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It’s as easy

Beginning College [aivpde

1. Apply

Complete an application for admission. Applying early is a good idea because your
place in registration is determined by the date you apply. An early start also ensures you have
plenty of time to visit with an advisor and plan your course schedule. There are several conve-
nient ways to get an application and apply:

* Go by a campus and fill out the application in person

* Get an application by mail. Just call toll-free metro 817-COLLEGE and we'l send you an
application and any other information you would like on the colleges

* Apply online at our website at http://www.dcced.edu/bhc

2. See an advisor

See an advisor for academic assistance and for
required or recommended assessment of your skiils.

3. Register

After you apply and are ac-
cepted for admission to the college,
then visit with your academic advisor,
you will be able to register for the
courses you choose using one of
several methods:

~ *In-person registration during regular
registration times, the week before
the semester begins
* By telephone--telephone registration is .
easy and convenient
* Or, coming soon, registration online through our
website at http://www.dcccd.edu/cve
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L ]i7] Catalog

Please Note:

This printed

catalog is
produced for
your conve-
nience. How-
ever the official
catalog is avail-
able online at:
www.dcccd.edu/

We are glad you decided to take a look at what Cedar Valley cve along with
College has to offer you. Our goal is to serve Dallas County with other important
excellent learning opportunities that are accessible, affordable information

' about the
and accredited. We've been serving learners like you since 1977, college.

teaching you what you need to know to be successful at work, at

home, and at play. That's what we're all about.
You are invited o visit the Cedar Valley College campus,
which is located at: 3030 North Dallas Avenue

Lancaster, Texas 75134
Telephone 972-860-8258

Cedar Valley College is accredited by the Commission of Colleges of the Southern Association of
Colleges and Schools (1866 Southern Lane, Decatur, Georgia 30033-4097: Telephone number 404-679-4501)
to award the associate degree.

This catalog contains policy regulations and procedures in existence at the time this publication went to
press. The District Colleges reserve the right to make changes at any time to reflect current Board policies,
administrative regulations and procedures and applicable state and federal regulations. This catalog is for
information purposes and does not constitute a contract, express or implied, between any applicant, student or
faculty member and Dallas County Community College District.

Educational opportunities are offered by the Dallas County Community College District without regard to
race, color, age, national origin, religion, sex or disability.
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CEDAR VALLEY COLLEGE

A rewarding educational experience awaits you at Cedar
Valiey College.

Cedar Valley is one of seven colleges in the Dallas County
Community College District (DCCCD). Approximately 3,000
students benefit from our comprehensive curriculum, which
includes academic transfer, career programs, including work
force development training for area employers and non-credit
continuing education courses. :

Our dedicated faculty and innovative programs combine to
create an exciting leaming environment, including:

* Mini-mesters between the traditional fall and spring
semesters

* Special services (such as tutoring and note-taking) for
disabled students

* Leaming opportunities from home by telecourse,
computer and live TV as well as the DCCCD's only
completely on-line biclogy course

* A nationally recognized Music and Fine Arts program
with two internationally known artists on the faculty

* A Law Enforcement Academy

* A Student Resource Center with state-of-the-art
computers with internet access

* A Career and Job Placement Center

* Programs for high school students, including Tech Prep,
Concurrent Credit and TAAS/TASP preparation

* A Kiddie Kollege.

The Campus

Cedar Valley is located on 353 acres in southern Dallas
County, just south of |-20. The campus plan was developed to
take advantage of the site's natural beauty, which includes a
gazebo and a pedestrian walk along two sides of a 17-acre
lake. Cedar Valley has a 400-seat performance hall,
gymnasium, baseball field, and a surgery facility and bamn for
the Veterinary Technology program.

Statement of Purpose

The purpose of DCCCD and Cedar Valley College is 1o
equip students for successful living and responsible citizenship
in a rapidly changing local, national and world community. We
do this by providing accessible, accredited, affordable, cost-
effective, quality educational opportunities for the development
ofintellectual skills, job skills, personal growth and/or transfer to
a baccalaureate program. In fulfiling our purpose, we further
cultural, economic and workforce development in the
communities we serve. In all our efforts, Cedar Valley strives to
mest the needs and exceeds the expectations of those the
college serves.

Cedar Valley's specific mission is to enrich the potential and
increase the productivity of people in the southem part of Dallas
County by providing quality educational experiences in a
caring and innovative environment.

Accreditation

Cedar Valley College is accredited by the Commission on
Colleges of the Southern Association of Colleges and Schools
(1866 Southern Lane, Decatur, GA 30033-4097; Talephone
number 404-679-4501) to award the associate degree.

CEDAR VALLEY COLLEGE ADMINISTRATION

PIOSITENE.........ceccee e s veresessesessses s s
Vice President of Academic & Student Affairs .............oveveeeeeeennnnn.
Dean of Business/Science/TeChnology ..........c.c.oweeveecveoseennnn,
Dean of BUSINESS SBIVICES ...........ccovueeeereeeeeeseeeeemsseseeeomso e eeeenns
Dean of Continuing EAUCALION .........co.c..eeeeeeeeeeersese e
Dean of Educational Resources & Technology .........c.coovvvevvrenene
Dean of Extarnal Affairs .........ccoiiinneieeevermrsesesesrssiieseeesesesessssssens
Dean of Institutional Effectiveness & Research..........corveeviinn.
Dean Of LIDOIAl ARS ........ccouoreriiiiecee e ee s eese et
Dean of Resource Development ............cocoeeeveveeeenee oo
Dean of Student Support SOMVICes .........c.c.o.vveeeeerecveeeereeoeseenn
Associate Dean of Educational RESOUICES ............coeveeevevee oo
Director of FINancial Aid .........ccceuivimemeeeeeeereeeeeee e
Diractor of HUMaN RBSOUCES ........ccovvevevseeeeeeeeeeresessess e eee e
Director of Marketing and Public Information ................

Director of Small Business Development Center ..................o..o......

Director of Special Populations/TRIO
Director of Teaching Learning Center
Director of Veterinary Technology
Registrar

Carol SPONCEN ... eseseasssssiss 972-860-8250
Ivan Mamrtingz .........cccveeeeecierenicnisse e sesenetesesessseans 972-860-8261
v VBINON BOUKE ...t s sen 972-860-8160
David Browning .........ccveiecnnecierrensensss e seseeeeennns §72-860-8007
Rhonda JACKSON ........coverrieviirieeeeeeseee e eesosnaes 972-860-8021
Wallace Clarkson ..........oocevevveeicvivvreeeeesrs s sonnnn 972-860-8051
Jerry COHON ...t e eennre e 972-860-8157
Claire Gauntlett ........c.....c.oeveeeeeceerrsrreseee e, 972-860-8128
JORN SOUABIS ........eerrmeccirit e eeeeeesrsrs s s senen 972-860-8120
PamM GiSt ..c.cvoecniiircecceeic e seees e s or s 972-860-8180
Brenda Camer............c.c.oveeeeeeeveeeeeeeee e, 972-860-8263
Edna WhIte ... v 972-860-8152
FrAnK EIlIS .....ccoverevecererericiireeeeeeee e sesesesas oo 972-860-8280
Kay Shimonek ........ccecvevecrieiiesesesesseseree o 972-860-8225
.. Benny Barrett........... vrermesrsnssnannnes 372-860-8142
Herb Kamm ......ccoviviiiresieseeesesesesesesssssensenns 972-703-5878
Grenna FYNn ... eeese e 972-860-8181
JAcKi® HSU ....c.ccccicrrireeeeecect it s seeeeev e e e v 972-860-8096
Brian HeiM ... seeees e 972-860-8019
John WIlamson ... e, 972-860-8203
Carolyn Boswell-Ward .............ccovvveeeeeeeneennerenen, 972-860-8204



INSTRUCTIONAL DIVISIONS

Businass/Science/Technology..........ccccennnnnn, 972-860-8160 Human Development........ e ... 972-860-8262
~ontinuing Education/Workforce Training ......... 972-860-8210 Liberal AfS ....cccccereenisiirensenens .. 972-860-8120
STUDENT SERVICES
AMINISIALION ... renserereessssneennn. 972-860-8228 Health Center .o.uvvereeernenenns e ———— 972-860-8277
Admissions/ROGISIrar ..........couwwrmiirmmsesnssccnsenns 972-860-8201 LIBPATY ..vevnreersescessssssssssesessssssssesssssssssasssssssssranes 972-860-8140
Book Store ............ dsrneens 972-225-7343 Police ........ sersansseenene s e b rsasesneaesaasenas 972-860-8286
Business Operations ................. dersnsr 972-860-8290 SPEGial SOIVICES ....nrurmrreerecrssisssenssmensassssseeesss .972-860-8119
Career Information & Placement ... 972-860-8146 Student Programs & Resources (SPAR) ........... 972-860-8236
Counseling Cemor ..., 972-860-8262 Tosting/TASP Information ............coceuesvennee. .. 972-860-8118
Evening Office......oouevivmnciccccsnninnane. vene. 972-860-8230 TUIOTING covvcvvereacrreereene rreetee e esastereanrane e 972-860-8119
Facilities Services 972-860-8186 Veteran’s Affairs .... 972-860-8201

Financial Aid .......c.cooounivnnnes eeveesaesesieie e babans 972-860-8280

CEDAR VALLEY COLLEGE FACULTY AND ADMINISTRATION

Adkins, James A. Physlcs and Astronomy
Univ. of Texas at Arfington, B.S., M.A.

Armstead, Will Program Director, FCI
Bishop College, B.A. Texas ASM at Gommerca M.S.

Aziz, MOhBMAd ...t rsbsssas Mathematics
Cairo Univ., B.S.; Unlv. of Wyommg, B.S.. M.S.

Barnaes, Charles ..... - .. Instructional Specialist, FCI
East Texas Univ.,B.S., M E

Barrett, Benny ... Director of Marketing and Public Information
Dallas Bapu Univ., B.5.

Beecham, Ron .. Biology
Texas A&M al Commarce, B.S., M S.

Bouks, VOINON .........coovneemeciesisssssmsnrensinans Dean of Business/Science/Technology

Texas Wesleyan Univ., B.S.; Northem Arizona Univ., M.5.;
Comell Univ., Ph.D.

Blibrey, Kelth .. .. AlC/Refrigeration
Tarrant Coumy Junior Co!lega A AS.; Norlhwood Univ B.B.A.

Boswell-Ward, Carolyn ...........ocveeemeecnnneniniinns Asst. Dir. Admissions & Registrar
El Centro, A.A.S,

Breaux, Istah .........cocovrniiierinns Instructional Specislist, Comm. Bidg. Maint., FCI
Nova Univ,, B.A,

Brodnat, RENGAIL ... iesisasssssnas s s s beab s snsrsraness Art
Northwesten State Univ., B.A., M.A.

Brown, SIBVe ...t ... Coordinator of Real Estate
Soulhem Malhodlst Univ., B.S., MB.A.

Browning, David..............ccmmie . Dean of Business Services
Univ. of Texas at Dallas, B.S.A,

Burnett, EI810 ...t reeennen. ENGlish

Bishop Collegs, B.S.; Texas A&M at Commerce, M.Ed,;
Texas Woman's Univ,, Ph.D.

Carmean, JAmMeSs ............cuminmsrrsraresss Instructional Specialist, Tech. Math, FCi
Trenton State Univ., BLA.

Cartar, Bronda ..o rmeineeticnsionrass s Dean of Student Support Services
Louisiana Tech Univ., B.A.; Mississippi State Univ., M.S.

Christman, CAIVIN L. ......ccocnirmiismmcesisissisnssnsnisnmssnessesnsiisssssss sty History

Dartmouth College, A.B.; Vanderbilt Unlv M A, MAT;
Ohio State Univ., Ph.D.

Choudhury ARBIUF R, ... eoncorene s Instructional Specialist, FCI
Univ. of Dhaka, B.S., M.S.; Sam Houston State Univ., M.5.
Clarkson, Wallace ... Dean of Educational Resources & Technology

Univ. of Texas, B.S.; Univ. of Arkansas, M.S.;
Texas Christian Univ., M.S.; Naval Medical School MT(ASCP)

Coston, Sandra... - ... Spanish
Univ. of Texas at Adington. B A, MA,
Cotton, Jerry ... .. Dean of Extemal Affairs

Hardm-S:mmons Univ B S SW Texas St.éle Unw M.A,;
Texas Tech, Ph.D.

Dawson, EAWandC. ... ettt s s e Music
Univ. of North Carolma. B.A., M, M.
Desal, SUryakant ..........covrourrsesenenerssisisias Accounting

Univ. of North Carolina, B.A.; Univ. of Texas at Ardington,
M.B.A., M.PA; Texas AAM at Commarca. Ed.D.

Dismore, RogerE. .. [T
Univ. of Nonh Texas. B M E M M E

.. Coordinator of Music

Earle, Brian D. ... st st s s Chemistry
Univ. of North Texas, B.5.; Univ. of Texas at Dallas, M.A.

Elshen, DavE .........comiriimnnnensassissis s sisnssnernenss AJC Refrigeration
Tamant County Jumor College, A.AS,

Elshen, Ines .. .. English
Taﬁelon Sta!e Unrv B.A.; Slale Unlv of Naw York Genesao M L S.

EllIS, FPANK .ovveeeecececeneetnisssismrnrsarssnssns sessessemsssssapsanassansss Director of Financial Aid
Texas Christian Univ., B.B.A.

Fant, MIIROM .....cooecmeresissinsinisiisss s scaiss Automotive Career Technician

Cemfnod Tachnician, N I ASE.; Cedar Valley College, A.A.S.

FAUIKNIEE, SUBAI ...t snrsirnrrs s s sersraems s s bb st s s s nenee English
Univ. of Kansas, B.A,, B.S.; Taxas AEM at Commerce, M.Ed., Ed.D.
Flotcher, NOTMBIA R. ......c.oooiiiiiminnrisnisn s sremssss st tbass it sasnernssnsramnns Mathematics

Texarkana College, A.S.; Texas A&M at Commerce, B.S., M.S,, Ed.D.
Fynn,Grenna .. .. Diractor of Special Populallonsfl‘ RIO

Unlv. of Natal Durban Soulh Alrica. B.S.; Dallag Baptist Univ., M.B.A.
Gauntlett, Clalre ............cooeieeeeeeee Dean of Institutional Efftectiveness & Research

Univ. of North Texas, B.A.; Univ. of Arizona, M.A.;

Texas A&M at Commerce, Ed.D.

GOMMANY, SEIM .cc.ooinniseriiecisnions st s sasa s rors s sessss it it S sER TETS Music
Andarson College B.A.; Western M:chlgan Univ,, MM.;
Univ. of North Texas D. M A

GIBY, PAM ..t sast s e e sstaans Dean of Resource Development
Univ, of Taxas at Arlington BA,MAT

Gray, Brucy C. ... Mathematics
Bishop College, A A Prama Vlew A&M Univ.,, B.S.;
Univ. of North Texas, M.S.

Holm, Bran ...t Director of Veterinary Technology
Sul Ross State Univ., B.S.; Texas A&M, B.S., DVM.

Hester, Ed Automotive Career Technician

Certified Techmclan. N..A.S.E.; Cedar Valley College, A.AS.;
Our Lady of the Lake Univ,, B.AS.

Hsu, Jackie .. . Instructional Designer/Director of Teaching Leaming Center
National Taiwan Univ., B.S.; lowa State Univ.,, M.S., Ph.D.

Jackson, Rhonda ... e Dean of Continuing Education
Mt. View College, A.A.S; Midwestern State Univ., B.S.;
Texas Woman's Univ., M.S.

Jafar, Rasmi ., [EUTOT—— Developmental Mathemnatics
Univ. of Cantral Oldahoma. B S..
California Univ. of Pennsylvania, M.Ed.;Texas Woman's Univ., Ph.D.

Jimenez, Hector .................. . Counselor/Human Dev.
Texas A&M at Commerce, B.S., M.Ed.

Jonas, AIVAR ... ... Instructiona! Specialist, Upholstery, FCI
Elking Institute, Certificate

Kamm, Horb ... Director of Small Business Development Cener
York College, B.A.; Univ. of Texas at Austin, M.B.A.

Leubitz, Lols .. ... Speech Communication
Purdue Unrv B.A; Ohno State Umv M. A

Lineberry, Willlam L. ... Veterinary Technology
Toxas A&M Univ, B.S; Umv of Texas at Dallas,
M.A_T. Animal Technician Registered

LUBK, GRS .......occoonerrmcrmrencrsrisienene s sssabssssamsssnrens Automotive/Visiting Scholar
Cedar Valley Co!lege Applied Arta & Sciences

Maples, Alan ., ...Computer Information Systemns

Texas A&M Umv B A B.B.A., M C.S.; Umv of North Texas, Ph.D.




Martinoz, van ..............ccoeeeeeerneene Vice President of Academic & Student Aftairs
The Florida State Univ., B.A., M.S.
Meachum, Bettlo M. ............cc.ceonrurerernenns
Northwastem State Univ., B.M.E., M.Ed.; Baytor Univ. Ed.D.
Minger, Dlane Marketing Careers
Indlana State University, B.S.; Texas Womans Univ,, M.S., Ph.D.
Andy ... Computer Information Systerns
Cedar Valley College, A.A.S.; Dallas Baptist Univ., B.AB.A
Texas ABM at Commerce, M.B.A.

Psychology

Nobilin, Linda M. . - Instructional Specialist, Business English, FC1
McNeese Stats Univ BA

Parolisi, Nancy Instructional Specialist, ESL, FCI
Hunter College, B.S.

Paul, Duncana. ............coeiniiennn. Motorcycle, Cutboard Engine & Small Engine
Unlv. of North Texas, B.S.

PREFE,JORN ...t vt sssesseee s sessresseseeon Business and Economics
Univ. of North Texas, B.A., M.S.

Pratt, John Business Law & Govemment
Southemn Methodist Univ., B. A J.D., Texas Law License

Rldgway, Linda IPbnE b bR SRR LAt et et rera s e 68 st beranan s eepens Ant
Louisvilla School ol Arl M F.A.; Tulane Univ., M.FA.

Riley, Joel L. .. CounselorHuman Dev.
Bishop College, B.S.; Univ. of North Texas M.Ed.

Rlos-Harris, Rebekah ...................ccrvvrveerccnnirnnas English
Dallas Baptist Univ., B.A., M.Ed.; Univ. of Texas at Arlington, M.A.

Rolling Jr., Lincoln et e s enr e a b et beerne History
Sam Houston Stale Unrv BA M.A_; Univ, of Taxas at Austin, Ph.D.

RUSBOll, SUBAN ..........ccoiveee et Instructional Specialist, FCI
Texas Christian Univ., B.A.; Our Lady of the Lake Univ,, M.A.

Schubarth,Tonl ............c.ooverreeeeresreronni Program Director

Texas Wasleyan Univ., B.S.
Serreno, Gennette
Texas ASM at Commerce. B.S.

Computer Information Systems

Shepperd, John ................. Instructional Specialist, Law Enforcement Coordinator
Univ. of North Texas, B.S,

Shimonel, Kay .............ooveieississionessenesrasseree Director of Human Resources
Dallas Baptist Univ., B.5.

SIONe, JAND ... Biology
Texas A&M at Commerce, B.S., M.S,, M.5.

SMith, ROBEMANY .........ccccoconeeccrmrrrisrisstnss e smeone e sene Patient Care Technician

El Centro College, A.A.S.; Univ. Texas A&M at Commerce, B.S,

Souders, Jr., John C. . - Dean of Liberal Arts
Texas A&M Univ, B.S, ME,; Air Force lnsﬁtute of Tachnology Ph.D,

Spencer, Carol J. .. President
Univ. of Nebraska, Lincoln, B.S., M.A.; Ohio State Univ.,, Ph, D

Spencer, Jacqueling .................cccorerenea.nn, Hurnan DevelopmentNisitmg Scholar
Univ. of North Tsxas A, M.Ed.

STOWart UL, Kerby M. .........ccovueerrenseeneesessoenes oo eeseeesoon, e Music
Texas Christian Univ., B FA

Stewart, SaRita e e e b eeerens e aenssme e bbb Criminal Justice
Grambling State Univ, A.S., B.S., M.S.

SUIIVEN, TIM ..ot rtessssiens s eme s e ssessss e Anthropology/Sociology
Univ. of Southem Ca!nbmia BA.,; Southem Mesthodlst Univ.,, M.A.

Summors, PAtACIA ..........cooocireereieesreeceeees s e eessensen Valarinary Technology
Trinity Univ.,, B.A.; The Oh!o State Unlv,, M.S.,, D.V,

TROMPSOMTOMMY .....cooovrrveerceerirsneeeanesesvaresmsrtsesseseeessoess e Mathematics
Southeastem Louisiana Univ., B S. Unlv of Temas at Austin, M.A., Ph.D.

Tremalling, Don ...............cu.... Instrucﬁonal Specialist, Bldg. Tredes Malnt., FCI
Certified Technician

Wells, BHI ... st et essseeseesnn. Tralning Consultant

Oklahoma City Unlv., B, S Univ. of Central Oklahoma, M.S.;
Oklahoma State Unlv Ed.D

Whitton, Bobby Joe ....................... Instructional Specialist, Appliance Repair, FCI
Coertified Technician

Wiley, Sharry ..o, .. Director of Tasting
Dallas Baptlst Univ B.AAS.

Wilkie, Dave ... Physical Education
Ball State Univ., B.S., M. A

WIllams, DOllIe ...............oveieeciveiscsiereereoreseresemssteme e eess oo Progrem Director
Texas A&M, B.B.A.

WHIAMBON, JORN ... resisvsiereese s Director of Admissions & Reglstrar

Kilgore Junior College, A.A.; Texas AZM at Commercs, B.S., M.S.

Willson, Burlene Cffice Technology
Okiahoma State Univ.,, B.S., M.S.

WIMBISH, LINAR .........ooonieeeecrcermnisneenecraseossnesassiensseeeeesesses s e eeeeo English
Stephen F Austin 8 A Texas A&M at Commence, M.S.

WL DAVIA L ...t Veterinary Technology
TexasA&MUmv BS., DVM

Yoager,Nora ............ccoccevevereeecccrenrcsene ... DEVElOpMenta! Reading
Univ, of Evansville, B A, Ball State Uni‘v M A , Ed D.

Youngblood, Mary Ann .. English

Univ. of Texas at Arlington, B A Univ of Narth Texas, M.A,




2001-2002 Academic Calendar

Note: Students should register as early as possible. By registering early, you may take full advantage of academic advisement
and may bave more course options available. Mini-semesters, flexible-entry classes and other alternative schedules may be
offered between or during regular semesters. Check with your college Admissions Office for registration times.

Summer Sessions, 2001

First Summer Session

{Based on a 4-day class week plus 1st & 2nd Friday.)

May 28 (M) Memorial Day holiday

June 4 (M) Classes begin

June 7 (R) 4th class day

June 8 (F) Class day (1st Friday class meeting)
June 15 (F) Class day (2nd Friday class meeting)
June 16 (S) TASP test administered

June 21 (R) Last day to withdraw with grade of “W”
July 3(T) Final exams—Semester closes

July 4 (W) Independence Day holiday

July 6 (F) Grades due in Registrar's Office

Second Summer Session

by 10 a.m.

(Based on a 4-day class week—no Fridays)

July 11 (W) Classes begin

July 14 (S) 4th class day

July 28 (S) TASP test administered

August 2 (R) Last day to withdraw with grade of “W”

August 14 (T) Final exams—Semester closes

August 16 {R) Grades due in Registrar's Office
by 10 a.m.

Fall Semester, 2001

August 20 (M) Faculty reports

August 25 (S) TASP test administered

August 27 (M) Classes begin

September 3 (M) Labor Day holiday

September 10 (M)
November 10 (S)
November 15 (R)

12th class day

TASP test administered

Last day to withdraw with grade of "W~

November 22 (R) Thanksgiving holidays begin

November 26 (M) Classes resume

December 10-13 (M-R)  Final exams

December 13 {R}) Semester closes

December 17 (M) Grades due in Registrar's Office
by 10 a.m.

College buildings and offices close
for the holidays at the end
of workday

December 21 (F)

Winter Term, 2001-2002

Contact collsge Admissions Office for availability & schedules.

Spring Semester, 2002

January 2 (W)
January 7 (M)
January 14 (M)
January 21 (M)
January 28 (M)

February 21 (R)

Fabruary 22 (F)

March 2 (S)
March 11 (M}
March 14 (R)

March 15 (F)
March 18 (M)

College buildings and offices open

Faculty reports

Classes begin

MLK Day holiday

12th class day

District Conference Day,
faculty & administrators

Faculty professional development
(TCCTA)

TASP test administered

Spring Break begins

District Conference Day,
professional support staff

Spring holiday for all employees

Classes resume

March 29 (F) Holiday begins
April 1 (M) Classes resume
April 11 (R) Last day to withdraw with grade of “W"
April 27 (S} TASP test administered
May 6-9 (M-R} Final exams
May 9 (R) Semester closes
May 9 (R) Graduation
May 13 (M) Grades duse in Registrar's Office
by 10 a.m.
May Term, 2002
Contact coflege Admissions Office for availability & schedules.
Summer Sessions, 2002
First Summer Session
(Based on a 4-day class week plus 1st Friday.)
May 27 (M) Memorial Day holiday
June 3 (M) Classes begin
June 6 (R) 4th class day
June 7 (F) Class day (1st Friday class meeting)
June 15 (S) TASP test administered
June 20 (R) Last day to withdraw with grade of “W”
July 3 (W) Final exams—Semester closes
July 4 (R) Independence Day holiday
July 8 (M) Grades due in Registrar’s Office

Second Summer Session

by 10 a.m.

{Based on 4-day class week plus 1st & 2nd Friday)

July 10 (W)
July 12 {F)
July 13 (S)
July 19 (F)
July 20 (S)
August 1 (R}
August 8 (R)
August 12 (M)

Classes begin
Class day (1st Friday class meeting)
4th class day
Class day (2nd Friday class meeting)
TASP test administered
Last day to withdraw with grade of “W"
Final exams—Semester closes
Grades due in Registrar's Office

by 10 am.



Guarantee for Job Competency

The DCCCD makes certain guarantees to its students
who eam an Associate in Applied Sciences degree or who
complete a certificate program. If an Associate in Applied
Science or certificate program graduate is judged by his/her
employer to be lacking in technical job skills identified as exit
competencies for his/her specific degree or cerificate program,
the graduate will be provided up to nine tuition-free hours of
additional skill training by a District college under the conditions
of the guarantee policy.

Special conditions, which appl)
top?be guarantee, are as folgilg;

1. The graduate
must have
eamed the
Associate in
Applied Science
Degree or
completed the
certificate
program begin-
ning May 1982
or thereafter in a Technical program identified in the college
catalog.

DCCCD

2. The graduate must have completed this degree or certificate
program in the District {with a majority of the credits being
earned at the District) and must have completed the degree or
centificate within a four-year time span.

3. Graduates must be employed full-time in an area directly
related to the area of program concentration as certified by the
vice president of Instruction.

4. Employment must commence within 12 months of graduation.

5. The employer must certify in writing that the employee is
lacking entry-level skills identified by the DCCCD as the
employee’s program competencies and must specify the areas
of deficiency within 80 days of the graduate’s initial employment.

6. The employer, graduate, division dean, job placement counse-
lor and appropriate faculty member will develop a written
educational plan for retraining.

7. Retraining will be limited to nine credit hours related to the
identified skill deficiency and to those classes regulary sched-
uled during the period covered by the retraining plan.

8. All retraining must be completed within a calendar year from
the time the educational plan is agreed upon.

9. The graduate and/or employer is responsible for the cost of
books, insurance, uniforms, fees and other course-related
expenses,

10. The guarantee does not imply that the graduate will pass any
licensing or qualifying examination for a particular career.

11. The student’s sole remedy against the District and its employ-
ees for skill deficiencies shall be limited to nine credit hours of
tuition-free education under conditions described above. The
program can be initiated through written contact with the office of
the college president.

Guarantees

Guarantee for Transfer Credit

The DCCCD guarantees to its Associate in Arts/
Associate in Sciences graduates and other students who have
met the requirements of a 60-credit-hour transter plan the

transferability of course credits to those Texas colleges or

universities which have chosen to participate in the DCCCD

Transfer Guarantee Program. If such courses are rejected by the
college or the university, the student may take tuition-free

alternate courses at a District college which are acceptable to

the college or university. In addition, students may receive the

Associate of College/University Transfer Degree upon the

completion of 61 credit hours which are included in the Student
Transter Guarantee.

Special Conditions which appl
0 the guarantee are as folgﬁ)g

1. Transferability means the acceptance of credits
toward a specific major and degree. Courses must
be identified by the receiving university as transfer-
able and applicable in transfer guides dated 1991-
92 or later,

2. Limitations of total number of credits accepted in

transfer, grades required, relevant grade point average and

duration of transterability apply as stated in the catalog of the
receiving institution; and

3. The guarantee applies to courses included in a written transfer
guide that includes the institution to which the student will

transfer, as well as the baccalaureate major and degree sought.
Transfer guides dated 1995-1996 or before can be guaranteed

by filing a transfer guarantee form with a DCCCD guarantee
advisor.

This guarantee is designed specifically for those
DCCCD students who have made firm decisions about their
major and the institution to which they plan to transfer. The
DCCCD is working with a number of Texas institutions, such as

the University of North Texas, Texas A&M at Commerce, the

University of Texas at Arlington, the University of Texas at Dallas,

Texas Woman's University, Texas Tech University, Dallas Baptist

University, Baylor University, Southern Methodist University and
others, in order to make such guarantees possible. In order to
secure such a guarantee, students should begin the process in

their college Counseling/Advisement Center by scheduling an

appointment with the transfer guarantee advisor, Students who
have completed a transfer guarantee may be eligible to receive

the Associate of College/University Transfer Degree. Students

interested in this opportunity should inquire at their college
Counseling/Advisement Center.



1 [dddr1] General Information

HiStOI'Y

The Dallas County Community College District
(DCCCD) enrolls about 50,000 credit and 27,000 continuing
education students every semester, making it one of the largest
higher education institutions in the State of Texas.

The DCCCD is comprised of seven colleges located

national and world community. The District does this by provid-
ing accessible, accredited, affordable, cost-effective, quality
leaming opportunities for development of intellectual skills, job
skills, personal growth and/or transfer to a baccalaureate
program. In fulfilling the purpose, the District furthers cultural,
strategically throughout Dallas County. Anyone in Dallas County  economic and workforce development in the communities

has only a short drive, bus or train ride to reach the nearest sarvaed. In all its efforts, the District strives to meet the needs and

college.

More than three decades of growth
and progress are a credit to the vision of
Dallas area citizens. In May 1965, Dallas
County voters created the Dallas County
Junior College District and approved a $41.5
million bond issue to finance it. The next year,
El Ceniro Colloge began serving students in
downtown Dallas. Eastfield College in
Mesquite and Mountain View College in
southeast Dallas enrolled their first students
in 1970. Richland College opened two years
later in north Dallas.

An additional $85 million in bonds
supported the DCCCD's expansion, and
construction began on three more colleges.

Cedar Valley College in Lancaster and North Lake College in
Irving opened in 1977, followed by Brookhaven College in

Farmers Branch in 1978.

In addition to the colleges, the DCCCD also operates

exceoed the expectations of those the District serves.

“,..accessible,
accredited,
affordable,

cost-effective,

quality learning

opportunities...”

o

More specifically, the District’s
purpose is to provide:
1. Technical programs up to two years in
length leading to associate degrees or
certificales;
2. Vocational programs leading directly to
employment in semi-skilled and skilled
occupations,
3. Freshman and sophomore courses in arts
and sciences;
4. Continuing adult education programs for
occupational or cultural upgrading;
5. Compensalory education programs
designed to fulfill the commitment of an
admissions policy allowing the enroliment of

disadvantaged students;
A continuing program of counseling and guidance designed

lo assist students in achieving their individual educational

goals;

the Bill J. Priest Institute for Economic Development and the R. 7.  Work force development programs to meet local and

Jan LeCroy Center for Educational Telecommunications, both

statewide needs;

named for former DCCCD chancellors. The Bill J. Priest 8. Adult literacy and other basic skills programs for adults; and
Institute for Economic Development opened south of downtown 9. The Texas Higher Education Coordinating Board or the

Dallas in 1989, serving individuals and businesses of all sizes
with training programs customized to meet their needs. The

LeCroy Center is one of the largest producers of distance

education products in the nation.

Purpose & Goals
The DCCCD Board of
Trustees has approved and
adopted the following statements
regarding the DCCCD's mission,
purpose, philosophy, goals and
responsibilities:

Mission and Purpose
The purpose
of the District is to
prepare students for
successful fiving and
responsible citizen-
ship in a rapidly
changing focal,
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District's Board, in the best interest of post-secondary
education in Texas, may prescribe other purposes.

DCCCD Philosophy and Goals

Since 1972, the District has
been known as the Dallas County
Community College District.

The narne shows that the
District has outgrown the term
“junior coliege.” The name
also reflects the District's
philosophy. The colleges
truly are community
institutions, mesling
the varied educa-
tional needs of the
growing Dallas
County ragion. The
primary goal of the
District and its
colfeges is to help
students of all ages
achieve effective



living and responsible citizenship in a fast-changing region,

state, nation and world. Each college is therefore committed to

providing a broad range of educational programs for the people
it serves.

The needs, abilities and goals of each student are
considered important. The focus is
on creating an educational program
for the individual rather than squeez-
ing or stretching the individual to fit
an “educational mold.”

The Dallas County Commu-
nity Colleges and the Bill J. Priest
Institute for.Econemic Development
are teaching, learning, community-
building institutions. To fulfill the
public trust the DCCCD:

e Offers a student guarantee o the
institutions and employers
receiving its graduates;

e Mpoasures its collective and
individual behaviors against a
code of ethics and a statement of organizational values;

*  Makes decisions through a line organizational structure

" which receives input from those most affected by the
decisions; )

s  Strives to provide its services with revenues of

s No more than 20%
from student tuition,

*  No more than 30%
from local taxes; and

* A minimum of 50%
from the State;

»  Seeks to maintain
the highast possible
credit ratings;

* Views itself as a
team player in the
focal community of
educators, business
people, elected
officials and other
community leaders;
and

* Seesitsrole as a
weaver of a seam-
less fabric of
educational opportu-
nity for the people of
Dallas County;

*  As a major employer,
the DCCCD: follows
open search
procedures which solicit the best available candidates for
positions and which wilf provide a balanced workforce that
reflects the ethnic composition of the adult workforce in
Dallas County; ~

* Involves those most directly affected by hiring decisions in
the candidats review process; and

»  Seeks lo assure that competent performers do not lose real
compensation: through inflation.

In its organizational culture, the DCCCD:

»  Places ultimate value on student success;

»  Applies the principies of continuous qualily improvement to
achiave student success; and

The focus is on creating

an educational program for
the individual rather than
squeezing or stretching
the individual to fit an
“educational mold.”
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»  Uses technology not only to teach distant leamers, but also
to educate, train and retool both its students and its employ-
ees.

Additional programs are available for the high school
student, dropouts and others with special needs. The colleges
help each student design the
educational program that best meets
individual needs. Every student is
offered advisement to define goals
and identify abilities. Continued
guidance is available throughout the
student’s college career in case
goals and plans change. This
emphasis on advisement, rare for
some institutions, is routine at alf
District colfeges.

DCCCD Responsibilities

To carry out the District
philosophy, the Colleges offer a wide
range of programs and courses, including guidance services.
These programs and courses must help each individual attain a
high level of technical competence and a high level of cultural,
intellectual and social development. In addition, high profes-
sional standards for the academic staff must be maintained
within a framework prescribed by the Board of Trustees. At the
same time, the program
and organization of each
college must make
maximum use of facully
and facilities.

The colleges
have a basic responsibit-
ity to provide educational
and cultural leadership to
the community. They must
be sensitive to changing
community needs and
adapt readily to those
needs. Individuals
capable of continuing
their educational devel-
opment should be given
the opportunity to improve
their skifls. Finally, to
continue to meet its
responsibilities in
changing times, the
college system must
guard against stagnation.
Creativity and floxibility
are therefore fostered at the District level and at each collsgs.

The DCCCD and Innovation

The DCCCD is a member of the League for Innovation
in the Community College. The Leagus is composed of 19
outstanding community college districts throughout the nation.
Its purpose is to encourage innovative experimentation and the
continuing development of the community college movement in
America. Membership commits the DCCCD to research,
evaluation and cooperation with other community college
districts. The goal is to serve the community with the best
educational program and the fullest use of resources.



Commonly Used Terms & Abbreviations

Academic Advisor: A member of the college staff who

helps students set educational goals and selects courses to
meet those goals.

Add: During any single semester, to enroll in additional
course(s) after registration.

Admission: A person wishing to enroll must complete an
application, be accepted and receive acknowledgement of
acceptance from the Admissions Office before registering. An
application can be acquired on-line at www.dcced.edu

Audit: Enroliment in a credit course without receiving aca-
demic credit.

Campus-Based Distance Leaming

Class: A Campus-based Distance
Learning Class has more than 50% of
the instructional contact hours deliv-
ered at a distance, with occasional
campus-based instructional require-
ments, i.e. testing and review
sessions. Most student services are
defivered on campus. Campus-
based Distance Leaming Classes
are offered using one or more of the
distance leaming course delivery
formats.

Career & Technical Courses:
Courses that lead to a certificate or Associ-
ate in Applied Science Degree in a technical
or occupational program. These courses are
designed to aid the student in developing entry-level

skills to be used in the job market. Consult an advisor regard-
ing transferability if you plan to attend a four-year institution.

Catalog: The book containing course descriptions, certificate
and associate degree requirements and general information.

Class Schedule: A booklet that is published prior to each
semester listing classes, sections, dates, times, instructors’
names and meeting places. This booklet is used by students in
preparing personal class schedules each semester.

Common Course Numbers: Beginning In Fail 1995, the
Common Course Number became the official number of the
course, This same Common Course Number is being used for
the same course by a number of colleges throughout Texas to
help students identify how a course will transfer. However, the
lack of a Common Course Number does not necessarily mean
a course will not transfer.

Concurrent Enrollment: (a) Enrcliment by the same
student in two different DCCCD colleges at the same time; (b}
Enroliment by a high school student in one of the DCCCD
colleges while stili enrolled in high school; (c) Enroliment by a
student in two courses in the same semester; {d) Enrollment in
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both a DCCCD institution and ancther college at the same time,
(e} Enroliment in both credit and continuing education courses
at the same time.

Core: The 48 prescribed hours of a 61-hour degree plan that
a student must successfully complete in order to receive an
Associate in Arts/Associate in Sciences Degree.

Course Load: The number of hours or courses in which a
student is enrolled in any given semester.

Credit: The numerical value assigned to a course (See
“credit hours/semester hours”).

Credit Hours/Semester Hours: The unit of

credit earned for course work. Each college
course is worth a certain number of credit or
semester hours. This number is deter-
mined by the type of class and the
number of hours per week it meets. For
example, a three-credit-hour class
(English, history, etc.) meets three
hours per week during the fall/spring
semester; a four-credit-hour class
{science, languages, etc.) meets six
hours per week. Check the Catalog
or the current Class Schedule for the
value of any course you wish to take.

Credit/Non-Credit: Credit classes
are those that award academic credit and
may apply toward a degree. Non-credit

classes do not apply toward a degree and are
usually offered as continuing education courses.

DCCCD: Dallas County Community College District com-
prised of Brookhaven, Cedar Valley, Eastfield, El Centro,
Mountain View, North Lake and Richland colleges, plus the Bill J.
Priest Institute for Economic Davelopment and the R. Jan LeCroy
Center for Educational Telecommunications.

DALLAS TeleCollege Virtual Class: Courses offered
through DALLAS TeleCollege are defined as *virtual classes” A
DALLAS TeleCollege virtual class requires that all instruction
and student services be delivered at a distance with no cam-
pus-based requirements. DALLAS TeleCollege virtual class
seclions are numbered 9000-level. Virtual class sections may
be offered using the online course or Telecourse Plug distance
learning course delivery formats. A course offered through
DALLAS TeleCollege is the equivalent of the same course
offered by all DCCCD colleges.

Developmental Studies Courses: Courses that
develop prerequisite skills in reading, writing and mathematics.
Because of the nature of these courses, the credit earned will
not count toward graduation requirements and may not be
transferred to colleges outside the DCCCD.


http://www.dcccd.edu

Distance Leaming: DCCCD distance leaming courses are

offered in a variety of formats. Each format requires a unique
set of technologies essential to successful course completion.

Drop: The act of officially withdrawing from a particular course
without penalty before a specified date. See the Academic
Calendar in this catalog for “Last Day to Withdraw” 1t is the
studant’s responsibility to drop a course by the date published.

Dual Credit: Credit eamed for both high school and college
via concurrently enrolled high school students.

Electives: Courses that do not count toward a major but are
required for most college degrees. Electives are selected for
personal interest, skill development or to increase one's knowl-
edge or understanding. Consult with an advisor before deciding
upon electives.

Fee: A charge, in addition to tuition charges, that the college
requires for services.

Flexible-entry course: A course beginning and ending on
dates that are different from the regular semester. This is also
referred to as “flex-entry” or “short semester” Consult the Class
Schedute for further information.

eConnect: eConnect is a Web interface that allows you to

access information contained in the DCCCD administrative
database. eConnect consists of forms and supporting
infrastructure to extract and deliver information from
this database via the Intemet to your desktop.
eConnect currently offers Search For Classes at all
seven of our campuses. eBusiness features

such as on-line registration and on-line payment
are already available at Richland College and will
expand to the other six campuses in the summer of
2001,

Former Student: One who has not
attended a DCCCD college in the past
year. )
Full-time Student: A
student who is enrolled for

at least 12 credit hours

during a semester or for six
credit hours during a summer
session. The student may be
enrolled in one or more DCCCD
colleges as long as the total number
of hours meets the full-time require-
ment.

GPA: Grade Point Average. Two different
ways of computing a GPA are utilized. For

further explanation, see Grades & Tran-
scripts.

Grade points: See Grades & Transcripts.

Grades: See Grades & Transcripts.
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Lab Hours: The number of hours a student spends each
week in a laboratory or other leaming environment.

Lecture Hours: The number of hours a student spends
each week in a classroom other than a laboratory.

Live-Interactive Television Course: The live-interactive
television course uses one-way video and two-way audio. Each
class is a live cable broadcast. Tapes are not available for
these courses. Students must view class at broadcast times.
See the Cable Broadcast Schedule in the distance learing
pages printed in the College’s Class Schedule. Students must
have access to a panticipating cable television system. Stu-
dents may interact during the live class with the faculty by
telephone, placing a call to a voice bridge system. The course
may include campus-based requirements including orienta-
tions, testing and review sessions. Call the Distance Learning
Hotline for more information about participating cable systems,
(972) 669-8400 or if outside Dallas, toll-free: 1 (888) 468-4268.
Only campus-based distance leaming classes may utilize the
live-interactive television course delivery format.

Major: The subject or field of study in which the student plans

to specialize. For example, one “majors” in Automotive Technol-
ogy, Business, efc.

Online Courses: Online courses are delivered using only

computers and computer peripherals. Students are required to
have reliable Internet access and the latest version of an
Intemnet browser software. The online classroom is used to
deliver instruction, facilitate interactions among faculty
and students and more. DALLAS TeleCollege virtual
classes and campus-based distance learning
classes may use the online course delivery format.

Part-time Student: A student who is enrolled for
less than 12 credit hours during a semester or less
than six credit hours in a summer session. The
student may be enrolled in one or more DCCCD
Y colleges as long as tha total number of hours
meets the part-time requirement.

Performance Grade: Agrade of“A,”

‘B *C; “D" or “F” This does not include
the grades of “W." “)," “E” or “"WX" See
Grades & Transcripts for more on grades
and grade point averages.

Prerequisite: A requirement that

must be met before registering for a

specified course. For example, the

prerequisite for English 1302 is the

successful completion of English 1301. A
prerequisite may be another course (high
school or college), an appropriate assess.
ment score or instructor's permission.

Probation: A waming for a student

whose academic work or behavior is
unsatisfactory. Students on academic
probation may be suspended if their
academic performance does not
improve.



Registration: The official process for enroliing in courses.
This involves selecting classes with the help of an advisor,
completing all registration forms and paying fees. Check the
College’s Class Schedule for registration dates. Distance
Leaming students register just as you would for any on-campus
course.

Registration Number: A number indicating the course,

day/evening, hour, room number and name of instructor for a
particular course,

Semester: A term denoting the length of time a student is
enrolled in a specific course. For example, there are two long
semesters (fall and spring) that last approximately 16 weeks.
There are two summer sessions or “semesters” (Summer | and
Summer |1) that last approximately 12 weeks. “Mini-semesters”
are designed for highly-motivated students who can devote time
to an intense, fast-paced program of study, which usually is held
within a three-week period of time.

Skills for Living: Skills needed for living well with oneself,
others and changing environments. Skills for Living are
discussed and learned throughout the curriculum.

Syllabus (Syllabi): An outiine for a course of study. Stu-
dents usually receive a syllabus from the instructor at the
beginning of each course.

TASP: Texas Academic Skills Program; See TASP & Alterna-
tive Assessment.

Technical/Occupational Courses: See‘Career&
Technica! Courses.”

Tech-Prep: An educational process where the DCCCD and
the public high school districts cooperatively develop and
implement a planned sequence of course work to prepare
students for technologically advanced careers. Tech Prep
programs are endorsed and approved by The Texas Education
Agency (TEA) and The Texas Higher Education Coordinating
Board (THECB). Through the Tech Prep process students earn
college credit while in high school and advance to college
programs after graduation.

Telecourse: The telecourse allows the student to work and
learn independently, with campus-based requirements includ-
ing orientations, testing and review sessions. The course
includes a pre-produced video series with print materials.
Class interaction is offered through the telephone, fax and mail.
Students are required to have access to a participating local
cable system, KDTN public television or a VHS-format videocas-
seftte player. Only campus-based distance learning classes may
use the telecourse delivery format.

Telecourse Plus Courses: The Telecourse Plus course
incorporates the use of video and the onfine classroom. The
course includes a pre-produced video serigs with print materi-
als, Students are required to have access to a panticipating
local cable system, KDTN public television or a VHS-format
videocassette player. Students are also required to have
reliable Intemet access and the latest version of an Internet
browser software. The online classroom is used to deliver
instruction, facilitate interactions between faculty and students,
and more. DALLAS TeleCollege virtual classes and campus-
based distance learning classes may use the Telecourse Plus
delivery format.

Transfer Courses: Courses which are designed to transfer
to other colleges and universities. Students need to consult
with an advisor or counselor about the transferability of specific
courses. Because a course will transfer does not mean it will
apply toward a specific major or degree at a four-year college or
university.

Transcript: An official copy of a student’s academic record,
which can be obtained through the Admissions Office. An
official transcript must have the seal of the college affixed and
the signature of the Registrar.

Withdrawal: The act of ending enroliment in classes. A
student withdrawing must go through a formal procedure. It is
the student's responsibility to withdraw officially by the appropri-
ate date. See the Academic Calendarin this catalog or in the
College's Class schedule for the "Last Day to Withdraw."
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Getting

General Admissions Policy

The DCCCD’s open door admissions policy ensures that every person who can benefit from higher educa-
tion has the opportunity to enroll. Students admitted to a DCCCD college are automatically admitted to all

seven DCCCD colleges. Admitted students may take courses at any of the colleges under certain conditions,

How to Enroll

Follow these steps:
1. Complete an Application for Admission, located in the back of this catalog. Applications are
also available from any DCCCD Admissions Office and on the Internet at www.dcccd.edu.
2. Submit all of the following with your Application for Admission:
3. Proof of Texas residency (for those who wish to be considered residents for tuition pur-
poses),
4. Scores from college entrance exams (SAT, ACT) taken in the last five years,
5.Scores fromthe Texas Assessment of Academic Skills Program (TAAS) taken in the
last three years,
6. Scores from the Texas Academic Skills Program (TASP) OR
scores from the Alternative assessment to the TASP,
7.GED certificate (required for students who are under 18 and have
taken the GED exam), '

8. Official transcripts from high school (required for students with no college
expearience),

9. Official transcripts from all colleges previously attended (required for students with
college experience).

-,

HOT TIP!

Applying early is a good idea
because your place in registration
is determined by the date you
apply. An early start ensures
you have plenty of time to
visit with an advisor and
plan your course schedule.
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Immunizations

The DCCCD does not require proof of immunizations
for admission to most programs. However, all prospective
students should have adequate immunization for diphtheria,
rubeola, rubella, mumps, tetanus and poliomyelitis (See Texas
Department of Health's Recommended Adult Immunization
Schedule). Some health-related programs require specific
immunizations prior to admission; that information is outlined in
student orientations for those programs.

Student Identification

When you apply,
you are asked to
furnish a Social
Security Number.
This number
doubles as your
student identifica-
tion number and
insures the accu-
racy of your student
records. If you do
not have a Social
Security Number, or
do not choose to
use the Social
Security Number,
the college will
assign you a
student identification
number. It is your responsi- fr-g
bility to report any changes
in your name or address to
the Admissions Office.

Admission
Requirements

If you wish to be classified as a resident and have the
benefit of paying lower tuition than non-residents, you must
prove you lived in Texas for the 12 months immediately prior to
the semester in which you enrol!. If you cannot provide proof of
residency, you will be classified as a non-resident and required
to pay non-resident tuition and fees. For specific information
about required documentation, contact the Admissions Office.

Some admission requirements vary depending on a
variety of factors. Determine which one or more of the following
categories best describes you, then read the corresponding
information below: * First-time student * Student concurrently
enrolled in high school and the DCCCD * High school student
enrolled in dual-credit programs * Transfer student * Former
DCCCD student * Intemational student

First-time students

You may apply as a beginning freshman if you meet
one of these standards: * You are a graduate of an accredited
high school. * You are a graduate of an unaccredited high school
and are 18 years of age or older. * You earned a General
Education Diploma (G.E.D.). * You are at least 18 years of age
and do not have a diploma or G.E.D (may be admitted by
individual approval). * If you are under the age of 18, are no
longer enrolled in high school of any kind and do not have a
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diploma or a G.E.D., you may be admitted by one of the follow-

ing: * A written recommendation of the ptincipal or superinten-
dent of the last high school you attended or * TASP or alternative

assessment results indicating you have the ability to benefit from

the College's programs. * If you are 16, did not graduate from
an accredited school, but did graduate from a non-accred-
ited high school or were schooled in a non-traditional
setting (i.e., home-schooled), you may be admitted if you
meet all of the following conditions: * Present a written
recommendation of the principal or superintendent of the
tast school you attended or TASP or alternative assess-
ment results indicating you have the ability to benefit from
the college's programs; and * Present a notarized record of
the high school equivalent work completed and the date of
successful completion; and * Complete the enroliment
agreement noting you understand and accept that academic
freedom and the collegiate environment is supported in all
courses within DCCCD, and * Agree to limitations on condi-
tions of admission established by the college.

After you are admitted, but prior to registration, you must either
present TASP scores or take the alternative assessment.

Students Concurrently Enrolled
in High School and the DCCCD

If you are still enrolled in high school you may be
admitted under the following conditions: * If you have completed
your junior year in an accredited high school, you may be
admitted with your high school principal’s written recommenda-
tion. You must also present scares on TASP or the alternative
assessment with results indicating your ability to complete
college-leve! work. You may take no more than two courses
each semester.

* If you have not completed your junior year at an accredited
high school, you may be admitted upon meeting all of the
following conditions: * Submit your high school principal's written
recommendation; * Present scores on TASP or alternative
assessment with results indicating your ability to do college-level
work; * Receive approval from college’s vice president of
Instruction or designate. Upon approval, you may take no more
than two courses each semester. Howaever, if you meet specific
conditions, you may be permitted to enroll for three courses.

* if you are enrolled in non-accredited high schools or educated
in a non-traditional setting {i.e., home-schooled) and have
completed the equivalent of the junior year (16 units) in high
school, you may be admitted by meeting all the following



conditions: * Provide a notarized record of the school subjects
completed (consistent with the Texas Education Agency mini-
mum requirements); * Present scores on TASP or alternative
assessment with results indicating your ability to do college-level
work; * Complete the enroliment agreement noting you under-
stand and accept that academic freedom and the collegiate
environment is supported in all courses within DCCCD; * Agree
to limitations on conditions of admission. You may take no more
than two courses each semester. However, students meeting
specific conditions may be permitted to enroll for three courses. *
Receive approval from college's vice president of Instruction or
designate.

* If you are enrolled in non-accredited high schools or educated
in a non-traditional setting (i.e., home-schooled)
and have not completed the equivalent of the
junior year (16 units) in high school, you
may be admitted by meeling all the
following conditions: * Provide a nota-
rized record of the school subjects
completed (consistent with the Texas
Education Agency minimum require-
ments); " Present scores on TASP or
alternative assessment with results
indicating your ability to do college-level
work; * Complete the enroliment
agreement nhoting you understand and
accept that academic freedom and the
collegiate environment is supported in
all courses within DCCCD. * Agree to
limitations on conditions of admis-
sion. You may take no more than two
courses each semester; and *
Receive approval from the vice
president of Instruction or desig-
nate.

* High school students may enroll
in remedial courses only if a contract for such services exists
between the colleges and the school.

High School Students Enrolled
in Dual Credit Programs

Dual Credit Programs are instructional partnerships
between a public school district or private secondary school and
the DCCCD. Concurrent course credit is provided to high school
students for both high school and college credit. College credit
may be for certificate or associate degree programs. Eligibility
requirements: * To enroll in courses for an associate degree or
level-two certificate (TASP eligible) program, you must present a
passing score on TASP or the alternative assessment in at laast
one area (reading, writing or math) as deemed applicable by the
college for the intended course in which you wish to enrall.  If
you are exempt from TASP, you are also exempt from local
assessment for the purposes of dual course credit. This is also
required of students in private and home schools. * You must
have passed all sections of TAAS to enroll in dual credit classes.
* High school students are generally limited to enrolling in two
dual credit courses per semester. You may be permitied to enroll
in more than two courses if recommended to do so by your high
school principal and under one of the following conditions: *
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Achieve a minimum GPA of 3.00 on at Jeast two college courses
taken in previous semesters; or * Prove you have passed all
sections of TASP or the Alternative assessment; or * Prove your
eligibility fo be TASP exempt based upon TAAS, ACT or SAT as
approved by the Texas Higher Education Coordinating Board.
(Note: these score standards are often altered by the THECB and
the currently approved scores must be used.) * High schoo!
students must meet all appropriate admissions criteria to the
college. * High school students must fulfill all prerequisite
requirements to enrolling in a dual credit course.

Transfer Students

If you wish to transfer college credit to the DCCCD, you
are eligible for admission for enroliment from an accredited
collegiate institution as defined in the Acceptance of Credit in

Transfer section (next) if you meet the
) following conditions: * You must present a
complete transcript bearing impression of
seal and signature of college/university
official of each institution attended.
Transcripts must be submitted before
you enroll and should include the
- previous admission record and
" evidence of honorable dismissal. If
you do not submit transcripts prior to
enrolling, you ¢an be blaocked from
a number of courses that require
taking certain prerequisites. Tran-
scripts received become the

permanent property of the college. If
you have earned a baccalaureats

and/or graduate degrees from
accredited colleges and universities,
you may submit a copy of a college/
university diploma in lieu of tran-
scripts. However, documentation of
prerequisites for specific courses
must still be provided. If you are
transferring from another college,
you are nat at liberty to disregard
your collegiate record by applying as a
beginning student. The college reserves the right
to review academic credentials and/or transcripts
from other higher education institutions for the
purposes of evaluating the acceptability of credits. If
you do not report all accredited college/university course work,
you wilt be subject to disciplinary action, including expulsion and
possible loss of credit for subsequent course work taken at the
college. * You must meet the minimum academic standards of the
college. [f another institution enforced scholastic withdrawal or
suspension, and you meet the minimum academic standards of
the College, you may petition for admission to the college's
admissions committee. Admission may be provisional, and
credit hours and course work may be fimited. * You must meet all
TASP requirements, as follows, after you are admitted: * If you
are transferring from another Texas public college or university,
you must present TASP or alternative assessment scores if you
are not TASP exempt and wish to enroll in any college-level
coursework, and * If you are transferring from a private and/er
out-of-state college or university, you must present TASP or
alternative assessment scores if you are not TASP exempt,



Acceptance of Credit in Transfer

Credit for courses in which a passing grade (“D” or
better) has been eamed may be transferred to the college from
colleges and universities accredited through one of the following
associations: * Middle States Association of Colleges and
Schools/Commission on Higher Education * New England
Association of Schools and Colleges * North Central Association
of Colleges and Schools * Northwest Association of Colleges
and Schools/Commission on Colleges * Southem Association of
Colleges and Schools/Commission on Colleges * Western
Association of Schools and Colleges/Accrediting Commission
for Senior Colleges * Westemn Asscciation of Schools and
Colleges/Accrediting Commission for Community and Junior
Colleges

ft is the college's responsibility not
to transfer credits received from
any United States institution not so
accredited except where signed
agreements between the College
and other institutions exist.
However, it you have gained
proficiency through completing
coursework from non-accredited
institutions, you may receive
college credit through credit-by-
examination and, in some circum-
stances, credit by experience. The
registrar or other appropriate
college personnel will complete
course-by-course evaluations as
needed for degree or program
planning. Individual courses
transferred will not be posted to
the college’s student record.
Official transcripts from all higher
education institulions must be on
file in the Registrar's Office. Credits
earned through other education
programs - such as credit-by-
examination, military experience,
and the U.S. Armed Forces
Institute - are reviewed by the
registrar and credit may be
granted if applicable. You must
submit all official transcripts from
all higher education institutions
and a request for a degree plan
evaluation to the Registrar's Office
before an evaluation can take place. Any questions concerning
the validity of the doéument(s) will result in the need to have an
official transcript{s) sent directly from the other institution(s} to the
Registrar's Office. If you are admitted with a grade point defi-
ciency, you cannot graduate until you have cleared the defi-
ciency by earning additional grade points.

Academic Forgiveness Policy

In keeping with SB1321 passed into legislation in 1993,
any state resident may elect not 1o have the college utilize
college credits on courses which are ten (10} years or older. If
you elect this option, no college courses or credits ten (10} years
or older witl be evaluated for credit. You may not selectively
choose courses ten (10} years or older to be utilized. This
provision does not ralieve you from notifying the college of

attendance at previous institutions nor of the need tfor you to
submit transcripts indicating all previous course work attempted.
If you elect this option, must notity the Registrar's Office when
you submit your Application for Admission. The Academic
Forgiveness Policy does not apply toward eligibility issues for
federal financial aid.

Former DCCCD Students

If you were formerly enrolled in the DCCCD but have
not attended a DCCCD college for more than one year, you must
update your Application for Admission to any DCCCD college. If
you have unsettled financial debts or your record is blocked for
any other reason at any DCCCD college, you will not be aflowed
to register until the record is cleared.

International Students

The college is authorized
under federal law to enroll non-
immigrant students carrying valid
visas. International students are
admitted once all admission
requirements are complete. If you
are an international student seeking
F-1 visa status, you must: * Contact
the institution to request intemational
student admission information; *
Provide an official TOEFL (Test of
English as a Foreign Language)
score of 530 or higher on the paper/
pencil version or TOEFL score of 197
or higher on the computerized
version to meet the English profi-
ciency requirement and be consid-
ared for academic credit. If you meet
one of the following criteria, you will
be excused from the TOEFL require-
ment: * If you are a graduate of an
accredited U.S. college or university;
or * If you are a native speaker of
English from a country in which
English is the primary language of
the majority as documented by the
Cambridge Encyclopedia of Lan-
guages. (See intemnational admis-
sions advisor for list of approved
countries.) * An institutional TOEFL
score of 530 or higher on the paper/
pencil version or TOEFL score of 197
or higher on the computerized version from the University of
North Texas or the University of Texas at Arlington may be
substituted for the TOEFL, or * If you can present documented
completion of the final level of an Intensive English Language
Program that is approved by the DCCCD through an established
agreement.

Upon admission, all international students are required to
complete DCCCD assessment for academic advisement and
placement. If adequate English proficiency is not demonstrated
through this assessment, placement in additional English
language courses will be required. * Show documented evi-
dence of sufficient financial support for the academic year,; *
Enroll in the DCCCD F-1 Intemational Student Medical Benefits
Plan or provide documentation of adequate heatth insurance



coverage approved by the
College admissions advisor.
Insurance benefits must cover
the duration of study at the
institution. Intemational

Want to know
more about the
DCCCD? Visit our

website at http://
www.dcccd.edu

required insurance will be
withdrawn from college. *
Provide written proof of
negative tuberculin skin test or
chest X-ray, diphtheriatetanus immunizations taken within the
last ten (10) years, measles and rubella vaccines taken since
January 1, 1968, and polio immunization if you are under
nineteen (19) years of age; * Submit official transcripts from each
college or university previously attended with a minimum of “C”
average; * Fulfill all admission requirements before the deadline
designated by the college for international students and receive
approval for admission from international admissions advisor. *
In addition to the requirements stated above, if you are an
intemational student wishing to transfer from another U.S,
institution, you must also: * Present documentation indicating
valid non-immigrant status; * Provide official transcripts or
documented proof verifying that you are “in-status™ and have
been pursuing a full course of study during the term immediately
preceding the transfer from the institution last authorized by INS
for attendance. International students are subject to the require-
ments of the Texas Academic Skills Program (TASP). '

Upon admission, students must present all original
immigration documents including a valid visa {I-94 arrival/
departure record) and unexpired passport to be copied
and kept on file. F-1 students must receive and secure
the Form |-20AB from each new school attended. F-1
students must enroll in a minimum of 12 credit hours
and maintain full-time enrollment during each regular
semester in order to maintain visa status. After
admission, international students must present
TASP scores or take the alternate assessment.

Evaluation of
Foreign Credentials

Coursework completed at
colleges and universities outside the
United States will be considered for transfer
on an individual basis. All foreign creden-
tials submitted to the college must include the
original plus a certified English translation. An
official evaluation of foreign credentials must
be completed before transfer credit will be
considered. You, the student, are respon-
sible for arranging for credential evaluation.
A partial list of acceptable professional
evaluation services is available in the
District Office of Academic and Student
Programs or the collage’s Registrar's Office.
You, the student, are expected to pay all
costs of trans!ation and/or evaluation of foreign
credentials. Evaluations of foreign credentials
completed by individuals and/or by professional
evaluation services are subject to review and
approval by the director of Admissions and
Registrar.

students who do not maintain

Texas Academic Skills Program (TASP)

and Alternative Assessments

After you are admitted, but prior to registration, you must
either present TASP scores or take the Alternative assessment,
See Exemptions from TASP Requirements in this section to
determine if you are exempt or waived from TASP requirements.
Assessment is not used to determine admission except for
students wishing to enroll in “special admissions” programs. The
Texas Academic Skills Program (TASP) is required by state law
to ensure students enrolled in Texas public colleges possess the
academic skills needed to perform effectively in college-level
coursework. TASP includes a testing component designed to
identify and provide information about your reading, writing, and
math skills. The program is very complex, and you are expected
to consult with the college TASP Coordinator in order to meet the
TASP requirements. It your responsibiity to be aware of all TASP
regulations. -

When TASP Requirements Must Be Met

You must meet all TASP requirements prior to receiving
a cortificate (if TASP is required) or degree or before taking junior
or senior level courses at a Texas public university.

Meeting TASP Requirements

You may meet the TASP requirements in several ways: *
Pass all sections of TASP or QuickTASP; * Pass all sections of
the DCCCD Alternate Assessment on the initial attempt; * In the
exact following order, take and fail a section of TASP or
QuickTASP, complete all required developmental
coursework with a grade of “C" or better, retake and
fail the same section of TASP or QuickTASP, and
then take and make a "B” or better in an approved,
related college-level course; or * In the exact
following order, take and fail a section of the
DCCCD Alternate Assessment, complete all
required developmental coursework with a grade
of “C” or better, retest with TASP or QuickTASF and
fail the same subject area originally failed on the
~ DCCCD Alternate Assessment, and then take
and make a grade of “B” or better in an
approved, related college-level course.
Students attempting to meet the requirements
through the third or fourth methods must check
with the College TASP Coordinator to learn of
all required steps to be met. * The “B or Better
courses that can be used to satisfy TASP
requirements {after having successfully
completing Developmental coursework) are:
English 1301, English 1302, History 1301,
History 1302, English 2321, English 2322,
English 2323, Engtish 2331, English 2332, ,
English 2333, English 2326, English 2327,
English 2328, Psychology 2301, Government
2301, Government 2302, Government 2305,
Government 2306, Math 1332, Math 1333, Math
1314, Math 1316 or higher level of math courses.

™

If you are a deaf student enrolling Fall 1995
and thereafter, you are subject to all TASP regula-
tions with the exception that you must take the
Stanford Achievement Test rather than TASP,

QuickTASP, or DCCCD alternate assessment.
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Low Assessment Scores

Students entering with academic deficiencies or low
assessment scores may be admitted on probation and will be
required 1o enroll in developmental or other programs desig-
nated by the College. If you fail a section of either the TASF,
DCCCD Alternate Assessment or QuickTASP, you must enroll
and actively participate in developmental courses related to the
failed area(s) or be dropped from college-level courses. (Con-
currently enrolled high school students will not be mandated to
take developmental courses while in high school.) You must
continue to participate in mandated developmental coursework
until: 1. You pass the failed section of TASP or QuickTASP test,
{please note that the DCCCD Altemate Assessment cannot be
used for retesting purposes), or 2. You have completed the
developmental coursework required, at which time the College
may release you from such coursework. The College is not
required to release you from further developmental coursework.

Exemptions from TASP

Requirements

You must have TASP,
DCCCD Alternate Assessment
{an approved TASP alternate
test), or QuickTASP tests scores
on file prior to enrolling for
college-level courses. If you
meet the following conditions,
you are exempt or waived from
the TASP requirements: * You
have at least 3 hours of college credit prior to Fall 1989; * You are
blind/deaf -and have at least 3 hours of college credit prior to Fall
1985 * Yo'. enroll in certain certificate programs; * You have a
baccalavreate or higher degree; * You have ACT/SAT or TAAS
scores which meet state standards for an exemption; * You
enroll as a transient student from an out-of-state or private
institution; * You are not seeking a degree and are at least 55
years of age; * You are not seeking a degree and are an interna-
tional student; * The Texas Higher Education Coordinating Board
has certified you as being dyslexic or having a related disorder
or as having a math disorder. If you seek this exemption, you
must check with the college TASP Coordinator to ascertain what
documentation must be submitled to the Texas Higher Education
Coordinating Board as only that agency may grant such an
exemption; * You are an out-of-state student enrolled in official
distance education courses. * You transfer into the DCCCD from
a private or out-of-state college or university with a transcript
showing a grade of “A” or “B" in a course that the DCCCD
believes is equivalent to a course on the “B or Better” list (See #5

Want more information on TASP?
Go to the Texas Higher Education
Coordinating Board’s website at

http://www.thecbh.state.tx.us
or see your DCCCD adyvisor.

in previous section, Meeting TASP Requirements.) * You are a
solf-declared casual, enrichment or non-degree-seeking student.
You must be tested on TASP, QuickTASP or the DCCCD Aiternate
Assessment, but you do not have to participate in remediation.
You must sign a form, available in the Admissions Office,
Registrar's Office or Advisement Office each semester you are
enrolled. You will be restricted from enrolling in certain courses
until TASP requirements for such courses have been met, and
you will not be awarded a certificate or degree. * All other
students are subject to TASP requirements.

When Tests Are Administered

The DCCCD Alternate Assessment and QuickTASP are
offered at each DCCCD Assessment/Testing Center throughout
the year at various times. Please contact your DCCCD college
Assessment/Testing Center for specific information regarding
DCCCD Alternate Assessment and QuickTASP test administra-
tion procedures. The TASP
test is administered stale-
wide at least six times a year.
You must register on forms
available in the college
Assessment/Testing Center
in order to take the TASP test.
The on-time registration fee
for TASP and QuickTASP is
$29. ATASP study guide is
available for purchase.

Transferring

Assessment Scores

If you take the DCCCD Alternate Assessment and later
transfer to another Texas public college or university, the
receiving institution will honor your scores. If you transfer from
another Texas public college or university to the DCCCD, the
DCCCD will honor your state-approved altemate assessment
scores.

TASP Assistance

DCCCD TASP coordinators can assist you with informa-
tion about TASP requirements: * Brookhaven College: Brenda
Dalton (972) 860-4677 * Cedar Valley College: Carolyn Ward
{(972) 860-8204 * Eastfield College: Jennie Banks {972) 860-
7028 * El Centro College: Charlie Morgan (214) 860-2077 *

Mountain View Collage: Kathy Taylor (214) 860-8557 * North
Lake College: Deena Reeve (972) 273-3127 * Richland College:
Teddy Krekula (972) 238-6115 * District Office: Velma Hargis
(214) B60-2406

Additional TASP Information can be found at the Texas
Higher Education Coordinating Board's website:
www.thecb.state.bx.us

And remember... TASP rules are always subject to change.
For the latest TASP information, see the “official” DCCCD catalog at
http:/fwww.dcccd.edu
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Money

Tuition Reciprocal Tuition Agreement _

Tuition is based on the number of credit hours for Technical courses from the following Asscciate in
which you enroll and your place of legal residence. Tuition is Applied Sciences Degrees offered by the DCCCD may be taken
subject to change without notice from the Board of Trustees or by Tarrant County residents at in-county tuition rates:
the Texas Legislaturs,

Program Campus

Tuition Installment Pay Plan (TIPP)

A law passed by the Texas State Legislature permits Apparel Design ECC
students registering at community colleges to pay tuition and Dealership-Sponsored Technician BHC
fees in installments. If you wish to pay your tuition and fees in Aviation Technology MVC
instaliments, you must initiate an installment plan before the Air Cargo MVC
first class day. One-half of the payment is required in advance of  Aircraft Dispatcher MVC
the official institutional first day of classes; one-quarter is due Airline Management MVC
prior to the start of the sixth class week; and the final one- Professional Pilot MVC
quarter payment must be made prior to the eleventh class week.  Fixed Base Operations MVC
Promissory notes must be signed at the time the first payment Commercial Music CcvC

is made. Late fees will be assessed for late install-

ments. If courses are dropped, the refund, if any, ,
will be applied to the balance of the installment Dallas Cmmty residents can take a

plan. if courses are droPped and no refund is Take a 3-credz't-bour coﬂege credit class
due, the balance of the installment plan must 3-credit-hour f } $7 4! ADCCCD
or oy !

still be paid in full. Course credit may be
denied if you have not made payment in full course for education is the best | ife-long
investment you can make.

by the end of the semester. Tuition install-
only $ i 4

ment pay plans are allowed only during the
fall and spring semesters and do not apply
to flexible entry courses. A $15 fee is charged

to all TIPP participants. This fee must be paid Diagnostic Medical

at the time the instaliment plan is initiated and is Sonography ECC
non-refundable. Educational Personnel ECC, RLC
Electrical Technology NLC

Electronic Telecommunications EFC
Electronics Computer Technology EFC
Engineering Technology - RLC

Hotel/Motel Management NLC

HOPE and Lifetime Learning Tax Credits

The HOPE tax credit, based upon federal law, is
available for eligible taxpayers enrolling in the first two years
of post-secondary education. You must be enrolled at

T " Interior Design ECC
least half-time in a degree, cerificate or other program International Business
leading to a recognized educational credential, This and Trade ECC. ALC
tax credit applies only to qualified tuition and fee Invasive Cardiovascular ECC’
expenses paid for enrollment during the tax year in Technology

question.
The Lifetime Learning tax credit is available
for eligible taxpayers who are college juniors, seniors,

Medical Staff Services ECC
Medical Transcription ECC

graduate students, adults returning to college and Ph:tt::g‘a%eeg;:mg gég
students enrolled less than half time. This tax credit Plumbing and Pipefitting NLC
applies only to qualified tuition and fee expenses paid Veterinary Technology cVe
for enrollment during the tax year in question. Video & Film Technology NLC

For additional information on the two tax Visual Communications BHC
credits, contact the local Internal Revenue Service
office, your tax preparer, or visit: www.dcced. edu. You will
receive a 1098-T by February 1, 2001, for qualified Call toll-free Metro

tuition and fees paid during the 2000 tax year and by
February 1, 2002 for qualified tuition and fees paid

during the 2001 tax year. When you receive your

1098-T, it any information appears incorrect, please
tance,

817-COLLEGE and ask for
your FREE “Money For COIIege"
booklet with tips on
seeking financial aid.
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Technical courses from the following Associate in
Applied Sciences Degrees offered by the DCCCD may be taken
by Collin County residents at in-county tuition rates:

Program Campus

Air Conditioning and Refrigeration CVC, EFC, NLC
Residential

Air Conditioning and Refrigeration EFC
Technology

Apparel Design ECC

Auto Body Technology EFC

Automotive Technology BHC, CVC, EFC

Aviation Technology MVC

Construction Management NLC

and Technology

Construction Technology NLC
Diagnostic Medical Sonography ECC
Food and Hospitality Service ECC
Digital Imaging Technology EFC
Educational Personnel ECC,

RLC
Electrical Technology NLC
International Business and Trade ECC,

RLC
invasive Cardiovascular ECC

Technology

Medical Staff Services ECC
Medical Transcription ECC
Mortgage Banking NLC
Pattern Design ECC
Radiologic Sciences ECC
Social Work Associate Generalist EFC
Substance Abuse Counseling EFC
Travel and Tourism Management RLC
Veterinary Technology CvC
Video Film Technology NLC
Welding Technology MVC

In addition, residents of Collin, Cooke, Denton, Ellis,
Grayson, Hill, Tarrant and Weatherford counties may take the
Construction Technology program at Dallas County tuition rates .

Tuition Rebate Program
The State has established a tuition rebate program for

students who graduate with a baccalaureate degree from a
Texas public university. If you graduate with a baccalaureate
degree from a Texas public university, you may qualify to receive
a total of $1,000 from the baccalaureate-granting institution if
you meet the following criteria:

You must have enrolled in a Texas public institution of higher

education in Fall 1997 or thereafter;

You must have been a resident of Texas and entitled to pay

in-state tuition at all times while pursuing the degree;

You must have received a baccalaureate degree from a

Texas public university; and

You must have attempted no more than three hours in

excess of the minimum number of semester hours required

to complete the degree under the catalog under which you
graduated. Hours attempted include transfer credits, course
credits earned exclusively by examination, courses that are
dropped after the official census date, and for-credit devel-
opmental/remedial courses.

Texas public universities are required to provide
students with appropriate forms and instructions regarding this
program. Please note this rebate applies only to baccalaureate
degrees. Therefore, according to state law, the DCCCD cannot

offer such a rebate.

Refund Policy
Tuition and fees provide only a
fraction of the cost of offering
educational opportunities in
the DCCCD. When you
enroll in a class, you
reserve a place that
cannot be made
available to another
student until you
officially drop the class.
Therefore, a refund is
made only under the
following conditions:
. Official withdrawal
(See Official Withdrawal
in this section.)
- If extenuating circum-
stances exist, you may appeal
to the College's Refund Petitions
Committee for a greater refund.
. Submit a refund petition, accompa-
nied by an explanation of any extenuating
circumstances, to the College's Refund Petitions Committee.
If the committee approves the petition, you will be notified
and receive a refund of tuition and fees accordingly.
Requests for refunds will not be accepted after the end of
the semester or summer session for which the refund is
sought. Cash refunds are not issued. Refund checks are
mailed to you at the address on file in the Admissions/
Registrar's Office. If you originally paid by credit card, the
refund will be applied back to the same credit card.
Refunds for withdrawal from flexible entry courses wilt be
prorated based on the number of weeks the course spans.

NOTE:

Refund checks normally require a
minimum of one month from the
date of approval for processing.

The Academic Calendar, located in this catalog and also in
the College's Class Scheduls, spacifies the last day for
withdrawal with refund for regular semester-length courses.
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Official Withdrawal

If you officially withdraw from all or a portion of your
class load, your tuition and mandatory fees will be refunded
according to the following schedule:

Fall and Spring Semesters (based on a 16-week semester)
Prior to the first class day of the semester: 100%*
During the first 15 class days of the semester: 70%*
During the 16th through 20th class days of the

semester: 25%"*
After the 20th class day of the semester; NONE

Summer Semesters (based on a 5-week semester)
Prior to the first class day of the semester: 100%*
During the first five class days of the semester: 70%"*
During the sixth class day of the semester: 25%*
After the sixth class day of the semester: NONE

* Your registration fee is non-refundable,

The first class day will be considered as the officially
published date when the semester bagins. The first class day
means the first day alf classes begin for the semaster, not the first
day your class is scheduled to meet. No refunds are issued after
the last class day of each semester.

Refunds are calculated based upon net charges for
hours dropped and added if occurring prior to the official
reporting date,

Federal law requires that the college refund unearmned
tuition and fees to all students receiving financial aid who have
not completed 60% of the enroliment period for which they have
been charged.
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The calculated refund will be returned to the federal funds in the
following order:
Federal Family Educational Loan Programs
Federal Direct Loan Programs
Federal Pell Grant Program
Federa! SEOG Program
Other Title IV programs
Student
For additional information about this pro-rata refung,
contact the Financial Aid Office.

Separate refund schedules may be established for
incidental fees such as intercollagiate athletics, cultural enter-
{ainment, parking, etc.

Tuition and tees paid directly to the institution by a
sponsor, donor, employer or scholarship shall be refunded
based on the terms stipulated by the tunding source.

Ok w =

Returned Checks

When the Business Office receives retumed checks, it
notifies students in writing. You must pay the amount of the
check plus a check fee with cash or a cashier's check within the
time limits prescribed by the notification letter you receive. (A
returned check fee of $20 will be charged for each retumed itern
except in the case of bank error.) If the bank for any reason
retumns a check for tuition, the college Business Office may
submit the check to the justice of the peace for appropriate legal
action and collection. The vice president of Student Develop-
ment may also implement disciplinary procedures. You may be
dropped from courses if your check(s) are returned. Additionally,
you may be blocked from further enroliment until all costs are
paid.

Fees

Additional fees may be assessed as new programs are
developed with special laboratory costs. These fees wili riways
be kept to a practical minimum. A graduation fee is not as-
sessed, but each student must pay for cap and gown rental.

Special Fees and Charges
Mandatory fees shall include, but not be limited to,
registration fee, laboratory fees and private lesson fees.

Registration Fee: A $5 non-refundable registration fee will be
assessed each semester.

Laboratory Fee: $4 to $24 a semester.

Class Fee: This fee covers variable special costs of a course not
otherwise defined as “laboratory fee” Rental costs of special-
ized equipment, cost of class-specific software and off-campus
facilities {i.e. bowling lane rental costs) are examples of class
tees.

Private Music Lesson Fee: $45 for one hour per week for one
course, $25 for one-half hour psr week.

Audit Fee: The charge for auditing a course is the same as if the
course were taken for credit.

Credit by Examination: A fee will be charged for each examma-
tion. This fes can change without prior notice.



DALLAS COUNTY COMMUNITY COLLEGE DISTRICT
Tuition and Student Support Fees—All Semesters

Semester DALLAS COUNTY OUT-OF-DISTRICT OUT-OF-STATE OR COUNTRY
Credit Registration Reglstration Registration

Hours Tuition Fee Total Tuition Fee Total Tuition Fee Total
1 $25 $5 $30 $43 $5 $48 $ 200 $5 $ 205

2 46 5 51 86 5 91 200 5 205

3 69 5 74 129 5 134 219 5 224

4 92 L 97 172 5 177 292 5 297

5 115 5 120 215 5 220 365 5 370

6 138 5 143 258 5 263 438 5 443

7 161 5 166 301 5 306 511 5 516

8 184 5 189 344 5 349 584 5 589

9 207 5 212 387 5 392 657 5 662

10 230 5 235 430 5 435 730 5 735
11 253 5 258 473 5 478 803 5 808
12 276 5 281 516 5 521 876 5 as81
13 299 5 304 559 5 564 945 5 954
14 322 5 327 602 5 607 1,022 5 1,027
15 345 5 350 645 5 650 1,095 5 1,100
16 368 5 373 688 5 693 1,168 5 1,173
17 391 5 396 731 5 736 1,241 5 1,246
18 414 5 419 774 5 779 1,314 5 1,319
19 437 5 442 817 5 822 1,387 5 1,392
20 460 5 465 860 5 865 1,460 5 1,465

A distance learning fee of $55 per credit hour, a minimum of $165 for a 3-credit-hour course, ghall be ¢hargec . aty
recelve all services remotaly through the District's “Virtual College” This foe may be adjusted, depending on contracted services with dis
pariners.

studants who
tance learning

The following definitions are brief guidelines only; please discuss any guestions regarding proper tuition classification with admissions office
personnel.

SPECIAL FEES AND CHARGES
The Chancellor shall be authorized to set the tees and charges for specialized services and programs provided by the District colleges. Other special fees may be
assessed as new services or programs are developed with special laboratory costs. These fees will be kept to a basic, practical minimum for the program or service involved.
SEMESTER TUITION
Tuition for all semesters is as follows:
1. Dailas County Residents $23.00 per credit unit or a minimum of $25.00
2. Qut-of-District Residents $43.00 per credit unit or a minimum of $43.00
3. Out-of-State Residents $73.00 per credit unit; minimum of $200.00
4. Out-of-Country Resldents $73.00 per credit unit; minimum of $200.00

The charge for auditing a course Is the same as taking the course for credil.

Effective Date: Spring Semester, 2000

Provided they established legal residence in the State of Texas, a student's county of residence is the county in which their legal guardian resides, if they are under 18 years
of age. Students 18 years of age and older are deemed to be residents of the county in which they reside.

*Out-of-State Residents™ are definad to be students of less than 18 years of age, living away from thelr famity and whose family resides in another state or whose famity has

not residad in Texas for twelve months immediately preceding the date of registration; or students 18 years of age or older who have not been residents of the state tweilve months
subsequent to their 16th birthdays or for the twelve months Immediately preceding the date of registration.

The description of resident and non-resident status contained above are generally applicable, but the determination of residence status for tuition purposes is specificalty
govemaed by the provisions of V.T.C.A. Education Code, Section 54.052, the rules and ragulations of the Coordinating Board, Texas College and University System, and judicial
and/or administrative interpretations thereol. In the event of confiict between the above-noted descriptions and the latter authonities, the latter shall govem.

A foreign national on any other than a permanent resident visa must pay out-ol-country tuition and fees.
The tition schedule above is subject to change without notice by action of the District Board of Trustees or the State of Texas.
By law (TEC: saction 4, subchapter B. chapter 54; sec. 54.0521, 1985), the STATE OF TEXAS requires that the OATH OF RESIDENCY be signed.
The law states that if the institution later determines that the individua! was not entitled to be classified as a resident at the lime of the individual's registration, the individual

shall pay to the institution the amount the individual should have paid as a non-resident. If the Individual falls to make a timely payment as required, the Individual is not entitled
to receive a transeript or to recelve eredit for courses taken during the ime the Individual was talsely registered as a resident student.

THE OATH OF RESIDENCY S NOT ACCEPTABLE IN LIEU OF DOCUMENTARY EVIDENCE.
Pursuant to the authorization contained in the Education Code, Section 130.0032, the Board authorizes a persen who resides outside the District, but is a state resident and
who owns property subject to ad valoram taxation by the District, or a dependent of the person, 1o pay fuition at the rate that applies to a student who resides in the District.

An individual who has come from outside the state of Texas and registered with a college betore having resided in the state for a 12-month pericd immediately preceding the
date of registration and his or her dependents are entitled to pay the tuition and other fees required of Texas residents if the individual has located in Texas as an employee of
a business or organization that became established in this state as part of the state’s economic development and diversification program authorized by the constitution and laws
of the this state and if the Individual files with the college a letter of intent to establish residancy in Texas.
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ALHELIEEIN:XC1In The DCCCD

On October 7, 1998, the President of the United States signed reauthorization of the Higher Education Act of 1965 into
law. This legislation provides financial aid to eligible students.

