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- Beginning College

1. Apply to be admitted to the college.

Complete an application for admission. Applying early is a good idea. Your place in registration is
determined by the date you apply. An early start also ensures you have plenty of time to visit with an
advisor to plan your course schedule. There are several convenient ways to get an application and

apply:
« Come by the campus and fill out your application in person.

« Get your application by mail. Just call, toll-free, metro 817-COLLEGE and we'll send
you an application and other information you would like about the college.

« Apply on-line at our website at www.dcced.edu/cve

2. See your Cedar Valley
College advisor.

After you are admitted to college, you must attend an orientation ses-
sion. Please contact the Advisement/Counseling Center at 972-860-8262
to schedule a session. After orientation, you should contact the Assess-
ment/Testing Center to schedule your assessment. After your assess-
ment is completed, you will visit with your academic advisor to select your
courses.

3. Register for classes.

You may register for classes by:

» in-person registration during early and regular
registration times. Regular registration occurs
the week before classes begin.

» By telephone--telephone registration is easy
and convenient.

» Or register online through our website at
eConnect.dcccd.edu.

There are certain qualifications you must meet to
register by telephone or online. Please contact the
Advisement/Counseling Center at 972-860-8262 to .
find out if you meet the qualifications.


http://www.dcccd.edu/cvc

2004—06 Catalog

Thanks for taking a look at Cedar Valley College. We're committed
to your educational success, with a wide range of classes and a
Jaculty dedicated to providing you with an excellent educational

experience. That's been our mission since we opened our doors
in 1977.

We invite you to visit our campus and let us show you what Cedar
Valley College can do to help ensure your future success.

We're located at: 3030 North Dallas Avenue
Lancaster, Texas 75134

(972) 860-8201

Please Note:

This printed

catalog is

produced for your
convenience. ltis
available online

at: www,
cedarvalleycollege.
edu

along with other
important
information about
the college.

Cedar Valley College is accredited by the Commission of Colleges of the Southern Association of Colleges and
Schools (1866 Southern Lane, Decatur, Georgia 30033-4097: Telephone number 404-679-4501) to award the

associate degree.

This catalog contains policy regulations and procedures in existence at the time this publication went to press.
The District Colleges reserve the right to make changes at any time to reflect current Board policies,
administrative regulations and procedures and applicable state and federal regulations. This catalog is for
information purposes and does not constitute a contract, express or implied, between any applicant, student or

faculty member and Dallas County Community College District.

Educational opportunities are offered by Cedar Valley College without regard to race, color, age, national origin,

religion, sex, disability or sexual orientation.
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—— Academic Calendar

Mini-semesters, flexible-eniry classes and other alternative schedules, along with thier final exam
dates, may be offered between or during regular semesters by some of the Dallas County Community Colleges.
Please contact individual colleges or go online to www.dcced.edu for updated class and registration schedules.

Fall Semester, 2004

Note: Students should register as early as possible. By registering
early, students may take full advantags of academic advisement and
may have more course options available. Check the class schedule
or website for registration timss.

August 16 (M) Faculty reports

August 23 (M) Classes begin

September 4 (S) 12th class day

September 6 (M) Labor Day holiday

November 11 (R) Last day to withdraw with a grade
of “W°

Thanksgiving holidays begin

Classes resume

Final exams

Semester closes

Grades due in Registrar's Office
by 10 a.m.

College buildings and offices
close for the holidays at
end of workday

November 25 (R)
November 29 (M}
December 6-9 (M-R)
December 9 (R)
December 13 (M)

December 23 (R)

Winter Term, 2004/2005

Nota: Contact collegas for availability and schedules.

Spring Semester, 2005

Note:  Students should register as early as possible. By registering
earty, students may take full advantage of academic advisement and
may have more course options available. Check the colleges for
registration times. ¥

January 3 (M) College buildings and offices open

January 10 (M) Faculty reports

January 17 (M) Martin Luther King, Jr. Day holiday

January 18 (T) Classes begin

January 31 (M} 12th class day

February 17 (R) District Conference Day, faculty
and administrators

Faculty professional development
(TCCTA)

Spring Break begins

District Conference Day,

professional support staff
Spring holiday for all employees
Classes resume

February 18 (F)

March 14 (M)
March 17 {R)

March 18 (F)
March 21 (M)

Spring Semester, 2005 (continued)

March 25 (F) Holiday begins
March 28 {M) Classes resume

Aprit 14 (R} Last day to withdraw with a grade
of “wW"
May 9-12 (M-R) Final exams
May 12 (R) Semester ends
" May 12 (R) Graduation
May 16 (M) Grades due in Registrars Office
by 10 a.m.

May Term, 2005

Nota: Contact collsges for availability and schedules.

Summer Sessions, 2005*

Note: Students should register as early as possible. By registening
early, students may take full advantage of acadamic advisement and
may have more course options available. Check with your college or
it's website for ragistration times and dates.

First Summer Session” Please ri I
(Based on a 4-day class week plus first Friday)

May 30 (M) Memorial Day holiday

June 6 (M) Ciasses begin

Juns 9 {R) 4th class day

June 10 (F) Class day (1st Friday class meeting)

June 28 (W) Last day to withdraw with a grade
of ‘W~

July 4 (M) Fourth of July holiday

July 7 (R) Final exams

July 7 {R) Session | ends

July 11 (M) Grades due in Registrar's Office

by 10 a.m.

Second Summer Session® Please seg asterisk note befow, .

(Based on 4 day class week plus first and second Friday)

July 12 (T) Classes begin

July 15 (F) Class day (1st Friday class meeting)

July 15 (F) 4th class day

August 3 (W) Last day to withdraw with a grade
of W .

August 11 (R) Final exams

Session 1| ends
Grades due in Registrar's Office
by 10 a.m.

August 11 (R)
August 15 (M)

* Summer Sessions, 2005 - DCCCD Colleges’ summer sessions can vary.
Please see your college’s class schedule or its website for updated times, dates and locations

6
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CEDAR VALLEY COLLEGE

A rewarding educational experience awaits you at
Cedar Valley College.

Cedar Valley is one of seven colleges in the Dallas
County Community College District (DCCCD). Approxi-
mately 4,000 students benefit from our comprehensive
curriculum, which includes academic transfer, career
programs, including work force development training for
area employers and non-credit continuing education
COUrses.

Our dedicated faculty and innovative programs
combine to create an exciting learning environment,
including:

+ Affordable, with opportunities for personal growth
and/or transfer to a baccalaureate program. Half
price tuition for afternoon and weekend courses
during specified times

« Mini-mesters between the traditional fall and spring
semesters

+ Guarantees that every class listed in the schedule
will be offered, plus guarantees for transfer credit
and job competency

+ Special services, including tutoring and note-taking,
for disabled students

« Distance leaming from home by telecourse,
computer and live TV, as well as the DCCCD's only
completsly on-line biology course

* Veterinary Technology Program accredited by the
American Veterinary Medical Association and the
Texas Veterinary Medical Association. One of only
three accredited Distance Education Veterinary
Technology Programs nationwide

» Computer Graphics program with emphasis on
learning the skills and techniques of computer
graphics, electronic imaging and production

« Nationally recognized Music and Fine Arts program
with two internationally known artists on the faculty

» Law Enforcement Academy

« Student Resource Center with state-of-the-art
computers with internet access

» Programs for high school students, including Tech
Prep, Concurrent Credit and TAAS/TASP preparation
and Upward Bound

« Career and Job Placement Center, Advisement
Counseling Center and Student Support Services

o Tutoring Services.

The Campus

Cedar Valley is located on 353 acres in southern Dallas
County, just south of 1-20. The campus plan was developed
to take advantage of the site's natural beauty, which
includes a gazebo and a pedestrian walk along two
sides of a 17-acre lake. Cedar Valley has a 400-seat
performance hall, gymnasium, baseball field, and a surgery
facility and barn for the Veterinary Technology program.

Cedar Valley College Mission

The Mission of Cedar Valley College is to enrich the
potential and increase the productivity of people in the
communities we serve by providing quality educational
experiences in a caring and innovative environment.

Cedar Valley College maintains an institutional environ-
ment of excellence which facilitates and encourages
learning, which emphasizes and values quality education,
which champions diversity, which promotes student well-
being, and which creates a public understanding and
commitment to the college and its value to the community.

Cedar Valley College will maintain a comprehensive
curriculum and related support services that reflect the
needs of the communities it serves and the financial
capabilities of the institution. The College will strive to:

« provide a curriculum balanced with academic, '
occupational and continuing education offerings

« provide opportunities for learning through
excellence in teaching

« provide a lsarner centered environment

« be responsive to current and future needs of the
communities it serves

« provide developmental education for effective
participation in occupational education and in

further higher education

« foster critical thinking and questioning skills in all
students

» prepare students personally and academically to
meet the demands of a changing world

Codar Valley is committed to providing the highest
quality educational experiences for each student it serves.

The Cedar Valley College Mission Statement was developed from a
Delphi study done in 1991. The study polled students, faculty, stafl,
administrators and communily residents to gather opinions about the
mission of the College. The current Mission Statement is based on this
foundation of information, and was revised in 1998. It accurately reflacts
the culture, climate and instructional nesds of the communily it serves.

Cedar Valley College Statement of Purpose

As determined by the State of Texas, the purpose of

each public community college shall be to provide:

1) technical programs up to two years in length
leading to associate degrees or certificates;

2) vocational programs leading directly to
employment in semi-skilled and skilled
occupations;

3) freshman and sophomore courses inarts and
sciences;

4) continuing adult education programs for
occupational or cultural upgrading;

5) compensatory education programs designed to
fulfill the commitment of an admissions policy
allowing the enroliment of disadvantaged students;



6) acontinuing program of counseling and guidance
designed to assist students in achieving their
individual education goals;

7) work force development programs designed to
meet local and statewide needs;

8) adult literacy and other basic skills programs for
adults; and

8) such other purposes as may be prescribed by the
Texas Higher Education Coordinating Board of
local governing boards in the best interest of post-
secondary education in Texas.

Accreditation

Cedar Valley College is accredited by the Commission
on Colleges of the Southern Association of Colleges and
Schools (1866 Southern Lane, Decatur, GA 30033-4097:
Telephone number 404-679-4501) to award the associate

degree.

CEDAR VALLEY COLLEGE ADMINISTRATION

President .. v e BTN WIMBISH (..o, 972-860-8250
Vice PreSIdent of Acadamlc & Student Affalrs ws MBEANE e 972-860-8261
Assistant to Vice President of Instruction ...... veenes ClAIMG SUMMBIS w.ccev et eseress e ees s, 972-860-8230
Vice President of Business Services... rever DAVIA BIOWRING «.coococeeec e esnevssn e 972-860-8007
Coordinator, Student Services .. . vt ANA TOITES ...ovveveveseecercriie st sranas S 972-850-8084
Dean, Business, Science & Technology nitnenncirneennnenns VEION BOUKE ....cccooovvviimeiceeie e 8972-860-8161
Dean, Continuing EAUCAtION ............oooeuevveveeeceeeeeee s e, Rhonda Jackson ............corvnnnnericeceresennnnnn. 972-860-8021
Dean, Educational Resources & Technology ..........coeoeeverennenn.... VEACANY ..o s 97 2-B60-8051
Dean, External Relations ..........oocerveueeeeecovsesseresese oo Jerry COotton ..o, 972-860-8157
Dean, Institutional Effectiveness & Research ..............ccveene....... Claite Gauntiett ..eeeeeereoooo 972-860-8128
Dean, Liberal Ants .. - JOhN SOUAEFS ..ot 972-860-8121
Dean, Student Support Servuces . BREAAA Carter-Crawford..........oovvvveceeeeeeeeee 972-860-8265
Associate Dean, Educational Hesources crrmrainmneessseennesens EONA WRIE v 972-860-8152
Director, Admissions/Registrar.... . ..... Carolyn Boswell-Ward .............coccooivcveeeeerann. 972-860-8203
Assistant Dirgctor, Admlssmns/Reglstrar ceener LUCIA JONNSON ...cocreee v seseeee e, 97 2-860-8204
Director, Business Operations ... srereseneienennnnsnsners CAAS MItCRBI Lo, 972-B60-8283
Director, Cedar Valley Collage Center at Cedar H|II rensnsessersiennernnnens DAVIO VBUGNN (oo, 972-860-7800
Director, Facilities Management . sreess CINAY ROGOIS ...coevrrrnieeee s e 97 2-860-8187
Birector, Financial Aid .. - Frank EliS ... s 97 2-860-8280
Director, Human Flesources Linda WiIlliams .....ccceoermmmeceee e eccnrere e e, 972-860-8225
Director, Marketing and Publlc Informatron SONYA SPBNCAT ........ovrererirrerrierrie i eeeeesiee e, 972-860-8142

Director, School Alliance & Institutional Outreach

Mwauna Maxwell ...,

972-860-8065

Director, Small Business Development Conter ...................ecmmmmme HOM KAMM wevveeeeeeeeoerirooneoooo 972-709-5878
Director, Special Populations and TRIO ........ccccooooovvrerreereern...... Grenna ROHINGS ... e 972-860-8181
Director, Testing CONMEF .........cccoereeerverereceeesseeeee e ens JONAS YOUNg .covovvieicerrirennans et nennns erneneens 972-860-8118
Dirgctor, Veterinary Technology ............ocoovvvveeeeoeoeeeoooosesen Bran HeiM ... s e e 972-860-8019
Instructional Designer ..o Tim Barker ... 972-860-8239
Program Director, Continuing Education ............ooevevveveeeevvenoo. Toni Schubarth .....ccooovvereeceeeeeeieeeeeeee e 972-860-8295
Program Director, Continuing EQUCAtION ..........co.vevvevveieieen Dollie POPE ...t vesesess e e essssnns 972-860-8156
Program .Director, FCI-Spacial Programs..........cueeoeeeveevvvevvovnn. Will Armstead ........oeeeeeveeeeeiec e 972-287-2911, X-376
Training Consultant, Continuing EdUcation ..............c..cc..coccevrunveees Bill WellS vevvvovvevvernoo 972-860-8208
Senior Dean, Resource Development ..., Pam Gist .........oomieinnineneisceeeeseeseee st e 972-860-8180
INSTRUCTIONAL DIVISIONS
Business/Science/Technology ...........cceeevenee... 972-860-8160 Human Devalopment ...........ccocviecmveriseeesenns 972-860-8262
Continuing Education/Workforce Training ........... 972-860-8210 LIDBFAL AFIS ..ot ee e §72-860-8120
STUDENT SERVICES
AAMINISIANON ..o raete e 972-860-8228 HEAIN CONEE ..ot 972-860-8277
Admissions/RegIStrar ... vvmrmrnnissvssennss, 972-860-8201 LIBRATY ...t veenee e 972-860-8140
BOOK SHOME .....oovvovovvrrivisceisiinnnnnn. 972-860-2900 PONCE oot 972-860-8286
Business Operations ..............co.eeeeeoeevneercnnnnn. 972-860-8290 Special Services ... e 972-B60-8119
Career Information & Placement........................972-860-8146 Student Programs & Flesources (SPAH) ____________ 972-860-8236
Counseling Center .............ccecoimiveemeneeceeererenan 972-860-8262 Testing/TASP Information ......o.eeeeeeeoovsoss, 972-860-8118
Evening Office ...t 972-860-8230 LT Lo 11T OO 972-860-8119
Facilities Services .........ccvveevrevevineceeccvenn, 972-860-8186 Veteran's AHAIS ..oooveveieeeeeeeeeeeeeeeoeoeoeeeoe 972-860-8201

Financial Aid .......cooeccoiicieeeireeee e eses s 972-860-8280



CEDAR VALLEY COLLEGE FACULTY AND ADMINISTRATION

Adkins, James A. ..
Univ. of Texas at Amnglon B S M A
Armstead, Will ., - .. Program Director, FCI-Special Projacts
Bishep College B A Texas A&M et Commerce, M.S.

... Physics and Astronomy

Aziz, Mohamed .. ... Mathematics
. Cairo Unlv BS Unn.r ol Wyommg.B S M S
Barker, Tim .. Instructional Designer

North Lake College. .8.; Univ. ol Connecllcul BA Univ. of Texas at
Dallas, M.S.

Barnas, Charles .. .. Instructional Specialist, FCI

East Texea Un B S M E

Beocham, Ron.. ... Blology
Texas A&M at Commerce B S M S

Bouke, VEIMON ..o Dean of Business/Science/Technology

Texas Wesleyan Univ., B.S.; Northern Arizona Univ., M.8.;
Cornell Univ., Ph.D.

Boswell-Ward, Carolyn .............cc.oeeennnnnn.. Director of Admissions & Registrar
Ei Centro, A.AS. '

Brayden, ThOMAS ..o .. Chemistry
Southeastern Louisiana Univ.,, B.S.; New Mexloo Highlands Unw M.S.;
Louisiana State Univ., Ph.D.

Breaux, I8tah ............ccesrorernoon. INStructional Specialist, Cormm. Bldg. Maint., FCI
Nova Univ,, B.A,
Brodnax, Randall .. - reerersesr e s sassaseanssosssresresss AT

Nonhwestern Stete Unw B A M A

... Reading
Praine View A3M, B.A,,

Brown, Steve .. - .. Coordinator of Real Estata
Southem Melhodnst Unw B 5 M B A

Browning, David .. .. Vice President of Businass Services
Univ. of Texas at Dallas B.S. A

Bumett, Elsle ............. ... English

Bishop Collage, B.S.; Texas A&M at Commerce, M.Ed.;
Taxas Woman's Univ., Ph.D.
Carmean, James ..

- .. Instructional Specialist, Tach. Math, FCI
Trenton Stete Umv B A

Carter-Crawford, Brenda...........c.covnmmnnnens Dean of Studant Support Services
Louisiana Tech Univ., B.A_; Mississippi State Univ., M.S.
Christman, Calvin L. .. ranevaeseenenrs HistoMY

Dartmouth College A B Venderbalt Univ M A M A T
Ohio State Univ., Ph.D.

Choudhury ARBIUT R, ... Instructional Specialist, FC!
Univ. of Dhaka, B.S., M.S.; Sam Houston Stata Univ., M.S.
COlMEE, JULY <.ooovvrerecreioncirmsesssssssmssnssares s Teacher Praparation Coordinator

Univ. of North Texas, B.S., M.Ed.; Texas A&M Univ.-Commerce, D.E.
Coston, Sandra .. ... Spanish
Univ. of Texas at Amngton B A M A
Cotton, Jerry ... Dean of External Affairs
Hardin-Simmons Univ., B. S SW Texas Smte Univ., M.A.;
Texas Tech, Ph.D.

Crawtford, Willlam .. - ... Computer Graphics
Univ. of Norlh Texes B A M A
Cummings, Raquel ................... ... Office Technology/Visiting Scholar

Taxas Woman's Univ., B.S.; Univ. of North Texas,
Office Technology Certification

Daily, Mike .............. . ManagemenVFCl Coordinator
Eastfield College, A. A.S. niv. of Texns Dallas B.S.; Dallas Baptist Univ.
M.S.
Unw of North Cerollna. B A M M

Deasal, Suryakant ... S ... Accounting
Univ. of Nonh Carolma, B A Unw ol Texas at Arlmgten
M.B.A., M.PA; Texas A&M at Commarce, Ed.D.

Dismore, Roger E. . ... Coordinator of Music

Univ. of NorthTexas BM E M M E

Dailgener, Meg .............. Computer Information/Office Technotogy Visiting Scholar
Cedar Valley College, A.A.S., Personal Computsr User Certification, ........
Software Application Specialisl Certification

Earle, Brian D. . .: Chemistry
Univ, of Norlh Texas B S Unlv of Texas al Dallas M. A

Eaton, AMhony ...l ... Digsal Mechanics
Codar Valley College, A AS.

Eishen, David ., AJC Refrigaration

Tarrant County Jumor College A A8,

Eishen, lnes.. . - .. English
Tarlelon Slele Umv B A State Univ ol New York Geneseo. M L S.

EIS, Frank .........cocoevirimnirermriesssmssarnsssnstsussasnansins .. Diractor of Financial Aid
Texas Chnsuan Univ., B BA

Epstein, Mark 8. .. . Art
Mldwestern Stale Univ B S A Umv ol Dallas. M A M FA

Fant, Miton .. . .. Automotive Career Techniclan
Cerulled Teohmcnan N I A S E Cedar Valley College, A.A.S.

Faulkner, Susan .. English

Univ. of Kansas B A B S Texas A&M at Commerce. M.Ed., Ed.D.
Gauntlett, Claire ................ .. Dean of Institutional Effectlveness & Research
Univ. of North Texas, B.A., Univ. of Arizona, M.A.;
Texas A&M at Commerce, Ed.D.
Germany, Sam .. RR—— " V-1
Anderson College B A Weslern Machlgan Unlv M M
Univ. of North Texas D.M.A.
Gist, Pam .. - - .. Senior Dean of Resource Development
Univ. of Texas at Arl:nglon B A M AT
Helm, Brian .. - .. Diractor ot Vatarinary Technology
Sul Floss Stele Unlv B S Texes A&M B.S., VM.
Henry,Tryn ... Physical Education/Visiting Scholar
Abilene Chnsllan B S aylor Univ., M.Ed.
Hester,Ed .. .. Automotive Career Technician
Cemfled Techntctan N l A S E Cedar Valley Collags, A.AS.;
Our Lady of the Lake Univ., B.A.S.
Jackson, Rhonda ... Dean of Caontinuing Education
Mt. View Collage, A.A.5; Midwestern State Univ., B.S.;
Texas Womar's Univ., M.S.

Jackson, Sharon .. “ .. Mathematics
Univ. of Texas et Austln B A Unlv ol Texas el Dalles M A T.
Jimenez, Hector .. .. CounselorHuman Dev.

Texas A&M al Commerce B.S., M.Ed.

Johnson, Lucta .. e .. Assistant Director of Admissions & Registrar
El Cantro College A A S
Jones, Alvin .. ... Ingtructional Speoielisl. Uphalstery, FCI

Elkins lnsmute. Cenlllcate

Jones, Arlington J. Il .. -
Texas Tech Unlv B M Texas Stele Univ., M. M

Kamm, Herb .. . Director of Small Business Daveloprment Cener
York College, B A Unlv of Taxas at Austin, M.B.A.

Leubltz, Lois ..
Purdue Unw ., BLAL

Lineberry, Willlam L. ..
Texas A&M Umv B S Unn.r ol Texas et Dallas
M.A.T. Animal Technician Registered

.. Speech Communication

hio State Univ. M.A
... Vaterinary Technology

Lora, Marcus . .. Instructional Specialist, FCI
Univ. of Delroil B A
Lusk, Chris .. ... Automotive

CedarValley College. Applled Arts & Sciences
Maples, Alan .. .. Computer information Systems
Texas A&M Unlv B A B B A M C S Unlv of North Texas, Ph.D.
Maxwell, Mwauna .. .. Director of School Alliance & Institutional Qutreach

Texas Womans Unw B.S.; Ambarton Univ., M.S.

McDowell, Mikal .. .. Mathematics
Univ. of Texas el Dallas. B A M A

Meachum, Bettie M. . ... Psychology
Northwestern Stete Umv B M E M Ed Baylo: Univ Ed D

Minger, Diane .. .. Marketing Carears

Indiana Sl'.ale Unrverslly. B S Texas Womane niv., M S., Ph.D.

Mitchel), Chris ... . Director ol Business Operation
Mountain View College A A S
Mungenast, Ancly .. .. Computer Information Systems

Cedar Valley College. A A S Dalles Bapllst Univ., BABA,;
Texas ASM at Commarce, M.B.A.

Paul, Duncan A, .. eevanen ... Motoreyele, Qutboard Engine & Small Engine
Univ. of Norlh Texes B S

PHAM,JONM L..coccereirr s ieseen e srsbn s sarrassass s sassssssbasns Business and Economics
Univ. of North Texas, B.A., M.S.

Pope, Dollie .. ... Program Director
Texas A&M Univ B B A

Ridgway, Linda .. . An
Louisville School ol Art M.FA. ,Tulene Unrv M FA

Riley, JoelL.. .. Counselor™uman Dev.

Bishop Collega B S Unw of Norlh Texas M Ed

\




Rios-Harris, Rebekah ..

" .. English
Daltas Baptist Unw B A M Ed Unlv ol Texas at Arllngton M A

Rogers, Cindy ... .. Diractor of Facilities Management (I
Texas A&M at Commerce B A

Rogers, Dan .. .. Speech
Univ, ol Central Arkansas B S Unw of North Texas M S

Rolling Jr., Lincoln .. .. History

Sam Houston State Unlv B A M A Untv ol Texas at Austm Ph 0.
Rollings, Grenna .. .. Diractor of Special Populations & TRIO
Univ. of Natel Durban South Alnca. B.S.; Dallas Baptlst Univ., M.B.A,
Schubarth, Toni .. e e ... Program Director
Texas Wesleyan UI"IIV B.S.
Serranc-Correa, Ginnette ., . Computer Information Systems
Texas A&M at Commerce, B S Southern Methodist Univ,, M.S.

Siemantel, Jennitor ... ... Biology
Stephen F. Austrn State Umv B S M S

Slone, Jane .. ... Biology
Texas A&M at Commerce 8BS, M S M S

Smith, Andrea... .. Mathematics
Univ, of Central Oklahoma B S M S Oklahome State Unrv M.S.

Smith, Rosernary .... .. Patiant Care Technician

El Centro College. A A S Umv Texas A&M al Commerca B.S.

Souders, Jr.,John C. .. Dean of Liberal Arts
Toxas AGM UnIV, B. S M E Arr Force Inststute or Technology, Ph.D.

Spencer, Sonya Director of Marketing & Public Retations
Southern Methodist Univ., B.FA.; Dallas Baptrst Univ., M.L.A.

Stewart Jr., Kerby M. . . et et
Texas Christian Unw B FA

Stewart, SaRita
Grambling State Univ,

Sullivan, Tim . . .. Anthropology/Scciology
Univ. of Southern Calrforma B A Southern Methodtst Univ., M.A_; Univ. of
Texas at Arlington, Ph. D.

Summers, Claire .. .. Asst. to Vice President of Instruction
Univ, of Texas at Austln, B A Dallas Baptist Univ., M.A.

Summers, Patricla .. " .. Veterinary Technology
Trinity Univ., B A The Oh|o Stale Umv M S DVM

... Music

... Criminal Justice

AS.BS.MS .
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Thompson,Tommy .., .. Mathematics
Southeastern Loulsmna Umv B S Umv of Texas at Austm M.A., Ph.D.

Tomezak, Christina ., " .. Philesophy/Visiting Scholar
Florida State Umv B s, Southwestern Bapust Theological ....... Seminary,

M.C., Ph.D,

Torres, Anna .. .. Coordinater of Student Services
Univ. of New Orleans B A M Ed

Tremelling, Don .. .. Instructional Specialist, Bldg. Trades Maint., FCI
Certified Techmc:an

Vaughn, David .. .. Director of CVC Center at Cedar Hill

Univ., of Nevada at Las Vegas B A Oklahoma State Univ., M.S.

Waells, BIil .. . . Training Consultant
Oktahoma Clty Umv B S Unlv ol Central Oklahome M.S.;
Oklahoma State Univ., Ed.D

White, Edna .. .. Associate Dean of Educational Resources
Univ. ol Texas at Arhngton B M ; Univ. of North Texas, MLS

Whitton, Bobby Joe ... lnstructronal Specialist, Appliance Repair, FCI

Certified Technician

Wilkie, Dave .. - ... Physical Education
Ball Stata Un[v B S M A

Williams, Linda .. - - .. Director of Human Resources
Dallas Baptrst Umv BA Unrv or Nebraske at Lincein, M.A,

Wiilaon, Burlene ... - ... Office Technology
Oklahoma State Unrv B S M S

Wimbish, Jennifer .. .. President

Hampton Uan B S Texas A&M Unrv M A Mlchtgan State Umv Ph.D.

Wimbish, Linda ... . ... English
Stephen F. Austln Umv B A Texas A&M at Commerce M S

Wolf, Charles ... v .. Vetarinary Technology
Sul Ross Stete A A S Tarleton State Umv B S M.S.

Wright, David L. . ... Veterinary Technology
Texas A & M Unw BS DVM

Young, Jonas .. - Director of Testing
Paul Qutnn College B S

Youngblood, Mary Ann .. ... English

Univ, of Texas at Arlrngton BA Umv of North Texas M A



Accreditation
Each of the Dalias County Community College

District's seven colleges - Brookhaven, Cedar Valley, Eastfield,

El Centro, Mountain View, North Lake, and Richland - is

individually accredited by ’

the Commission on

General Information

Employment must commence within 12 months of

graduation.

The employer must'certify in writing that the employee is
lacking entry-leval skills
identified by the college

Colleges of the Southemn
Association of Colleges
and Schools (1866
Southern Lane, Decatur,
Georgia 30033-4097.
Telephone number
404.679.4501) to award
the associate degree.
The official statement of
accreditation for each
college is published in
that college’s individual
catalog.

Guarantee for Job

Competency

The college
makes certain guarantees
to its students who earn its Associate in Applied Sciences
degres or who complete a certificate program. If an Associate
in Applied Sciences or Certificate Program graduate is judged
by his or her employer to be lacking in technical job skills
identified as exit competencies for his or her specific degree or
certificate program, the graduate will be provided up to nine
tuition-free hours of additional skill training by the college
under the conditions of the guarantee policy.

Special conditions, which apply to the guarantes, are as
follows:

« The graduate must have earned the Associate in Applied
Sciences Degree or completed the certificate program
beginning May 1992, or thereatter in a Technical
program identified in the college
catalog.

s The graduate must have completed
this degree or certificate program in
the DCCCD (with a majority of the
cradits being earned at the college)
and must have completed the
degree or certificate within a
four-year time span.

e Graduates must be
employed full-time in an
area directly related to
the area of program
concentration as
certified by the Vice
President of
Instruction.
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as the employee’s
program competencies
and must specify the
areas of deficiency within
90 days of the graduate’s
initial employment,
. The employer,
graduate, division dean,
job placement,
counselor, and
appropriate faculty
member will develop a
written educational plan
for retraining.
. Retraining will be
fimited to nine credit
hours related to the
identified skilt deficiency
and to those classes
regularty scheduled during the period covered by the
retraining plan.
All retraining must be completed within a calendar year
from the time the educational plan Is agreed upon.
The graduate and/or employer is responsible for the cost
of books, insurance, uniforms, and other course-related
expenses.
The guarantee does not imply that the graduate will pass
any licensing or qualitying examination for a particular
career.
The student's sole remedy against the college and its
employees for skill deficiencies shall be limited to nine
credit hours of tuition-free education under conditions
described above.
The program can be initiated through written contact with
the office of the college president.

Guarantee for Transfer Credit

The college guarantees to its'
Associate in Arts and Associate in
Sciences graduales the transferability

of course credit to Texas public
colleges and universities.
Students pursuing these degrees
will complete the college’s core
curriculum of 48 credit hours. By
Texas State Law, the entire core
will transfer as a block to all
Texas public colleges and

universitias to take the place of
the core curriculum of the
receiving transfer institution.

Students should work closely

with an advisor in the choice of

electives to ensure that the




transfer institution has cooperated with the college in the
development of Transfer Guides that clearly indicate how the
university accepts the selected elective courses in transfer.

Another means of ensuring the transferability and
applicability of all courses within an Associate in Arts or an
Associate in Sciences is to follow specific degree plans in
specific majors that are called Fields of Study. A Field of Study
plan has the approval of the Texas Higher Education
Coordinating Board. The

University of North Texas, Texas A&M Commerce, The
University of Texas at Arlington, The University of Texas at
Dalias, Texas Woman's University, Texas Tech University,
Amberton University, Dallas Baptist University, Baylor
University, Southern Methodist University, and others. In
order to secure such a guarantes, students should begin
the process in the college Counseling/Advisement Center
to work closely with an advisor.

To ensure guaranteed

entire plan of courses is
designed to transfer as a
block of courses to ali Texas
public collages and
universities when the
student majors in the
specific Field of Study at the
transfer institution.

The college
guarantees the
transferability of course
credit to private and out-of-
state colleges and
universities when the
student pursues the
Associate in College/
University Transfer degree.
This degree is composed of
courses negotiated through .

a formal articulation process with private and out-of-state
universities. Students interested in pursuing this degree
should contact the Advisement Center early in their college
career.

The college guarantees that a student may take
tuition-free course(s) if: (a) A Texas public college or university
refuses to accept in transfer core courses when the student has
received the Associated in Arls or Associate in Sciences
degree; (b) A Texas public college or university refuses to
accept in transfer courses listed in that institution’s Transfer
Guide; (c) A Texas public college or university refuses to accept
in transfer all courses taken in order to receive a Field of Study
Associate in Arts/Associate in Sciences degree; or (d} A private
or out-of-state institution refuses to accept in transfer a course
when the student has received the Associate in College/
University Transfer.

The conditions that apply to the
guarantee area are as follows:

* Transferability means the acceptance of credits toward a
specific major and degree at a Texas public college or
university. The courses must consist entirely of those in the
core curriculum, the courses outlined in an official Field of
Study, and additional elective courses identified by the
receiving university as transferable and applicable toward
a specific major and degree in its Transfer Guides written
within the last five years.

»  For transfer to private and out-of-state institutions, a written
plan with the receiving institution must be executed; and

* Limitations of total number of credits accepted in transfer,
grades required, relevant grade point average and
duration of transferability apply as stated in the catalog of
the receiving institution.

The college works with a number of institutions to
develop Transfer Guides. These include such as the
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transfer, students are strongly
encouraged to check with the
university where they plan to
transfer. No university shall
be required to accept in
transter toward a degres,
more than 66 semester credit
hours of academic credits
earned by a student in a
community college.
Universities, however, may
choose to accept additional
credit hours. Also, all public
colleges and universities
must offer at least 45
semester credit hours of
academic courses that are
substantially equivalent to
courses listed in the Lower
Division Academic Course Guide manual including those
that fulfill the lower-division portion of the institution’s core
curriculum,

History

The Dallas County Community College District
(DCCCD) enrolls over 100,000 credit and non-credit
students every semester, making it one of the largest
higher education institutions in the State of Texas.

The DCCCD comprises seven colieges located
strategically throughout Daltas County. Anyone in Dallas
County has only a short drive, bus or train ride to reach the
nearest college.

More than three decades of growth and progress are a
credit to the vision of Dallas area citizens. In May 1965,
Dallas County voters created the Dallas County Junior
College District and approved a $41.5 million bond issue
to finance it. The next year, El Centro College bagan
serving students in downtown Dallas. Eastfield College in
Mesquite and Mountain View College in southwest Dallas
enrolled their first students in 1970. Richland College
opened two years later.in north Dallas.

An additional $85 million in bonds supported the
DCCCD's expansion, and construction began on three
more colleges. Cedar Valley College in Lancaster and
North Lake College in Irving opened in 1977, followed by
Braokhaven College in Farmars Branch in 1978.

In addition to the colleges, the DCCCD also operates
the Bill Priest Institute and R. Jan LeCroy Center for
Educational Telecommunications, both named for former
DCCCD chancellors. The Bill Priest Institute opened south
of downtown Dallas in 1989, serving individuals and
businesses of all sizes with training programs customized
to meet their needs. The LeCroy Center is one of the
largest producers of distance education products in the
hation,



Dallas County Community College District Vision,
Mission, and Goals

Vision
The Dallas County Community College District adds
value to lives and builds communities.

Mission

We prepare students to become productive and
responsible members in communities that are increasingly
diverse in a world that continues 10 change dramatically. We
provide students with academic, technical, work and life skilts,
as well as selt-confidence to be 'successful in the workplace,
community, and in other endeavors. ‘

Goals

in implementing our goals, we are clear that we must
remain accessible and atfordable while maintaining
educational quality. We will embrace and celebrate the
diversity of our students, staff, and communities in all we do.
The diversity of our institution and our programs and services is
important. We will continue to improve our student retention
and offer necessary remediation for students to successfully
reach their goals.

¢ Student Success — The success of students is always our
primary focus.

« Employee Success — Our commitment to hiring, retaining

" and developing successful employees is key to the
positive impact we have on our students and communities.

« Economic and Workforce Development — We play a major
role in economic and workforce development programs
and initiatives that are key to development in this region,
state and nation.

e Community Development — We support improvement in
the quality of life of our communities and will continue to
strengthen and expand our connections 1o civic,
community, and educational organizations.

» Business and Fiscal Affairs — We maintain the public’s trust
by being fiscally responsible and accountable at all times.

s Institutional Development — Our regular assessment of
programs and services, as well as our daily business,
guides our planning into future.

Approved by the DCCCD Board of Trustees
on December 16, 2003.

The DCCCD and Innovation

The Dallas County Community College District is a
member of the League for Innovation in the Community
College. The League is comprised of 19 outstanding
community colleges and districts throughout North America.
The League Alliance includes more than 700 community and
technical colleges from around the world. The League’s
purpose is to encourage innovation, experimentation,
institutional transformation, and the continuing development of
the community college movement internationally. Membership
commits the District to research, evaluation and cooperation
with other community college districts. The goal is to serve the
community with the best educational programs and to make a
positive difference in the lives of students. See hitp://
www league.org/welcome.htm for more information about the
League for Innovation.

Commonly Used Terms & Abbreviations

Academic Advisor: A member of the college staff who helps
students set educational goals and select courses to meet
those goals.

Add: During any single semester to enroll in additional
course(s) after the registration period, only if the course is
available and has not met more than twice.

Admisston: A person wishing to enroll must complete an
application, be accepted and receive acknowledgement of
acceptance from the Admissions Office before registering for
classes. An application can be acquired onfine at

Audit: Enrollment in a credit course without receiving
academic credit.

Career & Technlcal Courses: Courses that lead tc a
Certificate or Associate in Applied Sciences Degree in a
technical or occupational program. These courses are
designed to aid the student in developing entry-level skills to
be used in the job market. Consult an advisor regarding
transferability if you plan to attend a four-year institution.
Catalog: The book containing course descriptions, certificate,
and associate degree requirements, and general information.
The DCCCD Catalog can be located on the web at

Class schedule: A booklet that is published prior to each
semester listing classes, sections, dates, times, instructors’
names and meeting places. This booklet is utilized by students
in preparing personal class schedules each semester.
College-Based Distance Learning Class: A College-based
Distance Learning Class has a portion of the instructionat
comact hours delivered at a distance, with occasional college-
based instructional requirements, i.e. testing and review
sessions. Most student services are delivered on campus.
College-based Distance Learning Classes are offered using
one or more of the distance learning course delivery formats.
College Level Math: Requires a student to have successfully
completed two years of high school algebra and acquire an
appropriate assessment score at the DCCCD standard, a
standard which is higher than the state’s TSI standard, or
successfully complete Developmental Mathematics 0099 or
Developmental Mathematics 0093 with a grade of C or better.

. Other math prerequisites may be required.

Common Course Numbers: Beginning in Fall 1995, the
Common Course Number became the official number of the
course. This same Common Course Number is being used for
the same course by a number of cofleges throughout Texas to
help students identify how a course will transfer. However, the
lack of a Common Course Number does not necessarily mean
a course will not transter.

Concurrent enrollment: (a) Enroliment by the same student in
two different colleges of the DCCCD at the same time; (b)
Enrollment by a high schoo! student in one of the DCCCD
colleges while still enrolled in high school; (c} Enroliment by a
student in two courses in the same semester; (d) Enrollment in
both a college of the DCCCD and another college or university
at the same time (&) Enroliment in both credit and continuing
aducation courses at the same time.

Core: The 48 prescribed hours of a 61-hour degree plan that a

. student must successfully complete in order to receive an

Associate in Arts/Associate in Sciences Degree.
Course Load: The number of hours or courses in which a
student is enrolied in any given semester.
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Credit: The numerical value assigned o a course (see “credit
hours/semester hours.”)

Credit hours/semester hours: The unit of credit earned for
course work. Each college course is worth a certain number of
credit or semester hours. This number is determined by the
type of class and the number of hours per week it meets. For
example, a three-credit-hour class (English, history, etc.) meets
three hours per week during the fall/spring semester; a four-
credit-hour class (science, languages, etc.) meets six hours per
week. Check the Catalog or the current Class Schedule for the
value of any course you wish to take.

Credit/non-credit: Credit classes are those that award
academic credit and may apply toward a degree. Non-credit
classes do not apply toward a degree and are usually otfered
as continuing education courses.

DCCCD: Dallas County Community Coltege District. The
district is composed of Brookhaven, Cedar Valley, Eastfield, El
Centro, Mountain View, North
Lake, and Richland Colleges.
These colleges are all subject
to the policies established by
the DCCCD Board of Trustees.
Daltas TeleCollege Virtual
Class: Courses offerad
through Dallas TeleCollege
are defined as *virtual
classes” A Dallas TeleCollege
virtual class requires that all
instruction and student
services be delivered at a
distance with no on-campus
requirements. Dallas
TeleCollege virtual class
sections are numbered 9000-
level. Virtual class sections
may be offered using the
online course or Telecourse
Plus distance learning course
delivery formats. A course

eConnect: eConnect is a web application that allows you to
search, register and pay for your credit classes, view your
grades and access your financial information online. You must
meet certain eligibility criteria to register on-line. All students
are eligible to pay for credit classes and access your financial
information using eConnect.

Electives: Courses that do not count toward a major but are
required for most college degrees. Electives are selected for
parsonal interest, skill development, or to increase one’s
knowledge or understanding. Consult with an advisor before
deciding upon electives. :
Flexible-entry course: A course beginning and ending on
dates that are different from the regular semester. This is also
referred to as “flex-entry” or “short semester” Consult the Class
Schedule for further information.

Former student: One who has not attended a college of the
DCCCOD in the past year.

Full-time student: A student
who is enrolled for at least 12
credit hours during a semester
or for six credit hours during a
summer session. The student
may be enrolled in cne or
more colleges of the DCCCD
as long as the total number of
hours meets the full-time
requirement.

GPA: Grade Point Average. -
Two different ways of
computing a GPA are utilized.
For further explanation, see
Grades & Transcripts.

Grade points: See Grades &
Transcripts.

Grades: See Grades &
Transcripts.

Lab hours: The number of
hours a student spends each
week in a faboratory or other

offered through Dallas
TeleCollege is the equivalent
of the same course offered by all colleges of the DCCCD.
Developmental Studles Courses: Courses that develop
prerequisite skills in reading, writing, and mathematics,
Because of the nature of these courses, the credit aarned will
not count toward graduation requirements and may not be

transferred to colleges outside the DCCCD.
Distance Learning: Distance learning courses are offered in a

variety of formats. Each format requires a unique sst of
technologies essential to successful course completion.
Dropping a Course: The act of officially withdrawing from a
particular course without penalty before a specified date. See
the Academic Calendar in this catalog for “Last Day to
Withdraw." It is the student's responsibility to drop a course by
the date published. Effective with the Fall 2004 Semaester,
students may have to pay a higher rate of tuition for the third or
more times they attempt a course. Students should take care in
dropping a course as any future retake of that course may
result in a higher rate of tuition.

Dual credit: Credit eamed for both high school and college via
concurrently enrolled high school students.

learning environment.
Lecture hours: The number of
hours a student spends each week in a classroom other than a
laboratory.

Live-Interactive Televislon Course: The live-interactive
television course uses one-way video and two-way audio.
Each class is a live cable broadcast. Tapes are not available
for these courses. Students must view class at broadcast times.
See the Cable Broadcast Schedule in the distance learning
pages printed in the College’s Class Schedule. Students must
have access to a participating cable television system.
Students may interact during the live class with the faculty by
telephone, placing a call to a voice bridge system. The course
may include college-based requirements including
orientations, testing and review sessions. Call the Distance

. Learning Hotline for more information about participating cable
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systems, (972)-669-6400 or if outside Dallas, toll-free: 1(888)-
468-4268. Only college based distance learning classes may
utilize the live-interactive television course delivery format.
Major: The subject or fietd of study in which the student plans
to specialize. For example, one “majors” in Automotive
Technology, Business, etc.



Online Courses: Online courses are delivered using only
computers and computer peripherals. Students are required to
have reliable Internet access and the latest version of an
Internat browser software. The online classroom is used to
deliver instruction and facilitate interactions among faculty and
students.

Part-time student: A student who is enrolled for less than 12
credit hours during a semester or less than six credit hours in a
summer session. The student may be enrolled in one or more
colleges of the DCCCD as long as the total number of hours
meets the part-time requirement.

Performance grade: A grade of “A"“B;” “C“D" or “F". This
does not include the grades of “W", “|" “E" or “WX". See Grades
& Transcripts for more on grades and grade point averages.
Prerequisite: A requirement that must be met before
registering for a specified course. For example, the
prerequisite for English 1302 is the successful completion of
English 1301. A prerequisite

Tech-Prep: An educational process where the college and the
public high school districts cooperatively develop and
implement a planned sequence of course work to prepare
students for technologically advanced careers. Tech Prep
programs are endorsed and approved by the Texas Education
Agency (TEA) and the Texas Higher Education Coordinating
Board (THECB). Through the Tech Prep process students earn
college credit while in high school and advance to college
programs after graduation.

Telecourse: The telecourse allows the student to work and
learn independently, with college-based requirements
including orientations, testing and review sessions. The course
includes a pre-produced video series with print materials.
Class interaction is offered through the telephone, fax, and
mail. Students may view video lessons either through a local

-cable system, by purchasing videocassettes or viewing them

on campus, or by purchasing videostreaming.
: Telecourse Plus Courses:

may be ancther course (high
school or college) or an
appropriate assessment score.
Probation: A warning for a
student whose academic work
or behavior is unsatisfactory.
Students on academic
probation may be suspended if
their academic performance
does not improve.
Registration: The official
process for enrolling in
courses. This involves
selecting ctasses with the help
of an advisor, completing all
ragistration forms and paying
fees. Check the College's
Class Schedule for registration
dates.

The Telecourse Plus course
incorporates the use of video
and the online classroom. The
course includes a pre-
produced video series with
print materials. Students may
view video lessons either
through a local cable system,
by purchasing videocassettes
or viewing them on campus,
or by purchasing .
videostreaming. Students are
also required 1o have reliable
Internet access and the latest
version of Intarnet browser
software for the online
instruction.

Telephone registration:
Touch-tons telephcone

Registration Number:

A number indicating the course, day/evening, hour, rcom
number and name of instructor for a particular course.
Semester: A term denoting the length of time a student is .
enrolled in a specific course. For example, there are two long
~ semesters (fall and spring) that last approximately 16 weeks.
There are two summer sessions or "semesters™ (Summer | and
Summer |1} that last approximately 12 weeks.

Syllabus (Syllabl): An outline for a course of study. Students
usually receive a syllabus from the instructor at the beginning
ot each course.

Technlcal/Occupational Courses: Courses that lead to a
Centificate or Associate in Applied Sciences Degree in a
technical or occupational program. These courses are
designed to aid the student in developing entry-level skills to
be used in the job market. Consult an advisor regarding
transterability it you plan to attend a four-year institution.

registration is available during
registration for those who meet eligibility criteria. The

" telephone number for touch-tone telephone registration is 972-
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613-1818.

‘Transfer courses: Courses that are designed to transfer to

other colleges and universities. Students need to consult with
a registration advisor or check on college website about the
transferability of specific courses. Because a course will
transfer does not maan it will apply toward a specific major or
degree at a four-year college or university.

Transcript: An official copy of a student’s academic record that
can be obtained through the Admissicns Office. An official
transcript must have the seal of the college affixed and the
signature of the Registrar.

TSI: Texas Success Initiative; See TSI and Assessment.
Withdrawal: The act of ending enrollment in classes. A student
withdrawing must go through a formal procedure. It is the
student's responsibility to withdraw officially by the appropriate
date. See the Academic Calendar in this catalog or in the
College Class Schedule for the “Last Day to Withdraw.” .
Effective with the Fall 2004 Semester, students may have 1o pay
a higher rate of tuition for the third or more times they attempt a
course. Students should take care in withdrawing from a
course as any future retake of that course may resultin a
higher rate of tuition.



Getting Started -

1. Complete an Application for Admission. Applications are also available from any Admissions Office and on the
internet at hitps://www1.dcced.edu/stuapp/.
2. Submit all of the following with your Application for Admission:

* Proof of Texas residency (for those who wish to be considered residents for tuition purposes,

* Scores from college entrance exams (SAT, ACT) taken in the last five years,

* Scores from the Texas Assessment of Academic Skills Program (TAAS) taken in the last three years,

* Scores from the Texas Assessment of Knowledge and Skills ({TAKS) taken in the last three years,

* Approved Texas Success Initiative (TSI) program test scores from ACCUPLACER, ASSET, COMPASS, or THEA
{Texas Higher Education Assessment). TASP scores will still be honored even though the TASP test is
no longer made available.

* GED certificate (required for students who taken the GED exam,

* Official transcripts from high school are recommended for students with no college experience,

* Official transcripts from all colleges previously attended (required for students with college experience).

~ After you are admitted, but prior to registration, you must either present scores from ACCUPLACER, ASSET,
COMPASS or THEA (Texas Higher Education Assessment). .

If you are TSI (Texas Success Initiative) exempt or TSI waived, you are still required to meet all course prerequisites.
Currently, the colleges of the DCCCD offer ACCUPLACER and ASSET state approved assessment instruments. Please
see your advisor to determine your testing requirements.

Please refer to the college credit class schedule for registration dates.
“Extended” registration opportunities may be limited.

Immunizations WHAT ARE THE SYMPTOMS?

The college does not require proof
of immunizations for admission to most
programs. However, all prospective
students should have adequate

¢ High fever
e Severe headache
» Rash or purple paiches on skin

immunization for bacterial meningitis, ¢ \prr:l‘;tmg itivi
diphtheria, rubeola, rubella, mumps, : S;ﬁf Nse?:rlls' vity
tetanus and poliomyelitis (See Texas Confusi d sleeni
- Department of Health's Recommended * N onlusion and sleepiness
Adult Immunization Schedule.) Some : LZ?I?::;y
health-related programs require specific « Seizures

immunizations prior to admission; that
information is outlined in student
orientations tor those programs.

There may be a rash of finy, red-purple spots
caused by bleeding under the skin. These can
occur anywhere on the body.

The more symptoms, the higher the risk, so when
these symptoms appear seek immediate medical
attention.

Important Information You Need To Know

About Bacterial Meningitis

This information is being provided to all
new college students in the state of Texas. Bacterial
Meningitis is.a serious, potentially deadly disease
that can progress extremely fast - so take utmost
caution. It is an inflammation of the membranes that
surround the brain and spinal cord. The bacteria that
causes meningitis can also infect the biood. This
disease strikes about 3,000 Americans each year,
including 100-125 on college campuses, leading to 5-
15 deaths among college students every year. There
is a treatment, but those who survive may develop
severe health problems or disabilities.

HOW IS BACTERIAL MENINGITIS DIAGNOSED?

* Diagnosis is made by a medical provider and is
usually based on a combination of clinical symptoms
and laboratory results from spinal fluid and blood tests.
» Early diagnosis and treatment can greatly improve
the likelihood of recovery.
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HOW IS THE DISEASE TRANSMITTED?

« The disease is transmitted when psople exchange saliva
(such as by kissing, or by sharing drinking containers,
utensils, cigarettes, toothbrushes, etc.) or come in contact
with respiratory or throat secretions.

HOW DO YOU INCREASE YOUR RISK OF GETTING
BACTERIAL MENINGITIS?

« Exposure to saliva by sharing cigarettes, water bottles,

' eating utensils, food, kissing, etc.

+ Living in close conditions (such as sharing a room/suite in
a dorm or group home).

WHAT ARE THE POSSIBLE
CONSEQUENCES OF THE DISEASE?

o Death (in 8 to 24 hours from perfectly
well to dead)

Permanent brain damage

Kidney failure

Learning disability

Hearing loss, blindness

Limb damage (fingers, toes, arms, legs)
that requires amputation

Gangrene

+ Coma

» Convulsions

CAN THE DISEASE BE TREATED?

+  Antibiotic treatment, if received early, can save lives and

chances of recovery are increased. However, permanent

disability or death can still occur.

Vaccinations are available and should be considered for:

Those fiving in close quarters

College students 25 years old or younger

Vaccinations are effective against 4 of the 5 most common

bacterial types that cause 70% of the disease in the U.S.

(but does not protect against all types of meningitis).

e Vaccinations take 7-10 days 1o become effective, with
protaction lasting 3-5 years.

s The cost of vaccine varies, so check with your health care
provider.

"« Vaccination is very safe - most common side effects are
redness and minor pain at injection site for up to two days.

¢ Vaccination is available at Dallas County Health
Department, phone 214-819-2000.

HOW CAN | FIND OUT MORE INFORMATION?

+ Contact your own health care provider
¢ Contact Student Health Center at:
Brookhaven —972-860-4195
Cedar Valley —972-860-8277
Eastfield —972-860-7190 :
El Centro —214-860-2113
Mountain View — 972-860-8699
North Lake — 972-273-3170
Richland — 972-238-6135
» Contact your local or regional Texas Department of Health
office at 817-264-4551
» Contact web sites: www.cdc¢.gov/ncidod/dbmd/diseaseinto
' and www.acha.org

Get an
early start...
Don’t wait
until the last

minute to
apply and
register.
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Student Identification

When you apply, you are asked to furnish a Social
Security number. This number ensures the accuracy of your
student records. If you do not have a Social Security Number,
or do not choose to use the Social Security Number, the
collage will assign you a student identification number other
than your Social Security Number. Each student will be
assigned a student identification number. It is your
responsibility to report any changes in your name, address, or
email address to Admissions Office.

Admission Requirements

If you wish to be classified as a
resident and have the benefit of paying
lower tuition than non-residents, you must
prove you lived in Texas for the 12 months
immediately prior to the semester in which
you enroll. If you cannot provide proof ol
residency, you will be classified as a non-
resident and required to pay non-resident
tuition. For specific information about
required documentation, contact the
Admissions Office.

Some admission requirements vary
depending on a variety of factors.
Determine which one or more of the
following categories best describes you,
then read the corresponding information
below:

First time student

Student concurrently enrolled in high school & DCCCD
High school student enrolled in dual credit programs
Transfer student

Former student

Undocumented student who is a resident of Texas
International student

First time students

You may apply as a beginning freshman if you meet

one of these standards: o

« You are a graduate of an accredited high school.

+ You are a graduate of an unaccredited high school and are
18 years of age or older.

You earned a General Education Diploma (G.E.D.).
You are at least 18 years of age and do not have a diploma
or G.E.D (may be admitted by individual approval).

« If you are under the age of 18, are no longer enrolled in
high school of any kind, and do not have a diploma or a
G.E.D., you may be admitted by one of the following:

e A written recommendation of the principal or
superintendent of the last high schoo! you attended, or-

e Show results indicating you have the ability to benefit from
the college's programs through performance on an
assessment test associated with the Texas Success
Initiative (TSI) program. These tests are the
ACCUPLACER, ASSET, COMPASS or Texas Higher
Education Assessment {THEA). ACCUPLACER and
ASSET are available at the college.

e i you are 16, did not graduate from an accredited school,
but did graduate from a non-accredited high school, or
were schooled in a non-traditional setting (i.e., home-
schooled), you may be admitted if you meet alf of the
following conditions:




Present a written recommendation of the principal or
superintendent of the last school you attended, or TSI
approved test results indicating you have the ability to
benefit from the college’s programs; and

Present a notarized record of the high school equivalent
work completed and the date of successful completion; and
Complete the enrollment agreement noting you
understand and accept that academic freedom and the
collegiate environment is supported in all courses within
the college, and

Agree to limitations on conditions of admission established
by the college.

After you are admitted, but prior to gegistration, you
must have test scores on file from a TSI approved test.

Students Concurrently Enrolled in
High School and the College

It you are still enrolled in high school you may be

admitted under the following conditions:
it you have completed your junior year in an accredited
high school, you may be admitted with your high school
principal’s written recommendation. You must also present
scores on one of the following tests: ACCUPLACER,
ASSET, COMPASS or Texas Higher Education Assessment
(THEA), with results indicating your ability to complete
college-level work. ACCUPLACER and ASSET are
available at the college. Generally, you may take no more
than two courses each semester. The college-vice
president or designate will have a conversation with
prespective students under the age of sixteen (16) and
their parents so that expectations of college readiness
issues of the students, parents, and college are clarified.
These issues will be considered in determining readiness
for college level course work.

If you have not completed your junior year at an accredited
high school, you may be admitted upon meeting alf of the
following conditions:

- Submit your high school principal's written
recommendation;

- Present scores on ACCUPLACER, ASSET, COMPASS, or
Texas Higher Education Assessment (THEA) with results
indicating your ability to do college-level work;

- Receive approval from the college Vice President of
Instruction or designate. Upon approval, you may take no
more than two courses each semester. However, if you
meet specific conditions, you may be permitted to enroll for
three courses.

The college-vice president or designate will have a
conversation with prospective students under the age of
sixteen (16) and their parents so that expectations of
college readiness issues of the students, parents, and
college are clarified. These issues will be considered in
determining readiness for college-level course work.

If you are enrolled in non-accredited high schools or
educated in a non-traditional setting (i.e., home-schooled)
and have completed the equivalent of the junior year (16
units) in high school, you may be admitted by meeting a/f
the following conditions:
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- Provide a notarized record of the school subjecis
completed (consistent with the Texas Education Agency
minimum requirements);
- Present scores on ACCUPLACER, ASSET, COMPASS, or
Texas Higher Education Assessment (THEA) with results
indicating your ability to do college-level work;
- Complete the enrollment agreement noting you
understand and accept that academic freedom and the
collegiate environment is supported in all courses within
college;
- Agree to limitations on conditions of admission. You may
take no more than two courses each semester. However,
students meeting specific conditions may be permitted to
enroll for three courses,
- Receive approval from College’s Vice President of
Instruction or designate.

¢ The college-vice president or designate will have a
conversation with prospective students under the age of
sixteen (16) and their parents so that expectations of
college readiness issues of the students, parents, and
college are clarified. These issues will be considered in
determining readiness for college-level course work.

¢ If you are enrolled in non-accredited high schools or
educated in a non-traditional setting (i.e., home-schooled)
and have not completed the equivalent of the junior year
(16 units) in high school, you may be admitted by meeting
all the following conditions:
- Provide a notarized record of the school subjects
completed (consistent with the Texas Education Agency
minimum requirements);
- Present scores on ACCUPLACER, ASSET, COMPASS, or
Texas Higher Education Assessment (THEA) with results
indicating your ability to do college-level work;
- Complete the enroliment agreement noting you
understand and accept that academic freedom and the
collegiate environment is supported in all courses within
the college.
- Agree to limitations on conditions of admission. You may
take no mere than two courses each semester; and
- Receive approval from the Vice President of Instruction or
designate.

¢ The college-vice president or designate will have a

" conversation with prospective students under the age of

sixteen (16} and their parents so that expectations of
college readiness issues of the students, parents, and

college are clarified. These issues will be considared in
determining readiness for college-level course work.

¢ High school students are generally not admitted into
developmental courses unless a contract for such services
exists between the coilege and the school.
Most financial aid programs are available only to students
who have either graduated from high school or have a
G.E.D. Please see the Financial Aid section of the catalog.

High School Students Enrolled in Dual Credit Programs

Dual Credit Programs are instructional partnerships
between a public schoof district, a private secondary school or
a home school and the college. Course credit is provided to
high school students for both high school and coliege credit.
College credit may be for certificate or associate degree
programs. Financial Aid is generally limited to those who have
either graduated form high school or have a G.E.D.



Eligibility requirements for Dual Credit:

¢ To enroll in courses for an associate degree or level-two
cortificate (TSI eligible) program, you must present a
passing score on the ACCUPLACER, ASSET, COMPASS
or Texas Higher Education Assessment (THEA) in at lsast
one area (reading, writing, or math} as deemed applicable
by the college for the intended course in which you wish to
enroll. ACCUPLACER and ASSET are available at the
college. |If you are exempt from T8I, you are also exempt
from local assessmant for the purposes of dual course
credit. Public school students wishing to enroll in level-
one certificate (TS| waived) programs must have met TAAS/
TAKS standards by
passing all sections of the
exit-lovel TAAS/TAKS or
through end-of-course
exams.

»  High school students are
generally limited to
enrolling in two dual credit
courses per semester. You
may be permitted to enroll
in more than two courses
if recommended to do so
by your high school
principal or appropriate
home school “official” and
under one of the following
conditions:

+ Achieve a minimum GPA

of 3.00 on at least two
college courses taken in
previous semesters;.or

« Prove you have passed all sections of TSI tests; or

s Prove your eligibility to ba TS| exempt based upon TAAS,
TAKS, ACT, or SAT as approved by the Texas Higher
Education Coordinating Board. (Note: these score
standards are often altered by the THECB and the currently

. approved scores must be used.)

¢ High school students must meet all appropriate
admissions criteria to the college.

s High school students must fulfill all prerequisite
requirements to enrolling in a dual credit course.

The college-vice president or designate will have a

conversation with prospective students under the age of

sixteen (16) and their parents so that expectations of college

readiness issues of the students, parents, and college are

clarified. These issues will be considered in determining

readiness for college-leve! course work.

Transfer Student

It you wish to transfer college credit, you are eligible
for admission for enroliment from an accredited collegiate
institution as defined in the Acceptance of Credit in Transfer
section (next) if you meet the following conditions:

« You must present a complete transcript bearing the seal
and signature of college/university official of each
institution attended. Transcripts must be submitted before
you enroll and should include the previous admission
racord and evidence of honorable dismissal. If you do not
submit transcripts prior to enrolling, you can be blocked
from a number of coursas that require taking certain
prerequisites. Transcripts received become the permanent
property of the college. If you have earned a

baccalaureate and/or graduate degrees from accredited
colleges and universities, you may submit a copy of a
college/university diploma in lieu of transcripts. However,
transcripted documents of prerequisites for specific
courses must still be provided. If you are transferring from
another college, you are not at liberty to disregard your
collegiate record by applying as a beginning student. The
college reserves the right to review -academic credentials
and/or transcripts from other higher education institutions
for the purposes of evaluating the acceptability of credits. If
you do not report all accredited college/university course
work, you will be subject to disciplinary action, including
expulsion and possible loss of credit for subsequent
course work taken at the
college.

« You must meet the minimum
academic standards of the
college. If another institution
enforced scholastic
withdrawal or suspension,
and you meet the minimum
academic standards of the
college, you may petition for.
admission to the designated
school official or admissions
committee. Admission may
be provisional, and credit
hours and course work may
be limited.

« You must meet all TSI

requirements, as follows,
after you are admitted:

« If you are transterring from
another Texas public college or univarsity, you must
present ACCUPLACER, ASSET, COMPASS, or THEA
scores if you wish to enroll in any college-level
coursework. If you are TS| exempt, you are still required to
meet course prerequisites. (TASP scores will still be
honored even though the TASP test is no longer made
available) and

s If you are transferring from a private and/or out-of-state
college or university, you must present assessment scores
associated with the Texas Success Initiative (TS1) program.
See TSI section in the catalog.

Acceptance of Credit in Transfer

Credit for courses in which a passing grade (“D” or
better) has been eamed may be transferred to the college from
colleges and universities accredited through one of the
following associations: *Middle States Association of Colleges
and Schools/Commission on Higher Education *New England
Association of Schools and Colleges *North Central
Association of Colleges and Schools *Northwest Association of
Colleges and Schools/Commission on Colleges
*Southern Association of Colleges and Schools/Commission
on Colleges “Western Association of Schools and Colleges/
Accrediting Commission for Senior Colleges *Western
Association of Schools and Colteges/Accrediting Commission
for Community and Junior Colleges

It is the college’s responsibility not to transfer credits
received from any United States institution not so accredited
except where signed agreements between the college and
other institutions exist. However, if you have gained proficiency
through completing coursework from non-accredited
institutions, you may receive college credit through credit-by-



examination and, in some circumstances, credit by experience.
Appropriate Dallas County Community Collage personnel will
complete course-by-course evaluation as needed for degree or
program planning. The institution will inform transfer students of
the amount of credit that will transfer prior to the end of the first
academic term in which they are enrolled. Once the student
has been notified that the credits have been evaluated, the
student may lock at the results at hitp:/feconnect.dcced.edu
Individual courses transferred will not be posted to the
student’s record. Official transcripts from all higher education
institutions must be on file in the Registrar's Office. Generally,
the college will not accept junior and senior level coursework
as transfer cradit unless there is an approved articulation
agreement with the specific four-year college or university.
Credits earned through other
education programs—such as
credit-by-examination, military
experience, and the U.S. Armed
Forces Institute~are reviewad by
the Registrar and credit may be
granted if applicable. You must
submit all official transcripts from
all higher education institutions
and a request for a degree plan
evaluation to the Registrar's Office
before an evaluation can take
place. Any guestions concerning
the validity of the document{s) will
result in the need to have an
official transcript(s} sent directly
- from the cther institution(s) to the
Registrar's Office. i you are
admitted with a grade point deficiency, you cannot graduate
until you have cleared the deficiency by earning additional
grade points,

Academic Forgiveness Policy

In keeping with SB1321 passed into legislation in
1993, any Texas state resident may elect not to have the
college utilize college credits on courses which are ten (10)
years or older. If you elect this option, no college courses or
cradits ten (10) years or older will be evaluated for credit. You
may not selectively choose courses ten (10) years or older to
be utilized. This provision does not relieve you from notifying
the college of attendance al previous institutions nor of the
need for you to submit transcripts indicating all previous course
work attempted. If you elect this option, you must notify the
Registrar's Office when you submit your Application for
Admission. You must have all official transcripts on file before
meeting with a designated official to review all official college
transcripts before the Academic Forgiveness Policy is granted.
The Academic Forgiveness Policy does not apply toward
eligibility issues for federal financlal aid.

Former Students

. It you were formerly enrolled in this college or any
college of the DCCCD, but have not attended a DCCCD
college for more than one year, you must update your
Application for Admission. i you have unsettled financial debis
or your record is blocked for any other reason at this or any
DCCCD College, you will not be allowed to register until the
record is cleared.
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Texas Success
Initiative (TSI)

questions? See

your college TSI

advisor or go online to

www.thecbh.state.tx.us

Undocumented Student who is a Resident of Texas

Texas State Law states that you can be admitied to the
college and be considered a resident of Texas if you resided
with a parent, guardian, or conservator at least part of the time
while you attended a public or private high school in Texas and
met alf the following conditions:
¢ Graduated from a Texas public or private high school or

received the equivalent of a high school diploma in Texas;
* Resided in Texas for at least three years as of the date you
graduated from high school or received the equivalent of a
high scheol diploma;
* Have not registered as an entering student at any college
or university prior to the Fall Semester of 2001, and
] S!gn the affidavit provided by the college that states you will
file an application to become a
permanent resident at the earliest
opportunity you are eligible to do so.
The Matricutar Consular 1.D. Card can be
utilized as an 1.D. for admissions
purposes. Students who are
undocumented and of Mexican decent
are eligible to apply for the Matricula
Consular I. D. Card. To read more about

this card, go to htip://www.sre.gob.mx/
llas/engli r

International Students

The college is authorized under
federal law to enroll non-immigrant
students carrying valid visas.
international students are admitted once
all admission requirements are complete. If you are an
international student seeking F-1 visa status, you must:

+ Contact the college to request international student
admission information;

» Provide an official TOEFL (Test of English as a Foreign
Language) score of 530 or higher on the paper/pencil
version or a TOEFL score of 197 or higher on the
computerized version to meet the English proficiency
requirement for college level classes. Intensive English
students are recommended to have at least 430 or higher
on the paper/pencil version of TOEFL or 117 or higher on
the computerized version of TOEFL. The TOEFL
requirement may be waived for the intensive English
programs of the DCCCD through approved methods as

outlined by the college. If you meet one of the following
criteria, you will be excused from the TOEFL requirement

for admissions to college level courses:

* You are a graduate of an accredited U.S. college or
university; or

*  You are a native speaker of English from a country in
which English is the primary language of the majority
as documented by the Cambridge Encyclopedia of
Languages. See international admissions advisor for
list of approved countries);or

* You have an official transcript from an accredited college
or university in the United States showing a grade of C
or better for English 1301 or the equivalent; or

" You have an institutional TOEFL score of 530 or higher on
the paper/pencil version or TOEFL score of 197 or
higher on the computerized version from the
University of North Texas, the University of Texas at
Arlington, or University of Texas at Dallas; or
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* You have successfully completed the final level of an
intensive English program of the DCCCD; or

* You can present documented completion of the final level
of an intensive English language program that is

- approved by the DCCCD through an established
agreement. '

Show documented evidence of sufficient financial support

for the academic year,

International students must provide official written medical

proot of freedom from tuberculosis through either a

negative Mantoux tuberculin skin test or chest X-ray that

was given in the Uniled States within the last one (1} year.

Qut-of-country students must undergo testing for freedom

trom tuberculosis upon arrival in the United States before

registration in classes is allowed. The DCCCD does
recommend that all prospective students have adequate
immunization for bacterial meningitis, diphtheria, rubeola,
rubella, mumps, tetanus and poliomyelitis (see Texas

Department of Health’s Recommended Adult Immunization

Schedule).

