
competency-based learning plan with varied learning ob-
jectives and work experiences. Each student must
complete four new objectives and work a minimum of 20
hours per week for a total of four credit hours. Seminar
topics Include an orientation session, setting and writing
job objectives, and additional Independent study of busi-
ness topics. The independent study topics in this course
must be different from those Included in the previous
cooperative education course. (1 Lec., 20 Lab.)

AGRICULTURE
AGR 100 The Agricultural Industry (2)
(Common Cour .. Number AGR11231) "
This course Is a survey of the trends and opportunities In
the agricultural Industry. It Introduces the student to vari-
ous types of professional and technical jobs In the Industry
and the types of agricultural businesses, commodity and
trade organizations, and governmental agencies where
these jobs may be found. Basic methods of utilizing
educational resources such as the Learning Resource
Center and agriCUltural resources within the area will be
presented. (2 Lec.) .
(CoordlnaUng Board Academic Approval Number 0101035221)

AGR 103 Agronomy (4)
(Common Cour.e Number AGRII407)
This course Introduces the student to the scientific princi-
ples and modern practices used in the production of field
and forage crops. Topics include crop classification, va-
riety selection and pertormance, soil testing, fertilizers, soli
types and conditions, environmental factors, production
practices, and crop usaue. Laboratory fee.
(3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 0204025121)

AGR 105 General Animal Science (4)
(Common Cour.e Number AGR11419)
This course Is an Introduction to modern animal agricul-
ture. Market classification, selection, basic reproduction
and nutrition principles, and general management of cat-
tle, swine, sheep, goats, and horses will be presented.
Laboratory fee. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 0202015121)

AGR 107 General Horticulture (4)
(Common Cour.e Number AGRI141S)
This course is an introduction to the practical and scientific
methods used in modern horticulture. Basic principles in
plant propagation, landscape, greenhouse operation,
plant Identification, vegetable and fruit production will be
included. Laboratory fee. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 0106015121)

AGR 111 Introduction To Agricultural
Economics (3) "
(Common Course Number AGR12317)
This course is an introduction to economic principles and
concepts in agriculture as they relate to the local farm and
at the national level. The course will make the student
aware of economic principles that affect procedures, pro-
cessing, and the distribution offarm products. Agricultural
economics is an Introductory level course prOViding stu-
dents with a basis for evaluation of economic factors
related to agricultural marketing and the general farm
operation. (3 Lec.)
(Coordinating Board Academic Approval Number 0101035121)
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AGR 124 Poultry Science (3)
(Common eou .... Number 'AGRII327)
This Is a basic course designed to Introduce the student
to the scientific components of the poultry Industry. It will
Include study of the principles of breeding, Incubation,
feeding, housing, marketing, and disease control of poul-
try. Laboratory fee. (2 Lec., 2 Lab,)
(Coordl ... tlng Board Academic Approval Number 0202095121),

AGR 202 Agricultural Power Units (3)
(Common eou .... Number AGRI 2301)
This course Is an Introduction to the principles of operat-
ing, selVlclng, and adjusting Intemal combustion engines
used In agricultural enterprises. A comparison of gaso-
line, LP gas, and diesel engines as well as the function and
maintenance of the electrical,' Ignition, fuel, lubrication,
and cooling systems will be Included. Laboratory fee.
(2 lec., 2 Lab.)
(Coordlnatlng Board Academic AJ>provel Number 0102045121)

AGR 203 Agricultural Construction (3)
(Common COu.... Number AGRI 2303)
This Is an Introduction to construction principles used in
agricultural enterprises. Layout and design of agricultural
facilities, material selection, specification writing and Inter-
pretation, ordinance and environmental compliance,
construction estimating, and safe use of selected tools and
equipment will be' Included. Laboratory fee.
(2 Lee., 2 Lab.)
(Coordinating Board Academic Approval Number 0102015121)

AGR 204 Dairying (3)
(Common COu.... Number AGRI1311)
This course surveys the dairying industry, dairy breeds,
standards for selection and culling, herd replacement,
feeding, management, and health maintenance. The food
value of milk for the dairy Industry, tests for composition
and quality utilization and processing of market milk and
dairy products will be reviewed. Laboratory fee.
(2 Lec., 2 Lab.)

, (Coordlnetlng Board Academic Approval Number 020206S12t)

AGR 205, Introduction To Food Science (3)
(Common COu.... Number AGRII32S)
This Is an Introduction to the basic scientlnc and techno-
logical principles of, modern food supply systems.
Students will receive Instruction In the,areas of food clas-
sification, modern processing, and quality control
methods. Laboratory Fee. (2 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 020301S121)

AGR 211 Computer Applications In Agriculture (3)
(Common Cour.a Number AGR11309)
Prerequisite: Developmental Mathematics 093 or equiva-
lent. This Is an Introduction to the use of computers In
agricultural operations and management. Software and
hardware selection, word processing, spreadsheet,
database, and BASIC programming applications will be
Included. Laboratory Fee. (2 Lec., 2 Lab.) .
(Coordinating Board Academic Approval Number oi 01~15121)

AGR 250 Agricultural Entomology (4)
(Common Cour.e Number AGRI 1'413) ,
This course Is a survey of general and economic entomol-
ogy as it relates to agriculture. Topics include Insect
morphology, physiology, Identification of the principal or-
ders, economic signnicance, control of entomological
pests of plants, man, animals, and household. Laboratory
fee. (3 Lee., 3 Lab.)
(Coordinating Board Academlc·ApproYal Number 0204085121)

AIR CONDITIONING AND, "
REFRIGERATION
ACR 109 Contemporary Topics I (2)
Topics stud ied In this course will vary based on areas of
special interest and recent developments In the air condl-
tioning and refrigeration service Industry. Topics covered
in this course will be annotated In the class schedule. This
course may be repeated for credit when topics vary.
Laboratory fee. (1 Lec., 2 Lab.)

ACR 110 Contemporary Topics II (3)
Topics studied In this course will vary based on areas of
special interest and recent developments In the air condi-
tioning and refrigeration service industry. Topics covered
in this course will be annotated In the class schedule. This
course may be repeated for credit when topics vary.
Laboratory fee. (2 Lec., 2 Lab.)'

ACR 120 Principles Of Refrigeration (6)
This course Is a comprehensive course that Includes Air
Conditioning 121 and 122. Students may reglsier In the
comprehensive course or the Inclusive, courses. The
physical principles applying to refrigeration systems are
studied iricluding thermodynamics, gas laws, heat trans-
fer, refrigerants, pressure-enthalpy diagrams, vapor
compression systems, safety procedures and the proper
safe useof hand tools. Laboratory fee. (4 Lec., 5 Lab.)

ACR 121 Principles Of Refrigeration I (3)
The physical principles applying to refrigeration systems
including thermodynamics, gas laws and heat transfer are
covered by this course. The proper use of hand tools and
safety procedures followed In the Industry are presented.
Laboratory fee. (2 Lee., 2 Lab.)
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ACR 122 Principles Of Refrigeration II (3)
Prerequisite: Air Conditioning and Refrigeration 121. This·
course Is a continued study of the physicai prlnclpies
related to refrigeration systems including basic properties
of refrigerants and the construction of pressure-enthalpy
diagrams. The operation of vapor compression systems
are studied in detail. (2 Lec., 3 Lab.)

ACR 125 Principles Of Electricity (6)
This course Is a comprehensive course that Includes Air
Conditioning 126 and 127. Students may register in the
comprehensive course or the Inclusive courses. The elec-
trical principles applied to the air conditioning and
refrigeration systems are studied Including simple circuits,
circuits, basic electrical units, test instruments, construc-
tion and diagnosis of complex electrical circuits,
alternating current motors and electrical safety proce-
dures. Laboratory fee. (4 Lec., 5 Lab.)

ACR 126 Principles Of Electricity I (3)
This course is a study of the principles of electricity as
applied In the air conditioning and refrigeration service
field. Simple circuits, circuit components, basic electrical
units and test instruments are covered. Laboratory fee.
(2 Lee., 3 Lab.)

ACR 127 Principles Of Electricity II (3)
PrereqUisite: Air Conditioning and Refrigeration 126. This
course continues the study of electricity applied to air
conditioning and refrigeration. Emphasis Is placed on the
construction and diagnosis of complex electrical circuits
and alternating current motors used in the air conditioning
and refrigeration service Industry. Laboratory fee.
(2 Lee., 2 Lab.)

ACR 130 Residential cooling Systems (6)
Prerequisites: Air Conditioning and Refrigeration 120 and
125. This course Is a comprehensive course that Includes
Air Conditioning 131 and 132. Students may register in
the comprehensive course or the inclusive courses. This
course covers compressors, condensers, evaporators,
metering devices, pipe sizing, piping practices, seasonal
maintenance, electrical systems, system trouble-shooting
and system installation. Laboratory fee. (4 Lec., 5 Lab.)

ACR 131 Residential Cooling Systems I (3)
PrereqUisites: Air Conditioning and Refrigeration 122 and
127. The principles of refrigeration and electricity are ap-
plied to residential cooling systems .. Emphasis Is placed
on compressors, condensers, evaporators, metering de-
vices and electrical components function and relationship.
Laboratory fee. (2 Lec., 2 Lab.)

ACR 132 Residential Cooling Systems II (3)
PrereqUisite: Air Conditioning and Refrigeration 131. This
course Includes pipe sizing, piping practices, seasonal
maintenance, system trOUble-shooting and system instal-
lation. Laboratory fee. (2 Lec., 3 Lab.)

ACR 137 Contemporary Topics III (1)
Topics studied in this course will vary based on areas of
special interest and recent developments In the air condi-
tioning and refrigeration service industry. Topics covered
in this course will be annotated In the class schedule. This
course may be repeated for credit when topics vary.
(1 Lec.)

ACR 138 Contemporary Topics IV (2)
Topics studied in this course will vary based on areas of
special interest and recent developments In the air condi-
tioning and refrigeration service industry. Tqplcs covered
In this course will be annotated In the class schedule. This
course may be repeated for credit when topics vary.
(2 Lec.)

ACR 139 Contemporary Topics V (3)
Topics studied in this course will vary based on areas of
special interest and recent developments In the air condi-
tioning and refrigeration service Industry. Topics covered
in this course will be annotated In the class schedule. This
course may be repeated for credit when topics vary.
(3 tec.)

ACR 140 Residential Heating Systems (6)
Prerequisites: Air Conditioning and Refrigeration 120 and
125. This course is a comprehensive course that Includes
Air Conditioning 141 and 142. Students may register in
the comprehensive course or the inclusive courses. The
servicing of residential heating systems is studied. Topics
include gas-fired furnaces, electric furnaces, heat pumps,
control circuits and other related topics. Laboratory fee.
(4 Lec., 5 Lab.)

ACR 141 Residential Heating Systems I (3)
Prerequisites; Air Conditioning and Refrigeration 122 and
127. This course is a study of the procedures and princi-
ples used in servicing residential heating systems
including gaS-fired and electric furnaces. Laboratory fee.
(2 Lec., 3 Lab.)

ACR 142 Residential Heating Systems II (3)
Prerequisite: Air Conditioning and Refrigeration 141.
Heat pumps, heating system control circuits and other
topics related to residential heating systems are covered
in this course. Laboratory fee. (2 Lec., 2 Lab.)
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ACR 200 Contractor Estimating (6)
This course is a comprehensive course that Includes Air
Condkioning 209 and 210. Students may register' in the
comprehensive course or the inclusive courses. The
study of load calculations, air duct design, bUilding plans,
construction codes, state and local licenses, job estimat-
ing and job scheduling are covered in this course.
Laboratory fee. (4 Lee., 5 Lab.)

ACR 209 Contractor Estimating I, (3)
This course is a study oi toad calculations, air duct design
and bUilding plans used in ttie industry by service contrac-
tors. Laboratory fee. (2 Lee., 3 Lab.) ,

ACR 210 Contractor Estimating II (3)
Prerequiske: Air Condkioning and Refrigeration 209. This
course continues the study of contractor estimating in-
clUding construction codes, state and local licenses, job
estimating elements, and job schedUling. Laboratory fee. '
(2 Lee., 2 Lab.)

ACR 212 System Servicing (6)
Prerequiskes: Air Conditioning and Refrigeration ·130and
140. This course is a comprehensive course that includes
Air Conditioning 213 and 214: Students may register in
the comprehensive course or the inclusive courses. This
course includes psychometric air properties, system bal-
ancing, the service of humidifiers and electronic air
cleaners, advanced system trouble-shooting, and system
installation. Laboratory fee. (4 Lee., 5 Lab.)

ACR 213 System Servicing I (3)
Prerequiskes: Air Conditioning and Refrigeration 132 and'
142. The topics of psychometric air properties, system
balancing, the service of humidifiers and electronic air
cleaners are covered in, this. course. Laboratory fee.
(2 Lee., 2 Lab.)

ACR 214 System Servicing II (3)
Prerequisite: Air Conditioning and Refrigeration 213. This
course is a continuation of system servicing with emphasis ,
on advanced system trouble-shooting and system instal-
lation. Laboratory fee. (2 Lee., 3 Lab.) .

ACR 221 Refrigeration Loads (3)
Prerequlsltes: Air Conditioning and Refrigeration 130 arid
140. This course focuses on the analysis and estimation
of refrigeration loads for medium and low temperature
systems. Product storage data and procedures for calcu-
lating loads with a variety of products and refrigeration
eqUipment are Included. Laboratory fee. (2 Lee., 2 Lab.)

ACR 222 Advanced Systems (3)'
Prerequisite: Air Conditioning and Refrigeration 221.
Large commercial and industrial air conditioning systems
are introduced. Basic system designs, equipment and
control systems are the main topics. Instruction on air
handling units, air volume boxes, centrifugal chillers, ab-
sorption systems, cooling towers, water treatment, and
chilled' water systems is included. Laboratory fee.
(2 Lee., 3 tab.)

ACR 223 Medium Temperature Refrigeration'
Systems (3)
Prerequisite: Credit or enrollment In Air Conditioning and
Refrigeration 221. Service and installation procedures for
medium temperature equipment as found in food stores,
warehouses, distribution centers, and processing plants
are presented. Particular allention is given to electrical
and mechanical features and to defrost SUbsystems. lab-
oratory fee. (2 Lee., 3 Lab.)

ACR 224 System Testing And Balancing (3)
Prerequisite: Credit or enrollment in Air Conditioning and
Refrigeration 222. Concepts and procedures for deter-
mining the effectiveness and efficiency of an air
conditioning system are studied. System balance, ca-
packy, load requirements and energy consumption are
considered. Also included are the performance data and
the use of test instruments for measurement of air flow,
waterflow, energy consumption, and recording oftemper-
ature, Laboratory fee. (2 Lee., 2 Lab.)

ACR 227 Low Temperature Refrigeration
Systems (3)
Prerequisite: Credit or enrollment in Air Conditioning and
Refrigeration 221. Service and installation procedures for
low temperature equipment as found in food stores, ware-
houses, distribution centers, and industrial plants are
presented. Particular attention is given to electrical and
mechanical characteristics and to defrost system require-
ments. Laboratory fee. (2 Lee., 3 Lab.)

ACR 228 Air Conditioning System Equipment
Selection (3) .
Prerequisite: Credit or enrollment in Air Conditioning and
Refrigeration 222. Methods of equipment selection are
covered for air condittoninq load requirements. Consider:
atlon is given to system layout, utility service, .control
schemes, duct sizing, and installation practices. labora-
tory fee. (2 Lee., 3 Lab.)
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ACR 229 Refrigeration Equipment Selection (3)
Prerequiske: Credk or enrollment in Air Conditioning and
Refrigeration 223 or 227. This course presents a proce-
dure for selecting equipment and estimating the capacity
of commercial refrigeration systems. Consideration is
given to component compatlbilky, system contlnulty con-
trol, balancing, and efficiency. Laboratory fee.
(2 Lee., 2 Lab.)

ACR 230 Energy Conservation (3)
Prerequiske: Credk or enrollment in Air Conditioning and
Refrigeration 229. The flow of energy in an air conditioning
or refrigeration system is examined in depth. Emphasis is
on cost effectiveness and energy savings. Practical sltua-
tions are examined where industry offers a range of
equipment or construction designs using various sources
of energy with different degrees of efficiency. Laboratory
fee. (2 Lec., 2 Lab.)

ACR 703 Cooperative Work Experience (3)
Prerequiskes: Completion of two courses in the Air Con-
ditioning/Refrigeration program or instructor approval.
This course combines productive work experience with
academic study. The student, employer and instructor will
develop a written competency-based learning plan with
varied learning objectives and work experiences. Stu-
dents must develop new learning objectives each
semester. The seminar consists of topics which include
job interview and job application techniques, job site inter:
personal relations, and employer expectations of
employees. (1 Lee., 15 Lab.)

ACR 704 Cooperative Work Experience (4)
Prerequisites: Completion of two courses in the Air Con-
ditioning/Refrigeration program or instructor approval.
This course combines productive work experience with
academic study. The student, employer and instructor will
develop a written competency-based learning plan with
varied learning objectives and work experiences. Stu-
dents must develop new learning objectives each
semester. The seminar consists of topics which include
job interview and job application techniques, job site inter-
personal relations, and employer expectations of
employees. (1 Lec., 20 Lab.)

ACR 713 Cooperative Work Experience (3)
Prerequlsltes: Completion of two courses in the Air Con-
dltlonlnq program or instructor approval. This course
combines productive work experience with academic
study. The student, employer and instructor will develop
a written competency-based learning plan with varied
learning objectives and work experiences. Students must
develop new learning objectives each semester. The sem-
inar consists of topics which include preparation of
resumes, changing jobs, supervising subordinates, and
building self-esteem. (1 Lec., 15 Lab.)

ACR 714 Cooperative Work Experience (4)
Prerequlsltes: Completion of two courses in the Air Con-
ditioning program or Instructor approval. This course
combines productive work experience with academic
study. The student, employer and Instructor will develop
a written competency-based learning plan wkh varied
learning objectives and work experiences. Students must
develop new learning objectives each semester. The sem-
inar consists of topics which Include preparation of
resumes, changing jobs, supervising subordinates, and
building self-esteem. (1 Lec., 20 Lab.)

ANTHROPOLOGY
ANT 100 Introduction To Anthropology (3)
(Common Course Number ANTH 2346)
This course surveys the origin of mankind Involving the
processes of physical and cultural evolution, ancient man,
and preliterate man. Attention is centered on fossil evi-
dence, physiology and family/group roles and status.
(3 Lec.)
(Coordinallng Boerd Acedemlc Approval Number 4502015142)

ANT 101 Cultural Anthropology (3)
(Common Course Number ANTH 2351)
This course introduces students to the elements and pro-
cesses that create culture, society and social Interaction.
Language, cross-cultural communication, fieldwork, and
analysis of multicultural societies are covered. A special
emphasis is given to cross-cultural comparison and anal-
ysis of basic social institutions on a global scale iri order
to provide students with an appreciation and understand-
ing of the underlying unity of diverse cultural expressions.
(3 Lec.)
(Coordlnstlng Board Academic Approval Number 4502015342)

ANT 104 American Indian Culture (3)
Native Americans are studied from three perspectives:
Native American history and prehistory; tradltlonal lndlan
cultures; and native Americans today. The latter theme
stresses current topics such as discrimination, poverty,
employment, reservations, The Bureau of Indian Affairs,
self-determination, health care, etc. (3 Lec.)
(Coordlnaling Board Academic Approval Number 4511015342)
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ANT 110 The Heritage Of Mexico (3),
This course (cross-llsted as History 110) is taught in two
parts each semester, The first part of the course deals with
the archeology of Mexico beginning with the first humans
to enter the North American, continent and culminating
with the arrival olthe Spanish In 1519A.D, Emphasis is on
archaic cultures, the Maya, the Toltec, and ~ec empires,
The second part of the course deals with Mexican history
and modem relations between the 'United States and
Mexico, The student may reglst~r for either History 110 or
Anthropology 110 but may receive credit for only one of
the two, (3 tec.)
(Coo/dlnellng Board Acedemlc Approve' Number 4511015342)

- .
ANT 231 Introduction To Archeology' (3)
(Common Cour .. Number ANTH 2302)
This course is an anthropologic81 approach to archeology.
Topics include an Introduction to the, siudy of humanity's
past. How archeologist retrieve, process, analYze and
Interpret surviving prehistoric materials is covered, as well
as a survey of world prehistory through neolithic times,
(3lec.) ,
(Coordlnellng Boerd Acedemlc Approvel Number 45030151'42)

ART
ART 104 Art Appreciation (3)
(Common Cour~ Number ARTS 1301) .

Films, lectures, slides, and discussions focus on the theo-
retical, cultural, and historical aspects of, the visual arts.
Emphasis is on the development of visual and aesthelic
awareness, (3 lec.) .:, ' , .
(Coordlnellng Boerd Acedemlc Approve' Numbe~ 5007035130)

A.RT 105 Survey Of Art History ,(3) ,
(Common Cour .. Number ARTS 1303)"
fhis course covers the history of art from prehistoric time
through the Gothic period, It explores ihe' cultural, geo-
physical, and personal influences on art styles, (3 tsc.)
(Coordlnellng Boerd Acedemlc Approve' Number S007035230j

ART 106 Survey Of Art History (3) . . .
(Common Cour .. Number ARTS 1304)
fhis course covers the history of art from the Renaissance
through the present. It explores the cultural, geophysical,
and personal influences on art styles. (3 Lec.)

. (Coordlnellng Boerd Acedemlc Approvel Number 5007035230)

, A.RT 110 D'esign I (3)
[Common Cour .. Number ARTS 1311)
3aslc concepts of design with two-dimensional materials
ire explored. The use of line, color, illusion of space or
nass, texture, value, shape, and size in composition is
considered, (2 lec" 4 lab.) . .
:Coordlnellng Boerd Acedemlc Approvel Number 5004015330)

ART 111 Design II (3)
(Common Course Number ARTS 1312)
Basic concepts of design with three-dime'nslonal materials
are explored. The use of mass, space, movement, and
texture, line, plane, volume, color, and scale Is considered,
laboratory fee. (2 lee., 4 tab.)
(Coordlnellng Boerd Acedemlc Approve' Number 5004015330)

ART 114 Drawing I (3)
(Common Course Number ARTS 1316)
This beginning course investigates various media. tech-
niques, and subjects, It explores perceptual and

, descriptive possibilities and considers draWing as a devel-
opmental process as well as an end In itself.
(2 lec., 4 lab.)
(Coordinating Board Academic Approval Number 5007055230)

ART 115 Drawing II (3)
(Common Course Number ARTS 1317)

Prerequisite: Art 114. This course is an expansion of Art
114. It stresses the expressive and conceptual aspects of
drawing, including advanced compositional arrange-
ments, a range of wet and dry media, and the development
of an individual approach to theme and content. labora-
tory fee, (2 lec" 4 tab.)
(Coordlnsllng Bosrd Acedemlc Approvel Number 5007055230)

'ART 116 jewelry Design And Construction (3)
(Common Course Number ARTS 2341)

This course explores the uses of metal in design, basic
fabrication techniques in metal, bezel setting of stones,
and simple casting, Emphasis is on original design, lab-
oratory fee, (2 Lsc., 4 Lab.)
(Coordlnsllng Boerd Acedemlc Approvel Number 5007135130) .

ART 117 Advanced Jewelry Design And
Construction (3)
(Common Course. Number ARTS 2342)
Prerequisite: Art 116. This coursecontinuas Art 116, Ad-
vanced fabrication, lost wax casting, setting of faceted
stones, and forging and shaping of metal, including re-
pousse and 'chasing are presented, Emphasis is on
original design. Laboratory fee. (2 Lee. 4 tab.)
(Coordinating Board Academic Approval Number 5007135130)

ART 118 Creative Photography For The Artist I (3)
Prerequisites: Art 110, Art 114, or demonstrated compe-
tence approved by the instructor, Creative use of the
camera is studied, Photosensitive materials are examined
as a means of making expressive graphic Images, Em-
phasis is on black and white processing and printing
techniques. Laboratory fee, (2 tee, 4 Lab.)
(Coordlnellng Boerd Acedemlc Approvel Number 5006057130)

87



ART 119 Creative Photography For The Artist II .(3)
Prerequistte: Art .118 or demonstrated competence ap-
proved by the instructor. This course is a continuation of
Art 118. Emphasis is on Individual expression. Laboratory
fee. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5006057130)

ART 165 Fundamental Design Studio I (4)
(Common Courae Number ARCH 1403)
Prerequlsttes: Interior Design program major. Basic con-
cepts of design IImtted to black and white values are
studied Including form, scale, space, proportion, rhythm,
theme, variety, accent, untty, texture, and pattern as ap-
plied to two-<limensional and three-<limensional abstract
projects. This course is intended for students enrolled in
applied arts programs. Laboratory fee. (2 Lec., 5 Lab.)
(Coordlnellng Board Academic Approvel Number 0402015422)

ART 199 Problems In Contemporary Art (1)
Area artists, crmcs, and art educators speak wtth students
about the work exhibtted in the gallery and discuss current
art styles and movements. They also discuss specific
aspects of being artists in contemporary society. This'
course may be repeated for credit. (1 Lec.)
(Coordinating Board Academic Approval Number 5007035330)

ART 201 Drawing III (3)
(Common Courae Number ARTS 2323)
Prerequisttes: Art 110, Art 111, Art 115, sophomore stand-
ing, or demonstrated competence approved by the
Instructor. This course covers the analytic and expressive
draWing of the human figure. Movement and volume are
stressed. Laboratory fee. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5007055330)

•
ART 202 Drawing IV (3)
(Common Course Number ARTS 2324)
Prerequisites: Art 201, sophomore standing, or demon-
strated competence approved by the instructor. This
course continues Art 201. Emphasis is on individual ex-
pression. Laboratory fee. (2 Lec., 4 Lab.)
(Coordlnallng Board Academic Approval Number 5007055330)

ART 203 Art History (3)
Prerequisites: Art 105 and Art 106. The development of the
art of western culture during the Renaissance Period is
presented. Emphasis is. on the development of Renais-
sance art In Northern and Southern Europe. (3 Lec.)
(Coordinating Board Academic Approval Number 5007035230)

ART 204 Art History (3)
Prerequisttes: Art 105 and Art 106. The development of
the art of western culture from the late 19th century
through today is presented. Emphasis is on the develop-
ment of modern art in Europe and America. (3 Lec.)
(Coordlnallng Board Academic Approva' Number 5007035230)

ART 205 Painting I (3)
(Common ceuree Number ARTS 2316)
Prerequisites: Art 110, Art ",, Art 115, or demonstrated
competence approved by the instructor. This studio
course stresses fundamental concepts of painting with
acrylics and oils. Emphasis is on painting from still life,
models, and the imagination. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5007085230)

ART 206 Painting \I (3)
(Common ceurse Number ARTS 2317)
Prerequistte: Art 205. This course continues Art 205. Em-
phasis is on individual expression. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5007085230)

ART 208 Sculpture I (3)
(Common Cour.e Number ARTS 2326)
Prerequisites: Art 110, Art 11" Art 115, or demonstrated
'competence approved by the l[lstructor. Various sculp-
tural approaches are explored. Different media and
techniques are used. Laboratory fee, (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5007095130)

ART 209 Sculpture II (3)
(Common Course Number ARTS 2327)
Prerequisite: Art 208, This course continues Art 208, Em-
phasis is on individual expression, Laboratory fee.
(2 tee, 4 Lab.)
(Coordinating Board Academic Approval Number 5007095130)

ART 210 Commercial Art I (3)
Prerequisites: Art 110, Art 11" Art 115 or demonstrated
competence approved by the instructor. The working
world of commercial art is introduced, Typical commer-
cial assignments are used to develop professional
attitudes and basic studio skills. Laboratory fee.
(2 t.ec, 4 Lab.) ,
(Coordlnallng Board Academic Approval Number 5004027129)

ART 215 Ceramics I (3)
(Common Cour.e Number ARTS 2346)
Prerequisites: Art 110, Art 1", Art 115 or demonstrated
competence approved by the instructor. This course fo-
cuses on the building of pottery forms by coil, slab, and
use of the wheel. Glazing and firing are also included.
Laboratory fee. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5007115130)

ART 216 Ceramics II (3)
(Common Course Number ARTS 2347)
Prerequisite: Art 215 or demonstrated competence ap-
proved by the instructor. Glaze technology is studied.
Advanced problems in the creation of artistic and practical
ceramic ware. Laboratory fee. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5007115130)

88



ART 217 Watercolor I (3)
(Common Cour .. Number ARTS 2366)
Prerequisttes: Art 110, Art 111, and Art 115 or demon-
strated competence approved by the Instructor. This
course explores studio tecbnlques In water base media.
Emphasis is placed on exploration of a variety of modes
and techniques as a means to original expression. This
course may be repeated for credit. (2 Lee., 4 Lab.)
(Coordlnellng Boerd Academic Approvel Number 5007085330)

ART 218 Watercolor II (3)
(Common Couroe Number ARTS 2367)
Prerequistte: Art 217. This course continues the develop-
ment of skills in water base media. (2 Lee., 4 Lab.)
(Coordinating Board Academic Approval Number 50070853301

ART 220 Printmaking I (3)
(Common Cour .. Number ARTS 2333)
Prerequisttes: Art 110, Art 111, Art 115, or demonstrated -
competence approved by the instructor. Basic.printmak-
ing processes are introduced. Included are planographlc,
intaglio, stencil and relief processes. Laboratory fee.
(2 Lee., 4 Lab.)
(Coordinating Board Academic Approval Number 5OO7t05t 30)

ART 222 Printmaking II (3)
(Common Cour .. Number ARTS 2334)
Prerequlstte: Art 220. This course is a continuation of
Printmaking I. Laboratory fee. (2 Lee., 4 Lab.)
(Coordinating Board Academic Approval Number 50071051 30)

ART 227 Design III (3)
(Common Cour .. Number ARTS 2311)
Prerequisites: Art 110, 111, 114, and 115. This course is a
development of two- and three-dImensional projects in a
variety of materials. Emphasis Is on individual expression.
Laboratory fee. (2 Lee., 4 tab.)
(Coordinating Board Academic Approval Number 50040153301

ART 229 Design IV (3)
Prerequisite: Art 227. This course is a continued investi-
gation into the problems of two- and three-dimensional
concepts. Emphasis is on individual expression. labora-
tory fee. (2 Lec., 4 Lab.)
(Coordinating Boerd Academic Approval Number 5004015330)

ART 232 .Fibers I (3)
(Common Courae Number ARTS 2336)
Prerequisttes: Art 110, 111, 114, and 115. This course
explores the problems of design, construction; and form
utilizing basic fiber techniques. (2 Lee., 4 Lab.)
(Coordinating Boerd Academic Approval Number 5007t25t30)

ART 233 Fibers II (3)
(Common Cour .. Number ARTS 2337)
Prerequistte: Art 232. This course Is a continuation of Art
232. It further explores fiber techniques and processes.
(2 Lee., 4 Lab.)
(Coordinating Board Academic Approval Number 5OO7t25t 30)

ASTRONOMY
AST 101 Descriptive Astronomy (3)
(Common Courae Number PHYS t311)

.This course surveys the fundamentals of astronomy. Em-
phasis Is on the solar system. Included Is the study of the
celestial sphere, the earth's motions, the moon, planets,
asteroids, comets, meteors, and meteorites. (3 Lee.)
(Coordinating Board Academic Approval Number 4002015139)

AST 102 General Astronomy (3)
(Common Course Number PHYS 1312)
Stellar astronomy is emphasized. Topics Include a study
of the sun, the properties of stars, star clusters, nebulae,
interstellar gas and dust, the Milky Way Galaxy, and exter-
nal galaxies. (3 Lee.)
(Coordinating Board Acad~mlc Approval Number 4002015139)

AST 103 Astronomy Laboratory I (1)
(Common Course Number PHYS 1111)
Prerequisite: Credit or concurrent enrollment in Astron-
omy 101. The student uses simple equipment to make
elementary astronomical observations of the motions of
celestial objects. Also covered are elementary naviga-
tional techniques, graphical techniques of calculating the
position of a planet or comet, and construction of simple
observing equipment. This laboratory includes night
observations. Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 4002015139)

AST 104 Astronomy Laboratory II (1)
(Common Courae Number PHYS 1112)
Prerequisite: Credit or concurrent enrollment in Astron-
omy 102. The student makes and uses elementary
astronomical observations. Topics include timekeeping,
the various uses of spectra, and the motions of stars and
galaxies. This laboratory includes night observations.
Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 4002015139)

AST 111. Fundamentals Of Astronomy (4)
(Common Course Number PHYS 1411)
This course' concerns fundamental aspects of the solar
system and the historical development of astronomical
Ideas. Included are studies of the celestial sphere and
motions of the earth, the moon, planets, and other minor
bodies. The origin and evolution of the solar system are
also covered. The laboratory includes outdoor viewing
sessions and study of celestial motions, elementary navi-
gation, constellation identification, and telescope
construction. Laboratory fee. (3 Lee., 3 Lab.)
(Coordinating Board Academic Approval Number 4002015139)
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AST 112 Generallntroduetory Astronomy (4)
(Common Cou ... Number PHYS 1412) .
This course 'concerns fundamental properties of stars,
stellar systems, star clusters, nebulae, Interstellar gas and
dust, and galaxies. Included is the study of the sun, Milky
Way Galaxy, stellar evolution, black holes, and current
cosmological Ideas. The laboratory includes outdoor
viewing sessions and the study of timekeeping, use of
spectra, and motions of stars and galaxies. Laboratory
fee. (3 Lee., 3 Lab.)
(Coordl..-tlng Board -.leml. Approvel Number 400201S139)

AUTOMOTIVE CAREER
TECHNICIAN
ACT 110 Fundamentals (3)
This course introduces general auto maintenance proce-
dures. Topics include shop safety, hand tools, shop
equipment, manuals and schematic diagrams. (3 Lec.)

ACT 111 Electrical Systems I (3)
The theory and princlpl.es of electrical systems are pre-
sented. Batteries, starters, charging systems, and Ignnion
systems are' studied. Emphasis Is on testing and basic
service procedures. (3 Lec.)

ACT 113 Electrical Systems II (3)
Prerequisne:' Automotive Career Training 111 or demon-
strated competence approved by the instructor.
Advanced electrical systems are presented. Topics in-
clude solid state and microprocessor electronics used in
the automobile. Emphasis Is on system and component
diagnosis and trouoleshootoq, and on the proper use of
test equipment. Upon completion of this course, the stu-
dent Is prepared for A.S.E. Electrical Systems
Examination. (3 Lec.)

ACT 114 Basic Top End Construction (3)
Theory olthe internal combustion engine is studied includ-
ing' the design, Identification and operation of cylinder
heads and valve trains. Also included are camshaft de-
signs and applications and valve train diagnosis.
Emphasis is on problem diagnosis and repair, and on the
use of test equipment. (3 Lec.)

ACT 115 Engine Bottom End Construction (3)
Prerequlslte: Automotive Career Technician 114 or con-
current enrollment. Procedures to disassemble an
engine, diagnose problems and reassemble an engine are
covered. Topics also include vehicle driveability and road
testing. Emphasis is on diagnosis and precision measur-
ing techniques. Upon completion of this course, the
student Is prepared for the A.S.E. Engine Repair Examina-
tion. (3 Lec.)

ACT 116 Automotive Service (3)
Mastery of automotive vehicle or component system re-
pair Is practiced. Emphasis Is on mastering current
automotive competencies. Laboratory fee. (8 Lab.)

ACT 118 Automotive Service (4)
Mastery of automotive vehicle or component system re-
pair is practiced. Emphasis Is on mastering current
automotive competencies. This course may be repeated
for credlt, Laboratory fee. (10 Lab.)

ACT 212 Special Automotive Applications (1)
This is a skill development course designed to allow stu-
dents to develop specialized objectives under
instructional supervision. Students may upgrade eXisting
skills or develop a new skill. This course may be repeated
for credit for a maximum of three credit hours. (2 Lab.)

ACT 216 Parts And Service (2)
This course provides instruction in parts Identification,
stocking, shipping, receiving, inventory control, human
relations, communications, counter service, sales and
merchandising. "Emphasis Is on developing customer re-

. lations and customer satisfaction. (2 Lec.)

ACT 220 Air Conditioning And Heating Systems (3)
This course covers basic thermodynamics principles of
heating and air conditioning systems. Topics Include sys-
tems, components, systems testing, diagnosis, and
servicing. Al~o included are control systems. Upon com-
pletion of this course, the technician is prepared for the
A.S.E. Heating and Air Conditioning Systems Examina-
tion. (3 Lec.)

ACT 221 Suspension, Steering And Brake
Systems (3) .
Suspension, steiirin'g and brake systems are covered.
Disc and drum brakes, front and rear suspension systems,
and manual and power steering systems are included.
Tires, wheels, and alignment are also studted. Emphasis

. is on inspection, diagnosis, and service techniques. Upon
successful completion of this course, the technician is
prepared for the A.S.E. Front End and Brake Systems
Examinations. (3 Lec.)

ACT 222 Engine Tune-Up Procedures (3)
Tune-up procedures are presented. The fuel system, car-
buretor, Ignition system, and emission control systems are
covered. Emphasis Is on precision diagnosis by the use
of the engine analyzer as well as trouble-shootlnq proce-
dures. Upon successful completion of this course, the
technician is prepared for the A.S.E. Engine Tune-Up and
Performance Examination. (3 Lec.)
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ACT 223 Standard Transmissions And
Power Trains (3)
This course Includes the study of.clutches, standard trans-
missions, drive line, and differentials. Gear trains,
universal joints, axles, and bearings are covered. Empha-
sis Is placed on drive line components for both
conventional an9 transverse applications -".Upon comple-
tion ofthls course, the technician Is prepared for the A.S.E.
Standard Transmission and .Rear Axle Examination.
(3 Lee.) .

ACT 224 Automatic Transmission (3)
This course covers the operation, diagnosis, and repair
procedures of automatic. transmissions. Gear trains,
torque converters, hydraulic systems, and control circuits
are studied. Emphasis Is placed on In-line and transverse
applications. Upon completion of this course, the techni-
cian Is prepared for the A.S.E. Automatic Transmission
Examination. (3 Lec.) .

ACT 225 Fuel Injection System (3)
Principles and functions of automotive fuellnjectors,dlag-
nosls and repair are covered. The course also reviews fuel
pumps, gas tanks, emission control systems and their
diagnosis, repair and adjustment. (3 Lec.)

ACT 704 Cooperative Work Experience (4). . ,
Prerequlsltes: The student must be enrolled in the Auto-
motive Career Technician program and working 40 hours
per week in the automotive industry. This course com-
bines work experience and preparation for Automotive
Service Excellence Technical Certnlcation. The student,
employer and Instructor' will develop a written compe-
tency-based learning plan with specflc learning objectives
designed to prepare the studentfor selected Automotive
Service Excellence Certnicatlon Tests. The student will
develop a new set of learning objectives each semester.
The seminars consist of topics designed to prepare the
student for selected AutomotIVe Service Excellence Cer-
tification Tests and the admtnlstrenon of such tests.
(1 Lec., 20 tati)

ACT 714 Cooperative Work Experience (4)
Prerequisites: The student must be enrolled In the Auto-
motive Career Technician program and working 40 hours
per week In the automotive Industry. This course com-
bines work experience and preparation for Automotive
Service Excellence Technical Certnication. The student,
employer and instructor will develop a written compe-
tency-based learning plan wkh specflc learning objectives
designed to prepare the student for selected Automotive
Service Excellence Certfflcatlon Tests. The student will
develop a new set of learning objectives each semester.
The seminars consist of topics designed to prepare the
student for selected Automotive Service Excellence Certi-
fication Tests and the administration of such tests.
(1 Lec., 20 Lab.)