Financial aid is available 1o belp those students who, without such aid, would be unable to attend college. You, the
student, your parents and/or spouse are primarily responsible for paying the cost of your education. However, financial aid
can remove the barriers for you if you cannot afford the cost of college, or it can belp you afford college if you can only

afford to pay part of the cost.

Follow these steps:

1. Complete an Application for Admission, located in the back
of this catalog. Applications are also available from any
DCCCD Admissions Cffice and on the Internet at
www.dcocd. adu.

2. Complete the Free Application for Federal Student Assis-
tance (FAFSA). This is the standard form used to provide an
analysis of the financial need. It may be obtained from a
high school counselor, from any DCCCD Financial Aid
Office or on the Internet at www.FAFSA.edu.gov.

For faster service, we

recommend your

completing the FAFSA
online. The Depan-
ment of Education
offers this auto-

service, which provides
immediate assistance if you
make any errors that could other-
wise cause your application to be
rejected.

The online FAFSA is designed with
clear instructions on completing the form as well as
easy-to-use pop-up menus. If you complete a
paper FAFSA, you must mail it to the address
indicated on the application.

You should allow six weeks for process-
ing. You should mail it at least two months
before the priority deadline for the semes-
ter for which you are applying. See
Priority Processing Dates in the next
section.

The Department of Education wiil
randomly select some applicants and require
that information reported on the FAFSA be
verified for accuracy. If your application is one
that is selected, you will be required to provide addi-
lional documents before financial assistance can be
awarded,

The Department of Education matches data
such as: the Selective Service, Immigration and
Naturalization Service (INS) and the Naticnal Student
Loan Data Syster. If the match with INS has not
confirmed your noncitizen eligibility, the College must
submit the copy of your document to INS so the

confirmation can be completed. Additionally, the social security
number of each federal assistance applicant will be verified by
the Federal Social Security Administration. If the number you list
does not match the records of the Federal Social Security
Administration, the application will be returned to you unproc-
essed.

If you have attended other colleges, universities, voca-
tional or trade schools, a Financial Aid Transcript may be
required from each previous institution, even if no aid was
received from a previous school.

If you were born after December 31, 1960, and are
required under the Military Selective Service Act to register for the
draft, you must do so before financial aid can be approved.

Priority Processing Dates

You must apply for admission to the
DCCCD before you can be considered for
financial aid. Applications for financial assis-
tance received by the following dates will be
given first priority:

Academic Year - May 1
Spring Only - October 1
Summer Sessions - April 1

Applications received afier
these dates wilf be processed as time
and availability of funds permit. If you
apply late, you should be prepared to
pay your own registration and book
costs until your application can be
completed. You should contact the
Financial Aid Office at the College
you plan to attend for additional
deadlines and requirements.

You must reapply for financial
assistance once each academic year
(fall and spring). The award does not
continue automatically beyond the period

awarded. istrati lines i

for financial aid to pay:

Fall 2001 - Register by
September 2, 2001

Spring 2002 - Reglster by
Janhuary 20, 2002


http://www.dcccd.edu.

Grants

Federal Pell Grants

The Federal Pell Grant is a federally funded program
designed to help undergraduate pre-baccalaureate students
continue their education. The purpose of this program is to
provide eligible students with a foundation of financial aid to
assist with the cost of attending college.

All students applying for financial assistance through the
College must apply for a Federal Pell Grant. This is done
through the FAFSA application. See How fo Apply at the begin-
ning of this section. Other types of financial aid may be awarded
if you apply and qualify. Eligibility for a Federal Pell Grant is
based on financial need and satisfactory academic progress.
The application process takes approximately six to eight weeks.
In response to the
Federal Pell Grant
application, the Depart-
ment of Education will
provide a Student Aid
Report (SAR} to you.
You should immediately
review the SAR to make
sure it is correct. The
exact amount of the
Federal Pell Grant
award will depend upon |-
the Estimated Family
Contribution (EFC) on
the SAR and the number
of hours for which you
enroll.

Federal Supplemental
Educational
Opportunity Grant
(SEOG)

The Federal
SECG program provides
assistance for eligible
undergraduate students who show exceptional financial need
and are making satisfactory academic progress toward their
educational goal. The actual amount of the grant will vary
depending on the availability of funds at the college, your family
financial condition, and other financial aid you are receiving.
Priority is given to students receiving the Federal Pell Grant who
have very limited Estimated Family Contribution (EFC).

Texas Public Educational Grant (TPEG)

The TPEG Program was enacted by the 64th Texas
Legislature to assist needy students attending Texas public
colleges. To be eligible, you must show financial need and be
making satisfactory academic progress toward your educational
goal. The actual amount of the grant will vary depending on the
availability of funds at the College, your family financial condition
and other financial aid you are receiving. Grants are awarded
on a first-come, first-served basis. This grant is available to
students ensolled in credit and cerlain continuing education
courses. You must apply each academic year for the TPEG.

26

Texas Public Educational-

State Student Incentive Grant (TPE-SSIG)

The TPE-SSIG Program is a state grant that is matched
with federal funds to provide financial assistance to needy
students attending Texas public colleges. To qualify, you must
make satisfactory academic progress toward your educational
goal and have financial need. The actual amount of the grant
award will depend on the availability of funds and the degree of
financial need. Grants are awarded on a first-come, first-served
basis. You must apply each academic year for the TPE-SSIG.

Toward Excellence, Access & Success
(TEXAS) Grant Program

The TEXAS Grant program is a state grant that provides
financial assistance to needy students attending Texas public

colleges. To quality, you

must make satisfactory
academic progress
toward your educational
goal and have financial
need. You must have
graduated from a public
or accredited private
high schoo! in Texas no
earlier than Fall 1998,
with the recommended
or advanced high school
curriculum or its
equivalent. You must
enroll in at least nine
9 hours and must not
have been convicted of a
felony or a ¢crime
involving a controlled
B substance. The award
amount will be based
8 on the statewide
average tuition and fees
for Texas community
colleges.

Scholarships

DCCCD Foundation Scholarships

The DCCCOD Foundation provides a scholarship pro-
gram for students who attend DCCCD colleges. These funds
are made available through the colleges to eligible students
who also meet additional criteria of the scholarship funds.
Information and application forms are available in the Financial
Aid Office of each college.

Miscellaneous Scholarships

Several DCCCD colleges have a limited number of
scholarships available as a result of gifts from individuals,
private industry and community organizations. Generally, the
eligibility criteria are the same as noted for the DCCCD Founda-
tion Scholarships, and application forms are available in the
Financial Aid Offices at each college.



Loans

Federal Stafford Loans

The Department of Education provides loans from
private commercial lending agencies such as banks, savings
and loan associations, credit unions and insurance companies.
To be efigible, you must demonstrate financial need, make
satisfactory academic progress toward your educational goal, be
enrolled for at least six credit hours and attend a loan entrance
counseling session. ’

The interest rate is variable with a maximum of 9%.
Borrowers do not pay interest until six months after ceasing at
least half-time enrolment. The U.S. Dept. of Education pays the
interest during the time you are enrolled and during the grace

period of six months following enrollment. Repayment begins
six months after you leave school or drop below half-time
enroliment. Lenders will charge a loan origination fee on each
loan in addition to the insurance premium charged on the loan.
These charges will be deducted from the proceeds of the loan.

Due 1o high default rates, some colleges delay certifica-
tion of loans and checks arrive mid-semester.

Federal Unsubsidized Stafford Loans

The Federal Unsubsidized Stafford Loan is available for
all students regardless of income. Interest payments begin the
day the loan is disbursed, and you are responsible for interest
accrued during in-school and deferment periods. Repayment of
principle begins six months after you drop below half-lime
enroliment.

FEDERAL STAFFORD LOAN SAMPLE REPAYMENT SCHEDULE

The chart below shows estimated monthly payments and total interest charges for 9% loans of vary-
ing amounts, with typical repayment periods. Remember that 9% is the highest the interest rate can

be. Yourrate may be lower.

Typical Repayment Plans
Total Loan Amount Number of Maonthly Payment Total Charges Repaid
Payments with Interest
$2,600 66 $ 50.00 $ 70765 $3,307.65
4,000 120 50.67 2,080.44 6,080.44
7,500 120 95.01 3,900.82 11,400.82
10,000 120 126.68 5,201.09 15,201.09
15,000 120 190.01 7,801.64 22,801.64

Federal Parent Loan for Undergraduate Students (FPLUS)

Under the Federal Parent Loan for Undergraduate
Students, parents may borrow up to the cost of education, less
other aid, per year for each dependent undergraduate student.
The interest rate is variable with a cap of 10%. Repayment of
principle and interest begins within 60 days after disbursement
of the loan. The parent’s credit rating will be checked to deter-
mine eligibility, and disbursement checks will be made co-
payable to the parent and the institution.

Hinson-Hazlewood College Student Loan Program (HHCSLP)
The Hinson-Hazlewood Loan is a state-funded Federal
Stafford Student Loan Program for students who are attending
Texas colleges and are eligible to pay Texas resident tuition
rates. All Hinson-Haziewood Loan applicants must demonstrate
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financial need before a loan can be approved. The loan limit is
$2,625 for the first year and $3,500 for the second year of
undergraduate study and a maximum of $23,000 for all years of
undergraduate study. The actual loan amount may be limited to
less than this depending on the cost of attendance, other
financial aid, and the family's financial condition,

A loan origination fee and a life insurance premium for
you will be taken from the total amount of each loan. You pay no
interest or payments while enrolled half time or during the six-
month grace period. The interest rate will be variable and will
be disclosed by the Texas Higher Education Coordinating Board
at the time of disbursement. The minimum payment will be $50
per month over a 5- to 10-year period, depending on the total
amount borrowed. Participation in this loan program is on an
individual college basis.



Emergency Short-Term Loans

DCCCD colleges have limited short-term loan funds
available that have been established by individuals and organi-
zations, including the DCCCD Foundation, to meet emergency
needs of students. Loans are usually limited in amount and bear
no interest. These loans must be repaid within 60 days of the
date of the loan, or the end of the term, whichever date comes
first. A late fee of $10 and collection costs will be added for
payments made after the due date. You must not have any
outstanding debts with the DCCCD to receive these funds.

Employment

Federal Work-Study Program (FWSP)

If you demonstrate financial need and are making
satisfactory academic progress toward your educational goal,
you may be efigible to work part time under the Federal Work-
Study Program. Most students work 15 to 20 hours per week.
The amount you can eam in a school year is determined by the
amount of your financial need and other aid awarded as part of
your financial aid package. The majority of Federal Work-Study
students are employed on campus; however, some off-campus
community service positions are also available. You must apply
each academic year for Federal Work-Study.

Student Assistants Employment Program (Non-Work Study)

The College also provides part-time, on-campus employ-
ment opportunities for students who do not demonstrate financial
need. The wage rate and the average hours worked per week
are the same as those for the Federal Work-Study Program.

Off-Campus Employment

The College Placement Office can help you find a job off
campus. The wage rate varies with each job, and financial need
is not a requirement of employment.

Tuition Exemption Programs
The State of Texas and DCCCD offer a number of

exemptions from tuition and fee charges. These exemp-

tions are often overiooked simply because of their

unusual nature. They are not related to family income or

financial nead, nor do they require you to complete a

regular financial aid application. The Texas Higher

Education Coordinating Board (512) 427-6340

has information conceming tuition exemption

programs and the criteria for eligibility. The

exemptions are listed below:

« Veterans and Dependents
(Hazlewood Act)

+ Highest Ranking High School
Graduate

s American (Other than US) Hemisphere
Student
Blind or Deaf Student

s Children of Disabled Fireman and
Peace Officers

s Children of Prisoners of War or
Persons Missing in Action

» Fire Fighters Enrolled in Fire Science
Courses

Foster Care Students

Senior Citizens

AFDC Students

ROTC/National Guard Students
Early High School Graduation

* o =8 & &

For information concemning tuition exemption programs
and the criteria for eligibility, contact the Texas Higher
Education Coordinating Board: (512) 427-6340.

Vocational Rehabilitation

The Texas Rehabilitation Commission offers tuition and
fees assistance to students who are vocationally challenged as
a result of a physically or mentally disabling condition. This
assistance is generally limited to students not receiving other

. types of aid. For information, contact the Texas Rehabilitation

Commission, (817) 467-8400, FAX (817) 467-8449.

American Indian/Native American Students

The Bureau of Indian Affairs offers educational benefits
to American Indian/Native American students. Contact the
regional Bureau of Indian Affairs Office regarding eligibility.

Oklahoma Area Education Office

4149 Highline Bivd., Ste. 380

Oklahoma City, OK 73108

(405) 945-6051 or (405) 945-6052

Veteran's Benefits Programs

The Veterans Affairs Office al the college coordinates
veterans’ benefits programs. The Veterans Affairs Office function
is to assist you with completing proper forms and coordinating
the certification procedures for monthly benefits. Veterans
Affairs staff may also counsel you concerning VA educational
benefits, and if possible, assist you in enrolling, arrange tutoring
services, administer the Veterans' Work-Study Program on
campus and provide assistance with other areas related to your
general welfare.

Here’s A Tip:

Learn about all kinds
of financial aid...

~.Loans, scholarships
and grants...

...Need-based &
other types of
financial aid.

And start your quest
for aid as early

as possible.



Standards of Progress For Veterans

Acceptable scholastic performance is the maintenance
of a grade point average, based on GPA (1}, of 2.0 or better. If
you eam a cumulative grade point average of less than 2.0, you
will be placed on probation. Once on probation, failure to obtain
a 2.0 grade point average will result in suspension of benefits.
Once suspended, you must obtain a 2.0 cumulative grade point
average to re-establish eligibility. You must receive academic
advisement conceming your suspension and recsive permis-
sion to enroll for classes from a suspension academic advisor.
See Grades & Transcripts for an explanation of how grades are
interpreted, how grade points are determined and how a grade
point average is calculated.

Guidelines For Veterans

As a veteran student, you should be aware of regulations
enforced by the Department of Veterans Affairs:

*  You may be required to pay back portions of the benefits
received if you drop a course or in some other way receive a
non-punitive “W” grade.

»  If you withdraw from all courses attempted during a semes-
ter, and if the VA considers you to be making unsatisfactory
progress, you may lose future benefits.

¢ If you plan to enrofl in developmental courses, you must first
take an assessment test at the College and determine a
need in basic skills before enrolling in these courses.

*  You can be certified for a TV class(es) without taking any
other courses.

*  You must enroll in courses required by your educational
degree plan. You will not receive payment of benefits for
courses not required by this plan. Violation of these
regulations can cause complications in receiving monthly
educational benefits or loss of those benefits.

The above VA regulations are subject to change without
notice. You should contact the Veterans Affairs Office in order to
be aware of current regulations and procedures. Questions
conceming amounts of educational assistance for which you
may be eligible and other finance-related questions should be
referred to the Department of Veterans Affairs, Regional Office at
1 (800) 827-1000.

Hazlewood Act

Under the Hazlewood Act, certain Texas veterans who
have exhausted remaining educational benefits from the
Department of Veterans Affairs can attend Texas public colleges
and have tuition and some fees waived. To be eligible, you
must have been a resident of Texas at the time you entered the
service, have an honorable discharge, must now be a Texas
resident, be ingligible for federal financial aid grants and not be
in default on any federal educational loans. Beginning Fall
1995, you may receive benefit under the Act for a maximum of
150 credit hours. Classes taken or attempted prior to Fall 1995
are not counted toward this limit. This limit is on hours at-
tempted, not hours completed. To apply, you must submit a
copy of your discharge papers, a letter from the Department of
Veterans Affairs stating ineligibility for VA educational benefits, a
Hazlewood Act application, a bill for tuition and fees and proof
that you are not eligible for federal financial aid grants.

In most instances, proof of ineligibility for federal
financial aid grants will require the submission of a Student Aid
Report. You must apply for financial aid in order to receive a
Student Aid Reponrt.

Standards of Progress for
Financial Aid Students

Academic Progress Requirements
To comply with applicable laws and accreditation
standards, the DCCCD has developed a policy describing

satisfactory progress for both applicants and recipients of
student financial aid.

The following Standards of Academic Progress are
effective beginning with the Spring 2000 semester grades and
are adopted according to federal mandates for the purpose of
determining continuing student eligibility for financial aid. These
Standards apply to all need-based financial assistance, unless
the terms of a particular grant provide other standards.

Grade Point Average (GPA) Requirement

mums that you must meet if you receive financial aid:

Continuing students applying for financial assistance must have a 2.0 cumulative GPA on all credit hours earned
from DCCCD colleges prior to the semester for which aid is requested. Edch fall and spring semester you must complete
the minimum numbers of hours from those attempted with a 2.0 Cumulative GPA. The following chart states the mini-

Semester Requirements Cumulative GPA (CGPA) Requirements
Hours Hours Required to All students must have a minimum
Attempted Complete with a of 2.0 CGFA
Passing Grade

12 or

more 9

6to 11 6

S5orless All
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Failure to Meet the Standards of Academic Progress

In these provisions, probation or suspension refers only
to financial aid probation or suspension.

1. Following the first semester in which the above standards of
academic progress are not met, you will be placed on
probation for the next semester of funding.

2. You may be allowed to receive financial aid funds while on
probation, but you must compiete the subsequent term by
meeting all of the minimum requirements at the close of that

Maximum Time Allowed for
Completion of Educational Objectives

If you receive financial aid, you will have a maximum of
90 attempted hours to complete your aducational requirements
of 90 credit hours.

Additional Information
Financial Aid will not be provided for:

term

3. If you fail to meet the Standards of Academic Progress
during the semester of attendance while on probation, you
will be placed on suspension and denied further funding for

one semester. You will be
responsible for paying for
tuition, and any related
institutional charges
already applied to your
account, including, but
limited to, any financial aid
checks already released to
you.

4. During the suspension
period, you must enroll at a
DCCCD college for a
minimum of six (6) credit
hours during a fall or
spring semester, pay the
expenses related to that
enrollment and complete
all courses attempted with
a GPA of 2.0 or better.

5. If you have been reinstated
from any suspension
status, you may continue
only on a probationary
status for at least one term,
regardiess of your CGPA at
the time of reinstatement.

6. If you are placed on
probation or suspension,
you will be notified in
writing of your status at the
end of the semester.

7. It you fail to meet Satisfac-
tory Progress results in a
third suspension from
Financial Aid, no addi-
tional aid will be awarded.

Appeal Process

If you have been denied
financial aid because of a
failure to meet any of the
criteria of the standards, you
may petition the

Director of Financial Aid to consider any mitigating circum-
stances. Your appeal must be in writing, and supporting docu-
mentation regarding special circumstances must be provided. If

Courses taken by audit;

Non-credit coursework;

Financial Aid & Distance Learning

Dallas TeleCollege makes DCCCD college
courses available in a variety of distance learning for-
mats. See Distance Learning elsewhere in this cata-
log. Creative financial aid options are available to stu-
dents who choose distance education.

If you wish to receive federal aid for distance
education classes, the classes must be associated
with an Associate’s Degree program. Other distance
education classes are considered to be under the um-
brelia of continuing education; if you are eligible, state
aid may be awarded for such classes.

In most cases, federal and state aid is
awarded similarly for traditional on-campus and dis-
tance education classes. However, you should be
careful to adhere to the rules and regulations that ap-
ply to distance education where financial aid is con-
cerned. See http:/ftelecollege.dcced.edu for more in-
formation regarding distance education and financial
aid.

A DALLAS TeleCollege Financial Aid Advisor
is available to all DALLAS TeleCollege students at the

Dallas TeleCollege  homepage,  http://
telecollege.dccecd.edu. The site also contains a rich

resource of web-based information regarding financial
aid, including links to the online FAFSA (Free Applica-
tion for Federal Student Aid) and other web-based re-
sources. Contact the DALLAS TeleCollege Financial
Aid Advisor if you are a student receiving financial aid
and you are interested in DALLAS TeleCollege courses.

the Director denies a reinstatement of aid, you may appeal the
Director's decision by following the same procedure of written
appeal 1o the appropriate Vice President overseeing the Finan-

cial Aid Office.
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Cradit hours eamed by placement tests;

Any course registered for the Fall 2001 term after September

1, 2001 and any course
registered for the Spring 2002
term after January 19, 2002
(i.e., flex entry, fast track, mini
term courses);
« Transfer students attending
for summer only.

Grades of “W," “WX’
“E” or “I" will be counted
toward hours attempted but
will not be treated as com-
pleted coursework.

For the purpose of
financial aid eligibility only, a
course resulting in a grade of
“F" will be counted toward
hours attempted but will not
be considered a completed
course. When calculating the
financial aid cumulative grade
point average (CGPA), the
value of the “F" will be equal
to “0.* Thus, it will negatively
affect the financial aid CGPA.

Developmental
remedial coursework may
receive funding up to a
maximum of 27 credit hours
according to federal regula-
tions.

Many support
services are available at each

DCCCD college to help you
achieve academic success.

The services include counsel-
ing, testing, tutoring, health
services, placement, the
Career Development Center
and the Leaming Resource
Center. Information on such
services is available at
www.dcced.edu and at each
college.

If you withdraw from alf of your fall classes before
October 30, 2001, or spring classes before March 31, 2002, you
will be required to repay a portion of your federal grants.


http://www.dcccd.edu
http://telecollege.dcccd.edu

College Registation

Registration

How to Register

When you are admitted, you will receive notification
about when you can register for classes. Class schedules
made available each semester and summer session outline
the courses that are planned. As students register, some
class sections reach capacity, making them unavailable to
more students. You may select classes available at the time
you register.

Registration for specific courses takes place through-
out the academic year. Refer Flexible Entry Courses in this
section and/or contact the Registrar's Office for additional
information.

Follow these steps:

1. After receiving notification that
your Application for Admis-
sion has been accepted,
ask the College's
Admissions Office staff
what assessment steps
are required for you.

2. Obtain a schedule for
the semester or
summer session for
which you are enrolling.
Schedules are available at
the College and online at
www.dcccd.edu. ‘

3. Meet with an advisor to determine
the courses you wish 10 take. Refer to
Recommended Academic Load in this section.

4. Register for classes.

Assessment Procedures

Our assessment services evaluate your readiness for
certain college courses and determine whether you are likely
to be successful in those courses. The college offers an
assessment and advisement program for entering students
that is a required part of the enroliment process.

The assessment program is comptised of several
parts. You complete a questionnaire that documents informa-
tion about your career and work plans, previous academic
achievement and other relevant information. Your basic skills
in reading, writing and mathematics are also assessed: this
information may come from ACT, SAT, previous college-lovel
work or from scores on the standardized tests administered at
the college. If you have taken TASP, you will also need your
TASP scores. You should have official copies of TASP. ACT,
RSAT or SAT scores and transcripts mailed to the Admissions
Office or make them available when you apply for admission,
It is your responsibility as a student to have these available
when you enroll,

It’s easy to register for
DCCCD classes:

* Apply for admission
* Find the courses you want
in the class schedule
* Meet with your
campus advisor
* Register for classes

The assessment program provides you and your
academic advisor the information you need to make informed
decisions. Information about your skills, abilities, career plans,
educational background, life experiences and motivation is
important in helping you make selactions from the many
educational options available. The coflege reserves the right
to insist that you enroll in the appropriate remediation if your
assessment results indicate a need for improving skills in
reading, writing andfor mathematics.

Detaifs of assessment and advisement procedures
are available through the ollege Counseling/Advisement

- Center, International Center or in the college’s Class Sched-

ule, published each semester.
If you did not have at least three college-level credit
hours prior to Fall 1989, you must take the TASP
(Texas Academic Skills Program) or an
approved TASP alternative assessment
prior to enrolling in any college-
level course work. [f you fail
either the reading, writing or
mathematics section of the
TASP or alternative assess-
ment, you will be required,
as mandated by state law,
to enroll and participate in a
developmental program
continuously until all appro-
priate developmental courses
are successfully completed or
until each failed section is
passed. See Texas Academic Skills
Program (TASP).

Counseling & Advisement Services

The College offers valuable resources in the Counsel-
ing/Advisement Center to help you plan each semester of
study.

-Our counselors and academic advisors can assist you
in selecting courses of study, determining transterability of
courses, choosing or changing careers, gaining indepen-
dence and confronting problems of daily living. Counseling
and advising staff provide assistance in the following areas:

» _Career counseling to explore possible vocational direc-

" tions, occupational information and self appraisal of
interest, personality and abilities,

* Academic advisement to develop and clarify educational
plans and make appropriate course choices.

+  Confidential counseling sessions 1o assist you in manag-
ing the academic environment and dealing with issues
that may hinder success.

»  Small group discussions led by counselors focusing on
such areas as interpersonal relationships, test anxiety
and assertiveness. Counselors wiil consider forming any
type of group for which thers is a demand.


http://www.dcccd.edu.

¢ Crisis intervention and referral sources to provide in-
depth assistance for such matters as legal concems,
financial aid, tutoring, job placemeni, medical problems
or emotional problems.

Among the Counseling/Advisement Center's resources
are computerized transfer guides, a large collection of senior
institution catalogs and bulletins, senior college admission
application forms and

by the college that course requirements need to be completed.
You should check with the Registrar to determine times for
registration in these courses. You must obtain approval to
enroll in these courses.

Recommended Academic Load

The maximum

other specialized bro-
chures and information.

You can also take
advantage of several
computer resources, such
as DISCOVER, GIS and
SIGL. These simple
computer programs are
designed to help you
clarify goals, identify
career and occupational
interests and research
information about senior
institutions.

The coliege also
plans events especially fol
transfer students. These
activities include College
Days (where officials from
senior institutions visit on
campus to talk directly
with you), special transfer
workshops and seminars and events designed to assist
students in making career decisions. Many other materials
are available to help you if you plan to transfer, including
Transfer Guides and Course-by-Course Equivalency Guides.

Flexible Entry Courses

In keeping with its commitment to meet individual
educational needs, the College offers flexible entry courses.
These courses are often self-paced, allowing you to work at
your own speed. You should be aware of the time specified

academic load is 18 credit
hours of course work per
semester or five classes
plus physical education.
You must receive permis-
sion from the appropriate
college official to carry a
heavier load. If you are
employed and carrying a
full load (12 credit hours or
more), you should not
work more than 20 hours
per week. If you work
more than 20 hours, you
should reduce your
academic load propottion-
ately. The recommended
load limit for day or
evening students who are
employed full-time is six
credit hours. The recom-
mended load limit in a six-
week summer session is six credit hours. A maximum
number of hours can be taken during the summer. Contact
your campus registrar for specific information.

Change of Schedule

You should pay close attention to the days and
meeting times for your classes. If you must request a class
change, contact the Registrar's Office during the time speci-
fied in the current Class Schedule. No change is complete
until it has been appropriately processed through the registra-
tion system.

Fraeshmar.
Sophomore:
Part-time:

Full-time:

Classification of Students

A student who has completed fewer than 30 credit hours.
A student who has completed 30 or more credit hours.
A student carrying fewer than 12 credit hours in a fall or spring semester.

A student carrying 12 or more credit hours in a fall or spring semester.




Learner

Student Programs and Resources

Recent ressarch in higher education indicates that for many students involvernent is an important contributor to academic
success. That's why the DCCCD's Student Programs and Resources (SPAR) staff plans activities to encourage your involvement in

campus life.
SPAR staff plans and presents a variety of

programs and activities for students and the surrounding
community. These programs include lectures, art gallery
activities and performance events. Programs often are
coordinated with the various instructional divisions to
provide you with valuable educational experiences.
Leadership conferences, retreats, diversity training and
service learning programs offer you opportunities to
develop skills that enrich your quality of life.

The DCCCD invites you to take an active role in
your college experience. You have many opportunities
to become involved in the decision-making processes
for the college. You may want to join a student club,
participate in student govemment/ambassador activities,

Involvement

Contributes To Your

Success

or serve on one of several committees engaging in real
decision making for the college.
Depending on the college you attend, you may be

involved regularly in decisions regarding:

» Improvements for an aspect of the college (facilities,
services provided, instruction, etc.);

« programming speakers and special events offered to the
student body;
student disciplinary hearings;

¢ conducting (or completing) surveys and questionnaires
designed to gather information about your college
experiences; and

* The selection process of new Cellege administration.

Assessment/Testing Center

The Assessment/Testing Center offers a variety of
testing services that meet the needs of
students, staff and the community.
Assessment/Testing Centers provide
these services:
=  Academic testing {instructors

tests, make-up exams, self-
paced exams and distance
education testing)

« Assessment testing (ap-
proved alternate TASP testing
that meets both TASP and
placement requirements)

¢ Standardized exams (national
and state exam programs such
as: TASP, ACT, SAT, CLEP, GED,
efc.)

* Psychometric Testing* (assess-
ment of personality, vocational
interests, aplitude, etc.); you must
be referred by a counselor or

faculty member for psychometric testing.

Before taking a test in the one of the Assessment/Testing
Centers, you must provide photo identification. Some centers
may also require a student identification card. There is a charge
for some test services. For additional information, please contact
the college’s Assessment/Testing Center.

The Student Code of Conduct provisions regarding
disruptive behavior and/or academic dishonesly apply equally to
Assessment/Testing Centers and classrooms. lrregularities will
be referred to the proper authorities for disciplinary action. See
the Studsnt Code of Conduct.

Career Planning and Job Placement Services

The DCCCD provides career planning and job
placement services free of charge to DCCCD students,
alumni, former students and those in the
precess of enrolling. Although
services may vary among DCCCD
colleges, most Career Planning and

Job Placement Centers provide
\ opportunities for you to learn job
L. search skills, such as how to
establish employment
contacts, complete an
application, write a resume
and cover letter, and
interview for a job. In
addition, some Career
Planning and Job Placement
Centers offer services such as
career testing and computer-
ized career guidance programs
to assist you with choosing a
college major and making career
decisions.

LY
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Job listing services are provided at each college, and all
DCCCD colleges and the Bill J. Priest Institute for Economic
Development participate in an Intemet-based job listing service
that contains full- and part-time opportunities in the Metroplex.
All Career Planning and Job Placement Offices strictly adhere to
EEO guidelines. Employers posting job openings with DCCCD
Job Placement Services must be EEO employers. All services
are free of charge o you.

Disability Services/Special Services Offices
The Disability Services/Special Services Offices
offer a variety of support services to enable
students with disabilities and/or special needs
to participate in the full range of college experi-
ences. Services are coordinated to fit your
individual needs and may include sign language interpreting,
note-taking, tutoring, mobility assistance, reading/audio taping
and loan of specialized equipment such as audio tape record-
ers, talking calculators, raised-line drawing kits and large print
materials. Academic and career advisement services, testing
accommodations, registration assistance and extensive informa-
tion and referral services are also available.

If you are a student with disabilities and/or special
needs, and you wish to request accommeodations, you are
responsible for documenting your needs and inftiating a request
at the Disability Services/Special Services Offices, preferably
one month prior to registration. Orientation and registration
information will be provided.

Students with disabilities attending any DCCCD college
have a right to appeal decisions conceming physical and
academic accommodations by submitting a written petition to
the College's designated Americans with Disabilities Act (ADA)
Compliance Officer.

For additional information, contact the Disability
Services/Special Services Offices at the college you plan to
attend.

Health Services &

Insurance

The Health Center is a
multi-purpose facility that
promotes health, wellness and
preventive care for the college
community. Registered nurses
coordinate and provide the
health services, which include:
o First aid for accident, injury or
illness;
¢ Health information and
brochures;
« Some over-the-counter (non-
prescription) medicines such as
Tylenol, aspirin and antacids;
» Referral information for
community health services;
» Sslected health education and
screening programs;
+ Confidential health
counseling; and
s Arestarea.

Health services are available to
current students and staff. You do not need to be sick to
come to the Health Center. Health questions and concerns
are welcome. Students with chronic health problems
should visit the Health Center to discuss any special
concems with the nurse before attending classes or
whenever problems arise. No information about your
health will be released without your written permission
unless it is required by law.

We recommend that all prospective students have
adequate immunization for diphtheria, rubeola, rubella, mumps,
tetanus and poliomyelitis (See the Texas Department of Health's
Recommended Adult immunization Schedule.)

Optional student health insurance, with
optional coverage for spouse and children, is
available through an outside vendor. This limited
coverage policy is administered by an insurance
company for a relatively inexpensive fee.

Housing
The College does not operate
dormitoties of any kind nor maintain
listings of available housing for
students. If you do not reside in the
area, you must make your own
arrangements for housing.

Library

The DCCCD libraries orient students to

the information environment. They

introduce you to the tools you need to
navigate an increasingly complex world

of information resources. Each library
provides orientation classes to teach
you how to access information that will
benefit you as you pursue your

academic goals.



Each college library has an information center where
you can receive assistance in locating print and non-print
materials, elactronic full-text resources, the Intemet and data-

base services to supplement classroom and distance learning.

Electronic resources are available to you both on-campus and
off-campus. Each library has a growing collection of books and
journals on a variety of subject areas to support academic
transfer programs and technical/occupational programs. Other
resources provided may include slides, tapes, compact discs,
computer software, videotapes, films and digital video disks. In
addition, special collactions of career matetials, pamphlets,
popular and technical periodicals and newspapers are
available to you.

Willful damage to library materials {or
property) or actions disturbing other library
users may lead to your losing library privi-
leges. Damage cases are referred to the
appropriate authorities for further action. All
books and other library materals
must be retumed before the end
of each semester. No
transcript may be issued
until your library record is
cleared.

Police Departments at
the College

Campus safety is
provided within the frame-
work of state law to protect
and police buildings and
grounds. All state laws apply to
the campus community. College
Police Department cofficers are
licensed peace officers of the State of
Texas; they are specifically trained and
educated to protect life and both college and personal property.
These officers are vested with full authority to enforce all Texas
laws and rules, regulations and college policies, including the
Code of Student Conduct.

All DCCCD colleges comply with the provisions of the
Campus Security Act of 1990, Public Law 101-542. Copies of
the document for each campus are available upon request
through the college Police Department.

Student Organizations

Information about participation in any organization may
be obtained through the Student Programs and Resources
(SPAR) Office. The development of student organizations is
determined by student interest. Categories of organizations
include:

+  Co-curricular organizations pertinent to the College’s
educational goals and purposs;

*  Social organizations to provide an opportunity for you to
make friends and establish a sense of community with
fellow students;

* Service organizations to promote your involvement in the
community; and

Pre-professional and academic organizations to contribute to

your career development.

Tutoring Services

The DCCCD provides individual and small group tutoring
as an academic support service for students needing extra help
with coursework and/or study skills. You should seek these
services early in the semester.

Athletics

Intercollegiate Athletics

The intercollegiate athletic program provides male and
female athletes opportunities to compete in sports in an
educational environment. Bringing together those students with
motor skills beyond the level of the College
physical education class and/or

intramural offerings, the program

promotes physical fitness, intellec-
tual development, social interaction,
sportsmanship and team commitment,
The athlstic program strives to bring together

both
partici-
pants
and
specta-
tors of
diverse ethnic
and cultural
back-
grounds. Participation on athletic teams is voluntary
on a non-scholarship basis for women and men
meesting requirements established by the Metro
Athletic Conference and the National Junior
College Athletic Association. Most teams are

A DCCCD college has

a club or organization
just right for you...

associated with the N.J.C.A.A. Conterence
champions compete at regional and national tournaments. In
the last several years, DCCCD colleges have been the national
champions in basketball, taken second place in the national
baseball and volleyball toumament, placed fourth in golf and
have been regional champions and participated in the district
tournament in both men’s and women’s soccer. For more
information regarding eligibility, rules, standards and sporis
offered, contact the college’s Physical Education Office.

Intramural Sports

The Intramural Sports Program provides opportunities
for men and women to participate in a variety of individual, dual
and team sports in a supervised recreational sefting. Students
and employees can enrich their campus life, have fun, make
new acquaintances and benefit from exercise through the
Intramural Sports Program. For additional information, contact
the intramural director in the Physical Education Cffice, or
contact the Student Programs and Resources (SPAR) Office.
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DCCCD Policies

Drug-Free Schools and Communities Act

To satisty the requirements of the “Drug Free Schools
and Communities Act,” the DCCCD, its colleges and facilities
are committed to creating an educational and work environ-
ment free from use or distribution of illicit drugs and abuse
of aicohol. All of the DCCCD facilities prohibit the uniawful
possession, use or distribution of illicit drugs and
alcohol by students and employees on its property
or as part of any of its activities. Information and
confidential referrals conceming counseling and
treatment programs for drug and alcohol abuse
may be obtained from the Counseling/Advise-
ment Center, Health Center and location Human
Resources Office.

Equal Educational And Employment Opportunity
Policy

The DCCCD is committed to providing
equal educational and employment opportunity
regardiess of sex, racs, color, religion, age,
national origin or disability. The DCCCD provides
equal opportunity in accord with federal and state
laws. Equal educational opportunity includes
admission recruitment, extra-curricular programs
and activities, access lo course offerings, coun-
seling and testing, financial aid, employment,
health and insurance services and athletics.
Existing administrative procedures of the
college are used to handle student gnievances.
When you believe a condition of the college is unfair or discrimi-
natory, you can appeal to the administrator in charge of that area.
Appeals to a higher administrative authority are considered on
the merits of the case.

Equity in Athletics Disclosure Act
All coeducational institutions of higher education that
participate in any federal student financial aid program and have
intercollegiate programs must provide information conceming
their intercollagiate athletics programs under
the Equity in Athletics Disclosure Act of 1994,
Section 3608 of Public Law 103-382. This

act and accompanying federal regulations
requires that intercollegiate athletics informa-

tion be made available for inspections by
students, prospective students and the
public. DCCCD college web sites or
Physical Education Offices can provide this
information,

bW

Family Educational Rights
and Privacy Act of 1974

in compliance with the Family
Educational Rights and Privacy Act of 1874,
the college may release information classi-
fied as “diractory information” to the general
public without the written consent of the
student. Directory information includes: (1)
student name, (2) student address, (3)
telephone number, (4) date and place of

birth, (5) weight and height of members of athletic teams, (6)
participation in officially recognized activities and sports, (7)
dates of attendance, (8) educational institution most recently
attended and (9) other similar information, including major field
of study and degrees and awards received.

Students may request that all or any part of the directory
information be withheld from the public by giving written nolice
to the Registrar's Office during the first 12 class days of a fall or

spring semester or the first four class days of a summer
session. If no request is filed, directory information is released
upon written inquiry. No telephone inquiries are acknowl-
edged: all requests must be made in person. No transcript
or academic record is released without written consent
from the student, excep! as specified by law.,

Standard of Conduct

As a collage student, you are considered a
responsible adult. Your enrollment indicates acceptance
of tha Student Code of Conduct published in this catalog.
If you are unable to complete the course (or courses)
for which you have registered, it is your responsibil-
ity to withdraw formally from the course (or

courses). Failure to do so will result in your

receiving a performance grade, usually an “F"

Student Consumer Information Services
Pursuant to the Educational Amendment of
1980, Public Law 96-374, the College provides all
students with information about its academic programs and
financial aid available to students.

Student Right to Know Act

Under the terms of the Student Right to Know Act, the
DCCCD maintains and updates on an annual basis student
persistence, gradualion rates, transfer rates and other relevant
statistics. To obtain copies of these reports, contact the District
Office of Research. Campus crime statistics may be oblained
from College police/security offices. (Published in compliance
with the Student Right-to-Know and Campus Security Act; Public
Law 101-542.)

\'J
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Degree Requirements

The college confers the Associate in Arts Degree,
Associate in Sciences Degree, the Associate in Sciences
Degree with a major in Business, the Associate in Applied
Sciences Degres, the Associate in College/University Transfer
Degree, Associate in Arts Degree in Arts and certificates to
students who have completed all requirements for graduation.
You must earn at ieast 25% of the credit hours required for

graduation through instruction (not credit-by-examination) by the

college granting the degree. The degree must be awarded by a
college that offers the program in which you majored. The
registrar must approve correspondence work for
graduation credit. If you qualify for a degree
from more than one DCCCD college, you must
indicate which college is to award the degree.

It you are seeking a certificate or
associate degree, you must submit official
transcripts of all previous work attempted before
a certificate or degree will be awarded. {f you fail
to submit official transcripts from other institu-
tions you have attended, you will not receive a
degree or certificate. If you enroll in the
DCCCD Fall 1989 or thereafter, you
must successfully complete all
sactions of the TASP (Texas
Academic Skills Program)
before a degree can be
awarded. See TASP &
Alternative Assessment.

To qualify fora
second degree or certificate,
you must fulfill the residence
requirement and must complete all
required courses in the plan for the
second degres or certificate.

Associate in Arts and
Associate in Sciences Degrees

These degrees are designed
as the equivalent of the first half of a
baccalaureate degree. Both are
general plans and may or may not
satisty the requirements of a
specific transfer university. Students
desiring to transfer should seek cne
of these degrees after consultation
with the college's Counseling/
Advising Center. However, in keeping
with Texas State law, students who
complete the 48 hour credits of the
DCCCD core cumiculum are assured
that the core will transfer to any Texas
public college or university; in such
instances, the DCCCD core will be
substituted for the core
requirements of the receiving

Academiclii{YinET]1

institution. Therefore, in pursuing a degree, students are
encouraged to complete the entire core within the DCCCD.
Students transferring into the DCCCD from another Texas public
college or university who have completed that institution's core
requirements are assured that the DCCCD will accept the
completion of that core in lieu of its own toward the require-
ments for the Associate in Ars or the Associate in Sciences
degree. However, care should be taken in the selection of math
and science courses to ensure that those courses also meet
requirements of the proposed major at the transfer institution.

In order to receive either of these degrees, students should:
» Successfully complete 61 credit hours including the 48 credit
hour core of the DCCCD plus an additional 13
hours of electives, comprised of courses designed
for the selected major,
» Have a grade of “C" or better in each of the
three Core courses (English 1301, Speech
Communications 1311 and one selected math
course listed here: MATH 1314, 1324, 1332,
1333, 1342, 1348, 1414, 2412 or higher level.
» Have a grade point average of at least “C"
(2.00), based on GPA (2) and
» Have met all TASP requirements (if
students are not TASP exsmpt).
Al the complelion of these require-
ments students may select the title of their
degree, either their Associate in Arts or
the Associate in Sciences. These 61
hours may be completed at any
DCCCD college and must include
courses listed on the degree outline.

Associate in Sciences Degree
with Major in Business
This degree is designed to meet
the needs of students who plan to
major in business but who are
unsure about where they wish to
transfer in order to complete a
baccalaureate degree in a
business field. This plan
includes the DCCCD core of
48 hours. Students who
complete this core are
assured that the core in its
entirety will transfer to any
Texas public college or
university; in such instances,
the DCCCD core will be
substituted for the core
requirements of the receiving
institution. Therefore, in
pursuing this degree, students
are encouraged to complete
the entire core within the
DCCCD.



This plan also includes courses designed for business
majors. Students planning to transfer must consult the transfer
institution’s catalog to ensure selected courses in this area will
both transfer and apply toward their degree at the receiving
institution. Once students have decided on the specific transfer
institution and a specific major within business, they are strongly
encouraged to utilize the transfer degree for those hours beyond
the DCCCD core.

In order 1o receive this degree, students should
successfully complete 61 credit hours including the 48-hour core
of the DCCCD, the required business courses and any elective
courses 1o bring the total to 61 credit hours. These 61 hours may
be completed at any DCCCD college.

Associate in College/University Transfer Degree

A student may eam an Associats in College/
University Transfer through an individually-negotiated
degree plan that incorporates those elements of the
DCCCD Associate in Arts or Associate in Sciences
Degree that fall within the student’s transfer plan devel-
oped under the Student Transfer Guarantee program.
Students must have completed a minimum of 61 credit
hours; eamed a grade of “C” or better in £nglish 1301,
the selected college-level math course, and speech (if
required); a grade point average of at least *C" (2.00)

based upon GPA (2); and have met all TASP require-
ments (if students are not TASP Exempt) to receive

this degree. These 61 hours may be eamed at any
DCCCD college and must include:
e History 1301 and 1302 (6 credit hours)
e Govemment 2301 and 2302 (6 credit
hours)
English 1301 {3 credit hours)
« A math course numbered 1000 or above
A speech communications course (3
credit hours), If a speech course is
required.

The remaining hours will be comprised of
courses equivalent to those designated by the
student's selected transfer institution as being appli-
cable to the baccalaureate degree being sought. In no
case will DCCCD course prerequisites be waived.
Students who qualify for an Associate in Arts or Associ-
ate in Sciences degree will be granted that degree
rather than the Associate in College/University Transfer
degree. Students who qualify for the Associate in Arts or

the Associate in Sciences degree are not eligible for the Associ-
ate in College/University Transfer degree.

This degree may be attractive to students who wish to
transfer to a private or out-of-state college or university. Stu-
dents who wish to transfer to another Texas public college or
university should follow the Associate in Arts/Associate in
Sciences degree because that degree pattem includes the
DCCCD 48 credit hour core requirements. Other Texas public
colleges and universities must accept the DCCCD core require-
ments in place of their own core requirements.

Receiving institutions have a right to determine if they
will accept grades of “D” as meeting the core requiremsents.
Students wishing to transfer are encouraged to make a grade of
no less than “C" in any core course.

Associate in Applied Sciences Degree

This degree is designed to teach specific career/
technical skills. The requirements for each major in the
Associate in Applied Sciences Degree are clearly shown in the
cumiculum pattems in this catalog. Students seeking such a
degree should become familiar with the specitic required
courses in the appropriate curriculum pattemn.

Students must have & minimum of 60 credit hours, a
grade of “C" or better in each of the three core courses (English
1301 or English 1302 [whichever is required], Speech Commu-
nication 1311 and in the math course required in the specific
degree plan), a grade point average of at least “C” (2.00), based
on GPA (2), and a passing score on all sections of TASP (if
students are not TASP exempt) to receive the Associate in
Applied Sciences Degree. These 60 hours must include the
following general education requirements:

e English 1301 or English 1302 (whichever is required) (3
credit hours): A core course requirement; a grade of “C” or
better must be eamed.

+ Speech Communication 1311 (3 credit hours): A core

course requirement; a grade of “C” or better must be
eamed.

If the degree plan requires Math
1314 or higher, a grade of “C” or better
must be eamed. (Please note that
courses which have as their prefix
something other than Math will not meet

this requirement.) Should the degree

plan not include Math 1314 or higher,
then a grade of “C” or higher must be
earned in the required Science (Biology,
Chemistry, Geology, Physics) course.
E Unless specified courses are
named within their degree plans,
the following list of courses will
count toward the requirements in
Humanities/Fine Arts, Social/

Behavior Sciences and Science/

Natural Sciences. Exceptions that will

not count are courses numbered below

1000, ARTS 1170, Music 9176 and Drama

1170.
» Three credit hours from a Humanities/Fine
Arts course if required by chosen degree plan:
This includes any course, unless otherwise
specified in the degree plan, with the title of Arts,
Cultura! Studies 2370, Dance, Drama, American

Sign Language Program, English 2321, 2322, 2323,

2326, 2327, 2328, 2331, 2332, 2333, 2370 OR 2371,

Foreign Language, Humanities, Music, Philosophy,

38 Photography, or Religion.



Three credit hours from a Social/Behavioral Science course
it required by chosen degree plan: This includes any
course, unless otherwise specified in the degree plan, with
the title of Anthropology, Economics, Geography, Govern-
ment, History, Human Development numbered greater than
1000, Psychology or Sociology.
Three credit hours from a Science/Natural Science course if
required by chosen degree plan: This includes any course,
unless otherwise specified in the degres plan, with the title
of Biology, Chemistry, Ecology, Geology or Physics.
Specific degree plans for each technical/occupational/
workforce development program can be found in this catalog.
For some programs, more than 60 credit hours are
: required.
All pre-
scribed
require-
ments for
the spacific
technical/
occupa-
-tional
program in
which the student is enrolled must be completed. These
programs may also have other criteria in addition to degree
requirements. See the Career and Technical Programs for a
more detailed explanation. The GPA for an Associate in Applied
Sciences degree is based only on the hours used to mest
degree requirements. The follow-
ing courses will not count toward
graduation or the GPA for gradua-
tion: Courses numbered below
1000, ARTS 1170, Music 9176 and
Drama 1170.

Students are highly
encouraged to complete

the DCCCD core curriculum
of 48 credit hours.

Certificate Program
Requirements

Certificate Programs are
part of the DCCCD's Career and
Technical Program offerings. In
order to be awarded a certificate,
you must complete all program
course requirements with a grade
point average of 2.00 (“C") or better.
Only the grades for the specific
courses required in the certificate
program wilt be used in calculating
the GPA to determine eligibility for
these awards.

Some certificate programs
do not require you to meet TASP
requirements. When you sesk a '

TASP waiver based upon participation in one of these certificate
programs, you may not enroll in any course other than those
required for completing the certificate program requirements. if
you attempt other coursework, your TASP-waived status will end
and you must meet the TASP testing and/or remediation
requirements that apply to students not enrolled in a TASP-
waived certificate program. '

The specific requirements for each certificate program are -
outlined within each technical specialization. See the Carser
and Technical Programs section of this catalog.
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Transfer Students

Core Curriculum

Every Texas public college and university is required by
Texas law to have a core curriculum of no less than 42 credit
hours. The DCCCD has a core of 48 credit hours. If you wish to
transfer from the DCCCD to another Texas public coliege or
university, you are highly encouraged to begin and complete the
core within the DCCCD because the receiving institution must
accept the DCCCD core in its entirety and substitute the
DCCCD core for its own core requirements. It is to your advan-
tage to remain and complete the DCCCD core prior to transfer-
ring because of this guarantee that the core will transfer as a
whole.

If you take some of the DCCCD core but do not com-
plete it, you are assured that core courses will transfer and
apply to the receiving institution's core if that institution also
requires the same course(s) within its own core requirements.
You should work closely with a DCCCD advisor to ensure you
are completing the courses needed for the core requirements.
You have various options to demonstrate core curriculum
competencies through credit-by-exam, CLEP etc.

Receiving institutions have the right to determine if they
will accept grades of “D" as meeting the core requirements. If
you wish to transfer, you are encouraged to make a grade of no
less than “C* in any core course. In addition, you should take
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care in selecting math and science courses as some universities
have specific math and/or science courses that will apply to the
choice of major fields of study.

There are a number of ways you may demonstrate you
already possess the competencies taught in core courses.
Among these are successfully completing an instructor-made
exam or successfully completing the appropriate CLEP or
DANTES exam. Contact the college's Testing Center for a
current list of such tests.



The DCCCD core of 48 credit hours is composed of the following courses:

COMMUNICATIONS -9 credit hours

« English 1301: A grade of “C” or beiter must be
eamed.

« English 1302
Speech 1311* or

e any Foreign Language Course 1311 or higher

*Students must select Speech 1311 if seeking an AA or
AS degree. You must earn a grade of “C” or better if you
select Speech 1311.

MATHEMATICS - 3 credit hours

{Select one courss)

«  Math 1314, 1324, 1332, 1333, 1342, 1348, 1414,
2412 or higher level. A grade of “C" or befter must
be eamed in the selected college-level math
course.

LAB SCIENCES - 8 credit hours

{Select two courses)

« Biology 1406, 1407, 1408, 1409; Chemistry 1405,
1407, 1411, 1412; Geology 1401, 1403, 1404,
1445; Physics 1401, 1402, 1405, 1407, 1411,
1412, 1415, 1417, 2425, 2426,

Students may not use the following combinations to
meet this requirement:
s Biology 1406 and 1408;

SOCIAL/BEHAVIORAL SCIENCES -
15 credit hours

s History 1301, 1302
+« Government 2301, 2302

Salsct one course from the following:

« Anthropology 2346, 2351; Economics 1303, 2301,
2302, 2311; Psychology 2301, 2314, 2316;
Sociology 1301, 1306, 2319

HUMANITIES/ VISUAL AND PERFORMING ARTS
9 credit hours

Sealact one course from each of the three groupings:

Category I:

s Ars 1301, 1303, 1304

o Dance 2303

« Drama 1310, 2366

e Humanities 1301

« Music 1306, 1308, 1309

Category I
« English 2321, 2322, 2323, 2326, 2327, 2328,
2331, 2332, 2333

Category Il

Cultural Studies 2370

History 2321, 2322, 2380, 2381
Philosophy 1301, 2306, 2307, 2316, 2317

e Chemistry 1405 and 1411; Religion 1304
s Physics 1401 and 1405;
s Physics 1401 and 2425; or OTHER- 4 credit hours
»  Physics 1405 and 2425). »  Physical Education 1164 and
« Computer Science 1300 or higher level COSC
course.
Academic Transfer Programs

The DCCCD offers a broad range of
educational opportunities for the student whose
goal is to transfer to a four-year institution. In
addition to offering a strong, creative foundation
for the freshman and sophomore years, the
academic transfer curriculum is coordinated with
a number of Texas four-year institutions to ensure
the transfer of credits. Although each four-year
school is different, you may guarantee your
courses’ transferability by being active and
responsible in the advisement process. By consult-
ing the four-year institution regularly and taking
advantage of the resources available at each of the
DCCCD colleges, you may ensure that the transfer
process is a positive experience.

The Texas Education Code Section 61.078
enacted by the 71st Texas Legislature (SB 457)
provides a means to aid students in resolving
disputes regarding the transfer of course

credits. To qualify as a dispute the course(s)
in question must be listed in the Community
Collage General Academic Course Guide

Manual and be offered at the receiving

institution. The sending institution, or the
student working through the senior institu-
tion, must initiate the dispute. From the date
a student is notified of the denial of credit, the
law allows a maximum of 45 calendar days for
the resolution of the dispute by the sending and
receiving institutions.



In order to challenge the denial of credit, a Transfer
Dispute Resolution form must be completed within 15 days after
the student has been notified of the denial of credit. This form is
sent to the receiving institution. You can obtain the form by
calling the District Office of Articulation and Transfer Services,
(214) 860-2453 or 2185,

The receiving institution must then inform the student,
the sending institution and the state commissioner of higher
education of the resolution. If
need be, the commissioner, or

transfer by another Texas public college or university, you can
request that the college submit a Transfer Dispute Form to the
receiving institution. Forms are available through the District
Office of Academic and Student Programs. The form must be
completed within 15 days from the date you are notified of the
non-transfer. If the College cannot identify an appropriate
reason for the course not transferring, the form will be forwarded
to the receiving institution and/or to the THECB for rasolution.

¢ Choosing a Major

designate, may be called d

upon to resolve the dispute. Guarantee for Transfer Credit ;‘Lvelo g

i i“* " p
Earning an Associate Degree See the ll!troduct?ry Live & Learn Educational Plan
. . section of this catalog for v b
Prior to Transferring . . oumay be
more information. entering college with

a clear idea of what

During the time you
attend college in the DCCCD,
you may elect to earn a two-year associate degres. The Associ-
ate in Arts and the Associate in Sciences degrees are designed
specifically for those students who plan to transfer to a Texas
four-year institution. Both of these degrees require you to
complete many of the core courses that will also be required by
most senior institutions. The flexibility of these degree programs
also allows you to complete many of the introductory courses
specifically related to your major field of study. For those
students seeking a four-year degree in business, the DCCCD
offers the Associate in Sciences with a specialization in busi-
ness. Additional information regarding this degree can be found
in this catalog, from a counselor or advisor or online:
www.dcced. edu.

The Associate of College/University Transfer Degree is
an individually negotiated degree designed to permit students to
take only those courses that will apply toward a specific major at
a specific university. Additional information about this degree
can be found in this catalog or online: www.dcced.edu.

Guarantee for Transfer Credit
See the Live & Leam section for more
information on this important program,

Transfer Dispute Resolution

The Texas Higher Education Coordinat-
ing Board (THECB]) intends that approved
academic coursework transfer between Texas
public institutions, providing that the course(s)
are within approved transfer curricufum of the
declared major field and provided that pub-
lished transfer policies are met. Texas public
institutions are required to notify students if
approved academic coursework eamed at another
institution will not transfer.

If you transfer to a DCCCD college, you can
expect that approved academic courses earned at
any Texas public institution will be accepted in
transfer. To dispute a transfer decision made by the
College, you should contact the District Office of
Articulation and Transfer Services to appeal the
denial of transter credit for any approved aca-
demic course. Call {214) 860-2453 or 2185,

If an academic course is not accepted in

major you will
_ choose and which
senior institution you plan to attend. But, if you are like
many students, you may not know where you will
transfer or what your major will be.
Several freshman-level core courses are available that
will apply toward most majors. During the
first sernester, you should investi-
gate your interests. By the second
or third semester, you should
begin to develop a clear sense
of which senior institution you
will attend and the require-
ments for your chosen degree
program. Working closely with
a counselor or advisor, and
using current information from
four-year institutions, you should
follow the Associate in Arts/
Associate in Sciences
Degree plan be-
cause many of the
required courses
are often
required at four-
year institu-
tions. The
counseling
personnel at
each of the
DCCCD
colleges
can help
you
develop
a degree
plan for
almost
any major.



http://www.dcccd.edu.
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Listed below are some of the four-year majors you can begin in
the DCCCD:

Accounting Marine Biology
Advertising Marketing
Agriculture Mathematics
American Studies Medical Technology
Anthropology *Medicine
Architecture Meteorology

Ant Microbiology
Biological Science Music

Botany Music Education
Business Administration Nursing
Chemistry Occupational Ther.
Computer Science Oceanography
Dance Optometry

Dental Hygiene Pharmacy
*Dentistry Philosophy
Dietetics Photojournalism
Drama Physical Education
Economics Physical Science
Engineering * Physical Therapy
English Physics
Entomology Political Science
Finance Psychology

Fine Arts Public Relations
Foreign Languages Radio/TV/Film
Forestry Recreation
Geography Social Work
Geology Sociology

Health Sciences Speech Commun,
History Speech Pathology

Industrial Arts
Interior Design

Teacher Preparation
Telecommunications

Journalism Theatre
*Law *Veterinary Medicine
Legal Science Wildlife Management
Liberal Arts Zoology
Life Sciences
Management “Thess felds require

study beyond the

bachelor's degree.

College Resources for Transfer Students

Each of the DCCCD colleges offers many resources
designed specifically for those students planning to transfer to a
four-year institution. You should take advantage of these
resources early in your college experiencs, particularly if you
have not chosen a major or have not selected a senior institu-
tion. Many of the resources can assist you in making informed
decisions when selecting courses, choosing a transfer institution

and completing all of the necessary steps in the transfer process.

Many resources are available online for future transfer
students. On the DCCCD Transfer Information and Services
web page, www.dcced.edu, you will find:
* Tips on how to transfer successfully.
s  Answers to “most commonly
asked" transfar questions.

¢ Transfer guides for specific
majors at approximately 30
Texas universities.

s Course-by-course equivalen-
cies for DCCCD courses at
Texas universities.

Transfer guides are for your benefit.
See your campus advisor.

» Details on the DCCCD Transfer Guarantee Program and the
Associate of College University Transter Degree

s Educational Resources for Students and Counselors/
Advisors.

Transfer Guides

Transfer guides offer a listing of courses, by DCCCD
course numbers, necessary for a number of majors at many
institutions throughout Texas. Transfer guides may be available
for the following majors:

Accounting Kinesiology (Exercise

Advertising Art and Spornts Science}

Aerospace Engineering Legal Science

Agriculture Management

Architecture Marketing

Art Mathematics

Biology Medical Technology

Business Administration Music

Chemical Engineering Music Education

Chemistry Nursing

Civil Engineering Occupational
Therapy

Computer Science Pharmacy

Criminal Justice
Dental Hygiene

Photojoumalism
Physical Education

Economics Physical Therapy
Electrical Engineering Physician Assistant
English Physics
Exercise and Sports Studies Political Science
Fashion Design Pre-Law
Fashion Merchandising Pre-Medicine
Finance Pre-Veterinary
Medicine
Foreign Languages Psychology
Geography Radio/TV/Film
Geology Social Work
History Sociology
Hote! & Restaurant Speech
Management Speech Pathology/
Industrial Engineering Audiology
Interior Design Teacher Preparation
Theatre
Undecided

Although officials at the various senior institutions have
reviewed the information in these guides, the content is subject
to change. Itis your responsibility to verify the accuracy of this
information with the institution of your choice. Counselors and

academic

advisors can also assist you in
preparing for majors other than those
listed above.
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Course-by-Course Equivalency Guides
' Equivalency guides offer a listing of how every course

offered in the DCCCD transfers to each specific senior institution.

This information can be helpful te you if you have selected a
senior institution but have not chosen a major yet. You should
note that the transfer equivalencies shown on these guides offer
information on how, or if, courses are generally accepted by the
senior institution, and do not indicate how these courses will
apply toward a particular major or degree program. A counselor
or advisor can assist you in determining whether courses apply
to a particular major,

SRS

catalog you will find course descriptions for every course offered
in the DCCCD. Course descriptions will indicate if a course has
been assigned a common course number. You should not
assume that only courses with common course numbers will
transfer.

Choosing a Catalog Year

If you plan to transfer to a four-year college or university,
you have a choice to make regarding your requirements for
graduation. You may choose the catalog year under which you
wish to graduate. This choice is subject to restrictions that are
outlined in the four-year school’s
catalog. You should consult with your
advisor or the catalog of your choice
to learn about any such limitations.

It you plan to transter, you
should keep a copy of the DCCCD
catalog, the four-year institution’s
catalog and the transfer guide valid
at the time you earolled in the
DCCCD and at the time you selected
a major. You should also keep syllabi
for each of your DCCCD courses.

Other Things to
Consider

During the time you are
enrolled in the DCCCD, you
should begin to determine
the necessary steps for
completing the transfer
admission process. The
process may require a
great amount of prepara-

Common Course Numbering System

To help meset your transfer needs, the DCCCD has
joined the Texas Common Course Numbering System
Consortium. All Texas community/junior colleges
participate in this system. Most universities are
cooperating with this new numbering system indicating
courses equivalent to the common course system.

Colleges teach courses similar in nature, and these
courses have been designated by a common number. The
common number facilitates the transfer of these courses
bstween and among the participating institutions. Further in this

Hot Tip:
It is your responsibility as a student to
know any specific requirement of the
college or university to which you wish

to transfer. This responsibilty includes
knowing course requirements, number
of credit hours accepted and grade
point average requirements.
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tion, and you should be
certain you understand all
of the requirements for admission, such as:
¢ Application deadlines,
e Minimum grade-point average requirements,
« Limits on the number of credit hours that are acceptable in
transfer,
Policies regarding acceptance of repeated courses,
Housing information and
Financial aid application procedures.
Of equal importance is a personal visit to the chosen
institution. Many senior institutions plan special activi-
ties and campus visitation periods when you can meet
with representatives from all argas of the institution.

- There is a limit on the number of bours taken by
any one student in which the state of Texas will reim-
burse universities. By law, some Texas public universi-
ties may charge a bigher rate of tuition to students who
exceed the limit. Contact the college or university to
which you plan to transfer and obtain more information
concerning tuition fees.



Other Educational Programs

American English and Culture Institute

The DCGCD offers an intensive English program called
the American English and Culture Institute (AECI} for interna-
tiona! students preparing to study in American colleges and
universities or planning to work in fields where English is the
primary language. The AECI is a year-round program of English
and culture study that is offered in eight-week sessions and
divided into proficiency levels of one through six. Itis located at
the Universities Center at Dallas (UCD) in downtown Dallas.

Career & Technical Programs

You can prepare for a career as a skilled employee after one
or two years of
collage study if you
enroll in one of our
many Career and
Technical Pro-
grams. We
establish these
programs after
studies verify that
related employment
opportunities exist
in business and
industry. With the
assistance and
cooperation of
representatives
from local busi-
ness, industry and
public agencies,
the Career and
Technical Programs
are designed to
meet increasing

Certificate Programs

Some of the DCCCD’s Career and Technical Programs
offer certificates to graduates. In order ta be awarded a centifi-
cate, you must complete all program course requirements with a
grade point average of 2.00 {“C”} or better. Only the grades for
the specific courses required in the certificate program will be
used in the calculation of the GPA for determining eligibility for
these awards.

Some certificate programs do not require you to meet
TASP requirements. When you seek a TASP waiver based upon
paricipation in one of these certificate programs, you may not
enroll in any course other than those required for completing the
certificate program. If you attempt other coursework, your TASP-
waived status will end, and you must meet the TASP testing and/
or remediation requirements that apply to students not enrolied
in a TASP-waived certificate program.
The specific require-
ments for each
certificate program
are outlined within
each technical
specialization in this
catalog.

Credit By
Examination

if you think you
already meet the
requirements of a
course by experience
or previous training,
you may reguest
credit by examina-
tion. You may not
request credit
byexamination for
courses in which you

local and regional

workforce needs. These programs provide you with the opportu-
nity to develop the necessary competencies to meet the de-
mands of area employers.

Career and technical courses are accredited college
courses that lead to a Certificate or an Associate in Applied
Sciences Degree. We offer placement assistance to you as you
complete course work in our Career and Technical Programs.
We maintain a continuous relationship with local and regional
industries to keep you informed of employment opportunities.

In addition to classroom instruction, the DCCCD offers
external learning experiences programs. These are compe-
tency-based learning experiences provided at a work site that
enhance lecture and laboratory instruction. See External
Learning Experfences for Career and Technical Programs in this
catalog for more information.

Certificate and associate degree Career and Technical
Programs are offered at the colleges; these programs are
designed for you to complete within one or two years. The Bill J.
Priest Institute for Economic Development offers certificate
programs; these are designed for you to complete in less than
one year.

The college offers a Guarantee for Job Competency
for all students who earn a certificate or an Associate in
Applied Science Degree.

are currently en-
rolled. The Registrar's Office has information about the courses
for which credit by examination is available. The examination
may be an approved subject examination (not a general
examination) of the College Level Examination Program (CLEP},
Advanced Placement Exams (CEEB), Defense Activity for
Nontraditional Education Support {DANTES} or an instructor-
made test, depending on the course. You should ensure
OCCCD acceptance of specific national exams prior to taking
them. Scores for national testing programs, such as CLEP, AP,
and DANTES, will be valid for 10 years.

You must pay an examination fee for each course
examination. This fee must be paid prior to taking the examina-
tion and is not refundable. Final acceptance of credit by exami-
nation for specific degree purposes is determined by the degree-
granting institution. If you are planning to use credit by examina-
tion to meet degree requirements at other institutions, you
should check the receiving institution's requirements.

You must be currently enrolled at a DCCCD college to
receive credit by examination. Although your current enroliment
in a course may normally make you ineligible for national testing
programs, the Foreign Language Curriculum Committee permits
an exception to this policy for students enrolled in foreign
language courses. You may earn as many credits through
examination as your ability permits and needs require, but at
least 25% of the credit hours required for graduation must be
taken through instruction and not through credit by examination.



Credit by examination may be attempted only one time in
any given course, and a minimum score must be eamed in order

for credit to be recorded. Those who successfully complete an

approved national exam are granted “CR” for credit rather than a

grade.

As of the publication date of this catalog, the following
national tests are approved for credit-by-examination proce-

dures:

CLEP Subject Exams (CLEF General Exams

are NOT approved)

TEST

Intro. Accounting
Principles of Accounting
Intro. Management
Principles of Management
General Biology
Intro. Business Law
General Chemistry
intro. Macroeconomics
Intro. Microeconomics
Principles/Macroeconomics
Principles/Microeconomics
English Literature
American Literature
College French 1-2
College Level French
Language
College German 1-2
College Level German Language
College Level German Language

American Government
American History 1
History of U.S. |

History of U.S. I
Waestemn Civilization 1
Westem Civilization 2
Principles of Marketing
College Algebra (1979)
College Algebra {1993)
Trigonometry

Calculus w/Elementary Functions

Calculus w/
Elementary Functions (1995)
. Intro. Psychology
Human Growth &
Development
Intro. Sociology
College Spanish 1, 2
College Spanish 1,2, 3, & 4

College Level Spanish Language
College Level Spanish Language

. DCCCD COURSES

ACCT 2301, 2302
ACCT 2301, 2302
BMGT 1370
BMGT 1370

BIOL 1408, 1407
BUSI 2301

CHEM 1411, 1412
ECON 2301
ECON 2302
ECON 2301
ECON 2302 .
ENGL 2322, 2323
ENGL 2327, 2328
FREN 1411, 1412
FREN 1411, 1412

GERM 1411, 1412
GERM 1411, 1412
GERM 1411, 1412
and 2311, 2312

GOVT 2302

HIST 1301

HIST 1301

HIST 1302

HIST 2311

HIST 2312

MRKG 1311
MATH 1314

MATH 1314

MATH 1316

MATH 2513

MATH 2513

PSYC 2301
PSYC 2314

S0CI 1301

SPAN 1411, 1412

SPAN 1411, 1412,
2311, 2312

SPAN 1411, 1412,

SPAN 1411, 1412
and 2311, 2312

DANTES (Additional DANTES tests may be approved)

TEST

Principles of Financial
Accounting

Introduction to Business

Introduction to Computers w/
Programming in BASIC

Lifespan Developmental

Psychology

Aduvanced Placement Fxamination

TEST

Biology
Chemistry
Computer Science AB

English Language/Composition
Math-Calculus AB
Math-Calculus BC

DCCCD COURSES
ACCT 2301

BUSI 1301
CISC 1373

PSYC 2314

DCCCD COURSES

BIOL 14086, 1407

CHEM 1411, 1412

COSC 1315 and
COSC 2318, or
COSC 1318

ENGL 1301, 1302

MATH 2412

MATH 2513

Physics B PHYS 1401, 1402

If you take these tests, you should check with the
Registrar's Office to ensure these tests will be accepted in lieu
of coursework. You should do this prior to taking the test as the
previous list may change. You may challenge courses not on
this list by taking an instructor-made examination. If you are
interested in this method, contact the appropriate academic
division office.

Continuing Education Programs

Within the DCCCD, continuing education programs
deliver flexible, diverse, visionary instruction responsive to the
needs of public, private and corporate citizens. Continuing
Education programs provide workforce training, personal and
professional development courses and other outreach pro-
grams to enhance individual, community and economic devel-
opment including customized training for business and industry.
See Business & Industry Services.

Continuing education instructors are professionals from
the community chosen for their knowledge, expertise and
experience in their fields. Training and instruction are offered as
courses, programs, seminars, workshops and distance
learning opportunities. Registration is continuous, convenient
and customer-oriented with new classes starting throughout the
year on weekdays and weekends both during the day and
evening hours. Continuing education classes are offared at the
coliege and in a variety of locations throughout the community.
For specific information on public course offerings, contact a
DCCCD college and request a current Continuing Education
Schedute or find it online at www.dcced. edu,

A variety of student services are available for continuing
education students including financial aid, library privileges, job
placement assistance, tutoring and academic/career advising.
Some scholarship and grant funds may be avallable for specific
non-credit programs and courses. To apply for these funds,
contact the college’s Continuing Education or Financial Aid
Office.
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Continuing Education Units

Continuing Education Units (CEUs) are transcripted
upon successful completion of all requirements, competencies
and leaming outcomes for approved workforce education
courses. In all recognized educational circles, one CEU is
equal to 10 contact hours of participation in an organized
continuing education or extension experience. The CEU is a
means of recording and accounting for continuing education
activities and meeting the certification requirements of certain
professional organizations.

Credit for Experiential Learning

Because individuals leam in a variety of ways and
through a multitude of experiences, the college has established
a means by which you may earn credit for college-equivalent
education acquired through earlier education, work or other life
experiences. Such credit is only applicable to an Associate in
Applied Sciences Dagree or certificate. You must document
your prior learning in a portfolio. if you are currently enrolled in
the DCCCD, you may petition for credit by developing a portfolio
that describes and decuments pertinent leaming comparable to
that available in a specified college course. A faculty member in
the appropriate program area will evaluate the portfolio and
determine commensurate credit. In order to petition for experi-
ential learning you must: _

s Be currently enrolled in the college assessing the leaming
experiences;

s Have completed at least 12 semester hours of course work
within the DCCCD, six of which must be in your major,
technical or workforce development area before credit is
awarded; and

»  Enroll in Human Development 0110 to learn the necessary
skills to develop the portfolio.

The number of equivalent credits awarded may not
exceed 25% of the total number of credits required for your
specific degree or certificate. The number of equivalent
credits awarded may not exceed the total number of
credits required for your specific associate degree
or certificate objectives. No graduation, residency,
degree or certificate program requirements will
be waived as a result of credits eamed through
this process.

Developmental Education

The DCCCD offers many levels of Devel-
opmental Writing, Developmental Reading,
Developmental Math and English as a
Second Language courses to enable under-
prepared students to complete the prerequi-
sites for college-level work and to satisfy
TASP remediation requirements. If you have
low assessment test scores, you will be
advised to enroll in developmental courses.
Even if you are not required to take a develop-
mental course, if you wish to review and
improve your basic skills, you may also slect to
take one or more of thesse courses. [f you fail a
portion of the state-mandated TASP, you will be
required to participate continuously in developmental
coursework until you retake and pass the failed section.
Failure to attend and participate in the required develop-
mental coursework will result in administrative withdrawal
from all college-level classes.

Evening & Weekend College

Most courses offered during the day are also available in
the evening or on the weekend. Courses are offered both on
campus and at selected community locations.

Evening and weekend courses offer high-quality instruc-
tion and excellent facilities. Student services, including advise-
ment, health, library, bookstore, food services, financial aid, and
recreation may be available. Instructors are selected from the
college’s own full-time staff, from outstanding Dallas-area
educators and from other professional specialists. To enroll in
evening and weekend courses, contact the director of Admis-
sions.

External Learning Experiences for
Career and Technical Programs

An external learning experience for Career and Technical
Programs is a competency-based leaming experience, paid or
unpaid, that enhances lecture and laboratory instruction and is
provided at a work site appropriate to the program. An external
leamning experience allows you to have practical, hands-on
training and to apply lsamed concepts and thecries in a
workplace setting. Four types of external leamning experiences
are available: co-ops, practica, intemships and clinicals.
Clinical experiences must take place in a health care setting
and you must not be paid for the leaming experience.

External learning experience work sites must be ap-
proved by the college, and employers must be willing to enter
into training agreements with the college and the student/
employee. The college will assist you in seeking approved
employment, if needed. Carseer and technical programs that
include external learning experiences are indicated in this
catalog. Prior to enrolling in one of these courses, you must
consult with the program’s external learning experience coordi-
nator.

Human Development Courses

The Human Development curriculum is comprised of
several courses that provide a theoretical and practical
foundation in human growth and development across
the life span. These courses are organized around
different topics including educational and career/life
planning, interpersonal communication, personal and
social growth, leaming theory and study skills, and
success in college. Some colleges offer special sections
of Human Development courses that emphasize
various issues such as understanding muiti-
cultural concepts, making lite transitions
and appreciating gender differences for
special populations including women
retuming to school, adults making career
or job changes, at-risk students, young
adults or academically under-prepared
students.
Human Development courses
transfer to many colleges and universities
as elective credit. These courses use an
experiential mode! that allows for the use of a
variety of teaching and leamning strategies
including small group work, journal writing, mini-
lactures, selected readings, classroom discussion,
team teaching, peer teaching, outside guest speakers,
psychometric testing and volunteer experiences in the
community.



International Studies/Study Abroad Opportunities

An important part of the DCCCD's commitment to
enhancing student appreciation and understanding of diverse
cultures is its international studies and study abroad programs.
These programs are available in a variety of countries during fall
and spring semesters and in the summer. Semester-length
programs are currently available in England, France, Mexico,
Spain, italy and Ireland. In most
programs, no prior knowledge

DCCCD, you will be eligible to apply at UTA for ROTC scholar-
ships to complete degrees at UTA. The U.S. Army Scholarship
Program provides an excellent way for you to obtain assistance
in financing a college education. Every scholarship provides for
payment of all expenses incurred for tees and tuition, an
allowance for books and supplies, and $200 a month for up to
10 months per year.

Servicemen’s Opportunity

of a foreign language is
required. Many of the collages
also offer study-abroad opportu-
nities during the summer
sessions. DCCCD faculty teach
these courses, which narmally
last two to four weeks. In

Study Abroad Programs give you
a chance to earn college credit
while experiencing other
lands, other cultures.

College

In cooperation with
other community colleges in the
United States, DCCCD col-
leges participate in the
Servicemen's Opportunity
College. Through this program,

previous years, these courses
have been offered in Austria,
Australia, China, Dominican Republic, France, Great Britain,
Italy, Jamaica, Mexico, Portugal, Russia, Senegal and Spain. For
information about any of the semester or summer programs,
contact the District Office of Student and Academic Programs at
214-860-2410 or contact the study abroad advisor at any of the
DCCCD colleges. There are also other non-semester length
courses offered during the year. Please check with the campus
vice president for additional information on these courses.

Texas residents enrolled in colleges that are members of
the North Texas Community College Consortium may enroll in
DCCCD intemational courses by paying “in-District” tuition
charges plus related fees. These colleges include: Brookhaven,
Cedar Valley, Cisco, Collin County, Eastfield, El Centro, Grayson
County, Hill, Kilgore, McLennan, Mountain View, Navarro
North Central Texas, Northeast Texas, North Lake, Panola, Paris,
Richland, Tarrant, Texas State Technical, Trinity Valley, Tulsa,
Tyier, and Weatherford.

Non-Credit Student (Audit)

A person who meets the DCCCD’s admission require-
ments may, with the consent of the division dean and instructor,
enroll in a credit course as a non-credit student. As a non-credit
student, you may atlend class, but you will not receive a final
grade or credit for the course. An instructor may give you exams
if the instructor determines the examination is an essentia!
component of the learning process. The fee in a credit course
is the same for a non-credit student as for a credit student.

Reserve Officers Training Corps

The DCCCD offers a Reserve Officers Training Corps
(ROTC) program in cooperation with the University of Texas at
Arlington. The ROTC program provides a unique opportunity for
you to assess and develop your leadership skills by being
exposed to a variety of leadership styles, techniques and tools.
It also develops college-educated officers for the active Army
and the reserve components, giving you the opportunity to
pursue either a civilian or military career after completing
college.

ROTC credits may be used to complete a college degree
by applying them toward elective credit. Military science may be
declared as a minor course of study in many degree programs
at The University of Texas at Arlington. To be eligible, you must
be enrolled in the ROTC program, must receive acceptance of
military science as a minor from your major degree department,
and must complete 18 hours of military science, 10 of which are
advanced. If you participate in ROTC while enrolled in the
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you can plan an educational

experience regardless of where
the military requires you to serve. While military service, per se,
carries no equivalent college credit, coursework eamed in the
military may result in equivalent college credit with appropriate
documentation. For further information contact the Registrar's
Office.

Tech Prep

Students can eamn college credit while in high school
through the Tech Prep Program. Each DCCCD Tech Prep
program is a planned sequence of courses developed coopera-
tively between the public school districts and the DCCCD. These
programs are supported and approved by both the Texas
Education Agency (TEA) and the Texas Higher Education
Coordinating Board (THECB). Approved pregrams for DCCCD
are indicated in this catalog. .

Tech Prepis a
);’ college program that pre-
Y F 4 pares students for
’.6 p "6, technical careers.
%, %% 9
0
Each ‘s ,"N’
program A 7 o,

prepares you

for direct entry into

the workplace as a

technically skilled

employee and also
provides you with opportu-
nitiss to eam an advanced
skills certificate or to further
your studies at area
universities.

High school
students follow these

PREP steps to participate

in Tech Prep:

e  Pick a Tech Prep career
program offered at your
high school,

+ Register to take the high
school Tech Prep course
work.




After high school graduation:

» Enroll in the Tech Prep program at one of the DCCCD
colleges. When you identify yourself as a Tech Prep
student, a counselor will help you determine the next level
course you will need to compiete with a grade of “C™ or
better.

« Petition to articulate high school Tech Prep course work
credit into the program degree plan and complete the
college course work.

For more information about Tech

Prep career preparation programs, “

contact the counselor or career and

technology teacher at your high
school or call the District Tech

Prep office at (214) 860-2324.

Workforce Education
Course Manual (WECM)

The Workforce

Education Course

Manual (WECM) is a
statewide inventory of
workforce education
courses offered for
semester credit hours and
Continuing Education
Units (CEUs). Community
colleges use WECM to
respond rapidly to the
needs of business and
industry. Instead of each
institution creating courses
and programs from scratch,

the WECM offers a means for colleges to continually design and
update high-quality workforce courses by collaborating with
business and industry and community college faculty throughout
Texas.

The Texas Higher Education Coordinating Board
approves all courses cited in the WECM for use by all Texas
public community and technical colleges. Therefore, it you earn
semester credit hours and CEUs by successfully completing the
requirements for the course(s), you will be able to transfer the
credits or CEUs to another Texas public community or technical
college that also offers the same course(s).

Student Obligations

Attending Classes

You are expected to attend regularly all classes in
which you enroll. You have the responsibility to attend class and
to consult with the instructor when an absence occurs.

Instructors are responsible for describing attendance
policies and procedures to you. If you are unable to complete a
course (or courses) in which you are enrolled, it is your respon-
sibility to withdraw from the course by the appropriate date. If
you do not withdraw, you will receive a performance grade,
usually a grade of °F”

Students who are absent from class for the observance
of a religious holiday may take an examination or complete an
assignment scheduled for that day within a reasonable time
aftar the absence if, not later than the 15th day of the semester,
the student notified the instructor(s) that the student would be
absent for a religious holiday. Sec. 51.911 Tx. Educ. Code.

Dropping a Course or
Withdrawing from College
To drop a class or withdraw from the college, you must
follow the prescribed procedure. it is your responsibility as a
student to drop or withdraw. Failure to do so will result in your
receiving a performance grade, usually a grade of “F” Should
circumnstances prevent you from appearing in person to with-
draw from the college, you may withdraw by mail by writing to
the registrar. A drop/withdrawal request by mail must be
received in the Registrar's Cffice by the semaes-
ter deadline. No drop or withdrawal
requests are accepted by tele-
phone. If you drop a class or
withdraw from the college betore
the semester deadline, you will
receive a "W" (Withdraw) in each
class dropped. The deadline for
receiving a “W" is indicated on
the academic calendar and the
current class schedule. See
Refund Policy for possible refund
eligibility.

Students who
withdraw from a_man-
dated remediation course
as a result of TASP re-
quirements must also
withdraw from all

college-level courses.

Grades & Transcripts

Grades and Grade Point Average

Final grades are reported for each student for every
course according to the following grading system.

Grade Point
Grade Interpretation Value
A Excellent 4 points
B Good 3 points
c Average 2 points
D Poor 1 point
| Incomplete Not computed
WX Progress; Not computed,
re-enroliment required
w Withdrawn Not computed
CR Credit Not computed

*Used only with developmental studies courses.

Grade points eamed for each course are determined
by multiplying the number of points for each grade by the
number of credit hours the course carries. For example, a
student who takes a three-hour course and eams an “A”
accumulates 12 grade points for that course. Your grade point

average is computed by adding the total grade point values for

all courses and dividing by the number of credit hours attempted
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during the same period. For example, a student who takes the
following courses and earns the following grades has a grade
point average of 2.93:

Credit Hours  Grade Grade Points
2-hourcourse A 8
3-hour course B 9
4-hour course B 12
3-hourcourse C 6
Total Credit Total Grade
Hours: Points:
12 35
35
12=2.93

Your transcript and grade reports will indicate two
different GPAs. GPA(1) is based upon all BDCCCD courses in
which you received a performance grade of “A™"F" GPA(1) is
used to determine Suspension/Probation status and athletic
participation eligibility. GPA(2) is based upon grade points
eamed in all college-level DCCCD courses in which you
received a performance grade of A-F. Courses numbered below
1000, ARTS 1170, MUS! 9176, and DRAM 1170 are not used in
the calculation of GPA(2). GPA(2) is used to determine eligibility
tor graduation, honor rolls and eligibility in Who's Who in
American Junior Colleges. Itis also the GPA that may be
considered by four-year institutions if you transfer. Federal
financial aid eligibility is based upon ALL course work that is
attempted.