Submit official transcripts from each high school, coliege or

university previously attended with a minimum of “C”

average;

Fulfill all admission requirements before the deadline

designated by the college for international students and

receive approval for admission from international
admissions advisor.

In addition to the requirements stated above, if you are an

international student wishing to transfer from another U.S.

institution, you must also:

* Present documentation indicating valid non-immigrant
status;

* Provide official transcripts or documented proof verifying
that you are “in-status” and have been pursuing a {ull
course of study during the term immediately preceding
the transfer from the institution last authorized by INS
for attendance. International students are subject to
the requirements of the Texas Success Initiative (TSI)
program.

Upcn admission, students must present all original

immigration documents including a valid 1-94 arrival/

departure record and an unexpired passport to be copied
and kept on file. F-1 students must receive and secure the

Form |-20AB from each new scheool attended. F-1 students

must enroll in & minimum of 12 credit hours and maintain

full-time enroliment during each regular semester in order
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to maintain visa status. It is strongly recommended that F-1
students obtain health insurance for the duration of their
studies in the college. After admission, international
students must present TS1 scores unless otherwise exempt.
If adequate English proficiency is not demonstrated
through this assessment, placement in additional English
language and/or Math courses will be required.

Evaluation of Foreign Credentials

Coursework completed at colleges and universities
outside the United States will be considered for transter on an
individual basis. All foreign credentials submitted to the
college must include the original plus a ceritied English
translation.

An official course-by-course evaluation of foreign
credentials must be completed before transfer credit will be
considered. You, the student, are responsible for arranging for
the course- by-course credential evaluation. A partial list of
acceplable professional evaluation services is available at the
Admissions Office and the International Student Advisor's
Office. You, the student, are expected to pay all costs of
translation and/or evaluation of foreign credentials.

Evaluations of foreign credentials completed by
individuals andfor by professional evaluation services are
subject to review and approval by the head of Admissions and/
or the college Registrar.

Texas Success Initiative (TSI) Program

After you are admitted, but pricr to registration, you
must either present scores from an assessment test associated
with the Texas Success tnitiative (TSI) program or be exempt.

See exemptions from TS! Requirements in this section to
determine if you are exempt or waived from TSI requirements.
Assessment is not used o determine admission except for
students wishing to enroll in “special admigsions™ programs.
The Texas Success initiative (TSI) Program is required
by state law to ensure students enrolled in Texas public
colleges possess the academic skills needed to perform
effectively in college-level coursework. TSI includes a testing
component designed to identify and provide information about
your reading, writing, and math skills. You are expected to
consult with the college TS| Coerdinator in order to meet the
TSI requirements. I is your responsibility to be aware of all TSI
regulations. For more information, visit www.thecb.state.tx.us/

TSI Requirements

Effective fall 2003 the Texas Higher Education
Coordinating Beard (THECB) implemented the Texas Success
Initiative (TSI) for Texas public institutions of higher education,
a program to replace the former TASP program. It is the intent
of the Texas Higher Education Coordinating Board that Texas
public institutions of higher education use the flexibility and

-responsibility of TS! rules to improve individualized programs to

ensure the success of students in higher education. The Dallas
County Community College District (DCCCD} makes every
affort to ensure that students have equal opportunity for
success in their academic coursework. In order o facilitate
their college readiness for such coursework, the District
assesses students with a TS| required assessment instrument
and places them based on their assessment results. DCCCD
students must be assessed on TSI Reading, Writing and Math.
TS| Standards in Reading, Writing and Math must be met with
required course prerequisites.
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TSI Assessment Instruments

TSI approved test instruments are ACCUPLACER,
ASSET, COMPASS and Texas Higher Education Assessment
(THEA), formerly known as TASP. Even though the TASP test is
no longer administered, previous TASP scores will continue 1o
be honored as directed by the THECB.
' The colleges administer ACCUPLACER or ASSET,
both of which are TSI state approved assessments.

Exemptions/Waivers

You must have TS| assessment scores on file prior to
enrolling for college-level courses. If you meet any of the
following conditions, you are exempt or waived from the TSI
requirements.

coursework will be evaluated to determine which
component area(s) reading, writing or math will have
been met. An official transcript must be submitted.
DCCCD course prerequisite requirements will be
maintained.

6. A student who has previously attended any accredited
institution of higher education and has bsen
determined to have met readiness standards by that
institution is exempt. An official transcript must be
submitted. DCCCD course prerequisite requirements
will be maintained.

7. A student who is enrolled in a certificate program of one
year or less will be waived of TS| requirements (Level-
One certificates, 42 or fewer semester credit hours).

DCCCD course prerequisite requirements

1. For a period of five years from the
date of assessment, a student
"who is tested and performs at or
above the following standards is
exempt: (Scores for exemption
must be attained in one sitting.)
DCCCD course prerequisite
requirements will be maintained.
ACT: English = 19, Math = 19,
Composite = 23
SAT: Verbal = 500, Math = 500,
Combined = 1070

2. For a period of three years from
the date of assessment, a
student who is tested and
performs on the Texas
Assessment of Academic Skills
{TAAS) with minimum, scaled
scores of 1770 (Writing), 89 (TLI-
Reading), and 86 (TLI-Math) is
exempt. Since the TAAS test is administered over
several days, students who miss a day of testing due
to illness or emergency are allowed to make up the
missed sections of the test and have the aggregate
results count as a single sitting of the test. DCCCD
course prerequisite requirements will be maintained.
3. For a period of three (3) years from the date of testing,

a student who is tested and

performs on the Eleventh grade exit-level Texas
Assessment of Knowledge and Skills (TAKS) with a
minimum scale score of 2200 on the math section and

a minimum scale score of 2200 on the English
Language Arls section with a writing subsection score

of at least 3, shall be exempt from assessment
required under this title for those corresponding
sections. DCCCD course prerequisite requirements
will be maintained.

4. A student who has graduated with an associate or
baccalaureate degree from a regionally accredited
institution or from a recognized international institution
and submits appropriate decumentation of degree and
official transcript is exempt. DCCCD course
prerequisite requirements will be maintained.

5. A student whe transfers to the DCCCD from a regionally
accredited private or independent institution of higher
education or a regionally accredited out-of-state
institution of higher education and who has
satisfactorily completed at least 3 hours college-level
core-related coursework with a grade of “C" or better is
exempt. The transferred college-level core-related
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will be maintained.

8. A student who is serving on active duty
as a member of the armed forces of the
United States, the Texas Nationa! Guard,
or as a member of a reserve compenent of
the armed forces of the United States and
has been serving for at least three years
preceding enrollment is exempt. DCCCD
course prerequisite requirements will be
maintained.

8. A student who on or after August 1,
1990, was honorably discharged, retired,
or released from active duty as a member
of the armed forces of the United States or
the Texas National Guard or service as a
mamber of a reserve component of the
armed forces of the United States is
exempl. DCCCD course prerequisite
requirements will be maintained.

10. A non-degree-seeking or non-
certificate-seeking student is walved from TSI
requirements. DCCCD course prerequisite
requirements will be maintained.

Minimum Passing TSI Standards

Students who meet the TS| State standard for reading and
writing will be able to enroll into college level courses that
require college level readiness in reading and writing skills.
Students who meet the minimum TSI State standard for math
must still score at a higher level to meet college level readiness
standard as required for enrolling into college level math. The
Texas Higher Education Coordinating Board acknowledges
that colleges and universities can require a higher TSI cut
score for enrollment into coliege level math courses since the
TS| State standard for mathematics does not meet the college
level math readiness standard (see grid below). Level Il
Certificates and Associate in Applied Sciences degrees that do
not require college-level math will have the passing standard
for mathematics as required by the state’s TSI math readiness
standard. Associate in Arts, Associate in Sciences, Associate in
Applied Sciences, and Level Two Certificates that require
college lsvel math will have the passing standard for
mathematics as required by the state’s TSI math standard plus
successiul completion of required DCCCD course
prerequisites or by appropriate test score (see grid below). The
DCCCD will use the following minimum passing standards to
determine a student's readiness to enroll in freshman-level
academic coursework:



Instrument Reading Writing State TSI Math standard for DCCCD TSI standard
WS=writing sample degrees not requiring math for degrees requiring
: nor college level math college level math
ACCUPLACER 78 80 w/WS=5, OR 63 Ele Alg (M2)=69, AND
' Intermd Alg {CLM)=41
THEA 230 220 230 270
ASSET 41 40 w/WS=5, OR 38 Ele Alg (M2)=38, AND
WS=6 Intrmd Alg (M3)=41
COMPASS 81 59 w/WS=5, OR 39 - Algebra=70
ADVISEMENT AND PLAN FOR ACADEMIC SUCCESS Students with Disabilities

For each student who fails to meet the minimum
passing standards, the DCCCD shall:

Advise the student regarding developmentat education
necessary to ensure the readiness of that student in
performing freshman-level acadeamic coursework.

Provide a plan, working with the student, for academic
success, which shall include developmental education and
may include provisions for enroliment in appropriate non-

developmental coursework.

Each plan for academic success shall:

* Be designed on an individual basis to provide the best
opportunity for each student to succeed in performing
freshman-level academic coursework.

* Provide to the student a description of the appropriate
developmental education considered necessary to ensure
the readiness of that student to perform freshman-level

academic coursework.

* Provide to the student an appropriate measure for
determining readiness to perform freshman-level
academic coursework, which shall be a grade of “C” or
better in the terminal course, or appropriate scores on
developmental education exit exams.

TSI Retest Requirements

In compliance with Section 4.59 (c), a student is required 1o retake an assessment instrument after successfully completing
all developmental education if the student did not initially perform at or above the following scores:

The DCCCD shall consider all federal laws pertaining
to individuals with disabilities when assessing and advising

‘such students. The Disability Services Office on each DCCCD

campus will identify and provide, on an individualized basis,
appropriate accommodations for assessment of students with
disabilities. The Disability Services Office will also determine,
in conjunclion with campus TSI coordinators, when a student
with a learning disability has completed remediation
requirements to the satisfaction of the institution and “met” TSI
standards. Such determination will be based on, among other
factors, appropriate and sufficient documentation of a student's
disability.

DETERMINATION OF READINESS TO PERFORM

FRESHMAN-LEVEL ACADEMIC COURSEWORK.

The DCCCD shall determine when a student is ready
to perform freshman-level academic coursework on an
individual basis according to the needs of the student. As
indicators of readiness, the DCCCD institutions shall consider,
as appropriate:

+ Performance in developmental education by earning a
grade of “C” or better in the highest level of remediation for
each failed area;

* Performance in appropriate non-developmental
coursework;

¢ Performance on an approved assessment instrument
(described in “Assessment Instruments” above};

« Performance on appropriate developmental exit exams
used by the institution; and

» Parformance in core-related courses transtérred in from
other accredited institutions of higher education, met by
earning a grade of “C” or better.

Instrument Reading Comp Writing Skilis Mathematics
ASSET 35 35 (objective) Ele Alg = 30
COMPASS 64 44 (objective) Algebra = 23
ACCUPLACER 61 62 (sentence skills) Ele Alg =42 -
THEA 201 205 206
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TSI Retest Options

In extenuating circumstances, a student may retake an
assessment instrument after waiting at least forty-eight hours
after initial testing. The student must submit a written appeal to
the Director of Advising to retest. Upon official notification and
it approved, the student must take the re-test within two weeks
of the approval and prior to enrolling in classes.

Additional institutional re-testing with ACCUPLACER,
ASSET, ot Quick THEA, to determine the student’s readiness to
perform freshman-level academic coursework, shall be
allowed oncé per term district wide, starting in the next term
after the initial term of enroliment,

DCCCD may require students to pay for re-testing
services by fall 2004, .

COURSE PREREQUISITES

All courses in the DCCCD core curriculum and other |
courses require documented college-level readiness in the
appropriate area before enrollment. In compliance with the
work of the Curriculum Committees for courses, the DCCCD
catalog will identify, and the Course Master will regulate,
prerequisites for these courses. No student shall be exempt or
waived from prerequisites without evidence of academic
readiness. Students whe have met all of their TSI standards,
course prerequisite requirements, and all other graduation
requirements will be awarded their certificate or degree. The
DCCCD transcript will indicate a student's readiness in
reading, writing and mathematics.
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Transferring Assessment Scores

It you take a TSI approved assessment test,
accumulate any collegiate hours, and later transfer to another
Texas public college or university, the receiving institution shall
honor your officially transcripted scores. i you transfer from
another Texas public college or university to this college, the
coltege will honor your officially transcripted TS| approved
assessment scores.

TSI Assistance

The college TS! Cocrdinators can assist you with
information about TSI requirements:
¢ Brookhaven College: Brenda Dalton (972) 860-4677
Cedar Valley College: Carolyn Ward (972) 860-8204
Eastfield College: Jennie Banks (972) 860-7028
El Centro College: Jim Handy (214) 860-2073
LeCroy Center: Lakendra Higgs (972)-669-6417
Mountain View Coflege: Kathy Taylor (214) 860-8557
North Lake Coliege: Deena Reeve (972) 273-3127
Richland College: Teddy Krekula (972) 238-6115

Additional TSI information can be found at the Texas
Higher Education Coordinating Bdard’s web site:
www.thech state.tx.us.

And remamber TSI rules are always subject to change. For the .
latest TSI information, see the college TSI Coordinator.
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Money Matters

Tuition is the dollar amount a student pays for his or her academic instruction. It is based on credit hours and place of
legal residence. Tuition rates are subject to change, without notice, by DCCCD’s Board of Trustees and by the State of Texas.

Tuition

Catagory of Tuition Dallas County Residents QOther Texas Residents Outof State/
' (Out of County Residents) Out of Country
Fuli Tuition $30 per credit hour ' $50 per credit hour $80 per credit hour
with a $30 minimum with a $50 minimum with a $200 minimum

" Texas residents, who own property subject to ad valorem taxation by the DCCCD, or dependents of such persons, may
pay tuition at the rate of residents of Dallas County. If a senior citizen (person 65 years or older) who resides in or owns property
subject to ad valorem taxation in Dallas County enrolls in credit courses, DCCCD colleges will waive a maximum of six hours
tuition each semester or summer session if space is available.

An individual who has moved to Texas and enrolled before having resided hére for 12 months immediately precading.
registration, and his or her dependents, may be entitled to pay the tuition required of Texas residents. Such an individual 1) must
be an employee ‘of a business or organization that is part of Texas’ economic development and diversification program, and 2) must
fila with the college a letter of intent to establish residency in Texas.

Residency Tuition Installment Pay Plan (TIPP)

The residency status of each student is determmed _ Students may elect to pay tuition in installments dunng
during the admissions process, based upon documentary the fall and spring semesters. The following conditions apply.
evidence available to make that decision, If the college later « A nonrefundable, $15 charge is due when the installment
determines that a student was not entitled to resident status at plan is initiated, which must be before the first day of
the time of his or her registration, the student shall pay the : classes. ‘
college the amount he or she should have paid as a non- » Tuition for flexible-entry courses may not be paid in
resident. If the student fails to pay as required, he or she is not instaliments unless registered for prior to the official
entitted to receive a transcript or to receive credit for the certification date of the term in which the pay plan is
courses taken while falsely registered as a resident student. initiated.

State law requires that students sign an oath of « Course credit may be denied if payment in full has not
residency. The cath of residency is not and may not be been mads by the end of the semester.
substituted for documentary evidence. + A promissory note must be signed when the first payment

Provided they established legal residence in the state is made.
of Texas, the county of residence for a student under 18 years -~ ¢  |f courses are dropped, the refund (it any) is applied to the
of age is the county in which his or her parents or legal balance due.
guardian resides. Students who are 18 years of-age and older + 1t courses are dropped and no refund is due, the balance
are deemed to be residents of the county in which they reside. must still be paid in full.

Students less than 18 years of age whose family
resides in ancther state or whase family has not resided
in Texas for twelve months immediately preceding the
date of registration are classified as out-of-state residents.
Students 18 years of age or older who have not been residents
of the state twelve months following their 18" birthdays or for
the twelve months immediately preceding the date of
registration are also classified as out-of-state residents.

A foreign national on any other than a permanent
resident visa must pay out-of-country tuition.

The descriptions of residency statuses contained
above dre generally applicable. The Education Code
(Section '54.052), rules of the Texas Higher Education
Coordinating Board, and judicial and/or
administrative interpretations specifically
govern residency status. In the case of -
conflict between the above-noted descriptions
and the latter authorities, the latter shall
govern. Questions concerning residency
should be directed to the admissions office.




¢ A $10 late charge is applied to a late payment (maximum of
$20 per pay plan).

+ Payment due dates and amounis are Y before the official
institutional first day of classes, % before start of the 6
class week, and the final % before start of the 11™ class
week.

HOPE Scholarship and Lifetime Learning Tax Credits

The Taxpayer Relief Act of 1897 (TRA) provides
education tax incentives in the form of the Hope Scholarship
Credit and the Lifetime Learning Credit. These benefits allow
taxpayers to reduce their federal income tax based upon
qualified tuition and fees paid, assuming the taxpayer meets
TRA requirements.

The Hope Scholarship Credit is for students who are
enrolled at least half-time in one of the first two years of post-
secondary education and are pursuing an undergraduate
degree, certificate or other recognized credential. The Lifetime
Leamning Credit is available to qualifying individuals who may
not otherwise qualify for the Hope Scholarship. For more
information about these education tax incentives, call the
Internal Revenue Service at 1-B00-TAX-1040 or visit their Web
site at www.irs.gov.

For purposes of filing tax returns, 1098-T forms
indicating amount of tuition paid and financial aid received
during the tax year are mailed to taxpayers by January 31 of
each year. There is a telephone number on the form to call if
any of the information appears incorrect. Students may view
their 1098-T online after January 31 through the web site

m.lmﬂt,g_om'

Refund of Tuition

Reciprocal Tuition Agreements
(See next page for chart)

Tuition Rebate Program

Students who graduate with a baccalaureate degree
from a Texas public university may qualify to receive $1,000
from the baccalaureate-granting institution if they meet the
following criteria:

s Must have enrolled in a Texas public institution of higher
education in fall 1997 or thereafter;

*  Must have been a resident of Texas and entitled to pay in-
state tuition at alf times while pursuing the degree; -

¢ Must have received a baccalaureate degree from a Texas
public university; and

¢ Must have attempted no more than three hours in excess
of the minimum number of semester hours required to
complete the degree in the catalog under which graduated.
Hours attempted includes transfer credits, course credits,
earned exclusively by examination, courses that are
dropped after official census date, and for-credit
developmental/remedial courses. The college has
academic advisors to help students plan their course of
study at the community college to maximize their chances
of qualifying tfor this rebate when they graduate from a
university with a baccalaureate degree.

To be considered officially withdrawn from one or more classes and eligible for a refund, a student must have the
appropriate form with the college within the refund period. Refunds for flexible-entry classes are prorated based on the number of
weeks each class spans. Refund period for fall, spring, and summer semesters are the following:

Amount of Refund Fall and Spring (16-week semesters) Summer (5-week semesters)

100% Prior to the 1% class day of the semester Prior to the 1¢ class day of the semester

70% During the first 15 class days of the semaster During the first 5 class days of the
semester

25% During the 16*"-20" class days of the semester During the 6% class day of the semester

None After the 20" class day of the semester | After the 6™ class day of the semester

The amount of refund may be reduced for federal financial aid recipients who have not completed 60% of the enrollment
period for which they have received aid. The 1* class day is the official institutional first day of classes; it may precede a student’s
actual first day of class. Refunds are based on net charges for classes dropped and added if occurring prior to the date the college

must report official enrcliment.

Refunds are made to credit cards (if tuition was paid by credit card) or by check mailed to the student’s address on file with
the college. Refunds are not issued in cash. Tuition paid directly to the college by a sponsor, donor, employer or scholarship is
refunded based on the terms stipulated by the funding source. Processing a refund check normally requires a minimum of one

month from the date of approval.

A student who wishes to appeal for a greater refund may do so by submitting a petition and explanation of any extenuating
circumstances to the college refund petitions committee. if the committee approves the petition, the college will notify the student

and issue a refund accordingly.


http://www,jrs.gov.

Reciprocal Tuition Agreements
Courses in certain associate degree programs offered by DCCCD colleges may be taken by Collin and Tarrant County
residents at in-county tuition rates (see table below). Residents of Cooke, Denton, Ellis, Grayson, Hill and Weatherford
counties may also take courses in the construction technology program at in-county tuition rates.

Program DCCCD College(s) In-county Tuition
Coliin Tarrant
Air Conditioning and Refrigeration—Residential * Cedar Valley, .
Eastfield .

Air Conditioning and Refrigeration Technology Eastfield .
Apparel Design El Centro . .
Auto Body Technolegy Eastfield .
Automaotive Technology Brookhaven,

: Cedar Valley, Eastfield .
Automotive Technology— .
Dealership-sponscred Technician Brookhaven, Eastfisld . .
Aviatton Technology: Air Cargo « Aircraft Dispatcher .

« Airline Management ¢ Fixed Base Operations .

» Professional Pilot Mountain View . .
Biotechnology E! Centro, Mountain View . .
Commercial Music Cedar Valley * .
Construction Management and Technology North Lake .
Construction Technology North Lake . .
Diagnostic Medica! Sonography El Centro * .
Digital Imaging Technology Eastfield .
Echocardiology Technology El Centro . .
Educational Personnel El Centro, Richland . .
Electrical Technotogy North Lake . .
Electronic Commerce Brookhaven, Eastfield .

Mountain View, North Lake, .
. Richland .
Engineering Technology Richiand .
Food and Hospitality Service El Centro . .
Horticulture Richland . .
Hospitality Management North Lake .
Interior Design El Centro .
International Business and Trade Richland . .
Invasive Cardiovascular Technology ElCentro . .
Medical Laboratory Technology El Centro .
Medical Staff Services El Centro .
Medical Transcription El Centro .
Mortgage Banking North Lake .
Pattern Design El Centro .
Plumbing and Pipsfitting Construction North Lake .
Radiologic Sciences Brookhaven, El Centro

Social Work Associate—Generalist

Eastfield

Substance Abuse Counseling Eastfield

Travel, Exposition and Meeting Management Richland .
Veterinary Technology Cedar Valley »
Video Film Technology North Lake

Visual Communications Brookhaven .
Vocational Nurse El Centro . .
Welding Technology Mountain View .
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Returned Checks

When the Business Office receives returned checks, it
notifies studenis in writing. You must pay the amount of the
check plus a check fee with cash or a cashier's check within the
time limits prescribed by the notification letter you receive. (A
returned check fee of $20 will be charged for each returned
item except in case of bank error. If the bank for any reason
returns a check for tuition, the College Business Office may
submit the check to the Justice of the Peace for appropriate
legal action and collection. The Vice President of Student
Development may also implement disciplinary procedures, You
may be dropped from courses if check({s) are returmed.
Additionally, you may be blocked from further enrollment until
all costs are paid.
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Additional Charges

Some classes may use facilities or services for which
students pay a third party, such as for scuba gear rental or
bowling alley admission. The college levies a service charge
for administering tests that establish credit-by-exam; the charge
may change without prior notice. Out-of-state students who
receive all instruction remotely through DCCCD's “Virtual
College” pay $55 per credit hour for distance leaming services.
(This charge may be adjusted depending on contracted
services with distance leaming partners.) Graduating students
pay for cap and gown rental. The cost for auditing a course is
the same as if taking the course for credit.



Dallas County Community College District
Tuition—All Semesters
Semester DALLAS COUNTY OUT-OF-DISTRICT OUT-OF-STATE OR COUNTRY
Credit Registration Registration Registration

Hours Tultion Tuition Tuition

1 $30 $50 $200

2 60 100 200

3 90 150 . 240

4 120 200 320

5 150 250 400

6 180 300 480

7 210 ; 350 560

8 , 240 400 640

9 270 450 720

10 ‘300 500 80O

11 330 550 : ’ 880

12 360 600 960
13 390 650 1,040
14 420 700 1,120
15 450 ' 750 ' 1,200
16 480 800 . 1,280
17 510 850 1,360
18 : 540 900 1,440
19 570 . 950 1,520
20 - 600 ‘ 1,000 1,600

- A distance learning foe of $55 per credit hour, & minimum of $165 for a 3-cradit-hour course, shall be charged only to ouf-of-state students who

receive all services remotaly through the District's “Virtual Coflege.” This fee may be adjusted, depending on contracted services with distance learning
partners.

Please discuss any questions regarding proper tuition classification with admissions office personnel.

The Chancelior shall be authorized to set the fees and charges for specialized services and programs provided by the District colleges. Other special fess may be assessed
as new servicas or programs are developed with special laboratory costs. These fees will be kept to a basic, practical minimum for the program or sarvice imvolved.

Tuition for all semesters is as follows:

1. Dallas County Resldents $30.00 per credit unit or a minimum of $30.00
2. OQut-of-District Residents $50.00 per credit unit or a minimum of $50.00
3. Out-of-State Residents $80.00 per credit unit; minimum of $200.00

4. Out-of-Country Residents $80.00 per credit unit; minimum of $200.00

The charge for auditing a course is the same as taking tha course for cradit.

Effective Date: Summer, 2003 '

Provided they established legal residence in the State of Taxas, a student's county of residence is the county in which their legal guardian resides, if thay ara under 18 years
of age. Students 18 years of age and older are deemed to be residents of the county in which they reside.

*Out-of-State Residents” are defined lo ba students of lass than 18 years of age, living away from their family and whose family resides in another state or whose farmily
has not resided in Texas for twelve months immediately preceding the date of registratior;; or students 18 years of age or older who have not baen residents of the siate
twelve months subssequent to their 18th birthdays or for the twelve months immediately preceding the date of registration.

Tha description of resident and non-rasident status contained above are generally applicable, but the determination of residence status for tuition purposaes is specifically
governed by the provisions of V.T.C.A. Education Code, Section 54.052, the rules and regulations of the Coordinating Board, Texas College and University System, and judicial
andfor administrative interpretations thereof, tn the event of conflict betwean the above-noted descriptions and the latter authorities, the latter shall govern.

A foraign national on any other than a psrmanent resident visa must pay out-of-country tuition and fees.

The tuition schedule above is subject to change without notice by action of the District Board of Trusteas or the State of Texas.

By law {TEC: section 4, subchapter B. chapter 54; sec. 54.0521, 1985}, the STATE OF TEXAS requires that the OATH OF RESIDENCY be signed.

Tha law states that if the institution later determinaes that the individual was not entitled to be classifiad as a resident at the time of the individua!'s registration, the individual
shall pay to the institution the amount the individual should have paid as a non-residsnt. If the individual fails to make a timely payment as required, the individual is not entitied
to receive a transcript or to recelve credit for courses takan during the time the Individual was falsely registered as a resident student.

THE OATH OF RESTDENCY IS NOT ACCEPTABLE IN LIEU COF DOCUMENTARY EVIDENCE. .

Pursuant to the authorization contained in the Education Code, Section 130.0032, the Board authorizes a person who resides outside the District, but is a state resident and who owns
property subject to ad valorem taxation by the District, or a dependent of the person, to pay tuition at the rate that applies to a student who resides in the District.

An individual who has come from outside the state of Texas and registered with a college before having resided in the state for a 12-month period immediately preceding the date of registration
and his or her dependents are enfitled to pay the rition and other fees required of Texas residents if the individual has located in Texas as an employce of a business ot organization that became
established in this state as part of the state’s economic development and diversification program authorized by the constitution and laws of the this state and if the individual files with the college
a letter of intent to establish residency in Texas.
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Financial Aid

The colleges of the Dallas County Community College District recognize that many students who wish to attend
college do not have the financial resources available to pay the cost of higher education. Each college operates an Office
of Financial Aid to assist students seeking a degree or certificate by making their educational goals possible financially.
The primary purpose of financial aid is to assist students who, without such aid, would be unable to attend college. The
college financial aid office administers various types of financial aid programs including grants, loans, scholarships and
part-time employment. To learn more about student financial aid programs, visit www.students.gov (federal programs),
www.collegefortexans.com (state programs), and www.dcecd.edu (college, district, and community programs).

No person shall be excluded from participation in, denied the benefits of, or subject to discrimination under any
program administered by DCCCD on any basis prohibited by applicable law, including but not limited to, race, color, age,
national origin, religion, sex, disability or sexual orientation.

Most financial aid is awarded on the basis of need. In addition, most financial aid programs require annual
applications. The Office of Financial Aid will make every effort to assist the student in meeting his/her need using all
resources available. Each student has certain rights and responsibilities in the financial aid application process.
Therefore, itis important to read all information carefully to ensure compliance with regulations governing receipt and
maintenance of financial aid funds. Failure to comply with regulations may result in loss of funding and/or eligibility,

Eligibility Requirements for Financial Aid
In general, a student is eligible for financial aid if he or she meets the following requirements:
Be a U.S. citizen or an eligible non-citizen;
Have a demonstrated financial need;
Be making satisfactory academic progress {as defined by the college) in the course of study;
Not be in default on a Federal Perkins Loan, Federal Stafford Loan, or Federal PLUS Loan;
Be enrolled at the college for the purpose of obtaining a degree or cerlificate;
Have a high school diploma or G.E.D., or mest special abifity-to-
benefit requirements;
+ Be registered with the selective service if required to do so;
and
* Not owe a refund on a Federal Pell Grant or Federal
Supplemental Educational Opportunity Grant.

Eligibility Requirements for Texas Residents
Who Are Non-Citizens

The Texas State legislature extended
eligibility for state student financial aid
programs to certain non-citizens in the 2001
legistative session. This legistation is known
as HB 1403 or the "Noriega Bill". To receive
assistance from state aid programs the
student must:

» Have resided with the individual's parent,
guardian, or conservator while attending a
public or private high school in this state, and

» Have lived in Texas at least three years as of the
date of the GED or high school graduation, and

¢ Have eamed the GED or graduated from a public or
private high scheol in Texas, and

¢ Be registered as an entering student in an institution of
higher education not earlier than the 2001 fall semester.

In addition, these individuals must sign an affidavit in
the college’s admissions office stating that they will
apply for permanent resident status when they are
eligible.

Do you need
financial aid?

The time

to apply
is right now!
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Types of Aid Available

Financial Aid is categorized into two types: Gift Aid and
Self-Help Aid. Gift Aid includes grants and scholarships that do
not have to be repaid. Self-Help Aid includes Student
employment and Student loans. Student loans must be repaid
with tew exceptions. In all cases, students should make
themselves completely familiar with the terms and conditions of
financial aid they receive. Brief descriptions of the most
common programs are given below. For more detailed
information, please visit the websites listed on the previous

page. Since most programs have limited funding, it is important.

to apply as early as possible each year. A list of priority
processing dates is listed
later in this section. Funds
for applications received
after these dates may be
limited.

Federal Pell Grant

Pell Grants are
awarded to undergraduate
students who have not
earned a bachelor's or
professional degree. For
many students, Pell Grants
provide a foundation of
financial aid to which other
aid may be added.
Eligibility requirements
include enroliment for at
least 1 credit hour during an
eligible enroliment period.

Federal Supplemental Educational Opportunity Grant
(FSEOG) '

The Federal Supplemental Educational Opportunity
Grant program is for undergraduates with exceptional financial
nead—that is, students with the lowest Expected Family
Contributions (EFC). Federal regulations give priority to
students who receive faderal Pell Grants. Eligibility
requirements include enrcliment for at least 3 credit hours.

Texas Public Educational Grant (TPEG)

Texas Public Educational Grants are for students
enrolled in credit and certain continuing education courses
whose educaticnal costs are not mat in whole or in part from
other sources. TPE Grants may be used to assist students who
have demonstrable financial need but may be ineligibte for
other aid programs. Eligibility requirements include enroliment
for at least 3 cradit hours.

Toward EXcellence, Access and Success (TEXAS) Grant

TEXAS Grants are for well-prepared, eligible .
graduates (no earlier than 1998) from public or accredited high
schools in Texas. In addition to satisfying general eligibility
" requirements, recipients of these grants: .

A student who:

* Is a Texas resident; ‘

* Has financial need and an expected family contribution
{EFC} of no more than $8,500;

* Has applied for any available financial aid or assistance;
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Has not been previously granted a baccalaureate degree;

Enrolls at least % time in an undergraduate degree or
certificate program at a Texas non-profit college or
university;

Has not been convicted of a felony or a crime involving a
controlled substance; and '

Graduated from an accredited high school in Texas no earlier
than the 1998-1999 school year;

Completed the recommended or distinguished achievement
high school curriculum or its equivalent (1), and

* Enrolls in an eligible Texas college or university within 16

months of high school graduation; OR

A student who:

* Is a Texas resident;

» Has financial need and
an expected family
contribution (EFC)
of no more than
$8,500;

+ Has applied for any
available financial
aid or assistance;

* Has not been previously
granted a
baccalaureate
degree;

« Enrolls at least % time in
an undergraduate
degree or

certificate program at a

Texas non-profit

college or university;

* Has not been convicted of a felony or a crime involving a
controlled substance;

= Received his/her first associate degree in May 2001 or later,
and

+ Enrolls in a higher level undergraduate program within 12
months of receiving the AD.

Academic performance and other requirements must be met
for students to receive continuing eligibility.

Toward EXcellence, Access and Success

(TEXAS) Grant II (TGII)

The TEXAS Grant |l program provides aid to financially
needy students enrolled in Texas public two-year colleges. In
addition to satisfying general eligibility requirements, recipients
of these grants:

A student who:

* Is a Texas resident;

» Shows financial need,

« If applying for a first-time award, has a family contribution of

no more than $2,000;

+ Registers for the Selective Service or is exempt from this
requireament;

Is enrolled at least % time {6 semester credit hours) in the first
30 hours (or their equivalent) in an associate’s degree
or centificate program at a public two-year college in
Texas;

» Has not been granted an associate’s or a bachelor's degree,

and

« Has not been convicted of a felony or a crime involving a

controlled substance. '
Academic performance and other requirements must be met
for students to receive continuing eligibitity.
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Leveraging Educational Assistance Partnership Program
(LEAP, formerly SSIG) and
Special Leveraging Educational Assistance Partnership

Program (SLEAP)

LEAP and SLEAP are federally funded programs that
provide grant assistance to financially needy students who are
Texas residents and who receive state grant funds. Eligibility
requirements include enrollment for at least 6 credit hours.

Rising Star Program

Each vear, the Rising Star Program makes the
following promise to graduating seniors in many Dallas County
high schools. If you graduate from high school, demonstrate a
modest level of academic potential, and have specific financial
need, the DCCCD Foundation, Inc. guaraniees you the
opportunity-to earn an associate’s degree or job certification
from any of the seven DCCCD colleges. The massage that
college is possible through the Rising Star program is an
important one to send to students in Dallas County. The
DCCCD Foundation is building a special endowment to make
this a permanent opportunity for elementary and junior high
school students who get the message early. Rising Star
scholarships cover all direct costs, up to $4,000, for tuition,
books, and other charges associated with enrcllment at a
DCCCD college. For more information, visit www.dcced.eduffdn

Academic eligibility requirements for the Rising Star
program are 1) graduation from a Dallas County public high
school or Dallas CAN! Academy, and 2) ranking in the top 40%
of the graduating class OR having at least a “B” average in a
standard high school curriculum OR passing the Texas
Success Initiative {TS() approved tests and meeting course
prerequisites before enrolling in college classes. Financial
eligibility is based on number of people in the household and
the annual family income.

Foundation and College Scholarships

Through the generosity of individuals, businesses,
foundations, and many community professional and service
organizations, the DCCCD Foundation and colleges have an
array of student scholarships. Visit the college financial aid
office to obtain a complete listing and application, or on the

web at www.deced.edu/fdn/scholarships/scholarships.himl.

The colleges of ths district have been given the authority and’
discretion to award Foundation scholarships within the

guidelines of the general scholarship and award packaging
policies of each school.

Stafford and PLUS Loans

Stafford Loans to students are either subsidized or
unsubsidized. A subsidized loan is awarded on the basis of
financial need. The borrower is not charged any interest before
beginning repayment or during authorized periods of
deferment. The federal government “subsidizes” the interest
during these periods.

An unsubsidized loan is not awarded on the basis of
need. The borrower is charged interest from the time the loan
is disbursed until it is paid in full. If the borrower allows interest
to accumulats, it will be capitalized—that is, the interest will be
added to the principal amount of the loan and additional
interast will be basad upon the higher amount. The borrower
can receive a subsidized loan and an unsubsidized loan for
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the same enroliment period. A student must be enrolied in at
least six credit hours to be eligible to borrow from the Statford
Loan Program.

Students planning to become teachers may be
interested in Stafford Loan canceliation for teachers.
Borrowers may be able to cancel up to $5,000 of their Stafford
Loans if they are teaching in a low-income school. To qualify,
the borrower must work as a full-time teacher for five
consecutive years in an elementary or secondary school that
has been designated as a “low-income” school. The U.S.
Dapartment of Education each year designates low-income
elementary and secondary schools, and a list of these schools,
by year, is posted on the department’s website. A full list of
qualitying conditions and other information concemning
repayment of loans may be found at www.ed.gov/offices/
QSFAP/Students/ or from the college financial aid office.

PLUS loans enable parents with good credit histories
to borrow for the education expenses of each child who is a
dependent undergraduate student enrolled at least half time.
The yearly limit on a PLUS loan is equal to the student's cost of
attendance minus any other financial aid he or she receives.
Eligibility requirements include enroliment for at least 6 credit
hours.

Emergency Short-term Loans

The college has limited funds available for short-term
lcans to meet emergency needs of students. Loans are usually
limited in amount, bear no interest, and must be repaid within
60 days of the date of the loan or the end of the term,
whichevar comes first. A late charge of $10 and collection
costs is added for payments made after the due date. To
qualify, applicants must be making satisfactory academic
progress (as defined by the college) and not have any debts or
blocks on their college record.

Tuition Installment Pay Plan

See the "Monay Matters” section of this catalog for
information about paying tuition in installments.

Part-time Employment

The Federal College Work-Study Program (FCWS) is
a need-based financial aid program that provides part-time (nol
to exceed 18.5 hours per week) employment for eligible
students. To be considered, students should indicate their
interest in work-study employment on the financialt aid
application they submit each year. The average wage for the
FWCS positions is $7.00 per hour.

The college also provides a limited number of part-
time employment opportunities for students who do not
demonstrate financial need. In some cases, the college may
be able to help students find employment ofi-campus.

Tuition Exemptions

The State of Texas offers a number of exemptions for
various categories of students. For example, exemptions are
available to:

* Aid for Dependent children (AFDC) students,

* American (cther than U.S.) hemisphere students,

¢ Blind or deaf students,

» Children of disabled firemen and peace officers,

* Children of prisoners of war or persons missing in action,
+ Early high school graduation students, )


http://www.dcccd.edu/fdn
http://www.dcccd.edulfdnischolarshipsischolarships.htmi.

Salaried Fire fighters enrolled in fire science courses,
Foster-care students,

Highest ranking high school graduate,
RQOTC/National Guard students,

Senior citizens, and

Veterans and dependents

a » ° * & 9

For a full list and the criteria for eligibility, visit or
contact the Texas Higher Education Coordinating Board at
1-800-242-3062.

Vocational Rehabilitation

The Texas Rehabilitation Commission offers tuition
assistance 1o students who are vocationally challenged as a
result of a physically or mentally disabling condition. This
assistance is generally limited to students who are not
receiving other forms of financial aid. For information, contact
the Texas Rehabilitation Commission at 1-800-634-2616.

American Indian/Native American Students

The Bureau of Indian Affairs offers educational
benefits to American Indian/Native American students. For
information, contact the Oklahoma Area Education Office at
405-945-6051 or 405-945-68052.

Veterans’ Educational Benefits

The college assists veterans with completing proper
forms and coordinating the certification procedures for monthly
benefits administered under the auspices of the U.S.
Department of Veterans Affairs (VA). The college veterans’
affairs office may also provide information about VA
educational benefits and assist with accomplishing enroliment
and arranging tutoring services. (The VA website is
WWw.va.gov.,)

VA regulations are subject to change without notice.
Contact the college veterans' affairs office for information about
current regulations and procedures. Direct questions about
specific financial benefits to the VA Regional Office at 1-800-
827-1000.

Under the Hazlewood Act, certain Texas veterans who
have exhausted their educational benefits from the VA can
attend Texas public colleges and have tuition waived. To be '
eligible, the student must: '

Have been a resident of Texas at the time he or she entered
the service,

Have an honorable discharge,

Must currently be a Texas resident,

Must have exhausted any faderal grant-eligibility,

Not be in default on any federal educational foans.

Financial Aid Application Process

To apply for financial aid in the DCCCD, applicants
must complete the following items in a timely manner. In
general, all application materials must be fully completed no
later than 30 days befora registration. Otherwise, the student
will be expecied to make payment arrangements with the
Cashier's Office using personal resources at the time of
registration. Late aid applications will be processed after
registration for aid as it becomes available. Most scholarship
programs have individual deadlines that must be met in order
to be considered for an award from that particular scholarship
program. .
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1. The Fres Application for Federal Student Aid (FAFSA) is
available upon request from the college financial aid office or
from a local high school. Agpplicants should complete
information on themselves and their spouses or parenis (if
applicable), and obtain the appropriate signatures as outlined
in the directions for the FAFSA. The FAFSA can be filed with the
government processor in one of the following ways:
« By mail: This method will require four to six weeks to
receive a Student Aid Report (SAR); or
¢ By FAFSA on the web: Submitting the FAFSA to the
government processor can be done over the Internet. The
address to the website is http://www fafsa.ed.gov. This
method can take less than a week for the government to
process.
2. Financia! Aid awards will be made only after the FAFSA
results have been sent to the college by the government
processor and the entire financial aid application process has
been completed. If a student's record is selected for verification
{a review of the FAFSA data), all required documentation and
corrected FAFSA information must be received before the
application process is complete.
3. An Award Nofification Letter is sent to each student who
completes the application process and for whom aid eligibility
can be determined. The Award Notification Letter contains the
names and amounts of the financial aid awards that the student
is eligible to receive. The letter also contains important
information about restrictions and conditions that can affact the
ability of the student to receive the amounts awarded.
4. Financial aid awards will be disbursed by the Business
Office of each college according to the regulations of each
award program. Please refer to the “Money Matters” section of
this catalog for information on how and when aid is disbursed
during each award period.

Release of Financial Aid Disbursements

The Business Office of the college cannot disburse
financial aid awards until the student is enrolied in an eligible
program of study as required by the guidelines of each
applicable aid program. Some programs require attendance in
all enrolled classes before aid may be released.

In general, aid may be applied to applicable tuition
and tees no earlier than ten days prior to the start of classes
each semester. Any excess amounts of awards, up to $500,
remaining after tuition and fees are paid that can be allowed to
pay for textbooks and supplies will be released to eligible
students no earlier than ten days prior to the start of classes,
also.

The remainder of unpaid awards that are eligible to be
released to the student for the semaster will be disbursed by
the Business Office within fourteen days after the certification
date of the semester. Disbursement will be made by a deposit
to a student check card or by paper check issued to the
student.

Prlority Processing Dates

SARS received by (date) For the period of

April 1 The next summer sessions
May 1 The next academic year
October 1 The next spring semaster

Continuing students should file a FAFSA as soon as possible
after January 1 of each year if they want to receive aid the next
academic year.



(lass Registration Deadlines

Financial aid programs require enroliment and
attendance in ciass in order for financial aid awards to be paid
toward educational expenses. An eligible enroliment is
determined by validation that the student is registered in the
required number of credit hours and in the correct program of
study on the twelfth class day of the semester in which aid is to
be paid. The official academic calendar of the college will be
used to determine the official date of enroliment. if the student
withdraws from the class after aid has been paid, he or she
may be required to return a portion of the financial aid received
for the term. Please read the following section, “Retumn of
Federal Title IV funds Policy."

Return of Federal Title IV Funds Policy —
Effective Date August 21, 2000

Colleges of the Dallas County Community Collegs
District return uneamned funds received from Federal student
assistance programs to the proper program accounts or
lenders in accordance with Federal Title IV student assistance
regulations, as amended, under 34 CFR, section 668.22(d) of
the Reauthorization of the Higher Education Act of 1965, with
rules of the Texas Higher Education Coordinating Board and
with district board policies.

The student receiving
assistance from Federal Title IV
programs is required to
complete a minimum number of
hours for which assistance was
received. I the student
completely withdraws from
school during the semester, or
quits attending, but fails .to
officially withdraw, the student
may be required to return the
unearned part of the funds
which ware received to help pay
educational expenses for the
semester. Liability for return of
Federal Title IV funds will be
determined according to the
following guidelines:

1. It the student remains enrolled and attends class beyond
the 60% mark of the semester in which aid received, all
federal aid is considered earned and not subject to this
policy.

2. If the student completely withdraws from all classes before
completing 60% of the semester, a pro-rated portion of the
federal aid received must be returned to the federal aid
programs equal to the percentage of the semester
remaining.

3. if the student does not officially withdraw from classes, and
stops attending all classes, a pro-rated portion of the
federal aid received, based on the documented last date of
attendance, must be retumed to the federal aid programs.
If the college is unable to document the last date of
attendance, one-half of all federal aid received during the
semester must be retumed to the federal aid programs.

Return of Federal Title IV funds will be distributed
according to statutory regulations. Worksheats provided by the
U.S. Department of Education or calculations produced through
the Datatel/Colleague Return of Funds (ROF) subroutine will

Don’t wait until the last

minute to apply for financial

aid. Early application is
essential to ensure all
paperwork arrives in the

right place at the right time.

be used to determine the amounts and order of return. If a
student’s share of the return amount exists, the student will be
notified and allowed 45 days from the date of determination to
return the funds to the business office of the college for deposit
into the federal programs accounts. If the student does not
return the amount owed within the 45 day period, the amount of
overpayment wil! be reported to the U.S. Department of
Education (USDE) via the National Student Loan Database
(NSLDS) and the student will be referred to the USDE for
resolution of the debt.

Examples of how this policy is applied are available
upon written request to Dallas County Community College
District, Office of Financial Aid, 701 Elm Street, Dallas, Texas
75202.

Distance Learning

In most cases, federal and state agencies award
financial aid similarly for traditional on-campus and distance
education classes. However, students should be carstful to
adhere to the rules and regulations that apply to distance
education where financial aid is concerned. For more
information, visit www.telecollege.deced.edu.

Standards for Satisfactory

Academic Progress (SAP)

Colleges of the DCCCD
are required by taw to formulate
standards to gauge the progress
of students receiving financial
assistance through federal, state,
or institutional student aid
programs by applying both
qualitative and guantitative
measurements to academic
work. [34 CFR 668.16(s)] A
maximum time limit for the
completion of a degree, a
comparison of attempted to
completed credit hours, and a minimum cumulative grade point
average (CGPA) are used by the DCCCD to measure
satisfactory academic progress. Satisfactory progress is
reviewed at least once per academic year, at the end of the
spring semester. Students who do not meet either the
qualitative or quantitative standards at the end of the spring
semester will be placed on suspension for the next award year
in which they enrcll. An exception to this rule is for students
who exceed the overall time limits for program completion.
Once the maximum time frame is reached, the student is
suspended from receiving additional financial assistance to
complete that program at the end of that particular academic
term.

(Note: Some non-federal student aid programs (i.e.,
state and private foundations) have spacific SAP requirements
unique to the individual program. In those instances, the
program requirements will supercede the general SAP policy
stated here. It is the student’s responsibility to understand the
requirements of each financial aid program from which aid is
received.)


http://www.telecollege.dcccd.edu.

Quantitative Progress

Federal-student aid regulations state that student
eligibility cannot extend past 150% of the stated length of.a
student's program of study. Associate degree programs in the
DCCCD generally require up to 66 semester credit hours for
completion. Therefore, a student who is working toward an
associate degree must complete that program within 99
attempted semester credit hours (66 hrs. x 1.5). The maximum
time frame for a certificate program would be simitarly
calculated.

A student's entire enrollment history is considered
when evaluating academic progress within the established
time frame, whethar or not aid has ever been received. An
otherwise eligible student may receive financial aid for a
maximum of 30 attempted credit hours in developmental/
remedial course work. Once the 30 credit hour maximum is
reachad, additional developmental credit hours will not be
used to calculate the award amount, but will continue to count
toward the overall maximum time frame.

As indicated in the above paragraph, at the end of the
academic term in which the maximum number of allowed hours
has been attempted, the student loses eligibility for financial
assistance to compilete that program.

A financial aid recipient must also be making progress
toward completing his or her program by successtully
completing at least a minimum number of the hours attempted.
The table below indicates the minimum number of hours that
must be successtully completed betore the end of the spring
semester each year for the applicable anroliment level.

Requirements for Hours Completed

Hours Attempted Hours Required to Complete with a
Passing Grade

24 or more 18

18-23 12

12-17 g

6-11 6

5 or less Must complete all

Courses with a recorded grade or mark of “F", *W”,
“WX", “E", or “I" are not considered successfully completed.
Repeated courses will be included in the total number of
attempted enroliments used in measuring the overall time
frarme for completion of a program. Only courses attempted
within the DCCCD will be considered in measuring the
completion rate tor academic progress. Courses transferred
from othar institutions outside the DCCCD will be considered
only for monitoring the overall time frame for completion of a
student’s program of study.

Qualitative Progress

Each financial ald reciplent's academic record is
reviewed at the end of the spring semester to measure the
student’s qualitative academic progress. Students are
expected to maintain a minimum cumulative grade point
average (CGPA) of 2,00 while they are enrolled within the
DCCCD. Only courses attempted within the DCCCD wilt be
considered in measuring the CGPA for academic progress. The
GPA on transfer work will not be considered in computing
the CGPA tor financial aid satisfactory academlc progress.

A student falling below this minimum CGPA at the end of the
spring semester will be placed on financlal ald suspension.

Reinstatement Procedures

The college will review academic records at the end of
the spring semester each year and dstermine each student's
compliance with SAP. Students who fail to satisfy SAP will be
placed on financial aid suspension for the next award year in
which they enroll. To regain eligibility, a student must pay the

expenses related to enroliment from the personal resources
until the student has satisfied the minimum standards of SAP. It

a determination is made that the student is qualified for
reinstatement, the upgrade status will become effective with the
start of the next period of enrollment. Financial aid will be
terminated for students who receive three suspensions for
failure to meet standards of SAP.

Appeals Procedures

The DCCCD recognizes that siudents sometimes
encounter circumstances beyond their control that can
adversely aftect their academic progress. Any student subject
to suspension of financial aid eligibility may appeal to the
Office of Financial Aid for a review of the decision. .

The appeal must be made to the director at the college
whaera the student is planning to enroll. The appeal must be
submitted in writing and must include an explanation and
documentation of the reason(s) why the minimum academic
standards required by this policy were not achieved, and that
the adversity has been resolved.

All appeals must be attached to an Appeal of Financial
Aid Suspension form that can be obtained from the Financial
Aid Office. The Financial Aid Officer will review the appeal and
tha student will be notified by the Financial Aid Office, in
writing, within five working days after the appeal decision is
made.

All documents pertinent to the appeals process
become part of the student's financial aid record. If the petition
is denied, the student has the right to request that the appeal
decision be reconsidered by the college administrator to whom
the financial aid office reports. The decision of the supervising
administrator is final. The administrator shall also have the
authority to place conditions upon the receipt of any financial
aid for those cases in which aid is reinstated.



Students whose financial aid eligibility has been
terminated after being suspended for the third time will forfeit
their right of appeal and reinstatement to eligibility.

State-Mandated Standards of Satisfactory Academic
Progress (TXG-SAP) for the TEXAS Grant

The Texas state legislature has included specific
standards of Satisfactory Academic Progress for students
receiving TEXAS Grants. As with the general SAP policy, the
TXG-SAP has both a quantitative and qualitative standard that
must be achieved each year to renew the award. The
gualitative standard of 2.50 cumulative grade point average
(CGPA) must be met by the end of the second year atter the first
grant was received. Texas law requires that the CGPA
calculation must include all coursework taken for college credit
from all institutions from prior semesters regardless of whether
financial aid was received during that time. The quartitative
standards limit the student to 150 credit hours or 6 years
whichever comes first. In addition, the student must
successfully complete at least 75% of the hours attempted
during the last academic year.

Reinstatement Procedures

Students may appeal to the Office of Financial Aid for
reinstatement to the TEXAS Grant Program. If the suspension
is due to an insufficient CGPA the student may request in
writing that the hours taken in the following summer be
included in the calculation. If the new calculation achieves a
CGPA above 2.50, and the student is otherwise eligible, then
the student may be reinstated to eligibility. !f the suspension is
due 1o a deficient completion rate (below 75%j), the student
must complete a fult academic year and attain a completion
rate of 75% or better in the following year in order to be
reinstated to eligibility.
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Students’ Rights and Responsibilities

You have the right to know...

What financial aid programs are available in the Dallas
County Community College District

The deadline for submitting applications for each of the
programs.

How financial aid will be distributed, how decisions on
distributions are made, and the basis for these decisions.
How your financial aid was determined. (Costs for tuition,
fees, room, board, travel, books, supplies, personal and
miscelianeous expenses are considered in your budget)
What resources (your current assets, parental
contribution, other financial aid, etc.) ware considered in
the calculation of your need.

How much of your financial need as determined by the
college has been met.

The details of the various programs in your student aid
package.

What portion of the financial aid you received must be repaid,
and what portion is grant aid. If the aid is a loan, you have
the right to know the interest rate, the total amount that must
be repaid, the payback procedures, and the length of time
you have to repay the loan, and when the repayment is to
begin.

How DCCCD determines if you are making satisfactory
progress and what happens if you are not.

In accepting your responsibilities you must...

Complete all application forms accurately and submit them
on time o the proper place.

Provide correct information. In most instances, mis-reporting
information on financial aid application forms is a violation
of law and may be considered a ¢riminal offense that could
result in an indictment under the U.S. Criminal Code.

Return all additional documentation, verification,
corractions, and/or new information requested by either
the Office of Financial Aid or the agency to which you
submitted your application.

Be responsible for reading and understanding all forms that
you are asked to sign, and for keeping copies of them.

live up to all agreements that you sign.

Perform the work agreed upon in accepling a work/study
award.

Be aware of and comply with deadlines for application or

reapplication for aid.

Be awara of the DCCCD refund procedures.

Be aware that early withdrawal from the term may result in a
pro rata reduction of financial aid eligibility,. Such a reduction
may require that you repay money that you received to attend
school.

Report change in name, address, e-mail address and
telephona number to the Office of Financial Aid and
Registrar Office.



— Registering For College—

How to register ' :

When you are admitted, you will receive notification about when you can register for classes. Class schedules made
available each semester and summer session outline the courses that are planned. As students register, some class sactions
reach capacity, making them unavailable to more students. You may select classes available at the time you register.

Registration for specific courses takes place throughout the academic year. Refer Flexible Entry Courses in this section
and/or contact the Advising/Registration Offices for additional information. '

Follow these steps:

1. After raceiving notification that your Application for
Admission has been accepted, ask the Admissions Office
staff what assessment steps are required for you.

2. Obtain a schedule for the semester or summer session for
which you are enroliing. Schedules are available at the
college and online.

3. Meet with an advisor to determine the courses you wish to
take. You may be eligible for onfine or telephone
registration it you meet specific eligibility criteria. Reter to
Recommended Academic Load in this section.

4. Register for classes.

5. Pay for your classes by the designated due date on your
registration summary.

Assessment Procedures

Our assessmant services evaluate your readiness for
certain college courses and determine whether you are likely
to be successful in those courses. The college offers an-
assessment and advisement program for entering students that
is a required part of the enrollment process.

The assessment program is comprised of several
parts. You complete a questionnaire that documents
information about your career and work plans, previous
academic achisvement and other relevant information. Your
basic skills in reading, writing and mathematics are also
assessed; this information may come from ACT, SAT, previous
college-level work or from scores on the standardized tests
administered at the college. If you have previously taken any of
the Texas Success Initiative (TS!) state approved tasts, you will
also need these scores. You should have official copies of ACT,
RSAT, SAT, THEA, TAAS, or TAKS scores and transcripts mailed
fo the Admissions Office or make them available when you
apply for admission. it is your responsibility as a student fo
have thase available when you enroll.

The assessment program provides
you and your academic advisor the
information you need to make
informed decisions. Information
about your skills, abilities, career
plans, educational background, lite
experiences and motivation is "~ .
important in helping you
make selections from the
many educational
options available.

Students may
be required to
assess by taking one
of the TSI state
approved assessments
prior to enrolling in
classes that have
prersquisite skills in
reading, writing, or math.

The college raserves the right to advise students in the
appropriate remediation if assessment results indicate a need
for improving skills in reading, writing, and/or mathematics. No
student shall be exempt or waived from prerequisites without
first evidence of academic readiness.

Details of assessment and advisement procedures are
available through the college Counseling/Advisement Center
or in the college class schedule, published each semester.

Counseling & Advisement Services

The college offers valuable rescurces in the
Counseling/Advisement Center to help you plan each
semester of study.. . .

' - Qur counselors and academic advisors can assist you
in selecting courses of study, determining transferability of
courses, choosing or changing careers, gaining
independence, and confronting problems of daily living.
Counssling and advising staff provide assistance in the
following areas:

"« Career counseling 1o explore possible vocational directions,

occupational information, and self-

appraisal of interest, personality and

abilities. .

» Academic advisement to develop

and clarify sducational plans and
make appropriate course -
choices.

« Confidential counseling
sessions to assist you in
managing the academic
environment and dealing
with issues that may
hinder success.

« Small group

discusstons led by
counselors focusing on
such areas as interpersonal

“relationships, test anxiety,



and assertiveness. Counselors will consider forming any
type of group for which there is a demand.

« Crisis intervention and reterral sources to provide in-depth
assistance for such matters as legal concerns, financial
aid, tutoring, job placement, medical problems, or
emotional problems. ‘

Among the Counseling/Advisement Center's resources
are computerized transfer guides, a large collection of senior
institution catalogs and bulletins, senior college admission
application forms, and other specialized brochures and
information.

You can also take advantage of several computer
resources 1o help you clarify goals, identity career and
occupational interests, and research information about senior
institutions.

The college also plans events especially for students
who plan to transfer. These activities include College Days
where officials from senior institutions visit on campus to talk
directly with you, special transter workshops and seminars, and
events designed to assist students in making career decisions.
Many other materials are available to help you if you plan to
transfer, including Transfer Guides and Course-by-Course
Equivalency Guides,

Flexible Entry Courses

In keeping with its commitment to meet individual
educational needs, the college offers flexible entry courses.
These courses are often self-paced, allowing you to work at
your own speed. You should be aware of the time specified by
the college that course requirements need to be completed.
You should check with the Registrar to determine times for
registration in these courses. You must obtain approval to
enroll in these courses.
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Recommended Academic Load

The maximum academic load is 18 credit hours of
course work per semester or five classes plus physical
education. You must receive permission from the appropriate
college official to carry a heavier load. If you are employed and
carrying a full load (12 credit hours or more), it is
recommended that you not work mare than 20 hours per week.
M you work more than 20 hours, you should consider reducing
your academic load proporiionately.

The recommended load limit for day or evening
students who are employed full-time is six credit hours. The
recommended load limit in a six-week summer session is six
credit hours. For shortened terms, you may not enroll for more
credit hours than the total number of weeks the class meets; i.e.
for a 3 week term, you may register for no more than 3 credit
hours. Conmtact your college advisor for specific information,

Change of Schedule

You should pay close attention to the days and
meeting times for your classes. If you must request a class
change, contact the Advising/ Registration Offices during the
time specified in the current Class Schedule. No change is
complete until it has been appropriately processed through the
registration system.

Classification of Students

Freshman. A student who has completed
fewer than 30 credil hours.

Sophomore: A student who has completed

30 or more credit hours.
Pari-time: A student cérrying fewer than

12 credit hours in a fall or spring semester.
Full-time: A student carrying 12 or more credit

hours in a fall or spring semester.



Student Programs and Resources

Recent research in higher education indicates that for
many students involvement is an important contributor to
academic success. That's why the college plans activities to
encourage your involvement in
college life.

Learner Services

Before taking a test in the one of the Assessment/
Testing Centars, you must provide photo identification. Some
centers may also require a student identification card. There is
a charge for some test services. For additional information,
please contact the college Assessment/Testing Center.

The Code of Student

SPAR staff plans and
presents a variety of programs
and activities for students and
the surrounding community.
These programs may include
but not limited to lecturas, art
gallery visits/receptions and
performance events to provide
students with a stimulating co-
curricular education. Programs
often are coordinated with the
various instructional divisions to
provide you with valuable
educational experiences.
Leadership conferences,
retreats, diversity training, and
volunteer opportunities offer
you opportunities to develop skills that enrich your quality of
life. .
The institution invites you to take an active role in your
college experience. You have many opportunities 1o become
involved in the decision-making processes for the college. You
may want to join a student club, participate in student
government/ambassador activities, or serve on one of several
committees engaging in real decision making for the college.
You may be able 1o become involvad regularly in decisions
regarding:

« Improvements for an aspect of the college (facilities,
services provided, instruction, etc.);

¢ programming speakers and special events offered to the
student body, .

+ student disciplinary hearings;
conducting (or completing) surveys and questionnaires

" designed 10 gather information about your college

experiances; and/or

¢ The selection process of new college administrators.

Assessment/Testing Center
The Assessment/Testing Center offers a variety of

testing services that meet the expressed needs of students,

staff and the community. Assessment/Testing Centers provide

these services:

« Academic testing (instructors’ tests, make-up exams, self-
paced exams and distance education testing)

«  Assassment testing thal meets both TSI and placement
requirements.

s Standardized exams {national and state exam programs
such as: ACT, SAT, CLEP, GED, THEA, etc.)

+ Psychometric Testing (assessment of personality,
vocational interests, aptitude, etc.); you must be referred by
a counsalor or appropriate faculty member for
psychometric tasting.

Conduct provisions regarding
disruptive behavior and/or
academic dishonesty apply
equally to Assessment/Testing
Centers and classrooms.
Irreguiarities will be referred to
the proper authorities for
disciplinary action.

See the Code of Student
Conduct.

Career Plé.rming and Job

Placement Services

The college provides career
planning and job placement
services free of charge to

" students, alumni, former students and those in the process of

" Employers posting job openings with the

- Sarvices Offices offer a variety of support

39

enroliing. The Carser Planning and Job Placement Office may
provide opportunities for you to

learn job search skills, such
as how to establish
employment contacts,
complete an application,
write a resume and cover
Istter, and interview for a job.
In addition, the college may
offer services such as career
testing and computerized career
guidance programs to assist you with
choosing a college major and
making career decisions.

Job listing services are
provided at the college, and it
participates in an Internet-basad job
listing service that contains full- and part-
time opportunities in the Metroplex. The
Career Planning and Job Placement Offices
strictly adhere to EEO guidelines.

college Job Placement Services must be
EEQ employers. All services are free of
charge 10 you.

Disability Services/
Special Services Offices
The Disability Services/Special

services for students with disabilities.
Services are coordinated to fit the individual
needs of the student. They may include sign



language interpreting, computer-aided real-time translation
(CART), note-taking, 1tutoring, reader/scribe services, use of
assistive technology, loan of specialized equipment, and
providing large print materials. Academic and career
advisement services, special testing arrangements, priority
registration, and extensive information and referral services are
also available.

Students requesting services are responsible for
providing current educational or psychological/medical
documentation from a qualified professional verifying the
disability and the need for services. New students are
ancouraged to contact the Disability Services/Special Services
Office at least one month prior to registration.

Students with disabilities attending the college have a
right to appeal decisions concerning physical and academic
accommodations by submitting a written patition to the
designated Americans with Disabilities Act (ADA) Compliance
Officer of the college.

For additional information, contact the Disability
Servicas/Special Services Office at the college or see http://
www.dcced.edu/access/.

Health Services and Insurance

The Health Center is a multi-purpose facility that
promotes health, wellness, and preventive care for the college
community. Registered nurses coordinate and provide the
health services that include:
¢  First aid for accident, injury or illness;

» Health information and brochures;

= Some over-the-counter (non-prescription) medicines such
as Tylenol, aspirin and antacids;

Referral information for community health services;
Selected health education and screening programs;
Conlfidential health counseling; and

A rest area,

Health services are available to current students and
staff. You do not need to be sick to come to the Health Center,
Health questions and concerns are welcome. Students with
chronic health problems should visit the Health Center to
discuss any special concerns with the nurse before attending
classes or whenever problems arise. No information about
your health will be released without your written permission
unless required by law.

We recommend that all prospective students have
adequate immunization for bacterial meningitis, diphtheria,
rubsola, rubella, mumps, tetanus and poliomyelitis. See the
Texas Department of Health’s Recommended Adult

Immunization Schedule at hitps://www1.dcccd.edu/catalog/
admigs/immune,ctm -

Optional student health insurance, with optional
coverage for spouse and children, is available through outside
vendors. These limited coverage policies are administered by
insurance companies at a cost as outlined by these companies.
Students may acquire a list of vendors from their coliege Health
Center, International Student Advisor Office or at hitps:/

www1.deced. edu/catalog/ss/sd/finsurance.htm

Housing .
The college does not operate dormitories of any kind
nor maintain listings of available housing for students. If you do
not reside in the area, you must make your own arrangements
for housing.

Library

The college libraries are information centers which
support academic transfer programs and technical/
occupational programs through classroom instruction and
distance learning. Each college library, http:/library,dcecd.edu/,
maintains a substantial collection of books, jeurnals, and
electronic resources on a variety of subjects. Additionally, there
are special collections available for career materials,
pamphlets, newspapers, popular magazines and technical
pericdicals. Other resources provided may include slides,
tapes, compact discs, computer software, videotapes, films,
digital videodisks, links to websites, electronic books, and
onling databases.

The college librarians orient users to the information

environment and introduce them to the tools needed to



http://www.dcccd.edulaccess/.
http://iibrar:ydcccd.edu/.

navigate an increasingly complex world of information
resources. Through orientation and research classes,
librarians provide information skills to help the users achieve
academic goals.

Willful damage to library materials (or property) or
actions disturbing other library users may lead to the loss of
library privileges. Damage cases are referred to the
appropriate authorities for further action. All books and other
library materials must be returned before the end of each
semestar. Student transcripts will not be issued until all library
records are cleared.

College Police Departments

Campus safety is provided within the framework of state
law 1o protect and police buildings and grounds. All state laws
apply to the campus community. College Police Department
officers are licensed Peace Officers of the State of Texas; they
are specifically trained and educated to protect life and both
college and personal property. These officers are vested with
{ull authority to enforce all Texas laws and rules, regulations,
and college policies, including the Code of Student Conduct.

The college complies with the provisions of the
Campus Security Act of 1990, Public Law 101-542. Copies of
the document for each campus are available upon request
through the College Police Department. .

Student Organizations

Information about participation in any organization may
be obtained through the Student Programs and Resources
(SPAR) Office. The development of student organizations is
determined by student interest. Categories of organizations
include:

« Co-curricular organizations pertinent to the educationai
goats and purpose of the institution;

» Social organizations to provide an opportunity for you to
make frisnds and establish a sense of community with
fellow students;

¢ Service organizations to promote your involvement in the
community; and

e Pre-professional and academic organizations to contribute
to your career development.

Tutoring Services

) The college may provide individual and small group
\utoring as an academic support service for studenis needing
extra help with coursework and/or study skills. You should seek
these services early in the semester.

Athletics

Intercollegiate Athletics

The intercollegiate athietic program provides studem
athletes opportunities to compete in sports in an educational
environment. Bringing together those students with motor skills
beyond the level of the college physical education class and/or
intramural offerings, the program promotes physical fitness,
intellectual development, social interaction, sporismanship and
team commitment.

The athletic program strives to bring together both
participants and spectators of diverse ethnic and cultural
backgrounds. Participation on athletic teams is voluntary on a
non-scholarship basis for women and men meeting
requirements established by the Metro Athletic Conference and
the National Junior College Athletic Association (N.J.C.A.A.}.
Most teams are associated with the N.J.C.A.A., and our
conference champions compete at regional, district and
national tournaments. |n the last several years, the college
teams have been the N.J.C.A.A. Division Ill national champion
in baseball and numerous sports. For more information

- regarding eligibility, rules, standards, and sports offered contact

the school Athletic Department or Physical Education Office.

Intramural Sports

The Intramural Sports Program
provides opportunities for students fo
participate in a variety of individual,
dual and team sports in a supervised
recreational setting. Students and
employees can enrich their college
life, have fun, make new
acquaintances and bensfit from
exercise through the Intramural
Sports Program. For additional
information, contact the
intramural director in the Physical
Education Office, or contact the
Student Programs and
Rasources (SPAR) Office.




—Academic Information —

Degree Requirements

The coliege confers the Associate in Arts Degree, Associate in Sciences Degree, the Associate in Applied
Sciences Degree, the Associate of College/University Transfer Degree, Certificates and Fields of Study awards to students
who have completed all stated requirements.

If you are seeking a certificate or associate degree, you must submit official transcripts of all previous work
attempted before a certificate or degree will be awarded. If you fail to submit official transcripts from other institutions you
have attended, you will not receive a degree or certificate.