ACT 804 Cooperative Work Experience (4)
Prerequisites: The student must be enrolled In the Auto-
motive Career Technician program and working 40 hours
per week in the automotive industry. This course com-
bines work experience. and preparation for Automotive
Service Excellence Technical Certification. The student,
employer and instructor 'Will develop a written compe-
tency-based learning plan with specflc learning objectives
designed to prepare the student for selected Automotive
Service Excellence Certification Tests .. The student will
develop a new set of learning objectives each semester.
The seminars consist of topics designed to prepare the
student for selected Automotive Service Excellence Certi-
fication Tests and the administration of such tests.
(1 Lec., 20 Lab.)

ACT 814 Cooperative Work Experience (4)
Prerequisites: The student must be enrolled In the Auto-
motive Career Technician program and working 40 hours
per week in the automotive industry. This course com-
bines work experience and successful completion of the
Automotive Service Excellence Certification program.
The student, employer and instructor will develop a written
competency-based learning plan designed to prepare the
student for successful entry into the automotive technol-
ogy Industry as an Automotive Service Excellence
Certified Master Technician. The seminars consist of top-
ics designed to prepare the student for successful'
completion of the Automotive Service Excellence Certni-
cation program and employer/employee expectations.
(1 Lec., 20 Lab.)
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AUTOMOTIVE TECHNOLOGY
AT 109 Minor Vehicle Service (3)
This course Introduces shop operations, customer rela-
tions, flat rate manuals, service manuals, safety,
organizational design. nay structure, equipment, tools and
basic operational theories. Also Included are service pro-
cedures for lubrication, batteries, the cooling system,
wheels and tires and new car pre-dellvery service. labo-
ratory fee. (90 Contact Hours)

AT 110 Engine Repair I (4)
The operational theory of the Internal combustion engine
Is stUdied. Engine rebuilding, mechanical diagnosis and
failure analysis are Introduced. Emphasis Is on the proper
use of hand tools, measuring Instruments and equipment.
Laboratory fee. (120 Contact Hours)

AT 112 Engine Repair II (4)
Prerequlslte: Credn or concurrent enrollment In Automo-
tive Technology 110. This course is a continuation of
Automotive Technology 110. Engine rebuilding is contin-
ued with emphasis on In-service automotive repair.
Laboratory fee. (120 Contact Hours)

AT 114 Engine Performance (4)
Techniques for diagnosing the automobile engine and
other areas are covered. Electronics and conventional
Ignition systems are stressed. Carburetion and fuellnjec-
tlon systems are introduced. Complete tune-up
procedures, using the latest test equipment are studied to
insure the proper application to the automobile. labora-
tory fee. (120 Contact Hours)

AT 116 Fuel And Emission Systems (4)
This course covers the principles and functions of the
automotive fuel system Including the carburetor, fuel
pump, gas tank imd emission control systems. Diagnosis
and repair and adjustment of emission control systems,
repair and adjustment of the carburetor, fuel injection and
their components are stressed. Laboratory fee. (120 Con-
tact Hours)

AT 119 Electrical Systems (3)
This course covers the automobile electrical system, in-
cluding batteries, Wiring, lighting, alternators, generators,
starters and Voltage regulators. The use of electrical test
equipment and schematics are covered. The proper care
and use of tools Is stressed. Laboratory fee. (90 Contact
Hours)

AT 163 Introduction To Automotive Service (3)
This course introduces shop operations, customer rela-
tions, flat rate manuals, service manuals, safety,
organizational design, pay structure, equipment, tools and
basic operational theories. Also included are service pro-
cedures for lubrication, batteries, the cooling system,
wheels and tires and new car pre-dellvery service. labo-
ratory fee. (90 Contact Hours)

AT 164 Engine Systems I (3)
Prerequisite: Automotive Technology 163 or demon-
strated competence approved by the Instructor. This
course covers the theory, operation, and diagnosis of the
Internal combustion engine. Cylinder head, valve train,
and camshaft repair procedures are studied. Also cov-
ered are the repair and diagnosis of the lubrication and
cooling systems. Laboratory fee. (90 Contact Hours)

AT 165 Engine Systems II (3)
Prerequisite: Automotive Technology 164 or demon-
strated competence approved by the Instructor. This
course is a continuation of Automotive Technology 164.
Engine removal and replacement, major engine diagnosis,
and repair of the crankshaft, engine block, and rings are
stressed, including accurate measurement procedures.
Laboratory fee. (90 Contact Hours)

AT 166 Brake Systems (3)
Prerequisite: Automotive Technology 163 or demon-
strated competence approved by the Instructor. This
course will cover the fundamental operation of the hydrau-
lic brake system. Basic hydraulic principles will be
reviewed. Emphasis will be given to the operation of disc,
drum, power boost and anti-lock systems. Laboratory fee.
(90 contact hours)

AT 167 Steering And Suspension (3)
Prerequisite: Automotive Technology 163 or demon-
strated competence approved by the Instructor. This
course Includes a thorough study of the various types of
automotive front and rear suspension systems, steering
systems (both standard and power assisted) and recom-
mended service and repair procedures. Various steering
geometry angles will be defined and explained. The prin-
ciples and procedures of four-wheel or thrust-line
alignment will be covered on most common suspension
types. Tire service relating to alignment will be stressed.
Laboratory fee. (90 Contact Hours)
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AT 168 Standard Transmissions And Drive·
Trains (3). .
Prerequisite: Automotive Technology 163 or demon-
strated competence approved by the Instructor. This
course Includes an In-depth study of torque and gearing
as applied to standard transmissions, transaxles,differen-
tials, final drives, drive axles and clutches. Proper
methods of diagnosis, adjustment and repair of these
components will be covered In both theory and practical
application. Laboratory fee. (90 Contact Hours)

AT 212 Special Automotive Applications (1)
This Is a skill development course designed to allow stu-
dents to program their own specialized objectives under
Instructional supervision. This course will permit the stu-
dent to upgrade existing skills or develop a hew skill. This
course may be repeated for credit as topics vary for a
maximum of three credlt hours. Laboratory fee. (30Con-
tact Hours)

AT 222 Heating And Air Conditioning Systems (3)
This course focuses on the principles of operation and
service techniques applied to automobile and air condi-
tioning systems. Topics Include components; testing,
diagnosing, charging and repair practices. Laboratory
fee. (90 Contact Hours) ,.

AT 223 Brake Systems (4)
This course covers diagnosis and repair of both drum and
disc brake systems, power brake boosters, master cylin-
ders, wheel" cylinders and related component parts.
Laboratory fee. (120 Contact Hours)

AT 225 Front End Systems (4)
This course will cover the proper techniques and proce-
dures for complete front-end service, wheel alignment,
replacement of worn parts, balancing wheels and related
front-end and steering mechanisms. Laboratory fee. (120
Contact Hours)

AT 228 Standard Transmission And Drive
Trains (3)
This course includes the operating principles, construe-

. tlon, and maintenance of the manual transmission and
related drive-train components. Laboratory fee. (90 Con-

. tact Hours)

AT 229 Automatic Transmissions I (4)
The theory, operation and diagnosis of automatic trans-
missions are studied. Rebuilding of automatic
transmissions Is introduced. Laboratory fee. (120 Con-
tact Hours)

AT 231 Automatic Transmissions II (4)
.Prerequisite: Credit or concurrent enrollment in Automo-
tive Technology 229. This course Is a continuation of
Automotive Technology 229. Transmission rebuilding Is
continued with emphasis on in-service automobile repair.
Laboratory fee. (120 Contact Hours)

AT 240 Basic,Automotive Electronics (2)
Prerequisltes: Automotive Technology t63 and Physics
13t or demonstrated competence approved by the In-
structor. A study of solid state and microprocessor
electronics as related to an automotive electrical system
wlth emphasis on Inputs (sensors), outputs (actuators),
and active devices. Diagnosis and repair procedures are
covered using analog and digital test eqUipment. labora-
tory fee. (60 Contact Hours)

AT 241 Automatic Transmissions I (3)
Prerequls~es: Automotive Technology 163 and Physics
131 or demonstrated competence approved by the in-
structor.. This course will cover the theory of automatic
transmissions, as well as principles of operation and diag-
nosis of most popularly used automatic transmissions.
This course establishesa firm foundation in principles and
fundamentals for advanced application in Automotive
Technology 242. All minor services, adjustments, and
diagnostic procedures will be demonstrated. Laboratory
fee. (OO'ContactHours)

AT 242 Automatic Transmissions II (3)
Prerequisltes: Automotive Technology 240 and Automo-
tive Technology 241 or demonstrated competence
approved by the Instructor, This course applies the prin-
ciples and fundamentals from Automatic Transmissions I
in the major repair and overhaul of specific transmissions.
Proper safety procedures, disassembly, repair and reas-

-sernbty procedures will be emphasized in order to
accomplish a professional repair, Laboratory fee, (90
Contact Hours) .

AT 243 Electrical Systems (3)
Prerequisite: Automotive Technology 163 and Physics
131 or demonstrated competence approved by the in-
structor. This course will cover the function of the
automotive (high current) electrical system, Included will
be' a review of basic electrical theory and current flow.
Emphasiswill be given to alternator operation, D.C, motor
operation, and trouble-shooting. Also covered will be
wiring diagrams, switches, relays, fuses and light opera-
tion. Laboratory fee. (90 Contact Hours)

93



AT 244 Heating And Air Conditioning Systems (3)
Prerequisites: Automotive Technology 163 and Physics
131 or demonstrated competence approved by the In-
structor. This course will cover the fundamental
operations of air conditioning and heating systems. Basic
heat transfer will be reviewed. Emphasis will be given to
the basic system operation as well as climate controls.
Laboratory fee. (90 Contact Hours)

AT 245 Ignition And Emission Controls (3)
Prerequisites: Automotive Technology 240 or demon-
strated competence approved by the Instructor.
Automotive Technology 245 is a course of study on the
theory, operation, maintenance, diagnosis and repair of
Ignition systems and emission controls. This Is the first of
two courses on engine performance. Basic mechanical
engine diagnosis will be reviewed. This course will include
electronic Ignition, distrlbutortess Ignition and emission
control systems. Also Included is fundamentals otelec-
tronlc engine controls. Engine analyzers and scan tools
will be Introduced as a means to diagnose engine perfor-
mance problems. Laboratory fee. (90 Contact Hours)

AT.248 Fuel And Emission Systems (3)
Prerequisite: Automotive Technology 245 or demon-
strated competence approved by the Instructor.
Automotive Technology 246 is a continuation of Automo-
tive Technology 245 and Is a course of study on the theory,
operation, maintenance, diagnosis and repair of fuel sys-
tems. It Includes mechanical and electric fuel delivery
systems. The use of engine analyzers and scan tools to
diagnose engine performance problems will be empha-
sized. It will also Include the adjustments and procedures
related to computer "learn" strategies. Laboratory fee. (90
Contact Hours)

AT 247 Vehicle Driveabillty (3)
Automotive Technology 247 is a course of study on vehicle
drlveabillty using an holistic approach. It focuses on all
vehicle systems and how their operation can affect engine
performance and total vehicle driveability. Emphasis will
be placed on procedures to isolate the problem to specific
system(s) and to determine the root cause of the driveabil-
Ity complaint. Laboratory fee. (90 Contact Hours)

AT 248 Automotive Electronics (3)
Prerequisite: Automotive Technology 119 or demon-
strated competency approved by the instructor. A study
of solid state and microprocessor electronics used In the
automotive electrical system with emphasis on diagnostic
and trouble-shooting procedures and use of test equip-
ment. Laboratory fee. (90 Contact Hours)

AT 249 LPG And CNG Automotive Applications (3)
Upon successful completion of this course, the student will
be able to identify the components of an LPG and CNG
fuel system used on passenger cars and Iigllt trucks. The
student will be able to safely and property Install, service,
maintain and fuel these types of vehicles. (90 Contact
Hours)

AT 703 Cooperative Work Experience (3)
Prerequisites: Completion of two courses In the Automo-
tive Technology program or instructor approval. This
course combines productive work expertence with aca-
demic study. The student, employer and Instructor will
develop a written competency-based learning plan with
varied learning objectives and work experience. Students
must develop new learning objectives each semester. The
seminars consist of topics which Include introduction to
co-op, orientation for developing the learning plan, work
place procedures and ethics; preparation of repair orders,
warranty claims and related documentation; developing
service-oriented attitudes on the job; and Investigation of
automotive-related careers. (1 Lec., 15 Lab.)

AT 704 Cooperative Work Experience (4)
Prerequlsltes: Completion of two courses In the Automo-
tive TecHnology program or Instructor approval. This
course combines productive work experience with aca-
demic study. The student, employer and Instructor will
develop a written competency-based learning plan with
varied learning objectives and work experience. Students
must develop new learning objectives each semester. The
seminars consist of topics which Include introduction to
co-op, orientation for developing the learning plan, work
place procedures and ethics; preparation of repair orders,
warranty claims and related documentation; developing
service-oriented attitudes on the lob; and Investigation of
automotive-related careers. (1 Lec., 20 Lab.)

AT 713 Cooperative Work Experience (3)
Prerequisites: Completion of two courses In the Automo-
tive Technology program or instructor approval. This
course combines productive work experience wRh aca-
demic study. The student, employer and instructor will
develop a written competency-based learning plan with
varied learning objectives and work experience. Students
must develop new learning objectives each semester. The
seminars consist of topics which Include job site Interper-
sonal relations, supervising subordinates and technical
updates. (1 Lec., 15 Lab.)
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AT 714 Cooperative Work Experience (4)
Prerequlsttes: Completion of two courses In the Automo-
tive technology program or Instructor approval. This
course combines productive work experience with aca-
demic study. The student, employer and Instructor will
develop a wrlllen competency-based learning plan with
varied learning objectives and work experience. Students
must develop nl1wlearning objectives each semester. The
seminars consist of topics which Include job slte Interper-
sonal relations, supervising subordinates and technical
updates. (1 Lec., 20 Lab.)

BIOLOGY.
BIO 101 General Biology (4)
(CommOnCouraeNumberBIOl 1406)
This course Is the first of a two semester sequence de-
signed for students majoring or minoring in biology and
related disciplines. Topics Include but are not limited to
the scientific method, general and biological chemistry,
cell structure and function, cell reproduction, and molec-
ular genetics. Laboratory fee. (3 Lec., 3 Lab.)
(CoordinatingBoardAcadamlcApprC?val.Number2601015124)

BID 102 General Biology (4)
(CommonCour.. NumberBIOl 1407)
This course Isa continuation of Biology 101 and Is In-
tended for students majoring or minoring in biology and
related disciplines. Topics include but are not limited to
development, evolution, ecology, population genetics,
and a review of the diversity of life. Laboratory fee.
(3 Lec., 3 Lab.)
(CoordinatingBoardAcademicApprovalNumber2601015124)

BID 110 Introductory Botany (4).
(CommonCour.. NumberBIOl 1411)
This course introduces plant form and function. Topics
ranging from the cell through organs are included. Em-
phasis is on the vascular plants, including the taxonomy
and Ine cycles of major plant divisions. Laboratory fee.
(3 tec., 3 Lab.)
(CoordinatingBoardAcad!mlc ApprovalNumber2603015124)

BID 115 Biological Science (4)
(Common Course Number BIOl 1408)
This course is designed for all majors except science.
Selected topics In biological science are presented to
students not majoring In the sciences to promote their
understanding of biological concepts and to enable them
to use these concepts In their daily lives. Topics include
chemistry and biochemistry, the cell, respiration, photo-
synthesis, cell reproduction, genetics, and reproduction
and development. Laboratory fee. (3 Lec., 3 Lab.)
(CoordlnailngBoardAcademicApprovalNumber2601015124)

BID 116 Biological Science (4)
(CommonCouraeNumberBIOl 1409)
This course is designed for all majors except science.
Selected topics in biological science are presented to
students not majoring in the sciences to promote their
understanding of biological concepts and to enable them
to use these concepts in their daily lives. Topics include
plant and animal systems, diversity of Ine and population
dynamics, taxonomy, evolution, and ecology. Laboratory
fee. (3 Lec., 3 Lab.) .
(CoordinatingBoardAcademicApprovalNumber26010t5124)

'BID 120 Introduction To Human Anatomy And
Physiology (4)
Prerequisite: Prior enrollment In Biology 115 is recom-
mended for those with no previous high school biology.
Major topics Include cell structure and function, tissues,
organization of the human body, and the follOWing organ
systems: skeletal, muscular, nervous, and endocrine. This
course is a foundation course for specialization In Associ-
ate Degree Nursing and allied health disciplines. Other
students interested in the study of structure and function
of the human body should consult a counselor. Emphasis
Is on homeostasis. Laboratory fee. (3 Lee., 3 Lab.)
(CoordinatingBoardAcademicApproval Number2607065t24)

BID 1'21 Introduction To Human Anatomy And.
Physiology (4)
Prerequisite: Biology 120, This course is a continuation
of Biology 120. Major topics include the following organ
'systems: digestive, circulatory, respiratory, urinary, and
reproductive. Emphasis is on homeostasis. Laboratory
fee. (3 Lec., 3 Lab.)
(CoordinatingBoardAcademicApprovalNumber2607065124)

BID 123 Applied Anatomy And Physiology (4)
This course surveys human anatomy and physiology. The
various body systems are studied and examined. This
course is suggested for students of the health occupations
in accordance with their program requirements. It is open
to other students. This course will apply toward meeting
the science requirement for non-science majors. No pre-
vious science background is presumed. Laboratory fee.
(3 Lee., 2 Lab.)

BID 203 Intermediate Botany (4)
Prerequisites: Biology 101 and 102. The major plant
groups are surveyed. Emphasis is on morphology, phys-
iology, classification, and life cycles. Evolutionary
relationships of plants to each other and their economic
importance to humans are also covered. (3 Lee., 3 Lab.)
(CoordinatingBoardAcademicApprovalNumber2603015t24)

95



BIO 211 Invertebrate Zoology (4)
(Common Cour .. Number BIOL 2418)
Prerequisite: Eight hours of biological science. This
course surveys the major groups of animals below the
level 01chordates. Consideration is given to phylogeny,
taxonomy, morphology, physiology, and biology of the
vartous groups. Relationships and importance to higher
animals and humans are stressed. Laboratory fee.
(3 Lec., 3 Lab.)
(e-dlnatlng_d Academic Approval Number II to be IISlgned.
1lI1a Ia a unique need cou~.)

BIO 216 General Microbiology (4)
(Common Cour .. Number BIOL 2420)
Prerequisite: Biology 102or 121or demonstrated compe-
tence approved by the Instructor. Topics include growth,
reproduction, nutrition, genetics, and ecology of micro-or-
ganlsms, as well as aspects of microbial disease,
Immunology and chemotherapy. Laboratory activities
constitute a major part of the course. Laboratory fee.
(3 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 2605015t 24)

BIO 218 Field Biology (3)
Local piant and anlmal llte are surveyed In relationship to
the environment. Aquatic and terrestrial communities are
studied with reference to basic ecological principles and
techniques. Emphasis is upon classification, identifica-
tion, and collection of specimens in the field. This course
may be repeated for credit. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 0301025124)

BIO 221 Anatomy And Physiology I (4)
(Common Cour .. Number BIOL 2401)
Prerequisite: Biology 102 or demonstrated competence
approved by the Instructor. This course examines cell
structure and function, tissues,and the skeletal,muscular,
and nervous systems. Emphasis is on structure, function,
and the Interrelationships of the human systems. labora-
tory fee. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 2607065124)

BIO 222 Anatomy And Physiology II (4)
(Common Cour .. Number BIOL 2402)
Prerequisite: Biology 221 or demonstrated competence
approved by the Instructor. This is the second course of
a two course sequence. Structure and function as related
to the human circulatory; respiratory, urinary, digestive,
reproductive, and endocrine systems are studied. Em-
phasis Is placed on the Inter relationships of these
systems. Laboratory fee. (3 Lec., 3 Lab.)
(Coordinating Board AClde,mlc Approval Number 2607065124)

BIO 223 Environmental Biology (3)
(Common Couroe Number BIOL 2306)
The principles of aquatic and terrestrial communities are
presented. Emphasis Is on the relationship of these prin-

, clples to the problems facing people In a, modern
technological society. Laboratory fee. (3 Lee., 3 Lab.)
(Coordinating Board Academic Approval Number 0301025124)

BIO 226 Genetics (4)
(Common Couroe Number BIOL 24t 6)
This course focuses on genetics. Topics Include Mende-
lian inheritance, recombinant genetics, the biochemical
theory of genetic material,and mutation theory. Plantand
animal materials are used to study population genetics,
linkage, gene structure and function, and other concepts
of heredity. Laboratory fee. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 2606135124)

BIO 230 Mammalian Physiology (4)
Prerequisite: Twelve hours of biology, eight hours of
Inorganic chemistry or concurrent registration In organic
chemistry and demonstrated competence approved by
the Instructor. This course is a study of the function of
various mammalian systems. Emphasis Is on Interrela-
tionships. Instruments are used to measure various
physiological features. Laboratory fee. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 2607065124)

BIO 235 Comparative Anatomy Of The
Vertebrates (4)
Prerequisites: Biology 101 and 102. For science majors
and pre- medical and pre-dental students. Major groups
of vertebrates are studied. Emphasis is on morphology
and evolutionary relationships. Laboratory fee.
(3 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 260706S124)

BLUEPRINT READING
BPR 177 Blueprint Reading- Mechanical (2)
Engineering drawings are described and explained. Top-
ics include multi view projection, sections, auxiliaries, bill
of materials,symbols, notes, conventions, and,standards.
The skills of visualization, dimensioning, and sketching of
machine parts are covered. (1 Lec., 3 Lab.)

SPR 178 Blueprint Reading. Architectural (2)
The different architectural type prints are read. Specifica-
tions and more complex prints such as structural,
electrical, HVAC and plumbing are Included.
(1 Lec., 3 Lab.)
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BUSINESS
BUS 105 Introc:iuctlon To Business (3)
(Common Cour .. Number BUSII301)
This course provides an Introduction to buslnes~ opera-
tions. Topics Include: the business system, legal forms
of business, organization and management" business
functions (production, marketing, finance, risk manage-
ment, information systems, accounting) and the
environments affecting business (the economy, labor,
govemment regulation, social responsibility, law, Interna-
tional business, and technology). (3 Lec.)
(Coordlnallng Bo.ord Academic Approval Number 5201015125)

BUS 143 Personal Finance (3)
(Common Couroe Number BUSII307) ,
Personal financial Issues are explored. Topics' Include
financial planning, Insurance, budgeting, credit use, home
ownership, savings, Investment, and tax problems. '
(3 Lec.)
(Coordlnallng Bo.ord Academic Approval Number 1904015125)

BUS 234 Business Law (3)
(Common Couroe Number BUS12301)
This course presents the legal principles affecting busi-
ness decisions. The law of contracts, agency, sales,
negotiable Instruments, and secured transactions are spe-
cfflcally covered. (3 Lec.)
(Coordinating Board Academic Approval Number 2201015125)

CHEMISTRY
CHM 101 General Chemistry (4)
(Common Couru Number CHEM 1411)

Prerequlsltes: Developmental Mathematics 093 or equiv-
alent and anyone of the.following: high school chemistry,
Chemistry 115, or the equivalent. This course is for sci-
ence and science- related majors. Fundamental concepts
of chemistry are presented Including states and properties
of matter, the periodic table, chemical reaction types and
energy relationships, chemical bonding, atomic and mo-
lecular structure, stoichiometry, gas laws and solutions.
Laboratory fee. (3 Lec., 3 Lab.)
(Coordlnallng' Board Academic Approval Number 4005015239)

CHM 102 General Chemistry (4)
(Common Cour .. Number CHEM 1412)
Prerequisite: Chemistry 101. This course is for science
and science-related majors. It is a continuation of Chem-
Istry 101. Previously learned and new concepts are
applied. Topics Include reaction kinetics and chemical
equilibrium, acids, bases, salts and buffers, thermodynam-
Ics, colligative properties of solutions, electrochemistry,
transltlon-metal chemistry, nuclear chemistry, qualitative
inorganic analysis and an Introduction to organic chemis-
try. Laboratory fee. (3 Lec., 3 Lab.)
(Coordlnallng Bo.ord Academic Approval Number 4005015239)

CHM 115 Chemical Science (4)
Prerequisite: Developmental Mathematics 091 or the
equlvalent, This course Is for non-science malors, Fun-
damental concepts are presented In lecture and
laboratory InclUding the periodic table, atomic structure,
chemical bonding, reactions, stoichiometry, states of mat-
ter, properties of metals, nonmetals and compounds,
acid-base theory, oxldatlon-reductlon, solutions and nu-
clear chemistry. Descriptive chemistry Is emphasized.
Laboratory fee. (3 Lec., 3 Lab.)
(Coordlnallng Board Academic Approval Number 4005015239)

CHM 116 Chemical Science (4)
Prerequisite: Chemistry 115 or demonstrated competence
approved by the instructor. This course is for non-science
majors. It surveys organic chemistry and biochemistry.
The reactions, syntheses, nomenclature, uses, purposes
and properties of the important classes of organic and
biochemical compounds are studied, Laboratory fee.
(3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 4005015239)

CHM 201 Organic Chemistry I (4)
(Common Course Number CHEM 2423)
Prerequisite: Chemistry 102. This course is for science
and science-related majors. It introduces the fundamental
classes of organic (carbon) compounds and studies ali-
phatic and aromatic hydrocarbons In detail. It includes
occurrence, structure, stero-chemistry, nomenclature,
and reactions and mechanisms of synthesis. Lab' in·
eludes: synthesis, purification by distillation,
recrystallization, extraction and chromatography, and
identification by spectroscopic, physical and chemical
methods. Laboratory fee. (3 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 4005045239)

CHM 202 Organic Chemistry II (4)
(Common Course Number CHEM 2425)
Prerequisite: Chemistry 201. This course is for science

, and science-related majors. It is a continuation of Chem-
istry 201. Topics studied include properties and syntheses
of aliphatic and aromatic systems of aldehydes, ketones,
carboxylic acids, esters, ethers, amines, alcohols and
amides. Furthertopics include poly/unctional and hetero-
cyclic compounds, amino acids, proteins, ,lipids and
carbohydrates. Laboratory includes qualitative organic
analysis. Laboratory fee. (3 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 4005045239)

CHM 203 Quantitative Analysis (4)
(Common Course Number CHEM 2401)
Prerequisite: Chemistry 102, Mathematics 101. A survey
of methods used in analytical chemistry: gravimetric and
volumetric methods based on equilibria, oxidation-reduc-
tion, and acid-base theory, spectrophotometry,
chromatography and electroanalytlcal chemistry.
(2 Lec., 6 Lab.)
(Coordinating Board Academic Approval Number 4005025139)
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CHM 205 Chemical Calculations (2)
(Common Courae Number CHEM 1207)
Prerequisite: Chemistry 102. Chemical calculations are
reviewed. Emphasis Is on stoichiometry and chemical
equilibrium. (2 Lee.)
(Coordinating Board Academic Approve! Number 4005025239)

CHM 234 Instrumental Analysis (4)
(Common eourae Number CHEM 2402)
Prerequisite: Chemistry 203 or demonstrated compe-
tence approved by the Instructor. The role of modern
electronic Instrumentation In analysis Is explored. Topics
Include Infrared and ultraviolet spectroscopy, gas chroma-
tography, potentiometric titration, electrochemistry,
continuous flow analysis, scintillation counting, electro-
phoresis, flame photometry, and atomic absorption
spectrophotometry as analytical tools. Laboratory fee.
(2 Lee., 6 Lab.)
(CoordlnaUng Board Academic Approval Number 4005025139)

COLLEGE LEARNING SKILLS
CLS 100 College Learning Skills (1)
This course Is for students who wish to extend their learn-
Ing skills for academic or career programs. Individualized
study and practice are provided in reading, study skills,
and composition. This course may be repeated for a
maximum of three credits. TASP remediation and/or prep-
aration may be Included. Students may enroll in up to
three different sections of CLS durl~g one semester.
(t Lee.)
(Coordinating Board Academic Approval Number 3201015235)

COMMUNICATIONS
COM 131 Applied Communications (3)
Prerequisite: An appropriate assessment test score (ACT,
DCCCD, or SAn. This course focuses on student writing.
It emphasizes reading and analytical thinking skills and
introduces research skills. Students practice writing for a
variety of audiences and purposes, primarily job-related.
(3 Lee.)
(Coordlnallng Board Academic Approval Number 2311015135)

COMPUTER INFORMATION
SYSTEMS
CIS 101 Introduction to Computer Applications And
Concepts. (4)
This course Introduces the use of computers in business
organizations, professional activities and personal I~e.
Topics Include terminology, hardware components, sys-
tems and application software, systems development of
applications, and use of contemporary software applica-
tion packages (such as word processing, spreadsheet,
database, and graphics). Laboratory fee. (3 Lee., 3 Lab.)

CIS 103 Introduction to Computer Information
Systems (3)
This course presents an overview of computer Infom18tion
systems with an emphasis on business applications. Top-
lcs include terminology, systems and procedures, and the
role of computers and their evolution in an information-ori-
ented society. The fundamentals of computer problem
solving are applied through the use of the BASIC program-
ming language and application software packages.
Laboratory fee. (3 Lee., t Lab.)

CIS 106 Problem Solving With The Computer (4)
This course explores the methods of providing computer-
ized solutions to business problems. Analysis and design
methods and tools are studied and applied to practical
situations Involving various business functions. Topics
Include problem solvinq skills, logic structures, and pro-
gramming. (3 Lee., 4 Lab.)

CIS 111 Data Entry Applications And Concepts (3)
Prerequisite: Office Careers 176 or one year typing in high
school or demonstrated competence approved by the
instructor. This course provides hands on experience
using a personal computer for data entry applications.
Students will learn to use a data entry utility program to
create, change, and modify data sets, as well as enter
variable data. Speed and accuracy will be stressed. lab-
oratory fee. (2 Lee., 4 Lab.)

CIS 116 Systems Management/Operations I (4)
Prerequisite: Credit or concurrent enrollment In Computer
Information Systems 101 or demonstrated competence
approved by the Instructor. The interrelationships among
computer systems, hardware, software, and personnel are
covered. Topics include tasks associated with systems
management and computer operations; peripheral device
fundamentals; physical file concepts; using job documen-
tation, standards, operating procedures, control
language; and analyzing output and audit logs. labora-
tory fee. (3 Lee., 4 Lab.)
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CIS 121 Text Processing Applications (4)
Prerequisite: Computer Information Systems 101 ordem-
onstrated competence approved by the instructor. The
course covers the use of microcomputers in preparing and
editing documents, the mechanics of writing and the com-
position of various types. of communications including
letters. Topics Include entry and editing, reformatting,
search and replace, cut-and-paste, file and print opera-
tions, utilities Including spelling checkers, outliners, and
office productivity tools. Office automation concepts in-
cluding desk top publishing, facsimile and networking are
covered. Studentswilileam to use commercially available
text processors. Laboratory fee. (3 Lec., 4 Lab.)

CIS 128 Systems Management/Operations II (4)
Prerequisites: Computer Information Systems 101 and
Computer lntorrnatlon Systems 116 or' demonstrated
competence approved by the Instructor. Concepts and
functions of an operating system In a multi-user environ-
ment using physical and, logical files are presented.
Topics include .system and control language program-
ming and commands: lnterpretatlon of messages and
codes; maintaining system security; Introduction to data
communications; data base screen and report design
aids, query' and update methods used on mainframes,
midrange, and personal computer systems. Laboratory
fee. (3 Lee., 4 Lab.)

CIS 160 Dat8.Communications And Operating
Systems (3)
Prerequisite: Computer Information Systems 101 ordem-
onstrated competence approved by the instructor. This
course provides a survey of operating environments and·
data communications, including vocabulary, concepts,
and uses. Topics Include connectivity, operating system
functions, data communications hardware, software, net-
works, and protocols .. (3 Lec.)

. . .
CIS 162 COBOL Programming I (4)
Prerequisites: Computer Information Systems 101, credit
or concurrent enrollment in Computer Information Sys-
tems 106, or demonstrated competence approved by the
instructor. This course develops structured programming
skills using the COBOL ·Ianguage. Topics include
inp,Ut/output, comparisons, control breaks, introductory
table concepts. and report formats. Skills In problem
analysis, using design tools, coding, testing, and docu-
mentation are .also developed. Laboratory fee.
(3 Lee., 4 Lab.)

CIS 164 COBOL Programming II (4)
Prerequisites: Computer Information Systems 106 and
162 or demonstrated competence approved by the in-
structor. This course continues the development of
programming skills using the COBOL language. Topics
include advanced table concepts, sort techniques, disk file
organizations and maintenance, debugging techniques,
copy techniques, and subprograms. Laboratory fee.
(3 Lec., 4 Lab.)

CIS 1,69 Application Development Tools (4)
Prerequisite: Three credit hours In a programming lan-
guage course or demonstrated competence approved by
the instructor. This course introduces application devel-
opment tools and their relationship to software
productivity. Topics include survey and definition of avail-
able products and their uses, current functions, evaluation
standards, selection and Implementation. Laboratory fee.
(3 Lee., 4 Lab.)

CIS 170 RPG Programming (3)
Prerequisite: Three credit hours in a programming lan-
guage course or demonstrated competence approved by
the instructor. This course introduces programming skills .
using an RPG language. Topics include basic listings with
levels of totals, array processing, exception reporting,
sequential and keyed file processing. Laboratory fee.
(2 Lee., 2 Lab.)

CIS 172 BASIC Programming (3)
Prerequisite: Computer Information Systems 101 ordem-
onstrated competence approved by the instructor. This
course covers the fundamentals of the BASIC program-
ming language. Topics include structured program
development, Input/Output operations, interactive con-
cepts and techniques, selection and iteration, arrays;
functions, string handling, and file processing. Laboratory
fee. (2 Lec., 2 Lab.)

CIS 173 Pascal Programming For Business (3) .
Prerequisite: Three credit hours in a programming lan-
guage course or demonstrated competence approved by
the instructor. This course is an introduction to the Pascal
programming language. Topics will include structured
programming and problem-solving techniques as they
apply to business applications. Laboratory fee.
(2 Lee., 2 Lab.)

CIS 200 Fundamentals Of Networking (3)
Prerequisite: Computer Information Systems 160 or dem-
onstrated competence approved by the instructor. This
course presents the fundamentals of computer network-
ing. Topics include. network planning, cost evaluation,
design, and implementation. (3 Lec., 1 Lab.)
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CIS 205 Control Language And Operating
Environments (4)
Prerequisite: Computer Information Systems 162 or 116
or demonstrated competence approved by the instructor.
This course Introduces mainframe operating system con-
cepts, terminology, job control language, and utilities.
Laboratory fee. (3 Lee., 4 Lab.)

CIS 207 Network Software (4) .
Prerequisite: Credit or concurrent enrollment In Computer
Information Systems 200 and credit or concurrent enroll-
ment In Computer Information Systems 221, or
demonstrated competence approved by the Instructor.
This course presents networking software as applied to
local area networks. Topics Include the 051 reference
model, IEEE 802 standards for LANS, LAN protocols,
network utilities, NETBIOS, network security and control,
the log-/n process, application software In the network
environment, and licensing agreements. Students will
learn to use commercially available LAN software.
(3 Lee., 4 Lab.)

CIS 210 Assembly Language I (4)
Prerequisite: Computer Information Systems 164 or dem-
onstrated competence approved by the Instructor. This
course focuses on basic concepts and instructions using
a current mainframe assembler language and structured
programming techniques. Topics Include decimal fea-
tures, fixed point operations using registers, selected
macro Instructions, introductory table concepts, editing
printed output, and reading memory dumps, Laboratory
fee. (3 Lee., 4 Lab.)

CIS 212 C Programming (4)
Prerequisite: Six credit hours in programming language
courses or demonstrated competence approved by the
instructor. This course covers the fundamentals of the C
Programming language. Topics include structured pro-
gramming and problem solving techniques. Laboratory
fee. (3 Lee., 4 Lab.)

CIS 215 Micro Assembly Language (4)
Prerequisite: Six credit hours in programming language
courses or demonstrated competence approved by the
Instructor. The basic elements of the assembler language
are introduced and structured programming and top-
down design techniques are applied. Topics include
architecture and machine definition, data description and
other assembler pseudo-ops, logic and shift, arithmetic
processing, table concepts, printing, string and screen
processing, macro definition, and disk processing. labo-
ratory fee: (3 Lee., 4 Lab.)

CIS 218 Spreadsheet Applications (4)
Prerequisites: Computer Information Systems 101 and
106 or demonstrated competence approved by the In-.
structor. The course covers the theory and uses of
electronic spreadsheets using commercially available
packages. Topics Include formula creation, template de-
sign, formatting features, statistical, mathematical and
financial functions, file operations, report generation,
graphics, and macro programming. Laboratory fee.
(3 Lee., 4 Lab.)

CIS 220 Assembly Language II (4)
Prerequisite: Computer Information Systems 210 or dem-
onstrated competence approved by the Instructor.
Advanced programming skills will be developed using a
cLirrent mainframe assembler language. Topics Include
advanced fixed point operations, indexing, disk file orga-
nization and maintenance, advanced table concepts, data
and bit manipulation techniques, macro writing, subpro-
gram linkages, advanced problem analysis, debugging
techniques, and Introduction to floating point operations.
Laboratory fee. (3 Lee., 4 Lab.)

CIS 221 PC Operating Systems And Utilities (4)
Prerequisites: Six credit hours in Computer Information
Systems or demonstrated competence approved by the
Instructor. This course covers operating system concepts
and includes scheduling, data and memory management,
the use of batch files, and "path techniques" to facilitate
efficient use of secondary storage. Back-up techniques,
operating system commands, and operating system en-
hancer programs and utilities will be analyzed. Laboratory
fee. (3 Lee., 3 Lab.)

CIS 224 PC Hardware (3)
Prerequisite: Credit or concurrent enrollment In Computer
Information Systems 221 or demonstrated competence
approved by the instructor. This course presents a func-
tional systems-level review of PC hardware and the
organization of components and devices Into architectural
configurations. Students will learn how to prepare and
evaluate system specifications, trouble-shoot minor hard-
ware problems, modify and patch short assembler
language programs. Laboratory fee. (2 Lee., 3 Lab.)

CIS 225 Systems Analysis And Design (4)
Prerequisite: Computer Information Systems 164 or demo.
onstrated competence approved by the Instructor. This
course introduces and develops skills to analyze existing
business systems, to design new systems using struc-
tured methodology, and to prepare documentation.
Emphasis is on a case study involVing all facets of systems
analysis and design. (3 Lee., 4 Lab.)
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CIS 228 Database Applications (4)
Prerequisites: Computer Information Systems 101 and .
106 or demonstrated competence approved by the in-
structor. This course covers microcomputer database
management concepts using commercially available soft-
ware. Topics Include terminology, organizing data and
designing files, report and menu genera,tion, Indexing,
selection/queries, browsing, file operations, and program
development. Laboratory fee. (3 Lec., 4 Lab.)

CIS 254 Data Base Systems (4)
Prerequisite: Computer Information Systems 164 or dem-
onstrated competence approved by the instructor. This'
course Is an Introduction to applications program devel-
opment In a data base environment with emphasis on
loading, modifying, and. querying a data base; Topics
Include data base design, data management, and struc-
tured query language. Laboratory fee. (3 Lec., 4 Lab.)