For repeated courses, only the latest grade eamed is
included in cumulative grade point averages even.if the latest
grade is lower than a preceding grade. However, transcripts do
indicate all work attempted and completed in the DCCCD.
When you withdraw from a course being repeated, the cumula-
tive grade point average is calculated by using the immediately
preceding grade in the same course.

If you believe an error has been made in determining a
course grade, you should contact the instructor or appropriate
division office as soon as possible. Requests for grade
changes will not be considered later than two years following
the last day of the semester for which the grade was assigned.

An incomplete grade of “I" may be given when an
unforeseen emergency prevents you from completing the work
in a course. The “I” must be converted to a performance grade
(A-F) within 90 days after the first day of classes in the subse-
quent regular semester. If the work is not completed after 90
days, the “I" is converted to a performance grade.

An Incomplete Contract is used to assign an incom-
plete grade and states the requirements for the satisfactory
completion of the course. The Incomplete Contract must be
agreed upon and signed by the instructor, you and the division
dean and submitted with the final grade report. When an
Incomplete Contract must be submitted without your signature,
the instructor must include a statement indicating that you are
aware of and agree with the contract.

If you do not complete course requirements, you may
receive a "WX" grade when the instructor determines that
reasonable progress has been made and when you can re-
enroll for courseé completion prior to the certification date in the
next regular semester. If you do not complete the course
requirements, the “WX" is converted to a performance grade.

An "E" grade may be given when an instructor wishes
to indicate that you have made progress in a developmental
studies course. An “E” grade is non-punitive and is not com-

puted. The “E” grade provides more flexibility for re-enroliment,
particularly for students who do not achieve a C-level grade in a
course. An “E" grade indicates that you participated in a course
according to TASP guidelines, but were unable to do C-level or
passing work that would qualify you to enroll in transfer-level
courses. The “E” grade indicates below college skill level work,
but shows that you participated in and attended the class and
attempted to do the work in the course.

Students on Federal Financial Aid should check with
the Financial Aid Office concerning “E” grade{s) and any impaci
they have on benefits.

Acceptable Scholastic Performance
College work is measured in terms of ¢redit hours.

The number of credit hours offered for each course is listed with
the course description in this catalog.

" Acceptable scholastic performance is the maintenance
of a grade point average, based on GPA(1), of 2.0 (on a 4.0
scale) or befter. You may not be graduated from any degree or
certificate program unless you have a cumulative grade point
average of 2,0, based on GPA (2), or better. Grade points and
hours earned in courses numbered below 1000, ARTS 1170,
MUSI 9176 and DRAM 1170 cannot be used to meet graduation
requirements.

Grade Reports/Notification of Grades

A grade report may be mailed to you at the address on
record at the end of each semester.

HOT TIP:

Inform the Admissions Office of
any changes In your name or
address. This will ensure that
your student records are accu-
rate and that grade reports and
other important documents

DCCCD Transcript of Credit

The DCCCD transcript of credit is a chronological
listing of college credit classes attempted within the DCCCD
seven-college system. The transcript is official if the document
is embossed with the college seal and imprinted with the
signature of the registrar. It includes both GPA(1) and GPA(2).

Upon your written request, the Registrar's Office will
send an official transcript you or to any college or agency
named. A minimum of two working days is required for pro-
cessing. A transcript will be released only if all obligations to
the DCCCD have been settied.

Transter credits from other institutions are not recorded
on DCCCD transcripts. If you desire a transcript of work
completed at ancther institution, you must secure it from that
institution.
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Transcript Evaluations

if you have completed course work at a regionally
accredited collsge or university, and you will be working toward
an associate degree or a cetrtificate at a DCCCD coliege, you
should contact the Registrar's Office to request a transcript
evaluation.

Probation, Suspension & Dismissal

Scholastic Probation

if you have completed a total of nine (9) credit hours
with a performance grade of “A,” “B,” “C,” “D" or “F" and have a
grade point average based on GPA(1) of less than 2.0, you will
be placed on scholastic probation. While on scholastic proba-
tion, you may have coursework and total hours limited, but you
may re-enroll at the college if you eam a minimum 2.0 grade
point average based on GPA(1) in each semester or summer
session. While on scholastic probation, if you fail to meet the
above requirements in a semester or summer session, you will
be placed on scholastic suspension and will not be allowed to
register.

Scholastic Suspension

If you are on scholastic probation and become ineli-
gible to re-enroli, you shall be suspended from the College for
not less than one semester.

After you have served a first suspension, you may
petition for readmission. If readmission is approved, you may
then continue to re-enroll with completion of a semester or
summer sassion with a GPA of 2.0 or greater.

Academic Dismissal

If you do not meet the required standards and are
placed on continued scholastic suspension for a second time,
you will be academically dismissed for a period of 12 months.
Prior to applying for readmission, you must present to the
admissions committee a written explanation of how you plan to
improve the your academic standing. You may be readmitted on
continued scholastic probation, and your coursework and total
hours may be limited.

Indefinite Academic Dismissal

If you are readmitted after having been on scholastic
suspension and academic dismissal, and subsequently fail to
achieve a GPA(1) of 2.0 greater, you shall be placed on indefinite
academic dismissal. Atter a period of more than 12 months, only
the vice president of Student Development or designee may
recommend you for readmission.

It is your responsibility to understand and comply with
the College's academic standards and procedures.

If you are on academic suspension or academic
dismissal from another institution, you are ineligible for admis-
sion to the College unless you have met the academic stan-
dards required by the College.
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Graduation Requirements

In addition to other graduation requirements, you are
expected to complete within five (5) years the course and hour
degree requirements as outlined in the catalog in effect at the
time of your entrance to a DCCCD college. You may have the
option to select a more recent catalog year in which you were
enrolied, provided the degree requirements are met within five
(5) years of the catalog selected and the requisite courses are
still offered.

To qualify for a second degree or certificate, you must
fulfill the residence requirement and must complete all required
courses in the plan for the second degree or certificate.

The college reserves the right to medify curricula or to
make changes as appropriate.

You, the student, have the ultimate responsibility to
select and register for courses meeting graduation requirements.

Associate Degree Plans

If you are seeking an associate degree, you should
request a degree plan from the Registrar’s Office no later than at
the end of your freshman year and preferably sooner. Official
transcripts of all previous college work must be on file at the time
you request a degree plan. The application for the granting of the
degree should be filed in the Registrar's Office prior to the
deadline announced by the registrar.

Certificate Plans

If you are following a cne-year certificate program, you
should request an official plan during your first semester of
enroliment. The application for the granting of the certificate
should be filed in the Registrar's Office prior to the deadline
announced by the registrar.

Graduation Ceremony
An annual graduation ceremony is held at the conclu-
sion of the spring semester. Participation is ceremonial only and
confers on a student no rights
to a degree. If you graduate in
December, you may participate
in the next commencement if
you desire; likewise if you
graduate in July or August, you
may participate in the spring com-
mencement if you desire, but you are
not required to do so. You should notity
the Registrars Office if you wish to
participate in the commencement

ceremony. Instructions for

graduation are mailed to
all candidates prior to
commencement.



Waiving of Scholastic Deficiency

for Graduation Purposes
Any student in an academic transfer program may

transfer to an Associate in Applied Science Degree or certificate

program. In such a cass, you may choose to have any grades
below “C" disregarded. The procedure for disregarding low
grades below a “C” may only be exercised while you are in that
career program. The GPA for an Associate in Applied Sciences
Degree or cenificate is based only on the hours used to meat
degree requirements; however, the overall GPA(2) must still be
2.0 or above. If you change to an academic transfer program,
the original conditions of the academic transfer program must
be followed, including the calculation of a cumulative grade
point average of all college credits eamed. The procedure for
waiving scholastic deficiency applies both to students of this
College and to students transferring from other institutions. if
you wish to use the procedure for waiving scholastic deficiency,
you should indicate this in writing to the Registrar prior to
registration, and you should inform a counselor of your inten-
tions during the pre-registration advisement session.
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Academic Recognition & College Honors

Full-time students who complete at least 12 hours of
college-level credit and eam a grade point average of 3.5-3.79
are listed on the vice president’s honor roll. Full-time students
who complete at least 12 hours of collage-level credit and
average 3.8-4.0 are placed on the President's Honor Roll. Part-
time students who take six to 11 college-level credit hours and
maintain a 3.5 or higher grade point average are placed on the
academic recognition list. GPA(2) is used to determine aca-
demic recognition.

Phi Theta Kappa

Phi Theta Kappa is the international honor society for
community coileges. Founded in 1918 to give prestigious
recognition to students with excellent scholarship and character,
Phi Theta Kappa has always maintained fidelity to its founders'
commitment to provide enrichment in four hallmarks: scholar-
ship, leadership, service and fellowship. Phi Theta Kappa
features some of the nation's finest educational programs for
community college students., These programs form the
comerstone of the DCCCD’s successes in nurturing intellectual
curiosity, good citizenship and leadership potential. Many
scholarship opportunities are available including the USA All-
American Scholarships and the Guistwhite Scholarship Pro-
gram.

Who's Who Among Students in
American Community Colleges

Selections to Who's Who Among Students in American
Community Colleges are made each fall at each of the DCCCD

colleges. Who's Who is a highly regarded honor reserved for
outstanding second-year college students eligible for the

program. [n general, students are recognized at graduation
and at convocation in the spring.




ASSOCIATE IN ARTS/ASSOCIATE IN SCIENCES DEGREES

In order to be eligible to receive an Associate in Arts/Associate in Sciences Degree, a student must.

Raceive a GPA (2) of at least 2.00 ("C"); and
Meet all TASP requirements.

Ll S A

Complete a minimum of 61 credit hours as shown below;
Eamn a grade of at least a “C” in English 1301, Speech 1311, and the selected college math course,

Students completing the requirements may select to receive the Associate in Arts or Associate in

Sciences degree title.

Students who plan to transfer must work closely with an advisor.

CREDIT HOURS

CREDIT HOURS

TO BE COMPLETED TO BE COMPLETED
COMMUNICATION 9 SOCIAL/BEHAVIORAL SCIENCES 15
Selsct gach of the following: History 1301, 1302
English 1301 Govemment 2301, 2302
(A grade of “C” or better must be eamed) Select one course from the following:
English 1302 Anthropology 2346, 2351;
Spesch 1311 Economics 1303, 2301, 2302, 2311,

(A grade of “C" or better must be eamed)

MATHEMATICS 3
(A grade of “C" or better must be eamed)
Salect one course:

Math 1314
Math 1324
Math 1332
Math 1333
Math 2342
Math 1348
Math 1414
Math 2412
Or higher level

LAB SCIENCES 8
Select two courses:
Biology 1408, 1407, 1408, 1409;
Chemistry 1405, 1407, 1411, 1412;
Geology 1401, 1403, 1404, 1445;
Physics 1401, 1402, 1405, 1407,
1411, 1412, 1415, 1417,
2425, 2428
NOTE: This requirement cannot be met by using the following
combinations: BIOL 1406 & 1408; CHEM 1405 & 1411; PHYS
1401 & 1405; PHYS 1401 & 2425; PHYS 1405 & 2428,

Psychology 2301, 2314, 2316;
Sociology 1301, 1306, 2319

HUMANITIES/VISUAL AND 9
PERFORMING ARTS
Select one course from each of the
three groupings:
. Arts 1301, 1303, 1304; Dance 2303;
Drama 1310, 2366; Humanities 1301;
Music 1306, 1308, 1309
Il. English 2321, 2322, 2323, 2326,
2327, 2328, 2331, 2332, 2333
lll. Cultural Studies 2370; History 2321,
2322, 2380, 2381; Philosophy 1301,
2308, 2307, 2316, 2317;
Religion 1304

INSTITUTIONAL OPTIONS 4
Physical Education 1164
Computer Science 1300 or higher
level COSC course

ELECTIVE CREDITS 13
These courses may be selacted from those
dasigned for a major field of study.

TOTAL CREDIT HOURS 61
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ASSOCIATE IN SCIENCES DEGREE IN BUSINESS

This degree plan is designed to meet the needs of students who plan to major in business but are unsure of where they wish
to transfer. This is a general plan and may/may not satisfy the requirements of a specific transfer university. Students should

work closely with an advisor.

In order to be eligible to receive this degree, a student must;
1. Complete a minimum of 61 credit hours including the courses listed below;
2. Eam a grade of “C” or better in English 1301, Speech 1311, and Math 1324;

3. Receive a GPA (2) of at least 2.00 ("C"); and
4, Meet all TASP requirements.

CREDIT HOURS CREDIT HOURS
TO BE COMPLETED TO BE COMPLETED
COMMUNICATION 9 HUMANITIES/VISUAL AND 9
Select gach of the following: PERFORMING ARTS
English 1301 Select one course from each of the
(A grade of “C” or better must be earned) three groupings:
English 1302 . Ans 1301, 1303, 1304; Dance 2303;
Speech 1311 Drarna 1310, 2366; Humanities 1301;
(A grade of “C” or better must be eamed) Music 1306, 1308, 1309
Il. English 2321, 2322, 2323, 2326,
MATHEMATICS 3 2327, 2328, 2331, 2332, 2333
Math 1324 . Cultural Studies 2370; History 2321,

(A grade of “C" or better must be eamed)

LAB SCIENCES 8
Selsct two courses:
Biology 1406, 1407, 1408, 1409;
Chemistry 1405, 1407, 1411, 1412;
Geology 1401, 1403, 1404, 1445,
Physics 1401, 1402, 1405, 1407,
1411, 1412, 1415, 1417,
2425, 2426
NOTE: This requirement cannot be met by using the following
combinations: BIOL 1406 & 1408; CHEM 1405 & 1411; PHYS
1401 & 1405; PHYS 1401 & 2425; PHYS 1405 & 2425,

2322, 2380, 2381; Philosophy 1301,
2306, 2307, 2316, 2317;
Religion 1304

INSTITUTIONAL OPTIONS 4
Take both courses below:
Physical Education 1164
Computer Science 1300 or higher
level COSC course

REQUIRED BUSINESS COURSES 12
Must take gll coursas below:
Accounting 2301 or 2401

AND 2302 or 2402
SOCIAL/BEHAVIORAL SCIENCES 15 Economics 2302
Take gall courses below: Math 1325
History 1301, 1302
Govemnment 2301, 2302 ELECTIVE CREDIT 1
Economics 2301
TOTAL CREDIT HOURS 81

NOTE: Students who complste this plan are awarded the Associate in Sciences Degree.
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ASSOCIATE IN ARTS DEGREE IN ART

This degree plan is designed to meet the needs of students who plan to major or minor in ART. Students planning to
continue their ART study as a transfer student should check on specific requirements at the transfer institution. This is a
general plan and may/may not satisfy the requirements of a specific transfer university. Students should work closely with an

advisor.

in order to be eligible to receive this degree, a student must:
1. Complete a minimum of 61 credit hours including all the required courses in the core and the courses

listed under Photographic/lmaging;

2. Eam a grade of “C” or better in English 1301, Speech 1311, and the selected college-level Mathematics

course;
3. Receive a GPA (2) of at least 2.00 (*C"}; and
4. Meet all TASP requirements.

CREDIT HOURS CREDIT HOURS
TO BE COMPLETED TO BE COMPLETED
COMMUNICATION 9 HUMANITIES/VISUAL AND 9
Selact each of the following: PERFORMING ARTS
English 1301 Select one course from each of the
(A grade of “C" or better must be earned) three groupings:
English 1302 I Arts 1301, 1303, 1304; Dance 2303,

Speech 1311
(A grade of “C” or better must be eamed}

MATHEMATICS 3
(A grade of “C" or better must be eamed)
Select one course:
Math 1314; Math 1324, Math 1332;
Math 1333; Math 1342; Math 1348
Math 1414; Math 2412; Or higher level

LAB SCIENCES 8
Selact two courses:
Biology 1406, 1407, 1408, 1409;
Chemistry 1405, 1407, 1411, 1412;
Geology 1401, 1403, 1404, 1445,
Physics 1401, 1402, 1405, 1407,
1411, 1412, 1415, 1417,
2425, 2428 :
NOTE: This requirement cannot be met by using the following

combinations: BIOL 1406 & 1408; CHEM 1405 & 1411; PHYS
1401 & 1405; PHYS 1401 & 2425; PHYS 1405 & 2425.

SOCIAL/BEHAVIORAL SCIENCES 15

History 1301, 1302

Government 2301, 2302

Seloct one course from the following:
Anthropology 2346, 2351;
Economics 1303, 2301, 2302, 2311,
Psychology 2301, 2314, 2316;
Sociology 1301, 1306, 2319

Drama 1310, 2366; Humanities 1301;
Music 1306, 1308, 1309

Il. English 2321, 2322, 2323, 2326,
2327, 2328, 2331, 2332, 2333

. Cultura) Studies 2370; History 2321,
2322, 2380, 2381; Philosophy 1301,
2306, 2307, 2316, 2317:
Religion 1304

INSTITUTIONAL OPTIONS 4
Physical Education 1164 and
Computer Science 1300 or higher level
COSC course

ART 13

Degree is awarded at 61 hours although students are
encouraged to take at least 5 arts classes. Additional art
classes also may be taken for the purpose of developing skills
and ideas and a strong portfolio of work.

Select three courses from the following:
ARTS 1316
ARTS 1317
ARTS 1311
ARTS 1312

Select two courses from the following:

ARTS 2316, ARTS 2326, ARTS 2346, ARTS 2313,
ARTS 2341, ARTS 2333, ARTS 2356, ARTS 1303 or 1304,
ARTS 2323 and 2324, or ARTS 1316, ARTS 1317, ARTS
1311, 1312

TOTAL CREDIT HOURS 61

NOTE: Students who complete this plan are awarded the Associate in Arts Degree



ASSOCIATE IN ARTS/ASSOCIATE IN SCIENCES DEGREES
THROUGH DISTANCE LEARNING COURSES

In order to be eligible to receive an Associate in Arts/Associate in Sciences Degree, a student must:
1. Complete a mintmum of 61 credit hours as shown below;

Earn a grade of at least a “C” in English 1301, Speech 1311, and the seleéted college math course;
Receive a GPA (2) of at least 2.00 (“C"); and
Meet all TASP requirements.

Lol S

Students completing the requirements may select to receive the Associate in Arts or Associate in Sciences degree
titte.

Students who plan to transfer must work closely with an advisor.

* Students who plan to transfer to a four-year institution should consult an advisor of that institution to ensure that
selecled courses will both transfer and apply toward the intended major.

* Yeterans and Financiat Aid recipients should consult an advisor befors enrolling in distance learning.

* Students completing the requirements may select to receive the Associate in Arts or Associate in Sciences
degree title

DCCCD Distance Learning Course Options - Associate in Arts/Assoctate in Sciences

This chart shows how one can earn the A.A. or A.S. degree in its entirety with distance learning courses. However,
one can also eam a degree with a combination of distance leamning courses
and on-campus courses. Talk to an advisor about the best options.

CREDIT HOURS CREDIT HOURS
TO BE COMPLETED TO BE COMPLETED
COMMUNICATION g HUMANITIES/VISUAL & PERFORMING ARTS g
Engiish 1301 . I
(A grade of *C" or better must be eamed) Select one course from each of the following groupings:
English 1302 | Humanities 1301
Speech 1311 Music 1306
f“C" t
(A grade of “C" or better must be eamed) I English 2327
lish 2328
MATHEMATICS 3 English 2
Math 1314 il Philosophy 1301
{A grade of “C” or better must be eamed)
INSTITUTIONAL OPTIONS 4
LAB SCIENCES 8 Physical Education 1164
Seloct two courses: Computer Science 1401 or higher level
Biology 1408 COSC course
Biology 1409
Physics (Astronomy) 1411 ELECTIVE CREDITS 13

Physics (Astromony} 1412 These courses may be selected from those

designed for a major field of study.

SOCIAL/BEHAVIORAL SCIENCES 12
History 1301, 1302
Government 2301, 2302

Selact one course from the following:
Anthropology 2351
Economics 2301, 2302
Psychology 2301, 2314
Sociology 1301

TOTAL CREDIT HOURS 61

NOTE: Students who complete this plan are awarded the Associate Degree
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DALLAS COUNTY COMMUNITY COLLEGE DISTRICT
2001-2002 Technical/Occupational Programs Offered On Our Campuses

BH - Brookhaven College  CV - Cedar Valley College  EF - Eastfield College  EC - Ed Centro College
MV - Mountain View Collage NL - North Lake College AL - Richland College

Career Educational Programs BH |cv [eF [Ec fuvin (e Careeor Educational Programs an [cv]er fecuv]m [e
Accounting AAS sioioie|ainie Child Development Associate o o
Accounting Technician Enhanced Skills Certificate |e|e|e|e|s|e|e Administrator Enhanced Skills Certificate eo| |»
Accounting Assistant Certificate s|e|o|s|e|e|e Infant and Toddlar Specialist Enhanced Skills Cert.je| |e
Accounting Clerk Certificate o|o|e|eiein]e Spacial Child Caregiver Enhanced Skilis Cert. e| |®
Air Conditioning & Refrigeration ~ Residential AAS ole . Administrative Cerfificate o |®
Profit Center Manager Enhanced Skills Certificate . . Earty Childhood Training Certificate AL
Residantial Technician | Certificate oo . infant-Toddler Certificate o |o
Technician I{] Certificate . L School-Age Caregiver Certificate ol lo
Air Conditioning & Refrigeration Technology AAS . Commercial Music .
Associate Degres Nursing AAS . Arrangar/Composer/Copyist AAS L
Perioperative Nursing Int. Enhanced Skills Cert, Music Retailing AAS .
LVN Option AAS Music Retailing Certificate ]
Auto Body Technology AAS . Performing Musician AAS .
Auto Body Metal Technician Certificate . Recording Technology AAS .
Auto Body Painter Certificate . Recording Technology Accelerated Certificate .
Auto Body Shop Management Certificate . Recording Technology Balanced Certificate .
Auto Body Technology Certificate . Computer-Aided Design & Drafting AAS o leo
Automotive Technology oe Computer-Aided Design/Drafting Enh. Skilis Cert. o (@
Dealarship-Sponsorad Technician AAS Computer-Aided Design Operator Certificate o (o
Industrial Equipment AAS L Computer-Aided Design Advanced Operator Cert, o |o
Service Technician AAS elale Intagratad Circuit Design AAS .
Chassis Service Tachnician Certificate oele Integrated Circuit Design Certificata .
Electronics and Climate Control Certificate elete Computer Information Technology olefovjelee
Engine Repair and Parformance Certificate LI Cisco Networking Asst. Skills Achievement Award
Transmigsion Service Technician Certificate elele Cisco Networking Intern Skills Achievement Award
Automotive Technology/Diesel & Heavy Equipment ] CNE-5 Certificate .
Construction Equipment AAS . C Programming Skills Achievement Award
Heavy Truck AAS . Computer Networking AAS * ole
Construction Equipment Technician Cartificate . Midrange Specialist AAS
Dissel Engine Fuel Systems Technician Certificate L Midrange Assistant Certificate
Heavy Truck Technician Certificate . Midrange Tech Support Certificate
Praventive Maintenance Tachnician Cartificate L Network Administrator and Support AAS . .
Aviation Technology L Networking Specialist Enhanced Skills Certificate .
Aircraft Dispatchar AAS . Networking Associate Certificate [ ]
Aircraft Dispatcher Certificate . Networking Protessional Certificate .
Airport Managemaent AAS L Networking Suppon Certificate ele s|e
Professional Pilot Option AAS . NT/WIN2000 Networking Certificate ] *
Business Administration AAS sle|es|s|eiele Personal Computar Support AAS elo(o|e|e|e]|e
Business Trainee | Skills Achievement Award . Parsonal Computar Specialist Certificate olefaio|o|o|e
Business Trainee (| Skills Achievernent Award . Personal Computer Tachnician Certificate ICILIERE AR 2L
Business Trainee lIt Skills Achievernent Award . Parsonal Computer User Certificate oloie|olofee
Personal Compuler Technology Skills Ach. Award |e
continued on next page
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DALLAS COUNTY COMMUNITY COLLEGE DISTRICT
2001-2002 Technical/Occupational Programs Offered On Our Campuses

BH - Brookhaven College  CV - Cedar Valley Collage  EF - Eastfield College EC - El Centro College
MV - Mountain View College NL - North Lake College  RL - Richland College

Career Educational Programs e [cv [er fec fuv o [m Career Educational Programs ov|ex [ec ] [
Software Programmer/Developar AAS sie[e|e|aje|e Electronics Technology AAS ele
Software Programmer/Developer Assistant Cert. |¢|e|e|e{e[e (e Avionics Enhanced Skills Certificate .

Unix AAS . ofe Autornated Manufacturing Enhanced Skills Cert, L
Unix Administrator Certificate . oo Computer Maintenance Enhanced Skills Cert. L)
Unix Skilis Achievement Award . Avionics Technology Cartificate L
Visual Basic Programming Skills Ach. Award ] Semiconductor Manufacturing Technology AAS ele

Construction Managemeni and Technology AAS Engine Technology [

Construction Technology AAS Motorcycle Mechanics Cenrtificate ®
Construction Technology Certificate Outboard Mechanics Certificate .

Criminal Justice AAS olo|ee Small Engine Mechanics Certificate .

Human Services Enhanced Skills Certificate oo|e Englneering Technology .
Law Enforcoment Enhanced Skills Certificate siefe CAD/CAM Cartificate .
Criminal Justice Certificate (45 hours) elaje Computer-Aided Design AAS .
Criminal Justice Certificate (30 hours) eleie Electronics Technology AAS .

Diagnostic Medical Sonography AAS . Electronics Technology Certificate .
Diagnostic Medical Sonography Certificate . Computer-Aided Design Skills Ach. Award .

Digltal Imaging Technology AAS Parametric Automated Design Skills Ach. Award .
Digital Photography Certificate . Fashion Design .
Electronic Pre-Press Certificate - Apparal Design AAS L]

Echocardiology Technology AAS . Pattemn Design AAS L
Echocardiology Technology Centificate . Food And Hospitality Institute .

Educational Parsonnel AAS . Bakery/Pastry AAS .
Bilingual/ESL AAS * Bakery/Pastry Certificate *
Educational Assistant Certificate L Certified Food and HospHality Manager Certificate .

Electrical Tachnology AAS . Culinary Arts AAS .
Electrical Construction AAS . Basic Culinary Skills Certificate .
Electrical Construction Certificate . Food and Hospitality Service AAS ]
Electrical Yechnology Certificate . Food and Hospitality Service Certificate ]

Elsctronic Commerce AAS . ole|e Geographic Information Systems Technology Cert. .

Elactronic Talecommunications AAS Heatth Information Managemant AAS

Telephony Supervisor Enhanced Skills Certificate Medical Records Coder Certificate
Convergence Tachnology AAS Hospitality Management AAS
Convergence Technology Certificate Hospitality Management Certificate
Tachnical Platform Certificate (20 hours) Interior Design AAS ]
Electronic Telocommunications Certificate . Imerior Design Enhanced Skills Certificate L
Technical Platform Certificate (16 hours) . intarnational Business & Trade AAS L] .
Wireless Communications Technology Centificate . Impor/Export Certificate . L

Elactronics/Computer Technology AAS . International Business & Trade Certificate . .
Computer Tachnology Enhanced Skills Certificate . International Business & Trade Skills Ach. Award . (]
Telscommmunications Enhanced Skills Certificate . Internat Pub. & E-Commerce Tech. Cert. .

Basic Eiectronics Technology Certificate . Intarmet Pub. & E-Commerce Tech. Adv. Cert, .
Semiconductor Manufacturing Technology AAS . Interpreter Training Program AAS
Deal Studies Certificate
continued on next page
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DALLAS COUNTY COMMUNITY COLLEGE DISTRICT
2001-2002 Technical/Occupational Programs Offered On Qur Campuses

BH - Brookhaven College  CV - Cedar Valley Colloge  EF - Eastfield College EC - El Centro College
MV - Mountain View Coliege  NL - North Lake College  RL - Richland College

Career Educational Programs

Career Educational Programs

Invasive Cardiovascular Technology AAS o Florigt Certificate L
tnvasive Cardiovascular Technology Certificate * Landscape Gardener Certificate .
Managament AAS sjs|o]e Paralegal AAS
Management Certificate eleje]e Paramedic Centificate
Marketing Careers je|e Patient Care Technician Certificate
Business Marketing AAS oo Plumbing and Pipefitting Construction AAS
Department Manager Enhanced Skilis Cart. ole Plumbing and Pipefitting Const -Plpefitting Cart.
Call Canter Specialist Skill Achievernent Award L Plumbing and Pipafitting Const.-Plumbing Cert. .
Customsr Service Representative Certificate ol Radiologic Sciences AAS
Retail’Wholesale Business Specialist Certificate |e Real Estate AAS .
Fashion Marketing AAS L Building Property Management AAS .
Department Manager Enhanced Skills Certificate | Facilities Management Administrator Certificate .
Visual Merchandising Assistant Certificate . Real Estate Certificate °
Medical Assisting Certificate . Systems Maintenance Tech. & Admin. Certificate .
Medical Laboratory Technology AAS [ Respiratory Care AAS
Medical Staff Services AAS . Semiconductor Manufacturing
Medical Transcription Certificate . Equipment Technician AAS
Mortgage Banking AAS Operator Certificate
Designate Certificate Small Business Academy Caertificate
Intern Skills Achigvement Award Social Work Associate-Generalist AAS .
Muttimedia Technology . Human Services Certificate .
Multimedia Web Dasign AAS . Substance Abuse Counseling AAS .
Internst Communications Leval | Centificate ] Substance Abuse Counseling Certificate .
Internat Communications Lavel I Certificate . Surgical Technologist Certificate
Muttimedia Devaloper Level | Certificate ® Traval, Exposition and Meeting Management AAS °
Multimedia Developer Lavel || Certificate . Exposttion/Trade Show Mgmnt. Enh. Skills Cert. ]
visual Design Level | Certificate L Meeting and Convention Mgmnt. Enh. Skilis Cert. .
Visual Dasign Level |l Certificate L Travel Management Enhanced Skills Certificate L
Office Technology e o|e|o|e|oie Travel, Exposition and Meeting Management Cerl. .
Administrative Support Certificate sjo|eie|e|e]|e Veterinary Technology AAS
Executive Assistant AAS slo|o|ois]o|e Veterinary Assisting Certificate
Executive Assistant-Tech Prep Navy Yeoman AAS (e (e |e(e|ejs e Video Technology AAS
Office Assistant Certificate olejo|ele]e]e Muttimedia Specialist Certificate
Software Application Specialist Certificate olo(sjoie|e]e Visual Communications AAS
Ornamental Horticutture Technology . Visual Communications Enhanced Skills Cert. .
Gresnhouse Florist AAS . Visual Communications Certificate
Intariorscape Design AAS L Vocational Nursing Certificate
Interiorscape Certificate . Walding Technology AAS
Landscape Managsment AAS )
[ ]

Landscape Nursery AAS




ACCOUNTING

Offered at all seven campuses

{Associate in Applied Sciences Degree, Tech Prep
Enhanced Skills Certificate)

Degree Plan Code: AAS.ACCT

This degree is designed to prepare students for various
career opportunities in accounting.  Students may
specialize in the areas of financial, managerial, cost, tax,
and/or small business accounting. Emphasis is placed
on intemal accounting procedures and generally
accepted accounting principles.  This program is
intended to provide a foundation on which the graduate
can build an accounting career through expanded
experience and/or further education.

CREDIT
HOURS
SEMESTER1
+ACCT 2301 Principles of Accounting | OR............ 3
+ACCT 2401 Principles of Accounting I.............. {4)
ACNT 1311 introduction to Computerized
Accounting ..o, 3
++POFT 1325 Business Math and Machine
Applications ....................ceeee 3
+POFI1 2301 Word Processing..........cc.occooveeennn, 3
Elective' Business/Technical ....................... 34
15-17
SEMESTER 11
ACCT 2302  Principles of Accounting [l OR........... 3
ACCT 2402 Principles of Accounting Il............. (4)
ACNT 1313  Computerized Accounting
Applications ................oce v 3
ENGL 1301  Composition }........cooeeveeeeeeerenn 3
SPCH 1311 Introduction to Speech
Communication..............c.cccuvvrnnne. 3
Elective' Business/Technical ........................ 3-4
15-17
SEMESTER III
ECON 2301  Principles of Economics I.................. 3
+++MATH 1324 Mathematics for Business and
ECONOMICS | ...ccvuvviineeiiiiiiireeeen, 3
Elective' Business/Technical ........................ 3-4
Elective? Accounting Specialty....................... 3
Elective® Social/Behavioral Science................ 3
15-16
SEMESTER IV
ECON 2302 Principles of Economics Il ................. 3
ENGL 1302  Composition l........occceevrvvrnvvireennnnn, 3
Elective' Business/Technical ........................ 3-4
Elective? Accounting Specialty......................... 3
Elective® Humanities/Fine Afts..............o.......... 3
15-16
Minimum Hours Required ..............c..ccuueu.............60-66

59

Upcn completion of Semester | céurses, the Accounting Clerk Certificate
will be conferred. .

Upon completion of Semester | and Semester It courses, the Accounting
Assistant Certificate will be conferred.

Upon completion of Semester | through Semester IV courses, the
Associate in Applied Sciences Degree in Accounting will be conferred.

+ACNT 1303 is recommended prior to ACCT 2301 or ACCT 2401 for a
student with no accounting background. ACNT 1303 and ACNT 1304 are
included in the Elective’ (Business/T echnical} list in this program.

++Any student demonstrating proficiency by previous training, experlence‘
or placement tests may substitute a2 course from the Elective
{Business/Technical) list.

1
+++Any MATH course numbered 1300 or above may be substituted.

Elective'-The Business/Technical elective must be selected from the
following fields/courses:

Accounting, Business, Computer Information Technology, ECON 1303,
ENGL 2311, Management, Marketing, Mathematics, Office Technology.
The practicum courses (ACNT 1366 and ACNT 2366) are recommended

for students employed in a general business area. The cooperative
education courses (ACNT 1380 and ACNT 2380) are recommended for
students employed in the accounting area.

Elective’- The Accounting Speciath clective must be selected from the
following accounting courses:

ACNT 1328 Payroll and Business Tax Accounting...................3
ACNT 1331 Federa! Income Tax; Individual ...........c.cooevecvevennens 3
ACNT 1380 Cooperative Education-Accounting...............conun... 3
ACNT 13 Special Topics in Accounting ............ccocemirineeenen. 3
ACNT 2303 Intermediate Accounting l.............ccoooveremereeeereennn. 3
ACNT 2304 Intermediate Accounting Il.............ccoceiiiriiremennne. 3
ACNT 2309 Cost ACCOUNtNG ... 3
ACNT 2380 Cooperative Education-Accounting................e...... 3

Elective®~ The Social/Behavioral Science elective must be selected from
the following fields/courses:

Anthropology, ECON 1303, Geography (excluding GEOG 1301),
Govemnment, History, Human Development, Psychology, Sociology.

Elective'-The Humanities/Fine Arts elective must be selected from the
following fields:

A, Dance, Drama, English, Foreign Language, Humanities, Music,
Philosophy, Religion, Sign Language

NOTE: Students enrolling in this program who plan to .
transfer to a four-year institution should consult an
advisor or counselor regarding transfer requirements and
the transferability of these courses to the four-year
institution of their choice.,



TECH PREP ENHANCED SKILLS
CERTIFICATE

This Enhanced Skills Certificate is attached to the
Associate in Applied Sciences Degree in Accounting and
provides the student advanced skilis required by the
industry to specialize in Accounting Technician.

ACCOUNTING TECHNICIAN
Offered at all seven campuses

(Students pursuing this certificate program are
required to meet all TASP requirements.)

Degree Plan Code: ES.ACCT.TECH

CREDIT
HOURS

SEMESTER I
ACNT XOOOK. . eoreeiiereerrerresiisines s snes 3
ACNT DOOOK ... i ceereerr e essnn bt 3
6
Minimum Hours Required .........ccooeeiiimnnncin 6

Select two courses not previously taken in the
Associate in Applied Sciences Degree in Accounting
from the following Accounting Specialty Courses:

ACNT 1329 Payroll and Business Tax

ACCOUNLING. ..o eeeeeeeeeeiiininiiie e 3
ACNT 1331 Federal Income Tax: Individual........... 3
ACNT 1380 Cooperative Education-Accounting.....3
ACNT 1391 Special Topics in Accounting............... 3
ACNT 2303 Intermediate Accounting l.................. 3
ACNT 2304 Intermediate Accounting I!................. 3
ACNT 2309 Cost Accounting .........coooooeviiiinnnennnn, 3

ACNT 2380 Cooperative Education-Accounting.....3

This is a Tech Prep Program. Students interested in
pursuing this Tech Prep Enhanced Skills Certificate
should consult their advisor.
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ACCOUNTING ASSISTANT

Offered at all seven campuses
(Certificate)

(Students pursuing this cenrtificate program are
waived from TASP requirements.)

Degree Plan Code: CERT ACCT.ASSIST

The program is designed to provide the student with an
expanded knowledge of basic accounting and business
principles while emphasizing the development of
communication and human relations skills necessary for
advancement in accounting or other business-related
careers. The courses required for this certificate are
applicable to the Associate in Applied Sciences Degree
in Accounting.

CREDIT
HOURS
SEMESTER I
+ACCT 2301 Principles of Accounting | OR............3
+ACCT 2401 Principles of Accounting I.............. (4)
ACNT 1311 Introduction to Computerized
Accounting .............oeveeeeieeieneenenen, 3
++POFT 1325 Business Math and Machine
Applications ...............ccccccevvevnnn. .3
++POF! 2301 Word Processing................c.oovooo..... 3
Elective' Business/Technical ........................ 3-4
‘ 18-17
SEMESTER 11
ACCT 2302  Principles of Accounting Il OR........... 3
ACCT 2402  Principles of Accounting Il.............. (4)
ACNT 1313  Computerized Accounting
Applications ................ccccocevvvivenn, 3
ENGL 1301 Composition F.........o.ovvveeveereervi, 3
SPCH 1311 Introduction to Speech
Communication..............................., 3
Elective' Business/Technical .......................3-4
15-17
Minimum Hours Required.....................ccoo............30-34

+ACNT 1303 is recommended prior to ACCT 2301 or ACCT 2401 for a
student with no accounting background, ACNT 1303 and ACNT 1304 are
included in the Elective’ (Business/T echnical) list in this program.

++Any student demonstrating proficiency by previcus training, experience,
or placement tests may substitute a course from the Elective' (Business/
Technical) list,

Elective'-The Business/Technical elective must be selected from the
following fields/courses:

Accounling, Business, Computer Information Technology, ECON 1303,
ENGL 2311, Management, Marketing, Mathematics, Office Technology.
The practicum courses (ACNT 1366 and ACNT 2366) are recommended
for students employed in a general business area. The cooperative
education courses (ACNT 1380 and ACNT 2380) are recommended for
students employed in the accounting area.
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ACCOUNTING CLERK

Offered at all seven campuses
(Certificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: CERT.ACCT.CLERK

This program is designed to provide the student with the
skills necessary to obtain entry-level employment in
accounting. Empbhasis is on the development of basic
accounting, spreadsheet, word processing, and ten-key
skills. The courses required for the certificate are
applicable to the Accounting Assistant Certificate and the
Associate in Applied Sciences Degree in Accounting.

CREDIT
HOURS
SEMESTER 1
+ACCT 2301 Principles of Accounting | OR............. 3
+ACCT 2401 Principles of Accounting | .............. 4)
ACNT 1311 Introduction to Computerized
Accounting ........coveveeeeeeccn . 3
++POFT 1325 Business Math and Machine
Applications...........ccooviveeeenennn, 3
++POF1 2301 Word Processing..........ccovevvvvvvnvins 3
Elective' Business/Technical........................ 3-4
15-17
Minimum Hours Required ............cococovvvvevivvinannn. 15-17

+ACNT 1303 Is recommended prior to ACCT 2301 or ACCT 2401 for a
student with no accounting background. ACNT 1303 and ACNT 1304 are
included in the Elective’ {Business/Technical) list in this program.

++Any student demonstrating proficiency by previous training, experience,
or placement tests may substitute a course from the Elective' (Business/
Technical) list.

Elective’--The Business/Technical elective must be selected from the
foliowing fields/courses:

Accounting, Business, Computer Information Technology, ECON 1303,
ENGL 2311, Management, Marketing, Mathematics, Office Technology.
The practicum courses (ACNT 1366 and ACNT 23656) are recommended
for students employed in a general business area. The cooperative
education courses (ACNT 1380 and ACNT 2380) are recommended for
students employed in the accounting area.



AIR CONDITIONING AND
REFRIGERATION -- RESIDENTIAL

Cedar Valley, Eastfield, and North Lake only

(Associate in Applied Sciences Degree, Tech Prep
Enhanced Skills Certificate)

Degree Plan Code: AAS.HVAC.RESIDENT

This program is designed to train studenis to meet
employment requirements in the field of residential air
conditioning. This will include the installation, repair and
maintenance of residential air conditioning equipment.
Included in this program is the study of residential air
conditioners, heat pumps, gas and electric furnaces,
humidifiers, and the design of residential air conditioning
systems. Throughout the entire program an emphasis is
placed on cument techniques used by service

technicians.
CREDIT
HOURS
SEMESTER 1
HART 1401  Electricity Principles...............oeeees 4
HART 1403  A/C Control Principles...........cccco..... 4
HART 1407  Refrigeration Principles.................... 4
ENGL 1301  Composition | .........ccoovvvnivinniin 3
15
SEMESTER II
HART 1441  Residential Air Conditioning .............. 4
HART 1445  Gas and Electric Heating .................. 4
HART 1449 Heat Pumps.......ooovemeccccciiiiinnnininnns 4
+Elective Math EIeCHVE ...oeeeeeeriiiieeeeiiiireeeee 3
15
SEMESTER III
HART 2436  Troubleshoating OR ............coo e 4
HART 1380 Cooperative Education - Heating,
Air Conditioning and Refrigeration
Technologies/Technician OR
HART 1368  Practicum (or field experience)-
Heating, Air Conditioning and
Refrigeration
Technologies/Technician............... ()]
HART 2438  Air Conditioning Installation/Service .4
HART 2445  Air Conditioning Systems Design ...... 4
++Elective Science Elective ... 4
15-16
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SEMESTER IV

PSYC 2302  Applied Psychology .......ccceeeemreicceens 3

SPCH 1311 Introduction to Speech
Communication ........cccccviiiiininns 3
+++Eleclive  Humanities/Fine Ats ... 3
FHHHHEIECHIVE oo 3
++++Elective S
15
Minimum Hours Required ..........ccoocoieviriniiininnnnn. 60-61

+Elective — 3 credit hours:

MATH course (1300 level or above)

++Elective - 4 credit hours:

Astronomy {Must be PHYS 1311 plus PHYS 1111 OR PHYS 1411 OR
PHYS 1312 plus PHYS 1112 OR PHYS 1412), Biology, Chemistry,
Geology, Physics, Physical Science.

+++Elective - Humanities/Fine Arts—-3 credit hours:

ARTS 1301 Art APPreciation ...........covvveeemmesnr e 3
DANC 2303 Dance Appreciation ... 3
DRAM 1310 {ntroduction to the Theatre ... 3
HUMA 1301 Introduction to the Humanities ... 3
MUSI 1306 MusSIG APPIeCiation ........c.oveeeeoieimecerememessrsssssens 3
PHIL 1301 Introduction to PhiloSophy ......cvveeeiniciercrcean 3

Foreign Language or American Sign Language
Literature {Select from English 2321, 2322, 2323, 2326, 231, 2332,
2333, 2327, or 2328}

++++Elective; Any credit course offered in the DCCCD will count toward
graduation with the EXCEPTION of the following courses:

Courses numbered 0099 and below, College Learning Skills 0100,
Developmental Communications 0120, Human Development 0100.
Human Development 0110.

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an
advisor or counselor regarding transfer requirements and
the transferability of these courses to the four-year
institution of their choice.

(continued on next page}



AIR CONDITIONING AND
REFRIGERATION -- RESIDENTIAL
TECHNICIAN I

Cedar Valley, Eastfield and North Lake only
(Certificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: C1. HVAC.RES.TECH.1

CREDIT
HOURS
SEMESTER I

HART 1401  Electricity Principles........................... 4
HART 1403  A/C Control Principles...................... 4
HART 1407  Refrigeration Principles.....................4
12

SEMESTER I1I
HART 1441  Residential Air Conditioning .............. 4
HART 1445  Gas and Electric Heating .................. 4
HART 1449  Heat Pumps OR......ooovooveeee 4

HART 1380 Cooperative Education - Heating,
Air Conditioning and Refrigeration
Technologies/Technician OR

HART 1368  Practicum (or field experience)-
Healing, Air Conditioning and
Refrigeration
Technologies/Technician............... {3}

Minimum Hours Required ................cocoooveviooi . 23-24



AIR CONDITIONING AND
REFRIGERATION -- RESIDENTIAL
TECHNICIAN III

Cedar Valley, Eastfield and North Lake only

(Certificate)

(Students pursuing this certificate program are

required to meet all TASP requirements.)

Degree Plan Code: CERT.HVAC.TECH.III

CREDIT
HOURS
SEMESTERI '
HART 1401  Electricity Principles..........cccoeeeenee 4
HART 1403  A/C Control Principles ....................... 4
HART 1407  Refrigeration Principles.................... 4
Select two from the following:............oceeeeeii 6
ENGL 1301 Composition | ..o 3
SPCH 1311 Introduction to Speech
Communication ..............cooeeen, (3)
+Elective Math Elective .......cccovvvcnrervreceenes (3)
18
SEMESTER 11
HART 1441 Residential Air Conditioning ............. 4
HART 1445 Gas and Electric Heating .................. 4
HART 1449 Heat PumpsOR.........cccoeeiiiiiinnnn, 4
HART 1380 Cooperative Education — Heating,
Air Conditioning and Refrigeration
Technologies/Technician OR ........ {3)
HART 1368  Practicum (or field experience)-
Heating, Air Conditioning and
Refrigeration
Technologies/Technician............... (3)
FHEIBCHVE  ovivrveernriee e e

64

SEMESTER III
HART 2436
HART 1380

Troubleshooting OR ........ccooooiiiivienee 4
Cooperative Education — Heating,
Air Conditioning and Refrigeration
Technologies/Technician
Cooperative Education — Heating,
Air Conditioning and Refrigeration
Technologies/Technician OR
Practicum (or field experience)-
Heating, Air Conditioning and
Refrigeration
Technologies/Technician OR
Practicum (or field experience)-
Heating, Air Conditioning and
Refrigeration
Technologies/Technician............... (3)

Air Conditioning Installation/Service .4

HART 2380

HART 1368

HART 2368

HART 2438

HART 2445  Air Conditioning Systems Design....... 4
11-12
Minimum Hours Required .........ccccoiviiieeciiceninnen 43-45

+Elective - 3 credit hours chosen from MATH (1300 level or above
courses)

++Elective- Any credit course offered in the DCCCD will count toward
graduation with the EXCEPTION of the following courses:

{Courses numbered 0099 and below, ART 1170, College Learning Skills
0100, Developmental Communications 0120, Human Development 0100.
Human Development 0110, Library Science 1370, Music 9175, Orama
1121))



AUTOMOTIVE TECHNOLOGY --
SERVICE TECHNICIAN

Cedar Valley and Eastfield only
(Associate in Applied Sciences Degree)
Degree Plan Code: AAS.AT.SERV.TECH

The purpose of this program is to prepare students for
entry level employment as an automotive technician.

This program reflects a building-block approach from
simple to complex and includes theory, diagnosis, repair
and maintenance of automobiles, including late model
vehicles with electronic systems. Emphasis is placed on
operational theory, practical skills and accepted shop
procedures,

CREDIT
HOURS
SEMESTER 1
AUMT 1305 Introduction to Automotive
Technology ........ccevvvuveervvevcscnen, 3
AUMT 1306 Automotive Engine Removal
and Installation .............................3
AUMT 1319  Automotive Engine Repair ............... 3
AUMT 1307  Automotive Electrical Systems ......... 3
+MATH Any 1000 level MathOR ............... 34
TECM 1341 Technical Algebra AND................. 3)
++Elective Natural Science ........................... (4)
15-19
SEMESTER I1
AUMT 1310  Automotive Brake Systems .............. 3
AUMT 1316  Suspension and Steering................... 3
AUMT 2373  Automotive Electronics ................... 3
ENGL 1301  Composition |.........cc.coevvvvrvveen, 3
12
SEMESTER III
AUMT 1345  Automotive Heating and
Air Conditioning..................cccc........ 3
SPCH 1311 Introduction to Speech
Communication ...........coovvvvmeeeenne.. 3
6
SEMESTER IV
AUMT 2317  Engine Performance Analysis | ......... 3
AUMT 2334  Engine Performance Analysis Il ........ 3
AUMT 2375  Powertrain Diagnostics...................... 3
AUMT 2380 Cooperative Education — Auto/
Automotive Mechanic/Technician .....3
+++Elective  Humanities/Fine Arts PO |
15

SEMESTER V
AUMT 2313  Manual Drive Train and Axles .......... 3
AUMT 2325  Automatic Transmission and
Transaxle ..........ccooevevevvvveeeneenen, 3
AUMT 2374  Automatic Transmission and
Transaxle 1 ..o, 3
AUMT 2381  Cooperative Education — Auto/
Automotive Mechanic/Technician ..... 3
++++Elective Social/Behavioral Sciences ............. 3
15
Minimum Hours Required .................c.cooovvvvvieninn 63-67

+MATH Option - Any college level {1000 level or above) Math meets the
requirement for Math and Natural Science. Any student enrolling in TECM
1341 Technical Algebra must take one Natural Science course selected
from the DCCCD approved course list,

++Elective - Any student enrolling in TECM 1341 Technical Algebra must
take one Natural Science course selected from the DCCCD approved
course list.

+++Elective - Must be selected from the DCCCD Humanities/Fine Arts
approved course list,

++++Elective - Must be selected from the DCCCD Social/Behavioral
Sciences approved course list.

NOTE: Some students enrolling in this program may
plan to transfer to four-year institutions. They should
consult with an advisor or counselor regarding transfer
requirements and to identify how courses will transfer to
the four-year institution of their choice.

This degree plan is in the process of being revised prior to
Fall 2001. Pilease consult with an advisor prior to enrolling
for courses in this degree plan. Revised degree plans can
be accessed and viewed on the Dallas County Community
College District web page beginning June 2001 at
[hetp:/ /www.dcccd.edu/ catalog/admiss/dp.hm].



AUTOMOTIVE TECHNOLOGY--
CHASSIS SERVICE TECHNICIAN
Brookhaven, Cedar Valley and Eastfield only
(Certificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: C1.AUMT.CHASSIS

CREDIT
HOURS
SEMESTERI
AUMT 1305 Introduction to Automotive
Technology .....cccoovvvereceiiiiinieenns 3
AUMT 1307  Automotive Electrical Systems ......... 3
AUMT 1310  Automotive Brake Systems .............. 3
AUMT 1316  Suspension and Steering.................. 3
12
SEMESTERII
AUMT 1380 Cooperative Education — Auto/
Automotive Mechanic/Technician....3
AUMT 2373  Automotive Electronics .................... 3
+MATH Any 1000 level Math OR ............... 34
TECM 1341  Technical Algebra ... {3)
9-10
Minimum Hours Required ...........cccooiiiiiiinnnes 21-22

+MATH Option - Any college level (1000 level or above) Math meets the
requirement for Math and Natural Science. For students who plan to
pursue an Automotive degree: any student enrolling in TECM 1341
Technical Algebra must take one Natural Science course selected from
the DCCCD approved course list.

NOTE: Some students enrolling in this program may
plan to transfer to four-year institutions. They should
consult with an advisor or counselor regarding transfer
requirements and to identify how courses will transfer to
the four-year institution of their choice.

This degree plan is in the process of being revised prior to
Fall 2001. Please consult with an advisor prior to enrolling
for courses in this degree plan. Revised degree plans can
be accessed and viewed on the Dallas County Community
College District web page beginning June 2001 at
[http:/ /www.dcced.edu/catalog/admiss/dp.htm].

66

AUTOMOTIVE TECHNOLOGY--
ELECTRONICS AND CLIMATE
CONTROLS TECHNICIAN
Brookhaven, Cedar Valley and Eastfield only
(Certificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: C1.AUMT.ELEC.CLIM

CREDIT
HOURS
SEMESTER 1
AUMT 1305 Introduction to Automotive
Technology......coovvveceeeeeeceeecciiinn 3
AUMT 1307  Automotive Electrical Systems ......... 3
+MATH Any 1000 level Math OR .............. 3-4
TECM 1341 Technical Algebra ............cccccoeeeeen. (3}
9-10
SEMESTER II
AUMT 1345  Automotive Heating and Air
Conditioning .......occceeiiiienninninennnnns 3
AUMT 1381 Cooperative Education — Auto/
Automotive Mechanic/Technician....3
AUMT 2373 Automotive Electronics .........c.ooveeen 3
9
Minimum Hours Required ...........ooooooiiinnrieee 18-19

+MATH Option - Any college level (1000 level or above) Math meets the
requirement for Math and Natura! Science. For students who plan to
pursue an Automotive degree: any student enrolling in TECM 1341
Technical Algebra must take one Natural Science course selected from
the DCCCD approved course list.

NOTE: Some students enrolling in this program may
plan to transfer to four-year institutions. They should
consult with an advisor or counselor regarding transfer
requirements and to identify how courses will transfer 1o
the four-year institution of their choice.

This degree plan is in the process of being revised prior to
Fall 2001. Please consult with an advisor prior to enrolling
for courses in this degree plan. Revised degree plans can
be accessed and viewed on the Dallas County Community
College District web page beginning June 2001 at
{http:/ /www.dcced.edu/catalog/admiss/dp.htm].



AUTOMOTIVE TECHNOLOGY --
ENGINE REPAIR AND
PERFORMANCE TECHNICIAN

Brookhaven, Cedar Valley and Eastfield only
(Certificate)

{Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: C1.AUMT.ENGINE.PERF

CREDIT
HOURS
SEMESTER I
AUMT 1305 Introduction to Automotive
Technology ........cccooeeveveeeeeeeirn, 3
AUMT 1306 Automotive Engine Removal
and Installation................................3
AUMT 1307  Automotive Electrical Systems ......... 3
AUMT 1319 Automotive Engine Repair ................ 3
12
SEMESTER II
AUMT 2317  Engine Performance Analysis | ........ 3
AUMT 2334  Engine Performance Analysis [l ....... 3
AUMT 2375  Powertrain Diagnostics...................... 3
AUMT 2381  Cooperative Education — Auto/
Automotive Mechanic/Technician....3
ENGL 1301 Composition | ........cccocoeeveeerrn, 3
15
Minimum Hours Required ...............c.ccoovveirrivnenn 27

NOTE: Some students enrolling in this program may
plan to transfer to four-year institutions. They should
consult with an advisor or counselor regarding transfer
requirements and to identify how courses will transfer to
the four-year institution of their choice.

This degree plan is in the process of being revised prior to
Fali 2001. Please consult with an advisor prior to enrolling
for courses in this degree plan. Revised degree plans can
be accessed and viewed on the Dallas County Community
College District web page beginning June 2001 at
[http://www.dcced.edu/catatog/admiss/dp.htm].

67

AUTOMOTIVE TECHNOLOGY --
TRANSMISSION SERVICE
TECHNICIAN

Brookhaven, Cedar Valley and Eastfield only
(Certificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: C1. AUMT.TRANSMISSION

CREDIT
HOURS
SEMESTER 1
AUMT 1305 Introduction to Automotive
Technology............coeveeuveveeerecennnnn, 3
AUMT 1307  Automotive Electrical Systems ......... 3
AUMT 2313 Manual Drive Train and Axles ........... 3
ENGL 1301  Composition | ..........ocooeevevveerenn, 3
12
SEMESTER I1
AUMT 2325  Automatic Transmission and
Transaxle ............ s 3
AUMT 2374  Automatic Transmission and
Transaxle Il ........coovveeeeeeeeeeeeen, 3
AUMT 2380 Cooperative Education — Auto/
Automotive Mechanic/Technician....3
9
Minimum Hours Required ..............cocoeveeveeeeevei 21

NOTE: Some students enrolling in this program may
plan to transfer fo four-year institutions. They should
consult with an advisor or counselor regarding transfer
requirements and to identify how courses will transfer to
the four-year institution of their choice.

This degree plan is in the process of being revised prior to
Fall 2001. Please consult with an advisor prior to enrolling
for courses in this degree plan. Revised degree plans can
be accessed and viewed on the Dallas County Community
College District web page beginning June 2001 at
[hetp:/ /www.dcecd.edu/catalog/admiss/dp.hum].



BUSINESS ADMINISTRATION

Offered at all seven campuses
(Associate in Applied Sciences Degree)
Degree Plan Code: AAS.BUSI.ADMIN

The Associate in Applied Sciences Degree in Business
Administration is designed for students seeking a broad
program of study in all phases of business practices.

This degree focuses not only at the core of management
(principles of management, organizational behavior, and
personnel administration) but also encompasses the
critical areas of business operations (principles of
marketing, accounting, and business law).

CREDIT
HOURS
SEMESTER I
BMGT 1303  Principles of Management ................ 3
BUSI 1301 Introduction to Business .................. 3
ENGL 1301  Composition | ........cccooovviiiiii 3
Mathematics™ ... 34
+Elective et at et e bbb rasa e O
15-16
SEMESTER 11
MRKG 1311  Principles of Marketing .................... 3
ACCT 2301  Principles of Accounting ™ OR......... 3
ACCT 2401  Principles of Accounting I**.......... {4)
ENGL 1302  Composition Il ....oooieiieieriiiinnieans 3
ITSC 1401 Introduction to Computers................. 4
+EIBCHVE e e 3
16-17
SEMESTER III
ACCT 2302  Principles of Accounting || OR .......... 3
ACCT 2402 Principles of Accounting li............. 4
BUSI 2301 Business Law ......cc.oeceeereecniiiiniinnen, 3
ECON 2301  Principles of Economics | ................. 3
PSYC 2302  Applied Psychology ......ccccovinnninn 3
SPCH 1311 Introduction to Speech
Communication .............coeeernccenenn 3
15-16
SEMESTER IV
HRPO 2301 Human Resources Management ...... 3
HRPO 2307 Organizational Behavior ................... 3
ECON 2302  Principles of Economics Il ............... 3
POFT 1302 Business Communications | ............. 3
BMGT 2382 Cooperative Education-Business
Administration and Management,
General......cccrreimeeeenniieeaeen. 3
++Elective Humanities/Fine Arts ..........cccooeeeeee 3
18
Minimum Hours Required ............coovviviiinn, 64-67

68

+Electives-may be selected from the following:

BMGT 1191 Special Topics in Business Administration and
Management, General ..........cererrerrenenenns. 1

BMGT 1301 SUPBIVISION ....ccvmmrensiissisireerrsr s 3

BMGT 1302 Principles of Retailing ... 3

BMGT 1333 Principles of Salesmanship ........ccocovcveereccnnen. 3

BMGT 1348 Advertising and Sales Promotion ... 3

BMGT 1382 Cooperative Education-Business Administration
and Management, General .. - S

BMGT 1383 Cooperative Educatmn-Bus:ness Adm:mstratlon
and Management, General .............ccoocoerennnnns 3

BMGT 1391 Specia! Topics in Business Administration and
Management, General .............couvreceennecncncsisnsns 3

BMGT 2331 Total Quality Management... )

BMGT 2383 Cooperative Education- Busmess Adrmmstratlon
and Management, General

BUSG 1315 Small Business Operations ......

BUSG 1341 Small Business Financing .......

BUSG 2309 Small Business Management ...

IBUS 1305 Introduction to Intemational Busmess and Trade -3

IBUS 1354 International Marketing Management ....................

IBUS 2335 International Business Law...............c.co.e..

1BUS 2339 International Banking and Finance ...........

IBUS 341 International Comparative Management ...

POFT 1325 Business Math and Machine Applications

POFT 1329 Keyboarding and Document Formatting.................

++Elective-may be selected from the following:

ARTS 1304 Art Appreciation ... 3
DRAM 1310 Introduction to the Theatre ........ccooerremisiiiians 3
ENGL 2322 British Literature ......cocceeecevviiniinnnns 3
ENGL 2323 British Literature .......cccceeenreeccecnennn. 3
ENGL 2327 American Literature <
ENGL 2328 American Literature .........ccocveveevncninniininn 3
ENGL 2332 World LEErature ........cocovvvvvveremerencmss s 3
ENGL 2333 World LIEerature ..............ooovvenmseessssnsresssessesniinonins 3
HUMA 1301 Intreduction to the Humanities ..., 3
MUSI 1306 Music Appreciation ... 3
PHIL 1304 Introduction to Philosophy ... 3
Foreign Language or American Sign Language ... 4
*Mathematics must be selected from the following:
MATH 1314 College Algebra OR ........ccorvrmveecn 3
MATH 1414 College AIGebra ...........cccoveeeemeiininines 4
MATH 1324 Mathematics for Business and Economics |.......... 3
MATH 2342 Introductory Statistics ... 3

**Students may substitute ACNT 1303 and ACNT 1304. Only three hours
may be applied to the required number of hours for granting the degree.

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an
advisor or counselor regarding transfer requirements and
the transferability of these courses to the four-year
institution of their choice.



COMMERCIAL MUSIC --
ARRANGER/COMPOSER/COPYIST

Cedar Valley only
(Assaciate in Applied Sciences Degree)

Degree Plan Code: AAS.MUSIC_ ARRANGER

This program is designed to prepare the student with the
writing skills required for arranging and composing for
small and large instrumental and vocal groups in all
areas of commercial music, i.e., jazz, rock, pop,
country/western. Standard manuscript techniques will be

emphasized in actual writing assignments.

CREDIT
HOURS
SEMESTER1
MUS| 1311 Music Theory | ....... eeerrrrrre e atee s 3
MUSI 1116  Musicianship F.......c.ccooveveeeeeeen, 1
MUSI 1181 Piano Class I.........ccccevvviniii e, 1
MUSC 1327  Audio Engineering | ..........c....o..o....... 3
MUSC 1303  History of Popular Music .................. 3
MUSC 2141  Forum/Recital ........c...ccovvvvevveenennn.. 1
SPCH 1311 Introduction to Speech
Communication ..........ccccceveveveeee 3
+ENSeMbIE e, 1
++APPlRd MUSIC .vovvveccice e 1-2
17-18
SEMESTER II
MUSE1312  Music Theory Il ....ccooeeneeeeeeeeennn, 3
MUSI 1117 Musicianshipll ...........coceeeennni 1
MUSI 1182  PianoClass l...............ccooveveeeeeeen
MUSB 1305 Survey of the Music Business ........... 3
MUSC 2141  Forum/Recital ...........cccovvvvineennnn., 1
ENGL 1301  Composition | ..........ccevveeveeereeennnn. 3
TENSemble e 1
++Applied MUSIC ..ot 1-2
14-15
SEMESTER I11
MUSC 1331  Musical Instrument Digital Interface
(MIDI) Lo 3
MUSC 2314  Improvisation Theory | ...................... 3
MUSC 2141 Forum/Recital .........ccceoveeeeeervvrnannn, 1
MUSI 1386 Composition ..........ccceceevvvrinieieen, 3
MUSI 2311 Music Theory lll ............ooveeeennnnn . 3
+Ensemble e, 1
++ADPPlied MUSIC ..o ceeeeeeee e e, 1-2
15-16

69

SEMESTER IV
MUSC 2141 Forum/Recital .............cccvveeverreernn, 1
MUSC 2319  Orchestration ............. STV 3
MUSI 2312 Music Theory IV .......cceeveeiivnenne. 3
PSYC 2302  Applied Psychology...........ccecoevvennn.. 3
HHEIBCHVE e 4
+ENnsemble e 1
++Applied MUSIC ... 1-2
16-17
Minimum Hours Required ...............ccooeovvoooveonn. 62-66
+Ensembles must be selected from the following:
MUSI 1137 Guitar Ensemble............ccoovvevmvvreenenene. 1
VTR S T S of 1 OO 1
MUSI 1143 Vocal Ensemble ..........oooooeveveeeeeeeeeieeene e 1
MUSI 1126 BANA .....ooovvenvcteneesisesee s seen oo 1
MUSI 1133 Woodwind Ensemble...............cococooervvinveee . 1

MUSH 1134 Brass Ensemble
MUSI 1138 Percussion Ensemble
MUSI| 1132 Keyboard Ensemble
MUSI 1140 Symphonic Wind Ensemble ...
MUSI 227 LabBand.............oco.....
MUSI 1125 Jazz Ensemble

++Applied music courses to be selected from any music course numbered
from MUAP 1101 through MUAP 1181 or MUAP 2201 through MUAP
2281,

+++Elective - Students may choose any Natural Science course listed in
the catalog to meet this requirement.

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an
advisor or counselor regarding transfer requirements and
the transferability of these courses to the four-year
institution of their choice.



COMMERCIAL MUSIC --
PERFORMING MUSICIAN

Cedar Vailley only
(Associate in Applied Sciences Degree)
Degree Plan Code: AAS.MUSIC.PERFORMING

This program is designed to prepare the instrumental
and vocal student for performances in commercial
music, i.e., jazz, rock, pop, country/western. This
training will include work in performance techniques,
styles, solo and ensemble work, repertoire for small and
large groups, and actual performances.

CREDIT
HOURS
SEMESTER1
MUSI| 1311 Music Theory | .ooeeeeriiiiiiiees 3
MUSI 1116 Musicianship! ...l 1
MUSI 1181 Piano Class | ....ooooveevierecccciiiiiianns 1
MUSC 1327 Audio Engineering | .......ccooereeiiene 3
MUSC 2141 Forum/Recital ..............c.ooiimeenninnn 1
MUSC 1303  History of Popular Music .................. 3
SPCH 1311 Introduction to Speech
Communication ......cccccceeeiiinnnnnne 3
+Ensemble 1
++Applied MUSIC ..., 1-2
17-18
SEMESTER II
MUSI 1312  MusicTheory l ..., 3
MUSI 1117 Musicianship Il .....oooeeivinciinn, 1
MUSI 1182  Piano Class Il ....eevverciviiiiienennicenennn, 1
MUSB 1305  Survey of the Music Business ......... 3
MUSC 2141  Forum/Recital ............cc..oiiiiiiinenee 1
ENGL 1301  Composition |........ccc..oiiinnniinnn, 3
+Ensemble rtteetetereeesnrarneeeeeasabbereeearraeeesreneneenass |
++Applied MUSIC ... 1-2
14-15
SEMESTER III
MUSC 1331  Musical Instrument Digital Interface
(MIDD L 3
MUSC 2314  Improvisation Theory | ................3
MUSC 2141  Forum/Recital ............ccovcvvenvieencnan
PSYC 2302 Applied Psychology........cccoeeeviinenne 3
MUSP 1391  Special Topics in Music — General
PerfOrmance .......cceereeeeeeciiinnnees 3
+Ensemble ., 1
++Applied MUSIC ..., 1-2
15-16

70

SEMESTER IV
MUSC 2141 Forum/Recital ...........coooeeeiiinineenns 1
MUSP 1242  Small Commercial Music Ensembie .2
MUSC 2319  Orchestration ........cocoeeeirmmeciciininennnnn. 3
MUSP 1391  Special Topics in Music — General
Performance ........cccooveveeeveeeeeciinnnnn,s 3
FHHEIBCHVE oo s 4
+ENSEMDBIE it 1
++Applied MUSIC ... 1-2
15-16
Minimum Hours Required ...........oceeemmrveeccciniinn 61-65

+Ensembles must be selected from the following:

Musli 1137 Guitar Ensemble........ccooooeveceeececennneeenes 1
MUSI 2143 [0 T | (U OO U P PSS 1
MUSI 1143 Vocal Ensemble. ... 1
MUS! 1126 Band.......cococeeiiiieieneens 1
MUSI 1133 Woodwind Ensemble. 1
MUSI| 1134 Brass Ensemble ... A
MUSI 1138 Percussion EnsembBle........cccoeei i 1
MUSI 1132 Keyboard Ensemble...........oovvrevnerseeneesneninn 1
MUSsH 1140 Symphonic Wind Ensemble ...

Musl 2127 Lab Band...... A
MUSI 1125 Jazz Ensemble ... 1

++Applied music courses to be selected from any music course numbered
from MUAP 1101 through MUAP 1181 or MUAP 2201 through MUAP
2281.

+++Elective - Students may choose any Natural Science course listed in
the catalog to meet this requirement.

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution shouid consult an
advisor or counselor regarding transfer requirements and
the transferability of these courses to the four-year
institution of their choice.



COMMERCIAL MUSIC - -
RECORDING TECHNOLOGY

Cedar Valley only
(Assaciate in Applied Sciences Degree)
Degree Plan Code: AAS.MUSIC.RECORDING

This program is designed to prepare commercial
musicians with additional skills in the field of recording
technology. In addition to preparing the student in vocal
or instrumental commercial music techniques, training is
provided in the basic console recording skills such as
microphone selection and placement, mix down
techniques, master tape production, studio techniques,
trouble-shooting, and session procedures. Emphasis is
placed on the specific needs of the commercial musician
in the field of recording.

CREDIT
HOURS
SEMESTER 1
MUSI 1311 Music Theory I ......cocovveeiieeeein, 3
MUSI 1116 Musicianship | ......ccocoeeeeevveieieiiin 1
MUSI 1181 Piano Class | .........coocvveeevieeei 1
MUSC 1327  Audio Engineering | .......................... 3
MUSC 2141 Forum/Recital ................c..coovoiviio. 1
SPCH 1311 Introduction to Speech
Communication..............cccoeevenen.... 3
MUSC 1303  History of Popular Music .................. 3
tEnsemble e 1
++ADPPliEd MUSIC ..o 1-2
17-18
SEMESTER 11
MUSI 1312 Music Theory Il ........o.covovevvee 3
MUSI 1117 Musicianship 1l ..o..o..ocoooeveeovi, 1
MUSI 1182  Piano Class Il ....c.cooevieeeeooii, 1
RTVB 2343  Commercial Recording Techniques ..3
MUSC 2427  Audio Engineering Il .........c.c........... 4
MUSC 2141 Forum/Recital .........ccooovveeveeevnin, 1
ENGL 1301 Composition |.............cocooooovvovo 3
+Ensemble e, 1
++Applied MUSIC ..o 1-2
18-19
SEMESTER III
MUSC 1331  Musical Instrument Digital Interface
(MIDI) 1) e 3
MUSB 1305  Survey of the Music Business .......... 3
MUSC 2141 Forum/Recital ..............coc..cooooii . 1
RTVB 1392  Special Topics in Radio and
TV Broadcasting
Technology/Technician OR.............. 3
RTVB 1380 Cooperative Education -
Radio and Television
Broadcasting ................ccccccovvnn. (3)
MUSC 2447  Audio Engineering lll ........................ 4
+Ensemble e 1
++Applied MUSIC ..o 1-2
16-17

A

SEMESTER IV
MUSC 2141 Forum/Recital ................ccovvviveenn. 1
RTVB 1392  Special Topics in Radio and
TV Broadcasting
Technology/Technician OR ............. 3
RTVB 1380  Cooperative Education -
Radio and Tetevision
Broadcasting ...........c.oooveeeuennn. (3)
MUSC 2448  Audio Engineering IV ............oou....... 4
PSYC 2302  Applied Psychology ............coevvvoonnn. 3
+H+Elective e 4
+ENSEMDble e 1
++Applied MUSIC ..o, 1-2
17-18
Minimum Hours Required ............cocoevveevvienvvinnn, 68-72

+Ensembles must be selected from the following:

MUsI 1137

Musi 2143

MUSI 1143

MUSI 1126

MUS| 1133

MUSI 1134
MUSI 1138 Percussion Ensemble...........cccooooeeeveevivieeneoins 1
MUSI 1132 Keyboard Ensembile............ccouovvvivveoeerranns 1
MUSI 1140 Symphonic Wind Ensemble ...............cooovvovereennn... 1
MUSI 2127 LabBand ... eresenenns ]
MUSI 125 Jazz Engemble...............oevvveeeeeee e 1

++Applied music courses to be selected from any music course numbered
from MUAP 1101 through MUAP 1181 or MUAP 2201 through MUAP
2281,

+++Elective - Students may choose any Natural Science course listed in
the catalog to meet this requirement,

NOTE: Students enrolliing in this program who plan to
transfer to a four-year institution should consult an
advisor or counselor regarding transfer requirements and
the transferability of these courses to the four-year
institution of their choice.



COMMERCIAL MUSIC --
MUSIC RETAILING

Cedar Valley only
(Associate in Applied Sciences Degree)
Degree Plan Code: AAS.MUSIC.RETAILING

This program is designed to prepare the music major in
retaining for the music industry job market. Training is
provided in music skills as well as in business, ie.,
business of music, salesmanship, small business
management. The training is culminated with work
experience coordinated through local merchants.

CREDIT
HOURS
SEMESTER I
MuUsI 1311 Music Theory | ...oooereiiiiniieee 3
MUSI 1116  Musicianship | ... 1
MUSI 1181 Piano Class | .....ooeeeeiiriiiiiies 1
MUSB 1305  Survey of the Music Business .......... 3
MUSC 2141 Forum/Recital .........oceoevevevercccannnn 1
BUSI 1301 Introduction to Business ................... 3
ENGL 1301 Composition | ......ccooviiiiiiinnn 3
+Ensemble . 1
++Applied MUSIC ..o 1-2
17-18
SEMESTER i
MUSI 1312  Music Theory Il ..o 3
MUSI 1117 Musicianship Il ..........ccccvinnninne 1
MUSI 1182  Piano Class Il ..o, 1
MUSC 2141  Forum/Recital ............ccccovinecnnnnn. 1
BMGT 1302 Principles of Retailing ...................... 3
SPCH 1311 Introduction to Speech
Communicalion.............cccoeevvnnnnn 3
+Ensemble s 1
++Applied MUSIC ....o.cocvivi 1-2
14-15
SEMESTER III
MUSC 1327 Audio Engineering | .....cooceeiiieinee 3
MUSC 2141  Forum/Recital ...........c.ccoooiiiiiien 1
MUSB 1380 Cooperative Education - Music
Business Management and
Merchandising........cooeeevveeccceccaiinnnnn 3
BMGT 1333  Principles of Selling..........ccc.ccoooe 3
PSYC 2302  Applied Psychology ......ccccccoeeine 3
++Applied MUSIC ... 1-2
14-15
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SEMESTER IV
MUSC 1331 Musical Instrument Digital Interface
(MIDIY 1 e 3
MUSC 2141 Forum/Recital .............ccciiinnniinin 1
MUSB 1380 Cooperative Education-Music
Business Management and
Merchandising ...........coiiiiinnn 3
ACCT 2301  Principles of Accounting | ................. 3
BUSG 2209 Small Business Management .......... 3
FHHEIBCHVE e eeee e e 4
++Applied MUSIC ..o 1-2
18-19
Minimum Hours Reguired ..........ccoooviiininiinnnrn e 683-67
+Ensembles must be selected from the following:
MUS! 1113 Guitar Ensemble . crenrrsseeiranns |
MUSE 2143 CROIN.......cooiemimsrensnrse s secessscissssssssssssarses 1
MUSI 1143 Vocal ENSEMBIE.......cooooveeeeicismnmssensrsnressnssss 1
MUSI 1126 BaNG...oreeceeeeessneris s smssssnsssssssssssissnes 1
MUSI 1133 Woodwind ENSemble.......ccooecreeiiinnnniissnsiness 1
MUSI 1134 Brass Ensemble ... 1
Musi 1138 Percussion Ensemble.............cceeeee 1
MUSI 1132 Keyboard Ensemble.........cccoccnreieenns w1
MUS! 1140 Symphonic Wind Ensemble ..o 1
MUSI 2127 LA BaNG coorececcessiiinssss s 1
MUSI 1125 JBZZ ENSEMDIE ..o..ooovvvrevreceeceeceecmssicssnssnsarisens 1

++Applied music courses to be selected from any music course numbered
from MUAP 1101 through MUAP 1181 or MUAP 2201 through MUAP
2281,

+++Elective - Students may choose any Natural Science course listed in
the catalog to meet this requirement.

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an
advisor or counselor regarding transfer requirements and
the transferability of these courses to the four-year
institution of their choice.



COMMERCIAL MUSIC - -
MUSIC RETAILING ‘

Cedar Valley only
(Certificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: CERT.MUSI.RETAILING

This program is designed to prepare the music major in
retailing for the music industry job market. Training is
provided in music skills as well as in business, i.e.,
business of music, salesmanship, retailing techniques.

CREDIT
HOURS
SEMESTER I
MUSI 1300  Foundations of Music | ...................... 3
MUSI 1181 Piano Class ..o 1
MUSB 1305  Survey of the Music Business .......... 3
MUSC 2141 Forum/Recital .............coceeeeviininnnnne 1
ENGL 1301  Composiion l........ccceceveveirnereneeenen. 3
BUSI 1301 Introduction to Business ................... 3
+Ensemble e 1
++Applied MUSIC ..o 1-2
16-17
SEMESTER I1

MUSC 1331 Musical Instrument Digital Interface
(MIDD | e, 3
MUSC 2141 Forum/Recital ............cccoeeeeeeeeeeel, 1

SPCH 1311  Introduction to Speech

Communication...............ccecevene.. 3
BMGT 1302 Principles of Retailing ....................... 3
BMGT 1333  Principles of Selling.......................... 3
+Ensemble 1
++Applied MUSIC ........cccoeeeeee 1-2
15-16

Minimum Hours Required ....................ccc e, 31-33

+Ensembles must be selected from the following:

MUSI 1137 Guitar Ensemble ..............ccccorumvrerrrvrsenecesseninns 1

MUSI 2143 Choir ....c.coev.... et 1

MUSI 1143 Vocal Ensemble ..o 1

MUSH 1126 BanG..... .o 1

MuUsl 1133 Woodwind Ensemble...............o.oooiiicceieee 1

MUSI 1134 Brass Ensemble.............ccooveveeeeeincnceccnern s 1

MUSI 1138 Percussion Ensemble ...........coooevnnnneniniinscnon 1 ‘This degree p]an is in the process of being revised prior to

MUS' 1132 Keyboard'Ens?mble ............................................... 1 Fall 2001, Please consult with an advisor Pl'iOl' to eﬂfo"i.ﬂg

MUsI 1140 Symphonic Wind Ensemble................oovvvevvimeeenne. 1 . . .

MuUsl 2127 Lab Band.............o e i 1 for courses in this degree plan. Revised degree plans can

MUSI 1125 JaZZ ENSEMBIE........oooooceeevcevoeeeeeuvsssssersssnssnnnes 1 be accessed and viewed on the Dallas County Community
. College District web page beginning June 2001 at

++Applied music courses to be selected from any music course numbered fhup:/ /www.dcced.edu/catalog/admiss/dp.htm].

from MUAP 1101 through MUAP 1181 or MUAP 2201 through MUAP

2281. :
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COMMERCIAL MUSIC - -RECORDING
TECHNOLOGY

Cedar Valley only
(Centificate--Accelerated Program)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: CERT.MUSI.RECORDING

This program is designed to prepare commercial
musicians with additional skills in the field of recording
technaology. In addition to preparing the student in vocal
or instrumental commercial music techniques, training is
provided in the basic console recording skills such as
microphone selection and placement, mix down
techniques, master tape production, studio techniques,
trouble-shooting, and session procedures. Emphasis is
placed on the specific needs of the commercial musician
in the field of recording.

CREDIT
HOURS
SEMESTER I
MUSI 1300 Foundations of Music | ...................... 3
MUSC 1327  Audio Engineering | ........cccccoeevinnns 3
MUSC 1303  History of Popular Music .................. 3
MUSC 2141 Forum/Recital ..........cccoevvviininnnnn 1
ENGL 1301 Composition | .....ccooievevveei 3
13
SEMESTER II
MUSB 1305 Survey of the Music Business ........... 3
MUSC 2427 Audio Engineering ll ......................... 4
MUSC 2141 Forum/Recital ...............cociinnnnn 1
RTVB 2343 Commercial Recording Techniques .. 3
+EICtVE e 1
12
SEMESTER III
MUSC 2447  Audio Engineering lll ...........ccceceee.e. 4
4
SEMESTER IV
MUSC 2448 Audio Engineering IV .......cccccccceeeeeei. 4
4
Minimum Hours Required ............ccooevveeeeeeeeecccieeecenn 33

+Elective must be selected from any music course.

This degree plan is in the process of being revised prior to
Fall 2001. Please consult with an advisor prior to enrolling
for courses in this degree plan. Revised degree plans can
be accessed and viewed on the Dailas County Community
College District web page beginning June 2001 at
[heep:/ /www.dcced.edu/catalog/admiss/ dp.htm].
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COMMERCIAL MUSIC - -
RECORDING TECHNOLOGY

Cedar Valley only
(Certificate--Balanced Semester Program)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: CERT.MUSI.BALANCED

This program is designed to prepare commercial
musicians with additional skills in the field of recording
technology. In addition to preparing the student in vocal
or instrumental commercial music technigues, training is
provided in the basic console recording skills such as
microphone selection and placement, mix down
techniques, master tape production, studio techniques,
trouble-shooting, and session procedures. Emphasis is
placed on the specific needs of the commercial musician
in the field of recording.

CREDIT
HOURS
SEMESTER1
MUSC 1327 Audio Engineeringl .......................... 3
MUSC 2141 Forum/Recital ...........vvveeeerieeeiieceinnne 1
ENGL 1301 Composition | ... .oooevveeiiriiecicinniins 3
7
SEMESTER II
MUSI 1300 Foundations of Music | ............c........ 3
MUSC 2427  Audio Engineering H ....ccccoooeeeeennnees 4
MUSC 2141 Forum/Recital.........cccoeee i 1
RTVB 2343 Commercial Recording
Techniques ........ccccceeveeeciieecnennn, 3
11
SEMESTER III
MUSC 2447  Audio Engineering Ill .................c.... 4
MUSC 1303  History of Popular Music .................. 3
+Elective e i
8
SEMESTER IV
MUSC 2448 Audio Engineering IV ..........cc..co..... 4
MUSB 1305  Survey of the Music Business............ 3
7
Minimum Hours Required ...........coovvoeeceeeiccrenieeinen, a3

+Elective must be selected from any music course,

This degree plan is in the process of being revised prior to
Fall 2001. Please consult with an advisor prior to enrolling
for courses in this degree plan. Revised degree plans can
be accessed and viewed on the Dallas County Community
College District web page beginning June 2001 at
[http:/ /www.dceed.edu/catalog/admiss/dp.htm].



COMPUTER INFORMATION
TECHNOLOGY -- PERSONAL
COMPUTER USER

Offered at all seven campuses
{Cenrificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: C1.CIT.PC.USER

This one semester certificate option is designed to
provide training for those wishing to have a basic
understanding of word processing, spreadsheets,
database, and pc operating systems. The graduate will
be qualified to use software applications.

CREDIT
HOURS
SEMESTER I
ITSW 1401 Introduction to Word Processing OR .4
ITSW 2431 Advanced Wonrd Processing ........... 4
ITSW 1404 Introduction to Spreadsheets OR....... 4
ITSW 2434  Advanced Spreadsheets ................ ()]
ITSW 1407  Introduction to Database OR.............. 4
ITSW 2437  Advanced Database....................... {4)
ITSC 1405 Iintroduction to PC Operating
SystemS ... 4
16
Minimum Hours Required ................oooeeeeeveeeeeeee 16

COMPUTER INFORMATION
TECHNOLOGY -- PERSONAL
COMPUTER TECHNICIAN

Offered at all seven campuses
(Certificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: C1.CIT.PC.TECH

This one semester certificate option is designed to
provide training for those who want to concentrate on
troubleshooting and solving elementary operating
system, hardware, and networking problems. The
graduate will be qualified to perform entry-level
troubleshooting on personal computers.