Students must meet all Texas Success Initiative (TSI) standards in order to recsive a degree from the college.

To qualify for a second degree or certificate, you must fulfill the residence requirement and must complete all
required courses in the plan for the second degree or certificate. '

For any degree or certificate earned in the college a student must earn at least 25% of the credit hours required for
graduation through instruction (not credit-by-examination) by the college of the DCCCD granting the award. The degree
must be awarded by a college that offers the program in which you majored. The Registrar must approve correspondence
work for graduation credit. If you qualify for a degres from more than one college of the DCCCD, you must indicate which
college is to award the degree. The following courses will not be counted toward any degree requirements: Courses
numbered below 1000, ARTS 1170, MUSI 9176, and DRAM 1170.

Associate in Arts and Associate in Sciences Degrees
These degrees are designed as the equivalent of the from a course with the prefix of BIOL, BCIS, COSC, CHEM,

first half of a baccalaureate degree. Both are general plans MATH, PHYSICS, or GEOL. Students are not eligible to receive
and may or may not satisty the requirements of a specific both degree titles,

transfer university. Students desiring to transfer should seek A maximum of four physical education activity hours may
one of these degrees after consultation with the college be counted as credit toward requirements for graduation. The
Counseling/Advising Center. However, in keeping with Texas GPA for graduation is based on the credit earned for all

State law, students who compiete the 48 . courses taken in colleges of the DCCCD and for

all credit which is transferred from other

institutions. Thae following courses will not

count toward graduation nor the GPA for

graduation: Courses numbered below
1000, ARTS 1170, MUSI 9176, and DRAM
1170.

hour credits of the core curriculum are
assured that the core should transfer
to any Texas public coliege or
university; in such instances, the
core should be substituted for the
core requirements of the receiving
institution. Therefore, in pursuing a
degres, students are encouraged to
complete the entire core within the
college. However, care should be
taken in the selection of math and
science courses to ensure that
those courses also meet
requirements of the proposed major
at the transfer institution,

Students transferring from
another Texas public college or
university who have completed that
institution’s core requirements are
assured that DCCCD will accept the
completion of that core in lieu of its own
toward the requirements for the Associate in
Arts or the Associate in Sciences degree.

in order to receive either of these
degrees, students should complete the
college’s 48- hour core curriculum and a
minimum of 13 additional elective hours.
Students should look and follow the degree
outline for those degree requirements.

The Associate in Sciences degree
differs from the Associate in Arts degree by
requiring an additional 3 hours 1o be selected

Students who wish 1o complete a
degree tolally through distance learning
courses should read the section entitled
Distance Learning Program and consult
the degree plan outline located
elsewhere in this catalog.

Fields of Study
The Texas Higher Education
Coordinating Board has created Fields of
Study designed to transfer as a block of credit
to any Texas public college or university. Such
Fields of Study comprise the courses a student
should complete at the freshman and
sophomore level that will lead to a specific major
in a degree. Students’ transcripts will include a
notation indicating a specific Field of Study has
been completed. In order for such a notation to
appear, students must successfully complate
specific courses within gach Field of Study. No
course substitutions, other than those shown
within the degree plan, will be permitted.
In addition, students may wish to combine
a completed Field of Study with the core curriculum
requirements to completa the appropriate
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Associates degree. In order to do so, students shoutd complete
the courses indicated in the degree plans located elsewhere in
this catalog. However, care must be taken as in some instances
students may have to make a choice between pursuing the
degree or the official Field of Study because of the number of
hours required. As additional Fields of Study are made
available, information may be located on the college web
page.
At the time of printing this catalog,
the following Fields of Study, or majors,
are available:

Field of Study Degrees

+ Associate in Sciences Degree with a
Field of Study in Business

» Associate in Sciences Degree with a
Field of Study in Computer Science

* Associate in Arts Degree with a
Field of Study in Criminal Justice

« Agsociate in Sciences Degree with a
Field of Study in Engineering Technology—
Computer Engineering Technology

*» Associate in Sciences Degree with a
Field of Study in Engineering Technology—
Electrical Engineering Technology

= Associate in Sciences Degree with a
Field of Study in Engineering Technology—
Electronics Engineering Technology

« Agsaciate in Arts Degree with a
Field of Study in Mass Communications-
Advertising & Fublic Relations

« Associate in Arts Degree with a
Field of Study in Mass Communications-
Broadcast Journalism

» Associate in Arts Degree with a
Field of Study in Mass Communications-
Journalism

» Associate in Arts Degree with a Field of Study in Music

» Associate in Arts Degree with a Field of Study in Teacher
Preparation for Pre-K - Grade 4

« Agsociate in Sciences Degree with a
Field of Study in Teacher Preparation
for Grades 4-8 Certification

Associate in Arts/Associate in Sciences
“Emphasis” Degrees

In addition, the college offers a number of “emphasis”
degrees in specific majors. An “emphasis” degree is one
designed by the college. It includes the core curriculum
required in all degrees plus courses within the student’s
desired major. Students pursuing an “emphasis” degree
should work closely with an advisor to ensure all coursas will
transfer and count toward the major at the selected institution to
which the student plans to transfer. An “Articulated Emphasis”
degres is one that will transfer to specified universities. As
additional Emphasis Degrees are made available, information
may be located on the college web page. At the time of printing
this catalog, the following Emphasis Degrees are available:

Emphasis Degrees
+ Associate in Arts Degree with an Emphasis in Art
= Associate in Arts Degree with an
Emphasis in Bilingual Teacher Preparation
for Early Chitdhood Pre-K — Grade 4
« Associate in Sciences Degree with an
Emphasis in Bilingual Teacher Preparation
for Early Childhood Pre-K — Grade 4
« Associate in Sciences Degree with an
Emphasis in Bilingual Teacher Preparation,
Grade 4-8
» Associate in Arts Degree with an .
Emphasis in Early Childhood Education -
Grade 4 Teacher Preparation
« Associate in Sciences Degree with an
Emphasis in Electrical Engineering
= Associate in Arts Degree with an
Emphasis in Humanities
e Associate in Sciences Degree with an
Emphasis in Mathematics
* Associate in Arts Degree with an
Emphasis in Peace Studies
» Associate in Arts Degree with an
Emphasis in Photographic/lmaging
* Associate in Arts Degree with an
Emphasis in Teacher Preparation—
Teacher Preparation General Education
» Associate in Arls Degree with an
Emphasis in Teacher Preparation—
Urban Education

Associate in College/University Transfer Degree

Only students who plan to transfer to a private or out-
of-state college or university may earn an Associate in College/
University Transfer through an individually-negotiated degree
plan that incorporates those elements of the Associate in Arts
or Associate in Sciences Degree that fall within the student's
transfer plan. Students must have completed a minimum of 61

. credit hours: earned a grade of “C" or better in English 1301,

the selected college level math course, and speech (if
required); a grade point average of at least “C” (2.00) based
upon GPA (2); and have met all TS| standards (if students are
not TSI exempt) to receive this degree. These 61 hours may be
earned at any college of the DCCCD and must include:
History 1301 and 1302 (6 credit hours)

Government 2301 and 2302 (6 credit hours)

English 1301 (3 credit hours)

A college-level math course numbered 1300 or above (3
credit hours)

Either Speech 1311 or 1315 (3 credit hours)

a credit hours to be selectad from Arts 1301, 1303, 1304,
Dance 2303; Drama 1310, 2366; Humanities 1301; or
Music 1306, 1308, 1308

The remaining hours will be comprised of courses
equivalent to those designated by the student's selected
private or out-of-state transfer institution as being applicable to
the baccalaureate degree being scught. In no case will course
prerequisites be waived. Students who qualify for an Associate
in Arts or the Associate in Sciences degree will be granted that
degree rather than the Associate in College/University Transfer
degres. Students who qualify for the Associate in Arts or the
Associale in Sciences degree are not eligible for the Associate
in College/University Transler degree.



Students who wish to transfer to another Texas public
college or university should follow the Associate in Ars/
Associate in Sciences degree plans because those degree
patterns includes the 48 credit hour core requirements. Such
students are not eligible to apply for an Associate in College/
University Transfer degree.

Associate in Applied Sciences Degree

This degree is designed to teach specific career/
technical skills. The requirements for each major in the
Associate in Applied Sciences Degree are clearly shown in the
curriculum patterns in this catalog. Students seeking such a
degree should become familiar with the specific required
courses in the appropriate curriculum pattern.

Students must have a minimum of 60 credit hours with
a grade of “C” or better in each of the following three general
education courses: English 1301 or English 1302, {(whichever
is required), Speech 1311 or 1315 (whichever is required), and
Mathematics 1314 or higher or Science (whichaver is
required). Each Associate in Applied Sciences Degrae
requires students to take three credit hours from the general
education categories of Humanities or Fine Arts and three
credit hours from Social Sciences or Behavioral Sciences (the
specific curriculum pattern will cite what students must take to
meet these requirements). Additionally, each student must
earn a grade point average of at least 2.00 {(“C"), based on GPA
# 2, and meet all TSI standards in Reading, Writing, and
Mathematics. The GPA is based only on the credit hours used
to meet degree requirements and the following courses will not
count toward graduation or the GPA for graduation: Courses
numbered below 1000, Arts 1170, Drama 1170, and Music
8176.

Specific degrae requirements for each career and
technical program can be found in this catalog. For some
programs, more than 60 credit hours are required. All
prescribed requirements for the specific program degree in
which the student is enrolled must be completed. These
programs may also have other criteria in addition te degree
requirements. See the Career Technical Pr section
of this catalog for a more detailed explanation.

Certificate Program Requirements

Certificate Programs are part of the Career and
Technical Program offerings. In order to be awarded a
certificate, you must complete all program course reguirements
with a grade point average of 2,00 (“C") or better. Only the
grades for the specific courses required in the certificate
program will be used in calculating the GPA to determine
eligibility for these awards.

Some certificate programs do not require you to meet
TSI standards, but course prerequisite requirements for such
certificates must be met. When you seek a TSI waiver based
upon participation in one of these certificate programs, you
may not enroll in any course other than those required for
completing the certificate program requirements. If you attempt
other coursework, your TSI waived status will end and you must
meet the TSI standards that apply to students not enrolled in a
TSI waived certificate program.

The specific requirements for sach certificate program
are outlined within each technical specialization. See Career .
and Technical Programs.
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Older Course Work Taken

Some course descriptions have a statement that
indicates a course formerly was known as “Prefix and Number”
While this often means the new course replaces the former
course, this is not true in all cases. For example, if the new
course has a different amount of credit hours, a different course
title, or the same course number is listed under one or more
coursas, the newer course wili not automatically replace the
former course in the records of students. Students who wish to
use the older course to fulfill a degree plan requirement will
need to contact the college Admissions Office or appropriate
division office to process a substitution form.

Course Prerequisites

Course prerequisites must be met at the point of
registration. Students are expected to take either courses or
meset assessment standards in order to meet the course
prerequisites. The college reserves the right to administratively
withdraw students who have not met the specific course
prerequisites. In such cases, students will be notified and given
the opportunity to register for a replacement course.

STUDENTS WHO PLAN TO TRANSFER

Core Curriculum

Every Texas public college and university is required
by Texas law to have a core curriculum that, if completed at one
institution, should transfer and take the place of the core at the
receiving institution. Therefore, if your plans include
transferring to a Texas public university, it is to your distinct
advantage to complete the core at this college since the core
should transfer as a block of credit to the receiving university.

In addition, the core is the very basis of the Associate in Arts or
Associate in Sciences degrees. If you complete the core of 48

hours, you need only an additional 13 hours in order to receive
a degree.

If you take some of the college's core but do not
complete it, you are assured that core courses will transfer and
apply to the receiving institution's core. Most universities will
not accept a grade of D in transfer as meeting core
requirements. In addition, you should take care in the selection
of math and science courses to ensure they are applicable to
the major you wish to pursue.

The core curriculum is predicated on the judgment that
series of basic intellectual competencies—reading, writing,
speaking, listening, critical thinking, and computer literacy—are
essential to the leamning process in any discipline. Although
students can be expected to come to college with some
experience in exercising these competencies, they often need
further instruction and practice to meet college standards and,
later, to succeed in both their. major field of academic study and
their chosen career or profession. Therefors, the following 6
intellectual competencies can be found throughout the college
core:

¢ READING: Reading at the college level means the ability
to analyze and interpret a variety of printed materials—
books, articles, and documents. A core curriculum should
ofter students the opportunity to master both general
methods of analyzing printed materials and specific
methods for analyzing the subject matter of individual
disciplines.



s  WRITING: Competency in writing is the ability to produce
clear, correct, and coherent prose adapted to purpose,
oceasion, and audience. Although correct grammar,
spelling, and punctuation are each a sine qua non in any
composition, they do not automatically ensure that the
composition itself makes sense or that the writer has much
of anything to say. Students need to be familiar with the
writing process including how to discover a topic and how
to develop and organize it, how to phrase it effectively for
their audience. These abilities can be acquired only
through practice and reflection.

« SPEAKING: Competence in speaking is the ability to
communicate orally in clear, coherant, and persuasive
language appropriate 10
purpose, occasion, and
audience. Developing this
competency includes acquiring
poise and developing control o
the language through
experience in making
presentations to small groups, to
large groups, and through the
media.

o LISTENING: Listening at the
college level means the ability
to analyze and interpret various
forms of spoken communication.

« CRITICAL THINKING: Critical

6. Develop the ability to make aesthetic judgments;

7. Use logical reasoning in problem soiving; and

8. Integrate knowledge and understand the interrelationships
of the scholarly disciplines.

Disciplinary courses within a core curriculum should
promote outcomes focused on the intellectual core
competencies, as well as outcomes related to establishing
perspectives, and the basic concepts in the discipline. The
DCCCD core curriculum includes courses that satisty specific
exsmplary educational objectives.

COMPONENT AREA OF COMMUNICATION

The objective of a
communication componant of a
core is to enable students to
communicate effectively in clear
and correct prose in a style
appropriate to the subject,
occasion, and audience. The
exemplary educational objects are:
+ To understand and demonstrate
writing and speaking processes
through invention, organization,
drafting, revision, editing, and
presentation.

« To understand the imporiance of
specifying audience and purpose

thinking embraces methods of
applying both qualitative and
quantitative skills analytically and creatively to subject
matter in order to evaluate arguments and to construct
alternative strategies. Problem solving is one of the
applications of critical thinking, used to address an
identified task.

« COMPUTER LITERACY: Computer Literacy at the college
level means the ability to use computer-based technology
in communicating, solving problems, and acquiring
information. Core-educated students should have an
understanding of the limits, problems, and possibilities
associated with the use of technology, and should have the
tools necessary to evaluate and learn new technologies as
they become available.

Perspectives in the Core Curriculum

The objective of disciplinary studies within a core
curriculum is to foster multiple perspectives as well as to inform
and déliver content. An imperative of a core curriculum is that it
contain courses that help students attain the following
perspectives:

1. Establish broad and multiple perspectives on the
individual in relationship to the larger society and world in

* which he or she lives, and to understand the
responsibilities of living in a culturally and ethnically
diversified world,

2. Stimulate a capacity to discuss and reflect upon individual,
political, economic, and social aspects of life in order to
understand ways in which to be a responsible member of
society;

3. Recognize the importance of maintaining health and

. wellness;

4. Develop a capacity to use knowledge of how technology
and science affect their lives;

5. Develop personal values for ethical behavior;

and to select appropriate

communication choices.

To understand and appropriately apply modes of expression,
i.e., descriptive, expositive, narrative, scientific, and seltf-
expressive, in written, visual and oral communications.

« To participate effectively in groups with emphasis on

listening, critical and reflective thinking, and responding.

+ To understand and apply basic principles of critical

thinking, problem solving, and technical proficiency in the
development of exposition and argument.

« To develop the ability to research and write a documented

paper and/or to give an oral presentation.

The following courses include the above objectives in the

college core: English 1301, English 1302, and one of the

following: Speech 1311, Speech 1315, any Foreign Language
course 1311 or higher, or American Sign Language course.

(NOTE: Students seeking an Associate in Arts or Associate in

Sciences must select Spesch 1311 or Speech 1315))

COMPONENT AREA OF MATHEMATICS

The objective of the mathematics component of the
core is to develop a quantitatively literate college graduats.
Every college graduate should be able to apply basic
mathematical tools in the solution of real-world problems. The
exemplary educational objectives are:

» To apply arithmetic, algebraic, geometric, higher-order
thinking, and statistical methods to modeling and solving
real-world situations.

» To represent and evaluate basic mathematical information
verbally, numerically, graphically, and symbolically.

« To expand mathematical reasoning skills and formal logic
to develop convincing mathematical arguments.

» To use appropriate technology to enhance mathematical
thinking and understanding and to solve mathematical

- problems and judge the reasonableness of the results.



* To interpret mathematical models such as formulas,
graphs, tables, and schematics, and draw inferences from
them.

+ To recognize the limitation of mathematical and statistical
models,

» To develop the view that mathematics is an evolving
discipline, interrelated with human culture, and understand
its connections to other disciplines.

The following math courses include the above exemplary

educational objectives: Math 1314, 1324,1332, 1333, 1348,

1414, 2342, 2412, or 2442 or higher level math. '

COMPONENT AREA OF NATURAL SCIENCES

The objective of the study of a natural sciences
component of a core curriculum is to enable the student to
understand, construct, and evaluate relationships in the natural
sciences, and to enable the student 1o understand the bases
for building and testing theories. The exemplary educational
cbjectives are:
¢ To understand and apply method and appropriate

technology to the study of natural
sciences.

* To recognize scientific and quantitative methods and the
differences between these approaches and other methods
of inquiry and to communicate findings, analyses, and
interpretation both orally and in writing.

* To identify and recognize the differences among
competing scientific theories.

» To demonstrate knowledge of the major issues and
problems facing modern science, including issues that
touch upon ethics, values, and public policies.

* To demonstrate knowledge of the interdependence of
science and technology and their influence on, and
contribution to, modern culture.

The following science courses include the above exemplary

educational objectives: Biology 1406, 1407, 1408, 1409,

Chemistry 1405, 1407, 1411, 1412, Geology 1401, 1403, 1404,

1445, Physics 1401, 1402, 1405, 1407, 1411, 1412, 1415,

1417, 2425, and 2426,

COMPONENT AREA OF HUMANITIES AND
VISUAL AND PERFORMING ARTS

The objective of the humanities and visual and
performing arts in a core curriculum is to expand students’
knowledge of the human condition and human culturs,
especially in relation to behaviors, ideas, and values
expressed in works of human imagination and thought.
Through study in disciplines such as literature, philosophy, and
the visual and performing arts, students will engage in critical
analysis, form aesthetic judgments, and develop an
appreciation of the arls and humanities as fundamental to the
health and survival of any society. Students should have
experiences in both the arts and humanities. The exemplary
aducational objectives are:

* To demonstrate awareness of the scope and variety of
works in the ants and humanities.

» To understand those works as expressions of individual
and human values within an historical and social context.
To respond critically to works in the arts and humanities.
To engage in the creative process or interpretive
performance and comprehend the physical and intellectual
demands required of the’ author or visual or performing
artist.
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« To articulate an informed personal reaction to works in the
arts and humanities.
* To develop an appreciation for the aesthetic principles that
guide or govern the humanities and arts.
* To demonstrate knowledge of the influence of literature,
philosophy, and/or the arts on intercultural experiences.
The following humanities and visual performing arts courses
include the above exemplary educational objectives: Arts
1301, 1303, 1304, Dance 2303, Drama 1310, 2366,
Humanities 1301, Music 1306, 1308, 1308, English 2321,
2322, 2323, 2326, 2327, 2328, 2331, 2332, 2333, Cultural
Studies 2370, History 2321, 2322, 2380, 2381, Philosophy
1301, 2306, 2307, 2316, 2317, and Religion 1304.

COMPONENT AREA OF SOCIAL AND
BEHAVIORAL SCIENCES

The objective of a social and behavioral science
compaonent of a core curriculum is to increase students’
knowledge of how social and behavioral scientists discover,
describe, and explain the behaviors and interactions among
individuals, groups, institutions, events, and ideas. Such
knowledge will better equip students to understand themselves
and the roles they play in addressing the issues facing
humanity. The exemplary educational objectives are:

* To employ the appropriate methods, technologies, and
data that social and behavioral scientists use to investigate
the human condition,

» To examine social institutions and processes across a
range of historical periods, social structures, and cultures.

* To use and critique alternative explanatory systems or
theories.

* To develop and communicate alternative explanations or
solutions for contemporary social issues.

* To analyze the effects of historical, sccial, political,
aconomic, cultural, and global forces on the areas under
study.

* To comprehend the origins and evolution of U.S. and Texas
political systams, with a focus on the growth of political
institutions, the constitutions of the U.S. and Texas,
tederalism, civil liberties, and civil and human rights.

* To understand the svolution and current role of the U.S. in
the world.

» To differentiate and analyze historical evidence
(documentary and statistical) and differing points of view.

¢« To recognize and apply reasonable criteria for the
acceptability of historical evidence and social research.

* To analyze, critically assess, and develop creative
solutions 1o public policy problems.

* To recognize and assume one's responsibility as a citizen
in a democratic society by learning to think for oneself, by
engaging in public discourse, and by obfaining information
through the news media and other appropriate information
sources about politics and public policy.

» To identify and understand differences and commonalties
within diverse cuftures.

The following social and behavioral science courses include

the above exemplary educational objectives: History 1301,

1302, Government 2301, 2302, Anthropology 2346, 2351,

Economics 1303, 2301, 2302, 2311, Psychology 2301, 2314,

2316, Sociology 1301, 1306, and 2319,



The DCCCD core of 48 credit hours is composed of the following courses:

COMMUNICATIONS — 9 credit hours (Select each of the following)

o English 1301: A grade of “C" or better required.

« English 1302, and one of the following:

» Speech 1311*,- Speech 1315*, any Foreign Language Course 131 1 or higher, or an American Sign Language course.

*Students must select Speech 1311 or 1315 if seeking an AA or AS degree. A grade of “C” or better is required if you
select Speech 1311 or Speech 1315. '

MATHEMATICS - 3 credit hours (Sefect one from the following)
o  Math 1314, 1324, 1332, 1333, 1348, 1414, 2342, 2412, 2442, or higher level. A grade of “C” or better required.

LAB SCIENCES - 8 credit hours (Select two from the following)
+ Biology 1406, 1407, 1408, 1409; Chemistry 1405, 1407, 1411, 1412; Geology 1401, 1403, 1404, 1445;
Physics 1401, 1402, 1405, 1407, 1411, 1412, 1415, 1417, 2425, 2426.

Note: This requirement cannot be met by using the following combinations:
« Biology 1406 and 1408;
« Chemistry 1405 and 1411,
¢ Physics 1401 and 1405;
s Physics 1401 and 2425,
« Physics 1405 and 2425.

SOCIAL/BEHAVIORAL SCIENCES - 15 credit hours (Sefect each of the following)
* History 1301, 1302;
+ Government 2301, 2302

(Select one from the following)
» Anthropology 2346, 2351; Economics 1303, 2301, 2302, 2311; Psychology 2301, 2314, 2316;
Sociology 1301, 1306, 2319 ‘

HUMANITIES/VISUAL AND PERFORMING ARTS — 9 credit hours (Select one from each of the three groupings)

L .
Arts 1301, 1303, 1304
Dance 2303

Drama 1310, 2366
Humanities 1301

Music 1306, 1308, 1309

I
« English 2321, 2322, 2323, 2326, 2327, 2328, 2331, 2332, 2333

.
Cultural Studies 2370
History 2321, 2322, 2380, 2381
Philosophy 1301, 2306, 2307, 2316, 2317
Religion 1304

OTHER- 4 credit hours
(Select each from the following)
e Physical Education 1164 and ‘
« Computer Science 1300 orhigher level COSC course.
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Academic Transfer Programs

The college offers a broad range of educational
opportunities for the student whose goal is fo transfer to a four-
year institution. In addition to offering a strong, creative
foundation for the freshman and sophomore years, the
academic transfer curriculum is coordinated with a number of
Texas four-year institutions to ensure the transtfer of credits.
Although each four-year school is different, you may guarantee
the transferability of your courses by being active and
responsible in the advisement process. By consulling the four-
year institution regularly and taking advantage of the resources
available at the college, you may ensure that the transfer
process is a positive experience.

Another means of ensuring success in transferring to a
Texas public college or university is to complete the core
curriculum at this college since the entire core should transfer
as a block of 48 credits. In addition, if you complete a Fieid of
Study Associate in Arts/Associate
in Sciences degree, the curricutum

Institutions are not required to accept in transfer more
credit hours in the major area of a degree program than the
number set out in any applicable Board-approved Field of
Study Curriculum for that program. In any degree program for
which there is no Board-approved Field of Study Curriculum,
institutions are not required to accept in transfer more lower-
division course credit in the major applicable to a
baccalaureate degree than the institution allows their non-
transfer students in that major. An institution of higher
education may deny the transfer of credit in courses with a
grade of “D" as applicable to the student’s field of study
curriculum courses, core curriculum courses, or major. No

university shall be required to accept in transter or toward a

ree program. more than sixty-si semester ¢radit hour

of lower-division academic credit. Universities, however, may

choose to accept additional credit hours.

Transfer Dispute Resolution
If an institution of

should transfer and count toward
the specific major at all Texas
public institutions. To ensure
guaranteed transter, you are
strongly encouraged to chack with
the university where you plan to
transfer,

Earning an Associate Degree

Prior To Transferring

You may elect to earn a
two-year associate degree. The
Associate in Arts and the
Associate in Sciences degrees are
designed specificalty for those
students who plan to transfer to a Texas four-year institution,
Both of these degrees include the core curriculum. The
flexibility of these degree programs aiso allows you to
complete many of the introductory courses specifically refated
to your major field of study. You should alse keep in mind the
Associate in Arts/Associate in Sciences Field of Study degrees.
The entire curriculum of the Field of Study degrees will transter
to all Texas public colleges and universities. However, in some
cases students may have to select between completion of the
core or the Field of Study in those instances when the
combined total of hours exceeds 66 hours. In addition, the
college offers "Emphasis” degrees that feature “majors™ which
are recommended to students transferring in a specific
discipline. See degree plans in this catalog.

The Associate of College/University Transfer Degree is
an individually negotiated degree designed to permit students
to take only those courses that will apply foward a specific
major only at a specitic private or out-of-state college or
university. Students should see an advisor at the college for
more -information.

Transfer Policy

The Texas Higher Education Coordinating Board
{THECB) requires all public colleges and universities to accept
transfer of credit for successfully completed courses as
applicable to an associate or baccalaureate degree in the
same manner as credit awarded to non-transfer students in that
degree program.
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higher education does not accept
course credit earned by a studend
at another institution of higher
education, the receiving
institution shall give written notice
to the student and to the sending
institution that transfer of the
course credit is denied, and shall
include in that notice the reasons
for denying the credit. Attached
to the written notice shall be the
procedures for resolution of
transfer disputes for lower-
division courses as outlined in
this section, accompanied by
clear instructions oullining the
procedure for appealing the decision to the Commissioner.

(1) A student who receives notice may dispute the denial of
credit by contacting a designated official at either the
sending or the receiving institution.

The two institutions and the student shall atiempt to
resolve the transter of the course credit in accordance with
Board rules and guidelines.

If the transfer dispute is not resolved to the satisfaction of
the student or the sending institution within 45 days after
the date the student received written notice of denial, the
sending institution may notity the Commissioner in writing
of the request for transfer dispute resolution, and the
institution that denies the course credit for transfer shall
notify the Commissioner in writing of its denial and the
reasons for the denial. '

The Commissioner or the Commissioner's designee
shall make the final determination about a dispute concerming
the transter of course credit and give written notice of the
determination to the involved student and institution.

(2)

(3)
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For further information, please contact the DCCCD
Ottice of Transfer Services and University Relations at;
Phone: 214-860-2185 .
Fax: 214-860-2677

E-mail: agst132@dcced.edy
Mail: DCCCD, 70t Elm Street, Dallas, Texas 75202


mailto:agsl132@dcccd.edu

Choosing A Major and Developing
An Educational Plan

You may be entering college with a clear idea of what
major you will choose and which senior institution you plan to
attand. But, it you are like many students, you may not know
where you will transter or in what discipline you may major.

If you are undecided about a major at the university,
you are encouraged to take courses in the core curriculum as
these will transfer to all Texas public.universities. During the
first semaster, you should investigate your interests. By the
second or third semester, you should begin to develop a clear
sense of which senior institution you will attend and the
requirements for your chosen degree program. Working
closely with a counselor or advisor, and using current
information from four-year institutions, you should follow the
Associate in Arts/Associate in Sciences Degree plan because
they incorporate the core curriculum. The counseling and
advising personnel at the college can help you develop a
degree plan for almost any major. Listed below are some of the
four-year majors you can begin in the college:

On this website, students will find:

* Tips on how to transfer successfully

«  Answers to most commonly asked transfer questions

« Transter guides to specific majors at approximately 30
Texas universities

»  Transfer admission information for Texas universities

»  Course-by-course equivalencies for college courses at
Texas universities

» Details on the Transfer Guarantee Program

«  Educational resources for students and counselors/
advisors. .

» DCCCD - University Articutation Agreements

College Resources for Transfer Students

The college offers many resources designed
specifically for those students planning to transfer to a
university. You should take advantage of these resources early
in your college experience, particularly if you have not chosen
a major or have not selected a university. Many of the
resources can assist you in making informed decisions when
selecting courses, choosing a transfer institution, and
completing all of the necessary steps in the transier process.

Accounting Marine Biology
Advertising Marketing
Agriculture Mathematics
American Studies Medical Technology
Anthropotogy *Medicine
Architecture Meteorology.

Art Microbiology
Biological Science Music

Botany Music Education
Business Administration Nursing
Chemistry Occupational
Computer Science _ Therapy
Dance . Oceanography
Dental Hygiene Optometry
*Dentistry Pharmacy
Dietetics Philosophy
Drama Photojournalism
Economics Physical Education
Engineering Physical Science
English Physical Therapy
Entomology Physics

Finance Political Science
Fine Ars Psychology
Foreign Languages Public Relations
Forestry Radio/TV/Film
Geography Recreation
Geology Social Work
Health Sciences Sociology
History Speech

Industrial Arts
Interior Design

Communication ~
Speech Pathology

Journalism Teacher Preparation
*Law Telecommunica-
Legal Science tions
Liberal Arts Theatre
" Life Sciences *Veterinary
Management Medicine
Legal Science Wildlife Mgt.
Liberal Arts Zoology
Life Sciences
Management
*“Thess Hekis require
study beyond the
bachelor's degres.

Special Opportunities for Students Wishing to Transfer
The DCCCD Transter Services and University Relations
home page address is http://www.dcccd.edu/trans/

Transfer Guides

Transfer Guides offer a listing of courses, by course
numbers, necessary for a number of majors at many
institutions throughout Texas. Transfer Guides may be

available for the following majors:

Accounting

Advertising Art
Aerospace Engineering
Agriculture

Architecture

Art

Biology

Business Administration
Chemical Engineering
Chemistry

Civil Engineering
Computer Science
Criminal Justice

Dental Hygiens
E-Commaerce
Economics

Electrical Engineering
English

Exercise and Sports Studies

- Fashion Design

Fashion Merchandising

‘Finance

Foreign Languages

Geography

Geology

History

Motel & Restaurant
Management

_Industrial Engineering

Interior Design

Kinesiology
{Exercise
and Sports
Science)
l.egal Science
Management
Marketing
Mathematics )
Madical Technology
Music
Music Education
Nursing
QOccupational
Therapy
Pharmacy
Photojournalism
Physical . Education
Physical Therapy
Physician Assistant
Physics
Pofitical Science
Pre-Law
Pre-Medicine
Pre-Veterinary
Medicine
Psychology
Radio/TV/Film
Social Work
Sociology
Speech
Speéch Pathology/
Audiclogy
Teacher Preparation
Theatre
Undecided
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Although officials at the various universities have
reviewed the information in these guides, the content is subject
to change. It is the student's responsibility to verify the
accuracy of this information with the receiving institution.
Counselors and academic advisors can also assist students in
preparing for majors other than those listad above.

Course-by-Course Equivalency Guides

Equivalency Guides offer a listing of how every course
transfers 1o each specific senior institution. This information
can be helpful to you if you have selected a senior institution
but have not chosen a major yet. You should note that the
transfer equivalencies shown on these guides offer information
on how, or if, courses are generally accepted by the senior
institution, and do not indicate how these courses will apply
toward a particular major or degree program. A counselor or
advisor can assist you in determining whether courses apply to
a particular major. '

Gommon Course Numbering System

To halp meet your transfer needs, the college is a
member of the Texas Common Course Numbering System
Consortium.  All Texas community/junior colleges participate in
this system. Most universities are cooperating with this new
numbering system indicating courses aquivalent to the
common course system. By Fall 2005, many state universities
may have adopted this same numbering system.

Colleges teach courses similar in nature, and these
courses have been designated by a common number. The
common number facilitates the transfer of these courses
between and among the participating institutions. Further in this
catalog you will find course descriptions for every course -
offered in the college. Course descriptions will indicate if a
course has been assigned a common course number, You
shouid not assume that only courses with common course
numbers will transfer.

Choosing A Catalog Year

The college catalog has any degree or
certificate program requirements of 5 years. This
means you are expected to complete within five (5)
years as outlined in the catalog in effect at the time of
your entrance 1o the college. You may elect to utilize a

" more recent catalog year in which you were enrolled,

provided the degree requirements are met during that .
5-year period and the requisite courses are still
offered. If you plan to transfer, you should keep a copy
of the catalog dated at the time you entered college,
the catalog year you followed for your graduation
requirements, a copy of degree plan from the DCCCD
web page, the catalog of the university to which you
wish to transfer, and the transfer guide valid at the time
you enrolied at the college. You may wish to maintain a
copy of all course syliabi, particularly if you pian to

- transfer to either a private university or one located out
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of state.

Other Things to Consider

During the time you are enrolled in the college, you
should begin to determine the necessary steps for completing
the transfer admission process. The process may require a
great amount of preparation, and you should be cerain you
understand all of the requirements for admission, such as:

* Application deadlines, '

+  Minimum grade-point average requirements,

* Limits on the number of credit hours that are acceptable in
transfer, .

+ Policies regarding acceptance of repeated courses,

e Housing information, and

» Financial aid application procedures.

Of equal importance is a personal visit to the chosen

institution. Many senior institutions plan special

activities and campus visitation periods where you can
meet with representatives from all areas of the
institution.

There is a limit on the number of hours taken by any
one student in which the state of Texas will reimburse
universities. By law, some Texas public universities may
charge a higher rate of tuition to students who exceed the limit.
Contact the college or university to which you plan to fransfer
and obtain more information concerning tuition fees.

Other Educational Programs

American English and Culture Institute

The Dallas County Community College District offers
an intensive English program called the American English and
Culture institute (AECI) for internaticnal students preparing to
study in American colleges and universities or planning to work
in fields where English is the primary language. The AECI is a
year-round program of English and culture study that is offered
in ten-week sessions and divided into proficiency levels of one
through four. Students who score higher than 117 but less
than 197 on the computer-based TOEFL or who score higher
than 430 but less than 530 on the paper-based TOEFL will be
considered for the AECI.




Career and Technical Programs

You can prepare for a career as a skitled employee
after one or two years of college study if you enroll in one of our
many Career and Technical Programs. These programs are
established after studies verify that related employment
opportunities exist in business and industry. With the
assistance and cooperation of representatives from local
business, industry, and public agencies, the Career and
Technical Programs are designed to meet increasing local and
reglonal workforce needs: These programs provide you with
the opportunity to develop the necessary competencies to meet
the demands of area employers.

Career and Technical courses are accredited college
courses that lead to a Certificate or an Associate in Applied
Sciences Degree. We offer placement assistance to you as you
complete course work in our Career and Technical Programs.
We maintain a continuous relationship with local and regional
industries to keep you informed of employment opportunities.

In addition to classroom instruction, the college offers
external learning experiences programs. These are
competency-based leaming experiences provided at a work
site which enhance lecture and laboratory instruction. See
External Learning Experiences for Career and Technical
Programs. : -
Certificate and associate degree Career and Technical
Programs are designed for you to complete within one or two
years. The Bill Priest Institute offers certificate programs
designed to be completed in less than one year.

The College offers a Guarantee for Job Competency
for all students who eam a certificate or an Associate in
Applied Sciences Degres.

Credit-By-Examination

It you think you already meet the requirements of a
course by experience or previous training, you may request
credit-by-examination. You may not request credit-by-
examination for courses in which you are currently enrolled. |
The Registrar's Office has information about the courses for
which credit-by-examination is available. The examination may
be an approved subject examination (not a general
examination) of the College-Level Examination Program
(CLEP), Advanced Placement Exams (CEEB), Defense Activity
for Nontraditional Education Support (DANTES), or an
instructor-made test, depending on the course. You should
ensure college acceptance of specific national exams prior to
taking them. Scores for national testing programs, such as
CLEP; AP, and DANTES, will be valid for 10 years.

You must pay a test administration service charge for
each course examination. This service charge must be paid
prior to taking the examination and is not refundable. Final
acceptance of credit-by-examination for specific degree
purposes is determined by the degree-granting institution. If
you are planning to use credit-by-examination to meet degree
requirements at other institutions, you should check the
receiving institution’s requirements.

You must be currently enrolled as a credit student at the

. college to receive credit-by-examination. Although your current

51

enrollment in a course may normally make you ineligible tor
national testing programs, the Foreign Language Curriculum

-Committee permits an exception to this policy for students

enrolled in foreign language courses. You may earn as many
credits through examination as your ability permits and needs
require, but at least 25% of the credit hours required for
graduation must be taken through instruction and not through
credil-by-examination.

Credit-by-examination may be attempted only one tima
in any given course, and a minimum score must be earned in
order for credit to be recorded. Those who successfully
complete an approved credit-by-examination may choose to
have either the grade earned, if it is made available, or "CR"
recorded on.the transcript. Only letter grades of A, B, or C for
credit-by-exam will be calculated into the GPA. If a student
chooses "CR" for a credit-by-exam or if “CR” is the only option
available to students, the “CR” cannot be calculated into the
GPA. Students who meet the minimum passing standard on
Computerized CLEP exams will be awarded “CR”. The
option for a letter grade Is currently not avallable.

As of the publication date of this catalog, the following
national tests are approved for credit-by-examination
procedures:




Test Name

Principles of Accounting
Principles of Management
General Biology

Introductory Business Law
General Chemistry

Principles of Macroeconomics
Principles of Microeconomics
English Literature

American Literature

College Level | French Language
College Level Il French Language

College Level | German Language
College Level [l German Language

*American Government

History of U.S. |

History of U.S. Il

Western Civilization |

Woaestern Civilization II

Principles of Marketing

College Algebra

Trigonometry

Calculus with Elementary Functions
Introductory Psychology

Human Growth and Development
Introductory Sociology

~ College Level | Spanish Language
College Level It Spanish Language

CLEP Computerized Test Subject Exams

(CLEP General Exams are NOT approved)
*See Advisement for test limitations for these computsrized CLEP exams

Minimum Score

88 RE838BBBBBIBYEY
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Credits
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Course(s)

ACCT 2301, 2302

BMGT 1303

BIOL 1406, 1407

BUSI 2301

CHEM 1411, 1412

ECON 2301

ECON 2302

ENGL 2322, 2323

ENGL 2327, 2328

FREN 1411, 1412

FREN 1411, 1412,
2311,2312

GERM 1411, 1412

GERM 1411, 1412,
2311,2312

GOVT 2302

HIST 1301

HIST 1302

HIST 2311

HIST 2312

MRKG 1311

MATH 1314

MATH 1316

MATH 2513

PSYC 2301

PSYC 2314

SOCI 1301

SPAN 1411, 1412

SPAN 1411, 1412,
2311,2312



CLEP Paper/Pencil Exams

(CLEP General Exams are NOT approved). Paper/pencil CLEP Tests are no longer administered, but the required scores,
from such tests, taken within the past ten years can be utilized. *See College Testing Center for test limitations on these

CLEP tests.
Test Name Minimum Score . Credits © Course(s)
Intro Accounting (version retired in 7/95) 47 ) 6 ACCT 2301, 2302
Principles of Accounting 45 6 ACCT 2301, 2302
Intro Management - 47 3 BMGT 1303
(version retired in 7/94)
Principles of Management 46 3 BMGT 1303
General Biology 46 ' B BIOL 1406, 1407
Intro to Business Law 51 3 BUSI 2301
General Chemistry 47 8 CHEM 1411, 1412
tntro. Macroeconomics 48 3 ECON 2301
(version retired in 7/94)
Intro. Microeconomics 47 3 ECON 2302
(version retired in 7/94)
Principles of Macroeconomics 44 3 ECON 2301
Principles of Microeconomics M 3 ECON 2302
English Literature 46 6 ENGL 2322, 2323
American Literature 46 6 ENGL 2327, 2328
College French 1 and 2 39 8 FREN 1411, 1412
: {version retired 7/97)
Coliege Level French Language 42 8 FREN 1411, 1412
College German 1 and 2 40 8 GERM 1411,1412 - |
(version retired 7/95) :
College Level German Language 36 8 ’ GERM 1411, 1412
College Level German Language 42 14 GERM 1411, 1412,
2311,2312
*American Government ; , 47 3 GOVT 2302

“In order to receive credit for GOVT 2301, students must take a departmental test on Texas Government. The
departmental GOVT 2301 test may be given only to students who have also received credit for Government 2302 via
CLEP .

American History | (version retired 7/96) 45 3 HIST 1301

History of U.S. 1 - : 47 3 HIST 1301

History of U.S. 1| 46 3 HIST 1302

Woestern Civilization 1 46 3 HIST 2311

Waestern Civilization 2 47 3 HIST 2312

Principles of Marketing 50 3 MRKG 1311

College Algebra (version retired 7/94) 45 3 MATH 1314

College Algebra 46 3 MATH 1314

Trigonometry & 50 3 MATH 1316

Calculus w/ Elern. Functions 47 5 MATH 2513
(version retired 7/95)

Calculus w/ Elem. Functions 1 5 MATH 2513

{ntro. Psychology 47 3 PSYC 2301

Human Growth and Development 45 3 PSYC 2314

Intro. Sociology 47 3 S0C1 1301

College Spanish 1 and 2 41 8 SPAN 1411, 1412
{version retired 7/96) .

College Spanish 1, 2,3 and 4 50 14 SPAN 1411, 1412,
{version retired 7/96) 2311,2312

College Level Spanish Language 45 8 SPAN 1411, 1412

College Leve! Spanish Language 50 14 , SPAN 1411,1412,
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AP Advanced Placement

Test Name Minimum Score Credits Course(s)

An History 3 6 ARTS 1303, 1304

Biology 3 8 BIOL 1406, 1407

Calculus AB 3 5 MATH 2513

Caleulus BC 3 9 MATH 2414, 2513

Chemistry 3 8 CHEM 1411, 1412

English - Language and Comp 3 6 ENGL 1301, 1302

*French - Language 3 8 FREN 1411, 1412

*French - Language 4 11 FREN 1411, 1412, 2311
*French - Language 5 14 FREN 1411, 1412, 2311, 2312
*German - Language 3 8 GERM 1411, 1412

*German - Language 4 11 GERM 1411, 1412, 2311
*German - Language 5 14 GERM 1411, 1412, 2311, 2312
Government & Politics - US 3 3 GOVT 2302

Government - Comparative and Politics 3 3 GOVT 2371

History - European 3 6 HIST 2311, 2312

History - US 3 6 HIST 1301, 1302
Macroeconomics 3 3 ECON 2301

Microeconomics 3 3 ECON 2302

Music Theory 3 3 MUSI 1311

Physics B 3 8 PHYS 1401, 1402
Psychology 3 3 PSYC 2301

*Spanish - Language 3 8 SPAN 1411, 1412

*Spanish - Language 4 11 SPAN 1411, 1412, 2311
*Spanish - Language 5 14 SPAN 1411, 1412, 2311, 2312
Studio Art-Drawing 3 3 ARTS 1316

*Students taking Advanced Placement Exams have a choice of receiving a grade or “CR” for credit, except for the AP
language exams for which only “CR” may be granted. For alt but the AP language exams, a score of 3 equals C; a score of 4
equals B; a score of 5 equals A. If you take any of the tests listed above, you should check with the Registrar's Office to ensure
these tests will be accepted in lieu of coursework. You should do this prior to taking the test as the previous list may change. You
may challenge courses not on this list by taking an instructor-made examination. If you are interested in this method, contact the
appropriate academic division office. )

DANTES

Test Name Minimum Score Credit Course(s)
Principles of Financial Accounting 49 3 ACCT 2301
Introduction to Business 46 3 BUSI 1301
Lifespan Developmental Psychology 46 3 PSYC 2314

CERTIFIED PROFESSIONAL SECTRETARY (CPS) EXAM

Students who can provide documentation from the Institute for Certifying Secretaries that they have passed ali sections of
the CPS should be granted credit for 15 hours from the courses listed below. Such students must complete 12 college level hours
within the DCCCD and at least two courses must be completed in Office Technology with a grade of C or better. Credit sarned
through the CPS is applicable only to the Associate of Applied Sciences in Office Technology program. The student may select no
more than 15 hours for the list below and ACR@ should be shown on transcript.

Before WECM 2001 WECM Course Name Hours

OFCT 1373 POFT 1309 3 hours
OFCT 1376 POFT 2301 3 hours
OFCT 1377 POFI 1301 3 hours
QOFCT 1378 No Course Available 3 hours
OFCT 1380 POFI 1345 or POF| 1349 3 hours
OFCT 2370 POFT 1302 3 hours
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Continuing Education Programs

Wwithin the college, continuing education programs
deliver flexible, diverse, visionary instruction responsive to the
needs of public, private, and corporate citizens. Continuing
Education programs provide workforce training, personal and
professional development courses and other outreach
programs to enhance individual, community and economic
development including customized training for business and
industry.

Continuing education instructors are professionals from
the community chosen for their knowledge, expertise and
experience in their fields. Training and instruction are offered
as courses, programs, seminars, workshops and distance
learning opportunities. Registration is continuous, convenient
and customer-oriented with new classes starting throughout
the year on weekdays and weekends both during the day and
evening hours. Continuing education classes are offered at
the college and in a variety of locations throughout the
community. For specific information on public course offerings,
contact college and request a current Continuing Education
Schedule or find it online at www.dcced.edu.

A variety of student services are available for
Continuing Education students including financial aid, library
privileges, job placement assistance, tutoring and academic/
career advising. Some scholarship and grant funds may be
available for specific non-credit programs and courses. To
apply for these funds, contact the College’s Continuing
Education or Financial Aid Office.

Continuing Education Units

Continuing Education Units {CEUs) are transcripted
upon successful completion of all requirements, competencies
and leaming outcomes for approved workforce education
courses. In all recognized educational circles, one CEU is
equal to 10 contact hours of participation in an organized
continuing education or extension experience. The CEU is a
means of recording and accounting for continuing education
activities and meeting the certification requirements of cenain
professional organizations.

Credit for Experiential Learning

Because individuals learn in a variety of ways and
through a multitude of experiences, the college has
established a means by which students may earn credit for
college-equivalent education acquired through earlier

schooling, work or other life experiences. In order to petition for
experiential leaming the student must be currently enrolled in
the coilege assessing the learning experiences.

A student may be able to transcript college credit
based on recommendations of the College Credit
Recommendation Service of the American Council on
Education. Such credit is granted as “CR." Evaluation and
awarding of credit is the responsibility of the college where the
student is enrolled.

A student may also petition for credit for other
experiential learning. Portfolio assessment is one mathod by
which the prior learmning may be documented. Currently
enrolled students may petition for credit by devaloping a
portfolio that describes and documents pertinent learning
comparable to that available in a spacified college course. A
faculty member in the appropriate program or discipline area
evaluates the portfolio and determines commensurate credit.
Credit is recorded as “CR” A second method is for the student
to enroll in an existing section of a course (after consultation
with the instructor) and develop an individualized plan for
participation and testing based on the instructor's evaluation of
skill and experience levels. Completion of this method results
in the award of a letter grade. Finally, any district curriculum
committee has the option of designing a program unique to
their discipline.

The number of equivalent credits awarded may not
exceed 25% of the iotal number of credits required for the
specific degree or certificate. The number of equivalent credits
awarded may not exceed the total number of credits required
for the students specific associate dagree or certificate
objectivas. No graduation, residency, degree or certificate
program requirements will be waived as a result of credits
earned through this process.

Developmental Education .

Developmental education courses are designed to
provide students with academic skills necessary for success in
college-tevel courses and to fulfill the Texas Success Initiative
(TSI) standards. Many levels of developmental reading,
writing, and math classes are offered to enable students to
complete the required prerequisites for college-level work and
to satisfy TSI standards. Developmental courses are listed in
the catalog as DREA for developmental reading, DWRI for
developmental writing, and DMAT for developmental math.
These courses carry institutional credit but do not count toward
a degree or certificate. Students who wish to improve skills in
reading, writing, and math may also enroll in developmental
courses even if not required because of low test scores.
Instructional formats vary and may include computer-based,
self-paced, lecture, and online offerings.

The State of Texas financially subsidizes the education
of college students. In other words, the tuition paid by any
student represents only a.portion of the real costs of any
developmenta! education courses. As the State of Texas will
pay for only 27 hours of attempted Developmental Studies
courses, students may be required to pay a higher rate of

. tuition for any developmental hours beyond the 27 hour limit.
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Developmental courses are ANY courses numbered 0099 and
below. These courses include Developmental Reading,
Developmental Math, Developmental Writing, English for
Speakers of Other Languages (ESOL) and others.



eConnect

The Dallas County Community College District offers to
students, eConnect, a web interface that provides online
student services. The Student Menu allows you to:
Complete your admissions application
Search, register and pay for cradit classes
View your credit class schedule and grades
Access your financial information
Buy your books online
Access your student records
Ad/change your email address
Fill out your Student Information Profile
Request privacy of your dirsctory information
* Requesta transcript

For more information on the latest enhancements and
added features, please see what's new and improved at

eConnect at hitp:/econnect.dceed,edu

English for Speakers of Other Languages (ESOL)

Engiish for Speakers of Other Languages (ESOL or
ESL) courses are offered to provide academic English skills to
students whose first or native language is other than English.
Besides preparing students for the college learning experience
in the areas of oral communication, reading, writing, and
grammar, these courses teach students the skills needed to
meet the requirements of the Texas Success Initiative (TSI,
formerly TASP). Non-native English speaking students who
wish to enroll in college-level courses, but who have not met
language-related TSI standards or DCCCD prerequisites for
doing so0, may be expected to enroll in ESOL courses to meet
those requirements. Appropriate tests or methods may be used
to determine students’ skill levels for ESOL course placement
as well as to meet TSI requirements.

All non-native English speakers are welcome to study in
the Dallas County Community College District, regardless of
language level, background, or residency status. Because
those students do have a wide variety of language experiences
and needs, oral communication, reading, writing, and grammar
courses are offered at various levels. This aliows each student
to focus on his or her areas of English language leaming need
and helps to ensure individual success in college studies. In
addition, a selection of leaming modes may be available for
students to choose from, including lecture, online instruction,
computer-aided instruction, fast-track, learning community, and
intensive formats.

Evening & Weekend College

Most courses offered during the day are also available
in the evening or on the weekend. Courses are offered both on
campus and at selected community locations.

Evening and weekend courses offer high qualiity
instruction and excellent facilities. Student services, including
advisement, health, library, bookstore, food services, financial
aid, and recreation may be available. Instructors are selected
from the full-time coliege staff, from out-standing Dallas-area
educators, and from other professional specialists. To enroll in
evening and weekend courses, contact the college Admissions
Office. .

External Learning Experiences for
Career and Technical Programs

An external learning experience for Career and
Technical Programs is a competency-based learning
experience, paid or unpaid, that enhances lecture and
laboratory instruction, and is provided at a work site
appropriate to the program. An external learning experience
allows you to have practical, hands-on training and to apply
tearned concepts and theories in a workplace setting. Four
types of external learning experiences are available: co-ops,
practica, internships and clinicals. Clinical experiences must
take place in a health care setting and you must not be paid for
the learning experience.

External Learning Experience work siles must be
approved by the college, and employers must be willing to
enter into training agreements with the college and the student/
employee. The college will assist you in seeking approved
employment, if needed. Career and Tachnical Programs that
include external learning experiences are indicated in this
catalog. Prior to enrolling in one of these courses, you must
consult with the program’s External Learning Experience
Coordinator. External Learning Experience Student Handbook

can be found at http://www.dcccd.edufvcea/worki/
ele_student handbook.htm.

Human Development Courses

The Human Development curricutum is comprised of
several courses providing a theoretical and practical
foundation in human growth and development across the life
span. These courses are organized around different topics
including educational and careerflife planning; interpersonal
communication; personal and social growth; leaming theory
and study skills; and success in college. The college may offer
special sections of Human Development courses that
emphasize various issues such as understanding multi-cultural
concepts, making life transitions, and appreciating gender
differences for special populations including women returning
to school, adults making career or job changes, at-risk
students, young adults, or academically under-prepared
students,

Some Muman Development courses transfer to colleges
and universities as elective credit. These courses use an
experiential model that allows for the use of a variety of
teaching and learning strategies including small group work,
Jjournal writing, mini-lectures, selected readings, classroom
discussion, team teaching, peer teaching, outside guest
speakers, psychometric testing, and voluntéer experiences in
the community.



International Studies/Study Abroad Opportunities

An important part of the commitment of the colleges of
the DCCCD to enhancing student appreciation and
understanding of diverse cultures is its international studies
and study abroad programs. Therefore, any program offered by
another college of the DCCCD is open to students of this
college. These programs are available in a variety of countries
during fall and spring semesters and in the summer and are
available to students of this college. Semester-length -
programs may be currently available in England, France, Costa
Rica, Spain, and ltaly. in most programs, no prior knowledge of
a foreign language is required. Many
of the colleges also offer study-abroad
opportunities during the summer
sessions, College faculty teach these
courses, which nommally last two 1o
four weeks. In previous years, these
courses have been offered in Austria,
Australia, China, Dominican Republic,
France, Great Britain, Italy, Jamaica,
Mexico, Portugal, Russia, Senegal,
and Spain. For information about any
of the semester or summer programs,
contact the District Office of Student
and Academic Programs 214-860-
2410 or contact the study abroad
advisor of the college. There are also
other non-semester length courses
offered during the year.

Texas residents enrolled in
colleges that are members of the
North Texas Community College
Consortium may enroll in DCCCD intemational courses by
paying “in-District” tuition. These colleges include: Brookhaven,
Cedar Valley, Cisco, Collin County, Eastfield, EI Centro,
Grayson County, Hill, Kilgore, LeCroy Center, McLennan,
Mountain View, Navarro, North Central Texas, Northeast Texas,
North Lake, Panola, Paris, Priest Institute, Richland, Tarrant
County, Texas State Technical at Marshali and Waco, Trinity
valley, Tulsa, Tyler, Vernon, Weatherford and the University of
North Texas. .

Non-Credit Student {Audit)

A person who meets the admission requirements may,
with the consent of the division dean and instructor, enroll in a
credit course as a non-credit student. As a non-credit student,
you may attend class, but you will not receive a final grade or
credit for the course. An instructor may give you exams if the
instructor determines the examinaticn is an essential
component of the learning process. The college has the right to
restrict registration in some courses for students wishing to
augdit.

Reserve Officers Training Corps

The college offers a Reserve Officers Training Corps
(ROTC) program in cooperation with the University of Texas at
Arlington. The ROTC program provides a unique opportunity
for you to assess and develop your leadership skills by being
exposed to a variety of leadership styles, techniques and tools.
It also develops college-educated officers for the active Army
and the reserve components, giving you the opportunity to
pursue sither a civilian or military career after completing
college.

Make a difference
for yourself & for
your community.

Participate in
DCCCD

Service Learning.
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ROTC credits may be used to complete a college
degree by applying them toward elective credit. Military
science may be declared as a minor course of study in many
degree programs at The University of Texas at Arlington. To be
eligible, you must be enrolled in the ROTC program, must
receive acceptance of military science as a minor from your
maijor degree department, and must complete 18 hours of
military science, 10 of which are advanced. If you participate in
ROTC while enrolled in the college, you will be eligible to
apply at UTA for ROTC scholarships to complete degrees at
UTA. The U.S. Army Scholarship Program provides an
excellent way for you to obtain assistance in financing a
college education. Every scholarship
provides for payment of all expenses
incurred for fees and tuition, an
allowance for books and supplies, and
$200 a month for up 1o 10 months per
year.

Service Learning
: Service Learning combines
academic instruction with active
community service, utilizing critical,
reflactive thinking to examine the
world around you and your civic
responsibilities. 1t is'a mutually
beneficial partnership, allowing you to
apply what you have leamed in the
classroom into the real world while
. developing new skills in a service
position in the community. You get a
chance to improve your critical
thinking skills, explore career possibilities, and make a
difference by meeting community needs and increasing
community support. The colleges offer you an opportunity to
serve at a wide variety of charitable and social agencies. The
college is proud to be a member of both the Texas Campus
Compact and the National Campus Compact, organizations
which are strongly committed to the integration of Saervice
Learning into college curriculum.

Servicemen’s Opportunity College

In cooperation with other community colleges in the
United States, the colleges participate in the Servicemen'’s
Opportunity College. Through this program, you can plan an
educational experience regardless of where the military
requires you to serve. While military service, per se, carries no
equivalent college credit, coursework earned in the military
may result in equivalent college credit with appropriate
documentation. For further information contact the Registrar's
Office.

Tech Prep

Tech Prep is a college program that begins in high
school; it is advanced placement for technical careers that
prepares students for direct entry into the workplace upon
completion of an associate degres or a post secondary
certificate program.

College Tech Prep programs are sequences of courses
developed cooperatively between school districts and DCCCD,
and approved by both the Texas Education Agency (TEA) and
the Texas Higher Education Coordinating Board (THECB).




High school students must follow these steps io
participate in Tech Prep:

e Choose a Tech Prep career program offered at your high
schoo! after reviewing options with your high school
counselor. .

+ Complete the suggested high school Tech Prep classes
with a minimum overall average of 80.

*  Ask the high school counselor to fill out a “Transfer of Tech

Prep College Credit” form.

Within 15 months after high school graduation:

enroll at any DCCCD college

mest with a Tech Prep advisor at the college

declare a major and file a degree plan in any degree or

certificate program.

- & ®» g

For more information about current Tech Prep
programs, contact your high school counselor or career
and technology teacher or call the college’s Tech Prep
office. See this website for more information:

www.dcced.edu/veea/dtechp/

Tomorrow's Teachers

Tomorrow’s Teachers is a first-of-its-kind, collaborative
initiative among Dallas County independent school districts,
the college and area four-year universities. The overall
objective of the kindergarten-through-college program is to
transform Dallas-area students into Dallas-area public school
teachers.

Tuition for college and Dallas-area state universities is

very affordable, but even modest tuition can sometimes be a
barrier to education. Tomorrow’s Teachers tackles this issue
head on. Traditional financial aid in the form of student loans
and grants is available through the college and all area four-
year universities. Special funding programs are available,
such as Rising Star, which guarantees all qualifying Dallas
County high school graduates the opportunity to attend the first
two years of college tuition free, books and fees included. In
addition, the Tomorrow’s Teachers program is a clearinghouse
for scholarships earmarked specifically for students entering
the teaching profession. See :

partner/Teachersfindex.html for more information about

Tomorrow's Teachers.

Workforce Education Course Manual (WECM)

The Worklorce Education Course Manual (WECM) is a
statewide inventory of workforce education courses oftered for
semester credit hours and Continuing Education Units (CEUs).

These courses are offered by the colleges to respond rapidly to.

the needs of business and industry. The WECM offers a means
for the college to continually design and update high, quality
workiorce courses by receiving input from business and
industry and community college faculty throughout Texas.

The Texas Higher Education Coordinating Board
approves all courses cited in the WECM for use by all Texas
public community and technical colleges. Therefore, if you
eam semester credit hours and CEUs by successfully
completing the requirements for the course(s), you will be able
to transfer the credits or CEUs to another Texas public
community or technical college that also offers the same
course(s).
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Student Obligations

Attending Classes

You are expected to attend regularly all classes in
which you enroil. You have the responsibility to attend class
and 1o consult with the instructor when an absence occurs.

Instructors are responsible for describing attendance
policies and procedures to you. I you are unable to complete a
course (or courses) in which you are enrolled, it is your
responsibility to withdraw from the course by the
appropriate date. If you do not withdraw, you will receive a
performance grade, usually a grade of “F”

Under Texas Education Code, Section 51.911, all
institutions of higher education shall excuse a student from
attending classes or other required activities, including
examinations, for the observance of a religious holy day,
including travel for that purpose. A student whose absence is
excused under this subsection may not be penalized for that
absence and shall be allowed to take an examination or
complete an assignment for that absence and shall be allowed
to take an examination or complete an assignment from which
the student is excused within a reasonable time after the
absence. If a student and an instructor disagree about the
nature of the absence being for the observance of a religious
holy day, or if there is similar disagreement about whether the
student has been given a reasonable time to complete any
missed assignments or examinations, either the student or the
instructor may request a ruling from the President of the
institution or his or her designee. The student and instructor
shall abide by the decision of the chiet executive officer or his/
her designee.

Dropping A Course or
Withdrawing from College

To drop a class or withdraw from the college, you must
follow the prescribed procedure. It is your responsibllity as a
student to drop or withdraw. Failure to do so will result in your
receiving a performance grade, usually a grade of “F” Should
circumstances prevent you from appearing in person to
withdraw from the college, you may withdraw by the following:
Mail or FAX to the registrar indicating which courses and by
including your social security number or college 1.D. number
and signature; through the college online registration system;
or through the “telephone registration” system. A drop/
withdrawal request by any means must be received in the
Registrar's Office by the official drop/withdrawal deadline. No
drop or withdrawal requests are accepted by telephone unless
through the “telephone registration” system. If you drop a class
or withdraw from the college before the official drop/withdrawai
deadline, you will receive a “W" (Withdraw) in each class
dropped. The deadline for receiving a “W” is indicated on the
academic calendar and the current class schedule. See
Refund Policy for possible refund eligibility. Students who drop
or withdraw should be aware of the course repeat policy in the
next paragraph.

Repeating Courses

The State of Texas financially subsidizes the education
of college students. In other words, the tuition paid by any
student represents only a portion of tha real cost of any credit
and many Continuing Education courses since the State pays
the remainder of the costs. The Texas State Legislature has
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mandated that effective with the Fall 2002 Semester, most
credit and Continuing Education courses may be attempted
only two times; the State will no longer subsidize a student's
enroliment for these courses for a third or subsequent attempt.
Therefora, students may have to pay a higher rate of tuition or
may be denied registration for a course for the third or
subsequent time they attempt a course. Students should see
an academic advisor to determine if they are repeating a
course at least the third time. Students should carefully select
courses. They should also take care in dropping a course as
any future retake of that course may result in a higher rate of
tuition or they may be denied registration for that course. See
the following web page for information about courses exempt
from this ruling and for cross-lists of both academic and
continuing education courses: hitps://www1.dcccd.edu/catalog/
ss/oep/repeating courses.cfm.

Students Called into Active Duty

It you are called to report to active duty, please bring
your official orders to the Admissions Office for processing.
The Texas Higher Education Coordinating Board rules {(chapter
21 Section 21.5) indicate, “If a student withdraws from an
institution because the stugdent is called into active military
service, the institution, at the student's option, shall:

1: refund the tuition and fees paid by the student for the
semaster in which the student withdraws;

2. grant a student, who is eligible under the institution's
guidelines, an incomplete grade in all courses by
designating “withdrawn-military” on the student's transcript;
or

3. as determined by the instructor, assign an appropriate final
grade or credit to a student who has satistactorily
completed a substantial amount of course work and who
has demonstrated sufficient mastery of the course material.

Grades & Transcripts
Grades and Grade Point Average

Final grades are reported for each student for every
course according to the following grading system.

Grade Point

Grade Interpretation Value

A Excellent 4 points

B Good 3 points

C Average2 points

D Poor 1 point

E* Effort Not computed

F Failing 0 points

i Incomptete Not computed

WX Progress; Not computed;
: re-enrollment

required
W Withdrawn Not computed
CR"’ Credit Not computed

*Used only with developmental studies courses.

Grade points earned for each course are determined
by multiplying the number of points for each grade by the
number of credit hours the course carries. For example, if you
take a three-hour course and earn an “A" you will accumulate
12 grade points for that course. Your grade point average is
computed by adding the total grade point values for all courses
and dividing by the number of credit hours attempted during
the same period. For example, if you take the following
courses, you will earn the following grades and have a grade
point average of 2.93:

Credit Hours Grade Grade Points
2-hour course A 8

3-hour course 8 g

4-hour course B 12

3-hour course C 6

Total Credit Hours: 12
Total Grade Points: 35

3512 =293

Your transcript and grade reporis will indicate two
different Grade Point Averages, callad GPAs. GPA (1) is based
upon all courses completed in colleges of the DCCCD in which
you received a performance grade of A-F. GPA (1) is used to
determine Suspension/Probation status and athletic
participation efigibility. GPA {2} is based upon grade points
earned in all college-leve! courses taken at the college and all
other colleges of the DCCCD in which you received a
performance grade of A-F. Courses numbered below 1000,
ARTS 1170, MUSI 9176, and DRAM 1170 are not used in the
calculation of GPA {2). GPA (2) is used to determine eligibility
for graduation, honor rolls, and efigibility in Who's Who in
American Junior Colleges. It is also the GPA that may be
considared by four-year institutions if you transfer.

For repeated courses, only the latest grade earned is
included in cumulative grade point averages even if the latest
grade is lower than a preceding grade. However, transcripts do
indicate all work attempted and completed at all of the colleges -
of the DCCCD. When you withdraw from a course being



repeated, the cumulative grade point average is calculated by
using the immediately preceding grade in the same course.

It you believe an error has been made in determining
a course grade, you should contact the instructor or
appropriate division office as soon as possible. For more
information, see Grade Dispute Resolution in the section on
College Policies and Procedures.

An incomplete grade of “I"” may be given when an
untoreseen emergency prevents you from completing the work
in a course. The “I" must be converted to a performance grade
(A-F) within 90 days after the first day of classes in the
subsequent regular semester. If the work is not completed after
90 days, the “I" is converted to a performance grade, usually an
“F.

An Incomplete Contract is used to assign an
incomplete grade and states the requirements for the
satisfactory completion of the course. The Incomplete Contract
must be agreed upon and signed by the instructor, you, and the
appropriate division dean and submitied with the final grade
report. When an Incomplete Contract must be submitied
without your signature, the instructor must include a statement
indicating that you are awars of and agree with the contract.

It you do not complete course requirements, you may
receive a “WX” grade when the instructor determines that
reasonable progress has been made and when you can re-
enroll for course completion prior to the certification date in the
next regular semester. If you do not complete the course
requirements, the “WX" is converted to a performance grade.

An “E" grade may be given when an instructor wishes
to indicate that you have made progress in a developmental
studies course. An “E” grade is non-punitive and is not
computed. The “E” grade provides more flexibility for re-

enroliment, particularly for students who do not achieve a C-
level grade in a course. An “E” grade indicates that you
participated in a course according t¢ TSI guidelines, but were
unable to do C-level or passing work that would qualify you to
enroll in transfer-level courses. The E grade indicates below
college skill level work, but shows that you participated in and
attended the class and attempted to do the work in the course.

Sludents on Federal Financial Aid should check with
the Financial Aid Office concerning E grade(s) and any impact
they have on benefits.

Acceptable Scholastic Performance

College work is measured in terms of credit hours,
The number of credit hours offered for each course is listed
with the course description in this catalog. In college-level
courses (those numbered above 1000), the number of credit
hours a course has is indicated by the second digit of the
course number. A course numbered 1301 is a 3-hour credit
course, one numbered 2401 is a 4-hour course, etc.

Acceptable scholastic performance is the
maintenance of a grade point average, based on GPA (1), of
2.0 (on a 4.0 scale) or better. You may not be graduated from
any degree or certificate program unless you have a
cumulative grade point average of 2.0, based on GPA (2), or
better. Grade points and hours earned in courses numbered
below 1000, ARTS 1170, MUSI 9176, and DRAM 1170 cannot
be used to meet graduation requirements.

Grade Reports

Grade reports are no fonger mailed to students.
Students may acquire their grades online through
www.econnect.deccd.edu or by telaphone at 972-613-1818.

Transcript of Credit

The transcript of credit is a chronological listing of
college credit classes attempted within the DCCCD seven-
college system. The transcript is official if the document is
emhossed with the college seal and imprinted with the
signature of the Registrar. It includes both GPA(1) and GPA{2).

Upon your written request, the Registrar's Office will
send an official transcript to you or to any college or agency
named. A minimum of two working days is required for
processing. A transcript will be released only if all obligations
to the DCCCD have been setled. Transfer cradits from other
institutions are not recorded on transcripts. If you desire a
transcript of work completed at another institution, you
must secure it from that Institution.