CIS 256 Computer Center Management (3)
Prerequisites: Computer Information Systems 126 or
demonstrated competence approved by the Instructor.
The management 01a computer center is examined. Top-
Ics Include management theory, production, schedUling,
security, networking, basic problem determination and
system tuning. Methods for computer selection and eval-
uation are also presented. (3 Lec.)

CIS 258 On-Une Applications (4)
Prerequisites: Computer Information Systems 160 and
164 or demonstrated competence approved by the In-
structor. This course Introduces the concepts required to
program on-line applications. Topics Include on-line ap-
plications design, program coding techniques, testing
methods, and file handling. Laboratory fee.
(3 Lec., 4 Lab.)

CIS 260 Contemporary Topics In computer
Information Systems (1)
Prerequisite: Will vary based on topics covered and will
be annotated In each semester's class schedule. Re.cent
developments and topics of current interest are studied.
May be repeated when topics vary. (1 Lec.) ,

CIS 262 Contemporary Topics In Computer
Information Systems ,(3)
Prerequisite: Will vary based on topics covered and will be
annotated In each semester's class schedule. Recent
developments and topics of current Interest are studied.'
May be repeated when topics vary. (3 Lec.)

CIS 263 Special Topics In Computer Information
Systems (3) .
Prerequisite: Will vary based on topics covered and will
be annotated In each semester's class schedule, CiJrrent
developments in the rapidly changing field of computer
information systems are studled. May be repeated when
topics vary. Laboratory fee. (2 Lee., 2 Lab.)

CIS 265 Special Topics In Computer Information
Systems (4)
Prerequisite: Will vary based on topics covered and will be
annotated In each semester's class schedule. Current
developments in the rapidly changing field of computer
Information systems are studied. May be repeated as
topics vary. Laboratory fee. (3 Lee., 4 Lab.)

CIS 272 Advanced BASIC Techniques (3)
Prerequlslte: Computer Information Systems 172 or dem-
onstrated competence approved by the Instructor. This
course continues the development of programming skills
using the BASIC language and its application to typical
business problems, Topics Include multidimensional ar-
rays, random access files, and graphics. Laboratory fee.
(2 Lee., 2 Lab.)

CIS 275 User Documentation And Training (3)
Prerequisites: Speech Communication 101, Computer
Information Systems 121 or comparable word processing
course or demonstrated competence approved by the
instructor. This course covers the practical application of
adult learning theory, product documentation, creating
.user guides and reference manuals, using tutorials, eval-
uating and using training materials, effective training
.experiences, concepts of desktop pUblishing, and presen-
tation graphics. (3 Lec., 1 Lab.)

CIS 277 Network Hardware (4)
Prerequisites: Computer Information Systems 207 and
credit or concurrent enrollment in Computer Information
Systems 223, or demonstrated competence approved by
the instructor. This course presents networking hardware
as applied to local area networks. Topics include LAN
cabling, work stations, network interface cards, servers,
bridges, gateways, routers, uninterruptible power sup-
plies, surge and sag devices, and troubleshooting.
Students will learn how to Install, operate, maintain, and
troubleshoot LAN hardware. (3 Lee., 4 tab.)
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CIS 281 Applied Studies (3)
Prerequisites: Computer Information' Systems 224 and
twelve additional credit hours from this option or demon-
strated competence approvea by Instructor. This course
applies PC analyst skUls to business situations. Topics
Include planning and Implementing solutions to business-
related problems, Incorporating student knowledge of
hardware, software, applications packages, training, doc-
umentation, communication skills, and problem solving
skills. (2 Lec., 3 Leb.)

CIS 287 Network Problems And Applications (4)
Prerequisites: Computer Information Systems 207 and
credit or concurrent enrollment In Computer Information
Systems 2n, or demonstrated competence approved by
the instructor. This course presents networking problems
and applications associated with local area networks.
Topics Include Integration of network resources, net-
work/application Interaction, hardware and software
conflicts, technical documentation, LAN management, ar-
chiving and backup, and common network problems.
(3 Lec., 4 Leb.)

CIS 297 UNIX Operating System (4)
PrereqUisite: Computer Information Systems 101 ordem-
onstrated competence approved by the instructor. This
course Introduces the UNIX operating system and In-
cludes topics about the file system, the shell, standard
editor, and sheli programming. (3 Lec., 4 tab.)

CIS 701 Cooperative Work Experience (1)
Prerequlslte: Completion of two courses In the Computer
Information Systems program or Instructor approval.
This course combines productive work experience with
academic study. The student, employer and Instructor will
develop a wrlt1en competency-based learning plan with
varied learning objectives and work experiences, Student
must develop new learning objectives each semester. The
seminar consists of topics which include job interview and
application techniques, job site interpersonal relations,
preparation of resumes, building self-esteem. selling and
writing job objectives, lime and stress management tech-
nlques, career Interest/aptitude test, evaluation and
planning, vendor presentation and professional develop-
ment. (1 Lec., 5 Lab.)

CIS 702 Cooperative Work Experience (2)
Prerequisite: Completion of two courses In the Computer
Information Systems program or Instructor approval.
This course combines productive work experience with
academic study. The student, employer and Instructor will
develop a wrlt1en competency-based leamlng plan with
varied learning objectives and work experiences. Student
must develop new leamlng objectives each semester. The
seminar consists of topics which Include job Interview and
application techniques, job site Interpersonal relations,
preparation of resumes, building self-esteem, setting and
writing job objectives, time and stress management tech-
niques, career Interest/aptitude test, evaluation and
planning, vendor presentation and professional develop-
ment. (1 Lec., 10 Leb.) .

CIS 703 Cooperative Work Experience (3)
PrereqUisites: Completion of two courses In the Computer
Information Systems program or Instructor approval. This
course combines productive work experience with aca-
demic study. The student, employer and Instructor will
develop a wrlt1en competency-based learning plan with
varied learning objectives and work experiences. Student
must develop new learning objectives each semester. The
seminar consists of topics which Include job interview and
application techniques, job site Interpersonal relations,
preparation of resumes, building self-esteem, setting and
writing job objectives, time and stress management tech-
niques, career Interest/aptitude test, evaluation and
planning, vendor presentation and professional develop-
ment. (1 Lec., 15 Leb.)

CIS 704 Cooperative Work Experience (4)
PrereqUisites: Completion of two courses In the Computer
Information Systems program or Instructor approval. This
course combines productive work experience with aca-
demic study. The- student,'employer and Instructor will
develop a written competency-based learning plan with
varied learning objectives and work experiences. Student
must develop new learning objectives each semester, The
seminar consists of topics which Include job Interview and
application techniques, job site Interpersonal relations,
preparation of resumes, building self-esteem, setting and
writing job objectives, time and stress management tech-
niques, career Interest/aptitude test, evaluation and,
planning, vendor presentation and professional develop-
ment. (1 Lec., 20 Lab.)
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CIS 712 Cooperative Work Experience (2)
Prerequlsne: Completion of one course in Computer In-
formation Systems 701, 703 or 704. This course combines
productive work experience wnh academic study. The
student, employer and Instructor will develop a wrnten
competency-based leamlng plan wnh varied learning ob-
jectives and work experiences. Student must develop
new leamlng objectives each semester. The seminar con-
sists of topics which Include setting and wrnlng job
objectives and directed Independent studies of computer-

.related topics such as expert systems, new vendor
products or presentation graphics. (1 Lec., 10 Lab.)

CIS 713 Cooperative Work Experience (3)
Prerequlsne: Completion of one course In Computer Infor-
matlo" Systems 701, 703 or 704. This course combines
productive work experience wnh academic study. The
student, employer and Instructor will develop a wrnten
competency-based learning plan wnh varied learning ob-
jectives and work experiences. Student must develop

. new leamlng objectives each semester. The seminar con-
sists of topics which Include setting and wrning Job
objectives and directed Independent studies 01computer-
related topics such 'as expert systems, new vendor
products or presentation graphics. (1 Lec., 15 Lab.) .

CiS 714 Cooperative Work Experience (4)
Prerequisite: Completion 01one course In Computer inlor-
matlon Systems 701, 703 or 704. This course combines
productive work experience with academic study. The
student, employer and Instructor will develop a wrnten
competency-based ieaml"g plan wnh variedleamlng ob-
jectlites and work experiences. Student must develop
new learning objectives each semester. The seminar con-
sists of topics which Include setting and writing job
objectives and directed Independent studies 01computer-
related topics such as expert systems, new vendor
pr~ucts or presentation graphics. (1 Lec., 20 Lab.)

COMPUTER SCIENCE
CS 113 Computing Science I (3)
(Common Cour .. Number COSC 1315)
Prerequlsne: Two years of high school algebra or Devel- .
opmental Math 093 or demonstrated competence
approved by the Instructor. This introductory course is
designed to meet the requirements lor a four-year degree
wnh a major or minor In computer science, mathematics,
or a scientific field. This course will focus on problem-solv-
Ing using modular design techniques Implemented wnh
structured programming In Pascal. . Laboratory fee.
(3 Lee., 1 Lab.)
(Coordinating Board Academic Approval Number 110201 S227)

CS 114 Computing Sc;ience II (3)
(Common Coursa Numbar COSC 2318)
Prerequisites: Computer Science 113 and Math t 01 or
demonstrated competence approved by the Instructor.
This course Is a continuation of Computer Science 113 and
Is designed to meet the requirements for a degree In
computer science or a related field. Topics covered In~
clude a continuation of Pascal programming, structured
problem-solving, elementary data structures Including ar-
rays, records, files, and the use of pointer variables.
Laboratory fee. (3 Lec., 1 Lab.)
(Coordinating Board Academic Approval Number 1102015327)

DANCE
DAN 116 Rehearsal and Per10rmance (1)
(Common Cours. Number DANe t 151)
This course supplements beginning dance technique
classes. Basic concepts of approaching work on the
concert stage--stage directions, stage areas, and. the craft
Involved in rehearsing and performing are emphasized.
This course may be repeated for credlt. (4 Lab.)
.(Coordlnatlng eoard Academic Approval Number 5003015230)

DAN 155 Jazz I (1)
(Common Coursa Number DANC 1147)
The basic skills 01 jazz dance are Introduced. Emphasis
Is on technique and development, rhythm awareness, jazz
styles, and rhythmic combinations of movement. labora-
tory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 5003015230)

DAN 156 Jazz II (1)
(Common Course Number DANe 1148)
Prerequisite: Dance 155 or demonstrated competence
approved by the instructor. Work on skills and style In Jazz
dance is continued. Technical skills, combinations of
steps and skills into dance.patterns, and exploration of
composition in Jazzform are emphasized. Laboratory fee.
(3 Lab.)
(Coordinating Board Academic Approval Number 5003015230)

DAN 160 Introduction to Dance History (3)
(Common Course Number DANC 2303)
A history of dance forms Is presented. Primnlve, classical,
and contemporary forms are Included. (3 Lec.)
(Coordinating Board Academic Approval Number 5003015430)

DAN 161 Beginning Ballet I (2)
(Common Course Number DANe 1241)
This course explores basic ballellechnlques. Included are
posture, balance, coordination, rhythm, and flow of phys-
Ical energy through the art form. Theory, terminology,
ballet history, and current attnudes and events In baliet are
also studied. Barre exercises and center floor combina-
tions are given. Laboratory fee. (1 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 5003015230)
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DAN 163 Beginning Ballet II (2)
(Common Cou... Number DANC 1242)
Prerequisite: Dance 161. This course Is a continuation of
Dance 161. Emphasis Is on expansion of combinations at
the barre. Connecting steps learned at center are added.
Jumps and pirouettes are Introduced. Laboratory fee.
(1 Lec., 3 Lab.)
(Coordinating Board _mlc Approv81 Number 5003015230)

DAN 165 Beginning Contemporary Dance I (2)
(Common Cou... Number DANC 1245)
this course explores basic contemporary techniques.
Emphasis Is on technique development, and familiarity
with contemporary meters and rhythms. An awareness of
major Influences on concert dance Is developed. Labora-
toryfee. (1 Lee., 3 Lab.)
(Coordlna1Jng Board Academic Approval Number 5003015230)

DAN 166 Beginning Contemporary Dance II (2)
(Common eou... Number DANC 1248)
Prerequisite: Dance 165. This course continues and fur-
ther develops an exploration of Dance 165. Laboratory
fee. (1 Lee., 3 Lab.) .
(Coordlnallng Board Academic Approval Number 5003015230)

DAN 200 Rehearsal and Performance (1)
(Common Cou ... Number DANC 1152)
Prerequisite: Dance 116 or demonstrated competence
approv8d by the Instructor. This course supplements
Intermediate dance technique classes. It Is a continuation
of Dance 116 with emphasis on more advanced concepts
as they apply to actual rehearsals and performances. This
course may be repeated for credit. (4 Lab.)
(Coordinating Board Academic Approval Number 5003015230)

DAN 234 Introduction to Compos"lon I (1)
(Common Cou... Number DANC 1101)
Prerequisite: Demonstrated competence approved by
the Instructor. Development of basic principles and theo-
ries Involved In composition are studied.' Emphasis Is
placed on movement principles, group and structural
forms. This course may be repeated for credit. (2 Lab.)
(Coo<d1na11nllBoard Academic Approval Number 5003015530)

. DAN 235 Introduction to Composition II (1)
(Common Courae Number DANC 1102)
Prerequisites: Dance 234 and demonstrated competence
approved by the Instructor. This course Is a continuation
of Dance 234. This course may be repeated for credit.
(2 Lab.)
(Coordlnallng Board Academic Approval Number 5003015530)

DAN 252 Coaching and Repertoire (1)
(Common Coulle Number DANC 1112)
Prerequisite: Demonstrated competence approved by
the Instructor. Variations (male and female) and pas de
deux from standard ballet repertoire are studied and no-
tated. The dancer is given Individual coaching, with
special attention given to the correenon of problems. This
course may be repeated for credit. Laboratory fee.
(2 Lab.)
(Coordlnallng Board Academic Approval Number 5003015230)

DAN 253 Improvisation (1)
(Common Couree Number DANC 1113)
Prerequisite: Dance 156 or 163. This course consists of
creative problem-solving utilizing basic elements of de-
sign. This course may be repeated for credit. Laboratory
fee. (2 Lab.)
(Coordlnallng Board Academic Approval Number 5003015230)

DAN 255 Jazz III (1)
(Common Cour.e Number DANC 2147)
Prerequisite: Dance 156. This course consists of the
development of proper performance framing. Complex
Jazz rhythms, turns, jumps, and Intricate elements of cho-
reography are introduced. Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 5003015230)

DAN 256 Jazz IV (1)
(Common Cour.e Number DANC 2148)
Prerequisite: Dance 255. This course Is a further explora-
tion of Dance 255. This course may be repeated for credit.
Laboratory fee. (3 Lab.)
(Coordlnallng Board Academic Approval Number 5003015230)

DAN 258 Intermediate Ballet I (2)
(Common Cour.e Number DANC 2241)
Prerequisite: Dance 163. The development of ballet tech-
niques Is continued. More complicated exercises at the
barre and center floor are Included. Emphasis Is on long
series of movements, adagio and jumps. Precision of
movement is stressed. Laboratory fee. (1 Lec., 3 Lab.)
(Coordl"atlng Board Academic Approval Number 5003015230)

DAN 260 Intermediale Ballel II (2)
(Common Cour.e Number DANC 2242)
Prerequisite: Dance 258. This course begins pointe work
for women. Specialized beats and tour are begun for men.
Individual proficiency and technical virtuosity are devel-
oped. This course may be repeated for credit. Laboratory
fee. (1 Lee., 3 Lab.)
(Coordinating Board Academic Approval Number 5003015230)

DAN 265 Intermediate Contemporary Dance I (2)
(Common Course Number DANe 2245)
Prerequisite: Dance 166. This course consists of the
development of complex falls, combinations, phrasing,
and dramatic emphasis. Laboratory fee. (1 Lee., 3 Lab.)
(Coordlnallng Board Academic Approval Number 5003015230)
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DAN 266 Intermediate Contemporary Dance II (2)
(Common Couroe Number DANC 2246)
Prerequistte: Dance 265. This course is a further explora-
tion of Dance 265. This course may be repeated for credit.
Laboratory fee. (1 Lec., 3 Lab.)
(Coordlnetlng Board Acedemlc Approvel Number 5003015230)

DEVELOPMENTAL
COMMUNICATIONS
DC 095 Communication Skills (3)
This course focuses on strengthening language commu-
nications. Topics include grammar, paragraph structure,
reading skills, and oral communication. Emphasis is on
Individual testing and needs. (3 Lec.)
(Coordlnetlng Board Acedemlc Approval Number 3201085135)

DC.120 Communication Skills (3)
This course is for students with sign~icant communication
problems. It is organized around skill development, and
students may enroll at any time (not just at the beginning
of a semester) upon the referral of an instructor. Emphasis
is on Individual needs and personalized programs. Spe-
cial attention is given to oral language. Contacts are made
wtth other departments to provide other ways of learning
for the students. (2 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 3201085135)

DEVELOPMENTAL LEARNING
DL 094 Learning Skill8 Improvement (1)
Learning skills are strengthened. Emphasis is on individ-
ual needs and personalized programs. 'This course may
be repeated for a maximum of three credits. (2 Lab.)
(Coordinating Board Academic Approval Number 3201015235)

DEVELOPMENTAL MATHEMATICS
Developmental Mathematics courses offer a review of
mathematical skills. Developmental Mathematics 093 sat-
isfies prerequtsnes forMathematics 101, 111, 115, 116 and
117. Developmental Mathematics 091 satisfies prerequi-
sltes for Mathematics 130 and 195.

DM 090 Pre Algebra Mathematics (3)
This course is designed to develop an understanding of
fundamental operations using whole numbers, fractions,
decimals, and percentages and to strengthen basic skills
in mathematics. The course is planned primarily for stu-
dents who need to review basic mathematical processes.
This is the first three-hour course in the developmental
mathematics sequence. (3 Lec.)
.(Coordlna1lng Board Academic Approval Number 3201045137)

DM 091 Elementary Algebra (3)
Prerequisite: Developmental Mathematics 090 or arrap-
propriate assessment test score. This is a course in
introductory algebra which Includes operations on real
numbers, polynomials, special products and factoring,
rational expressions, and linear equations and inequali-
ties. Also covered are graphs, systems of linear equations,
exponents, roots, radicals, and quadratic equations.
(3 Lec.)
(Coordinating Board Academic Approval Number 3201045137)

DM 093 Intermediate Algebra (3)
Prerequisite: One year of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 091. This course includes further develop-
ment of the terminology of sets, operations on sets,
properties of real numbers, polynomials, rational expres-
sions, linear equations and inequalltles, the straight line,
systems of linear equations, exponents, roots, and radi-
cals. Also covered are products and factoring, quadratic
equations and inequalities, absolute value equations and
inequalities, relations, functions, and graphs. (3 Lee.)
(Coordinating Board Academic Approval Number 3201045t37)

DEVELOPMENTAL READING
Students can improve their academic success by taking.
the appropriate reading courses. For an assessment of
which course to begin with, talk with a reading faculty
member or a counselor.

DR 090 Developmental Reading (3)
This course presents basic reading comprehension and
'vocabulary skills. Basic study skills are introduced.
(3 Lec.) .
(Coordinating Board Academic Approval Number 3201085235)

DR 091 Developmental Reading (3)
This course continues the development of reading.com-
prehension and vocabulary skills. Study skills are also
included. (3 Lec.)
(Coordinating Board Academic Approval Number 3201085235)

DR 093 Developmental Reading (3)
This course offers further development of reading compre-
hension, vocabulary, and study skills. (3 Lec:)
(Coordinating Board Academic Approval Nu"!ber 3201085235)

DEVELOPMENTAL WRITING
Students can improve their writing skills by taking Devel-
opmental Writing. These courses are offered for three
hours of credit.
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OW 090 Developmental Writing (3)
This course Introduces the writing process. Course topics
Include practice In gelling' Ideas, wrtting and rewriting,
making improvements, and correcting mistakes. A learn-
Ing lab Is available to provide additional assistance.
(3 Lee.)
(Coordinating Board Academic Approvel Number 3201085335)

OW 091 Developmental Writing (3)
This course focuses on the wrtting process. Course topics
Include Inventing, drafting, revising, and edttlng multi-
paragraph papers. Building reading skills, using
resources, developing thinking skills, and Improving
attitudes toward wming comprise other course topics. A
learning lab Is available to provide additional assistance.
(3 Lec.)
(Coordinating Board Academic Approvel Number 3201.085335)

OW 093 Developmental Writing (3)
This course refines student wrtting skills in inventing, draft-
Ing, revising, and edttlng multl-paragraph papers. (3 Lec.)
(Coordlnellng Boerd Academic Approval Number 3201085335)

EARTH SCIENCE
ES 117 Earth Science (4)
(Common Courae Number GEOL 1401)
This course Is for the non-science major. It covers the
Interaction of the earth sciences and the physical world.
Geology, astronomy, meteorology, and space science are
Included. Selected principles and concepts of the applied
sciences are explored. This course is also offered as
Physical Science 119. Laboratory fee. (3 Lec., 3 Lab.)
(Coordinating Board Academlc.Approval Number 4001015139)

ECOLOGY
ECY 291 People And Their Environment (3)
(common Courae Number GEOL 1305)
Environmental awareness and knowledge are empha-
sized. Topics Include pollution, erosion, land use, energy
resource depletion, overpopulation, and the effects of
unguided technological development. Proper planning oi
societal and Individual action in orderto protectthe natural
environment Is stressed. (3 Lec.)
(Coordlnetlng Board Academic Approval Number 0301025339)

ECONOMICS
ECO 105 Economics Of Contemporary
Social Issues (3)
(Common Couroe Number ECON 1303)
This course Is a study of the economics of current social
Issues and public policy, Including such mailers as anti-
trust policy, business deregulation, social securiry, wage
and price controls, budget deflcns, economic growth,
medical care, nuclear power, farm policy, labor unions,
foreign trade, and economic stabnlzatton, This course 15
a credit course that can serve as a transfer elective and/or
introductory course for the Principles sequence (Econom-
ics 201 or 202). This course, however, will not replace
either Economics 201 or 202 where these courses are
required in a university transfer curriculum. (3 Lec.)
(Coordinating Board Acedemlc Approval Number 1904025242)

ECO 201 Principles Of Economics I (3)
(Common Courae Numbar ECON 2301)
Sophomore standing is recommended. The principles of
macroeconomics are presented. Topics include eco-
nomic organization, national income determination,
money and banking, monetary and fiscal policy, macro-
economic applications of international trade and finance,
economic fluctuations, and growth. (3 Lec.)
(Coordinating Board Academic Approval Number 4506015142)

ECO 202 Principles Of Economics II (3)
(Common Couroe Number ECON 2302)
Prerequisite: Economics 201 or demonstrated compe-
tence approved by the instructor. The principles of
microeconomics are presented. Topics include the theory
of demand, supply, and price of factors. Income dlstribu-

. tion and theory of the firm are also Included. Emphasis is
given to microeconomic applications of international trade
and finance as well as other contemporary microeco-
nomic problems. (3 Lee.)
(Coordinating Board Academic Approval Number 4506015142)

ECO 203 Economics of Global Issues (3)
(Common Couroe Number ECON 2311)
Prerequisite: ECO 201 or demonstrated competence ap-
proved by the instructor. This course Is an analytical study ,
of global economic relationships with historical develop-
ment of various production and distribution actlvttles. The
interaction of social and polttical factors as well as physical
and monetary resources in determining the location, and
relocation, of particular economic activtties will be Investi-
gated. This course will emphasize crtticallnqulry into the
major issues currently' affecting the global economy at
large as well as the diverse individual cultures wtthin tts
spread. (3 Lee.)
(Coordinating Board Academic Approval Number 4507015242)
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ENGINEERING
EGR 101 Engineering Analysis (2)
(Common Cour .. Number ENGR'I201)
Prerequlstte: Two years of high school algebra or
Developmental Mathematics 093 or demonstrated com-
petence approved by the instructor, A mathematical
scheme of analysis appropriate in' engineering design Is
presented. Topics Include natural quantities, vectors,
Newton's laws, work, energy, first law of thermodynamics,
Information, dimensional analysis, physical modeling,
compatlblltty, contlmitty, and'inierpretation of analytic re-
sults. Computer programming Is taught 'and used In
processing Information for analysis. (2 Lec.) ,
(Coordinating BOord Acadamlc Approva' Number 1401015129)

'.

ENGLISH
(Also see Develcipmental Reading and Developmental
Wrttlng.) Addttlonal Instruction in wrttlng and reading is
available through the Learning Skills Center.

I '

ENG 101 Composition I, (3)
(Common Cour .. Numbar ENGL 1301)
Prerequlstte: An appropriate assessment test score (ACT,
DCCCD test, or SAT). 'This course focuses on student
wrtting. It emphasizes reading and analytical thinking and
Introduces research skills. Students practice writing for a
variety of audiences and purposes. (3 Lec.)
(Coordlnallng Board Academic Approval Number 2304015135)

ENG 102 Composition II (3)
(Common Course Number ENGL 1302)
Prerequlstte: English 101. In this course students refine
the writing, research, and reading skills introduced in
English 101. A related goal is the development of critical
thinking skills. Wrtting assignments emphasize argumen-
tation and persuasion. Students will also write a formal
research paper. (3 Lec.)
(Coordinating Board Acodamlc Appr~val Number 2304015135)

English In The Sophomore Year
English 201, 202, 203, 204, 205. 206, 215, and 216 are
Independent unlts of three credit hours each. Anyone of
these courses will satisfy DCCCD degree requirements in
sophomore English.

ENG 201 British Literature, (3)
(Common Course Number ENGL 2322) ,
Prerequistte: English 102. This course includes signifi-
cant works of British writers from the Old English Period
through the 18th century. (3 Lec.)
(Coordinating Board Acadamlc Approvsl Numbar 2308015135)

ENG 202 British Literature (3)
(Common Course Number ENGL 2323)
Prerequisite: English 102. This course includes signifi-
cant works of British writers from the Romantic, Period to
the present. (3 Lec.)
(Coordlnetlng Boerd Academic Approvel Number 230801,5135)

ENG 203 World Literature (3)
(Common Course Number ENGL 2332)
Prerequisite: English 102. This course includes signifi-
cant works of Continental Europe and may include works
from other cultures. It covers the Ancient World through
the Renaissance. (3 Lec.)
(Coordinating Board Academic Approval Number 2303015235)

ENG 204 World Literature (3)
(Common Course Number ENGL 2334)
Prerequisite: English 102. This course Includes significant
works of Continental Europe and may Include selected
works of other cultures from the Renaissance to the pres-
ent. (3 Lec.)
(Coordinating Board Academic Approval Number 2303015235)

ENG 205 American Literature (3)
(Common Course Number ENGl2327)

Prerequisite: English 102. This course Includes signifi-
cant works of American writers from the Colonial through
the Romantic Period. (3 Lec.)
(Coordinating Board Academic Approval Numbe' 2307015135)

ENG 206 American Literature (3)
(Common Course Number ENGL 2328)
Prerequisite: English 102. This course Includes slg~ifi-
cant works of American writers from the Realistic Period
to the present. (3 Lec.)
(Coordinating Board Academic Approval Number 2307015135)

ENG 209 Creative Writing (3)
(Common. Course Number ENGL 2307)
Prerequisite: English. 102. The writing of fiction is the
focus of this course. Included are the short story, poetry,
and short drama, (3 Lec.)
(Coordinating Board Academic Approvel Number 2305015135)

ENG 210 Technical Writing (3)
(Common Course Number ENGL 2311) ,
Prerequisites: English 101 and English 102. The teehnlcal
style of writing is introduced: Emphasis Is on the writing
of technical papers, reports, proposals, progress reports,
and descriptions. (3 Lec.)
(Coordinating, Board Academic Approval Number 2311015135)

ENG 215 Studies In Literature (3)
Prerequisite: English 102. This course includes selections
in literature organized by genre, period, or geographical'
region. Course descriptions are available each semester
prior to registration. This course may be repeated for
credit. (3 Lec.) ,
(Coordinating Board Academic Approval Number 2303015335)
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ENG 216 Studies In literature (3)
Prerequlstte: English 102. This course Includes selec-
tions In llterature organized by theme, Interdisciplinary
content or major author. Course ttties and descriptions
are available each semester prior to registration. This
course may be repeater' for credlt, (3 Lec.)
(Coordinating Board Academic Approval Number 2303015335)

ENGLISH AS A SECOND LANGUAGE
The English As A Second Language ESL credit curriculum
Is designed to develop a student's pre-academic lan-
guage proficiency In the areas of listening, speaking,
reading, and wrttlng. The plan of study consists of sixteen
courses divided Into four proficiency levels and four skill
areas (Listening-Speaking, Reading, Wrttlng, and Gram-
mar). The credlt curriculum Is designed to interface both
wlth other ESL programs and wtth developmental studies
or college level programs on each campus. A student
enters this program by taking an English placement test
and then by being advised by a specially trained ESL
academic advisor.

ESL 031-034 (Listening-Speaking)
These courses prepare students to communicate orally In
both public and academic environments. Emphasis Is
placed on developing language functions, pronunciation,
and listening skills, and improving social and Intercultural
communication skills. Activttles range from one-on-one
conversation and brief descriptions to formal oral presen-
tations and debates.

ESL 041-044 (Reading)
These courses engage students in reading material from
daily experience and prepare them for college reading
tasks. Each course Instructs students in reading skills,
vocabulary development, crltlcal thinking skills, and the
use of resources.

ESL 051-054 (Writing)
These courses are designed to help students increase
fluency and build confidence In writing. The courses focus
on wrtting as a process. Through inventing, drafting, and
revising, students wrtte for specific audiences and pur-
poses.

ESL 061-064 (Grammar)
These courses are designed to complement the ESL 051-
054 wrttlng series. They provide instruction and practice
with discrete grammar points necessary for effective writ-
ing.

INGLES COMO SEGUNDO IDIOMA
EI programa de credllo academlco de Ingles Como
Segundo Idioma ESL esta disenado para desarrollar el
dominio del idioma pre-academlco del estudiante en las
areas de escuchar, hablar, leer y escriblr. EI plan de
estudio conslste en dieclsels cursos divididos en cuatro .
niveles de dominio y cuatro areas de habllidades (Es-
cuchar/Hablar, Lectura, Escritura y Gramatlca). EI
programa de credito academico esta dlsenado para com-
plementar otros programas de ESL y con los estudios de
desarrollo 0 programas de nivel universttarlo de cada
campus. EI estudiante comienza este programa al tomar
un examen de clasificacion y despues de una entrevlsta
Individual con un asesor academico entrenado es-
pecialmente en ESL

ESL 031-034 (Escuchar y Conversar)
Estos cursos preparan al alumno para comunicarse con
confianza en situaciones sociales y academicas. Se
desarollan las varias funclones dellenguaje, se mejora la
pronunclacion y comprension audttiva y se practica la
comunicacion academica y transcultural. Las activldades
didacticas incluyen describir lugares y objetos, proyectos
en' grupo, presentaciones orates y debates formales.

ESL 041-044 (Lectura)
Estos cursos permiten a los estudiantes el acceso a ma-
terial de lectura de la vida dlaria y los prepara para tareas
de lectura academica. Cada curso instruye a los es-
tudlantes en habilidades de lectura, desarrollo de
vocabulario, pensar en forma crltica y el uso de los varlos
recursos dlsponibles en la institucion.

ESL 051, ESL 052, ESL 053, ESL 054
Estos cursos estan disenados con el objeto de ayudar los
alumnos a obtener fluldez y conflanza en escrnura. Los
cursos se enfocan en el proceso de escritura. A traves de
crear, planear y revisar, los estudiantes produciran es-
critos para diferentes audienclas y con diversos
propositos.

ESL 061, ESL 062, ESL 063, ESL 064
Estos cursos estan disenados para complementar la serie
de Escritura 051-054. Dichos cursos proveen Instruccion
y ejercicios practicos, asl como puntos esenciales de

• gramatlca necesarios para la efectiva comunlcaclon es-
crlta,
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ENGLISH AS A SECOND LANGUAGE
ESL 031 ESL Ustenlng/Speaking (3)
This course focuses on developing basic social and pre-
academic listening and speaking skills. It includes skills
such as describing, giving directions, and learning to
understand explanations. Conversation conventions will
be practiced as well as non-verbal communication skills.
(Pronunciation is Introduced through the study of basic
phonetic segments and intonation patterns.) This course
may be repeated for credit. (3 Lec.)
(CoordinatingBoardAcademicApprovalNumber320t085535)

ESL 032' ESL Ustening/Speaking (3) .
This course develops intermediate social and pre-aca-
demiclistenlng and speaking skills through situational
activities. Students will express Ideas and opinions In
small groups and learn to understand and' react appropri-
ately. Intercultural communication will be Incorporated.
(Pronunciation skills will be practiced through identifying
phonetic correctness and applying concepts of stress and
intonation.) This course may be repeated for credit.
(3 Lec.)
(CoordinatingBoardAcademicApp'rovai..Number3201085535)

ESL 033 ESL Speaking (3)
This course develops public/academic oral language skills
through active participation In group projects and presen-
tations. Rhetorical skills such as narration and description
will be practiced, and ImprOVing cross-cultural communi-
cation skills will be emphasized. (Pronunciation skills,
including stress and Intonation, will be refined with fo-
cused effort on areas of need through monitoring of oral
production.) This course may be repeated for credit.
(3 Lec.)
(CoordinatingBoardAcademicApprovalNumber3201085535)

ESL 034 ESL Academic Speaking (3)
This course stresses academic speaking skills. Students
learn formal presentation techniques as they defend a
point of view and participate in seminars, panels, and
debates. Formal rhetorical skills such as cause/effect,
process, and summary will be practiced. The course will
emphasize the value of cultural diversity. (Pronunciation
skills, inCluding stress and Intonation, will'continue to be
refined with focused effort on areas of need through mon-
itoring of oral production.) Thlscourse may be repeated
for credit. (3 Lec.)
(CoordinatingBoardAcademlc'ApprovalNumber3201085535)

ESL 041 ESL ReadilJg (3)
This course focuses on language development through
reading activities. It includes reading comprehension, vo-
cabulary building, study skills techniques, and intercultural
sharing. This course may tie repeated for credit. (3 Lec.)
(CoordinatingBoardAcademicApprovalNumber3201085835)

ESL 042 ESL Reading (3)
This course continues language development through
reading comprehension and vocabulary building. It intro-

.duces paragraph organization, idiom study, and adapting
reading rate for different purposes. This course may be
repeated for credit. (3 Lec.)
(CoordinatingBoardAcademicApprovalNumber3201085835)

ESL 043 ESL Reading (3)
This course includes specific reading comprehension
skills, reading efficiency strategies, critical thinking skills,
vocabulary expansion, and the use of campus resources
such as labs and libraries. This course may be repeated
for credit. (3 Lee.)
(CoordinatingBoardAcademicApprovalNumber3201085635)

ESL 044 ESL Reading (3)
This course is 'deslgned to build on skills taught in previous
reading classes but with a more academic emphasis.
Students are taught reading skills and critical thinking skills
as they relate to academic topics and to literature. This
course may be repeated for credit. (3 Lec.)
(CoordlnallngBoardAcademicApprovalNumber3201085635)

, ESL 051 ESL Writing (3)
This course stresses the creation of sentences and groups
of sentences. It also introduces basic spelling rules and
vocabulary development. This course may be repeated
for credit. (3 Lee.)
(COO~dlnatlngBoardAcademicApprovalNumbar3201085735)

ESL 052 ESL Writing (3) ~
This course introduces the development of controlled and
guided paragraphs using a variety of organizational struc-

, tures and stresses logic patterns of English. This course
may be repeated for credit. (3 Lec.)
(CoordinatingBoardAcademicApprovalNumber3201085735)

ESL 053 ESL Writing (3)
This course stresses the process of paragraph writing and
the characteristics of effective paragraph structure. It also
Introduces modes of discourse such as description,
cause-effect, and comparison-contrast. This course may
be repeated for credit. (3 Lec.)
(CoordinatingBoardAcademicApprovalNumber3201085735)

ESL 054 ESL Writing (3)
This course emphasizes modes of discourse in expository
writing for academic purposes .. Particular attention Is
given to trnprovinq unity, coherence, transition, and style .

, as students progress to multi-paragraph compositions.
, Paraphrasing and summarizing are also introduced. This
course may be repeated for credit. (3 Lec.)
(CoordinatingBoardAcademicApprovalNumber3201085735)
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ESL 061 ESL Grammar (3)
This course Introduces the basic aspects of English gram-
mar needed to write simple and compound sentences. It
Includes the study of basic verb tenses, parts of speech,
subject-verb agreement, and question formation .: This
course may be repeated for credit. (3 Lec.)
(Coorcllndng Board _demlc Approva' Number 3201085735)

ESL 062 ESL Grammar (3)
This course reviews basic elements of English grammar
Introduced In ESL 061 and introduces grammar points
necessary for writing controlled paragraphs. It includes
further study of verb tenses, parts of speech, and question
formation and Introduces two-word verbs, modals, ger-
unds, and Infinitives. This course may be repeated for
credit. (3 Lee.)
(Coordlndng Board _demlc Approval Number 3201085735)

ESL 063 ESL Grammar (3)
This course reviews grammar points studied in ESL 061
and ESL 062 and Introduces elements necessary for stu-
dents to write effective one-paragraph essays. It
continues the study of verb tenses, parts of speech, and
modals and Introduces adverb, adjective, and noun
clauses. This course may be repeated for credit. (3 Lec.)
(Coordlnallng Board Academic Approval Number 3201085735)

ESL 064 ESL Grammar (3)
This course reviews grammar points studied in ESL 061,
ESL 062, and ESL 063 and analyzes complex elements of
those points. In addition, It introduces passive voice and
conditional sentences. This course may be repeated for
credit. (3 Lee.)
(Coordlna1lng Board Academic Approvel Number 3201085735)

FASHION MARKETING
(See MARKETING)

FRENCH
FR 101 Beginning French (4)
(Common Courae Number FREN 1411)
The essentials of grammar and easy idiomatic prose are
studied. Emphasis Is on pronunciation, comprehension,
and oral expression. Laboratory fee. (3 Lec., 2 Lab.)
(Coordlna1lng Board _demlc Approval Numbar 1609015131)

FR 102 Beginning French (4)
(Common Courae Numbar FREN 1412)
Prerequisite: French 101 or the equivalent. This course is
a continuation of French 101. Emphasis is on idiomatic
language and complicated syntax. Laboratory fee.
(3 Lee., 2 Lab.)
(Coordlnallng Board Academic Approval Number 1609015131)

FR 201 Intermediate French (3)
(Common Course Number FREN 2311)
Prerequisite: French 102 or the equivalent. Reading,
composition, and intense oral practice are covered in this
course. Grammar is reviewed. (3 Lec.)
(Coordlnallng Board Acedemlc Approval Number 1809015231)

FR 202 Intermediate French (3)
(Common Course Number FREN 2312)
Prerequisite: French 201 or the equivalent. This course is
a continuation of French 201. Contemporary literature
and composition are studied. (3 Lee.)
(Coordlnallng Board Academic Approval Number 1809015231)

FR 203 Introduction To French Literature (3)
(Common Coursa Number FREN 2303)
Prerequisite: French 202 or demonstrated competence
approved by the instructor. This course is an introduction
to French literature. It Includes readings In French litera-
ture, history, culture, art, and civilization. Grammar is
reviewed and expanded. (3 Lee.)
(Coordlnallng Board Acadamlc Approva' Number 1609015331)

FR 204 Introduction To French literature (3)
(Common coarse Number FREN 2304)
Prerequisite: French, 202 or demonstrated competence
approved by the instructor. This course is a continuation
of French 203. It includes readings in French literature,
history, culture, art, and civilization. (3 Lee.)
(Coordinating Board Academic Approval Number 1609015331)

FR 207 French Conversation I (3)
(Common ceuree Number FREN 2306)
Prerequisite: French 101 and French 102 or the equiva-
lent. This course is designed to strengthen and Improve
orai skills in the language. Oral activities focus on current
events, cultural. historical and social issues. Audio-visual
media are used to explore French life and society. This
course is intended to complement French 201. (3 Lee.)
(Coordinating Board Academic Approval Number 1609015431)

FR 208 French Conversation. II (3)
(Common course Number FREN 1310)
Prerequisite: Fiench 201 orthe equivalent. This course is
designed to further strengthen and improve oral skills In
the language. Oral activities will continue to focus on
current events, cultural. historical and social issues.
Audio-visual media are used to explore French Ine and
society. This course is intended to complement French
202. (3 Lee.)
(Coordinating Board Academic Approval Number 1609015431)
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FR 211 French for Business I (3)
Prerequisites: French 201 or the equivalent. This course
exposes students to the French language used In business
Including the terminology and idioms of French business

-language In special oral and written communication. Em-
phasis is placed on the structure and content of French
business correspondence. Authentic materials are used
to give students a contemporary view of business as It is
conducted In French society. This course is not a substi-
tute for French 201 or 202. (3 Lec.)
(Coordinating Board Acadamlc Approval Numbar to be assigned.
Thla Ia a unique need courae.)