CREDIT
HOURS
SEMESTER 1

ITNW 1321 Personal Computer Hardware............ 4
ITSW 1410 Presentation Media Software OR....... 4
ITSC 1413 Intemet/Web Page Development.....(4)

ITSC 1405 Intreduction to PC Operating
SYSIeMS ....vviiiiieeeee e 4
15
Minimum Hours Required ....................ccovvvverennnn, 15
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COMPUTER INFORMATION
TECHNOLOGY --
PERSONAL COMPUTER SPECIALIST

Offered at all seven campuses
(Certificate)

(Students pursuing this certificate program are
required to meet all TASP requirements.)

Degree Plan Code: C2.CIT.PC.SPEC

This certificate option is designed to provide in-depth
training in suite package software, operating systems,
hardware, networking, and intemet/web page
development. The graduate will be qualified for a
variety of entry-level positions in a pc-oriented
environment.

CREDIT
HOURS
SEMESTER I
ITSC 1401 Introduction to Computers................. 4
ITNW 1321 Introduction to Networking................. 3
ITSC 1405 Introduction to PC Operating
SYSIEMS ....oeveen 4
SPCH 1311  Introduction to Speech
Communication........cccoeeeevvvceeeeeennn. 3
14
SEMESTER I1
ITSC 2435 Application Problem Solving ............. 4
ITSW 1401 Introduction to Word Processing OR .4
ITSW 2431 Advanced Word Processing........... 4
ITSW 1404  Introduction to Spreadsheets OR....... 4
ITSW 2434  Advanced Spreadsheets ................ 4)
ENGL 1301 Composttion L.........cccceevevieneniinnceen. 3
15
SEMESTER III
ITSW 1407  Introduction to Database OR ............. 4
ITSW 2437  Advanced Database....................... 4
ITSC 1425 Personal Computer Hardware ........... 4

ITSW 1410 Presentation Media Software OR ...... 4
ITSC 1413 Internet/Web Page Development ... (4)

Elective Any ITXX Course.......cccoccververernine 34
15-16
Minimum Hours Required .............ccccevrinnninnnnnne, 44-45
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COMPUTER INFORMATION
TECHNOLOGY --
PERSONAL COMPUTER SUPPORT

Offered at alf seven campuses
(Associate in Applied Sciences Degree)
Degree Plan Code: AAS.CIT.PC.SUPPORT

This associate degree program trains the student to
troubleshoot software and hardware problems,
implementing corrections where possible; to evaluate
new software and hardware; to install hardware and
software, including equipment assembly and diagnostics:;
and to assist in the development and presentation of
training courses for users. The graduate will be qualified
to provide support for perscnal computer users in a
corporate environment.

CREDIT
HOURS
SEMESTERI
ITSC 1401 Introduction to Computers.................. 4
ITSC 2435 Application Problem Solving ............. 4
ITSC 1405 Introduction to PC Operating
Systems.......cccoreeveeecieee e, 4
ENGL 1301  Composition l..........ccceveeveienecnnn.n 3
15
SEMESTER 11
ITNW 1321 Introduction to Networking................. 3
ITSW 1401 Introduction to Word Processing OR .4
ITSW 2431 Advanced Word Processing ........... (4
ITSW 1404 Introduction to Spreadsheets OR.......4
ITSW 2434  Advanced Spreadsheets ................ Q)]
MATH 2342  Introductory Statistics OR................. 3
~ MATH 1314  College AlgebraOR ...................... (3)
MATH 1414 College Algebra ............................ {4
SPCH 1311 Introduction to Speech -
Communication............ccocouvvvvueeennn.. 3
17-18
SEMESTER 111
ITSW 1407  Introduction to Database OR.............. 4
ITSW 2437 Advanced Database...................... Y]
ITSC 1425 Personal Computer Hardware ........... 4
ITSW 1410  Presentation Media Software OR ...... 4
ITSC 1421  PC Operating Systems - Windows . (4)
+Elective Social/Behavioral Science................. 3
15
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SEMESTER IV
ITSC 1413 Internet/Web Page Development....... 4
ITSC 2439 Persona! Computer Help Desk........... 4
ITSC 13XX  Cooperative Education OR................ 3
Elective Any ITXX Course.......ccccceeeeenrnnn, (3-4)
++Elective Humanities/Fine Arts ..................coe.. 3
14-15
Minimum Hours Required ...............cccccoouveveceeenenee, 61-63

+Social/Behavorial Science elective must be selected from the DCCCD
approved coursa list.

++Humanlties/Fine Arls elective must be selected from the DCCCD
approved course list.

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an
advisor or counselor regarding transfer requirements and
the transferability of these courses to the four-year
institution of their choice.



COMPUTER INFORMATION
TECHNOLOGY --
SOFTWARE PROGRAMMER/
DEVELOPER ASSISTANT

Offered at all seven campuses
(Certificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: C1.CIT.SPD.ASSIST

This certificate option is designed to provide skills and
knowledge in a primary programming language of
choice, an operating system from the same platform,
and database concepts. Graduates will be qualified to
work as an assistant in a programming environment with
data and coding.

CREDIT
HOURS
SEMESTER1
ITSE X4XX  Introductory Pregramming course-
List A% e 4
ITSC X4XX  Operating Systems course-List C ...... 4
ITSW 1407 Introduction to Database ................... 4
12
SEMESTERII
ITSE X4XX Advanced Programming l.anguage
course-List B™ ..........cc.oiiviiiieennes 4
ITSW 1410 Presentation Media Software OR ...... 4
Elective Any ITSE COUrse ..........c.occvveenee (3-4)
Elective Any ITSC/ITSE/ITSW Course ........ 3-4
10-12
Minimum Hours Required...............cc...ccconnnnn. 22-24

*First in a two-course programming language series

List A - ¢ cto rogramming Cou|
ITSE 1402 Intreduction to Computer Programming ..........cc.oun 4
ITSE 1407 Introduction to C++ Programming........ccceervemunnened 4
ITSE 1414 Introduction to RPG Programming...........cccueamnnes 4
ITSE 1418 Introduction to COBOL Programming.......ccceveeveee 4
ITSE 1422 Introduction to C Programming ............ccomnnneennnns 4
ITSE 1431 Introduction to Visual BASIC Programming........... 4
ITSE 1445 Introduction to Oracle SQL and PL/SQL................ 4
ITSE 1491 Special Topics in Computer Programming............. 4
ITSE 2901 Introduction to Windows Programming

USING CHrooccc s 4
ITSE 2405 Introduction to Windows Programming................ 4
ITSE 2409 Introduction to Database Programming................. 4
ITSE 2417 JAVA Programming ... 4
ITSE 2421 Introduction to Object-Oriented Programming........ 4
ITSE 2456 Cracle Database Administration I.......................... 4
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**Second in a two-course programming language series

List B - Advanced Programming Language Courses

ITSE 1491 Special Topics in Computer Programming 4
ITSE 2431 Advanced C++ Programming et
ITSE 2435 Advanced RPG Programming v
ITSE 2437 Assembly Language Programming 4
ITSE 2439 Advanced Windows Programming Using C++ ......4
ITSE 2443 Advanced Windows Programming ...........c.ccceev.. 4
ITSE 2447 Advanced Database Programming ................ ol
ITSE 2449 Advanced Visual BASIC Programming.......... b
ITSE 2451 Advanced COBOL Programming ..o %
ITSE 2454 Advanced Cracle SQL and PL/SQL ...... -
ITSE 2455 Advanced C Programming...........oouieienns e
ITSE 2457 Advanced Object-Oriented Programming.. -
ITSE 2458 Oracle Database Administration Il ............. -
ITSE 2459 Advanced Computer Programming...........ccocceeeeuee 4
List C -Operating System Courses

ITSC 1403 Introduction to PC Operating Systems

ITSC 1417 PC Operating Systemns - DOS..............
ITSC 1421 PC Operating Systems - Windows.............ccocoineee
ITSC 1407 UNIX Operating System | ....

ITSC 1411 AS/400 Operating System | .

This degree plan is in the process of being revised prior to
Fall 2001. Please consult with an advisor prior to enrolling
for courses in this degree plan. Revised degree plans can
be accessed and viewed on the Dallas County Community
College District web page beginning June 2001 at
[http:/ /www.dceed.edu/catalog/admiss/dp.htm].



COMPUTER INFORMATION
TECHNOLOGY --
SOFTWARE PROGRAMMER/
DEVELOPER

Offered at all seven campuses
{Associate in Applied Sciences Degree)
Degree Pian Code: AAS.CIT.PROG.DEVE

This associate degree program is designed to provide in-
depth skilts and knowledge in one primary programming
language, and an operating system from the same
platform, plus additional knowledge of a secondary
language. The graduate will be qualified to work as an
entry-level programmer in an applications setting to
support the information processing function of the
organization.

CREDIT
: HOURS
SEMESTER 1
ITSC 1401 Introduction to Computers ................. 4
ITSC 2435 Application Problem Solving ............. 4
ITNW 1321 Introduction to Networking................. 3
ENGL 1301 Composition |............c.ceeeeveeeee .3
14
SEMESTER II
ITSE X4XX  Introductory Programming course-
List A% e, 4
ITSW 1407 Introduction to Database ................... 4
ITSC/ATSW
X4XX Operating Systems course-List C ...... 4
MATH 1414 College AlgebraOR ..............ccve..... 4
MATH 1314 College Algebra ..................cou.e. 3)
SPCH 1311 Introduction to Speech
Communication................ccoovvvrrnnn. 3
18-19
SEMESTER III .
ITSE X4XX  Introductory Programming course-
LISEA. .o, 4
ITSE X4XX  Advanced Programming course-
List B™ ..., 4
Elective Any ITXX Course..........coovvvvvmvveninennnns 4
{TSW 1410  Presentation Media Software OR ...... 4
Elective Any ITXX Course......ccccoevveeennees (3-4)
+Elective Humanities/Fine AfS.......ccccceeennnnennn 3
18-19

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an
advisor or counseior regarding transfer requirements and
the transferability of these courses to the four-year
institution of their choice.

79

SEMESTER IV
ITSE X4XX  Programming course-List A or B OR..4
Application Development course-
List D.ovrvieeeriiece e 4)
ITSE 1450 System Analysis and Design OR ....... 4

ITSCATSE/

ITSW 13XX Cooperative Education course......... 3
Elective Any ITXX Course.........ocooeeevviinnene 3-4
++Elective Social/Behavorial Science................. 3

13-15
Minimum Hours Required ...............c...coovveveeennnn. 63-67

+Humanities/Fine Arts elective must be selected from the DCCCD
approved course list

++Social/Behavioral Science elective must be selected from the DCCCD
approved course list

*First in a two-course programming language series

List A - Introductory Programming Courses

ITSE 1402 Introduction to Computer Programming................. 4
ITSE 1407 Introduction to C++ Programming...............ccoueeu.... 4
ITSE 1414 Introduction to RPG Programming........c...c.ccceuan... 4
{TSE 1418 Introduction to COBOL Programming................... 4
ITSE 1422 Introduction te C Programming..............ccccceeurneen. 4
ITSE 1431 Introduction to Visual BASIC Programming........... 4
ITSE 1445 Introduction to Oracle SQL and PL/SAL ............... 4
ITSE 1491 Special Topics in Computer Programming ............ 4
ITSE 2401 Introduction to Windows Programming

Using C++ e 4
ITSE 2405 Introduction to Windows Programming.................. 4
ITSE 2409 Introduction to Database Programming ................. 4
[TSE 297 JAVA PIOgQramming.......c.c...eooveeneieresesesecesonsens 4
ITSE 2421 introduction te Object-Oriented Programming......, 4
ITSE 2456 Cracle Database Administration | .................o......., 4

**Second in a two-course programming language series

List B - Advanced Programming Language Courses

ITSE 1491 Special Topics in Computer Programming ............4
ITSE 2431 Advanced C++ Programming ..........c.cccceeeirenneen. 4
ITSE 2435 Advanced RPG Programming .........c..cccceenervrnn. 4
ITSE 2437 Assembly Language Programming..........cceco.cc..... 4
ITSE 2439 Advanced Windows Programming Using C++ ......4
ITSE 2443 Advanced Windows Programming ............cceeeuee. 4
ITSE 2447 Advanced Database Programming .........cc.ccoe....... 4
ITSE 2449 Advanced Visual BASIC Programming.................. 4
fTSE 2451 Advanced COBOL Programming ..............coueunn.. 4
ITSE 2454 Advanced Oracle SQL and PL/SQL

ITSE 2455 Advanced C Programming.......ccccccu....

ITSE 2457 Advanced Object-Oriented Pragramming .
ITSE 2458 Oracle Database Administration Il .............c...........
ITSE 2439 Advanced Computer Programming..............cccce..... 4

Continued on next page



List C - Operating System Courses

Introduction to PC Operating Systems................4
PC Operating Systems - DOS .........c.ccovrveemvnnn 4
PC Operating Systems - Windows ....................... 4
UNIX Operating System I..........cccccoommnnienininins 4

AS/400 Operating System §..........coccoernnirrrnnnnns 4

List D - Apptication Development Courses

ITSC 1405
ITSC 47
ITSC 1421
ITSC 1407
ITSW 1411
ITsw 1404
ITSC 1407
ITSC 1413
ITNW 1437
ITSE 2413
ITSW 2437
ITSE 2445

Introduction to Spreadsheets ...
UNIX Operating System L...........c.cocoinnn,
Internet/Web Page Development ..............
Introduction to the Internet .............
Web Authoring ...
Advanced Database..... .
Data Structures...........

This degree plan is in the process of being revised prior to
Fall 2001. Please consult with an advisor prior to enrolling
for courses in this degree plan. Revised degree plans can
be accessed and viewed on the Dallas County Community
College District web page beginning June 2001 at
[hiep:/ /www.dcced.edu/catalog/admiss/dp.htm].
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COMPUTER INFORMATION
TECHNOLOGY --
NETWORKING SUPPORT

Brookhaven, Cedar Valley, Mountain View and North
Lake only

(Certificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: C1.CIT.NWK.SUPP.01

This certificate offers multiple specialty options for
development of networking systems engineer, software
developer, and database administrator. Students
acquire knowledge and skills necessary to become
expert on Microsoft products and technologies. NOTE:
Students must select and complete one specialty track to
be considered as having met the requirements for this
award.

CREDIT
HOURS
SEMESTER I
MCSD-1
ITSE 1431 introduction to Visual BASIC
Programming OR..............................4
ITSE 2449  Advanced Visual BASIC
Programming ........ccccecceeeveeeeneenann, 4)
ITSE 2450 Mastering Enterprise Development
Using Microsoft Visual Basic 6.0 .....4
OR
MCDBA-1
ITMC 1401 Microsoft Windows 2000 Network and
Operating System Essentials
(MS 2151) .o 4
ITMC 1441 Implementing Microsoft Windows
2000 Professional and Server
(MS 2152) ..o, 4
OR
ITMC 1419 Installing and Administering Windows
2000 AND ..., (4)
ITMC 1458  Supporting Microsoft Windows
2000, 4)
OR

1

WIN2000
MCSE-1
ITMC 1401

ITMC 1441

ITMC 1419

ITMC 1458

SEMESTERII

MCSD-2
ITSE 1444

ITSE 1440

MCDBA-2
ITNW 2452

ITSE 2433

WIN2000
MCSE-2
ITMC 1442

ITMC 1443

Microsoft Windows 2000 Network and
Operating System Essentials
(MS 2151) oo 4
Implementing Microsoft Windows
2000 Professional and Server

(MS2182) ..., 4
OR
Installing and Administering Windows
2000 AND ..o 4)
Supporting Microsoft Windows
2000, 4
8-12

Mastering Microsoft Visual
Basic 6.0 Development ................... 4
Mastering Distributed Application
Design and Development Using
Microsoft Visual Basic 6.0 ............... 4
OR

Administering Microsoft SQL

Server 7.0 ... 4

Implementing a Database on Microsoft

SQLServer7.0........ccooeveceeene. 4
OR

Implementing a Microsoft Windows

2000 Network Infrastructure

{MS 2153) oo 4

Implementing and Administering

Microsoft Windows 2000 Directory

Services (MS 2154).......................... 4
8

(continued on next page)




SEMESTER III

MCSD-3
ITSE 2433 Implementing a Database on
Microsoft SQL Server 7.0................. 4
TEIBCHVE oottt sens e s e 4
OR
MCDBA-3
TEIBOHIVE coveeeeeree oo b s 4
FEIBCHVE voeeeeeeeese et sebese s 4
OR
WIN2000
MCSE-3
Elective el
*Elective .4
8
Minimum Hours Required..........cccccoinninieennicnn 24-28
MCSD
Elective
ITSE 2433 Implementing a Database on
Microsoft SQL Server 7.0......ccovnnniererse s 4
CR
One Approved Elective from MCSD track.
‘MCDBA
“Flective One course selected from the following:
ITMC1442 Implementing a Microsoft Windows 2000 Network
Infrastructure (MS 2153) ... 4
ITSE 1440 Mastering Distributed Application Design and
Development Using Microsoft Visual Basic 6.0.......... 4
OR
Other Approved Elective from MCDBA track
3Elective Any ITCC, ITMC, ITNW, ITSC, ITSE or ITSW course not
included in this curricuium pattern.
WINDOWS 2000 MCSE
Elective One course selected from the following:
ITMG 2431 Designing a Microsoft Windows 2000 Directory
Services Infrastructure (MS 1561) ... 4
ITMC 2432 Designing a Microsoft Windows 2000 Networking
Infrastructure (MS 1562) ... 4
ITMC 2433 Designing a Secure Microsoft Windows 2000 Network
(MSB 2150) .ot esencssssssessr s 4
®Elective One course selected from the following:
ITMC 2431 Designing a Microsoft Windows 2000 Directory
Services Infrastructure (MS 1561) ..o 4
ITMC 2432 Designing a Microsoft Windows 2000 Networking
Services Infrastructure (MS 1562) .........ccooveireecinn 4
ITMC 2433 Designing a Secure Microsoft Windows 2000 Network
(MS 2150) ovovvverceerccireneeecenscsas s 4
OR

Other Approved Elective from Windows 2000 track.

Upon completion of MCSD, MCDBA, or MCSE tracks, the student is
eligible to take the Microsoft Certification credentialing exam.



COMPUTER INFORMATION
TECHNOLOGY--
COMPUTER NETWORKING

Brookhaven, Cedar Valley, Mountain View and North
Lake only

(Associate in Applied Sciences Degree)
Degree Plan Code: AAS.CIT.COMP.NWK.01

The associate degree provides students with required
technological skills to work in an evolving networking
environment. Students who master course
competencies can validate their skills through a
certification program. Hands-on training and certification
provide students with the tools and technologies to excel
in networking positions. Topics include networking
strategies, communications protocol, implementation,
installation, configuration, and troubleshooting.

NOTE: Students must select and complete one specialty
track to be considered as having met the requirements
for this award.

CREDIT
HOURS
SEMESTER 1
ITSC 1401 Introduction to Computers................. 4
ITSC 2435 Application Problem Solving .............4
ITNW 1321 Introduction to Networking................. 3
ENGL 1301 Composition | .....c.oeevvevvrvivvviirennn, 3
14
SEMESTER II
MCSD-1
ITSE 1431 Intreduction to Visual Basic
Programming OR..............cccceenne...... 4
ITSE 2449 Advanced Visual BASIC
Programming ..............oocevivveernnnn, 4)
ITSE 2450 Mastering Enterprise Development
Using Microsoft Visual Basic 6.0 .....4
OR
MCDBA-1
ITMC 1401 Microsoft Windows 2000 Network
and Operating Systems Essentials
MS 2151) v B
ITMC 1441 Implementing Microsoft Windows 2000
Professional and Server
(MS2152)OR...........oorreerene. 4
ITMC 1419 Installing and Administering Windows
2000 AND ..., (4)
ITMC 1458 Supporting Microsoft Window:
OR

WIN2000
MCSE-1
ITMC 1401

ITMC 1441

ITMC 1419

ITMC 1458

SPCH 1311

MATH 2342
MATH 1414

SEMESTER III
MCSD-2
ITSE 1444

ITSE 1440

MCDBA-2
ITNW 2452

ITSE 2433

WIN2000
MCSE-2
ITMC 1442

ITMC 1443

+Elective
++Elective

Microsoft Windows 2000 Network
and Operating Systems Essentials

(MS 2151)
Implementing Microsoft Windows 2000
Professional and Server

MS2152) OR ..o, 4
Installing and Administering Windows
2000 AND ..........oooveeeceee, 4
Supporting Microsoft Windows

2000 (4)
AND
Introduction to Speech
Communication ..............cocvveeeeeennnn. 3
Introductory Statistics OR................. 3
College Algebra...........c..oceeevvvnnnn.. [C))

14-19

Mastering Microsoft Visual Basic 6.0
Development...........ccooeeeiveiinnnnnn.. 4
Mastering Distributed Application
Design and Development Using

Microsoft Visual Basic6.0 ................ 4
OR
Administering Microsoft SQL
Server 7.0 ...t 4
Implementing a Database on Microsoft
SQL Server7.0........ Ve 4
OR

Implementing a Microsoft Windows
2000 Network Infrastructure

(MS 2153) oo, 4
Implementing and Administering
Microsoft Windows 2000 Directory

Services (MS 2154) ..., 4

AND :
Social/Behavioral Science................. 3
Humanities/Fine Afts............c...o........ 3
14

{continued on next page)
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SEMESTER IV

MCSD-3

ITSE 2433 implementing a Database on
Microsoft SQL Server 7.0................. 4

'Elective U TTROROONY
OR

MCDBA-3

TEIBCIVE  coooveereeree e eeees e e s et eest s 4

B 1Y (17 TR 4

. OR

WiN2000

MCSE-3

TEIBCHIVE oo ee e sees s essees e 4

SEIBCHIVE oo see s eeeeerereereeeesenennen 4
AND

ITSC 1425  Personal Computer Hardware OR .....4

ITNW 2435  Network Troubleshooting and
SUPPOM ... e (4)
+HHElRCive e 4
ITNW 1380 Cooperative Education - Business
Systems Networking and

" Telecommunications ..........ccceevvveenee 3
19
Minimum Hours Required ...............cocoececcieeeennnnns 61-66

+Elective  Social/Behavioral Science elective must be selected from
the DCCCD approved course list.

++Elective Humanities/Fine Arts elective must be selected frem the
DCCCD approved course list.

+++Elective Select any ITCC, ITMC, ITNW, ITSC, ITSE, or ITSW
course not included in this curriculum pattemn

Elective ITSE 2433 Implementing a Database on Microsoft

SQL Server 7.0 . TR
OR

Cne other Approved Elective from MCSD track.

gcga&

Elective One course selected from the following;

ITMC 1442 Implementing a Microsoft Windows 2000 Network
Infrastructure (MS 2153) ... .o 4

ITSE 1440 Mastering Distributed Appiication Design and
Development Using Microsoft Visual Basic 6.0............ 4
OR

Other Approved Elective from MCDBA track.

‘Elective Any ITCC, ITMC, ITNW, ITSC, ITSE or ITSW course
not included in this curriculum pattern

WINDOWS 2000 MCSE
Elective One course selected from the following:
ITMC 2431 Designing a Microsoft Windows 2000 Directory
Services Infrastructure (MS 1561)........cccvvvemvciecriinens 4
ITMC 2432 Designing a Microsoft Windows 2000
Networking Services Infrastructure (MS 1562) ............ 4
ITMC 2433 Designing a Secure Microsoft Windows 2000
Network (MS 2150).........ccecemveiiieiiiininns 4
*Elective Onpe course selected from the following:
ITMC 2431 Designing a Microsoft Windows 2000 Directory
Services Infrastructure (MS 1561) ........cccevereeenes 4
ITMC 2432 Designing a Microsoft Windows 2000 -
Networking Services Infrastructure (MS 1562) ............ 4
iTMC 2433 Designing a Secure Micresoft Windows 2000
Network (MS 2450)........cccceermniniieinns 4
OR

Other Approved Elective from Windows 2000 track

NOTE: Students enroiling in this program who plan to
transfer to a four-year institution should consult an
advisor or counselor regarding transfer requirements and
the transferability of these courses to the four-year
institution of their choice.



CRIMINAL JUSTICE

Cedar Valley, Eastfield, E! Centro and Mountain View
only

(Associate in Applied Sciences Degree, Tech Prep
Enhanced Skills Certificate)

Degree Plan Code: AAS.CRIMINAL.JUST

The curriculum is designed for those with Criminal
Justice backgrounds as well as for recent high school
graduates interested in preparing for employment in the
fields of law enforcement, corrections, probations and
paroles or private security.

CREDIT
HOURS
SEMESTER 1
CRIJ 1310 Fundamentals of Criminal Law.......... 3
CRIJ 1301 Introduction to Criminal Justice ......... 3
ENGL 1301  Composition{ ............coeovevcvrernnnn, 3
PSYC 2301 Introduction to Psychology ............... 3.
MATH 1314  College AlgebraOR........................... 3
MATH 1414  College Algebra ............................ (4)
15-16
SEMESTER II
CRIJ 1306 Court Systems and Practices ........... 3
CRIJ 1307 Crime in America ............coceveevvnenee 3
ENGL 1302 Composition |l .........coovveeee L, 3
SPCH 1311 Introduction to Speech
Communication ..............................3
SOCI 1301 Introduction to Sociology .................. 3
15
SEMESTER III '
++HHElRCtiveS e 8-8
6-8
SEMESTER IV
GOVT 2301  American Government .................... 3
+Electives Humanities/Fine Arls........................ 3
++Electives  Required Support Courses ............ 6-7
Elective Any Non-Criminal Justice Course.......3
15-16
SEMESTER V
ITSC 1401 Introduction to Computers ...... ..........4
+++Electives Criminal Justice Elective................. 3-4
PSYC 2314  Developmental Psychology OR
SOCI 1306  Social Problems ...........ccccooovvvnennnn. 3
++Electives  Required Support Courses.............. 3-4
13-15
Minimum Hours Required ..........coovvveeveeeeiiirienn, 64-70

+Electives - must be selected from the following:

ARTS 131 Art Appreciation ... 3
DRAM 1310 Introduction to the Theatre ......c.c.cccccocevvrvvriienne 3
ENGL 2000 Level Literature Course .............cccocevverereenes 3
Fareign Language or American Sign Language .........c..eoveveveeeeereeeens 4
HUMA 1301 Introduction to the Humanities ..................cccevnn. 3
MUSI 1306 Music Appreciation ...................... v 3
PHIL 1301 Introduction to Philesaphy ...........ccovcveiiccnnnn 3
++ Required Support Courses - must be chosen from the following:

CRI} 2314 Criminal Investigation ..............ccccccevovvovirssireorene 3
CRW 2323 Legal Aspects of Law Enforcement ............. 3
CRUN 2328 Police Systems and Practices ..............c.ccceeeeee 3
CJSA 1382 Cooperative Education-Criminal Justice Studies...3
CJSA 1482 Cooperative Education-Criminal Justice Studies ... 4
CJSA 2382 Cooperative Education-Criminal Justice Studles ...3
CJSA 2482 Cooperative Education-Criminal Justice Studies ...4

+++Criminal Justice Electives- must be chosen from the following:

CRI 1313 Juvenile Justice System .................c....

CRI 2313 Correctional Systems and Practices .........

CRW 2301 Community Resources in Corrections

SPAN 1411 Beginning Spanish® .........ccccecmeeenicianen.

SPAN 1412 Beginning Spanish® ........cccvvvvrvrrrnnnnnnnnninn

*American Sign Language may not be substituted for this course.

The following courses are to be taken only after completing thirty semester
hours of approved academic courses, to include fifteen hours of the
transfer curriculum in Criminal Justice:

CJLE 2420 Texas Peace Officer Procedures...............coe.o.vn
CJLE 2421 Texas Peace Officer Law...............
CJLE 2522 Texas Peace Officer Skills

A student enrolling in the Criminat Justice program should meet the Texas
Commission on Law Enforcement Officer Standards and Education
Requirements for minimum standards if you plan to seek employment In
the {aw enforcement fleld. Licensing: (a) not currently on probation for
any criminal offense; (b} not convicted of a Class B misdemeancr in the
last six (6) months, or a Class A misdemeanor in the last twelve (12)
months, or DWI or DWD in the last two (2) years; (c) never been
convicted of a felony.’

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an
advisor or counselor regarding transfer requirements and
the transferability of these courses to the four-year
institution of their choice.



TECH PREP ENHANCED SKILLS
CERTIFICATES

These Enhanced Skills Certificates are attached to the
Associate in Applied Sciences Degree in Criminal
Justice and provide the student advanced skills required
by the industry 10 specialize in Human Services or Law
Enforcement.

HUMAN SERVICES
Eastfield, EI Centro and Mountain View only

(Students pursuing this certificate program are
required to meet all TASP requirements.)

Degree Plan Code: ES.CRIJ.HUMAN.SERVICE

CREDIT
HOURS
SEMESTER 1

SCWK 2331 Abnormal Behavior ........cccovvvveeeennenn, 3
DAAC 1343  Cument ISSUBS.........oevecceciiiiiiiinnnnn, 3

CJSA 2382  Cooperative Education-Criminal
Justice Studies.........cccevveiiiinnnn 3
S0OCI 2318 Race, Ethnicity and Community ........ 3
SOC| 2371 Urban Social Problems..................... 3
15
Minimum Hours Required ............cccoccceie i, 15

86

LAW ENFORCEMENT

Cedar Valley, Eastfield, El Centro and Mountain View
only

(Students pursuing this certificate program are
required to meet all TASP requirements.)

Degree Plan Code: ES.CRIJ.LAW.ENFORCE

CREDIT
HOURS
SEMESTER 1

DAAC 1343  Current ISSUES ........coceevveeee v, 3
FIRT 1303 Fire and Arson Investigationi.......... 3
SCWK 2331  Abnormal Behavior..........cccccnienne 3

CJSA 2382  Cooperative Education - Criminal
Justice Studies .........ccccceevmmmnennnnnnn, 3
12
Minimum Hours Required ...........ccoccoevevvvmnennciciiniennnn 12

This is a Tech Prep program. Students interested in
pursuing the Tech Prep Enhanced Skills certificate need
to consult with their advisor.



CRIMINAL JUSTICE

Cedar Valley, Eastfield, EI Centro and Mountain View
only

(Centificate)

(Students pursuing this certificate program are
required to meet all TASP requirements.)

Degree Plan Code: CERT.CRIJ.45

This certificate is attached to the Associate in Applied
Sciences Degree in Criminal Justice and provides the
student the skills and academic requirements necessary
to qualify for a law enforcement agency with a minimum
45 semester-hour requirement.

CREDIT
HOURS
SEMESTER 1
CRIJ 1310 Fundamentals of Criminal Law.......... 3
CRIJ 1301 Introduction to Criminal Justice ......... 3
ENGL 1301  Composition | ...........c.oocoeevevveerinn. 3
PSYC 2301  Introduction to Psychology ............... 3
MATH 1314  College AlgebraOR .......................... 3
MATH 1414  College Algebra ..............o.on......... {4)
15-16
SEMESTER II
.CRN 1306 Court Systems and Practices ............ 3
CRIJ 1307 Crime in America ..........cccooeeeeueneenn.. 3
CRIJ 2328 Police Systems and Practices ........... 3
SPCH 1311 Introduction to Speech
Communication..........c.ceueeneee.. .3
SOCI 1301 Introduction to Sociology................... 3
15
SEMESTER III
CRIJ 2313 Correctional Systems and
PracticeS.........ooceveeeeccvvrrevccen i 3
CRIJ 2314 Criminal Investigation........................3
CRIJ 1313 Juvenile Justice System....................3
PSYC 2314  Developmental Psychology ............... 3
GOVT 2301  American Government...................... 3
15
Minimum Hours Required............oooooeveeeeveeien, 45-46
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CRIMINAL JUSTICE

Cedar Valley, Eastfield, El Centro and Mountain View
only

{Certificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code; CERT.CRIJ.30

This certificate is attached to the Associate in Applied
Sciences Degree in Criminal Justice and provides the
student the skills and academic requirements necessary
to qualify for a law enforcement agency with a minimum
30 semester-hour requirement.

CREDIT
HOURS
SEMESTER I
CRN 1310 Fundamentals of Criminal Law .......... 3
CRIJ 1301 Introduction to Criminal Justice.......... 3
ENGL 1301  Composition | .......ccceeeemvvveereerrernnn, 3
9
SEMESTER II
CRIJ 1308 Court Systems and Practices............. 3
"CRW 1307 Crimein America .............ccceeveeneennn,, 3
SPCH 1311 Introduction to Speech
Communicatian .........ccccceevvereeeevnnnn. 3
GOVT 2301  American Government .................... 3
12
SEMESTER 111
CRIJ 2328 Police System and Practices ............. 3
PSYC 2301  Introduction to Psychology................. 3
SOCI 1301 Introduction to Sociology ................... 3
9
Minimum Hours Required ...............occoovveveeeevennnn.... 30



ENGINE TECHNOLOGY--
MOTORCYCLE MECHANICS

Cedar Valiey only
{Centificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: CERT.ENGINE.MOTORCYC

This program is designed to train students to meet entry
level requirements in the field of motorcycle mechanics.
This will include diagnosis, repair, and maintenance of
foreign and domestic motorcycles. Included in this
program is the study of carburetion, ignition, and
electrical systems, engine overhaul and tune-up, and
motorcycle chassis. Throughout the entire program an
emphasis is placed on the latest factory recommended
technigues.

CREDIT
HOURS
SEMESTER I _
MTRC 1405 Motorcycle Service Principles ........... 4
MTRC 1402 Motorcycle Tune Up.....cooviveinniinnn, 4
SMER 1416  Motorcycle Two Stroke
Engine/Transmission ...........cccooceeeinn 4
12
SEMESTER II
SMER 1419  Motorcycle Four Stroke
Engine/Transmission ..........cooceeveveene 4
SMER 1422 Motorcycle Electrical Systems........... 4
MTRC 1408 Motorcycle Chassis and
Drive Systems..........ccccocevvivrrvecenns 4
12

SEMESTER - SUMMER SESSION

SMER 1371  Service Department Operations OR
MTRC 1366  Practicum {or Field Experience)-
Motorcycle Mechanic and Repairer OR
MTRC 1380 Cooperative Education - Motorcycle
Mechanic and Repairer................... 3
3
Minimum Hours Required.............oocoeveveeeennnniienee 27

88

ENGINE TECHNOLOGY--
OUTBOARD ENGINE -

Cedar Valley only

(Centificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: CERT.ENGINE.QUTBOARD

This program is designed to train students to meet entry
level requirements in the field of outboard marine engine
mechanics. This will include theory, diagnosis, repair,
overhaul and maintenance of outboard marine engines.

Included in this program is the study of outboard marine
engine fuel, electrical and ignition systems, engine
overhaul and tune-up, and lower units. Throughout the
entire program an emphasis is placed on accepted shop
techniques used throughout the outboard marine engine
service industry.

Since not all courses in this program are transferable,
students enrolling in this program who may plan to
transfer to a four-year institution should consult with an
advisor or counselor regarding transfer requirements.

CREDIT
HOURS
SEMESTER1
SMER 1404 Outboard Service Principles.............. 4
SMER 1401  Qutboard Tune Up.......ccccevmnvrninnnnn, 4
SMER 1407 Outboard Powerhead Overhaul ......... 4
12
SEMESTERII
SMER 1410  Qutboard Lower Units............ccceenenne 4
SMER 1413  Qutboard Electrical Systems ............. 4
SMER 1371  Service Department Operations OR
SMER 1368  Practicum (or Field Experience) -
Small Engine Mechanic and
Repairer OR
SMER 1380 Cooperative Education - Small
Engine Mechanic and Repairer....... 3
11
Minimum Hours Required..............ccoconiiiinnnncn. 23



ENGINE TECHNOLOGY--SMALL
ENGINE

Cedar Valley only

(Certificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: CERT.ENGINE.SMALL

This program is designed to train students to meet entry
level requirements in the field of small engine
mechanics. This will include theory, diagnosis, repair,
overhaul and maintenance of small engines used on
lawn mowers, garden tractors, and other small
equipment. Included in this program is the study of
small engine carburetion and electricai systems, engine
overhaul and tune-up, and belt, chain, and direct drive
power systems. Throughout the entire program an
emphasis is placed on accepted shop techniques used
throughout the small engine powered equipment
industry.

CREDIT
HOURS

SEMESTER 1
SMER 1428 Small Engine Service Principles........ 4
SMER 1431 SmallEngine Tune Up ......coovvvnenn... 4
SMER 1434 Small Engine Two Stroke Overhaul...4
12

SEMESTER 11

SMER 1437 Small Engine Four Stroke Overhaul..4
SMER 1425 Small Engine Electrical Systems ...... 4
SMER 1371  Service Department Operations OR
SMER 1366 Practicum (or Field Experience) -
Small Engine Mechanic And
Repairer OR
SMER 1380 Cooperative Education — Small
Engine Mechanic and Repairer ....... 3

Minimum Hours Required...........cccoveveeceieevcieensnen. 23
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MANAGEMENT

Offered at all seven campuses
(Associate in Applied Sciences Degree)
Degree Plan Code: AAS.MANAGEMENT

The Management degree is accepted for transfer by
many of the area universities and colleges. The degree
is designed for working students. Students can eamn a
business related degree in the shortest amount of on-
campus time. This degree provides the foundation
courses needed for a bachelor degree in the various
business disciplines offered by many universities.

Students learn practical management skills which have
immediate applicability in the business world. They also
learn theoretical concepts which support these skills.
These skills enhance their visibility on the job as
professional managers.

A significant and unique benefit of the Management
degree is experienced by participating in the
Management cooperative work experience classes.
These classes allow students to eam 12 of the total
required credit hours by applying practical management
concepts to their present jobs. During this educational
process faculty provide continuous, individualized career
and academic guidance to students. Students attend
core courses once a week.

The Management degree effectively bridges the gap
between management theory and management practice.
It is designed to be a benefit to the new manager, the
seasoned manager and the aspiring manager.

CREDIT
HOURS
SEMESTER I
BMGT 1301 Supervision...............cccevvvenneiccinneennn 3
BMGT 1382 Cooperative Education-Business
Administration and Management,
General .........cooeeee e 3
BMGT 1303  Principles of Management ................ 3
BUSI 1301 Introduction to Business ................... 3
ENGL 1301  Composition | ........ccccceernrinciineen. 3
SPCH 1311 Introduction to Speech
Communication ... 3
i8
SEMESTER 11
HRPO 2301 Human Resources Management ...... 3
BMGT 1383 Cooperative Education-Business
Administration and Management,
General ... 3
ITSC 1401 Introduction to Computers................. 4
ENGL 1302 Composition H............ccooeovieeieenenn. 3
Mathematics® ... 3-4
16-17

90

SEMESTER III
HRPQ 2307 Organizational Behavior ................... 3
BMGT 2382 Cooperative Education-Business
Administration and Management,
General ... 3
ACCT 2301  Principles of Accounting | *OR......... 3
ACCT 2401  Principles of Accounting | ™ .......... (4)
ECON 2301  Principles of Economics | OR
ECON 1303  Principles of Contemporary
Social Issues ...........ooevvvvvveeeeeeeee, 3
12-13
SEMESTER IV
BMGT 2303 Problem Solving and Decision
MaKing .....coooeeeeee s 3
BMGT 2383 Cooperative Education-Business
Administration and Management,
General ..o 3
+Elective Humanities/Fine Ants ...........c.cc....... 3
Elective Any Non-MGMT Course ................ 3
Elective e 3
15
Minimum Hours Required ............c.ccoevevvnenennnnns €61-63
+Electives—may be selected from the following:
ARTS 1201 Art Apprecialion ... 3
DRAM 1310 Introduction to the Thealre................ccciiiinnn 3
ENGL 2322 British Literature .............cccoooiininiiin, 3
ENGL 2323 British Literature ..o 3
ENGL 2327 American Literature .............coecirececesnnnnnnn o 3
ENGL 2328 American Literature ..., 3
ENGL 2332 World Literature ...........coceceeeceiniccnmrerrnrcirerinn 3
ENGL 2333 World Literature..........ccccoceveeeeeeceeeeeeeeeeeec e, 3
HUMA 1301 Introduction to the Humanities ..., 3
MUSI 1306 Music Appreciation ..., 3
PHiL 1301 Introduction to Philosophy............ccocececererrnneenenes 3
Foreign Language or American Sign Language ..............cccocemmnnnnenn. 4
*Mathematics must be selected from the following:
MATH 1314 College Algebra OR ... 3
MATH 1414 College Algebra .....cc.c.occovviniinnnns 4
MATH 1324 Mathematics for Business and Economics |.......... 3
MATH 2342 Introduclory Statistics ..................... 3

**Students may substitute ACNT 1303 Introduction to Accounting | and
ACNT 1304 Introduction to Accounting H. Only three hours may be
applied to the required number of hours for granting the degree.

NOTE: Students enrolling in this program who plan o
transfer to a four-year institution should consult an
advisor or counselor regarding transfer requirements and
the transferability of these courses to the four-year
institution of their choice.



MANAGEMENT

Offered at all seven campuses
(Certificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: CERT.MGMT MANAGEMENT

The Management program is designed to develop the
fundamental skills, knowledge, attitudes and experiences
which enable men and women to function in leadership
and decision-making positions as managers. Students
combine management classes and on-the-job
management training with their present employers. All
of the courses for this certificate are applicable to the
Management associate degree oplion. This cenrtificate
program provides an external learning experience and/or
capstone experience,

CREDIT
HOURS

SEMESTER I
BMGT 1301  Supervision .......ccccceceovvviiniininenn. 3

BMGT 1382 Cooperative Education-Business
Administration and Management,
General ........cooovvveviiieee e,

ENGL 1301 Composition ! .........oovveiviiiiiiiierii.

@D W

SEMESTER II
HRPO 2301  Human Resources Management ...... 3
BMGT 1383 Cooperative Education-Business
Administration and Management,

General .............ccccoeeevvvrvireeeeeen, 3
SPCH 1311 Introduction to Speech
Communication ............ccovevevverrnnee. 3
9
SEMESTER 111
HRPO 2307  Organizationa! Behavior ................... 3

BMGT 2382 Cooperative Education-Business
Administration and Management,

General .....ooooveeeeeeeeeene 3
6
SEMESTER IV
BMGT 2303  Problem Solving and Decision
MaKing .........oooeeeic 3
BMGT 2383 Cooperative Education-Business
Administration and Management,
General ..............occovee e 3
6
Minimum Hours Required .............ccccccoiviiiiieeeeeennn. 30

|



MARKETING CAREERS -- BUSINESS
MARKETING

Brookhaven and Cedar Valley only

(Associate in Applied Sciences Degree, Tech Prep
Enhanced Skills Certificate)

Degree Plan Code: AAS.MRKT.BUSINESS

The Business Marketing program provides an
opporlunity for students to acquire knowledge and
training for careers in sales and marketing. In addition to
a broad program of study encompassing all phases of
marketing, students apply what is learned in the
classroom to real-life situations in the business sector.
Cooperative work experience provides students with the
necessary skills to become competent in the industry.

CREDIT
HOURS
SEMESTER 1
BMGT 1302  Principles of Retailing ...................ee 3
BMGT 1303  Principles of Management................. 3
BUSI 1301 Introduction to Business..................... 2
ENGL 1301 Composition |..........ccoviiiniiininnicenis 3
+Elective Humanities/Fine Afts...............cceeene. 3
Elective Any Non-MRKG and
Non-BMGT COUrSe ......oevevvecciiiiiiinnns 3
18
SEMESTER II
BMGT 1333  Principles of Selling...........cooeenenee 3
ECON 2301  Principles of Economics |.................. 3
ENGL 1302 Composition ll..........cccceeeeiciiiiinnnnnn 3
MATH 1324 Mathematics for Business
and Economics |OR ...
POFT 1321  Business Math AND ...................... 33
++Elective Natural Science.......cccco.ccociiinnnnn 3-4
SPCH 1311 Introduction to Speech
CommMUNICAtIoON ... 3
15-19
SEMESTER III
MRKG 1311 Principles of Marketing.................... 3
ITSC 1401 Introduction to Computers............... 4
MRKG 1381 Cooperative Education —
Business Marketing and Marketing
Management OR..............ccooeenn 3
MRKG 1366 Practicum (or Field Experience)-
Business Marketing and Marketing
Management...........cccoceecrrnriinnnnns (3)
ACCT 2301 Principles of Accounting | OR.......... 3
ACCT 2401  Principles of Accounting | OR........ 4
ACNT 1303 Introduction to Accounting I........... 3)
PSYC 2302  Applied Psychology............oevieiinnnn. 3
16-17

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an
advisor or counselor regarding transfer requirements and
the transferability of these courses to the four-year
institution of their choice.
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SEMESTER IV
BMGT 1349  Advertising and Sales Promotion....... 3
BMGT 1371  Customer Sernvice.......cccccevececiiiinnes 3
MRKG 2381 Cooperative Education— Business

Marketing and Marketing

Management OR ............cvviiinnnen. 3
MRKG 2366 Practicum {or Field Experience) -

Business Marketing and Marketing

Management ........c..oooiinnnnrrrren {3)

ECON 2302  Principles of Economics Il ................. 3
HRPO 2307 Organizational Behavior................... 3
HRPO 2301 Human Resource Management ......... 3
18

Minimum Hours Required ..o 67-72

+Elective - may be selected from the following:

ARTS 1301 Art APPIeciation ..........covmvmersiense s 3
DRAM 1310 Introduction to Theatre..............cviimremeenennnne 3
HUMA 1301 Introduction to the Humanities ... 3
MUSI 1306 Music Appreclation .........creeeeneinene 3
PHIL 1301 - Introduction to Philosophy 3

++Natural Sclence elective must be selected from the DCCCD approved
course list.

This degree plan is in the process of being revised prior to
Fall 2001. Please consult with an advisor prior to enrolling
for courses in this degree plan. Revised degree plans can
be accessed and viewed on the Dallas County Community
College District web page beginning Junc 2001 at
[http:/ / www.dcccd.edu/catalog/admiss/dp.htm].



TECH PREP ENHANCED SKILLS
CERTIFICATES

This Enhanced Skills Certificate is attached to the
Marketing Careers—-Business Marketing Associate in
Applied Science Degree and provides the student
advanced skills required by the industry to specialize in
Department Management.

DEPARTMENT MANAGER

Brookhaven and Cedar Valley only

(Students pursuing this certificate program are
required to meet all. TASP requirements.)

Degree Plan Code: ES.MRKT.B/M. DEPT.MGR

CREDIT
HOURS
SEMESTER I
BMGT 1301  Supervision...........ccooovveeeeeveevenen 3
POFT 2312  Business Communication |l............... 3
6
Minimum Hours Required ...............ccocoovvvivoeoien 6

This is a Tech Prep Program. Students interested in
‘pursuing a Tech Prep enhanced skills certificate need to

consult with their advisor.
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MARKETING CAREERS -- BUSINESS
MARKETING--RETAIL/WHOLESALE
BUSINESS SPECIALIST

Brookhaven and Cedar Valley only
(Certificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: C1.MRKT.RTL/WHOLESAL
This certificate program will prepare students for entry

level retail or wholesale employment with a focus on
communications, selling techniques, and customer

service.
CREDIT
HOURS
SEMESTER I
BMGT 1302 Principles of Retailing ....................... 3
BMGT 1333  Principles of Selling..........ccoceeeenee 3
SPCH 1311  Introduction to Speech
Communication.........ccceorven, 3
POFT 1321 Business Math..................ooooeee, 3
12
SEMESTERII
MRKG 1381 Cooperative Education — Business

Marketing.............coiniiennniiiien s 3

and Marketing Management OR
MRKG 1366 Practicum (or Field Experience) -

Business Marketing and Marketing

Management........cc.ocoeeeeniiiininnennns (3)

BMGT 1371  Customer Service .......ccccocvivirnnnins 3
6

Minimum Hours Required ........ccovveviiiiiiinneeeee. 18

'This degree plan is in the process of being revised prior to
Fall 2001. Please consult with an advisor prior to enrolling
for courses in this degree plan. Revised degree plans can
be accessed and viewed on the Dallas County Community
College District web page beginning June 2001 at
[http:/ /www.dcccd.edu/ catalog/admiss/dp.htm].

94

MARKETING CAREERS - BUSINESS
MARKETING--CUSTOMER SERVICE
REPRESENTATIVE

Brookhaven and Cedar Valley only

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: CERT.MRKT.CUSTOMER
This certificate program is designed to prepare students

for marketing career opportunities in ali areas of
customer service.

CREDIT
HOURS
SEMESTER I
MRKG 1311  Principles of Marketing ............c......... 3
BMGT 1303  Principles of Management................ 3
BUSI 1301 Introduction to Business ................... 3
SPCH 1311 Introduction to Speech
Communication.............cvvinneennnn 3
PSYC 2302  Applied Psychology .....c...coccvvevvvinnnnnns 3
15
SEMESTER 11
BMGT 1333  Principles of Selling.....................oceee 3
BMGT 1371  Customer Service........coceev e 3
ITSC 1401 introduction to Computers ................. 4
HRPO 2307 Organizational Behavior .................... 3
ENGL 1301  Composition | .........ccccuvvimmmnninininienns 3
16
SEMESTER III
MRKG 1381 Cooperative Education — Business
Marketing and Marketing
Management OR ... 3
MRKG 1386 Practicum (or Field Experience)-
Business Management and Marketing
Management OR................cccee. (3)
BMGT 1381  Special Topics in Business
Administration and Management,
General ......c.ccccoonvienn e 3
3
Minimum Hours Required .........ccocovrivininnrnnniinenans 34

This degree plan is in the process of being revised prior to
Fall 2001. Please consult with an advisor prior to enrolling
for courses in this degree plan. Revised degree plans can
be accessed and viewed on the Dallas County Community
College District web page beginning June 2001 at

[http:/ /www.dcced.edu/catalog/admiss/dp.htm].



OFFICE TECHNOLOGY --
EXECUTIVE ASSISTANT

Offered at alf seven campuses
(Associate in Applied Sciences Degree, Tech Prep)
Degree Plan Code: AAS OFCT.EXEC.ASSIST

The Associate in Applied Sciences Degree compre-
hensive cumiculum is designed as an advanced level
program to prepare students for executive assistant and
computer support positions in an office environment.
Students will use state-of-the-art technology to develop
skills necessary to become a productive member of the
business community. Topics include office management,
human relations, records management, oral and written
business communications, plus word processing,
spreadsheets, database, presentation, and telecommuni-
cation applications.

CREDIT
HOURS
SEMESTER I
POFI 1301 Computer Applications I .................... 3
POFT 1302  Business Communications | .............. 3
POFT 2301  Document Formatting and
Skillbuilding.............cccovveevereeennnnn.. 3
POF! 1345 Integrated Software Applications I!.....3
SPCH 1311 Introduction to Speech
Communication....................coveu..... 3
15
SEMESTER I1
POFT 1309  Administrative Office
Procedures IOR ...........ccoovvnnn.n, 3
POFT 1313 Professional Development for
Office Personnel ..........................(3)
POFI 2301 Word Processing..................ccoennn 3
ENGL1301 Composition | ..........cooveeereerin, 3
POFT 1321  Business Math AND .......................... 3
+Elective Natural Science..........ccoeveevervnnnn.. 3-4
15-16
SEMESTER III
POFT 2312  Business Communications Il ............. 3
POF! 1349 Spreadsheets.............c.cceeveer vl 3
POFT 1319  Records and Information
Management |...............ccccovenrnnn, 3
POF| 1341 Computer Applications Il .................. 3
++Elective e, 34
+++Elective  Humanities/Fine Arts........................3

SEMESTER IV
POFI| 2331 Desktop Publishing for the Office ...... 3
ITSW 1407  Introduction to Database.................... 4

POFT 1380  Cooperative Education-Administrative

Assistant/Secretarial Science,
General OR............ccooovveeeveeen, 3

POFT 1381 Cooperative Education-Administrative
Assistant/Secretarial Science,
General OR............ccoooovevven 3

POFT 2380 Cooperative Education-Administrative
Assistant/Secretarial Science,
General OR................ccocveueennnn (3)

POFT 2382 Cooperative Education — General
Office/Clerical and Typing

Services ... evvnieeeeeeee, {3)

++++Elective Social/Behavioral Science................. 3
13

Minimum Hours Required ...............c.ocooovovo 61-63

+Elective - One of the following Natural Science courses may be taken:

ECOL 1305 Peaple and Their Environment.....................cooo..... 3
BIOL 1406 General BiBlogy..........oovuovveeeeeeereomerrs e 4
BiOL 1408 Biological Science...............ooceoeernnn...... 4
BIOL 1409 Biological Science..........cco.oc.ooovrrrrnnnn, 4
GEOL 1403 Physical Geology ..........cc.corvuvvcrceeeeeeesr e 4
PHYS 1311 Descriptive ASIFONOMY...........o.ooomecccvrvieeerenann. 3
PHYS 1401 Introductory General PhySics.............cccovvvvennnnn 4
PHYS 1415 Physical SCIence ..........ccoeeeveerveienns 4

++Elective - Any POFI, POFT, ACCT, ACNT. or ITSC, ITSW, ITSE,
ITNW course,

+++Elective - Humanities/Fine Arts elective must be selected from the
DCCCD approved coursa list.

++++Elective - Soclal/Behavioral Science elective must be selected from
the DCCCD approved course list,

NOTE: Students enrolling in this program who plan to
transfer t0 a four-year institution should consult an
advisor or counselor regarding transfer requirements and
the transferability of these courses to the four-year
institution of their choice.

This degree plan is in the process of being revised prior to
Fall 2001. Please consult with an advisor prior to enrolling
for courses in this degree plan. Revised degree plans can
be accessed and viewed on the Dallas County Community
College District web page beginning June 2001 at
{http:/ /www.dcced.edu/catalog/admiss/ dp.hem],



OFFICE TECHNOLOGY --
EXECUTIVE ASSISTANT -
TECH PREP NAVY YEOMAN

Offered at all seven campuses
(Associate in Applied Sciences Degree, Tech Prep)
Degree Plan Code: AAS.OFCT.NAVY.YEOMAN

The DCCCD Navy Yeoman Option is developed in
agreement with the United States Navy. This program is
designed for Navy recruits only and incorporates the
certificate programs leading to the Associate in Applied
Sciences Degree in the Tech Prep Office Technology
program . Each certificate serves as an exit point or as
an incentive to continue to build promotion points and
credentials while pursuing the Associate in Applied
Sciences Degree during Navy training.

Exit Points:

Following the exit points within the curriculum pattern the

student may:

1. Choose to enlist in the Navy September 1 after high
schoo! graduation. By completing all the tech prep
high school courses and the courses listed in
Summer | and I, the student will also graduate from
one of the DCCCD Colleges with an Office Assistant
Certificate.

2. Choose to continue during the Fall semester at the
DCCCD college and defer enlistment in the Navy
until January 1. This recruit will earn both the Office
Assistant Certificate and the Software Application
Specialist Certificate.

3. Choose to continue in the Spring semester at the
DCCCD college and enlist in the Navy June 1, one
year after high school graduation. This recruit will
earn the Office Assistant Certificate, the Software
Application  Specialist  Certificate and  the
Administrative  Support  Certificate.  After  the
specialized Navy training, the yeoman will qualify for
the AAS degree.

CREDIT
HOURS
SEMESTER 1

POFT 1302 Business Communications | ............. 3
POFI 1345 Integrated Software Applications II....3

SPCH 1311 Introduction to Speech
Communication .........ccceeeiecvnemeennen. 3
ENGL1301 Composition | ... 3
POFI 2301 Word Processing......cccooovviniiinniieecins 3
POFI 1301 Computer Applications | .................... 3
POFT 1309  Administrative Office Procedures |....3
ACNT 1303  Introduction to Accounting b............... 3
24
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SEMESTER II
POFT 2301 Document Formatting and
SKillbuIldINg ....cvveererreciiireeeens 3
POFI 1349 Spreadsheets ............ccocenieneinnins 3
ITSW 1407 Introduction to Database................... 4
POFI 1341 Computer Applications |l .................. 3
POFI 2331 Desktop Publishing for the Office ...... 3
16
SEMESTER III
POFT 2312  Business Communications Il.............. 3
POFT 1313 Professional Development for
Office Personnel..............ccooeeeeeeenns 3
+++Elective  Social/Behavioral Science ................ 3
++Elective  Humanities/Fine AfS.........cooverivreee 3
- 12
SEMESTER IV Navy Recruit Training
POFT 1319  Records and Information
Management | .........ccoeeviininiennnnn. 3
POFT 1349  Administrative Office Procedures Il ...3
+Elective Natural Science........ccccceveeernrnnnnns 3-4
POFT 1380 Cooperative Education—-Administrative
Assistant/Secretarial Science,
GENETAl ..cooeeeeeiieievrncccccree e v rraaem s 3
POFT 2380  Cooperative Education-Administrative
Assistant/Secretarial Science,
General.........ccoevvemviiicien 3
15-16
Minimum Hours Required ...........ccoooiiiiinnniiiiininn 67-68

+Flective - DCCCD will articutate the Navy Training Nautical Science
course to meet this requirement.

++Elective - Humanities/Fine Arts elective must be selected from the
DCCCD approved course list.

+++Elective - Social/Behavioral Science elective must be selected from the
DCCCD approved course list,

NOTE: Students enrolling in this program who plan 10
transfer to a four-year institution should consult an
advisor or counselor regarding transfer requirements and
the transferability of these courses to the four-year
institution of their choice.



OFFICE TECHNOLOGY--
ADMINISTRATIVE SUPPORT

Offered at all seven campuses
(Centificate)

(Students pursuing this certificate program are
required to meet all TASP requirements.)

Degree Plan Code: C2.OFCT.ADMIN.SUPPT

The Administrative Support Certificate prepares students
for a successful career as an office professional. The
Certificate is developed to the specifications of the local
job market.

CREDIT
HOURS
SEMESTERI .
POFI 1301 Computer Applications I ................... 3
POFT 1302  Business Communications | .............. 3
POFT 2301  Document Formatting and
. Skillbuilding............oooviiieieiiienn, 3
POFi 1345 Integrated Software Applications 11 ....3
SPCH 1311 Introduction to Speech
Communication...............ccoevveein., 3
15
SEMESTER 11
POFT 1309  Administrative Office
Procedures IOR ...........ccceemeeeeeennl, 3
POFT 1313 Professional Development for Office
Personnel..............cccccccvvvvereeeen. (3)
POF| 1349 Spreadsheets ...........................ooo 0 3
POFI 2301 Word Processing .........coooovveeeveenn.., 3
ENGL1301  Composition | .........ooovvveeoeoo 3
POFT 1325  Business Math and Machine
Applications OR .............cccceeee... 3
POFT 1321 Business Math..................co........... (3)
15
SEMESTER 111
POFT 2312  Business Communications Il ............. 3
POFT 1313  Professional Development for Office
Personnel OR ...............ccoeeee e 3
POFT 1380  Cooperative Education—Administrative
Assistant/Secretarial Science,
General........co.ooooviviieeeeeean (3)
POFT 1319  Records and Information
Management IOR..............c.c......... 3
ITSW 1407  Introduction to Database ............... (4)
POF| 2331 Desktop Publishing for the Office ...... 3
HEICCHVES e 3-4
18-17

Minimum Hours Required ................c.cocoovveenenn .
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+Electives - Any POFI, POFT, OR ITSC, ITSW, ITSE, ITNW including
but not limited to:

POFT 1380 Cooperative Education-Administrative
Assistant/Secretarial Science, General...............3

POFT 1384 Cooperative Education~Administrative
Assistant/Secretarial Science, General................ 3

This degree plan is in the process of being revised prior to
Fall 2001. Please consult with an advisor prior to enrolling
for courses in this degree plan. Revised degree plans can
be accessed and viewed on the Dallas County Community
College District web page beginning June 2001 at
(http://www.dcced.edu/catalog/admiss/ dp.htm].



OFFICE TECHNOLOGY --
OFFICE ASSISTANT

Offered at all seven campuses

(Certificate)

(Students pursuing this certificate program are
waived from all TASP requirements.)

Degree Plan Code: C1.OFCT.OFF.ASSIST

Upon satisfactory completion of the Office Assistant
Certificate, students are prepared for entry-level
positions requiring basic office skills. This certificate
may be completed in one semester.

CREDIT
HOURS
SEMESTERI
POFI 1301 Computer Applications IOR.............. 3
POFT 1319  Records and Information
Management | ..........coeniiinine (3)
POFT 1302  Business Communications | .............. 3
POFT 1308  Administrative Office
Procedures | OR ......ccccvvrrciiiiinnen, 3
POFT 1313 Professional Development for
Office Personnel ........coccevvvveeenn. (3
POFI 1345 Integrated Software Applications Il....3
+Electives .o, 3-4
15-16
Minimum Hours Required .................oeoviiincnennnnne 15-16

+Electives - Any POFI, POFT, OR ITSC, ITSW, ITSE, ITNW including
but not limited to:

POFT 1325 Business Math and Machine Applications.............. 3

POFT 1380 Cooperative Education — Administrative
Assistant/Secretaria! Science, General................ 3

POFT  138% Cooperative Education — Administrative '
Assistant/Secretarial Science, General................ 3
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OFFICE TECHNOLOGY --
SOFTWARE APPLICATION
SPECIALIST

Offered at all seven campuses
(Cenlificate)

(Students pursuing this certificate program are
waived from all TASP requirements.)

Degree Plan Code: C1.OFCT.SOFT.APP.SPC

The Software Application Specialist Certificate provides
a benchmark for students to measure their computer
skills using Microsoft Office software. Microsoft Office
User Specialist (MOUS) Certification, which provides
students valuable credentials and a competitive edge, is
availabie for those who master required competencies.

CREDIT
HOURS

SEMESTER I
POFI 2301 Word Processing......cc.oeeervmeecceiiiinnnns 3
POFI 1349 Spreadsheets ...........cccovmmiiiciinncnnns 3
ITSW 1407  Introduction to Database.................... 4
POF| 1341 Computer Applications Il .................. 3
POFI 2331 Deskiop Publishing for the Office ......3
16
Minimum Hours Required ..........coocomieennimieeneccnnen. 16



PATIENT CARE TECHNICIAN

Cedar Valley only
(Certificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: C1.PATIENT.CARE

The one-semester Patient Care Technician program is
designed to prepare students for entry-level positions in
the health care industry. Students leam to apply basic
medical assisting skills in a variety of settings, including
hospitals, clinics, in-home care environments, day care,
and assisted living facilities. Skills developed will include
patient hygiene and comfort, medical charting, patient
safety, obtaining lab samples, phlebotomy, and
electrocardiography.  Successful completion of the
classroom portion is mandatory to progress to the clinical
practicum. Upon successful completion of classroom
study and the practicum, students will be awarded the
Patient Care Technician Certificate.

CREDIT
HOURS
SEMESTER 1
MDCA 1352  Medical Assistant Laboratory
Procedures.............cccoocovvvueecenneninan, 3
MDCA 1205 Medical Law and Ethics..................... 2
NURA 1301 Nurse Aide for HealthCare
Organizations l...............oc.coovveeenn. 3
NURA 1307  Nurse Aide for HealthCare
Organizations I} ...................co........ 3
SPCH 1311 Introduction to Speech
Communications ..........cccoeeeeevvnnnnnn. 3
NURA 1260  Clinical-Nursing Assistant/Aide.......... 2
16
Minimum Hours Required ................cccoeeevvvvveerrn, 16
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REAL ESTATE

Cedar Valley, North Lake and Richland only
(Associate in Applied Sciences Degree)
Degree Pian Code: AAS.REAL.ESTATE

The program in real estate is designed to develop the
fundamental skills, attitudes and experiences which
enable the student to function in decision-making
positions in the real estate profession. Successful
completion of the program leads to the Associate in
Applied Sciences Degree and may be applied toward
licensing requirements as determined by the Texas Real
Estate Commission.

CREDIT
HOURS
SEMESTER 1
RELE 1301  Principles of Real Estate ................. 3
RELE 2301 Law of AgENCY ......oooiiiiiiiiniiiiininnnnees 3
BUSI 1301 Introduction to Business .................. 3
ENGL 1301  Composition l.........cccorrvencnniiiiiennn 3
+EIBCHVE e e 3
15
SEMESTER II
RELE 1321 Real Estate Marketing ...................... 3
RELE 1311 Lawof Contracts ..., 3
SPCH 1311 Introduction to Speech
Communicalion ........ccccceeeveriniinenn 3
RELE 1319 Real Estate Finance.........cc..oocecccois 3
FEIBGHVE et 3
15
SEMESTER III
MATH 1324 Mathematics for Business and
Economics lOR ... 3
RELE 1325 Real Estate Mathematics AND ........ (3)
ECOL 1305 People and Their Environment...... (3)
PSYC 2302  Applied Psychology.........c.orvenennine 3
RELE 1303  Real Estate Appraisal OR................ 3)
RELE 1327 Real Estate Commercial Appraisal....3
+EIECHVE et 3
++Elective Humanities/Fine ArtS...........ccoovieeennn, 3
15-18
SEMESTER IV
RELE 1309 Real Estate Law.......ccooeeeeviiiinnnn, 3
RELE 2388  Internship-Real Estate OR...... .......... 3
RELE 2380 Cooperative Education-
Real Estate ...........ccovvvvimcennnnnnnnen, (3)
RELE 1323  Real Estate Computer Application.....3
ECON 2301 Principles of Economics | OR ....... ... 3
ECON 1303 Economics of Contemporary
Social ISSUBS ....vvveeeceeeeeee e, ()]
FEIRCHIVE e 3
15
Minimum Hours Required .........cccoeeeeeeinininnnne 60-63
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+Recommended Electives:

BMGT 1333 Principles of Selling .......c.cccoviinnnicisesnr 0 3
RELE 1105 Uniform Standards of

Professional Appraisal Practice........................ 1
RELE 1191 Special Topics in Real Estate ... 1
RELE 1291 Special Topics in Real Estate...............cccooeeenns 2
RELE 1307 Real Estate Investment ... 3
RELE 1315 Property Management.................ccocoummneanneeene 3
RELE 1391 Special Topics in Real Estate..............c...e 3
RELE 2305 Real Estate INSPeCtioN ... wrrsnsrmnnens 3
RELE 2331 Real Estate Brokerage...............cvvviies wrenererenenns 3
RELE 2381 Cooperative Education-Real Estate........ ..............3
RELE 2389 Internship-Reat Estate ..o e 3

A student cannot take more than THREE Special Topics courses toward
the degree.

++Electives-Humanities/Fine Arts elective must be selected from the
DCCCD approved course list.

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an
advisor or counselor regarding transfer requirements and
the transferability of these courses to the four-year
institution of their choice.



REAL ESTATE

Cedar Valley, North Lake and Richland only
(Certificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

Degree Plan Code: C1.REAL.ESTATE

This 15-hour Certificate program develops the basic
skills for a real estate salesperson. Three of the five
courses are required by the Texas Real Estate
Commission for licensure.

CREDIT

HOURS
SEMESTER I

RELE 1301 Principles of Real Estate.................... 3
RELE 2301 Law of Agency .......ccoevveeeeeeeeeennnn. 3
RELE 1311 Law of Contracts............cccoevceeveennn. 3
RELE XXXX Real Estate Elective.........c.cc.o......... 8
15
Minimum Hours Required ..............cccoeevvecereeeirnins 15

Recommended Electives:

RELE 1323 Real Estate Computer Application.....3

RELE 1325 Real Estate Mathematics .................. 3
RELE 1319 Real Estate Finance...........c............. 3
RELE 1321 Real Estate Marketing....................... 3
RELE 1105 Uniform Standards of

Professional Appraisal .................... 1
RELE 1191 Special Topics in Real Estate............. 1
RELE 1291 Special Topics in Real Estate............ 2
RELE 1303 Real Estate Appraisal........................ 3
RELE 1307 Real Estate Investment.................... 3
RELE 1315 Property Management....................... 3
RELE 1391 Special Topics in Real Estate............ 3
RELE 2305 Real Estate Inspections..................... 3
RELE 2331 Real Estate Brokerage ...................... 3
RELE 2381 Cooperative Education-Real Estate...3
RELE 2389 Internship-Real Estate...................... 3
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VETERINARY TECHNOLOGY

Cedar Valley only
(Associate in Applied Sciences Degree)
Degree Plan Code: AAS.VETERINARY.TECH

This program is designed to help meet the need for
graduate veterinary technicians as indicated by the
American Veterinary Medical Association. The graduate
serves primarily as an assistant to veterinarians in
private practice, functions in biological research or
serves to meet the needs of allied health industries.

The Veterinary Technology curriculum is designed to
provide the graduate with information, experience and
skills needed to perform all technical duties in a practice,
excluding diagnosis, prescribing and surgery. The
Veterinary Technology program is accredited by the
Commitlee on Veterinary Technician Education and
Activities of the American Veterinary Medical
Association and graduates are qualified to take the
Texas Veterinary Medical Association Examination to
become a Registered Veterinary Technician (RVT).

Admission to the Veterinary Technology program is
limited and applicants should be assessed and advised
prior to enrolling in the program.  Students are
encouraged to have a good academic background in
English, mathematics, and the biological sciences.

CREDIT
HOURS
PREREQUISITE TO PROGRAM ADMISSION
BIOL 1406 General Biology .....ccccooooviviviiinnnn 4
ENGL 1301 Composition | ... 3
TECM 1303  Technical Mathematics OR................ 3
MATH 1314 College Algebra ...........c.cccceeevernnnes (3)
SPCH 1311 Introduction to Speech
Communication...........ccccoooveinnnnnnnns 3
13
SEMESTER 1
VTHT 1105  Veterinary Medical Terminology........ 1
VTHT 1401 Introduction to Veterinary
Technology ......ccccermemirieeeiieniiciniins 4
VTHT 1413 Veterinary Anatomy and
Physiology ......cccccceeeiiinniiiiiiin 4
VTHT 2321 Veterinary Parasitology ...........cc........ 3
12
SEMESTER II
VTHT 2201 Canine and Feline Clinical
Management..............ooeeeeeiieeennnne 2
VTHT 2435  Advanced Veterinary Anatomy
and Physiology..............ccceeeeeeeeeee
VTHT 1317  Veterinary Office Management.......... 3
VTHT 2323  Veterinary Clinical Pathology | .......... 3
12
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SEMESTER III (Summer Session)

VTHT 1349  Veterinary Pharmacology ..................3
VTHT 2331  Veterinary Clinical Pathology Il.......... 3
6
SEMESTER IV
VTHT 1341  Anesthesia and Surgical Assistance ..3
VTHT 2425  Large Animal Assisting Techniques...4
VTHT 2213  Lab Animal Clinical Management......2
VTHT 2205  Equine Clinical Management............. 2
+Elective Humanities/Fine AfS........ccccceeeeeennees 3
14
SEMESTER VYV
VTHT 2209  Food Animal Clinical Management....2
VTHT 1345  Veterinary Radiology ...........cccceeniuinn 3
VTHT 2439  Veterinary Nursing Care.................... 4
++Elective Behavioral/Social Sciences............... 3
12
SEMESTER VI
VTHT 2380  Cooperative Education - Veterinarian
Assistant/Animal Healith
Technician.....c.cooeevvieeiiieneee, 3
3
Minimum Hours Required .........cocceeev e 72

+Humanities/Fine Arts Electives;

ARTS 1301 Art Appreciation .............c.ccvcevmecenniinniinn 3
Foreign Language or American Sign Language ..., 4
HUMA 1301 Introduction to Humanities ..o 3
MUS| 1306 Music Appreciation ..., 3
PHIL 1301 Introduction to Philesophy.........ccoeenininn 3
DRAM 1310 Introduction to Theater........couemeevereiiiiiiiniiins 3
ENGL 2000 Level Literature ..o 3

++Behavioral/Social Sciences Electives:

ANTH 2346 Intreduction to Anthropology ... 3
ECON 2301 Principles of ECONOMICS ........ccoovcoenmrvcnmerceceeeecns 3
GOVT 2301 American Government...........ccocee... 3
HIST 1301 History of the United States..........c.cooeviniiienns 3
PSYC 2302 Applied Psychology..........ccccococicu 3
S0CI 1301 Introduction to Sociology.........ccvivviirrrnnnvrnrrrnnnes 3

NOTE: Students enrolling in this program who plan to
transfer to a 4 year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year institution
of their choice.



VETERINARY TECHNOLOGY --
VETERINARY ASSISTING

Cedar Valley only
(Certificate)

(Students pursuing this certificate program are
waived from TASP requirements.)

. Degree Plan Code: C1.VETT.ASSISTING

Veterinary Assistants are an integral parl of the
veterinary health team. Individuals in this position assist
both the veterinarian and the veterinary technician in
performing veterinary procedures in clinical settings as
well as in research areas and other veterinary related
fields. Students in this program can continue their
studies in the Veterinary Technology program to attain
the Associate Degree in Veterinary Technology.

The curriculum is designed to provide the graduate with
the information, experience, and skills needed to
perform all veterinary assistant duties in a practice.

Admission to the Veterinary Technology program and
the Veterinary Assisting certificate program is limited.

Applicants should be assessed and advised prior to
enrolling in the program. Students are encouraged to

have a good background in English, mathematics and
the biological sciences.

CREDIT
HOURS
SEMESTER I

ENGL 1301 Composition lOR ......ccocovvevvvieennn. 3

SPCH 1311 Introduction to Speech
Communication ........ccccvvevvviiveeeeen, 3
TECM 1303 Technical Mathematics OR................. 3
MATH 1314 College Algebra.........c.cooeveeeeemvennn... 3

VTHT 1105  Veterinary Medical Terminology........ 1
VTHT 1401 Introduction to Veterinary

Technology ..........ccooe........ e 4
11
SEMESTER II
BIOL 1406 General Biology .............ccccocveveennnn 4
VTHT 2201 Canine and Feline Clinical
Management.............c.cooeenn 2
VTHT 2323  Veterinary Clinical Pathology | .......... 3
: ]
Minimum Hours Required.............cooovvveeeeeeeeee e 20

103



ACCOUNTING

ACCT 2301 is a 3 credit hour lecture course. ACCT
2407 is a 4 credit hour lecture and laborafory course.
Either course will meet degree requirements.

ACCT 2301 Principles Of Accounting | (3)

(This is a common course number, Former course prefix/number
ACC 201)

Suggested Prerequisite: None. This course covers the
theory and practice of measuring and interpreting
financial data for business units. Basic concepts,
principles, and procedures are applied to the following
topics: operating cycle, accruals and deferrals, financial
statements, internal controls, receivables, inventory,
fixed assets, and liabilities. (3 Lec.)

ACCT 2302 is a 3 credit hour lecture course. ACC
2402 is a 4 credit hour lecture and faboratory course.

Either course will meef degree requirements.

ACCT 2302 Principles Of Accounting Il (3)
{This is a common course number. Former course prefix’number
ACC 202)

Suggested Prerequisite: Accounting 2301 or Accounting
2401. This course is a continuation of Accounting 2301
or Accounting 2401, This course covers the theory and
practice of measuring and interpreting financial data for
business units, with emphasis on corporations and
managerial applications. Basic concepts, principles,
and procedures are applied to the following topics:
preparation and analysis of financial statements,
budgeting, cash flow, cost systems, responsibility
accounting, and cost-volume-profit analysis. (3 Lec.)

[ACCT 2401 is a 4 credit hour lecture and laboratory]
course. ACCT 2301 is a 3 credit hour lecture course.

Either course will meet degree requirements.

ACCT 2401 Principles Of Accounting | (4)

{This is a common course number. Former course prefixfnumber
ACC 208)

Suggested Prerequisite: None. This course covers the
theory and practice of measuring and interpreting
financial data for business units. Basic concepts,
principles, and procedures are applied to the following
topics: operating cycle, accruals and deferrais, financial
statements, internal controls, receivables, inventory,
fixed assets, and liabilities. Laboratory fee.
(3 Lec., 2Lab.)
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[ACCT 2402 is a 4 credit hour lecture and laboratory]
course. ACCT 2302 is a 3 credit hour lecture course.
Either course will meet degree requirements.

ACCT 2402 Principles Of Accounting 11 {4)
{This is a common course number. Former course prefixmumber
ACC 209}

Suggested Prerequisite: Accounting 2301 or Accounting
2401. This course is a continuation of Accounting 2301
or Accounting 2401. This course covers the theory and
practice of measuring and interpreting financial data for
business units, with emphasis on corporations and
managerial applications. Basic concepts, principles,
and procedures are applied to the following topics:
preparation and analysis of financial statements,
budgeting, cash flow, cost systems, responsibility
accounting, and cost-volume-profit analysis. Laboratory
fee. (3 Lec, 2 Lab))

ACNT 1303 Introduction To Accounting | (3)

(This is a WECM course number. Former course prefix'number
ACCT 1371)

Suggested Prerequisite: None. A study of analyzing,
classifying, and recording business transactions in a
manual and computerized environment. Emphasis on
understanding the complete accounting cycle and
preparing financial statements, bank reconciliations, and
payroll. (3 Lec.)

ACNT 1304 Introduction To Accounting Il (3}

(This is a WECM course number. Former course prefix/number
ACCT1372)

Suggested Prerequisite: Accounting 1303. A study of
accounting for merchandising, notes payable, notes
receivable, valuation of receivables and equipment, and
valuation of inventories in @ manual and computerized
environment. (3 Lec.)

ACNT 1311 Introduction To Computerized
Accounting (3)

(This is a WECM course number.)

Suggested Prerequisite: Accounting 2301 or Accounting
2401, Accounting 1303, or concurrent enrollment.
Introduction to utilizing the computer in maintaining
accounting records, making management decisions, and
processing common business applications with primary
emphasis on a general ledger package. Laboratory fee.
(2 Lec., 2 Lab) '



ACNT 1313 Computerized Accounting

Applications (3)

(This is a WECM course number. Former course prefix'number
ACCT 2370.)

Suggested Prerequisite: Accounting 2301 or Accounting
2401, Accounting 1303, or concurrent enrollment. A
study of utilizing the computer to develop and maintain
accounting record keeping systems, make management
decisions, and process common business applications
with emphasis on utilizing a spreadsheet and/or data
base package/program. Laboratory fee. (2 Lec., 2 Lab.)

ACNT 1329 Payroll And Business Tax

Accounting (3)

(This is a WECM course number.)

Suggested Prerequisite; Accounting 2301 or Accounting
2401, Accounting 1303, or concurrem enrollment. A
study of payroll procedures, taxing entities, and
reporting requirements of local, state, and federal taxing
authorities in a manual and computerized environment.
(3 Lec)

ACNT 1331 Federal Income Tax: Individual (3)
(This is a WECM course number. Former course prefix‘number
ACCT 2372))

Suggested Prerequisite: Accounting 2301 or Accounting
2401. Basic instruction in the tax laws as currently
implemented by the Intemal Revenue Service providing
a working knowledge of preparing taxes for the
individual. (3 Lec.)

ACNT 1366 Practicum - Accounting (3)
{This is a WECM course number. Former course prefix‘number
ACCT 7371, :

Suggested Prerequisite: Accounting 2301 or 2401,
Accounting 1303, or concurrent enrollment and
instructor approval.  Practical general training and
experiences in the workplace. The college with the
employer develops and documents an individualized
plan for the student. The plan relates the workplace
training and experiences to the student's general and
technical course of study. The guided external
experiences may be paid or unpaid. This course may
be repeated if topics and learning outcomes vary. (1
Lec., 20 Ext)
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ACNT 1380 Cooperative Education - Accounting (3)
({This is a WECM course number. Former course prefix/number
ACCT7372)

Suggested Prerequisite: Accounting 2301 or 2401,
Accounting 1303, or concurrent enrollment and
instructor  approval. Career related activities
encountered in the student’s area of specialization are
offered through a cooperative agreement between the
college, employer, and student. Under supervision of
the college and the employer, the student combines
classroom learmning with work experience. Directly
related to a technical discipline, specific learning
objectives guide the student through the paid work
experience. This course may be repeated if topics and
learning outcomes vary.

{1 Lec., 20 Ext.)

ACNT 1391 Special Topics In Accounting (3)

(This is a WECM course number.)

Suggested Prerequisite: None. Topics address recently
identified current events, skills, knowledge, and/or
attitudes and behaviors pertinent to the technology or
occupation and relevant to the professional
development of the student. (3 Lec.)

ACNT 2303 Intermediate Accounting | (3)

(This is a WECM course number. Former course prefixfnumber
ACCT 2378,

Suggested Prerequisite: Accounting 2301 or Accounting
2401. Critical analysis of generally accepted accounting
principles, concepts, and theory underlying the
preparation of financial statements. Emphasis on
current theory and practice, (3 Lec.)

ACNT 2366 Practicum - Accounting (3)
{This is a WECM course number. Former course prefixnumber
ACCT 7471.)

Suggested Prerequisite: Accounting 1366 and instructor
approval. Practical general training and experiences in
the workplace. The college with the employer develops
and documents an individualized plan for the student.
The plan relates the workplace training and experiences
to the student’'s general and technical course of study.
The guided external experiences may be paid or unpaid.
This course may -be repeated if topics and leaming
outcomes vary. (1 Lec., 20 Ext.)



ACNT 2380 Cooperative Education - Accounting (3)
(This is a WECM course number. Former course prefixinumber
ACCT 7472))

Suggested Prerequisite: Accounting 1380 and instructor
approval. Career related activities encountered in the
student’s area of specialization are offered through a
cooperative agreement between the college, employer,
and student. Under supervision of the college and the
employer, the student combines classroom leamning with
work experience. Directly related to a technical
discipline, specific leaming objectives guide the student
through the paid work experience. This course may be
repeated if topics and learmning outcomes vary.

(1 Lec., 20 Ext.)

AIR CONDITIONING AND
REFRIGERATION

(See Heating, Ventilation and Air Conditioning)

AMERICAN SIGN LANGUAGE

SGNL 1301 Beginning American Sign

Language | (3)

(This is a common course number.)

Prerequisite: None. An introduction to the basic skills in
production and comprehension of American Sign
Language {ASL). Includes finger spelling and numbers.
Develops conversational ability, culturally appropriate
behaviors and exposes students to ASL grammar.

lLaboratory fee. {3 Lec., 1 Lab.)
{Coordinating Board Academic Approval Number §102055116)

SGNL 1302 Beginning American Sign

Language Il (3)

{This is a common course number.)

Prerequisite: SGNL 1301 or the equivalent or
demonstrated competence approved by the instructor.
This course is a continuation of SGNL 1301. Develops
receptive and expressive ability and allows recognition
and demonstration of more sophisticated grammatical
features of American Sign Language (ASL). Increases
fluency and accuracy in finger spelling and numbers.

Laboratory fee. (3 Lec., 1 Lab.)
{Coordinating Board Academic Approval Number §102065116)
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ANTHROPOLOGY

ANTH 1370 American Indian Culture (3)

(Former course prefix/number ANT 104)

Nalive Americans are studied from three perspectives:
Native American history and prehistory; traditional
Indian cultures; and native Americans today, The latter
theme stresses current topics such as discrimination,
poverty, employment, reservations, The Bureau of
Indian Affairs, self-determination, health care, eic.