Transcript Evaluations

it you have completed course work at a regionally
accredited college or university, and you will be working toward
an associate degree or a cerfificate at the college, you should
contact the Registrar's Office fo request a transcript evaluation.
The college will inform transfer students of the amount of credit
which will transfer, if not prior to your enrollment, but at least
prior to the end of the first academic term in which you are
enrolled.

Transcript Request

To raquest a free copy of your transcript, write or fax
the Admissions Office at the college of the DCCCD you last
attended. You can also make your request online through the
DCCCD website. The registrar needs a dated and signed
request that includes the following:

Your name

a copy of your driver's license

your Social Security number (optional)
when you attended

where to send the transcript

Your signature is REQUIRED. The Registrar cannot fill the
request without it. College addresses and telephone numbers

can be found at hitp://www.dce cd.edu/maps/maps, htm.


http://www.econnect.dcccd,edu

Probation, Suspension & Dismissal

-

Scholastic Probation

if you have completed a total of nine (9) credit hours
with a performance grade of “A" ‘B, “C;” “D" or “F” and have a
grade point average based on GPA(1) of less than 2.0, you will
be placed on scholastic probation. While on scholastic
probation, you may have coursework and total hours limited,
but you may re-enroll at the college it you eam a minimum 2.0
grade point average based on GPA(1) in each semester or
summer session. While on scholastic probation, if you fail to
meet the above requirements in a semester or summer
session, you will be placed on scholastic suspension and will
not be allowed to register.

Scholastic Suspension

If you are on scholastic probation
and become ineligible to re-enroll, you
shall be suspended from the college for
not less than one semester.

After you have served a first
suspension, you may petition for
readmission. If readmission is approved,
you may then continue to re-enroll with
completion of a semester or summer
session with a GPA of 2.0 or greater.

Academic Dismissal

If you do not meet the required standards and are
placed on continued, scholastic suspension for a second time,
you will be academically dismissed for a period of 12 months.
Prior to applying for readmission, you must present to the
admissions committee a written explanation of how you plan to
improve the your academic standing. You may be readmitted
on continued scholastic probation, and your coursework and
to}al hours may be limited.

Indefinite Academic Dismissal

If you are readmitted after having been on scholastic -
suspension and academic dismissal, and subsequently fail to
achieve a GPA (1) of 2.0 greater, you shall be placed on
indefinite academic dismissal. After a period of more than 12
months, only the Vice President of Student Development or
designee may recommend you for readmissicn.

It is your responsibility 1o understand and comply with
the college's academic standards and procedures of the
institution. .

if you are on academic suspension or academic
_ dismissal from another institution, you are ineligible for
admission to the college unless you have met the academic
standards required by the college:

Graduation Requirements
' In addition to other graduation requirements, you are
expected to complete within five (5} years the course and hour
degree requirements as outlined in the catalog in effect at the
" time of your entrance to the college. You may have the option
to select a more racent catalog year in which you were
enrolled, provided the degree requirements are met within five
(5} years of the catalog selected and the requisite courses are
still offered.

Associate Degree?
File a degree plan in
the Registrar’s Office

before the end of your

freshman year.

To qualify for a second degree or certificate, you must
futfill the residence requirement and must complete all required
courses in the plan for the second degree or certificate.

The college reserves the right to modify curricula or to
make changes as appropriate.

You, the student, have the ultimate responsibility 10
select and register for courses meeting graduation
requirements.

Associate Degree Plans

If you are seeking an associate degree, you should
request a degree plan from the Registrar’s Office no later than
at the end of your freshman year and preferably sconer. Officlal
transcripts of all previous college work must be on file at the
time you request a degree plan. The application for the granting
of the degree should be filed in the
Registrar's Office prior to the deadline
announced by the registrar.

Working toward an

Certificate Plans

If you are following a one-year
_certificate program, you should raquest an
official plan during your first semester of
enrollment. The application for the
granting of the certificate should be filed in
the Registrar's Oftice prior to the deadline
announced by the Registrar.

Graduation Ceremony

An annual graduation ceremony is held at the
conclusion of the spring semester. Participation is ceremonial
only and confers on a student no rights to a degree. If you
graduate in Dacember, you may participate in the next
commencement it you desire; likewise if you graduate in July or
August, you may participate in the spring commencement if you
desire, but you are not required to do so. You should notify the
Registrar’s Office if you wish to participate in the
commencement ceremony. Instructions for graduation are
mailed to all candidates prior to commencement. The college
may schedule additional graduation ceremonies.

Waiving of Scholastic Deficiency for Graduation .
Purposes '

Any student in an academic transfer program may
transfer to an Associate in Applied Sciences Degree or
certificate program. In such a case, you may choose to have
any grades below “C" disregarded. The procedure for
disregarding low grades below a “C” may only be exercised
while you are in that career program. The GPA for an Associate
in Applied Sciences Degree or certificate is based only on the
hours used to meet degree requirements; however, the overall
GPA (2) must still be 2.0 or above. If you change to an
academic transter program, the original conditions of the
academic transfer program must be followed, including the
calculation of a cumulative grads point average of all college
credits earned. The procedure for waiving scholastic deficiency
applies both to students of this college and to students
transferring from other institutions. If you wish to use the
procedure for waiving scholastic deficiency, you should
indicate this in writing to the registrar prior to registration, and
you should inform a-counselor of your intentions during the
pre-registration advisement session..-



Academic Recognition & College Honors

Full-time students who complete at least 12 hours of
college-level credit and earn a grade point average of 3.5-3.79
are listed on the Vice President's Honor Roll. Full-time students
who complete at least 12 hours of college-level credit and
average 3.8-4.0 are placed on the President’s Honor Roll.
Part-time students who take six to 11 college-level credit hours
and maintain a 3.5 or higher grade point average are placed
on the Academic Recognition List. GPA (2) is used to
determine academic recognition.

Phi Theta Kappa

Phi Theta Kappa is the international honor society for
community colleges. Founded in 1918 to give prestigious
recognition to students with excellent scholarship and
character, Phi Theta Kappa has always maintained fidelity to its
founders’ commitment to provide enrichment in four hallmarks:
scholarship, leadership, service, and feltowship. Phi Theta
Kappa features some of the nation's finest educational
programs for community college students. These programs
form the cornerstone of the DCCCD's successes in nurturing
inteflectual curiosity, good citizenship, and leadership potential.
Many scholarship opportunities are available including the
USA All-American Schotarships and the Guistwhite
Scholarship Program.

Who's Who Among Students in

American Community Colleges

Selections to Who's Whe Among
Students in America Community Colleges
are made each fall. Who's Who is a highly
regarded honor reserved for outstanding
second-year college students eligible for
the program. In general, students are
recognized at graduation and at
convocation in the spring.

Bill J. Priest Institute for Economic Development

Business and Industry Services

The DCCCD's Bill Priest Institute and seven colleges
strive to meat the business community’s training needs. The
DCCCD offers credit and non-credit training, and fraquently
customizes training to meet the unique needs for specific
businesses. Training is offered at the work site or at any
DCCCD location, and trainers are industry-experienced
experts who know their subjects well. For information about
business and industry services at any DCCCD location, call
{214) 860-2135,

Job Profiling and Matching

Using the Job Profiling and Matching services, the Bill
Priest Institute can help your organization evaluate your hiring
needs, profile your jobs and scientifically match those needs
with qualified applicants.

ACT Center

Training employees to be productive and skillful is one
of the most expensive problems facing companies. To help

combat this, the Bill Priest Institute has partnered with ACT,
best known for its college entrance exam, to be the Dallas
headquarters for a testing and training center designed to help
businesses and individuals achieve their goals while boosting
the skills of our workforce. The Bill Priest Institute’s ACT
Center®™ offers convenient and affordable access to more than
2,000 high-tech, web-based job training and testing programs.
The Act Center is an invaluable addition to the BCCCD. The
ACT Center provides:
* Local fraining or distance learning (when appropriate
technology is available).
*» Cn-demand iearning opportunities for individuals or
groups.
* A backup source of training, even when training is
typically conducted by training staff of the corporation.
* Individualized, self-paced courseware that will save
time and money by not duplicating what employees
already know.
» Latest state-of-the-art technology for delivering
training, education, and assessments,

tompeters! Company
The Bill Priest Institute is the first Texas college to join
the Tom Peters Alliance, a partnership between the tompeters

" company! and educational institutions nationwide designed to

For more information
on the
Bill Priest Institute’s
numerous & varied

offerings for
businesses, call
214-860-5900.
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engage a dynamic delivery system for
business performance improvement
consultation and training programs. The
training services, which are about bringing
passion, caring and commitment to work,
include: The Leadership Challenge™
Workshop; Leadership is Everyone's
Business™ Workshop; Tom Peters WOW!
Projects™ Workshop; and Brand You™
Ingpire Performance Workshop.

IS0 9000 Implementation

Your competitors enjoy a
preferred status with customers, have
increased bid opportunities, and can more readily seek sales
abroad. Many companies want ISO 9000 certification but have
been discouraged by the high cost of using outside resources
to become prepared. Others that try to prepare with internat
resources have found the documentation process
overwhelming. The Bill Priest Institute, in association with QRX
Incorporated, the Texas Manufacturing Assistance Center and
accredited regisirars, offers a cost-effective ISO 9000 program
to help you improve your company’s competitive position.
Combining training sessions and workshops, benchmarking
with peer groups, coaching and feedback from internationally
recognized ISO/QS 9000 experts, the program ensures
measurable improvements in your company’s processes - even
before you gain certification. With no prior ISO 9000
experience, your company can become certified in less than
one year.

Fast Track Business Software Workshops

The Bill Priest Institute offers Fast Track computer
software workshops at the Universities Center at Dallas (UCD),
conveniently located in downtown Dallas. Specially designed
to meet business needs, individuals or small groups of
employees learn the latest skills in the software applications
they use the most white missing only one day of work.



Office Space and Services

Keeplng overhead expenses to a minimum is critical
to a start-up company's survival, That's why the Bill Priest
Institute leases office space at affordable rates to small
businessas at 1402 Corinth Street, conveniently located just
south of downtown Dallas. The Business Incubation Center
offers young, service-oriented companies the facilities and
services necessary to thrive during the first ‘four years of
operation. Easy access to the Small Business Development
Canters' on-site training and counseling is an added bonus,
Finding assistance with creating your own marketing plan or
obtaining a patent is as simple as walking down the hall to visit
with one of the SBDC’s counselers.

A variety of lease options is available—irom single offices
to tour-office suites. Rates for office space are designed to
provide maximum flexibility and diverse options. Space cost is
based on actual square footage leased upon move-in, The
following services are available:

* Daily office cleaning

* Fax machines

* Copiers

* Secure garage parking

* 24-hour security and access

Small Business Development Centers

The Small Business Development Centers (SBDCs) of
the DCCCD are partnership programs with the U.S. Small
Business Administration (SBA). SBDCs are dedicated to’ giving
business owners free counseling and affordable training on a
variety of important topics.

Experts assist you in getting your business off the
ground by helping you write your business plan, acquire
financing and market your products and services. If you're
already in business.and need help marketing on the Internet,
gatting a patent, obtaining government contracts, complying
with environmental regulations, or entering international
markets, our SBDCs can point you in the right direction.
Nattonally certified counselors address:

Management issues

Marksting

Accessing capital

Business expansion

Buying or selling a business
International trade

Government contracting

Patents, copyrights and trademarks
Environmental regulation compliance
Technology and manufacturing

L L2 » * L3 . *

North Texas Small Business Development Center

The Bill Priest Institute is home to the headquarters for
the North Texas Small Business Development Center, which
oversees the operation of 17 SBDCs throughout the 49-county
North Texas area. The following SBDCs are hosted by DCCCD
entities in partnerships with the SBA:

* Best Southwest SBDC, located at Cedar Valley College

* Dallas SBOC, located at the Bill Priest Institute

* Risk Management SBDC, located at the Bill Priest Institute

* International SBDC, located at the World Trade Center,
hosted by the Bill Priest Institute

* Government Contracting SBDC, located at the Bill Priest

Institute
* Technology Assistance SBDC, located at the Bill Priest

Institute, '

63

Distance Learning

Technology has revolutionized almost every aspect of
our lives. We communicate, work and travel with greater speed
and precision. We now use the Internet for everything from
trading stocks to grocery shopping-so, it only makes sense that
we would use technology for education and learning.

Imagine taking classes from the convenience of your
home, office or wherever your laptop can take you. That's what
the Dallas TeleColiege and distance learning is all about. The
Dallas County Community College District (DCCCD) has been
in the distance leaming business for over 25 years. In 1991,
the LeCroy Center for Educational Telecommunications (LCET)
was established to house the rapidly growing and expanding
distance learning and coursé development program. Today the
DCCCD has over 15,000 distance learning enroliments every
year.

Distance leaming is a collaborative effort of all seven
colleges of the DCCCD, each accredited by the Commission of-
Colleges of the Southern Assaciation of Colleges and Schools.
This program draws it strength from its faculty and the integrity
of the course content, from technical to baccalaureate-transter
classes, offered by the colleges. Faculty ensure the continued
success of distance learning courses by facilitating vigorous
student interaction via multiple technologies.

Many aspects of the district-wide distance learning
administration, technology infrastructure and instructional
support service function are housed at the R. Jan LeCroy
Center for Educational Telecommunications, located adjacent
to the Richland College campus in North Dallas. In addition to
Dallas TeleCollege, the LeCroy Center operates:

+ Dallas TeleLearning (telelearning, dcccd.edu), one of the
nation's premier producers of educational
telecommunications and distance learning products;

« Dallas Teleconferences, award-winning producer &f
international teleconferences on topics supporting
education and training for educational institutions,
businesses and gevernment agencies; and

» STARLINK, a Texas-statewide videoconference network
that produces and distributes staff development
programming primarily for 90-two year colleges, technical
institutions, state agencies and other public entities.

DALLAS TeleCollege

The options for distance learning are accessible to
students locally, nationally and internationally. DALLAS
TeleCollege is the DCCCD's “virtual campus.” This virtual
campus gives students the ability to access to college courses
without having to come to the campus location. DALLAS
TeleCollege continuously increases access to DCCCD
programs and courses offered via distance learning by

‘coupling instruction that can be offered at a true-distance,

without campus-based requirements, with an array of student
services accessible to students anywhere, anyplace. Dallas
TeleCollege offers everything you need, virtually.

Students may apply for the following degrees through
distance education; the Associate of Arts Degree, the Associate
of Sciences Degree, and the Associate in Business Degres.



Admissions _

Dallas TeleCollage Admissions is located at the R. Jan
LeCroy Center for Educational Telecommunications. Dallas
TeleCollege admissions policies are those of the DCCCD. See
Getting Started. Dallas TeleCollegs is a collaborative effort of
all seven DCCCD colleges.
You may apply for admissions to the DCCCD online, or for
mora information about Dallas TeleCollege Admissions contact

the office directly at: www.telecollege.dcced.edu.

Dallas TeleCollege Admissions

9596 Walnut St.

Dallas, TX 75243-2112

Phone: (972) 669-6414

If outside of Dallas: 1 (888) 468-4268

Registration

Dallas TeleCollege Online Registration is housed at
the R. Jan LeCroy Center for Educational Telecommunications.
All district policies and requirements apply to Dallas
TeleCollege registrations.

Dallas TeleCollege class schedules are available online at the
Dallas TeleCollege homepage at www.telecollege.deced.edu.
Dalals TeleCollege offers regular semester (fall, spring and
summer) courses, following the Academic Calendar of the
DCCCD. In addition, the Dallas TeleCollege offers many
courses through Open Enroliment. Open Enrolfment sections
are 16-week sessions that begin every month.

Students registering in Dallas TeleCollege sections
(9000-level) may access online registration at the Dallas
TeleCollege homepage at www.telecollege.dcced.edu. For more
information about Dallas TeleCollege Registration, contact the
office directly at:

Dallas TeleCollege Registration
9596 Walnut St.
Dallas, TX 75243-2112
_Phone: (972) 669-6414
If outside of Dallas, toll-free: 1 (888) 468-4268

Advising
Dallas TeleColloge makes academic advising
accessible and convenient to students needing the flexibility of
campus-free education and services. Distance leamers in
need of assistance with a variety of advising issues including
degree planning, schedule building, determining TSI standards
and course prerequisites may contact a Dallas TeleCollege
Academic Advisor. The Dallas TeleCollege self assessmant
tool, “Is Distance Leaming Right For Me”, allows students to
self-access whether they possess characteristics that would
best position them for success in a distance leaming
environment. The tool is available on the Dallas TeleCollege
website at
Dallas TeleCollege Academlc Advising is avaitable

online at the Daflas TeleCollege homepage at
www.telecollege.deccd.edu or by phone at (972) 669-6417, or if
outside Dallas, toll-free at 1 (B88) 468-4268.

Dallas TeleCollege Adwsmg

9586 Walnut St.

Dallas, TX 75243-2112 -

Phone: (972) 669-6417

E-Mail: dicadvisor@dcced.edu

It out of Dallas, toll-free: 1 (888) 468-4268
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Financial Aid

Financial aid is available for courses offered through
Dallas TeleCollege, as it would be for the same courses offered
through DCCCD colleges. All district and federal financial aid
policies and requirements apply to Dallas TeleCollege students
and courses. For more information regarding financial aid see
the Financial Aid section of this catalog.

A Dallas TeleCollege Financial Aid Advisor is
available to all Dailas TeleCollege students at the Dallas
TeleCollege homepage, www.telecollege.deced.edy. Students
utilizing financial aid interested in Dallas TeleCollege sections
are encouraged 1o contact the Dallas TeleCollege Financial Aid
Advisor. The site is also a rich resource of web-based
information regarding financial aid, including links to onfine
FAFSA (Free Application for Federal Student Aid) and other
web-based resources.

Learning Resources

Dallas TeleCollege makes available and maintains
various learning resources. The Dallas TeleCollege library is
made possible through a partnership with Richland College.
The online library makes available the latest in web-based
library and reference tools including online databases, the
DCCCD library catalog, online research assistance, an online
“Ask a Librarian” feature, bibliographies, quotations and more.
The Dallas TeleCollege Library may be accessed through the
Dallas TeleCollege homepage at www.telecollege.deced.edu.
Dallas TeleCollege also supports a variety of learning
resources in the areas of study skills and writing skills. The
Dallas TefeCollege Online Writing Lab allows you to submit
short questions about grammar, punctuation, and spelling. The
Online Writing Lab staff will read and comment on short essays
sent via e-mail.

For more information about these and other learning
resources available through Dallas TeleCollege, visit the
homepage, at www.t

Course Formats

Distance learing courses are offered in a number of
formats. Each format may utilize a variety of feaming
technologies, such as video and CD-ROM, which are designed
to enhance the learning experience. Course formats are
either offered completely at a distance or require on
campus visits.

Completely at a Distance

¢ Online Course
Online courses are delivered using only computers and
computer peripherals. Students are required to have
reliable Internet access and the latest version of internat
browser software. The online classroom is used to deliver
instruction, facilitate interactions between faculty and
students.

e Telecourse PLUS Course
The Telacourse PLUS incorporates the use of video and
the online classroom. The course includes a pre-produced
video series with print materials. Students are required to
have access to local cable for viewing or a VHS format
videocassette player. Students are also required to have
reliable Internet access and the latest version of Internat
browser software. The online classroom is used to deliver
instruction, facilitate interactions between faculty and
students, and more.


http://www.telecollege.dcccd.edu.
http://www.telecollege.dcccd.edu.

On-Campus Requirements

Telecourse

_The Telecourse allows the students to work and learn

independently, with campus-based requirements including
orientations, testing, and review sessions. The course
includes a pre-produced video series with print materials.
Class interaction is offered through telephone, fax and
mail. Students are required to have access o local cable
for viewing or a VHS format videocassette player.
Campus-Based Distance Learning

Campus-based distance leamning courses may include any
of the above formats along with on-campus requirements.

“This means that students must visit the campus for a

portion of their class. Most student services are also
delivered on campus and no! at a distance.
Individualized Distance Learning Courses (IDL)

IDL courses are individual study courses that use print
materials and required activities related to course topics.
This self-paced course requires a faculty-to-student
agreaement for specific work assignments andfor
projects. Additional requirements include a study-
faculty orientation, written assignments, and tests.
Contact your instructor for more information.

Learning Technologies
Course formats may include one or more of the following
leaming technologies:

Internst

Courses utilizing the Internet require students have Internet
access and the latest version of a browser (Netscape or

intemet Explorer).

€5

Video Series

Several course formats such as telecourses utilize pre-
produced video series which can be viewed in the
following ways: '

Local Cable TV —Videos can be viewed through many
local cable channsls at scheduled times.

Videotapes — Videotapes may be leased from our
online bookstore and viewed on a video cassette player
or viewed on campus in the media center.

Video Streaming — Video streaming allows you to view
video lesson programs from your home or office
computer. This service requires broadband
connectivity such as DSL, cable modems, or wireless
connections, and payment of a fee.

" CD-ROM/DVD - in some cases videos may be

available on CD-ROM and/or DVD.

CD-ROM

The CD-ROM format is a student-centered instructional
design using fully integrated multimedia course
delivery along with supported print materials. This
format brings video programs, interactive computer-
based activities, and Internet resources to the
student'’s desktop. Materials include a pre-produced
video series along with print materials.

For more information about Dallas Telecollege
Administration and Student Services visit our website
at www.telecollege.dcccd.edu.



Degrees Offered—

Associate in Arts Degree, Associate in Sciences Degree, Fields of Study, and Emphasis Degreés

In addition to the Associate in Arts and Associate in Sciences Degrees offered, a student may also complete an official Field of
Study.

The Texas Higher Education Coordinating Board has created Fields of Study, which are designed to transfer as a block of credit
to any Texas public college or university. Fields of Study are comprised of courses a student should compiete at the freshman and
sophomore level that will lead to a specific major in a degree. Students’ transcripts will include a notation that states a specific Field of
Study has been completed. In order for such a notation to appear, students must successfully complete specific courses comprising the
Field of Study. No course substitutions, other than those shown within the plan, will be permitted.

In addition, students may wish to combine a completed Field of Study with the college core curriculum requirements to complete
the appropriate Associates degree. in order to do so, students should complete the courses indicated in the degree plans located
elsewhere in this catalog. However, students may have to make a choice between pursuing the degree or the official Field of Study
because of the number of hours required. As additional Fields of Study are made available, information may be located on the college
web page. The following Fields of Study are currently available:

* Associate in Sciences Degree with a Field of Study in Business
* Associate in Sciences Degree with a Field of Study in Computer Science .
» Associate in Arts Degree with a Field of Study in Criminal Justice
* Associate in Sciences Degree with a Field of Study in Engineering Technology—
Computer Engineering Technology
* Associate in Sciences Degree with a Field of Study in Engineering Technology—
Electrical Engineering Technology
* Associate in Sciences Degree with a Field of. Study in Engineering Technology—
Electronics Engineering Technology
* Associate in Arts Degree with a Field of Study in Mass Communications--Advertising and Public Relations
* Agsociate in Arts Degree with a Field of Study in Mass Communications--Broadcast Journalism
* Associate in Arts Degree with a Field of Study in Mass Communications--Journalism
* Associate in Arts Degree with a Field of Study in Music
* Associate in Arts Degree with a Field of Study in Teacher Preparation for Pre-K - Grade 4
* Associate in Sciences Degree with a Field of Study in Teacher Preparation for Grades 4-8 Certification

The college also offers a number of “emphasis™ degrees in specific majors. An “emphasis” degree is one designed by the
college. Itincludes the college core curriculum required in all degrees plus courses within the student's desired major. Students pursuing
an “emphasis” degree should work closely with an advisor to ensure all courses will transfer and count toward the major at the selected
institution to which the student plans to transfer. An “Articulated Emphasis” degree is one that will transfer 1o specified universities. As
additional Emphasis Degrees are made available, information may be located on the college web page. The following Emphasis
Degrees are currenily available:

* Associate in Arts Degree with an Emphasis in Art
* Associate in Arts Degree with an Emphasis in Bilingual Teacher Preparation for Early Childhood Pre-K - Grade 4
= Associate in Sciences Degree with an Emphasis in Bilingual Teacher Preparation for Early Childhood Pre-K - Grade 4
* Associate in Sciences Degree with an Emphasis in Bilingua! Teacher Preparation for Early Childhood, Grade 4-8
* Associate in Arts Degree with an Emphasis in Early Childhood Education--Grade 4 Teacher Preparation
* Associate in Sciences Degree with an Emphasis in Electrical Engineering
* Associate in Arls Degree with an Emphasis in Humanities
* Associate in Sciences Degree with an Emphasis in Mathematics
* Associate in Arts Degree with an Emphasis in Peace Studies
* Associate in Arts Degree with an Emphasis in Photographic/imaging .
* Associate in Arts Degree with an Emphasis in Teacher Preparation—Teacher Preparation General
Education
* Associate in Arts Degree with an Emphasis in Teacher Preparation—Urban Education

See specific degree plans and certificate plans under the Associate in Applied Sclences, Emphasis Degrees and
Fleld of Study Degrees for degree offerings by DCCCD college locations.
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ASSOCIATE IN ARTS DEGREE

Available at all DCCCD Colleges

Degree Code: AAARTS
in order to be eligible to receive this dagree, a student must:
Complete a minimum of 61 credit hours including all the required courses listed.

mathematics course;
Receive a GPA (2) of at least 2.00 (“C");

. Mest all Texas Success Initiative (TSI) standards and course prerequisites; and
Complete 25% of the degree requirements at the college awarding the degree.

nepw P~

Eam a grade of “C” or better in English 1301, either Speech 1311 or Speech 1315 and the selected college-level

This degree may be taken through a combination of on-campus and distance education offerings, or if planned correctly, the
degree may be completed entirely through distance education. Receiving institutions are not required to accept a grade below “C”

in transfer.

Students who plan to transfer must work closely with an advisor.

Course Requirements for the AA Degree

Credit Hours

COMMUNICATIONS

Select each of the following: : :
English 1301 (a grade of “C"” or better required), English 1302, and either Speech 1311 or
Speech 1315 (a grade of “C” or better required) :

9

MATHEMATICS

(A grade of “C” or better required.)

Select one from the following: :

Math 1314, 1324, 1332, 1333, 1348, 1414, 2342, 2412, 2442 or higher level

LAB SCIENCES

Select two from the following:

Biology 1406, 1407, 1408, 1409; Chemistry 1405, 1407, 1411, 1412; Geology 1401, 1403, 1404, 1445;
Physics 1401, 1402, 1405, 1407, 1411, 1412, 1415, 1417, 2425, 2426

NOTE: This requirement cannot be met by using the following combinations: BIOL 1406 and 1408;
CHEM 1405 and 1411; PHYS 1401 and 1405; PHYS 1401 and 2425; PHYS 1405 and 2425. .

SOCIAL/BEHAVIORAL SCIENCES

Selact each from the following:

History 1301, 1302; Government 2301, 2302

Select one from the following:

Anthropology 2346, 2351; Economics 1303, 2301, 2302, 2311; Psychology 2301, 2314, 2316;
Sociology 1301, 1306, 2319

15

HUMANITIES/VISUAL AND PERFORMING ARTS
Select one from each of the three groupings:
I.  Arts 1301, 1303, 1304; Dance 2303; Drama 1310, 2366; Humanities 1301; Music 1306, 1308, 1309
Il. English 2321, 2322, 2323, 2326, 2327, 2328, 2331, 2332, 2333
IIl. Cuitural Studies 2370; History 2321, 2322, 2380, 2381; Philosophy 1301, 2306, 2307, 2316, 2317;
Religion 1304 '

INSTITUTIONAL OPTIONS
Select each from the following: .

Physical Education 1164 and Computer Science 1300 or higher level COSC course

ELECTIVE CREDITS
Select any 13 hours of elective college cradit courses other than those with the prefix of BCIS, BIOL,

CHEM, COSC, ENGR, GEOL, MATH or PHYS.

13

Total Credit Hours

61
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ASSOCIATE IN SCIENCES DEGREE

Available at all DCCCD Colleges

Degree Code: AS.SCIENCE
in order to be eligible to raceive this degree, a student must:
1. Complete a minimum of 81 credit hours including all the required courses listed.

2. Earn a grade of “C” or better in English 1301, either Speech 1311 or Speech 1315, and the selected college-level

mathematics course;
3. Receive a GPA (2) of at lsast 2.00 (“C"); :
4. Meet all Texas Success Initiative (TSI) standards and course prersquisites; and
5. Complete 25% of the degree requirements at the college awarding the degree.

This degree may be taken through a combination of on-campus and distance education offerings, or If planned correctly, the
degree may be completed entirely through distance education. Receiving institutions are not required to accept a grade below “C”

in transfer.
Students who plan to transfer must work closely with an advisor.

Course Requirements for the AS Degree Credit Hours
COMMUNICATIONS 9
Select each of the following: ‘
English 1301 (a grade of “C"” or better required), English 1302, and either Speech 1311 or Speech 1315
(a grade of “C” or better required.)
MATHEMATICS 3
(A grade of “C” or better required.)
Selact one from the following:
Math 1314, 1324, 1332, 1333, 1348, 1414, 2342, or 2412, 2442 or higher level
LAB SCIENCES 8
Select two from the following: :
Biology 1406, 1407, 1408, 1409; Chemistry 1405, 1407, 1411, 1412; Geology 1401, 1403, 1404, 1445;
Physics 1401, 1402, 1405, 1407, 1411, 1412, 1415, 1417, 2425, 2426
NOTE: This requirement cannot be met by using the following combinations: BIOL 1406 and 1408:
CHEM 1405 and 1411; PHYS 1401 and 1405; PHYS 1401 and 2425; PHYS 1405 and 2425.
SOCIAL/BEHAVIORAL SCIENCES 15
Select each from the following:
History 1301, 1302; Government 2301, 2302
Select one from the following:
Anthropology 2346, 2351; Economics 1303, 2301, 2302, 2311; Psychology 2301, 2314, 2316;
Sociology 1301, 1306, 2319.
HUMANITIES/VISUAL AND PERFORMING ARTS 9
Select one from each of the three groupings:

I Arts 1301, 1303, 1304; Dance 2303; Drama 1310, 2366; Humanities 1301; Music 1306, 1308, 1309

It. English 2321, 2322, 2323, 2326, 2327, 2328, 2331, 2332, 2333

NI. Cuitural Studies 2370; History 2321, 2322, 2380, 2381; Philosophy 1301, 2308, 2307, 2316, 2317:

Religion 1304

INSTITUTIONAL OPTIONS 4
Selact each from the following:
Physical Education 1164 and Computer Science 1300 or higher level COSC course
ELECTIVE CREDITS 13
Select at least 3-4 hours from the following prefixes: BCIS, BIOL, CHEM, COSC, ENGR, GEOL,
MATH or PHYS.
Select remaining 9-10 hours from any other college-level courses.
Total Credit Hours 61
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Fields of Study Offerings

The Texas Higher Education Coordinating Board has created Fields of Study, which are designed to transfer as a block
of credit to any Texas public college or university. Fields of Study are comprised of courses a student should complete at the
freshman and sophomore level that will lead to a specific major in a degres. Students’ transcripts will include a notation that
states a specific Field of Study has been completed. in order for such a notation to appear, students must. successfully
complete specnflc courses compnsmg the Field of Study. No course substitutions, other than those shown within the plan, will
be permitted.

Field of Study In Business—Avaliable at all DCCCD Colleges
Speech 1315; Economics 2301 and 2302; BCIS 1405; Accounting 2301 or 2401 and 2302 or 2402; Math 1325 or 1425.

Field of Study in Computer Sclence—Avallable at Brookhaven, Cedar Vaﬂoy, Eastfield, Mountain View,
North Lake & Richland Colleges
Math 2414, 2513; Physics 2425 and 2426; Computer Science 1436, 1437 2425 and 2436,

Fleld of Study in Criminal Justice—Available at Cedar Valley, Eastfield & Mountaln View Colleges
Criminal Justice 1301, 1306, 1310, 2313 and 2328.

Fleld of Study in Engineering Technology—Computer Engineering Technology-Avallable at Mountain View &
Richland Colleges
Math 2414, 2513; Physics 1401 and 1402; Chemistry 1411; English 2311; Engineering Technology 1401, 1402 and 1407.

Fleid of Study In Engineering Technology—£Electrical Engineering Technology-Avallable at Richland College
Math 2414, 2513; Physics 1401 and 1402; Chemistry 1411; English 2311; Engineering Technology 1401, 1402 and 1407.

Field of Study in Engineering Technology-Electronics Engineering Technology-Available at Mountain View &
Richland Colleges
For math, students may select option A or B {OPTION A: take Math 1314 or 1414 and 1316 or 2412; OR OPTION B: take Math
2414 and 2513). Physics 1401 and 1402 or 2425 and 2426; Chemistry 1411 English 2311; Engineering Technology 1401
1402 and 1407.

Fleld of Study in Mass Communications-A dvertising and Public Relatlons-Available at Brookhaven & Richland Colleges

Alf studsnts pursuing this degree MUST complete Option A or B:

QPTIONA
Selact each of the following courses: Journalism 1307, 2327; Drama 2330 AND
Setect one course from the following: Joumalism 2305, 2311, 2315, 2332; Photography 2356; Communications 1336, 1337

OPTIONB '
Select each of the following courses: Journalism 1307 and Joumalism 2327, or Drama 2330 AND
Select two courses from the following: Joumalism 2305, 2311, 2315, 2332; Photography 2356; Commumcatlons 1336, 1337

Field of Study In Mass Communications-Broadcast Journalism-Avallable at Richiand College
All students pursuing this degree MUST complete Option A or B:
PTION A

Select each of the following courses: Journalism 1307, 1335; Drama'2336 AND
Select one course from the following: Journalism 2311, 2315, 2332; Communications 1336, 1337

OPTIONB

Select each of the following courses: Joumalism 1307 and Journalism 1335 or Drama 2366 AND
Select two courses from the following: Journalism 2311, 2315, 2332; Communications 1336, 1337
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Field of Study in Mass Communications-Journalism-Available at Brookhaven, Eastfield & Richiand Colleges
All students pursuing this degree MUST compiete Option A or B:

OPTIONA

Students must take: Journalism 1307 AND

Select one course from the following coursas: Journalism 1335, *2311, 2327, 2330 AND
Select two courses from the following: Journalism 2305, *2311, 2315; Photography 1316

* Journalism 2311 is not repeatable for credit and will satisfy only one requirement.

OPTIONB

Students must take: Journalism 1307 AND

Select two courses from the following: Journalism 1335, *2311, 2327, 2330 AND
Select one course from the following: Journalism 2305, *2311, 2315; Photography 1316

* Journalism 2311 is not repeatable for credit and will satisfy only one requirement.

Fileld of Study In Music—Avallabie at all DCCCD Coileges
MUSI 1308; Four semester hours from MUEN 1121, 1122, 1123, 1131, 1132, 1133, 1134, 1135, 1136, 1137, 1151, 1152, 1153,
2128, 2141; Eight semester hours from MUAP 1101, 1105, 1109, 1113, 1115, 1117, 1121, 1125, 1129, 1133, 1137, 1141, 1145,
1149, 1153, 1157, 1158, 1161, 1165, 1169, 1177, 1181, 2201, 2205, 2208, 2213, 2215, 2217, 2221, 2225, 2229, 2233, 2237,
2241, 2245, 2249, 2253, 2257, 2268, 2261, 2265, 2269, 2277, 2281; Sixteen semester hours from MUSI 1116, 1117, 1311,
1312, 2311, 2312, 2116, 2117.

Figld of Study in Teacher Preparation for Pre-K - Grade 4—Available at Brookhaven, Codar Valley,
Eastfleld, Mountaln View & Richland Colleges
TECA 1303, 1311, 1318 and 1354,

Fleld of Study in Teacher Preparation for Grades 4-8 Certification—Avallable at Brookhaven,

Eastfield, Mountain View & Richiand Colleges
EDUC 1301; TECA 1354; Math 1350 and 1351.
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ASSOCIATE IN SCIENCES DEGREE WITH A FIELD OF STUDY IN BUSINESS

This ptan is an official Field of Study Degree approved by the Texas Higher Education Coordinating Board
Available at alt DCCCD Colleges

Degree Code: AS.FS.BUSINESS

This degree plan is designed to mest the needs of students who plan to major in Business and transfer 10 a four-year college/
university. This curriculum applies to the Bachelor of Arts, Bachelor of Science, or Bachelor of Business Administration as deemed
appropriate by the awarding institution. The field of study in business included in this degree is approved by the Texas Higher
Education Coordinating Board. This degree plan will constitute a 61-64 semester credit hour transfer block to any public Texas four-
year college or university. Transferring students shall not be required-to repeat courses transferred as part of the field of study
curriculum. Completion of the field of study curriculum shall not prevent a receiving institution from requiring additional lower-division
courses that may be nacessary for specific degree programs. Receiving institutions are not required to accept a grade below “C” in
transter.

In order to be eligible to receive this degres, a student must:

Complete a minimum of 61 cradit hours including all the required courses listed;
Eamn a grade of “C” or better in English 1301, Speech 1315, and Math 1324;
Receive a GPA (2) of at least 2.00 ("C™);

Meet all Texas Success Initiative (TSI) standards and course prerequisites; and
Complete 25% of the degree requirements at the college awarding the degree.

R

Course Requirements for the AS Degree Business Field of Study , Credit Hours

COMMUNICATIONS 9
Select each of the following:

English 1301 (a grade of “C” or better required), English 1302, and Speech 1315 (a grade of “C”
or better required)

MATHEMATICS 3
Math 1324

(A grade of “C” or better required.)

LAB SCIENCES ' 8
Select two from the following:

Biology 1406, 1407, 1408 and 1409; Chemistry 1405, 1407, 1411, 1412; Geology 1401, 1403, 1404, 1445;
Physics 1401, 1402, 1405, 1407, 1411, 1412, 1415, 1417, 2425, 2426

NOTE: This requirement cannot be met by using the following combinations: BIOL 1406 and 1408;

CHEM 1405 and 1411; PHYS 1401 and 1405; PHYS 1401 and 2425; PHYS 1405 and 2425.

SOCIAL/BEHAVIORAL SCIENCES 15
Select each of the following:
History 1301, 1302; Government 2301, 2302; Economics 2301

HUMANITIES/VISUAL AND PERFORMING ARTS ' 9
Select one from each of the following: '
I.  Arts 1301, 1303, 1304; Dance 2303; Drama 1310, 2366; Humanities 1301; Music 1306, 1308, 1309
IIl. English 2321, 2322, 2323, 2326, 2327, 2328, 2331,2332, 2333 .
Hi. CuMtural Studies 2370; History 2321, 2322, 2380, 2381; Philosophy 1301, 2306, 2307, 2316, 2317;
Religion 1304

INSTITUTIONAL OPTIONS | 5
Select each of the following:
Physical Education 1164 and BCIS 1405

REQUIRED BUSINESS FIELD OF STUDY COURSES 12-15
Select each of the following: '
Accounting 2301 or 2401 and 2302 or 2402; Economics 2302; Math 1325 or 1425

Total Credit Hours 61-64

Student’s trahscript will indicate the Field of Study has been completed upon successful completion of the following
courses: Speech 1315; Economics 2301 and 2302; BCIS 1405; Accounting 2301 or 2401 and 2302 or 2402; Math 1325
or 1425,
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ASSOCIATE IN SCIENCES DEGREE WITH A FIELD OF STUDY IN COMPUTER SCIENCE

This plan is an official Field of Study Degree approved by the Texas Higher Education Coordinating Board
Available at Brookhaven, Cedar Valley, Eastfield, Mountain View, North Lake and Richland Colleges

Degree Code: AS.FS.COMP.SCI

This degree plan is designed to meet the needs of students who plan to major in Computer Science and transfer to a four-year
college or university. The Texas Higher Education Coordinating Board approves the field of study in Computer Science included in
this degree. This degree plan will constitute a semester credit hour transfer block to any public Texas four-year college or university
with a Computer Science Major. Transferring students shall not be required to repeat courses transferred as part of the field of study
curriculum. Completion of the field of study curriculum shall not prevent a receiving institution from requiring additional lower-division

courses that may be necessary for specific degree programs. Because of the complexity of requirements, student must plan very
carefully and work with an advisor, ’

In order to be eligible to receive this degree, a student must; )

Complete a minimum of 67 credit hours including the courses listed below:

Eamn a grade of “C” or better in English 1301, either Speech 1311 or Speech 1315, and the first college-level math course;
Receive a GPA (2) of at least 2.00 (“C");

Meet all Texas Success Initiative (TSI) standards and course prerequisites: and

Complets 25% of the degree requirements at the college awarding the degree.

AP A

It is recommended that students complete the math sequence, physics sequence, and computer science sequence at the same
institution to reduce the likelihood of potential gaps in the curriculum.

Course Requirements for the AS Degree Computer Science Field of Study Credit Hours

COMMUNICATIONS 9
Select each of the following:

English 1301 (a grade of “C” or better required), English 1302, and either Speech 1311 or Speech 1315
(a grade of “C” or better required)

MATHEMATICS 5
'Math 2513
(A grade of “C” or better required in the first college-level math course.)

LAB SCIENCES . 8
Select each from the following:

’Physics 2425

*Physics 2426

SOCIAL/BEHAVIORAL SCIENCES 15

Select each of the following:
History 1301, 1302; Government 2301, 2302
Select one from the following:

Anthropology 2346, 2351; Economics 1303, 2301, 2302, 2311; Psychology 2301, 2314, 2316;
Sociology 1301, 1306, 2319

HUMANITIES/VISUAL AND PERFORMING ARTS 9
Select one from each of the three groupings:
I Arts 1301, 1303, 1304; Dance 2303; Drama 1310, 2366; Humanities 1301; Music 1306, 1308, 1309
il. English 2321, 2322, 2323, 2326, 2327, 2328, 2331, 2332, 2333
. Cultural Studies 2370; History 2321, 2322, 2380, 2381; Philosophy 1301, 2306, 2307, 2316, 2317;
Religion 1304

continued on next page
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INSTITUTIONAL OPTIONS 5
Select each of the following.
Physical Education 1164
*Computer Science 1436

REQUIRED COMPUTER SCIENCE FIELD OF STUDY COURSES . ' 16
Select each of the following:

SComputer Science 1437

‘Computer Science 2436

"Computer Science 2425 ' : ‘
SiMathematics 2414

TOTAL CREDIT HOURS 67

Note: State universities are required to accept only 66 hours in transfer; therefore, it is strongly suggested
that students check with their receiving university regarding the acceptance of any credit hours over the 66
credit hour maximum. Students may have to make a choice between completing the Field of Study or

the degree.

Student's transcript will indicate the Field of Study has been completed upon successful completion of the following
courses: Math 2513 and 2414; Physics 2425 and 2426; Computer Science 1436, 1437, 2425 and 2436.

' Mathematics 2513 has the prerequisite of Mathematics 2412, which has the prerequisite of Mathematics 1316, which has
the prerequisite of Mathematics 1314 or 1414, which has the prerequisite of two years of high school algebra and an
appropriate assessment score or Developmental Mathematics 0099 or 0093.

2 Physics 2425 has the prerequisite of credit or concurrent enroliment in Mathematics 2513,

3 Physics 2426 has the prerequisite of Physics 2425 and credit or concurrent enroliment in Mathematics 2414.

* Computer Science 1436 is not part of the Computer Science major requirements at The University of Texas at Austin, -
University of Texas at Arlington, University of Texas at Dallas, and Texas A & M University.

5 Computer Science 1437 has the prerequisite of Computer Science 1436. Computer Science 1437 is not part of the

Computer Science major requirements at The University of Texas at Austin. Preparatory courses such as Computer

Science 1436 and Computer Science 1437 will assist students that need additional background but do not apply toward the

computer scishce major requiremeants.

_ 6§ Computer Science 2436 has the prerequisite of Computer Science 1437. : ,

7 Computer Science 2425 has the prerequisite of Computer Science 1436. Computer Science 2425 is not part of the
Computer Science major requirements at The University of Texas at Austin or Texas A & M University, but may be applied
to general degree requirements.

8 Mathematics 2414 has the prerequisite of Mathematics 2513 or equivalent. Some universities require the completion of
Mathematics 2315 as well; Mathematics 2315 has the prerequisite of Mathematics 2414.
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ASSOCIATE IN ARTS DEGREE WITH A FIELD OF STUDY IN CRIMINAL JUSTICE

This plan is an official Field of Study Degree approved by the Texas Higher Education Coordinating Board
‘ Available at Cedar Valiey, Eastfield and Mountain View Colleges

Degree Code: AA.FS.CRIMINAL.JUST

This degree plan is designed to meet the needs of students who plan to major in Criminal Justice and transfer to a four-year college
or university. The Texas Higher Education Coordinating Board approves the field of study in Criminal Justice included in this degree.
This degree plan will constitute a semester credit hour transter block to any public Texas four-year college or university with a
Criminal Justice Major. Transferring students shall not be required to repeat courses transferred as part of the field of study
curriculum. Completion of the field of study cumiculum shail not prevent a receiving institution from requiring additional lower-division
courses that may be necessary for specific degree programs. Students wishing o pursue a one-year or two-year program in this field
and who do not wish to transfer may wish to consider the Associate of Applied Sciences Degree or a certificate rather than this ptan.
Students MUST verify the transferability of all DCCCD Criminal Justice courses prior to applying to a university.

In order to be eligible to receive this degree, a student must:

Complete a minimum of 63 credit hours including the courses listed below;
Earn a grade of “C" or better in English 1301, Speech 1315, and Math 1324;
Receive a GPA (2) of at least 2.00 (“C™);

Meet all Texas Success Initiative (TSI) standards and course prerequisites; and
Complete 25% of the degree requirements at the college awarding the degres.

B ALP =

Course Requirements for the AA Degree Criminal Justice Field of Study Credit Hours

COMMUNICATIONS 9
Select each of the following:

English 1301 (a grade of “C” or better required), English 1302, and Speech 1315 (a grade of “C”
or better required)

MATHEMATICS 3
Math 1324

(A grade of “C” or better required.)

LAB SCIENCES : 8

Select two from the following:

Biology 1406, 1407, 1408, 1409; Chemistry 1405, 1407, 1411, 1412; Geology 1401, 1403, 1404, 1445;
Physics 1401, 1402, 1405, 1407, 1411, 1412, 1415, 1417, 2425, 2426

NOTE: This requirement cannot be met by using the following combinations: BIOL 1406 & 1408;
CHEM 1405 & 1411; PHYS 1401 & 1405; PHYS 1401 & 2425, PHYS 1405 & 2425

SOCIAL/BEHAVIORAL SCIENCES 15
Select each of the following: :
History 1301, 1302; Government 2301, 2302; Economics 2301

HUMANITIES/VISUAL AND PERFORMING ARTS 9
Select one from each of the three groupings:
. Arts 1301, 1303, 1304; Dance 2303; Drama 1310, 2366; Humanities 1301; Music 1306, 1308, 1309
. English 2321, 2322, 2323, 2326, 2327, 2328, 2331, 2332, 2333
HI. Cultural Studies 2370; History 2321, 2322, 2380, 2381; Philosophy 1301, 2306, 2307, 2316, 2317;
Religion 1304

INSTITUTIONAL OPTIONS 4
Select each of the following.

Physical Education 1164 .
Computer Science 1300 or higher level COSC course

REQUIRED CRIMINAL JUSTICE FIELD OF STUDY COURSES 15
Select each of the following:
Criminal Justice 1301
Criminal Justice 1306
Criminal Justice 1310
Criminal Justice 2313

Criminal Justice 2328

TOTAL CREDIT HOURS 63

Student’s transcript will indicate the Field of Study has been completed upon successful completion of the following courses:
Criminal Justice 1301, 1306, 1310, 2313 and 2328.
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ASSOCIATE IN ARTS DEGREE WITH A FIELD OF STUDY IN MU'SIC

This plan is an official Figld of Study Degree approved by the Texas Higher Education Coordinating Board
. Ayallable at alt DCCCD Colleges

Degree Code: AA.FS.MUSIC

This degree plan is designed to meet the needs of students who plan to major in Music and transfer to a four-year collage/university.
This curriculum applies to the Bachelor of Music degres, but also may be applied to the Bachelor of Arts or other baccalaureate-level
music degree as deemed appropriate by the awarding institution. The field of study in music included in this degree is approved by
the Texas Higher Education Coordinating Board. This degrea plan will constitute a 66-semester credit hour transter block to any
public Texas four-year college or university. )

Transferring students who have completed the field of study curriculum must satisfy the competency and proficiency requirements of
the receiving institution. Transterring students shall not be required to repeat courses transferred as part of the field of study
curriculum. However, diagnostic assessment of transfer students is permissible if the receiving institution routinely conducts
diagnostic assessment of native students at the same point in the program of study.

Completion of the field of study curriculum shall not prevent a receiving institution from requiring additional lower-division courses
that may be necessary for specific degree programs. Receiving institutions may require transfer students in specialized programs
{e.g., jazz studies, performance, compaosition, music therapy, etc.) to take additional degree-specific lower-division courses that are
not included in the field of study curriculum. Receiving institutions are not required to accept a grade below “C” in transfer.

In order to be eligible to receive this degree, a student must.

Complete a minimum of 66 credit hours including all the required courses listed;

Eam a grade of “C" or better in English 1301, either Speech 1311 or Speech 1315, and the selected college-level
mathematics course,

Receive a GPA (2) of at least 2.00 (“"C");

Meat all Texas Success Initiative (TSI) standards and coursa prarequisites; and

Complete 25% of the degree requirements at the college awarding the degree.

el S

Course Requlreménts for the AA Degree Music Field of Study ‘ CreditHours

COMMUNICATIONS , 9
Select each of the following:

English 1301 (a grade of “C” or better required), English 1302, and either Speech 1311 or Speech 1315
(a grade ot “C"” or better required) '

MATHEMATICS 3-4
(A grade of “C” or better required.)
Selact one of the following:

Math 1314 or Math 1414 or higher level

LAB SCIENCES 8
Select two from the following:

Biology 1406, 1407, 1408 and 1409; Chemistry 1405, 1407, 1411, 1412; Geology 1401, 1403, 1404, 1445;
Physics 1401, 1402, 1405, 1407, 1411, 1412, 1415, 1417, 2425, 2426

NOTE: This requirement cannot be met by using the following combinations: BIOL 1406 and 1408;

CHEM 1405 and 1411; PHYS 1401 and 1405; PHYS 1401 and 2425; PHYS 1405 and 2425.

If a student is required to take 4 hours of Piano, this requirement is reduced to 4 hours.

SOCIAL/BEHAVIORAL SCIENCES 12-15
Select each of the following: :

History 1301, 1302; Government 2301, 2302; *Psychology 2301

*If the university to which student wishes to transfer requires both Music 1308 AND 1309, or if student is
undecided, the student does not have to take Psychology 2301.

continued on next page
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HUMANITIES/VISUAL AND PERFORMING ARTS

MUSI 1308

*MUSI 1309

*If the institution to which the student wishes to transfer requires only one music literature course, the
student should take MUSI 1308. If it requires two music literature courses, the student should not take
Psychology 2301, but should take MUSI 1308 and 1309.

REQUIRED MUSIC ENSEMBLE FIELD OF STUDY COURSES

Select four semester hours from the following:

MUEN 1121, 1122, 1123, 1131, 1132, 1133, 1134, 1135, 1136, 1137, 1151, 1152, 1153, 2123, 2141
{Courses may be repeated for credit.)

APPLIED STUDY :
| Select eight semester hours in the major applied area of study of the following:
MUAP 1101, 1105, 1109, 1113, 1115, 1117, 1121, 1125, 1129, 1133, 1137, 1141, 1145, 1149,
1153, 1157, 1158, 1161, 1165, 1169, 1177, 1181, 2201, 2205, 2209, 2213, 2215, 2217, 2221,
2225, 2229, 2233, 2237, 2241, 2245, 2249, 2253, 2257, 2258, 2261, 2265, 2269, 2277, 2281
(Courses may be repeated for credit)
Il. Applied/class piano
MUSI 1181, 1182, 2181, 2182; MUAP 1168, 2269, 2369
The actual number of hours in piano is determined by the college based upon student’s level and piano
- | proficiency. If the institution determines the student needs 4 hours of piano, the science requirement is
reduced to 4 hours.

THEORY/AURAL SKILLS
Select 16 hours from the following:
MUSI 1116, 1117, 1311, 1312, 2311, 2312, 2116, 2117 (Courses may be repeated for credit.)

16

TOTAL CREDIT HOURS

that students check with their receiving university regarding the acceptance of any credit hours over the
66 credit hour maximum. Students may have to make a choice between completing the Field of Study
or the dagree.

Note: State universities are required to accept only 66 hours in transfer; therefore, it is strongly suggested

66-67

Student’s transcript will indicate the Field of Study has been completed upon successful completion of the following

courses: MUSI 1308, Four semester hours from MUEN 1121, 1122, 1123, 1131, 1132, 1133, 1134, 1135, 1136, 1137,
1151, 1152, 1153, 2123, 2141; Eight semester hours from MUAP 1101, 1105, 1109, 1113, 1115, 1117, 1121, 1125, 1129
1133, 1137, 1141, 1145, 1148, 1153, 1157, 1158, 1161, 1165, 1169, 1177, 1181, 2201, 2205, 2209, 2213, 2215, 2217,
2221, 2225, 2229, 2233, 2237, 2241, 2245, 2249, 2253, 2257, 2258, 2261, 2265, 2269, 2277, 2281: Sixteen semester

hours from MUSI 1116, 1117, 1311, 1312, 2311, 2312, 2116, 2117.
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ASSOCIATE IN ARTS DEGREE WITH A FIELD OF STUDY IN
TEACHER PREPARATION FOR PRE-K - GRADE 4

This plan is an official Field of Study Dagree approved by the Texas Higher Education Coordinating Board
Avallable at Brookhaven, Cedar Valley, Eastfield, Mountain View and Richland Celleges

Degree Code: AA.FS.TCH.PRP.PREK-4

This degres plan is an officially approved plan by the Texas Higher Education Coordinating Board for students who wish to pursue a
Bachelor of Science in Human Sciences or Bachelor of Science in Interdisciplinary Studies with a concentration in Child and Family
Studies/Child Development to bacome an Early Childhood teacher. Receiving institutions are not required 1o accept a grade below
“C" in transfer. -

in order to be eligible to receive this degree, a student must:

1.  Comptete a minimum of 61 credit hours as shown below;
2. Earn a grade of “C” or better in English 1301, either Speech 1311 or Speech 1315, and the selected college-level
mathematics course,
3. Receive a GPA (2) of at least 2.00 _Ig“C");
4. Meet all Texas Success Initiative (TSI) standards and course prerequisites; and
5. Complete 25% of the degree requirements at the college awarding the degree.
Course Requirements for the AA Degree in Child Development/Early Childhood Education Credit Hours

COMMUNICATIONS 9
Select each of the following: -
English 1301 (a grade of “C” or better required), English 1302, and either Speech 1311 or Speech 1315
(a grade of “C” or better required.)

MATHEMATICS C 34
(A ?rade of “C” or better required.)

Select one of the following:

Math 1314 or Math 1414 or higher lavel

LAB SCIENCES :

Select two from the following:

Biology 1406, 1407, 1408, 1409; Chemistry 1405, 1407, 1411, 1412; Geology 1401, 1403, 1404, 1445;
Physics 1401, 1402, 1405, 1407, 1411, 1412, 1415, 1417, 2425, 2426

NOTE: This requirement cannotbe met by using the following combinations: BIOL 1406 and 1408;
CHEM 1405 and 1411; PHYS 1401 and 1405; PHYS 1401 and 2425; PHYS 1405 and 2425.

SOCIAL/BEHAVIORAL SCIENCES 15
Select each of the following:
History 1301, 1302; Government 2301, 2302; Psychotogy 2301

HUMANITIES/VISUAL AND PERFORMING ARTS v _ - 9
Select one from each of the following:
I.  Arts 1301 or Music 1306
Il. English 2326, 2327, 2328, 2331, 2332, or 2333 :
IIl. Culturat Studies 2370; History 2321, 2322, 2380, 2381; Philosophy 1301, 2306, 2307, 2316, 2317,
or Religion 1304 .

INSTITUTIONAL OPTIONS 4
Select each of the following:
Physical Education 1164 and Computer Science 1300 or higher level COSC course

REQUIREDTEACHER PREPARATION FOR PRE-K - GRADE 4 FIELD OF STUDY COURSES 12
Select each of the following: :
TECA 1303, 1311, 1318, 1354

ELECTIVE CREDITS 14
One additional hour or one* of these:

CDEC 1321*or1421*,1319*, 1359, 2341* or 2441* A

“Before taking one, student should ensure the course is the correct one as approved by the university to
which the student will transfer.

Total Credit Hours 61-65

Student's transcript will indicate the Field of Study has been completed upon successful completion of the following
courses: TECA 1303, 1311, 1318 and 1354. ‘
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Emphasis Degrees

The college offers a number of “emphasis” degrees in specific majors. An “emphasis” degree is one designed by the
coliege. Itincludes the college core curriculum required in all degrees plus courses within the student's desired major. Students
pursuing an “emphasis” degree should work closely with an advisor to ensure all courses will transfer and count toward the
major at the selected institution to which the student plans to transfer. An “Articulated Emphasis” degree is one that will transfer
to specified universities. As additional Emphasis Degrees are made available, information may be located on the college web
page. The following Emphasis Degrees are currently avaifable:

Associate in Arts Degree with an Emphasis in Art—Avallable at all DCCCD colleges.

Assaociate in Arts Degree with an Emphasis in Bilingual Teacher Preparation for Early Childhood Pre-K - Grade 4—-Avallable at
Brookhaven, Cedar Valley, Eastfield, El Centro, Mountain View and Richiand Coileges. This degree is transterable to the
University of North Texas (Dallas or Denton Campus).

Associate in Sciences Degree with an Emphasis in Bilingual Yeacher Preparation for Early Childhood Pre-K - Grade 4—Avallable
at Brookhaven, Cedar Valley, Eastfield, El Centro, Mountain View and Richiand Colleges. This degree Is transferable to the
University of Texas at Ariington,

Associate in Sciences Degree with an Emphasis in Bllingual Teacher Preparation, Grade 4- 8—-Avallable at
Brookhaven, Eastfield, Ei Centro, Mountain View and Richland Colleges. This degree Is transferable to the
University of North Texas (Dallas or Denton Campus).

Associate in Arts Degree with an Emphasis in Early Childhood Education - Grade 4 Teacher Preparation—Available at
Brookhaven, Cedar Valley, Eastfield, El Centro, Mountaln View and Richland Colleges. This degree is transferable to the
Unliversity of Texas at Arlington.

Associate in Sciences Degree with an Emphasis in Electrical Engineering—Available at Richiand College in conjunction with the
Unlversity of Texas at Dalias.

Associate in Arts Degree with an Emphasis in Humanities—Avaliable at Brookhaven, Cedar Valigy, Eastfield,
Mountain View, North Lake and Richiand Colleges.

Associate in Sclences Degree with an Emphasis in Mathematics—Available at all DCCCD colieges.

Associate in Arts Degree with an Emphasis in Peace Studies--Avallable at Richland College. This degree is transferable to the
University of North Texas Political Sclence Department.

Assoclate In Arts Degree with an Emphasis in Photographlc/imaging—Available at Richiand College.

Associate in Arts Degree with an Emphasis In Teacher Preparation—Teacher Preparation General Education—Available at
Brookhaven, Eastfield and Richiand Colleges

Associate In Arts Degree with an Emphasis in Teacher Preparation—Urban Education

Avallable at El Centro and Richland Colleges. This degree s transferable to the University of Texas at Arlington
and Texas Woman's University.
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ASSOCIATE IN ARTS DEGREE WITH AN EMPHASIS IN ART
Available at all DCCCD Colleges
This'is an “Emphasis” degree. Students- should read and understand the paragraphs below.

Degree Code: AA.ARTS.ARTS

This degree plan, is designed to mest the needs of students who plan to transfer to a four-year college/university with a major in Art.
Students planmng to continue their Art studies as a transfer student should check specific requirements at the transfer institution. This
is a general plan and it may not satisfy all the requirements of a specific transfer four-year college/university. Students should work

closely with“an academic advisor/counselor.

In ordér to be eligible to receive this degree, a student must:
1. Complete a minimum of 63 credit hours including all the required courses listed,

Eamn a grade of *C” or befter in English 1301, either Speech 1311 or 1315, and the selected college-level mathematics

course;

3. Receive a GPA (2) of at least 2.00 (“C");

4. Meet all Texas Success Initiative (TSI} standards and course prerequisites; and

5. Complete 25% of the degree requirements at the college awarding the degree.
Course Requirements for the AA Degree Emphasis in Art Credit Hours
COMMUNICATIONS 9
Select each of the following:
English 1301 {(a grade of “C” or better required), English 1302, and sither Speech 1311 or 1315
{a grade of*C” or better required)
MATHEMATICS 3
(A grade of “C” or better required.)
Select one from the following:
Math 1314, 1324, 1332, 1333, 1348, 1414, 2342, 2412, 2442 or higher level
LAB SCIENCES 8
Select two from the following:
Biology 1406, 1407, 1408, 1409; Chemistry 1405, 1407, 1411, 1412; Geology 1401, 1403, 1404, 1445;
Physics 1401, 1402, 1405, 1407, 1411, 1412, 1415, 1417, 2425, 2426
NOQTE: This requirement cannot be met by using the following combinations: BIOL 1406 and 1408;
CHEM 1405 and 1411; PHYS 1401 and 1405; PHYS 1401 and 2425; PHYS 1405 and 2425.
SOCIAL/BEHAVIORAL SCIENCES 15
Select each from the following:
History 1301, 1302; Government 2301, 2302
Select one from the following:
Anthropology 2346, 2351; Economics 1303, 2301, 2302, 2311; Psychology 2301, 2314, 2316,
Sociology 1301, 1306, 2319
HUMANITIES/VISUAL AND PERFORMING ARTS 9
Select one from each of the three groupings: )

. Arts 1303, 1304

II. English 2321, 2322, 2323, 2326, 2327, 2328, 2331, 2332, 2333

. Cultural Studles 2370; History 2321, 2322, 2380, 2381 Phllosophy 1301, 2306, 2307, 2316, 2317,

Religion 1304

INSTITUTIONAL OPTIONS 4
Select each from the following:
Physical Education 1164 and Computer Science 1300 or hlgher level COSC course
ART EMPHASIS 15
Select three from the following: -
ARTS 1311, 1312, 1316, 1317
Select two from the following:
ARTS 1303, 1304, 1311, 1312, 1316, 1317, 2313, 2316, 2323, 2324, 2326, 2333, 2341, 23486, 2356 or 2366
Total Credit Hours 63
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ASSOCIATE IN SCIENCES DEGREE
WITH AN EMPHASIS IN BILINGUAL TEACHER PREPARATION
FOR EARLY CHILDHOOD PRE-K - GRADE 4

Available at Brookhaven, Cedar Valley, Eastfield, El Centro, Mountain View, and Richland Colleges
and Transferable to the University of Texas at Arlington

Degree Code: AS.UTA.BIL.PREK-4
This is an "Articulated Emphasis” degree. Students should read and understand the paragraphs below.

Students completing all courses in this plan will receive an AS degree and will be assured all courses with a grade of “C” or
better will transfer into UTA’s College of Education for a Bachelor of Arts Degree in Child Studies with teacher certification in
Early Chuildhood - Grade 4/Bilingual. Students will be admitted into the program with a DCCCD GPA (2) of at least 2.75.
Students MUST take the THEA (Texas Higher Education Assessment) test and score at least 270 on Reading, 220 on Writing,
and 230 on Math in order to be accepted into this program at UTA.

This AS plan incorporates the core curriculum plus 18 hours toward the degree. The AS degree will be awarded when students
complete all requirements at a minimum of 66 credit hours. Students are aiso permitted to acquire an additional 12-14 hours
beyond the AS degree before transferring to UTA.

In order to be eligible to receive this AS degres, a student must:

1. Complete a minimum of 66 credit hours indicated in this plan (students are strongly encouraged to complete the
additional 12- 14 hours shown in this plan);

2. Earnagrade of “C” or better in English 1301, either Speech 1311 or Speech 1315, and the selected college-level
mathematics course;

3. Receive a GPA (2) of at least 2.00 (“C™);

4. Meet all Texas Sucgess Initiative (TSI) standards and course prerequisites; and

5. Complete 25% of the degree requirements at the college awarding the degree.

Students who plan to transfer must work closely with an advisor.

Course Requirements for the AS Degree in Bilingual Teacher Preparation for Early Childhood Pre-K - Grade 4 | Credit Hours

COMMUNICATIONS 9
Select each of the following:

English 1301 (A grade of “C” or better required), English 1302, and either Speech 1311 0r 1315
{A grade of “C” or better required.)

MATHEMATICS _ 34
(A grade of “C” or better required.)

Select one of the following:
Math 1314 or Math 1414

LAB SCIENCES ) 8
Seloct both of the following: :
Biology 1408, 1409

SOCIAL/BEHAVIORAL SCIENCES ' 15
Select each of the following:
History 1301, 1302; Government 2301, 2302; Psychology 2301

HUMANITIES/VISUAL AND PERFORMING ARTS 9
Select one from each of the following: '
I.  Arts 1301 or Music 1306
Il. English 2326, 2327, 2328, 2331, 2332, or 2333
ll. Cultural Studies 2370; History 2321, 2322, 2380, 2381; Philosophy 1301, 2306, 2307, 23186, 2317,
or Religion 1304
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INSTITUTIONAL OPTIONS
Select each of the following: _
Physical Education 1164 and Computer Science 1300 or higher level COSC course

REQUIRED BILINGUAL TEACHER PREPARATION FOR EARLY CHILDHOOD EDUCATION PRE-K - GRADE4 COURSES
Select each of the following: ' .
EDUC 1301, 1325; CDEC 1359; EDTC 1321; MATH 1350, MATH 1351

18

Total Credit Hours for this AS Degree

OTHER COURSES

Following the completion of the degree, students are encouraged to complete all the following courses
which are guaranteed to transfer into the University of Texas at Arlington’s BA Degres in
Child Studies with teacher certification in Early Childhood - Grade 4/Bilingual program.

Selact each of the following:
SPAN 2313, SPAN 2314; and any additional 6-8 hours in a course with the prefix of BIOL, CHEM, GEOL, or
PHYS

12-14

Total Credit Hours Transferable to UTA for this Program

78-81
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ASSOCIATE IN ARTS DEGREE WITH AN EMPHASIS IN HUMANITIES

Available at Brookhaven, Cedar Valley, Eastfield, Mountain View, North Lake and Richland Colleges
This is an “Emphasis” degree. Students should read and understand the paragraphs below.

Degree Code: AA.Humanities
This plan is designed to meet the needs of students who plan to transfer to a four-year college/university with a major in Humanities.
Students planning to continue their Humanities studies as transfer students should check specific requirements at the transfer
institution. This is a 3eneral plan and it may not satisfy all the requirements of a specific transfer institution. Students should work
closely with an academic advisor/counselor.
In order to be eligible to receive this degres, a student must:

. Complete a minimum of 63 credit hours including all the required courses listed;
Eam a grade of “C” or better in English 1301, either Speech 1311 or Speech 1315, and the selected college-level
mathematics course;
Receive a GPA (2) of at least 2.00 _FC");
Meet all Texas Success Initiative (TSI} standards and course prerequisites; and
Complete 25% of the degree requirements at the college awarding the degree.
This degree may be taken through a combination of on-campus and distance education offerings, or if planned
correctly, the degree may be completed entirely through distance education. Recaeiving institutions are not required to
accept a grade below “C” in transfer. Students who plan to transfer must work closely with an advisor.

M -

oew

Course Requirements for the AA Degree Emphasis in Humanities Credit Hours

COMMUNICATIONS 9
Select each of the following:

English 1301 (a grade of “C" or better required), English 1302, and either Speech 1311 or Speech 1315
(a grade of “C” or better required)

MATHEMATICS 3
(A grade of “C"” or better required.)

Select one from the following:

Math 1314, 1324, 1332, 1333, 1348, 1414, 2342, 2412, 2442 or higher level

LAB SCIENCES 8
Select two from the following:

Biology 1406, 1407, 1408, 1409; Chemistry 1405, 1407, 1411, 1412; Geology 1401, 1403, 1404, 1445;
Physics 1401, 1402, 1405, 1407, 1411, 1412, 1415, 1417, 2425, 2426

NOTE: This requirement cannot be met by using the following combinations: BIOL 1406 and 1408:
CHEM 1405 and 1411; PHYS 1401 and 1405; PHYS 1401 and 2425; PHYS 1405 and 2425.