FR 212 French for Business II (3)
Prerequisite: French 211 or the equivalent. This course Is
devoted to the continued development of _business lan-
guage skills with a focus on the accurate use of business
vocabulary and business style. Emphasis Is on preparing
students to function In French in a business seltlng via
practice of receptive and productive linguistic skills. The
course also provides training In cross-cultural communi-
cation skills. It is designed to help students achieve levels
of proficiency to meet foreign language needs for business
and international trade, This course is not a substitute for
French 201 or 202. (3 Lec.) ,
(Coordinating Board Academic Approval Number to be'asslgned.
Thla Ia a unique need course.)

GEOGRAPHY
GPY 101 Physical Geography (3)
.lCommon Cour •• Number GEOG 1301)
The physical composition of the earth is surveyed. Topics
Include weather, climate, topography, plant and animal
Ine, land, and the sea. Emphasis is on the earth in space,
use of maps and charts, and place geography, (3 Lec.)
(Coordinating Board Academic Approval Number 4507015142)

GPY 102 Economic Geography (3)
(Common Couraa Number GEOG 2312)
The relation of humans to their environment is studied.
Included Is the use of natural resources. Problems of
production, manufacturing, and distributing goods are
explored. Primitive subsistence and commercialism are
considered. (3 Lec.)
(Coordinating Board Academic Approval Number 4507015242)

GPY 103 Cultural Geography (3)
(Common Course Number GEOG 1302)
This course focuses on the development of regional vari-
ations of culture. Topics include the distribution of races,
religions, and languages. Aspects of material culture are
also Included. Emphasis is on origins and diffusion.
(3 Lec.)
(Coordinating Board Academic Approval Number 4507015342),

GPY 104 World Regional Geography (3)
(Common ceurse Number GEOG 1303)
A study of major developing and developed regions with
emphasis on awareness of prevailing world conditions and
developments, including emerging conditions and trends,
and awareness of diversity of Ideas and practices to be
found in those regions. Course content may Include one
or more regions. (3 Lec.)
(Coordinating Board Academic Approval Number 4507015342)

GEOLOGY
GEO 101 Physical Geology (4)
(Common Course Number.GEOL 1403)
This course is for science and non-science majors. It is a
study of earth materials and processes. Included Is an
introduction to geochemistry, geophysics, the earth's ln-:
terlor, and magnetism, The earth's setting In space,
minerals, rocks, structures, and geologic processes are
also included. Laboratory fee. (3 Lec.,3 Lab.) _
(Coordinating Board Academic Approval Number 4006015139)

GEO 102 Historical Geology (4)
(Common Course Number GEOL 1404)

-This course is for science and non-science majors. It Is a
study of earth materials and processes within a develop-
mental time perspective. Fossils, geologic maps, and field
studies are used to Interpret geologic history. Laboratory
fee. (3 Lee., 3 Lab.)
(Coordinating Board Academic Approval Number 4006015139)

GEO 103 Introduction To Oceanography (3)
(Common Course Number GEOL 1345)
The physical and chemical characteristics of ocean water,
its circulation. relationship with the atmosphere, and the
effect on the adjacent land are investiga~ed. The geologi-
cal development of the ocean basins and the sediment In
them is also considered. Laboratory fee. (2 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 4007035139)

GEO 201 Introduction To Rocks And Mineral
Identification (4)
(Common Course Number GEOL 2409)
Prerequisites: Geology 101 and 102. This course Intro-
duces crystallography, geochemistry, descriptive
mineralogy, petrology, and phase 'equilibria. Crystal mod-
els and hand specimens are studied as an aid to rock and
mineral identification. Laboratory fee. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 4006015239)
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GEO 205 Field Geology (4)
Prerequisites: Eight credit hours of geology or demon-
strated competence approved by the instructor.
Geological features, landforms, minerals, and fossils are
surveyed. Map reading and Interpretation are also In-
cluded. Emphasis Is on the Identification, classification
and collection of specimens In the field. This course may
be repeated for credit. (3 Lec., 3 Lab.)
(Coordinating Board Acaclemlc Approval Number 4006015539)

GEO 207 Geologic Field Methods (4)
(Common Cour .. Number GEOL 2407)
Prerequisites: Geology 101 and 102. This course covers
basic geologic and topographic mapping, observation of
geologic structures, and examination of petrologic sys-
tems In an actual field setting. Students will spend a major
portion of the course collecting data for and constructing
topographic and geologic maps and geologic cross sec-
tions and columns. (3 Lec., 3 Lab.)
(Coordinating Board Acadamlc Approval Number 4006015539)

GEO 209 Mineralogy (4)
Prerequisites:' Geology 101 and 102 and Chemistry 102.
This course covers basic geochemistry; crystal chemistry;
crystallography, Including symmetry elements, stereo-
graphic and gnomonic projections, Miller Indices, crystal
systems, and forms; x-ray diffraction; optical properties of
minerals; descriptive mineralogy Including identification of
hand specimens; and phase equilibria. Laboratory fee.
(3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 4006015239)

GERMAN
GER 101 Beginning German (4)
(Common Courea Number GERM 1411)
The essentials of grammar and easy idiomatic prose are
stUdied. Emphasis Is on pronunciation, comprehension,
and oral expression. Laboratory fee. (3 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 1605015131)

GER 102 Beginning German (4)
(Common Couru Number GERM 1412)
Prerequisite: German 101 or the equivalent. This course
is a continuation of German 101. Emphasis Is on idiomatic
language and complicated syntax. Laboratory fee.
(3 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 1605015131)

GER 201 Intermediate German (3)
(Common Couree Number GERM 2311)
Prerequisite: German 102 or the equivalent or demon-
strated competence approved by the instructor. Reading,
composition, and Intense oral practice are covered.
Grammar is reviewed. (3 Lec.)
(Coordinating Board Academic Approval Number 1605015231)

GER 202 Intermediate German (3)
(Common Cour.e Number GERM 2312)
Prerequlslte: German 201 or the equivalent. This course
Is a continuation of German 201. Contemporary literature
and composition are studied. Grammar Is reviewed and
expanded. (3 Lec.) .
(Coordinating Board Academic Approval Number 1605015231)

GOVERNMENT
GVT 201 American Government (3)
(Common Cour.e Number GOVT 2301)
Prerequisite: Sophomore standing recommended. This
course is an introduction to the study of political science.
Topics Include the origin and development of constitu-
tional democracy (United States and Texas), federalism
and Intergovernmental relations, local governmental rela-
tions, local government, parties, politics, and political
behavior. (To ensure transferability, students should plan
to take both Government 201 and 202 within the DCCCD.)
(3 Lec.)

. (Coordinating Board Academic Approval Number 4510025142)

GVT 202 American Government (3)
(Common Courae Number GOVT 2302)
Prerequisite: Sophomore standing recommended. The
three branches of the United States and Texas govern-
ment are studied, Topics include the legislative process,
the executive and bureaucratic structure, the judicial pro-
cess, civil rights and liberties, and domestic policies.
Other topics include foreign relations and national de-
fense. (To ensure transferability, students should plan to
take both Government 201 and.202 within the DCCCD.)
(3 Lec.)
(Coordinating Board Academic Approval Number 4510025142)

GVT 211 Introduction To Comparative Politics (3)
(Common Courae Number GOVT 2331)
A comparative examination of governments, politics,
problems and policies with illustrative cases drawn from a
variety of political systems. (3 Lec.)
(Coordinating Board Academic Approval Number I. to be B.slgned.
This Is a unique need course.)

HISTORY
HST 101 History Of The United States (3)
(Common Cour.e Number HIST 1301)
The history of the United States Is presented, beginning
with the European background and first discoveries. The
pattern of exploration, settlement, and development of
Institutions is followed throughout the colonial period and
the early national experience to 1877. (3 Lec.)
(Coordlnallng Board Academic Approval Number 4508025142)
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'\
HST 102 History Of The United Siates (3)
(Common Cour .. Number HIST 1302) ,
The history of the Untted States Is slirveyed from the
Reconstruction era to the present day, The study Includes
social, economic, and polhlcal aspects of American Ine.
The development of the Untted States as a world power is
followed, (3 Lee.) .
(Coordlnellng Board Acedemlc Approvel Number 4508025142)

HST 103 World Civilizations (3)
(Common Couroe Number HIST 2321)
This course presents a survey 6f ancient and medieval
history wtth, emphasis on Asian, African, and European
cultures, (3 Lec.)
(Coordlnetlng Board Acedemlc Approval Number 4508;0153421

, HST 104 World Civilizations (3)
(Common Cour .. Number HIST 2322)
This course Is a continuation of History 103. The modern
history and cultures of Asia, Africa, Europe, and the Amer-
leas, InclUding recent developments, are presented.
(3 Lec.)
(Coordinating Board Acadamlc Approval Numbar 4508015342)

HST 105 Western Civilization (3)
(Common Cour .. Numbar HIST 2311)
The civilization In the West from ancient times through the
Enlightenment Is surveyed. Topics Include the Mediterra-
nean world, Including Greece and Rome, the Middle Ages,
and the beginnings of modern history. Particular empha-
sis Is on the Renaissance, Reformation, the rise of the '
national' state, the development of parliamentary govern-'
ment, and the Influences of European colonization.
(3 Lec.)
(Coordinating Board Acedemlc Approval Number 4508015442)

HST 106 Western Civilization (3)
(Common Cour .. Number HIST 23121
This course Is a continuation of History 105. It follows the
development of civilization from the Enlightenment to cur-
rent times. Topics InclUde the Age .ot RevolUtion, the
beginning of Industrialism; 19th century, and the social,
economic, and polltlcal factors of 'recent 'world history.
(3 Lec.) ,
(Coordinating Board Acedemlc 'Approval Number 4508015442)

,
HST 110 The Heritage Of Mexico (3)
(Common Course Number HIST 2380) , '
This course (cross-listed as Anthropology 110) Is taLight
In two parts each semester. The first part of the course
deals with the archaeology of Mexico beginning wtth the
first humans to enter the North American continent and
culminating with the arrival of the Spanish In 1519 A.D.,
Emphasis is on archaic cultures, the Maya, the Ioltec, and
the Aztec empires. The second part of the course deals
with Mexican history and modern relations between the
United States and Mexico. The student may register for
either History 110 or Anthropology 110, but may receiVe
credit for only one of the two. (3 Lec.)
(Coordinating Board' Academic Approval Number 4511015342)

HST 112 Latin American History (3)
(Common Course Number HIST 2331)
This course presents development's and personanttes
which have influenced Latin American history. Topics
Include Indian cultures, the Conquistadors, Spanish ad-
ministration, the wars of Independence,and relations wiih
the United States. A brief survey of contemporary prot»
lems concludes the course. ,(3 Lec.)
(Coordinating Board Academic Approval Number I. to be a•• lgned~
This Is a unique need course.)

HST 120 Afro-American History (3)
(Common Course Number HIST 2381)
The role of the Black In American history is studied. The
slave trade and slavery In the United States are reviewed.

, Contributions of black Americans In the U.S. are de-
scribed. Emphasis is on the political, economic, and
sociological factors of the 20th century. (3 Lec.) ,
(Coordinating Board Academic Approval Number 4511015342)

HST 204 Amertcan Minorities (3)
(Common Course Number HUMA 2319)
Prerequisite: Sociology 101 or six hours of U.S. history
recommended. Students may register for either'Histor'y
204 or Sociology 204 but may receive credit for only one
of the two. The principal minority groups In, American
society are the' focus of this course. Tha socioloqical
significance and historic contribUtions of the groups are
presented. Emphasis Is on current problems of intergroup'

, relations, social movements, and related social changes.
(aLec.) .
(Coordinallng Board Academic Approval Number 4S11015342)

HST 205 Adva'nced Historical Studies (3)'
Prerequisite: Six hours of history. An in-depth study of
minority, local, regional, national, or international topics Is
presented. This course may be repeated for credit when
topics vary. (3 Lec.)
(Coordinating Board Academic Approval Number 4508015642)
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HUMAN DEVELOPMENT
HD 092 Student Success (3)
In this orientation course, students are introduced to aca-
demic and personal goal-setting and learning skills that
enhance their chances for educational success. Students
will learn how to develop poshlve attitudes toward them-
selves, Improve communication and decision-making
skills, and make effective use of campus resources. This
course supports students enrolling in other appropriate
remediation. (3 Lec.)
(Coordinating _rd Academic Approvel Number 3201995140)

HD 100 Educational Alternatives. (1)
The learning environment Is introduced. Career, personal
study skills, educailcinal planning, and skills for living are
all Included. Emphasis Is on exploring career and educa-
tional alternatives and learning a systematic approach to
decision- making. A wide range of learning alternatives Is
covered, and opportunlty Is provided to participate In
personal skills seminars. This course may be repeated for
credlt. (1 Lec.)
(Coordlnetlng Boerd Academic Approvel Number 3201995140)

HD 104 Educational And Career Planning (3)
This course Is designed to teach students the ongoing
process of decision-making as ~ relates to career/ffe and
educational planning. Students identify the unique as-
pects of themselves (interests, skills, values). They
investigate possible work environments and develop a
plan for personal satisfaction. Job search and survival
skills are also considered. (3 Lec.)

HD 105 Basic Processes Of Interpersonal
Relationships (3)
This course Is designed to help the student develop a self-
awareness that will enat>le him/her to relate more effec-
tively to others. Students are made aware of their feelings,
values, attitudes, verbal and nonverbal behaviors. The
course content, which utilizes an experiential model, also
focuses on developing communication and problem-solv-
Ing skills. (3 Lec.)
(Coord!netlng _rd Academic Approve' Number 3201995140)

HD 106 Personal And Social Growth (3)
This course focuses on the interactions between the Indi-
vidual and the social structures in which he/she lives.
Roles, social Influences and personal adjustments to the
wortd around us are explored In readings and classroom
discussion. Human behavior, the diversity of Iilestyles and
the components of a healthy personality are studied in an
effort to develop a pattern for growth that demonstrates a
responsiblllty to self and society. (3 Lec.)
(Coordlnallng Board Academic Approval Number 3201995140)

HD 107 Developing Leadership Behavior (3)
The basic purpose of this course is to help the student
develop leadership and human relation skills. Topics In-
clude Individual and group productiv~, value systems,
appropriate communication skills, and pos~ive attltudss in
a group environment. The concepts of leadership are
explored through both theory and practice. These leader-
ship activ~les can be applied to the student's perslinal,
business, and professional Interactions. (3 Lec.)
(Coordinating Board Academic Approval Number 3201995140)

HD 108 The Master Student Course (3)
This course will provide an opportunity for the student to
learn, practice and adopt specific strategies to support his
or her success In college. Topics Include Individual learn-
Ing skills, selt-rnonltoring, goal-setting, problem solving,
critical thinking, stress/llme management, understanding
motivation and procrastination, test anxiety, memory, cre-
ativity, and the Importance of supportive relationships.
(3 Lee.) .
(Coordlnallng Board Academic Approval Number 3201995140)

HD 110 Assessment 01 Prior Learning (1)
Prerequisite: LImited to students In Technical-Occupa-
tional Programs. Demonstrated competence approved by
the instructor is required. This course Is designed to assist
students in documenting prior learning lor the purpose of
applying for college credit, Students develop a portfolio
which includes a statement of educational/career goals,
related noncollegiate experiences which have contributed
to college-level learning, and documentation of such ex-
periences. This course may be repeated for credit.
(1 Lee.)
(Coordlnellng Boerd Academic Approvel Number 3201995140)

HUMANITIES
HUM 101 Introduction To The Humanities (3)
(Common ccuree Number HUMA 1301)
Introduction to the Hurnanltles focuses on the study and
appreciation of the fine and performing arts and the ways
In which they reflect the values of civilizations. (3 Lee.)
(Coordinating Board Academic Approval Number 5007035130)
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HUM 102 Advanced Humanities (3)
(Common Courae Number HUMA 1302)
Prerequisite: Humanities 101 .or demonslrated compe-
tence approved by the instructor. Human value choices
are presenled through lhe context of lhe humanities. Uni-
versal concerns are explored, such as a person's
relationship 10 self and to others and the search for mean-
Ing. The human as a loving, believing and hating being Is
also studied. Emphasis is on the human as seen by artists,
playwrights, film makers, musicians. dancers; phlloso-
phers, and theologians. The commonality of human
experlenca across cultures and the' premises for value
choices are also stressed. '(3 Lec.) .
(Coordlnallng Board Academic Approval Number 2401035142)

LIBRARY SKILLS·
LS 102· College Ubrary R.esearch Methods and
Materials (3)
This course Is a survey of college research methodologies
and materials with emphasis on search strategies appro-
priate for coliegEl'level research in the undergraduate
disciplines, the structure and assessment of Information
sources within society, and the organization of academic .
libraries. Atlention will also be given to the formal presen-

. tatlon of research results, Including models of academic
writing, bibliographic preparation and documentation
standards. (3 Lec.)
(Coordl/lallng Board Academic Approval Number la 25010.19135)

MANAGEMENT
MGT 136 Principles Of Management (3)
This course emphasizes the managerial functions of plan-
ning, organizing, staffing, directing, and controlling.
Communication, motivation, leadership, and decision
making are Included: (3 tee)

MGT 140 Introduction To'Total Quality
Management (3) . .
This survey course is designed to provide students with a
general overview of quality management. Participants will
learn the various components and features unique to total

. quality. Course content will include: the Deming philoso-
phy of quality, statistical process control tools for problem
solving, fnness for use criteria, steps to statistical based
management, data collection, team building and em-·
ployee management strategies. (3 Lec.)

'MGT 153 Small Business Management (3)
Small Business Management presents an Introductory
view of the basic entrepreneurial strategies for planning,
financing, establishing, and operating a small business.
Resources for both Initial start-up and day-to-day opera-
tions are emphasized Including market research, site
selection, and such services as financial, legal, and ac-
counting. (3 Lec.)

MGT 160 Principles Of Purchasing (3)
An introduction to the purchasing function is provided.
The course covers purchasing tasks and responsibilities,
analytical techniques In buying; organizational Interrela-
tionships and coordination,' measurement and control,
and legal implications. Special emphasis Is placed on the
fIVe tenets of buying: quality, quantity, time, price and
source. (3 Lec.)

MGT 171 Introduction To Supervision (3)
This course is a study of today's supervisors and their
problems. The practical concepts of modern-day, first-
line supervision are described. Ernphasls Is on the
supervisor's major functions, such as facilitating relations
with others, leading, motivating, communicating, and
counseling. (3 Lec.)

MGT 210 Small Business Capitalization, Acquisi1ion
And Finance (3)
Prerequisite: Accounting 201 or demonstrated compe-
tence approved by instructor. The student studies
alternative strategies of financial planning, capitalization,
profits, acquisition, ratio analysis, and other related finan-
cial operations required of small business owners. The
preparation and presentation of a loan proposal are in-
cluded. (3 Lec.)

MGT 211 Small Business Operations (3)
Skills In decision making necessary for the operation of a
small business are covered. Topics Include strategic plan-
ning, forecasting, organizational structure. and the
expansion of such business functions as human re-
sources, marketing, finance and accounting, purchasing,
and control processes. (3 Lec.)

MGT 212 Special Problems In Business (1)
Each student will participate in the definition and analysis
of current business problems. Special emphasis will be
placed on relevant problems and pragmatic solutions that
integrate total knowledge of the business process in Amer-
ican society. T~is course may be repeated for credit up
to a maximum of three credit hours. (1 Lec.)
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MGT 237 Organizational Behavior (3)
The persisting human problems of administration Inmod-
em organizations are covered. The theory and methods
of behavioral science as they relate to organizations are
Included. (3 Lee.)

MGT 242 Human Resources Management (3)
This course presents the fundamentals, theories, princi-
ples, and practices 01 people management. Emphasis Is
on people and their employment. Topics Include recrult-
ment, selection, training, job development, Interactions
w~h others, labor/management relations, and government
regulations. The managerial functions of planning, organ-
Izing, staffing, directing, and controlling are also covered.
(3 Lec.)

MGT 244 Problem Solving And
Decision-Making (3)
The decision-making process and problem-solving as key

. components are the focus of this course. Topics Include:
Individual, group, and organizational decision-making;
logical and creative problem- solving techniques; and the
use of decision aids by managers. Application of theory
is provided by experiential actlvlttes such as small group
discussions, case studies, and simulations. (3 Lec.)

MGT 704 Cooperative Work Experience (4)
Prerequis~e: Previous credit in or concurrent enrollment
In Management 171 or demonstrated competence ap-
proved by the Instructor. This course Is designed to
develop the student's managerial skills through the com-
pletion of a written competency-based learning plan
describing varied student learning objectives and planned
work experience. Emphasis Is on improving leadership
skills and goal-setting. (1 Lec., 20 Lab.)

MGT 714 Cooperative Work Experience (4)
Prerequlslte: Previous credlt in or concurrent enrollment
in Management 242 or demonstrated competence ap-
proved by the Instructor. This course is 'designed, to.
develop the student's managerial skills through the com-
pletion of a written competency-based learning plan
describing varied student learning objectives and planned
work experience. Emphasis Is on the role of managers in
job analyslsljob descriptions and interviewing techniques.
(1 Lec., 20 Lab.)

MGT 804 Cooperative Work Experience (4)
Prerequlslte: Previous credit In or concurrent enrollnlent
in Management 237 or demonstrated competence ap-
proved by the Instructor. This course is designed to
develop the student's managerial skills through the com-
pletion of a written competency-based learning plan
describing varied student learning objectives and planned
work experience. Emphasis is on Improving motivational
techniques and communicating. (1 Lec., 20 Lab.)

MGT 814 Cooperative Work Experience (4)
Prerequlslte: Previous credit In or concurrent enrollment
in Management 244 or demonstrated competence ap-
proved by the Instructor. This course Is designed to
develop the competency-based learning plan describing
varied student learning objectives and planned work ex-
perience. Emphasis is on Individual and group
decision-making and rational and creative problem solv-
Ing. (1 Lec., 20 Lab.)

MARKETING'
MKT 137 Principles Of Retailing (3)
The operation of the retail system of distribution Is exam-
Ined. Topics include consumer demand, requirements,
computer use, store location and layout, and credn poli-
cies. Interrelationships are emphasized. (3 Lec.)

MKT 206 Principles Of Marketing (3)
The scope and structure of marketing are examined. Mar-
keting functions, consumer behavior, market research,
sales forecasting, and relevant state and federal laws are
analyzed. (3 Lec.)

MKT 211 Special Topics In Fashion Marketing (1)
Selected topics in fashion marketing are presented In this
course which may include showroom management, fash-
Ion markets, apparel production, cultural and international
influences. Special topics may vary from semester to
semester to address contemporary concerns. This
course may be repeated for credit when topics vary, up to
a maximum of three credit hours. (1 Lec.)

MKT 212 Special Topics In Fashion Marketing (2)
Selected topics In fashion marketing are presented In this
course which may include showroom management, fash-
Ion markets, apparel production, cultural and International
influences. Special topics may vary from semester to
semester to address contemporary concerns. This
course may be repeated for credit when topics vary, up to

. a maximum of four credit hours. (2 Lec.)

MKT 222 Fashion Show Production (2)
Students will learn artistic fashion presentation essential In
apparel promotion. The topics included are show themes,
set design, apparel selection, accessories, make-up, mod-
eling, commentary, direction, staging, music, lighting,
budgeting and scheduling. Student productions and at-
tendance of fashion shows are emphasized. Laboratory
fee. (2 Lec.)
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MKT 223 Special Topics In Fashion Marketing (3)
Selected topics In fashion marketing are presented In this
course which may Include showroom management, fash-
Ion markets. apparel production, cultural and International
Influences. Special topics may vary from semester to
semester to address contemporary concerns. This.
course may be repeated for credit when topics vary; up to
a maximum of six credit hours. (3 Lec.) .

MKT 224 Computer Graphics: Mark!lting
Applications (3)
This course presents an overview of computer grap~lcs
.systems utilizations In design, manufacturing and market:
Ing. Students will generate advertising and product '.
presentations, sketches, charts, graphs, slides, transpar-
encies and videos with specialized graphics hardware and .
software. No prior computer experience Is necessary.
(3 Lee., 1 lab.)

MKT 230 Salesmanship. (3)
The seiling 01goods and Ideas Is thefocus of this course.
Buying motives, sales psychology, customer approach,
and Sales techniques are studied, (3 Lec.)

MKT 233 Advertising And Sales Promotion (3)
This course Introduces the' principles, practices, and
media 01 persuasive communication. Topics Include
buyer behavior, use of advertising media, and methods of
stimulating sales people and retailers. The management
of promotion programs Is covered, including goals. strat-
egies, evaluation, and control of promotional-activities.
(3 Lec.)

MKT 239 Automated Inventory Management (3)
Through the use of computer models, students will oper-
ate their own retail stores with emphasis on ·inventory ,_
management. Intensive practice with buying,. mark-
downs, price tag generation, sales, and analysis will be
emphasized. Accounts payable for store vendors, and
accounts receivable for store customers will also be cov-
ered. laboratory fee. (3 Lec., 1 lab.)

MKT 251 Visual Merchandising (3)
Concepts and skills essential to effectively promote fash-
Ion merchandise are the focus of this course. Experience
will be gained In principles and el.ements of design; color,·
props, lighting, sign layout, bUdget, themes and sources
01 materials. These components will be applied to the •
creation of Interior and window displays that sell. labora-
tory fee. (3 Lec., 1 lab.) , .

MKT 290 Fashion Buying (3)
This course focuses on the principles of fashion buying. It
Is designed to prepare the student for employment as an
assistant buyer or buyer of fashion merchandise. (3 Lec.)

MKT 291 Fashion Merchandising (3)
This course Introduces the field of fashion. Emphasis Is
on its historical development and trends, career opportu-
nities, marketers, and merchandising methods. (3 Lec.)

MKT 292 Fashion Design (3)
This course Is an Introductory study In the fields of apparel
manufacturing and design. Color, theory, design princi-
ples, silhouette, and organization of women's, men's, and
children's wear lines will be explored. Emphasis will be
placed on design theory rather .than actual practice.
(3 Lec.)

I MKT 703 Cooperative Work Experience (3)
Prerequisite: Completion of two courses In the Fashion
Marketing, or Sales, Marketing and Retail programs or
demonstrated competence approved by the Instructor.
This course combines productive work experience with
academic study. The student, employer and lnstructorwlll
develop a written competency-based learning plan with
varied learning objectives and work experiences. Stu-
dents must develop new learning objectives each
semester. Seminar topics will Include personal Issues,
business ethics, customer service and interpersonal skills.
Analysis and evaluation of job performance will be com-
pleted by faculty and employer. (1 Lec., 15 lab.)

MKT 713 Cooperative Work Experience (3)
Prerequisite: Previous credit In Marketing 703, completion
of two courses in the Fashion Marketing or Sales, Market-
Ing and Retail programs or demonstrated competence
approved by the Instructor. This course combines pro-
ductive work experience with academic study. The
student, employer and instructor will develop a written
competency-based learning plan with varied learning ob-
jectives and work experience. Students must develop
new learning objectives each semester. Seminar topics in
the areas of business, communications, organizational

. behavior, networking, and professional organizations will
be Included. Analysis and evaluation of job performance
will be completed by faculty and employer.
(1 Lec., 15 tab.)
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MATHEMATICS
(See Developmental Mathematics also. Supplementary
InstructJon in mathematics is available through the Learn-
ing Resources Center.)

MTH 101 College Algebra (3)
(Common Couru Number MATH 1314)
Prerequisites: Two years of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 093. This course is a study of relations and
functJons Including polYnomial, rational, exponential. log-
arithmic, and special functions. Other topics Include
variation, complex numbers, systems of equations and
Inequalitl!ls, theory of equations, progressions, the bino-
mial theorem, proofs, and applications. (3 Lec.)
(Coordlnallng Board Academic Approvel Number 2701015437)

MTH 102 Plane Trigonometry (3)
(Common eouree Number MATH 1318) .
Prerequisite: Mathematics 101 or equivalent. This course
Is a study of angUlar measures, functions of angles. iden-
tities, solutions of triangles, equations, inverse
trigonometric functions, and complex numbers. (3 Lec.)
(Coordlnellng Board Academic Approval Number 2701015337)

MTH 103 College Algebra (3)
Prerequisites: Two years of high school algebra and an
appropriate assessment score or Developmental Mathe-
matics 093. This course Is a study of relations and
functions Including polynomial, rational, exponential, log-
arithmic. and special functions. Other topics Include
variation, complex numbers, systems of equations and
Inequalities, theory of equations, progressions, the blno-
mlalthBorem, proofs, and applications. (4 Lec.)
(Coordlnelll11l Board Academic Approval Number la 2701015437.)

MTH 109 Precelculus Mathematics (4)
(Common Couree Number MATH 2312)
Prerequisites: Two years of high school algebra and trig-
onometry and an appropriate assessment test score. This
course consists of the application of algebra and trigo-
nometry to the stUdy of polynomial, rational, exponential,
logarithmic and trigonometric functions and their graphs.
Conic sections, polar coordinates, and other topics of
analytic geometry will be Included. (4 Lee.)
(Coordlnellng Board Acedemlc Approval Number 270t 015837)

MTH 111 Mathematics For Business And
Economics I (3)
(Common Courae Number MATH 1324)
Prerequisites: Two years of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 093. This course Includes equations, Ine-
qualities, matrices, linear programming; linear, quadratic.
polynomial, rational, exponential, and logarithmic func-
tions; and probability. Applications to business and
economics problems are emphasized. (3 Lec.)
(Coordlnallng Board Academic Approval N~mber 2703015237)

MT~ 112 Mathematics For Business And
Economics II (3)
(Common Courae Number MATH 1325)
Prerequisite: Mathematics 111. This course Includes lim-
its. differential calculus. Integral calculus, and appropriate
applications. (3 Lee.)
(Coordlnetlng Board Academic Approval Number 2703015237)

MTH 115 College Mathematics I (3)
(Common Courae Number MATH 1332)
Prerequisites: Two years of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 093. Designed for liberal arts students. this
course Includes the study of sets, logic, sets of numbers,
and mathematical systems, Additional topics will be se-
lected from mathematics of finance, Introduction to
computers, Introduction to statistics, and Introduction to
matrices. Recreational and historical. aspects of selected
topics are also included. (3 Lec.)
(Coordinating Board Academic ,Approval Number 2701015137)

MTH 116 College Mathematics II (3)
. (Common Courae Number MATH 1333)
Prerequisites: Two years of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 093. Deslgned'for liberal arts students, this
course includes the study of algebra, linear programming,
permutations, combinations, probability, and geometry.
Recreational and historical aspects of selected topics are
also included. (3 Lee.)
(Coordinating Board Academic Approval Number 2701 015137)

MTH 117 Fundamental Concepts Of Mathematics
For Elementary Teachers (3)
(Common Courae Number MATH 1335)
Prerequisites: Two years of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 093. This course includes the structure of
the real number system and geometry. Emphasis Is on
the development of mathematical reasoning needed for
elementary teachers. (3 Lee.)
(Coordinating Board Academic Approval Number 2701015137)
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MTH 121 Analytic Geometry (3)
(Common Cou"", Number MATH 1348)
Prerequisite: Mathematics 102 or equivalent. This course
Is a study of the real numbers, distance, the straight line,
conics, transformation of coordinates, polar coordinates,
parametric equations, and three-dImensional space.
(3 Lec.)
(Coordinating Board Academic Approvel Number 2701015537)

MTH 124 Calculus I (5)
(Common Cou"", Number MATH 2513)
Prerequisite: Mathematics 109 or 121 or equivalent. This
course Is a study of limits, continuity, derivatives, and
Integrals of algebraic and transcendental functions, with
applications. (5 Lee.)
(Coordlnatlng Board Academic Approval Number 2701015937)

MTH 130 Business Mathematics (3)
Prerequisites: One year of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 091 or the eqUivalent. This course Is In-
tended primarily for students in specialized occupational
programs. It Is a study of simple and compound Interest,
bank discount, payrolls, taxes, insurance, mark up and
mark down, corporate securities, depreciation, and pur-
chase discounts. (3 Lec.)

MTH 136 Mathematics for Allied Health (3)
. Prerequisite: Developmental Mathematics 090 or an ap-
propriate test score. This course Is a study of percents,
apothecary system, metric system, linear equations, literal
equations, gas laws, magnification laws, and statistics
which Includes histograms, bar graphs, pie-Charts, .aver-
ages, standard deviations and variances. Also Included
are basic concepts of geometry. (3 Lec.), .
MTH 139 Applied Mathematics (3)
The course Is a study of commercial, technical, and other
applied uses of mathematics. Topics vary to fit the needs
of the students enrolled In a particular technical/occupa-
tional program. The prerequisite will vary accordingly and
be determined by the needed skills. (3 Lec.)

MTH 195 Technical Mathematics I (3)
Prerequisites: One year of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 091 or the equivalent. This course is de-
signed for technical students. It covers the basic concepts
and fundamental facts of plane and solid geometry, com-
putational techniques and devices, units and dimensions,
the terminology and concepts of elementary algebra; func-
tions, coordinate systems, simultaneous equations, and
stated problems. (3 Lee.)

MTH 196 Technical Mathematics II (3)
PrereqUisite: Mathematics 195. This course Is designed
for technical students. It Includes a study of topics In
algebra, an introduction to logarithms, and an Introduction
to trigonometry, trigonometric functions, and the solution
of triangles. (3 Lec.)

MTH 202 Introductory Statistics (3)
(Common Courae Number MATH 1342)
Prerequisite: Two years of high school algebra or demon-
strated competence approved by the Instructor. This
course Is a study of collection and tabulation of data, bar
charts, graphs, sampling, measures of central tendency
and variability, correlation, index numbers, statistical dis-
tributions, probability, and application to various fields ..
(3 Lec.)
(Coordlnatlng Board Academic Approval Number 2705015137)

MTH 215 Discrete Mathematics (3)
(Common Course Number MATH 2305)
Prerequisites: Mathematics 124 and an Introductory pro-
gramming course. This course is a study of sets, algebraic
structures (relations, functions, groups, and Boolean Al-
gebra), combinatorlcs, graphs, logic, a1gorlt!lms, and
applications to computing devices. (3 Lec.)
(Coordinating Board Academic Approval Number 2703017137)

MTH 221 Linear Algebra (3)
(Common ceurse Number MATH 231S)
Prerequisite: Mathematics 124 or equivalent. This course
Is a study of matrices, linear equations, dot products, cross
products, geometrical vectors, determinants, n-dlmen-.
slonal space, and linear transformations. (3 Lec.)
(Coordlnallng Board Academic Approval Number 2701016137)

MTH 225 Calculus II (4)
(Common ceurse Number MATH 2414)
Prerequisite: Mathematics 124 or the equivalent. This
course is a study of techniques of Integration, polar coor-
dinates, parametric equations, topics In vector calculus,
sequences, series, Indeterminate forms, and partial differ-
entiation with applications. (4 Lec.)
(Coordinating Board Academic Approval Number 2701015937)

MTH 226 Calculus III (3)
(Common Cour.e Number MATH 2315)
Prerequisite: Math'ematics 225 or the equivalent. This
course Is a study of topics In vector calculus, functions of
several variables, and multiple integrals, with applications.
(3 Lec.)
(Coordinating Board Academic Approval Number 2701015937)
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MTH 230 Differential Equations (3)
(Common Cour .. Number MATH 2320)
Prerequisite: Mathematics 225 or demonstrated compe-
tence approved by the Instructor. This course Is a study
of ordinary differential equations, Including linear equa-
tions, systems of equations, equations with variable
coefficients, existence and uniqueness of solutions, series
solutions, singular points, transform methods, boundary
value problems, and applications. (3 Lec.)
(Coordinating _rd Academic Approval Number 2703015137)

MTH 297 Technical Mathematics III (3)
Prerequisite: Mathematics 196. This course will Introduce
the concepts and applications of calculus used In the field
of Engineering Technology. Included are basic concepts
from analytic geometry, differential calculus, and Integral
calculus. Practical application of the derivative and of
Integration In technology will be emphasized. (3 Lec.)

MOTORCYCLE MECHANICS
MM 134 Motorcycle Service Principles (4)
This course Includes the principles of operation and failure
analysis of two and four cycle engines. The principles of
basic electricity as applied to motorcycles are also cov-
ered. Laboratory fee. (120 Contact Hours)

MM 135 Motorcycle Tune-Up (4)
This course covers the tune-up procedures for two and
four cycle motorcycles, Including Ignition service, carbu-
retlon theory and service, and complete adjustment
procedures. Laboratory fee. (120 Contact Hours)

MM 136 Motorcycle Two Stroke
Engine/Trsnsmlsslon (4)
This course includes overhaul procedures for two stroke
motorcycle engines and transmissions. Laboratory fee.
(120 Contact Hours)

MM 137 Motorcycle Four Stroke
EnglnelTransmisslon (4)
This course Includes overhaul procedures for four stroke
motorcycle engines and transmissions. Laboratory fee.
(120 Contact Hours)

MM 138 Motorcycle Electrical Systems (4)
This course Includes the theory of operation and trouble-
shooting procedures for motorcycle Ignition, charging
systems, and accessories. Laboratory fee. (120 Contact
Hours)

MM 139 Motorcycle Chassis And Drive Systems (4)
Included In this coursets the theory of operation and
service procedures for motorcycle front and rear suspen-
sions, wheel and brake systems, and final drives.
Laboratory fee. (120 Contact Hours)

MM 703 Cooperative Work Experience (3)
Prerequisite: Completion of two courses In the Motorcycle
Mechanics program or Instructor approval. This course
combines productive work experience with academic
study. The student, employer and Instructor will develop
a written competency-based learning, plan with varied
learning objectives and work experiences. Students must
develop new learning objectives each semester. The sem-
Inar consists of topics which Include job Interview and Job
application techniques, job site interpersonal relations,
employer expectations of employees and service repair
liability. (1 Lec., 15 Lab.)