(3 Lec)
(Coordinating Board Academic Approval Number 4511015342)

ANTH 2302 Introduction To Archeology (3)

(This is a common course number. Former course prefix/number
ANT 231)

This course is an anthropological approach to
archeology. Topics include an introduction to the study
of humanity's past. How archeologist retrieve, process,
analyze and interpret surviving prehistoric materials is
covered, as well as a survey of world prehistory through

Neolithic times. (3 Lec.)
(Coordinating Board Academic Approval Number 4503015142)

ANTH 2346 Introduction To Anthropology (3)
{This is a common course number. Former course prefix/number
ANT 100)

This course surveys the origin of mankind involving the
processes of physical and cultural evolution, ancient
man, and preliterate man. Attention is centered on
fossil evidence, physiology and family/group roles and

status. (3 Lec))
(Coordinating Board Academic Approval Number 4502015142)

ANTH 2351 Cultural Anthropology (3)
{This is a common course number. Former course prefix/number
ANT 101}

This course introduces students to the elements and
processes that create culture, society and social
interaction. Language, cross-cultural communication,
fieldwork, and analysis of multi-cultural societies are
covered. A special emphasis is given to cross-cultural
comparison and analysis of basic social institutions on a
global scale in order to provide students with an
appreciation and understanding of the underlying unity
of diverse cuitural expressions. (3 Lec.)

(Coordinating Board Academic Approval Number 4502015342)



ANTH 2380 The Heritage Of Mexico (3)

(Former course prefix‘/number ANT 110)

This course (cross-listed as History 2380) is taught in
two parts each semester. The first part of the course
deals with the archeology of Mexico beginning with the
first humans to enter the North American continent and
culminatling with the arrival of the Spanish in 1519 A.D.
Emphasis is on archaic cultures, the Maya, the Toltec,
and Aztec empires. The second part of the course deals
with Mexican history and modern relations between the
United States and Mexico. The student may register for
either History 2380 or Anthropology 2380 but may

receive credit for only one of the two. (3 Lec.)
{Coordinating Board Academic Approval Number 4511015342)

ART

ARTS 1170 Problems In Contemporary Art (1)
(Former course prefixyfnumber ART 139)

Area artists, critics, and art educators speak with
students about the work exhibited in the gallery and
discuss current art styles and movements. They also
discuss specific aspects of being artists in contemporary
society. This course may be repeated for credit.
(1 Lec.)

(Coordinating Board Academic Approval Number 5§007035330)

ARTS 1301 Art Appreciation {3)
(This is a common course number. Former course prefix‘number
ART 104)

Films, lectures, slides, and discussions focus on the
theoretical, cultural, and historical aspects of the visual
arts. Emphasis is on the development of visual and

aesthetic awareness. (3 Lec.)
{Coordinating Board Academic Approval Number §007035130)

ARTS 1303 Survey Of Art History (3)
(This is a common course number. Former course prefixnumber
ART 106)

This course covers the history of western art from
prehistoric time through the Gothic period. It explores
the cultural, geophysical, and persenal influences on art

styles. (3 Lec.)
{Coordinating Board Academic Approval Number §007035230)

ARTS 1304 Survey Of Art History (3)
(This is a common course number. Former course prefix'/number
ART 106)

This course covers the history of art from the
Renaissance through the present. It explores the
cultural, geophysical, and personal influences on art

styles. (3 Lec.)
(Coordinating Board Academic Approval Number §007035230)
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ARTS 1311 2D Design (3)

(This is a common course number. Former course prefix‘number
ART 110)

Basic concepts of design with two-dimensional materials
are explored. The use of line, color, illusion of space or
mass, texture, value, shape, and size in composition is

considered. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5804015330)

ARTS 1312 3D Design (3)

{This is a common course number. Former course prefix‘number
ART 111)

Basic concepts of design with three-dimensional
materials are explored. The use of mass, space,
movement, and texture, line, plane, volume, color, and
scale is considered. Laboratory fee. (2 Lec., 4 Lab.)
{Cocrdinating Board Academic Approval Number 5004015330}

ARTS 1316 Drawing | (3)
({This is a common course number. Former course prefix/number
ART 114)

This beginning course investigates various media,
techniques, and subjects. It explores perceptual and
descriptive possibilities and considers drawing as a
developmental process as well as an end in itself.

(2 Lec., 4 Lab)
(Coordinating Board Academic Approval Number 5007055230)

ARTS 1317 Drawing Il (3)

(This is a common course number. Former course preﬁxlnumber'
ARTS 115)

Prerequisite: Arts 1316. This course is an expansion of
Arts 1316. It stresses the expressive and conceptual
aspects of drawing, including advanced compaosition
arrangements, a range of wet and dry media, and the
development of an individual approach to theme and

content. Laboratory fee. (2 Lec., 4 Lab.)
{Coordinating Board Academic Approval Number 5007055230)

ARTS 2311 Advanced Design (3)
{This is a common course number. Former course prefixinumber
ART 227)

Prerequisites: Recommended prerequisites for Art
Majors, Arts 1311, Arts 1312, Arts 1316, and Arts 1317.
This course will focus on two- or three-dimensional
projects in a special topics area. Emphasis is on

individual expression. Laboratory fee. (2 Lec., 4 Lab.)
{Coordinating Board Academic Approval Numbe_r 5004015330)

ARTS 2312 Advanéed Design (3)
(Former course prefix/number ART 228)

Prerequisite: Recommended prerequisites for An
Majors, Arts 1311, Arts 1312, Arts 1316, and Arts 1317.
This course will focus on two- or three-dimensional
projects in a special topics area. Emphasis is on

individual expression. Laboratory fee. (2 Lec., 4 Lab))
(Coordinating Board Academic Approval Number 6004015330)



ARTS 2313 Computer Graphics Design | (3)

{This is a common course number. Former course prefix/number
ART 223))

Prerequisites: Recommended prerequisites for An
Majors, Arts 1311, Arts 1312, Arts 1316, and Arts 1317.
Introduction to the computer as an art tool with
emphasis on design principles and visual
communication or ideas. Course will include exposure
to basic computer graphic technology including
computer illustration and electronic imaging techniques.

{2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5004015130)

ARTS 2314 Computer Graphics Design Il (3)
(This is a commeon course number. Former course prefix/number
ART 224.)

Prerequisites: Arts 2313. This course is a continuation
of Computer Graphics Design |. Students will further
explore advanced design problems through continued
experimentation with computer graphics techniques. (2

Lec., 4 Lab).
{Coordinating Board Academic Approval Number 5004015130)

ARTS 2316 Painting | (3)

(This is a common course number. Former course prefix/number
ART 205)

Prerequisites: Recommended prerequisites for Art
Majors, Arts 1311, Arts 1312, Arts 1316, and Arts 1317.
This studio course siresses fundamental concepts of
painting with acrylics and oils. Emphasis is on painting
from still life, models, and the imagination. {2 Lec., 4

Lab.)
{Coordinating Board Academic Approval Number 5007085230)

ARTS 2317 Painting Il (3)

(This is a common course number. Former course prefix/number
ART 2086)

Prerequisite: Arts 2316. This course continues Arts
2316. Emphasis is on individual expression. (2 Lec., 4

Lab.)
{Coordinating Board Academic Approval Number §007085230)

ARTS 2323 Drawing lli (3)

({This is a common course number. Former course prefix/number
ART 201)

Prerequisites: Arts 1317, Arts 1311, Arts 1312, and Arts

1316 are recommended for Art Majors. This course
covers the analylic and expressive drawing of the
human figure. Movement and volume are stressed.

Laboratory fee. (2 Lec., 4 Lab.)
{Coordinating Board Academic Approval Number §007055330)

ARTS 2324 Drawing IV (3)

{This Is a common course number. Former course prefix’number
ART 202)

Prerequisites: Arts 2323, sophomore standing, or
demonstrated competence approved by the instructor.
This course continues Arts 2323. Emphasis is on

individual expression. Laboratory fee. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number §007055330)

108

ARTS 2326 Sculpture | (3)

(This is a common course number. Former course prefix’number
ART 208)

Prerequisites: Recommended prerequisites for An
Majors, Arts 1311, Arts 1312, Arts 1316, and Arts 1317.
Various sculptural approaches are explored. Different
media and techniques are used. Laboratory fee. (2

Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 6007085130)

ARTS 2327 Sculpture Il (3)
(This is a common course number. Former course prefix'number
ART 209)

Prerequisite; Arts 2326. This course continues Arts
2326. Emphasis is on individual expression. Laboratory

fee. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5007095130)

ARTS 2333 Printmaking | (3)
(This is a common course nhumber, Former course prefixinumber
ART 220)

Prerequisites: Recommended prerequisites for Art
Majors, Arts 1311, Arts 1312, Aris 1316, and Arts 1317.
Basic printmaking processes are introduced. Included
are planographic, intaglio, stencil and relief processes.

Laboratory fee. {2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5007106130)

ARTS 2334 Printmaking Il (3)
(This is a common course number. Former course prefixi/number
ART 222)

Prerequisite: Arts 2333. This course is a continuation of

Printmaking |. Laboratory fee. (2 Lec., 4 Lab.)
{Coordinating Board Academic Approval Nurmnber 5007105130)

ARTS 2336 Fibers! (3)

{This is a common course number. Former course prefix’number
ART 232)

Prerequisites: Arts 1311, Arts 1312, Arts 1316, and Arts
1317 are recommended for Art Majors. This course
explores the problems of design, construction, and form

utilizing basic fiber techniques. {2 Lec., 4 Lab.)
{Cocrdinating Board Academic Approval Number 5007126130)

ARTS 2337 Fibers Il (3)

(This is a common course number. Former course prefix/number
ART 233)

Prerequisite: Arts 2336. This course is a continuation of
Arts 2338. It further explores fiber techniques and

processes. (2 Lec., 4 Lab.)
{Coordinating Board Academic Approval Number 5007 125130)

ARTS 2341 Art Metals/Jewelry | (3)

{This is a common course number. Former course prefix'nrumber
ART 118)

Prerequisites: Recommended prerequisites for Art
Majors, Arts 1311, Arts 1312, Arts 1316, and Aris 1317.
This course explores the uses of metal in design, basic
fabrication techniques in metal, bezel setting of stones,
and simple casting. Emphasis is on original design.

Laboratory fee. (2 lec., 4 Lab.)
(Coordinating Board Academic Approval Number §007135130)



ARTS 2342 Art Metals/Jewelry Il (3)

{This is a common course number. Former course prefix'/number
ART 117)

Prerequisite: Arts 2341. This course continues Arts
2341. Advanced fabrication, lost wax casting, setting of
faceted stones, and forging and shaping of metal,
including repousse and chasing are presented.
Emphasis is on original design. Laboratory fee. (2 Lec.,

4 Lab.)
(Cocrdinating Board Academic Approval Number 5007135130)

ARTS 2346 Ceramics | (3)
{This is a common course number. Former course prefix/number
ART 215)

Prerequisites: Recommended prerequisites for Art
Majors, Arts 1311, Arts 1312, Arts 1318, and Arts 1317.
This course focuses on the building of pottery forms by
coil, slab, and use of the wheel. Giazing and firing are

also included. Laboratory fee. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 8007116130)

ARTS 2347 Ceramics Il (3)
{This is a common course number. Former course prefixnumber
ART 218)

Prerequisite: Arts 2348 or demonstrated competence
approved by the instructor. Glaze technology is studied.
Advanced problems in the creation of artistic and

practical ceramic ware. Laboratory fee. (2 Lec., 4 Lab))
(Coordinating Board Academic Approval Number §007115130}

ARTS 2356 Photography | (3)

(Former course prefix‘number ART 118)

Prerequisites: Recommended prerequisites for Art
Maijors,.Arts 1311, Arts 1312, Arts 1316, and Aris 1317.
Creative use of the camera is studied. Photosensitive
materials are examined as a means of making
expressive graphic images. Emphasis is on black and
white processing and printing techniques. Laboratory

fee. (2Llec, 4 Lab)
{Coordinating Board Academic Approval Number 6006055130)

ARTS 2357 Photography Il {3)
{Former course prefix/number ART 119)

Prerequisite: Arts 2356. This course is a continuation
of Arts 1370. Emphasis is on individual expression,

Laboratory fee. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number §006055230)

ARTS 2366 Watercolor| (3)
(This is a common course number. Former course prefix/number
ART 217)

Prerequisites:- Recommended prerequisites for Art
Majors, Arts 1311, Arts 1312, Arts 1316, and Arts 1317.
This course explores studio techniques in water base
media. Emphasis is placed on exploration of a variety
of modes and techniques as a means to original
expression. This course may be repeated for credit.

(2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5§007085330)
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ARTS 2367 Watercolor Il {3) )
(This is a common course number. Former course prefixnumber
ART 218}

Prerequisite: Arts 2366.
development of skills in

(2 Lec., 4 Lab.)
{Coordinating Board Academic Approval Number 5007085330)

This course continues the
water base media.

ARTS 2370 Art History (3)

(Former course prefix/number ART 203)

Prerequisites; Arts 1303 and Arts 1304 are
recommended for Art Majors. The development of the
art of western culture during the Renaissance Period is
presented. Emphasis is on the development of
Renaissance art in Northern and Southern Europe.

(3 Lec)
(Coordinating Board Academic Approval Number §007035230)

ARTS 2371 Art History (3)

(Former course prefix/number ART 204)

Prerequisites: Arns 1303 and Arts 1304 are
recommended for Art Majors. The development of the
art of western culture from the late 19th century through
today is presented. Emphasis is on the deveiopment of

modern art in Europe and America. (3 Lec.)
{Coordinating Board Academic Approval Number 5007035230}

ARTS 2372 Commercial Arts | (3)

(Former course prefiynumber ART 210)

Prerequisites: Arts 1311, Arts 1312, Arts 1316, and Arts
1317 are recommended for Art Majors. The working
world of commercial art is introduced. Typical
commercial assignments are used to develop
professional attitudes and basic studio skills, Laboratory

fee. (2Lec., 4 Lab))
(Coordinating Board Academic Approval Number §004027126. This
is a unique need course.)

ASTRONOMY
(See Physics)

AUTOMOTIVE TECHNOLOGY

AUMT 1305 Introduction To Automotive

Technology (3)
{This is a WECM course number. Former course prefix'number
AUTO 1163 or AUTO 1370.)

An infroduction to- the automotive industry including
automotive history, safety practices, shop equipment
and tools, vehicle subsystems, service publications,
fasteners, professiona! responsibilities, and automotive
maintenance. May be taught manufacturer specific.
Laboratory fee. (2 Lec., 4 Lab.)



AUMT 1306 Automotive Engine Removal And

Installation (3)
{This is a WECM course number, Former course prefix/number
AUTO 1164.)

Prerequisite: AUMT 1305 or concurrent enroliment in
AUMT 1305. Fundamentals of engine inspection,
removal and installation procedures. May be taught
manufacturer specific. Laboratory fee. (2 Lec., 4 Lab.)

AUMT 1307 Automotive Electrical Systems (3)
(This is a WECM course number. Former course prefix/number
AUTO 1173 or AUTO 1371.)

Prerequisite: AUMT 1305 or concurrent enrollment in
AUMT 1305. An overview of automotive electrical
systems including topics in operational theory, testing,
diagnosis, and repair of batteries, charging and starting
systems, and electrical accessories. Emphasis on
electrical schematic diagrams and service manuals.
May be taught manufacturer specific. Laboratory fee.

(2 Lec., 4 Lab.)

AUMT 1310 Automotive Brake Systems (3)
(This is a WECM course number. Former course prefix/number
AUTO 1166 or AUTO 2470.)

Prerequisite: AUMT 1307 or concurrent enrollment in
AUMT 1307. Operation and repair of drum/disc type
brake systems. Emphasis on safe use of modemn
equipment. Topics include brake theory, diagnosis, and
repair of power, manual, anti-lock brake systems, and
parking brakes. May be taught manufacturer specific.
Laboratory fee. (2 Lec., 4 Lab.)

AUMT 1316 Suspension And Steering (3)

{This is a WECM course number. Former course prefixnumber
AUTO 1167.)

Prerequisite;: AUMT 1307 or concurrent enroliment in
AUMT 1307. Theory and operation of automotive
suspension and steering systems including tire and
wheel problem diagnosis, component repair, and
alignment procedures. May be taught ranufacturer
specific. Laboratory fee. (2 Lec., 4 Lab.)

AUMT 1319 Automotive Engine Repair (3)

{This is a WECM course number. Former course prefix/number
AUTO 1165.)

Prerequisite: AUMT 1305 or concurrent enrollment in
AUMT 1305. Fundamentals of engine operation,
diagnosis and repair including lubrication systems and
cooling systems. Emphasis on overhaul of selected
engines, identification and inspection, measurements,
and disassembly, repair, and reassembly of the engine.
May be taught manufacturer specific. Laboratory fee.

{2 Lec., 4 Lab))
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AUMT 1345 Automotive Heating And Air
Conditioning (3)

{This is a WECM course number. Former course prefix/number
AUTO 2244 or AUTO 2370.)

Prerequisite: AUMT 1307 or concurrent enroliment in
AUMT 1307. Theory of automotive air conditioning and
heating systems. Emphasis on the basic refrigeration
cycle and diagnosis and repair of system malfunctions.
Covers EPA guidelines for refrigerant handling and new
refrigerant replacements. May be taught manufacturer
specific. Laboratory fee. (2 Lec., 4 Lab.)

AUMT 1380 Cooperative Education-Auto/

Automotive Mechanic/Technician (3)
(This is a WECM course number. Former course prefix/number
AUTO 1743 or AUTO 7371.)

Prerequisite: Completion of at least 2 AUMT courses
and Automotive Department approval. Career related
activities encountered in the student's area of
specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom leaming with work
experience, Directly related to a technica! discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 20 Ext.)

AUMT 1381 Cooperative Education-Auto/

Automotive Mechanic/Technican (3)
{This is a WECM course number. Former course prefix/number
AUTO 1753 or AUTO 7372.)

Prerequisite: Completion of at least 2 AUMT courses
and Automotive Department approval. Career related
activities encountered in the student's areaz of
specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
sludent combines classroom learning with work
experience, Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 20 Ext.)

AUMT 2313 Manual Drive Train And Axles (3)

{This is a WECM course number. Former course prefixnumber
AUTO 1168 or AUTO 2371.)

Prerequisite: AUMT 1305 or concurrent enrollment in
AUMT 1305. A study of automotive clutches, clutch
operation devices, standard transmissions, transaxles,
and differentials with emphasis on the diagnosis and
repair of transmissions and drive lines. May be taught
manufacturer specific. Laboratory fee. (2 Lec., 4 Lab.)



AUMT 2317 Engine Performance Analysis | (3)
{This is a WECM course number. Former course prefix/number
AUTO 2245.)

Prerequisite: AUMT 1307. Theory, operation, diagnosis,
and repair of basic engine dynamics, ignition systems,
and fuel delivery systems. Use of basic engine
performance diagnostic equipment. May be taught
manufacturer specific. Laboratory fee. (2 Lec., 4 Lab.)

AUMT 2325 Automatic Transmission And

Transaxle (3)
{This is a WECM course number. Former course prefix‘number
AUTO 2241.)

Prerequisite: AUMT 1307. A study of the operation,
hydraulic principles, and related circuits of modemn
automatic transmissions and automatic transaxles.
Diagnosis, disassembly, and assembly procedures with
emphasis on the use of special tools and proper repair
techniques. May be taught manufacturer specific,
Lahoratory fee. (2 Lec., 4 Lab.)

AUMT 2334 Engine Performance Analysis Il (3)
(This is a WECM course number. Former course prefix/number
AUTO 2246.)

Prerequisite: AUMT 2317. Diagnosis and repair of
emission systems, computerized engine performance
systems, and advanced ignition and fuel systems; and
proper use of advanced engine performance diagnostic
equipment. May be taught manufacturer specific.
Laboratory fee. (2 Lec., 4 Lab.)

AUMT 2373 Automotive Electronics (3)
{This is a local need course number. Former course prefix/number
AUTO 2240 or AUTO 2379.}

Prerequisite: AUMT 1307. Topics address electrical
principles, semiconductor and integrated circuits, digital
fundamentals, microcomputer systems, and electrical
test equipment as applied to automotive technology.
May be taught manufacturer specific. Laboratory fee.
(2Llec., 4 Llab)

AUMT 2374 Automatic Transmission And

Transaxle Il (3)

(This is a local need course number. Former course prefix/number
AUTO 2242)

Prerequisite; AUMT 2325. A study of the operation,
electronic principles, and related circuits of modemn
automatic transmissions and automatic transaxles.
Diagnosis, service, and repair procedures with emphasis
on the use of special tools and proper repair techniques.
May be taught manufacturer specific. Laboratory fee.

(2 Lec., 4 Lab.)
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AUMT 2375 Powertrain Diagnostics (3)

(This is a local need course number. Former course prefix‘number
AUTO 2247.)

Prerequisite: AUMT 2334 or AUMT 2374. Diagnosis
and repair of powertrain systems including engine
and/or transmission syslems; with emphasis on the
application of advanced diagnostic information, tools
and techniques. May be taught manufacturer specific.
Laboratory fee. (2 Lec., 4 Lab.)

AUMT 2380 Cooperative Education-Auto/

Automotive Mechanic/Technician (3)
(This is a WECM course number. Former course prefix/number
AUTO 2843, AUTO 7371 or AUTO 7471.)

Prerequisite: Completion of at least 2 AUMT courses
and Automotive Department approval. Career related
activities encountered in the student's area of
specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom leaming with work
experience. Directly related to a technical discipline,
specific learmning objectives guide the student through
the paid work experience. This course may be repeated
if topics and leaming outcomes vary. (1 Lec., 20 Ext.)

AUMT 2381 Cooperative Education-Auto/

Automotive Mechanic/Technician (3)
(This is a WECM course number. Former course prefix'/number
AUTO 2883 or AUTO 7472))

Prerequisite: Completion of at least 2 AUMT courses
and Automolive Department approval. Career related
activities encountered in the student's area of
specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Direclly related to a technical discipline,
specific leaming objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 20 Ext.)

BIOLOGY

BIOL 1406 General Biology (4)
(This is a common course number. Former course prefix/number
BIO 101)

This course is the first of a two semester sequence
designed for students majoring or minoring in biology
and related disciplines. Topics include but are not
limited to the scientific method, general and biological
chemistry, cell structure and function, cell reproduction,
and molecular  genetics. Laboratory fee.

(3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 2601015124)



BIOL 1407 General Biology (4)

(This is a common course number. Former course prefix/number
BIO 102)

Prerequisite: Biology 1406 General Biology. This
course is a continuation of Biology 1406 and is intended
for studenls majoring or minoring in biology and related
disciplines. Topics include but are not limited to
development, evolution, ecology, population genetics,
and a review of the diversity of life. Laboratory fee.

(3 Lec., 3 Lab))
(Coordinating Board Academic Approval Number 2601015124)

BIOL 1408 Biological Science (4)

{This is a common course number. Former course prefix'/number
BIO 115)

This course is designed for all majors except science.
Selected topics in biological science are presented to
students not majoring in the sciences to promote their
understanding of biological concepts and to enable them
to use these concepts in their daily lives. Topics include
chemistry and biochemistry, the cell, respiration,
photosynthesis, c¢ell reproduction, genetics, and
reproduction and development. Laboratory fee.

(3 Lec., 3 Lab))
(Coordinating Board Academic Approval Number 2601015124)

BIOL 1409 Biological Science (4)

{This is a common course number. Former course prefix’/number
BIO 118)

This course is designed for all majors except science,
Selected topics in biological science are presented to
students not majoring in the sciences to promote their
understanding of biological concepts and to enable them
to use these concepts in their daily lives. Topics include
plant and animal systems, diversity of life and
population dynamics, taxonemy, evolution, and ecology.
Laboratory fee. (3 Lec., 3 Lab.)

(Coordinating Board Academic Approval Number 2601015124)

BIOL 1411 Introductory Botany (4)

{This is a common course number. Former course prefix/number
BIO 110)

This course introduces plant form and function. Topics
ranging from the cell through organs are included.
Emphasis is on the wvascular plants, including the
taxonomy and life cycles of major plant divisions.

Laboratory fee. (3 Lec., 3 Lab.)
{Coordinating Board Academic Approval Number 2603015124)

BIOL 1424 Intermediate Botany (4)

(Former course prefix/number BIO 203/BIOL 2470)

Prerequisites: Biology 1406 and 1407. The major plant
groups are surveyed. Emphasis is on morphology,
physiology, classification, and life cycles. Evolutionary
relationships of plants to each other and their economic
importance to humans are also  covered.

(3Lec., 3 Lab)
{Coordinating Board Academic Approval Number 2063015224)
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BIOL 2306 Environmental Biology (3)

(This is a common course number. Former course prefix/number
BIQ 223)

The principles of aquatic and terrestrial communities are
presented. Emphasis is on the relationship of these
principles to the problems facing people in a modemn
technological society. Laboratory fee. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 0301025124)

BIOL. 2370 Field Biology {(3)
(Former course prefix’number BIO 218)

Local plant and animal life are surveyed in relationship
to the environment. Aquatic and terrestrial communities
are studied with reference to basic ecological principles
and techniques. Emphasis is upon classification,
identification, and collection of specimens in the field.

This course may be repeated for credit. (2 Lec., 4 Lab.)
{Coordinating Board Academic Approval Number 2606038203, This
is a unique need course.)

BIOL 2401 Anatomy And Physiology | (4)
(This is a common course number., Former course prefix/number
BIO 221)

Prerequisite: Biology 1406 and Biology 1407 or
demonstrated competence approved by the instructor.
This course examines cell structure and function,
tissues, and the skeletal, muscular, and nervous
systems. Emphasis is on structure, function, and the
interrelationships of the human systems. Laboratory

fee. (3 Lec., 3Lab.)
(Coordinating Board Academic Approval Number 2607065124)

BIOL 2402 Anatomy And Physiology Il (4)
(This is a common course number. Former course prefix‘number
BIO 222)

Prerequisite: Biology 2401 or demonstrated
competence approved by the instructor. This is the
second course of a two course sequence. Structure and
function as related to the human circulatory, respiratory,
urinary, digestive, reproductive, and endocrine systems
are studied. Emphasis is placed on the
interrelationships of these systems. Laboratory fee. (3

Lec., 3Lab)
(Coordinating Board Academic Approval Number 2607065124)

BIOL 2406 Environmental Biology (4)

(This is a common course number.)

The principles of aquatic and terrestrial communities are
presented. Enphasis is on the relationship of these
principles to the problems facing people in a modern

technological society. Laboratory fee. (3 Lec., 3 Lab.)
{Coordinating Board Academic Approval Number (301025101)



BIOL 2416 Genetics (4)
(This is a common course number. Former course prefixnumber

BIO 226)
Prerequisite: Biology 1408 or demonstrated

competence approved by the instructor. This course
focuses on genetics. Topics include Mendelian
inheritance, recombinant genetics, the biochemical
theory of genetic material, and mutation theory. Plant
and animal materials are used to study population
genetics, linkage, gene structure and function, and other

concepts of heredity. Laboratory fee. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 2606135124}

BIOL 2420 General Microbiology (4)
(This is a common course number. Former course prefix‘number
BiO 216}

Prerequisite: Biology 1406 and Biology 1407 or Biology

1472 or demonstrated competence approved by the

instructor. Topics include growth, reproduction,
nutrition, genetics, and ecology of micro-organisms, as
well as aspects of microbial disease, immunology and
chemotherapy. Laboratory activities constitute a major

part of the course. Laboratory fee. (3 Lec., 4 Lab))
(Coordinating Board Academic Approval Number 2605015124)

BUSINESS

BUSI 1301 Introduction To Business {3)

(This is a common course number. Former course prefitynumber
BUS 106)

This course provides an introduction to business
operations. Topics include: the business system, legal
forms of business, organization and management,
business functions (production, marketing, finance, risk
management, information systems, accounting) and the
environments affecting business (the economy, labor,
government regulation, social responsibility, law,

international business, and technology). (3 Lec.)
(Coordinating Board Academic Approval Number §201015125)

BUSI 2301 Business Law (3)
(This is a common course number. Former course prefix'‘number
BUS 234)

This course presents the legal principles affecting
business decisions. The law of contracts, agency, sales,
negotiable instruments, and secured transaclions are

specifically covered. (3 Lec.) _
{Coordinating Board Academic Approval Number 2201015125}

LAk

CHEMISTRY

CHEM 1204 Chemical Calculations (2)

{This is a common course number. Former course prefix‘/number
CHM 205/CHEM 1207)

Prerequisite: Chemistry 1412. Chemical calculations
are reviewed. Emphasis is on stoichiometry and

chemical equilibrium. (2 Lec.)
(Coordinating Board Academic Approval Number 4005025203)

CHEM 1405 Introductory Chemistry | (4)

(Former course prefix/number CHM 115)

Prerequisite: Developmental Mathematics 0091 or the
equivalent. This course is for non-science majors.
Fundamantal concepts are presented in lecture and
laboratory including the periodic table, atomic structure,
chemical bonding, reactions, stoichiometry, states of
matter, properties of metais, nonmetals and compounds,
acid-base theory, oxidation-reduction and solutions.
Descriptive chemistry is emphasized. Laboratory fee.

(3 Lec., 3 Lab.) -
(Coordinating Board Academic Approval Number 4005016139)

CHEM 1407 Introductory Chemistry il (4)

(Former course prefix'/number CHM 116)

Prerequisite; Chemistry 1405 or demonstrated
competence approved by the instructor. This course is
for non-science majors. It surveys organic chemistry and
biochemistry. The reactions, syntheses, nomenclature,
uses, purposes and properties of the impontant classes
of organic and biochemical compounds are studied.

Laboratory fee. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 40050156139)

CHEM 1411 General Chemistry | (4)
(This is a common course number. Former course prefix’/number
CHM 101)

Prerequisites: Developmental Mathematics 0093 or the
equivalent and one of the following: high school
chemistry, Chemistry 1405, or the equivalent. This
course is for science and science-related majors.
Fundamental concepts of chemistry are presented
including measurement and the metric system, the
history of chemistry, the mole concept, chemical
reactions and stoichiometry, energy and chemical
reactions, states and properties of matter, the periodic
table, chemical bonding, atomic and molecular
structure, gas laws, and concentrations of solutions.

Laboratory fee. (3 Lec., 3 Lab.)
{Cocrdinating Board Academic Approval Number 4005015239)



CHEM 1412 General Chemistry Il (4)

(This is a common course number. Former course prefix’/number
CHM 102)

Prerequisite: Chemistry 1411. This course is for science
and science-related majors. It is a continuation of
Chemistry 1411. Topics include states of matter, phase
diagrams and intermolecular interactions; reaction
kinetics, chemical equilibrium, modern acid-base theory,
buffers, chemical thermodynamics, colligative properties
of solutions, electrochemistry and nuclear chemistry.
Topics may further include transition-metal chemistry,
an introduction 1o organic chemistry and qualitative
inorganic analysis. Laboratory fee. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 4005015239)

CHEM 2423 Organic Chemistry | {4)
{This is a common course number. Former course prefix/number
CHM 201)

Prerequisite; Chemistry 1412. This course is for
science and science-related majors. It introduces the
fundamental classes of organic (carbon) compounds,
and begins the study of aliphatic and aromatic
compounds, including nomenclature, structure and
isomerism, stereochemistry, types of reactions, common
mechanisms and syntheses. Lab includes synthesis,
purification by distillation, extraction, recrystallization
and chromatography, and identification by physical and
chemical means and may include spectroscopic

identification. Laboratory fee. (3 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 4005045239)

CHEM 2425 Organic Chemistry 1l (4)

(This is a common course number. Former course prefix/number
CHM 202)

Prerequisite: Chemistry 2423. This course is for
science and science-related majors. It is a continuation
of Chemistry 2423. Topics include properties and
syntheses of aliphatic and aromatic systems of
aldehydes, ketones, carboxylic acids, esters, ethers,
alcohols, amines and amides. Spectroscopy is included.
Further topics may include polyfunctional and
heterocyclic compounds, amino acids, proteins, lipids,
and carbohydrates. Laboratory includes spectroscopy

and qualitative organic analysis, and further work in
systhesis. Laboratory fee. (3 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 4005045239)

COLLEGE LEARNING SKILLS

(See Developmental College Learning Skills)

114

COMPUTER INFORMATION
TECHNOLOGY

ITMC 1401 Microsoft Windows 2000 Network and
Operating System Essentials (MS 2151) (4)

{This is a WECM course number.)

An introduction to Microsoft® Windows 2000 and to the
networking technologies that it supports. Laboratory
fee. (3 Lec., 4 Lab.)

ITMC 1441 Implementing Microsoft Windows 2000
Professional and Server (MS 2152) (4)

(This is a WECM course aumber.)

Provides students with the knowledge and skills
necessary to install and configure Microsoft Windows
2000 Professional on standalone computers and on
client computers that are part of a workgroup or domain.
In addition, this course provides the skills and
knowledge necessary to install and configure Windows
2000 Server to create file, print, and servers.
Laboratory fee. (3 Lec., 4 Lab.)

ITMC 1442 Implementing a Microsoft Windows 2000
Network Infrastructure (MS 2153) (4)

(This is a WECM course number.)

Installing, configuring, managing, and supporting a
network infrastructure that uses the Microsoft Windows
2000 server family of products. Laboratory fee. (3 Lec.,
4 Lab.)

ITMC 1443 Implementing and Admini$tering
Microsoft Windows 2000 Directory Services

(MS 2154) (4)

{This is a WECM course number.}

Provides students with the knowledge and skills
necessary to install, configure, and administer Microsoft
Windows 2000 Active Directory service. The course
also focuses on implementing Group Policy and
understanding the Group Policy tasks required to
centrally manage users and computers. Laboralory fee.
(3Lec.,4Lab)

ITMC 2431 Designing a Microsoft Windows 2000
Directory Services Infrastructure (MS 1561) (4)

{This is a WECM ccurse number.)

Provides Microsoft senior support professionals and
network architects with the knowledge and skills
necessary to design a Microsoft Windows 2000 directory
services infrastructure. Strategies are presented to
assist the student in identifying the information
technology needs of the organization, and then
designing the Active Directory structure that meets
those needs. Laboratory fee. (3 Lec., 4 Lab.)



ITMC 2432 Designing a Microsoft Windows 2000
Networking Services Infrastructure (MS 1562) (4)
{This is a WECM course number.)

Provides senior support professionals with the
information and skills to create a networking services
infrastructure design that supports the required network
applications. Laboratory fee. (3 Lec., 4 Lab.)

ITMC 2433 Designing a Secure Microsoft Windows
2000 Network (MS 2150) (4)

(This is a WECM course number.}

Provides students with the knowledge and skills
necessary to design a securily framework for smail,
medium, and enterprise networks by using Microsoft
Windows 2000 technologies. Laboratory fee.

(3 Lec., 4 Lab.)

ITMC 2434 Designing a Microsoft Windows 2000
Upgrade Strategy (MS 2010) (4)

{This is a WECM course number.)

Provides students with the knowledge and skills
necessary to select and design a strategy to migrate
from Microsoft Windows NT Server 4.0 directory
services infrastructure to a Microsoft Windows 2000
Active Directory service by describing the planning
processes and implications involved. Laboratory fee.
(3 Lec., 4 Lab.)

ITMC 2435 Analyzing and Tuning Microsoft
Windows 2000 and Microsoft Backoffice Server 4.5
Performance (MS 1535) (4)

(This is a WECM course number,)

Provides students with the knowledge and necessary
skills to monitor, analyze, and optimize the performance
- of a computer running Microsoft Windows 2000 and the
Microsoft BackOffice Server 4.5 family. Laboratory fee.
(3 Lec., 4 Lab))

ITMC 1419 Installing and Administering Windows
2000 (4)

(This is a WECM course number. Former course prefix'number
CISC 2484, .

An introduction to Microsoft ® Windows 2000 operating
system in a single domain environment. Topics include
basic instaliation, configuration tasks, and day-to-day
administration tasks in a Windows 2000-based network.
Laboratory fee. (3 Lec., 4 Lab.)

ITMC 1458 Supporting Microsoft Windows 2000 (4)
(This is a WECM course number, Former course prefixnumber
CISC 2484,

Skill development * for customizing,
supporting, and troubleshooting Windows
Laboratory fee. (3 Lec., 4 Lab.)

configuring,
2000.
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ITNW 1192 Special Topics in Business Systems

Networking and Telecommunications (1)
(This is a WECM course number. Former course prefixynumber
CISC 2170) ’

Topics address recently identified current events, skills,
knowiedge, and/or attitudes and behaviors pertinent to .
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning ocutcomes vary.
{1 Lec)

ITNW 1280 Cooperative Education - Business

Systems Networking and Telecommunications (2)
(This is a WECM course number. Former course prefix/number
CISC 7271.)

Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 10 Lab.)

ITNW 1292 Special Topics in Business Systems
Networking and Telecommunications (2)

(This is a WECM course number.)

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning cutcomes vary.
(2 Lec.)

ITNW 1380 Cooperative Education - Business
Systems Networking and Telecommunications (3)
{This is a WECM course number. Former course prefix/number
CISC 7471)

Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific [earmning objeclives guide the student through
the paid work experience. This course may be repeated
if topics and leaming outcomes vary. (1 Lec., 20 Lab.)

ITNW 1392 Special Topics in Business Systems

Networking and Telecommunications (3)

(This is a WECM course number. Former course prefixlnumber
CISC 2372))

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors perlinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary.
(2 Lec., 2Lab)



ITNW 1433 Microsoft Networking Essentials (4)
(This is a WECM course number. Former course prefix’/number
CISC 2370.)

Instruction in networking essential concepts including
the OS! reference model, network protocols,
transmission media, and networking hardware and
software, Laboratory fee. (3 Lec., 4 Lab.)

ITNW 1437 Introduction to the Internet (4)
(This is a WECM course number. Former course prefinumber
CISC 1376.)

introduction to the Internet with emphasis on using the
World Wide Web to locate, transfer, and publish
information. Survey of emerging technologies on the
Internet. Laboratory fee. (3 Lec., 4 Lab.)

ITSC 1280 Cooperative Education - Computer and
information Sciences, General (2)

({This is a WECM course number. Former course prefix’/number
CISC 7271.)

Career related aclivities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom leamning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 10 Lab.)

ITSC 1281 Cooperative Education - Computer and
Information Sciences, General (2)

(This is a WECM course number. Former course prefix/number
CISC 7272)

Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 10 Lab.)

ITSC 1380 Cooperative Education - Computer and
Information Sciences, General (3)

{This is a WECM course number. Former course prefix'number
CISC 7471.)

Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom leaming with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and leamning outcomes vary. (1 Lec., 20 Lab.)

ITSC 1381 Cooperative Education - Computer and
Information Sciences, General (3)

{This is a WECM course number. Former course prefix/number
CISC 7472.)

Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom leaming with work
experience. Directly related to a technical discipline,
specific leaming objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 20 Lab.)

ITSC 1401 Introduction to Computers (4)

{This is a WECM course number. Former course prefix/number
CISC 1470)

Overview of computer information systems. Introduces
computer hardware, software, procedures, and human
resources. Explores integration and application in
business and other segments in society. Fundamentals
of computer problem-solving and programming may be
discussed and applied. Examines applications and
software relating to a specific curricular area.
Laboratory fee. (3 Lec., 4 Lab.)

ITSC 1401 will not meet the core curriculum and/of]
LAssociate in Arts or Associate in Sciences requirement.

ITSC 1402 Computer Control Language (4)
({This is a WECM course number. Former course prefix/number
CISC 2470.)

Skill development in the use of system control language
on mini/mid-range/mainframe computers. Topics
include command formats, file management, job
scheduling, resource management, and utilities.
Laboratory fee. (3 Lec., 3 Lab.)

ITSC 1405 Introduction to PC Operating

Systems (4)

{This is a WECM course number. Former course prefix/number
CISC 2478)

A study of personal computer operating systems.
Topics include installation and configuration, file
management, memory and storage management,
control of peripheral devices, and use of utilities.
Laboratory fee. (3 Lec., 3 Lab.)

ITSC 1407 UNIX Operating System | {4)

{This is a WECM course number. Former course prefix/number
CISC 1480.)

A study of the UNIX operating system including multi-
user concepts, terminal emulation, use of system editor,
basic UNIX commands, and writing script files. Topics
include introductory systems management concepts.
Laboratory fee. (3 Lec., 3 Lab.)



ITSC 1409 Integrated Software Applications | (4)
{This is a WECM course number.)

Integration of applications from popular business
productivity software suites. Instruction in embedding
data, linking and combining documents using word
process, spreadsheets, databases, and/or presentation
media software. Laboratory fee. (3 Lec., 4 Lab.)

ITSC 1413 Internet/Web Page Development (4)

{This is a WECM course number.)

Instruction in the use of Internet services and the
fundamentals of web page design and web site
development. The student will identify basic Internet
concepts and terminology: use electronic
communication methods; collect and evaluate research
data using the Internet; and design, create, organize,
and publish web pages and sites. Laboratory fee. (3
lLec., 4 Lab.)

ITSC 1417 PC Operating Systems - DOS (4)

(This is a WECM course number.)

Introduction to the DOS operating system. Topics
include installation and configuration, file management,
memory and storage management, peripheral device
control, and use of utilities. Laboratory fee. (3 Lec., 3
Lab.)

ITSC 1421 PC Operating Systems ~ Windows (4)
(This is a WECM course number.)
Introduction to windews-based microcomputer operating

systems. Topics include installation and configuration,
file management, memory and storage management,
peripheral device conirol, and use of utilities.
Laboratory fee. (3 Lec., 3 L.ab.)

ITSC 1425 Personal Computer Hardware (4)
(This is a WECM course number. Former course prefix'number
CISC 2480.) :

A study of current personal computer hardware including
personal computer assembly and upgrading, setup and
cenfiguration, and troubleshooting. Laboratory fee. (3
Lec., 3 Lab.)

ITSC 2431 Integrated Software Applications lll (4)
{This Is a WECM course number.)

Prerequisite:  ITSC 1409  or instructor consent.
Designed for advanced users with emphasis on a wide
range of productivity tasks including complex
assignments that require advanced formatting and
functionality. Laboratory fee. (3 Lec., 3 Lab.)
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ITSC 2435 Application Problem Solving (4)
(This is a WECM course number. Former course prefixy/number
CISC 1471.)

Analysis and design methods and tools are studied and
applied to practical situations involving various business
functions. Utilization of current application software to
solve advanced problems and generate customized
solutions, involving projects and software specific to a
specific curricular area. Topics include problem solving
skills, logic structures, and programming. Laboratory
fee. (3 Lec., 4 Lab.)

ITSC 2437 UNIX Operating System Il (4)
{This is a WECM course number. Former course prefix/number

CISC 2490.)

Prerequisite: ITSW 1406 or instruclor consent.
Advanced study of the UNIX operating system. Includes
advanced concepts of system management and
communication, the installation and maintenance of
software, network security, and data integrity issues.

Laboratory fee. (3 Lec., 3 Lab.)

ITSC 2439 Personal Computer Help Desk ( 4)

(This is a WECM course number.)

Prerequisite: 1TSC 1405 and (ITSW 1401 or ITSW
2431) and (ITSW 1404 or ITSW 1434) and (ITSW 1407
or ITSW 2437) or instructor consent. Diagnosis and
solution of user hardware and software related problems

with on-the-job projects in either a Help Desk lab or in
short-term assignments for local business. (2 Lec., 4
Lab.)

ITSE 1191 Special Topics in Computer
Programming (1)

(This is a WECM course number. Former course prefix/number
CISC 2170.)

" Topics address recently identified current events, skills,

knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary.,
{1 Lec.)

ITSE 1280 Cooperative Education - Computer

Programming (2)
(This is a WECM course number. Former course prefix/number
CISC 7271.}

Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom leaming with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 10 Lab.)



ITSE 1281 Cooperative Education - Computer
Programming (2)

(This is a WECM course number. Former course prefix‘number
CISC 7272)

Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 10 Lab.)

ITSE 1291 Special Topics in Computer
Programming (2)

(This is a WECM course number.)

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent 1o
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and leaming oulcomes vary.
(2 Lec.)

ITSE 1380 Cooperative Education - Computer
Programming (3)

(This is a WECM course number. Former course prefix/number
CISC 7471))

Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom [eaming with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through

the paid work experience. This course may be repeated .

if topics and learning outcomes vary. (1 Lec., 20 Lab.)

ITSE 1381 Cooperative Education - Computer

Programming (3)

(This is a WECM course number. Former course prefix/number
CISC 7472))

Career related activities encountered in the student's

area of specialization are offered through a cooperative
agreement between the college, employer, and student.

Under supervision of the college and the employer, the
student combines classroom leaming with work
experience. Directly related to a technical discipline,
specific leaming objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 20 Lab.)
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ITSE 1391 Special Topics in Computer
Programming (3)

(This is a WECM course number. Former course prefix/number
CISC 2372,

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learming outcomes vary.
(2 Lec., 2 Lah)

ITSE 1402 Introduction to Computer

Programming (4)

(This is a WECM course number. Former course prefix/number
CISC 1476.)

Introduction to computer programming with emphasis on
the fundamentals of structured design, development,
testing, implementation, and documentation. Includes
language syntax, data and file structures, inputfoutput
devices, and files. Labaratory fee. (3 Lec., 4 Lab.)

ITSE 1407 Introduction to C++ Programming (4)
(This is a WECM course number.)

Introduction to computer programming using C++.
Emphasis on the fundamentals of structured design with
development, testing, implementation, and
documentation. Includes language syntax, data and file
structures, input/output devices, and files. Laboratory
fee. (3 Lec., 4 Lab.)

ITSE 1414 Introduction to RPG Programming (4)
{This is a WECM course number. Former course prefix/number
CISC 1478))

Introduction to computer programming using RPG.
Emphasis on the fundamentals of structured design,
development, testing, implementation, and
documentation. Includes language syntax, data and file
structures, input/output devices, and files. Laboratory
fee. (3 Lec., 4 Lab.)

ITSE 1418 Introduction to COBOL Programming (4)
{This is a WECM course number. Former course prefix/number
CI1SC 1476.)

Intreduction to computer programming using COBOL.
Emphasis on the fundamentals of structured design,
development, testing, implementation, and
documentation. Includes language syntax, data and file
structures, input/output devices, and files. Laboratory
fee. (3 Lec., 4 Lab.)

ITSE 1422 Introduction to C Programming (4)

(This is a WECM course number. Former course prefix'number
CISC 2474.)

Introduction to computer programming using C.
Emphasis on the fundamentals of structured design,
development, testing, implementation, and
documentation. Includes language syntax, data and file
structures, input/output devices, and files. Laboratory
fee. (3 Lec., 4 Lab.) ’



ITSE 1431 Introduction to Visual BASIC
Programming (4)

(This is a WECM course number. Former course prefix/number
CISC 1373.)

Introduction to computer programming using Visuai

BASIC. Emphasis on the fundamentals of structured .

design, development, testing, implementation, and
documentation. Includes language syntax, data and file
structures, input/output devices, and files. Laboratory
fee. (3 Lec., 4 Lab))

ITSE 1440 Mastering Distributed Application Design
and Development Using Microsoft Visual
Basic 6.0 (4)

(This is a WECM course number. Former course prefix'number
CISC 2484.)

An introduction to the creation of enterprise-level
applications and the use of appropriate design tools and
technology with Microsoft Visual Studio 6.0. Laboratory
fee. (3 Lec., 4 Lab.)

ITSE 1444 Mastering Microsoft Visual Basic 6.0

Development (4)
(This is a WECM course number. Former course prefixinumber
CISC 2484.)

Skill development in the creation of database
applications using component object model (COM).
Laboratory fee. (3 Lec., 4 Lab.)

ITSE 1445 Introduction to Oracle SQL. and

PL/SQL (4)

{This is a WECM course number.)

An introduction to the design and creation of relational
databases. Topics include storing, retrieving, updating,
and displaying data using Structured Query Language
(SQL) and Procedure Language (PL). Laboratory fee.
(3 Lec., 4 Lab.)

ITSE 1450 System Analysis and Design (4)
(This is a WECM course number. Former course prefix/number
CISC 2479.)

Prerequisite: Any ITSE prdgramming course or
instructor consent. Comprehensive introduction to the
planning, design, and construction of computer

information systems using the systems development life
cycle and other appropriate design tools. Laboratory
fee. (3 Lec., 4 Lab))

ITSE 1491 Special Topics in Computer

Programming (4) .
(This is a WECM course number, Former course prefix‘number
CISC 2484.)

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary.
Laboratory fee. (3 Lec., 4 Lab.)
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ITSE 2401 Introduction to Windows Programming
Using C++ (4)

(This is a WECM course number.,)

Introduction to computer programming for windows
using C++. Emphasis on the fundamentals of structured
design, development, testing, implementation, and
documentation. Includes language syntax, data and file
structures, input/output devices, and files. Laboratory
fee. (3 Lec., 4 Lab.)

ITSE 2405 Introduction to Windows

Programming (4)

(This is a WECM course number.)

Introduction to computer programming for windows.
Emphasis on the fundamentals of structured design,
development, testing, implementation, and
documentation. Includes language syntax, data and file
structures, input/output devices, and files. Laboratory

fee. (3Lec., 4 Lab)

ITSE 2409 Introduction to Database

Programming (4)
(This is a WECM course number. Former course prefix/nurmber
CISC 1472.)

Application development using database programming
techniques emphasizing database structures, modeling,
and database access. Laboratory fee. (3 Lec., 4 Lab.)

ITSE 2413 Web Authoring (4)
({This is a WECM course number.)

Instruction in designing and developing web pages that
incorporate text, graphics, and other supporting
elements using current technologies and authoring tools.
Laboratory fee. (3 Lec., 4 Lab.)

ITSE 2417 JAVA Programming (4)

{This is a WECM course number.)

Introduction to JAVA programming with object-
orientation. Emphasis on the fundamental syntax and
semantics of JAVA for applications and web applets.
Laboratory fee. (3 Lec., 4 Lab.)

ITSE 2421 Introduction to Object-Oriented
Programming (4)

(This is a WECM course number. Former course prefix'number
CISC 2487.)

Introduction to object-oriented programming. Emphasis
on the fundamentals of structured design, development,
testing, implementation, and documentation. Includes
object-oriented programming techniques, classes, and
objects. Laboratory fee. (3 Lec., 4 Lab.)



ITSE 2431 Advanced C++ Programming (4}

_{This is a WECM course number.)

. Prerequisite: [TSE 1407 or instructor consent. The
student will develop correct, well documented programs
containing complex data structures; incorporate
complex input/output file handling techniques; create
classes and objects in programs; and incorporate
advanced C++ techniques. Laboratory fee. (3 Lec., 4
Lab.)

ITSE 2433 Implementing a Database on Microsoft

SQL Server 7.0 (4)
(This is a WECM course number. Former course prefix/number
CISC 2484))

Skills development in the implementation of a database
solution using Microsoft SQL Server client/server
database management system version 7.0. Laboratory
fee. (3 Lec., 4 Lab.)

ITSE 2435 Advanced RPG Programming (4)
{This is a WECM course number. Former course prefix’/number
CISC 2492.)

Prerequisite: ITSE 1414 or instructor consent. Further
application of RPG programming techniques, including
file access methods, data structures, modular
programming, program testing, and documentation.
Laboratory fee. (3 Lec., 4 Lab.)

ITSE 2437 Assembly Language Programming (4)
{This is a WECM course number. Former course prefix/number
CISC 2475.)

Prerequisite:  Any
instructor consent.

ITSE programming course or
Comprehensive coverage of low-
level computer operations and architecture. Includes
design, development, testing, implementation, and
documentation of programs; language syntax; data
manipulation; input/output devices and operations; and
file access. Laboratory fee. (3 Lec., 4 Lab.)

ITSE 2439 Advanced Windows Programming Using
C++ (4)

{This is a WECM course humber.)

Prerequisite: ITSE 2401 or instructor consent. Further
applications of windows programming techniques using
C++ including file access methods, data structures,
modutar  programming, program testing, and
documentation. Laboratory fee. (3 Lec., 4 Lab.)

ITSE 2443 Advanced Windows Programming (4)
{This is a WECM course number.)

Prerequisite: 1TSE 2405 or instructor consent. Further
applications of windows programming techniques,
including file access methods, data structures, modular
programming, program testing, and documentation.
Laboratory fee. (3 Lec., 4 Lab.}
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ITSE 2445 Data Structures (4)

(This is a WECM course number.}

Prerequisite:.  Any ITSE Introductory programming
course or instructor consent. Further applications of
programming techniques. Includes an in-depth look at
various data structures and the operations performed on
them. Laboratory fee. (3 Lec., 4 Lab))

ITSE 2447 Advanced Database Programming (4)
{This is a WECM course number. Former course prefix/number
CISC 2472.)

Prerequisite: ITSE 2409 or instructor consent.
Application development using complex database
programming  techniques  emphasizing  multiple
interrelated files, menu design, security implementation,
and multiple access. Laboratory fee. (3 Lec., 4 Lab.)

ITSE 2449 Advanced Visual BASIC

Programming (4)

(This is a WECM course number.)

Prerequisite: ITSE 1431 or instructor consent. Further
applications of programming techniques using Visual
BASIC. Topics include file access methods, data
structures, modular programming, pregram testing, and
documentation. Laboratory fee. (3 Lec., 4 Lab.)

ITSE 2450 Mastering Enterprise Development Using

Microsoft Visual Basic 6.0 (4)
(This is a WECM course number, Former course prefix/number
CISC 2484))

In-depth development of client/server solutions using
component object modeling (COM). Laboratory fee. (3
Lec., 4 Lab.)

ITSE 2451 Advanced COBOL Programming (4)
{This is a WECM course number. Former course prefix/number
CiSC 1477.)

Prerequisite: ITSE 1418 or instructor consent. Further
applications of programming techniques using COBOL,
including file access methods, data structures, modular
programming, program testing, and documentation.
Laboratory fee. (3 Lec., 4 Lab.)

ITSE 2454 Advanced Oracle SQL and PL/SQL (4)
(This is a WECM course number.)

Prerequisite: ITSE 1445 or instructor consent. A
continuation of Oracle SQL and PL/SQL. Topics include
hierarchical queries, set based queries, cormrelated
subqueries, scripting, and scripting generation.
Laboratory fee. (3 Lec., 4 Lab.)

ITSE 2455 Advanced C Programming (4)
(This is a WECM course number. Former course prefix‘number
CISC 2488.)

Prerequisite: ITSE 1422 or instructor consent. Further
applications of programming techniques using C. Topics
include file access methods, data structures, modular
programming, program testing, and documentation.
Laboratory fee. (3 Lec., 4 Lab.)



ITSE 2456 Oracle Database Administration | (4)
(This is a WECM course number.)

Fundamentals of the tasks and functions required of a
database administrator.  Topics include managing
database files; managing table spaces, segments,
extents, and blocks; start up and shut down of an QOracle
instance and database; managing users, privileges and
resources; using National Language and Support (NLS)
features; and creation of an operational. database.
Laboratory fee. (3 Lec., 4 Lab.)

ITSE 2457 Advanced Object-Oriented

Programming (4)

{This is a WECM course number.)

Prerequisite: ITSE 2421 or instructor consent.
Application of advanced object-orienied programming
techniques such as abstract data structures, class
inheritance, virtual functions, and exception handling.
Laboratory fee. (3 Lec., 4 Lab.)

ITSE 2458 Oracle Database Administration Il (4)
{This is a WECM course number.)

Prerequisite: ITSE 2456 or instructor consent. A
continuation of Qracle Database Administration I. Topics
include recovery procedures, logical backups, standby
database capabilities, and performance tuning of the
Oracle Server. Common performance problems and
the use of diagnostic tools to troubleshoot and optimize

throughput will be discussed. Laboratory fee. (3 Lec., 4
Lab.)

ITSE 2459 Advanced Computer Programming (4)
(This is a WECM course number. Former course prefix/number
CISC 1477.)

Prerequisite: ITSE 1402 or instructor consent. Further
applications of programming techniques. Topics include
file access methods, data structures, modular
programming, program {esting, and documentation.
Laboratory fee. (3 Lec., 4 Lab)

ITSW 1192 Special Topics in Management
Information Systems and Business Data

Processing, General (1)
(This is a WECM course number. Former course prefix/number
CISC 2170.)

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and ieaming outcomes vary.
{1 Lec.)

ITSW 1280 Cooperative Education-Data Processing
Technology/Technician (2)

{This is a WECM course number. Former course prefixnumber
CISC 7271

Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom leaming with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 10 Lab.)

ITSW 1281 Cooperative Education - Data

Processing Technology/Technician (2}
(This is a WECM course number. Former course prefix/number
CISC 7272)

Career related activilies encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 10 Lab.)

ITSW 1282 Cooperative Education - Management
Information Systems and Business Data

Processing, General (2)

. (This is a WECM course number. Former course prefix’/number
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CISC 72711) .
Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 10 Lab.)

ITSW 1283 Cooperative Education - Management
Information Systems and Business Data
Processing, General (2)

{This is a WECM course number. Former course prefix/number
CISC 7272))

Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 10 Lab.)



ITSW 1292 Special Topics in Management
Information Systems and Business Data
Processing, General (2)

(This is a WECM course number.)

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and leaming outcomes vary.
(2 Lec.)

ITSW 1327 Multiuser Operating Systems (3)

(This is a WECM course number.)

Summary of multi-user operating systems including a
contrast of single user and multi-user systems.
Investigation of a variety of multi-user operating
systems, similarities, and differences. Laboratory fee.
(3 Lec))

ITSW 1380 Cooperative Education - Data
Processing Technology/Technician (3)

(This is a WECM course number. Former course prefix/number
CISC 7471))

Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 20 Lab.)

ITSW 1381 Cooperative Education - Data

Processing Technology/Technician (3)
(This is a WECM course number. Former course prefiv/number
CISC 7472.)

Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,

specific learing objectives guide the student through
the paid work experience. This course may be repeated

if topics and learning outcomes vary. (1 Lec., 20 Lab.)
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ITSW 1382 Cooperative Education - Management
Information Systems and Business Data
Processing, General (3)

{This is a WECM course number. Former course prefix/number
CISC 7471)

Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the coliege and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific leamning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 20 Lab.)

ITSW 1383 Cooperative Education - Management
Information Systems and Business Data
Processing, General (3)

{This is a WECM course number. Former course prefix‘number
CISC 7472))

Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the coliege and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 20 Lab.)

ITSW 1392 Special Topics in Management
Information Systems and Business Data
Processing, General (3)

(This is a WECM course number. Former course prefix/number
CISC 2372) ‘

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning ocutcomes vary.
(2 Lec., 2 Lab.)

ITSW 1401 Introduction to Word Processing (4)

{This is a WECM course number. Former course prefix‘number
CISC 1474.)

An overview of the production of documents, tables, and
graphics. Topics include entry and editing, reformatting,
search and replace, cut-and-paste, file and print
operations, and spelling checkers. Laboratory fee. (3
Lec., 4 Lab))

ITSW 1404 Introduction to Spreadsheets (4)

(This is 2a WECM course number. Former course prefix'number
CISC 2476.)

Instruction in the concepts, procedures, and importance
of electronic spreadsheets. Topics include formula
creation, template design, formatting features,
statistical, mathematical and financial functions, file
operations, report generation, graphics, and introduction
to macro programming. Laboratory fee. (3 Lec., 4 Lab.)



ITSW 1407 Introduction to Database (4)
(This is a WECM course number. Former course prefix'number
CISC 2481,

Introduction to database theory and the practical
applications of a database. Topics include terminology,
database design, table structures, report forms, queries
and macros. Laboratory fee. (3 Lec., 4 Lab.)

ITSW 1410 Presentation Media Software (4)
(This is a WECM course number. Former course prefixnumber
CISC 2375.)

Instruction in the utilization of presentation software to
produce multimedia presentations.  Graphics, text,
sound, animation and/or video may be used in
presentation development. Topics include product
documentation, creating user guides and reference
manuals, using tutorials, evaluating and using training
materials. Laboratory fee. (3 Lec., 4 Lab.)

ITSW 1411 AS/400 Operating System 1 (4)
(This is a WECM course number. Former course prefix/number
CISC 1473 and CISC 2484.)

A study of the AS/400 operating system including multi-
user concepts, terminal emulation, use of system editor,
basic AS/400 menus, commands, and help screens.

Topics include introductory system management
concepts and file management. Laboratory fee. (3
Lec., 3 Lab.)

ITSW 1413 Introduction to Data Entry (4)

{This is a WECM course number, Former course prefix'number
CISC 1371,)

Training in data input. Includes -source documents,
conversion of source data into computer input media,
input record layout design, and input coding. Laboratory
fee. (3 Lec., 4 Lab)

ITSW 1492 Special Topics in Management
Information Systems and Business Data
Processing, General (4)

{This is a WECM course number. Former course prefix/number
CISC 2484.) ‘

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learing outcomes vary.
Laboratory fee. (3 Lec., 4 Lab.)

ITSW 2401 Fundamental of Geographic Information
Systems (GIS) (4)

(This is a WECM course number.)

Prerequisite: ITSE 1407 or instructor consent.
Introduction to the use of geographic information
systems software for planning and problem-solving.
Laboratory fee. (3 Lec., 4 Lab.)
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ITSW 2431 Advanced Word Processing (4)
(This is a WECM course number, Former course prefix/number

OFCT 2372)
Prerequisite: ITSW 1401 or instructor consent.
Continuation of the study of word processing including
advanced applications in merging, macros, graphics,
desktop publishing, and extensive formatting for

technical documents. Laboratory fee. (3 Lec., 4 Lab.)

ITSW 2434 Advanced Spreadsheets (4)

(This is a WECM course number.)

Prerequisite: ITSW 1404 or instructor consent.
Designed to provide an understanding of advanced
functionality of electronic spreadsheets. Topics include
mathematical and financial functions, advanced
formatting, graphics and macros. Laboratory fee. (3
Lec., 4 Lab.) :

ITSW 2437 Advanced Database (4)
(This is a WECM course number.)

Prerequisite; ITSW 1407 or instructor consent.
Designed to provide an understanding of advanced
functionality of databases. Topics include advanced
data manipulation features, importing and exporting
data, and advanced macros and programming.
Laboratory fee. (3 Lec., 4 Lab.)

ITSW 2441 AS/400 Operating System Il (4)
{This is a WECM course number. Former course prefixinumber
CISC 1475 and CISC 2484.)

Prerequisite: ITSW 1411 or instructor consent.
Advanced study of the AS/400 operating system.
Topics include "advanced concepts of systems
management and communications, installation and
maintenance of software, network security, and data
integrity. Laboratory fee. (3 Lec., 3 Lab.)

COMPUTER SCIENCE

[COSC 1300 or any higher level COSC course will meet
he core curriculum and/or Associate in Arts or Associate
in Sciences requirement.

COSC 1300 Computer Literacy (3)

(This is a common course number.}

The student will develop the ability to use computer-
based technology in communicating, acquiring
information and solving problems. Additionally, the
student will evaluate the effects and implications of
information technology on various aspects of society.
COSC 1300 may not be applied towards a computer

science major or minor. Laboratory fee. (2 Lec., 4 Lab.)
{Coordinating Board Academic Approval Number 1401016127)



COSC 1315 Computer Science | (3)
(This is a common course number. Former course prefix/number
CS 113)

This introductory course is designed to meet the
requirements for a four-year degree with a major or
minor in computer science, mathematics, or a scientific
field. This course will focus on problem-solving using
modular design techniques implemented with a
sfructured programming language. Laboratory fee.

(3 Lec., 1 Lab.)
(Coordinating Board Academic Approval Number 11020156227)

COSC 1317 Introduction To FORTRAN
Programming (3)

(This is a common course number. Former course prefix/number
CS 121)

Prerequisite: Mathematics 1414. This course is intended
primarily for students pursuing a degree in an
engineering, science, or refated field which requires a
one-semester course in FORTRAN programming.
Emphasis is on the use of the FORTRAN language in

technical applications. Topics include input/output,
structures, and formatting. Laboratory fee. (2 Lec., 2
Lab.)

(Coordinating Board Academic Approval Number 1102016227)

COSC 1320 C Programming (3)

(This is a common course number. Former course prefixJ/number
CS 120)

Prerequisite: Two years of high school algebra or
Developmental Math 0093 or demonstrated competence
approved by the instructor. This introductory course is
designed to meet the requirements for a four-year
degree with a major or minor in computer science,
mathematics, or a scientific field. The emphasis is on
the fundamentals of programming using the C
Programming language. Topics covered include
inputfoutput  processing, structured programming,
modular design and problem-solving techniques.
Laboratory fee, (3 Lec., 1 Lab.)

{Coordinating Board Academic Approval Number 1102015227)

COSC 1333 Introduction To PL/I Programming (3)

(This is a common course number, Former course prefix/number
CcSs 123)

Prerequisites: Developmental Math 0093 and Computer
Science 1315 or Computer Information Systems 1470 or
demonstrated competence approved by the instructor.
This course is an introduction to the PL/I programming
language. Emphasis is placed upon the structured
approach to program design using both mathematical
and business applications. Topics include string
processing, simple data structures, internal search/sort
techniques, and sequential file processing. Laboratory

fee. (2 Lec., 2 Lab.)
{Coordinating Board Academic Approval Number 1102015127)
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COSC 1401 Microcomputer Concepts and
Applications {4)

{This is a common course number.)

This course introduces the use of computers in business
organizations, professional activities and personal life.
Topics include terminology, hardware and software,
applications and systems development, networking and
the use of contemporary software. Laboratory fee. (3

Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 1101015227)

COSC 2315 Computer Science Il (3)

(This is a common course number.)

Prerequisites: Computer Science 1315 and
Mathematics 1414 or demonstrated competence
approved by the instructor. This course is a

continuation of Computer Science 1315 and is designed
to meet the requirements for a degree in computer
science or related field. Topics covered include
structured problem-solving, elementary and advanced
data structures, the use of pointer variables and
references, and an introduction to object-oriented

programming. Laboratory fee. (3 Lec., 1 Lab.)
(Coordinating Board Academic Approval Number 1102015327}

COSC 2318 Computer Science Il - Pascal (3)
(This is a common course number. Former course prefix’/number
C5 114)

Prerequisites: Mathematics 1414 and Computer Science
1315 or demonstrated competence approved by the
instructor. This course is a continuation of Computer
Science 1315 and is designed to meet the requirements
for a degree in computer science or a related field.
Topics covered include a continuation of Pascal
programming, structured problem-solving, elementary
data structures including arrays, records, files, and the
use of pointer variables. Laboratory fee.

(3 Lec., 1 Lab)
{Coordinating Board Academic Approval Number 1102015327)

COSC 2320 Advanced C Programming (3)

({This is a common course number. Former course prefix/number
CS 220)

Prerequisite: Computer Science 1320 and
Mathematics 1314 or Mathematics 1414 or

demonstrated competence approved by the instructor.
This course is a continuation of Computer Science 1320
and is designed to meet the requirements for a degree
in computer science or a related field. Topics covered
include a continuation of C Programming, structured
problem-solving, elementary and advanced data
structures including arrays, structures, and classes, the
use of pointer variables and an introduction to object-

oriented programming. Laboratory fee. (3 Lec., 1 Lab.)
{Coordinating Board Academic Approval Number 1102015227)



COSC 2425 Assembly Language (4)
(This is a common course number, Former course prefix/number
CS 212/COSC 23285)

Prerequisite: Computer Science 1315 or demonstrated
competence approved by the instructor. This course is
designed to meet the requirements for a degree in
computer science or a related field. Topics covered
include a study of assembly language programming,
machine representation of data and instructions, and

addressing techniques. Laboratory fee. (3 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 1102015227}

CRIMINAL JUSTICE

CRM 1301 Introduction To Criminal Justice (3)
{This is a common course number. Former course prefix’number
CJ 140,)

This course is a study of history and philosophy of
criminal justice including ethical considerations. Topics
include the definition of crime, the nature and impact of
crime, an overview of the criminal justice system, law
enforcement, court system, prosecution and defense,

trial process and corrections. (3 Lec.)
{Coordinating Board Academic Approval Number 4301045142)

CRIJ 1306 Court Systems and Practices (3)

{This is a common course number, Former course prefix/number
CJ 132)

The judiciary in the criminal justice system is explained.
The structure of the American court system is defined.
Prosecutional right to counsel is explained. Other areas
covered are pretrial release, grand juries, adjudication
process and types and rules of evidence, and

sentencing. (3 Lec.)
(Coordinating Board Academic Approval Number 2201015442)

CRIJ 1307 Crime In America (3)
{This is a common course number, Former course prefix‘number
CJ 139,

American crime problems are studied in the historical
perspective. Social and public policy factors affecting
crime are discussed. The impact of crime and crime
trends are shown along with the social characteristics of
specific crimes. The prevention of crime is emphasized.

(3 Lec)
{Coordinating Board Academic Approval Number 4504015242)

CRIJ 1310 Fundamentals Of Criminal Law (3)

(This is a common course number. Former course prefix/number
CJ 130.)

A study of the nature of criminal law is presented. The
philosophical and historical development of criminal law
is covered. Major definitions and concepts are given.
The classification of crime is covered. The elements of
crimes and penalties are discussed using Texas statutes
as illustrations. Criminal responsibility is defined.

(3 Lec)
{Coordinating Board Academic Approval Number 2201015342)
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CRIJ 1313 Juvenile Justice System (3)
{This is a WECM course number. Former course prefix/number
CRIJ 2322))

A study of the juvenile justice process. Topics include
specialized juvenile law, role of the juvenile law, role of
the juvenile courts, role of police agencies, role of
correctional agencies, and theories conceming

delinquency. (3 Lec.)
{Coordinating Board Academic Approval Number 4301045242)

CRIJ 2301 Community Resources In

Corrections (3)
(This is a WECM course number. Former course prefix/number CJ
261.)

An overview of diversionary practices and treatment
programs available to offenders in a local context.
Topics include selected recognized models and future

trends in community treatment. (3 Lec.)
(Coordinating Board Academic Approval Number 4301045342)

CRWJ 2313 Correctional Systems And

Practices (3)
(This is a WECM course number. Former course prefix/number CJ
250.)

A study of the role of corrections in the criminal justice

system, Topics include organization and theory of
correctional systems, institutional operations,
management, alternatives to institutionalization,

treatments and rehabilitation, and current and future

issues. (3 Lec))
(Coordinating Board Academic Approval Number 4301045442)

CRIJ 2314 Criminal Investigation (3)

(This is a WECM course number, Former course prefix‘number CJ
240.)

Study of investigative theory, the collection an
preservation of evidence, sources of information,
concepts of interviewing and interrogation, the use of

forensic sciences, and trial preparation. (3 Lec.)
{Coordinating Board Academic Approval Number 4301045542)

CRIJ 2323 Legal Aspects of Law Enforcement (3}
{This is a WECM course number. Former course prefix/number CJ
247.)

This course covers police authority, responsibilities, and
constitutional constraints. Topics include laws of arrest,

search and seizure, and police liability. (3 Lec.)
{Coordinating Board Acadernic Approval Number 4301045642)

CRIJ 2328 Police System And Practices (3)

(This is a WECM course number. Former course prefix/number CJ
248.)

Exploration of the profession of police officer. Topics
include organization of law enforcement systems, the
police role, police discretion, ethics, police-community

interaction, and current and future issues. (3 Lec.)
{Coordinating Board Academic Approval Number 4301045742)



CJLE 2420 Texas Peace Officer Procedures (4)
{(This is a WECM course number. Former course prefixnumber
CRIJ 2333.)

Prerequisite: None. This course is a study of the
techniques and procedures used by police officers on
patrol. Includes controlled substance identification,
handling abnormal  persons, traffic  collision
investigation, note taking and report writing, vehicle
operation, traffic direction, crowd control, and jail
operations. Laboratory fee. (3 Lec., 4 Lab.)

CJLE 2421 Texas Peace Officer Law (4)
{This is a WECM course number. Former course prefix/number
CRIJ 2334.}

Prerequisite: None. This course is a study of laws that
are directly related to police field work. Topics include
traffic, intoxicated driver, Penal Code, elements of
crimes, the Family Code, Alcoholic Beverage Code, and
civil liability. Laboratory fee. (3 Lec., 4 Lab.)

CJLE 2522 Texas Peace Officer Skills (5)

(This is a WECM course number. Former course prefis/number
CRN 2338.)

Prerequisite. None. This course includes the
demonstration and practice of the skills expected of a
police officer. Topics include patrol, traffic stops, use of
force, mechanics of arrest, firearms safety and
emergency medical care. Laboratory fee. (4 Lec., 4
Lab.)

CJSA 1382 Cooperative Education - Criminal
Justice Studies (3)

{This is a WECM course number. Former course prefixinumber
CRI 7371)

Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a specific discipline,
specific learning objectives guide the student through
the paid work experience. The course may be repeated
if topics and learning outcomes vary. (1 Lec., 15 Ext)

CJSA 1482 Cooperative Education - Criminal

Justice Studies (4)

(This is a WECM course number. Former course prefix'number
CRIJ 7471) ,

Career related activities encountered in the student’s
area of specialization are offered through a cooperative
agreement between the college, employer and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a specific discipline,
specific learning objectives guide the student through
the paid work experience. The course may be repeated
if topics and learning outcomes vary. (1 Lec. 20 Ext.)
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CJSA 2382 Cooperative Education - Criminal

Justice Studies (3)
(This is a WECM course number. Former course prefix/number
CRIJ7372)

Career related activities encountered in the student’s
area of specialization are offered through a cooperative
agreement between the college, employer and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a specific discipline,
specific learning objectives guide the student through
the paid work experience. The course may be repeated
if topics and learning outcomes vary. (1 Lec., 15 Ext.)

CJSA 2482 Cooperative Education - Criminal
Justice Studies (4)

(This is a WECM course number. Former course prefix/number
CRIJ 7472))

Career related activities encountered in the student’s
area of specialization are offered through a cooperative
agreement between the college, employer and student.
Under supervision of the coliege and the employer, the
student combines classroom learning with work
experience. Directly related to a specific discipline,
specific learning objectives guide the student through
the paid work experience. The course may be repeated
if topics and learning outcomes vary. (1 Lec., 20 Ext.)

FIRT 1303 Fire And Arson Investigation{ (3)

{This is a WECM course number.}

In-depth study of basic fire and arson investigation
practices. Emphasis on fire behavior principles related
to fire cause and origin determination. (3 Lec.)

CULTURAL STUDIES

CUST 2370 Cultural Studies (3)

(This is a common course number.)

Prerequisite: ENGL 1302. This interdisciplinary and
cross-cultural course studies human thought and
relationships by considering a significant theme.
Themes may vary each semester. The course
promotes ethical and critical reasoning. (3 Lec.)
{Coordinating Board Academic Approval Number 2401037235. This
is a unigue need course.)



DEVELOPMENTAL COLLEGE
LEARNING SKILLS

DCLS 0100 College Learning Skills (1)

(Farmer course prefixnumber CLS 100)

This course is for students who wish to extend their
leamning skills for academic or career programs,
Individualized study and practice are provided in
reading, study skills, and composition. This course may
be repeated for a maximum of three credits. TASP
remediation and/or preparation may be included.
Students may enroll in up to three different sections of
CLS during one semester. This course should not be

used for TASP remediation. (1 Lec.)
(Coordinating Board Academic Approval Number 3201016235)

DEVELOPMENTAL
COMMUNICATIONS

DCOM 0095 Communication Skills (3)

(Former course prefix/number DC 095)

This course focuses on strengthening language
communications. Topics include grammar, paragraph
structure, reading skills, and oral communication.
Emphasis is on individual testing and needs This
course should not be used for TASP remediation.

(3 Lec.)
(Coordinating Board Academic Approval Number 3201086135)

DCOM 0120 Communication Skills (3)

{Former course prefixisnumber DC 120)

This course is for students with significant
communication problems. It is organized around skill
development, and students may enroll at any time (not
just at the beginning of a semester) upon the referral of
an instructor. Emphasis is on individual needs and
personalized programs. Special attention is given to
oral language. Contacls are made with other
departments to provide other ways of learning for the
students, This course should not be used for TASP

remediation. (2 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 32010851385)

DEVELOPMENTAL LEARNING

DLEA 0094 Learning Skills Improvement (1)

(Former course prefix/number DL 094)

Learning skills are strengthened. Emphasis is on
individual needs and personalized programs. This
course may be repeated for a maximum of three credits.
This course should not be used for TASP remediation.

{2 Lab))
{Coordinating Board Academic Approval Number 32010162385)
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DEVELOPMENTAL MATHEMATICS

Developmental Mathematics courses offer a review of
mathematical skills. Developmental Mathematics 0098
or Developmental Mathematics 0093 satisfies
prerequisites for Mathematics 1314, 1324, 1332, 1333
1335, 2342 and 1414. Developmental Mathematics
0097 or Developmental Mathematics 0091 satisfies
prerequisites for TECM 1341,

DMAT 0060 Basic Mathematics | (1)

{(Former course prefix‘number DM 060)

This course is designed to give an understanding of
fundamental operations. Selected topics include whole

numbers, decimals, and ratic and proportions. (1 Lec.)
{Coordinating Board Academic Approval Number 3201045137)

DMAT 0061 Basic Mathematics Il (1)
(Former course prefi‘number DM 061)

This course is designed 1o give an understanding of
fractions. Selected topics include primes, factors, least
common multiples, percents, and basic operations with

fractions. (1 Lec.)
(Coordinating Board Academic Approval Number 3201045137)

DMAT 0062 Pre Business (1)
{Former course prefix/number DM 062)
This course is designed to introduce students to
business mathematics. Selected topics include
discounts and commissions, interest, metric and English

measuring systems, areas, and volumes. (1 Lec.)
{Coordinating Board Academic Approval Number 3201045137}

DMAT 0063 Pre Algebra (1)
(Former course prefix/number DM 083)

This course is designed to introduce students to the
language of algebra with such topics as integers,
metrics, equations, and properties of counting numbers.
{1 Lec.)

(Coordinating Board Academic Appraval Number 3201045137)

DMAT 0064 Mathematics For Nursing | (1)
(Former course prefix’number DM 064)

This course is designed to develop an understanding of
the measurements and terminology in medicine and
calculations involving conversions of applicable systems
of measurement. It is designed primarily for students in

all nursing programs. (1 Lec.)
(Coordinating Board Academic Approval Number 3201045137)

DMAT 0065 Mathematics For Nursing Il (1)

(Former course prefixynumber DM 065)

Prerequisite: Developmental Mathematics 0064. This
course includes medical calculations used in problems
dealing with solutions and dosages. It is designed

primarily for students in the nursing programs. (1 Lec.)
{Coordinating Board Academic Approval Number 32010451237)



DMAT 0070 Elementary Algebral (1)

(Former course prefix/number DM 070)

Prerequisites: Developmental Mathematics 0090,
Developmental Mathematics 0063, or equivalent. This
course is an introduction to algebra and includes
selected topics such as basic principles and operations

of sets, counting numbers, and integers. (1 Lec.)
{Coordinating Board Academic Approval Number 3201045137)

DMAT 0071 Elementary Algebra Il (1)

(Former course prefix/number DM 071)

Prerequisite:.  Developmentai Mathematics 0070 or
equivalent. This course includes selected topics such
as rational numbers, algebraic polynomials, factoring,

and algebraic fractions. (1 Lec.)
{Coordinating Board Academic Approvat Number 3201045137)

DMAT 0072 Elementary Algebra ill {1)

(Former course prefix/number DM 072)

Prerequisite: Developmental Mathematics 0071 or
equivalent. This course includes selected topics such
as fractional and quadratic equations, quadratic
equations with irrational solutions, and systems of

equations involving two variables. (1 Lec.)
{Coordinating Board Academic Approval Number 3201045137)

DMAT 0073 Introduction To Geometry (1)

{Former course prefix/number DM 073)

This course introduces principles of geometry. Axioms,
theorems, axiom systems, models of such systems, and

methods of proof are stressed. (1 Lec.)
{Coordinating Board Academic Approval Number 3201045137)

DMAT 0080 Intermediate Algebra | {1)

{Former course prefix/number DM 080)

Prerequisites: Developmental Mathematics 0072,
Developmental Mathematics 0081 or equivalent, This
course includes selected topics such as systems of
rational numbers, real numbers, and complex numbers.

{1 Lec.)
{Coordinating Board Academic Approval Number 3201045137)

DMAT 0081 Intermediate Algebra Il {1)

{Former course prefixyfnumber OM 081)
Prerequisite: Developmental Mathematics 0080 or

equivalent. This course includes selected topics such
as sets, relations, functions, inequalities, and absolute

values. (1 Lec.)
{Coordinating Board Academic Approval Number 3201045137)

DMAT 0082 Intermediate Algebra il (1)

{Former course prefix‘number OM 082)

Prerequisite: Developmental Mathematics 0081 or
equivalent. This course includes selected topics such

as graphing, exponents, and factoring. (1 Lec.)
{Coordinating Board Academic Approval Number 3201045137)

DMAT 0090 Pre Algebra Mathematics (3)

(Former course prefixnumber DM 090)

Prerequisite: An appropriate assessment test score.
This course is designed to develop an understanding of
fundamental operations using whole numbers, fractions,
decimals, and percentages and to strengthen basic skills
in mathematics. The course is planned primarily for
students who need to review basic mathematical
processes. This is a first three-hour course in a

developmental mathematics sequence. (3 Lec)
{Ccordinating Board Academic Approval Number 3201045137)

DMAT 0094 Elementary Algebra (3)

{Former course prefix/number DM 081)

Prerequisite;. Developmental Mathematics 0090 or an
appropriate assessment test score. This is a course in
introductory algebra which includes operations on real
numbers, polynomials, special products and factoring,
rational expressions, and linear equations and
inequalities. Also covered are graphs, systems of linear
equations, exponents, roots, radicals, and quadratic

equations. (3 Lec.)
{Coordinating Board Academic Approval Number 3201045137)

DMAT 0093 Intermediate Algebra (3)

(Former course prefix‘number DM 093}

Prerequisite: One year of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 0091.  This course includes further
development of the terminology of sets, operations on
sets, properties of real numbers, polynomials, rational
expressions, linear equations and inequalities, the
straight line, systems of linear equations, exponents,
roots, and radicals. Also covered are products and
factoring, quadratic equations and inequalities, absolute
value equations and inequalities, relations, functions,

and graphs. (3 Lec.)
{Coordinating Board Academic Approval Number 3201045137)

DMAT 0096 Essential Math (3)
(Former course prefix‘number DM 096)
This course is designed primarily for students who need
to review basic mathematical processes. Students will
develop an understanding of fundamental operations

* using fractions, decimals, and percentages to strengthen
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basic skills in mathematics. This is a first course in a

developmental mathematics sequence. (3 Lec.)
{Coordinating Board Academic Approval Number 3201045137)

DMAT 0097 Algebra Fundamentals | (3)
(Former course prefix‘number DM 097)

Prerequisite: Developmental Mathematics 0096 or 0090
or an appropriate assessment test score. This is a
course in introductory algebra which includes operations
on real numbers, polynomials, special products and
factoring, and linear equations. Also covered are
graphs, systems of linear equations and simple

exponents. (3 Lec)
(Coordinating Board Academic Approval Number 3201046137)



DMAT 0098 Algebra Fundamentals Il (3)

{Former course prefixy/number DM 098)

Prerequisite: One year of high school aigebra and an
appropriate assessment test score or Developmental
Mathematics 0097 or Developmental Mathematics
0091. This course is a course in introductory algebra
which includes rational expressions, inequalities and
quadratic equations. Also included are properties of real
numbers, the straight line, absolute value equations and

advanced factoring. (3 Lec.)
{Coordinating Board Academic Approval Number 3201045137)

DMAT 0099 Algebra Fundamentals Il (3)

(Former course prefix'/number DM 098}

Prerequisite: One year of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 0098. This is a course in intermediate
algebra which further develops rational expressions,
roots, .exponents and radicals. Also covered are
quadratic inequalities, relations functions and graphs

and system of non-linear equations. (3 Lec.)
{Coordinating Board Academic Approval Number 3201045237)

DMAT 0100 Review of Basic Mathematical

Concepts (1)

Prerequisite:  Developmental Mathematics 0093 or
Developmental Mathematics 0098. This course is for
students who have not passed the mathematics section
of the TASP test. Topics covered will include: real
numbers; graphs, charts and tables; solving linear and
Quadratic equations; algebraic expressions; solving
problems -involving geometric concept and applied
reasoning skills. This course cannot be used as a
prerequisite for any college-level mathematics course.
This course may be repeated for a maximum of 3

credits. (1 Lec)
{Coordinating Board Academic Approval Number 3201045137)

DMAT 0200 Review of Fundamental Mathematical
Concepts (1)

Prerequisite: Developmental Mathematics 0093 or
Developmental Mathematics 0099 or consent of
instructor.  This is a review course for students who
have completed and passed the recommended
developmental mathematics sequence of courses but
have not passed the mathematics section of the TASP
test. Emphasis is on individual needs. This course
cannot be used as a prerequisite for any college-level
mathematics course. This course may be repeated for

credit. {2 Lab.)
{(Coordinating Board Academic Approval Number 3201045137)
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DMAT 0300 Review of Algebraic and Geometric
Concepts (3)

Prerequisite: Developmental Mathematics 0093 or
Developmental Mathematics 0099. This is a review
course for students who have completed and passed the
recommended developmental mathematics sequence of
courses but have not passed the mathematics section of
the TASP test. Topics include test-laking strategies and
practice as well as TASP related mathematical
concepts. This course cannot be used as a prerequisite

for any college-level mathematics course. (3 Lec)
{Coordinating Board Academic Approval Number 3201045137)

DMAT 0400 Review of Fundamental Algebraic
Concepts (3)

Prerequisite: Developmental Mathematics 0093 or
Developmental Mathematics 0099. This is a review
course for students who have completed and passed the
recommended developmental mathematics sequence of
courses but have not passed the mathematics section of
the TASP test. Topics include basic operations of real
numbers; analysis and interpretation of graphs and
tables; solutions and graphs of linear, absolute value
and quadratic equations and inequalities; factoring;
exponent; principles of geometry; inductive reasoning;
and functions. This course cannot be used as a
prerequisite for any college-level mathematics course.