SOCIAL/BEHAVIORAL SCIENCES 15
Select each from the following:

History 1301, 1302; Government 2301, 2302
Select one from the following:

Psychology 2301, 2314, 2316

HUMANITIES/VISUAL AND PERFORMING ARTS 9
Selact each of the following:

Humanities 1301

Cultural Studies 2370
Select one of the following:

English 2321, 2322, 2323, 2326, 2327, 2328, 2331, 2332, 2333

INSTITUTIONAL OPTIONS 4
Select each from the following:
Physical Education 1164 and Computer Science 1300 or higher level COSC course

HUMANITIES EMPHASIS 15
Select each of the following:
Humanities 1302 !
Religion 1304
Select one course from each of the three groupings:
I.  Philosophy 1301 or 2303
Il.  Anthropology 2346 or 2351
lil. Sociology 1301, 1306, or 2319

Total Credit Hours . 63
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ASSOCIATE INSCIENCES DEGREE WITH AN EMPHASIS IN MATHEMATICS

Available at all DCCCD Colleges
This is an “Emphasis” degree. Students should read and understand the paragraphs below.

Degree Code: AS.MATH

This degree plan is designed to meet the needs of students who plan to transfer to a four-year college/university with a major in
mathematics. Students planning to continue their mathematics studies as a transfer student should check specific requirements at the
transfer institution. This is a general plan and may not satisfy all the requirements of a specific transfer four-year college/university.
Students should work closely with an academic advisor/counselor.

In order to be eligible to receive this degree, a student must:

Complete a minimum of 61 credit hours including all the required courses listed;

Earn a grade of “C” or better in English 1301, either Speech 1311 or Speech 1315, and the selected college-level
mathematics course;

Receive a GPA (2) of at least 2.00 (“C");

Meet all Texas Success Initiative (TS1) standards and course prerequisites; and

Complete 25% of the degree requirements at the college awarding the degree.

W o

Course Requirements for the AS Degree Emphasis in Mathematics : Credit Hours

COMMUNICATIONS ' 9
Select each of the following: ,

English 1301 {a grade of “C” or better required), English 1302, and Speech 1311 (a grade of “cr
or better required)

LAB SCIENCES . 8
Selact two from the following:

Biology 1406, 1407, 1408, 1409; Chemistry 1405, 1407, 1411, 1412; Geology 1401, 1403, 1404, 1445;
Physics 1401, 1402, 1405, 1407, 1411, 1412, 1415, 1417, 2425, 2426

NOTE: This requirement cannot be met by using the following combinations: BIOL 1406 and 1408;
CHEM 1405 and 1411; PHYS 1401 and 1405; PHYS 1401 and 2425; PHYS 1405 and 2425,

SOCIAL/BEHAVIORAL SCIENCES 15
Select each of the following:

History 1301, 1302; Government 2301, 2302
Select one from the following:

Anthropology 2346, 2351; Economics 1303, 2301, 2302, 2311; Psychology 2301, 2314, 2316;
Sociology 1301, 1306, 2319

HUMANITIES/VISUAL AND PERFORMING ARTS 9
Selact one from each of the three groupings:
L. Ars 1301, 1303, 1304; Dance 2303; Drama 1310, 2366; Humanities 1301; Music 1306, 1308, 1309
. English 2321, 2322, 2323, 2326, 2327, 2328, 2331, 2332, 2333
. Cultural Studies 2370; History 2321, 2322, 2380, 2381; Philosophy 1301, 2306, 2307, 2316, 2317;
Religion 1304

INSTITUTIONAL OPTIONS . 4
Selact each of the following: )
Physical Education 1164 and Computer Science 1300 or higher level COSC course

MATHEMATICS EMPHASIS
Students should select no less than 16 hours from the following courses. The lowest level course in the math 16-20
sequence will be used to meet the core curriculum mathematics requirement; a grade of “C” or better required in
the lowest ievel math course. :

Math 1314 or 1414; Math 1316; Math 1348 or Math 2412; Math 2513, Math 2414, Math 2315;
Math 2318 or Math 2418; Math 2320 or Math 2420; Math 2305

Total Credit Hours 61-65

83




DALLAS COUNTY COMMUNITY COLLEGE DISTRICT
. 2004-2005/2005-2006 Technical/Occupational Programs Offered On Our Campuses

BH - Brookhaven College CV - Cedar Valley College EF - Eastfisld Collsge  EC - El Centro Collage
MV - Mountain View College  NL - North Lake College  RL - Richland Collage

Career Educational Programs B |cv [€F [EC [uvne AL Career Educational Programs B [cv | [ec v
Accounting AAS sjeis|o|o|e(e Child Development AAS e| |o
Accounting Technician Enhanced Skills Certificate|e (e (e |eie (e e Administrator Enhanced Skills Certificate o| |o
Accounting Assistant Certificate o(e{s|ofo|n|e Administrative Certificate e |o
Accounting Clerk Certificate eo|e(ooja(e Child Development Asscc. Skills Ach. Award of o
Air Conditioning & Refrigeration — Residentia! AAS e . Intervention Specialist Certificate e |
Profit Center Manager Enhanced Skills Certificate . ' Early Childhood Training Certificate o o
Residential Technician | Certificate .o . Infant-Toddler Certificate e {eo
Technician Il Certificate (Level () . . Pre-K - Grade 4 Skills Achievement Award o |o
Technician Il Certificate (Lavel 11} . School-Age Caregiver Certificate o| |eo
Air Conditioning and Refrigeration Technology AAS . " Special Child Skills Achisvement Award o) |e
Associate Degrea Nursing AAS . Commercial Music .
Perioperative Nursing Enhanced Skills Cen. . Arranger/Composer/Copyist AAS .
Auto Body Technology AAS . Music Retailing AAS .
Auto Body Metal Technician Certificate . Music Retailing Certificate .
Auto Body Painter Cartificate . Performing Musician AAS .
Auto Body Shop Management Centificate . Performing Musician Certificate .
Auto Body Technology Certificate . Recording Technology AAS .
Automotive Technology ole|e Recording Technology One-Year Certificate .
Dealership-Sponsored Technician AAS . Recording Technology Two-Year Certificate .
Service Technician AAS elafe Computer-Aided Design and Drafting AAS o |o
Chassis Service Technician Centificate elele Architectural Drafting Certificate el (o
Electronics and Climate Controls Technician Cert|e [ |e Computer-Aided Design & Drafting Enh. Sk. Cen, e| |eo
Engine Repair and Performance Technician Cert.[e |e |e Computer-Aided Design Operator Cetificate o] je
Transmission Service Technician Ceartificate sleie Computer-Aided Design Advanced Operator Cert o [o
Automotive Technology/Diesel & Heavy Equipment L Integrated Circuit Design AAS .
Construction Equipment AAS . Integrated Circuit Design Cenrtificate .
Heavy Truck AAS ] Computer Graphics AAS . .
Construction Equipment Technician Certificate . Computer Graphics Certificate . .
Diesel Engine Fuel Systems Technician Certificatg . Computer Graphics Specialist Certificate . .
Heavy Truck Technician Certificate . Computer Information Technology slofe|ois|e
Praventive Maintenance Technician Certificate ole Cisco Networking Asst. Skills Achievement Award o |o
Aviation Technology . Cisco Networking Intern Skills Achiavement Awd. . L
Aircraft Dispatcher AAS . Client Server Programming & Administration Cert. L
Aircraft Dispatcher Certificate ) C Programming Skills Achievement Award .
Airport Management AAS . DBA Cartificate .
Professional Pilot Option AAS . Help Desk/User Support Technician Certificate |e|e |e|e|s(e]e
Biotechnology AAS oo Information Security Certificate ololeie
Biotechnology Certificate . Information Security Skills Achievement Award |e
Business Administration AAS 10100000 Info. Tech. Sup. Spec. | Market. Skills Ach. Award .
Human Resources Assistant Certificate . Info. Tech. Sup. Spec. Il Market. Skills Ach. Award .
Business Trainee | Skills Achievement Award
Business Trainee !l Skills Achievement Award
Business Traines Il Skills Achievement Award |e
continued on next page
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DALLAS COUNTY COMMUNITY COLLEGE DISTRICT
2004-2005/2005-2006 Technical/Occupational Programs Offered On Our Campuses

BH - Brookhaven College GV - Cedar Valley College  EF - Eastfield College  EC - El Centro College
MV - Mountain View College  NL - North Lake College  RL - Richland Callege

Career Educational Programs

8H

v

EF |EC

L1

NL

AL

Career Educational Programs

€C

MY

NL

RL

Midrange Specialist AAS . Diesel Truck and Heavy Equipment AAS .
Midrange Assistant Certificate . Diesel Truck & Heavy Equipment Technician Cert .
Midrange Tech Suppon Certificate . Preventive Maintanance Technician Certificate .
Netplus Preparation Certificate . Digital Imaging Technology AAS .
Network Administration AAS . Digital Photography Certificate .
Network Administrator and Support AAS sje| (o|o|s]|e Etectronic Pre-Press Certificate .
Network Operation Cantar Technician Certificate . Echocardiology Technology AAS .
Networking Associate Certificate elee]|e Echocardiology Technology Advanced Tech. Cerl. L]
Networking Professional Certificate elo|o|e Educational Personnal AAS .
Networking Support Certificate oo [e]o]e]e BilingualESL AAS .
Oracle Assoclate Skills Achievement Award o jo|e Educational Assistant Cartificate . L]
Oracle Professional Skills Achievement Award e |ele Electrica! Tachnology AAS .
Personal Computer Support AAS ele|oio(o|s|e Electrical Construction AAS L
Parsonal Computer Specialist Certificate s|oje|oje]e|e Electricat Construction Certificate .
Parsonal Computer Technician Certificate s|ojela|o|e|e Electrical Technology Certificate .
Personal Computer User Certificate ejojelalojo|e " Efectronic Commerce AAS o) |o]e
Personal Computer Technology Skills Ach. Award e Business Spacialist Centificate L e
Software Programmaer/Developer AAS ale(sla|oe]|e Tachnology Specialist Certificate e |ofe
Software Programmer/Developer Assistant Cerl. |e (e |e (s (s e e Electronic Telecommunications AAS .
Software Programmaer/Devaloper Associate Cert. . Audio Visual Certificate .
SQL Server Certificate of jojejo|e Telephony Supervisor Enhanced Skills Certificat .

UNIX AAS ° . Convergenca Technology AAS

UNIX System Administrator AAS . Convergence Technology Certificate

UNIX Administrator Certificate L ole Technical Platform Certificate (16 hours) L

UNIX System Administrator Centificate . Electronic Telecommunications Centificate L

UNIX Skills Achievement Award . Technical Platform Certificate (16 hours) .

Visual Basic Programming Skills Ach. Award . Wireless Communications Tachnology Certificate .

Visual Studic Developer Certificate ole|e|e Elactronics/Computer Technology AAS .

Web Developer Specialist Certificate o(oloieia|n|e Computer Technology Enhanced Skills Certificat .

Waeb Production and Design AAS . . Telecommunications Enhanced Skills Certificate .

Basic Web Production Certificate . L Basic Electronics Technology Certificate L]

Web Production and Design Certificate . L4 Semiconductor Manufacturing Technology AAS .
Construction Management and Technology AAS L Electronics Technology AAS .
Construction Technology AAS . . Automated Manufacturing Enhanced Skills Cen. .

Construction Technology Certificate . Computer Maintenance Enhanced Skills Cert. .
Criminal Justice AAS elel | Networking Specialist Certificate .

Human Services Enhanced Skills Cerlificate e | Semiconductor Manufacturing Technology AAS o0

Law Enforcement Enhanced Skills Cerlificate eie| |o Technical Platform Certificate .

Basic Criminal Justice Certificate ele| |o Emergency Medical Services .

Criminal Justice Certificate (46 hours) ele| |o Paramedicine AAS .

Criminal Justice Certificate (30 hours) sle] |o Paramedicine Certificate .

Diagnostic Medical Scnography AAS . Emergency Medical Technician Basic Cerificate |e

Diagnoslic Medical Soncgraphy Adv. Tech. Cert.

continued on next page
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DALI.AS COUNTY COMMUNITY COLLEGE DISTRICT
2004-2005/2005-2006 Technical/ Occupational Programs Offered On Our Campuses

BH - Brookhaven College CV - Cedar Valley College EF - Easffield College EC - E! Centro College
MV - Mountain View College  NL - North Lake College  RL - Richland College

Career Educational Programs BH|cv | EF [ec|mv [ [AL Career Educational Programs BH[cv |er | Ec(Mv |nL Rt
Engine Technology . Interpreter Training Program AAS .
Matorcycle Mechanics Cerificate . Deaf Studies Certificate
Qutboard Mechanics Certificate . Invasive Cardiovascular Technology AAS .
Small Engine Mechanics Certificate . Invasive Cardicvascular Tech. Adv. Tech. Cerl. .
Enginaering Technology . . Logistics Technology AAS L .
CAD/CAM Certificate . Logistics Technnology Certificate .
Computer-Aided Design AAS | . Management AAS slejsiafe|ole
Electronics Technology AAS . Management Certificate o8 (sfeoje
Electronics Technology Certificate . Supervisor Cerificate elel |ojo|n
Integrated Circult Layout AAS . . Leadership Marketable Skills Achievement Award| |e
Integrated Circuit Layout Centificate . Marketing Careers sl
Computer-Aided Design Skills Ach. Award . Business Marketing AAS .|
Parametric Automated Design Skills Ach, Award . Dapartment Manager Enhanced Skills Cerlificate)s |e
Fashion Design . Call Center Specialist Skills Achisvement Award |e
Appare! Design AAS . Customer Service Representative Certificate e
Pattern Design AAS . Retail/Wholesale Business Specialist Certificate |
Theatrical Costume Design Certificate . Sales Marketing Associate Certificate .
Food and Hospitality Institute . Fashion Marketing AAS . .|
Bakery/Pastry AAS . Department Manager Enhanced Skills Cerlificate|
Bakery/Pastry Certificate L Visual Merchandising Assistant Certificate .
Culinary Arts AAS . Medical Assisting Certificate sle
Basic Culinary Skills Certificate . Medical Laboratory Technology AAS .
Food and Hospilality Service AAS . Medical Staff Services AAS .
Food and Hospitality Service Certificate . Medica! Transcription Cerlificate L
Certified Food and Hospitality Manager Cenificate . Mortgags Banking AAS
Geographic Information Systems Technology Cert. e (o Designate Certificate
Heatlth Information Management AAS . Intern Skills Achievement Award
Medical Records Coder Certificate L] Muitimedia Technology L
Hospitality Management AAS . Multimedia Web Design AAS L
Hospitality Management Certificate ) internet Communications Leve! | Certificate .
Interior Design AAS . Internet Communications Level Il Certificate .
Interior Design Advanced Technical Certificate Multimedia Developer Lave! I Certificata -
International Business and Trade AAS . Mullimedia Developer Level I Certificate L]
Import/Export Certificate . Visual Design Level | Certificate .
International Business and Trade Cenrtificate L] Visual Dasign Level Il Certificate .
International Business and Trade Skills Ach. Awarg . Office Technology sleje/siajefe
Intamet Davelopment Technologies AAS . Administrative Support Certificate ¢ oojofo|e e
Advanced Web Appiication Development Certif. . Executive Assistant AAS sleje(osa|e
E-Commerce Strategic Planning Certificate . Exacutive Assist.-Tech Prap Navy Yeoman AAS || [e[e|e]e(e
Interactive Media Davelopment Certificate . Office Assistant Certificate sfle|o|e(e|ale
UNIX QS Administration Cartificate . Software Application Specialist Certificate o(s|o|o|eje e
Web Application Development Certificate .
Wab Application Development Specialization Cen. .
Web Site System Administration Certificate .
continued on next page
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DALLAS COUNTY COMMUNITY COLLEGE DISTRICT
2004-2005/2005-2006 Technical/Occupational Programs- Offered On Our Campuses

BH - Brookhaven Coliege CV - Cedar Valiey College  EF - Eastfield College  EC - El Cantro College
MV - Mountain View College  NL - North Lake College  RL - Richland Coliege

Career Educational Programs Bi[ov e [ec fuv e {re Career Educational Programs S,
Omamaental Horticulture Technology AAS ' . Respiratory Care AAS .
Greenhouse Florist AAS . Semiconductor Manufacturing
Interiorscape Design AAS . Equipment Technician AAS
Interiorscape Certificate . Operator Cortificate
tLandscape Management AAS ] Small Business Academy Cerificate .
Landscape Nursery AAS . Social Work Associate-Generalist AAS .
Floralfinteriorscape Specialist Certificate . Human Services Certificate .
Florist Certificate . Substance Abuse Counsaling AAS .
Landscape Gardener Certificate L Substance Abuse Counssling Certificate L
Landscape Design Specialist Certificate . . Surgical Technologist Certificate .
Landscape/Turf Management Specialist Centifical L] Travel, Exposition and Meeting Management AAS .
Nursery/Greenhouse Management Specialist Cer}. . " Exposition/Trade Show Management .
Ormamaental Horticulture Tachniclan Certificate . Enhancad Skills Certificate .
Paralegal AAS . Meeting and Convention Managemen! .
Paramedic Certificate . Enhanced Skills Certificate .
Patient Care Technician Certificate . Travel Managemant L
Certified Nursing Asst. Skills Achievement Award | je Enhanced Skills Certificate .
Plumbing/Pipefitting and HVAC Construction AAS . Certificate in Meetings L
Healting, Ventilation, and Air Conditioning Certificatp e Certificate in Travel L]
Pipefitting Certificate . Veterinary Technology ‘AAS .
Plumbing Certificate . ] Large Animal Velerinary Assisting .
Radiologic Sciences AAS . . ‘ Small Animal Veterinary Assisting
Real Estate AAS . sie Video Technclogy AAS .
Building Property Management AAS . Video Technology Enhanced Skills Certificale .
Facilities Management Administrator Certificate . * Animation and Special Effects Cerlificate .
Real Estata Certificate . ele Multimedia Specialist Cerlificate .
Systems Maintenance Tech. & Admin. Certificate L Visual Communications AAS
Visual Communications Enhanced Skills Cert. .
Visual Communications Certificate
Vocational Nursing Centificate .
Welding Technology AAS
Welding Technology Certificate .
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ACCOUNTING

Effective September 1, 2003, this award has been
. deactivated for Eastfield College. For current students,

the award will be closed on or before September 1, 2006.

New students should not attempt to pursue this award.

Offered at Brookhaven, Cedar Valley, Eastfield (see
above), El Centro, Mountain View, North Lake and
Richland

(Associate in Applied Sciences Degree, Tech Prep
Enhanced Skills Certificate)

+ Students pursuing this award are required to
meet Texas Success Initiative (TSI) standards and
course prerequisites.

e Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: AAS.ACCT.03

This degree is designed to prepare students for various
career opportunities in accounting.  Students may
specialize in the areas of financial, managerial, cost, tax,
and/or small business accounting. Emphasis is placed on
internal accounting procedures and generally accepted
accounting principles. This program is intended to provide
a foundation on which the graduate can build an
accounting career through expanded experience and/or
further education.

CREOIT
HOURS
SEMESTER]
+ACCT 2301  Principles of Accounting |OR .............. 3
+ACCT 2401  Principles of Accounting |................. 4) .
ACNT-1311 Introduction to Computerized
ACCOUNtiNG ..o e, 3
++POFT 1325 Business Math and Machine
Applications .......ccccocoeeeveeveriee, 3
++POF| 2301 Word Processing .......ccccecevvevvivvceroon, 3
Elective' Business/Technical ..............c........... 3-4
15-17
SEMESTERII
ACCT 2302  Principles of Accounting !l OR ............. 3
ACCT 2402  Principles of Accounting i ....... rerene {8)
ACNT 1313 Computerized Accounting
Applications ............cccveevvvniee i, 3
ENGL 1301
Composition |........ccccevieieeeeec e 3
SPCH 1311 Introduction to Speech
Communication OR ........ccoooeeecerernnee. 3
SPCH 1315  Fundamentals of Public Speaking ... (3)
Elective' Business/Technical ...............coo....... 34
15-17
SEMESTERIII
ECON 2301  Principles of Economics | .......oo........... 3
+++MATH 1324 Mathematics for Businéss and
Economics | ......cceveveneeviciecesee 3
Elective' Business/Technical ...........c............ 3-4
Elective’ Accounting Specialty .............cccceen..... 3
Elective® Social/Behavioral Science.................... 3
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SEMESTERIV

ECON 2302  Principles of Economics If ................... 3
ENGL 1302

Composition H.....c.oooeerereeeeeeeeecee, 3
Elective' Business/Technical ........................ 3-4
Elective’ Accounting Specialty .................c...o...... 3
Elective’ Humanities/Fing ARS .......ccoovevveen s 3
15-16
Minimum Hours Required ........c.cocooveivicecrenv v 60-66

Upon completion of Semester | courses, the Accounting Clerk Certificate
will be conferred.

Upon completicn of Semester | and Semester Il courses, the Accounting
Assistant Certificate will be conterred.

Upon completion of Semester | through Semester IV courses, the
Associate in Applied Sciences Degree in Accounting will be conferred.

+ACNT 1303 is recommended prior 1o ACCT 2301 or ACCT 2401 for a
student with no accounting background. ACNT 1303 and ACNT 1304 are
inctuded in the Elective' (Business/Technical) list in this program.

++Any student demonstrating proficiency by previous training, experience,
or placement tests may substitute a course from the Elective'
(Business/Technical) list.

+++Any three-credit mathematics courses assigned the MATH rubric may
be substituted excep! students cannot take MATH 1371, MATH 1372,
MATH 1373, MATH 1374, or MATH 1375.

Elective'~The Business/Technical eleclive may be selected from the
following fields/courses: ’

Accounting (ACNT, ACCT), Business (BUSG, BUSI), any computer course
{ITCC, ITMC, ITSC, ITSE, ITNW, iTSW, INEW, COSC), ECON 1303,
ENGL 2311, Management (HRPO, BMGT), Marketing (MRKG),
Mathematics (MATH), Cffice Technology (POFI, POFT). The practicum
courses (ACNT 1366 and ACNT 2366) are recommended for students
employed in a general business area. The cooperative education courses
(ACNT 1380 and ACNT 2380) are recommended for students employed in
the accounting area.

Elective’- The Accounting Specialty elective must be selected from the
following accounting courses:

ACNT 1329 Payroll and Business Tax Accounting.....................
ACNT 1331 Federal Income Tax: Individual .............
ACNT 1380 Cooperative Education-Accounting.....................
ACNT 131 Special Topics iN ACCOUNING......c..ooeevieer e,
ACNT 2303 Intermediate Accountingl...........

ACNT 2304 Intermediate Accounting |l..

ACNT 2309 Cost Accounting.................,

ACNT 2311 Managerial Accounting ..........o.oiveer.s

ACNT 2380 Cooperative Educalion-AcCounting.............ccccc..,

Elective™-The Social/Behavioral Science elective must be selected from
the DCCCD Cere Curriculurn for Social/Behaviorat Sciences.

Elective’--The Humanities/Fine Arts elective must be selected from the
DCCCD Core Curriculum for Humanities/Fine Arts.

NOTE: Students enrolling in this program who pian to
transfer to a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year institution of
their cheice.



TECH PREP ENHANCED SKILLS
CERTIFICATE

This Enhanced Skills Certificate is attached to the
Associate in Applied Sciences Degree in Accounting and
provides the student advanced skills required by the
industry to specialize in Accounting Technician.

ACCOUNTING TECHNICIAN

Effective September 1, 2003, this award has been
deactivated for Eastfield College. For current
students, the award will be closed on or before
September 1, 2006. Effective January 1, 2004, this
award has been deactivated for North Lake College.
For current students, the award will be closed on or
before January 1, 2006. New students should not
attempt to pursue this award.

Offered at Brookhaven, Cedar Valley, Eastfield (see
above), El Centro, Mountain View, North Lake (see above)
and Richland '

+ Students pursuing this award are required to
meet Texas Success Initiative (TSI) standards and

course prerequisites.
¢ Students must complete 25% of the degree

requirements at the college awarding the degree.

Degree Plan Code: ES.ACCT.TECH.04

CREDIT
HOURS

SEMESTERI
ACHT XXX oo i et e rra e 3
ACNT XK ittt nr s 3
6
Minimum Hours Required ... e 6

Select two courses not previously taken in the
Associate in Applied Sciences Degree in Accounting
from the following Accounting Specialty Courses:

ACNT 1329 Payroll and Business Tax

ACCOUNEING ..o 3
ACNT 1331 Federal Income Tax: Individual............ 3
ACNT 1380 Cooperative Education-Accounting .....3
ACNT 1391 Special Topics in Accounting .............. 3
ACNT 2303 intermediate Accounting | ................... 3
ACNT 2304 Intermediate Accounting Il ... 3
ACNT 2309 Cost ACCOUNENG ..ooovviiiveee e 3
ACNT 2311 Managerial Accounting...........occoeienne 3

ACNT 2380 Cooperative Education-Accounting .....3

This is a Tech Prep Program. Students interested in
pursuing this Tech Prep Enhanced Skills Certificate should
consult their advisor,
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ACCOUNTING ASSISTANT

Effective September 1, 2003, this award has been
deactivated for Eastfield College. For current students,
the award will be closed on or before September 1, 2006.
New students should not attempt to pursue this award.

Offered at Brookhaven, Cedar Valley, Eastfield (see
above), El Centro, Mountain View, North Lake and
Richiand

{Certificate)

¢ Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

« Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.ACCT.ASSIST.03

The program is designed to provide the student with an
expanded knowledge of basic accounting and business
principles  while emphasizing the development of
communication and human relations skills necessary for
advancement in accounting or other business-related
careers. The courses required for this certificate are
applicable to the Associate in Applied Sciences Degree in
Accounting.

CREDIT
HOURS
SEMESTER
+ACCT 2301  Principles of Accounting |OR .............. 3
+ACCT 2401  Principles of Accounting ! ................. 4)
ACNT 1311 Introduction to Computerized
ACCOUNtING ..o, 3
++POFT 1325 Business Math and Machine
Applications ... 3
++POFI1 2301 Word Processing............ccoceviviveennee. 3
Elective' Business/Technical .......................... 3-4
15-17
SEMESTER 11
ACCT 2302  Principles of Accounting I OR ............3
ACCT 2402  Principles of Accounting !l ................ (4)
ACNT 1313  Computerized Accounting
Applications ................... SRURURUUOT 3
ENGL 1301 Composition |.........ccoccoeeviiieeee e 3
SPCH 1311 [ntroduction to Speech
Communication OR ........................... 3
SPCH 1315 Fundamentals of Public Speaking (3)
Elective' Business/Technical ............. AR 3-4
15-17
Minimum Hours Required ........coocovecviveeer e eesseiors 30-34
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+ACNT 1303.is recommended prior to ACCT 2301 or ACCT 2401 for a
student with no accounting background. ACNT 1303 and ACNT 1304 are
included in the Elective’ {Business/Technical) list in this program,

++Any student demonstrating proficiency by previous training, experience,

‘or placement tesis may substitute a course from the Elective' (Business/

Technical) list.

Efective'-The Business/Technical elective may be selected from the
following fields/courses:

Acgounting (ACNT, ACCT), Business (BUSG, BUSH), any compuler course
(ITCC, ITMC, ITSC, ITSE, ITNW, ITSW, INEW, COSC), ECON 1303,
ENGL 2311, Management (HRPO, BMGT). Marketing (MRKG}.
Mathermatics (MATH), Office Technology {POFI, POFT). The practicum
courses (ACNT 1366 and ACNT 2366) are recommended for students
employed in a general business area. The cooperative education courses
(ACNT 1380 and ACNT 2380) are recommended for students employed in
the accounting area.



ACCOUNTING CLERK

Effective September 1, 2003, this award has been
deactivated for Eastfield College. For current students,
the award will be closed on or before September 1, 2006.
New students should not attempt to pursue this award.

Offered at Brookhaven, Cedar Valley, Eastfield (see
above), Ef Centro, Mountain View, North Lake and
Richland

{Cenlificate)

+ Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

e Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.ACCT.CLERK.03

This program is designed to provide the student with the
skills necessary to obtain entry-level employment in
accounting. Emphasis is on the development of basic
accounting, spreadsheet, word processing, and ten-key
skils. The courses required for the certificate are

applicable to the Accounting Assistant Certificate and the
Associate in Applied Sciences Degree in Accounting.

CREDIT
HOURS
SEMESTER ]

+ACCT 2301  Principles of Accounting | OR .............. 3
+ACCT 2401 Principles of Accounting I................ 4)

ACNT 1311 introduction to Computerized
ACCOUNLING ..ooreeeicrrscsininn s 3

+POFT 1325 Business Math and Machine
Applications ........ccivninin 3
+POF1 2301 Word Processing ....c.ccocoevvnvvnvnnineins 3
Elective' Business/Technical .......ccoceeevveieenn 3-4
15-17
Minimum Hours Required .........ccininimenoennn 15-17

+ACNT 1303 is recommended prior to ACCT 2301 or ACCT 2401 for a
student with no accouniing background. ACNT 1303 and ACNT 1304 are
included in the Elective’ {Business/Technical} list in this program.

++Any student demonstrating proficiency by previous training, experience,
or placement tesls may substitute a course from the Elective’ (Business/
Technical) list.

Elective'--The Business/Technical elective must be selected from the
following fields/courses:

Accounting (ACNT, ACCT), Business (BUSG, BUS), any computer course
(ITCC, ITMC, ITSC, ITSE, ITNW, ITSW, INEW, COSC), ECON 1303,
ENGL 2311, Management (HRPO, BMGT), Marketing (MRKG),
Mathematics (MATH), Office Technelogy {PCFI. POFT}. The practicum
courses (ACNT 1366 and ACNT 2366) are recommended for studenis
employed in a general business area. The cooperative education courses
(AGNT 1380 and ACNT 2380) are recommended for students employed in
the accounting area.
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AIR CONDITIONING AND
REFRIGERATION -- RESIDENTIAL

Effective September 1, 2003, this award has been
deactivated for North Lake College. For current
students, the award will be closed on or before
September 1, 2006. New students should not attempt to
pursue this award.

Cedar Valley, Eastfield and North Lake only

(Associate in Applied Sciences Degree, Tech Prep
Enhanced Skills Certificate)

e Students pursuing this award are required to
-meet Texas Success Initiative (TSI) standards and
course prerequlisites.

o Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: AAS HVAC.RESID

This program is designed to train students to meet
employment requirements in the field of residential air
conditioning. This will include the instaliation, repair and
maintenance of residential air conditioning equipment.
Included in this program is the study of residential air
conditioners, heat pumps, gas and electric furnaces,
humidifiers, and the design of residential air conditioning
systems. Throughout the entire program an emphasis is
placed on current techniques used by service technicians.

CREDIT
HOURS
SEMESTERI
HART 1401  Basic Efectricity for HVAC ................... 4
HART 1403  Air Conditioning Control Principles ...... 4
HART 1407  Refrigeration Principles ..............co........ 4
ENGL 1301 Composition | ......cccoevvviienie e 3
' 15
SEMESTER I .
HART 1441 Residential Air Conditioning..................4
HART 1445  Gas and Electric Heating ..................... 4
HART 2449  Heat PUMPS ..o 4
+Elective Math....cocovvieien errer i 3-5
15-17
SEMESTER III
HART 2438  Air Conditioning Installation and
Startup. .. 4
HART 2445  Residential Air Conditioning Systems
Design....cccooeevrciiice s 4
SPCH 1311 Introduction to Speech
Communication...............ccoviiienienn 3
++Elective Natural SCience ........cccecvvevveereieceeenn, 4
15

92

SEMESTER IV
HART 2436  Air Conditioning Troubleshooting.........4
PSYC 2301  Introduction to Psychology OR ............3
PSYC 2302  Applied Psychology.........cccceceene.... 3
+++Elective  Humanities/Fine Arts ..........cccoooeveenn. 3
++++Elective 3-5
++++Elective 3-5
16-20
Minimum Hours Required .............c.cooovveivveeen 61-67

+MATH elective - Student must take MATH 1314 or any higher level
MATH course.

++ Elective — Must be selected from the DCCCD Core Curriculum for
Natural Sciences.

+++ Elective — Must be selected from the DCCCD Core Curriculum for
Humanities/Fine Arts.

++++Elective - Must be selected from the following courses:

Any 3-5 credit hour HART course no! previgusly identified as part of the

award PN, e n 3-5
OR
ACNT 1303 Introduction 10 Accounting .............ccccconvrniniirenn s 3
BUSI 1301 Introduction t0 BUSINESS .......ccvverneiieniceesieeeeen 3
CNBT 1411 Construction Methods and Materials...................... 4
ITSE 1401 introduction to COMPUIETS ........coeee e 4
- SPAN XXXX Any 3-4 credit hour Spanish course for which the
Student meets the prerequisites. ........c.cooo......... 34
WLDG 1307 Introduction t Welding Using Multiple
PrOCESSES ...oovv e 3

NOTE: Some students enrolling in this program may plan
to transter to four-year institutions. They should consult
with an advisor or counselor regarding transfer
requirements and to identify how courses will transfer to
the four-year institution of their choice.



AIR CONDITIONING AND
REFRIGERATION -- RESIDENTIAL
TECHNICIAN I '

Effective September 1, 2003, this award has been
deactivated for North Lake College. For current
students, the award will be closed on or before
September 1, 2006. New students should not attempt
to pursue this award.

Cedar Valley, Eastfield and North Lake (see above} only

(Certificate)

» Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

¢ Students must complete 25% .of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.HVAC.RESID.I

CREDIT
HOURS

SEMESTER1I
HART 1401 Basic Electricity for HVAC .................... 4
HART 1403 Air Conditioning Control Principles ......4
HART 1407 Refrigeration Prnciples ..........co.ccoceene 4
12

SEMESTERII
HART 1441  Residential Air Conditioning ..........c.c.... 4
HART 1445  Gas and Electric Heating ............co.oc... 4
HART 2449 Heat Pumps OR ..o 4
12
Minimum Hours Required ... 24

NOTE: Some students enrolling in this program may plan
to transfer to four-year institutions. They should consult
with an advisor or counselor regarding transfer
requirements and to identify how courses will transfer to
the four-year institution of their choice.
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AIR CONDITIONING AND
REFRIGERATION -- RESIDENTIAL

TECHNICIAN III

Effective September 1, 2003, this award has been
deactivated for Cedar Valley, Eastfield, and North
Lake Colleges. For current students, the award will
be closed on or before September 1, 2006. New
students should not attempt to pursue this award.

Cedar Valley (see above), Eastfield (see above), and North
Lake (see above) only

(Level | - Certificate)

» Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

¢ Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.HVAC .RES.TECH.IiI

CREDIT
HOURS
SEMESTER1
CETT 1402  Electricity Principles............cooooroovn., 4
HART 1403  A/C Control Principles .......................... 4
HART 1407  Refrigeration Principles ...................... 4
Seiect two from the following: ... 6
ENGL 1301 Composition | ..........cccorvvvrerevvern, (3)
SPCH 1311 Introduction to Speech
Communication ..............ccccoonn..., (3)
+Elective Math Elective ............ccooovveenreeeen, {3)
18
SEMESTER 11 .
HART 1441 Residential Air Conditioning ................ 4
HART 1445  Gas and Electric Heating ..................... 4
HART 1449 Heat PumpsOR ........coooovvvvevr, 4
HART 1380 Cooperative Education — Heating,
Air Conditioning and Refrigeration
Technologies/Technicians OR......... {3)
HART 1368  Practicum (or field experience)-
Heating, Air Conditioning and
Refrigeration
Technologies/Technicians.............. (3)

SEMESTER III
"HART 2436  Troubleshooting OR ..., 4
HART 1380  Cooperative Education — Heating,
Air Conditioning and Refrigeration
Technologies/Technician OR .......... (3)
HART 2380  Cooperative Education — Heating,
Air Conditioning and Refrigeration
Technologies/Technician OR............ (3)
HART 1368  Practicum {or field experience)-
Heating, Air Conditioning and
Refrigeration
Technologies/Technician OR............ (3)
HART 2368 Practicum (or field experience)-
Heating, Air Conditioning and
Refrigeration
Technologies/Technician ............... (3)
HART 2438  Air Conditioning Installation and
Starup ..o 4
HART 2445  Air Conditioning Systems Design.........4
1112
Minimum Hours Required ..............occoooovvoiveeori 40-42

+Elective 3 credit hours chosen from Math (1300 rlevel or above
courses).
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AUTOMOTIVE TECHNOLOGY --
SERVICE TECHNICIAN

Cedar Valley and Eastfield only
(Assaciate in Applied Sciences Degree)

« Students pursuing this award are required to meet
Texas Success Initiative (TSI) standards and
course prerequisites.

e Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: AAS.AT.SERV.TECH

The purpose of this program is to prepare students for
entry level employment as an automotive technician. This
program reflects a building-block approach from simple to
complex and includes theory, diagnosis, repair and
maintenance of automobiles, including late model vehicies
with electronic systems. Emphasis is placed on
operational theory, practical ‘skills and accepted shop
procedures.

CREDIT
HOURS
SEMESTER I
AUMT 1305  Introduction to Automotive
Technology .....cocovverereainiinrin s 3
AUMT 1306  Automotive Engine Removal
and Installation ..., 3
AUMT 1319  Automotive Engine Repair .................. 3
AUMT 1307  Automotive Electrical Systems ........... 3
+Elective Any 3 or 4 credit Math course OR.... 3-4
TECM 1341  Technical Algebra AND.................... {3)
++Elective Natural SCience .......cocevivieeininanne (4)
15-18
SEMESTER II
AUMT 1310 Automotive Brake Systems ................ 3
AUMT 1316  Automotive Suspension and Steering
SYSIEMS ..o 3
AUMT 2311 Automotive Electronics Controls.......... 3
ENGL 1301  Composition l........ccocnininiiininierennns 3
12
SEMESTER III
AUMT 1345  Automotive Heating and
Air Conditioning ......ccco v 3
SPCH 1311 Intreduction to Speech
COomMMUNICANION ..evvvierierieeeceereienreriennes 3
6
SEMESTERIV
AUMT 2317  Automotive Engine Performance
ANAIYSIS 1. 3
AUMT 2334  Automotive Engine Performance
Analysis H.....coocovvnnniniieiiinnranes s 3
AUMT 2375  Powertrain Diagnostics..............cocoveee. 3
AUMT 2380  Cooperative Education — Automobile/
Automotive Mechanics Technology/
Technician .............. s 3
++++Elective Humanities/Fine Afts .......cccocvcniinnnnn 3
15

g

SEMESTER YV
AUMT 2313 Manual Drive Train and Axles ............. 3
AUMT 2325 Automotive Automatic Transmission
. and Transaxle ........cococevceninniiiiianns 3
AUMT 2332  Automotive Automatic Transmission
and Transaxte Il .......ccovvevimnirennen. e 3
AUMT 2381  Cooperative Education — Automobile/
Automotive Mechanics Technology/
TeChnICIAN ..cvcoveeieiriere e eere e 3
++++Elective  Social/Behavioral Sciences..........eees 3
15
Minimum Hours Bequired ... 63-67

+Elective — any student enrolling in TECM 1341 must take one Natural
Science course from the DCCCD Natural Science Core list. Other collage
level MATH meets the requirement for MATH and Natural Sciences.

++Natural Science Elective — any student enrolling in TECM 1341 must
take one Natural Science course selected from the DCCCD Natural
Science Core list. :

+++Elactive - Must be selected from the DCCCD Core Curriculum tor
Humanities/Fine Arts.

++++Elective - Must be selected from the DCCCD Core Curriculum for
Sccial/Behavioral Sciences.

NOTE: Some students enrolling in this program may plan
to transfer to four-year institutions. They should consult
with an advisor or counselor regarding transfer
requirements and to identify how courses will transfer to

g the four-year institution of their choice.



AUTOMOTIVE TECHNOLOGY --
CHASSIS SERVICE TECHNICIAN

Brookhaven, Cedar Valley and Eastfield only
{Certificate)

» Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

+ Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Pian Code: C1.AUMT.CHASSIS

CREDIT
HOURS
SEMESTER I
AUMT 1305  Introduction to Automotive
Technology .......cccccvieriveeieiiene . 3
AUMT 1307  Automotive Electrical Systems ........... 3
"~ AUMT 1310 Automotive Brake Systems ................. 3
AUMT 1316  Automotive Suspension and
Steering Systems ..........cccccovrveeee.. 3
AUMT 1380  Cooperative Education — Automobiie/

Automotive Mechanics Technology/
TechniCian ..........coovevveveeeeeees e, 3

Minimum Hours Required

NOTE: Some students enrolling in this program may plan
to transfer to four-year institutions. They should consult
with an advisor or counselor regarding transfer
requirements and to identify how courses will transfer to
the four-year institution of their choice.
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AUTOMOTIVE TECHNOLOGY --
ELECTRONICS AND CLIMATE
CONTROLS TECHNICIAN

Brookhaven, Cedar Valley and Eastfield only
(Certificate)

* Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

» Students must compiete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.AUMT.ELEC.CLIM

CREDIT
HOURS
SEMESTERI
AUMT 1305  Introduction to Automotive
Technology ..., 3
AUMT 1307  Automotive Electrical Systems ........... 3
+Elective e 3-4
8-10
SEMESTER I1
AUMT 1345  Automotive Heating and Air
Conditioning ........covcvveiieecrirn, 3
AUMT 2311 Automotive Electronics Controls .......... 3
AUMT 1381  Cooperative Education — Automobile/
Automotive Mechanics Technology/
Technician ..o, 3
9
Minimum Hours Required ..........oooeeecovereveresen, 18-19

+Elactive - must be selected from the following:

ENGL 1301 COMPOSIION L. s 3
SPCH 1311 Introduction to Speech Communication ................. 3
TECM 1341 Technical AIGEBra ..o 3
MATH  XXXX  Any 3 credit or 4-credit MATH cOUISE ..oo. ... 34
ITSC 1401 Introduction to Computers ...........c.ooveeeeeevveeeenn.. 3

NOTE: Some students enroliing in this program may plan
to transfer to four-year institutions. They should consuit
with an advisor or counselor regarding transfer
requirements and to identify how courses will transfer to
the four-year institution of their choice,



AUTOMOTIVE TECHNOLOGY --
ENGINE REPAIR AND
PERFORMANCE TECHNICIAN

Brookhaven, Cedar Valley and Eastfield only
(Certificate)

« Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

» Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.AUMT.ENGINE.PERF

CREDIT
_ HOURS
SEMESTERI '
AUMT 1305  Introduction to Automotive
CTechnOology ..cvvvcevreereemicrneninecnes 3
AUMT 1306  Automotive Engine Removal
and Installation. ... 3
AUMT 1319  Automotive Engine Repair ...........cc.c... 3
AUMT 1307  Automotive Electrical Systems ...........3
: 12
SEMESTER I1
AUMT 2317  Automotive Engine Performance
ANalysiS | i 3
AUMT 2334  Automotive Engine Performance
’ ANEIYSIS (1 ororirreerrerrerce i 3
AUMT 2375  Powertrain Diagnostics...........cocevennns 3
AUMT 2381  Cooperative Education — Automobile/
Automotive Mechanics Technology/
TeCchniCian ..o 3
+Elective ST VO PRSP PRSP PPO 3-4
15-16
* Minimum Hours Required ... ieniennninnenns 27-28

+Elective - must be selected from the foliowing:

ENGL 1301 COMPOSIION | v rsrreasssesse e iainas 3
SPCH 131 Intraduction to Speech Communication ... 3
TECM 1341 Technical Algebra .............. e e 3
MATH  XXXX  Any 3 credit or 4-credit MATH COUTSE ... 34
ITSC 1401 tntroduction t0 COMPUIEIS .....ccoerrrcemsssiniinine 4

NOTE: Some students enrolling in this program may plan
to transfer to four-year institutions. They should consult
with an advisor or counselor regarding transfer
requirements and to identify how courses will transfer to
the four-year institution of their choice. '

AUTOMOTIVE TECHNOLOGY --

TRANSMISSION SERVICE

TECHNICIAN

Brookha\'/en, Cadar Valley and Eastfield only

(Certificate)

Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

« Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.AUMT.TRANSM{SSION

CREDIT
HOURS
- SEMESTERI
AUMT 1305  Introduction to Automotive
Technology ... 3
AUMT 1307  Automotive Electrical Systems ............ 3
AUMT 2313  Manua! Drive Train and Axles............. 3
; 9
SEMESTERII -
AUMT 2325 . Automotive Automatic Transmission and .
TraNSAXIE ... viiviiriare e crii 3
AUMT 2332  Automotive Automatic Transmission and
Transaxie ... g
AUMT 2380  Cooperative Education ~ Automobile/
Automotive Mechanics Technology/
TEChTHCIAN covvvveee e 3
' 9
Minimum Hours Required ... 18
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NOTE: Some students enrolling in this program may plan
to transfer to four-year institutions. They should consult
with an advisor or counselor regarding transfer
requirements and to identify how courses will transfer to
the four-year institution of their choice.



AUTOMOTIVE
TECHNOLOGY/DIESEL

AND HEAVY EQUIPMENT--
PREVENTIVE MAINTENANCE
TECHNICIAN

This award is pending Texas Higher Education
Coordinating Board approval effective Fall 2004,

Effective September 1, 2004, this award has been
deactivated for Eastfield College.  For current
students, the award will be closed on or before
September 1, 2007. New students should not attempt
to pursue this award.

Cedar Valley and Eastfield (see above) only
(Certificate)

e Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites,

» Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.AT.DHE.PREV.MN.04
This certificate prepares the student as an entry-level

maintenance technician. Maintenance procedures and
basic systems operations are studied.

CREDIT
HOURS
SEMESTERI
AUMT 1305  Introduction to Automotive
Technology .......cccecoeeeveevvieeeeeeee 3
AUMT 1307  Automotive Electrical Systems ............3
DEMR 1229  Preventive Maintenance...................... 2
DEMR 1410  Diesel Engine Testing and Repair | .....4
12
SEMESTERII
AUMT 1310  Automotive Brake Systems.................. 3
AUMT 1316 Automotive Suspension and
Steering Systems .........c.ococevvevenennnn. 3
AUMT 1345  Automotive Heating and Air
Conditioning .........ccocueiveireriiereeeeenn. 3
DEMR 1411 Diesel Engine Testing and Repair Il ....4
DEMR 1317 Basic Brake Systems ........cc.cccevrvvvnann.. 3
16
SEMESTER 1I1
DEMR 1421 Power Train | .........ccooveveecrcererernnnn 4 .
DEMR 1327  Tractor Trailer Service and Repair.......3
DEMR 2331  Advanced Brake Systems.................... 3
10
Minimum Hours Required .........ccoooovieoceeeere e, 38
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BUSINESS ADMINISTRATION

Offered at all seven campuses
(Associate in Applied Sciences Degree)

« Students pursuing this award are required to meet
Texas Success Initiative (TSI) standards and
course prerequisites.

& Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: AAS.BUSI.ADMIN

The Associate in Applied Sciences Degree in Business
Administration is designed for students seeking a broad
program of study in all phases of business practices. This
degree focuses not only at the core of management
(principles of management, organizational behavior, and
personnel administration) but also encompasses the critical

areas of business operations (principles of marketing,

accounting, and business law).

+ CREDIT
HOURS
SEMESTERI
BMGT 1303  Principles of Management .................. 3
BUSI 1301  Introduction to Business ..................... 3
ENGL 1301  Composition | ... 3
+Math OR...oirrerenei 3-5
POFT 1321 Business Math AND ....................... {3)
“++Elective Natural ScCience .......occcennvieeienes 4)
+4+4EIBCHVE e 3
15-19
SEMESTERII
MRKG 1311 Principles of Marketing ...........c.c.eo. 3
ACCT 2301  Principles of Accounting I"* OR........... 3
ACCT 2401  Principles of Accounting I"*............ {4)
ENGL 1302  Composition I ... 3
ITSC 1401 Introduction to Computers..................4
FHHEIBCHVE e e 3
16-17
SEMESTERIII .
ACCT 2302  Principles of Accounting Il OR ............ 3
ACCT 2402  Principles of Accounting Il ................ {4)
BUSI 2301 Business Law ... 3
ECON 2301  Principles of Economics | ... 3
'PSYC 2302  Applied Psychology OR ..o 3
PSYC 2301 Introduction to Psychology .............. {3)
SPCH 1311 Introduction to Speech
Communication OR............ccccivin, 3
SPCH 1315 Fundamentals of Public Speaking ....{3)
15-16

99

SEMESTERIV
HRPO 2301  Human Resources Management ........ 3
HRPO 2307 -Organizational Behavior ... 3
ECON 2302 Principles of Economics Il ................... 3
POFT 2312  Business Communications li............... 3
BMGT 2382 Cooperative Education-Business
Administration and Management,
General ... 3
. ++++Elective  Humanilies/Fine Ants ... 3
) 18
Minimum Hours Required ... 64-70

+MATH - Students must select a Mathematics course from the DCCCD
Mathematics CORE tist.

++Elective — Students must select a course in Biolagy (BIOL), Chemistry
(CHEM), Geology (GEOL) or Physics (PHYS) from the DCCCD Lab
Science CORE hist.

"+++Elective - Students must take 3 hours of any college level courses to

satisfy these electives.

++++ Elective - Students must select from the DCCCD Humanities/Fine
Arts CORE list.

“Students may substitute AGNT 1303 and ACNT 1304. Only three hours
may be applied to the required number of hours for granting the degree.

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year institution of
their choice. ’



BUSINESS ADMINISTRATION-—
HUMAN RESOURCES ASSISTANT

Cedar Valley, Eastfield, Mountain View, North Lake and
Richland only

(Certificate)

This certificate program prepares students for entry-level
clerical positions in human resources.

» Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

» Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.BUSADM.HR.ASST.04

CREDIT
HOURS
SEMESTERI
BMGT 1303  Principles of Management. ................. 3
ACNT 1303  Introduction to Accounting | ................ 3
HRPQ 2307 Organizational Behavior..................... 3
9
SEMESTERII :
POFT 2312  Business Correspondence and
Communication..............ccocovi e, 3
HRPO 2301  Human Resources Management........ 3
6
Minimum Hours Required .............c.ccooeevevceerstoee o 15
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COMMERCIAL MUSIC --
ARRANGER/COMPOSE R/COPYIST

Cedar Valley only

(Associate in Applied Sciences Degree)

+ Students pursuing tl_li_s z_award are required to meet SEMESTER IV
Texas Success Initiative (TS)) standards and MUSB 1305  Survey of the Music Business............ 3
course prerequisites. MUSC 2141 FOrUm/RECHal ........ccermrerrcrcrerinannen, 1
« Students must complete 25% of the degree MUSC 2319 Orchestration ......co.c..eeeersrerrerivnsronnns 3
requirements at the college awarding the degree. MUSI 2312 Music Theory IV . 3
PSYC 2302  Applied Psychology..........cccoinienics 3
. Degree Plan Code: AAS.MUS.ARRANG.6/04 FENSEMBIE  voooeeseieerr et iesssesiseeest et 1
. ++ApPlied MUSIC ..o 1
This program is designed to prepare the student with the 15
writing skills required for arranging and composing for
small and large instrumental and vocal groups in all areas Minimum Hours Required .............ocoovivereersereernirnes 61-65
of commercial music, i.e., jazz, rock, pop, country/westerm.
" Standard manuscript techniques will be emphasized in +Ensembles must be selected from the following:
actual writing assignments.
CREDIT MUEN 1122 JazZZ ENSEMBIB....ceee ettt e 1
MUEN 1123 BANG oot ceen b e 1
HOURS MUEN 1131 Keyboard Ensemb|e peeeerrersenserbernirrre e snnnens |
SEMESTERI MUEN 1132  Woodwind Ensembla . el
MUSI 1311 MUsiC Theory 1 ... 3 MUEN 1133 Brass Ensemble ... .
MUSI 1116 Musicianship L. 1 '\I\:BE: :123 s:i::afsi;?eg:s"zr;aé ------------------------------------------ 1
H FCUSSION ENSEMDIE.......ooveevieinnns
mggg:g;_’, ilar!o Clags I“". """"""""""""""""""" ! © MUEN 1137 Symphonic Wind Ensemble ...
udio Engineering ! ... 3 MUEN 3151 VoCal ENSEmMBIE ..vvomeeeeeeeeeeseenrseeseeeecsesssenios
MUSC 1303  History of Popular MUSIiC ............c...... 3 MUEN 2123 LA BANG..srrroo oo oossssssmseeesssmerreescoreers
MUSC 2141 Forum/Recital .........ccoovviviniirieniccnncns 1 ©UMUEN 2181 CROMUS.coecrvvrssccnnressscess s
SPCH 1311 Introduction to Speech Aogiied . o5 1o be selected f -
H : ++, i music course a C rom any music cour
COMMUEHCALION ...ovvvoveeerreeerer e 3 numf)‘;re o UAP 14 051 lhroughsMU A:" By y mus se
+ENSEMDBIE o 1
++APPlied MUSIC ..o 1 +++Natural Science course must be selected from the following list:
17
. BIOL 1406 Biology for Science Majors L. &
SEMESTERII BIOL 1407 Biology for Science Majors N..........co..coumrinnns 4
MUSI 1312 Music Theory Il . 3 B on-Saiance a0 L .
. . ] =acience MAjors ...
MUSI 1117 MUSICIBNSAIP I oo 1 CHEM 1405 Immdg:mw Chomisty .. JO18 T 4
MUSI 1182 Piano Class Il L CHEM 1407  Introductory Chemistry Il .c.oveeceerieerecnincinnns 4
MUSC 2141 Forum/Recital ..o 1 CHEM 1411 General CHEMISITY | ....c..ccorvrrarioesseceermmenniriensinnns 4
ENGL 1301  Composition | ..o 3 g:ghlf mﬁ Sﬁﬁﬁﬁlﬁ:ﬁ?'sw e :
MATH 1314 Cﬁi?t?l’iﬁé%?:rzieog--rAND """""""" ( 3) GEOL 1403 PhySiCal GEOIOGY......covvrrrmes e
h DT e GEOL 1404 Historical Geology ......ccoeecenarianneee
TECM 1303  Technical Mathematics.................... {3) GEOL 1445  Oceanography....
FENSEMDBIE et 1 PHYS 1401 Introductory Genera! Physws
++APPIEA MUSIC .o 1 PHYS 1402  Introductory General Physics
14-18 PHYS 1405 Concapts in PHYSICS .o e
PHYS 1407 Concepts in PhYSIES v
Y 411 F nt f Astronom
SEMESTER 11 g:Yg 1412 Guel:;arz?nni:zt?ctors;r:s::or?omy ......................... 4
MUSC 1331 Musical Instrument Digital Interface - PHYS 1415  Physical Science
(MIDI) | 3 PHYS 1417  Physical Science
MUSC 2314  Improvisation Theory l......c.cceienne. 3 PHYS 2425  General Physics
MUSC 2141 FOTUM/RECHAl ...vvveeeevveererercrecsereneieen 1 PRYS 2426 General Physics
MUSI 1386  COMPOSILION ..cccovveveiiiiniiieesiinnins 3 )
MUSE2311  Music Theory ... 3 NOTE: Students enrolling in this program who plan to
+Ensemble 1 transfer to a four-year institution should consult an advisor
++Applied MUSIC ..o i or counselor regarding transfer requirements and the
15 transferability of these courses to the four-year institution of

their choice.
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COMMERCIAL MUSIC --
PERFORMING MUSICIAN

Cedar Valley only

(Associate in Applied Sciences Degree)

» Students pursuing this award are required to meet
Texas Success Initiative (TSl) standards and
course prerequisites.

* Students must complete 25% of the degree

requirements at the college awarding the degree.

Degree Plan Code: AAS.MUS.PERFORM.6/04

This program is designed to prepare the instrumental and
vocal student for performances in commercial music, i.e.,
jazz, rock, pop, country/western. This training will include
work in performance technigues, styles, solo and ensemble
work, repertoire for small and large groups, and actual

performances. _
CREDIT
HOURS
SEMESTER1
MUSH 1311 Music Theory | ......ococoiiiciiveee, 3
MUSI 1116 Musicianship | .......ccccoooeiiie, 1
MUSI 1181 Piano Class | ..ccocoeeeeceveiciiees e, 1
MUSC 1327  Audio Engineering i ..........ccccoveen.... 3
MUSC 2141 Forum/Recital ..........c.ocoevevveercvvoiinn 1
MUSC 1303  History of Popular Music .................... 3
SPCH 1311 Introduction to Speech
Communication ..................cccevvenn. 3
+Ensemble e 1
++APPlied MUSIC ..o 1
17
SEMESTERII
MUSI 1312 Music Theory I ..ooeecvrvereeeeeeeenn 3
MUS!I 1117 Musicianship 1l .............cccoovevvven . 1
MUSI 1182 Piano Class Il ..o, 1
MUSC 2141 Forum/Recital ........cccoovvveeveervvirnnn, 1
ENGL 1301 Composition l.......ccooeveveevoieeren 3
MATH 1314  College AlgebraOR ........................... 3
Natural Science +++ AND............... (4)
TECM 1303  Technical Mathematics................. {3)
+Ensemble e 1
++Applied MUSIC ..o 1
. 14-18
SEMESTER III
MUSC 1331  Musical instrument Digital Interface
(MIDE) T, 3
MUSC 2314  Improvisation Theory | .......c..ccccovn.... 3
MUSC 2141 Forum/Recital ........cooeeververeeeenn, 1
PSYC 2302  Applied Psychology ...........ccccceueeenn.. 3
MUSP 1381  Special Topics in Music - General
Performance ... 3
+Ensemble e 1
+++ApPlied MUSIC ... 2

SEMESTER IV

MUSB 1305  Survey of the Music Business............ 3
MUSC 2141 Forum/Recifal ..........oooovvoveeivoeo, 1
MUSP 1242  Small Commaercial Music Ensemble .. 2
MUSC 2319 Orchestration ........ococoovveeeeveeo. 3

MUSP 1391  Special Topics in Music — General
Performance.......ccooccoecoveeieeeen 3
+Ensemble 1
+++Applied MUSIC oo 2
15
Minimum Hours Required................o.ocooceevreenn, 62-66

+Ensembles must be selected from the following:

MUEN 1122 Jazz ENSemble .......ccooveeoeeoeeeeeeeeeeee 1
MUEN 1123 Band .. oo e 1
MUEN 1131 Keyboard Ensemble..........coiveeeeeeccec i 1
MUEN 1132 Woodwind Ensemble ........oocovvveveeveee 1
MUEN 1133 Brass Ensemble ..o e een 1
MUEN 1134 Guitar Ensemble ..........oooiveieeeoveeeeee 1
MUEN 1135
MUEN 1137
MUEN 1151
MUEN 2123
MUEN 2141

++Applied music courses 1o be selected from any music course
numbered from MUAP 1101 through MUAP 1181,

+++Applied music courses to be selected from any music course
numbered from MUAP 2201 through MUAP 2281.

++++Nalural Science course must be selected from the following list:

BIOL 14086 Blology for Science Majors |..........cc..ccovvvervnnan, 4
BIOL 1407 Biotogy tar Science Majors ..o, 4
BioL 1408 Biology for Non-Science Majors |..........cccoco....... 4
BIOL 1409 Biology for Non-Science Majors 1l ..........cccocev oo, 4
CHEM 1405 Introductory Chemistry | .......o.o.ccooovvevveeciecrnnn, 4
CHEM 1407 Introductory Chemistry 1., 4
CHEM 1411 General Chemistry | ..o 4
CHEM 1412 General Chemistry I .......o.c.oeeeiveveeceeve e,
GEOL 1401 Earth Science..............
GEOL 1403 Physical Geology................. .
GEOL 1404 Historical Geology ...t e,
GEOL 1445 Oceanography........cc.cecevvenenann.. Y|
PHYS 1401 Introductory General Physics ...... ot
PHYS 1402 Introductory General Physics ...... o d
PHYS 1405 Concepts in PhySics ...c...o.ovcveeecrrr e, 4
PHYS 1407 Concepts in PhYSICS ..o, 4
PHYS 1411 Fundamenials of Astronomy ...............ccccovvein.. 4
PHYS 1412 General Introductory Astronomy ........................ 4
PHYS 1415 Physical Science ...........cc.oovvviemniniiniiiee, 4
PHYS 1417 Physical SCiente ..o, 4
PHYS 2425 General PRYSICS ..ot 4
PHYS 2426 General PRYSICS ....ccovivie e 4.

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year institution of
their choice.



COMMERCIAL MUSIC --
RECORDING TECHNOLOGY

Cedar Valley only
{Associate in Applied Sciences Degree)

o Students pursuing this award are required to meet
Texas Success Initiative (TSI) standards and
course prerequisites.

o Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: AAS.MUS.RECORD.6/04

This program is designed to prepare commercial musicians
with additional skills in the field of recording technology. In
addition to preparing the student in vocal or instrumental
commercial music techniques, tralmng is provided in the
basic console recording skills such as microphone
.selection and placement, mix down techniques, master
tape production, studio techniques, trouble-shooting, and
session procedures. Emphasis is placed on the specific
needs of the commercial musician in the field of recording.

CREDIT
HOURS
SEMESTER I
MUSI 1311 Music Theory | ... 3
MUSI 1116 Musicianship | ......ccominiiinnnnn reerees 1
MUSIH 1181 Piano Class | ....ccecvvivnrnicnninnnciin, 1
MUSC 1327  Audio Engineering | ..........ccooveemiiines 3
MUSC 2141 Forum/Recital ...........cciievininncnins 1
SPCH 1311 Introduction to Speech
Communication..........ccccomiiiern 3
MUSC 1303  History of Popular Music..........c..vueeee. 3
+Ensemble e et 1
++Applied MUSIC ..o i
17
SEMESTER 1
MUSI1312  Music Theory Il .o, 3
MUSI 1117 Musicianship 1l ......ccccoiinniiiciinne 1
MUSI1182  Piano Class I} ... 1
RTVB 2343 Commercial Recording Techniques .3
MUSC 2427  Audio Engineering Il ..o 4
MUSC 2141 Forum/Recital ..........ccoereveieiinnnin, 1
ENGL 1301  Composition |.............. ererire e irea e 3
+Ensemble . 1
++Applied MUSIC ... 1
18
SEMESTERIII
MUSC 1331  Musical Instrument Digital interface
' (MIDI} Lo 3
MUSC 2141 Forum/Recital ..o, 1
RTVB 1392  Special Topics in Radio and Television
Broadcasting Technology/Technician
OR o 3
RTVB 1380 Cooperative Education - Radio and
TelaViSIoNn .....ccvvecvereevesiarre e (3)
MUSC 2447  Audio Engineering lll ..o 4
MATH 1314  College Algebra OR ... 3

Natural Science +++ AND
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TECM 1303 Technical Mathematics .
14-18
SEMESTERIV

MUSC 2141 Forum/Recital ..........ccccooeiinecinninn, 1
MUSB 1305  Survey of the Music Business............ 3
RTVB 1392  Special Topics in Radio and Television

Broadcasting Technology/Technician
OR e 3

RTVB 1381  Cooperative Education - Radio and

TeleVisSion ..., (3)
MUSC 2448  Audio Engineering iV ..o 4
PSYC 2302  Applied Psychology ..........ccoovernnn. 3
14
Minimum Hours Required ... 63-67

+Ensembles must be selected from the following:

MUEN 1122 JazZ ENSBMBIB ........eocevecircverireesresessiaessrssnsneniien |
MUEN 1123 BANG..eciiimrerieeceeeeesteeereesssstases s ranssas e it srnnnn 1
MUEN 1131 Keyboard Ensemble.......cceeiniceeeniinnsnrinnnene 1
MUEN 1132 Woodwind Ensemble .......ccovvviivenieiiinencnnniienens |
MUEN 1133 Brass ENsemble ..........c..ooe s, 1
MUEN 1134 GUItar ENSEMDBIE .ovvvveceeeiereierecesienissssssnssorness 1
MUEN 1135 Percussion Ensemble........o..ocoocrviiceciniininninn, 1
MUEN 1137 Symphonic Wind Ensemble ... 1
MUEN 1151 Vocal EnSemble ..ovevveeecr sty 1
MUEN 2123 Lab Band......coooovireminnniee e e 1
MUEN 2141 CROTUS....oeoeee i ereeeee s e srr s s 1

++ Applied music courses to be selected from any music course
numbered from MUAP 1101 through MUAP 1181.

+++Natural Science course must be selected from the following fist:

BICL 1406 Biology for Science Majors 1. 4
BIOL 1407 Bialogy for Science Majors ..o 4
BIOL 1408 Biology for Non-Science Majors l........oeee. 4
BIOL 1409 Blology for Nan-Science Majors H......................4
CHEM 1405 Introductory CRemistry | ... &
CHEM 1407 Introductory Chemistry ... 4
CHEM 1411 General Chemistiy | ...oocovvevnnimenieeiscensn 4
CHEM 1412 General Chemistry H ... 4
GEOL 1401 Earth SCiance ..ot 4
GEQL 1403 Physical Gology.......cccu e 4
GEOL 1404 Historical GEOIOGY ..cvevvvvevreerreriiirnirnenrrissrssees 4
GEOL 1445 Oceanography.... reeeinnrenreearnerennnens &
PHYS 1401 Introductory General Physms TR
PHYS 1402 Introductory General Physics .. ressssninsnnen &
PHYS 1405 Concepts in PRYSICS ..o e 4
PHYS 1407 Concepts in PhySIiCS ..o, 4
PHYS 1411 Fundamentals of ASIFONOMY .......ccorviiininanisinns 4
PHYS 1412 General Introductory ASITONOMY ... 4
PHYS 1415 Physical SCIBMCE .....occcovevirecreesresernnssireraene . 4
PHYS 1417 Physical SCIBNCE .......covoeienrerneicresiriscneaienn 4
PHYS 2425 General PhYSICS ...covrrereereeeecincee e 4
PHYS 2426

Geanaral PhySICs ..o 4

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year institution of
their choice.



COMMERCIAL MUSIC --
MUSIC RETAILING

Cedar Valley only

(Associate in Applied Sciences Degree)

» Students pursuing this award are required to meet
Texas Success Initiative (TSI) standards and

course prerequisites.

* Sludents must complete 25% of the degree

requirements at the coliege awarding the degree.

Degree Plan Code: AAS.MUS.RETAIL.6/04

This program is designed to prepare the music major in
retaining for the music industry job market.
provided in music skills as well as in business, i.e.,
business
The training is culminated with work

business of
management.

music,

salesmanship, smail

experience coordinated through local merchants.

Training is

CREDIT
HOURS
SEMESTER1
MUSI 1311 Music Theory | .................... YRR 3
MUSI 1116 Musicianship | .......cooeeoivvvereeennnnn: o
MUSI 1181 Piano Class | ........coooveveeeveseereenn 1
MUSB 1305  Survey of the Music Business ........... 3
MUSC 2141 Forum/Recital ...........ccoecvveecererernrann., 1
BUSH 1301 Introduction to Business ................. 3
ENGL 1301  Composition ! ....ocveeeeevveereeeeeeeeennn 3
+Ensemble e 1
++APPlied MUSIC oo, 1
17
SEMESTER I
MUSI1312  Music Theory Il ........coveeeviveereieen 3
MUSI 1117 Musicianship 1l ..., 1
MUSI 1182  Piano Class 1 ........ocoveevevveeeceeen, 1
MUSC 2141 Forum/Recital ..........ccoocovveeevrirnrnnn, 1
MRKG 1302 Principles of Retailing ...........cooccvo..... 3
SPCH 1311 Introduction to Speech
Communication................cceveeeceeronan. 3
+Ensemble T e 1
++Applied MUSIC ..o, 1
14
SEMESTER III
MUSC 1327  Audio Engineering | .............cocoeen.e... 3
MUSC 2141 Forum/Recital ..........ccooeevveeeeeererann, 1
MUSB 1380 Cooperative Education - Music
Management and Merchandising.....3
PSYC 2302  Applied Psychology ........cc.ocovvvenenn... 3
MATH 1314 College Algebra OR ...........c....o.veee... 3
Natural Science +++ AND (4)
TECM 1303 Technical Mathematics ................... (3}
13-17
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SEMESTER IV
MUSC 1331  Musical Instrument Digital Interface
(MDD e 3
MUSC 2141 Forum/Recital ..............ccceveeeerennnne. 1
MUSB 1381  Cooperative Education-Music
Management and Merchandising .....3
ACCT 2301  Principles of Accounting | ................. 3
BMGT 1303  Principles of Management ................. 3
POFI 1301 Computer Applications 1 ..................... 3
16
Minimum Hours Required...............oceeveoveonernenennnnn. 60-64

+Ensembles must be selected from the following:

MUEN 1122 JAZZ ENSEMDIE ..ot 1
MUEN = 1123 Bang. ..o 1
MUEN 1131 Keyboard Ensemble...........ccooevviceererniniisinnn 1
MUEN 1132 Woodwind Ensemble .........covvoecvvieineeeeeeen 1
MUEN 1133 Brass Ensemble ... rvevrnisinenns 1
MUEN 1134 Guitar ENSemble .........cc.ocooevvveriveeescsreenes s, 1
MUEN 1135 Percussion Ensemble........ccooeeeveeeeveeieee s 1
MUEN 1137 Symphonic Wind Ensemble ..........ccceeveviveeien 1
MUEN 1153 Vacal Ensemble ..o 1
MUEN 2123 Lab Band..........cocouviiocoeiereescnissereees e 1
MUEN 2141 CROTUS ...ttt eeeeeeseeerssesesseesnenes |

++Applied music courses to be selected from any music course
numbered from MUAP 1101 through MUAP 1181.