MUSIC
MUS 103 Guitar Ensemble (1)
(Common Cour.e Number MUSll137)
Music composed and arranged for a guitar ensemble Is
performed. Works for a guitar and a different Instrument
or for guitar and a voice are also included. This course
may be repeated for credit. (3 Lab.)
(Coordinating Board Academic Approval Numbar 5009035630)

MUS 104 Music Appreciation (3)
(Common ceuree Number MUSll306)
The basic elements of music are surveyed and examined
In the music literature of western civilization, particularly
from the Baroque Period to the present. Cultural Influ-
ences on the music of each era are observed. (3 Lec.)
(Coordlnallng Board Academic Approval Number 5009025130)

MUS HIS Italian Diction (1)
(Common Cour.e Number MUS11160)
The phonetic sounds of the Italian language are studied.
Included is selected vocabulary. This course is primarily
for voice majors. (2 Lab.)
(Coordinating Board Acadamlc Approval Number 5009085330)

MUS 106 French Diction (1)
(Common Cour.e Number MUS12161)
The phonetic sounds of the French language are studled.
Included Is selected vocabulary. This course Is primarily
for voice majors. (2 Lab.)
(Coordinating Board Academic Approval Number 5009085330)

MUS 107 German Diction (1)
(Common ceurse Number MUSI2160)
The phonetic sounds of the German language are studied.
Included is selected vocabulary. This course is primarily
for voice majors. (2 Lab.)
(Coordlnallng Board Academic Approval Number 500S085330)

MUS 108 English Diction (1)
(Common Courae Number MUS11161)
The phonetic sounds of the English language are studied,
Included Is selected vocabulary. This course Is primarily
for voice majors. (2 Lab.)
(Coordinating Board Academic Approve' Number 5009085330)
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MUS 110 Music literature (3)
(Common Cour .. Number MUSI1308)
The music of recognized composers In the major periods
of music history Is examined. Topics Include the charac-
teristics of sound, elements of music, performance media,
and musical texture. Emphasis Is on the music of the late
Gothic, Renaissance, and Baroque eras. (3 Lec.)
(Coordinating Board Academic Approve' Number 5009025230)

MUS 111 Music literature (3)
(Common Cour .. Number MUS11309)
This course Is a continuation of Music 110. The composi-
tional procedures and forms used by composers are
studied. Emphasis Is on the Classical, Romantic, and
Modern periods. (3 Lec.)
(Coordinating Board Academic Approval Number 5009025230)

MUS 112 Gul1ar literature Arid Materials (3)
The body of music for the guitar Is surveyed. Emphasis Is
on the repertoire of Instruments in the guitar family, such
as the lute. Transcription and arranging are studied as well
as the selecilon of a program for public performance.
(3 Lec.)
(Coordinating Board Acedemlc Approval Number 5009025230)

MUS 113 Foundations Of MU9ic I (3)
(Common Cour .. Number MUSI13OO)
This course Is the Initial course to prepare students with
limited music training for Music 145. It focuses on notation
(music reading), musical terminology, analysis, listening
to and creating rhythmic and melodic responses. (3 L.ec.)
(Coordlnetlng Board Academic Approval Number 5009045430)

MUS 114 Foundations Of Music II (3)
Prerequisite: Music 113 or demonstrated competence
approved by the Instructor. This course prepares students
with limited muslctrainlnq for Music 145 and increases
their general music understanding. Emphasis Is on rhyth-
mic and melodic training, chord functions, melody,
textures, and basic analysis of music. (3 tec.)
(Coordinating Board Academic Approvel Number 5009045430)

MUS 115 Jazz Improvisation (2)
(Common Course Number MUS11263)
The art of Improvisation Is Introduced. Basic materials,
aural training, analysis, and common styles are presented.
This course may be repeated for credit. (1 Lec., 2 Lab.)
(Coordinating ,Board Academic Approval Number 5009036530)

MUS 117 Piano Class I (1)
(Common Cour .. Number MUS11191)
This course Is primarily for students with no plano back-
ground. It develops basic musicianship and piano skills.
This course may be repeated for credit. (2 Lab.)
(Coordinating Board Academic Approval Number 5009075130)

MUS 118 Piano Class II (1)
(Common Couree Number MUSIII82)
Prerequisite: Music 117 or demonstrated 'competence
approved by the Instructor. The study of piano is contin-
ued. Included are technique, harmonization,
transposition, Improvisation, accompanying, sight read-
ing, and performing various styles of repertoire. This
course may be repeated for credit. (2 Lab.)
(Coordinating Board Academic Approval Number 5009075130)

MUS 119 Guitar Class I (1)
(Common Cour.e Number MUS11192)
This course is primarily for students with limited knowl-
edge in reading music or playing the guitar. It develops
basic guitar skills. This course may be repeated for credit.
(2 Lab.)
(Coordlnetlng Boerd Academic Approval Number 5009035130)

MUS 120 Guitar Class II (1)
(Common Cour.e Number MUS11193)
Prerequisite: Music 119 or demonstrated competence
approved by the instructor. This course Is a continuation
of Music 119. Emphasis is on classical guitar techniques
and music reading skills. This course may be repeated for
credit. (2 Lab.)
(Coordinating Board Academic Approval Number 5009035130)

.MUS 121-143 Applied Music-Minor (1)
This course is open to students enrolled In music theory,
ensembles, and other music major and minor courses. It
provides private instruction in the student's secondary
area and consists of a one-half hour lesson a week. Private
music may be repeated for credit. Laboratory fee re-
quired. (1 Lec.)

MUS 121 Applied Music-Piano (1)
(Common Cour.e Number MUAP 1169)
(Coordln.tlng Board Academic Approval Number 5009035430)

MUS 122 Applied Music-Organ (1)
(Com'mon Cour.e Number MUAP 1165)
(CoordinatIng Board Academic Approval Numb.or 5009035430)

MUS 123 Applied Music-Yoice (1)
(Common Cour.e Number MUAP 1181)
.(Coordlnatlng Board Academic Approval Number 5009035430)

MUS 124 Applied Muslc-Yiolin (1)
(Common ceurse Number MUAP 1101)
(Coordinating Board Academic Approval Number 5009035430)

MUS 125 Applied Music-Ylola (1)
(Common Cour.e Number MUAP 1105)
(Coordinating Board Academic Approval Number 5009035430)

MUS 126 Applied Music-Cello (1)
(Common Cour.e Number MUAP 1109)
(Coordln.tlng Board Acadamlc Approval Number 5008035430)
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MUS 127 Applied Music-Double Bass (1)
(Common eou ... Num .... MUAP 1113)
(Coordlna1lng IIo.Ird Academic Approval Number 5009035430)

MUS 128 Applied Music-Flute (1)
(Common eou ... Number MUAP 1117)
(Coordlna1lng IIo.Ird Academic Approval Number 5009035430)

MUS 129 Applied Music-oboe (1)
(Common Cour .. Number MUAP 1121)
(Coorcllna1lngllo.lrd AcIIdamlc Approval Number 5009035430)

MUS 130 Applied Music-Clarlnet (1)
(Common eou ... Number MUAP 1129)
(Coordlna1lngllo.lrd Academic Approval Number 5009035430)

MUS 131 Applied Music-Bassoon (1)
(Common eou ... Number MUAP 1125)
(Coordlna1lngllo.lrd Academic Approval Number 5009035430)

MUS 132 Applied Music-Saxophone (1)
(Common Cour .. Number MUAP 1133)
(Coordlnatlngllo.lrd Academic Approval Number 5009035430)

MUS 133 Applilld Music-Trumpet (1)
(Common eou ... Number MUAP 1137)
(Coordlnatlngllo.lrd Academic Approvel Number 5009035430)

MUS 134 Applied Music-French Horn (1)
(Common eour .. Number MUAP 1141)
(Coordlnatlngllo.lrd Academic Approval Number 5009035430)

MUS 135 Applied Music-Trombone (1)
(Common Cour .. Number MUAP 1145)
(Coordlna1lng IIo.Ird Academic Approval Number 5009035430)

MUS 136 Applied Music-Baritone (1)
(Common Cour .. Number MUAP 1149)
(Coordinating IIo.Ird Academic Approval Number 5009035430)

MUS 137 Applied Music-Tuba (1)
(Common Courae Number MUAP 1153)
(Coordinating Board Academic Approvel Number 5008035430)

MUS 138 Applied Music-Percussion (1)
(Common Cour .. Number MUAP 1157)
(Coordinating Board Academic Approval Number 5009035430)

MUS 139 Applied Music-Harp (1)
(Common Cour .. Number MUAP 1177)
(Coordlnatlngllo.lrd Academic Approval Number 5009035430)

MUS 140 Applied Muslc-Gullar (1)
(Common Cou ... Num.... MUAP 1161)
(Coordlnatlngllo.lrd Academic Approval Number 5009035430)

MUS 141 Applied Music-Electric Bass (1)
(Common Cour .. Number MUAP 1115) .
(Coordlnatlngllo.lrd Academic Approval Number 5009035430)

MUS 143 Applied Music-Drum Set (1)
(Common Courae Number MUAP 1158)
(Coordlnallng Board Academic Approvel Numbar 5009035430)

MUS 145 Music Theory I (3)
(Common Courae Number MUSI1311)
Prerequisite: Music 113and 114or demonstrated compe-
tence approved by the Instructor. This course Isdesigned
for music majors and minors. Emphasis is on notation,
cadences, classification of diatonic triads, scales, and
modes. It Isrecommended that students enrolled InMusic
161enroll In this course. (3 LeC.)
(Coordinating Board Academic App'roval Number 5009045t3O)

MUS 146 Music Theory II (3)
(Common Courae Number MUS11312)
Prerequisite: Music 145 or demonstrated competence
approved by the Instructor. This course focuses on part-
writing and harmonizallon with triads and their Inversions.
Also Included Is a chord vocabulary expanded to Include
materials from the common practice period as well as
contemporary periods. It is recommended that students
enrolled In Music 162enroll In this course. (3 Lec.)
(Coordinating Board Academic Approval Number 5009045130)

MUS 147 Synthesizer Class I (1)
Prerequisite: Music 117 or prior keyboard experience.
This course Isan entry-levelperformance course designed
to teach students the basic theoretical concepts and per-
formance skills necessary to perform on synthesizers.
(3 Lab.)
(Coordinating Board Acadamlc Approval Number 5009037130)

MUS 148 Synthesizer Class II (1)
Prerequisite: Music 147or prior music synthesizer expe- .
rlence, This course Is a continuation of Music 147. This
course emphasizes the rehearsal and performance of
commercial music styles. FM synthesis Is Introduced and
a variety of programmable equipment Is surveyed Includ-
Ing drum machines, sequencers, digital samplers and
computer software. (3 Lab.)
(Coordinating Board Academic Approval Number 5OO9037t3O)

MUS 150 Chorus (1)
(Common Cour.e Number MUSI2143)
Prerequisite: Demonstrated competence approved by
the Instructor. A wide variety of music representing the
Ineratureof the great eras of music history Is studied and
performed. This course may be repeated for credit.
(3 Lab.)
(Coordinating Boerd Academic Approval Number 5009035730)

MUS 151 Voice Class I .(1) ,
(Common Cour.e Number MUSlll83)
This course Is for non-voice majors. It presents the prin-
ciples of breathing, voice production, tone control,
enunciation, and phrasing In two group lessons a week.
This course may be repeated for credit. (2 Lab.)
(Coordinating Board Academic Approval Number 5009085130)
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MUS 152 Voice Class II (1)
(CommonCourseNumberMUSlll 84)
This course Is a contlnuatlon.ot Music 151. It Is open to
all non-voice majors. Emphasis Is on solo singing, ap-
pearance In studio recital, stage deportment, and
personality development, .Two group lessons are given a'
week. This course may b~ repeated for credit, (2 Lab.)
(CoordlnallngBoardAcademicApprovalNumber5009085130)

MUS 153 Digital Music Production (3)
Preraqulslte: One semester of music theory and keyboard
or demonstrated competence approved by the Instructor.
This course Is designed to Introduce major/non-major
music students to the MIDI technology as an extension of
the music theory/keyboard curriculum. Various MIDI de-
vices, computer hardware, and computer software will be
explored. This course may be repeated for credit.
(2 Lec., 1 Lab.)
(Coordinating Board Academic Approval Number 185009045130.)

.,
MUS 154 Digital Music Production (3)
Prerequls~e: Successful completion of Music 153 or dem-
onstrated competence ,approved by the Instructor, This
course Is a continuation of Music '153 and will present
advanced concepts In music production. This course may
be repeated for credit, (2, Lee, 1 tab.)
(CoordlnallngBoardAcademicApprovalNumberIs 5009045130.)

MUS 155 Vocal Ensemble (1)
(CommonCouraeNumberMUS11143)
Prerequisite: Demol1strated competence approved by
the Instructor. Actlv~les Include study and performance
of specialized choral llterature suitable for more advanced
students. This course may be repeated for credit. (3 Lab.)
(CoordlnallngBoardAcademicApproval Number5009035730)

. "

MUS 156 Madrigal Singers (1)
(CommonCourosNumberMUS11152).
A group of vocelists read and perform I~erature for small
ensembles. Membership Is by audition wlth the appropri-
ate director. This course, ,may be .repeated for credlt,
(3 Lab.) •.
(CoordlnallngBoardAcademicApprovalNumber5009035830). ' .,

MUS 160 Band (1)
(CommonCourosNumberMUs11237j
Prerequlslts: Demonstrated competence approved by
the Instructor. The band studies and performs a wide
variety of music In all areas of band I~erature, This course
may be repeated for credit.. (3.Lab,) ,
(CoordinatingBoardAcademicApprovalNumber5009035630)

.'.
..

MUS 161 Musicianship I (1)
(CommonCourosNumberMUS11116)
Preraqulslte: Music 113 and 114 or demonstrated compe-
tence approved by the Instructor. Keyboard skills and
aural skills (Including sight-singing and ear training) are
developed. It is recommended that students enrolled In
Music 145 enroll In this course. (3 Lab.)
(CoordinatingBoardAcademicApproval Number5009045630)

MUS 162 Musicianship II (1)
(Commoncourse NumberMUSllll7j
Prerequisite: Music 161. This course Is a continuation of
Music 161. It Is recommended that students enrolled in
Music 146 enroll In this course. (3 Lab.)
(CoordinatingBoardAcademicApproval Number5009045630)

MUS ~66 History Of JaZZ/Rock Music (3)
(CommonCouraaNumberMUSI1310)
The study of social and musical Influences on Jazz/Rock
music and the Influence of Jazz/Rock Music on society
and the music Industry. This course may be repeated for
credlt, (3 Lec.) ,
(Coordinating Board Academic Approval Number 5009025330)

MUS 170 Orchestra (1)
(CommonCouraeNumberMUS11123)
Prerequisite: Demonstrated competence approved by
the instructor. Experience is provided in performing and
reading orchestral literature and in participating in the
college orchestra. This course may be repeated for cred~.
(3 Lab.)
(Coordinating Board Academic Approval Number 5009035530)

MUS 171 Woodwind Ensemble (1)
(Common Course Number MUSI1133)
Prerequisite: Demonstrated competence approved by
the instructor. A group of woodwind Instrumentalists read
and perform literature for small ensembles. This course
may be repeated for credn, (3 Lab.) .
(CoordlnallngBoardAcademicApproval Number5009035630)

MUS 172 Brass Ensemble (1)
(Common Course Number MUSI1134)
Prerequisite: Demonstrated competence approved by
the instructor. A group of brass Instrumentalists read and
perform literature for small ensembles. This course may
be repeated for credit. (3 Lab.)
(CoordlnallngBoordAcademicApproval Number500903S630)

MUS 173 Percussion Ensemble (1)
(Common Course Number MUSI1138)
Prerequisite: Demonstrated competence approved by
the instructor. A group of percussion instrumentalists
read and perform literature for small ensembles. This
course may be repeated for crsdlt, (3 Lab.)
(Coordinating'BoardAcademicApproval Number5009035630)
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MUS 174 Keyboard Ensemble (1)
(Common Course Num..... MUSIII32)
Prerequisite: Demonstrated competence approved by
the Instructor. A group of keyboard Instrumentalists read
and perform literature for small ensembles. This course
may be repeated for cr"ilt. (3 Lab.)
(Coordinating Board AcademJc Approval Number 5009035630)

MUS 175 String Ensemble (1)
(Common Cour .. Num..... MUS11139)
Prerequisite: Demonstrated competence approved by
the Instructor. A group of strlng Instrumentalists read and
perform literature for small ensembles. This course may
be repeated for credit. (3 Lab.)
(Coordinating Board Academic Approval Number 5009035630)

MUS 176 Symphonic Wind Ensemble (1)
(Common Course Num..... MUSIII40)
Prerequisite: Demonstrated competence approved by
the Instructor. In the symphonic wind ensemble, students
study and perform stylistic literature of all periods. This
course may be repeated for credit. (3 Lab.)
(Coordinating Board Academic Approval Number 5009035630)

';

MUS 177 Chamber Ensemble (1)
(Common Cour .. Number MUSI1151)
Prerequisite: Demonstrated competence approved by
the Instructor. A group of chamber Instrumentalists or
vocalists read and perform literature for small ensembles.
This course may be repeated for credit. (3 Lab.)
(Coordlnetlng Board Academic Approval Number S00903583O)

MUS 180 Audio Production For Voice (2)
This course Is designed to Introduce students to audio
production as It relates to the human voice. Topics Include
physiology of the voice, technical skills for the studio
singer and speaker, jingle copyrighting, and studio and
sound support production. The course concludes with
Individually produced advertising jingles. (1 Lec., 2 Lab.)

j

MUS 181 Lab Band (1)
(Common Cour .. Number MUSI 2237)
Prerequisite: Demonstrated competence approved by
the Instructor. Students study and perform various forms
of commercial music. such as jazz, pop, avant-garde, and
fusion. Student arranging, composing, lind conducting
are encouraged. This course may be repeated for credit.
(3 Lab.) -
(Coordinating Board Academic Approval Number 5009035630)

MUS 184 Jazz Ensemble (1)
(Common Cour .. Number MUSII125j
Prerequisite: Demonstrated competence approved by
the Instructor. The jazz ensemble rehearses and performs
a variety of jazz styles. This course may be repeated for
credit. (3 Lab.) ,
(c:oc>rdlnallng Board Academic Approval Number 5009035530

MUS 189 CompU1erlzed Music Production I (2)
This course serves as an Introduction to computer-based
music production. Areas covered include basic operation
of synthesizers, sequencers, music scoring programs,
and synthesizer editing programs. (2 Lec., 2 Lab.)

MUS 190 Survey Of Recording (2)
This descriptive course Includes an Introduction to audio
recording. This Introduction Includes the nature of sound,
operation of recording equipment, session procedures,
studio techniques, simultaneous recording, and multi-
track recording. (2 Lec.)

MUS 191 Survey Of Recording Laboratory (1)
Prerequisite: Successful completion of or concurrent en-
rollmentln Music 190. This course parallels Music 190 and
provides students with laboratory experiments In the op- .
eratlon of recording equipment, session procedures, and
audio techniques. The course also Includes acoustic and
electronic theory. (3 Lab.)

MUS 192 Music In America (3)
American music and musicians from early times to the
present are surveyed. Various styles and periods are
covered. Religious, folk, jazz, rock, musical theater, and
coritemporary developments are Included. (3 Lec.)

MUS 193 Improvisation (3)
The creation of spontaneous melodic and harmonic Ideas
and the translation of these ideas into notation are empha-
sized. Using scales and modes, the Instrumentalist
Improvises on the student's major Instrument. The vocal-
Ist uses scat singing techniques. Analysis of transcribed
solos and student transcriptions are included. (3 Lec.)

MUS 194 Jazz Workshop (3)
This course is for the advanced instrumentalist and vocal-
ist. Jazz is performed In recitals and scheduled functions.
Discussion, analysis, writing, rehearsing, ImprOVising, and
style are emphasized. Articulating, phrasing, and con-
ducting Jazz compositions are discussed with guest artists
who work and perform with the group periodically.
(3 Lec.)

MUS196 Business Of Music (3)
The world of the music Industry Is presented. Topics
Include performing, engineering, producing, music mer-
chandising, music teaching, song writing, performing
rights organizations, demo tapes, resumes, agents and
managers, concert promotion and the 1976 Copyright Act.
Lecture will be supplemented by consultant and guest
panel discussions. (3 Lee.)
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MUS 197 Studio Technology (2)
Prerequis~es: Music 190 and 191 or demonstrated com-
petence approved. by the instructor. This course is an
intensive study 01 the theory of studio, microphone, and
multi-track mix down techniques. (2 Lee}

MUS 198 Studio Technology Laboratory (1)
Preraqulshe: Completion of or concurrent enrollment in
Music 197 or demonstrated competence approved by the
Instructor. This course reinforces, by applicati'on and
demonstration, the theory covered in Music 197. By the
end of this course, a student Is able to perform the basic
operations necessary to operate a multi-track studio. lab-
oratory fee. (3 Lab.) ,

MUS 199 'Recital (1)
This is an on-campus concert/seminar series designed to
provide a laboratory and listening experience as an exten-
sion of classroom music studies. Concerts, seminars and
workshops are presented by guest artists and lecturers,
faculty members and students. This is a one-hour credit
course and may be repeated for credit. (2 Lab.)

MUS 203 Composition (3) .
(Common Cour.e Number MUSI 11'86) . .
Prerequisites: Music 145 and 146 or demonstrated com-
petence approved by the instructor. This course covers
composing In small forms for simple media in a variety of
styles. This course may be repeated for credit. (3 Lee.)
(Coordinating Board Acadamlc Approval Number 5009045330)

MUS 205 Guitar Pedagogy (1)
(Common Cour.e Number MUSI 2192)

Guitar method books are surveyed. Emphasis is on. the
strengths and weaknesses of each method. Structuring
lessons and optimizing each individual teacher-student
relationship are also discussed. (2 Lee.)
(Coordinating Board Academic Approval Number 5OO9035t30)

MUS 217 Piano Class III (1)
(Common Cour .. Number MUSI2t8t)
Prerequisite: Music .117and 118 or demonstrated compe-

-tence approved by the instructor. This course is a
continuation of functional keyboard skills, including har-
monization, sight-reading, accompanying styles,
improvisation, and technical exercises. It is designed for
the music major preparing for the piano proficiency exam,
bU1 is also open to any interested student. It is recom-
mended that music majors also study privately. (2 Lab.)
(Coordinating Board Academic Approval Number 5009075t 30)

MUS 218 Piano Class IV (1)
(Common Cour.e Number MUSI 2t 82)
Prerequisite: Music 217 or demonstrated competence of
the instructor. This course Is a continuation of functional
keyboard skills In' Music 217 with greater emphasis on
advanced harmonization and appropriate technical skills.
It Is designed as a preparation for the piano proficiency
exam for the music major, bU1 is also open to any inter-
ested student. It is recommended that. music majors aiso
study privately. (2 Lab.)
(Coordinating Board Academic Approval Number 5OO9075t30)

MUS 221-243 Applied Music-Concentration (2)
This course is open to students enrolled In music theory,
ensembles, or other music major and minor courses. It
provides private instruction in the area of the student's
concentration and consists oi one hour of instruction per
week. Private music may be repeated for credit. labora-
tory fee required. (1 Lee.)

MUS 221 Applied Mus.ic-Piano (2)
(Common Course Number MUAP 2269)
(Coordinating Board Academic Approval Number 5009035430)

M!JS 222 Applied Music-Organ (2)
(Common ceurse Number MUAP 2265)

'. (Co?rdinallng Board Academic Approval Number 5009035430)

MUS 223 Applied Music-Voice (2)
(Common Course Number MUAP 2281)
(Coordinating B~ard Academic Approval Number 5009035430)

MUS 224 Applied Music-Violin (2)
(Common Course Number MUAP 2201)
(Coord.lnatlng Board Academic Approve' Number 5009035430)

MUS 225 Applied Music-Viola (2)
(Common Course Number MUAP 2205)
(Coordinating Board Academic Approval Number 5009035430)

. MUS 226 Applied Music-Cello (2)
(Common Course Number MUAP 2209)
(Coordinating Board A~ademlcApproval Number 5009035430)

MUS 227 Applied Music-Double Bass (2)
. (Common Course Number MUAP 2213)

(Coordinating Board Academic Approval Number 5009035430)

MUS 228 Applied Music-Flute (2)
(Common Course Number MUAP 2217)
(Coordinating Board Academic Approval Number 50,09035430)

MUS 229 Applied Music-Oboe (2)
(Common Course Number MUAP 2221)
(Coordinating Board AC~demlc Approval Number 5009035430)

MUS 230 Applied Music-Clarinet (2)
(Common Course Number MUAI!...2229)
(Coordinating Board Academic Approval Numbe, 5009035430)
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MUS 231 Applied Music-Bassoon (2)
(Common Cour .. Number MUAP 2225)
(Coordln8tlng _rd Academic Approval Number 5009035430)

MUS 232 Applied Mllslc-Saxophone (2)
(Common Cour .. Number MUAP 2233)
(Coordlnallng _rd Academic Approvel Number 5009035430)

MUS 233 Applied Music-Trumpet (2)
(Common Courae Number MUAP 2237)
(Coordln.otlng _d Academic Approval Number 5009035430)

MUS 234 Applied Music-French Horn (2)
(Common Courae Number MUAP 2241)
(Coordln.otlng _rd Academic Approval Number 5009035430)

MUS 235 Applied Music-Trombone (2)
(Common Cour .. Number MUAP 2245)
(Coordln.otlng _rd Acedemlc Approval Number 5009035430)

MUS 236 Applied Music-Baritone (2)
(Common Courae Number MUAP 2249)
(Coordinating Board Academic Approvel Number 5009035430)

MUS 237 Applied Music-Tuba (2)
(Common Cour .. Number MUAP 2253)
(Coordln.otlng _rd Acedemlc Approval Number 5009035430)

MUS 238 Applied Music-Percussion (2)
(Common Cour .. Number MUAP 2257) .
(Coordinating _rd Acedemlc Approval Number 5009035430)

MUS 239 Applied Music-Harp (2)
(Common Courae Number MUAP 2277)
(Coordln.otlng _rd Academic Approval Number 5009035430)

MUS 240 Applied Music-Guitar (2)
(Common Cour .. Number MUAP 226t)
(Coordinating _rd Academic Approval Number 5009035430)

MUS 241 Applied Music-Electric Bass (2)
(Common Courae Number MUAP 2215)
(Coordlnetlng _rd ~cademlc Approvel Number 5009035430)

MUS 243 Applied Music-Drum Set (2)
(Common Courae Number MUAP 2259)
(Coordinating Board Academic Approval Number 5009035430)

MUS 245 Music Theory III (3)
(Common Cou, .. Number MUSI 2311)
Prerequisite: Music 145and 146or demonstrated compe-
tence approved by the instructor. This course is a
continuation of the study of music theory. It includes the
materialsof modulation, larger forms, and thematic devel-
opment, and more advanced analysis. It Is recommended
that students enrolled in Music 271 enroll in this course.
(3 Lee.)
(Coordlnetlng Board Academic Approvel Number 5009045230)

MUS 246 Music Theory IV (3)
(Common ceurse Number MUS12312)
Prerequisite: Music 245 or demonstrated competence
approved by the instructor. This course is a continuation
of the topics developed in Music 245. The preceding
materials are expanded to include melody, harmony, to-
nality, and the formal processes of 20th century music. It
is recommended that students enrolled in Music 272enroll
in this course. (3 Lee.)
(Coordinating Bo.rd Academic Approval Number 5009045230)

MUS 251-270 Applied Music-Major (3)
This course is primarily for music performance majors and
Is open to students enrolled In music theory, ensembles,
or other music major and minor courses. It provides

. private instruction in the area of the student's major Instru-
ment and consists of one hour of instruction per week.
This course may be repeated for credit. Laboratory fee.
(1 Lee.)

MUS 251 Applied Music-Piano (3)
(Common Cour.e Number MUAP 2369)
(Coordinating Boa!d Academic Approval Number 5009035430)

MUS 252 Applied Music-Organ (3)
(Common Cour.e Number MUAP 2365)
(Coordinating Board Academic Approval Number 5009035430)

MUS 253 Applied Music-Voice (3)
(Common Cour.e Number MUAP 2381)
(Coordinating Board Academic Approval Numbar 5009035430)

MUS 254 Applied Music-Violin (3)
(cemmen Course Number MUAP 2301) .
(Coordinating Board Academic Approval Number 5009035430)

MUS 255 Applied Music-Viola (3)
(Common Course Number MUAP 2305)
(Coordinating Board Academic Approval Number 5009035430)

MUS 256 Applied Music-Cello (3)
(Common course Number MUAP 2309)
(Coordinating Board Academic Approval Number 5009035430)

MUS 257 Applied Music-Double Bass (3)
(Common Course Number MUAP 2313)
(Coordinating Board Academic Approval Number 5009035430)

MUS 258 Applied Music-Flute (3)
(Common Cour.e Number MUAP 23t 7)
(Coordinating Board Academic Approval Number 5009035430)

MUS 259 Applied Music-Oboe (3)
(Common Course Number MUAP 2321)
(Coordinating Board Academic Approval Number 5009035430)

MUS 260 Applied Music-Clarinet (3)
(Common Cour.e Number MUAP 2329)
(Coordinating Board Academic Approval Number 5009035430)
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MUS 261 Applied Music-Bassoon (3)
(Common Couroe Number MUAP 2325)
(Coordlnadng Board Academic Approve' Number 5OOS035430)

MUS 262 Applied Music-Saxophone (3)
(Common Couroe Number MUAP 2333)
(Coordlnedng Board Academic Approval Number 5009035430)

MUS 263 Applied Music-Trumpet (3)
(Common Couroe Number MUAP 2337)
(Coordinating Board Academic Approval Number 5009035430)

MUS 264 Applied Music-French Horn (3)
(Common Couroe Number MUAP 2341)
(Coordinating Board Acadamlc Approval Number 5009035430)

MUS 265 Applied Music-Trombone (3)
(Common Couroe Number MUAP 2345)
(Coordinating Board Academic Approval Number 5009035430)

MUS 266 Applied Music-Baritone (3)
(Common Couroe Number MUAP 2349)
(Coordinating Board Academic Approval Number 5009035430)

MUS 267 Applied Music-Tuba (3)
(Common Couroe Number MUAP 2353)
(Coordinating Board Academic Approval Number 5009035430)

MUS 268 Applied Mlisic-Percussion (3)
(Common Couroe Number MUAP 2357)
(Coordinating Board Academic Approval Number 5009035430)

MUS 269 Applied Music-Harp (3)
(Common Couroe Number MUAP 2377)
(Coordinating Board Academic Approval Number 5009035430)

MUS 270 Applied Music-Guitar (3)
(Common Course Number MUAP 2361)
(Coordinating Board Academic ~proval Number 5009035430)

MUS 271 Musicianship III (1)
(Common Couroe Number MUSI 2116)
Prerequlsne: Music 161 and 162 or demonstrated compe-
tence approved by the instructor. Keyboard and aural
skills (including sight-singing and ear training) are devel-
oped. It Is recommended that students enrolled in Music
245 enroll In this course. (3 Lab.) .
(Coordinating Board Academic Approval Number 5009045730)

MUS 272 Musicianship IV (1)
(Common Couroe Number MUSI 211S)
Prerequisite: Music 271 or demonstrated competence
approved by the Instructor. This course is a continuation
of Music 271. It is recommended that students enrolled in
Music 246 enroll in this course. (3 Lab.)
(Coordinating Board Academic Approval Number 5009045730)

MUS 289 Computerized Music Production II (2)
Prerequisites: Music 189 or demonstrated competence
approved by the instructor. This course is an intensive
study of computer- based music production. Areas cov-
ered include advanced sequencing, computer-based
generation of musical scores, synchronization of se-
quencers with. other media, and advanced synthesizer
concepts. (2 Lee., 2 Lab.)

MUS 292 Arranging/Orchestration (3)
The knowledge of ranges and the abilny'to transpose for
instruments, to write for voices, and to plan and execute
an arrangement Is developed. Standard copying tech-
niques, chord voicing, large ensemble writing and combo .
wrning, and use of strings (simulated by string synthesizer)
are also included. (3 LeG.)

MUS 293 Independent Study (3)
This course is for advanced work In music and Is designed
to meet specific needs of the student. On approval of the
instructor and division chairperson, the student prepares
and executes a written contract (proposal for learning).
Credit is given upon completion of all aspects of the
contract. This course may be repeated for credit. (3 Lee.)

MUS 296 Recording Studio Practices (3)
Prerequisites: Music 197 and Music 198. The lecture
portion of this course concentrates on the artistic and
stylistic considerations of audio recording. The laboratory
portion translates these considerations Into class projects.
Laboratory fee. (2 Lee., 3 Lab.)

MUS 297 Studio Production (3)
Prerequisite: Music 296. In this course students produce,
engineer, mix, setup, and perform in actual recording
sessions. Samples of portfolios may be acquired. labo-
ratory fee. (2 Lee., 3 Lab.) .

MUS 703 Cooperative Work Experience (3)
Prerequisites: Completion of two courses in Music or
instructor approval. This course combines productive
work experience with academic study. The student, em-
ployer and instructor will develop a written
competency-based learning plan with varied learning ob-
jectives and work experiences. Students must develop
new learning experiences each semester. The seminars
consist of topics which include job relations, setting and
writing job objectives, performance, and observing live
performances. (1 Lee., 15 Lab.)
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MUS 713 Cooperative Work Experience (3)
Prerequls~es: Completion of Music 703. This advanced
course combines productive work experience w~h aca-
demic study. The student, employer and Instructor will
develop a wrillen competency-based learning plan w~h
varied learning objectives and work experiences. Stu-
dents must develop new learning experiences each
semester. The seminars consist of topics which may
Include observing live performances, observing live re-
cording sessions, equipment operating systems,
Inventory and stock categories, and pricing.
(1 Lee., 15 Lab.)

NUTRITION
NTR 101 Principles of Nutrition (3)
(Common Course Number HECO 1322)
This Is an Introduction to human nutrition. Topics will
Include classes, sources, and function of nutrients, diges-
tion and absorption, and metabolism with applications to
normal and therapeullc nutritional needs. (3 Lee.)
(Coordlnetlng Boord Acodemlc Appro.e' Number 1905025133)

OFFICE TECHNOLOGY
OFC 103 Speedwritlng Theory (4)
Prerequis~es: Cred~ or concurrent enrollment in Office
Technology 172 or demonstrated competence approved
by the Instructor. The principles of speedwritlng are Intro-
duced. Included is the development of the ability to read,
wr~e, and transcribe speedwriting notes. Basic spelling,
grammar, and punctuation rules are reviewed. Laboratory
fee. (3 Lee., 2 Lab.)

OFC 106 Speedwriting Dictation And
Transcrlplion (4)
Prerequlsltes: Office Technology 103. Principles of
speedwr~ing are applied to build dictation speed and
transcription rate. Special attention is given to the review
of grammar, spelling, and punctuation rules. Laboratory
fee. (3 Lec., 2 Lab.)

OFC 143 Contemporary Topics In Office
Technology (1)
Prerequis~es: Demonstrated competence approved by
the Instructor. This course emphasizes current topics of
Interest In office technology fields. Realistic solutions to
problems relevant to the needs of Industry are presented.
This course may be repeated for cred~ w~h different
emphasis up to six hours. (1 Lee.)

OFC 144 Contemporary Topics In Office
Technology (2)
Prerequlsltes: Will vary based on topics covered and will
be annotated in each semester's class schedule. Current
developments In the rapidly changing field of office tech-
nology are studied. This course may be repeated for cred~
when topics vary. (2 Lee.)

OFC 145 Contemporary Topics In Office
Technology (3)
Prerequlsltes: Will vary based on topics covered and will
be annotated in each semester's class schedule. Current
developments In the rapidly changing field of office tech-
nology are studied. This course may be repeated for cred~
when topicsvary. (3 Lee.)

OFC 150 Automated Filing Procedures (3)
Prerequisite: Office Technology 172 or demonstrated
competence approved by the instructor. This course In-
troduces the basic principles and procedures of records
storage and control. Topics Include records storage
methods; procedures for the operation and control of
manual and automated storage systems; rules for index-
Ing; and principles for the selection of records equipment
and supplies. (2 Lee., 2 Lab.)

OFC 159 Beginning Shorthand (4)
Prerequisite: Credit or concurrent enrollment in Office
Technology 172 or demonstrated competence approved
by the instructor. The principles of Gregg Shorthand are
introduced. Included is the development of the abil~ to
read, write, and transcribe shorthand outlines. Knowledge
of the mechanics of English is also developed. Laboratory
fee. (3 Lee., 2 Lab.)

OFC 160 Office Calculating Machines (3)
This course focuses on the development of skills in using
electronic calculators. Emphasis is on developing the
touch system for both speed and accuracy.. Business
math and business applications are Included. Laboratory
fee. (3 Lee.)

OFC 162 Office Procedures (3)
Prerequisites: Office Technology 172 or demonstrated
competence approved by the instructor. This course brid-
ges the gap between the basic skills courses and current
office practices. Topics include records management,
electronic filing, reprographics, mail, telephone usage,
financial transactions, and interpersonal relations. (3 Lee.)
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OFC 166 Intermediate Shorthand (4)
Prerequisttes: Office Technology 159 and Office Technol-
ogy 172 or demonstrated competence approved by the
instructor. The principles of Gregg Shorthand are studled.
Emphasis Is on Increased speed dictation, accuracy In
typing from shorthand notes, and beginning techniques of
transcription skills. Also included are oral reading, speed
building, and grammar. Office Careers 166 is equivalent
to Office Technology 187, 188, .and 189. Laboratory fee ..
(3 lee., 2 Lab.)

OFC 167 legal Terminology And Transcription (3)
Prerequisttes: Office Technology 173 and Office Technol-
ogy 185 or concurrent enrollment or demonstrated
competence approved by the instructor. Legal terms are
the focus of this course. Included are the spelling and use
of legal terms and Latin words and phrases. Intensive
practice is provided in building speed and accuracy in the
transcription of legal terms. Laboratory fee. (3 Lec.)

OFC 172 Beginning Typing (3)
This course Is for students wtth no previous training in
typing. Fundamental techniques in typing are developed.
The skills of typing manuscripts, business letters, and
tabulations are introduced. Office Technology 172 is
equivalent to Office Technology 176, 177, and 178. lab-
oratory fee. (2 Lee., 3 Lab.)

OFC 173 Intermediate Typing (3)
Prerequisites: Office Technology 172 or demonstrated
competence approved by the instructor. Typing tech-
niques are developed further. . Emphasis is on
problem-solving. Increasing speed and accuracy in typ-
ing business forms, correspondence, and manuscripts are
also covered. Laboratory fee. (2 Lec., 3 Lab.)

OFC 176 Keyboarding (1)
This course Is for students with no previous training in
typing. The course introduces the typewriter parts. Alpha-
betic keys, numeric keys, and symbol keys are covered.
Fundamental techniques are refined, and speed is devel-
oped. Laboratory fee. (1 Lee., 1 Lab.)

OFC 179 Office Information Systems Conc'epts (2)
Prerequlstte: Office Technology 172. This course intro-
duces Information/Word processing and describes its
effect on traditional office operations. Basic informa-
tlon/Word processing principles, concepts, terminology
and advantages of word processing systems are intro-
duced, This course does not Include the operation of a
word processor or microcomputer. (2 Lee.)

OFC 182 Introduction To Word Processing (1)
Prerequisites: Office Technology 172 or demonstrated
competence approved by the instructor. This course in-
troduces the tundarnental-technlques re"qulred in the
operation of word processing software. Basic concepts
of electronic storage and retrieval Involved In creating,
printing, centering, and reVising documents are Intra- .
duced. May be repeated for credit using different
software. Laboratory fee. (2 Lab.)