(2 Lec., 2 Lab))

{Coordinating Board Academic Approval Number 3201045137)

DEVELOPMENTAL READING

Students can improve their academic success by taking
the appropriate reading courses. For an assessment of
which course to begin with, talk with a reading faculty
member or a counselor,

DREA 0090 Developmental Reading (3)

(Former course prefix'number DR 090)

This course presents basic reading comprehension and
vocabulary skilis. Basic study skills are introduced.

(3 Lec.)
{Coordinating Board Academic Approval Number 3201085235)

DREA 0091 Developmental Reading (3)

(Former course prefix DR 091)

This course continues the development of reading
comprehension and vocabulary skills. Study skills are

also included. (3 Lec.)
{Coordinating Board Academic Approval Number 3201085235)

DREA 0093 Developmental Reading (3)
(Former course prefix DR 093)
This course offers further development of reading

comprehension, vocabulary, and study skills. (3 Lec.)
(Coordinating Board Academic Approval Number 3201085235)



DREA 0100 College Learning Skills in Reading (1)

This course offers further development of reading
comprehension, vocabulary, and study skills for students
who have completed the developmental reading series,
but have not passed the reading portion of the TASP
test. This course may be repeated for a maximum of

three credits. (1 Lec.)
(Coordinating Board Academic Approval Number 3201085235)

DREA 0200 Learning Skills Improvement in

Reading (1)

This course offers further development of reading
comprehension and vocabulary for students who have
completed the developmental reading series, but have
not passed the reading portion of the TASP test.
Emphasis is on the development of learning skills
according to individual needs. This course may be

repeated for a maximum of three credits. (2 Lab))
(Coordinating Board Academic Approval Number 3201086235)

DREA 0300 Communication Skills in Reading (3)

This course offers basic reading skill training through the
use of whole language development. This course is
designed for students whose assessment scores indicate

special needs. (3 Lec))
(Coordinating Board Academic Approval Number 3201085235)

DREA 0400 Communication Skills in Reading (3)

This course is for students with significant reading
problems. It is organized around reading skill
development. Emphasis is on individual needs and

personalized programs. (3 Lec)
{Coordinating Board Academic Approval Number 3201085235)

DEVELOPMENTAL WRITING

Students can improve their writing skills by taking
Developmental Writing. These courses are offered for
three hours of credit.

DWRI 0090 Developmental Writing (3)
(Former course prefix'number DW 080)

This course introduces the writing process. Course
topics include practice in getting ideas, writing and
rewriting, making improvements, and correcting
mistakes. A leaming lab is available to provide

additional assistance. (3 Lec.)
{Coordinating Board Academic Approval Number 3201085335)
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DWRI 0091 Developmental Writing (3)

(Former course prefix'number DW 081)

This course focuses on the writing process. Course
topics include inventing, drafting, revising, and editing
multi-paragraph papers. Building reading skills, using
resources, developing thinking skills, and improving
attitudes toward writing comprise other course topics. A
learning lab is available to provide additional assistance.

(3 Lec.)
{Coordinating Board Academic Approval Number 3201085335)

DWRI 0093 Developmental Writing (3)

{Former course prefix’number DW 083)

This course refines student writing skills in inventing,
drafting, revising, and editing multi-paragraph papers.
(3 Lec.)

(Coordinating Board Academic Approval Number 3201085335)

DWRI! 0100 Developmental Writing (1)

This course focuses on instruction to prepare students to
meet TASP requirements. This course is also for
students who wish to extend their writing skills for
academic or career programs. Individualized study and
practice are provided. This course may be repeated for

a maximum of three credits. (1 Lec.)
{Coordinating Board Academic Approval Number 3201085335)

DRAMA

(Formerly Theatre)

DRAM 1120 Rehearsal And Performance | (1)

{This is a common course number. Former course prefix'number
THE 114)

Participation in the class may include any phase of
rehearsal and performance of the current theatrical
presentation. This course may be repeated for credit.
(3 Lab.)

(Coordinating Board Academic Approval Number 5005015230)

DRAM 1121 Demonstration Lab (1)

{Former course prefix'number THE 199/DRAM 1170}

Scenes studied in wvarious theatre classes are
demonstrated to show contrast and different styles. This
course may be repeated for credit. (1 Lab.)

{Coordinating Board Academic Approval Number 5005015230)

DRAM 1221 Rehearsal And Performance Il (2)
(This is a common course number. Former course prefix/number
THE 210)

Participation in the class may include any phase of
rehearsal and performance of the current theatrical
presentation. This course may be repeated for credit.

(6 Lab.)
{Coordinating Board Academic Approval Number §005015230)



DRAM 1310 Introduction To The Theatre (3)
{This is a common course number. Former course prefix/number
THE 101)

The various aspects of theatre are surveyed. Topics
include plays, playwrights, directing, acting, theatres,
artists, and technicians. (3 Lec.)

(Coordinating Board Academic Approval Number §005015130)

DRAM 1323 Theatre Workshop (3)
(This is a common course number. Former course prefixnumber
THE 236)

A course in theatre with emphasis on performance
techniques in musical and/or repertory theatre with
practical performance experience. This course may be

repeated for credit. (2 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number §005015230)

DRAM 1330 Stagecraft!| (3)
{This is a common course number. Former course prefixynumber
THE 103)

The technical aspects of play production are studied.
Topics include shop procedures, the planning and
fabrication of scenic elements, and backstage

operations. (2 Lec., 3 Lab.)
(Coordinating Board Academic Approva! Number 5005025130)

DRAM 1336 Television Production | (3)

(Former course prefixyfnumber THE 201/DRAM 2370. The common
course number is COMM 1318)

This course is cross-listed with COMM 1336. Station
organization, studio operation, and the use of studio
equipment are introduced. Topics include continuity,
camera, sound, lights, and videotape recording. The
student may register for either DRAM 1336 or COMM
1336, but may receive credit for only one of the two
courses. (2 Lec., 3 Lab.)

(Coordinating Board Academic Approval Number 1001045226)

DRAM 1337 Television Production Il (3)
(Former course prefix/number THE 202/DRAM 2371. The common
course number is COMM 1337)

Prerequisite: Drama 1336. This course is a
continuation of Drama 1336. This course is cross-listed
with COMM 1337. Emphasis is on the concept and
technique of production in practical situations. The
student may register for either DRAM 1337 or COMM
1337, but may receive credit for only one of the two

courses. {2 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 1001045226)

DRAM 1341 Make-Up For The Stage (3)
(This is a common course number. Former course prefix'/number
THE 105)

The craft of make-up is explored. Both theory and
practice are included. Laboratory fee. (3 Lec.)
{Coordinating Board Academic Approval Number 5005025230)
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DRAM 1351 Acting | {3)
(This is a common course number. Former course prefixnumber
THE 108)

The theory of acting and various exercises are
presented. Body control, wvoice, interpretation,
characlerization, and stage movement are included.
Both individual and group activities are used. Specific

roles are analyzed and studied. (2 Lec., 3 Lab.)
{Coordinating Board Academic Approval Number §005035130)

DRAM 1352 Acting Il (3)
(This is a common course number. Former course prefinumber
THE 107)

Prerequisite: Drama 1351 or demonstrated competence
approved by the instructor. This course is a
confinuation of Drama 1351. Emphasis is on

characterization and ensemble acting. (2 Lec., 3 Lab.)
{Coordinating Board Academic Approval Number 5005035130)

DRAM 2324 Broadcasting Communications | (3)
(Former course prefix‘number THE 2911/DRAM 2375. The common
course number is COMM 2324)

Basic techniques of television and video performance
are intreduced. (3 Lec))

(Coordinating Board Academic Approval Number 0307015326)

DRAM 2325 Broadcasting Communications Il (3)
{Former course prefix‘number THE 212/DRAM 2376. The common
course number is COMM 2325)

Prerequisite: Drama 2375 or demonstrated competence
approved by the instructor. This course is a
continuation of Drama 2375. Emphasis is on radio and
television as mass media and practical applications in

both radio and television. (3 Lec.)
(Coordinating Board Academic Approval Number 0907015326)

DRAM 2331 Stagecraftll (3)
(This is a common course number. Former course prefix'number
THE 104)

Emphasis is placed on the design process and individual

projects. {2 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 5005026130)

DRAM 2336 Voice And Articulation (3)

{This is a common course humber. Former course prefix‘number
THE 109)

Students may register for either Speech 1342 or Drama
2336 but may receive credit for only one of the two.
Emphasis is on improving voice and pronunciation.

(3 Lec.) ,
(Coordinating Board Academic Approval Number 2310015835)

DRAM 2351 Scene Study | (3)
{This is a common course number. Common Course Number THE
205)

Prerequisites: Drama 1351 and 1352. Emphasis is on
the study, rehearsal and performance of selected

scenes of various periods and styles. (2 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 50050356130)



DRAM 2352 Scene Study il (3)

{This is a common course number. Former course prefix/number
THE 207)

Prerequisite: Drama 2351. This course is a
continuation of Drama 2351. Emphasis is on individual
needs of the student and the wvarious styles of
production. (2 Lec., 3 Lab.)

(Coordinating Beard Academic Approval Number 5005035130)

DRAM 2361 History Of Theatre | (3)

(This is a common course number. Former course prefix/number
THE 110)

Drama is surveyed from its beginning through the 16th
century. The theatre is studied in each period as a part
of the total culture of the period. (3 Lec.)

(Coordinating Board Academic Approval Number 5005065130)

DRAM 2362 History Of Theatre Il (3)
(This is a common course number. Former course prefix/number
THE 111)

Drama is surveyed from the 17th century through the
20th century. The theatre is studied in each period as a

part of the total culture of the period. (3 Lec.)
(Coordinating Board Academic Approval Number 5006055130)

DRAM 2366 Development of the Motion Pictures (3)
(This is a common course number. Former course prefix/number
THE 203)

Emphasis on the analysis of the visual and aural
aspects of selected motion pictures, dramatic aspects of
narrative films, and historical growth and sociological

effect of fitm as an art. (3 Lec.)
{Coordinating Board Academic Approval Number 5006025130}

EARTH SCIENCE

(See Geology)

ECONOMICS

ECON 2301 Principles Of Economics | (3)

(This is a common course number. Former course prefix‘-number
ECO 201)

Sophomore standing is recommended. An introduction
to principles of macroeconomics is presented.
Economic principles are studied within the framework of
classical, Keynesian, monetarist and alternative models.
Emphasis is given to national income determination,
money and banking, and the role of monetary and fiscal
policy in economic stabilization and growth. Other

topics include international trade and finance. (3 Lec.)
{Coordinating Board Academic Approval Number 4506015142}
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ECON 2302 Principles Of Economics Il (3)

{This is a common course number. Former course prefis/number
ECO 202)

Prerequisite: Sophomore standing is recommended.
The principles of microeconomics are presented.
Topics include the theory of demand, supply, and price
of factors. Income distribution and theory of the firm are
also included. Emphasis is given to microeconomic
applications of international trade and finance as well as
other contemporary microeconomic problems. (3 Lec.)

ENGINE TECHNOLOGY

MTRC 1366 Practicum - Motorcycle Mechanic And
Repairer (3)

(This is a WECM course number.
ETMC 1452.)

Practical general training and experiences in the
workplace. The college with the employer develops and
documents an individualized plan for the student. The
plan relates the workplace training and experiences to
the student's general and technical course of study. The
guided external experiences may be paid or unpaid.
This course may be repeated if topics and learning
outcomes vary. Laboratory fee. (1 Lec., 20 Ext))

Former course prefix'number

MTRC 1380 Cooperative Education - Motorcycle

Mechanic And Repairer (3)
{This is a WECM course number.
ETMC 7371)

Career related activities encountered in the student’s
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 20 Ext.)

Former course prefix‘number

MTRC 1402 Motorcycle Tune Up (4)
(This is a WECM course number. Former course prefix/rumber
ETMC 1471}

Introduction to tune up procedures for both two and four
stroke motorcycles including analysis, valve train,
ignition, fuel system, and chassis service. Emphasis is
on the appropriate procedures and equipment.
Laboratory fee. (3 Lec., 4 Lab.)



MTRC 1405 Motorcycle Service Principles (4)
{This is a WECM course number. Former course prefix/number
ETMC 1470.)

Principles of operation of two and four stroke motorcycle
engines and their associated systems. Emphasis is on
troubleshooting and analysis of faulty systems and their
individual components. Laboratory fee. (3 Lec., 4 Lab.)

MTRC 1408 Motorcycle Chassis And Drive

Systems (4)

(This is a WECM course number. Former course prefix/number
ETMC 1475.)

Theory of operation, servicing procedures, and problem
diagnosis of motorcycle chassis, final drive systems,
wheels, brakes, frames, and suspensions with emphasis
on troubleshooting for handling and ridability problems.
Laboratory fee. (3 Lec., 4 Lab.)

SMER 1366 Practicum - Small Engine Mechanic And
Repairer (3)

{This is a WECM course number,
ETOB 1453 or ETSE 1464.)

Practical general training and experiences in the
workplace. The college with the employer develops and
documents an individualized plan for the student. The
plan relates the workplace training and experiences to
the student's general and technical course of study. The
guided external experiences may be paid or unpaid.
This course may be repeated if topics and learning
outcomes vary. Laboratory fee. (1 Lec., 20 Ext.)

Former course prefix’number

SMER 1371 Service Department Operations (3)

(This is a local need course number.)

Prerequisite: Successful completion of 16 credit hours
in Engine Technology courses. This course combines
the study of the operations of a service department
including repair orders, service scheduling, customer
relations, parts depariment operations, PC based parts
systems, and warranty policy with the performance of
Capstone service projects. Laboratory fee. (1 Lec., 8
Lab.)

SMER 1380 Cooperative Education - Small Engine

Mechanic And Repairer (3)
(This is a WECM course number. Former course prefixnumber
ETOB 7481, ETSE 7391, or ETSE 7491.)

Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific leaming objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 20 Ext.)
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SMER 1401 Outhoard Tune-Up (4)
{This is a WECM course number. Former course prefix'/number
ETOB 1481.)

An introductory course in tune up procedures for both
two and four stroke outboard motors including analysis,
valve frain, ignition, fuel, cooling, and drive systems
service. Emphasis is on appropriate equipment and
procedures. Laboratory fee. (3 Lec., 4 Lab.)

SMER 1404 Outboard Service Principles (4)
(This is a WECM course number. Former course prefix’number
ETOB 1480.}

Principles of operation of two- and four- stroke outboard
motors and their associated systems. Emphasis is on
troubleshooting and analysis of faulty systems and their
individual components. Laboratory fee. (3 Lec., 4 Lab.)

SMER 1407 Outboard Powerhead Overhaul (4)

(This is a WECM course number. Former course prefix‘number
ETOB 1482, :

An introductory course in overhaul procedures for two
stroke outboard powerhead overhaul. Emphasis is on
proper shop procedures for disassembly, inspection,
servicing, and assembly of two stroke outboard
powerheads. Laboratory fee. (3 Lec., 4 Lab.)

SMER 1410 Qutboard Lower Units (4)

(This is a WECM course number, Former course prefix’number
ETOB 1483.)

Operation, service, troubleshooting, and overhaul of all

systems of an outboard motor located below the
powerhead. Emphasis on the use of proper tools and
procedures when servicing the mid section, lower unit,
trim and tilt systems. Laboratory fee. (3 Lec., 4 Lab.)

SMER 1413 Outboard Electrical Systems (4)
(This is a WECM course number. Former course prefix'number
ETOB 1484.)

Theory of operation and test procedures and equipment
used in the diagnosis and repair of the various circuits
which make up an outboard motor's electrical systems.
Laboratory fee. (3 Lec., 4 Lab.)

SMER 1416 Motorcycie Two-Stroke

Engine/Transmission (4)
{This is a WECM course number. Former course prefixynumber
ETMC 1472)

Overhaul procedures for two-stroke motorcycle engines
and transmissions. Emphasis is on proper shop
procedures for servicing the piston, cylinder, crankshaft
assembly, and transmission during the course of an
overhaul. Laboratory fee. (3 Lec., 4 Lab)



SMER 1419 Motorcycle Four-Stroke

Engine/Transmission (4)

(This is a WECM course number. Former course prefixnumber
ETMC 1473)

Overhaul procedures for four-stroke motorcycle engines
and transmissions. Emphasis is on approved shop
procedures for disassembly, assembly, component
inspection, measurement, servicing, and transmission
troubleshooting in transmission inspection.

Laboratory fee. (3 Lec., 4 Lab.)

SMER 1422 Motorcycle Electrical Systems (4)

(This is a WECM course number. Former course prefixinumber
ETMC 1474.)

Theory of operation and test procedures and equipment
used in the diagnosis and repair of the various circuits
which make up a motorcycle electrical system.

Laboratory fee. (3 Lec., 4 Lab.)

SMER 1425 Small Engine Electrical Systems (4)
(This is a WECM course number. Former course prefix/number
ETSE 1494.)

Theory of operation and test procedures and equipment
used in the diagnosis and repair of the various circuits
which make up a small engine electrical system.
Laboratory fee. (3 Lec., 4 Lab.)

SMER 1428 Small Engine Service Principles (4)

(This is a WECM course number. Former course prefix'number
ETSE 1490.)

Principles of operation of two and four stroke small
engines and their associated systems. Emphasis on
troubleshooting and the analysis of faulty systems and
their components. Laboratory fee. (3 Lec., 4 Lab.)

SMER 1431 Small Engine Tune-Up (4)

(This is a WECM course number. Former course prefix/number
ETSE 1491))

Tune-up procedures for two- and four- stroke small
engines including analysis, valve train, ignition fuel,
starter, cutter, and safety compliance systems.
Emphasis is on the use of appropriate equipment and
procedures. Laboratory fee. (3 Lec., 4 Lab,)

SMER 1434 Small Engine Two-Stroke Overhaul (4)
(This is a WECM course number. Former course prefix/number
ETSE 1492..)

Overhaul procedures for two-stroke small engines as
used in lawn and garden applications. Emphasis is on
proper shop procedures for disassembly, inspection,
servicing, and assembly of two stroke small engines and
their applicable drive systems. Laboratory fee.

(3 Lec., 4 Lab.)
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SMER 1437 Small Engine Four-Stroke Overhaul (4)
(This is a WECM course number. Former course prefix/number
ETSE 1493))

Overhaul procedures for four-stroke small engines,
transmissions, and transaxles. Emphasis is on shop
procedures for disassembly, assembly, component
inspection, component measurement, component
servicing, transmission troubleshooting, transmission
inspection, and transaxle inspection. Laboratory fee.

(3 Lec,, 4 Lab.)

ENGLISH

(Also see Developmental Reading and Developmental
Writing.) Additional instruction in writing and reading is
available through the Learning Skills Center.

ENGL 1111 Creative Writing (1)

(This is a common course number. Former course prefix/number
ENG 111)

This course is an imaginative writing workshop. It may
include fiction, non-fiction, poetry, or drama. (1 Lec.)
{Coordinating Board Academic Approval Number 2305015136)

ENGL 1301 Composition| (3)

{This is a common course number. " Former course prefixfnumber
ENG 101)

Prerequisite: Developmental Reading 0093 and
Developmental Writing 0093 or meet TASP/Alternative
Assessment Standard in Reading and Writing. This
course focuses on student wriling. [t emphasizes
reading and analytical thinking and introduces research
skills.  Students practice writing for a variety of

audiences and purposes. (3 Lec.)
{Coordinating Board Academic Approval Number 2304015135)

ENGL 1302 Compeositionll (3)

{This is a common course number. Former course prefixfnumber
ENG 102)

Prerequisite:  English 1301 and TASP/Alternative
Assessment Standard in Reading and Writing must be
met. In this course students refine the writing, research,
and reading skills introduced in English 1301. A related
goal is the development of critical thinking skills.
Writing assignments emphasize argumentation and
persuasion. Students will also write a formal research
paper. (3 Lec.)

{Coordinating Board Academic Approval Number 2304015135)



ENGL 2307 Creative Writing (3) ,
(This is a common course number. Former course prefix/number

ENG 209)’

Prerequisite: English 1301, English 1302 and
TASP/Alternative Assessment Standards in Reading
and Writing must be met. The writing of fiction,creative
non-fiction, poetry or drama is the focus of this course.
Included are the short story, poetry, and short drama.

(3 Lec)
{Coordinating Board Academic Approval Number 2305015135)

ENGL 2308 Creative Writing (3)
(This is a common course number. Former course prefix‘number

ENG 211)

Prerequisite:  English 1301, English 1302 and
TASP/Alternative Assessment Standards in Reading
and Writing must be met. Advanced experience in the
techniques of imaginative writing. May include fiction,

non-fiction, poetry, or drama. (3 Lec.)
{Coordinating Board Academic Approval Number 2305015135)

ENGL 2311 Technical Writing (3)

{This is a commen course number. Farmer course prefixnumber

ENG 210)

- Prerequisite;  English 1301, Engilish 1302 and
TASP/Alternative Assessment Standards in Reading
and Writing must be met. The technical style of writing
is introduced. Emphasis is on the writing of technical
papers, reports, proposals, progress reports, and

descriptions. (3 Lec.)
(Coordinating Board Academic Approval Number 2311015135)

English In The Sophomore Year
English 2321, 2322, 2323, 2328, 2327, 2328, 2331,

2332, 2333, 2342, and 2343 are independent units of

three credit hours each. Any one of these courses will
satisfy DCCCD degree requirements in sophomore
English.

ENGL 2321 British Literature (3)
({This is a common course number. Former course prefix’/number
ENG 212)

1302

Prerequisite: English 1301, English and
TASP/Alternative Assessment Standards in Reading
and Writing must be met. This course includes
selections in British Literature organized by movements,

schools, periods, or themes. (3 Lec.)
{Coordinating Board Academic Approval Number 2308015135)

ENGL 2322 British Literature (3)

(This is a common course number. Former course prefix'/number

ENG 201)
Prerequisite:  English 1301, English 1302 and
TASP/Alternative Assessment Standards in Reading
and Writing must be met. This course includes
significant works of British and Commonweaith writers

from their beginnings through the 18" century. (3 Lec.)
{Coordinating Board Academic Approval Number 2308015135)
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ENGL 2323 British Literature (3)

(This is a common course number. Former course prefix'number

ENG 202) .
Prerequisite: English 1301, English 1302 and
TASP/Alternative Assessment Standards in Reading
and Writing must be met. This course includes
significant works of British and Commonwealth writers

from the 19th century to the present. (3 Lec.)
(Coordinating Board Academic Approval Number 2303015135)

ENGL 2326 American Literature (3)
(This is a common course number. Former course prefixnumber

ENG 213)
Prerequisite: English 1301, English 1302 and
TASP/Alternative Assessment Standards in Reading
and Writing must be met. This course includes
selections in American Literature organized by
movements, schools, periods, or themes. (3 Lec.)

{Coordinating Board Academic Approval Number 2307015135)

ENGL 2327 American Literature (3)

(This is a common course number. Former course prefix/number
ENG 205)

Prerequisite: English 1301, English 1302 and
TASP/Alternative Assessment Standards in Reading
and Writing must be met. This course includes
significant works of American writers from their
beginnings to the 18" century. (3 Lec.)

{Coordinating Board Academic Approval Number 2307015135)

ENGL 2328 American Literature (3)

(This is’a common course number. Former course prefix‘number
ENG 208)

Prerequisite: English 1301, English 1302 and
TASP/Alternative Assessment Standards in Reading
and Writing must be met. This course includes
significant works of American writers from the 19"

century to the present. (3 Lec.)
{Coordinating Board Academic Approval Number 2307015135)

ENGL 2331 World Literature (3)
(This is a common course number. Former course prefix/number

ENG 214}

Prerequisite:  English 1301, English 1302 and
TASP/Alternative Assessment Standards in Reading
and Writing must be met. This course includes
selections in World Literature organized by movements,
schools, periods, or themes. Course descriptions are

available each semester prior to registration. (3 Lec.)
{Coordinating Board Academic Approval Number 2303915235)

ENGL 2332 World Literature (3)

(This is a common course number. Former course prefix/number
ENG 203)

Prerequisite: English 1301, English 1302 and
TASP/Alternative Assessment Standards in Reading
and Writing must be met. This course includes
significant works representing a variety of cultures from

the ancient world to approximately 1600 C.E. (3 Lec)
{Coordinating Board Academic Approval Number 2303015235)



ENGL 2333 World Literature (3)

{This is a common course number. Former course prefix/number

ENG 204)
Prerequisite:. English 1301, English 1302 and
TASP/Alternative Assessment Standards in Reading
and Writing must be met. This course includes
significant works representing a variety of cultures from

approximately 1600 C.E. to the present. (3 Lec.))
{Coordinating Board Academic Approval Number 230301§235)

ENGL 2342 Forms of Literature (3)

(Former course prefixtnumber ENG 215/ENGL 2370)

Prerequisite; English 1301, English 1302 and
TASP/Alternative Assessment Standards in Reading
and Writing must be met. This course includes
selections in literature organized by genre, period, or
geographical region. Course descriptions are available
each semester prior to registration. This course may be

repeated for credit. (3 Lec.)
(Coordinating Board Academic Approval Number 2303015112)

ENGL 2343 Forms of Literature (3)

(Former course gprefix/number ENG 216/ENGL 2371)

Prerequisite: English 1301, English 1302 and
TASP/Alternative Assessment Standards in Reading
and Writing must be met. This course includes
selections in literature organized by theme,
interdisciplinary content or major author. Course
descriptions are available each semester prior to
registration. This course may be repeated for credit. (3

Lec.)
(Coordinating Board Academic Approval Number 2303016112)

GOVERNMENT

GOVT 2301 American Government (3)

(This is a common course number. Former course prefix/number
GVT 201)

Prerequisite: Developmental Reading 0093 or meet
TASP/Altemnative Assessment Standard in Reading.
This course is an introduction to the study of political
science. Topics include the origin and development of
constitutional democracy (United States and Texas),
federalism and intergovernmental relations, iocal
governmental relations, local government, parties,
politics, and political behavior. (To ensure
transferability, students should plan to take both
Government 2301 and 2302 within the DCCCD.)

(3 Lec)
{Coordinating Board Academic Approval Number 4510025142)

136

GOVT 2302 American Government (3)

(This is a common course number. Former course prefix/number
GVT 202) '
Prerequisite: Developmental Reading 0093 or meet
TASP/Alternative Assessment Standard in Reading.
The three branches of the United States and Texas
government are studied. Topics include the legislative
process, the executive and bureaucratic structure, the
judicial process, civil rights and liberties, and domestic
policies. Other topics include foreign relations and
national defense. (To ensure transferability, students
should plan to take both Government 2301 and 2302

within the DCCCD.) (3 Lec.)
(Coordinating Board Academic Approval Number 4510025142)

HEATING, VENTILATION AND AIR
CONDITIONING

(Air Conditioning and Refrigeration Technology)

HART 1368 Practicum (Or Field Experience) -
Heating, Air Conditioning, And Refrigeration
Technologies/Technicians (3)

{This is a WECM course number.)

Prerequisite: HART 1401, HART 1403, and HART 1407.
Practical general training and experiences in the
workplace. The college with the employer develops and
documents an individualized plan for the student. The
plan relates the workplace training and experiences to
the student’s general and technicatl course of study. The
guided external experiences may be paid or unpaid.
This course may be repeated if topics and learning
outcomes vary. (1 Lec., 20 Ext.)

HART 1380 Cooperative Education - Heating, Air
Conditioning, And Refrigeration Technologies/
Technicians (3)

{This is a WECM course number.)

Prerequisite: HART 1401, HART 1403, and HART 1407.
Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 20 Ext.)



HART 1401 Electricity Principles (4)
(This is a WECM course number. Former course prefix/number
HVAC 1671.)

Principles of electricity as required by HVAC technicians
including proper use of test equipmeni, A/C and D/C
circuits, and component theory and operation.
Laboratory fee. (3 Lec., 3 Lab.) :

HART 1403 AJ/C Control Principles (4)
(This is a WECM course number. Former course prefix/number
HVAC 1671.}

Prerequisite: HART 1401. A basic study of electrical,
pressure, and temperature controls including motor
starting devices, operating relays, and troubleshooting
safety controls and devices. Emphasis on use of wiring
diagrams to analyze high and low voltage circuits. A
review of Ohms law as applied to A/C controls and
circuits. Laboratory fee. (3 Lec., 3 Lab.)

HART 1407 Refrigeration Principles (4)
(This is a WECM course number. Former course prefix/number
HVAC 1670.)

An introduction to the refrigeration cycle, basic
thermodynamics, heat transfer, temperature/pressure
relationship, safety, refrigeration containment, and
refrigeration components. Laboratory fee.

(3 Lec., 3Lab)

HART 1441 Residential Air Conditioning (4)
{This is a WECM course number. Former course prefix/number
HVAC 1672.)

Prerequisite: HART 1403, HART 1407 or consent of
instructor. A study of components, applications, and
installation of mechanical air conditioning systems
including operating conditions, troubleshooting, repair,
and charging of air conditioning systems. Laboratory
fee. (3 Lec., 3 Lab)

HART 1442 Commercial Refrigeration (4)
(This is a WECM course number. Former course prefix‘number
HVAC 2374 or HVAC 2380.}

Theory of and practical application in the maintenance
of commercial refrigeration; high, medium, and low
temperature applications and ice machines. Laboratory
fee. (3 Lec., 3 Lab)

HART 1445 Gas And Electric Heating (4)
({This is a WECM course number. Former course prefix/number
HVAC 1673.)

Prerequisite: HART 1403 or consent of instructor. A
study of the procedures and principles used in servicing
heating systems including gas fired and electric
furnaces. Laboratory fee. (3 Lec., 3 Lab.)
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HART 1449 Heat Pumps (4)

(This is a WECM course number. Former course prefix/number
HVAC 1673.)

Prerequisite: HART 1403, HART 1407 or consent of
instructor. A study of heat pumps, heat pump control
circuits, defrost controls, auxiliary heat, air flow, and
other topics related to heat pump systems. Laboratory
fee. (3 Lec., 3Lab.)

HART 2368 Practicum {Or Field Experience) -
Heating, Air Conditioning, And Refrigeration
Technologies/Technicians (3)

({This is a WECM course number.)

Prerequisite: HART 1401, HART 1403, and HART 1407.
Practical general training and experiences in the
workplace. The college with the employer develops and
documents an individualized plan for the student. The
plan relates the workplace training and experiences to
the student's general and technical course of study. The
guided external experiences may be paid or unpaid.
This course may be repeated if topics and leaming
outcomes vary. (1 Lec., 20 Ext.)

HART 2380 Cooperative Education - Heating, Air
Conditioning, And Refrigeration Technologies/
Technicians (3)

(This is a WECM course number. Former course prefix'number
HVAC 7371.)

Prerequisite: HART 1401, HART 1403, and HART 1407.
Career related activities encountered in the student’s
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 20 Ext.)

HART 2436 Troubleshooting (4)

{This is a WECM course number.)

Prerequisite: HART 1441, HART 1445, HART 1449, or
consent of instructor. An advanced course in
application of troubleshooting principles and use of test
instruments to diagnose air conditioning and
refrigeration components and system problems
including conducting performance tests. Laboratory fee.
(3 Lec., 3 Lah)

HART 2438 Air Conditioning Instaflation/Service (4)
(This is a WECM course number.)

Prerequisite. HART 1401, HART 1507 or consent of
instructor. A study of air conditioning system
installation, refrigerant piping, condensale disposal, and
air cleaning equipment with emphasis on service,
troubleshooting, performance 1esting, and repair
techniques. Laboratory fee. (3 Lec., 3 Lab)



HISTORY

HIST 1301 History Of The United States (3)
(This is a common course number. Former course prefix‘number
HST 101)

Prerequisite: Developmental Reading 0093 or meet
TASP/Alternative Assessment Standard in Reading.
The history of the United States is presented, beginning
with the European background and first discoveries.
The pattern of exploration, settlement, and development
of institutions is followed throughout the colonial period

and the early national experience to 1877. (3 Lec.)
(Coordinating Board Academic Approval Number 45608025142)

HIST 1302 History Of The United States (3)
{This is a common course number. Former course prefix'number
HST 102)

Prerequisite: Developmental Reading 0093 or meet
TASP/Alternative Assessment Standard in Reading. The
history of the United States is surveyed from the
Reconstruction era to the present day. The study
includes social, economic, and political aspects of
American life. The development of the United States as

a world power is followed. (3 Lec.)
(Coordinating Board Academic Approval Number 4508025142)

HIST 2372 Advanced Historical Studies (3)

(Former course prefix'-number HST 208)

Prerequisite: Six hours of history. An in-depth study of
minority, local, regional, national, or international topics
is presented. This course may be repeated for credit

when topics vary. (3 Lec.)
(Coordinating Board Academic Approval Number 4508015642)

HIST 2381 African-American History (3)
(This is a common course number. Former course prefix‘number
HST 120)

The role of African Americans in the history of the
United States is studied. The slave trade and slavery in
the United States are reviewed. Contributions of African
Americans in the U.S. are described. Emphasis is on
the political, economic, and sociological factors of

African American life in the 20th century. (3 Lec.)
(Coordinating Board Academic Approval Number 4511015342}
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HUMAN DEVELOPMENT

CREX 1309 Career Exploration/Planning (3)

(This is a WECM course number. Former course prefix/number HD
104/HDEV 1370)

An introduction to the process of career decision-
making, educational planning, and job searching.
Topics include analyzing personal career interests,
values, and aptitudes; surveying and researching career
fields with related educational and training requirements;
practicing the decision-making process; and basic job
search skills such as completing applications, writing
letters of application, developing and using resumes and
interviewing. (3 Lec.)

HDEV 0092 Student Success (3)

(Former course prefix’/number HD 092)

In this orientation course, students are introduced to
academic and personal goal-setting and leaming skills
that enhance their chances for educational success.
Students will learn how to develop positive attitudes
toward themselves, improve communication and
decision-making skills, and make effective use of
campus resources. This course supports students

enrolling in other appropriate remediation. (3 Lec.)
(Coordinating Board Academic Approval Number 3201995140}

HDEV 0100 Educational Alternatives (1)

(Former course prefixxfnumber HD 100)

The leaming environment is introduced. Career,
personal study skills, educational planning, and skilis for
living are ali included. Emphasis is on exploring career
and educational alternatives and learning a systematic
approach to decision-making. A wide range of leaming
alternatives is covered, and opportunity is provided to
participate in personal skills seminars. This course may

be repeated for credit. (1 Lec.)
{Coordinating Board Academic Approval Number 3201995140)

HDEV 0110 Assessment Of Prior Learning (1)
(Former course prefix/number HD 110)

Prerequisite: Limited to studenis in Technical
Occupational Programs. Demonsirated competence
approved by the instructor is required. This course is
designed to assist students in documenting prior
learning for the purpose of applying for college credit.
Students develop a portfolio which includes a statement
of educational/career goals, related non-collegiate
experiences which have contributed to college-levei
leaming, and documentation of such experiences. This
course may be repeated for credit. {1 Lec.)



HDEV 1372 Cognitive Processes: The Master
Student Course (3)

(Former course prefix'/number HD 108)

This course is an overview of the processes of leaming,
memory, perception, language and thought. Special
emphasis is placed upon the practical applications of
these psychological principles for students to leamn,
practice and adopt in support of their success in college.
Adaptation to the higher education atmosphere is also

emphasized. (3 Lec.)
{Coordinating Board Academic Approval Number 4203019125, This
is a unique need course.)

HDEV 2315 Principles And Processes Of Personal
And Social Adjustment {3)

(Former course prefixxfnumber HD 112. Common course number is
PSYC 2315)

Designed as an Applied Psychology and Human
Relations course, this course is an intensive theoretical
and practical study of interpersonal communication
processes. The course content surveys the major
psychological principles of communication and utilizes
an experiential model for the practical application of skill
based competencies. Students develop an awareness
and wunderstanding of their own feelings, values,
attitudes, and behaviors and also explore the processes
by which these factors effect the quality of thelr

interactions with others. (3 Lec.)
{Coordinating Board Academic Approval Number 4201015640)

HUMANITIES

HUMA 1301 Introduction To The Humanities (3)
(This is a common course number. Former course prefix/number
HUM 101)

Introduction to the Humanities focuses on the study and
appreciation of the fine and performing arts and the
ways in which they reflect the values of civilizations.

(3 Lec.)
(Coordinating Board Academic Approvat Number 2401036135)

HUMA 1302 Advanced Humanities (3)
(This is a common course number, Former course prefix/number
HUM 102)

Prerequisite: Humanities 1301 or demonstrated
competence approved by the instructor. Human value
choices are presented through the context of the
humanities. Universal concerns are explored, such as a
person's relationship to self and to others and the search
for meaning, The human as a loving, believing and
hating being is also studied. Emphasis is on the human
as seen by artists, playwrights, film makers, musicians,
dancers, philosophers, and theologians. The
commonality of human experience across cultures and
the premises for value choices are also stressed.

(3 Lec)
(Coordinating Board Academic Approval Number 2401035135)

LIBRARY SKILLS

LIBR 1370 College Library Research Methods and
Materials (3)

{Former course prefix/number LS 102)

This course is a survey of college research
methodologies and materials with emphasis on search
strategies appropriate for college-level research in the
undergraduate disciplines, the structure and assessment
of information sources within society, and the
organization of academic libraries. Attention will also be
given to the formal presentation of research results,
including models of academic writing, bibliographic

preparation and documentation standards. (3 Lec.)
(Cocrdinating Board Academic Approval Number 2501019112, This
is a unique need course.)

MANAGEMENT

BMGT 1191 Special Topics In Business
Administration and Management, General (1)

" (This is a WECM course number. Former course prefix/number
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MGMT 2170.)

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. (1 Lec.)

BMGT 1301 Supervision (3),

(This is a WECM course number. Former course prefi xlnumber

MGMT 1374.)

A study of the role of the supervisor. Managerial
functions as applied to Ileadership, counseling,
motivation, and human skills are examined. (3 Lec.)

BMGT 1303 Principles Of Management (3)
(This is a WECM course number, Former course prefix/number
MGMT 1370.}

Concepts, terminology, principles, theory, and issues
that are the substance of the practice of management.
(3 Lec))



BMGT 1382 Cooperative Education - Business

Administration And Management, General {3)
{This is a WECM course number. Former course prefixnumber
MGMT 7371.)

The student should have previous credit in or concurrent
enroliment in BMGT 1301 or demonstrated competence
approved by the instructor. Career related activities
encountered in the student’s area of specialization are
offered through a cooperative agreement between the
college, employer, and student. Under supervision of
the college and the employer, the student combines
classroom learning with work experience. Directly
related to a technical discipline, specific leaming
objectives guide the student through the paid work
experience. This course may be repeated if topics and
learning outcomes vary. (1 Lec., 14 Ext)

BMGT 1383 Cooperative Education - Business

Administration And Management, General (3)
(This is a WECM course number. Former course prefix'number
MGMT 7372.)

The student should have previous credit in or concurrent
enrolliment in HRPO 2301 or demonstrated competence
approved by the instructor. Career related activities
encountered in the student's area of specialization are
offered through a cooperative agreement between the
college, employer, and student. Under supervision of
the college and the employer, the student combines
classroom learning with work experience. Directly
related to a technical discipline, specific learning
objectives guide the student through the paid work
experience. This course may be repeated if topics and
learming outcomes vary. (1 Lec., 14 Ext.)

BMGT 1391 Special Topics In Business

Administration And Management, General (3)

(This is a WECM course number. Former course prefix’number
MGMT 2372)

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. (3 Lec.)

BMGT 2303 Problem Soiving And Decision

Making (3)

(This is a WECM course number. Former course prefix/number
MGMT 2375,)

Decision making and problem solving processes in
organizations, utilizing logical and creative problem
solving techniques. Appiication of theory is provided by
experiential activities such as small group discussions,
case studies, and the use of other managerial decision
aids. (3 Lec)
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BMGT 2382 Cooperative Education - Business

Administration And Management, General (3)
(This is a WECM course number. Former course prefix/number
MGMT 8381.)

The student should have previous credit in or concurrent
enrollment in HRPO 2307 or demonstrated competence
approved by the instructor. Career related activities
encountered in the student's area of specialization are
offered through a cooperative agreement between the
college, employer, and student. Under supervision of
the college and the employer, the student combines
classroom learning with work experience. Directly
refated to a technical discipline, specific learning
objectives guide the student through the paid work
experience. This course may be repeated if topics and
learning outcomes vary. (1 Lec., 14 Ext)

BMGT 2383 Cooperative Education - Business

Administration And Management, General (3)
(This is a WECM course number. Former course prefix'number
MGMT 8382.)

The student should have previous credit in or concurrent
enroliment in BMGT 2303 or demonstrated competence
approved by the instructor. Career related activities
encountered in the student’s area of specialization are
offered through a cooperative agreement between the
college, employer, and student. Under supervision of
the college and the employer, the student combines
classroom learning with work experience. Directly
related to a technical discipline, specific learning
objectives guide the student through the paid work
experience. This course may be repeated if topics and
learning outcomes vary. (1 Lec., 14 Ext.)

HRPO 2301 Human Resources Management (3)
{This is a WECM course number. Former course prefix'number
MGMT 2374.)

Behavioral and legal approaches to the management of
human resources in organizations. (3 Lec.)

HRPO 2307 Organizational Behavior (3)
(This is a WECM course number. Former course prefix/number
MGMT 2373.)

The analysis and application of organizational theory,
group dynamics, motivation theory, leadership concepts,
and the integration of interdisciplinary concepts from the
behavioral sciences. (3 Lec.)

MARKETING CAREERS

BMGT 1302 Principles Of Retailing (3)

(This is a WECM course number. Former course prefix/number
MRKT 1370.)

Introduction 1o the retailing environment and its
relationship to consumer demographics, trends, and
traditional/nontraditional  retailing  markets. The
employment of retailing techniques and the factors that
influence modern retailing. (3 Lec.)



BMGT 1333 Principles Of Selling (3)
(This is a WECM course number, Former course prefix’number
MRKT 2373.)

Introduction to the selling process and its application to
ali forms of sales. Identification of the elements of the
communication process between buyers and sellers in
business and examination of the legal regulations and
ethical issues of business which effect salespeople.

(3 Lec.)

BMGT 1349 Advertising And Sales Promotion (3)
(This is a WECM course number. Former course prefix’/number
MRKT 2374.)

Introduction to the advertising principles, practices, and
multi-media of persuasive communication including
buyer behavior, budgeting, and regulatory constraints.

(3 Lec.)

BMGT 1371 Customer Service (3)
{This is a local need course number, Former course prefix'number
MRKT 2382.)

Introduction to the basic tenets of quality customer
service and its role in marketing; focus on the
development of a customer service culture,
understanding of customers’ needs and expectation, the
necessity of a customer service information system and

the creation of customer service strategies. {3 Lec.)
Coordinating Board Academic Approval Number to be assigned.

MRKG 1311 Principles Of Marketing (3)
{This is a WECM course nurmnber. Former course prefix’number
MRKT 2370.)

Introduction to basic marketing functions, identification
of consumer and organizational needs, explanation of
economic, psychological, sociological, and global
issues, and description and analysis of the importance
of marketing research. (3 Lec.)

MRKG 1366 Practicum {or Field Experience) -
Business Marketing and Marketing Management (3)
{This is a WECM course number.)

Suggested Prerequisite;: Completion of two courses in
Business Marketing or demonstrated competence
approved by the instructor. Practical general training
and experiences in the workplace. The college with the
employer develops and documents an individualized
plan for the student. The plan relates the workplace
training and experiences to the student’s general and
technical course of study. The guided external
experiences may be paid or unpaid. This course may be
repeated if topics and learning outcomes vary. (1 Lec.,
20 Ext.)

MRKG 1381 Cooperative Education - Business

Marketing And Marketing Management (3)
{This is a WECM course number. Former course prefixynumber
MRKT 7371.)

Suggested Prerequisite: Completion of two courses in
Business Marketing or demonstrated competence
approved by the instructor. Career related activities
encountered in the student’s area of specialization are
offered through a cooperative agreement between the
college, employer, and student. Under supervision of the
college and the employer, the student combines
classroom learmning with work experience, Directly
related to a technical discipline, specific learning
objectives guide the student through the paid work
experience. This course may be repeated if topics and
learning outcomes vary. (1 Lec., 15 Ext.)

MRKG 2366 Practicum (or Field Experience) -

Business Marketing and Marketing Management (3)
(This is a WECM course number.)

Suggested Prerequisite: Completion of two courses in
Business Marketing or demonstrated competence
approved by the instructor. Practical general training
and experiences in the workplace. The college with the
employer develops and documents an individualized
plan for the student. The plan relates the workplace
fraining and experiences to the student's general and
technical course of study. The  guided external
experiences may be paid or unpaid. This course may be
repeated if topics and learning ocutcomes vary. (1 Lec.,

20 Ext.)

' MRKG 2381 Cooperative Education - Business
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Marketing And Marketing Management (3)
{This is a WECM course number, Former course prefix/number
MRKT 7372.)

Suggested Prerequisite: Previous credit in MRKG 1381,
or completion of two courses in Business Marketing or
demonstrated competence approved by the instructor.
Career related activities encountered in the students
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and leaming outcomes vary. (1 Lec., 15 Ext.)



MATHEMATICS

(See Developmental Mathematics also. Supplementary
instruction in mathematics is available through the
learning center.)

The following MATH courses meet the requirements for

TECM 1317, TECM 1341 and TECM 1349.

Core Curriculum EXCEPT. MATH 1335, TECM 1303,

MATH 1314 is a 3 credit hour lecture course, MATH

meet degree requirements.

1414 is a 4 credit hour leclure course. Either course will

MATH 1314 College Aigebra (3)

{This is a common course number. Former course prefixinumber
MTH 101)

Prerequisites; Two years of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 0099 or Developmental Mathematics
0083. This course is a study of relations and functions
including polynomial, rational, exponential, logarithmic,
and special functions. Other topics include complex
numbers, systems of equations and inequalities, theory
of equations, progressions, the binomial theorem,

proofs, and applications. (3 Lec.)
{Coordinating Board Academic Approval Number 2701016437)

MATH 1316 Plane Trigonometry (3)

(This is a common course number. Former course prefix/number
MTH 102)

Prerequisite: Mathematics 1314 or Mathematics 1414
or equivalent, ar approval of instructor. This course is a
study of angular measures, functions of angles,
identities, solutions of triangles, equations, inverse
trigonometric functions, and complex numbers. (3 Lec.)
{Coordinating Board Academic Approval Number 2701015337)

MATH 1324 Mathematics For Business And
Economics | (3)

({This is a common course number. Former course prefix‘number
MTH 111)

Prerequisites: Two years of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 0099 or Developmental Mathematics

0093. This course includes equations, inequalities,
matrices, linear programming; linear, quadratic,
polynomial, rational, exponential, and logarithmic

functions; and probability. Applications to business and

economics problems are emphasized. (3 Lec.)
{Coordinating Board Academic Approval Number 2703015237)
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MATH 1325 Business Calculus and Applications (3)
{This is a common course number. Former course prefixy/number
MTH 112)

Prerequisite: Mathematics 1324, MATH 1314 or MATH
1414, This course includes limits, differential calculus,

integral calculus, and appropriate applications. (3 Lec.)
(Coordinating Board Academic Approval Number 2703016237)

MATH 1332 College Mathematics | (3)

(This is a common course number. Former course prefix/number
MTH 115)

Prerequisites: Two years of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 0099 or Developmental Mathemalics
0093. Designed for liberal arts students, this course
includes the study of sets, logic, sets of numbers, and
mathematical systems.  Additional topics will be
selected from mathematics of finance, introduction to
computers, introduction to statistics, and introduction 1o
matrices.  Recreational and historical aspects of

selected topics are also included. (3 Lec.)
{Coordinating Board Academic Approval Number 2701015137)

MATH 1333 College Mathematics Il (3)
(This is a common course number. Former course prefix/number
MTH 116)

Prerequisites: Two years of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 0099 or Developmental Mathematics
0093. Designed for liberal arts students, this course
includes the study of algebra, linear programming,
permutations, combinations, probability, and geometry.
Recreational and historical aspects of selected topics

are also included. (3 Lec.)
(Coordinating Board Academic Approval Number 2701015137)

MATH 1348 Analytic Geometry (3)
(This is 2 common course number. Former course prefix'number
MTH 121)

Prerequisite: Mathematics 1316 or equivalent. This
course is a study of the real numbers, distance, the
straight line, conics, transformation of coordinates, polar
coordinates, parametric equations, and three-

dimensional space. (3 Lec.)
{Coordinating Board Academic Approval Number 2701015537)

MATH 1350 Fundamentals of Mathematics | {3)

(This is a common course number.) .
Prerequisite: Math 1314 or Math 1414 or the equivalent.
Concepts of sets, functions, numeration systems,
number theory, and properties of the natural numbers,
integers, rational, and real number systems with an
emphasis on problem solving and critical thinking. This
course is designed specifically for students who seek

middle grade (4-8) teacher certification. (3 Lec.)
{Coordinating Board Academic Approval Number 2701015619)



MATH 1351 Fundamentals of Mathematics Il (3)
{This is a common course number.)

Prerequisite. MATH 1350, College Algebra or the
equivalent. Concepts of geometry, probability, and
statistics, as well as applications of the algebraic
properties of real numbers to concepts of measurement
with an emphasis on problem solving and critical
thinking.  This course is designed specifically for
students who seek middle grade (4-8) certification. (3

Lec)
(Coordinating Board Academnic Approval Number 2701015615}

MATH 1414 College Algebra (4)

(Former course prefixi/number MTH 103)

Prerequisites: Two years of high school algebra and an
appropriate assessment score or Developmental
Mathematics 0099 or Developmental Mathematics
0093. This course is a study of relations and functions
including polynomial, rational, exponential, logarithmic,
and special functions. Other topics include complex
numbers, systems of equations and inequalities, theory
of equations, progressions, the binomial theorem,

proofs, and applications. (4 Lec.)
(Coordinating Board Academic Approval Number is 27010156437.)

MATH 1425 Business Calculus and

Applications (4)

(This is a common course number.)

Prerequisite: Mathematics 1324, MATH 1314 or MATH
1414, This course includes limits, differential calculus,
integral calculus, and appropriate applications. (4 Lec.)
(Coordinating Board Academic Approvat Number 2703015219}

MATH 2305 Discrete Mathematics (3)
(This is a common course number. Former course prefix'number
MTH 2185)

Prerequisites: Mathematics 2513 and an introductory
programming course. This course is a study of sets,
algebraic structures (relations, functions, groups, and
Boolean Algebra), combinatorics, graphs, logic,
algorithms, and applications to computing devices.

(3 Lec)
{Coordinating Board Academic Approval Number 2703017119)

MATH 2315 Calculus Ill (3)

{This is a common course number. Former course prefix/number
MTH 226)

Prerequisite; Mathematics 2414 or equivalent.  This
course is a study of topics in vector calculus, functions
of several variables, and multiple integrals, with

applications. (3 Lec.)
{Coordinating Board Academic Approval Number 2701015937)
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MATH 2318 Linear Algebra (3)

(This is a common course number. Former course prefixy/number
MTH 221)
This

Prerequisite: Mathematics 2513 or equivalent.
course is a study of matrices, linear equations, dot
products, cross products, geometrical vectors,
determinants, n-dimensional space, and linear

transformations, (3 Lec.)
(Coordinating Board Academic Approval Number 2701016137)

MATH 2320 Differential Equations (3)

(This is a common course number. Former course prefix'number
MTH 230)

Prerequisite: Mathematics 2414 or demonstrated
competence approved by the instructor. This course is
a study of ordinary differential equations, including
linear equations, systems of equations, equations with
variable coefficients, existence and uniqueness of
solutions, series solutions, singular points, transform
methods, boundary value problems, and applications.

(3 Lec)
(Coordinating Board Academic Approval Number 27030156137)

MATH 2342 Introductory Statistics (3)

(This is a common course number.)

Prerequisite: Two years of high school algebra and an
appropriate test scores or Developmental Mathematics
0093 or Developmental Mathematics 0099. This course
is a study of collection and tabulation of data, bar charts,
graphs, sampling, measures of central tendency and
variability, correlation, index numbers, statistical

distributions, probability, and application to various

fields. (3 Lec)
(Coordinating Board Academic Approval Number 2706015118)

MATH 2412 Precalculus Mathematics (4)

{This is a common course number. Former course prefix/number
MTH 109)

Prerequisites: An appropriate assessment test score
and either high school pre-AP precalculus or
trigonometry, or Mathematics 1316. This course consists
of the study of algebraic and trigonometric topics
including polynomial, rational, exponential, logarithmic
and trigonometric functions and their graphs. Conic
sections, polar coordinates, and other topics of analytic

geometry will be included. (4 Lec.)
(Coordinating Board Academic Approval Number 2701016837}



MATH 2414 Calculus Il {4)
(This is a common course number. Former course prefix/number
MTH 225)

Prerequisite: Mathematics 2513 or equivalent. This
course is a study of techniques of integration, polar
coordinates, parametric equations, topics in vector
calculus, sequences, series, indeterminate forms, and

parlial differentiation with applications. (4 Lec.)
{Coordinating Board Academic Approval Number 2701015937}

MATH 2418 Linear Algebra (4)

{This is a common course number.)

Prerequisite: Mathematics 2513 or equivalent. This
course is a study of matrices, linear equations, dot
products, cross products, geometrical vectors,
determinants, n-dimensional space, and linear

transformations. (4 Lec.)
(Coordinating Board Academic Approval Number 2701016119)

MATH 2420 Differential Equaticns (4)

(This is a commoen course number.)

Prerequisite; Mathematics 2414 or demonstrated
competence approved by the instructor. This course is
a study of ordinary differential equations, including
linear equations, systems of equations, equations with
variable coefficients, existence and uniqueness of
solutions, series solutions, singular points, transform
methods, boundary value problems, and applications.

(4 Lec)
(Coordinating Board Academic Approval Number 2703016119)

MATH 2442 Introductory Statistics (4)

(This is a common course number.}

Prerequisite: Two years of high school algebra and an
appropriate test scores or Developmental Mathematics
0093 or Developmental Mathematics 0099. This course
is a study of collection and tabulation of data, bar charts,
graphs, sampling, measures of central tendency and
variability, correlation, index numbers, statistical
distributions, probability, and application to various

fields. (4 Lec.)
(Coordinating Board Academic Approval Number 2705015119)

MATH 2513 Calculus | (5)

(This is a commen course number. Former course prefix'number
MTH 124)

Prerequisite: Mathematics 2412 or Mathematics 1348
or equivalent. This course is a study of limits,
continuity, derivatives, and integrals of algebraic and

transcendental functions, with applications. (5 Lec.)
(Coordinating Board Academic Approval Number 2701015937)

TECM 1303 Technical Mathematics (3)

(This is a WECM course number. Former course prefix/number
MTH 136/MATH 1372/MATH 1373)

A review of mathematical functions including fractions,
decimals, proportions, perimeters, areas, volumes of
geometric figures, and certain algebraicArigonometric
functions, as required by specific businesses and
industries for successful on-the-job performance.

(3 Lec)
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TECM 1317 Technical Trigonometry (3)

(This is a WECM course number. Fonmer course prefix/number
MTH 198/MATH 1375}

Suggested prerequisite of TECM 1341. Study of
triangular measurement and calculation in technical
applications. Presentation of trigonometry ratio, solution
of right triangies, oblique triangles, and vector analysis
as used in industrial applications. (3 Lec.)

TECM 1341 Technical Algebra (3)
(This is a WECM course number. Former course prefixnumber
MTH 185/MATH 1374)

Suggested prerequisite of one year of high school
algebra and an appropriate assessment test score or
Developmental Mathematics 0097 or Developmental
Mathematics 0091 or equivalent. Application of algebra
to technical occupations. Topics include principles of
linear equations, simultaneous equations, and
manipulation of powers and rools. Emphasis on stated
word problems relevant to technical and vocation
occupations. (3 Lec.)

TECM 1349 Technical Math Applications (3)
(This is a WECM course number. Former course prefix/number
MTH 297/MATH 2370)

Suggested prerequisite of TECM 1317. Fundamentals
of trigonometry and geometry as used in a variety of
technical settings. Topics include the use of plane and
solid geometry to solve areas and volumes encountered
in industry. (3 Lec.)

TECM 1391 Special Topics in Applied Mathematics,
General (3)

(This is a WECM course number.)

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. (3 Lec.)

MUSIC

MUAP 1101-1181 Applied Music-Minor (1)
This course is open to students enrolled in music theory,
ensembles, and other music major and minor courses.
It provides private instruction in the student's secondary
area and consists of a one-half hour lesson a week.
Private music may be repeated for credit. Laboratory
fee required. (1 Lec)

MUAP 1101 Applied Music-Vielin (1)
{This is a common course number. Former course prefix/number
MUS 124)

{Coordinating Board Academic Approval Number 5005035430)

MUAP 1105 Applied Music-Viola (1)

(This is a common course number. Former course prefixnumber
MUS 128)

(Coordinating Board Academic Approval Number §009035430)



MUAP 1109 Applied Music-Cello (1)

{This is a common course number. Former course prefidnumber
MUS 126) :

{Coordinating Board Academic Approval Number 5009035430)

MUAP 1113 Applied Music-Double Bass (1)

{This is a common course number. Former course prefix/number
MUS 127)

{Coordinating Board Academic Approval Number 5009035430)

MUAP 1115 Applied Music-Electric Bass (1)

(This is a common course number. Former course prefix/number
MUS 141)

{Coordinating Board Academic Approval Number 5009035430)

MUAP 1117 Applied Music-Flute (1)

({This is a common course number. Former course prefivnumber
MUS 128)

(Coordinating Board Academic Approval Number 5009035430)

MUAP 1121 Applied Music-Oboe (1)

{This is a common course number. Former course prefix‘/number
. MUS 129)

{Coordinating Board Academic Approval Number 6009035430)

MUAP 1125 Applied Music-Bassoon (1)

{This is a common course number. Former course prefit/number
MUS 131)

{Coordinating Board Academic Approval Number 5009035430}

‘MUAP 1129 Applied Music-Clarinet (1)

(This is a common course number. Former course prefix'/number
MUS 130}
{Coordinating Board Academic Approval Number 5009035430)

MUAP 1133 Applied Music-Saxophone (1)

{This is a common course number. Former course prefix/number
MUS 132)

(Coordinating Board Academic Approval Number 5009035430)

MUAP 1137 Applied Music-Trumpet {1)

(This is a common course number. Former course prefix/number
MUS 133)

(Coordinating Board Academic Approval Number §0090356430)

MUAP 1141 Applied Music-French Horn (1)

(This is a common course number. Former course prefix/number
MUS 134)

(Coordinating Board Academic Approval Number 5009035430)

MUAP 1145 Applied Music-Trombone (1)

(This is a common course number. Former course prefix/number
MUS 135}

(Coordinating Board Academic Approval Number 5§009035430)

MUAP 1149 Applied Music-Baritone (1)

(This is a common course number. Former course prefix/number
MUS 136)

(Coordinating Board Academic Approval Number §009035430)

MUAP 1153 Applied Music-Tuba (1)
{This is a common course number. Former course prefix/number
MUS 137)

{Coordinating Board Academic Approval Number §009035430)

MUAP 1157 Applied Music-Percussion (1)
{This is a common course number, Former course prefix/number

MUS 138) :
(Coordinating Board Academic Approval Number 5008035430)

MUAP 1158 Applied Music-Drum Set (1)

(This is a common course number. Former course prefix‘number
MUS 143) ’

(Coordinating Board Academic Approval Number 5009035430}

MUAP 1161 Applied Music-Guitar {1)

(This is a common course number. Former course prefix/number
MUS 140)

(Coordinating Board Academic Approval Number 5009035420)

MUAP 1165 Applied Music-Organ (1) .

(This is a common course number. Former course prefix/number
MUS 122)

(Coordinating Board Academic Approval Number 5009035430}

MUAP 1169 Applied Music-Piano (1)

(This is a common course number. Former course prefix/number
MUS 121}

{Coordinating Board Academic Approval Number 5008035430)

MUAP 1177 Applied Music-Harp (1)

(This is a common course number. Former course prefix/number
MUS 139)

{Coordinating Board Academic Approval Number 5003035430)

MUAP 1181 Applied Music-Voice (1)

(This is a common course number. Former course prefix’/number
MUS 123)

{Coordinating Board Academic Appraval Number 50090356430)

MUAP 2201-2281 Applied Music-Concentration (2)
This course is open to students enrolied in music theory,
ensembles, or other music major and minor courses. It
provides private instruction in the area of the student's
concentration and consists of one hour of instruction per
week. Private music may be repeated for credil.
Laboratory fee required. (1 Lec.)

MUAP 2201 Applied Music-Violin (2)

(This is a common course number. Former course prefixX‘number
MUS 224)

(Coordinating Board Academic Approval Number 6009035430)

MUAP 2205 Applied Music-Viola (2)

(This is a common course number. Former course prefix/number
MUS 225)

(Coordinating Board Academic Approval Number 5009035430)

MUAP 2209 Applied Music-Cello ({2)

(This is a common course number. Former course prefix/number
MUS 226)

(Coordinating Board Academic Approval Number §008035430)

MUAP 2213 Applied Music-Double Bass (2)

{This is a common course number, Former course prefit/number
MUSs 227}

{Coordinating Board Academic Approval Number 5008035430)
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MUAP 2215 Applied Music-Electric Bass (2)

{This is a common course number. Former course prefix/number
MUS 241)

(Coordinating Board Academic Approval Number §009035430}

MUAP 2217 Applied Music-Flute (2)

{This is a common course number. Former course prefix‘number
MUS 228)

{Coordinating Board Academic Approval Number §009035430)

MUAP 2221 Applied Music-Oboe (2)

(This is a common course number. Former course prefix/number
MUS 229)

(Coordinating Board Academic Approval Number §009035430)

MUAP 2225 Applied Music-Bassoon (2)

{This is a common course number, Former course prefixnumber
MUS 221)

{Coordinating Board Academic Approval Number 5009035430)

MUAP 2229 Applied Music-Clarinet (2)

(This is a common course number. Former course prefix'number
MUS 230)

(Coordinating Board Academic Approval Number 5008035430)

MUAP 2233 Applied Music-Saxophone (2)

(This is a common course number. Former course prefix‘number
MUS 232)

(Coordinating Board Academic Approval Number §008035430)

MUAP 2237 Applied Music-Trumpet (2)
(This is a common course number. Former course prefix/number
MUS 233)

(Coordinating Board Academic Approval Number 5009035430)

MUAP 2241 Applied Music-French Horn (2)

(This is a common course number. Former course prefix/number
MUS 234)

(Coordinating Board Academic Approval Number §009035430)

MUAP 2245 Applied Music-Trombone (2)

(This is a common course number. Former course prefix/number
MUS 235)

{Coordinating Board Academic Approval Number 5009035420)

MUAP 2249 Applied Music-Baritone (2)

(This is a common course number. Former course prefix‘number
MUS 236)
‘(Coordinating Board Academic Approval Number 5009035430)

MUAP 2253 Applied Music-Tuba (2)
{This is a common course number. Former course prefix/number
MUS 237)

{Coordinating Board Academic Approval Number §009035430)

MUAP 2257 Applied Music-Percussion (2)
{This is a common course number. Former course prefix‘-number
MUS 238)

{Coordinating Board Academic Approval Number 5008035430)

MUAP 2258 Applied Music-Drum Set (2)

{This is a common course number. Former course prefix'number
MUS 243)

(Coordinating Board Academic Approval Number 5009035430)
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MUAP 2281 Applied Music-Guitar (2)

(This is a common course number. Former course prefix‘number
MUS 240)

(Coordinating Board Academic Approval Number 5009035430)

MUAP 2265 Applied Music-Organ (2)

(This is a common course number. Former course prefix/number
MUS 222)

(Coordinating Board Academic Approval Number 5009035430}

MUAP 2269 Applied Music-Piano (2)

(This is a common course number. Former course prefix/number
MUS 221)

{Coordinating Board Academic Approval Number 5009035430)

MUAP 2277 Applied Music-Harp (2)

(This is a common course number. Former course prefix‘-number
MUS 239)

(Coardinating Board Academic Approval Number 5009035430)

MUAP 2281 Applied Music-Voice (2)

(This is a common course number. Former course prefix/number
MUS 223)

{Coordinating Board Academic Approval Number 5009035430)

MUAP 2301-2381 Applied Music-Major (3)

This course is primarily for music performance majors
and is open to students enrolled in music theory,
ensembles, or other music major and minor courses. It
provides private instruction in the area of the student's
major instrument and consists of one hour of instruction
per week. This course may be repeated for credit.
Laboratory fee. (1 Lec)

MUAP 2301 Applied Music-Violin (3)

(This is a common course number. Former course prefixfnumber
MUS 254}

(Coordinating Board Academic Approval Number §008035430)

MUAP 2305 Applied Music-Viola (3)

(This is a common course number. Former course prefixynumber
MUS 255)

(Coordinating Board Academic Approval Number 5008035430}

MUAP 2308 Applied Music-Cello (3)

(This is a common course number. Former course prefix/number
MUS 256)

{Coordinating Board Academic Approval Number 5003035430)

MUAP 2313 Applied Music-Double Bass (3)

{This is a common course number. Former course prefix/number
MUS 257)

(Coordinating Board Academic Approval Number §005036430)

MUAP 2317 Applied Music-Flute (3)

{This is a common course number. Former course prefix‘number
MUS 258)

{Coordinating Board Academic Approval Number 5009035430)

MUAP 2321 Applied Music-Oboe (3)
{This is a common course number. Former course prefix/number
MUS 259)

(Coordinating Board Academic Approval Number 5009035430)



MUAP 2325 Applied Music-Bassoon (3)

(This is a common course number, Former course prefix/number
MUS 261)

(Coordinating Board Academic Approval Number §009035430)

MUAP 2329 Applied Music-Clarinet (3)

{This is a common course number. Former course prefix/number
MUS 260)

(Coordinating Board Academic Approval Number §009035430)

MUAP 2333 Applied Music-Saxaphone (3)

{This is a common course number. Former course prefix’number
MUS 262)

{Coordinating Board Academic Approval Number 5009035430)

MUAP 2337 Applied Music-Trumpet (3)

(This is a common course number. Former course prefix/number
MUS 263)

(Coordinating Board Academic Approval Number 5009035430)

MUAP 2341 Applied Music-French Horn (3)

(This is a common course number. Former course prefix/number
MUS 264)

(Coordinating Board Academic Approval Number 5005035430)

MUAP 2345 Applied Music-Trombone (3)

(This is a common course number. Former course prefix/number
MUS 266)

(Coordinating Board Academic Approval Number 5009035430)

MUAP 2349 Applied Music-Baritone (3)

(This is a common course number. Former course prefixyfnumber
MUS 266)

{Coordinating Board Academic Approval Number 5009035430}

MUAP 2353 Applied Music-Tuba (3)

{This is a common course number. Former course prefixinumber
MUS 267)

(Coordinating Board Academic Approval Number 5009035430)

MUAP 2357 Applied Music-Percussion (3)

(This is a common course number. Former course prefix/number
MUS 268)

(Coordinating Board Academic Approval Number 5009036430)

MUAP 2361 Applied Music-Guitar (3)
'(This is a common course number. Former course prefixynumber
MUS 270) '

{Coordinating Board Academic Approval Number 5009035430}

MUAP 2365 Applied Music-Organ (3)

{This is a common course number. Former course prefix‘number
MUS 252)

(Coordinating Board Academic Approval Number 5009035430)

MUAP 2369 Applied Music-Piano {3)

{This is a common course number. Former course prefixi-number
MUS 251) .

(Coordinating Board Academic Approval Number §009035430)

MUAP 2377 Applied Music-Harp (3)

{This is a common course number. Former course prefix/number
MUS 269)

(Cocrdinating Board Academic Approval Number 5009035430)
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MUAP 2381 Applied Music-Voice (3)

(This is a common course number. Former course prefix/number
MUS 253)

(Coordinating Board Academic Approvai Number 5009035430)

MUSB 1305 Survey of the Music Business (3)
(This is a WECM course number. Former course prefix/number
MUSI 1377.)

An overview of the music industry including songwriting,
live performances, the record industry, music
merchandising, contracts and licenses, and career
opportunities. (3 Lec.)

MUSB 1380 Cooperative Education — Music

Business Management and Merchandising (3)
{This is a WECM course number. Former course prefixy/number
MUSI 7371.)

Career related activities encountered in the students’
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 15 Lab.)

MUSC 1303 History of Popular Music (3)

(This is a WECM course number. Former course prefixyfnumber
MUSI 1374.)
A study of commercial music industry trends and

developments through historical analysis.  Topics
include the evolution of the music industry with
emphasis on the development of popular musical styles
and the impact of culture and technology on industry
growth. (3 Lec.)

MUSC 1327 Audio Engineering | (3)

(This is a WECM course number. Former course prefix‘number
MUS! 1272.)

An overview of the modern recording studio and related
personnel. Topics include basic studio electronics and
acoustic principles, wave form analysis, microphone
concepts and_miking techniques, studio set up and
signal flow, recording consoie theory, signal processing
concepts, tape machine principles and operation, and an
overview of mixing and editing. (2 Lec., 3 Lab.)

MUSC 1331 Musical Instrument Digital Interface
(MIDI} 1 (3) .

(This is a WECM course number. Former course prefix‘number
MUSI 1271.)

An overview of Musical Instrument Digital Interface
(MID1) systems and applications. Topics include the
history and evolution of MIDI, hardware requirements,
computer numbering systems, channels and modes, the
MIDI language, and typical implementation of MIDI
applications in the studio environment using software-
based sequencing programs. (2 Lec., 2 Lab.)



MUSC 2141 Forum/Recital (1)
(This is a WECM course number. Former course prefix/number
MUSI 9176.)

Stylistic analysis of commercial music performances
presented by students, faculty, and guest artists. This
course may be repeated if topics and learning outcomes
vary. (2 Lab)

MUSC 2314 Improvisation Theory I (3)

{This is a WECM course number. Former course prefix/number
Musl 1375.)

A study of the chordal structures of jazz, rock, country,
and fusion with emphasis on extemporaneous
performance. (3 Lec.)

MUSC 2319 Orchestration (3)

{This is a WECM course number. Former course prefix/number
MUSI 2370.)

Exploration of writing for voices and instruments to
include ranges, transposition, and idiosyncrasies of each
instrument with emphasis on commercial music chord

voicings. (3 Lec.)

MUSC 2355 Musical Instrument Digital Interface
(MIDI) Il (3)

(This is a WECM course number. Former course prefix’number
MUSI 2270.)

Prerequisite: MUSC 1331 or demonstrated competence
approved by the instructor. A continuation of MIDI | with
emphasis on advanced sequencer operation, and
SMPTE-based synchronization in the interaction of
multiple recording and playback systems. (2 Lec., 2
Lab.}

MUSC 2427 Audio Engineering Il (4)

(This is a WECM course number. Former course prefix/number
MUSI 1273.)

Prerequisites: MUSC 1327. A continuation of Audio
Engineering | with emphasis on implementation of the
techniques and theories of the recording process.
Topics include applications of microphones, the audio
console, the multi-track tape recorder, and signal
processing devices in recording session environments.
(3 Lec,, 3 Lab.)

MUSC 2447 Audio Engineering Il (4)

(This is a WECM course number. Former course prefix/number
MuUsI 2372.)

Prerequisites: MUSC 2427. Presentation of advanced
procedures and techniques utilized in recording and
manipulating audio information. Topics include
advanced computer-based console automation, hard
disk based digital audio editing, nonlinear digital multi-
track recording, and advanced engineering project
~ completion. (3 Lec., 3 Lab.)
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MUSC 2448 Audio Engineering IV (4)

({This is a WECM course number. Former course prefix/number
MUSI 2373.)

Prerequisite: MUSC 2447. Examination of the role of
the producer including recording, mixing, arranging,
analyzing projects, session planning, communication,
budgeting, business aspects, technical considerations,
and music markets. (2 Lec., 3 Lab.)

MUSI 1116 Musicianship | (1)

{This is a common course number. Former course prefix/number

MUS 181)

Prerequisite: Music 1300 and 1304 or demonstrated
competence approved by the instructor. Keyboard skills
and aural skills (including sight-singing and ear training)
are developed. It is recommended that students
enrolled in Music 1311 enroll in this course. (3 Lab.)
{Coordinating Board Academic Approval Number §0095045630)

MUSI 1117 Musicianship Il (1)

(This is a common course number. Former course prefix/number
MUS 162)

Prerequisite: Music 1116. This course is a continuation
of Music 1116. It is recommended that students

enrolled in Music 1312 enroll in this course. (3 Lab.)
(Coordinating Board Academic Approval Number §009045630)

MUSI1 1123 Orchestra (1)

(This is a common course humber. Former course prefix’number
MUS 170)

Prerequisite: Demonstrated competence approved by
the instructor. Experience is provided in performing and
reading orchestral literature and in participating in the
college orchestra. This course may be repeated for

credit. (3 Lab.)
(Coordinating Board Academic Approval Number 5009035530)

MUSI 1125 Jazz Ensemble (1)

(This is a common course number. Former course prefix‘number
MUS 184)

Prerequisite; Demeonstrated competence approved by
the instructor. The jazz ensemble rehearses and
performs a variely of jazz styles. This course may be

repeated for credit. (3 Lab.)
(Coordinating Board Academic Approval Number §009035530

MUSI 1126 Band (1)

(This is a common course number. Former course prefix/number
MUS 160/MUSI 1237)

Prerequisite: Demonstrated competence approved by
the instructor, The band studies and performs a wide
variety of music in all areas of band literature. This

course may be repeated for credit. (3 Lab.)
(Coordinating Board Academic Approval Number 5§008036530)



MUSI 1132 Keyboard Ensemble (1)
(This is a common course number. Former course prefixnumber
MUS 174)

Prerequisite: Demonstrated competence approved by
the instructor. A group of keyboard instrumentalists
read and perform literature for small ensembles. This

course may be repeated for credit. (3 Lab.)
(Coordinating Board Academic Approval Number 5009035630)

MUSI 1133 Woodwind Ensemble (1)
(This is a common ¢ourse number. Former course prefixfnumber
MUS 171)

Prerequisite: Demonstrated competence approved by
the instructor. A group of woodwind instrumentalists
read and perform literature for small ensembles. This

course may be repeated for credit. (3 Lab.)
(Coordinating Board Academic Approval Number 50090358630)

MUSI 1134 Brass Ensemble (1)
(This is a common course number. Former course prefix/number
MUS 172)

Prerequisite: Demonstrated competence approved by
the instructor. A group of brass instrumentalists read
and perform literature for small ensembles. This course

may be repeated for credit. (3 Lab.)
{Coordinating Board Academic Approval Number 5009035630)

MUS! 1137 Guitar Ensemble (1)

(This is a common course number. Former course prefix/number
MUS 103)

Music composed and arranged for a guitar ensemble is
performed. Works for a guitar and a different
instrument or for guitar and a voice are also included.

This course may be repeated for credit. (3 Lab.)
(Coordinating Board Academic Approval Number 5009035630)

MUSI 1138 Percussion Ensemble (1)
{This is a common course number. Former course prefix/number
MUs 173)

Prerequisite: Demonstrated competence approved by
the instructor. A group of percussion instrumentalists
read and perform literature for small ensembles. This

course may be repeated for credit. (3 Lab.)
(Coordinating Board Academic Approval Number 6009035630}

MUSI 1139 String Ensemble (1)
(This is a common course number. Former course prefixnumber
MUS 175) :

Prerequisite: Demonstrated competence approved by
the instructor. A group of string instrumentalists read
and perform literature for small ensembles. This course

may be repeated for credit. (3 Lab.)
{Coordinating Board Academic Approval Number 5009035630)
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MUSI 1140 Symphonic Wind Ensemble (1)
(This is a common course number. Former course prefix/number
MUS 176)

Prerequisite: Demonstrated competence approved by
the instructor. In the symphonic wind ensemble,
students study and perform stylistic literature of all
periods. This course may be repeated for credit,

(3 Lab.)
{Coordinating Board Academic Approval Number 5009035630)

MUSI 1143 Vocal Ensemble (1)
{This is a common course number. Former course prefix‘number
MUS 155)

Prerequisite: Demonstrated competence approved by
the instructor. Activities include study and performance
of specialized choral literature suitable for more
advanced students, This course may be repeated for

credit. (3 Lab.)
{Coordinating Board Academic Approval Number 5009035730)

MUSI 1151 Chamber Ensemble (1)
(This is a common course number. Former course prefixnumber
MUS 177)

Prerequisite: Demonstrated competence approved by
the instructor. A group of chamber instrumentalists or
vocalists read and perform literature for small
ensembles. This course may be repeated for credit.
(3 Lab.)

{Coordinating Board Academic Approval Number §009035830)

MUSI 1152 Madrigal Singers (1)

{This is a common course number. Former course prefix'number
MUS 156)

A group of vocalists read and perform literature for
small ensembles. Membership is by audition with the
appropriate director. This course may be repeated for
credit. (3 Lab.)

(Coordinating Board Academic Approval Number 5009035830)

MUSI 1160 Italian Diction (1)
({This is a common course number. Former course prefix/number
MUS 105)

The phonetic sounds of the ltalian language are studied.
Included is selected vocabulary. This course is primarily

for voice majors. (2 Lab.) :
(Coordinating Board Academic Approval Number §009085330)

MUSI 1161 English Diction (1)

(This Is a common course number. Former course prefix'number
MUS 108) _

The phonetic sounds of the English language are
studied. Included is selected vocabulary. This course is
primarily for voice majors. (2 Lab.)

(Coordinating Board Academic Approval Number §009085330)



MUSI 1170 Synthesizer Class | (1)

(Former course prefix'number MUS 147)

Prerequisite: Music 1181 or prior keyboard experience.
This course is an entry-level performance course
designed to teach students the basic theoretical
concepts and performance skills necessary to perform

on synthesizers. (3 Lab.)
{Coordinating Board Academic Approval Number §009037126. This
is a unique need course.)

MUS1 1172 Synthesizer Class Il {1)

(Former course prefix/number MUS 148)

Prerequisite: Music 1170 or prior music synthesizer
experience. This course is a continuation of Music
1170. This course emphasizes the rehearsal and
performance of commercial music styles. FM synthesis
is introduced and a variety of programmable equipment
is surveyed including drum machines, sequencers,
digital samplers and computer software. (3 Lab.)

(Coordinating Board Academic Approval Number 5009037126. This
is a unique need course.)

MUSI 1181 Piano Class 1 (1)

(This is a common course number. Former course prefix/number
MUS 117)

This course is primarily for students with no piano
background. It develops basic musicianship and piano

skills. This course may be repeated for credit. (2 Lab.)
{Coordinating Board Academic Approval Number 500907§130)

MUS] 1182 Piano Class Il (1)

(This is a common course number. Former course prefix/number
MUS 118) .

Prerequisite: Music 1181 or demonstrated competence
approved by the instructor. The study of piano is
continued. Included are technique, harmonization,
transposition, improvisation, accompanying, sight
reading, and performing various styles of repertoire.
This course may be repeated for credit. (2 Lab.)
{Coordinating Board Academic Approval Number 5009075130)

MUSI 1183 Voice Class | (1)

(This is a common course number. Former course prefix/number
MUS 151) -

This course is for non-voice majors. It presents the
principles of breathing, voice production, tone control,
enunciation, and phrasing in two group lessons a week.
This course may be repeated for credit. (2 Lab.)
{Coordinating Board Academic Approval Number 5009085130)

MUSI 1184 Voice Class Il (1)

{This is a common course number. Former course prefix/number
MUS 152)

This course is a continuation of Music 1183. It is open
to all non-voice majors. Emphasis is on solo singing,
appearance in studio recital, stage deportment, and
personality development. Two group lessons are given
a week. This course may be repeated for credit.

(2 Lab.)
((Foordinating Board Academic Approval Number 5009085130)
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MUSI 1192 Guitar Class | (1)
{This is a common course number. Former course prefix'number
MUS 119)

This course is primarily for students with limited
knowledge in reading music or playing the guitar. |t
develops basic guitar skills. This course may be

repeated for credit. (2 Lab.)
(Coordinating Board Academic Approval Number 5009035130)

MUSI 1193 Guitar Class Il (1)
(This is a commoen course number. Former course prefix/number
MUS 120)

Prerequisite: Music 1192 or demonstrated competence
approved by the instructor. This course is a
continuation of Music 1192. Emphasis is on classical
guitar techniques and music reading skills. This course

may be repeated for credit. (2 Lah.)
(Coordinating Board Academic Approvat Number 5009035130)

MUSI 1263 Jazz Improvisation (2)
(This is a common course number. Former course prefix'number
MUS 115)

The art of improvisation is introduced. Basic materials,
aural training, analysis, and common styles are
presented. This course may be repeated for credit.

(1 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 5008036530)

MUSI 1300 Foundations Of Music | (3)
(This is a common course number. Former course prefix/number
MUS 113)

This course is the initial course to prepare students with
limited music training for Music 1311. It focuses on
notation {music reading), musical terminology, analysis,
listening to and creating rhythmic and melodic
responses. (3 Lec.)