+++Natural Science course must be selected trom the following list:

BIOL 1406 Biology for Science Majors I..........cocveevvcernnn 4
BICL 1407 Biology for Science Majors l.......c...c..ccccvven.. 8
BIOL 1408 Biology for Nan-Science Majors 1...............e...... 4
BIOL 1409 Biology tor Non-Science Majors i ................c..... 4
CHEM 1405 Introductory Chemistry I .................... .4
CHEM 1407 Introductory Chemistry Il ............c.coviivceereeennn. 4
CHEM 1411 General Chemistry | .....o.o.oooveieiccec e 4
CHEM 1412 General Chemistry H ..o, 4
GEOL 1401 Eanth SCIBNCE.......ccouvieeireeeeeces e e, 4
GEOL 1403 Physical Geology........c.ccoviievniiiinieceiec e 4
GEOL 1404 Historical Geology ........ocoiierieee v A
GEGCL 1445 Oceanography ... 4
PHYS 1401 Introductory General Physics .......c.cccccocevvvvvinnn 4
PHYS 1402 Introductory General Physics ..., e
PHYS 1405 Concepts in PhySICS .....coccecieceveec v 4
PHYS 1407 Concepts in PhYSICS ...t 4
PHYS 1411 Fundamentals of Astronomy ..............cccccc........d
PHYS 1412 General Introductory AStronomy ............co........ 4
PHYS 1415 Physical Science ......coooooeeiriii e 4
PHYS 1417 Physical SCIeNCe ..o, 4
PHYS 2425 General PhYSICS ..o 4
PHYS 2426 General PhYSICS ............ooviviieeeeeee e ans 4

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year institution of
their choice.



COMMERCIAL MUSIC --
MUSIC RETAILING

" Cedar Valley only
(Certificate)

« Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

+ Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: CERT.MUSI.RETAILING

This program is designed to prepare the music major in
retailing for the music industry job market. Training is
provided in music skills as well as in business, ie.,
business of music, salesmanship, retailing techniques.

CREDIT
HOURS
SEMESTERI
© MUSI 1300  Foundations of Music 1 ..........cceeeviens 3
MUSI 1181 Piano Class l.........ccveveivvrrvisiinniini, 1
MUSB 1305  Survey of the Music Business ........... 3
BUSI 1301 Introduction to Business ................ 3
10
SEMESTER 11
MUSC 1331 Musical Instrument Digital Interface
(MIDYTOR ..o, 3
MUSC 1327 Audio Engineering | .......c.cccoevvenenn. (3)
MUSB 1380 Cooperative Education — Music
Business Management and
Merchandising ...........coonine 3
BMGT 1302  Principles of Retailing.........cocoinieeeces 3
BMGT 1333  Principles of Selling .........coov v 3
12
Minimurm Hours Required ........ocooovive e 22

. foundation
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COMMERCIAL MUSIC --
PERFORMING MUSICIAN

Cedar Valley oniy'
(Certificate)

« Students pursuing this certificate are waived from
the Texas Success Initiative (TSI} standards, but
must meet course prerequisites.

e Students must complete 25% of the degree
requirements at the coilege awarding the degree.

Degree Plan Code: C1.MUSI.PERFORMING

This program is designed to prepare the instrumental or
vocal student for entry-level positions in the live
performing market of commercial music (jazz, rock, pop,
country, etc.) with enough training provided for a strong
to build upon. Coursework includes
development of music theory written and aural skills,
keyboard introduction, audio engineering and MIDI skifls,
and development of improvisation skills and repertoire
applicable to the individual student.

CREOIT

HOURS
SEMESTER1
MUSI 1311 Music Theory | ..., 3
MUSI 1116 MUSICIaNShip | oo, 1
MUSB 1305  Survey of the Music Business............ 3
MUSI 1181 Piano Class | ..ococriieiiiniciiein 1
MUSC 1303  History of Popular Music .................. 3
+ENSEMDBIE oo 1
++Applied MUSIC ..o 1
13
SEMESTERII'
MUSC 2141 Forum/Recital .........cocooeeeieceienniincennny 1
MUSC 1327  Audio Engineering lOR .............c.c.c... 3
MUSC 1331  Musical Instrument Digital
. Interface (MID) | ... (3)
MUSP 1391  Special Topics in Music-General
Performance........cccceervinninninnicneinns 3
MUSC 2314  Improvisation Theory 1OR ... 3
MUSP 1242  Small Commercial Music
Ensemble .....ocooeeeeeeeecieerrie e (2)
+ENSEMBIE oo 1
++Applied MUSIC ..o 2
12-13
Minimum Hours Required........cccccccoimniminneinin 25-26
+Ensembles must be selected from the following:
MUEN 1134 Guitar ENsemble ..........cocoeirnmmmnismmsniieeneennns §
MUEN 1135 Parcussion Ensemble..........mnninin. 1
MUEN 1151 Vocal Ensemble ..o 1
MUEN 2123 Lab BaNG..ooeeeeieesecseemesssesssinesssensscsseans 1

++Applied music courses 1o be selected from any music course
numbered from MUAP 1101 through MUAP 1181 or MUAP 2201
through MUAP 2281.



COMMERCIAL MUSIC --
RECORDING TECHNOLOGY

Cedar Valley only
(One-year Cerificate)

» Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

e Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.MUS.1Y.RECORD.04

This program is designed to prepare commercial musicians
with additional skills in the field of recording technology. In
addition to preparing the student in vocal or instrumental
commercial music technigues, training is provided in the

basic console recording skills such as microphone |

selection and placement, mix down techniques, master
tape production, studio technigues, trouble-shooting, and
session procedures. Emphasis is placed on the specific
needs of the commercial musician in the field of recording.

CREDIT
HOURS
SEMESTER 1
MUSI 1300  Foundations of Music i ....................... 3
MUSI 1181 Piano Class f......ccocvvvevvvieicceniiennns 1
MUSC 1327  Audio Engineering i ............cccoovcnannn. 3
MUSC 1331  Musical Instrument Digital Interface
(MIDI) L. 3
10
SEMESTER II
MUSC 2427  Audio Engineering Il .......c.ccocccevvninene. 4
MUSC 2141 Forum/Recital ...........cccovviverieivicneene 1
MUSB 1305  Survey of the Music Business ............ 3
RTVB 2343  Commercial Recording Techniques...3
' 1
Minimum Hours Required .............ccccoev.... e 21

NOTE: Students enrolling in this program who plan to transfer to a four-
year institution should consult an advisor or counselor regarding transter
requirgments and the transferability of these courses to the four-year
institution of their choice.

COMMERCIAL MUSIC--
RECORDING TECHNOLOGY

Cedar Valley only
(Two-year Certificate)

e Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

¢ Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.MUS.2Y.RECORD.04

This program is designed to prepare commercial musicians
with additional skills in the field of recording technology. In
addition to preparing the student in vocal or instrumental
commercial music techniques, training is provided in the
basic console recording skills such as microphone
selection and placement, mix down techniques, master
tape production, studio techniques, trouble-shooting, and
session procedures. Emphasis is placed on the specific
needs of the commercial musician in the field of recording.

CREDIT
HOURS
SEMESTERI
MUSC 1327  Audio Engineering | ........cccccoovenee. 3
MUSC 2141 Forum/Recital ............cccccoevnvreirnnnne. 1
ENGL 1301 Composition | ........cccoceeiieeiieeen, 3
MUSC 1331 Musical Instrument Digital Interface
(MIDI) 1ot 3
10
SEMESTER II
MUSI 1300 Foundations of Music i ..................... 3
MUSC 2427  Audio Engineering Il .........cccoovrvevinnne 4
MUSC 2141 Forum/Recital..............cccoocrvinvinen 1
RTVB 2343 Commercial Recording
TechniqQues ......ccceveeeeri i, 3
11
SEMESTER III
MUSC 2447  Audio Engineering il .........ocovvvvee.. 4
MUSC 1303  History of Popular Music .................. 3
+Elective e 1
8
SEMESTERIV
MUSC 2448  Audio Engineering IV ............coovvveennn 4
MUSB 1305  Survey of the Music Business............ 3
-8PCH 1311 Introduction to Speech
Communication ...........ccoccoveeveeeennnn, 3
10
Minimum Hours Required ..............cocovv e -, 39
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+Elective must be selected from any MUEN, MUSB, MUSC, MUAP,
MUSI or RTVB course.



COMPUTER GRAPHICS
Cedar Valley and North Lake only
{Associate in Applied Sciences Degree)

+ Students pursuing this award are required to meet
Texas Success Initiative (TSI) standards and
course prerequisites.

s Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: AAS.COMP.GRAPH

This degree is designed to develop the hands-on skills
and conceptual art knowledge necessary for a graduate
to advance in career paths appropriate to their own
interests and abilities. The program will allow students to
gain skills in using industry standard equipment and
software and will stress the role of motion graphics in
designing and producing professional graphics. for the
web, animation, and video games.

CREDIT
HOURS
SEMESTERI
- ARTS 1311 2-D Design i 3
ARTS 1316  Drawing | ..o 3
ARTC 1353 Computer illustration ..........cccooeeiene 3
ARTC 1302  Digital Imaging | .........covniivininieesnnes 3
COSC 1401  Microcomputer Concepts and
Applications OR........occocoiiiiiicnin, 4
ITSC 1401 Introduction to Computers............... {4)
16
SEMESTER I
+Elective Art History or Studio Course .............. 3
ARTS 1301  Art Appreciation.......cccviiinininiens 3
ENGL 1301  Composition b .....ccociniininininne 3
IMED 1301 Introducticn to Multimedia .................. 3
ARTS 1312 3-D Design....ccovveiicmiiniieienin, 3
15
SEMESTERIII
+Eiective Art History or Studic Course .............. 3
ARTC 1301  Basic Animation.......c...covrmvecrceiiinin 3
ARTS 1317 Drawing ..o 3
ARTC 2305 Digital Imaging Il ... 3
ARTC 1345  3-D Modeling and Rendering ............. 3
15
SEMESTERIV
SPCH 1311 Introduction to Speech
Communication OR .........cccccvvienen 3
SPCH 1315 Fundamentals of Public Speaking .. (3)
MATH 1314  College Aigebra OR..........cciiminn 3
MATH 1414  College Algebra.........occoveiveniins (4)
+++Elective  Computer Graphics ... 3
ARTC 2335  Portfolio Development for Graphic
Design OR ..o 3
ARTC 2341 3-D Animation ... erviviciennnnn. (3}
++Elective Social /Behavioral Sciences............... 3
15-16

Minimum Hours Required ........ccecvvvninnierinesicicinns 61-62

+Electives - Arts History or Sludio course can be selected from the
following:

ARTS 1303 Survey of Ant History

. ARTS 1304 Survey of Af HISIONY ..o
ARTS 2311 Advanced Design ...
ARTS 2318 Painting Lo e
ARTS 2323 Drawing Ml c..oocv oo s e
ARTS 2326 SCUIPIUES b it
ARTS 2333 Printmaking | ...
ARTS 2346 CEIAMICS | oeviviieriicrerirerereee e reeceestnt s
ARTS 2356 PROIOGrARhY 1.
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++Social/Behavioral Science Elective - must be selected trom the
DCCCD Social/Behavioral Science Core list.

+++Elective — Computer Graphics course must be selected from the
following:

ARTC
ARTC

1313
1341

Digital Publishing ... 3
3D ARIMEHON | oo S

NOTE: Students enrolling in this program who plan lo
transfer to a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year institution of
their choice.



COMPUTER GRAPHICS
Cedar Valley and North Lake only
(Certiticate)

+ Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

» Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.COMP.GRAPH

This program provides students the basic knowledge and
skills to work effectively in entry-level positions such as a
Computer Graphics Specialist. All courses taken in the
certificate will apply to the AAS degree in Computer
Graphics. '

CREDIT
HOURS
SEMESTERI1
ARTS 1311 2-D DeSign ..ccccvveeeeeccvere e 3
IMED 1301 Introduction to Multimedia .................. 3
ARTC 1353  Computer lllustration ...........cecvevnen.. 3
ARTC 1302  Digital Imaging l..........ccoovveevrvercnnnn, 3
' 12
SEMESTERII
ARTC 1301  Basic Animation..................coeeevenenennn, 3
ARTC 1313  Digital Publishing | .........ccocoucoveveicennn. 3
ARTC 1345  3-D Modeling and Rendering.............. 3
ARTS 1316 Drawing L........occovie e, 3
12
SEMESTERIII
+Elective Computer Graphics .........coeceveeennninn, 3
ARTC 2335  Portfolio Development for Graphic
DeSIgN....cccoviniinniicreee e 3
6
Minimum Hours Regquired ...............o.cooveimvveeeeeeeene. 30

+Elective: Computer Graphics elecliva must be selected from:

ARTC 1341
ARTC 2305

F-DANIMAtION | ..o 3
Bigital Imaging 1l ..........coooeeermvri et 3

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year institution of
their choice.
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COMPUTER GRAPHICS--COMPUTER
GRAPHICS SPECIALIST

Cedar Valley and North Lake only
{Certificate)

* Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

* Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.COMP.GRAPH.SPEC

The Computer Graphics Specialist Certificate program is
designed for students who wish to concentrate in a
particular art area within the Computer Graphics field.
Three curriculum options include emphasis in Print
Graphics, Web Graphics, or Animation Graphics. The
curriculum wilt familiarize students with art and technical
concepts, skills, tools, and related computer software.
With completion of the program, students should gain
creative, conceptual, technical and communication skills
needed for an entry-level position within the selected
field.

CREDIT
HOURS
SEMESTERI
ARTS 1316 Drawing | ....ccccceviiieiiieciciirceeins 3
ARTC 1302  Digital Imaging l.....ccoceeivverevrericenne, 3
+Elective Computer Graphics Emphasis........... 3
9
SEMESTERII
+Elective Computer Graphics Emphasis
{tWO COUrSes).........ocvvveeeieecicenn, 6
ARTC 2335  Portfolio Development for Graphic
Design ..o, 3
' 9
Minimum Hours Required ..., 18

+Elactives must be selected from only one of the following Computer
Graphics Emphasis areas {Print, Web gr Animation):

int Emphasis:

ARTC 1311 2D DeSIgN. it e e een s
ARTC 1353 Computer Hustration .........ceveieeeer e 3
ARTC 1313 Digital Publishing 1. 3
Web Emphasis;

ARTC 1311 2D DESIGN......ccii e 3
ARTC 1301 Basic ANIMAtioN ........cecoiivineiiiieece e 3
ARTC 2305 Digital Imaging 1. e s 3
Animation Empbhasis:

ARTC 1301 Basic Animation.........ccceeivveeececiee e 3
ARTC 1341 3-D ANIMANON v 3
ARTC 1345 3-D Modeling and Rendering .............c..cccomnecrrnnnn 3

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year institution of
their choice.



COMPUTER INFORMATION
TECHNOLOGY - INFORMATION
SECURITY

Cedar Valley, Eastfield, El Centro, Mountain View, North
Lake and Richland only '

(Certificate}

» Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites. .

e Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.CIT.INFO.SECUR.04

This certificate provides hands-on, in-depth training to
meet industry demands and concerns in protecting critical
information infrastructures against cyber threats. The
graduate will be qualified for entry-level positions in a
network environment dealing with security challenges.

The Information Security Certificate is an advanced
certificate and requires extensive knowledge of the
- computer field. It is recommended that you have one or
more of the following: Certificate and/or AAS in
networking, BS or BA in Computer Science, or Cisco
CCNA, Novell CNE, Microsoft MCSA and/or MCSE, A+
and Network+, SCSA, UNIX certification, or other vendor
specific certifications or equivalent experience approved
by designated Information Technology personnel. It is
recommended that you discuss your computer knowledge
with one of the instructors teaching the courses to insure
you have the required foundation to succeed.

CREDIT

HOURS
SEMESTERI
ITSY 1400 Fundamentals of Information
SECUMtY .. oo 4
ITSY 1442 Information Technology Security........ 4
ITSY 2400 Operating System Security................ 4
ITSY 2401 Firewalls and Network Security .......... 4
: 16
SEMESTERII
ITSY 2459 Security Assessments and
AUItING ..o -
ITSY 2442 Incident Response and Handling ....... 4
ITNW 1492 Special Topics in Computer Systems
‘ Networking and
Telecommunications OR .............. 4
ITSY 2441 Security Management Practices
OR e (4)
ITSY 2443 Computer System Forensics......... (4)
12
Minimum Hours Required .......ccccoecoviidieeic i 28

'Course covers security concepts and terminology, in addition 1o secure
communications and Operating System security.

Prerequisite: Documented operating system experience and instructor
approval.

? Course {Network Security) covers Perimeter Security (Firewalls, 1DS,
Router security) and Secure Network. Architecture (DMZ, Remote
Access, and Infrastructure Connectivity).  Prerequisite:  ITNW 1412
{Fundamentals of Information Security}..

* Course (Operating Systems Security} covers cryptography,

. authentication, access control, operating system security, -and data

backups. Prerequisite: {TNW 2417° (Network Security).

‘Course (Subtitte: Securing Enterprise Applications) covers Application,
Database, Web Application, and Web Server securily and data backups.
Prarequisite: ITNW 2476° (Operating Systems Security).

* Course (Security Assessments and Auditing) includes perimeter
auditing, Operating System audits, and auditing tools.
Prerequisite: ITNW 2446 (Designing a Secure Network).

* Course (Incident Response and Handling) covers system forensics,
investigation, incident response, and hacker techniques and exploits.
Prerequisite: ITNW 2477° (Security Assessments and Auditing).

" Course (Subtitle: Security Management Practices) covers cyber law
and ethics, policies’ and procedures, risk management, and disaster
recover and business continuity planning. Prerequisite: ITNW 2478°

109 {Incident Response and Handling).



COMPUTER INFORMATION
TECHNOLOGY - HELP DESK/USER
SUPPORT TECHNICIAN

This award is pending Texas Higher Education
Coordinating Board approval effective Summer 2004.

Offered at all seven campuses
(Certificate)

+ Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

* Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.CIT.HELP.DESK

This certificate is designed to provide lower level tech
support skills needed to assist customers, clients, or
members of a firm or organization. They field telephone
calls, and email messages from customers seeking
guidance on technical problems. They diagnose the
problem patiently and walk the customer through the
problem-solving  steps. Strong  problem-solving,
analytical, and communication skills are needed. )

Courses may be substituted for ITSC 1401, BCIS 1405,
or COSC 1401 for those who demonstrate current
computer literacy.

Prerequisite: Keyboarding skills

CREDIT
HOURS
SEMESTERI
ITSC 1401 Introduction to Computers OR............ 4
BCIS 1405  Business Computer Applications
OR........ et e e (4)
COSC 1401 Microcomputer Concepts and
Applications .c....coccoeeeeiiiieeee (4)

~ITSW 1401 Introduction to Word Processing ........ 4
ITSC 1405 Introduction to PC Operating

SYStEMS i 4
12

SEMESTERII
ITSW 1404 Introduction to Spreadsheets ............. 4
ITSW 1407 Introduction to Database .................. 4
ITSC 2439 Personal Computer Help Desk........... 4
- 12
Minimum Hours Required ... 24
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COMPUTER INFORMATION
TECHNOLOGY -- -
NETWORK ADMINISTRATOR
AND SUPPORT

Brookhaven, Cedar Valley, Ef Centro, Mountain View,
North Lake and Richland only

(Associate in Applied Sciences Degree, Tech Prep
Enhanced Skifis Certificate)

« Students pursuing this award are required to meet
Texas Success Initiative (TSH standards and
course prereguisites.

« Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: AAS.CIT. NWK.ADMIN.O4

This associate degree program provides education and
training for individuals interested in developing their
knowledge and skills as networking professionals. The
program also provides preparatory training for those
wishing to take the MCSE, MCDBA, MCSD, MCSA,
MCAD, CCNA, CCNP, or SCSA certification
examinations. Students will select courses in their area
of specialization. In order to be considered as having met
the requirements for all awards, students must complete
one Primary Specialization and one Secondary Specialty

Track in Semesters lil and/or IV,

Credit may be given and course substitutions made for
those who have acquired A+ and/or Net+ certification.

CREDIT
HOURS

SEMESTERI .
'Primary Specialization Semester | (one course)........ 4
iTSC 1405 Introduction to PC QOperating

SYSIEMS .o 4

ITSC 1425 Personal Computer Hardware............. 4

ENGL 1301  Composition | ........cccoovvvivneiiniineinn 3
Elective Any ITCC, ITSC, ITSE, ITSW, ITSY,
ITNW, ITMC, INEW, BCIS, COSC, or

CPMT COUISe.....oovvevivinvirenee e 3-4

18-19

SEMESTERII ,

*Primary Specialization Semester || {two or three
courses — see track list) ... 8-12
MATH 1324  Mathematics for Business and

Economics | OR.......ccoeiveivniv e 3

MATH 2342  introductory Statistics OR................. (3)

MATH 1314 College Algebra OR.......cccoovvennn (3)

MATH 1414 College Algebra.........cccovvvvinnrens (4)
SPCH 1311 Introduction to Speech

Communication OR ............. v ereirees 3

SPCH 1315 Fundamentals of Public Speaking... (3)

14-19

NOTE:  Students must select and complete one
secondary specialty track (see Secondary Track listing) in
Semesters Il and/or IV to be considered as having met
the requirements for this award.

SEMESTERIII .
*Primary Specialization Semester I!l {two courses — see
track list) S U RO UPURP R RPOPORURTOTORNURRY & -
+Elective Social/Behavioral Science.................. 3
++Elective Humanities/Fine Ats.............cceee, 3-4
13-15
SEMESTER 1V
‘Primary/Secondary Specialization Semester IV (three
or four courses - see track list) ..................e, 15-16
15-16
Minimum Hours Required ... ieniinininiinn 60-69

+Elective - must be selected from the DCCCD Core Curriculum for
Social/Behavioral Science .

++Elective - must be selected from the DCCCD Cere Curriculum for
Humanities/Fine Arts.

SEMESTER | PRIMARY SPECIALIZATION
_ Select one track
'CCNA Track—SEMESTER | (One Course) |
ITCC 1402  CCNA 1: Networking Basics .............. 4
'MCSE Track —SEMESTER | (One Course)
[TMC 1401 Microsoft Windows Network and
Operating Systems Essentials .......... 4
'"MCDBA Track —SEMESTER | (One Course)
ITMC 1401 Microsoft Windows Network and
) Operating Systems Essentials .......... 4
'MCSD Track —SEMESTER | (One Course)
ITMC 1401 Microsoft Windows Network and
Operating Systems Essentials .......... 4
'MCSA Track —SEMESTER | (One Course)
ITMC 1401 Microsoft Windows Network and
Operating Systems Essentials .......... 4
'MCAD Track —SEMESTER | {One Course)
ITMC 1401 Microsoft Windows Network and
Operating Essentials ..o 4

SEMESTER [l PRIMARY SPECIALIZATION
Continue in Track Selected in Semester |

*CCNA Track —SEMESTER Il (Two Courses)

ITCC 1406  CCNA 2: Router and Routing _
BaSICS .oooviviriiee e 4

ITCC 1442 CCNA 3: Switching Basics and
Intermediate Routing ..........cooveeeeee .4

*MCSE Track —SEMESTER Il {Two or Three Courses)
ITMC 1441 Implementing Microsoft Windows
Professional and Server................... 4
OR
Installing and Administering Microsoft
Windows Server Operating
SYSIEMS..ce e {4)
AND
{continued on next page}

ITMC 1419



ITMC 1458 Supporting Microsoft Windows
Client Network Operating Systems
AND ..., 4
ITMC 1442  Implementing a Microsoft Windows
Network Infrastructure ..o, 4
*MCDBA Track —SEMESTER I! {Two or Three
Courses)
ITMC 1441 Implementing Microscft Windows
Professional and Server.........c......... 4
OR
ITMC 1419 Installing and Administering Microsoft
Windows Server Operating
SYSeMS ..o (4)
AND '
ITMC 1458 . Supporting Microsoft Windows
Client Network Operating Systems
AND ... (4)
ITMC 1403 Querying Microsoft SQL Server with
Transact-SQL ..., 4
*MCSD Track —SEMESTER Il (Three Courses)
ITSE 1422 Introduction to C Programming®......... 4
OR |
ITSE 1431 Introduction to Visual BASIC
Programming” .........ccccoevvieiinrnennnns (4)
ITMC 1345 Enterprise Development Using
Microsoft Visual Basic.NET® ............. 3
OR
ITSE 1402 Computer Programming °................ {4)
ITSE 2449 Advanced Visual BASIC
Programming® ..........ccceovivirocvriecni . 4
OR
ITSE 2455 Advanced C Programming® ............ (4)
'MCSA Track —SEMESTER il {Two or Three
Caurses)
ITMC 1441 Implementing Microsoft Windows
Professionat and Server ...........c........ 4
OR
ITMC 1419 Installing and Administering Windows
....................................................... {4)
AND
ITMC 1458  Supporting Microsoft Windows
Client Network Operating System
AND ..o 4
ITNW 1492  Special Topics in Computer Systems

Networking and
Telecomm_unications ......................... 4

*MCAD Track —SEMESTER Il (Three Courses)

ITSE 1422 Introduction to C Programming”.........4
OR
ITSE 1431 Introduction to Visual BASIC
Programming” ..........cccceoieieena (4)
ITMC 1345 Enterprise Development Using
Microsoft Visual Basic.NET®.............. 3
OR
ITSE 1402 Computer Programming ®................ (4)
ITSE 2449 Advanced Visual BASIC
Programming® ......c.ccoveiveerieeeeeenn. 4
OR
ITSE 2455 Advanced C Programming® ............ @)

L
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SEMESTER Ill PRIMARY SPECIALIZATION
Continue in Track Selected in Semesters | and 1l

*CCNA Track —SEMESTER Ill (Two Courses)
ITCC 1446 CCNA 4: WAN Technologies.............. 4

One Course from *Secondary Specialty Track Listing
(CCNP, UNIX, AS/400, OR Microsoft)

*MCSE Track —SEMESTER Il (Two courses)
ITMC 1443 implementing and Administering
Microsoft Directory Services ............. 4

One Course from below:

ITMC 2431 Designing a Microsoft Windows
Directory Services Infrastructure.......4
ITMC 2432 Designing a Microsoft Windows
Networking Services Infrastructure ... 4
ITMC 2433  Designing a Secure Microsoft Windows
NEWOIK ..o 4
ITNW 1403 Managing a Microsoft Windows
Network Environment........................ 4
ITNW 1492 Special Topics in Computer Systems

Networking and
Telecommunications .........ecveeveenn... 4

’MCDBA Track —SEMESTER Ill (Two Courses)

ITMC 2403  Administering a Microsoft SQL Server
Database ........c.ocovvcenicei e, 4

ITMC 2437  Programming a Microsoft SQL Server
Database........cccccececviiiiinciie e 4

*MCSD Track —SEMESTER Il (Two Courses)

ITSE 1302  Computer Programming®
OR .o, 3
ITSE 1402 Computer Programming °
oY T @)
ITSE 2450 Mastering Enterprise Development
Using Microsoft Visual Basic®
(o1 T (4)
ITSE 2459 Advanced Computer
Programming® ........cccooeveerinennnnn, (4)
ITSE 2402 Intermediate Web Programming®......4

‘MCSA Track —SEMESTER Il (Two Courses)
One Course from Microsoft MCSA Electives
requirement:
ITMC 1442 Implementing a Microsoft Windows
Network Infrastructure ...........c.cce.e.... 4
ITNW 1492 Special Topics in Computer Systems
Networking and

Telecommunications ..................... 4
ITMC 2403  Administering a Microsoft SQL Server

Database.........cccceeeeciiiniiecie 4
ITMC 2404 implementing and Managing Microsoft

Exchange .....ccccoovvvccccncciiini, 4
ITSY 1442 Information Technology Security........ 4
ITMC 2436 Designing Microsoft Exchange for the

Enterprise ......cooooeeiiiiii s 4
(continued on next page)



ITMC 2437  Programming a Microsoft SQL Server

Database ..ooooeoveeeeeee 4

ITMC 2455  Deploying and Managing Microsoft
Internet Security and Acceleration
SBIVBI ..o 4

ITNW 1403 Managing a Microscft Windows
Network Environment................o.o.... 4

One Course from *Secondary Speciaity Track
Listing (CCNA, CCNP, UNIX, AS/400 OR Microsoft)

*MCAD Track —SEMESTER Iil (Two Courses)

ITSE 1302 Computer Programming® .........cc.c.... 3
OR
ITSE 1402  Computer Programming ° .............. (4)
OR
ITSE 2450 Mastering Enterprise Development
Using Microsoft Visual Basic® .......(4)
OR
ITSE 2459 Advanced Computer
Programming® .......ccoooieiirecncnns (4)
ITSE 2402 Intermediate Web Programming©.......4

SEMESTER IV PRIMARY/SECONDARY
SPECIALIZATION

Continue in Primary Track OR Select Secondary
Specialty Track

‘CCNA Track —SEMESTER IV (Four Courses)
Four Courses from *Secondary Specialty Track

Listing (CCNP, UNIX, AS/400 OR Microsoft)

‘MCSE Track —SEMESTER IV (Four courses)
Two courses from Microsoft MCSE Electives
requirement:

ITMC 2409 Deploying and Supporting Microsoft
SMS SeIVET . cei e 4
ITNW 1492 Special Topics in Computer Systems
Networking and
Telecommunications....................c.... 4
ITMC 2403 Administering a Microsoft SQL Server
Database ......ccccccceireneiiiiii 4
ITMC 2404 implementing and Managing Microsoft
Exchange........ccooovvieieecnciceniein, 4
ITMC 2408 Administering Microsoft Systems
Management Server.......... . 4
ITSY 1442 Information Technology Security........ 4
ITMC 2431 Designing a Microsoft Windows
Directory Services Infrastructure ....... 4
ITMC 2432 Designing a Microsoft Windows
Networking Services Infrastructure ..4
ITMC 2433 Designing a Secure Microsoft Windows
NEtWORK. ... 4
ITMC 2436 Designing Microsoft Exchange for
the Enterprise ..o 4
ITMC 2437 Programming a Microsoft SQL Server
Database ......cccovevenivcmrnireiir e 4
ITMC 2455 Deploying and Managing Microsoft
Internet Security and Acceleration’
SEIVEN oivviivei e 4
ITNW 1403 Managing a Microsoft Windows

Network Environment .....c.ccccveevineninns 4

Two Courses from *Secondary Specialty Track Listing
(CCNA, CCNP, UNIX, AS/400 OR Microsoft)

‘MCDBA Track —SEMESTER IV (Four Courses)

One Course from Microsoft MCDBA Electives
requirement:

ITNW 1492 Special Topics in Computer Systems
Networking and
Telecommunications ... 4
ITMC 1442 implementing a Microsoft Windows
Network Infrastructure ....................... 4
ITSE 1444 Mastering Microsoft Visual Basic
Development.......ccccvviiiniinnninnnn 4
ITSE 1491 Special Topics in Computer
Programming......c.c.vee e 4
ITSE 2450 Mastering Entérprise Development
Using Microsoft Visual Basic............. 4
ITMC 1345 Enterprise Development Using
Microsoft Visual Basic.NET .............. 3

Three Courses from *Secondary Specialty Track

- Listing (CCNA, CCNP, UNIX, AS/400 OR Microsoft}

ITSE 1440

‘MCSD Track —SEMESTER IV (Four courses)
ITSE 2413 Web Authoring’ ..o, 4
OR
Mastering Distributed Application
Design and Development Using
Microsoft Visual Studio”.................. (4)
AND
Special Topics in Computer
Programming® .........cccrirerencnanns 3
OR .
Special Topics in Computer
Programming® .....cccccoooiiiinnrines (4
OR
Intermediate Web Programming”

ITSE 1440

ITSE 1391
ITSE 1491

ITSE 2402

Mastering Distributed Application
Design and Development Using
Microsoft Visual Studio'...........c........ 4

OR

.Special Topics in Computer
Programming' ... (4)

ITSE 1491

One Course from *Secondary Specialty Track Listing
(CCNA, CCNP, UNIX, AS/400 OR Microsoft}

‘MCSA Track —SEMESTER IV (Four Courses)
Four Courses from *Secondary Specialty Track
Listing (CCNA, CCNP, UNIX, AS/400 OR Microsoft)

‘MCAD Track —SEMESTER IV (Four Courses)

ITSE 2413 Web AUthoring” ..o 4

OR .

Mastering Distributed Application
Design and Development Using
Microsoft Visual Studio”................. (4)

AND
{continued on next page)
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{ITSE 1391 Special Topics in Computer

Programming®.............ccoovcrevienennne. 3
OR
ITSE 1491 Special Topics in Computer
Programming® ...........cococoviiivoninn, (4)
OR
ITSE 2402 Intermediate Web Programming"
AND .....oovioriioomeneeomieceereeere e (4)
ITSE 1440 Mastering Distributed Application
Design and Development Using
Microsoft Visual Studio' ................... 4
OR '
ITSE 1491 Special Topics in Computer
Programming...........ccccovvviveivenns {4)

One Course from *Secondary Specialty Track Listing
(CCNA, CCNP, UNIX, AS/400 OR Microsoft)

*SECONDARY SPECIALTY TRACKS LISTING
Select one Secondary Specialty Track

CCNA

ITCC 1402 CCNA 1: Networking Basics............... 4

ITCC 1406 CCNA 2: Router and Routing
BasiCs ..o 4

ITCC 1442 CCNA 3: Switching Basic and
Intermediate Routing............ccc.ouv... 4

ITCC 1446 CCNA 4; WAN Technologies ............. 4

Any 4-credit hour ITSE, ITSW, ITSC, ITNW, ITCC, ITMC,
ITSY, INEW, BCIS, COSC or CPMT course, including but
not limited to:

ITNW 1280 AND ITNW 1281 OR ITNW 1480 Cooperative
Education—-Business Systems Networking and
Telecommunications OR EECT 1440 Telecommunications
Transmission Media

CCNP

ITCC 2432 Advanced Routing: Cisco 5................ 4
ITCC 2436 Remote Access: Cisc0 6 .................... 4
ITCC 2440 Muitilayer Switching: Cisco 7.............. 4
ITCC 2444 Netwaork Troubleshooting: Cisco 8 .....4

Any 4-credit hour ITSE, ITSW, ITSC, ITNW, ITCC, ITMC,
ITSY, INEW, BCIS, COSC or CPMT course, including but
not limited to:

ITNW 1280 AND ITNW 1281 OR ITNW 1480 Cooperative
Education—Business Systems Networking and
Telecormmunications OR EECT 1440 Telecommunications
Transmission Media

114

UNIX :
ITSC 1402 Computer Control Language..............4
ITSC 1407 UNIX Operating System | .................. 4
ITSC 1429 Fundamentals of Solaris 8 Operating
Environment (SA-118).....cccccveeennnee. 4
ITSC 2437 UNIX Operating System Il................. 4
ITSC 1452 Solaris Operating Environment 8
Systems Administration Il (SA-288)..4
ITSC 1454 Solaris Operating Environment 8
Systems Administration (SA-238).....4
ITSC 1456 Shell Programming (SL-120).............. 4

Any 4-credit hour ITSE, ITSW, ITSC, ITNW, ITCC, ITMC,
ITSY, INEW, BCIS, COSC or CPMT course, including but
not limited to:

ITNW 1280 AND ITNW 1281 OR ITNW 1480 Cooperative
Education—Business Systems Networking and
Telecommunications OR EECT 1440 Telecommunications
Transmission Media

AS/400

ITSC 1402 Computer Control Language.............. 4
ITSC 1411 AS/400 Operating System |................ 4
ITSC 2442 AS/400 Operating System Il............... 4
ITSE 1414 Introduction to RPG Programming ..... 4
ITSE 2435 Advanced RPG Programming............ 4

Any 4-credit hour ITSE, ITSW, ITSC, ITNW, ITCC, ITMC,
ITSY, INEW, BCIS, COSC or CPMT course, including but
not limited to:

ITNW 1280 AND ITNW 1281 QR ITNW 1480 Cooperative
Education—Business  Systems  Networking  and
Telecommunications OR EECT 1440 Telecommunications
Transmission Media

MICROSOFT
ITMC 1401 Microsoft Windows Network and
Operating System Essentials ............ 4
ITMC 1441 Implementing Microsoft Windows
Professional and Server OR ............. 4
[TMC 1419 Installing and Administering Microsoft
Windows Server Operating System
AND. ..., (4)
ITMC 1458 Supporting Microsoft Windows
Client Network Operating
SYSIEM.. .o (4)
ITMC 1442 Implementing a Microsoft Windows
Network Infrastructure....................... 4
ITMC 1443 Implementing and Administering
Microsoft Windows Directory
SeIVICES.....ccciviiriini e, 4
ITMC 2431 Designing a Microsoft Windows
- Directory Services Infrastructure....... 4
ITNW 1403 Managing a Microsoft Windows

Network Environment.......oooooeeeeeiens, 4

{continued on next page)



Any 4-credit hour ITSE, ITSW, ITSC, ITNW, ITCC, ITMC,
ITSY, INEW, BCIS, COSC or CPMT course, including but
net limited to:

ITNW 1280 AND ITNW 1281 OR ITNW 1480 Cooperative
Education—Business Systems Networking and
Telecommunications OR EECT 1440 Telecommunications
Transmission Media

* Introduction to Microsolt Visual Basic.NET (MS 2559) or Introduction to
C#.NET (MS 2609)

® Programming with Microsot Visual Basic.NET (MS 2373} or
Pragramming with C#.NET (MS 2124} .

- “Programming with the Microsoft .NET Framework (Visual Basic. NET—
MS 2415} OR Programming with the Microsoft NET Framework
{Microsoft Visual C# NET—MS 2345)

® Programming with ADO.NET (MS 2389)
® Introduction to Visual Studio.NET

F Developing Microsoft Web Applications Using ASP.NET and Microsoft
Visual Studio.NET (MS 2310)

? Developing Microsoft .NET Applications for Windows (Visual
Basic.NET—MS 2565} OR Developing Microsoft .NET Applications for
Windows (Visual C# NET—MS 2555)

" Daveloping XML Web Services Using Microsoft ASP.NET (MS 2524)

t

Developing Component-based Applications Using Microsoft. NET
Enterprise Services {MS 2557)

This is a Tech Prep program. Students interested in
pursuing the Tech Prep Enhanced Skills certificate need to
consult with their advisor.

NOTE: Students enrolling in this program who plan to transfer to
a four-year institution should consult an advisor or counselor
regarding transfer requirements and the transferability of these
courses to the four-year institution of their choice. :
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COMPUTER INFORMATION
TECHNOLOGY --
NETWORKING SUPPORT

Brookhaven, Cedar Valley, EI Centro, Mountain View,
North Lake and Richland only

(Certificate)

» Students pursuing this certificate are waived from
the Texas Success Initiative (TS)) standards, but
must meet course prerequisites.

« Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.CIT.NWK.SUPP.04

This certificate offers multiple specialty options for
development of networking systems engineer, software
developer, database administrator, and systems
administrator. The program also provides preparatory
training for those wishing to take the MCSE, MCDBA,
MCSD, MCSA, and MCAD certification examinations.

NOTE: students must select and complete one specialty
track to be considered as having met the reqwrement for
this award.

Prerequisite:  For all Tracks, basic understanding of
personal computers/terminology and operating systems
as obtained in ITSC 1401 or BCIS 1405 or COSC 1401 or
equivalent  experience approved by designated
Information Technclogy perscnnel. MCSD and MCAD
Tracks require problem solving and logic structures as
obtained in ITSC 2435.

CREDIT
HOURS

"SEMESTER1
'MCSE Track (Two or Three Courses) OR..........8-12
'MCDBA Track {Two or Three Courses) OR........ (8-12)

'MCSD Track (Three Courses) OR.................. (11-12)
'MCSA Track (Two or Three Courses) OR ....... {8-12)
'MCAD TRACK (Three Courses).......cc.c.oc....... (11-12}
8-12
SEMESTER I1
*MCSE Track (Two Courses) OR.........c.cocovvvurerivnnneas 8
*MCDBA Track (Two Courses) OR...........cccevreevnneee. (8)
*MCSD Track (Two Courses) OR...........cccoeee... (6-8)
*MCSA Track (Two Courses) OR.........c.ccc.ceivnen. (8)
*MCAD TRACK (TWO COUrSeS).......ocecvvveevrrnnn, (6-8)
6-8
SEMESTER III
*MCSE Track (Two Courses) OR .............................. 8
*MCOBA Track {Two Courses) OR.........c.cccueeuen., (7-8)
*MCSD Track (Two Courses) OR...........occueeeencn. (6-8)
*MCSA Track (Two Courses) OR.......co.oovvvevirienenns (8)
*MCAD TRACK (Two Courses) (6-8)
6-8

Minimum Hours Required .............ccccoooovvovevinieennn. 20-28 116

'MCSE Track - Semester | (Two or Three Courses)
ITMC 1401 Microsoft Windows Network and

Operating Systems Essentials .......... 4

ITMC 1441 Implementing Microsoft Windows
Professional and Server.................. 4
OR

ITMC 1419  Installing and Administering Microsoft
Windows Server Operating
Systems...cooiii (4)
AND
ITMC 1458  Supporting Microsoft Windows
Client Network Operating Systems.. (4)

'MCDBA Track — Semester | (Two or Three Courses)
ITMC 1401 Microsoft Windows Network and

Operating Systems Essentials.......... .4

ITMC 1441 implementing Microsoft Windows
Professional and Server..............c..... 4
OR

ITMC 1418 Installing and Administering Microsoft
Windows Server Operating
SYstems.....coocvii 4
AND
ITMC 1458  Supporting Microsoft Windows
Client Network Operating Systems .. 4

'MCSD Track - Semester | (Three Courses)
ITSE 1442 Introduction to C Programming” OR...4
ITSE 1431 Introduction to Visual Basic
Programming®........ccc.coceeeceivennn. (4)
ITMC 1345 Enterprise Development Using
Microsoft Visual Basic.NET° OR .....3

ITSE 1402 Computer Programming®................. (4)

ITSE 2449 Advanced Visual BASIC Programmlng
OR ..

ITSE 2455 Advanced Programming® ............... (4)

‘MCSA Track —~ Semester | (Two or Three Courses)
ITMC 1401 Microsoft Windows Network and

Operating Systems Essentials.......... 4

ITMC 1441  Implementing Microsoft Windows
Professionals and Server................ 4
OR

ITMC 1419 Installing and Administering Microsoft
Windows Server Operating
Systems.....ccoe e (4)
~ AND
ITMC 1458  Supporting Microsoft Windows
Client Network Operating
SYSIEMS ..o (4)



'MCAD Track - Semester 1 (Three Courses)
ITSE 1442  Introduction to C Programming® OR...4
ITSE 1431 Introduction to Visual Basic
Programming” ....cccocoveerenienrienne (4)
ITMC 1345 Enterprise Development Using
Microsoft Visual Basic.NET® OR.....3

ITSE 1402  Computer Programming®................. {4)
ITSE 2449  Advanced Visual BASIC Programming®

OR ..o 4
ITSE 2455  Advanced Programming®.................. (4)

‘MCSE Track — Semester |l {Two Courses)
ITMC 1442 Implementing a Microsoft Windows

Network Infrastructure ...........ccovevn e 4
ITMC 1443 Implementing and Administering
Microsoft Directory Services.............. 4

‘MCDBA Track — Semester H (Two Courses)
ITMC 1403 Querying Microsoft SQL Server with
Transact-SQAL ........ccovvvvriccciiiien 4
ITMC 2403 Administering a Microsoft SQL

Server Database.....cocevvinieieeeeeieens 4 .

*MCSD Track ~ Semester Il (Two Courses)
ITSE 1302 Computer Programming®

oL O 3
ITSE 1402 Computer Programming °
OR oot rnen (4)

ITSE 2450 Mastering Enterprise Development -

Using Microsoft Visual Basic”

OR oo e (4)
ITSE 2459 Advanced Computer
Programming® .......ccoeerveeeececininn, (4)
ITSE 2302  Intermediate Web Programming®
[0 ] = USSR UUPS PR URR 3

ITSE 2402 Intermediate Web Programming®...{4)

’MCSA Track - Semester Il {Two Courses)
ITNW 1492  Special Topics in Computer Systems
Networking and
Telecommunications ... 4

One Course from Microsoit MCSA Electives
Requirement:

iTMC 1442 Implementing a Microsoft Windows

Network Infrastructure ..........ccccccois 4
ITNW 1492  Special Topics in Computer Systems
Networking and
Telecommunications ..o o, 4
ITMC 2403
Administering a Microsoft SQL Server
Database ... 4

17

ITMC 2404
Implementing and Managing Microsoft
Exchange ...l 4
{TSY 1442 .  Information Technology Security ......... 4
ITMC 2436
Designing Microsoft Exchange for the

ENterpriSe ... 4
ITMC 2437
Programming a Microsoft SQL Server
Database ... 4

ITMC 2455 Deploying and Managing Microsoft
Internet Security and Acceleration

SEIVEN (vt 4
I[TNW 1403  Managing a Microsoft Windows Network
Environment..........ccceviiemeieiniin, 4

Any ITSE, ITSW, ITSC, ITNW, ITCC, ITMC, INEW,
ITSY, BCIS, COSC or CPMT 4-credit-hour course.

*MCAD Track - Semester Hl (Two Courses)

ITSE 1302  Computer Programming”

OR e 3
ITSE 1402 Computer Programmmg
OR ..o (4)

ITSE 2450 Mastering Enterprise Development
Using Microsoft Visual Basic®

OR oottt (4)
ITSE 2459 Advanced Computer _
Programming” ...t (4)
ITSE 2302 Intermediate Web Programming ®
OR....ooeeeececeee e e 3

ITSE 2402 Intermediate Web Programming® .... (4)

*MCSE Track — Semester [ll (Two Courses)
One Course from below:

1TMC 2431 Designing a Microsoft Directory Service
 Infrastructure ... e e 4

ITMC 2432  Designing a Microsoft Windows
Networking Services Infrastructure ...4

ITMC 2433  Designing a Secure Microsoft Windows
Network .......cocoeee i 4

ITNW 1492Spe01al Topics in Computer Systems
Networking and

Telecommunications .........ccoooeuviennn. 4’
ITNW 1403  Managing a Microsoft Windows Network
Environment .............ccovniiiininininn 4

One Course from Microsoft MCSE Electives
requirement:

ITNW 1492 Special Topics in Computer Systems

Networking and

TelecommuniCations ... 4
ITMC 2403 Administering a Microsoft SQL Server

Database ..o vvrivieiininnienn, 4

(continued on next page)



ITMC 2404 Design and Development Using

Implementing and Managing Microsoft Microsoft Visual Studio' OR............. 4
Exchange.......cooveeieccreiien 4 ITSE 1391 Special Topics in Computer

ITMC 2408 Programming OR..............cococe.co.0. (3)
Administering Microsoft Systems ITSE 1491 Special Topics in Computer

Management Server........c..oc..cc......... 4 Programming’ ...........ccovevvivviirienes (4)

ITSY 1442 Information Technology Security ......... 4
ITMC 2431 Designing a Microsoft Windows

Directory Services Infrastructure........4 *MCSA Track — Semester lll (Two Courses)
ITMC 2432  Designing a Microsoft Windows Any TWO ITSE, ITSW, ITSC, ITNW, ITCC, {TMC,
Networking Services Infrastructure......... 4 INEW, ITSY, BCIS, COSC, or CPMT 4-credit-hour
ITMC 2433 courses.
Designing a Secure Microsoft Windows
NEIWOTK.........oooreroo oo eeveoonecerversrr 4 *MCAD Track —SEMESTER Il (Two Courses)
ITMC 2436 .
Designing Microsoft Exchange for the ITSE 2413 Web Authonng OR....ooooiee, 4
ENLEIPASE .......vvvereceeeeeceeecennree e 4 ITSE 1440 Mastering Distributed Application
ITMC 2437 Design and Development Using
Programming a Microsoft SQL Server Microsoft Visual Studio”OR............ (4)
Database .............c.oveerrveerererirreri. 4 {TSE 1391 Special Topics in Computer
TMC 2455 Programming®OR ..........coovvccenenen. 3
Deploying and Managing Microsoft ITSE 1491 SpeCiaI TOpICSGIn Computer
internet Security and Acceleration Programming”OR ........... RSO (4)
S 4 ITSE 2302 Intermediate Web Programming”
ITMW 1403 Managing a Microsoft Windows OR....ooo s (3)
Network Environment.................c.o..... 4 ITSE 2402 Intermediate Web Programming”
AND ..o, (4)
*MCDBA Track - Semester Il (Two Courses) ITSE 1440 Mastering Distributed Application
ITMC 2437 Programming a Microsoft SQL Server Design and Development Using
DAtabase ........c..voevvveercssvesen, 4 Microsoft Visual Studio'OR .............. 4
ITSE 1391 Specia! Topics in Computer
One Course from Microsoft MCDBA Electives Programming' OR_...........ccccoevi.. {3)
requirement: ITSE 1491 Special Topics in Computer
Programming'..................... e {4)
ITNW 1492  Special Topics in Computer Systems
. Networking and
Telecommunications ..o 4 *Introduction to Microsoft Visual Basic.NET (MS 2559) or Introduction to
ITMC 1442 Implementing a Microsoft Windows CH#.NET (MS 2609)
Network Infrastructure....................... 4 ® Programming with Microsoft Visual BasicNET (MS 2373) or
ITSE 1444 Mastering Microsoft Visual Basic Programming with C#.NET {MS 2124)
Development............cccovevivcocoie, 4 er
i : : CPr ming with the Microsoft .NET Framework {Visual Basic.NET—
ITSE 1491 SgeCIal TOD.'CS in Computer 4 MSO%TE) :Jgn IProg?amr?'ni?'lsg' with  the Mi:rosoft .NET Framework
FOQIAMIMING .....oooooverivinininins (Microsoft Visual C# NET—MS 2349)
ITSE 2450 Mastering Enterprise Development
Using Microsoft Visual Basic ® Programming with ADO.NET (MS 2389)
ITMC 1345  Enterprise Development Using Microsoft
Visual Basic.NET ...........coccovesrcvrnr., 3 “Introduciion 1o Visual Studio.NET
* Developing Microsoft Web Applications Using ASP.NET and Microsoft
'MCSD Track - Semester il (Two Courses) Visi;? E?JQ?O_N'E}‘T;S 2;10, priications Tsing and Mieroso
ITSE2413  Web Authoring" OR ..o, 4
ITSE 1440 Mastering Distributed Application ® Developing Microsoit .NET Applications for Windows (Visual

Basic.NET—MS 2565) OR Developing Microsoft .NET Applications for

: ;
Design and Development Using Windows (Visual C#.NET—MS 2555)

Microsoft Visual Studio"OR............ (4)
ITSE 1391 Special Topics in Computer "Developing XML Web Services Using Microsaft ASP.NET {MS 2524)
Programming®OR...........cccovvcecrennen. 3
ITSE 1491 Special Topics in Computer ' Developing Component-based Applications Using Microsoft. NET
Programming®OR ........................ (4} Enterprise Services (MS 2557)
ITSE 2302 Intermediate Web Programming" '
o - TS 3)
ITSE 2402  Intermediate Web Programming”
AND ...oovooomooeeeooeeeeeeeoes ) (4)

ITSE 1440  Mastering Distributed Application 118



COMPUTER INFORMATION
TECHNOLOGY --
PERSONAL COMPUTER SUPPORT

Offered at all seven campuses
(Associate in Applied Sciences Degree)

« Students pursuing this award are required to meet
Texas Success  Initiative (TS!) standards and
course prerequisites.

s Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: AAS.CIT.PC.SUPP.04

This associate degree program trains the student to
troubleshoot  software and  hardware , problems,
implementing corrections where possible; to evaluate
new software and hardware; to install hardware and
software, including equipment assembly and diagnostics;
and to assist in the development and presentation of
training courses for users. The graduate will be qualified
to provide support for personal computer users in a
corporate environment.

Course(s) may be substituted for ITSC 1401, BCIS 1405,
or COSC 1401 for those who demonstrate current
computer literacy.

CREDIT
HOURS
SEMESTER I
ITSC 1401 Introduction to Computers OR........... 4
BCIS 1405 Business Computer Applications
OR .o e (4)
COSC 1401  Microcomputer Concepts and
Applications ..., {4)
ITSC 2435 Application Problem Solving............... 4
ITSC 1405 Introduction to PC Operating
SYSIEMS ..ot e 4
ENGL 1301 Composition [........c.covveeiveenveeniinenns 3
15
SEMESTERII
ITNW 1421 Introduction to Networking.................. 4
ITSW 1401 Introduction to Word Processing OR..4
ITSW 2431  Advanced Word Processing............ (4)
ITSW 1404  Introduction to Spreadsheets OR ....... 4
ITSW 2434  Advanced Spreadsheets ........cc..voe. (4)
MATH 2342  Introductory Statistics OR.................. 3
MATH 1314  College Algebra OR...............ccoe. (3)
MATH 1414- College Algebra.........cccco v 4)
SPCH 1311 Introduction to Speech
Communication OR .............ccccveennnee 3
SPCH 1315 Fundamentals of Public Speaking...(3)
18-19

118

SEMESTERIII
ITSW 1407  Introduction to-Database OR.............. 4
ITSW 2437  Advanced Database..................... (4)
ITSC 1425 ‘Personal Computer Hardware............ 4
ITSW 1410 Introduction to Presentation Graphics
- Software OR........cooceveeceene 4
ITSC 1421 Intermediate PC Operating
Systems..........cceiin e (4)
+Elective Social/Behavioral Science.................. 3
15
SEMESTER 1V
ITSC 1413 Internet/Web Page Development....... 4
ITSC 2439 Personal Computer Help Desk........... 4
ITSC 1X8X  Cooperative Education CR ............. 3-4
Elective Any ITCC, ITMC, INEW, ITSC, ITSE,
ITNW, ITSW, ITSY, BCIS, COSC, or
CPMT course ....ooocovviiiciicnnns (3-4)
++Elective Humanities/Fine Ars.........cc.cooeeeenn. 3-4
14-16
Minimum Hours Required ..........cccvvceereiinenieennnens 62-65

+Elective must be selected from the DCCCD Core Curriculum for
Social/Behavioral Science.

++Elective must be selected from the DCCCD Core Curriculum for
Humanities/Fine Arts.

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consuit an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year institution of
their choice. /



COMPUTER INFORMATION
TECHNOLOGY --
PERSONAL COMPUTER SPECIALIST

Offered at all seven campuses
{Certificale)

« Students pursuing this award are required to meet
Texas Success Initiative {TSl) standards and
course prerequisites.

o Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C2.CIT.PC.SPEC.04

This certificate option is designed to provide in-depth
lraining in suite package software, operating systems,
hardware, networking, and internettweb page
development. The graduate will be qualified for a variety
of entry-level positions in a pe-criented environment,

Course(s) may be substituted for ITSC 1401, BCIS 1405,
or COSC 1401 for those who demonsirate current
computer literacy.

CREDIT
HOURS
SEMESTERI
ITSC 1401 Introduction to Computers OR............ 4
BCIS 1405 Business Computer Applications
OR ..., (4)
COSC 1401 Microcomputer Concepts and
Applications ........ccccovvevvieiiiiinieen e, 4)
ITNW 1421 Introduction to Networking................. 4
ITSC 1405 Introduction to PC Operating
SYSIEMS ...ccivierit v s 4
SPCH 1311 Introduction to Speech
Communication OR ..........c.cccovveee. 3
SPCH 1315 Fundamentals of Public Speaking..{3}
15
SEMESTER II
ITSC 2435 Application Problem Solving.............. 4
ITSW 1401 Introduction to Word Processing OR..4
ITSW 2431  Advanced Word Processing............. (4)
ITSW 1404 Introduction to Spreadsheets OR ....... 4
ITSW 2434 Advanced Spreadsheets ................. (4)
ENGL 1301  Composition l.......ccoocoeeiviiriree, 3
15
SEMESTERIII
ITSW 1407 Introduction to Database OR.............. 4
ITSW 2437  Advanced Database ....................... (4)
ITSC 1425 Personal Computer Hardware............ 4
ITSW 1410 Introduction to Presentation Graphics
Software OR ..., 4
ITSC 1413 Internet/Web Page Development
OR ., {4)
ITSC 2439 Personal Computer Help Desk....... {4)
Elective Any ITCC, ITMC, INEW, ITSC, ITSE,

ITNW, ITSW, ITSY, BCIS, COSC , or
CPMT COUISE..vvviierivieeeeereresnniins 3-4

120

Minimum Hours Required ...........cccceevininininennnns 45-46

COMPUTER INFORMATION
TECHNOLOGY -- PERSONAL
COMPUTER TECHNICIAN

Offered at all seven campuses
(Certificate)

+ Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

¢ Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Cede: C1.CIT.PC.TECH.03

This one-semester certificate option is designed to
provide training for those who want to concentrate on
troubleshooting and solving elementary operating system,
hardware, and networking problems. The graduate will
be qualified to perform entry-level troubleshooting on
personal computers.

Course(s) may be substituted for ITSC 1401, BCIS 1405,
or COSC 1401 for those who demonstrate current
computer literacy.

CREDIT
HOURS
SEMESTER
ITSC 1401 Introduction to Computers OR ........... 4
BCIS 1405 Business Computer Applications
OR ..o, {4)
COSC 1401 Microcomputer Concepts and
Applications ..........coccoveevieeniien {4)
ITNW 1421 Introduction to Networking ................. 4
ITSC 1425 Personal Computer Hardware............ 4
ITSC 1405 Introduction to PC Operating
SYSEMS ..o e 4
16
Minimum Hours Required .............ocooioiiiieieeceeeee, 16



COMPUTER INFORMATION
TECHNOLOGY -- PERSONAL
COMPUTER USER

Offered at all seven campuses
(Certificate}

« Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites. -

e Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.CIT.PC.USER.03

This certificate option is designed to provide training for
those wishing to have a basic understanding of word
processing, spreadsheets, database, and PC operating
systems. The graduate will be qualified to use software
applications at a level required f{or appropriate
certification. '

Course(s) may be substituted for ITSC 1401, BCiS 1405,
or COSC 1401 for those who demonstrate current
computer literacy.

CREDIT

HOURS
SEMESTERI
ITSC 1401 Introduction to Computers OR............ 4
BCIS 1405 Business Computer Applications
OR ..o (4)
COSC 1401 Microcomputer Concepts and
Applications . ............ L. (4)
ITSW 1401 introduction to Word Processing .
OR ..o 4
ITSW 2431 = Advanced Word Processing.............. (4)
ITSW 1404 Introduction to Spreadsheets OR....... 4
ITSW 2434  Advanced Spreadsheets .................. (4)
12
SEMESTERII .
ITSW 1407 Introduction to Database OR............ 4
ITSW 2437  Advanced Database .......... (4)
ITSW 1410 - Introduction to Presentation Graphics
Software OR.......ccovievniinr e 4
ITSC 1409 Integrated Software Applications |
OR..... i, ... (4)
ITSC 2431 Integrated Software Applications Il|
' OR................. PPN (4)
ITSC 1405  Introduction to PC Operating
Systems.................. {4)
8
Minimum Hours Required ...........c.....iin 20
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COMPUTER INFORMATION
TECHNOLOGY --
SOFTWARE PROGRAMMER/
DEVELOPER

Offered at all seven campuses
(Associate in Applied Sciences Degree)

» Students pursuing this award are required to meet
Texas Success Initiative (TSI} standards and
course prerequisites. |

s Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: AAS.CIT.PROG.DEV.04

This associate degree program is designed to provide in-
depth skills and knowledge in one primary programming
language and an- operating system from the same
platform, plus additional knowledge of a secondary
language. The graduate will be qualified to work as an
entry-level programmer in an applications setting to
support the information processing function of the
organization.

Course(s) may be substituted for ITSC 1401, BCIS 1405,
or COSC 1401 for those who demonstrate current
computer literacy.

CREDIT
HOURS
SEMESTERI
ITSC 1401 Introduction to Computers OR............ 4
BCIS 1405 Business Computer Applications
TOR (4)
COSC 1401 Microcomputer Concepts and
Applications ..........ccccevviveeciieeenne. 4)
ITSC 2435 Application Problem Solving............... 4
ITNW 1421 Introduction to Networking.................. 4
ENGL 1301 Composition L........ccoooeveviiiiiinniniinn 3
15
SEMESTER II
XXXX XXXX  Introductory Programming course-
List A% o, 3-4
ITSW 1407  Introduction to Database .. ST
XXXX XXXX  Operating Systems course- Llst cC. 3 4
MATH 1414  College Algebra OR..............cc..vecvneene 4
MATH 1314  College Algebra OR...........c.c......... (3)
MATH 2342 Introductory Statistics .......ceve......... (3)
SPCH 1311 Introduction to Speech
Communication OR ..........ccccovvvvenenns 3
SPCH 1315  Fundamentals of Public Speaking..(3)
16-19

122 BCIS 1431

SEMESTERIII
XXXX XXXX  Introductory Programming course-
List A" o 34
XXXX XXXX  Advanced Programming course-
List B ™ oo 3-4
Elective Any ITCC, ITSC, ITSE, {TSW, ITNW,
ITMC, INEW, ITSY, BCIS, COSC or
CPMT COUrsSe ...ooovinniieenieee e 3-4
ITSW 1410 Introduction to Presentation Graphics
Software OR ..........ocoeviiicieiicecics 4
Elective Any ITCC, ITSC, ITSE, ITSW, [TNW,
ITMC, INEW, ITSY, BCIS, COSC or
CPMT course .....ceeevvvvervccnnnnnn (3-4)
+Elective Humanities/Fine Arts...................... 3-4
15-20
SEMESTER 1V
XXX XXXX  Programming course-List A or B
OR ..o, 3-4
XXX XXXX  Application Development course-
List O oo (3-4)
ITSE 1350 System Analysis and Design OR ....... 3
BCIS 2390 Systems Analysis and Design OR . (3)
ITSC/NTSE/
ITSW 1X8X  Cooperative Education
Course (3)
Elective Any two ITCC, ITSC, ITSE, ITSW,
ITNW, ITMC, INEW, ITSY, BCIS,
COSC or CPMT course................. 6-8
++Elective Social/Behavorial Science.................. 3
' 15-18
Minimum Hours Required ..........cccccoocvveneeniinennens 61-72

+Elective must be selected from the DCCCD Core Curriculum for
Humanities/Fine Ans.

++Elective must be selected from the DCCCD Core Curriculum for
Social/Behavioral Science.

“Firstin a two-course programming language series

List A - Intreductory Programming Courses
ITSC 1413 InternetyWeb Page Davetopment ..........ccco..c...... 4
ITSC 1329 Fundamental of Solaris 8 Operating Environment
(SA-T18) e s 3
ITSC 1429 Fundamental of Solaris 8 Operating Environment
ESA-TIBY ..ottt eee e tseesrnes
ITSE 1345 Introdugtion to Cracle SQAL... :
ITSE 1402 Computer Programming....
ITSE 1407 Introduction to C++ Programmmg e 4
ITSE 1411 Web Page Pregramming... 4
ITSE 1414 Introduction to RPG Programmlng ...................... 4
ITSE 1418 Introduction to COBOL Programming ................. 4
ITSE 1422 Introduction to C Programming ........c..cccceeennne 4
ITSE 1431 Introduction 1o Visual BASIC Programming ........ 4
ITSE 1445 Introduction to Qracle SQL.........cooeieiiiiiiiinnns 4
ITSE 1491 Special Topics in Computer Programming..........4
ITSE 2356 Oracle Database Administration I....................... 3
ITSE 240 Windows Programming Using C++.... o d
ITSE 2405 Windows Programming ..., 4
ITSE 2409 Database Programming ........cccccreiimeinecnnn, 4
ITSE 2413 Wab Authoring ..., 4
ITSE 2417 JAVA Programming..........covevnieeisnnn 4
ITSE 2421 Object-Oriented Programming .......ccoocoveevnnenen 4
ITSE 2456 Oracle Database Administration [...........cccoeer 4
Programming in Visual Basic .........c..cccvrvnn @



Cosc

COsC
COsC
CosC
IT™MC

ITMC

1415

1430
1436

1437

1403

2403

Introduction to Computer Science and

Programming ... crereeetenen e srorsmene e eaenns &
Programming | ... BTNV |
Programming Fundamenlals | vevrrneereenns &
Programming Fundamentals II ............................ 4
Querying Microsoft SQL Server with
Transact-SQL ... 4
Administering a Microsoft SQL Server

Database. ... 4

**Second in a two-course programming fanguage series

B - Advanced Programmin nguage Cour

ITSC 1356 Shell Programming (SL 120) 3
ITSC 1456 Shell Programming (SL 120).... .4
ITSE 1356 Introduction to XML............... ISR .3
ITSE 1491 Special Topics in Computer Programming ......... 4
ITSE 2354 Advanced Cracle PUSQL.........cccovvmviiiien. 3
ITSE 2402 Intermediate Web Programming. .4
ITSE 2409 Database Programming.........cccvvvrrvnierecveesieeen. 4
ITSE 2413 Web Authering ... -4
ITSE 2429 Oracle Network Admlnlstratlon and Performance

TUMING o e
ITSE 2431 Advanced C++ Programming........conaninn
ITSE 2435 Advanced RPG Programming....
ITSE 2437 Assembly Language Programrmng e
ITSE 2439 Advanced Windows Programming Usmg C++ .4
ITSE 2443 Advanced Windows Programming.................... 4
ITSE 2447 Advanced Database Programming.........ooeceeo. 4
ITSE 2449 Advanced Visual BASIC Programming.............. 4
ITSE 245 Advanced COBOL Programming y
ITSE 2454 Advanced Oracle SQL .........c........
ITSE 2455 Advanced C Programming............ e d
ITSE 2456 Qracle Database Administration | ............. |
ITSE 2457 Advanced Object-Oriented Programmmg vere B
ITSE 2458 Oracle Database Administration |l ..... el
ITSE 2459 Advanced Computer Programming.... -
INEW 2434 Advanced Web Page Programming.................. 4
INEW 2438 Advanced JAVA Programming ...........ccccevneneee
BCIS 2431 Advanced Programming in Visual BASIC .............
COSC 1437 Programming Fundamentals l............cc.....o..
COSC 2415 Advanced Computer Science and

Programming ... . RV
COSC 2425 Computer Orgamzauon and Machme

Language ..............c..cc.eu. .. 4
COSC 2430 Programming Il .. )
COSC 2436 Programming Fundamentals 1|I ........................... 4
COSC 2437 Programming a Microsoft SQL Server ‘

Dalabase.........covmvnimi e 4
IMED 2415 Web Page Design ... 4

i ratin tem I

ITSC 1352 Solaris Operating Environment 8 Systems

Administrations Il (SA-288) ... ST |
ITSC 1354 Solaris Operating Enwronment 8 Systems

Administrations N (SA-238) ..........coereveieenn 3
ITSC 1405 Introduction to PC Operating Systems...... )
ITSC 1407 UNIX Operating System L., o d
ITSC 1414 AS/400 Operating System | ........... b
ITSC 1421 PC Operating Systems - Windows..... )
ITSC 1447 UNIX System Administration ll..........cocvrvivvenenns 4
ITSC 1452 Solaris Operating Environment 8 Systems

Administrations I! (SA-288) .. e B
ITSC 1454 Solaris Operating Enwronment B Systems

Administrations 11 {SA-238) ..o 4
iTSC 1458 UNIX System Administration | b
ITSC 2437 UNIX Operating System H....................... o d
ITSC 2442 AS/400 Operating System Il .. 4
ITMC 1441 Implementing Microsoft Wmdows Professnonal

. and Server .. B

IT™C 1442 Implementmg Mlcrosoft WIndOWS Nelwork

Infrastructure.. .4
ITMC 1458 Supporting MleOSOﬁ W|ndows C||ent Nelwork

Operating Systems ........cccoeiivimiiiien e 4

istD- A
ITSW
ITSC
[TNW.
ITSE
ITSW
ITSE
ARTC
ARTC

ITSE
ITSE

fi
1404
1413
1437
2413
2437
2445
1302

1391

1356
1359

nt Course

Introduction to Spreadsheets ...l 4
InternetWeb Page -Development ... 8
Introduction to the Intermet ... 4
Web Authoring .........ceevmiinns

Advanced-Database........c.oeincinonnnnnon 4
Data SIrUCLUMES .oevevie e e 4
Digital Imaging | ....cccoocviniiii e 3

Special Topics in Graphic Dasign, Commercial
Ar, and lliustration
Introduction to XML
Introduction to Scripting Languages..............e 3

NOTE: Students enrolling. in this program who plan to
transfer to a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year institution of
their choice.



COMPUTER INFORMATION
TECHNOLOGY --
SOFTWARE PROGRAMMER/
DEVELOPER ASSISTANT

Effective June 1, 2004, this award has been
deactivated for Richland College.  For current
students, the award will be closed on or before June
1, 2007. New students should not attempt to pursue
this award.

Brookhaven, Cedar Valley, Eastfield, El Centro, Mountain
View, North Lake and Richland (see above)

(Certificate)

e Students pursuing this certificate are waived from

the Texas Success Initiative (TSl) standards, but’

must meet course prerequisites. _
e Students must complete 25% of the degree
requirements at'the college awarding the degree.