OFC 183 Keyboarding For Speed And Accuracy (1)
This course provides intensive practice drills for develop-
ing speed and accuracy on one-, three-, and five-minute
writings. May be taken concurrently wtth Intermediate
Typing or Advanced Typing Applications. May be re-
peated for credit. Laboratory fee. (2 Lab.)

OFC 185 Basic Machine Transcription (1)
Prerequisites: Office Technology 173 or concurrent en-
rollment. This course Introduces the basic equipment,
techniques, and skills required to transcribe recorded
business information into mailable documents. Emphasis
Is placed on grammar, punctuation, and spelling skills
required in word processing operations. Automated
equipment and audio transcription machines are used.
Laboratory fee. (1 Lec., I Lab.)

OFC 190 Principles 01Word Processing (4)
Prerequisites: Office Technology 173 or concurrent en-
rollment. This course introduces word processing and
describes its effect on traditional office operations. An
understanding of basic word processing principles and
fundamental techniques required in the operation oi word
processing and transcription equipment are Introduced.
Emphasis is placed on grammar, punctuation, and spell-
ing skills required in word processing operations. Office
Technology 190 is equivalent to Office Technology 179,
182, and 185. Laboratory fee. (3 Lee., 3 Lab.)

OFC 192 Office Machines I (1)
Business mathematical skills needed to operate office
calculators are reviewed. Speed and accuracy skills using
ten-key touch are developed. Laboratory fee. (1 Leb.)

OFC 231 Business Communications (3)
Prerequisites: Office Technology 172 and English 101 or
demonstrated competence approved by the instructor.
This practical course includes a study of letter forms, the
mechanics of writing and the composition of various types
of communications. A critical analysis of the appearance
and content of representative business correspondence,
proposals, and reports is made. (3 Lee.) .
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OFC 266 Advanced Shorthand (4)
Prerequlskes: Office Technology 166 and Office Technol-
ogy 173 or demonstrated competence approved by the
instructor. Emphasis is on bUil~lng dictation speed. Pro-
ducing mailable, typed transcriptions under timed
condltlons is also stressed. Vocabulary and extensive
production work capabilkies are developed. Laboratory
fee. (3 Lec., 2 Lab.)

OFC 273 Advanced Typing Applications (2)
Decision-making and production of all types of business
materials under timed conditions are emphasized. A con-
tinuation of skill development and a review of typing
techniques are also stressed. Accuracy at advanced
speeds is demanded. Laboratory fee. (1 Lec., 2 Lab.)

OFC 274 Legal Secretarial Procedures (3)
Prerequiske: Completion of, or concurrent enrollment in,
Office Technology 167, or demonstrated competence ap-
proved by the Instructor. This course focuses on
procedures of the legal secretary. Topics include re-
minder and filing systems, telephone usage, dictation and
correspondence, the preparation of legal documents, and
the court system. Client contacts, use of law library,
research techniques, timekeeping, billing, bookkeeping,
and ethics are also covered. Ways to obtain a position as
a legal secretary are described. (3 Lec.)

OFC 282 Word Processing Applications (1)
Prerequisites: Office Technology 182 or demonstrated
competence approved by the instructor. This course is
designed for students who have a basic knowledge of
word processing. Advanced word processing concepts
and machine functions are developed. Special emphasis
Is placed on producing mailable documents. May be
repeated for credit using different emphasis. Laboratory

. fee. (2 Lab.)

OFC 283 Specialized Software I (1)
Specialized applications are performed using automated
equipment which the student has previously mastered.
Applications may include word processing, graphics,
math ftmctions, spreadsheets, databases, desk top pub-
lishing, and the use of other software packages.
Microcomputers will be used in this course. May be re-
peated for credit using different emphasis/equipment.
Laboratory fee. (2 Lab.)' .

OFC 284 Specialized Software II (1)
Specialized applications are performed using automated
equipment that the student has previously mastered.
More advanced applications may include graphics, math
functions, spreadsheets, databases, and desktop publish-
ing. This course may be repeated for credit using different
emphasis/equipment. (2 Lab.)

OFC 285 Applied Machine Transcription (1)
Prerequisites: Office Technology 173 or 190 and Office
Technology 185 or demonstrated competence approved
by the instructor. This course is designed for students wkh
basic skills in machine transcription. Emphasis is placed
on Increasing accuracy and speed in the timed transcrip-
tion of recorded information. Composing and dictating
business communications are introduced. Laboratory
fee. (1 Lec., 1 Lab.)

OFC 703 Cooperative Work Experience (3)
Prerequisites: Completion of two courses in the Office
Technology program or instructor approval. This course
combines productive work experience with academic
study. The student, employer and Instructor will develop
a wrinen competency-based learning plan wlth varied
learning objectives and work experiences. Students must
develop new learning objectives each semester. Students
must complete three objectives and work a minimum of

'15 hours per week for a total of three credit hours. This
seminar consists of orientation, seninglwrking job obJec-
tives, interpersonal skills, career InteresVaptkude test and
evaluation, time management, career planning, and exit
seminar. (1 Lec., 15 Lab.)

OFC 704 Cooperative Work Experience (4)
Prerequisites: Completion of two courses in the Office
Technology program or instructor approval. This course
combines productive work experience with academic
study, The student, employer and Instructor will develop
a written competency-based learning plan with varied
learning objectives and work experiences. Students must
complete four objectives and work a minimum of 20 hours
per week for a total of four credit hours. This seminar
consists of orientation, seninglwrlting job objectives, inter-
personal skills, career interest/aptitude test and
evaluation, time management, career planning, and exit
seminar. (1 Lec., 20 Lab.)

OFC 713 Cooperative Work Experience (3)
Prerequisites: Completion of two courses in the Office
Technology program or Instructor approval. This course
combines productive work experience with academic
study. The student, employer and instructor will develop
a written competency-based learning plan \(Vkh varied
learning objectives each semester. Students must com-
plete three objectives and work a minimum of 15 hours per
week for a total of three credit hours. This seminar con-
sists of orientation, seninglwrlting job objectives, stress
management, Certified Professional Secretary, communi-
cation skills, job search, professional image, and exit
seminar. (1 Lec., 15 Lab.)
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OFC 714 Cooperative Work Experience (4)
Prerequlsttes: Completion of two courses In the Office
Technology program or Instructor approval. This course
combines productive work experience with academic
study. The s1udent, employer and instructor will develop
a written competency-based learning plan with varied
learning objectives and work experiences. Students must
develop new learning objectives each semester. Students
must complete four objectives and work a minimum of 20
hours per week for a total of four credit hours. This
seminar consists of orientation, setting/writing job objec-
tives', stress managemeni, Certified Professional
Secretarv, communication'skills, job search, protesslonal
Image, and eX,nseminar: (1 Lec., 20 tab.)

OFC 803 Cooperative Work Experience (3)
Prerequlsttes: Completion of previous Office Technology
703 or 704 and 713 or 714. This course combines produc-
tive work experience wnh academic study. The student,
employer and instructor wilt' develop' a written compe-
tency-based learning plan with varied learning objectives
and work experiences. Students must develop new learn-
ing objectives each semester, Students must complete
three objectives and work a minimum of 15 hoursperweek

, for a total of three creon hours. This seminar consists of
orientation, settinglwrtting job objectives, and indepen-,
dent study of business topics. (1 Lec., 15 Lab.)

OFC 804 Cooperative Work Experience (4)
Prerequisltes: Completion of previous Office Technology
703 or 704 and 713 or 714. This course combines produc-
tive work experience with academic study. The student,
employer and instructor will develop a written compe-
tency-based learning plan wnh varledlearnihq objectives
and work experiences. Students must develop new learn-
Ing objectives each semester. Students must. complete
four objectives andwork a minimum cif 20 hours perwesk .
for a total of four credit hours. This seminar consists of
orientation, settingtWriting job objectives, and indepen-
dent study of business topics .. (1 Lec., 20 tab.)

, .
OUTBOARD ENGINE
OE 144 Outboard Engine Service Principles (4)
The principles of operation and failure analysis of two- and
four-cycle engines 'are covered. The principles of basic
electrictty as applied to outboard engines are also cov-
ered. Laboratory fee. (120 Contact Hours)

OE 145 Outboard Engine Tune-Up (4)
The tune-up procedures for outboard engines inclUding
ignnion service, carburetion theory and service, .and com-
plete adjustment procedures are included in this course.
Laboratory fee. (120 Contact Hours)

OE 146 Outboard Engine Powerhead Overhaul (4)
This course Includes overhaul procedures for outboard.
powerheads. Laboratory fee. (120 Contact Hours)

, OE 147 Outboard Engine Lower Uni1 Overhaul (4)
,The theory of operation, service, and overhaul procedures
for manual, hydraulic, and electric shift lower unns are
covered. Laboratory fee. (120 Contact Hours)

OE 148 Outboard Engine Electrical Systems (4)
The theory of operation and trouble-shootinq procedures
for outboard engine ignttion and charging systems and
accessories are covered in this course. Laboratory fee.
(120 Contact Hours)

OE 723 Cooperative Work Experience (3)
Prerequisite: Completion of two courses in the Outboard
Marine Engine Mechanics program or Instructor approval.
This course combines productive work experience wtth
academic study. The student, employer and instructor will

.develop a written competency-based learning plan wtth
varied learning objectives and work experiences. Stu-
dents must develop new learning objectives each
semester. The seminar consists of topics which Include
job interview and job application techniques, job slte inter-
personal relations, employer expectations of employees
and service repair liability. (1 Lec.; 15 Lab.)

OE 724 Cooperative Work Experience (4)
Prerequlslts: Completion of two courses in the Outboard
Marine Engine Mechanics program or Instructor approval.
This course combines productive work experience wlth
academic study. The student, employer and instructor will
develop a written competency-based learning plan wtth
varied learning objectives and ,work experiences. Stu-
dents must develop new learning objectives each
semester. The seminar consists of topics whlch'lnclude
job interview and job application techniques, job slte Inter-
personal relations, employer expectations of employees
and service repair liability. (1 Lec., 20 Lab.)

PHILOSOPHY
'PHI 101 Introduction To Philosophy (3)

(Common Course Number PHIL 1301)
The fundamental problems in philosophy are surveyed.
Methods to deal with the problems are discussed. Ancient
and modern views are examined as possible solutions.
(3 Lec.)
(Coordinallng Board Academic Approval Number 3801015135)

I
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PHI 103 Critical Thinking (3)
This course is designed to Improve students' critical think-
Ing abillty, Students will both analyze and construct
arguments. Elementary deductive forms, common falla-
cies, and Inductive reasoning are considered. (3 Lec.)
(Coordinating Boord Acodamlc Approval Numbar 3801015235)

PHI 105 Logic (3)
(Common Cour .. Numbar PHIL 2303)
The principles of logical thinking are analyzed. The rneth-
ods and tools of logic are applied to real-life situations.
Fallacies, defin~ions, analogies, syllogisms, Venn dia-
grams, and other topics are discussed. (3 Lec.)
(Coordlnallng Board Acodamlc Approval Number 3801015235)

PHI 202 Introduction To Social And Political
Philosophy (3)
(Common Cour .. Number PHIL 2307)
The relationships of philosophical ideas to the community
are presented. Emphasis Is on concepts of natural rights,
justice, education, freedom, and responsibility. (3 Lec.)
(Coordlnetlng Boerd Academic Approva. Number 3801015535) .

PHI 203 Ethics (3)
(Common Courae Number PHIL 2306)
The classical and modern theories of the moral nature of
the human are surveyed. Alternative views of responslbn-
ities to self and society are posed. Ethical issues and their
metaphysical and epistemological bases are vivified. Em·
phasls Is on applying ethical principles in life. (3 Lec.)
(Coordinating Boord Academic Approval Number 3801015335)

PHI 207 History Of Ancient Philosophy (3)
(Common Course Number PHIL 2316)
The history of philosophy from pre-Socratic times to the
Renaissance is examined. Connections are made be·
tween the pre- Socratics, Plato, and Aristotle; Stoicism,
Epicureanism, and Scholasticism are considered. (3 Lec.)
(Coordinating Board Acadamlc Approval Number 380101553S)

PHI 208 History Of Modern Philosophy (3)
(Common Course Number PHIL 2317)
The history of philosophy from the Renaissance through
the 19th century is examined. Emphasis is on continental
rationalism, Br~ish empiricism, Kantian metaphysics and
epistemology, and the Hegelian system as ~ relates to 20th
century philosophies. The historical relationship between
these schools of thought is explored. (3 Lec.)
(Coordinating Board Academic Approval Number 3801015535)

PHOTOGRAPHY.
PHO 110 Introduction To Photography And
Photojournalism (3)
Photography and photojournalism are introduced. Topics
Include the general mechanics of camera lenses and
shutters and the general characteristics of photographic
films, papers, and chemicals. Darkroom procedures are
presented, including enlarging, processing, contact print·
lng, and exposing films and papers. Artificial lighting is
introduced. Laboratory fee. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approva' Number 0904015526)

PHO 111 Advanced Photography And
Photojournalism (3)
Prerequlsne: Photography 110 or demonstrated compe-
tence approved by the Instructor. Techniques learned In
Photography 110 are refined. Emphasis Is on photo-
graphic communication. Laboratory fee. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 0904015526),
PHO 115 Special Photographic Topics and
Problems (Non-Lab Related) (3)
This course of study addresses special photographic top-
ics or problems which do not require lab instruction or use
of lab facilities. Topics may include special interest areas
such as: history of photography, photographic criticism,
history of film making, looking at photographic collections,
and color slide photography. The course will be narrow
in scope to provide for in-depth study of the particular
topics and may employ field trips and visiting instructors
with specialized expertise. This course may be repeated
for credit. (3 Lec.)
(Coordinating Board Academic Approva. Number 5006055230)

PHO 122 Commercial Photography I (3)
Prerequisites: Photography 110 and 111 or demonstrated
competence approved by the instructor. Commercial or
contract photography is studied. Field, studio, and dark-
room experiences for various kinds of photography are
discussed. Social, portrait, studio, fashion, publiclty,land·
scape, and product photography, as well as portfolio
development, are included. The use of natural and artlfl-
ciallighting is covered. Laboratory fee. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5006055130)

PHO 123 Commercial Photography" (3)
Prerequisites: Photography 110 and 111 or demonstrated
competence approved by the instructor. This course is a
continuation of Photography 122. PUblicity, arcMectural,
interior, and advertising photography are included. The
latest equipment, papers, films, and techniques are ex·
plored. Exchanges may be made with sample clients,
employers, studios, and agencies. Laboratory fee.
(2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5006055230)
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PHO 207 Photography For Publications (3)
Prerequisites: Photography 110 and 1.11or demonstrated
competence approved by the instructor. This' course Is
designed for the student who is interested in journalistic
editing, publications photography, and graphic arts pro-
cedures. It 'encourages .skills in all three areas and
prepares the student 'for a broad job market 'that Includes'
photojournalism, printing, editing, composing, and gen-
eral copy preparation. Students who enrollin'this course
should have a background in journalism, photography,
and graphic arts and be of sophomore standing: Labora-
tory fee. (2 Lee., 4 Lab.) . -,

PHO 215 'Special Photographic Topics And
. Problems (3) . ,

Prerequisites: Photography 110 and 111 or demonstrated
competence approved by the instructor. This course of
study addresses special photographic topics orproblerns
that may result from technological advances and particu-
lar student and/or Instructor interests and/or expertise.
Topics may include special Interest areas such as arc hi' .
tectural, landscape, wedding, environmental' portraiture
and audiovisual slide-with-sound productions. The
course will be narrow in scope to provide for in-depth
study of the particular topic and may employ visiting
instructors with specialized expertise. This course may be
repeated for credit. (2 Lee., 4 Lab.) ..
(Coordlna1lng Board Academic Approval Number 5006055230)

PHYSICAL EDUCATION
PEH 100 Lifetime Sports Activities. (1) ',
(Common ceuree Number PHED 1100)
Beginning level skills In various lifetime sports are pre-
sented as well as rules, etiquette, safety, strategy,
offensive and defensive elements, and condltlonlnq actlv-

. itles where appropriate. Physical Education 100 may be
repeated for credit when students select different activi-
ties. Laboratory fee. (3 Lab.) .
(Coordinating Board Academic Approval Number 3601085128)

, ., ... '

.. '.
PEH 101 Health For Today (3)
(Common Course Number PHED 1304)

Emptiasis is placed on relating coursecontent to lifestyle
to foster a better understanding of the major health issues
of today. Current issues include, but are not limited to:
emotional health, chemical use and abuse, human sexu-
ality, major diseases, physical fitness, nutrition, aging,
death and dying. This course does not satisfy the physical
education activity course requirement. (3 Lee.) .,
(Coordinating Board Academic Approval Number 5103015128)

PEH 103 Beginning Casting And Angling (1)
(Common ceuree Number PHED 1101)
This course will include the fundamentals of fly casting,
bait casting, spinning and spin casting. This course cov-
ers basic knowledge and understanding of angling
techniques and concepts, and will include several tackle
crafts. This course may be repeated for credit. Laboratory
fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PEH 104 Beginning Soccer. (1)
(Common ceurse Number PHED 1102)
Course content emphasizes the basic playing skills of both
indoor and outdoor soccer at the beginner level, as well
as rules, strategies, 'safety, offensive and defensive pat-
terns of play, and competitive activities. Laboratory fee.
(3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PEH 105 Shooting and Firearm Safety (1)
(Common .Cour.e Number PHED 1103)
Course content includes fundamentals of shooting, gun
safety and principles of reloading. This course includes
personal safety associated with hunting and sport shoot-
ing. This course may be repeated for credit. Laboratory
fee. (3 Lab.)
(Coordinating Boerd Academic Approva' Number 3601085128)

PEH 109 Ould,?orRecrealion (3)
(Common ceurse Number PHED 1336)
Outdoor recreation and organized camping are studied.
Both the development of Ihese activities and present
trends are' covered. This course does not satlsry the
physical education activity course requirement. (3 Lee.)
(Coordinating Board Academic Approval Number 3101015128)

PEH 110 Community Recreation (3)
(Common ceurse Number PHED 1337)
This course Is primarily for students majoring or minoring
in. health, physical education, or recreation. The princi-
ples, organization, and function of recreation in American
society are covered. This course does not satisfy the
physical education activity course requirement. (3 Lec.)
(Coordinating Board Academic Approval Number 3101015128)

PEH 112 Beginning Softball (1)
(Common course Number PHED 1104)
Course content includes the basic playing skills of softball
at the beginner level, as well as. rules, strategies, safety,
offensive and defensive elements, and competitive activi-
ties. These common elements will be applied to fast pitch,
slow pitch, and coed softball. Laboratory fee. (3 tab.)
(Coordinating Boord Academic Approva' Number 3601085128)

I
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PEH 113 Beginning Racquetball (1)
(Common Courss Number PHED 1105)
Basic racquetball skills, rules and strategies are taught and
class tournaments are conducted. Laboratory fee.
(3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PEH 114 Beginning Badminton (1)
(Common Coursa Number PHED 1106)
Course content emphasizes the basic playing skills of
badminton at the beginner level, as well as rules, strate-,
gies, safety, offensive and defensive elements, and
competitive actlvltles. Each of the above elements will be
applied to the singles, doubles, and mlxed-double games.
Laboratory fee. (3 Lab.)
(Coordlnallng Boaid Academic Approval Number 3601085128)

PEH 115 Physical Fitness (1)
(Common Course Number PHED 1164)
Students are Introduced to health related concepts and
activities for the purpose of gaining knowledge and skills
necessary to evaluate personal fitness level and to develop
a personal lifelong fitness program. Activities include, but
are not limited to: aerobics, clrcult training, muscular de-
velopment, flexibility, agility exercises, weight training and
body composition. This course may be repeated for
credit. Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3105015128)

PEH 116 Intramural Athletics (1)
(Common Course Number PHED 1107)
Intramural competition in a variety of activities Is offered
for men and women. Individual and team competition are
offered. Laboratory fee. (3 Lab.)
(Coordlnallng Board Academic Approval Number 3601085128)

PEH 117 Beginning Archery (1)
(Common Course Number PHED 1108)
The beginning level skills of target and field shooting and
bow hunting are emphasized. History, rules of competi-
tion, preparation and care of equipment and safety are
included. Equipment is furnished. Laboratory fee.
(3 Lab.)
(CoordInating Board Academic Approval Number 3601085128)

PEH 118 Beginning Golf (1)
(Common Course Number PHED 1109)
Course content emphasizes the basic skills involved in
club selection, golf course analysis, shot selection and
execution of the golf swing. Rules, scoring, handicapping,
and etiquette are Included. Laboratory fee. (3 Lab.) .
(Coordlnallng Board Academic Approval Number 3601085128)

PEH 119 Beginning Tennis (1)
(Common Course Number PHED 1110)
This course emphasizes the acquisition of beginning level
skills in the execution of forehand strokes, backhand
strokes, the serve, and the volley. Rules, strategies of the
singles and doubles games, etiquette, safety, and compet-
itive activities are included. 'Equipment is furnished.
Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PEH 120 Beginning Bowling (1)
(Common Course Number PHED 1111)
Basic bowling skills at the beginner level as well as rules,
strategies, safety, scoring and competitive activities are
emphasized. All classes are conducted at an off-campus
bowling lane. Lane fee. Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PEH 121 Folk Dance (1)
(Common Coursa Number PHED 1112)
Participation is provided in a variety of folk dances from
other lands. The study of cultural backgrounds and cos-
tumes is included. Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PEH 122 Beginning Gymnastics (1)
(Common Course Number PHED 1113)
Beginning level skills in both men's and women's all-
around gymnastic events are emphasized. Men's events
include horizontal bar, pommel horse, rings, vaulting, floor
exercise, and parallel bars. Women's events Include floor
exercise, vaulting, balance beam, and uneven parallel
bars. Basic tumbling skills are also included. All appro-
priate events will be incorporated into a beginner's level
routine. Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

.PEH 123 Beginning Swimming (1)
(Common Course Number PHED 1114)
This course is designed to teach a non-swimmer or a
shallow water swimmer to become. a safe and efficient
deep water swimmer. After the development of.sufficient
skills to perform a modified crawl stroke ..the elementary
back stroke. survival floating, Jumping into deep water,
leveling off and changing directions, swimmers will be able
to swim in deep water. Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PEH 124 Social Dance (1)
(Common Course Number PHED 1115)
This course is for students who have limited experience in
dance. Ballroom and social dancing are offered. Included
are fundamental steps and rhythms of the fox-trot, waltz,
tango, and recent dances. "Country" dancing includes the
two-step, cotton-eyed Joe, square dance, and other. "
dances. Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

134



PEH 125 Conditioning Exercise (1)
(Common Course Number PHED 1116)
This course focuses on understanding exercise and its
effect on the body. Cardiovascular endurance, muscular
strength, endurance and flexibility are improved through
a variety of conditioning activities. Laboratory fee.
(3 Lab.)
(Coordlnsllng Boerd Acedemlc Approvsl Number 3601085128) -

PEH 127 Beginning Basketball And Volleyball (1)
(Common Course Number PHED 1117)
Basic basketball and volleyball skills are taught. Rules,
game strategies and competitive activities are included.
Laboratory fee. (3 Lab.)
(Coardlnetlng Bosrd Acedemlc Approval Number 3601085128)

PEH 129 Modern Dance (1)
(Common Courae Number PHED 1118)
This beginning course is designed to emphasize basic
dance technique, body alignment and placement, floor
work, locomotor patterns, and creative movement. labo-
ratory fee. (3 Lab.)
(Coordlnallng Board Academic Approval Number 3601085128)

PEH 131 Weight Training And Conditioning (1)
(Common Courae Number PHED 1119)
Instruction In weight training and conditioning techniques
are stressed. Emphasis is placed on muscular strength
and endurance. Laboratory fee. (3 Lab.)
(CoordinatIng Board Academic Approval Number 3601085128)

PEH 132 Self-Defense (1)
(Common Course Number PH ED 1120)

Various forms of self-defense are Introduced. The history
and philosophy of the martial arts are explored. The
student should progress from no previous experience in
self-defense to an adequate skill level covering basic self-
defense situations. Both mental and physical aspects of
the arts are stressed. Uniform required. Laboratory fee.
(3 Lab.)
(Coordinating Boerd Academic Approvel Number 3601085128)

PEH 133 Jogging for Fitness (1)
(Common Course Number PHED 1121)
Development and Improvement of physical fitness
through jogging Is emphasized. Fitness concepts and
jogging skills will be Introduced. Laboratory fee. (3 Lab.)
(Coordinating Board Acadsmlc Approval Number 3601085128)

PEH 134 Outdoor Education (1)
(Common Course, Number PHED 1122)
Knowledge and skills In outdoor education and camping
are presented. _Planned and incidental experiences take
place, Including a week-end camp-out. Laboratory fee.
(3 Lab.)
(Coordlnetlng Board Academic Approval Number 3601085128)

PEH 135 Walking For Fitness (1)
(Common Course Number PHED 1123)
This course is designed for the student who desires car-
diovascular fitness by means of a low Impact method.
Maximum physical fitness is achieved by vigorous walk-
ing. The heart rate is elevated to the appropriate target
zone for peak conditioning. An extensive warm-up and
cool down increases joint and muscle flexibility. This
course may be repeated for credit. Laboratory fee.
(3 Lab.)
(Coordlnallng Board Acedemlc Approvel Number 3601085128)

PEH 137 Aerobic Dance (1)
(Common Course Number PHED 1124)
This course emphasizes the development of cardiovascu-
lar endurance by utilizing choreographed routines which
may combine basic dance patterns with walking, jogging,
jumping, etc. Individual fitness levels are accommodated
by the Intensity of the workout. Laboratory fee. (3 Lab.) -
(Coordinating Board Academic Approval Number 3601085128)

PEH 142 Divemaster (2)
Prerequisite: Physical Education 228 or advanced certifi-
cation from any of the national certifying organizations.
This course is designed for the advanced diver who seeks
additional training as an instructional assistant responsible
for the organization, teaching and safety of scuba divers.
Students who successfully complete this course will re-
ceive divemaster certification. This course may be
repeated for credit. Laboratory fee. - (1 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 3601085328)

PEH 143 Aquatic Fitness (1)
'(Common Course Number PHED 1125)
This course is designed to promote fitness through the use
of water-related activities compatible with a pool environ-
ment. Emphasis is placed on water resistant exercises.
lap swimming utilizing various kicks and strokes, relays,
and a variety of aquatic games. Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PEH 144 Introduction To Physical Education (3)
(Common Course Number PHED 1301)
This course Is for students majoring in physical education
and is designed for professional orientation in physical
education, health, and recreation. The history, philoso-
phy, and modern -trends of physical education are

- surveyed. Topics include teacher qualifications, voca-
tional opportunities, expected competencies, and skill
testing, This course does not satisfy the physical educa-
tion activity course requirement. (3 Lec.)
(Coordinating Board Academic Approval Number 3105015228)
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PEH 145 Cycling (1)
(Common Course Number PHED 1126)
Developmentof cycling skillsand improvement of physical
fitness through cycling are emphasized. Fitness con-
cepts, riding technique, safety, routine maintenance and
repair of the cycle are fundamental topics of this course.
laboratory fee. (3 lab.)
(Coordlnallng Board Academic Approval Number 3601085128)

PEH 146 Triathlon Fitness (1)
(Common Course Number PHED 1127)
This course includes an individualized program of walking,
running, cycling, swimming, and weight training. From
these activities, the student and Instructor will design a
fitness program to improve total body fitness, strength,
endurance and self-Image. laboratory fee. (3 lab.)
(Coordlnallng Board Academic Approval Number 3601085128)

PEH 147 Sports Officiating I (3)
(Common Course Number PHED 1308)
This course Is for students who choose officiating for an
avocation and who want to increase their knowledge and
appreciation of sports. Sports covered In this course are
football, basketball, and other sports as appropriate. Stu-
dents are expected to officiate intramural games. This
course does not satisfy the physical education activity
course requirement. (2 Lee., 2 tab.)
(Coordlnallng Board Academic Approval Number 1202045128)

PEH 148 Sports Officiating II (3)
(Common Course Number PHED 1309)
This course Is for students who choose officiating for an
avocation and who want to Increase their knowledge and
appreciation of sports. Sports covered In this course are I

softball, track and field, baseball, and other sports as
appropriate. Students are expected to officiate Intramural
games. This course does not satisfy the physical educa-
tion activity course requirement. (2 Lec., 2 lab.)
(Coordlnallng Board Academic Approval Number 1202045128)

PEH 149 Canoeing/Kayaklng (1)
(Common Course Number PHED 1128)
This course Is designed to teach the students knowledge
and appreciation of basic white water canoeinglkayaklng
skills so they can actively engage in these activities
throughout their lives. A weekend river trip is included in
this course. laboratory fee. (3 lab.) ,
(Coordlnallng Board Academic Approval Number 3601085128)

PEH 150 Backpacking/Rock Climbing (1)
(Common Course Number PHED 1129)
This course is designed to teach the students basic skills,
knowledge and appreciation of backpacking and rock
climbing to the extent that they can actively engage In
these activities throughout their lives. A weekend back-
packing trip Is included in the course. laboratory fee.
(3 lab.)
(Coordlnallng Board Academic Approval Number 3601085128)

PEH 200 Lifetime Sports Activities II (1)
(Common Course Number PHED 1130) ,

Prerequisite: Associate Physical Education 100 level or
demonstrated competence approved by the instructor.
Intermediateand intermediate/advanced skills in a variety
of lifetime sports are presented. Students participate in a
selected sport. Physical Education 200 may be repeated
for cred~ when students select different activities. labo-
ratory fee. (3 tab.)
(Coordlnallng Board Academic Approval Number 3601085128)

PEH 204 Intermediate Soccer (1)
(Common Course Number PHED 1131)
Prerequisite: Physical Education 104 or demonstrated
competence approved by the Instructor. Basic skills and
techniques are refined beyond the beginner level. Analy-
sis and practice of strategies, safety, offensive and
defensive patterns of play and competitive activities are
covered. Course emphasis is placed on the development
and preparation for participation on an intercollegiate
team. This course maybe repeated for credit. laboratory
fee.' (3 lab.) .
(Coordinating Board Academic Approval Number 3601085128)

PEH 212 Intermediate Softball (1)
(Common Course Number PHED 1132)
Prerequisite: Physical Education 112 or demonstrated
competence approved by the instructor. Emphasis Is
placed on game strategy, base coaching, preparing a
lineup, conducting drills, and performance on hitting,
catching, and throwing. This course may be repeated for
credit. laboratory fee. (3 lab.)
(Coordinating Board Academic Approval Number 3601085128)

PEH 213 Intermediate Racquetball (1)
(Common Course Number PHED 1133)
Prerequisite: Physical Education 113 or demonstrated
competence approved by the Instructor. This activity
course is designed for students seeking to advance their
racquetball skill level. The course content' covers ad-
vanced shot execution, strategy, and the doubles game.
Emphasis is placed on improved skill and strategy. This
course may be repeated for credit. Laboratory fee.
(3 tab.)
(Coordinating Board Academic Approval Number 3601085128)

PEH 215 Intermediate Physical Fitness (1)
(Common Course Number PHED 1134)
Prerequisite: Demonstrated competence approved by
the instructor. Basic skills and techniques of fitness-re-
'lated activities are developed beyond the beginner level.
laboratory fee. (3 tab.)
(Coordinating Board Academic Approval Number 3601085128)
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PEH 217 Intermediate Archery (1)
(Common Course Number PHED 1135)
Prerequisite: Demonstrated competence approved by
the instructor. Course content includes refinement for
basic archery skills and competitive target shooting and
field archery. Equipment is furnished. Laboratory fee.,
(3 Lab.), '
(Coordlnallng Board Academic Approval Number 3601085128)

PEH 218 Intermediate Golf (1)
(Common Course Number PHED 1136)
Prerequisite: Demonstrated competence approved by
the instructor. Basic skills and techniques are refined
beyond the beginner level. Analysis and practice of the
golf swing, swing theory and methods, strategy, and ac-
tual golf course playing are emphasized. Equipment is
furnished. Green fees. Laboratory fee. (3 Lab.)
(Coordlnallng Board Academic Approval Number 3601085128)

PEH 219 Intermediate Tennis (1)
(Common Course Number PHED 1137)
Prerequisite: Demonstrated competence approved by
the Instructor. Emphasis Is placed on refinement of basic
skills and specialty shots. Competitive activities in singles,
doubles and mixed doubles will be Included. Equipment
Is furnished. Laboratory fee. (3 Lab.)
(Coordlnallng Board Acadenllc Approval Number 3601085128)

PEH 220 Intermediate Bowling (1)
(Common Course Number PH ED 1150)

This course is designed for students seeking improvement
in the lifetime sport of bowling. The course covers a review
of history, etiquette, care and selection of equipment, rules
and scoring. Additional information will be provided on
handicapping, league play, variation of grips, spot bowling
and alley textures: Laboratory fee. (3 Lab.)
(Coordlnallng Board Academic Approval Number 3601085128)

PEH 222 Intermediate Gymnastics (1)
(Common Course Number PHED t 139)
Prerequisite: Demonstrated competence approved by
the instructor. Basic tumbling and the all-around events
for men and women will be emphasized at the intermediate
performance level. Course emphasis Is placed on the
development, preparation and presentation of gymnastic
routines. Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PEH 223 Intermediate Swimming (1)
(Common Course Number PHED 1140)
Prerequisite: Demonstrated' competence approved by
the instructor. The correct performance of the crawl,
elementary back stroke, side and breast strokes will be
emphasized. Some speed and endurance swimming will
be required. Laboratory fee. (3 Lab.) .
(Coordlnallng Board Academic Approval Number 3601085128)

PEH 225 Scuba Diving (2)
Prerequisite: Demonstrated competence approved by
the instructor. This course includes instruction In the
proper use of equipment, safety, physiology and open
water diving. Students completing course requirements
receive certification through one of several major accred-
ited associations. Equipment rental fee. Laboratory fee.
(1 Lec., 2 Lab.)
(Coordlnallng Board Academic Approval Number 3601085328)

-,
PEH 226 Advanced Life Saving (1)
(Common Cou~8eNumber PHED·2155)
Prerequisite: Demonstrated competence approved by
the instructor. Successful completion of this course qual-
ifies'students for the Red Cross Lffe Guarding Certificate.
Laboratory fee. (3 Lab.)
(Coordlnallng Board Academic Approval Number 3601085328)

PEH 228 Advanced Open Water Scuba (2)
Prerequisite: Physical Education 225 or appropriate cer-
tifying agency entry level certificate or 10 log book hours.
Instruction will include the Introductory knowledge and
skill development in the open water environment for the
student to participate in underwater investigation, deep
diving, search and light salvage, and limited visibility/night
diving. Safety, speclalequlpment, dive planning and dive
buddy procedures will be covered. Upon successful com-
pletion of the course, the student will rec~ive adv~n~ed
open water certification through a qualified certifying
agency. Laboratory fee. (1 Lec., 2 Lab.)
(Coordlnallng Board Academic Approval Number 3601085328)

PEH 231 Intermediate Weight Training (1)
(Common Course Number PHED 1141) ,
Prerequisite: Demonstrated competence approved by
the instructor. Skills and instruction In weight training
techniques are developed beyond the beginner level.
Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PEH 232 'Intermediate Sell-Defense (1)
(Common Course Number PHED 1142)
Prerequisite: Demonstrated competence approved by
the instructor. Students will be introduced to intermediate
forms of defense and combinations of self defense meth-
ods. Emphasis is on practical application of self defense
movements. Uniform required. Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PEH 233 Intermediate Jogging (1)
(Common Course Number PHED 1143)
Prerequisite: Demonstrated competence approved by
the Instructor. Improvement of physical fitness through
jogging is developed beyond the beginner stage. A higher
level of fitness Is expected. Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approv8,1 Number 3601085128)
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I'EH 234 Water Safety Instructor (2)
(Common Cour.e Number PHED 2255) .
Prerequisite: Current Advanced Lne Saving Card. The
principles and techniques for Instructors In water safety
and Ine saving classes are covered. Completion of the
course qualifies the student to test for certltlcatton by the
Red Cross as a water safety Instructor. A uniform is
required. Laboratory fee. (1 Lee., 2 Lab.)
(Coordlnallng Board Academic Approval Number 3601085328)

PEH 235 Walking For Physical Fitness (1)
(Common Cour.e Number PHED 1144)
Prerequisite: Demonstrated competence approved by
the Instructor. Students participate In a low impact exer-
cise walking program beyond the beginning level.
Laboratory fee. (3 Lab.)
(Coordlnallng Board Academic Approval Number 3601085128)

PEH 236 The Coaching Of Football And
Basketball (3)
(Common ceurse Number PHED 1321)
The skills and techniques of coaching football and basket-
ball are presented. Included are the history, theories,
philosophies, rules, terminology, and finer points of the
sports. Emphasis Is on coaching techniques. This course
does not satisfy the physical education activify course
requirement. (2 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 3105065128)

PEH 237 Intermediate Aerobic Dance (1)
(Common ceurse Number PHED 114S)
Prerequisite: Demonstrated competence approved by
the Instructor. This course emphasizes the development
of cardiovascular endurance through a combination of
walking, jogging, jumping, etc. Individual fitness levels are
developed beyond the beginner level. (3 Lab.) .
(Coordlnallng Board Academic Approval Number 3601085128)

PEH 239 Intermediate Basketball (1)
(Common Cour.e Number PHED 1146)
Prerequisite: Demonstrated competence approved by
the Instructor. Basic skills and techniques are refined
beyond the beginner level. Analysis and practice of shoot-
ing, passing, dribbling, team play, strategies, and
competitive play covered. Course emphasis is placed on
the development and preparation for participation on an
intercollegiate team. Equipment Is furnished. Laboratory
fee. (3 Lab.)
(Coordlnallng Board Acadamlc Approval Number 3601085128)

PEH 240 intermediate Volleyball (1)
(Common ceurse Number PHED 1147)
Prerequisite: Demonstrated competence approved by
the Instructor. Basic skills and techniques are refined
beyond the beginner level. Analysis and practice of the
forearm pass, setting, spiking, serving, team play, strate-
gies, and competitive play are covered. Course emphasis
is placed on the development and preparation for partici-
pation on an intercollegiate team. Equipment is furnished.
Laboratory fee. (3 Lab.)
(Coordlnallng Board Academic Approval Number 3601085128)

PEH 241 Intermediate Baseball (1)
(Common Courae Number PHED 1148)
Prerequisite: Demonstrated competence approved by
the Instructor. Basic skills and techniques are refined
beyond the beginner level. Analysis and practice of hit-
ting, fielding, pitching, team play, and competitive play are
emphasized. Baseball history and interpretation of the
rules are also covered. Course emphasis Is placed on the
development and preparation for participation on an Inter-
collegiate team. This course may be repeated for credit.
Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PEH 245 Intermediate Cycling (1)
(Common Course Number PHED 1149)
Prerequisite: Physical Education 145 or demonstrated
competence approved by the instructor. Improvement of
physical fitness through cycling Is developed beyond the
beginner stage. A higher level of fitness is expected. This
course may be repeated for credit. Laboratory fee.
(3 Lab.)
(Coordinallng Board Academic Approval Number 3601085128)

PEH 257 Advanced First Aid And
Emergency Care (3)
(Common Cour.e Number PHED 1306)
This course covers the theory and practice in advanced
first aid and emergency care. Various aspects of safety
education also are included. The course content has been
selected from nationally recognized organizations In
safety education and first aid. This course does not satisfy
the physical education activity course requirement.
(3 Lec.)
(Coordinating Board Academic Approval Number 5103015328)

PHYSICAL SCIENCE
PSC 118 Physical Science (4)
(Common ceurse Number PHYS 1415)
This course is primarily for non-science majors. It Is a
study of the basic principles and concepts of physics,
chemistry, and nuclear science. The three basic sciences
are related to the physical world at an introductory level.
Laboratory fee. (3 Lee., 3 Lab.)
(Coordinating Board Academic Approval Number 400101S139)
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PSC 119 Physical Science (4)
(Common Cour.e Number PHYS 1417)
This course is for non-science majors. It focuses on the
Interaction of the earth sciences and the physical world.
Geology. astronomy. meteorology, and spike science are
emphasized: .Selected principles and concepts are ex-

-plored, This course is.also offered as Earth Science 117.
Laboratory fee. (3 Lec., 3 Lab.)
(Coordlnetlng Board Academic Approval Number 4001015139)

, ,

PHYSICS
PHY,lll Introductory General Physics (4)
(Common ceurse Number PHYS 1401) ,
PrereqUisite: Two years of high school algebra, inclUding
trigonometry. or the equivalent. This course is for pre-den-
tal, biology, premedical, pre-pharmacy, and
pre-architecture majors and other students who need a
two-semester iechnical course in physics. Mechanics and
heat are studied. Laboratory fee. (3 Lec., 3 Lab.)
(Coordinating Board A~adamlc ./Ipproval Numbe, 4008015339)

PHY 112 Introductory,General,Physics (4) .
(Common ceurse Number PHYS 1402)
Prerequisite: Physics 111. This course Is a continuation
of Physics 111. Electric~y, magnetism, light, and sound
are studied. Laboratory fee. (3 Lec .• 3 Lab.)
(Coordinating Board Academic Approval Number 4008015339)

PHY 117 Concepts In Physics (4)
(Common Course Number PHYS 1405)
This course is for non-science majors. It Introduces prin-
ciples of physics and does not require a mathematical
background. Emphasis is on classical mechanics and
thermodynamics. Historical developments and their im-
pact on daily life are included. The principle of energy
conservation is stressed, and-current, problems of world-
wide, energy. production are examined. Laboratory fee.
(3 Lee.• 3 Lab.)
(Coordinating Board _A~ademlc.Approval Number 4008015139)

PHYl18 Concepts In Physics (4)
(Common Cours'e Number PH'Y~1407) .