(Coordinating Board Academic Approval Number 5009045430)

MUSI 1304 Foundations Of Music Il (3)
(This is a common course number. Former course prefix/number
MUS 114)

Prerequisite: Music 1300 or demonstrated competence
approved by the instructor. This course prepares
students with limited music training for Music 1311 and
increases their general music understanding. Emphasis
is on rhythmic and melodic training, chord functions,
melody, textures, and basic analysis of music. (3 Lec.)
(Coordinating Board Academic Approval Number §008045430)

MUSI 1306 Music Appreciation (3)

(This is a common course number. Former course prefix/number
MUS 104)

The basic elements of music are surveyed and
examined in the music literature of western civilization,
particularly from the Baroque Period to the present.
Cultural influences on the music of each era are

observed. (3 Lec)
{Coordinating Board Academic Approval Number 5009025130)



MUSI 1308 Music Literature (3)

{This is a common course number. Former course prefix'number
MUS 110} '

The music of recognized composers in the major
periods of music history is examined. Topics include
the characteristics of sound, elements of music,
performance media, and musical texture. Emphasis is
on the music of the late Gothic, Renaissance, and

Baroque eras. (3 Lec))
{Coordinating Board Academic Approval Number §009025230)

MUSI 1309 Music Literature (3)
(This is a common course number. Former course prefixfnumber
MUS 111)

This course is a continuation of Music 1308. The
compositional procedures and forms used by composers
are studied. Emphasis is on the Classical, Romantic,

and Modemn periods. (3 Lec.)
(Ceordinating Board Academic Approval Number 5009025230)

MUSI 1310 History Of Jazz/Rock Music (3)
(This is a common course number. Former course prefix’number
MUS 168)

The study of social and musical influences on Jazz/Rock
music and the influence of Jazz/Rock Music on society
and the music industry. This course may be repeated

for credit. (3 Lec)
{Coordinating Board Academic Approval Number §009025330)

MUSI 1311 Music Theory | (3)

{This is a cornmon course number. Former course prefix’number

MUS 145)
Prerequisite: Music 1300 and 1304 or demonstrated
competence approved by the instructor. This course is
designed for music majors and minors. Emphasis is on
notation, cadences, classification of diatonic triads,
scales, and modes. It is recommended that students

enrolled in Music 1116 enroll in this course. (3 Lec.)
{Coordinating Board Academic Approval Number 5008045130)

MUSI 1312 Music Theory Il (3)
{This is a common course number. Former course prefixnumber
MUS 146)

Prerequisite: Music 1311 or demonstrated competence
approved by the instructor. This course focuses aon
part-writing and harmonization with triads and their
inversions.  Also included is a chord vocabulary
expanded to include materials from the common
practice period as well as contemporary periods. |t is
recommended that students enrolled in Music 1117

enroli in this course. (3 Lec.)
(Coordinating Board Academic Approval Number §009045130)

MUSI 1370 Guitar Literature And Materials (3)

" (Former course prefixynumber MUS 112)

The body of music for the guitar is surveyed. Emphasis
is on the repertoire of instruments in the guitar family,
such as the lute. Transcription and arranging are
studied as well as the selection of a program for public

performance. (3 Lec.)
{Coardinating Board Academic Approval Number 5009026230)
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MUSI 1386 Composition (3)
(This is a common course number. Former course prefix’number
MuSs 203)

Prerequisites: Music 1311 and 1312 or demonstrated
competence approved by the instructor. This course
covers composing in small forms for simple media in a
variety of styles. This course may be repeated for

credit. (3 Lec.)
{Coordinating Board Academic Approval Number §009045330)

MUSI 1390 Digital Music Production (3)

(Former course prefixnumber MUS 153/MUSI 1372)

Prerequisite:.  One semester of music theory and
keyboard or demonstrated competence approved by the
instructor.  This course is designed to introduce
major/non-major music students to the MIDI technology
as an extension of the music theory/keyboard
curriculum. Various MIDI devices, computer hardware,
and computer software will be explored. This course

may be repeated for credit. (2 Lec., 1 Lab.)
(Coordinating Board Academic Approval Number 5009045828.)

MUSI 1391 Digital Music Production (3)
{Former course prefixinumber MUS 164/MUSI 1373)
Prerequisite: Successful completion of Music 1390 or
demonstrated competence approved by the instructor.
This course is a continuation of Music 1390 and will
present advanced concepts in music production. This

course may be repeated for credit. (2 Lec., 1 Lab.)
(Coordinating Board Academic Approval Number 5009045826.)

MUSI 2116 Musicianship lll (1)
{This is a comunon course number. Former course prefix/number
MUS 271)

Prerequisite:  Music 1116 and 1117 or demonstrated
competence approved by the instructor. Keyboard and
aural skills (including sight-singing and ear training) are
developed. It is recommended that students enrolled in

Music 2311 enroll in this course. (3 Lab.)
{Coordinating Board Academic Approval Number §0090456730)

MUSI 2117 Musicianship IV (1)
(This is a common course number. Former course prefix/number
MUS 272)

Prerequisite: Music 2116 or demonstrated competence
approved by the instructor. This course is a
continuation of Music 2116. It is recommended that
students enrolled in Music 2312 enroll in this course.

(3 Lab))
(Coordinating Board Academic Approval Number §009045730)

MUSI 2127 Lab Band (1) ,
(This is a common course number, Former course prefixnumber
MUS 181/MUSI 2237)

Prerequisite: Demonstrated competence approved by
the instructor. Students study and perform various
forms of commercial music, such as jazz, pop,
avant-garde, and fusion. Student arranging, composing,
and conducting are encouraged. This course may be

repeated for credit. (3 Lab.)
(Coordinating Board Academic Approval Number §0090356530)



MUSI 2143 Chorus (1)
{This is a common course number. Former course prefixlmumber
MUS 150)

Prerequisite: Demonstrated competence approved by
the instructor. A wide variety of music representing the
literature of the great eras of music history is studied
and performed. This course may be repeated for credit.

(3 Lab.)
{Coordinating Board Academic Approval Number 5009036730)

MUSI 2160 German Diction (1)
{This is a common course number. Former course prefixnumber
MUS 107)

The phonetic sounds of the German language are
studied. Included is selected vocabulary. This course is
primarily for voice majors. (2 Lab.)

(Coordinating Board Academic Approval Number 6009085330}

MUSI 2161 French Diction (1)

(This is a common course number. Former course prefix‘number
MUS 106)

The phonetic sounds of the French language are
studied. Included is selected vocabulary. This course is
primarily for voice majors. (2 Lab.)

{Coordinating Board Academic Approval Number 5009085330)

MUSI 2181 Piano Class Ill (1)
{This is a common course number. Former course prefix‘number
MUS 217)

Prerequisite: Music 1181 and 1182 or demonstrated
competence approved by the instructor. This course is
a continuation of functional keyboard skills, including
harmonization, sight-reading, accompanying styles,
improvisation, and technical exercises. It is designed
for the music major preparing for the piano proficiency
exam, but is also open to any interested student. It is
recommended that music majors also study privately.

(2 Lab.)
(Coordinating Board Academic Approval Number 6009076130)

MUSI 2182 Piano Class IV (1)

(This is a common course number. Former course prefix/number
MUS 218)

Prerequisite; Music 2181 or demonstrated competence
of the instructor. This course is a continuation of
functional keyboard skills in Music 2181 with greater
emphasis on advanced harmonization and appropriate
technical skills. 1t is designed as a preparation for the
piano proficiency exam for the music major, but is also
open to any interested student. It is recommended that
music majors also study privately. (2 Lab.)

(Coordinating Board Academic Approval Number 5009075130}

MUSI 2192 Guitar Pedagogy (1)
(This is a common course number. Former course prefix/number
MUS 205)

Guitar method books are surveyed. Empbhasis is on the
strengths and weaknesses of each method. Structuring
lessons and optimizing each individual teacher-student

relationship are also discussed. (2 Lec.)
{Coordinating Board Academic Approval Number §008035130)
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MUSI 2311 Music Theory lll (3)

(This is a common course number. Former course prefixfnumber
MUS 245)

Prerequisite: Music 1311 and 1312 or demonstrated
competence approved by the instructor. This course is
a continuation of the study of music theory. It includes
the materials of modulation, larger forms, and thematic
development, and more advanced analysis. It is
recommended that students enrolled in Music 2116

enroll in this course. (3 Lec.)
{Coordinating Board Academic Approval Number 5008045230)

MUSI 2312 Music Theory IV (3)
{This is a common course number. Former course prefixinumber
MUS 246}

Prerequisite: Music 2311 or demonstrated competence
approved by the instruclor. This course is a
continuation of the topics developed in Music 2311. The
preceding materials are expanded to include melody,
harmony, tonality, and the formal processes of 20th
century music. It is recommended that students

enrolled in Music 2118 enroll in this course. (3 Lec.)
(Coordinating Board Academic Approval Number §009045230)

MUSI 9176 Recital (1)

{Former course prefix'nurnber MUS 199)

This is an on-campus concert/seminar series designed
to provide a laboratory and listening experience as an
extension of classroom music studies. Concerts,
seminars and workshops are presented by guest artists
and lecturers, faculty members and students. This is a
one-hour credit course and may be repeated for credit.
(2Lab)

MUSP 1242 Small Commercial Music Ensemble (2)
(This is a WECM course number. Former course prefix/number
MUSI 1376.) A

Participation in a small commercial music ensemble
concentrating on commercial music performance styles.
(3 Lec.)

MUSP 1391 Special Topics in Music - General

Performance {3)

{This is a WECM course number. Former course prefix/number
MUSI 2371.)

Topics address recently identified current events, skills,

knowledges, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning cutcomes vary.
(3 Lec.)



RTVB 1380 Cooperative Education - Radio and

Television Broadcasting (3)
{This is a WECM course number, Former course prefix/number
MUSI 7371.)

Career related activities encountered in the students
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 15 Lab.)

RTVB 1392 Special Topics in Radio and Television

Broadcasting Technology/Technician (3)
(This is a WECM course number. Former course prefixinumber
MUS!2371.)

Topics address recently identified current events, skills,
knowledges, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and leaming oulcomes vary.
(3 Lec)

RTVB 2343 Commercial Recording Techniques' (3)
{This is a WECM course number. Former course prefix/number
MUsI 1270, .

Development of advanced skills in multi-track recording
production for the commercial sound recording industry.
(2 Lec,, 2 Lab))

NUTRITION

NUTR 1322 Principles of Nutrition (3)
(Former course prefix’number NTR 101. Common Course Number
is HECO 1322)

This is an introduction to human nutrition. Topics will
include classes, sources, and function of nutrients,
digestion and absorption, and metabolism with
applications to normal and therapeutic nutritional needs.
(3 Lec.) )
(Coordinating Board Academic Approval Number 1905025133)

OFFICE TECHNOLOGY

ITSW 1407 introduction to Database (4)
{This is a WECM course number. Former course prefix/number
CISC 2481.)

Intreduction to database theory and the practical
applications of a database. Topics include terminology,
database design, table structures, repont forms, queries
and macros. Laboratory fee. (3 Lec., 4 Lab.)
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POFI 1301 Computer Applications | (3)
(This is a WECM course number. Former course prefix/number
OFCT 1377.}

Overview of computer applications including current
terminology and technology. Introduction to computer
hardware, software applications, procedures, and
Internet usage. This course may be repeated for credit.
Laboratory fee. (2 Lec., 2 Lab.)

POFI 1341 Computer Applications Il (3}
(This is a WECM course number. Former course prefix'number
OFCT 2373.}

Continued study of current computer terminology and
technology. Advanced skill development in computer
hardware, software applications, and procedures. This
course may be repeated for credit. Laboratory fee.

(2 Lec., 2 Lab)

,POFI'1345 Integrated Software Applications Il (3)

(This is a WECM course number, Former course prefix’number
OFCT 1380.)

Continued study of computer applications from business
productivity software suites. Instruction in embedding
data and linking and combining documents using word
processing, spreadsheets, databases, and/or
presentation media software. This course may be
repeated for credit. Laboratory fee. (2 Lec., 2 Lab.)

POFI 1349 Spreadsheets (3)

{This is a WECM course number. Former course prefix/number
OFCT 1380.)

Skill development in the use of a spreadsheet software
package. Topics include worksheet creation and
manipulation functions, templates, macro programming
database functions, data-table features, and graphics.
This course may be repeated for credit. Laboratory fee.
(2 Lec., 3 Lab.)

POFI 2301 Word Processing (3)
{This is a WECM course number. Former course prefix‘number
OFCT 1379.)

Suggested Prerequisite:  Keyboarding proficiency.
Instructions on the various aspects of a word processing
software package. Emphasis on the use of text editing
features to produce business documents. This course
may be repeated for credit. Laboratory fee. (2 Lec., 2
Lab.)

POFI 2331 Desktop Publishing for the Office (3)
(This is a WECM course number. Former course prefix/number
QFCT 2372.)

In-depth coverage of desktop publishing terminology,
text editing, and use of design principles to create
publishing material using word processing desktop
publishing features. Emphasis on layout techniques,
graphics, and multiple page displays. This course may
be repeated for credit. Laboratory fee. (2 Lec., 2 Lab.)



POFT 1127 Introduction to Keyboarding (1)

{This is a WECM course number. Former course prefix/number
OFCT 1171).

Skill development in keyboarding with emphasis on
alphabet, number, and symbo! keys by touch.
Laboratory fee. (2 Lab.)

POFT 1207 Proofreading and Editing (2)

(This is a WECM course number.)

Instruction in proofreading and editing skills necessary
to assure accuracy in written documents and business
correspondence. Laboratory fee. (1 Lec., 2 Lab.)

POFT 1302 Business Communications | {3)
(This is a WECM course number. Former course prefix/number
OFCT 2370.)

Introduction to a practical application of basic language
usage skills with emphasis on fundamentals of writing
and editing for business. Laboratory fee. (2 Lec., 2 Lab.)

POFT 1309 Administrative Office Procedures | (3)
(This is a WECM course number. Former course prefix/number
OFCT 1373.)

Suggested Prerequisite: Basic Keyboarding Skills. Study
of current office procedures including telephone skills,
time management, travel and meeting arrangements,
mail processing, and other duties and responsibilities in
an office environment. Laboratory fee. (2 Lec., 2 Lab.)

POFT 1313 Professional Development for Office

Personnel (3)
(This is a WECM course number.)
Preparation for the work force including business ethics,

teamwork, professional attire, promotability, and
interpersonal skills development. Laboratory fee. (2
Lec, 2 Lab.)

POFT 1319 Records and Information

Management | (3)
(This is a WECM course number. Former course prefixifnumber
OFCT 1371).

Introduction 1o basic records and information
management. Includes the life cycle of a record, manual
and electronic records management, and basic filing
procedures and rules. Laboratory fee. (2 Lec., 2 Lab.)

POFT 1321 Business Math (3)

{This is a WECM course number.)

Instruction in the fundamentals of business mathematics
including analytical and problem-selving skills for critical
thinking in business applications. Laboratory fee. (3
Lec.)
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POFT 1325 Business Math and Machine
Applications (3)

{This is a WECM course number. Former course prefix’/number
OFCT 1372)

Skill development in the use of electronic calculators
and business mathematical functions. Emphasis on
business problem-solving skills using spreadsheet
software. Laboratory fee. (2 Lec., 2 Lab.)

POFT 1329 Keyboarding and Document

Formatting (3)

(This is a WECM course number. Former course prefix/number
OFCT 1375.)

Skill development in the operation of the keyboard by
fouch applying proper keyboarding techniques.
Emphasis on development of acceptable speed and
accuracy levels and formatting basic documents.
Laboratory fee. (2 Lec., 2 Lab.)

POFT 1380 Cooperative Education-Administrative

Assistant/Secretarial Science, General (3)
(This is a WECM course number. Former course prefix‘-number
OFCT 7471.}

Career related activities encountered in the student's
area of specialization offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and employer, the
student combines classroom learning with work
experience. Directiy related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learing outcomes vary. (1 Lec., 20 Ext.)

POFT 2203 Speed and Accuracy Building (2)

(This is a WECM course number. Former course prefix‘number
OFCT 1173 )

Review, correct, improve, and/or perfect touch
keyboarding techniques for the purpose of increasing
speed and improving accuracy. Laboratory fee. (1 Lec.,
2 Lab)

POFT 2301 Document Formatting and
Skillbuilding (3)

{This is a WECM course number. Former course prefix/number
QFCT 1376.)
Suggested Prerequisite: Keyboarding and Document

Formatting. A continuation of keyboarding skills in
document formatting, speed, and accuracy. Emphasis is
on proofreading, editing, following instruction, and
keying documents from various copy. This course may
be repeated for credit. Laboratory fee. (2 Lec., 2 Lab.)

POFT 2312 Business Communications Il (3)
(This is a WECM course number. Former course prefixnumber
OFCT 2370.)

Skill development in practical applications which
emphasize the improvement of wriling skills necessary
for effective business communications. Laboratory fee.
(2lec., 2Lab.)



POFT 2380 Cooperative Education-Administrative

Assistant/Secretarial Science, General (3)
{This is a WECM course number. Former course prefix’number
OFCT 7471,

Career related activities encountered in the student's
area of specialization offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and employer, the
student combines classroom leamning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. (1 Lec., 20 Ext.)

POFT 2382 Cooperative Education-General

Office/Clerical and Typing Services (3)
(This is a WECM course number, Former course prefix/number
OFCT 7372)

Career related activities encountered in the student’s
area of specialization offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom leaming with work
experience directly related to a technical discipline.
Specific leaming objectives guide the student through
the paid work experience. This course may be repeated
for credit. (1 Lec., 15 Ext.)

POFT 2383 Cooperative Education-General
Office/Clerical and Typing Services (3)

(This is a WECM course number. Former course prefix‘number
OFCT 7472)

Career related activities encountered in the student’s
area of specialization offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline.
Specific learning objectives guide the student through
the paid work experience. This course may be repeated
for credit. {1 Lec., 20 Ext.)

POFT 2388 Internship-General Office/Clerical and
Typing Services (3)

(This is a WECM course number. Former course prefix'number
OFCT 7372.)

An experience external to the college for an advanced
student in a specialized field involving a written
agreement between the educational institution and a
business or industry. Mentored and supervised by a
workplace employee, the student achieves objectives
that are developed and documented by the college and
that are directly related to specific occupational
outcomes. This may be paid or unpaid experience.
This course may be repeated if topics and leamning
outcomes vary. (1 Lec., 15 Ext.)

155

_involving

PATIENT CARE TECHNICIAN

MDCA 1205 Medical Law And Ethics (2)

(This is a WECM course number.)

Instruction in principles, procedures, and regulations
legal and ethical relationships among
physicians, patients, and medical assistants. Includes
current ethical issues as they relate to the practice of
medicine and fiduciary responsibilities. This course may
be repeated for credit. (2 Lec.)

MDCA 1352 Medical Assistant Laboratory
Procedures (3)

(This is a WECM course number.)

Emphasis on common laboratory procedures performed
in the physician’s office or clinic setting. Includes blood
collection, specimen handling, basic urinalysis,
identification of normal ranges, and electrocardiography.
This course may be repeated for credit. (2 Lec., 3 Lab.)

NURA 1260 Clinical - Nursing Assistant/Aide (3}

(This is a WECM course number.)

A method of instruction providing detailed education,
training and work-based experience, and direct
patient/client care, generally at a clinical sight. Specific
detailed learning objectives and redeveloped for each
course by the faculty. Onsite clinical instruction,
supervision, evaluation, and placement is the
responsibility of the college faculty. Clinical experiences
are unpaid external leaming experiences. Course may
be repeated if topics and leamning outcomes vary. (2
Ext.)

NURA 1301 Nurse Aide For Health Care
Organizations | (3)

(This is a WECM course number.)

Preparation for entry level nursing assistants to achieve
a level of knowledge, skills, and abilities essential to
provide basic care to residents of long-term care
facilities. Topics  include resident's rights,
communication, safety, observation, reporting and
assisting residents in maintaining basic comfort and
safety. Emphasis on effective interaction with members
of the health care team. This course may be repeated
for credit. (2 Lec., 3 Lab.)

NURA 1307 Nurse Aide For Health Care
Organizations Il (3)

(This is a WECM course number.)

A basic study of the structures and functions of the
human body. This course may be repeated for credit.

(2 Lec., 3 Lab)



PHOTOGRAPHY

NOTE: These courses have a Dallas County
Community College prefix of "PHOT," however, some
can be identified” by a Common Course Number for
transfer evaluation purposes. Both are listed in the
parenthetical notes in the course descriptions.

ARTS 2389 Academic Cooperative in Art,
Photography/Digital Imaging (3)

(This is a common course number. Former course prefixynumber
PHO 215/PHOT 2378)

An instructional program designed to integrate on-
campus study with practical hands-on work experience
in the humanities and/or fine arts. In conjunction with
class seminars, the individual student will set specific
goals and objectives in the study of languages, ar,
music, philosophy, or religion. This course should be
given a discipline prefix and Texas Common Course

Number 2389. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 2401035230}

PHOT 1316 Introduction To Photography And
Photojournalism (3)

{Former course prefixy/number PHO 110. Common Course Number
is COMM 1316)

Photography and photojournalism are introduced.
Topics include the general mechanics of camera lenses
and shutters and the general characteristics of
photographic films, papers, and chemicals. Darkroom
procedures are presented, inciuding enlarging,
processing, contact printing, and exposing films and
papers. Attificial lighting is introduced. Laboratory fee.

{2 Lec., 4 Lab)
(Coordinating Board Academic Approval Number 0904015526)

PHOT 1317 Advanced Photography And

Photojournalism (3)
{(Former course prefixinumber PHO 111. Common Course Number

is COMM 1317)

Prerequisite:  Photography 1316 or Art 2356, or
demonstrated competence approved by the instructor.
Techniques learned in Photography 1316 are refined.
Emphasis is _on photographic communication.
Laboratory fee. (2 Lec., 4 Lab.)

{Coordinating Board Academic Approval Number 0504015526}

PHOT 2324 Introduction to Multimedia (3)

(Former course prefix’/number PHO 212, Common Course Number
is COMM 2324)

Prerequisites: Photography 1316 or Art 2356,
Photography 2325. This course will provide students
with an exploration of the latest computer hardware and
software applications used to produce multimedia
presentations. Students will experience the areas of
digital sound reproduction, the creation of computer
animation, converting video into digital images, and
digital editing techniques. Laboratory fee. (2 Lec., 4

Lab.)
{Coordinating Board Academic Approval Number 0507016326)
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PHOT 2325 Introduction to Digital Imaging (3}
{Former course prefix‘number PHO 124. Common Course Number
is COMM 2325)

Prerequisite: ~ Photography 1316 or Art 2356 is
recommended for this course. This is a broad-based,
introductory course which explores the creation and
manipulation of images on the computer. The course
content will include an introduction to the computer
system, an overview of desktop publishing and graphic
programs, use of the digital camera, scanning-in
photographs, and exploring techniques of photo-

manipulation. Laboratory fee. (2 Lec., 4 Lab.)
{Coordinating Board Academic Approval Number 0907015326)

PHOT 2326 Advanced Digital Imaging (3)
{Former course prefix/number PHO 125. Common Course Number
is COMM 2326}

Prerequisites: Photography 2325 is required. In
addition, Photography 1316 or A 2356 is
recommended. This course will explore in greater depth
the applications covered in the Introduction to Digital
Imaging (Photography 2325) class. Students will work
to master the technical complexities of digital
photography and seek to clarify a personal direction
through extended projects. Laboratory fee. (2 Lec., 4

Lab))
{Coordinating Board Academic Approval Number 0307015326)

PHOT 2356 Commercial Photography | (3)

{Former course prefixrnumber PHO 122, Common Course Number
is ARTS 2356)

Prerequisites: Photography 1316 and 1317 or
demonstrated competence approved by the instructor.
Commercial or contract photography is studied. Field,
studio, and darkroom experiences for various kinds of
photography are discussed. Social, porirait, studio,
fashion, publicity, landscape, and product pholography,
as well as portfolio development, are included. The use
of natural and artificial lighting is covered. Laboratory

fee. (2 Lec, 4 Lab.)
{Coordinating Board Academic Approval Number 5006055130)

PHOT 2357 Commercial Photography Il (3)

{Former course prefix/number PHO 123. Commen Course Number
is ARTS 2357)

Prerequisites: Photography 1316 and 1317 or

demonstrated competence approved by the instructor.
This course is a continuation of Photography 2356.
Publicity, architectural, interior, and advertising
photography are included. The latest equipment,
papers, films, and techniques are explored. Exchanges
may be made with sample clients, employers, studios,

and agencies. Laboratory fee. (2 Lec., 4 Lab.)
{Coordinating Board Academic Approval Number §006055230)



PHYSICAL EDUCATION

PHED 1100 Beginning Lifetime Sports Activities {1)
{This is a common course number. Former course prefix‘number
PEH 100)

Beginning level skills in various lifetime sports are
presented as well as rules, etiquette, safety, strategy,
offensive and defensive elements, conditioning
activities, and physical assessment where appropriate.
Physical Education 1100 may be repeated for credit
when students select different activities. Laboratory fee.

(3 Lab)
{Coordinating Board Academic Approval Number 3601085128)

PHED 1101 Beginning Casting And Angling (1)
(This is a common course number. Former course prefix/number
PEH 103)

This course will include the fundamentals of bait casting,
spinning and spin casting. This course covers basic
knowledge and understanding of angling techniques and
concepts, and will include several tackle crafts.

Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PHED 1103 Shooting and Firearm Safety (1)
(This is a common course number. Former course prefix/number
PEH 108)

Course content includes fundamentals of shooting, gun
safety and principles of reloading. This course includes
personal safety associated with hunting and sport
shooting. Laboratory fee. (3 Lab.)

(Coordinating Board Academic Approval Number 3601085128)

PHED 1104 Beginning Softball (1)

(This is a commen course number. Former course prefix/number
PEH 112)

Course content includes the basic playing skills of
softball at the beginner level, as well as rules, strategies,
safety, offensive and defensive elements, and
compelitive activities. These common elements will be
applied to fast pitch, slow pitch, and coed softball.

Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PHED 1107 Intramural Athletics (1)

{This is a common course number. Former course prefix/number
PEH 116)

Intramural competition in a variety of activities is offered
for men and women. Individual and team competition

are offered. Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PHED 1108 Beginning Golf (1)
(This is a common course number. Former course prefixfnumber
PEH 118)

Course content emphasizes the basic skills involved in
club selection, golf course analysis, shot selection and
execution of the golf swing. Rules, scoring,
handicapping, and eliquette are included. Laboratory

fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)
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PHED 1111 Beginning Bowling (1)
(This is a common course number. Former course prefix/number
PEH 120)

Basic bowling skills at the beginner level as well as
rules, strategies, safety, scoring and competitive
activities are emphasized. All classes are conducted at
an off-campus bowling lane. Lane fee. Laboratory fee.
(3 Lab.)

(Coordinating Board Academic Approval Number 3601085128)

PHED 1117 Beginning Basketball And Volleyball (1)
{This is a common course number, Former course prefix/number
PEH 127)

Basic basketball and volleyball skills are taught. Rules,
game strategies and competitive activities are inciuded.

Laboratory fee. (3 Lab.)
{Coordinating Board Academic Approval Number 3601085128)

PHED 1119 Beginning Weight Training (1)
(This is a common course number. Former course prefixnumber
PEH 131)

Instruction in weight training and conditioning techniques
are stressed. Emphasis is placed on muscular strength

and endurance. Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PHED 1120 Beginning Self-Defense (1)

(This is a common course number. Former course prefix/number
PEH 132)

Various forms of self-defense are introduced. The
history and philosophy of the martial arts are explored.
The student should progress from no previous
experience in self-defense to an adequate skill level
covering basic self-defense situations. Both mental and
physical aspects of the arts are stressed. Uniform

required. Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PHED 1121 Beginning Jogging (1)
(This is a common course number. Former course prefixinumber
PEH 133)

Development and improvement of physical fitness
through jogging is emphasized. Fitness concepts and
jogging skills will be introduced. Laboratory fee.

{3 Lab)
{Coordinating Board Academic Approval Number 3601085128)

PHED 1122 Outdoor Education (1)
(This is a common course number, Former course prefix’number
PEH 134)

Knowledge and skills in outdoor education and camping
are presented. Planned and incidental experiences take
place, including a week-end camp-out. Laboratory fee.

(3 Lab))
{Coordinating Board Academic Approval Number 3601085128)



PHED 1123 Beginning Walking for Fitness (1)
(This is a common course number. Former course prefix‘number
PEH 135)

This course is designed for the student who desires
cardiovascular fitness by means of a low impact
method. Physical fitness is achieved by vigorous
walking. The heart rate is elevated to the appropriate
target zone for peak conditioning. An extensive
warm-up and cool down increases joint and muscle

flexibility. Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PHED 1124 Beginning Aercbics (1)

(This is a commen course number. Former course prefix/number
PEH 137)

This course emphasizes the development of
cardiovascular endurance by utilizing choreographed
routines which may combine basic dance patterns with
walking, jogging, jumping, etc. Individual fitness levels
are accommodated by the intensity of the workout

Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PHED 1128 Canoeing/Kayaking (1)

(This is a common course number. Former course prefix/number
PEM 149)

This course is designed to teach the students knowledge
and appreciation of basic white water canoeing/kayaking
skills so they can actively engage in these aclivities
throughout their lives. A weekend river trip is included
in this course. Laboratory fee. (3 Lab.)

(Coordinating Board Academic Approval Number 3601085128)

PHED 1130 Intermediate Lifetime Sports

Activities (1)

(This is a common course number. Former course prefix‘number
PEH 200)

Intermediate and intermediate/advanced skills in a
variety of lifetime sports are presented. Students
participate in a selected sport. Physical Education 1130
may be repeated for credit when students select

different activities. Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128}

PHED 1132 Intermediate Softball {1)

(This is a common course number. Former course prefix/number

PEH 212)

Emphasis is placed on game strategy, base coaching,
preparing a lineup, conducting drills, and performance
on hitting, catching, and throwing. Laboratory fee.

(3 Lab)
(Ccordinating Board Academic Approval Number 3601085128)
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PHED 1134 Intermediate Physical Fitness (1)

{This is a common course number. Former course prefix/number
PEH 215)

Basic skills and techniques of fitness-related activities
are developed beyond the beginner level. Laboratory

fee. (3 Lab)
{Coordinating Board Academic Approval Number 3601085128)

PHED 1141 Intermediate Weight Training (1)

{This is a common course number. Former course prefix/number
PEH 231)

Skills and instruction in weight training techniques are
developed beyond the beginner level. Laboratory fee.

(3 Lab.)
{Coordinating Board Academic Approval Number 3601086128)

PHED 1142 Intermediate Self-Defense (1)

(This is a common course number, Former course prefixi/number
PEH 232)

Students will be introduced to intermediate forms of
defense and combinations of self defense methods.
Emphasis is on practical application of self defense
movements. Uniform required.  Laboratory fee.

(3 Lab.)
(Coordinating Board Academic Approval Number 3601086128)

PHED 1143 Intermediate Jogging (1)

(This is a common course number. Former course prefix'number
PEH 233)

Improvement of physical fitness through jogging is
developed beyond the beginner stage. A higher level of
fitness is expected. Laboratory fee. (3 Lab.)
{Coordinating Board Academic Approval Number 3601085128)

PHED 1144 Intermediate Walking for Fitness {1)
{This is a common course number. Former course prefixinumber
PEH 235)

Students participate in a low impact exercise walking
program beyond the beginning level. Laboratory fee.

(3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PHED 1145 Intermediate Aerobics (1)

(This is a common course number. Former course prefixinumber
PEH 237)

This course emphasizes the development of
cardiovascular endurance by utilizing choreographed
routines which may combine basic dance patterns with
walking, jogging, jumping, etc. Individual fitness levels
are developed beyond the beginner level. Laboratory

fee. (3 Lab.)
{Coordinating Board Academic Approval Number 3601085128)



PHED 1146 Intermediate Basketball (1)
(This is a common course number, Fonmer course prefix’/number
PEH 239)

Basic skills and techniques are refined beyond the
beginner level. Analysis and practice of shooting,
passing, dribbling, team play, strategies, and
competitive play covered. Course emphasis is placed
on the development and preparation for participation on
an intercollegiate team. Equipment is furnished.

Laboratory fee. (3 Lab.)
{Coordinating Board Academic Approval Number 3601085128)

PHED 1147 Intermediate Volleyball (1)
{This is a common course number, Former course prefix‘number
PEH 240)

Basic skills and techniques are refined beyond the
beginner level. Analysis and practice of the forearm
pass, setting, spiking, serving, team play, strategies,
and competitive play are covered. Course emphasis is
placed on the development and preparation for
participation on an intercollegiate team. Equipment is

furnished. Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PHED 1148 Intermediate Baseball (1)
{This is a common course number. Former course prefix'/number
PEH 241)

Basic skills and techniques are refined beyond the
beginner level. Analysis and practice of hitting, fielding,
pitching, team play, and competitive play are
emphasized. Baseball history and interpretation of the
rules are also covered. Course emphasis is placed on
the development and preparation for participation on an

intercollegiate team. Laboratory fee. (3 Lab.)
{Coordinating Board Academic Approval Number 3601085128)

PHED 1180 Intermediate Bowling (1)
(This is 2 common course number. Former course prefix/number
PEH 220)

This course is designed for students seeking
improvement in the lifetime sport of bowling. The
course covers a review of history, etiquette, care and
selection of equipment, rules and scoring. Additional
information will be provided on handicapping, league
play, variation of grips, spot bowling and alley textures.

Laboratory fee. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085128)

PHED 1164 Beginning Physical Fitness (1)
(This Is a common course number. Former course prefix/number
PEH 115)

Students are introduced to wellness related concepts
and activities for the purpose of gaining knowledge and
skills necessary to evaluate personal fitness level and to
develop a personal lifelong fitness program. Activities
include, but are not limited to: aerobics, circuit training,
muscular development, flexibility, agility exercises,
weight training and body composition. . Pre- and Post-

fitness assessments included. Laboratory fee. (3 Lab.)
{Coordinating Board Academic Approval Number 3105015128)
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PHED 1270 Divemaster (2)

(Former course prefix'number PEH 142)

Prerequisite:  Physical Education 2271 or advanced
certification from any of the national certifying
organizations. This course is designed for the advanced
diver who seeks additional training as an instructional
assistant responsible for the organization, teaching and
safely of scuba divers. Students who successfully
complete this course will receive divemaster

certification. Laboratory fee. (1 Lec., 2 Lab.)
{Coordinating Board Academic Approval Number is to be assigned,
Unique Need approval pending.)

PHED 1301 Introduction To Physical Education (3)
(This is a common course number, Former course prefix/fnumber
PEH 144)

This course is for students majoring in physical
education and is designed for professional arientation in
physical education, health, and recreation. The history,
philosophy, and modern trends of physical education are
surveyed. Topics include teacher qualifications,
vocational opportunities, expected competencies, and
skill testing. This course does not satisfy the physical

education activity course requirement. (3 Lec.)
{Coordinating Board Academic Approval Number 3105015228)

PHED 1304 Health For Today (3)

(This is a common course number. Former course prefix‘-number
PEH 101)

Emphasis is placed on relating course content to
lifestyle to foster a better understanding of the major
health issues of today. Current issues inciude, but are
not limited to: emotional health, chemical use and
abuse, human sexuality, major diseases, physical
fitness, nutrition, aging, death and dying. This course
does not satisfy the physical education activity course

requirement. (3 Lec.)
{Coordinating Board Academic Approval Number 5103016128)

PHED 1308 Sports Officiating | (3)
(This is a common course number. Former course prefix/number
PEH 147)

This course is for students who choose officiating for an
avocation and who want to increase their knowledge and
appreciation of sports. Sports covered in this course are
footbali, basketball, and other sports as appropriate.
Students are expected to officiate intramural games.
This course does not satisfy the physical education

activity course requirement. (2 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 1202045128)



PHED 1309 Sports Officiating Il (3)
(This is a common course number, Former course prefixinumber
PEH 148)

This course is for students who choose officiating for an
avocation and who want to increase their knowledge and
appreciation of sports. Sports covered in this course are
softball, track and field, baseball, and other sporls as
appropriate. Students are expected to officiate
intramural games. This course does not satisfy the
physical education activity course requirement.

(2 Lec., 2 Lab.)
{Coordinating Board Academic Approval Number 1202045128)

PHED 1321 The Coaching Of Football And
Basketball (3)

{This is a common course number, Former course prefixinumber
PEH 236)

The skills and techniques of coaching football and
basketball are presented. included are the history,
theories, philosophies, rules, terminology, and finer
points of the sports. Emphasis is on coaching
techniques. This course does not satisfy the physical

education activity course requirement. (2 Lec., 2 Lab.}
{Coordinating Board Academic Appravat Number 3106086128)

PHED 1336 OQutdoor Recreation (3)

(This is a common course number. Former course prefix'number
PEH 109)

Outdoor recreation and organized camping are studied.
Both the development of these activities and present
trends are covered. This course does not satisfy the

physical education activity course requirement. (3 Lec.)
(Coordinating Board Academic Approval Number 3101015128)

PHED 1337 Community Recreation (3)

{This is a commeon course number. Former course prefix‘number
PEH 110)

This course is primarily for students majoring or
minoring in health, physical education, or recreation.
The principles, organization, and function of recreation
in American society are covered. This course does not
satisfy the physical education activity course

requirement. (3 Lec.)
(Coordinating Board Academic Approval Number 3101015128)

PHYSICAL SCIENCE

(See Physics)
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PHYSICS

PHYS 1401 Introductory General Physics (4)

(This is a common course number. Former course prefix/number
PHY 111)

Prerequisite: Two years of high school algebra,
including trigonometry, or the equivalent. This course i5
for pre-dental, biology, premedical, pre-pharmacy, and
pre-architecture majors and other students who need a
two-semester technical course in physics. Mechanics

and heat are studied. Laboratory fee. (3 Lec, 3 Lab.)
(Coordinating Board Academic Approval Number 4008015339)

PHYS 1402 Introductory General Physics (4)

{This is a common course number, Former course prefix/number
PHY 112)

Prerequisite: Physics 1401. This course is a continua-
tion of Physics 1401. Electricity, magnetism, light, and
sound are studied. Laboratory fee. (3 Lec., 3 Lab.)
{Coordinating Board Academic Approval Number 4008015339)

PHYS 1405 Concepts In Physics (4)
(This is a common course humber. Former course prefix‘number
PHY 1147/PHYS 1470)

This course is for non-science majors. It introduces
principles of physics and does not require a
mathematical background. Emphasis is on classical
mechanics and thermodynamics. Historical
developments and their impact on daily life are
included. The principle of energy conservation is
stressed, and current problems of worldwide energy
production are  examined. Laboratory fee.

(3 Lec, 3 Lab.)
(Coordinating Board Academic Approval Number 4008015139)

PHYS 1407 Concepts In Physics (4)

{This is a common course number. Former course prefix’/number
PHY 118/PHYS 1471)

This is for non-science majors. It introduces principles
of physics and does not require a mathematical
background. Emphasis is on modern developments in
physics.  Topics include acoustics, electricity and
magnetism, light and the electromagnetic spectrum,
atomic physics, and relativity. Laboratory fee. (3 Lec., 3

Lab.)
(Coordinating Board Academic Approval Number 4008015133)

PHYS 1411 Fundamentals Of Astronomy (4)
{This is a common course number. Fotmer course prefix/number
AST 111)

This course concemns fundamental aspects of the solar
system and the historical development of astronomical
ideas. Included are studies of the celestial sphere and
motions of the earth, the moon, planets, and other minor
bodies. The origin and evolution of the solar system are
also covered. The laboratory includes outdoor viewing
sessions and study of celestial motions, elementary
navigation, constellation identification, and telescope

construction. Laboratory fee. (3 Lec., 3 Lab.)
{Coordinating Board Academic Approval Number 4002015139)



PHYS 1412 General Introductory Astroriomy {4)
{This is a common course number, Former course prefix/number
AST 112)

This course concerns fundamental properties of stars,

stellar systems, star clusters, nebulae, interstellar gas

and dust, and galaxies. Included is the study of the sun,
Milky Way Galaxy, stellar evolution, black holes, and
current cosmological ideas. The laboratory includes
outdpor viewing sessions and the study of timekeeping,
use of spectra, and motions of stars and galaxies.

Laboratory fee. (3 Lec., 3 Lab.)
{Coordinating Board Academic Approval Number 4002015139}

PHYS 2425 General Physics (4)
(This is a common course number. Former course prefixyfnumber
PHY 201)

Prerequisite:  Credit or concurrent enroliment in
Mathematics 2513. This course is designed primarily for
physics, chemistry, mathematics, and engineering
majars. The principles and applications of mechanics,
wave motion, and sound are studied. Emphasis is on
fundamental concepts, problem-solving, notation, and
units. The laboratory includes a one-hour problem

session. Laboratory fee. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 4008015439)

PHYS 2426 General Physics (4)
(This is a common course number. Former course prefix’‘number
PHY 202)

Prerequisites: Physics 2425 and credit or concurrent
enroliment in Mathematics 2414. This course presents

the principles and applications of heat, electricity,
magnetism, and optics. Emphasis is on fundamental
concepts, problem-solving, notation and units, The
laboratory includes a one-hour problem session.

Laboratory fee. (3 Lec., 3 Lab.)
{Coordinating Board Academic Approval Number 4008015439}

PSYCHOLOGY

PSYC 1300 Learning Framework (3)

{This is a common course number.)

This course is a study of theoretical models regarding
how people learn, think and motivate themselves.
Students will use assessment instruments to help them
identify their own academic strengths and weaknesses.
Students are ultimately expected to integrate and apply
these skills to become effective efficient leamners.

(3 Lec)
(Coordinating Board Academic Approval Number 4203015124)
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PSYC 2301 Introduction To Psychology (3)
{This is a common course number. Former course prefixnumber
PSY 101)

Prerequisite: Developmental Reading 0093 or meet
TASP/Alternative Assessment Standards in Reading.
Introduction to Psychology surveys major topics in the
study of behavior. Factors which determine and affect
behavior are examined. Psychological principles are

applied to the human experience. (3 Lec.)
(Coordinating Board Academic Approval Number 4201015140}

PSYC 2302 Applied Psychology (3)
({This is a common course number, Former course prefixifnumber
PSY 202)

Prerequisite: TASP/Alternative Assessment passing
Reading Standards recommended. Psychological facts
and principles are applied to problems and activities of
life and wiil be used to examine basic aspects of human
relationships in society. This course will involve the
direct application of psychological principles to human
relation problems in such areas as business, health
occupations, social service agencies, and interpersonal

relationships. (3 Lec.)
(Coordinating Board Academic Approval Number 4201015240)

PSYC 2306 Human Sexuality (3)

(This is a common course number. Former course prefix/number
PSY 103)

Prerequisite: TASP/Alternative Assessment passing
Reading Standards recommended. Students may
register for either Psychology 2306 or Sociology 2306
but receive credit for only one of the two. Topics
include physiological, psychological, and sociological
aspects of human sexuality, (3 Lec.)

{Coordinating Board Academic Approval Number 4201015340)

PSYC 2314 Developmental Psychology (3)
(This is a common course number. Former course prefix/number
PSY 201)

Prerequisite: TASP/Altemative Assessment passing
Reading Standards and Psychology 2301
recommended. This course is a study of human growth,
development, and behavior. Emphasis is on
psychological changes during life. Processes of life
from prenatal beginnings through adulthood and aging

are included. (3 Lec.)
{Coordinating Board Academic Approval Number 4207015140)

PSYC 2316 Psychology Of Personality (3)
(This is a common course number. Former course prefi/number
PSY 2085)

Prerequisite: TASP/Alternative Assessment passing
Reading Standards . and Psychalogy 2301
recommended. This course is an introduction to the
sludy of personality. Topics of personality and
adjustment will be studied in the context of various
personality theories. Emphasis will be on the

application of those topics. (3 Lec.)
(Coordinating Board Academic Approval Number 4201015740}



PSYC 2319 Social Psychology (3)
{This is a commoen course number, Former course prefix/number
PSY 207)

Prerequisite: TASP/Alternative Assessment passing
Reading Standards and Psychology 2301
recommended.  Students may register for either
Psychology 2319 or Sociology 2326 but may receive
credit for only one. Theories of individual behavior in
the social environment are surveyed. Topics include the
socio-psychological process, attitude formation and
change, interpersonal relations, and group processes.

(3 Lec)
{Coordinating Board Academic Approval Number 4216015140)

PSYC 2340 Current Issues in Psychology (3)
(Former course prefix/number PSY 211/PSYC 2370)

This course provides an in-depth study of current issues
in psychology. Topics include: abnormal psychology,
psychology of the offender, death and dying, and gender
roles. Topics may vary from semester to semester and

may be repeated for credit when topics vary. (3 Lec.)
(Coordinating Board Academic Approval Number 4201015540)

PSYC 2389 Psychology Practicum (3)

(This is a common course number.)

An instructional program designed to integrate on-
campus study with practical field experience in
Psychology. In conjunction with class seminars, the
individual student will set specific goals and objectives
in the study of human behavior, and/or social
institutions, and in the practice of community services.
The course may be repeated for credit when field

experiences vary. (1 Lec., 4 Lab.)
(Cocrdinating Board Academic Approval Number 4501015142}

RADIO AND TELEVISION

{See Communications)

REAL ESTATE

RELE 1301 Principles of Real Estate (3)

(This is a WECM course number. Former course prefix‘number
REAL 1370.)

An overview of licensing as a real estate broker and

salesperson, ethics of practice, titles to and
conveyancing of real estate, legal descriptions, law of
agency, deeds, encumbrances and liens, distinctions
between personal and real property, contracls,
appraisal, finance and regulalions, closing procedures,
and real estate mathematics. Also includes federal,
state, and local laws relating to housing discrimination,
housing credit discrimination, and community
reinvestment. (3 Lec.)

162

RELE 1303 Real Estate Appraisal (3)

{This is a WECM course number. Former course prefix-number
REAL 1374,)

A study of the central purposes and funclions of an
appraisal, social, and economic determinant of value,
appraisal case studies, cost, market data and income
approaches to value estimates, final correlations, and
reporting. (3 Lec.)

RELE 1307 Real Estate Investment (3)

(This is a WECM course number. Former course prefix/number
REAL 2371.)

Financing, evaluation, and management of real estate
investment. Emphasis on real estate investment
characteristics, techniques of investment analysis, time-
valued money, discounted investment criteria, leverage,
and applications to property tax implications of owning
real estate. (3 Lec.)

RELE 1311 Law Of Contracts (3)
(This is a WECM course number. Former course prefix/number
REAL 1378.)

Includes the elements of a contract, offer and
acceptance, the statue of frauds, specific

performance and remedies for breach, unauthorized
practice of law, commission rules relating to use of
adopted forms and owner disclosure requirements.

(3 Lec)

RELE 1319 Real Estate Finance (3)

{This is a WECM course number. Former course prefix/number
REAL 1371.)

An overview of the U.S. monetary system, primary and
secondary money markets, sources of mortgage loans,
federal government programs, loan applications,
processes and procedures, closing costs, alternative
instruments, faws affecting mortgage lending, and the
State Housing Agency. (3 Lec.)

RELE 1321 Real Estate Marketing (3)

(This is a WECM course number. Former course prefix'/number
REAL 1372.)

A study of real estate professionalism and ethics;
characteristics of successful salespersons; time
management;, psychology of marketing; listing
procedures; advertising; negotiating and closing
financing; and the deceptive trade practice act,
consumer protection act, and commercial code. (3 Lec.)

RELE 1325 Real Estate Mathematics (3)

(This is a WECM course number. Former course prefiZnumber
REAL 1378.)

Mathematical logic and basic arithmetic skills including
percentages, interest, time-valued money, depreciation,
amortization, proration, and estimation of closing
statement. (3 Lec.)



RELE 2301 Law Of Agency (3)
{This is a WECM course number. Former course prefix/number
REAL 1379.)

A study of law of agency including principal-agent and
master-servant relationships, the authority of an agent,
the termination of an agent’s authority, the fiduciary and
other duties of an agent, employment law, deceptive
trade practices, listing or buying procedures, and the
disclosure of an agency. (3 Lec.)

RELE 2388 Internship - Real Estate (3)
{This is a WECM course number. Former course prefixinumber
REAL 7471.) ¢

An experience external to the college for an advanced
student in a specialized field involving a written
agreement between the educational institution and a
business or industry. Mentored and supervised by a
workplace employee, the student achieves objectives
that are developed and documented by the college and
that are directly related to a specific occupational
outcomes. This may be a paid or unpaid experience.
This course may be repeated if topics and learning
outcomes vary. (9 Ext)

RELE 2389 Internship-Real Estate (3)
{This is a WECM course number. Former course prefix/number
REAL 7472.)

An experience external to the college for an advanced
student in a specialized field involving a written
agreement between the educational institution and a
business or industry. Mentored and supervised by a
workplace employee, the student achieves aobjectives
that are developed and documented by the college and
that are directly related to specific occupationai
outcomes. This may be a paid or unpaid experience.
This course may be repeated if topics and learning
outcomes vary. (9 Ext.)

SOCIOLOGY

SOCI 1301 Introduction To Sociology (3)

(This is a commoen course number. Former course prefixyfnumber
SOC 101)

This course is a sociological study of social behavior
and social structures, emphasizing the importance of a
knowledge and appreciation of the multi-cultural and
multiethnic dimensions of society. Topics include
cultural elements such as wvalues, norms, beliefs,
language, and roles, as well as group processes, social

conflict and social change. (3 Lec.)
{Coordinating Board Academic Approval Number 4511015142)
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S0OCI 1306 Social Problems (3)
{This is a common course number. Former course prefixnumber
S0C 102)

This course is a sociological study of social problems
which typically include: crime, poverty, minorities,
deviance, population, and health care. Specific topics
may vary from semester to semester to address

contemporary concems. (3 Lec.)
(Coordinating Board Academic Approval Number 4511015242)

SOCI1 2301 Marriage, Family, and Close
Relationships (3)

(This is a common course number. Former course prefix'number
SOC 203}

Prerequisite: Sociology 1301 recommended. Marriage,
choosing of a partner, love and attachment, parenting,
communication, conflict and conflict resolution are
analyzed. Family forms, relationships, and functions are
included. Sociocultural  differences in  close
relationships and family behavior are also included.

(3 Lec)
{Coordinating Board Academic Approval Number 4511016442)

SOCI 2306 Human Sexuality (3)
(This is a common course number. Former course prefix/number
SOC 103)

Students may register for either Psychology 2306 or
Sociology 2306 but receive credit for only one of the
two. Topics include physiological, psychological, and
sociological aspects of human sexuality. (3 Lec.)
(Coordinating Board Academic Approval Number 4201015342)

SOCI 2326 Social Psychology (3)°
(This is a common course number. Former course prefix/number
SOC 207)

Prerequisite:  Psychology 2301 or Sociology 1301.
Students may register for either Psychology 2319 or
Sociology 2326 but may receive credit for only one.
Theories of individual behavior in the social
environment are surveyed. Topics include the
socio-psychological process, attitude formation and
change, interpersonal relations, and group processes,

(3 Lec.)
(Coordinating Board Academic Approval Number 4216015140)

SOCI 2370 Selected Topics (3)

(Former course prefix’/number SOC 208)

Prerequisite: Sociology 1301 or demonstrated
competence approved by the instructor, An in-depth
study of specific contemporary topics in sociology such
as popular culture (including sports, religion and mass
media), the military as a social institution, education,
medicine, ethnographic film, apartheid, deviance or
formal organizations. This course may be repeated for

credit when topics vary. (3 Lec.)
{Coordinating Board Academic Approval Number 4511015742)



SOCI 2389 Applied Sociology Practicum (3)
(This is a common course number. Former course prefix/number
S0C 232)

An instructional program designed to integrate on-
campus study with practical field experience in
sociology. In conjunction with class seminars, the
individual student will set specific goals and objectives
in the study of human social behavior, and/or social
institutions, and in the practice of community service.
This course may be repeated for credit when field

experiences vary. (1 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 4501015142)

SOCW 2361 Introduction To Social Work (3)
{This is a common course number. Former course prefix/number
SOC 206)

The development of the field of social work is studied.
Topics include the techniques of social work and the

requirements for training in social work. (3 Lec.)
{Coordinating Board Academic Approval Number 4407015142}

SPANISH

SPAN 1100 Spanish Conversation (1)

{Former course prefix'number SPA 107)

Prerequisite: Spanish 1411 or Spanish 1412. The
course is a further exploration of the Spanish language.
This course consists of creative problem-solving utilizing
the basic elements of the Spanish language. This
course may be repeated for credit. Laboratory fee. (2

Lab.)
{Coordinating Board Academic Approval Number 16090556431)

SPAN 1311 Beginning Spanish (3)

({This is a common course number.)

This course is an introduction to Spanish speaking,
comprehension, reading, writing and grammar. Cultural
insights are also presented. Emphasis is on
pronunciation, comprehension, and oral expression. It is
strongly recommended that students who plan to study
Spanish for more than one semester enroll in Spanish
1411 which includes an extra hour of lab per week (and
an extra hour of credit for the course). Students who
successfully complete Spanish 1311 and wish to
continue their studies of Spanish may register for

Spanish 1412, Laboratory fee. (3 Lec., 1 Lab.)
{Coordinating Board Academic Approval Number 1608055131)

SPAN 1411 Beginning Spanish (4)
(This is a common course number. Former course prefixinumber
SPA 101)

The essentials of grammar and easy idiomatic prose are
studied. Emphasis is on pronunciation, comprehension,
and oral expression. Laboratory fee. (3 Lec., 2 Lab.)
{Coordinating Board Academic Approval Number 1609055131)
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SPAN 1412 Beginning Spanish (4)

(This is a common course number. Former course prefix/number
SPA 102)

Prerequisite: ~ Spanish 1411 or the equivalent or
demonstrated competence approved by the instructor.
This course is a continuation of Spanish 1411.
Emphasis is on idiomatic language and complicated

syntax. Laboratory fee. (3 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 1608055131)

SPAN 2306 Spanish Conversation (3)
(This is a common course number. Former course prefixinumber
SPA 207; SPA 208/SPAN 2370)

Prerequisite: Spanish 1411 and Spanish 1412 or the
equivalent. This course is designed to strengthen and
improve oral skills in the language. Oral activities focus
on current events, cultural, historical and social issues.
Audio-visual media are used to explore Hispanic life and
society. This course is intended to complement Spanish

2311. This course may be repeated for credit. (3 Lec.)
{Coordinating Board Academic Approval Number 1609055431)

SPAN 2311 Intermediate Spanish (3)

(This is a common course numbet. Former course prefix/number
SPA 201)

Prerequisite: ~ Spanish 1412 or the equivalent or
demonstrated competence approved by the instructor.
Reading, composition, and intense oral practice are

covered. Grammar is reviewed. (2 Lec))
{Coordinating Board Academic Approval Number 1608056231)

SPAN 2312 Intermediate Spanish (3)
{This is a common course number. Former course prefix'number
SPA 202)

Prerequisite; Spanish 2311 or the equivalent or
demonstrated competence approved by the instructor.
This course is a continuation of Spanish 2311.
Contemporary literature and composition are studied.

Grammar is reviewed and expanded. (3 Lec.)
(Coordinating Board Academic Approval Number 1609065231)

SPAN 2321 Introduction To Spanish Literature (3)
(This is a common course number. Former course prefix/number
SPA 203)

Prerequisite;  Spanish 2312 or the equivalent or
demonstrated competence approved by the instructor.
This course is an introduction to Spanish literature. It
includes readings in Spanish literature, history, culture,

art, and civilization. (3 Lec.)
{Coordinating Board Academic Approval Number 1609055331}

SPAN 2322 Introduction To Spanish Literature (3)
{This is a common course number. Former course prefix/number
SPA 204)

Prerequisite:  Spanish 2312 or the equivalent or
demonstrated competence approved by the instructor.
This course is a continuation of Spanish 2321. It
includes readings in Spanish literature, history, culture,

ant, and civilization. (3 Lec.)
(Coordinating Board Academic Approval Number 1609055331)



SPAN 2371 Spanish for Business | (3)

(Former course prefixfnumber SPA 211)

Prerequisite: Spanish 2311 or the equivalent. This
course exposes students to the Spanish language used
in business including the terminology and idioms of
. Spanish business language in special oral and written
communication. Emphasis is placed on the structure
and content of Spanish business correspondence.
Authentic materials are used to give students a
contemporary view of business as it is conducted in
Hispanic society. This course is not a substitute for

Spanish 2311 or 2312. (3 Lec))
(Coordinating Board Academic Approval Number 1608059413, This
is a unique need course.}

SPAN 2372 Spanish for Business il {3)

(Former course prefix/number SPA 212)

Prerequisite: Spanish 237t or the equivalent. This
course is devoted to the continued development of
business language skills with a focus on the accurate
use of business wvocabulary and business slyle.
Emphasis is on preparing students to function in
Spanish in a business setting via practice of receptive
and productive linguistic skills. The course also
provides training in cross-cultural communication skills
and is designed to help students achieve levels of
proficiency to meet foreign tanguage needs for business
and international trade. This course is not a substitute

for Spanish 2311 or 2312. (3 Lec.)
{Coordinating Board Academic Approval Number 1609053413, This
is a unique need course.)

SPEECH COMMUNICATION

SPCH 1311 Introduction To Speech

Communication (3)
(This is a common course number. Former course prefix‘number
SC 101)

Theory and practice of speech communication behavior
in one-to-one, small group, and public communication
situations are introduced. Students learn more about
themselves, improve skills in communicating with
others, and prepare and deliver formal public speeches.
This course requires college-level reading and writing

skills. (3 Lec)
. {Coordinating Board Academic Approval Number 2310015135)

SPCH 1315 Fundamentals Of Public Speaking (3)
(This is a common course number. Former course prefix‘number
SC 105)

Public speaking is introduced. Topics include the
principles of reasoning, audience analysis, collection of
materials, outlining, and delivery. Emphasis is on the

oral presentalion of well prepared speeches. (3 Lec.)
{Coordinating Board Academic Approval Number 2310015335)
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SPCH 1318 Interpersonal Communication (3)
(This is a common course number. Former course prefix/number
SC 203)

This course présents theories and exercises in verbal
and nonverbal communication with focus on

interpersonal relationships. (3 Lec.)
(Coordinating Board Approval Number 2310015435)

SPCH 1321 Business And Professional

Communication (3)
{This is a common course number. Former course prefixnumber
SC 209)

Theories and skills of speech communication as applied
to business and professional situations will be studied.

(3 Lec)
(Coordinating Board Academic Approval Number 2310015235)

THEATRE

{See Drama and Dance)

VETERINARY TECHNOLOGY .

VTHT 1105 Veterinary Medical Terminology (1)

{This is a WECM course number. Former course prefixy/number
VETT 1170.)

Introduction 1o word parts, directional terminology, and
analysis of common veterinary terms. The student will
define, apply, and analyze common veterinary terms. (1
Lec.)

VTHT 1317 Veterinary Office Management (3)

(This is a WECM course number.}

Practical experience in management of the veterinary
hospital. Emphasis on client relations, record keeping,
inventory, employment skills, and computer skills in the
veterinary environment. The student will demonstrate
effective client relation, communication, and computer
skills; apply basic business principles such as the proper
maintenance of medical records; and display
employment skills including interviewing, resume
writing, and proper dress. (3 Lec.)



VTHT 1321 Equine Reproduction (3)
{This is a WECM course number. Former course prefix‘number
VETT 1371)

Prerequisite: Instructor approval. Introduction to
commoen reproductive management techniques of
equine reproduction including natural and arificial
insemination. Emphasis on practical reproductive
techniques in laboratory settings. The student will
demonstrate knowledge of mare and stallion
reproductive anatomy and physiology; perform handling
techniques for and management of brood mares and
stallions; and implement artificial insemination and
natural breeding programs. Lahoratory fee. (2 Lec., 3
Lab.)

VTHT 1341 Anesthesia and Surgical Assistance (3)
{This is a WECM course number. Former course prefix/number
VETT 2470.)

Prerequisites: Introduction to Veterinary Technology,
Veterinary Pharmacology, and Advanced Veterinary
Anatomy and Physiology. In-depth application of
surgical, obstetrical, and anesthesia techniques
including identification and use of instruments and
equipment. The student will identify instruments used in
veterinary surgery; demonstrate operating room
etiquette and the use of sterile technique; perform pre-
anesthesia evaluation, administer and monitor
anesthesia, and provide post-anesthesia care; recognize
and respond appropriately to anesthetic emergencies;
and assist with routine surgical and obstetrical
procedures. Laboratory fee. (2 Lec., 4 Lab.)

VTHT 1345 Veterinary Radiology (3)
{This is a WECM course number. Former course prefix’/number
VETT 2371,

Prerequisite:  Anesthesia and Surgical Assistance.
Presentation of theory and principles and practical
application of radiology within the field of veterinary
medicine. The student will implement and follow
recommended safety procedures; prepare and use
technique charts; take and process diagnostic
radiographs using stationary and portable X-ray
machines; properly care for radiographic equipment;
and label, file, and store radiographs. Laboratory fee.

(2 Lec., 3 Lab.)
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VTHT 1349 Veterinary Pharmacology (3)

(This is a WECM course number. Former course prefix/number
VETT 1370.)

Prerequisite: Mathematics and Advanced Veterinary
Anatomy and  Physiology. Fundamentals  of
pharmacology including recognition, calculation,
labeling, packaging, and administration of common
veterinary drugs, biologics, and therapeutic agents.
Discussion of normal and abnormal responses to these
agents. The student will recognize general types and
groups of drugs; prepare, label, package, and dispense
pharmaceuticals in an ethical/legal manner; calculate
dosages using proper weights, units, and measures;
explain and use appropriate routes and methods of drug
administration; and differentiate between normal and
abnormal responses to medication. Laboratory fee. (3
Lec., 1 Lab.)

VTHT 1401 Introduction to Veterinary

Technolagy (4)

(This is a WECM course number. Former course prefix/number
VETT 1470.)

Prerequisite: Program Acceptance. Survey of the
profession of veterinary technology with emphasis on
basic techniques, handling and care of domestic
animals, and ethical and professional requirements. The
student will demonstrate basic restraint, medication, and
treatment techniques for domestic animals; identify
breeds of domestic animals; and specify the distinct job
responsibilities of a veterinary technician in a modern
veterinary practice including physical exams, basic care,
feeding, sanitation, public and/or client relations, and
ethical and legal issues. Laboratory fee. (3 Lec., 3 Lab.)

VTHT 1413 Veterinary Anatomy and Physiotogy (4)
(This is a WECM course number. Former course prefixinumber
VETT 1472.)

Gross anatomy of domestic animals including
physiological explanations of how each organ system
functions. The student will identify and describe the
major anatomical and physiological systems of domestic
animals and apply this knowledge to common disease
processes. Laboratory fee. (3 Lec.,, 3 Lab)

VTHT 2201 Canine and Feline Clinical

Management (2)
(This is a WECM course number. Former course prefix/number
VETT 1171))

Prerequisite:  Introduction to Veterinary Technology.
Survey of feeding, common management practices, and
care of canines and felines in a clinical setling. Review
of common diseases of canines and felines encountered
in the practice of veterinary medicine. The student will
apply appropriale sanitation and disease prevention
techniques; utilize appropriate medication procedures;
implement knowledge of nutrition, reproduction, and
behavior of canines and felines in a clinical setting; and
recognize common disease pathophysiology. Laboratory
fee. (2 Lec., 1 Lab.)



VTHT 2205 Equine Clinical Management (2)
{This is a WECM course number. Former course prefixinumber
VETT 2170.)

Prerequisite:  Introduction to Veterinary Technology.
Survey of feeding, common management practices, and
care of equines in a clinical setting. Review of common
diseases of equines encountered in the practice of
velerinary medicine. The student will apply appropriate
sanitation and disease prevention techniques; utilize
appropriate medication procedures; and implement
knowledge of nutrition, behavior, and reproduction of
equines in a clinical setting. Laboratory fee. (2 Lec., 1
Lab)

VTHT 2209 Food Animal Clinical Management (2)
{This is a WECM course number. Former course prefix'number
VETT 2171.)

Prerequisite: Introduction to Veterinary Technology.
Survey of feeding, common management practices, and
care of food producing animals in a clinical setting.
Review of common diseases of food producing animals
encountered in the practice of veterinary medicine. The
student will apply appropriate sanitation and disease
prevention techniques; utilize appropriate medication
procedures; implement knowledge of nutrition,
reproduction, and behavior of food producing animals in
a clinical setting; and recognize common disease
pathophysiology. Laboratory fee. (2 Lec., 1 Lab.)

VTHT 2213 Lab Animal Clinical Management (2)
(This is a WECM course number. Former course prefix‘number
VETT 2372.)

Prerequisite: Introduction 1o Veterinary Technology.
Survey of feeding, common management practices, and
care of laboratory animals in a clinical setting. Review
of common diseases of laboratory animals encountered
in the practice of veterinary medicine. The student will
apply appropriate sanitation and disease prevention
techniques; utilize appropriate medication procedures;
implement knowledge of nutrition, reproduction, and
behavior of laboratory animals in a clinical setting; and
recognize common disease pathophysiology. Laboratory
fee. (2 Lec., 1 Lab.)

VTHT 2217 Exotic Animal Clinical Management (2)
{This is a WECM course number. Former course prefix/number
VETT 2374.)

Prerequisite: Instructor Approval. Survey of feeding,
common management practices, and care of exotic
animals in a clinical or zoological setting. Review of
common diseases of exotic animals encountered in the
practice of veterinary medicine. The student will apply
appropriate  sanitation and disease prevention
techniques; utilize appropriate medication procedures;
implement knowledge of nutrition, reproduction, and
behavior of exotic animals in a clinical setting; and
recognize common disease pathophysiology. Laboratory
fee. (2 Lec., 1 Lab.)

VTHT 2321 Veterinary Parasitology (3)

(This is a WECM course number.)

Prerequisite: Program acceptance. Study of parasites
common to domestic animals including zoonotic
diseases. The student will identify internal and external
parasites and parasites of public health importance; and
apply knowledge of basic life cycles to the study of
parasites. Laboratory fee. (2 Lec., 3 Lab.)

VTHT 2323 Veterinary Clinical Pathology | (3)
{This is a WECM course number. Former course prefixinumber
VETT 1670.)

Prerequisite: Program acceptance. In-depth study of
hematology and related chemistries with emphasis on
lab procedures. The student will perform complete blood
counts (CBC's); recognize abnormal blood conditions;
perfform common blood chemistries; demonstrate
appropriate use of diagnostic equipment; and perform
pre-anesthesia evaluation. Laboratory fee. (2 Lec. 4
Lab.)

VTHT 2331 Veterinary Clinical Pathology Il (3)
{This is a WECM course number. Former course prefix'number
VETT 2670.)

Prerequisite:  Program acceptance and Advanced
Veterinary Anatomy and Physiology. In-depth study of
urinalysis and cytology. Survey of microbiological
techniques. Emphasis on laboratory procedures. The
sludent will perform urinalysis, cytological, and basic
microbiological techniques; review abnormal blood
conditions and common blood chemistries; demonstrate
appropriate use of diagnostic equipment; and perform
pre-anesthesia evaluation. Laboratory fee. (2 Lec., 4
Lab.)
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VTHT 2380 Cooperative Education - Veterinarian

Assistant/Animal Health Technician (3)
(This is a WECM course number, Former course prefix'/number
VETT 7371.)

Prerequisite:  Instructor approval, Anesthesia and
Surgical Assistance, and Veterinary Clinical Pathology
Il. Career related activities encountered in the student’s
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through
the paid work experience. This course may be repeated
if topics and learning outcomes vary. As outlined in the
learning plan, the student will master the theory,
concepts, and skills involving the tools, materials,
equipment, procedures, regulations, laws, and
interactions within and among political, economic,
environmental, and legal systems associated with the
particular occupation and the business/industry;
demonstrate ethical behavior, safety practices,
interpersonal and teamwork skills, communicating in the
applicable technical language of the occupation and the
business or industry. Laboratory fee. (1 Lec., 15 Ext.)

VTHT 2425 Large Animal Assisting Techniques (4)
({This is a WECM course number. Former course prefix’number
VETT 2471.)

Prerequisite: Introduction to Veterinary Technology,
Veterinary Pharmacology, and Advanced Veterinary
Anatomy and Physiology. Study of basic restraint and
proper management, treatment, and medication
techniques for farm animals. The student will perform
basic restraint of farm animals; demonstrate proper
treatment and medication techniques; and identify
common diseases of and management techniques for
farm animals. Laboratory fee. (3 Lec., 4 Lab.)

VTHT 2435 Advanced Veterinary Anatomy and
Physiology (4)

({This is a WECM course number. Former course prefixnumber
VETT 1473.)

Prerequisite:  Veterinary Anatomy and Physioclogy.
Continuation of anatomy of domestic animals including
physiological explanations of the functioning of each
system. The student will identify and describe each
anatomical and physiological system of domestic
animals and apply this knowledge to common disease
processes. Laboratory fee. (3 Lec., 3 Lab))
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VTHT 2439 Veterinary Nursing Care (4)

(This is a WECM course number. Former course prefix/number
VETT 2472.)

Prerequisite: VTHT 2425, VTHT 1341, and VTHT 2331.
Capstone course requiring integration of course work in
the field of veterinary technology. The student will apply
surgical and anesthesia principles with special attention
to pharmacological care; and demonstrate
competencies expected of an entry level registered
veterinary technician. Laboratory fee. (3 Lec., 3 Lab.)



STUDENT CODE OF CONDUCT

Educational opportunities are offered by the Dallas County Community
Collage District without regard to race, color, age, national origin,
religion, sex or disability.

PURPOSE

The purpose of Policies about student conduct and discipline are to
provide guidslines for the educational environment of the District. This
environment views students in a holistic manner, encouraging and
inviting them to learmn and grow independently. Such an enviranment
presupposes both rights and responsibilities. Free inquiry and
exprassion are essential parts of this freedom to leam, to grow and to
develop. However, this environment also demands appropriate
opportunities and conditions in the classroom, on the campus, and In
the larger community. Students must exercise these freedoms with
responsibility.

POLICIES, RULES, AND REGULATIONS

interpretation of Regulations: Disciplinary regulations at the college
are set forth in writing in order to give students general notice of
prohibited conduct. The regulations shoutd be read broadly and are not
designed to define misconduct in exhaustive terms.

Inherent Authority: The college reserves the right 1o take necessary
and appropriate action to protect the safety and well-being of the
campus community.

Student Participation: Students are asked to assume positions of
responsibility in the college judicial system in order that they might
contribute their skills and insights to the resolution of disciplinary cases.
Final authority In disciplinary matters, however, is vested in the college
administration and in the Board of Trustees.

Standards of Due Process: Studants who allegedly violate District
policy are entitled to fair and equitable proceedings. The focus of inquiry
in disciplinary proceedings shall be the guill or innocence of those
accused of violating disciplinary regulations, Formal rules of evidence
shall not be applicable, nor shall deviations from prescribed procedures
necessarily invalidate a dacislon or proceeding, unless significant
prejudice to a student respondent or the college may result.

Accountabllity: Students may be accountable to both civil authorities
and to the college for acts which constitute violations of law and this
code. Disciplinary action at the college will nommally proceed during the
pendency of criminal proceedings and will not be subject to challenge
on the ground that criminal charges involving the same incident have
been dismissed or reduced.

DEFINITIONS

Definitions to be used in this policy are as follows:

1. “Designated administrator” shall mean an administrator or the
officer or officers directy responsible for student aftairs in the
District.

2. A “student” shall mean ona who is currently enrolled in the District.
These policies and regulations shall also apply to any prospective
or former student who has been accepted for admission or
readmission to any component institution while he or she is on the
campus of any component Institution,

3. “College-sponsored activity” means any activity on or off campus
which Is initiated, alded, authorized, or supervised by the college.

4, A*college” or “institution” means the colleges of the Dallas County
Community College District, including the Bill J. Priest Institute of
Economic Development.

5. “College premises™ means buildings or grounds owned, leased,
operated, controlted, or supervised by the college.

6. “Publishad college regulation or policy” means standards of
conduct or requirements located in the:

a. College catalog.

b. Board of Trustess policies and administrative procedures
manual.

¢. Student handbook.
d. Any other official publication.
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BILL J. PRIEST INSTITUTE FOR ECONOMIC DEVELOPMENT

The Provost of the Bill J. Priest institute for Economic Development and
College President are authorized to promulgate written regulations
which apply only to students who are subject to provisions of the tederal
Job Training Partnership Act (JTPA), as amended, its regulations, and
other similar federal programs. JTC or College regulations should be
designed to foster good work habits, promote skills desired by local
employers, and encourage success In obtaining and maintaining a job.
JTPA students are subject to conduct standards in the code of student
conduct as well as JTC or College regutations; however, the remainder
of the code is not applicable to such students. A JTPA student who
aflegedly violates the code and/or JTC or College regulations mus! be
given an opportunity to appeal expulsion, suspension, or other
disciplinary sanctions in a manner determined by the Provost of
College President. JTPA students may file grievances with the private
industry council only.

RESPONSIBILITY

Each student shall be charged with notice and knowledge of the
contents and provisions of the District's policies, procedures, and
regulations conceming student conduct,

All students shall obey the law, show raspect for properly constituted

authority, and observe correct standards of conduct. In addition to

activities prohibited by law, the following types of behavior shall be

prohibited:

1. Intentionally causing physical harm to any person on college
premises or at college-sponsored activities, or intentionally or

recklessly causing reasonable apprehension of such harm or
hazing.

2. Unauthorized use, possession, or siorage of any weapon on
college premises or at college-sponsored activities.

3. Intentionally Initiating or causing to be Initiated any talse repon,
warning, or threat of fire, explosion, or other amergency on college
premises or at college-sponsored activities.

4. Intentionally interfering with normal college or college-sponsored
activities, including but not limited to, studying, teaching, research,
college administration, or fire, security, or emergency services.

5. Knowingly violating the terms of any disciplinary sanction imposed
in accordance with District policies, regutations, and procedures.

6. Unauthorized distribution or possession for purposes of
distribution of any controiled substance or illegaj drug on college
premises or at college-sponsored activities.

7. Intentionally or maliciously fumishing false information to the
college.

8. Sexual harassment.

9. Forgery, unauthorized alteration, or unauthorized use of any
coliege document or instrument of identification,

10. Unauthorized use of computer hardware or software.

11. Scholastic dishonesty shall constitute a violation of these rules and
regulations and is punishable as prescribed by Board policies.
Scholastic dishonesty shall include, but not be limited t6, cheating
on a test, plagiarism, and collusion,

“Cheating on a test” shall include:
a. Copying from ancther student's test paper.

b. Using test materials not authorized by the person
administering the test.

¢c. All forms ot academic dishonesty, Including cheating,
fabrication, facilitating academic dishonesty, ptagiarism, and
collusion,

d. Collaborating with or seeking aid from another student during a
test withoul permission from the test administrator.

o. Knowingly using, buying, selling, stealing, or soliciting, in whole
or in par, the contents of an unadministered test.

f. The unauthorized transporting or removal, in whole or in par,
of the contents of the unadministered test.

g. Substituting for another student, or parmitting another student
to substitute for one’s self, to take a test.



h. Bribing another person to obtain an unadministrered test or
information about an unadministered test,

“Plagiarism* shall be defined as the appropriating, buying, receiving
as a gift, or obtaining by any means another's work and the
unacknewledged submission or incorporation of it in one's own
written work,

“Collusion” shall be defined as the unauthorized collaboration with
another person in preparing written work for fulfillment of course
requirements.

12. Intentionally and substantially Interfering with the freedom of
exprassion of others on college premises or at college-sponsored
activities.

13. Theft of property or of services on college premises or at college-
sponsored activities; having possession of stolen property on
college premises or at college-sponsored activities.

14. Intentionally destroying or damaging college property or property of
others on college premises or at college-sponsored activities.

15, Failure to comply with the direction of college officials, including
campus sacurity/safety officers, acting in performance of their
duties.

16. Viclation of published college regulations or policies. Such
regulations or policies may include those relating to entry and use
of college faciliies, use of vehicles and madia equipment, campus
demonstra-tions, misuse of identification cards, and smoking.

17. Use or possession of any controlled substance or illegal drug on
college premises or at college-sponsored activities.

18. Unauthorized presence on or use of college premises.

19. Nonpayment or failure 1o pay any debt owed to the collage with
intent to defraud.

(Appropriate personnal at a cellage may be designated by college
or District officials to notify students of dishonored checks, library
fines, nonpayment of loans, and similar debts. Such personnel may
temporarily Ablock@ admission or readmission of a student until
the matter is resolvad. If the matter is not settled within a reasonable
time, such personne! shall refer the matter to the VPSD for
appropriate action under this code. Such referral does not prevant
or suspend procseding with other appropriate civil or criminal
remedies by college parsonnel.)

20. Use or possession of an alcoholic beverage on college premises
with the exception of:

a. specific beverage-related courses with the El Centro food
sarvice program, or

b. a course that requires the use of alcchol and is approved by
the Texas Commission on Law Enforcement Officers’
Standards and Education.

DISCIPLINE

Any siudent violating this policy shall be subject to disciplinary
sanctions including suspension, in accordance with The Student Code
of Conduct. * Aviolation® means an act or omission which is contrary to
a published college regulation or palicy.

Sanctions for violations of prohibited conduct for (1) through (6) may
result in expulsion; for (7) through (20) may result in sanctions other
than expulsion or suspension.

Repeated or aggravated violations of any provision of this code may
also result in expulsion or suspension or in the imposition of such lesser
penalties as are appropriate.

“Aggravated violation® means a violation which resulted or foreseeable
could have resulted in sugnificant damage to persons or property or
which otherwise posed a substantial threat to the stability and
continuance of normal college or college-sponsored activities.

DISCIPLINARY PROCEEDINGS

When the Vice President of Student Development (VPSD) or officar
directly responsible for student affairs or discipline receives information
that a student has allegedly violated a published college regulation or
policy, the VPSD or a designee shall investigate the alleged violation.
After completing the preliminary investigation, the VPSD may:

1. Dismiss the allegation as unfounded, sither before or after
conferring with the student; or

2. Proceed administratively and impose disciplinary action; or

3. Prepare a complaint based on the alleged violation for use in
disciplinary hearings along with a list of witnesses and
documentary evidence supporting the allagation.

The VPSD will notify the complainant of the disposition of the complaint.
If the VPSD dismisses the allegation, the complainant may appeal to the
President for review in writing within five (5) working days after
disposition.

The President or a designee may suspend a student immediately and
without prior notice for an interim period pending disciplinary
proceedings, when there is evidence that the continued presence of the
student on college premises poses a substantial threat to himself or
herself, to others, or 1o the stability and continuance of normal college
functions. A student who is suspended on an interim basis shall be
given an opportunity to appear before the President or a designee within
five (5) working days from the effective date of the interim suspension.
A hearing with the President shall be limited to the following Issues only:

1. The reliability of the information concerning the student’s conduct,
including tha matter of his or her identity; and

2. Whether the conduct and surrounding circumstances reasonably
indicate that the student’s continued presence on college premises
poses a substantial threat to himself or herself, to others or to the
stability and continuance of normal college functions.

After the hearing, the President or designee may modify the interim
suspension as reasonable to protect the student, public, and college.

No person shall search a student’s personal possessions for the
purpose of enforcing this code unless the student's prior permission
has been obtained or unless a law enforcement officer conducts the
search as authorized by law.

SUMMONS

The VPSD shall summon a student regarding an alleged violation of this
code by sending the student a latter. The latter shall be sent by certified
mail, retum receipt requested, addressed to the student at his or her
last known address as it appears in the records of the Registrar's Office
or shall be delivered persconally to the student.

The letter shall direct a student to appear at a specific time and place not
lass than five (5) working days after the date of tha letter. Tha letter shall
describe briefly the alleged violation and cite the published college
regutation or policy which allegedly has been violated.

The VPSD has authority to place a student on disciplinary probation if
the student fails, without good cause, to comply with a lettar of
summons, or to apply sanctions against the student as provided in this
code.

DISPOSITION

At a conference with a student in connection with an alleged violation of
this cods, the VPSD shall provide the student with a copy of this code
and discuss administrative disposition of the alleged violation.

1. If a student accepts the administrative disposition, the student shall
sign a statement that he or she understands the charges, his or her
right to a hearing or to waive same, the penalty or penalties
imposed, and that he or she waives the right to appeal. The student
shall return the signed form by 5:00 p.m. of the day following
administrative disposition.

2. It a student refuses administrative disposition of the alleged
violation, the student Is entitled 10 a hearing as provided herein. The
VPSD shall note the date of refusal in writing and the student shall
acknowledge in writing such date,

3. Administrative disposition means:

a. The voluntary acceptance of the penalty or penalties provided
in this code.

b. Other appropriate penalties administered by the VPSD.

Without recourse by the student to hearing procedures
provided herein.



The VPSD shall prepare an accurate, written summary of each
administrative disposition and send a copy te the student (and, if the
student Is a minor, to the parant or guardian of the student), to the
Director of Campus Security, to the complainant, and to other
appropriate officials.

HEARING COMMITTEE

When a student refuses administrative disposition of a viclation, the
student is entitled to a hearing before the Student Discipline Committes.
The hearing request must be made to the VPSD (or officer directly
rasponsible for studant affairs or discipline) in writing, on or before the
sixth (6th) working day after the date of refusal of administrative
disposition. The committee shall be composed of equal number of
students, administrators and faculty of the college. The committee and
its chalr shall be appeinted by the President for each hearing on a
rotating basis or on the basis of availability. The commitiae chair will be
selected from the administration or faculty.

The chairman of the committee shall rule on the admissibility of
evidence, motions, and objections to procedure, but a majority of the
committee members may override the chairman's ruling. All members of
the committee are expected to attend all mesetings and are sligible to
vote in the hearing.

The chairman shall set the date, time, and place for the hearing and may
summon witnesses and require the production of documentary and
other evidence.

The VPSD shall represent the college before the Student Discipline
Committes and present evidence to support any allegations of
violations.

NOTICE

The committee chairman shall notity the student of the date, time, and
place tor the hearing by sending the student a letter by certified mail,
return receipt requestad, addressed to the student at his or her
address appearing in the Registrar's Office records. The letter shall
specify a hearing date not less than five (5) nor more than ten (10}
working days after date of the latter. If a student is under 18 years of
age, a copy of the letter shall be sent to the parents or guardian of the
student.

The chairman may for good cause postpone the hearing as long as all
interested parties are notified-of the new hearing date, time, and place.

CONTENT OF NOTICE
The notice shall advise the student of the following rights:
1. To a private hearing or a public hearing (as he or she chooses);

2. To appear alone or with legal counsel if the alleged violation
subjects the student to expulsion or suspension. The role of legal
counsel is limited as provided in the code;

3. To have a parent or legal guardian prasent at the hearing;
4, To know the identity of each witnass who will testify;

5. To cause the committee to summon witnesses, and to require the
production of documentary and other evidence possessed by the
College;

6. To cross-examine each witness who testifias.

FAILURE TO COMPLY WITH NOTICE

A student who fails to appear after proper notice and without good
cause will be deemed to have pleaded guilty to the violation pending
agalnst the student. The committese shall impose appropriate penalty
and notify the student in the same manner as the notice of hearing.

ROLE OF LEGAL COUNSEL

Legal counse! who represents a student in a hearing where the alleged
violation subjects the student to expulsion or suspension is limited to
advising and assisting the student. This limitation means that legal
counsel shall not cross-examine witnesses, make objections, testity, or
perform other similar functions generally associated with legal
ropresentation. The same preceding limitation applies to counsel who

m

represents the college. Student representation by legal counsel is not
permitted in a hearing where the alleged violation does not subject the
student to expulsion or suspension.

PRELIMINARY MATTERS

Charges arising out of a single transaction or occurrence, against one
or more students, may be heard together, or, upon request by one of the
students-in-interest, separate hearings may be held.

There will be disclosure of all evidence to both sides prior to the hearing.

At least by 12:00 noon, five (5} full working days belore the hearing
date, the student concemed shall tumish the committee chairman with:

1. The name of each witness he or she wants summoned and a
description of all documentary and other evidence possessed by
the college which he or she wants proeduced.