Degree Plan Code: C1.CiT.SPD.ASST.04

This certificate option is designed to provide skills and
knowledge in a primary programming language of choice,
an operating system from the same platform, and
database concepts. Graduates will be qualified to work
as an assistant in a programming environment with data
and coding.

Course(s) may be substituted for ITSC 1401, BCIS 1405
or COSC 1401 for those who demonstrate current
computer literacy.

CREDIT
HOURS
SEMESTERI ’
ITSC 1401 Introduction to Computers OR............ 4
BCIS 1405 Business Computers Applications
OR ..o (4)
COSC 1401 Microcomputer Concepts and
Applications ......c.ccoooviniiie s (4)
ITSC 2435 Application Problem Solving............... 4
XXXX XXXX  Introductory Programming
course-List A" ..o, 34
ITXX XXXX  Operating Systems course-List C... 3-4
14-16
SEMESTERII
ITSW 1407 introduction to Database .................... 4
XXXX XXXX  Advanced Programming Language
course-List B* .......cccovineviicieninnnn. 3-4
ITSW 1410 Introduction to Presentation Graphics
Software OR ........cocvvvivvcivinnircn e 4
Elective Any ITCC, ITSC, ITSE, ITSW, ITNW,
ITMC, INEW, ITSY, BCIS, COSC or
CPMT COUrSE....ccecvrecrrnrrerrnianns {3-4)
10-12
Minimum Hours Required ........ccccocoeiiiieeciien v, 24-28

“First in a two-course programming language series

List A - Introductory Programming Courses

ITSC 1413 Intermet/Web Page Development ... e B
ITSC 1329 Fundamental of Solaris 8 Operatmg Envuronmem
(SATIB) i 3
ITSC 1429 Fundamental of Solaris 8 Operating Environment
{SA-T1B) e 4
ITSE 1345 Introduction to Oracte SQL..........cccoveienriaens, 3

ITSE 1402 Computer Programming ........cccooeeeecninnnnininnn, 4
ITSE 1407 Introduction to C++ Programming..... e B
. ITSE 1411 Web Page Programming........cc.ccvv.e. e d
ITSE 1414 Introduction to RPG Programming .............cc..e.. 4
ITSE 1418 Introduction to COBOL Programming ..........c...... 4
ITSE 1422 Introduction to € Programming ... vevenrnennene &
ITSE 1431 Introduction to Visual BASIC Programm:ng ........ 4
ITSE 1445 Intraduction to Oracle SQL... e &
ITSE 1491 Special Topics in Computer Programmmg .......... 4
ITSE 2356 Oracle Database Administration L.........cccococe... 3
ITSE 2401 Windows Programming Using C++......ocooveee 4
ITSE 2405 Windows Programming ... innimnrcneninnns 4
ITSE 2409 Database Programming ..............ccccoevrierennnnn. 4

124

ITSE 2413 Web AUthoring ...
ITSE 2417 JAVA Programming
ITSE 2421 Object-Oriented Programming ..............
ITSE 2456 Oracle Database Administration I......
BCIS 1431 Programming in Visual BasiC ..........c...cccccoeeeeene.
COSC 1415 Introduction to Computer Science and

Programming.......cccovvereiienionine e 4
COSC 1430 Programmingi.... TR e B
COSC 1436 Programming Fundamentals I e 4
COSC 1437 Programming Fundamentals lI ........................... 4
ITMC 1403 Querying Microsoft SQL Server with

Transact-SQL ... e 4
ITMC 2403 Administering a Micrasoft SQL Server

DALADASE ..o vvvrseveesssesnsrserasessssssss s esse s 4
*"Second in a two-course programming language series
List B - Advanced Programming Language Courses
ITSC 1356 Shell Programming (SL 120} ......ccoeveveiivieen 3
ITSC 1456 Shell Programming (SL 120)...............
ITSE 1356 Introduction to XML .. RS
ITSE 1491 Special Topics in Computer Programm:ng .4
ITSE 2354 Advanced Oracle PL/SQL ... e, 3
ITSE 2356 Oracle Database Administration 1................ooee0, 3
ITSE 2358 Oracle Database Administration l....................... 3
ITSE 2402 Intermediate Web Programming ........ccocvvvennnn 4
ITSE 2409 Databasa Programming ......c.ccccoceernncvcvereineinnn &
ITSE 2413 Web Authoring ... .4

ITSE 2429 Cracle Network Admmlstratlon and Periormance

Tuning ... .
ITSE 243 Advanced C++ Programmlng ..............................
ITSE 2435 Advanced RPG Programming .........c.c.ccocoecrvnnn
ITSE 2437 Assembly Language Programming....
ITSE 2439 Advanced Windows Programming Using C++....4

ITSE 2443 Advanced Windows Programming ...........cc........ 4
ITSE 2447 Advanced Database Programming ............c....... 4
ITSE 2449 Advanced Visual BASIC Programming............... 4

ITSE 2451 Advanced COBOL Programming
ITSE 2454 Advanced Oracle SQL...........ccevenne

ITSE 2455 Advanced C Programming ............. U
ITSE 2456 Oracle Database Administration I...................... 4
ITSE 2457 Advanced Object-Oriented Programming ...........4
ITSE 2458 Oracle Database Administration l.............ccoeeee 4
ITSE 2459 Advanced Computer Programming.... ol
INEW 2434 Advanced Web Page Programming.... -
INEW 2438 Advanced JAVA Programming.... e 4
BCIS 2431 Advanced Programming in Vlsual Basm v d
COSC 1437 Programming Fundamentals il.............cccvvvinne 4
COSC 2415 Advanced Computer Science and
Programming.......cccoccieriecneciee e 4

(continued on next page)



I

COSC 2425 Computer Organization and Machine

LanQUAGE ....ccooiiiimiiiiimisi st e 4
COSC 2430 Programming ... 4
COSC 2436 Programming Fundamentals llL..............c..ccoo. 4
COSC 2437 Programming a Microsoft SQL Server

DataBASE. oot 4
IMED 2415 Web Page Design ll ... 4

- Operalin tem Cours:

ITSC 1352 Solaris Operating Environment 8 Systems

Administrations [} (SA-288) ............oovereriennen. 3
ITSC 1354 Solaris Operating Environment 8 Systems

Administrations (SA-238) ..o

ITSC 1405 introduction to PC Operating Systems......
ITSC 1407 UNIX Operating System |.........cooiinnn
ITSC 1411 AS/400 Operating System | .............
ITSC 1421, PC Operating Systems - Windows.....
ITSC =~ 1447 UNIX System Administration Ii... e
ITSC 1452 Solaris Operating Environment B Systems

Administrations 1) (SA-288) ...l 4

ITSC 1454 Solaris Operating Environment 8 Systems
- Administrations (SA-238) ..o 4
ITSC 1458 UNIX System Administration L........c.coveeeinnens 4

ITSC 2437 UNIX Operating System Il...
ITSC 2442 AS/400 Operating System II
ITMC 1419 Installing and Administering M:crosoh Wmdows

, Server Operating Systems... .4
ITMC 1441 Implementing Microsoft Wmdows Professwnal
AN BEIVET ooie e e 4
ITMC 1442 Implementing Microsoft Windows Network
[NFrastruCtUre ... ....cocvoe i e e b
ITMC 1458 Supporting Microsoft Windows Client Network
Qperating Systems ... 4
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COMPUTER INFORMATION
TECHNOLOGY -- SQL SERVER

This award is pending Texas Higher Education
Coordinating Board approval effective Summer 2004.

Cedar Valley, El Centro, Mountain View, North Lake and
Richiand only

(Certificate)

+ Students pursuing this certificate are waived from
the Texas Success Initiative {(TSI) standards, but
must meet course prerequisites.

« Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.CIT.SQL

This Certificate provides students with the knowledge and
skills required to install, configure, administer, and
troubleshoot the client-server database management
system of Microsoft SQL Server™.

Prerequisite: Basic understanding of personal computer
and operating systems as obtained in ITSC 1401 or BCIS
1405 or COSC 1401 or equivalent experience approved
by designed Information Technology personnel.

CREDIT
HOURS
SEMESTERI
ITMC 1401 Microsoft Windows Network and
Operating Systems Essentials .......... 4
ITMC 1441 Implementing Microsoft Windows
Professional and Server................... 4

OR
ITMC 1419 Installing and Administering Microsoft
Windows Server Operating Systems

AND ... e (4)
ITMC 1458 Supporting Microsoft Windows Client
Network Operating Systems......... (4)
ITSE 2409 Database Programming OR............... 4
ITMC 1403  Querying Microsoft SQL Server with
Transact-SQL ..o (4}
12-16
SEMESTER I1 .
ITMC 1442 Implementing a Microsoft Windows
Network Infrastructure ..................... 4
ITMC 2403  Administering a Microsoft SQL Server
Database ........ccccoeevinvvvincniiiennen, 4
ITMC 2437 Programming a Microsoft SQL Server
Database .....cc.ccoce o 4
12
Minimum Hours Bequired .........c.ooooviiiviiiniineennnn, 24-28
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COMPUTER INFORMATION
TECHNOLOGY --
VISUAL STUDIO DEVELOPER

This award is pending Texas Higher Education
Coordinating Board approval effective Summer 2004.

Cedar Valley, Eastfield, El Centro, Mountain View, North
Lake and Richland only

(Certificate)

e Students pursuing this certificate are waived from
the Texas Success Initiative (TSI} standards, but
must meet course prerequisites.

s Students must complete 25% of the  degree
requirements at the college awarding the degree.

Degree Plan Code: C1.CIT.VISUAL.ST

This Certificate provides programmers with skills to
evaluate Microsoft .NET tools and technolegies, primarily
Microsoft Visual Studio® .NET. The courses cover
resources for creating applications, components, and
services built on the .NET Framework.

Prerequisite: Prior programming language, preferably
Visual Basic, C++, or C#,

CREDIT
HOURS
SEMESTER 1
ITSE 1431 Introduction to Visual BASIC
: Programming' OR ........ccorcieeiccennan 4
ITSE 2459 Advanced Computer
Programming® OR...........c.ccoeuevrenen, (4)
ITSE 1407 introduction to C++
Programming’.........coocovrcerreeeneinennns (4)
ITSE 1346 Database Theory and Design............. 3
ITSE 2402 intermediate Web Programming® ....... 4
11
SEMESTERII )
ITSE 1356 Introduction to XML ........cccci v 3
ITSE 1402 Computer Programming® ........c..co....... 4
INEW 2430  Comprehensive Software Project |:
' Planning and Design’® ......c..ccoeervveen. 4
11
Minimum Hours Required ... 22

Visual Basic.NET

*Visual C#.NET

*Visval C++

‘ASP.NET

*ADO.NET

*Building Interactive Website with Database and Installation
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COMPUTER INFORMATION
TECHNOLOGY -- WEB DEVELOPER
SPECIALIST

Effective June 1, 2003, this award has been
deactivated for E! Centro College. For current
students, the award will be closed on or before June
1, 2006. New students should not attempt to pursue
this award.

Brookhaven, Cedar Valley, Eastfield, EI Centro, Mountain
View, North Lake and Richland (see above)

(Certificate)

» Students pursuing this award are required to meet
- Texas Success Initiative (TSI} standards and
course prerequisites.
¢ Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C2.CIT.WEB.DEVEL.04

This certificate option trains the student to design and
develop web pages and web business applications. It
prepares the student to enter the workforce as a member
of the company web development team for
Internet/Intranet applications. ‘

Prerequisite: Basic understanding of personal computer
and operating systems as obtained in ITSC 1401 or BCIS
1405 or COSC 1401 or equivalent experience approved
by designated Information Technology personnel.

CREDIT
HOURS
SEMESTERI
ITSC 2435 Application Problem Solving............... 4
ITNW 1437  Introduction to the Intemet................ 4
ITXX 14XX Introductory Web Course — List A ......4
ITNW 1421 Introduction to Networking.................. 4
ENGL 1301  Composition L. 3
19
SEMESTERII
ITSE 1431 Introduction to Visual BASIC
Programming OR.......ccooovriiiirn. 4
ITSE 1407 Introduction to C++ Programming ... (4)
TSW 1407 Introduction to Database ............c....... 4
XXX XXXX Intermediate Web Course — List B . 3-4
ITSC 1405 Introduction to PC Operating Systems
OR e 4
ITSC 1407 UNIX Operating Systems | .............. (4)
SPCH 1311 Introduction to Speech
Communication.........cccocvevvievceeee s, 3
18-19
SEMESTERIII
XXXX XXXX  Advanced Web Course — ListC ..... 3-4
XXXX XXXX  Web Elective — List D (2 courses) .. 6-8
ITSE 2417 JAVA Programming ........ccovveeeiiens 4
IMED 2409 Internet Commerce............................. 4
17-20

128

Minimum Hours Required ... 54-58
ListA
ITSC 1413 Internet/Web Page Development™ .................... 4
ITSE 1411 Web Page Programming™ .......ccovvvrvricevniinninne 4
Liste
ITSE 2402 Intermediate Web Programming™ ........cccovvvivee 4
IMED 2415 Waeb Page Design il ... 4
ITSC 1413 Internet'Web Page Development™ ..........ccoovvee 4
ITSE 1356 Introduction 10 XML ... 3
ITSE 1359 Intreduction to Scripting Languages**................. 3
ListC
ITSE 2413 Web Authoring™ ... 4
INEW 2434 Advanced Web Page Programming™™ ................. 4
ITSC 1413 Internel/Web Page Development* ................4
ITSE 2402 Intermediate Web Programming®* ...................... 4
ITSE 1356 Introduction 10 XML ..o e 3
ListD
ITNW 2454 Internet/Intranet Server ., el
IMED 2349 Intermet Commumcatlons S
ITSE 1491 Special Topics in Computer Programmmg .......... 4
ITSW 1410 Introduction to Presentation Graphics Software..4
INEW 2438 Advanced JAVA Programming... v 4
ITSE 2449 Advanced Visual BASIC Programmlng v d
ITSC 1413 Internet/Web Page Development** ....4
{TSE 2402 Intermediate Web Programming™* 4
ITSE 2413 Web AUthoring™ ... 4
INEW 2434 Advanced Web Page Programming" rreerreeneeees B
ITSE 2431 Advanced C++ Programming... et
ARTC 1302 Digital Imaging ! .. v w3
ARTC 1391 ‘Special Topics in Graphuc Desugn Commermal
Art and iustration ..o, 3
ITSE 1356 Introduction to XML .. e 3
ITSE 1358 Introduction to Scnptmg Languages .3

**Course may be repeated for credit when topics change.



CRIMINAL JUSTICE

Cedar Valley, Eastfield, and Mountain View only

(Associate in Applied Sciences Degree, Tech Prep
Enhanced Skills Certificate)

« Students pursuing this award are required to meet
Texas Success Initiative (TSl) standards and
course prerequisites.

o Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: AAS.CRIMINAL.JUST.03

The curriculum is designed for those with Criminal Justice
backgrounds as well as for recent high school graduates
interested in preparing for employment in the fields of law
enforcement, corrections, probation and parole or private
security. )

+Electives - must be selected from the following:

1301

ARTS Art APPIECIAHON ..ovuorrereerree s
DRAM 1310 introduction to the Theatre ...............
ENGL 2000 Level Literature Course

Foreign Language or American Sign Language

HUMA 1301 Introduction to the Humanities
MUsI 1306 Music Appreciation ..o
PHIL 1301 Introduction 16 PhIOSOPRY wvvvvseeccvccmiiiiirarssinn 3

++ Required Support Courses - must be chosen from the following.
Students cannot take more than ona cooperative education course during
the same semester.

CRJ 2314 Criminal Invastigation ... 3
CREDIT CRIJ 2323 Legal Aspects of Law Enforcement ... 3
HOURS CRIJ 2328  Police Systems and Practices ......coveemnes. 3
SEMESTER1 CJSA 1382  Cooperative Education-Criminal Justice Studies...3
CRIJ 1310 Fundamentals of Crimina W, 3 CJSA 1482 Cooperative Education-Criminal Justice Studies...4
CRIJ 1301 Int C:ja i tatS Crimina! J| Lt? 3 CJSA 2382  Cooperative Education-Criminal Justice Studies....3
roauc _'c_‘m 0 Lriminal JUSHCe ............ CJSA 2482 Cooperative Education-Criminal Justice Studies... 4
ENGL 1301 Composition | ... 3
PSYC 2301 Introduction to Psychology ........ccoceeee. 3 +++Criminal Justice Electives- must be chosen from the following:
MATH 1314  College Algebra OR ..o 3 o ' 513 Juvenile. s 3
Rl 13 uvenile Justice SYSEM ..
MATH 1414 College AIGEbIa......ccvverese 15&% CRI 2313 Correctionat Systems and Practices .............c.... 3
i CRIJ 2301 Community Resources in Corrections ..... .3
SEMESTERII ‘ SPAN 1411 Beginning SPANISN" ......coosommmer 4
CRIJ 1306 Court Systems and Practices .............. 3 SPAN 1412 Beginning SPanisn’ ....csressscssssiisemssmnsionns 4
CRIJ 1307 Crime in AMerica ... vciviinnnenne. 3 *American Sign Language may not be substituted for this course.
ENGL 1302 COMPOSION 11 vt v 3 The following courses are to be taken only after completing thirty semester
. Wi r
SPCH 1311 lntroductlo_n to_ Speech hours of approved academic courses, to include fifteen hours of the
COITIITIU.I"IICEUOH .................................. 3 wranster curriculum in Criminal Justice:
S0OCI 1301 Introduction to Sociology .....c.oveeeeeeneas 3.
15 CJLE 2420 Texas Peace Officer Procedures........ooeieininnnss 4
SEMESTER II1 CJLE 2421 Texas Peace Off?cer LBW.eosrrscnmnss s 4
St EIBCHIVES oo anree 6-8 CJLE 2522 Texas Peace Officer SKIllS........oicencnns 5
6-8 A student enrolling in the Criminal Justice program must meet the Texas
SEMESTERIV Commission on Law Enforcament Officer Standards and Education
GOVT 2301  American Government .........ccccooveeeeens 3 Requirements for minimum standards if you plan to seek employment in
+Electives Humanities /Fine Al ....ocovevevveene. 3-4 the faw enforcement field.  Licensing: (a) not currently on probation for
; : K any criminat offense; {b) not convicted of a Class B misdemeanor in the
ETEk.ecweS Requrred quportl Cour SES. e 6-7 last six (6) months, or a Class A misdemeanor in the last twelve (12)
ective Any Non-Criminal Justice Course........ 3 months, or DWI or DWD in the tast two (2} years; (¢} never been convicted
15-17 of a felony. :
SEMESTER V
ITSC 1401 Introduction to Computers........ .. 4
+++Electives  Criminal Justice Elective ................. 34 NOTE: Students enrolling in this program who plan to
PSYC 2314  Developmental Psychology OR .eeeeees eoeeenl 3 transfer to a four-year institution should consult an advisor
SOCI 1306  Social Problems ... (3) or counselor regarding transfer requirements and the
++Electives Required Support Courses............... 3-4 transferability of these courses to the four-year institution of
13-15 their choice.
Minimum Hours Required ..o 64-71
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TECH PREP ENHANCED SKILLS
CERTIFICATES

These Enhanced Skills Certificates are attached to the
Associate in Applied Sciences Degree in Criminal Justice
and provide the student advanced skills required by the
industry to specialize in Human Services or
Enforcement.

HUMAN SERVICES
Eastfield and Mountain View only

¢ Students pursuing this award are required to meet
Texas Success [nitiative (TSI) standards and
course prerequisites.

» Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: ES.CRIJ.HUMSER.03

CREDIT
HOURS
SEMESTER I
SCWK 2331  Abnormal Behavior.........c.oeevveveeevnnn... 3
DAAC 1343  Curment ISSUES ......c.ooovvevveeeresrisr 3
CJSA 2382 Cooperative Education-Criminal
Justice Studies.........coeevveeeeeirrenn 3
S0CI 2319 Race, Ethnicity and Community........... 3
SOCI 2371 Urban Social Problems........ccvc.o........ 3
15
Minimum Hours Required .................cccooeev v e 15
LAWENFORCEMENT

Cedar Valley, Eaétﬁe!d, and Mountain View only

¢ Students pursuing this award are required to meet
Texas Success Initiative (TSI) standards and
course prerequisites.

Students must complete 25% of the degree requirements
at the college awarding the degree.

Degree Plan Code: ES.CRIJ.LAW.ENF.03

CREDIT
HOURS
SEMESTER |

DAAC 1343  Current ISSUES .....oocoeeeeeeeeeeeee s 3
FIRT 1303 Fire and Arson Investigation | .............. 3
SCWK 2331  Abnormal Behavior............c.cccoveeveennnn.. 3

CJSA 2382  Cooperative Education — Criminal
Justice Studies..........ccoovvvvevvcereeivrnnan, 3
12
Minimum Hours Required .............coeoeveeevcreerieneenn. 12

Law .
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This is a Tech Prep program. Students interested in
pursuing the Tech Prep Enhanced Skills certificate need to
consult with their advisor.

CRIMINAL JUSTICE

Cedar Valley, Eastfield, and Mountain View only
(Certificate)

* Students pursuing this award are required to meet
Texas Success Initiative (TSI) standards and
course prerequisites. _

* Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C2.CRIM.JUST.03

This certificate is attached to the Associate in Applied
Sciences Degree in Criminal Justice and provides the
student the skills and academic requirements necessary to
qualify for a law enforcement agency with a minimum 45
semester-hour requirement.

CREDIT
HOURS
SEMESTER1
CRIJ 1310 Fundamentals of Criminal Law ............ 3
CRIJ 1301 Intreduction to Criminal Justice.............3
ENGL 1301  Composition b ........co.ooveiveerrereoren 3
PSYC 2301 Introduction to Psychology .................. 3
MATH 1314 College Aigebra OR ..........c.cococvvrveen. 3
MATH 1414 College Algebra............c.ccoooeurvennee.... 4)
15-16
SEMESTERII
CRIJ 13086 Court Systems and Practices............... 3
CRIJ 1307 Crime in AMerica ....cceeeeecvvcvvnnnne., 3
CRIJ 2328 Police Systems and Practices.............. 3
SPCH 1311 Introduction to Speech
Communication..............ccoceeeevieievens 3
SOCI 1301 introduction te Sociology ...................... 3
15
SEMESTERIII
CRIJ 2313 Correctional Systems and
Practices .........ocovveviceviiireceee e, 3
CRIJ 2314 Criminal Investigation ..........cocoeeveee., 3
CRIJ 1313 Juvenile Justice System ....................... 3
PSYC 2314  Developmental Psychology.................. 3
GOVT 2301 American Government ...............c......... 3
- 15
Minimum Hours Required ..............cocoeivcciirivnnn. 45-46



CRIMINAL JUSTICE

Cedar Valley, Eastfield, and Mountain View only
(Certificate)

« Students pursuing this certificate are waived from
the Texas Success Initiative (TSIl) standards, but
must meet course prerequisites.

e Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.CRIM.JUST.03

This cerlificate is attached to the Associate in Applied
Sciences Degree in Criminal Justice and provides the
student the skills and academic requirements necessary to
qualify for a law enforcement agency with a minimum 30
semester-hour requirement.

CREDIT
HOURS
SEMESTERI
CRIJ 1310 Fundamentals of Criminal Law ............ 3
CRIJ 1301 introduction to Criminal Justice............ 3
ENGL 1301  Composition |.......ccoviiniiinenininnes 3
9
SEMESTERII
CRiJ 1306 Court Systems and Practices............... 3
CRIJ 1307 Crime in America............. PTPUOTRP 3
SPCH 1311 Introduction to Speech
CommuNICatioN.......vcvr e e e 3
GOVT 2301 American Government ... 3
12
SEMESTERIII
CRIJ 2328 Police System and Practices................ 3
PSYC 2301  Introduction to Psychology ...........o....c.. 3
SOCI 130 Introduction to Sociology .....coeveeeeeieeinn 3
9

Minimum Hours Required ...........ccccciiinininnicnncnis 30.

CRIMINAL JUSTICE--BASIC
CRIMINAL JUSTICE

Cedar Vaiiey, Eastfield, and Mountain View only
(Certificate)

« Students pursuing. this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prereguisites.

o Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.CRIJ.BASIC.CJ

This certificate is attached to the Associates in Applied
Sciences Degree in Criminal Justice and the transfer
Field of Study degree in Criminal Justice. It is designed
for studenté who would like exposure to the basic
elements of the criminal justice system but who also have
the intent of transferring to a Baccalaureate degree-
granting institution.

CREDIT
HOURS

SEMESTERI ,
CRIJ 1310 Fundamentals of Criminal Law ............ 3
CRIJ 1301 Introduction to Criminal Justice ............ 3
6

SEMESTERII :

‘CRIJ 1306 Court Systems and Practices............. 3
CRIJ 2313 Correctional Systems and Practices....3
CRIJ 2328 Police Systems and Practices.............. 3
9
Minimum Hours Required ... 15



ENGINE TECHNOLOGY --
MOTORCYCLE MECHANICS

Cedar Valley only
(Certificate)

* Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites,

e Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: CERT.ENGINE.MOTORCYC

This program is designed to train students to meet entry
level requirements in the field of motorcycle mechanics.
This will include diagnosis, repair, and maintenance of
foreign and domestic motorcycles. Included in this
program is the study of carburetion, ignition, and electrical
systems, engine overhaul and tune-up, and motorcycle
chassis. Throughout the entire program an emphasis is
placed on the latest factory recommended techniques.

Since, not all courses in this program are transferable,
students enrolling in this program who may plan to transfer
to a four-year institution should consuit with an advisor or
counselor regarding transfer requirements.

CREDIT
HOURS
SEMESTER [
MTRC 1405  Motorcycle Service Principles ............ 4
MTRC 1402  Motorcycle Tune Up .....oovveeeevenenn . 4
SMER 1416  Motorcycle Two Stroke
Engine/Transmission...............c....... 4
12
SEMESTERII
SMER 1419 Motorcycle Four Stroke
Engine/Transmission.......................... 4
SMER 1422  Motorcycle Electrical Systems............ 4
MTRC 1408  Motorcycle Chassis and
Drive Systems ..........ccceevvvveirirvceennnn, 4
12

SEMESTER - SUMMER SESSION

SMER 1371  Service Department Operations OR
MTRC 1366  Practicum (or Field Experience)-
Motorcycle Mechanic and -
Repairer OR
MTRC 1380 Cooperative Education - Motorcycle
Mechanic and Repairer ................... 3
3
Minimum Hours Required.................ccoocoveeeeeerrenn.. 27

132

ENGINE TECHNOLOGY --
OUTBOARD ENGINE

Cedar Valfey only
{Certificate)

e Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

» Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: CERT.ENGINE.OUTBOARD

This program is designed to train students to meet entry
level requirements in the field of outboard marine engine
mechanics. This will include theory, diagnosis, repair,
overhaul and maintenance of outboard marine engines.
Included in this program is the study of outboard marine
engine fuel, electrical and ignition systems, engine
overhaul and tune-up, and lower units. Throughout the
entire program an emphasis is placed on accepted shop
techniques used throughout the outboard marine engine .
service industry.

Since not all courses in this program are transferable,
students enrolling in this program who may plan to transfer
to a four-year institution should consult with an advisor or
counselor regarding transfer requirements.

CREDIT
HOURS
SEMESTER |
SMER 1404  Outboard Service Principles.............. 4
SMER 1401 Outboard Tune Up........c.c.coeevveveen.n 4
SMER 1407  Outboard Powerhead Overhaul ......... 4
12
SEMESTERII
SMER 1410  Qutboard Lower Units ............c........... 4
SMER 1413  Qutboard Electrical Systems.............. 4
SMER 1371 Service Department Operations OR
SMER 1366  Practicum (or Field Experience) -
Small Engine Mechanic and
Repairer OR
SMER 1380  Cooperative Education - Small
Engine Mechanic and Repairer....... 3
11
Minimum Hours Required..........c.c.cccovvvreieereereeeenn. 23



ENGINE TECHNOLOGY --
SMALL ENGINE ‘

Cedar Valley only
(Certificate)

« Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

+ Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: CERT.ENGINE.SMALL

This program is designed to train students to meet entry
level requirements in the field of small engine mechanics.
This will include theory, diagnosis, repair, overhaul and
maintenance of small engines used on lawn mowers,
garden tractors, and other small equipment. Included in
this program is the study of small engine carburetion and

electrical systems, engine overhaul and tune-up, and belt, * -

chain, and direct drive power systems. Throughout the
entire program an emphasis is placed on accepted shop
techniques used throughout the small engine powered
equipment industry.

Since not all courses in this program are transferable,
students enrolling in this program who may plan to transfer
to a four-year institution should consult with an advisor or
counselor regarding transfer requirements.

CREDIT
HOURS

SEMESTERI
SMER 1428  Small Engine Service Principles......... 4
SMER 1431  Small Engine Tune Up......ccooveeinen. 4
SMER 1434  Small Engine Two Stroke Overhaul ...4
12

SEMESTERII

SMER 1437  Small Engine Four Stroke Overhaul...4
SMER 1425 Small Engine Electrical Systems ....... 4
SMER 1371  Service Department Operations OR
SMER 1366 Practicum (or Field Experience) -
Small Engine Mechanic And
Repairer OR
SMER 1380 Cooperative Education - Small
Engine Mechanic and Repairer........ 3

Minimum Hours Required.........ooiiinsnenenn e 23
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MANAGEMENT

Offered at all seven campuses
(Associate in Applied Sciences Degree)

* Students pursuing this award are required to meet
Texas Success Initiative (TSl) standards and
course prerequisites. -

e Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: AAS. MANAGEMENT

The Management degree is accepted for transfer by many
of the area universities and colleges. The degree is
designed for working students. Students can earn a
business related degree in the shortest amount of on-
campus time. This degree provides the foundation courses
needed for a bachelor degree in the varicus business
disciplines offered by many universities.

Students learn practical management skills which have
immediate applicability in the business world, They also
learn theoretical concepts which support these skills.
These skills enhance their visibilty on the job as
professional managers.

A significant and unique benefit of the Management degree
is experienced by participating in the Management
cooperative work experience classes. These classes allow
students to eamn 12 of the total required credit hours by
applying practical management concepts to their present
jobs. During this educational process faculty provide
continuous, individualized career and academic guidance
to students. Students attend core courses once a week.

The Management degree effectively bridges the gap
between management theory and management practice. It
is designed to be a benefit to the new manager, the
seasoned manager and the aspiring manager.

CREDIT
. HOURS
SEMESTERI
BMGT 1301  SUPENVISION ..., 3
BMGT 1382  Cooperative Education-Business
Administration and Management,
General ... 3
BMGT 1303  Principies of Management ................... 3
BUSI 1301 Introduction to Business ............c........ 3
ENGL 1301 - Composition | .........c..ocoeceeevroreemnns 3
15
SEMESTER II
HRPO 2301  Human Resources Management ........ 3
BMGT 1383  Cooperative Education-Business
Administration and Management,
General ........ccooveviiiee e 3
ITSC 1401 introduction to Computers................... 4
ENGL 1302  Composition Il.............coevvvrerenne... 3
+MATH OR...oorre e 34
POFT 1321 Business Math AND ..............co......... (3)
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++Elective Natural Science .......oooevvveevcvevennen. 3-4
16-20
SEMESTER III
HRPQO 2307  Organizational Behavior ...................... 3
BMGT 2382  Cooperative Education-Business
' Administration and Management,
General ..o 3
ACCT 2301 Principles of Accounting | * OR............. 3
ACCT 2401 Principles of Accounting | *............... 4)
ECON 2301  Principles of Economics IOR ............ 3
ECON 1303  Economics of Contemporary
Social ISSUBS ... {(3)
SPCH 1311 Introduction to Speech
Communication OR...............ccco.oo....... 3
SPCH 1315  Fundamentals of Public Speaking ... (3)
15-16
SEMESTER IV
BMGT 2303  Problem Solving and Decision
Making .....occovovverieeecee 3
BMGT 2383  Cooperative Education-Business
Administration and Management,
General ..o, 3
+++Elective  Humanities/Fine Arts ..o 3
+HH+EIBCHIVE e, 3
CrkrElRCtVE e 3
15
Minimum Hours Required .................cocccvevveennnnnn, 61-66

+MATH - Students must select a Mathematics course from the DCCCD
Mathematics/Sciences CORE list.

++Elective — Students must select a course in Biology (BIOL), Chemistry
(CHEM), Ecotogy (ECOL), or Physics (PHYS) from the DCCCD Lab
Science CORE list.

+++Elective - Students must select a course fram the DCCCD
Humanities/Fine Arts CORE list.

++++ Elective ~ Students must take 6 hours of any college level courses to
satisfy these electives.

*Students may substitute ACNT 1303 Introduction to Accounting | and
ACNT 1304 introduction to Accounting /l. Oniy three hours may be applied
to the required number of hours for granting the degree.

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four- year institution of
their choice.



MANAGEMENT

Offered at all seven campuses
(Certificate)

« Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

s Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: CERT.MGMT.MANAGEMENT

The Management program is designed to develop the
fundamental skills, knowledge, aftitudes and experiences
which enable men and women to function in leadership
and decision-making positions as managers. Students
combine  management classes and  on-the-job
management training with their present employers. All of
the courses for this certificate are applicable to the
Management associate degree option. This certificate
program providés an external learning experience and/or
capstone experience. )

CREDIT
HOURS
SEMESTER I
BMGT 1301  SUPENVISION .....c.ooriemiineieirirernnnsissiniens 3
BMGT 1382  Cooperative Education-Business
Administration and Management,
General ..o 3
ENGL 1301 Composition | .......coveiciiiinnninnn 3
9
SEMESTERII
HRPO 2301  Human Resources Management ........3
BMGT 1383  Cooperative Education-Business
Administration and Management,
[ C1=121=11: | TSSO 3
6
SEMESTER 111 -
HRPO 2307  Organizational Behavior ..................... 3
BMGT 2382  Cooperative Education-Business
Administration and Management,
GENErAl .ooveeeee e s 3
SPCH 1311 Introduction to Speech
Communication OR .........ccoeviinrierens 3
SPCH 1315 - Fundamentals of Public Speaking ...(3)
9
SEMESTER 1V
BMGT 2303  Problem Sclving and Decision
MaKING oot 3
BMGT 2383  Cooperative Education-Business
Administration and Management, -
GENETA| et srreeeeeraan s 3
6
Minimum Hours Required ... 30

MANAGEMENT -- LEADERSHIP

Cedar Valley only L
(Marketable Skills Achievement Award)

« Students pursuing this certificate are waived from
the Texas Success Initiative (TSI} standards, but
must meet course prerequisites.

e Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: MSA.MGMT.LDRSHIP

This award is designed to prepare students for positions
of leadership within a business environment. Emphasis
will be placed on entry-level supervisory skills and on-the--
job training.

CREDIT
HOURS
SEMESTER1
BUSI 1301 Introduction to Business............ceeeee. 3
BMGT 1382 ' Cooperative Education-Business
Administration and Management,
General ... 3
6
SEMESTERII :
BMGT 1301 SUperviSion ... 3
BMGT 1383  Cooperative Education-Business
Administration and Management,
GENBIAD «oeeceeeeeeeeeetee e rareenseaens 3
6
Minimum Hours Required ... 12
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MANAGEMENT -- SUPERVISOR

Cedar Valley, Eastfield, Mountain View, North Lake and
Richland only

(Certificate)

e Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

» Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.MGMT.SUPVSR.04

This certificate program prepares students for entry-level
supervisory positions in business.

CREDIT
HOURS
SEMESTERI '

BUSI 1301 Introduction to Business...................... 3
BMGT 1303  Principles of Management .................. 3
ITSC 1401 Introduction to Computers OR ............. 4
ITSC 1413 internet/Web Page Development...... (4)
10

SEMESTER II . ‘
BMGT 1301 SUpemvision ............cccoceeovmeneeroreerenions 3

BMGT 1382  Cooperative Education-Business
Administration and Management,
General ........coocoveeecernee e

Minimum Hours Required ........ e s 16
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MARKETING CAREERS -- BUSINESS
MARKETING

Brookhaven and Cedar Valley only

(Associate in Applied Sciences Degree, Tech Prep
Enhanced Skills Certificate)

« Students pursuing this award are required to meet
Texas Success Initiative (TSl) standards and
course prerequisites.

e Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: AAS.MRKT.BUSINESS

The Business Marketing program provides an opportunity
for students to acquire knowledge and training for careers
in sales and marketing. In addition to a broad program of
study encompassing all phases of marketing, students
apply what is learned in the classroom to real-life situations
in the business sector. Cooperative work experience
provides students with the necessary skills to become
competent in the industry.

CREDIT
HOURS
SEMESTERI
MRKG 1302 Principles of Retailing ... 3
BMGT 1303  Principles of Management.................. 3
BUSI 1301 Introduction to Business ............c...ec.. 3
ENGL 1301 Compaosition ... 3
+Elective Humanities/Fing AfS .......cooevninnnns 3
+H+EIECHIVE e e 3
18
SEMESTERII .
MRKG 2333  Principles of Selling ..o 3
ECON 2301  Principles of Economics | .................. 3
ENGL 1302 Composition ll.......c.oovviiinniininn 3
MATH Any three-credit course with MATH
rubric OR oo 3
POFT 1321 Business Math AND ...................... (3)
++Elective Natural SCience .........cc.coovvmriernnen 4
SPCH 1311 Introduction to Speech
Communication OR ..........cooeiviinennen 3
SPCH 1315  Fundamentals of Public Speaking ...(3)
15-19
SEMESTERIII
MRKG 1311 Principles of Marketing .............ccooo. 3
ITSC 1401 Introduction to Computers OR............ 4
COSC 1300  Computer Literacy OR...........c........ {(3)
COSC XXXX  Higher level COSC course ......... (3-4)
MRKG 1381 Cooperative Education Marketing/
Marketing Management, General.....3
ACCT 2301  Principles of Accounting L OR............ 3
ACCT 2401  Principles of Accounting | OR......... 4)
ACNT 1303  Introduction to Accounting I............ {3)
PSYC 2302  Applied Psychology OR........cccoeianes 3
PSYC 2301 Introduction to Psychology ............. (3)
15-17
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SEMESTERIV .
MRKG 2349  Advertising and Sales Promotion........3
MRKG 1301  Customer Relations.......cc....oveiiens 3
MRBKG 1381 Cooperative Education Marketing/
Marketing Management, General.....3
ECON 2302  Principles of Economics Il.................. 3
HRPO 2307 QOrganizational Behavior..................... 3
HRPO 2301  Human Resource Management......... 3
18
Minimum Hours Required ... 66-72
+Elective - Must be selected from the DCCCD Humanities/Fine Arts

CORE list.

++Elective - Must be selected from the DCCCD Natural Sciences CORE
list.

++iElective — Students may take any three-credit college level course not
used to satisty any other requirement of this award.

NOTE: Students enrolling in this program who plan to
wransfer to a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year institution of
their choice.

TECH PREP ENHAN_CED SKILLS

CERTIFICATES

This Enhanced Skills Cettificate is attached to the
Marketing Careers--Business Marketing Associate in
Applied Science Degree and provides the student
advanced skills required by the industry to specialize in
Department Management.

DEPARTMENT MANAGER

Brookhaven and Cedar Vallgy only

« Students pursuing this award are required to meet
Texas Success Initiative (TSl) standards and

. course prerequisites. :

e Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: ES.MRKT.B/M. DEPT.MGR

CREDIT
HOURS
SEMESTERI
BMGT 1301 Supervision........cccccenvnnnes SETTPTRR 3
POFT 2312  Business Correspondence and
CommuNICAtioN ...cooveevreneeceireir e 3
6
Minimum Hours Required .......c.coverminninnnneeine 6

This is a Tech Prep Program. Students interested in
pursuing a Tech Prep enhanced skills certificate need to
consult with their advisor.



MARKETING CAREERS -- BUSINESS
MARKETING - CUSTOMER SERVICE
REPRESENTATIVE

Brookhaven and Cedar Valley only
(Certificate)

» Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

» Students must complete 25% of the degree

~ requirements at the college awarding the degree.

Degree Plan Code: CERT.MRKT.CUSTOMER
This certificate program is designed to prepare students for

marketing career opportunities in all areas of customer
service,

CREDIT
HOURS
SEMESTER1
MRKG 1311 Principles of Marketing ....................... 3
BMGT 1303  Principles of Management.................. 3
BUSI 1301 Introduction to Business...................... 3
SPCH 1311 Introduction to Speech
Communication OR ..............cocc....... 3
SPCH 1315  Fundamentals of Public Speaking - (3)
PSYC 2302  Applied Psychology OR...................... 3
PSYC 2301 Introduction to Psychology .............. {3)
: 15
SEMESTER 11
MRKG 2333  Principles of Selling ..........cccoveovevnnn., 3
MRBKG 1301  Customer Relations................co.o........ 3
ITSC 1401 introduction to Computers OR............ 4
ITSC 1413 Internet/Web Page Development v (d)
HRPO 2307  Organizational Behavior.................... 3
ENGL 1301 Composition |...........cccoeeeeeverron. 3
16
SEMESTERIII
MRKG 1381  Cooperative Education ~ Marketing/
Marketing Management, General
OR e 3
MRKG 1366  Practicum (or Field Experience)-
Marketing/ Marketing Management,
General OR..............ocoovvvree . (3)
BMGT 1391 Special Topics in Business
Administration and Management,
General.......cccovveeeevie {3)
3
Minimum Hours Required ................cccccorvemvvrvneren, 34
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MARKETING CAREERS -- BUSINESS
MARKETING - SALES MARKETING
ASSOCIATE

Brookhaven and Cedar Valley only
(Certificate)

« Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

¢ Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1. MRKT.SALES

This certificate program will prepare students for entry-
level employment in sales and marketing. Emphasis will
be on the foundations of marketing and effective
communication.

CREDIT
HOURS
SEMESTERI

MRKG 1302  Principles of Retailing...........c............ 3
MRKG 1301  Customer Relations.............c............ 3

SPCH 1311 Introduction to Speech
Communication OR...............c......... 3
SPCH 1315 Fundamentals of Public Speaking.... (3)
9
SEMESTER II .
MRKG 1311 Principles of Marketing........................ 3
MRKG 2333  Principles of Selling..............cccccconn.... 3
MRKG 2349  Advertising and Sales Promotions..... 3
9
Minimum Hours Required ...........ccocoovvevenveeeraean 18



OFFICE TECHNOLOGY --
ADMINISTRATIVE SUPPORT

Effective January 1, 2003, this award has been
deactivated for Mountain View College. For current
students, the award will be closed on or before
January 1, 2006. New students should not attempt to
pursue this award.

Brookhaven, Cedar Valley, Eastfield, EI Centro, Mountain
View {see above), North Lake and Richland

(Certificate)

« Students pursuing this award-are required to meet
Texas Success Initiative (TS)) standards and
course prerequisites.

e Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C2.0FCT.ADM.SUPPT.04

The Administrative Support Certificate prepares students
for a successful career as an office professional. The
Certificate is developed to the specifications of the local

job market.
CREDIT
HOURS
SEMESTERI
POFI 1301 Computer Applications | ........cccovenenes 3
POFT 1301 Business English ..o 3
POFT 1329  Keyboarding and Document Formatting SEMESTER HI
OR .. 3 .
POFT 2301 Document Formatting and P.OFT 2312 %J:;\;isngg:{::p ondence and 3
Skillbuilding L (3) POFT 1313 Professional Development for Office
- POFI 2301 Word Processing .....cocconnineniininns 3 Personnel OR 3
SPCH 3™ lg;ﬁ;‘jﬁgatt?oi'ﬁ;m 3 POFT 1380 Cooperative Education—Administrative
s s . a1 Sci '
SPCH 1315  Fundamentals of Public Speaking...{3) gsésr:::e;TUSecretarla Science 3)
SEMESTER II 15 POFI 1441  Computer Applications Il OR............. 4
POFT 1309  Administrative Office Procedures | ;,1(-)8;{ : g?; g‘;?(iggtf: dt?ng?rt::t?:: OR..cooe (4)
OR ..o s 3
POFT 1313  Professional Development for Office POFI 2331 Di?(?gg?’rzz:;:\mforthe """"""""" 3)
Personnel............. et (3) OfficepOR 9 3
POFI 1348 Spreadsheets ... rveeeeeene < S N ot
POFI 1341 Computer Applications I OR.............. 3 PSEL§3:§ Advanced Word Proce55|ng...........1(_i)
POFI| 2340 Advanced Word Processing lllllllllll (3) H+EIBCHVES i e 13‘__7_;'
ENGL 1301 Composition ... 3
POFT 1325  Business Math and Machine - .
= 3 Minimum Hours Required ............oeeeiiiniiennenenne 43-47
POFT 1321  Business Math........cooooerniiiniicneen {3) +Electives: Any 1-4 credit hour POFI, POFT, ITSC, ITSW, ITSE. ITNW,

15 ITMC, ITCC, INEW or ITSY course.
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OFFICE TECHNOLOGY --
EXECUTIVE ASSISTANT

Effective January 1, 2003, this award has been
deactivated for Mountain View College. For current
students, the award will be closed on or before
January 1, 2006. New students should not attempt to
pursue this award.

Brookhaven, Cedar Valley, Eastfield, E| Centro, Mountain
View (see above), North Lake and Richland

{Associate in Applied Sciences Degree, Tech Prep)

e Students pursuing this award are required to meet
Texas Success Initiative (TSl) standards and
course prerequisites.

¢ Students must compiete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: AAS.OFCT.EXEC.AST.04

The Associate in Applied Sciences Degree compre-
hensive curriculum is designed as an advanced level
program to prepare students for executive assistant and
computer support positions in an office environment.
Students will use- state-of-the-art technology to develop
skills necessary to become a productive member of the
business community. Topics include office management,
human relations, records management, oral and written
business communications, plus word processing,
spreadsheets, database, presentation, and telecommuni-
cation applications,

CREDIT
HOURS
SEMESTERI
POFI 1301 Computer Applications | ....................... 3
POFT 1301  Business ENglish ..........cocoovvoivovee. ) 3
POFT 1329 Keyboarding and Document
Formatting OR ...........cooooviveviiieen . 3
POFT 2301 Document Formatting and
Skillbuilding ..o (3)
POFT 1328  Business and Professional
Presentations........oovvveeeveeneeniens 3
SPCH 1311 Introduction to Speech
Communication OR .........c.cccoveroon . 3
SPCH 1315 Fundamentals of Public Speaking....(3)
15
SEMESTER II
POFT 1309  Administrative Office Procedures |
OR e, 3
POFT 1313 Professional Development for
Office Personnel ...............cco......... (3)
POFI 2301 Word Processing .........ccoovecevcveennnn, 3
ENGL1301 Composition [ ...........ccooeveeevcereeeris 3
POFT 1321 Business Math AND ........................... 3
+Elective Natural Science ......occooeeevivveeinin, 34
15-16
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SEMESTER III
POFT 2312  Business Correspondence and
Communication ..............ooecovrveeenn.n. 3
POFI! 1349 Spreadsheets .............c.cccocovcven oo 3
POFT 1319 Records and Information
Management | ............cccocooveiieann, 3
POFI 1341 Computer Applications I OR.............. 3
POFI 2340  Advanced Word Processing ............ (3)
++EleCtiVE e 34
+++Elective  Humanities/Fine Arts........oc.ooooovvovi . 3
18-19
SEMESTER IV
POFI 2331 Desktop Publishing for the Office
OR oo 3
POF12340  Advanced Word Processing 4.......... (3)
POFI 1441 Computer Applications [l # # OR........ 4
ITSW 1407 Introduction to Database................. {4)
POFT 1380  Cooperative Education-Administrative
Assistant/Secretarial Science,
General ......ccooovvvviiieeeeee s, 3
++++Elective  Social/Behavioral Science............... 3
13
Minimum Hours Required.............cccooveeeeerorennn, 61-63

+Elective - One of the following Natural Science courses must be taken:

ECOL 1305 People and Their Environment..................o... 3
BIOL 14086 Biology tor Science Majorsi........c.ceveveeeeevn 4
BIOL 1408 Biology for Non-Sciance Majors {.........c.c.oo.o. 4
BIOL 1409 Biclogy for Non-Science Majors l....................... 4
GEOL 1403 Physical Geology........ccovuevenereeciecssena, 4
PHYS 1311 Descriptive ASIHONOMY ... 3
PHYS 1401 Introductory General Physics .............covovveean... 4
PHYS 1415 Physical SCIenCe .........coooevvecvveerci e, 4

++Efective - Any 3 or 4 credit hour POFI, POFT, ACCT, ACNT. ITSC,
ITSW, ITSE, ITNW, ITMC, ITCC, INEW, or ITSY course.

+++ Humanities/Fine Arts elective - must be selected from the DCCCD
Humanities/Fine Arts Core list,

++++SocialBehavioral Science elective — must be selected from the
DCCCD Social/Behavioral Science Core list.

# Any student selecting POF! 2340 Advanced Word Processing in both
Semester Il and.Semester IV must select two separate applications to
have each course count as meeting the requirement.

# # Any student selecting POFI 1341 Computer Applications I angd POF|
1441 Computer Applications Il must select two separate applications to
have each course count as meeling the requirement,

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year institution of
their choice.



OFFICE TECHNOLOGY --
OFFICE ASSISTANT

Effective January 1, 2003, this award has been
deactivated for Mountain View College.
students, the award will be closed on or before
January 1, 2006. New students should not attempt to
pursue this award.

Brookhaven, Cedar Valley, Eastfield, EI Centro, Mountain
View (see above), North Lake and Richland

{Certificate)

« Students pursuing this certificate are waived from
the Texas Success Initiative (TSl) standards, but
must meet course prerequisites.

e Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.OFCT.OFF ASST.04

Upon satisfactory completion of the Office Assistant
Certificate, students are prepared for entry-level positions
requiring basic office skills. This certificate may be
completed in one semester.

CREDIT
HOURS
SEMESTER1
POFI 1301 Computer Applications 1 OR................ 3
POFT 1319  Records and Information
Management L.......cooveemiinininnines (3
POFT 1301 Business English ..., 3
POFT 1309  Administrative Office
: : Procedures 1 OR ..o 3
POFT 1313  Professional Development for
Office Personnel...........cceeeiinn {3)
POFI 1341 Computer Applications Il OR............... 3
PQFI 2301 Word Processing ... (3)
$EIBCHVE oot 3-4
15-16
Minirnum Hours Required ... 15-16

+Eloctives — Any 3 or 4 credit hour POFI POFT, ITSC, ITSW, ITSE,
ITNW, ITMC, ITCC, INEW or ITSY course including but not limited to:

POFT 1325 Business Math and Machine Applications .......... 3
POFT 1380 Cooperative Education — Administrative
Assistant/Secretarial Science, General............. 3
POFT 2380 Cooperative Education — Administrative
Assistant/Secretarial Science, General............. 3
POFT 1329 Keyboarding and Docurnent Formatting ............ 3

For current
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OFFICE TECHNOLOGY --
SOFTWARE APPLICATION
SPECIALIST

Effective January 1, 2003, this award has been
deactivated for Mountain View College. For current
students, the award will be closed on or before
January 1, 2006. New students should not attempt to
pursue this award.

Brookhaven, Cedar Valley, Eastfield, Et Centro, Mountain
View (see above), North Lake and Richland

(Certificate)

« Students pursuing this certificate are waived from
the Texas Success Initiative (TS)) standards, but
must meet course prerequisites.

s Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.OFCT.SOFT.APPL.04

The Software Application Specialist Certificate provides a
benchmark for students to measure their computer skills
using Microsoft Office software.  Microsoft Office
Specialist Certification, which provides students valuable
credentials and a competitive edge, is available for those
who master required competencies.

CREDIT
HOURS
SEMESTERI
POFI| 2301 Word Processing ......c..ccovrrireesinianne 3
POFI 1349 Spreadsheets ... 3
POFI 14414 Computer Applications [l OR................4
ITSW 1407 Introduction to Database ................... 4)
POFT 1328  Business and Professional
Presentations .......ccovrnireemreninninnn 3
POFI 2331 Desktop Publishing for the Office
T UOR 3
POF1 2340 Advanced Word Processing............. (3)
16
Minimum Hours Required ..o 16

The Software Application Specialist Certificate will help to prepare
students for individual Microscft Office Specialist exams at the proticient
level. ~

Students who previously passed specific Microsoft Office Spegcialist
certification exams will be eligible to receive credit for equivalent POFI
courses. Consult the Office Technolagy advisor for details.



PATIENT CARE TECHNICIAN

Cedar Valley only
(Certificate)

* Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

¢ Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.PATIENT.CARE.02

The one-semester Patient Care Technician program is
designed to prepare students for entry-level positions in the
health care industry. Students learn to apply basic nursing
assisting skills in a variety of settings, including long-tern
care facilities (nursing homes), hospitals, clinics, home
health care, and assisted living facilities. Skills developed
will include patient hygiene and comfort, patient safety,
obtaining lab samples, phlebotomy (drawing blood), and
electrocardiography (running EKGs). Upon successful
completion of classroom, tab and the practicum (clinical),
students will be awarded the Patient Care Technician
Certificate.

CREDIT
: HOURS
SEMESTER I
MDCA 1313 Medical Terminology ...........c.cco.......... 3
NUPC 1320  Patient Care Technician ................... 3
NURA 1260  Clinical - Nursing/Nursing Assistant/
Aide and Patient Care Assistant....... 2
NURA 1291  Special Topics in Nursing Assistant/
Alde......oiiiecee 2
NURA 1301  Nurse Aide for Health Care
Organizations | ...........ccoovvveer e 3
SPCH 1311 Introduction to Speech
Communication OR .........c.co.ooevn0. 3
NUTR 1322  Principles of Nutrition OR................ (3)
PHED 1304  Health For Today.........c.....coco......... {(3)
16
Minimum Hours Required .............cocooorroei 16
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PATIENT CARE TECHNICIAN --
CERTIFIED NURSING ASSISTANT .

Cedar Valley only
(Skills Achievement Award)

» Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

» Sludents must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: SA.CERT.NURS.ASST

This certificate program teaches basic nursing skills
needed for entry-level positions in a variety of health care
organizations. Students completing this program will be
able to provide care to patients under the direction and
supervision of a licensed nurse. Successful completion
of the classroom portion is mandatory to progress to the

clinical practicum.  Upon successful completion of
classroom study and clinical practicum, students will
receive the Certified Nursing Assistant  Skills
Achievement Award.
CREDIT
HOURS
SEMESTER |
NURA 1160  Clinical — Nursing Assistant/Aide ....... 1
NURA 1291  Special Topics in Nursing Assistant/
Alde ..o, 2
NURA 1301  Nurse Aide for HealthCare
Organizations | .......ooeeeevvveeeoi, 3
6
Minimum Hours Required...............ocoovureeroooso 6



REAL ESTATE

Cedar Valley, North Lake and Richland only
(Associate in Applied Sciences Degree)

¢ Students pursuing this award are required to meet
Texas Success Initiative (TSl) standards and
course prerequisites.

+ Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: AAS.REAL.ESTATE.O2

The program in real estate is designed to develop the
fundamental skills, attitudes and experiences which enable
the student to function in decision-making positions in the
real estate profession. Successful completion of the
program leads to the Associate in Applied Sciences
Degree and may be applied toward licensing requirements
as determined by the Texas Real Estate Commission.

CREDIT
HOURS
SEMESTERI -
RELE 1301 Principles of Real Estate AND ............. 3
RELE 2309 Principles of Real Estate ll OR............ 3
RELE 1406 Real Estate Principles AND .............. 4)
FEIBCHVE e e (3)
RELE 2301  Law Of AQeNCY ..cooeviviiniiecices 3
BUSI 1301 Introduction to Business ..........cceveeee 3
ENGL 1301 Composition L. 3
15-16
SEMESTER 1
RELE 1321 Real Estate Marketing ........ccooveeine 3
RELE 1311 Law of ContractS......covecvmnvniceesienienn 3
SPCH 1311 Introduction to Speech
' Communication OR ........coooeiiiiinenes 3
SPCH 1315  Fundamentals of Public Speaking .... (3)
RELE 1319 Rea! Estate Finance ... e 3
FEIBCHVE oo es e e rrrn e e n st et e 3
15
SEMESTERIII
MATH 1324  Mathematics for Business and
Economics OR.....ccooveii e 3
RELE 1325 Real Estate Mathematics AND .......... {3)
ECOL 1305 People and Their Environment ........ {3)
PSYC 2302  Applied Psychology ........cccovniniiennns 3
RELE 1303 Real Estate Appraisal OR .................. (3)
RELE 1327 Real Estate Commercial Appraisal......3
$EIBCHIVE s 3
+++Elective '
Humanities/Fing AftS ... 3
15-18

SEMESTERIV
RELE 1309  Real Estate Law .....ccccconinnirrneninrien 3
RELE 2388 Internship-Real Estate OR .................. 3
RELE 2380 Cooperative Education-
Real Estate ......cccooceveveniiiiieeeeiianiinnns (3)
RELE 1323  Real Estate Computer Application....... 3
ECON 2301 Principles of Economics 1OR .............. 3
ECON 1303  Economics of Contemporary
S0CIal ISSUES......oivereereceriisrr e (3)
$EIECHVE e e 3
‘++Elective e, ettt 1-2
16-17
Minimum Hours.Required .........c.oocviiireinni 61-66

+Electives - must be selected from the following:

BMGT 1333 Principles of SelliNg......cr e 3
RELE 1307 Real Estate INvestment ... 3
RELE, 1315 Property Management ..., 3
RELE 13N Special Topics in Real EState ..o 3
RELE 2305 Real Estate INSPection ... 3
RELE 2331 Real Estate BroKerage. .o coeesserersmsisssseenns 3
RELE 2381 Cooperative Education-Real Estate ......oivinnee. 3
RELE 2389 Internship-Real ESI818 ... 3

++Electives -- must be selected {rom the following:

RELE 1105 Uniform Standards of

Professional Appraisal Practice......ccoeieiennnss 1
RELE 1191 Special Topics in Real €state ... 1
RELE 1281 Special Topics in Real EState ... 2

A student cannot take more than THREE Special Topics courses toward

. the degree.
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+++Electives — Humanities/Fine Ans electives must be selected from the
DCCCD Humanities/Fine Arts CORE list.

NOTE: Students enrolling in this program who plan to
transfer to a four-year institution should consult an advisor
or counselor regarding transfer requirements and the
transferability of these courses to the four-year institution of
their cheoice.



REAL ESTATE

Cedar Valley, North Lake and Richland only

(Certificate)

Students pursuing this certificate are waived from
the Texas Success Initiative (TSI) standards, but
must meet course prerequisites.

Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.REAL.ESTATE.02

This 15- 10 16-hour Certificate program develops the basic
skills for a real estate salesperson. Three of the five
courses are required by the Texas Real Estate
Commission for Licensure.

CREDIT
HOURS
SEMESTER1

RELE 1301 Principles of Real Estate AND ............. 3
RELE 2309  Principles of Real Estate Il OR............3
RELE 1406  Real Estate Principles AND e (4)
+Elective Real Estate Elective .............cocu...... (3)
RELE 2301 Law of Agency .......ccceeevvevrivicccernnen, 3
RELE 1311 Law of Contracts.............c.cooovevveunnn... 3
+Elective Real Estate Elective ............................. 3
15-16

Minimum Hours Required .............ccooveveererannn.. 15-16

+Electives ~ Student must take any three-credit RELE course.

NOTE: A total of at least 15 semester credit hours is reguired to receive
the Real Estate Certificate.
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" VETERINARY TECHNOLOGY

Cedar Valley only
(Associate in Applied Sciences Degree)

« Students pursuing this award are required to meet
Texas Success Initiative (TS!) standards and
course prerequisites.

e Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: AAS.VETERINARY.TECH

This program is designed to help meet the need for
graduate veterinary technicians as indicated by the
American Veterinary Medical Association. The graduate
serves primarily as an assistant to veterinarians in private
practice, functions in biological research or serves to meet
the needs of allied health industries. . SEMESTER IV

VTHT 1341 Anesthesia and Surgical Assistance..3
VTHT 2425  Large Animal Assisting Techniques...4

SEMESTER III (Summer Session)
VTHT 1349  Veterinary Pharmacology.......... e 3
VTHT 2331 Veterinary Clinical Pathology Il .......... 3
' 6

The Veterinary Technology curricuium is designed to

provide the graduate with information, experience and skills VTHT 2212 Lab Animal Clinical Management P
needed to perform all technical duties in a_praclice, VTHT 2205  Equine Clinical Management ............2
excluding diagnosis, prescribing and surgery. The +i+Elective  Humanities/Fine Arts 3
Veterinary Technology program is accredited by the T . iZ
American Veterinary Medical Association and graduates SEMESTER V

are qualfied to take the Texas Veterinary Medical VTHT 2209  Food Animal Clinical Management ....2

Association Examination to become a Registered VTHT 1345  Veterinary Radiology 3

* Veterinary Technician (RVT). VTHT 2439  Veterinary Nursing Care...........cooeeen. 4

Admission to the Veterinary Technology program is limited ++++Elective  Social/Behavioral Sciences.............. 1%

and applicants should be assessed and advised prior to SEMESTER VI

enrolling in the program. Students are encouraged to have VTHT 2380  Cooperative Education - Veterinarian

a good academic background in English, mathematics, and Assistant/Animal Health

the biological sciences. TeChNICIAN ..ccoveviee it 3

3
CREDIT _ A
HOURS - ;

PREREQUISITE TO PROGRAM ADMISSION Minimum Hour§ Required ... 72
BIOL 1406 General _B,'OIOQV """""""""""""""""" 4 +MATH Elective must be selected from TECM 1303 Technical
ENGL 1301 Composition |......cciiiciinennn 3 Mathematics or any three-credit hour course contained in the DCCCD
FMATH ElBCHVE . oivvieciiiiereeee s eneertivanrae s s 3 Approved List for Mathematics.

F+SPCH ElECHVE .....cceeiivreeercirereerensimiesinisnssnsass e eisscrans 3
13 ++Speech Elective must be selected trom the following:

SEMESIERI SPCH | 13114 introduction to Speech Communication 3
VTHT 1105 Veterinar_y Medical Terminology ......... 1 ' SPGH 1335 Fundamentals of PUBIIC SPeaking. ...
VTHT 1401 Introduction to Veterinary ~ SPCH 1318 Interpersonal COMMUNICANION .........cosseeeessssss

Technology .....ocoveiereniimens i 4 SPCH 1321 Business and Professional Communication........ 3
VTHT 1413  Veterinary Anatomy and
. PhYSIOIOGY oo 4 +++Humanities/Fine Ars Elective - must be selected from any three-
VTHT 2321 Veterin ary P arasitology ______________________ 3 credit hour course contained in the Humanities/Fine Arts approved list.
12 - - ; |
++++SocialBehavioral Sciences Elective - must be selected from any
SEMESTERII three-credit hour course contained in the SocialBehavioral Sciences
VTHT 2201 Canine and Feline Clinical “approved list.
- Management..........coeueeeeinninnee 2
VTHT 2435  Advanced Veterinary Anatomy NOTE: Students enrolling in this program who plan to
and PRySIOIOgY ...coocvienrcneniiinnns 4 transfer to a 4 year institution should consult an advisor or
VTHT 1317  Veterinary Office Management........... 3 counselor -regarding transfer requirements and the
VTHT 2323  Veterinary Clinical Pathology | ........... 3 transferability of these courses to the four-year institution of

12 145 their choice.




VETERINARY TECHNOLOGY --
LARGE ANIMAL VETERINARY
ASSISTING

Cedar Valley only
(Certificate)

* Students pursuing this certificate are waived from
the Texas Success Initiative (TS)) standards, but
must meet course prerequisites.

* Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.VETT.LARGE

Large Animal Veterinary Assistants are an important part
of the veterinary practice team. Individuals in this position
assist the veterinarian and the veterinary technician in
performing procedures on large animal species, including
horses and cattle. Students in this program can continue
their studies in the Veterinary Technology program to
attain the Associate Degree in Veterinary Technology.

The curriculum is designed to provide the graduate with
the information, experience, and skills needed to perform
all large animal veterinary assistant duties in a clinical
practice or research setting. Admission to the Large
Animal Veterinary Assisting certificate program is limited.
Students must be advised by the Program Director prior
to enrolling in the required courses. Students are
encouraged to have a good background in English,
mathematics, and the biological sciences.

CREDIT
HOURS

SEMESTERI
VTHT 1105  Veterinary Medical Terminology.......... 1
VTHT 140t Introduction to Veterinary

Technology ......... s 4
VIHT 2205  Equine Clinical Management.............. 2

VTHT 2425 Large Animal Assisting
TechniQues ..., 4
11

SEMESTER II

VTHT 2209  Food Animal Clinical Management.....2
VTHT 1321 Equine Reproduction.........c.ccooeveo. 3
5
Minimum Hours Required ...........coooeveovoeeeo, 16
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VETERINARY TECHNOLOGY --
SMALL ANIMAL VETERINARY
ASSISTING

Cedar Valley only
(Certificate)

o Students pursuing this certificate are waived from
the Texas Success lInitiative (TSI) standards, but
must meet course prerequisites.

« Students must complete 25% of the degree
requirements at the college awarding the degree.

Degree Plan Code: C1.VETT.SMALL

Small Animal Veterinary Assistants are an integral part

of the veterinary health team in the companion animal
practice. Individuals in this position assist both the
veterinarian and the veterinary technician in performing
veterinary procedures in clinical settings as well as in
research areas and other veterinary related fields.
Students in this program can continue their studies in
the Veterinary Technology program to attain the
Associate Degree in Veterinary Technology.

The curriculum is designed to provide the graduate with
the information, experience, and skills needed to
perform veterinary assistant duties in a companion
animal practice. Admission to the Veterinary
Technology program and the. Veterinary. Assisting
certificate program is limited. Applicants shouid be
assessed and advised prior to enrolling in the program.
Students are encouraged to have a good background in
English, mathematics, and the biological sciences.

CREDIT
HOURS
SEMESTERI ‘
+Elective Humanities/Fine AMs .......cccvivenneen 3
TECM 1303  Technical Mathematics OR ............... 3
++Elective  Natural Science and Math ................ (3)
VTHT 1105  Veterinary Medical Terminology......... 1
VTHT 1401  Introduction to Veterinary '
. TeChnology ....ccocoovvivin e 4
13
SEMESTERII :
BIOL 1406 General Biology ....ccooooeeeri e 4
VTHT 2201  Canine and Feline Clinical
Management..........ocveeninarnicnnn 2
VTHT 2323  Veterinary Clinical Pathology I 3
Minimum Hours Required ..o 20
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+Humanities/Fine Arts Elective must be selected from the following:

ENGL 1301 COMPOSILION | cvvvvervrrecmaererisicsmnrnsessssrssse s essrrisess 3
SPCH 1311 Introduction to Speech Communication .............. 3
SPCH 1315 Fundamentals of Public Speaking.... 3
SPCH 1318 Interpersonal Communication .. e
SPCH 1321 Busuness and Professional Cornmumcatlon ........ 3

++Elective must be selected from any three-credit hour course
contained in the DCCCD approved lists for Mathematics and Natural
Sciences.




— Course Descriptions —

The course description section of the catalog includes a complete list of those Academic and WECM courses avail-
able at one or more cofleges within the Dalias County Community College District. Not all courses are offered at all of the
colleges. To determine which courses are available at specific colleges, please consult the college course schedule. There
are two categories of courses: (1) academic courses and {2) WECM or technical courses.

The actual course prefix/number has a specific meaning or identifier for each number. The first digit indicates fresh-
man [1] or sophomore [2] level; the second digit indicates credit hours; for academic courses the third digit, if “7," “8,” or “9,”
generally indicates courses that are not Texas Common Course Numbers. While for WECM courses, the “7” indicates Local
Need; “8” indicates External Learning; and “9” indicates Special Topics. The fourth digit is a free number. To help meet your
transfer needs, the college is a member of the Texas Common Course Numbering System Consortium. Course descriptions
will indicate if a course has been assigned a common course number. The common course number facilitates the transfer of
these courses between and among the participating institutions. All Texas community/junior colleges, including the DCCCD
. colleges, participate in this system. Most Texas public universities are cooperating with this new numbering system by
indicating which courses are equivalent to the common course number.

Most course descriptions are developed based upon the descriptions published by the Texas Higher Education Coor-
dinating Board {THECB) in the Lower Division Academic Course Guide Manual {LDACGM) and the Workforce Education

Course Manual (WECM].

ACADEMIC/GENERAL EDUCATION COURSES

Academic courses or general education courses, as they are sometimes referred to, are those courses that havs
been designated by the Texas Higher Education Coordinating Board for transfer among community colleges and state public
four year colleges and universities as freshman and sophomore general education courses. These courses can be found in
the Lower Division Academic Course Guide Manual (LDACGM). You may view/access the manual on the THECB website at
http./iwww.thecb.state. tx.us/ctc/ip/acgm2iVACGM-LD.htm,

(Please note: The above web address is upper and lower case sensitive.)