This is for non-sctencs majors. It introduces principles of
physics and does not require a mathematical back-
ground. Emphasis is on modern developments in
physics. Topics include acoustics, electricity and magne-
tism, light and the electromagnetic spectrum, atomic
physics, and relativity. Laboratory fee. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 4008015139). "

PHY 131 Applied Phy~ics (4)
Prerequisite: M,'!thematicsJ~5.or concurrent enrollment
in Mathematics 195. This;P9ur~e is primarily for students
in technical programs. The.properties of matter, mechan-
los, and heat 'are introduced., .Emphasls 'is on uses and
problem-solving"Laborat9rY fe"e..(3Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 4008015339)

PHY 132 Applied Physics (4)
Prerequisite: Physics 131. This course is a continuation
of Physics 131. Conceptsofsound,light, electricity, mag-
netism, and atomic theory are explained. Laboratory fee.
(3 Lee., 3 Lab.)
(Coordinating Board Academic Approval Number 4008015339)

PHY 201 General Physics (4)
(Common Cour.e Number PHYS 2425)
Prerequisite: Credit or concurrent enrollment in Mathe-
matics 124. This course is designed primarily for physics.
chemistry, mathematics. and engineering majors. The
principles and applications of mechanics, wave motion,
and sound are studied. Emphasis is on fundamental con-
cepts. problern-solvlnq, notation, and units. The
laboratory includes a one-hour problem session. Labora-
tory fee. (3 Lee.• 3 Lab.)
(Coordinating Board Academic Approval Number 4008015439)

PHY 202 General Physics (4)
(Common Course Number PHYS 2426)
Prerequisites: Physics 201 and credit or concurrent en-
rollment in Mathematics 225. This course presents the
principles and applications of heat. electricity. magnetism, .
and optics. Emphasis is on fundamental concepts, prob-
lem-solving. notation and units. The laboratory Includes a
one-hour problem session. Laboratory fee,
(3 Lee.. 3 Lab.)
(Coordinating Board Acad~mlcApproval,Number 4008015439)

PSYCHOLOGY
PSY 101 Introduction To Psychology (3)
(Common Course Number PSVC 2301) .
Introduction to Psychology surveys major topics In the
study of behavior. Factors which determine and affect
behavior are examined. Psychological principles are ap-
plied to the human experience. (3 Lec.)
(Coordinating Board Academic Approval Number 4201015140)

PSY 103 Human Sexuality (3)
(Common ceurse Number PSYC 2306)
Students may register for either Psychology 103 or Soci-
ology 103 but receive creditlor only one of the two. Topics
include physiological. psychological, and sociological as-
pects of human sexuality. (3 Lec.)
(Coordinating Board Academic Approval Number 4201015342)

PSY 131 Applied Psychology And Human
Relations (3) ,
Psychological principles are applied to human relations
problems in business and Industry. Topics Include group
dynamics and adjustment factors for employment and
advancement. (3 Lee.)
(Coordinating Board Academic Approval Number 4201015240)
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PSY 201 Developmental Psychology (3)
(Common Cour.e Number PSYC 2314)
Prerequisite: Psychology 101. This course is a study of
human growth, development, and behavior. Emphasis Is
on psychological changes during life. Processes of life
from prenatal beginnings through adulthood and aging
are included. (3 Lec.)
(Coordlnetlng Boerd Acedemlc Approve. Number 4207015140)

PSY 202 Applied Psychology (3)
(Common Cour.e Number PSYC 2302)
Prerequisite: Psychology 101. Psychological facts and
principles are applied to problems and activities of life.
Emphasis Is on observing, recording, and modifying
human behavior. Some off-campus work may be re-
quired. (3 Lec.)
(Coordlnetlng Boerd Acedemlc Approvel Numb.r 4201015240)

PSY 205 Psychology Of Personality (3)
(Common ceurse Numb.r PSYC 2316)
Prerequisite: Psychology 101. This course is an introduc-
tion to the study of personality. Topics of personality and
adjustment will be studied in the context of various per-
sonality theories. Emphasis will be on the application of
those topics. (3 Lec.)
(Coordlnallng Board Academic Approval Number 4201015740)

PSY 207 Social Psychology (3)
(Common course Number PSYC 2319)
Prerequisite: Psychology 101 or Sociology 101. Students
may register for either Psychology 207 or Sociology 207
but may receive credit for only one. Theories of individual
behavior in the social environment are surveyed. Topics
include the soclo- psychological process, attitude forma-
tion and change, interpersonal relations, and group
processes. (3 Lec.)
(Coordinating Board Academic Approval Number 4216015142)

READING
RD ~01 College Reading And Study Skills (3)
Comprehension techniques for reading college texts are
emphasized. Also Included are vocabulary development,
critical reading, and rate flexibility. Study skills addressed
include listening, note taking, underlining, concentrating,
and memory. (3 Lec.)
(Coordinating Board Academic Approval Number 3801015735)

RD 102 Speed Reading And Learning (3)
Reading and learning skills are addressed. Speed reading
techniques and comprehension are emphasized. Learn-
ing and memory skills are also covered. (3 Lec.)
(Coordinating Board Academic Approval Number 3801015735)

REAL ESTATE
RE 130 Real Estate Principles (3)
This course provides an overview of licensing for the real
estate broker and salesman, ethics of practice, titles to and
conveyancing of real estate, legal descriptions, law of
agency, deeds, encumbrances and' liens. Distinctions
between personal and real property, contracts, appraisal,
finance and regUlations, closing procedures, and real es-
tate mathematics are also lncluded. Three classroom
hours will be devoted to federal, state and local laws
governing housing discrimination, housing credit discrim-
Ination, and community reinvestment. (3 Lec.)

RE 131 Real Estate Finance (3)
Prerequisite: Real Estate 130 or concurrent enrollment In
Real Estate 130 or equivalent. This course covers mone-
tary systems, primary and secondary money markets,
sources of mortgage loans, federal government programs
and loan applications, processes, and procedures. Clos-
Ing costs, alternative financial Instruments, equal credit
opportunity act, community reinvestment act, and state
housing agency are also included. (3 Lec.)

RE 133 Real Estate Marketing (3)
Prerequisite: Real Estate 130 or concurrent enrollment in
Real Estate 130 or the equivalent. The emphasis of this
course is on real estate professionalism and ethics and the
satisfaction of all parties. Topics covered include charac-
teristics of successful salesmen, time management,
psychology of marketing, listing procedures, advertising,
negotiating and closing, financing, and the Deceptive
Trade Practices-Consumer Protection Act, as amended,
Section 17.01 et seq, Business and Commerce Code.
(3 Lec.)

RE 134 Real Estate Appraisal-Commercial (3)
Prerequisite: Real Estate 130 and 131 or the equivalent.
This course focuses on commercial principles and meth-
ods of appraising. Topics include central purposes and
functions of an appraisal, social and economic determi-
nants of value, appraisal case studies, cost, market data
and income approaches to value estimates, final correla-
tions, and reporting. (3 Lec.)

RE 135 Real Estate Appraisal-Residential (3)
Prerequisites: Real Estate 130 and 131 or the equivalent.
This course focuses on residential principles and methods
of appraising. Topics include central purposes and func-
tions of an appraisal, social and economic determinants
of value, appraisal case studies, cost, market data and
Income approaches to value estimates, final correlations,
and reporting. (3 Lec.) .
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RE 136 Real Estate Law (3)
'Prerequisite: Real Estate 130 or concurrent enrollment In
Baal Estate 130 or the equivalent. This course examines
the legal concepts of real estate land descrlpllon, real
property rights and estates In land, contracts, convey-
ances, encumbrances, toreclosures, recording
procedures, and evidence of titles. (3 Lec.)

RE 138 Promulgated Contract Forms (3)
Concepts of general contract law are reviewed as required
by the Real Estate License Act. Emphasis lson detailed
Instructions and hands-on exercises in preparation of all
promulqated contract forms ..The course shall Include, but
not be limited to unauthorized practice of law, broker-law-
yer committee, current prornuqated forms, commission
rules governing use of forms and case studies Involving
use offorms. (3 Lec.)

RE 230 Real Estate Office Management!
Brokerage' (3)
Prerequistte: Real Estate 130 or demonstrated compe-
tence approved by the instructor. This course focuses on
knowledge and skills required to manage a real estate
office. Topics include law of agency, planning and orga-
nization, operational policies and procedures, recrUiting,
selection and training of personnel, records arid control,
and real estate firm analysis and expansion criteria.
(3 Lec.)

RE 233 Commercial And Investment
Real Estate (3)
Prerequistte: Real Estate 130 or demonstrated compe-
tence approved by the Instructor. Topics include real
estate investment characteristics, techniques of invest-
ment analysis, time-value of money, discounted and
non-discounted investment criteria, leverage, tax shelters
depreciation, and applications to property tax. (3 Lec.)

RE 235 Property Management (3)
Prerequlstte: Real Estate 130 or demonstrated compe-
tence approved by the instructor. This course focuses on
the various aspects of managing property. The role of the
property manager, landlord policies, operational guide-
lines, leases, lease negotiations, tenant relations,
maintenance, reports, habitability laws, and the Fair Hous-
ing Act are Included. (3 Lec.)

.RE 237 Residential Inspection For Real Estate
Agents (3)
This course is a study of the different types of bUilding
systems and materials used in the design and construction
of real property. The course will primarily cover residential
constructlon; however, commercial building systems and
materials will also be addressed. Different structural build-
ing systems will be studied inclUding wood-related
products, concrete and concrete masonry, brick, stone,
and steel unlts, The TREC Promulgated Property Condi-
tion Addendum will be addressed along with inspector and
client agreement, tools and procedures, electromechani-
cal systems (pi umbing, heating,' air conditioning,
appliances, energy-saving ,considerations); and struc-
tures (lot and landscape, roofs, chimney, gutters, pavinq,
walls, windows and doors, insect damage and storage
areas). (3 Lec.)

RE 240 Special Problems In Real Estate (1)
This is a special problems study course for organized class
instruction in real estate, Examples of topics might in-
clude: market analysis and feasibility studies, land
economics, international real estate; urban planning and
development, tax shelter regulations, international money
market, environmental impact and energy conservation,
This course may be repeated for credit up to a maximum
of three hours of credit. (1 Lec.)

RE 241 Special Problems In Real Estate (3)
This is a special problems study course for organized class
Instruction in real estate. Examples of topics might in-
clude: market analysis and feasibility studies, land
economics, International real estate, urban planning and

. development, tax shelter regulations, international money
market, environmental impact and energy conservation ..
This course may be repeated for credlt up to a maximum
of six hours !If credit. (3 Lec.)

RE 704 Cooperative Work Experience (4)
Prerequisites: Completion of two core Real Estate
courses, concurrent enrollment in a core or related course
or instructor approval. This course combines productive
work experience with academic study. The student, em-
ployer and instructor will develop a written
competency-based learning plan with varied learning ob-
jectives and work experiences. Students must develop
new learning objectives each semester. The seminar con-
sists of the development of a ,personalized on-the-job
training plan and discussions. with field' experts on the
application of reaLestate fundamentals which may include
brokerage, marketing, finance, law, property management
and appraisal in the residential and commercial real estate
sectors. (1 Lee., 20 Lab.)
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RE 714 Cooperative Work Experience (4)
Prerequisites: Completion of two core real estate courses
and Real Estate 704, enrollment in a core or related course
or instructor approval. This course combines productive
work experience with academic study. The student, em-
ployer and instructor will develop a written
competency-based learning plan with varied learning ob-
jectives and work experiences. Students must develop
new learning objectives each semester. The seminar con-
sists of the development of a personalized on-the-job
training plan and continuation of discussions with field
experts on the application of real estate fundamentals
which may include brokerage, marketing, finance, law,
property management and appraisal in the residential and
commercial real estate sectors. (1 Lec., 20 Lab.)

RELIGION
REL 101 Religion In American Culture (3)
This course eXamines the nature of religion in America. It
covers important influences from the past and character-
istics of current religious groups and movements.
Emphasis is on understanding the role of religion In Amer-
ican life. (3 Lec.) .
(CoordlnalJng Board Acadamlc Approval Numbar 3802015135)

REL 102 Contemporary Religious Problems (3)
Both classic and recent issues are explored. Such topics
as the nature of religion, the existence of God, world
religions, mysticism, sexuality and religion, and the inter-
pretation of death are included. This course may be
offered with emphasis on a specific topic, such as death
and dying. (3 Lec.)
(Coordinating Board Academic Approval Number 3802015335)

REL 105The History And Literature Of The Bible (3)
This course presents a history and literature of both the
Hebrew people during the Old Testament period and the
Christian movement during the New Testament period
with emphasis upon the origins and development of the
religious ideas and institutions of the biblical people.
(3 Lee.)
(Coordinating Board Acade",lc Approval Number 3802015135)

REL 201 Major World Religions (3)
This course surveys the major world religions. Hinduism,
Buddhism, Judaism, Islam, and Christianity are included.
The history of religions is covered, but the major emphasis
Is on current beliefs. Other topics may also be included,
such as the nature of religion, tribal religion, and alterna-
tives to religion. (3 Lec.)
(Coordinating. Board Academic Approval Number 3802015235)

SMALL ENGINE
SE 154 Small Engine Service Principles (4)
This course includes the principles of operation and failure
analysis of two and four cycle engines. The principles of
basic electricity as applied to small engines are also cov-
ered. Laboratory fee. (120 Contact Hours)

SE 155 Small Engine Tune-Up (4)
This course includes the tune-up procedures for small
engines InclUding ignnion service and carburetion theory
and service. Laboratory fee. (120 Contact Hours)

SE 156 Small Engine Two Stroke Overhaul (4)
Overhaul procedures for two stroke engines and drive
systems as applied to small engine powered equipment
are topics covered in this course. Laboratory fee.
(120 Contact Hours)

SE 157 Small Engine Four Stroke Overhaul (4)
This course includes overhaul procedures for four stroke
engines, drive systems, and hydraulic systems, as applied
to small engine powered equipment. Laboratory fee.
(120 Contact Hours)

SE 158 Small Engine Electrical Systems (4)
This course includes the theory of operation and trouble-
shooting procedures for ignition, charging, and accessory
systems as applied to small engine powered equipment.
Laboratory fee. (120 Contact Hours)

SE 734 Cooperative Work Experience (4)
Prerequisites: Completion of two courses in the Small
Engine Mechanics program or instructor approval. This
course combines productive work experience with aca-

.demic study. The student, employer and instructor will
.develop a written competency-based learning plan with
varied learning objectives and work experiences. Stu-
dents must develop new learning objectives each
semester. The seminar consists of topics which include
job interview and job application techniques, job site inter-
personal relations, employer expectations of employees
and service repair liability. (1 Lec., 20 Lab.)

SOCIOLOGY
SOC 101 Introduction To Sociology (3)
(Common Coursa Number SOC11301)
This course is a sociological study of social behavior and
social structures, emphasizing the importance of a knowl-
edge and appreciation of the multicultural and multiethnic
dimensions of society. Topics Include cultural elements
such as values, norms, beliefs, language, and roles, as well
as group processes, social conflict and social change.
(3 Lec.)
(Coordinating Board.Academlc Approval Number 4511015142)
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SOC 102 Social Problems (3)
(Common Cour.e Number SOC11306)
This course is a sociological study of social problems
which typically Include: crime, poverty, minorities, devi-
ance, population, and health care. Specnlc topics may
vary from semester to semester. to address contemporary
concerns. (3 Lec.) .
(Coordlnallng Board Academic Approval Number 4511015242)

SOC 103 Human Sexuality (3)
(Common ceurse Number SOCI 2306) I
Students may register for either Psychology 103 or Soci-
ology 103 but receive credit for only one of the two. Topics
Include physiological, psychological, and sociological as-
pects of human sexuality. (3 Lec.)
(Coordinating Board Academic Approval Number 4201015340)

SOC 203 Marriage And Family (3)
(Common Cour.e Number SOCI 2301)
Prerequisite: Sociology 101 recommended. Courtship
palterns and marriage are analyzed. Family forms, rela-
tionships, and functions are included. Sociocultural
differences In family behavior are also Included. (3 Lec.)
(Coordlnallng Board Academic Approval Number 4511015442)

SOC 204 American Minorities (3)
(Common ceuree Number SOC12319)
Prerequisite: Sociology 101 or six hours of U.S. history
recommended. Students may register for either History
204 or Sociology 204 but may receive credit for only one.
The principal minority groups In American society are the
focus of this course. The sociological significance and
historic contributions of the groups are presented. Em-
phasis Is on current problems of Intergroup retatlons,
social movements, and related social changes. (3 Lec.)
(Coordinating Board Academic Approval Number 4511 015342)

SOC 206 Introduction To Social Work (3)
(Common ceuree Number SOCW 2361)
The development of the field of social work Is studied.
Topics Include the techniques of social work and the
requirements for training In social work. (3 Lec.)
(Coordinating Board Academic Approval Number 4407015142)

SOC 207 Social Psychology' (3)
(Common Course Num.ber SOCI 2326)
Prerequisite: Psychology 101 or Sociology 101. Students
may register for either Psychology 207 or Sociology 207
but may receive credit for only one. Theories of Individual
behavior In the social environment are surveyed. Topics
include the socio- psychological process, altitude forma-
tion and change, Interpersonal relations, and group
processes. (3 Lec.)
(Coordinating Board Academic Approval Number 4216015142)

SOC 209 Selected Topics (3)
Prerequisite: Sociology 101 or demonstrated compe-
tence approved by the Instructor. An In-depth study of
specific contemporary topics in sociology such as popular
culture (including sports, religion and mass media). the
military as a social Institution, education, medicine, ethno-
graphic film, apartheid, deviance or formal organizations.
This course may be repeated for credit when topics vary.
(3Lec.) .' . .
(Coordinating Board'Academlc Approval Numbar 4511015742)

SOC 210 Field Studies In American Minorities (3)
(Common CoW.e Number SOC12320) .
Prerequisite: Sociology 101 or Sociology 204. Experi-
ence Is provided in various minority community centers.
Work is under professional supervlslon in a task-oriented
selting. (3 Lec.)
(Coordinating Board Academic Approval Number 4511015342)

SOC 231 Urban Social Problems (3)
The sociology of social institutions is studied. Topics
Include urbanization, theories of formation, and the Impact
of urbanization on the individual. (3 Lec.)
(Coordlnaling Board Academic Approval Number 4511015742)

SPANISH
SPA 101 Beginning Spanish (4)
(Common cecrse Number SPAN 1411)
The essentials of grammar and easy idiomatic prose are
studied. Emphasis is on pronunciation, comprehension,
and oral expression. Laboratory fee. (3 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 1609055131)

SPA 102 Beginning Spanish (4)
(Common Course Number SPAN 1412)

Prerequisite: Spanish 101 or the equivalent or demon-
strated competence approved by the instructor. This
course is a continuation of Spanish 101. Emphasis is on
Idiomatic language and complicated syntax. Laboratory
fee. (3 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 1609055131)

SPA 201 Intermediate Spanish (3)
(Common Course Number SPAN 2311)
Prerequisite: Spanish 102 or the equivalent or demon-
strated competence approved by the Instructor. Reading,
composition, and intense oral practice are covered.
Grammar is reviewed. (3 Lec.)
(Coordlnaling Board Academic Approval Number 1609055231)
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SPA 202 Intermediate Spanish (3)
(Common Courae Number SPAN 2312)
Prerequisite: Spanish 201 or the equivalent or demon- ,
strated competence approved by the Instructor, This
course Is a continuation of Spanish 201, Contemporary
literature and composition are studied, Grammar Is re-
viewed and expanded. (3 Lee.)
(Coordlnallng Board Academic Approval Number 1609055231)

SPA 203 Introduction To Spanish Uterature (3)
(Common Courae Number SPAN 2321)
Prerequisite: Spanish 202 or the equivalent or demon-
strated competence approved by the Instructor. This
course is an introduction to Spanish literature. It includes
readings in Spanish literature. history. culture. art. and
clviiizatiorj. (3 Lee.)
(Coordlnallng Board Academic Approval Number 1609055331)

SPA 204 Introduction To Spanish Literature (3)
(Common Courae Number SPAN 2322)
Prerequisite: Spanish 202 or the equivalent or demon-
strated competence approved by the instructor. This
course Is a continuation of Spanish 203. It includes read-
Ings In Spanish literature. history •. culture, art. and
civilization. (3 Lee.)
(Coordlnallng Board Academic Approval Number 1609055331)

SPA 207 Spanish Conversation I (3)
(Common Courae Number SPAN 2306)
PrereqUisite: Spanish 101 and Spanish 102 or the equiv-
alent. This course is designed to strengthen and improve
oral skills In the language. Oral activities focus on current
events. cultural. historical and social issues. Audio-visual
media are used to explore Hispanic life and society. This
course Is Intended to complement Spanish 201. (3 Lec.)
(Coordlnallng Board Academic Approval Number 1609055431)

SPA 208 Spanish Conversation II (3)
Prerequisite: Spanish 201 or the equivalent. This course
Is designed to further strengthen and Improve oral skills In
the language. Oral activities will continue to focus on
current events, cultural, historical and social Issues.
Audio-visual media are used to explore Hispanic life and
society. This course is intended to complement Spanish
202. (3 Lee.) •
(Coordinating Board Acadamlc Approval Number 1609055431)

SPA 211 Spanish for Business I (3)
Prerequisite: Spanish 201 or the equivalent. This course
exposes students to the Spanish language used in busi-
ness Including the terminology and Idioms of Spanish
business ianguage in special oral and written communica-
tion. Emphasis is placed on the structure and content of
Spanish business correspondence. Authentic materials
are used to give students a contemporary view of business
as it Is conducted In Hispanic society. This course is not
a substitute for Spanish 201 or 202. (3 Lee.) ,
(Coordinating Board Academic Approval Number 18to be asalgned.
this 18 a unique need course.)

SPA 212 Spanish for Business II (3)
Prerequisite: Spanish 211 or the equivalent. This course
Is' devoted to the continued development of business
language skills with a focus on the accurate use of busi-
ness vocabulary and business style, Emphasis Is on
preparing students to function in Spanish In a business
setting via practice of receptive and productive linguistic
skills. The course also provides training in cross-cultural
communication skills and Is designed to help students
achieve levels of proficiency to meet foreign language
needs for business and international trade. This course is
not a substitute for Spanish 201 or 202. (3 Lee.)
(Coordinating Board Academic Approval Number I. to be assigned.
this 18 a unique need course.)

SPEECH COMMUNICATION
SC 100 Speech Communication Laboratory (1)
(Common Course Number SPCH 1144)
This laboratory course focuses on students applying
speech communication skills through service projects,
Internships. and leadership activities, This course may be
repeated for credit. (3 tab.)
(Coordinating Board Academic Approval Number 2310016035)

SC 101 Introduction To Speech Communication (3)
(Common Course Number SPCH 1311)
Theory and practice of speech communication behavior
in one-to- one, small group, and public communication
situations are introduced. Students learn more about
themselves. improve skills In communicating with others,
and make formal oral presentations, This course requires
college-level skills In reading and writing. (3 t.ec.)
(Coordinating Board Academic Approval Number 2310015135)

SC 105 Fundamentals Of Public Speaking (3)
(Common Courae Number SPCH 1315)
Public speaking Is Introduced. Topics include the princi-
ples of reasoning, audience analysis. collection of
materials, outlining, and delivery. Emphasis Is on the oral
presentation of well prepared speeches. (3 Lee.)
(Coordinating Board Academic Approval Number 2310015335)

SC 109 Voice And Articulation (3)
(Common Course Number SPCH 1342)
Students may register for either Speech Communication
109 or Theatre 109 but may receive credit for only one of
the two, The mechanics of speech are studied. Emphasis
Is on improving voice and pronunciation. (3 Lee.)
(Coordinating Board Academic Approval Number 2310015835)

SC 110' Speech Communication Workshop (1)
(Common Courae Number SPCH 1145)
This laboratory course offers students a wide variety of
applied speech communication experiences, This course
may be repeated four times for credit. (2 tab.)
(Coordinating Board Academic Approval Number 2310016035)
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SC 201 Forensic Workshop (1)
(Common Courae Number SPCH 2144)
This course focuses on preparing speeches, readings, and
debate proposmons, Presentations are made In competi-
tion and before select audiences. This course may be
repeated for credit. (2 Lab.)
(Coordinating Board Acadamlc Approval Numbar 2310016035)

SC 203 Interpersonal Communication (3) .
(Common Cour .. Numbar SPCH 1318)
Theories and exercises in verbal and nonverbal commu-
nication with focus on Interpersonal relationships. (3 Lec.)
(Coordinating Board Approval Numbar 2310015435)

SC 205 Discussion And Debate (3)
(Common Courae Number SPCH 2335)
Public discussion and argumeniation are studied. Both
theories and techniques are covered. Emphasis Is on
evaluation, analysis, and logical thinking. (3 Lee.)
(Coordlnetlng Boerd Acadamlc Approval Number 2310015935)

SC 206 Oral Interpretation (3)
(Common Course Number SPCH 2341)
Techniques of. analyzing various types of llterature are
examined. Practice Is provided in preparing and present-
Ing selections orally. Emphasis is on Individual
improvement. (3 Lee.)
(Coordinating Board Acedemlc Approvel Number 2310015735)

SC 208 Group Inlerprelalion (3)
This course offers practical experience In sharing fiction
and nonfiction selections with audiences. Various types
of literature are studied for group presentation. Emphasis
Is on selecting, cutting, and arranging prose and poetry,
and applying reader's theatre techniques to group perfor-
mance of literature. (3 Lee.)
(Coordln~t1ngBoard Academic Approval Number 2310015735)

SC 209 Business And Professional
Communication (3)
(Common Courae Number SPCH 1321)
Theories and skills of speech communication as applied
to business and professional situations will be studied.
(3 Lee.)
(Coordlnetlng Board Academic Approval Number 2310015235)

THEATRE
THE 101 Introduction To The Theatre (3)
(Common ceeeee Number DRAM 1310)
The various aspects of theatre are surveyed. Topics in-
clude plays, playwrights, directing, acting, theatres,
artists, and technicians. (3 Lec.)
(Coordinating Board Acadamlc Approval Numbar 5005015130)

.. '··~n·1 --=~-
THE 102 Contemporary Theatre (3) '''1 L.~ .

this course is a study of the modern theatre. The -tiJstoii.CB/. =j
background and tradltlons of each style are Included. ~
Emphasis Is on understanding the social, culture, and
aesthetic significance of each style. A number of modern
plays are read and selected video tapes are viewed.
(3 Lec.)
(Coordinating Board Acadamlc Approval Numbar 5005055130)

THE 103 Stagecraft I (3)
(Common Cour.a Number DRAM 1330)
The technical aspects of play production are studied.
Topics Include shop procedures, the planning and fabri-
cation of scenic elements, and backstage operations.
(2 Lec., 3 Lab.)
(Coordinating Board Acedemlc Approval Number 5005025130)

THE 104 Stagecraft II (3)
(Common Course Number DRAM 2331)
Prerequisite: Theatre 103 or demonstrated competence
approved by the Instructor. Emphasis Is placed on the
design process' and individual projects. (2 Lec., 3 Lab.)
(Coordinating Board Academic Approvel Number 5005025130)

THE 105 Make-Up For The Stage (3)
(Common course Number DRAM 1341)

The craft of make-up is explored. Both theory and practice
are included. Laboratory fee. (3 Lec.)
(Coordinating Board Academic Approval Number 5005025230)

THE 106 Acting I (3)
(Common Cour •• Number DRAM 1351)
The theory of acting and various exercises are presented.
Body control, voice, interpretation, characterization, and
stage movement are included. Both individual and group
activities are used. Specific roles are analyzed and stud-
Ied. (2 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 5005035130)

THE 107 Acting II (3)
(Common ceurse Number DRAM 1352)
Prerequisite: Theatre 106 or demonstrated competence
approved by the instructor. This course Is a continuation
of Theatre 106. Emphasis is on characterization and en-
semble acting .. (2 Lec., 3 Lab.)
(Coordinating Board Acadenilc Approval Numbar 50050i5130)

THE 109 Voice And Articulation (3)
(Common ccurse Number DRAM 2336)
Students may register for either Speech 109 or Theatre
109 but may receive credit for only one of the two. Em-
phasis Is on improvingvolce and pronunciation. (3 Lee.)
(Coordinating Board Academic Approval Number 2310015835)
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THE 110 History Of Theatre I (3)
(Common Course Number DRAM 2361)
Ttieatre Is surveyed from Its beginning through the 16th
century. The theatre Is studied In each period as a part of
the total culture of the period. (3 Lec.)
(CoordlnaUng Board Academic Approval Number 5005055130)

THE 111 History Of Theatre II (3)
(Common Cour .. Number DRAM 2362)
Theatre Is surveyed from the 17th century through the 20th
century. The theatre Is studied In each period as a part of
the total culture of the period. (3 Lee.)
(Coordinating Board Academic Approval Number 5005055130)

THE 112 Beginning Dance Technique In
Theatre (3)
(Common Course Number DANC 1345)
Basic movements of the dance are explored. Emphasis Is
on swing movements, circular motion, fall and recovery,
contraction and release, and contrast of literal and ab-
stract movements. Body balance, manipulation of trunk
and limbs, and the rhythmic flow of physical energy are
developed. (2 Lec., 3 Lab.)
(CoordlnaUng Board Academic Approval Number 5003015230)

THE 113 Intermediate Dance (3)
(Common Course Number DANC 1346)
Prerequisite: Theatre 112 or demonstrated competence
approved by the Instructor. Various aspects of dance are
surveyed. Topics Include the role of dance In total theatre,
the evolution of dance styles, and the jazz style. Emphasis
Is on the flow of movement, body placement, dynamic
Intensity, level, focus, and direction. (2 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 5003015230)

THE 114 Rehearsal And Performance I (1)
(Common Course Number DRAM 1120)
Participation In the class may Include any phase of re-
hearsal and performance of the current theatrical
presentation. This course may be repeated for credit.
(3 Lab.)
(Coordinating Boord Academic Approval Number 5005015230)

THE 199 Demonstration Lab (1)
Scenes studied In various theatre classes are demon-
strated to show contrast and different styles. This course
may be repeated for credit (1 Lab.)
(CoordlnaUng Boord Academic Approval Number 5005015130)

THE 201 Television Production I (3)
Station organization, studio operation, and the use of
studio equipment are Introduced. Topics Include continu-
Ity, camera, sound, lights, and videotape recording.
(2 Lec., 3 Lab.)
(CoordlneUng Board Academic Approval Number 1001045226) .

THE 202 Television Production II (3)
Prerequisite: Theatre 201.· This course Is a continuation
of Theatre 201. Emphasis Is on the concept and technique
of production In practical situations. (2 LeC., 3 Lab.)
(Coordinating Board Academic Approval Number 1001045226)

THE 205 Scene Study I (3)
(Common Course Number DRAM 2351)
Prerequisites: Theatre 106 and 107. Emphasis Is on the
study, rehearsal and performance of selected scenes of
various periods and styles. (2 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 5005035130)

THE 207 Scene Study II (3)
(Common Course Number DRAM 2352)
Prerequisite: Theatre 205. This course Is a continuation
of Theatre 205. Emphasis Is on Individual needs of the
performer and the various styles of production.
(2 Lec., 3 Lab.)
(Coordlnetlng Boerd Academic Approval Number 5005035130)

THE 208 Introduction To Technical Drawing. (3)
Basic techniques of drafting are studled. Isometrics, or-
thographic projections, and other standard procedures
are Included. The emphasis Is on theatrical drafting, In-
cluding ground plans, vertical sections, construction
elevations, and spider perspective. (2 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 5005025130)

THE 209 Lighting Design (3)
The design and techniques of lighting are covered. Topics
Include Instrumentation, electricity, control and practical
experience. (2 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 5005025130)

THE 210 Rehearsal And Performance II (2)
(Common Cour.e Number DRAM 1221)
Participation in the class may Include any phase of re-
hearsal and performance of the current theatrical
presentation. This course may be repeated for credit.
(6 Lab.)
(Coordinating Board Academic Approval Number 5005015230)

THE 211 Broadcasting Communications I (3)
Basic techniques of television and video performance are
Introduced. (3 Lec.)
(Coordinating Board Academic Approval Number 0904035226)

THE 212 Broadcasting Communications II (3)
Prerequisite: Theatre 211 or demonstrated competence
approved by the Instructor. This course Is a continuation
of Theatre 211. Emphasis Is on radio and television as
mass media and practical applications In both radio and
television. (3 Lee.)
(Coordinating Boerd Academic Approval Number 0904035226)
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THE 236 Theatre Workshop (3)
(Common Course Number DRAM 1323)
A course In theatre with emphasis on pertormance tech-
niques In musical and rElpertory theatre with practical
performance experience. This course may be repeated
for credit. (2 lec., 3 lab.) .
(Coordlnstlng Board Acadamlc ApPfoval NU~b.r, 5005015230) .

, ,

VETER'INARY TECHNOLOGY
.' .'

VT 113 Medical Terminology (1) .. .'
The fundamentals of medical terminology are covered with
emphasis on preflxes, suffixes and root words and the
meaning of the most commonly used words in medical
areas as they apply -to the technician In' daily practice.
(1 lee.) , ."

VT 114 Introduction To Veterinary Technology; (4)
This course is an lntroductlon to employment areas, ethl- '
cal and professional requtrements and basic animal
handling and care. Included are a surVey 'of common"
breeds of livestock; .domestic pets, and' an outline of
sanitation and disease principles. Laboratories provide
experience and observation in restraint, behavior, groom-,
Ing and basic animal nursing practices. laboratory fee.
(3 lec., 3 lab.) ,. ,

VT 115 Inlroduction To Applied Biology And
Bioc~emistry (4) " ". '
This course Is an introduction to the 'basic life sciences
with emphasis on the cell, cellular physiology, genetics, ,
basic principles of chemist'Y.. and biochemistry. The
course will prepare students for later classes in anatomy
and physiology and pharmacoloqy.. laboratory fee ...
(3 lec., 3 lab.)

VT 120 Animal'Care And Sanitatio~ 1.(1)
Prerequisite:, Veterinary T.echnology 114. This course
covers the common diseases of the canine species, dis- .
eases of public health Importance, disease transmission,
and the proper procedures for their prevention. The lab
requires the students to helpmaintainthe animals used by
the Veterinary, Technology program for various courses:
laboratory fee. (1 lec., 1 lab.) .'

.'

",

VT 121 Veterinary Anatomy And Physiology I (4)
Prerequisite: Biology 101. 'Mammalian life processes and
body structure are presented on a comparative basis. A
gross study of selected organ systems is made using the
dog, cat, horse and cow. laboratory fee. (3 Lec:, 3 lab.)

VT 122 Animal Behavior (2).~
This course is designed to provide students with an IInder.:.-,
standing oftheinstlncts an~.Ilfe functions of domestic and1T
selected wild animals. Special: emphasis Is on socallza-. "
tion of the dog, cat and horse and behavioral problems In
these species. The human/companion anlrTtal bond Is
also covered In selected areas of the course. (2 Lec.)

', " .; 'I"' t:.I"~ t

VT 131 Vete;inary An~t~my And:Physlillogy II- (4): , .
Prerequisite: Veterlnary'Technology 121'. Thl~ course is
a continuation of VeterinarY TechnoI09y·12!. taboratory
fee. (3 lec., 3.lab.) _ _. , " .

;. .' ". ,",~, ,"'<" . . •. ," .

VT 132 Pharmacology. (:),., ... '.. '" .... _ . "
Prerequisite: Maihematics 139. Various chemicals and..
drugs used In the veterinary practlce ar,1[lstudied: T!'plcs', .
Include the, measurement of drugs, .common .~0U!es..of' ,
ad(Tllnlstration, proper h!lndli!1g lind storage, prlnc!ples of
efficient o.rdering;~lspenslng'lIn~ Il1v,entory ,controL.Re-
qulrernents 9f narcotic, stimulant.end dE!pressa'!! drug
control areempt]asized. Basic d~ilgcatllgorles and their
use In relation to disease treatmeQt.a!l! outlIned. :<~Lec.)

~ .. '::,_ .,. - .f.· " ..,'~. :~_~'~,:. .",

VT 134 Animal Care And Sanitation II (1)
Prerequisite: Veterinary Technology. 120. ' This course
covers the common diseases, of-the feline species, dis-
eases Of·public health Importance, disease transrnlsslon
and the procedures for prevention, The lab requires the
students to help maintain theanlrnals used by the Veteri-
nary -Technoloqy 'program for. varlous-courses.
laboratory fee. (llet.,t tab.): ' '

, " . ~ .' ,-

VT 135 .Clinical Pathology I (5) " . . '; '. .
Prerequisite: VetE1ri~aryTechnoJo~y ",4., Cllnlcallabora- .
tory methods are covered; Top\c,s'lnciude Intel)1al .~nd
external parasltes, CBC'S,IE!Ukocytes.in disea~e ~ridJlryth:
rocytes In di~ea.se processes.. Lilboratory, emp!Jasis on
identification of cbmmo!ipara.s~es, ,Internal and external,
bloOd an~lysl~' is 'undertaken, inciuding preparation of
blood smears. differential. cell counts, ,hel)1oglobln and
packed' cell '~i>luiiiitdeiermlmitions .. " LSti"6ratory iee.
(3 lec., 6 lab.) , ' ..... ":,

vi .136 .Eq~ij,l:Repro.du~ilqnJ~~Mariag~~ent .:
(Eiective) (3) . . " :. .- . " '.'" ;,:. i',., " ' ..
Prerequisne:' Demonstrated, .competence ,ap/?,oyed by
the Instructor prior to enrollment. This course will cover
the basic principles of equine reproductive physiology, the',
anatomical,basis of reproduction with emphasis ,on endo-
crinology. ~l:Nutrition and ,other"related areas' will be

, covered as. well: dhe. laboratory.Yfill also.focus on basic
handling, training, and husbandry of mares, foals and
stallions ...laboratory.fee;. (2 Lec'i' 3,lab,)',:, -." '
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VT 211 Anesthetics and Surgical Assistance (4)
Prerequisites: Veterinary Technology 114. 132. and 135.
This course Introduces commonly employed preanes-
thetic and general anesthetic agents, their methods of
administration, patient monitoring while under the effects
of these agents and handling of anesthetic emergencies.
Principles and techniques of animal, personnel and Instru-
ment preparation for surgery, surgical assisting and post
operative care are also emphasized. Laboratory periods
involve individual practice in anesthetizing and monitoring
animal patients and preparing for assisting the veterinarian
during surgery. Laboratory fee. (3 Lec .• 4 Lab.)