2. An objection that, if sustainad by the chairman of the Student
Disciplinary Committee, would prevent the hearing.

3. The name of the legal counsel, if any, who will appear with the
student. ,

4. A request for a separate hearing, if any, and the grounds for such a
request.

HEARING PROCEDURE

The hearing shall be conducted by the chairman who shall provide
opportunities for witnesses to be heard. The college will be represented
by legal counsel if the student is represented by legal counsel In a
hearing where the student is subject to expulsion or suspension.

It a hearing may result in expulsion or suspension of a student, the
college will have a court reporter present to transcribe the proceedings.
It a hearing wil! not result in expulsion or suspension of a student, legal
representation is not permitted and recording of the hearing by any
means is nol permitted untass authorized by law.

If the hearing is a private hearing, the committee shall proceed
generally as follows:

1. Persons present shall be the complainant, the VPSD, and the
student with a parent or guardian If desired.

2. Before the hearing begins, the VPSD or the student may request
that witnesses remain outside the hearing room.

3. The VPSD shall read the complaint.

4. The VPSD shall inform the student of his or her rights, as stated in
the notice of hearing.

5, The VPSD shall prasent the college's case.
6. The student may present his or har defense.

7. Tha VPSD and the student may presant rebuttal evidence and
- argument,

8. The committes, by majority vote, shall determine the guiit or
innocence of the student regarding the alleged viclation.

9. The committes shall state in writing each finding of a viotation of a
published college regulation or policy. Each committes member
concurmring in the finding shall sign the statement. The committee
may include in the statement its reasons for the finding. The
committee shall notity the student in the same manner as the notice
of hearing.

10. A determination of guilt shall be followed by a supplemental
proceeding in which either party may submit evidence or make
statements to the commitiee concerning the appropriate penalty to
be imposed. The past disciplinary record of a student shall not be
submitted to the committee prior to the supplemental proceeding.
The committee shall determina a penalty by majority vote and shall
inform the student, in writing, of its decision as in 9 above.

If the hearing is a public hearing, the committee shall proceed
generally as follows:

1. Persons present: the complainant, the VPSD and the student with a
parent or guardian it desired. Designated college representatives
for the following groups may have space reserved if they cheosa to
attend:

a. Faculty Assoclation

b. College Newspaper



c. College President

Other persons may attend based on the seating available. The
Chalrman may limit seating accommodations based on the size of
the facilities;

2. Before the hearing begins, the VPSD or the student may request
that witnesses remain outside the hearing room.

3. The VPSD shall read the complaint,

4. The VPSD shall inform the student of his or her rights, as stated In
the notice of hearing.

5. The VPSD shall present the college's case.
6. The student may present his or her defense.

7. The VPSD and the student may present rebuttal evidence and
argument.

8. The committee, by majority vote, shall determine the gullt or
Innocence of the student regarding the alleged viotation.

9. The committee shall state in writing each finding of a viotation of a
published college regulation or policy. Each committee member
concurring in the finding shal! sign the statement, The committee
may include in the statement its reasons for the finding. The
committee shall notify the student in the same manner as the notice
of hearing.

10. A determination of gullt shall be followed by a supplemental
proceeding in which either party may submit evidence or make
statements to the committee conceming the appropriate penalty to
be imposed. The past disciplinary record of a student shall not be
submitted to the committee prior to the supplemantal procaeding,

. The committes shall determine a penalty by majority vots and shall
inform the student, In writing, of its decision as in 9 above.

EVIDENCE

Legal rules of evidence shall not apply to hearings under this code.
Evidence that is commonly accepted by reasonable persons in the
conduct of thelr affairs is admissible, Irrelevant, immaterial, and unduly
repetitious evidence may be excluded.

The committes shall recognize as privileged communications between
a student and a member of the professional staff of the Health Centar,
Counseling or Guidance Center where such communications were
made in the course of performance of official duties and when the
matters discussed were understood by the staff member and the
student to be confidential. Committee members may freely quastion
witnesses.

The committee shall presume a student innocent of the alleged violation
until there is a preponderance of evidence, presented by the VPSD, that
the student viclated a published college regutation or policy.

Al evidence shall be offered to the committee during the hearing,

A student defendant may choose not o testify against himse!f or
herself. The committes will make a determination based on the evidence
presented.

RECORD

The hearing record shall include: a copy of the notice of hearing; all
documentary and other evidence offered or admitted in evidence:
written motions, pleas, and other materials considered by the
committee; and the committes’s decisions.

PETITION FOR ADMINISTRATIVE REVIEW

A studant is entitled to appea! in writing to the President who may alter,
modify, or rescind the finding of the committea and/or the penalty
Imposed by the commitiee. A studentis ineligible to appeal if the penalty
imposed Is less than suspension or expulsion. The Prasident shall
automatically review avery penalty of expulsion. Sanctions will not be
imposed while appeal is pending.

A student Is entitled to appeal in writing to the Board through the
President, the Chancellor, and the Chairman of the Board. An appeal
from the Student Discipline Committee Is by review of the record (not de
novo).

A petition for raview is Informal but shall contain, in addition to the

information required, the date of the Student Discipline Committes's
action and the student'’s reasons for disagreeing with the committee’s
action, A student shall file his or her psfition with the Presidant on or
before the third working day after the day the Discipline committas
determines the penalty. If the President rejects the petition, and the
studant wishes to petition the Chancellor, he or she shall file the petition
with the Chancellor on or bafore the third working day after the
President rejects the petition in writing. If the Chancaellor rejects the
petition, and the student appellant wishes to petition tha Board of
Trustees, he or she shall file the petition with the Chairman of the Board
on or before the third working day after the day the Chancellor rejects
the petition in writing.

The President, the Chancellor, and the Board In their raview may take
any action that the Student Discipline Committes Is authorized to take;
however, none may increase the penalty. They may receive written
briefs and hear oral argument during their review.

The President, Chancellor and Board of Trustees shall modify or set
aside the finding of violation, penalty, or both, if the substance rights of
a student were prejudiced because of the Student Discipline
Committes’s finding of facts, conclusions or decisions were:

1. Inviolation of federal or state law or published college regulation or
pollcy;

2. Clearly arroneous In view of the rellable evidence and the
preponderance of the evidence; or

3. Capricious, or characterized by abuse of discration or clearly
unwarranted exarcise of discretion.

AUTHORIZED DISCIPLINARY PENALTIES

The VPSD (or office directly responsible for student affairs or discipline}
or the student discipline committes may impose one or mors of the
following penalties for violation of a Board policy, college regulation, or
administrative rule:

1. An “admonition” means a written reprimand from the VPSD to the
student on whom it is imposed.

2. *Warning probation” means further violations may result in
suspension. Disciplinary probation may be imposed for any length
of time up to one calendar ysar and the student shall be
automatically removed from probation when the imposed period
axpires.

3. "Disciplinary probation” means further violations may result in
suspension. Disciplinary probation may be imposed for any length
of time up to one calendar year and the student shall be
automatically removed from probation when the imposed period
expires. Students may be placed on disciplinary probation for
engaging in activities as illustrated by, but not limited to, the
following: being intoxicated, misuse of 1.D. card, creating a
disturbance in or on college premises, and gambling.

4. *Withholding of transcript or degree” may be imposed upon a
student who fails to pay a debt owed the college or who has a
disciplinary case pending final disposition or who violates the oath
of residency. The penalty terminates an payment of the debt or tha
final disposition of the case or payment of proper tuition.

5. “Bar against readmission” may be imposed on a student who has
left the college on enforced withdrawal for disciplinary reasons.

6. “Restitution™ means relmbursement for damage to or
misappropriation of property. Reimbursement may take the form of
appropriate service to repair or otherwise compensate for
damages.

7. “Suspension of rights and privileges” is an elastic penalty which
may impose limitations or restructions to fit the particular case.

8. “Suspension of eligibility for official athletic and nonathletic
extracurricular activities® prohibits, during the period aof
suspension, the student on whom it is imposed from Joining a
registered student organization; taking part in a registered student
organization's activities, or attending its meetings or functions; and
from participating in an official athletic or nonathletic extracurricular
activity. Such suspension may be imposed for any length of time up
to one calendar year. Students may be placed on disciplinary
suspension for engaging in actlivities as lllustrated by, but not
limited, to the following: having Intoxicating beverages in any college
facility, with the exception of specific beverage-related courses



within the E| Cantro food service program; destroying propernty or
student's personal property; giving false information in response to
requests from the collage; instigating a disturbance or riot; stealing,
possession, use, sale, or purchase of illegal drugs on or off
campus; any attemnpt at bodily harm, which includes taking an
overdose of pills or any other act where emergency madical
attention is required; and conviction of any act which is classified as
a misdemeanor or felony under state or federal law.

9. “Denlal of degree” may be imposed on a student found gulity of
scholastic dishonesty and may be imposed for any length of time
up to and including psrmanent denial.

10, “Suspension from tha college” prohibits, during the period of
suspen-sion, the student on whom it is imposed from being initiated
into an honorary or service organization; from antering the college
campus except in response to an officlal summons; and from
registering, either for credit or for noncredit, for scholastic work at
or through the college.

11. “Expulsion” Is parmanent severance from the college.

A sanction imposed at one college shall apply to all colleges of the
College District.

HAZING

1. Personal Hazing Otffense
A person commits an offense if the person:
a. engages in hazing;

b. solicits, encourages, directs, alds, or attempts to aid another
person in engaging in hazing;

c. intentionally, knowingly, or recklessly permits hazing to occur;
or

d. has firsthand knowledge of the planning of a specific hazing
incident involving a student in an educational institution, or
firsthand knowledge that a spaeclific hazing incident has
occurred, and knowingly fails to report said knowledge in
writing to the VPSD or other appropriate official of the institution.

2. Definltion

“Hazing” means any Intentional, knowing, or reckless act,
occurring on or off the campus of an educational institution, by one
person alone or acting with others, directed against a student that
endangers the mental or physlical health or safety of a student for
the purpose of pledging, being initiated into, affiliating with, holding
office in, or maintaining membership in any organization whose
members are or include students at an educational institution. The
term includes but is not limited to:

a. any type of physical brutality, such as whipping, beating,
striking, branding, electronic shocking, placing of a harmful
substance on the body, or similar activity,

b. any type of physical activity, such as sleep deprivation,
exposure to the slements, confinement in a small place,
calisthenics, or any other activity that subjects the student to
an unreasonable risk of harm or that adversely affects the
mental or physical health or safety of the student;

c. any activity involving consumption of a food, liquid, alcoholic
beverage, liquor, drug, or any other substance which subjects
the student to an unreasonabie risk of harm or which adversely
affects the menta! or physical health or safety of the student;

d. any activity that intimidates or threatens the student with
ostracism, that subjects the student to extreme mental stress,
shame, or humiliation, or that adversely affects the mentat
health or dignity of the student or discourages the student from
entering or remaining registered in an educational institution, or
that may reasconably be expected to cause a student to loave
the organization or the institution rather than submit to acts
described in the subsection,

e. any activity that induces, causes, or requires the student to
perform a duty or task which involves a violation of the Pena!
Code.
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STUDENT GRIEVANCE PROCEDURE
DEFINITION

A student grievance is a College-related problem or condition which a
student belisves to be unfair, inequitable, discriminatory, or a hindrance
to the educational process. A grievance also includes discrimination on
the basls of race, color, religion, nationa! origin, sex, disabiltly of age.

SCOPE

The student grievance procedure i3 not intended to supplant the
Student Code of Conduct, which allows the student procedural due
process in disciplinary proceedings inltiated by the College. This
student grisvance procedure is designed to provide the student with the
opportunity to file a grievance, as defined above, and to provide a
process for resolution of the grievance. This student grlevance
procedure is not designed to include changes In policy nor does it apply
to grading practices. Recommendations for Initiating new policy or
changing established policy are handled through normal administrative
channels. Problams with grades will be dealt with first by the instructor,
and then by the division dean. If a student is not satisfled, the student
may appeal the decision, In writing, to the appropriate vice-president. If
still not satisfled, the student may pursue the appeal to the Collage
President whose decision is final.

SEXUAL HARASSMENT

The student grievance procedurs s not applicable to complaints of
sexual harassment. All students shail report complaints of sexual
harassment informally to location Human Resources parsonnel or
location representatives selected by the highast level administrator at
the location or formally to the Vice-Chancellor of Educational Affalrs as
provided in the sexual harassment procedure.

INFORMAL PROCEDURES

Students who wish to file a College-related grievance should, but are
not required to discuss it with the College employee most directly
responsible for the condition which brought about the alleged grievance.
It the grisvance is not resolved 1o the student=s satisfaction, the
student may appeal to the next level of authority. The student may
consuit with the administrative offices to determine the next level of
authority. If an appeal does not resolve the grievance, the student may
procesd to the appropriate vice-president with a written presentation of
the grisvance. If the vice-presidential level of appeal does not prove
satisfactory to the student, the student may seek review under the
formal procedures below.

OTHER PROCEDURAL MATTERS

If a student files a grievance informally by discussing it with the college
employee most directly responsible, etc., the following procedures
apply. The student shali discuss the grievance fully at each level in the
process. At each level of authorlty, a dectsion shall be made based on
common sense and good judgment of a reasonable person. Each level
may seek the appropriate authority, if necessary, to resoclve the
grievance. The entire informal procedure should take no longer than 30
days.

FORMAL PROCEDURES

Procedures for appeals are as {ollows:

1. A student who wishes a grievance to be heard by an appeal
committee must submit a request in wiiting to the vice-president of

student development (VPSD) or employee who s responsible for
student development.

2. The VPSD or responsible employee will convene and chair the
appeal committes.

3. The appeal must be heard by the committee within ten class days
of the request unless extended with the agreement of both the
student and the VPSD or responsible employee.

4. The committee will be ad hoc and will consist of two students, two
faculty members, and one stalf member who is either an



administrator or & noncontractual employee. !t is the responsibility
of the College President or designes to appoint all committee
members and the appaointor shall examine each member to ensure
theirimpartiality.

5. The appeal committee will make findings and send its decision to
the College President. A grievant may seek review of an adverse
decision through the President. The decision of the President shall
be final.

BOARD ACTION

By law, the Board of Trustees is not required to take any action
conceming a grisvance, but is required o listan if the grievance [s
presented at a public meeting.

APPEAL COMMITTEE PROCEDURES

1. If a student requests a hearing by an appeal committes, a
grievance must be in writing and contain:

a. the student’s name and address;

b. the nature of the grisvance, Including the date it occurred;
c. the comective action sought;

d. any other relevant information.

2. Agrievance filed, either informally or formally, will not be considered
unless it is filed not fater than 120 days after the event or
occurrence giving rise to the grievance or knowledge of the event
or occurrence. The entire formal procedure should take no longer
than 30 days.

3. In conducting the appeal committes hearing, the VPSD or
responsible employee is authorized to:

a. require any student or employee to provide a writtan statement
along with any documents concerning the events and
circumstances that may have given rise to the grievance;

b. require any student or employee to appear and testify;
¢. question each individual who testifies; and
d. copy all documents.

This is not an adversarial proceeding. A VPSD or responsible employee
shall conduct a hearing in a professional and cooperative manner and
all participants are expected to do likewise.

4. Failure to comply with @ summons or order from the VPSD or
responsible person may result in disciplinary action.

5. The appeal committes shall base its decisions during a hearing and
make a recommendation upon the common sense and good
judgement of a reasonable parson.

6. The VPSD or responsible employee shall ensure that all relevant
evidence is obtained from parties during the hearing.

7. An attorney or other representative of a grisvant may present a
grievance to the appeal committes, but this presentation does not
include questloning or cross-examining witness {including the
grievant), objecting to testimony or documents, or similar actions
undertaken by an attorney to represent a clfent.

COORDINATORS

Coordinator(s) for the Rehabilitation Act of 1973 (Section 504),
Americans with Disabilities Act of 1990 (Title 1) and Education
Amendments of 1972 (Title I1X)

Cedar Valley College
Claire Gauntiett - Dean of Institution Effectiveness & Research
Section 504, Title [}, and Titte 1X Coordinator

Brookhaven College

Maxine Rogers - Vice President of Business Services
Section 504 and Title Il Coordinator

Lynn Levesque - Athletic Director

Title IX Coordinator

Eastfiald College
Jim Jones - Vice-Prasident of Business Services
Section 504, Title 11, and Title IX Coordinator

El Centro College

Jim Handy - Assistant Dean of Student Services
Section 504 and Title || Coordinator

Bettie Tully - College Ombudsperson

Title IX Coordinator

Mountain View College
Dr. John Pruit - Dean of Student Support Services
Section 504, Title Il Coordinator, and Title IX Coordinator

North Lake Coliage
Carole Gray, Coordinator, Disability and Supplemental Services
Section 504, Title 11, and Title IX Coordinator

Richland College

Oscar Lopez - Director of Disability Services
Wes Hayes - Director of Facilities

Saction 504 and Title Il Coordinators

Tom MeLaughlin - Dean of Students

Title IX Coordinator

COMPUTER USE POLICY
Purpose of Computer Use Policy

The District is committed to providing an educational and work climate
that is conducive to the parsonal and professional development of each
individual. To fulfill its multiple missions as an institution of higher
learning, the District encourages a climate that values and nurtures
collegiality, diversity, pluralism and the uniqueness of the individual
within our state, nation and world. The District also strives to protect the
rights and to enhance the self-esteem of all its members. Faculty, staff
and students should be aware that any form of illegal harassment or
discrimination against any individual is inconsistent with the values and
ideals of our community.

As an institution of higher education, the District encourages, supports,
and protects First Amendment rights and an open snvironment to
pursue scholarly inguiry and to share information. Access to networked
computer information in general and to the Internst, in particular,
supports the academic community by providing a link to electronic
information in a variety of formats and covering all academic disciplines.
As with any resource, it is possible to misuse computing resources and
tacilities and to abuse access to the Internet, The following statements
address, in general terms, the District's policies concerning computing
use.

The Chancellor is authorized to promulgate policies and procedures to
implemant this policy. Refer to the Business Procedures Manual for
additional information.

Use of District Rasources

Use of District computing resources and facilities requires that
individual users act in compliance with District policies and procedures,
and failure to comply may result in restriction or revocation of access to
District resources. Computing “resources and faciiities” include, but are
not limited to District and college-owned host computer systems,
networks, peripheral equipment (such as modems, terminals and
printers), computers and workstations, software, data sets, storage
devices (such as CD-ROMS, hard and soft disks and the like), and all
computer communications controlled, administered, or accessed
directly or indirectly by the District or by any user, The District provides
users with an account that permits use of the computing rescurces and
facilitles within policies and procedures established by the District. Any
person who uses District computing rescurces and facilities through
District-owned equipment (such as public access computers at the
libraries and computer labs) is also a user and is permitted to use the
computing resources and facilities within policies and procedures
established by the District. Users must respect the integrity of
computing resources and facilities, respect the rights of other users,
and comply with all relevant laws (local, stats, federal and intemational),
District policies and procedures, and contractual agreements. The
District reserves the right to limit, restrict or deny computing resources
and facilities for those who violate District policies, procedures, or local,
state or federal laws.



Freedom of Expression

Censorship is not compatible with the goals of the District. The District
shall not limit adult users’ voluntary access to any information due to its
contant when it meets the standard of legality. A minor's parent may
permit a minor user to have voluntary access to any information that
meets the standard of legality. Access to information by a user may be
blocked at the request of that user, or at the request of a minor user’s
parsent.

Privacy

The goneral right to privacy is extended to the electronic environment to
the extent possibte. Users have a lessened expectation of privacy
when using computer resources and facilities owned by public
institutions such as the District. Issuance of a password or other means
of access is to assure appropriate confidentiality of District files and
information. It is not a guarantee of privacy nor a license for abuse or
improper use of the District’s computing resources and facilities.
Privacy is mitigated by the Texas Public Information Act, administrative
review, computer system administration, audits, and the nature of the
electronic medium itself. Contents of electronic files will be examined or
disclosed only when authorized by the user, approved by designated
District officials, or required by law.

Intellectual Property

All members of the District community should be aware that property
laws apply to the slectronic environment. Users must abide by all
software licenses. District copyright and software policies and
procedures, and applicable federal and state law. Users should assume
that works communicated through a network are subject to copyright
unless specifically stated otherwise. Unless parmission of the author is
obtained, utilization of any electronically transmitted information must
comply with the “fair use” principle found in federal copyright law.

Criminal and lllegal Acts

Computing resources of the District, which Include the hardwars,
software and network environment, shall not be used for Hlegal
activities. Any lllegal use of these resources will be dealt with by the
appropriate District authorities and/or other legal and law enforcement
agencles. Criminal and illegal use may involve, but is not limited to:
unauthorized access, intantional corruption or misuse of computing
resources, theft, defamation, obscenity, child pornography, and
harassment based upon race, ethnicity, national origin, disabllity, age,
religion or sex.

Authorized Use

Computing resources are provided by the District to accomplish tasks
ralated to the District's mission. Some computers may be dedicated to
specliic enterprises or teaching missions that limit their use. Incidental
personal use of computing resources is acceptable if the use:

1. imposes no measurable cost on the District;

2. is not harmiul to the District;

3. Is not a hindranca to the daily opsrations of the District; and
4,

has no adverse effect upon an individual's job or educational
performance.

Unauthorized Use

Unauthorized use of the District’s computing resources and facilities
includes but is not limited to: illegal activities; failure to comply with laws,
license agreements, and contracts governing network software and
hardware use; abuse of communal resources; use of computing
resources for unauthorized commercial purposes or personal gain;
fallure to protect the user's password or use of the user's account;
breach of computer security, harmful access or invasion of privacy;
use of computing resources for anonymous or identity-masked
messages to other District users; or unauthorized encryption. Refer to
the Buslness Procedures Manual for additional information.
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Individua! Responsibility for Use of Computing
Resources and Facilities

All members of the District community will use these resources and
facilities in accordance with District policles and procedures as wall as
all laws. Fallure to fulfil these rasponsibilities may lead to the
cancellation of computer access, other disciplinary action by the
District and/or referral to legal and law enforcement agencies, in accord
with existing District policies and procedures. Individuals using the
District’s computing rasources or facilities shall:

1. Use District computing resources and facilities in accord with this
policy, and respect the rights of other computer users by complying
with laws, license agreements and contracts.

2. Use communal resources with respect for others. Disruptive
mailings and print jobs, tying up work stations, and other
disproportionate use of computing facilities prevent othars from
using these resources.

3. Use of District computing accounts must be limited to authorized
purposes. Use of District-owned resources and facilities shall be
limited to District-related business or incidental parsonal use as
defined in this policy. Use of computing resources for unauthorized
commoercial purposes or personal gain is prohibited.

4. Protect the Individual's password and use of the individual's
account, The user shall not use another person’s identification,
account or password without his or her permission. Confidential
information contained on various computers shall not be shared
with others except when those persons are authorized to receive
the information. Users shall not intentionalty seek, read, provide,
remove, reconfigure or modify information in or obtain copies of any
files, accounts, software, hardware, programs, or passwords
belonging to other computer users or tha District without the
permission of those other computer users or the District. A user
must obtaln written permission from the cwner of a file to alter or
copy a file if the file doas not belong to the user or the file has not
been sent to the user by the owner.

&. Report improper use of computer resources and facilities which
may include:

a. breach of computer security
b. unauthorized access to computing resources

c. release of password or other confidential information on
computer security

harmful access

alteration, damage, or destruction of data
injection of a destructive computer virus
invasion of privacy

reading files without authorization

I.  criminal and illega! acts

6. Comply with requests concerning computing from the system
operator.

7. Report any incidents of harassment using District computing
resources and facilities in accord with the District's policy. 't may be
harassment if the behavior:

a. is unwelcome;

b. Interfares with the user=s ability, or the ability of others to work
or study;

c. creates an intimidating, hostile or offensive environment.
Alternatively, users may file a grievance through approprate
channe!s.

8. Respect the forum (talk groups, bulletin boards, public computing
facilities) when communicating ideas to others via District
computing facilities and resources (includes access to external
networks). All communications should reflect high ethical
standards and mutual respect and civility. Users may use external
network (e.g., BITNET, Internat} links solely for the purposes
permitted in these policies and in the external network guidelines.
Users are rasponsible for obtaining and adhering to all of the
policies published by the external networks they use. The ability to
connect to extemal systems through the District systems does not
imply the right to connect to these systems or to make use of these
systems unlgss properly authorized by the owners of those
systems.

To ~o0oa



Computer Software and Copyright Law

The District respects the copyrights of others. With very few
exceptions, all computer software and documentation is protected by
federal copyright law. The unauthorized or unlicensed use, duplication,
or copying of computer software or documentation is contrary to
District policy and is a violation of the law. Violators of any copyright are
subject to both civil and criminal penalties and/or disciplinary action.
District regulations and procedures will establish guidelines for the use
of computer resources and local area networks.

Computer Sctiware Policy

It is the policy of the DCCCD to respect the copyrights of others. With
vary few exceptions, all computer software and documentation is
protected by federal copyright law. The unauthorized or unlicensed use,
duplication or copying of computer software or documentation is
contrary to DCCCD policy and is a violation of the law. Violators are
subject to both civil and criminal penalties and/or disciplinary action.
Sludents may use individually owned software on DCCCD computers
only if the user can provide procf of a license from the copyright ownar
or will sign a statement to that effect. Additionally, installation of any
individually software may need to first be approved by the appropriate
college official. Students may have access to computer networks only
to further the institutional goals of the DCCCD.

COMMUNICABLE DISEASE POLICY

Purpase: The Board acknowledges the serious threat to our community
and nation posed by the AIDS epidemic. This policy and other
procedures developed by the Chancellor shall emphasize educating
employees and students concemning AIDS and managing each case of
AIDS individually with sensitivity, flexibility, and concern for the individual
as well as employees and students, In addition, this policy defines and
addresses other communicable diseases which from tima to time arise
in the colleges and District among students and amployees.

Philosophy: The District's decisions concerning a person who has a
communicable disease shall bs based upon current and wall-informed
medical judgement which includes the nature of the diseass, risk of
transmission to others, symptoms and special circumstances of the
person, and balancing identifiable risks and available altenatives io
respond to a student or employee with a communicable disease.
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Nondiscrimination

Students: No student will be required to cease attending a college or
participating in callege functions solely on the basis of diagnosis of
a communicable disease.

Employees: An employee who has a communicable disease will be
treated in the same manner as other employees who have other
illnessas or injuries.

Confidentiality

The District shall comply with applicable statutes and regulations
which protect the privacy of parsons who have a communicable
disease.

Education

The Chancellor shall develop and maintain a comprehensive
educational program regarding HIV infection for students and
employeas,

Each college shall have a Communicable Disease Coordinator, The
coordinator shall be a registered nurse who has received training in
communicable diseases, particularly HIV infection. A student or
employee who has a communicable disease Is strongly
encouraged to report the disease to the coordinator,

Counseling

The Communicable Disease Coordinator shall refer students and
employess to sources of testing for HIV infection and counseling
upon voluntary request. An individua! shall bear the expenses of
such testing and counseling. '

FIREARMS POLICY

Firearms are strictly forbidden upon any campus (including alt buildings
and grounds) and all other locations owned, operated or leased by the
Dallas County Community College District. This prohibition applies to
any person including a person who processes a license to camy a
handgun under the Concealed Handgun Law.

STUDENT RIGHT TO KNOW ACT

Under the terms of the Student Right to Know Act, the Dallas County
Community College District maintains and updates on an annual basis,
student persistence, graduation rates, transfer rates and other relevant
statistics. To obtain copies of these reports, contact the District Office of
Research. Campus crime statistics may be obtained from college
police/security offices.

(Published in compliance with the Student Right-to-Know and Campus
Security Act; Public Law 101-542)



Texas Department of Health
Recommended Adult Inmunization Schedule

Major Precautions
Vaccine/ Primary & Contraindications
Toxold/ Schedule Other Than Primary Spacilal
Blologlcai & Boosters Indications Allergles Conslderations
Tetanus- 2 doses (IM) 4 weeks All Adults Consider Human
Diphtheria { apart with 3rd does Tetanus Immune
Toxoid (booster) 6-12 months Globulin (TIG) for dirty
then a booster every wounds in patients
10 years. with incomplete
immunizations.
Measles 1 dose {SC); Measles/Mumps for adults born after 1/1/57 wha Pregnancy, Immuno- Persons vaccinated
Mumps boosters for measles lack a vaccine history for measles and mumps | compromised hypersensitivity { with killed measles
Rubella are necessary for since their 1st birthday to neomycin and/or eggs vacceine (1963-1967)
(MMR} certain adults. OR samlogical proof of immunity should be revaccinated
Vaccing OR a physician validated statement of Measles/ with live measles
Mumps iliness. 2 doses of measles vaccine are '] vaccine; MMR is the
recommended for persons at high risk of expo- vaccine of choice if the
sure (e.g. medical personnel). Rubslla for any person is likely to be
adult who lacks documentation of rubella susceptible to more
vacecine since the 1st birthday than 1 agent
OR serclogical proof of immunity.
Hepatitis 8 | 2 doses {IM) 4 weeks Adults at increased risk of occupational, environ
Vaccine apan; 3rd dose 5 months| mental, social, or family exposure
after 2nd.
Influenza 1 dose annually (1M) Adults with high-risk conditions; adults > or = 65 | Hypersensitivity to eggs: may
Vaccine years oid; health care workers be given during pragnancy to
(Split or high-risk patients.
Whole
Vaccina)
Pneumo- 1 dose (IM or SC); Underlying health conditions; adults 65 years old} Pregnancy Immuné response is
Coccal Poly-| boosters after 6 years | and older; adults with anatomic or functional better If vaccinated
saccharide | indicated for certain asplemia prior to splenactomy
Vaccine
{23 Valent)
ALERT!!

MEASLES (aka. rubella, Red Measles, Hard Measles, 10-day Measles)

Measles is a highly contagious viral disease. Antibiotics are NOT available to treat persons infected with this organism. Recent outbreaks
of this illness have included many hospitalizations and several deaths among college-aged persons, for these reasons it is strongly
recommended that students of Institutions of Higher Education have two doses of the vaccine prior to beginning classes. Most young
adults have had only one dose.

The measles vaccine is most often given in combination with the vaccines for mumps and rubella which are also caused by viruses.

TETANUS (aka. Lockjaw)

The illness caused by tetanus results from the poison produced by a bacteria. Again this is a very difficult iliness to treat once it occurs and
prevention is the most appropriate choice. The vaccine is effective for about 10 years and needs to be boosted at that interval. It is now
common for older adults to develop Tetanus in the United States as many adults do not rsceive the recommended 10 year boosters.
The Tetanus vaccine should be given in combination with the diphtheria vaccine.

POLIOMYELITIS
In the United States, polio immunization is not routinely recommended for persons 18 years of age or older. However, if travel to other
parts of the world is planned, a physician should be contacted for specific recommendations.

SECTION 2.09 AND 2.09A TEX. EDV. CODE

The campus health centers have information regarding local providers of immunization services. Check with the health center for
specific local information.
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Administration

Kitty Boyle Carla McGee Charletta Compton Diana Flores
Chair Vice Chair

Randy Leake Pattie T. Powell Jerry Prater J. William Wenrich
Chancslior

Dallas County Community College District Administration

CRANCEITON ...ttt es e eas et e s s s s et a e bt s b e ems e e menseeanenessaeese e sess s bt sess e sannnrsese J. William Wenrich
Vice Chancellor of BUSINGSS AMAIIS...........co et ntrertrises s se e sebe e sr bbb bbb r b e e e ses e s ense s eses s enerearasestessnsessmsnns Bob Brown
Vice Chancellor of EUCAHIONAI AIRIFS ..ot sssasasasosse esessesssssssesssessesesessasesses Robert Aguero
Vice Chancellor of Planning and DeveloPmMENt AffAINS ..........cc.eccerieeieeernieininien s bsssessssisssssessesesesenenecessesesssesmsessensesesssasnsasns Bill Tucker
Executive AssiStant 10 the CRANCEIION ..ot et e ee e et ee e ses e eee st st anenn st st s s Barbara Corvey
Assistant Chancellor, Educational TeleCOMMUNICALIONS .......cccceieieierrererevereecesiisss e ssesssssesesestssssesesesararsrsssesesessasssensans Pamela K. Quinn
Associate Vice Chancellor of BUSINESS AfAINS .........c..o.oiiiirreeec ettt escesesessssesasesesssesaeas et sesanms e ses Brian Gutierrez
District Director of Development/Executive Vice President, DCCCD Foundation, INC. ........coveccreeeuccermmmrmsmrssnmssensnenne..... Betheny Reid
DHSIACE LOGAN COUMSE ...ttt et asa st st s s s as s se s s s 1R sE b b0 bt 200t e neneneneneeeren s et nease Robert Young
Executive Director, Academic and StUGENT PTOGIAIMS .......c...cieicerirerirereesssees s ssesessssss e s oo neesensesesesssseseesassese Richard McCrary
Exacutive Director,| EJUCAtional PAMNEISRIPS .........cccccouiiiiiriirieenee i sisieeees e esseseseeese e seeeeeeeeesssserasasssssasasessssesesessesss s, Corina Gardea
Director of COMPUIBE SEIVICHS ... ettt e ee s s et s e et s e emeemeeese s 1A e e e s e enae e eeee e ees st sesas e ees s Joe Ward
Director of Facilities Management and PIANNING ..o st taeteecerervsesrereseesessssensesesssmesestasessemsmeessesses Clyde Porter
Director of HUMEN RESOUFCES ...... ..ot sscstssss sttt s s b e basa e se e st s e b s b antee e e em st e s anessssenmressasssesssas Susan Hall
Director of INOMal AUt ...t rsssn s e b ssssneseer s s eesesesnse e eeneneenss RATAO] GODINGZ
Director of Organizational Development and BUSINESS SUPPOM SOIVICOS ...uvuevieeeeeeevreeeseeessesereessoeaerstssssessssastss oo seesessseas Jan Brobst
Director of PUBIC INFOMEHON ......c.ooovirt ittt st sra b st e st eene s et Claudia Robinson
DiIr@CtOr Of PUICREASING .....oc.ivviiriiicisicse st en s s sasss s s ettt s e bt ee 1 e s eaen e aaae st emeeeesesesessesssen e enes Philip Todd
Director of RESOUNCE DOVBIOPMBNL ..........c.c.oiiiereieice ettt tesssssss s et se e s e s e e se e e eeeaseseeeere et esesesasasasses Lyndon McClure
Director 0f TECHTECAI SBIVICES .....ccciuiiiicccrccrcreerenrinernietese e rasestserasesssesane s e ss s parae bt a b s b s b enemm e easames st st neemeeee et 1 v s es et s e Paul Dumont
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2001-2002 Catalog........vvvivcrev it e s bt B ACCT 2401, Principles of AGCOunting l.........ccoocceermercricsiiscriniens, 104
ACZABMIC CAlBNTAN ...ttt e st er s 8 ACCT 2402, Principles of Accounting 11 ..
Academic Information........ .. 37-51 ACNT 1303, Introduction to Accounting |..
Academic Recogann & College Honors .51 ACNT 1304, introduction to Accounting II -
Phi Theta Kappa.... RTINS ) | ACNT 1311, Introduction to Computerized Acoounnng

Who's Who Among Sludents ln Amencan Commumty ACNT 1313, Computerized Accounting....
Colleges ... cermenserearennees 91 ACNT 1329, Payroll and Business Tax Aooounu
Certificate Program Requlrements .39 ACNT 1331, Federal Income Tax: Individual ....

Degree Requrremenls 37-39 ACNT 1366, Practicum — Accounting... . 105
Associate in Applied Sclences Degree ...... ...38-30 ACNT 1380, Cooperative Education - Acoountmg 105
Associate in Arts and Associate in Sciences..... .37 ACNT 1321, Special Topics in Accounting......... 105

Associate in College/University Transfer Degree.... 38 ACNT 2303, intermediate Accounting |...

Associate in Sciences Degrae with Major in Busmess .............. 37-38 . ACNT 23886, Practicum — Accounting .. .. 105
Grades & Transcripts... .. 48-50 ACNT 2380, Cooperative Education — Accounti g ... 106

Acceptable Scholastic Performance... ... 49 Air Conditioning and Refrigeration ... e 136137

DCCCD Transcript of Credit ........... .49 {See Heating, Venhlatuon and Arr Condrlronmg)

Grades and Grade Point Average ............. 48-49 American Sign Language.............. (R 1.

Transcript Evaluations ... .. 50 SGNL 1301, Beglnnlng American Srgn Language I ... 108
Graduation Requirements ...50-51 SGNL 1302, Beginning American Slgn Language . 106

Associate Degree Plans

. 50 Anthropology . 108-107
.50 “ANTH 1370 "American Indian Cullura

.50 ANTH 2302, Introduction to Archeology..

.51 ANTH 2348, Introduction to Anthropology..

ANTH 2351, Cultural Anthropology .....

.44 ANTH 2380, The Hen‘tage of Mexico...

Certificate Plans...
Graduation Ceremony
Waiving of Scholastic Daf cnency for Graduatlon Purposes
Other Educational Programs
American English and Culture Institute ..
Career & Technical F'rograms
Certificate Programs....

L 107
.107-108

107
107
. 107
. 107
107
107

.44 ARTS 1170 Problems in ConlemporaryArt .
Credit by Examination........ .44 ARTS 1301, Art Appreciation.... "

Continuing Education Program " .45 ARTS 1303, Survey of Art Hlstory
Continuing Education Units ......... .45 ARTS 1304, Survey of Art History
Cradit for Experientiat learning .48 ARTS 1311, 2D Design ............
Developmental Education........ .48 ARTS 1312, 3D Design .

Evening & Weekend College...... .46 ARTS 1318, Drawing | ... 107
External Leaming Experiences for Career and ARTS 1317, Drawing il....... 107

Technical Programs ... e o 48 ARTS 2311, Advanced Design. 107
Human Davelopment Courses .48 ARTS 2312, Advanced Design........ .107

.108
.108

International Studies/Study Abroad Opportunmes

Non-Credit Student (Audit) .............

Reserve Officers Training Corp

Sarvicemen's Cpportunity College .

Tech Prep ..

Workforce Education Course ‘Manuat (WECM)
Probation, Suspension & Dismissal...

47 ARTS 2313, Computer Graphics Dasign 1.
.47 ARTS 2314, Computer Graphics Dasign Il.
.47 ARTS 2316, Painting | ...
.47 ARTS 2317, Painting Wl ..
.47 ARTS 2323, Drawing il
.48 ARTS 2324, Drawing IV.
.50 ARTS 2328, Sculpture ...

Academic Dismissal... 50 ARTS 2327, Sculpture I1.... .108
Indefinite Academic Dlsrrussal 50 ARTS 2333, Printmaking | . . 108
Scholastic Probation .. .50 ARTS 2334, F'rlntmaking ... . 108
Scholastic Suspension.. .50 ARTS 2338, Fibers | .. 108
Student Obligations.... 48 ARTS 2337, Fibars . .108
Attanding Classes............ .48 ARTS 2341, Ant Mata!s!.lewelry . .108
Dropping a Course or Wllhdrawmg from College rorvereesnaesverenees 48 ARTS 2342, Art Metals/Jewelry 1l . 109
Transfer Students .. JOS OO OTRRRO L . X ARTS 2346, Ceramics |........ . 108
Academic Transfer Programs .. 40-41 ARTS 2347, Ceramics I1.... .. 108

Choosing a Catalog Year. ... e 43 ARTS 2356, Photography [... .109
Choosing a Major and Developing an Educahonal Plan 41-42 ARTS 2357, Photography 1l.. 108
College Resources for Transfer Students ... [ ¥4 ARTS 2366, Watercolor 1., 108
Common Course Numbering Syslem43 ARTS 2367, Watercolor I1.. , 108
Core Curdctlum................ 39-40 ARTS 2370, Art History.. . 108
Course—by—Course Equrvalanoy Guudas RN 43 ARTS 2371, Art History..... . 108

.41 ARTS 2372, Commercial Arts Lottt es s s b s sern e r s 109

Eaming an Associate Degree Prior to Tmnsfemng

Guarantee for Transfer Credit .. .41 Astronomy .. cereteeresresnnesnerernrsessnnss e 160=161

Other Things to Consider.... .43 . (See F‘hyslcs)

Transfer Dispute Resolution .41 Automotive Technaology.... . reernrsrrsesneserreseneees 108-111

Transfer Guides ............... .42 AUMT 1305, lntro ul orno eTechnol ..... 109
Beginning College ............... | AUMT 1308, Automotive Engine Removal and lnstallauon . 110
Board of Trustees ...... 178 AUMT 1307, Automotive Electrical 8ystarns 110
Cedar Valley College.... 57 AUMT 1310 Automotive Brake Systems ... 110

Accreditation .. -] AUMT 1316, Suspension and Steering....

Administration B AUMT 1319, Automotive Engine Repalr 110
Faculty/Administration . 6.7 AUMT 1345, Automotive Hearing and Air COl'ldl oNING...ovevveenneen. 110
Instructional Divisions .. .8 AUMT 1380, Cooperative Education — Auto/Automativ

Staiement of Purpose .. .B Mechani¢/Technician ... ererenrvnnnns 110
Student Services...... [ESEORNON : | : AUMT 1381, Cooperalrve Educahon AulolAutomot:ve

The CAMPUS ....oceveecreremrne e csr sttt s st st st s 5 Mechanic/Technician... .10

College Registration ... 31-32 AUMT 2313, Manual Drive Traln and Axles... .
Assessmenl Prooedures ..... N AUMT 2317, Engine Performance Analysis|....... N

Change of Schedule ........ .32 AUMT 2325, Automatic Transmission and Transaxle.. 1
Classification of Students SRR OO . AUMT 2334, Engine Parformance Anatysis Il...... IRERY
Counseling & Advisement SemnviCas...........oceinonne 31-32 AUMT 2373, Automotive Electronics.......... 11

Flexible Entry Courses... e 32 AUMT 2374, Automatic Transmission and Transaxle Il.. 11
How to Register ... s .3 AUMT 2375, Powertrain Diagnostics.... RSOVORRO | b
Recommended Academlc Load ..... 32 ALIMT 2380, Cooperative Education — AuloIAutomollve

Course Descriptions ... 104-168 Mechanic/Technician.., creerennnenrns 111

Accounting ... ... 104-106 AUMT 2381, Cooperatwe Educalion AutolAutomotlve
ACCT 20 plas of ACCOunting | .....oooeenirnsiimnmnniinns 104 Mechanic/Technician ... rererenerneraeneenaes 111
ACCT 2302 Principles orAcr:Ounungll 104 Biology ... . 1. 113

179



BIOL 1406, General Biology...........coovirvenssnsesiesseesesseeeecseennene 111
BIOL 1407, General Biology.... 112
BIOL 1408, Biclogical Science L 112
BIOL 1408, Biological Sclencs ... 112
BIOL 1411, Introductory Botany .. 112

BIOL 1424, Intermediate Botany..... 12

BIOL 2308, Environmental Biclogy.. . 112
BIOL 2370, Field Biology.... " 112
BIOL 2401, Anatomy and Physlology l. .12
BIOL 2402, Anatomy and Physlology Il., 112

BIOL 2408, Environmental Blology ..... 112

BIOL 2418, Genetics ... 113
BIOL 2420, General Mlcroblology .. 113
Business ... .13
BUSI 1301 lntroducllon 'to Business... .. 113
BUS! 2301, Business Law .............. - 113
CRBMISHY e $3-114
CHEM 1204, Chermical Calculations ... . 113
CHEM 1405, Introductory Chemistry |. . 113
CHEM 1407 Introductory Chamistry Il 113
CHEM 1411, General Chemistry | ... .13
CHEM 1412, Genera! Chemistry || .. 114
CHEM 2423, Organic Chemistry | ... .. 114
CHEM 2425, Organic Chamistry Il ..........c.ccevmeneivunimnnensns 114
College Leaming SKills.............occeininnarenins 127-130
Computer Information Technology.... cermerrenees 114123
ITMC 1401, Microsoft Wlndcws 2000 Network and
Operating System Essentials (MS 2151} ... rrerversrirennennreeen 114
ITMC 1441, implemanting Microsoft Wlndows 2000
Professional and Servear (MS 2152} ... e 114
ITMC 1442, Implementing a Microsoft Windows 2000
Network Infrastructure (MS 2153).......ccoceimermnsnerimnenssnennes 114
ITMC 1443, Implementing and Administering Microsoft
Windows 2000 Directory Services (MS 2154)...........cccovveceeee. 114
ITMC 2431, Designing a Microsoft Windows 2000
Directory Services Infrastructure (MS 1581) .........c.cccoovvernnn. 114
ITMC 2432, Designing a Microsoft Windows 2000
Networking Services Infrastructure (MS 1562)............cccceveeeernn, 118
ITMC 2433, Designing a Secure Microsoft Windows
2000 Network (MS 2150).... ITORUR b |-
ITMC 2434, Designing a Mlcrosoﬂ Wmdows 2000
Upgrade Strategy (MS 2010).... e e 118

ITMC 2435, Analyzing and Tunmg Mlcrosoft Wlndows 2000
and Microsoft Backoffice Server 4.5 Performance (MS 1535)..... 115

ITMC 1418, Installing and Administering Windows 2000 118
ITMC 1458, Supporting Microsoft Windows 2000...................c...... 115
ITNW 1192, Spacial Topics in Business Systems

Networking and Telacommunications................cvenenunnnnan. 118
ITNW 1280, Cooperative Education — Business

Systems Networking and Telecommunications............ccv e 115
ITNW 1292, Specla! Topics in Business Systems

Networking and Telecommunications...........ccniinin. 115
ITNW 1380, Cooperative Education - Business

Systems Networking and Telecommunications................c.......... 115

ITNW 1392, Special Topics in Business Systems

Networking and Telscommunications...
ITNW 1433, Microsoft Networking Essentuals .
ITNW 1437, Introduction to the Intemet ......c.cccovrvireereececienes
ITSC 1280, Cooperative Education - Computer

and Information Sciences, GENeral............eemvereviicse s 116
ITSC 1281, Cooperativa Education - Computer and

Information Sciences, General .. [RISOTO | [ -
ITSC 1380, Cooperative Educahon Computer and

Information Sclences, General ... - crvrremerennenneres 118
ITSC 1381, Cooperative Educahon Computer and

Information Sciences, Genaral ... s sn s 118

ITSC 1401, Introduction to Computers....
ITSC 1402, Computsr Control Language
ITSC 1405, Introduction to PC Operating Systsm
ITSC 1407, UNIX Operating Systam |..

ITSC 1400, Integrated Software Apphcahons i
ITSC 1413, Intemet/Web Page Development.
ITSC 1417, PC Operating Systems - DOS........
ITSC 1421, PC Operating Systems - Windows..
ITSC 1425, Personal Computar Hardware..........
{TSC 2431, Integrated Software Applications Il .
{TSC 2435, Application Problem Solving.........
ITSC 2437, UNIX Operating System I1.....
ITSC 2439, Personal Computer Help Desk.
ITSE 1191, Specia! Topics In Computer..........c.cooecvveeeeee. .
ITSE 1280, Cooperative Education — Computer Programming ...... 117
ITSE 1281, Cooperative Education - Computer Programming ...... 118
ITSE 1291, Special Topics in Computer.... e 118
ITSE 1380, Cooperative Education — Computar Programm:ng e 118
ITSE 1381, Cooperative Education - Computer Programming....... 118
ITSE 1391, Special topics in Computer Programming.................... 118

Computer Sclence ...

ITSE 1402, Introduction to Computer.........ccoeieeeeveveireerennecenn. 118
ITSE 1407, Introduction to C++ Programming ..
ITSE 1414, Introduction to RPG Programming .
ITSE 1418, Introductlon to COBOL Programming
ITSE 1422, Introduction to C Programming

ITSE 1431, Introduction to Visual BASIC Programming.............. 119
ITSE 1440, Mastering Distributed Application Design
and Development Using Microsoft Visual,., e 119

ITSE 1444, Mastering Microsoft Visual Basic e 0 Devalopmant ..... 119

ITSE 1445, Introduction to Oracle SQL and PL/SQL..118.................

ITSE 1450, Systam Analysls and Design....

ITSE 1481, Special Topics in Computer Prcgrammung

ITSE 2401, Introduction to Windows Programming
Using C++... . wenerermeresrnennnres 118

ITSE 24085, Introducuon m Windows Programmmg

ITSE 2409, Intreduction to Database Programmlng

ITSE 2413, Web Authoring’... .

ITSE 2417, JAVA ngrammlng

ITSE 2421, introduction to Ob]act-Oriented Programmmg cormronee 118
ITSE 2431, Advanced C++ Programming.... verrerinnerererares 120
ITSE 2433, Implementing a Oatabase on Mlcrosoﬂ

SQL Server... cerersmmarssnsessnssins 120
[TSE 2435, Advanced RPG ngrarnmlng ........
ITSE 2437, Assembly Language Programming..........
ITSE 2439, Advanced Windows Programming Uslng Co+..
ITSE 2443, Advanced Windows Programming.................
ITSE 2445, Data Structures...
ITSE 2447, Advanced Dalabase Programrnlng
ITSE 2449, Advanced Visual BASIC Programming ........cc.coccevenunns
ITSE 2450, Mastering Enterprise Development Using

Microsoft VISUaE BASIC...........ccoov oo 120
ITSE 2451, Advanced COBOL Programming ...
iTSE 2454, Advanced Oracle SQL and PL/SQL...
ITSE 2455, Advanced C Programming ...
ITSE 2458, Oracle Database Admlmslratlon .
ITSE 2457, Advanced Object-Criented Programmmg

ITSE 2458, Oracle Database Administration ... 121
ITSE 2459, Advanced Computer Programming .............................. 121
ITSW 1192, Special Topies in Managemant Information

Systems and Business Data Processing, General...................... 121
ITSW 1280, Cooperative Education-Data Processmg

Technology/Technician.... O, V. |
ITSW 1281, Cooperative Educauon Data

Processing Technology/Technician.... rrrremrenreinenenns 121

ITSW 1282, Cooperative Education — Management
Information Systems and Business Data Processing, General ..., 121
ITSW 1283, Cooperative Education — Managament information

Systems and Business Data Processing, General....................... 121
ITSW 1282, Special Topics in Managemaent Information

Systems and Business Data Processing, General....................... 122
{TSW 1327, Multiuser Operating Systems .. rreernnrens 122
ITSW 1380, Cooperative Education - Data Proc.sss:ng

Technology/Technician. ..

ITSW 1381, Cooperative Educahon Data Proca ing
Technology/Technician... 122
ITSW 1382, Cooperative Eduwnon Managemem Informaﬂon
Systems and Business Data Processing, General... corerrennen 122
ITSW 1383, Cooperative education - Management Inlormallon
Systems and Business Data Processing, General... rereerennes 122
ITSW 1382, Special Topics in Management Information
Systems and Business Data Processing, General....................... 122
ITSW 1401, Intraduction to Word Processing ........ .. 122

ITSW 1404, Introduction to Spreadsheets ..... 122
ITSW 1407, Introduction to Database ........
ITSW 1410, Presentation Media Softwar
ITSW 1411, AS/400 Operating System |,
ITSW 1413, Introduction to :Data Entry...
ITSW 1482, Special Topics in Management Information

Systems and Business Data Processing, General... revrennes 123
ITSW 2401, Fundamental of Geographic Information Systams ...... 123
ITSW 2431, Advanced Word Processmg .
ITSW 2434, Advanced Sproadshests ...
ITSW 2437, Advancad Database ...
ITSW 2441, AS/400 Operating Systam II

COSC. 1300, Computer theracy
COSC, 1315, Computer Science |.......

COSC, 1317, introduction to FORTRAN Programmmg
COSC, 1320, C Programming.... .
COSC, 1333, Introduction to PLA F'mgramming
COSC, 1401, Microcomputer Concepts and Apphcatnon
COSC, 2315, Computer Scienca I... .
COSC, 2318 Computer Sclence Il — F’ascal
COSC, 2320, Advanced C Programmlng
COSC, 2425, Assembly Language

Criminal Justica .. - 125—126



Culturat Studies ..
Developmental College Leaming Skllls...........

Developmental Communications...

Developmental Learning....

Developmental Mathematics...

Developmental Reading...

Developmental Writing ...

Drama {Formally Theatrs)...

CRIJ 1301, Introduction to Crminal Justice ............ccoocvereiiccieene. 125
CRIJ 1308, Court Systems and Practices...
CRIJ 1307, Crime In Amenca..........cvevvie
CRIJ 1310, Fundamentals of Criminal Law.
CRIJ 1313, Juvenile Justice System ...

CRIJ 2301, Community Resources in Correcuon w“
CRIJ 2313, Correctional Systems and Practices
CRIJ 2314, Criminal tnvestigation ... s
CRIJ 2323, Legal Aspects of Law Enforcement
CRIJ 2328, Police System and Practices...
CJLE 2420, Texas Peace Officer Procedures.
CJLE 2421, Texas Peace Officer Law......
CJLE 2522, Texas Peace Officer Skills.......... "
CJSA 1382, Cooperative Education - Cnmlnel Justma Studues ..... 128
CJSA 1482, Cooperative Education — Criminal Justice Studies..... 128
CJSA 2382, Cooperative Education - Criminal Justice Studies..... 126
CJSA 2482, Cooperative Education - Criminal Justice Studies..... 126
FIRT 1303, Fira and Arson Invesuga!lonl ettt et e gt 126

CUST 2370, Cultural Studies.....
DCLS 0100, College Leaming Skills

DCOM 0085, Communlcation SkIIIs
DCOM 9120, Communication Skills .

DLEA 0084, Leamlng Skills Irnprovement 127

DMAT 0080, Basu: Mathemaﬁcs I
DMAT 0081, Basic Mathematics 1|
DMAT 0082, Pre Buslness .......
DMAT 0083, Pre Algebra..............
DMAT 0084, Mathematics for Nursing | ...
DMAT 0085, Mathematics for Nursmg ..
DMAT 0070, Elementary Algebra l...

DMAT 0071, Elementary Algebra Il.... .. 128
DMAT 0072, Elementary Algebra Hi.............cocecvniceicicicreenn. 128
DMAT 0073, Introduction to Geometry..........ccceeevverieeeveine e 128

DMAT 0080. Intarmediate Algebra l.....
DMAT 0081, Intermediate Algebra Il ....
DMAT 0082, Intarmediate algebra Il ...
DMAT 0090, Pre Algebra Mathematics
DMAT 0091, Elementary Algsbra.....
DMAT 0083 Intermediate Algebra
DMAT 0096, Essential Math......
DMAT 0087, Algebra Fundamen
DMAT 0098, Algebra Fundamentals lI
DMAT 0088, Algebra Fundamentals Ill .....
DMAT 0100, Review of Basic Ma!hamau:;al Concepls........
DMAT 0200, Review of Fundamental Mathematical Concepts . 129
DMAT 0300, Review of Algebraic and Geometric Concepts .......... 128
DMAT 0400, Review of Fundamental Algebraic Concepts............ 128

DREA 0080, Developmemal Readmg
DREA 0091, Developmental Reading..
DREA 0083, Developmental Reading.............
DREA 0100, Collega Leaming Skills in Reading....
DREA 0200, Learning Skills Improvement in Reading...
DREA 0300, Communication Skills in Reading......
DREA 0400, Communication Skills in Readmg

DWRI 0080, Davalopmental erhng

DWRI 0091, Developmental Writing.
DWRI 0083, Developmental Writing.
DWRI 0100, Developmental Writing.

DRAM 1120, Rehaarsal and Perfon'nanca ...... 130
DRAM 1121, Demonstration Lab... - .
DRAM 1221, Rehearsal and Perfon'nanca ll
DRAM 1310, Introduction to the Thaatra...
DRAMA 1323, Theatre Workshop ...
DRAM 1330, Stagecraft|...

DRAM 1338, Talevision Producﬁon I
DRAM 1337, Television Production II
DRAM 1341, Make-up for the Stage
DRAM 1351, Acting | ...
DRAM 1352, Acting Il ..

DRAM 2324, Broadeesung Commumcauona 1
ORAM 2325, Broadcasting Communications 1.
DRAM 2331, Stagecraft 1l.... .
DRAM 2338, Voice and Artlcu!atlu .
ORAM 2351, Scene Study I..........
DRAM 2352, Scene Study (l.....
DRAM 2381, History of Theatre | .
DRAM 2382, History of Theatre Il .. "
ORAM 2366, Development of the Mouon Plctums....................,..... 142

181

Earth Scienca (Ses Geology)
Economics . .. 132
ECON 2301 Prlncuples of Economics | . 132
ECON 2302, Principles of Economics Il.. e 132
Engine Technalogy.... . 132-134

MTRC 1366 Prachcum Mclorcycla Mechanic and Rapairer ....... 132
MTRC 1380, Cooperative Education - Motorcycle

Mechanic and Repalrer.... vovrare
MTRC 1402, Motorcycle Tune Up
MTRC 1405, Motorcycle Service Pﬂnciples

MTRC 1408, Motorcycle Chassis and Drive Systoms e 133
SMER 1388, Practicum — Small Englne Mochanlc and Repalrer 133
SMER 1371, Servica Department Operations..... ... 133
SMER 1380, Cooperative Education — Small Englne

Mechanic and Repairer.... SRS < - |

SMER 1401, Qutboard Tune Up
SMER 1404, Outhoard Service Princlpias
SMER 1407, Outboard Powerhead Overhaul.
SMER 1410, OQutboard Lower Units ...
SMER 1413, Qutboard Electrical Systems
SMER 1418, Motorcycle Two-Stroke Englne!T ransmisslcn .
SMER 1419, Motorcycle Four-Stroke EnglnefT ransmission,
SMER 1422, Motorcycle Electrical Systems .. .
SMER 1425, Small Engine Electrical Systams
SMER 1428, Small Engine Service Principles ...
SMER 1431, Small Engine Tune-Up...

SMER 1434, Small Engine Two&tmke Ovamaul..
SMER 1437, Small Engine Four-Stroke Overhaul.

GOVT 2301 Amencan Govemment
GOVT 2302, American Government ..

English........ .

ENGL 11 1 Creatlve Wntmg 134
ENGL 1301, Composition |.. L 134
ENGL 1302, Composition II.. . 134
ENGL 2307, Croative Writing ... .135
ENGL 2308, Creative Writing ... .. 135
ENGL 2311, Technical Writing ..... .. 135
English In the Sophomore Year.... . 135
ENGL 2321, British Literature... . 135
ENGL 2322, British Literature... . 138
ENGI. 2323, British Literature....... . 135
ENGL 2326, American Literature . ... 38
ENGL 2327, American Literature . . 135
ENGL 2328, American Literature . . 138
ENGL 2331, Wonld Literature ... ... 138
ENGL, 2332, World Literature ... .. 135
ENGL 2333 World Literature ..., ... 138
ENGL 2342, Forms of Literature .. .. 138
ENGL 2343, Forms of Literature .. . 138
Government... .. 138
138-137

Heating, Ventilation and Air Conditioning....

History.......

Human Development....

Humanities ..

Library Skills ..

HART 1368, Practicum {or Fleld Expenanoe) Heatmg.

Air Conditioning, and Refrigeration Technologies/Technicians ... 138
HART 1380 Cooperative Education — Heating, Alr Conditioning,

and Refrigeration Technologies Technicians ..........cvmiisiiinn 136
HART 1401, Electricity Principles...........ccouue.
HART 1403, A/C Control Principles....
HART 1407, Refrigeration Principles...........
HART 1441, Residential Air Conditioning
HART 1442, Commercial Refrigeration...
HART 1445, Gas and Electric Heating
HART 1449, Heat Pumps ... RUTUN
HART 2368, Practicum {or Fleld Expenance) Heatlng.

Ajr Conditioning, and Refrigaration Technologlas/Technicians ... 137
HART 2380, Cooperative Education ~ Heating, Alr Condlllonlng.

and Refrigeration Technologies/Technicians............ -
HART 2438, Troubleshooting...
HART 2438, Air Conditioning lnsta[latlonfServlce

HIST 1301 Hlstnry of the Unltad Statas

HIST 1302, History of the United States..
HIST 2372, Advanced Historical Studies.
HIST 2381, African-American History..

CREX 1309 Cereer Explorationlplanmng
HDEV 0082, Student Success...
HDEV 0100, Educational Attematives e
HDEV 0110, Assessment of Prior Leaming.......ciis
HDEV 1372, Cognitive Processes: The Master Student Courge... 138
HDEV 2315, Pn‘nciples and Processes of Personal and

Soclal Adjustment ... PP OTPPUUOPOPPRTORRON I |

HUMA 1301 Introducuon to lhe Humaniﬁes
HUMA 1302, Advanced Humanities ...

LIBR 1370, College Library Research Methods and Materials....... 139



Management...........cccccu.....

138-140

BMGT 1191, pics m Busmess ... 138
BMGT 1301, Superwsuon . 138
BMGT 1303, Principles of Management reereenrnereenrecnieenes 139
BMGT 1382, Coocperative Education ~ Busmess

Admintstration and Management, General..............c.ccooouvn.......... 140
BMGT 1383, Cooperative Education ~ Business

Administration and Management, General..............cccocooveencnne 140
BMGT 1391, Special Topics in Business Administration

and Management, General ... .140
BMGT 2303, Problem Solving and Decision Makmg ... 140
BMGT 2382, Cooperative Education — Business Admmlstratlon

And Management, GENEral........c.c..o.oceooeremorercorseeeoesnresseesonees 140
BMGT 2383, Cooperative Education — Business Administration

and Management, General ... - .. 140
HRPO 2301, Human Resources Management .. 140
HRPOQ 2307, Organizational Behavior. .. ... 140

Marketing Careers... . 140-141

BMGT 1302 Pnnc:ples of Rela:lmg
BMGT 1333, Principles of Selling........
BMGT 1349, Advertising and Sales Pmmotlon
BMGT 1371, Customer Service...
MRKG 1311, Principles ofMarketmg
MRKG 1386, Practicum {or Field Expenence) Busmess

Marketing and Marketing Management................coc v iveennnnnne 141
MRKG 1381, Cooperative Education — Business Marketing
and Marketing Management..............cc.o s 141

MRKG 2368, Practicum (or Field Exparience) — Business

Marketing and Marketing Management.... e 141

MRKG 2381, Cooperative Education — Busmess Marke ng
and Marketing Management............coveceee e 141
Mathematics (See Developmental Mathematics also) 142-144

Music........

MATH 1314 College Algebra...
MATH 1316, Plane Tngonometry
MATH 1324, Mathematics for Busaness and Economics
MATH 1325, Business Calgulus and Apphcahons
MATH 1332, College Mathematics |...
MATH 1333, College Mathematics II.
MATH 1348, Analytic Geometry ...............
MATH 1350, Fundamentals of Mathematics |.
MATH 1351, Fundamentals of Mathematics |l
MATH 1414, College Algebra....
MATH 1425, Business Calculus and Appl:cahons
MATH 2305, Discrete Mathematics...
MATH 2315, Calculus 1.
MATH 2318, Linear A!gebm
MATH 2320, Differential Equations ...
MATH 2342, Introductory Statistics ...
MATH 2412, Precalculus Mathematics
MATH 2414, Calculus Il.........c.ocon...
MATH 2418, Linear Algebra........
MATH 2420, Differential Equations ...
MATH 2442, Introductory Statistics...
MATH 2513, Calculus I... "
TECM 1303, Technical Mathematlcs
TECM 1317, Technical Tngonomelry
TECM 1341, Technical Algebra............. .. 144
TECM1348, Technical Math Applications ..,
TECM 1391, Spacial Topics in Applied Mathemancs
General

" 144-153
'MUAP 1101- pp a4
MUAP 1101, Applted Music-Violin......... . 144

MUAP 1105, Applied Music-Viola..
MUAP 1108, Applied Music-Cello .........
MUAP 1113, Applied Music-Double Bass....
MUAP 1115, Applied Music-Electric Bass
MUAP 1117, Applied Music-Flute..........
MUAP 1121, Applied Music-Oboe.....
MUAP 1125, Applied Music-Bassoon
MUAP 1129, Applied Music-Clarinet.....
MUAP 1133, Applied Music-Saxophone ..
MUAP 1137, Applied Music-Trumpet.......
MUAP 1141, Applied Music-French Hom.
MUAP 1145, Applied Music-Trombone .
MUAP 1149, Applied Music-Baritane ...
MUAP 1153, Applied Music-Tuba ...,
MUAP 1157, Applied Music-Percussion...
MUAP 1158, Applied Music-Drum Set ..
MUAP 1181, Applied Music-Guitar....
MUAP 1165, Applied Music-Organ.
MUAP 1169, Applied Music-Piano .
MUAP 1177, Applied Music-Harmp...
MUAP 1181, Applied Music-Voice......

MUAP 2201-2281, Applied Musuc-Conoentrahon

182

MUAP 2201, Applied Music-Violin........ccicinecisicce e, 145
MUAP 2205, Applied Music-Viola,..
MUAP 2208, Applied Music-Callo .........
MUAP 2213, Applied Music-Double Bass.
MUAP 2215, Applied Music-Electric Bass. -
MUAP 2217, Applied Music-Flute.......... . 146
MUAP 2221, Applied Music-Oboa......
MUAP 2225, Applied Music-Bassoon.
MUAP 2229, Applied Music-Clarinet.....
MUAP 2233, Applied Music-Saxophane ... -
MUAP 2237, Applied Music-Trumpet ........ .. 146
MUAP 2241, Applied Music-French Hom..
MUAP 2245, Applied Music-Trombone...
MUAP 2249, Applied Music-Baritone.
MUAP 2253, Applied Music-Tuba ......
MUAP 2257, Applied Music-Percussion....
MUAP 2258, Applied Music-Drum Set
MUAP 2281, Applied Music-Guitar............
MUAP 2285, Applied Music-Crgan.
MUAP 2289, Applied Music-Piano ..
MUAP 2277, Applied Music-Harp....
MUAP 2281, Applied Music-Voice......
MUAP 2301-2381, Applied Music-Major
MUAP 2301, Applied Music-Violin......
MUAP 2305, Applied Music Viola...
MUAP 2309, Applied Music-Callo .....
MUAP 2313, Applied Mus:c-DoubIe Bass.
MUAP 2317, Applied Music-Flute...
MUAP 2321, Applied Music-Oboe...
MUAP 2325, Applied Music-Bassoon,
MUAP 2329, Applied Music-Clarinet......
MUAP 2333, Applied Music-Saxophone
MUAP 2337, Applied Music-Trumpet.....
MUAP 2341, Applied Music-French Hom..
MUAP 2345, Applied Music-Trombone ..
MUAP 2349, Applied Music-Baritone .
MUAP 2353, Applied Music-Tuba ......
MUAP 2357, Applied Music-Percussion, .
MUAP 2361, Applied MuSIC-GUItAr...........ccccoereeercere e 147
MUAP 2365, Applied Music-Organ.. JETTT 147
MUAP 2389, Applied Music-Piano ..
MUAP 2377, Applied Music-Harp....
MUAP 2381, Applied Music-Voice......
MUSB 1305, Survey of the Music Business..
MUSB 1380, Cooperative Education — Music B
Management and Merchandising ..........cc.ccocecvmrirneccnccccinnenne, $47
MUSC 1303, History of Popular Music...
MUSC 1327, Audio Engineering.........cocoeverververinnnees
MUSC 1331, Musical Instrument Digital interface (MIDI) | .
MUSC 2141, Forum/Recital.........
MUSC 2314, Improvisation Theory .
MUSC 2319, Orehestration. ..........c.ccoeeeerernsseneneenne
MUSC 2355, Musical Instrument Dtgnat Interface (MIDE) [}
MUSC 2427, Audio Engineering El...
MUSC 2447, Audio Engineering 1.
MUSC 2448, Audio Engineering V.
MUSI 1116, Musicianship |I..........
MUSI 1117, Musicianship Il ..
MUSI 1123, Orchestra..........
MUSI 1125, Jazz Ensemble .
MUSI 1128, Band.. .
MUSI 1132, Keyboard ‘Ensem
MUSI 1133, Woodwind Ensemble...
MUSI 1134, Brass Ensemble.......
MUSI 1137, Guitar Ensembla......
MUSI 1138, Percussion Ensemble..
MUSI 1139, String Ensemble ..............
MUSI 1140, Symphonic Wind Ensemble,
MUSI 1143, Vocal Ensemble...............
MUSI 1151, Chamber Ensemble.
MUSI 1152, Madrigal Singers...
MUSI 1160, ltalian Diction ...
MUSI 1181, English Diction ......
MUSI 1170, Synthesizer Class |..
MUSI 1172, Synthesizer Class II.
MUSI 1181, Piano Class L.........
MUSI 1182, Piano Class Ik
MUS! 1183, Voice Class |,
MUSI 1184, Voice Class Il
MUSI 1182, Guitar Class |.
MUSI 1193, Guitar Class I1...
MUSI 1263, Jazz Improvisation....
MUS! 1300, Foundations of Music
MUS1 1304, Foundations of Music Il
MUS| 1306, Music Appreciation ......
MUS! 1308, Music LIterature .............coc e reeemeecvcrerencrccrveresenene 151




MUSI 1309, Music Literatura ... FSOUOUURRRUORI PO | | PHED 1120, Beginning Self-Defenss............cccviinvnrnsrasnnsinenee 167
MUSI 1310, History of JanRock Mus:c ... 161 PHED 1121, Beginning Jogging....
MUSI 1311, Music Theory i ... . 151 PHED 1122, Qutdoor education............
MUSI 1312, Music Theory il .. 151 PHED 1123, Beginning Walking for Fitness.
MUSI 1370, Guitar Literature and Materi. ... 151 PHED 1124, Beginning Aserobics............... e 158
MUS| 1386, Composition.... - ... 151 PHED 1128, Canosing/Kayaking ...
MUSI 1390, Digital Music Produchons e 151 PHED 1130, Intermediate Lifetime Sports Achvmes
MUSI 1391, Digital Music Production. ... 161 ‘PHED 1132, Intermediate Softball... e 158
MUSI 2118, Musicianship lll........... e 151 PHED 1134, Intermediate Physical Fitness i 158
MUSI 2117, Musicianship IV... . 151 PHED 1141, Intermediate Weight Tralning .
MUSI 2127, Lab Band...... .. 161 PHED 1142, Intermadiate Self-Defanse...
MUSI 2143, Chorus ......... e 162 PHED 1143, Intermediate Jogging....
MUSI 2160, German Diction ... 152 PHED 1144, Intermediate Walking for Fntness
MUSI1 2161, French Diction.. e 182 PHED 1145, Intermediate Aerobics.............. v $58
MUSI 2181, Piano Class lll.. ... 182 PHED 1148, Intermediate Basketball....
MUSI] 2182, Piano Class IV ..... w152 PHED 1147, Intermadiate Volleyball .
MUS! 2182, Guitar Pedagogy.. ... 162 PHED 1148, Intermediate Basebal...
MUS1 2311, Music Theory IH ... ... 152 PHED 1150, Intermediate Bowling.........
MUS1 2312 Music Theory V... . 162 PHED 1164, Beginning Physical Fitness...
MUS1 9178, Recital... ... 152 PHED 1270, Divemaster, .

MUSP 1242, Small Cornmerdal Musm Ensemble .. 1582 PHED 1301, Introduction to Physacal Educatlon

MUSP 1391, Special Topics in Music — General Performance ....... 152 PHED 1304, Health for Today.... . 159
RTVB 1380, Cooperative Education - Radlo and PHED 1308, Sports Officiating { .. .. 158
Television Broadeasting.............comecimies e e 153 PHED 13089, Sports Officiating Moo .. 180
RTVB 1392, Special Topics in Radio and Television PHED 1321, The Coaching of Football and Basketbal .. .o 160
Broadcasting Technology/Techniclan.... e 193 PHED 1336, Qutdoor Recreation ..., 160

RTVB 2343, Commercial Recordmg Techmquas .. 1583 PHED 1337, Community Recreation

Nutrition.... ... 153 Physical Sclanoe. (See Physics).............. .180-181
NUTR 1322 Principres of Nutriuon U |~ Physics.... . 180-161
Office Technology.... .. 153158 PHYS 1401 Introductory General Physncs ...... . 160
ITSW 140 . ntroduction to Database ... 153 PHYS 1402, Introductory General Physilcs .. . 180
POFI 1301, Computer Applications I.. e 153 PHYS 1405, Concepts in Physics ......... . 160
POF| 1341, Computer Applications Il............ ... 1583 PHYS 1407, Concepts in Physics ......... . 180
POF| 1345, Integrated Software Appllcabons Il ... 153 PHYS 1411, Fundamentals of Astronomy.... .160
POF1 1349, Spreadshests ... . 153 . PHYS 1412, General Introductory Astronomy.. 161
POF! 2301, Word pmoessmg ... 153 PHYS 2425, Ganeral PRYBICS.........ccovieverieecrreie e eeeeremssnesseiens 161
POF] 2331, Deskiop Pubhshlng for tha Ofﬂca . 163 PHYS 2428, Ganeral PRysICS........cciiicniiiicsese s 181
POFI 1127, Introduction to Keyboarding........ Psychology ... .181-182
POFI 1207, Proofreading and Editing..... PSYC 1300 Leammg Framework .......... 161
POFI 1302, Business Communications......... PSYC 2301, Introduction to Paychalogy. ... 161
POFI 1308, Administrative Office Procedures |............ PSYC 2302, Applied Psychology........... . 161
POFI 1313, Professional Development for Offica Personnel.. PSYC 2308, Human Sexuality............... . 161
PQOFI 1318, Records and information Management .., PSYC 2314, Developmental Psychology .. . 181
POFI 1321, Business Math... PSYC 2318, Psychology of Personality. 181
POFI| 1325, Business Math and Machine..... PSYC 2319, Social Psychology.... . 182
POFI1 1328, Keyboarding and Document Format‘tlng...................... PSYC 2340, Current [ssues in Psychology . 182
POFI 1380, Cooperative Education - Administrative PSYC 2388, Psychology Practicum ... L1682
Assistant/Secretarial Science, General... SEOOURTURUNUROOION £ - Radio and Television (Sea CommuniCatons) ...
POF! 2203, Speed and Accuracy Bulldmg ... 154 Real Estata ... .. 162-183
POFI 2301, Document Formatting and Sksilbu:lding ... 154 RELE 1301 PnnapIes of Real Estata e 182
POF| 2312, Business Communications |1... e 154 RELE 1303, Real Estate Appraisal.... 18062
POFI 2380, Cooperative Education — Admlms ratwe Assnslanb‘ RELE 1307, Real Estate lnvestmenl. .182
Secratarial Science, General... . 155 RELE 1311, Law of Contracts ....... .. 162
POFI| 2382, Cooperative Educallon General OfﬁcefC!encal RELE 1319, Real Estate Finance.. .162
and TYpING SeNVICES ........coov i 158 RELE 1321, Reat Estate Marketing... . 182
POFi 2383, Cooperative Education — General Office/Clerical RELE 1325, Reaf Estate Mathematics .. .. 182
and Typing Services ... cornnervennienre 198 RELE 2301, Law of Agency........... .183
POQFI 2388, Inlsmshlp Genenal OfﬁceIClencal and RELE 2388, Intemship — Real Esta . 163
Typing Services ... e coversennereneserenies 158 RELE 2389, Intemnship — Real Estate..........cooericissrmnnsniniinine 1683
Patient Care Technician...

... 168 SOCIOIOGY .163-164
... 185 SOCI 1301, Introduction to Socioloegy ...

e 158 S0OCI| 1306, Social Problems...
... 155 SOCI 2301, Marriage, Family, and Close Rulauonshlps
... 155 SOCI 2306, Human Sexuality..............

.. 155 S0C1 23286, Social Psychology

MDCA 1205, MBdlcal Law and Eihlcx
MDCA 1352, Medical Assistant Laboralory Procedures..
NURA 1260, Clinical - Nursing Assistant/Aide .. .
NURA 1301, Nurse Aide for Health Care Orgamzatmns l..
NURA 1307, Nurse Aide for Health Care Orgamzauons ..

Photography ... RTINS |- SOCI| 2370, Selected Topics ... . 163
ARTS 2389 ‘Academic Cocperauva in Art SOCI 2389, Applisd Soclology Practicum. . 184
Photography/Digital Imaging ... PRI | . SOCW 2381, Introduction to Social Work. e 164

PHOT 1318, Introduction to Pholography and Spanish........ .184-165

PROtOJOUMNAIISIM .o s e es s re e 156 SPAN 1100 Spamsh Conversatlon ..... 164
PHOT 1317, Advanced Photography and Photajournalism ... 156 SPAN 1311, Beginning Spanish....
PHOT 2324, Introduction to Multimedia ... ... 156 SPAN 1411, Baginning Spanish..........i i, 1684
PHOT 2325, Introduction to Digital Imaging.. ... 158 SPAN 1412, Beginning Spanish....
PHOT 2326, Advanced Digital imaging..... ... 156 SPAN 2308, Spanlsh Conversation |
PHOT 2356, Commercial Photography 1. ... 156 SPAN 2311, Intermediate Spanish....
PHOT 2357, Commercial Photegraphy (1. .. 156 SPAN 2312, Intermediate Spanish.............

Physical Education .. 157 160 SPAN 2321, Introduction to Spanish L:terature
PHED 1100 Begmnlng Llfeurne Spons ActMtles . 157 SPAN 2322, Introduction to Spanish Literature
PHED 1101, Beginning Casting and Angling e 187 SPAN 2371, Spanish for Business | ..
PHED 1103, Shooting and Firearm Safety.... ... 157 SPAN 2372, Spanish for Business |I.
PHED 1104, Beginning Scftball............. ... 157 Speech Communication ..
PHED 1107, Intramural Athletics ... 187 SPCH 1311, Introducllon to Spaech T RNV TSP 165
PHED 1108, Beginning Golf....... .. 187 SPCH 1315, Fundamentals of Public Speaklng
PHED 1111, Beginning Bowling ... ... 157 SPCH 1318, Interparsonal Communication ..
PHED 1117, Beginning Baskatball and Volleyball ... 157 SPCH 1321, Business and Professional Commumcation... ..... 185
PHED 1118, Beginning Weight Training ........... .. 167 Theatre {See Drama and Dance}.........c.comincicicniencicniceenennnnn 130132

183




Veterinary Technology.... SR, 165-168
VTHT 1108, Vetennary Medlcal Termmofogy
VTHT 1317, Veterinary Office Management .
VTHT 1321, Equine Reproduction....

VTHT 1341, Anesthesia and Surglcal Assistance.
VTHT 1345, Veterinary Radiology....
VTHT 1348, Veterinary Phar'maoo[ogy
VTHT 1401, Introduction to Veterinary Technology.
VTHT 1413, Veterinary Anatomy and Physiology.
VTHT 2201, Canine and Feline Clinical ............
VTHT 2205, Equine Clinical Management ...
VTHT 2209, Food Animal Clinical Management...
VTHT 2313, Lab Animal Clinical Management...... .167
VTHT 2217, Exotic animal Clinical Managemant..
VTHT 2321, Vetarinary Parasitology....

VTHT 2323, Veterinary Clinical Pathology t
VTHT 2331, Veterinary Clinical Pathology I1..
VTHT 2380, Cooperativa Education — Veterinarian

Assistant/Animal Health Technician ... - . 188

VTHT 2425, Large Animal Assisting Techmques . 188

VTHT 2435, Advanced Vetarinary Anatomy and Physrology .168

VTHT 2439, Veterinary Nursing Care........... ... 168
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Air Conditioning ... -
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Degree Plan ... ... 82
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Commercial Music ... “ 69-74
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Recording Technology, Certificate, Balanced Semester Program .74
.. 75-B4

Computer information Technotogy....

Computer Networking ... .
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Learning

Since 1972, the DCCCD has offered distance learning
courses and programs. Over the years, these pragrams have
evolved to embrace emerging technologies and expanded to
meet increasing student demand. About 14,000 students
enroll in distance education courses in the DCCCD each year.

Making distance learning options convenrent and
accessible to students 1s part of the

Online Courses
Online courses are delivered using only computers
and computer peripherals. You are required 1o have rehable
Internet access and the latest version of an Internet browser
software The online classroom Is used to dehver instruction,
faciitate interactions among faculty and students, and more,
The courses may Include campus-based

DCCCD's mission  In a rapdly changing
local, national and world community, the
DCCCD is committed o delivening flexibie,
accessible, affordable and quality-driven
education

Distance tearning i1s a collaborative
effort of ail seven colleges, each accredited
by the Commission on Colleges of the
Southern Assoctation of Colleges and
Schools. The program draws its strength
from its faculty and the breadth of courses

Your best source of
information about ail
aspects of
distance learning
courses can be found
on the web at http:/
telecollege.dcced.edu

requirements including orientations, testing
and review Sessions

Telecourse Plus Courses

The Telecourse Plus format
incorporates the use of video and the online
classroom The course includes a pre-
produced wideo series with print matenals.
You are required to have access to local
cable, KDTN pubiic television, or a VHS-
format videocassette player You are also

- from technical to baccalaureate-transfer
classes ~ offered by the colleges. Faculty
teaching distance learning courses also teach campus-based
courses at one of the seven colleges. Faculty ensure the
continued success of distance learming courses by faciitating
vigorous student interaction via multtple technologies
Many aspects of the district-wide distance learning

administration, technology infrastructure and instructionat
support service functions are housed at the R. Jan LeCroy
Center for Educational Telecommunications, located adjacent
to the Richland Coliege campus in North Dallas. In addition to
DALLAS TeleCollege, the LeCroy Center operates.

DALLAS TeleLearning, one of the nation's premier

producers of educational telecommunications and

distance learning products;

DALLAS Teleconferences, awarding-winming producer of

international teleconferences on topics supporting

education and training for educational institutions,

businesses and government agencies; and

STARLINK, a Texas-statewide wdeoconference network

that produces and distributes staff development program-

ming primanly for 90-two year colleges, technical insti-

tutes, state agencies and other public entities.

Distance Learning Formats

DCCCD distance learning courses are offered in four
formats. Each format requires a unique set of technologies
essental to successful course completion.

Telecourse

The telecourse allows you to work and learn indepen-
dently, with campus-based requirements including onenta-
tions, testing, and review sessions. The course includes a
pre-produced video series with pnnt materials. Class interac-
tion is offered through the telephone, fax and mail. You are
required to have access to local cable, KDTN public television,
or a VHS format videocassette player.

required to have rehiable Internet access and
the latest version of an Internet browser
software. The online classroom is used to deliver instruction,
taciitate interactions among faculty and students, and more
The courses may include campus-based requirements
including onientations, testing and review sessions

Live-Interactive Television Course

A live-interactive television course uses one-way
video and two-way audio. You must have access to a partici-
pating cable television system Students may interact with the
faculty by telephone, placing a call to a voice bridge system
The course may include campus-based requirements includ-
ing onentations, testing and review sessions Call the Dis-
tance Learrung Hotline for more information about participat-
ing cable systems, (972) 669-6400 or If outside of Dallas, call
toll free 1 (888) 468-4268.

Campus-Based Distance Learning

DCCCD colleges offer a growing number of distance
learning courses and programs each year. As DCCCD
colleges 1dentify student demand for distance learning
instruchon in specific programs and courses, the College,
through s appropriate instructional division, begins the
process of adding the distance delivery option for a specific
pragram or course.

A campus-based distance feaming course has more

than 50 % of the instructional contact hours delivered at a
distance, with occasional on campus instructional require-
ments. Most student services are delivered on campus.

Campus-based distance learning courses are offered
using one or more of the distance learning delivery formats
detailed previously. For a complete listing of campus-based
distance learning courses offered district-wide by all of the
DCCCD colleges, refer to the distance learning pages printed
in your college’s schedule of classes. A campus-based
distance learning class schedule is also avallable on the web
at http./Aelecoliege.deccd.edy, click on Class Schedules.



The “official” catalog of the Dallas

County Community College District is on
the web. This printed version is for
your convenience. Changes made
since th‘é printed catalog’s publication

only ¢an be found on the website at”

-www.dcccd.edu/cve
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