VT 212 Large Animal Assisting Techniques (4)
. Prerequisites: Veterinary Technology 114 and 132. This

course covers the skills and knowledge needed to support
and assist large animal practitioners. Emphasis is on
principles and techniques In basic history, physical exams
(T.P.R.), administration of drugs on veterinarian's pre-
scription. bandaging techniques. general husbandry, foot
and hoof care, reproductive management assisting and
record keeping. Laboratory fee. (3 Lec .• 4 Lab.)

VT 213 .Clinical Pathology II (5)
Prerequisite: Veterinary Technology 135. This is a contin-
uation of Veterinary Technology 135 and will cover blood
chemistry analysis. urinalysis, and diagnostic microbiol-
ogy. Laboratory practice will emphasize the practical
aspects of the biochemical profiles. urine determinators
and ldsntflcatlon of pathogenic organisms. Laboratory
fee. (3 Lec .• 6 Lab.)

VT 214 Animal Care And Sanitation III (1)
Prerequisite: Veterinary Technology 134. This course
covers the common equine diseases of public health
importance. disease transmission and the proper proce-
dures for prevention. The lab requires the students to help
maintain the animals used by the Veterinary Technology
program for various courses. Laboratory fee.
(1 Lec .• 1 Lab.) .

VT 215 Special Projects In Veterinary Technology
(Elective) (3)
This course provides for Individual study In some special
interest area of the student's major field. The study is
under the guidance of a specific faculty member who acts
as advisor and perlormance evaluator. At the discretion
of the student's advisor, a technical paper may be r~quired
together with an oral presentation for student information
and discussion. Professional staff members may be in-
vited to any special project presentation to aid in
discussion of the topic presented. (3 Lec.)

VT 216 Clinical Seminar (Elective) (2)
This course is designed to allow the student to receive
on-the-Job instruction from an authorized veterinarian con-
cerning dally routine procedures. (2 Lec.)

VT 220 Animal Care And Sanitation IV (1)
Prerequisite: Veterinary Technology 214. The course
covers the common diseases of the bovine species, dis-
eases of public health importance, disease transmission
and the proper procedures for their prevention. The lab
requires the students to help maintain the animals used by
the Veterinary Technology program for various courses.
Laboratory fee. (1 Lec., 1 Lab.)

VT 221 Radiographic Principles And Practices (3)
Prerequisite: Veterinary Technology 211 and Mathemat-
ics 139. Lectures are used to present the theory behind
the production of x-rays, machine operation and mainte-
nance, technique chart development. factors involved in
producing diagnostic quality radiographs and radiation
safety procedures and precautions. Laboratory sessions
focus on techniques and practice in proper positioning of
the patient, calculation of correct KV and MAS settings for
adequate radiographic exposure, manual processing of
exposed radiographic film, quality analysis and film stor-
age and handling. Laboratory fee. (2 Lec., 3 Lab.)

VT 222 Veterinary Nursing (4)
Prerequisites: Veterinary Technology 211, 212 and 213.
This course integrates and brings into sharp focus skills,
techniques and knowledge acquired in earlier courses. In
addition. new material, concepts and methods are pre-
sented in the areas of infectious and noninfectious
disease. animal nursing, emergency first aid, intensive
care techniques, dental problems and prophylaxis and
client management and relations. Laboratory fee.
(3 Lec., 3 Lab.)

VT 223 Laboratory Animal Medicine (3)
Prerequisite: Veterinary Technology 114 and 211. This
course introduces handling. restraint, sexing and uses of
common laboratory animal species. Methods of hus-
bandry and management to control or prevent common
disease species In each of the species considered. Tech-
niques of rodent anesthesia and surgery are presented
and practiced. The purpose, concepts and theory of
gnotobiotics and axenic techniques are explained. The
ethical differences In functional responsibility occurring
between veterinary technicians employed In research In-
stitutions as compared to employment in veterinary
hospitals are emphasized. Laboratory fee.
(2 Lec .• 3 Lab.)
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VT 224 Exotic And Zoo Animal Medicine (2)
Prerequlstte: Demonstrated competence approved by in-
structor prior to enrollment,' This course Is designed for'
students seeking a career working In a zoo or with wildlife.
Emphasis will be upon husbandry, disease prevention,
sanitation, treatment of Injuries and diseases and nutrition.
(2 Lec.)· .

VT 225 Avian And Reptile Medicine (2)
Prerequlstte: Demonstrated competence 'approved by
the Instructor prior to enrolimEmt. This course Is designed
for students seeking knowledge on avian and reptile spe-'
c1esseen In specialty practices. Emphasis will be on the
nutrition, husbandry, diseases and treatment of this par-
ticular species.' (2 Lec.) . -

VT 703 Cooperative Work Experience' (3)
Prerequisite: Instructor approval. Thls'course Is designed'
to put veterinary technical skills Into practice In an'instruc-
tor approved work station. Students must work directly
under the supervision of a veterinarian or a technlclan
while applying skills acquired from' previous academic
preparation. Thestudent, employer 'and Iristructor'wlII
develop a written competency based learning plan with
specific learning objectives. Seminar topics are designed
by the Instructor for each class and may Include but are ..
not limited to clinical pathology, radiology, surgery, med-
Ical records, client relations, pharmacy maintenance,
animal behavior, Job site Interpersonal relations, em-
ployer/employee expectations and job application
techniques. (1 Lee., 15 Lab.)

VT 704 Cooperative Work Experience (4) .'
PrereqUisite: Instructor approval. This course Is designed
to put veterinary technical skills into practice in anfnstruc-
tor approved work station. Students must work dlrEictly,
under the supervision of a veterinarian or a technician
while applying skills acquired from previous .academic
preparation. The student, employer and 'instructor will
develop a written competency based learning plan with
specific learning objectives. Seminar topics are designed '
by the Instructor for each class and may include tiilt ani
not limited to clinical pathology, radiology, surgery, med- , '
Ical records, client relations, pharmacy maintenance,
animal behavior, job site interpersonal relations, em-
ployer/employee expectations and job 'applicatlon
techniques. (1 Lec., 20 Lab.) , " .

c
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COMMON COURSE NUMBER INDEX

The following DCCCD
courses have been assigned
Common Course Numbers
(CCN #).' The Common
Course Numbering scheme
Is an attempt by a number of
Texas colleges and
universities to Identify similar
courses by utilizing the same

. number In order to facilitate
the transfer of courses
between and among
institutions. A course,
however, may transfer even If
It does not have a Common
Course Number.

ACC 201 ACCT 2301
ACC 202· ACCT 2302
AGR 100 AGRI 1231
AGR 103 AGRI 1407
AGR 105 AGRI 1419
AGR 107 AGRI 1415
AGR 111 AGRI 2317
AGR 124 AGRI 1327
AGR 202 AGRI 2301
AGR 203 AGRI 2303
AGR 204 AGRI 1311
AGR 205 AGRI 1329
AGR 211 AGRI 1309
AGR 250 AGRI 1413
ANT 100 ANTH 2346
ANT 101· ANTH 2351
ANT 104 No CCN #
ANT 110 NoCCN#
ANT 231 ANTH 2302
ARC 101 ARCH 1311
ARC 102 ARCH 1205
ARC 130 ARCH 1307
ARC 133 ARCH 1308
ARC 134 ARCH 2301
ARC 135 ARCH 2302
ARC 151 ARCH 2312
ARC 161 ARCH 1303
ARC 162 ARCH 1304
ARC 230 ARCH 1302
ARC 233 ARCH 1301
ARC 237 No CCN #
ARC 257 ARCH, 1315
ART 104 ARTS 1301
ART 105 : ARTS 1303
ART 106 ARTS 1304
ART 110 ARTS 1311

ART 111 ARTS 1312
ART 114 ARTS 1316
ART 115 ARTS 1317
ART 116 ARTS 2341
ART 117 ARTS 2342
ART 118 NoCCN#
ART 119 NoCCN#
ART 165 ARCH 1403
ART 199 No CCN #
ART 201 ARTS 2323
ART 202 ARTS 2324
ART 203 No CCN #
ART 204 No CCN #
ART 205 ARTS 2316
ART 206 ARTS 2317
ART 208 ARTS 2326
ART 209 ARTS 2327
ART 210 No CCN #
ART 215 ARTS 2346
ART 216 ARTS 2347
ART 217 ARTS 2366
ART 218 ARTS 2367
ART 220 ARTS 2333
ART 222 ARiS 2334
ART 227 ARTS 2311
ART 229 No CCN #
ART 232 ARTS 2336
ART 233 ARTS 2337
AST 101 PHYS 1311
AST 102 PHYS 1312
AST 103 PHYS 1111
AST 104 PHYS 1112
AST 111 PHYS 1411
AST 112 PHYS 1412
BIO 101 BIOl 1406
BIO 102 BIOl 1407
BIO 110 BIOl 1411
BIO 115 BIOl 1408
BIO 116 , BIOl 1409
BIO 120 No CCN #
BIO 121 No CCN #
BID 203 No CCN #
BIO 211 BIOl 2418
BIO 216 BIOl 2420
BIO 218 No CCN #
BIO 221 BIOl 2401
BIO 222 BIOl 2402
BIO 223 BIOl 2306
BIO 226 BIOl 2416
BIO 230 No CCN #
BIO 235 No CCN #
BUS 105 BUSI 1301
BUS 143 BUSI 1307
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BUS 234 : . BUSI 2301'
CHI 101 CHIN 1411
CHI 102 CHIN 1412
CHI 201 CHIN 2311
CHI 202 CHIN 2312
CHM 101 CHEM 1411
CHM 102·: CHEM 1412
CHM 115 NoCCN # .
CHM 116 .. :'.. No CCN #
CHM 201 ' '.. CHEM 2423
CHM 202 CHEM 2425
CHM 203 CHEM'2401
CHM 205 CHEM '1207
CHM 234 : . CHEM 2402
CJ 130 CRIJ1310
CJ 132 CRIJ 1306
CJ 139: CRIJ 1307
CJ 140 CRIJ 1301
CJ 148 CRIJ '2333 \
CJ 150: CRIJ' 2334
CJ 232,' CRIJ 2335
CJ . 240 CRIJ 2314
CJ 242 CRIJ 2322
CJ 244. : CRIJ 2331
CJ 247 CRIJ 2323
CJ 248 CRIJ 2328
CJ 250 CRIJ 2313
CJ 251 CRIJ 2301
COM 131' No CCN #
CS 113 COSC 1315
CS 114 COSC 2318
CS ·121' COSC1317
CS 122.:., .. COSC 1310
CS 123 COSC 1333
CS 212.: COSC 2325
CS 221 COSC 1306
CS 222 COSC 2315
DAN 116 DANC'1151
DAN 155 DANe 1147
DAN 156 : DANe 1148
DAN 160; DANC 2303
DAN 161 DANC 1241
DAN 163 DANC 1242 .
DAN 165 DANe 1245
DAN 166· DANC1246
DAN 200 DANC 1152
DAN 234 DANC 1101
DAN 235 DANC 1102
DAN 252 .. : .. DANC 1112
DAN 253 DANC 11.13
DAN 255 DANe 2147
DAN 256 DANC 2148
DAN 258 DANC 2241



DAN 260 ..... DANC 2242
DAN 265 ...•.. DANC 2245
DAN 266 DANC 2246
ECO 105 ECON 1303
EGO 201 ECON 2301
ECO 202 ECON 2302
ECO 203 ECON 2311
ECY 291 GEOL 1305
EGR 101 ENGR 1201
EGR 105 ENGR 1304
EGR 106 ENGR 1305
EGR 107 ENGR 2301
EGR 201 ENGR 2302
EGR 202 ENGR 2332
EGR 204 ENGR 2305
EGR 205 ENGR 1307
EGR 206 ENGR 2105
EGR 207 No CCN #
ENG 101 ENGL 1301
ENG 102 ENGL 1302
ENG 201 ENGL 2322
ENG 202 ENGL 2323
ENG 203 ENGL 2332
ENG 204 ENGL 2333
ENG 205 ENGL 2327
ENG 206 ENGL 2328
ENG 209 ENGL 2307
ENG 210 ENGL 2311
ENG 215 No CCN #
ENG 216 NoCCN#
ES 117 GEOL 1401
FR 101 FREN 1411
FR 102 FREN 1412
FR 201 FREN 2311
FR 202 FREN 2312
FR 203 FREN 2303

. FR 204 FREN 2304
FR 207 FREN 2306
FR 208 FREN 1310
FR 211 NoCCN #
FR 212 NoCCN#
GEO 101 GEOL 1403
GEO 102 GEOL 1404
GEO 103 GEOL 1345
GEO 201 GEOL 2409
GEO 205 No CCN #
GEO 207 GEOL 2407
GEO 209 No CCN #
GER 101 GERM 1411
GER 102 ~ GERM 1412
GER 201 GERM 2311
GER 202 GERM 2312
GPY 101 GEOG 1301

GPY 10i : GEOG 2312
GPY 103 GEOG 1302
GPY 104 GEOG 1303
GRK 101 GREE 1311
GRK 102 GREE 1312
GRK 201 (3REE 2311
GRK 202 GREE 2312
GVT 201 GOVT 2301
GVT 202 GOVT 2302
GVT211 GOVT 2331
HD 105 NoCCN #
HD 106 <r :» NoCCN#
HD '107 NoCCN#
HD 108 No CCN #
HST 101 HIST 1301
HST 102 HIST 1302
HST 103 HIST 2321
HST 104 HIST 2322
HST105 HIST 2311
HST 106 , HIST 2312
HST 110 HIST 2380
HST 112 HIST 2331
HST 120 HIST 2381
HST 204 HUMA 2319
HST 205 , No CCN #
HST 206 No CCN #
HUM 101 HUMA 1301
HUM 102 HUMA 1302
IN '101 NoCCN#
IN 102 NoCCN#
IN 103. , " No CCN #
IN 104 No CCN #
IN. 105 No CCN #
IN 106 No CCN #
IN 202, No CCN #
IN 203.... No CCN #
IN' 204.... No CCN #
JPN 101 JAPN 1411
JPN 102 JAPN 1412
JPN 201 JAPN 2311
JPN 202 JAPN 2312 .
LAT 101 .,., LATI 1411
LAT 102 LATI 1412
LAT 201 LATI 2311
LAT 202 LATI 2312
LS 102 NoCCN#
MTH 101 MATH 1314
MTH 102 MATH 1316
MTH 103 No CCN #
MTH 109 MATH 2312
MTH 111 MATH 1324
MTH 112 MATH 1325
MTH 115 MATH 1332
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.,~MTH 116 MATH 133:3~ -c.,

MTH 117 MATH 1335
MTH 121 MATH 1348
MTH '124 MATH 2513
MTH 202 MATH 1342
MTH 215 MATH 2305
MTH 221 MATH 2318
MTH 225 MATH 2414
MTH 226 , . MATH 2315
MTH 230 MATH 2320
MUS 103 MUSI 1137
MUS 104 MUSI 1306
MUS 105 MUSI 1160
MUS 106 MUSI 2161
MUS 107 MUSI 2160
MUS 108 MUSI ,1161
MUS 110 MUSI 1308
MUS 111 MUSI 1309
MUS 112 NoCCN #
MUS 113 MUSI 1300
MUS 114 No CCN #
MUS 115, MUSI 1263
MUS 117 MUSI 1181
MUS 118 MUSI 1182
MUS 119 MUSI 1192
MUS 120 MUSI 1193
MUS 121 MUAP 1169
MUS 122", .. MUAP 1165
MUS 123 MUAP1181
MUS 124 MUAP 1101
MUS 125 " MUAP 1105
MUS 126 MUAP 1109
MUS 127 MUAP 1113
MUS 128 MUAP 1117
MUS 129 MUAP 1121
MUS 130 MUAP 1129
MUS 131 MUAP 1125
MUS 132 MUAP 1133

,MUS 133 MUAP 1137
MUS 134 MUAP 1141
MUS 135 MUAP 1145.
MUS 136 MUAP 1149
MUS 137 MUAP 1153
MUS 138 MUAP 1157
MUS 139 MUAP 1177
MUS 140 MUAP 1161
MUS 141 MUAP 1115
MUS 143 MUAP 1158
MUS 145 MUSI 1311
MUS 146 MUSI 1312
MUS 147 No CCN #
MUS 148 No CCN #
MUS 150 MUSI 2143



..- MUS 151 MUSI 1183
MUS 152 MUSI 1184
MUS 153 NoCCN#
MUS 154 No CCN #
MUS 155 MUSI 1143
MUS 156 MUSI 1152
MUS 160 MUSI 1237
MUS 161 MUSI 1116
MUS 162 MUSI 1117
MUS 166 MUSI 1310
MUS 170 MUSI 1123
MUS 171 MUSI 1133
MUS 172 MUSI 1134
MUS 173 MUSI 1138
MUS 174 MUSI 1132
MUS 175 MUSI 1139
MUS 176 MUSI 1140
MUS 177 MUSI 1151
MUS 181 MUSI 2237
MUS 184 MUSI 1125
MUS 203 MUSI 1186
MUS 205 MUSI 2192
MUS 217 MUSI 2181
MUS 218 MUSI 2182
MUS 221 MUAP 2269
MUS 222 MUAP 2265
MUS 223 MUAP 2281
MUS 224 MUAP 2201
MUS 225 MUAP 2205
MUS 226 MUAP 2209
MUS 227 MUAP 2213
MUS 228 MUAP 2217
MUS 229 MUAP 2221
MUS 230 MUAP 2229
MUS 231 MUAP 2225
MUS 232 MUAP 2233
MUS 233 MUAP 2237
MUS 234 MUAP 2241
MUS 235 MUAP 2245
MUS 236 MUAP 2249
MUS 237 MUAP 2253
MUS 238 MUAP 2257
MUS 239 MUAP 2277
MUS 240 MUAP 2261
MUS 241 MUAP 2215
MUS 243 MUAP 2258
MUS 245 MUSI 2311
MUS 246 MUSI 2312
MUS 251 MUAP 2369
MUS 252 MUAP 2365
MUS 253 MUAP 2381
MUS 254 MUAP 2301
MUS 255 MUAP 2305

MUS 256 MUAP 2309
MUS 257 MUAP 2313
MUS 258 MUAP 2317
MUS 259 MUAP 2321
MUS 260 MUAP 2329
MUS 261 MUAP 2325
MUS 262 MUAP 2333
MUS 283 MUAP 2337
MUS 264 MUAP 2341
MUS 265 MUAP 2345
MUS 266 MUAP 2349
MUS 267· . . .. MUAP 2353
MUS 268 MUAP 2357
MUS 269 MUAP 2377
MUS 270 MUAP 2361
MUS 271 MUSI 2116
MUS 272 MUSI 2118
NTR 101 HECO 1322
PHO 1.10 NoCCN #
PHO 111 No CCN #
PHO 115 NoCCN#
PHO 122 No CCN #
PHO 123 No CCN #
PHO 215 No CCN #
PEH 100 PHED 1100
PEH 101 PHED 1304
PEH 103 : PHED 1101
PEH 104 PHED 1102
PEH 105 PHED 1103
PEH 109 PHED 1336
PEH 110 PHED 1337
PEH 112 PHED 1104
PEH 113 PHED 1105
PEH 114 PHED 1106
PEH 115 PHED 1164
PEH 116 PHED 1107
PEH 117 PHED 1108
PEH 118 PHED 1109
PEH 119 PHED 1110
PEH 120 PHED 1111
PEH 121 PHED 1112

.PEH 122 PHED 1113
PEH 123 PHED 1114
PEH 124 PHED 1115
PEH 125 PHED 1116
PEH 127 PHED 1117
PEH 129 PHED 1118
PEH 131 PHED 1119
PEH 132 PHED 1120
PEH 133 PHED 1121
PEH 134 PHED 1122
PEH 135 PHED 1123
PEH 137 PHED 1124
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PEH 142 No CCN #
PEH 143 PHED 1125
PEH 144 PHED 1301
PEH 145 PHED 1126
PEH 146 PHED 1127
PEH 147 PHED 1308
PEH 148 PHED 1309
PEH 149 PHED 1128
PEH 150 PHED 1129
PEH 200 PHED 1130
PEH 204 PHED 1131
PEH 212 PHED 1132
PEH 213 PHED 1133
PEH 215 PHED 1134
PEH 217 PHED 1135
PEH 218 PHED 1136
PEH 219 PHED 1137
PEH 220 PHED 1150
PEH 222 PHED 1139
PEH 223 PHED 1140
PEH 225 No CCN #
PEH 226 PHED 2155
PEH 228 No CCN #
PEH 231 PHED 1141
PEH 232 PH ED 1142
PEH 233 PHED 1143

.PEH 234 PHED 2255
PEH 235 PHED 1144
PEH 236 PH ED 1321
PEH 237 PHED 1145
PEH 239 PHED 1146
PEH 240 PH ED 1147
PEH 241 PHED 1148
PEH 245 PHED 1149
PEH 257 PH ED 1306
PHI 101 PHIL 1301
PHI 103 No CCN #
PHI 105 PHIL 2303
PHI 202 PHIL 2307
PHI 203 PHIL 2306
PHI 207 PHIL 2316
PHI 208 PHIL 2317
PHY Ul PHYS 1401
PHY 112 PHYS 1402
PHY 117 PHYS 1405
PHY 118 PHYS 1407
PHY 131 No CCN #
PHY 132 No CCN #
PHY 201 PHYS 2425
PHY 202 PHYS 2426
PSC 118 PHYS 1415
PSC 119 PHYS 1417
PSY101 PSYC 2301



PSY 103 PSYC 2306
PSY 131 No CCN #
PSY 201 PSYC 2314
PSY 202 PSYC 2302
PSY 205 PSYC 2316
PSY 207 PSYC 2319
RD 101 No CCN #
RD 102 No CCN #
REL 101 NoCCN#
REL 102 No CCN #
REL 105 No CCN #
REL 201 No CCN #
RTV 210 COMM1336
RTV 211 COMM1337
SC 100 :SPCH 1144
SC 101 SPCH 1311
SC 105 SPCH 1315
SC 109 SPCH 1342
SC 110 SPCH 1145

. SC 201 SPCH 2144
SC 203 SPCH 1318
SC 205 SPCH 2335
SC 206 SPCH 2341
SC 208 NoCCN #
SC 209 SPCH 1321
SOC 101 SOCI 1301
SOC 102 SOC) 1306
SOt: 103 SOCI 2306
SOC 203 SOCt 2301
SOC 204 SOCI 2319
SOC 206 SOCW 2361

, SOC 207 SOCI 2326
SOC 209 No CCN #
SOC 210 SOCI 2320
SOC 231 No CCN #
SPA 101 SPAN 1411
SPA 102 SPAN 1412
SPA 201 SPAN 2311
SPA 202 SPAN 2312
SPA 203 SPAN 2321
SPA 204 SPAN 2322
SPA 207 SPAN 2306
SPA 208 No CCN #
SPA 211 NoCCN#
SPA 212 No CCN #
THE 101 DRAM 1310
THE 102 No CCN #
THE 103 DRAM 1330
THE 104 DRAM 2331
THE 105 DRAM 1341
THE 106 DRAM 1351
THE 107 DRAM 1352
THE 109 DRAM 2336

THE 110 DRAM 2361
THE 111 DRAM 2362 .
THE 112 DANC 1345
THE 113 DANC 1346
THE 114 DRAM 1120
THE 199 No CCN #
THE 201 No CCN #
THE 2.02 No CCN #
THE 205 DRAM 2351
THE 207 DRAM 2352 .
THE 208 No CCN #
THE 209.... No CCN #
tHE 210 DRAM 1221
THE 211 No CCN #
THE 212 No CCN #
THE 236 DRAM 1323
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TELECOURSESr .~':

ACC 201 Principles Of Accounting I (3)
(Common Cour.e Number ACCT 2301)
This course covers the theory and practice of measuring
and Interpreting financial data for business units. Basic
concepts, principles, and procedures are applied to the
following topics: operating cycle, accruals and deferrals,
financial statements, Internal controls, receivables, Inven-
tory, lIxed assets, and liabilities. (3 Lec.)

ANT 101 Cultural Anthropology (3)
(Common Cour .. Number ANTH 2351)
This course Introduces students to the elements and pro-
cesses that create culture, society and social Interaction.
Language, cross-cultural communication, fieldwork, and
analysis of multicultural societies are covered. A special
emphasis Is given to cross-cultural comparison and anal-
ysis 01 basic social Institutions on a global scale In order
to provide students with an appreciation and understand-
Ing of the underlying unity of diverse cultural expressions.
(3 Lec.)
(Coordln.tlng Board Academic Approval Number 4502015342)

ANT 110 The Heritage Of Mexico (3)
This course (cross-nsted as History t 10) Is taught In two
parts each semester. The first part of the course deals with
the archeology of Mexico beginning with the first humans
to enter the North American continent and cui mlnating
with the arrival of the Spanish in 1519A.D. Emphasis Is on
archaic cultures, the Maya, the Toitec, and Aztec empires.
The second part of the course deals with Mexican history
and modern relations between the United States and
Mexico. The student may register for either History 110 or
Anthropology 110 but may receive credit for only one of
the two. (3 Lec.)
(Coordinating Board Academic Approval Number 4511015342)

BUS 105 Introduction To Business (3)
(Common Cour.e Numbar BUS11301)
This course provldss an introduction to business opera-
tions. Topics Include: the business system, legal forms
of business, organization and management. business
functions (production, marketing, finance, risk manage-
ment, Information systems, accounting) and the
environments affecting business (the economy, labor,
government regUlation, social responsibility, law, interna-
tional business, and technology). (3 Lec.)
(Coordinating Board Academic Approval Number 5201015125).

BUS 234 Business Law (3)
(Common Couree Number BUSI 2301)
This course presents the legal principles affecting busi-
ness decisions. The law of contracts, agency, sales,
negotiable Instruments, and secured transactions arespe-
cll1ca1lycovered. (3 Lec.)
(Coordinating Board Academic Approval Number 2201015125)

CO 254 Introduction To Administration Of Child
Care Programs (3)
The management of preschool/day care centers Is stud-
Ied. Topics Include budgeting, record-keeping, food,
health and referral services, and personnel practices. lab-
oratory fee. (2 Lec., 2 Lab.)

CLS 100 College Learning Skills (1)
This course Is for students who wish to extend their learn-
Ing skills for academic or career programs. Individualized
study and practice are provided In reading, study skills,
and composition. This course may be repeated for a
maximum ofthree credits. TASP remediation and/or prep-
aration may be Included. Students may enroll In up to
three different sections of CLS during one semester.
(1 Lec.)
(Coordinating Board Aeademlc Approval Number 3201015235)

CIS 101 Introduction to Computer Applications And
Concepts (4)
This course Introduces the use of computers In business
organizations, professional activities and personal life.
Topics Include terminology, hardware components, sys-
tems and application software, systems development 01
applications, and use of contemporary software appllea-
tlon packages (such as word processing, spreadsheet,
database, and graphics). Laboratory fee. (3 Lec., 3 Lab.)

CIS 103 Introduction to Computer Information
Systems (3)
This course presents an overview of computer Information
systems with an emphasis on business applications. Top-
Ics include terminology, systems and procedures, and the
role of computers and their evolution In an Informatlon-orl·
ented society. The fundamentals of computer problerr
solving are applied through the use of the BASIC program
mlng language and application software packages
Laboratory fee. (3 Lec., 1 Lab.)

OM 091 Elementary Algebra (3)
Prerequisite: Developmental Mathematics 090 or an ap
proprlate assessment test score. This Is a course Ir
Introductory algebra which Includes operations on rea
numbers, polynomials, special products and factoring
rational expressions, and linear equations and Inequall
ties. Also covered are graphs, systems of linear equations
exponents, roots, radicals, and quadratic equations
(3 Lec.)
(Coordinating Board Academic Approval Number 3201045137)
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ECO 201 Principles Of Economics I (3)
(Common Cou.. e Number ECON 2301)
Sophomore standing Is recommended. The principles of
macroeconomics are presented. Topics Include eco-
nomic organization, national Income determination,
money and banking, monetary and fiscal policy, macro-
economic applications of international trade and finance,
economic fluctuations, and growth. (3 Lec.)
(Coordlnallng Board Academic Approval Number 4506015142)

ECO 202 Principles Of ECl!nomi~s II (3)
(Common Cour.e Number.,ECON 2302) ,
Prerequisite:' 'Econortil~ 201 ordemonstrated compe-
tence approved~by .the instructor. The principles of

· microeconomics are presented. Topics' Include the theory
, of demand, supply, and price of factors. Income distribu-
tlon and theory of the firm are also Included. Emphasis Is
given to mlcroeconomlc applications of International trade
and finance as well -as other contemporary microeco-
nomic problems. (3 Lec.)

, (Coordinating Board Academic Approval Number 4506015142)
.. .

EGR,107 Englneeririg:Mechal)ics) (3)
(Common Cour.e Number EN01'l2301)
Prerequlshe., Credit or concurrent enrollment in Mathe-
matics 124. This course Is a study of the static of particles
and rigid bodies' with' vector mathematics In three dimen-
sional space. Topics lnctude'the equilibrium of forces and
force systems, resultants, free body diagrams, friction,
centroids ahd moments of inertia, virtual works, and po-
tential energy. Distributed forces, centers of gravity,
and anillysis' of structures, beams, and cables are also

· presented, (3 L~cl -:: . '. .
(Coordlnatlng'Board 'Academic Approval Number 1411015229)
. • ·'·,r'.."

ENG'101 Composition" (3)
(Common Cliur •• Number, ENOL 1301)

·Prerequlslte.Arrappropriate assessmenttest score (ACT,
DCCCD test, or SAT). This course focuses on student
writing. It emphasizes reading and analytical thinking and
introduces research skills- .Students practice writing for a
variety of audiences and purposes: (3 Lec.)
(Coordinating Board Academic ApprovalNumber ~304015135)

,1 ••
"

ENG 102 Composi1ionll (3)
(Common Cour.e,Number ENOL 1302) .
Prerequisite: English 101. In this course students refine

, the writing,' resE1arch',and: reading skills introduced In
English 101. A related goal is the development of critical
thinking skills. Wrltl!1g assignments emphasize argumen-
tation and persuasion. Students will also write a formal .
research paper. (3 Lec.)
(Coordlnallng Board Academic Approval Number 2304015135)

ENG 215 Studies In Literature (3) ~3i}';TI:"""
Prerequisite: English 102. This course includes selecticms~
In literature organized by genre, period, or geographical

, region. Course descriptions are available each semester
prior to registration. This course may be repeated for
credit. '(3 Lec.) , .
(Coordinating Board Academic Approval Numbar 2303015335)

GVT 201 American Government (3)
(Common Cour.a Numbar GOVT 2301)
Prerequisite: Sophomore standing recommended. This
course is an Introduction to the study of political science.
Topics Include the origin and development of constitu-
tional democracy (United States and Texas), federalism
andlnterqovernmental relations, local governmental reia-
tions, local government, parties, politics, and. political
behavior. (To ensure transferability, students should plan
to take both Government 201 and 202 within the DCCCD.)
(3 tec.)
(Coordlnallng Board Academic Approval Numbar 4510025142)

GVT 202 American Government (3)
(Common course Number GOVT 2302)
Prerequisite: Sophomore standing recommended. The
three branches of the United States and Texas govern- '
ment are studied. Topics Include the legislative process,
the executive and bureaucratic structure, the judicial pro-
cess, •civil rights and liberties, and domestic policies.
Other toplcs include foreign relations and national de-
fense. (To ensure transferability, students should plan to
take both Government 201 and 202 within the DCCCD.)
(3 Lee.) .
(Coordinating Board Academl~ Approvel NU,mber4510025142)

HST 101 History Of The United States (3)
(Common Cour.e Number HIST 1301) .
The history 'of the United States Is presented, beginning
with the European background and first dlscoverlas. The
pattern of exploration, settlement, and development of
institutions is followed throughout the colonial period and
the early national experience to 1877. (3 Lec.)
(Coordinallng Board Academic Approval Numbar 4508025142)

HST 102 History Of The Uni1ed States (3)
(Common Cour.a Number HIST 1302)
The history of the United States is surveyed from the
Reconstruction era to the present day. The study Includes
social, economic, and political aspects of American Ille.
The development of the United States as a world power Is
followed: (3 Lec.)
(Coordlnallng Board Acadamlc Approval Number 4508025142) ,
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HST 110 The Heritage Of Mexico (3)
(Common Courae Number HIST 2380)
This course (cross-llsted as Anthropology 110) Is taught
In two parts each semester. The Ilrst part of the course
deals wtth the archaeology, of Mexico beginning wtth the
Ilrst humans to enter the North American continent and
culminating with the arrival of the Spanish In 1519 A.D.
Emphasis Is on archaic cultures, the Maya, the Toltec, and
the Aztec empires. The second part of the course deals
wtth Mexican history and modern relations between the
United States and Mexico. The student may register for
either History 110 or Anthropology 110, but may receive
credit for only one of the two. (3 LeC.)
(Coordinating eoard Acadamlc Approval Numbar 4511015342)

HST 112 latin American History (3)
(Common Couraa Number HIST 2331)
This course presents developments and personalities
which have Influenced latin American history. Topics
Include Indian cultures, the Conquistadors, Spanish ad-
ministration, the wars of Independence, and relations with
the United States. A brief survey of contemporary prob-
lems concludes the course. (3 Lee.)
(Coordinating eoard Academic Approval Number 1010be a.. lgned.
Thla 10a unique need cour ... )

HD 100 Educational Alternatives (1)
The leamlng environment Is Introduced. Career, personal
study skills, educational planning, and skills for living are
all Included. Emphasis Is on exploring career and educa-
tional altematlves and learning a systematic approach to
declslon- making. A wide range of learning alternatives Is
covered, and opportunity Is provided to participate In
personal skills seminars. This course may be repeated for
credit. (1 Lee.)
(Coordinating Board Academic Approval Number 3201995140)

HUM 101 Introduction To The Humanities (3)
(Common Courae Number HUMA 1301)
Introduction to the Humanities focuses on the study and
appreciation of the fine and perlormlng arts and the ways
In which they reflect the values of civilizations. (3 Lee.)
(Coordinating Boar~ Academic Approval Number 5007035130)

MGT 136 Principles Of Management (3)
This course emphasizes the managerial functions of plan-
ning, organizing, staffing, directing, and controlling.
Communication, motivation, leadership, and decision
making are Included. (3 Lec.)

MTH 101 College Algebra (3)
(Common Courae Number MATH 1314)
Prerequisites: Two years of high school algebra and an
appropriate assessment 'test score or Developmental
Mathematics 093. This course Is a study of relations and
functions Including polynomial. rational, exponential, log-
arithmic, and special functions. Other topics Include
variation, complex numbers, systems of equations and
Inequaltties, theory of equations, progressions, the bino-
mial theorem, proofs, and applications. (3 Lec.)
(Coordinating Board Academic Approval Number 2701015437)

MTH 102 Plane Trigonometry (3)
(Common Courae Number MATH 1316)
Prerequisite: Mathematics 101 or equivalent. This course
Is a study of angular measures, functions of angles, Iden-
tities. solutions of triangles, equations, Inverse
trigonometric functions, and complex numbers. (3 Lee.)
(Coordinating Board Academic Approval Number 2701015337)

MTH 139 Applied Mathematics (3)
The course Is a study of commercial, technical, and other
applied uses of mathematics. Topics vary to fit the needs
of the students enrolled In a particular technical/OCCupa-
tional program. The prerequisite will vary accordingly and
be determined by the needed skills. (3 Lee.)

NTR 101 Principles of Nutrition (3)
(Common Course Number HECO 1322)
This Is an Introduction to human nutrition. Topics will
Include classes, sources, and function of nutrients, diges-
tion and absorption, and metabolism with applications to
normal and therapeutic nutritional needs. (3 Lee.)
(Coordinating Board Academic Approva. Number 1905025133)

PHI 203 Ethics (3)
(Common Courae Number PHIL 2306)
The classical and modern theories of the' moral nature of
the human are surveyed. Alternative views of responsibil-
Ities to self and society are posed. Ethical issues and their
metaphysical and epistemological bases are vivified. Em-
phasis Is on applying ethical principles in life. (3 Lee.)
(Coordinating Board Academic' Approval Number 3801015335)

PEH 101 Health For Today (3)
(Common Courae Numb., PHEO 1304)
Emphasis is placed on relating course content to lifestyle
to foster a better understanding of the major health Issues
of today, Current Issues Include, but are notlimtted to:
emotional health, chemical use and abuse, human sexu-
ality, major diseases, physical fitness, nutrltlon, aging,
death and dying. This course does not satisfy the physical
education activity course requirement. (3 Lee.)
(Coordinating Board Academic Approval Number 5103015128)
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PSY 101 Introduction To Psychology (3)
(Common Couroe Number PSYC 2301)
Introduction to Psychology surveys major topics In the
study of behavior. Factors which determine and affect
behavior are examined. Psychological principles are ap-
plied to the human experience. (3 Lec.)
(CoordlnaUng Board Academic Approval Numbar 4201015140)

PSY 201 Developmental Psychology (3)
(Common Course Number PSYC 2314)"
Prerequlstte: Psychology 101.. This course is a study of
human growth, development, and behavior. Emphasis is
on psychological changes during life. Processes of life
from prenatal beginnings through adulthood and aging
are Included. (3 Lec.) . .
(Coordlnallng Board Academic Approval Number 4207015140)

SOC 101 Introduction To Sociology (3)
(Common Course Number SOC11301)
This course is a sociological study of social behavior and
social structures, emphasizing the importance of a knowl-
edge and appreciation of the multicultural and muJtiethnlc
dimensions of society. Topics include cultural elements
such as values, norms, beliefs, language, and roles. as well
as group processes, social conflict and social change.
(3 Lec.)
(Coordinating Board AcademIc Approval Number 4511015142)

SPA 101 Beginning SpanIsh (4)
(Common Course Number SPAN 1411) . .
The essentials of grammar arid easy idiomatic prose are
studied. Emphasis is on pronunciation, comprehension,
and.oral expression. Laboratory fee. (3 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 1609055131)

•
SPA 102 Beginning Spanish (4)
(Common Course Number SPAN 1412)
Prerequisite: Spanish 101 or the equivalent or demon-
strated competence approved by· the, Instructor. This
course is a continuation of Spanish rei. Emphasis Is on
idiomatic language and compncatedsyntex Laboratory
fee. (3 Lee., 2 Lab.)
(Coordlnsllng Board Academic Approval Number 160S055131)
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