The Lower Division Academic Course Guide Manual (LDACGM) is the official list of approval numbers for general
academic transfer courses that may be offered for state funding by public community and technical colleges in Texas. The
LDACGM serves as the generic course inventory for all community and technical colleges in Texas. Courses listed in the

manual may be offered and reported for funding without requesting approval from the Coordinating Board.. If a community or
technical college wishes to offer a course not listed here, or offer an LDAGGM course for more credit or contact hours than

listed, it must request approval for such a course on the basis of “unique need”. These courses are listed on the DCCCD
Academic Unique Need Inventory. The state will not fund academic courses at community and technical colleges that are not
listed either in the LDACGM or on the college’s Academic Unique Need Inventory.
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http://www.thecb.state.tx.us/ctcliP/acgm2k1ACGM-LD.htm.

WECM/TECHNICAL COURSES

WECM (Workiorce Education Course Manual} courses are those courses that have been designated by the Texas
Higher Education Coordinating Board as workforce education (technical) courses offered for credit and CEUs (Continuing
Education Units). While these courses are not designed to automatically transter to public four-year colleges and universities,
they are designated to transfer among state community colleges. These courses can be found in the Workforce Education
Course Manual. You may view/access the manual on the THECB website at hito:/www.thecb.state.tx.us/ctc/ip/wecm2000/
index.htm.

The Workforce Education Course Manual (WECM) is a statewide inventory of workforce education courses offered
for semester credit hours and Continuing Education Units (CEUs). These courses are used by the college to respond rapidty
to the needs of business and industry. The WECM ofters a means for the college to continually design and update high quality
workforce courses by receiving input from business/industry and community college faculty throughout Texas.

The Texas Higher Education Coordinating Board approves all courses cited in the WECM for use by the Texas public -
community and technical colleges. Therefore, if students earn semester credit hours and CEUs by successfully completing
" the requirements for the course(s), they will be able to transfer the credits or CEUs to another Texas public community or

technical college offering the same course(s}.
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COURSE DESCRIPTIONS

Figure 1 - Academic/General Education Course

’— Prerequisite

Course prefix/number Identifies the type of course [— Lecture and —
Laboratory hours

Course title
F ] Credit hours Course Description

ENGL 1301 Composition I (3)
(This is a common course number.) ;
—Prerequisite: One of the following must be met: (1) Developmental Reading 0093 AND Developmental Writing 0093;
{2) English as a Second Language (ESOL) 0044 AND 0054: or (3) have met Texas Success Initiative (TSl) Reading
and Writing standards. This course focuses on student writing. It emphasizes reading and anaiytical thinking and
introduces research skills. Students practice writing for a variety of audiences and purposes. (3 Lec.) —
(Coordinating Board Academic Approval Number 2304015112)

\ Approval number from

state governing agency

Figure 2 - WECM/Technical Course

— | Prerequisite

Course prefix/number Identifies the type of course | ' Lecture and —
Laboratory hours

Course title

Credit hours Course Description

ACNT 1380 Cooperative Education - Accounting (3)-J
| (This is a WECM course number,)
—Prerequisite: Accounting 2301 or Accounting 2401, Accounting 1303, or concurrent enroliment and instructor ap-
proval. Career-related activities encountered in the student's area of specialization offered through an individualized
agreement among the college, employer, and student. Under the supervision of the college and the employer, the
student combines classroom learning with work experience. Includes a lecture component. (1 Lec., 20 Ext.)
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ACCT 2301 Principles of Accounting | (3)

(This Is a Texas Common Course Number.)

This course covers the theory and practice of measuring
and interpreting financial data for business units. Basic
concepts, principles, and procedures are applied to the
following topics: operating cycle, accruals and deferrals,
financial statements, internal controls, receivables,
inventory, fixed assets, and liabilities. This course is
cross-listed as Accounting 2401. The student may

register for either Accounting 2301 or Accounting 2401, .

but may receive credit for only one of the two. (3 Lec.)
{Coordinating Board Academic Approval Number 5203015104)

ACCT 2302 is a 3 credit hour lecture courée. ACCT
2402 is a 4 credit hour lecture and laboratory course.
Either course will meet degree requirements. :

ACCT 2302 Princlples of Accounting Il (3)

(This 1s a Texas Common Course Number.}

Prerequisite: Accounting 2301 or Accounting 2401. This
course is a continuation of Accounting 2301 or
Accounting 2401. This course covers the theory and
practice of measuring and interpreting financial data for
business units, with emphasis on corporations and
managerial applications. Basic concepts, principles, and
procedures are applied to the following topics:
preparation and analysis of financial statements,
budgeting, cash flow, cost systems, responsibility
accounting, and cost-volume-profit analysis. This course
is cross-listed as Accounting 2402. The student may
register for either Accounting 2302 or 2402, but may
receive credit for only one of the two. (3 Lec.)
(Coordinating Board Academic Approval Number 5203015104)

ACCT 2401 is a 4 credit hour lecture and laboratory
course. ACCT 2301 is a 3 credit hour lecture course.
Either course will meet degree requirements.

ACCT 2401 Princlples of Accounting! (4)

(This Is a Texas Common Coutse Number.)

This course covers the theory and practice of measuring
and interpreting financial data for business units. Basic
concepts, principles, and procedures are applied to the
following topics: operating cycle, accruals and deferrals,
financial statements, internal controls, receivables,
inventory, fixed assets, and liabilities. This course is
cross-listed as Accounting 2301. The student may
register for either Accounting 2401 or Accounting 2301,
but may receive credit for only one of the two.

(3 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 520301 5104)
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ACCT 2402 is a 4 credit hour lecture and laboratory
course. ACCT 2302 is a 3 credit hour lecture course.

Either course will meet degree requirements.

ACCT 2402 Principles of Accounting Il (4)

(This is a Texas Common Course Number.)

Prerequisite: Accounting 2301 or Accounting 2401. This
course is a continuation of Accounting 2301 or
Accounting 2401. This course covers the theory and
practice of measuring and interpreting financial data for
business units, with emphasis on corporations and
managerial applications. Basic concepts, principles, and
procedures are applied to the following topics:
preparation and analysis of financial statements,
budgseting, cash flow, cost systems, responsibility
accounting, and cost-volume-profit analysis. This course
is cross-listed as Accounting 2302. The student may
register for either Accounting 2402 or 2302, but may

receive credit for only one of the two. (3 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 5203015104)

ACNT 1303 Introduction to Accounting | (3)

{This Ia a WECM Course.)

A study of analyzing, classifying, and recording business
transactions in a manual and computerized environment.
Emphasis on understanding the complete accounting
cycle and preparing financial statements, bank
reconciliations, and payroll. (3 Lec.)

ACNT 1304 Introduction to Accounting Il (3)

(This Is a WECM Courss.) :

Prerequisite: Accounting 1303. A study of accounting
for merchandising, notes payable, notes receivable,
valuation of receivables and equipment, and valuation of
inventories in a manua! and computerized environment.
(3 Lec)

ACNT 1311 Introduction to Computerized

Accounting (3)
(This Is a WECM Course.)

Prerequisite: Accounting 2301 or Accounting 2401,
Accounting 1303, or concurrent enroliment. Introduction
to utilizing the computer in maintaining accounting
records, making management decisions, and processing
common business applications with primary emphasis
on a general ledger package. (2 Lec., 2 Lab.}




ACNT 1313 Computerized Accounting

Applications (3)

(Thia is a WECM Courss.)

Prerequisite: Accounting 2301 or Accounting 2401,
Accounting 1303, or concurrent enroliment. A study of
utilizing the computer to develop and maintain
accounting record keeping systems, make management
decisions, and process common business applications
with emphasis on utilizing a spreadsheet and/or data
base package/program. (2 Lec., 2 Lab.)

ACNT 1329 Payroll and Business Tax

Accounting (3)

(This Is a WECM Course.)

Prerequisite: Accounting 2301 or Accounting 2401,
Accounting 1303, or concurrent enroliment. A study of
payroll procedures, taxing entities, and reporting
requirements of local, state, and federa! taxing
authorities in a manual and computerized environment,
(3 Lec.)

ACNT 1331 Federal Income Tax: Individual (3)

(This Is a WECM Course.)

Prerequisite: Accounting 2301 or Accounting 2401.
Basic instruction in the tax laws as currently
implemented by the Intemal Revenue Service providing
a working knowledge of preparing taxes for the
individual. (3 Lec.)

ACNT 1366 Practicum (or Field Experience) -
Accounting (3)
(This is a WECM Course.) .
Prerequisite:  Accounting 2301 or Accounting 2401,
. Accounting 1303, or concurrent enrollment and instructor
approval. Practical, general workplace training
supported by an individualized leaming plan developed
by the employer, college, and student. This course is
cross-listed as ACNT 2366. The student may register
for either ACNT 1366 or ACNT 2366, but may receive
credit for only one of the two. (1 Lec., 20 Ext.) '

ACNT 1380 Cooperative Education - Accounting (3)
(This Is a WECM Course.)

Prerequisite:  Accounting 2301 or Accounting 2401,
Accounting 1303, or concurrent enroliment and instructor
approval. Career-related activities encountered in the
student's area of specialization offered through an
individualized agreement among the college, employer,
and student. Under the supervision of the college and
the employer, the student combines classroom learning
with work experience. Includes a lecture component.

(1 Lec,, 20 Ext.)
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ACNT 1391 Special Topics in Accounting (3)

(This is a WECM Course,)

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary.

(3 Lec.)

ACNT 2366 Practicum (or Field Experience) -
Accounting (3)

(Thig is a WECM Course.)

Prerequisite: Accounting 1366 and instructor approval.
Practical, general workplace training supported by an
individualized learning plan developed by the employer,
college, and student. This course is cross-listed as
ACNT 1366. The student may register for either ACNT
2366 or ACNT 1366, but may receive credit for only one
of the two. (1 Lec., 20 Ext.)

ACNT 2380 Cooperative Education - Accounting (3)
(This Is a WECM Course.)

Prerequisite: Accounting 1380 and instructor approval.
Career-related activities encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

(1 Lec., 20 Ext.)

ANTH 1101 Physical Anthropology (1)

(This Is a Toxas Common Course Number.)

Corequisite: Students must concurrently be enrolled in
ANTH 1101 and ANTH 2301. Overview of human
origins and biocultural adaptations. Also introduces
methods and theory in the excavation and interpretation

of material remains of past cultures, (3 Lab.)
(Coordinating Board Academlic Approval Number 450301 5125)

ANTH 2301 Physical Anthropology (3)

(This Is a Texas Common Course Number.)

Corequisite: Students must concurrently be enrolled in
ANTH 2301 and ANTH 1101. Overview of human origins
and biocultural adaptations. Also introduces methods
and theory in the excavation and interpretation of
material remains of past cultures. (3 Lec.)

(Coordinating Board Academic Approval Number 45030151 25)

ANTH 1370 American Indian Culture (3)

(This Is a Unique Need Course.)

Native Americans are studied from three perspectives:
Native American history and prehistory; traditional Indian
cultures; and native Americans today. The latter theme
stresses current topics such as discrimination, poverty,
employment, reservations, The Bureau of indian Affairs,

self- determination, health care, etc. (3 Lec.)
(Coordinating Board Academic Approval Number 0502029325}



ANTH 2302 Introduction to Archeology (3)

(This |s a WECM Course.) .

This course is an anthropological approach to
archeology. Topics include an introduction to the study
of humanity's past. How archeologist retrieve, process,
analyze and interpret surviving prehistoric materials is
covered, as well as a survey of world prehistory through
Neolithic times. (3 Lec.)

{Coordinating Board Academic Approval Number 4503015125)

ANTH 2346 Introduction to Anthropology (3)

(Thia Is a Texas Common Course Number.)

This course surveys the origin of mankind involving the
processes of physical and cultural evolution, ancient
man, and preliterate man. Attention is centered on fossil
evidence, physiology and family/group roles and status.

(3 Lec.) .
{Coordinating Board Academic Approval Number 4502015125)

ANTH 2351 Cultural Anthropology (3)

(This 18 a Texas Common Course Number.)

This course introduces students to the elements and
processes that create culture, society and social
interaction. Language, cross-cultural communication,
fieldwork, and analysis of multi-cultural societies are
covered. A special emphasis is given to cross-cuitural
comparison and analysis of basic social institutions on a
global scale in order to provide students with an
appreciation and understanding of the underlying unity of
diverse cultural expressions. (3 Lec.)

(Coordinating Board Academic Approval Number 450201 5325)

ANTH 2380 The Heritage of Mexico (3)
(This Is a Texas Common Courge Number.)

The first part of the course deals with the archeology of
Mexico beginning with the first humans to enter the
North American continent and culminating with the
arrival of the Spanish in 1519 A.D. Emphasis is on
archaic cultures, the Maya, the Toltec, and Aztec
empires. The second part of the course deals with
Mexican history and modern relations between the

United States and Mexico. This course Is cross-listed as -

History 2380. The student may register for either History
2380 or Anthropology 2380, but may receive credit for
only one of the two. (3 Lec.)

{Coordinating Board Academic Approval Number 4511015325)

ARTC 1301 Basic Animation (3)

(This is a WECM Course Number.)

Examination of concepts, characters, and storyboards
for basic animation production. Emphasis on creating
movement and expression utilizing traditional or
electronically generated image sequences.

(2 Lec., 4 Lab.)
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ARTC 1302 Digital Imaging | (3)

(This |s a WECM Course Number.} .

Digital imaging using raster image editing and/or image
creation software: scanning, resolution, file formats,
output devices, color systems, and image-acquisitions.
(2 Lec., 4 Lab.)

ARTC 1313 Digital Publishing 1 (3)

(This |s a WECM Course Number.)

The fundamentals of using digital layout as a primary
publishing tool and the basic concepts and terminology
associated with typography and page layout.

(2 Lec, 4 Lab.)

ARTC 1341 3-D Animation | (3)

(This is a WECM Course Number.)

Instruction in three-dimensional (3-D) modeling and
rendering techniques including lighting, staging, camera,
and special effects. Emphasis on 3-D modeling building
blocks using primitives to create simple or complex
objects. (2 Lec., 4 Lab.)

ARTC 1345 3-D Modeling and Rendering (3)

(This Is a WECM Course Number.)

Prerequisite: IMED 1301. A studio course in the theory
and technique of three-dimensional (3-D) modeling
utilizing appropriate software. Topics include the creation

_and modification of 3-D geometric shapes; a variety of

rendering techniques; and use of camera light sources,
texture, and surface mapping. (2 Lec., 4 Lab.)

ARTC 1353 Computer lllustration (3)
This ts a WECM course number.)

Prerequisite: ARTC 1302. Implementation of software for
illustration and/or photo manipulation for reproduction.
(2 Lec., 4 Lab.)

ARTC 2305 Digital Imaging It (3)

(This Is a WECM Course Number.} .

Principles of digital image processing and electronic
painting. Emphasis on bitmapped- or raster-based image
marking and the creative aspects of electronic illustration
for commercial and fine art applications. (2 Lec., 4 Lab.)



ARTC 2335 Portfolio Development for Graphic

Design (3)
(This Is a WECM Course Number.)
Prerequisite:  Visual Communication  First year

Curriculum or demonstrated compstence approved by
the instructor. Preparation of a portfolio comprised of
completed graphic design class projects. Evaluation and
demonstration of portfolio presentation methods based
on the student's specific area of study. It is
recommended that this class be taken in the final
semester of the program. (2 Lec., 4 Lab.)

ARTC 2341 3-D Animation Il (3)

(Thla is a WECM Course Number.}

Skill development in three-dimensional modeling and
rendering techniques using lighting, staging, and special
effects for digital output. Emphasis on the production of
three-dimensional (3-D) animation as final digital
outputting using modeling, rendering, animation, and
outputting software. (2 Lec., 4 Lab

ARTS 1301 Art Appreciation (3)

(This Is a Texas Common Course Number.)

Films, lectures, slides, and discussions focus on the
theoretical, cultural, and historical aspects of the visual
arts. Emphasis is on the development of visual and
aesthetic awareness. (3 Lec.)

{Coordinating Board Academic Approval Number 50070351 26)

ARTS 1303 Survey of Art History (3)

(This fs a Texas Common Course Number.)

This course covers the history of western art from
prehistoric time through the Gothic period. It explores the
cultural, geophysical, and personal influences on art
styles. (3 Lec.)

{Coordinating Board Academic Approval Number 5007035226)

ARTS 1304 Survey of Art History (3)

(This Is a Texas Common Course Number.) .

This course covers the history of art from the
Renaissance through the present. It explores the
cultural, geophysical, and personal influences on art

styles. (3 Lec.)
(Coordinating Board Academic Approval Number 5007035226)

ARTS 1311 2D Design (3)

(This Is a Texas Common Course Number.)

Basic concepts of design with two-dimensional materials
are explored. The use of line, color, illusion of space or
mass, texture, value, shape, and size in composition is

considered. (2 Lec., 4 Lab.)
{Coordinating Board Academlc Approval Number 5004015326)

ARTS 1312 3D Design (3)

{This Is a Texas Common Course Number.)

Basic concepts of design with three-dimensional
materials are explored. The use of mass, space,
movemant, and texture, line, plane, volume, color, and

scale is considered. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5004015326)
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ARTS 1316 Drawing | (3)

(This Is a Texas Common Course Number.)

This beginning course investigates various media,
techniques, and subjects. It explores perceptual and
descriptive possibilities and considers drawing as a
developmental process as well as an end in itself.

(2 Lec., 4 Lab.)
{Coordinating Board Academic Approval Number 5007055226)

ARTS 1317 Drawing I} (3)

(This Is a Texas Common Course Number.)

Prerequisite: Arts 1316. This course is an expansion of
Arts 1316. It stresses the expressive and conceptual
aspects of drawing, including advanced composition
arrangements, a range of wet and dry media, and the
development of an individual approach to theme and

content. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5007055226)

ARTS 2311 Advanced Design (3)

(Thls Is a Texas Common Course Number.)

Prerequisite: Recommended prerequisites for Art
Majors, Arts 1311, Arts 1312, Arts 1316, and Arts 1317.
This course will focus on two- or three-dimensional
projects in a special topics area. Emphasis is on
individual expression. This course may be repeated if

topics and learning outcomes vary. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 500401 5326)

ARTS 2312 Advanced Design (3)

(This Is a Texas Common Course Number.}

Prerequisite: Recommended prerequisites for Art,
Majors, Arts 1311, Arts 1312, Arts 13186, and Arts 1317.
This course will focus on two- or three-dimensional
projects in a special topics area. Emphasis is on
individual expression. This course may be repeated if
topics and learning outcomes vary. (2 Lec., 4 Lab.)
{Coordinating Board Academic Approval Number 500401 5326}

ARTS 2316 Painting | (3)

(This Is a Texas Common Course Number.)

Prerequisite: Recommended prerequisites for An
Majors, Arts 1311, Arts 1312, Arts 1316, and Aris 1317.
This studio course stresses fundamental concepts of
painting with acrylics and oils. Emphasis is on painting
from still life, models, and the imagination.

(2 Lec., 4 Lab.)

(Coordinating Board Academlc Approval Number 5007085226)

ARTS 2317 Painting Il (3)

{This Is a Texas Common Course Number.)

Prerequisite: Arts 2316. This course continues Arts
2316. Emphasis is on individual expression.

(2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5007085226)



ARTS 2323 Drawing lll (3)
(This is a Texas Common Course Number.)

Prerequisite: Arts 1317. Arts 1311, Arts 1312 and Arts
1316 are recommended for Art Majors. This course
covers the analytic and expressive drawing of the human
figure. Movement and volume are stressed.

(2 Lec., 4 Lab.)
{Coordinating Board Academic Approval Number 5007055326)

ARTS 2324 Drawing IV (3)

(This Is a Texas Common Courge Number.)

Prerequisite: Arts 2323, sophomore standing, or
demonstrated competence approved by the instructor.
This course continues Arts 2323. Emphasis is on
individual expression. (2 Lec., 4 Lab.) ‘
{Coordinating Board Academic Approval Number 5007055326)

ARTS 2326 Sculpture | (3)

{This Is a Texas Common Course Number.)

Prerequisite: Recommended prerequisites for Art
Majors, Arts 1311, Arts 1312, Arts 1316, and Arts 1317.
Various sculptural approaches are explored. Different

media and techniques are used. (2 Lec., 4 Lab.)
(Coordinating Board Academlc Approval Number 5007095126)

ARTS 2327 Sculpture 1l (3)

{This Is a Texas Common Course Number.)

Prerequisite: Arts 2326. This course continues Ars
2326. Emphasis is on individual expression.

(2 Lec.,, 4 Lab.)

{Coordinating Board Academic Approval Number 5007095126)

ARTS 2333 Printmaking | {3)

(This is a Toxas Common Course Number.) '

Prerequisite: Recommended prerequisites for Art
Majors, Arts 1311, Arts 1312, Arts 1316, and Arts 1317.
Basic printmaking processes are introduced. Included
are planographic, intaglio, stencil and relief processes.

(2 Lec., 4 Lah.)
(Coordlnating Board Academic Approval Number 5007105128)

ARTS 2334 Printmaking Il (3)

(This is a Texas Common Course Number.)

Prerequisite: Arts 2333, This course is a continuation of
Printmaking |. (2 Lec., 4 Lab.)

{Coordinating Board Academic Approval Number 5007105126)

ARTS 2346 Ceramics | (3)

({This Is a Texas Common Course Number.)

Prerequisite: Recommended prerequisites for Art
Majors, Arts 1311, Arts 1312, Arts 1316, and Arts 1317.
This course focuses on the building of pottery forms by
coil, slab, and use of the wheel. Glazing and firing are

also included. (2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5007115126}
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ARTS 2347 Ceramics Il (3)

{This Is a Texas Common Course Number.)

Prerequisite: Arls 2346 or demonstrated competence
approved by the instructor. Glaze technology is studied.
Advanced problems in the creation of artistic and
practical ceramic works. (2 Lec., 4 Lab.)

~ {Coordinating Board Academic Approval Number 5007115126)

ARTS 2356 Photography | (3)

({This Is a Texas Common Course Number.)

Prerequisite: Recommended prerequisites for Art
Majors, Arts 1311, Arts 1312, Arts 1316, and Arts 1317.
Creative use of the camera is studied. Photosensitive
materials are examined as a means of making
expressive graphic images. Emphasis is on black and
white processing and printing techniques. This course is
cross-listed as Photography 2356. The student may
register for either Arts 2356 or Photography 2356, but
may receive credit for only one of the two.

(2 Lec., 4 Lab.)
{Coordinating Board Academic Approval Number 5006055126)

ARTS 2357 Photography Il (3)

(This is a Toxas Common Course Number.)

Prerequisite: Arts 2356. This course is a continuation of
Arts 2356. Emphasis is on individual expression. This
course is cross-listed as Photography 2357. The
student may register for either Arts 2357 or Photography

2357, but may receive credit for only one of the two.
(2 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 5006055226)

AUMT 1280 Cooperative Education-Auto/Automotive
Mechanic/Technician (2)

(This Is a WECM Course Number.)

Prerequisite: .Completion of at least 2 AUMT courses
and Automotive Department approval. Career-related
activities encountered in the students area of
specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component. This course
is cross-listed as AUMT 1380. The student may register
for either AUMT 1280 or AUMT 1380, but may receive
credit for only one of the two. (1 Lec., 15 Ext.)



AUMT 1281 Cooperative Education-Auto/Automotive
Mechanic/Technician (2)

(This is a WECM Course Number.)

Prerequisite: Completion of at least 2 AUMT courses
and Automotive Department approval. Career-related
activities encountered in the students area of
specialization  offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. includes a lecture component.

(1 Lec., 15 Ext.)

AUMT 1305 Introduction to Automotive

Technology (3)

(This is a WECM Course Number.)

An introduction to the automotive industry including
automotive history, safety practices, shop equipment
and tools, vehicle subsystems, service publications,
fasteners, professional responsibilities, and automotive
maintenance. May be taught manufacturer specific.

(2 Lec., 4 Lab.)

AUMT 1306 Automotive Engine Removal and
Installation (3)

(This Is a WECM Course Number.)

Prerequisite: AUMT 1305 or concurrent enroliment in
AUMT 1305. Fundamentals of engine inspection,
removal and installation procedures. May be taught
manufacturer specific. (2 Lec., 4 Lab.)

AUMT 1307 Automotive Electrical Systems (3)

({This Is a WECM Course Number.)

Prerequisite: AUMT 1305 or concurrent enroliment in
AUMT 1305. An overview of automotive electrical
systems including topics in operational theory, testing,
diagnosis, and repair of batteries, charging and starting
systems, and electrical accessories. Emphasis on
electrical schematic diagrams and service manuals.
May be taught manufacturer specific. (2 Lec., 4 Lab.)

AUMT 1310 Automotive Brake Systems (3)

(This Is a WECM Course Number.)

Prerequisite: AUMT 1307 or concurrent enroliment in
AUMT 1307. Operation and repair of drum/disc type
brake systems. Emphasis on safe use of modemn
equipment. Topics include brake theory, diagnosis, and
repair of power, manual, anti-lock brake systems, and
parking brakes. May be taught with manufacturer
specific instructions. (2 Lec., 4 Lab.)
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AUMT 1316 Automotive Suspension and Steering
Systems (3) :

(This Is a WECM Course Number.)

Prerequisite: AUMT 1307 or concurrent enrollment in
AUMT 1307. A study of automotive suspension and
steering systems including tire and wheel problem
diagnosis, component repair, and alignment procedures.
May be taught manufacturer specific. (2 Lec., 4 Lab.)

AUMT 1319 Automotive Engine Repalr (3)

{This ls a WECM Course Number.)

Prerequisite: AUMT 1305 or concurrent enrollment in
AUMT 1305. Fundamentals of engine operation,
diagnosis and repair including lubrication systems and
cooling systems. Emphasis on overhaul of selected
engines, identification and inspection, measurements,
and disassembly, repair, and reassembly of the engine.
May be taught manufacturer specific. (2 Lec., 4 Lab.)

AUMT 1345 Automotive Heating and Air
Conditioning (3)

(This Is a WECM Course Number.)

Prerequisite: AUMT 1307 or concurrent enrollment in
AUMT 1307. Theory of automotive air conditioning and
heating systems. Emphasis on the basic refrigeration
cycle and diagnosis and repair of system malfunctions.
Covers EPA guidelines for refrigerant handling and new
refrigerant replacements. May be taught manufacturer
specific. (2 Lec., 4 Lab.)

AUMT 1380 Cooperative Education-
Automobile/Automotive Mechanics
Technology/Technician (3)

{This Is a WECM Course Number.)

Prerequisite: Completion of at least 2 AUMT courses
and Automotive Department approval. Career-related
activities encountered in the students area of
specialization offered through an individualized

. agreement among the college, employer, and student.

Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component. This course

is cross-listed as AUMT 1280. The student may register
for either AUMT 1380 or AUMT 1280, but may receive

credit for only one of the two. (1 Lec., 20 Ext.)

AUMT 1381 Cooperative Education-
Automobile/Automotive Mechanics
Technology/Technician (3)

{This Is a WECM Course Number.)

Prerequisite: Completion of at least 2 AUMT courses
and Automotive Department approval. Career-related
activities encountered in the students area of
specialization  offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,

the student combines classroom learning with work

experience. Includes a lecture component.
(1 Lec., 20 Ext.)



AUMT 2280 Cooperative Education-
Automobile/Automotive Mechanics
Technology/Technician (2)

(This Is a WECM Course Number.)

Prerequisite: Completion of at least 2 AUMT courses
and Automotive Department approval. Career-related
activities encountered in the student's area of
specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

{1 Lec., 15 Ext.)

AUMT 2281 Cooperative Education-Auto/Automotive
Mechanic/Technician (2)

(This Is a WECM Course Number.} '
Prerequisite: Completion of at least 2 AUMT courses
and Automotive Department approval. Career-related
activities encountered in the student's area of
specialization  offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

(1 Lec., 15 Ext.)

AUMT 2311 Automotive Electronic Controls (3)
(This |ls a WECM Courae Number.)

Prerequisite: AUMT 1307. A study of electrical
principles, semiconductor and integrated circuits, digital
fundamentals, microcomputer systems, and electrical
test equipment as applied to automotive technology.
May be taught manufacturer specific. (2 Lec., 4 Lab.}

AUMT 2313 Automotive Drive Train and Axles (3) -
(This Is a WECM Course Number.) :
Prerequisite: AUMT 1305 or concurrent enroliment in
AUMT 1305. A study of automotive clutches, clutch
operation devices, manual transmissions/ transaxles,
and differentials with emphasis on the diagnosis and
repair of transmissionsftransaxles and drive lines. May
be taught with manufacturer specific instructions.

(2 Lec., 4 Lah.)

AUMT 2317 Automotive Engine Performance

Analysis I {3) :
(This is a WECM Course Number.)

Prerequisite: AUMT 1307. Theory, operation, diagnosis, .

and repair of basic engine dynamics, ignition systems,
and fuel delivery systems. Use of basic engine
performance diagnostic equipment. May be taught with
manufacturer specific instructions. (2 Lec., 4 Lab.)

157

AUMT 2325 Automotive Automatic Transmission and
Transaxle (3)

(This is a WECM Course Number.)

Prerequisite: AUMT 1307. A study of, the operation,
hydraulic principles, and related circuits of ‘modern
automatic transmissions and automatic transaxles.
Diagnosis, disassembly, and assembly procedures with
emphasis on the use of special tools and proper repair
techniques. May be taught manufacturer specific.

(2 Lec., 4 Lab.)

AUMT 2332 Automotive Automatic Transmission and
Transaxle Ii (3)

(This Is a WECM Course Number.)

Prerequisite: AUMT 2325. A study of electronic controls
and actuators and the related circuits of modern
automatic transmissions and automatic transaxles.
Diagnosis, service, and repair procedures with emphasis
on the use of special tools, and proper repair techniques.
May be taught manufacturer specific. (2 Lec., 4 Lab.)

AUMT 2334 Automotive Engine Performance
Analysis 1l (3)

(This Is a WECM Course Number.)

Prerequisite: AUMT 2317. A study of diagnosis and
repair of emission systems, computerized engine
performance systems, and advanced ignition and fuel

systems; and proper use of advanced engine
performance diagnostic equipment. May be taught
manufacturer specific. (2 Lec., 4 Lab.)

AUMT 2375 Powertrain Diagnostics (3)
(This Is a WECM Local Need Course.}

Prerequisite: AUMT 2334 or AUMT 2374. Diagnosis and
repair of powertrain systems including engine and/or
transmission systems; with emphasis on the application
of advanced diagnostic information, tools and
techniques. May be taught manufacturer specific.

{2 Lec., 4 Lab.)

AUMT 2380 Cooperative Education-
Automobile/Automotive Mechanics
Technology/Technician (3)

(This is a WECM Course Number.)

Prerequisite: Completion of at least 2 AUMT courses
and Automotive Departrent approval.

Career-related activities encountered in the student's
area of specialization offered through an. individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

(1 Lec., 20 Ext.)



AUMT 2381 Cooperative Education-
Automobile/Automotive Mechanics
Technology/Technician (3)

(This Is a WECM Course Number.)

Prerequisite: Completion of at least 2 AUMT courses
and Automotive Department approval. Career-related
activities encountered in the student's area of
specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

{1 Lec., 20 Ext.)

BCIS 1405 Business Computer Applications (4)
(This is a Toxas Common Course Number.) .

The main focus of this course is on business
applications of software, including word processing,
spreadsheets, databases, presentation graphics, and
business-oriented use of the Internet. Topics include
computer terminology, hardware, software, operating
systems, and information systems. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 1102025404)

BCIS 1431 Programming in Visual BASIC (4)

{This Is a Texas Common Course Number.)

Prerequisite: BCIS 1405 or COSC 1401 or
demonstrated competence approved by the instructor.
Introduction to business programming techniques using
Visual BASIC with an emphasis on the fundamentals of
design, development, testing, implementation, and
documentation. (3 Lec., 3 Lab.)

(Coordinating Board Academic Approval Number 1102025204)

BCIS 2390 Systems Analysis and Design (3)

{This Is a Texas Common Course Number.)

Prerequisite: Any programming course or demonstrated
competence approved by the instructor. Analysis of
business information needs and preparation of
specifications and requirements for appropriate data
system  solutions. Topics include information
requirements analysis, specification development and
writing, prototype evaluation, and network application

interfaces. (2 Lec., 3 Lab.)
(Coordinating Board Acadamlc Approval Number 1105015104)

BCIS 2431 Advanced Programmmg in Visual
BASIC (4)

(This |5 a Texas Common Course Number.)

Prerequisite: BCIS 1431 or demonstrated competence
approved by the instructor. Advanced applications and
business programming techniques using Visual BASIC.
Topics include file access methods, data structures,
modular  programming, program  testing, and

documentation. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 1102025304)
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BIOL 1406 Biology for Science Majors | (4)

(Thls is a Texas Common Course Number.)

Prerequisite: One of the following must be met: (1)
Developmental Reading 0093 AND Developmental
Writing 0093; (2) English as a Second. Language (ESOL)
0044 AND 0054; or (3) have met Texas Success
Initiative (TSI) Reading and Writing standards. An
introductory survey of contemporary biology for students
majoring in the sciences. Topics emphasized will
include the chemical basis of life, structure and function
of cells, energy transformations, and molecular biology

and genetics. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 2601015103)

BIOL 1407 Blology for Science Majors Il (4)

(This Is a Texas Common Course Number.)

Prerequisite: Biology 1406 Biology for Science Majors I.
An introductory survey of current biclogical concepts for
students majoring in the sciences. Emphasis will be
placed on topics which include evolution, biological

_ diversity, ecology, and comparative structure and

function of organisms. (3 Lec., 3 Lab.}
(Coordinating Board Academlc Approval Number 2601015103)

BIOL 1408 Biology for Non-Science Majors | (4)
(This Is a Texas Common Course Number.)

Presentation of biological concepts for the non-science
major. Emphasis will be on scientists and their
contributions to the science field, scientific problem
solving, unity of life including cells and genetic
information, energy pathways important to life, and
current issues in biology. (3 Lec., 3 Lab.)

{Coordinating Board Academic Appraval Number 2601015103)

BIOL 1409 Biology for Non-Science Majors Il (4)

(This Is a Texas Common Course Number.)

Presentation of biological concepts for the non-science
major. Emphasis will be on current biological concepts
pertaining to evolutionary and behavioral adaptations,
biological diversity, ecology, form and function of
organisms. (3 Lec., 3 Lab.)

{Coordinating Board Academic Approval Number 2601015103)

BIOL 1411 Introductory Botany (4)

(This is a Texas Common Course Number.)

Prerequisite: One of the following must be met: (1)
Developmental Reading 0093 AND Developmental
Writing 0093; (2) English as a Second Language (ESOL)
0044 AND 0054; or (3) have met Texas Success
Initiative (TSI} Reading and Writing standards. This
course introduces plant form and function. Topics
ranging from the cell through organs are included.
Emphasis is on the vascular plants, including the
taxonomy and life cycles of major plant divisions.

{3 Lec., 3 Lab.)

(Coordinating Board Academlc Approval Number 2603015103)



BIOL 1424 Intermediate Botany (4)
(This is a Texas Common Course Number.)
Prerequisite: Biology 1406 and 1407. The major plant
groups are surveyed. Emphasis is on morphology,
physiology, classification, and life cycles. Evolutionary

relationships of plants to each other and their economic .

importance to humans are also covered. (3 Lec., 3 Lab.)
{Coordinating Board Academic Approval Number 2603015203)

BIOL 2306 Environmental Biology (3)

(This Is a Texas Common Course Number.} )
Prerequisite: One of the following must be met: (1)
Developmental Reading 0093 AND Developmental
Writing 0093; (2) English as a Second Language (ESOL)
0044 AND 0054; or (3) have met Texas Success
" Initiative (TSI) Reading and Writing standards. The
principles of aquatic and terrestrial communities are
presented. Emphasis is on the relationship of these
principles to the problems facing people in a modern

technological society. (3 Lec., 3 Lab.)
(Coordlnatlng Board Academlc Approval Number 0301025101)

BIOL 2370 Field Biology (3)

(This Is a Unique Need Course.)

Prerequisite: One of the following must be met: (1)
Developmental Reading 0093 AND Developmental
Writing 0093; {2) English as a Second Language (ESOL)}
0044 AND 0054; or (3) have met Texas Success
_Initiative (TSl) Reading and Wntmg standards. Local
plant and animal life are surveyed in relationship to the
environment. Aquatic and terrestrial communities are
studied with reference to basic ecological principles and
techniques. Emphasis is upon classification,
identification, and collection of specimens in-the field.

This course may be repeated for credit. (2 Lec., 4 Lab.)
{Coordinating Board Academic Approval Number 2613019203}

BIOL 2401 Anatomy and Physiology | (4)

{This I8 a Texas Common Course Number.)

Prerequisite: Biology 1406 or SCIT 1407. This course
examines cell structure and function, tissues, and the
skeletal, muscular, and nervous systems. Emphasis is
on structure, function, and tha interrelationships of the

human systems. (3 Lec., 3 Lab.)
{Coordinating Board Academlc Approval Number 26070751 03)

BIOL 2402 Anatomy and Physiology Il (4)

(This Is a Texas Common Course Number.)

Prerequisite: Biology 2401. This is the second course of
a two-course sequence. Structure and function as
related to the human circulatory, respiratory, urinary,
digestive, reproductive, and endocrine systems are
studied. Emphasis is placed on the interrelationships of

these systems. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 2607075103)
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_non-pathogenic organisms.

BIOL 2406 Environmental Biology (4)

(This Is a Texas Common Course Number.) ’
Prerequisite: One of the following must be met: (1)
Developmental Reading 0093 AND Developmental
Writing 0093; (2) English as a Second Language (ESOL)
0044 AND 0054; or (3) have met Texas Success
Initiative (TSI) Reading and Writing standards. The
principles of aquatic and terrestrial communities are
presented. Emphasis is on the relationship of these
principles to the problems facing people in a modern

technological society. (3 Lec., 3Lab.)
(Coordinating Board Academic Approval Number 0303035101)

BIOL 2418 Invertebrate Zoology (4)

{This Is a Unique Need Course.)

Prerequisite: Eight hours of biological science. This
course surveys the major groups of animals below the
level of chordates. Consideration is given to phylogeny,
taxonomy, morphology, physiology, and biology of the
various groups. Relationships and importance to higher

animals and humans are stressed. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 2607079303)

BIOL 2420 Microbiology for Non-Science Majors (4)
(This is a Texas Common Course Number.)

Prerequisite: Biology 1406 or SCIT 1407 or BIOL 2401.
An overview of the morphology, physiology, and
taxonomy of representative groups of pathogenic and
non-pathogenic organisms. Emphasis is placed on
applications to humans and techniques used in growing
pure cultures of microorganisms on selected media. A
brief preview on public health issues is also presented.
Designed for non-science majors and allied health

students. (3 Lec., 4 Lab.)
{Coordinating Board Academlc Approval Number 2605035103)

BIOL 2421 Microbiology for Science Majors (4)

{This Is a Texas Common Course Number.)

Prerequisite: Biology 1406, Biology 1407 and Chemistry
1411. A study of the morphology, physiology, and
taxonomy of representative groups of pathogenic ‘and
Emphasis is placed on
relationships that influence humans: public health,
infectious diseases, and immunology, biotechnology,
and environmental’ and industria! applications.  Lab
experimentation with pure cultures” and selected media
will be used to study extensively the medical,
environmental, and industrial importance of these
microbes. Designed for students in science or pre-

professional programs. (3 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 2605035103)



BMGT 1303 Principles of Management (3)
(This is a WECM Course Numbet.)

Concepts,.terminology, principles, theories and issues in
the field of management. (3 Lec.)

BMGT 1382 Cooperative Education - Business
Administration And Management, General (3)

(This Is a WECM Course Number.)

Career-related activities encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component. The student
should have previous credit in or concurrent enrollment
in BMGT 1301 or demonstrated competence approved
by the instructor. (1 Lec., 14 Ext.)

BMGT 1383 Cooperative Education - Business
Administration And Management, General (3)

(This is a WECM Course Number.)

Career-related activities encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component. The student
should have previous credit in or concurrent enroliment
in HRPO 2301 or demonstrated competence approved
by the instructor. {1 Lec., 14 Ext.)

BMGT 1391 Special Topics in Business
Administration and Management, General (3)

(This Is a WECM Course Number.)

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary.

(3 Lec.) :

BMGT 2303 Problem Solving and Decision

Making (3)
(This Is a WECM Course Number.)

Decision making and problem solving processes in
organizations, utilizing logical and creative problem
solving techniques. Application of theory is provided by
experiential activities such as small group discussions,
case studies, and the use of other managerial decision
aids. (3 Lec.)
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BMGT 2382 Cooperative Education - Business
Administration And Management, General (3)

(This s a WECM Course Number.)

Career-related activities encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component. The student
should have previous credit in or concurrent enroflment
in HRPO 2307 or demonstrated competence approved
by the instructor. (1 Lec., 14 Ext.)

BMGT 2383 Cooperative Education - Business
Administration And Management, General (3)

{This Is a WECM Course Number.)

Career-related activities encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component. The student
should have previous credit in or concurrent enroliment
in BMGT 2303 or demonstrated competence approved
by the instructor. (1 Lec., 14 Ext.)

BNKG 1353 Mortgage Lending (3)

(This Is a WECM Course Number.)

Overview of the mortgage lending market and process.
Emphasis on documentation, credits svaluation, federal
regulation and state laws related to mortgage loans.

" (3 Lec.)

BUSI 1301 Introduction to Business (3)

(This Is a Texas Common Course Number.)

This course provides an introduction to business
operations. Topics include: the business system, legal
forms of business, organization and management,
business functions {production, marketing, finance, risk
management, information systems, accounting) and the
environments affecting business (the economy, labor,
government regulation, social = responsibility, law,
international business, and technology). (3 Lec.)
{Coordinating Board Academic Approval Number 5201015104)

BUSI 1307 Personal Finance (3)
(This is a Texas Common Coursa Number.)

Personal financial issues are explored. Topics include
financial planning, insurance, budgeting, credit use,
home ownership, savings, investment, and tax problems.

(3 Lec.) :
{Coordinating Board Academlc Approval Number 1904015109)



BUSI 2301 Business Law (3)

{This is a Texas Common Course Number.)

This course presents the legal principles affecting

business decisions. The law of contracts, agency, sales,

negotiable instruments, and secured transactions are
" specifically covered. (3 Lec.)

(Coordinating Board Academic Approval Number 2201015124)

CDEC 1319 Child Guidance (3)
(This Is a WECM Course Number.)

An exploration “of guidance strategies for promoting
prosocial behaviors with individual and groups of
children. Emphasis on positive guidance principles and
techniques, family involvement and cultural influences.
Practical application through direct participation with
children. (3 Lec.)

CDEC 1330 Growth and Development: 6-14

years (3)

(This is a WECM Course Number.)

A study of the principles of child growth and
development from six through thirteen years. Focus on
physical, cognitive, social, and emotional domains of
development. (3 Lec.)

CDEC 1359 Children with Special Needs (3) _

{This is a WECM Course Rumber.)

A survey of information regarding children with special
needs including possible causes and characteristics of
exceptionalities, intervention strategies, available
resources, referral processes, the advocacy role, and
legislative issues. (3 Lec.)

CHEM 1405 Introductory Chemistry | (4)

(This Is a Texas Common Course Number.)

Prerequisite: Developmental Mathematics 0091 or the
equivalent. This course is for non-science majors.
Fundamental’ concepts are presented in lecture and
laboratory including the periodic table, atomic structure,
chemical bonding, reactions, stoichiometry, states of
matter, properties of metals, nonmetals and compounds,
acid-base theory, oxidation-reduction and solutions.
Descriptive chemistry is emphasized. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 4005015103)
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CHEM 1411 General Chemistry | (4)

(This Is a Texas Common Course Number.)

Prerequisite: Developmental Mathematics 0093 or the
equivalent and one of the following: high school
chemistry, Chemistry 1405, or the equivalent. This
course is for science and science-related majors.
Fundamental concepts of chemistry are presented
including measurement and the metric system, the
history of chemistry, the mole concept, chemical
reactions and stoichiometry, energy and chemical
reactions, states and properties of matter, the periodic
table, chemical bonding, atomic and molecular structure,
gas laws, and concentrations of solutions.

(3 Lec., 3 Lab.)
{Coordinating Board Academic Approval Number 4005015203)

CHEM 1412 General Chemistry |l {4)

{This Is a Texas Common Course Number.)

Prerequisite: Chemistry 1411. This course is for science
and science-related majors. It is a continuation of
Chemistry 1411. Topics include states of matter, phase
diagrams and intermolecular interactions; reaction
kinetics, chemical equilibrium, modern acid-base theory,
buffers, chemical thermodynamics, colligative properties
of solutions, electrochemistry and nuclear chemistry.
Topics may further include transition-metal chemistry, an
introduction to organic chemistry and qualitative

inorganic analysis. (3 Lec., 3 Lab.)
{Coordinating Board Academic Approval Number 4005015203)

CHEM 2423 Organic Chemistry | (4)

(This Is a Texas Common Course Number.)

Prerequisite: Chemistry 1412. This course is for science
and science-related majors. It introduces the -
fundamental classes of organic (carbon) compounds,
and begins the study of aliphatic and aromatic
compounds, including nomenclature, structure and
isomerism, stereochemistry, types of reactions, common
mechanisms and syntheses. Lab includes synthesis,
purification by distillation, extraction, recrystallization and
chromatography, and identification by physical and
chemical means and may include spectroscopic
identification. (3 Lec., 4 Lab.) -
(Coordinating Board Academic Approval Number 4005045203)

CHEM 2425 Organic Chemistry Il (4)

‘(This is a Texas Common Course Number.)

Prerequisite: Chemistry 2423. This course is for science
and science-related majors. It is a continuation of
Chemistry 2423.  Topics include properties and
syntheses of aliphatic and - aromatic systems of
aldehydes, ketones, carboxylic acids, esters, ethers,
alcohols, amines and amides. Spectroscopy is included.
Further topics may include polyfunctional and
haterocyclic compounds, amino acids, proteins, lipids,
and carbohydrates. Laboratory includes spectroscopy
and qualitative organic analysis, and further work in

synthesis. (3 Lec., 4 Lab.)
(Coordinating Board Academic Approval Number 4005045203



CJLE 2420 Texas Peace Officer Procedures (4)

(This is a WECM Course Number.}

This course is a study of the techniques and procedures
used by police officers on patrol. Includes controlled
substance identification, handling abnorma! persons,
traffic collision investigation, note taking and report
writing, vehicle operation, traffic direction, crowd control,
and jail operations. (3 Lec., 4 Lab.)

CJLE 2421 Texas Peace Officer Law (4)

(This is a WECM Course Number.}

This course is a study of laws that are directly related to
police field work. Topics include traffic, intoxicated driver,
Penal Code, elements of crimes, the Family Code,
Alcoholic Beverage Code, and civil liability.

{3 Lec., 4 Lab.)

CJLE 2522 Texas Peace Officer Skills (5)

(This is a WECM Course Number.)

This course includes the demonstration and practice of
the skills expected of a police officer. Topics include
patrol, traffic stops, use of force, mechanics of arrest,
firearms safety and emergency medical care.

(4 Lec., 4 Lab))

CJSA 1382 Cooperative Education - Criminal

Justice Studies (3)
(This Is a WECM Course Number.)

Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a specific discipline,
specific learning objectives guide the student through the
paid work experience. The course may be repeated if
topics and learning outcomes vary. (1 Lec., 15 Ext.)

CJSA 1482 Cooperative Education - Criminal
Justice Studies (4)

{This Is a WECM Course Number.)

Career related activities encountered in the student's

area of specialization are offered through a cooperative
agreement between the college, employer and student.

Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a specific discipline,
specific learning objectives guide the student through the
paid work experience. The course may be repeated if
topics and learning outcomes vary. (1 Lec. 20 Ext.)
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~ experience.

CJSA 2382 Cooperative Education - Criminal
Justice Studies (3)

(This ls a WECM Course Number.}

Career related activities encountered in the student’s
area of specialization are offered through a cooperative
agreement between the college, employer and student.
Under supervision of the college and the employer, the
student combines classroom leaming with work
Directly related to a specific discipline,
specific learning objectives guide the student through the
paid work experience. The course may be repeated if
topics and learning outcomes vary. (1 Lec., 15 Ext.)

CJSA 2482 Cooperative Education - Criminal
Justice Studies (4)

(This is a WECM Course Number.)

Career related activities encountered in the student’s
area of specialization are offered through a cooperative
agreement between the college, employer and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a specific discipline,
specific learning objectives guide the student through the
paid work experience. The course may be repeated if
topics and learning outcomes vary. (1 Lec., 20 Ext.)

COSC 1300 or any higher level COSC course will mest
the core curriculum and/or Associate in Arts or Associate
in Sciences requirement.

COSC 1300 Computer Literacy (3)

{This Is a Texas Common Course Number.)

The student will develop the ability to use computer-
based technology in communicating, acquiring
information and solving problems. Additionally, the
student will evaluate the effects and implications of
information technology on various aspects of society.
COSC 1300 may not be applied towards a computer
science major or minor. (2 Lec., 4 Lab.)

(Coordinating Board Academic Approval Number 1101015107)

COSC 1309 Programming Methodology and Logic
Design (3)

(This is a Texas Common Course Number.}

Introduction to problem solving in computer science.
Topics include software theory, structured programming
methodology, representation of algorithms using
pseudocode and graphical tools, and methods for

testing, evaluation, and documentation. (3 Lec., 1 Lab.)
(Coordinating Board Academic Approval Number 1102015107)




COSC 1401 Microcomputer Conceptis and
Applications (4)

(This is a Texas Common Course Number.)

This course introduces the use of computers in business
organizations, professional activities and personal life.
Topics include terminology, hardware and software,
applications and systems development, networking and

the use of contemporary software. (3 Lec., 3 Lab.)
{Coordinating Board Academic Approval Number 1101015207)

COSC 1415 introduction to Computer Science and
Programming (4) ‘ ,

(This Is a Texas Common Course Number.)

This introductory course is designed to meet the
requirements for a four-year degree with a major or
minor in computer science, mathematics, or a scientific
field. This course focuses on problem-solving using
modular design techniques implemented with a

structured programming language. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 1102015207)

. COSC 1436 Programming Fundamentals | (4)

(This is a Texas Common Course Number.)

Introduces the fundamentals concepts of structured
programming. Topics include software development
methodology, data types, control structures, functions,
arrays, and the mechanics of running, testing, and

debugging. (3 Lec., 3 Lab.)
(Coordinating Board Academlc Approval Number 1102016507}

COSC 1437 Programming Fundamentals |l (4)

(This is a Texas Common Courae Number.}

Prerequisite: Computer Science 1436 and college-level
algebra or higher.. Review of control structures and data
types with emphasis on structured data types. Applies
the object-oriented programming paradigm, focusing on
the definition and use of classes along with the
fundamentals of object-oriented design. Inciudes basic
analysis of algerithms, searching and sorting techniques,
and an introduction to software engineering.

(3 Lec., 3Lab.)
(Coordinating Board Academic Approval Number 1102015607)

COSC 2415 Advanced Computer Science and
Programming (4)

(This Is a Texas Common Course Number.}

Prerequisite: Computer Science 1415 and Mathemattcs
1414 or demonstrated competence approved by the
instructor. This course is a continuation of Computer
Science 1415 and is designed to meet the requirements
for a degree in computer science or a related field.
Topics include structured problem-solving, elementary
and advanced data structures, the use of pointer
variables and references, and an introduction to object-

oriented programming. (3 Lec., 3 Lab.)
(Coordinating Board Academic Approvat Number 110201 5307)

163

COSC 2425 Computer Organization and Machine
Language (4)

{This is a Texas Common Course Number.)

Prerequisite: COSC 1436 or demonstrated competence
approved by the instructor. Basic computer
organization; instruction cycle; digital representation of
data and instructions; assembly language programming,
assembler, macros, subroutines, and program linkages.
(3 Lec,, 3 Lab.)

(Coordinating Board Academic Approval Number 1102015407}

CREX 1309 Career Exploration/Planning (3)

(This Is a WECM Course Number.)

An introduction to the process of career decision-
making, educational planning, and job searching. Topics
include analyzing personal career interests, values, and
aptitudes; surveying and researching career fields with
related educational and training requirements; practicing
the decision-making process; and basic job search skills
such as completing applications, writing letters of
application, devetoping and using resumes and
interviewing. (3 Lec.)

CRIJ 1301 Introduction to Criminal Justice (3)

(This Is a Texas Common Course Number.)

This course is a study of history and philosophy of
criminal justice including ethical considerations. Topics
include the definition of crime, the nature and impact of
crime, an overview of the criminal justice system, law
enforcement, court system, prosecution and defense,

trial process, and corrections. (3 Lec.)
{Coordinating Board Academlic Approval Number 4301045124}

CRIJ 1306 Court Systems and Practices (3)

{This Is a Texas Common Course Number.)

The judiciary in the criminal justice system is explained.
The structure of the American Court System is defined.
Prosecutional right to counsel is explained. Other areas
covered are pretrial release, grand juries, adjudication
process, and types of rules of evidence and sentencing.

(3 Lec.)
(Coordinating Board Academic Approval Number 2201015424)

CRIJ 1307 Crime In America (3)

(This |s a Texas Common Course Number.)

American crime problems are studied in the historical
perspective. Social and public policy factors affecting
crime are discussed. The impact of crime and crime
trends are shown along with the social characteristics of
specific crimes. The prevention of crime is emphasized.
(3 Lec.)

{Coordinating Board Academic Approval Number 4504015225)



CRIJ 1310 Fundamentals of Criminal Law (3)

(This Is a Texas Common Course Number.)

A study of the nature of criminal law is presented. The
philosophical and historical development of criminal law
is covered. Major definitions and concepts are given.
The classification of crime is covered. The elements of
crimes and penalties are discussed using Texas statutes

as illustrations. Criminal responsibility is defined. (3 Lec.)
(Coordinating Board Academic Approval Number 2201015324)

CRIJ 1313 Juvenile Justice System (3)

({This Is a Texas Common Course Number.)

A study of the juvenile justice process. Topics include
specialized juvenile law, role of the juvenile law, role of
the juvenile courts, role of police agencies, role of
correctional agencies, and theories concerning

delinquency. (3 Lec.)
(Coordinating Board Academic Approval Number 4301045224)

CRIJ 2301 Community Resources in Corrections (3)
(This Is a Texas Common Course Number.)

An overview of diversionary practices and treatment
programs available to offenders in a local context.
Topics include selected recognized models and future

trends in community treatment. (3 Lec.)
{Coordinating Board Academlic Approval Number 4301045324)

. CRIJ 2313 Correctional Systems and Practices (3)
{This Is a Texas Common Course Number.)
A study of the role of corrections in the criminal justice

system. Topics include organization and theory of
correctional systems, institutional operations,
management, alternatives to  institutionalization,

treatments and rehabilitation, and current and future

issues. (3 Lec.)
(Coordinating Board Academlc Approval Number 4301045424)

CRIJ 2314 Criminal Investigation (3)

(This is a Texas Common Course Number.)

Prerequisite: CRIJ 1301. Study of investigative theory,
the collection an preservation of evidence, sources of
information, concepts of interviewing and interrogation,
the use of forensic sciences, and trial preparation.

(3 Lec.)
{Coordinating Board Academic Approval Number 4301045524)

CRIJ 2323 Legal Aspects of Law Enforcement (3)

(This is a Texas Common Course Number.}
This course covers police authority, responsibilities, and
constitutional constraints. Topics include laws of arrest,

search and seizure, and police liability. (3 Lec.)
(Coordinating Board Academic Approval Number 4301045824)

CRIJ 2328 Police System and Practices (3)

(This is a Texas Common Course Number.)

Exploration of the profession of police officer. Topics
include organization of law enforcement systems, the
police role, police discretion, ethics, police-community
interaction, and current and future issues. (3 Lec.)
(Coordinating Board Academic Approval Number 4301045724}
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CUST 2370 Cultural Studies (3)

(This Is a Unique Need Course.)

This interdisciplinary and cross-cultural course studies
human thought and relationships by considering a
significant theme. Themes may vary each semester.
The course promotes ethical and critical reasoning.

(3 Lec)
{Coordinating Beard Academic Approval Number 2401037212)

NOTE: HPRS 1204, 1291, 1202, 2300, 2231, 2201 are
all health occupations core curriculum courses. These
courses are listed and described in a separate section of
the college catalog: Health Occupations Core
Curriculum.

DANC 1341 Ballet1 (3)

{This Is a Texas Common Course Number.)

This course explores basic ballet structure and
terminology. Included are posture, balance, coordination,
rhythm, and flow of physical energy through the art form.
Instruction in beginning adagio, petit allegro, grand
allegro, inside and outside turns and various jumps are
studied. This course may be repeated for credit.

(2 Lec., 2 Lab.)
{Coordinating Board Academic Approval Number 5003015226)

DANC 1342 Ballet Il (3)

(This is a Toxas Common Course Number.)

Prerequisite: Dance 1341. This course is a continuation
of Dance 1341. Emphasis is on body directions and
stamina. More complex combinations using advanced
patterning will be studied. This course may be repeated

for credit. (2 Lec., 2 Lab.)
{Coordinating Board Academlc Approval Number 5003015226)

DCOM 0095 Communication Skills (3)

This course focuses on strengthening language
communications. Topics include grammar, paragraph
structure, reading skills, and oral communication.
Emphasis is on individual testing and needs. This
course should not be used for Texas Success Initiative

(TSI) remediation. (3 Lec.)
(Coordinating Board Academlic Approval Number 3201085178)

DEMR 1229 Preventative Maintenance (2)

(This Is a WECM Course Number.)

An introductory course designed to provide the student
with basic knowledge of proper servicing practices.
Content includes record keeping and condition of major
systems. (1 Lec., 3 Lab.)

DEMR 1317 Basic Brake Systems (3)

{This Is a WECM Course Number.)

An introduction to the basic principles of brake systems
of diesel powered equipment. Emphasis on
maintenance, repairs, and troubleshooting. (1 Lec., 7
Lab.)



DEMR 1327 Tractor Trailer Service and Repair (3)
(This is a WECM Course Number.)

An introduction to and familiarization with components
and systems related to tractor trailer service. Emphasis
on records required by the Department of
Transportation. (1 Lec., 7 Lab.)

DEMR 1410 Diesel Engine Testing and Repair | (4)
(This is a WECM Course Number.)

An introduction to testing and repairing diesel engines
including related systems specialized tools.

(2 Lec., 6 Lab.)

DEMR 1411 Diesel Engine Testing and Repair Il {4)
(This Is a WECM Course Number.)

Coverage of testing and repairing diese! engines
including related systems specialized tools.

(2 Lec., 6 L.ab.)

DEMR 1421 Power Train | (4)

{This Is a WECM Course Number.)

Introduction to the fundamentals, repair, and theory of
power trains including clutches, transmissions, drive
shafts, and differentials. Emphasis on inspection and
repair. (2 Lec., 7 Lab.)

DEMR 2331 Advanced Brake Systems (3)
(This is a WECM Course Number.) ’

An advanced brake system course designed for diesel

powered equipment. Advanced concepts and
schematics including anti-lock, air, pneumatic, and
hydraulic brake systems and refated components.

(2 Lec., 4 Lab.)

DMAT 0066 Concepts in Basic Mathematics (3)

Prerequisite: An appropriate assessment test score.
This course is designed to develop the skills and
understanding to perform the fundamental operations on
whole numbers, fractions and decimals. Topics include
the base ten system, rounding, prime numbers, factors,
least common multiples and conversions between

decimals and fractions. (3 Lec.)
{Coordinating Board Academic Approval Number 3201045137)

DMAT 0090 Pre Algebra Mathematics (3)

Prerequisite: An appropriate assessment test score. This
course is designed to develop an understanding of
fundamental operations using whole numbers, fractions,
decimals, and percentages and to strengthen basic skills
in mathematics. The course is planned primarily for
students who need to review basic mathematical
processes. This is the first three-hour course in the

developmental mathematics sequence. (3 Lec.)
(Coordinating Board Academlc Approval Number 3201045119)
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DMAT 0091 Elementary Algebra (3)

Prerequisite: Developmental Mathematics 0090 or an
appropriate assessment test score. This is a course in
introductory algebra which includes operations on real
numbers, polynomials, special products and factoring,
rational expressions, and linear equations and
inequalities. Also covered are graphs, systems of linear
equations, exponents, roots, radicals, and quadratic

equations. (3 Lec.)
(Coordinating Board Academic Approval Number 3201045119)

DMAT 0093 Intermediate Algebra (3)

Prerequisite: One year of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 0091. This course includes further
development of the terminology of sets, operations on
sets, properties of real numbers, polynomials, rational
expressions, linear equations and inequalities, the
straight line, systems of linear equations, exponents,
roots, and radicals. Also covered are products and
factoring, quadratic equations and inequalities, absolute
value equations and inequalities, relations, functions,

and graphs. (3 Lec.)
(Coordinating Board Academlc Approval Number 3201045219)

DRAM 1120 Theater Practicum I (1)

(This is a Texas Common Course Number.)

Practicum in theater with emphasis on technique and
procedures with experience gained in play productions.
This course may be repeated for credit. {3 Lab.}
(Coordinating Board Academic Approval Number 5005065326)

DRAM 1221 Theater Practicum Il (2)

(This is a Texas Common Course Number.)

Practicum in theater with emphasis on technique and
procedures with experience gained in play productions.
This course may be repeated for credit. (6 Lab.)
{Coordinating Board Academic Approval Number 5005065326)

DRAM 1310 Introduction to the Theater (3)

(This is a Texas Common Course Number.)

The various aspects of theatre are surveyed. Topics
include plays, playwrights, directing, acting, theatres,
artists, and technicians. (3 Lec.)

{Coordinating Board Academic Approval Number 5005015126)

DRAM 1323 Theater Workshop (3)
(This Is a Texas Common Course Number.)
A course in theatre with emphasis on performance
techniques in musical and repertory theatre with
practical performance experience. This course may be

repeated for credit. (2 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 5005065326}



DRAM 1351 Acting | (3)

(This Is a Texas Common Course Number.}

The theory of acting and various exercises are
presented. Body control, wvoice, interpretation,
characterization, and stage movement are included.
Both individual and group activities are used. Specific

roles are analyzed and studied. (2 Lec., 3 Lab.)
(Coordinating Board Academic Approval Number 5005065126)

DRAM 1352 Acting Il (3)

(This is a Texas Common Course Number.)

Prerequisite: Drama 1351 or demonstrated competence
approved by the instructor. This course is a continuation
of Drama 135t%. Emphasis is on characterization and
ensemble acting. (2 Lec., 3 Lab.)

(Coordinating Board Academic Approval Number 5005065126)

DRAM 2366 Film Appreciation | (3)
(This Is a Texas Common Course Number.)
Emphasis on the analysis of the visual and aural aspects
of selected motion pictures, dramatic aspects of
narrative films, and historical growth and sociological

effect of film as an art. (3 Lec.)
(Coordinating Board Academic Approval Number 5006025126)

DREA 0090 Developmental Reading (3)
This course presents basic reading comprehension and
vocabulary skills. Basic study skills are introduced.

(3 Lec.)
{Coordinating Board Academlc Approval Number 3201085212)

DREA 0091 Developmental Reading (3)
This course continues the development of reading
comprehension and vocabulary skills. Study skills are

atso included. (3 Lec.)
{Coordinating Board Academic Approval Number 3201085212)

DREA 0093 Developmental Reading (3)

This course offers further development of reading
comprehension, vocabulary, and study skills. (3 Lec.)
{Coordinating Board Academic Approval Number 3201085212)

DREA 0300 Communication Skills In Reading (3)

This course offers basic reading skill training through the
use of whole language development. This course is
designed for students whose assessment scores

indicate special needs. (3 Lec.)
(Coordinating Board Academlc Approval Number 3201085212)

DWRI 0090 Developmental Writing (3)

This course introduces the writing process. Course
topics include practice in getting ideas, writing and
rewriting, making improvements, and correcting
mistakes. A leaming lab is available to provide

additional assistance. (3 Lec.)
(Coordinating Board Academic Approval Number 3201085312)
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DWRI 0091 Developmental Writing (3)

This course focuses on the writing process. Course
topics include inventing, ‘drafting, revising, and editing
multi-paragraph papers. Building reading skills, using
resources, developing thinking skills, and improving
attitudes toward writing comprise other course topics. A
learning lab is available to provide additional assistance.

(3 Lec)
(Coordinating Board Academlc Approval Number 3201085312)

DWRI 0093 Developmental Writing (3)

This course refines student writing skills in inventing,
drafting, revising, and editing multi-paragraph papers.

(3 Lec.)

{Coordinating Board Academic Approval Number 3201085312)

DWRI 0100 Developmental Writing (1)

This course focuses on instruction to prepare students to
meet Texas Success Initiative (TSI) requirements. This
course is also for students who wish to extend their
writing -skills for academic or career programs.
Individualized study and practice are provided. This
course may be repeated for a maximum of three credits.

(1 Lec.)
(Coordinating Board Academlc Approval Number 3201085312)

DWRI 0300 Developmental Writing (3)
This course focuses upon strengthening writing  skills.
Topics include grammar, paragraph structure, and

_ effective communication strategies. (3 Lec.)

(Coordinating Board Academic Approval Number 3201085312)

ECON 2301 Principles of Economics | (3)

(This is a Texas Common Course Number.)

Prerequisite: Developmental Reading 0093 or English as
a Second lLanguage (ESOL) 0044 or have met the
Texas Success Initiative (TS1) standard in Reading. An
intfroduction to principles of macroeconomics is
presented. Economic principles are studied within the
framework of classical, Keynesian, monetarist and
alternative models. Emphasis is given to national income
determination, money and banking, and the role of
monetary and fiscal policy in economic stabilization and -
growth. Other topics include international trade and
finance. (3 Lec.)

{Coordinating Board Academic Approval Number 4506015125)

ECON 2302 Principles of Economics Il (3)

{This Is a Texas Common Course Number.)

Prerequisite: Developmental Reading 0093 or English as
a Second Language (ESOL) 0044 or have met the
Texas Success Initiative (TSI) standard in Reading. The
principles of microeconomics are presented. Topics
include the theory of demand, supply, and price of
factors. Income distribution and theory of the firm are
also included. Emphasis is given to microeconomic

"applications of international trade and finance as well as

other contemporary microeconomic problems. (3 Lec.)
(Coordinating Board Academic Approval Number 4506015125)



ENGL 1301 Composition| (3)

(This Is a Texas Common Course Number.)

Prerequisite: One of the following must be met: (1)
Developmental Reading 0093 AND Developmental
Writing 0093; (2) English as a Second Language (ESOL)
0044 AND 0054; or (3) have met Texas Success
Initiative (TSI) Reading and Writing standards. This
course focuses on student writing. It emphasizes reading
and analytical thinking and introduces research skills.
Students practice writing for a variety of audiences and

purposes. (3 Lec.)
(Coordinating Board Academic Approval Number 2304015112)

ENGL 1302 Composition il (3)

(This Iz a Texas Common Course Number.)

Prerequisite: English 1301 and have met Texas Success
Initiative (TSI) standard in Reading and Writing. in this
course students refine the writing, research, and reading
skills introduced in English 1301. A related goal is the
development of critical thinking skills. Writing
assignments emphasize argumentation and persuasion.

Students will also write a formal research paper. (3 Lec.)
{Coordinating Board Academic Approval Number 2304015112)

English in The Sophomore Year
English 2321, 2322, 2323, 2326, 2327, 2328, 2331,
2332, 2333, 2342, and 2343 are independent units of

three credit hours each. Any one of these courses will
satisfy DCCCD degree requirements in sophomore
English.

ENGL 2322 British Literature (3)
(This Is a Texas Common Course Number.)

Prerequisite: English 1301, English 1302 and have met
Texas Success Initiative (TS!) standards in Reading and
Writing. This course includes significant works of British
and Commonwealth writers from their beginnings
through ‘the 18th century. For repeatability purposes,
students who take English 2321 should not also take

English 2322 or 2323. (3 Lec.)
{Coordinating Board Academlc Approval Number 2308015112}

ENGL 2323 British Literature (3)

(This Is a Texas Common Course Number.)

Prerequisite: English 1301, English 1302 and have met

Texas Success Initiative (TSl) standards in Reading and

Writing. This course includes significant works of British

and Commonwealth writers from the 19th century to the

~ present. For repeatability purposes, students who take
English 2321 should not aiso take Engtish 2322 or 2323.

3 Lec.

fCoordlrzatlng Board Academic Approval Number 2308015112)
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ENGL 2327 American Literature (3)

(This is a Texas Common Course Number.)

Prerequisite: English 1301, English 1302 and have met
Texas Success Initiative (TSI) standards in Reading and
Writing. This course includes significant works of
American writers from their beginnings to the 19th
century. For repeatability purposes, students who take
English 2326 should not also take English 2327 or 2328.

(3iLec) .
{Coordinating Board Academlc Approval Number 2307015112)

ENGL 2328 American Literature (3)

{This Is a Texas Common Course Number.)

Prerequisite: English 1301, English 1302 and have met
Texas Success Initiative (TSI) standards in Reading and
Writing. This course includes significant works of
American writers from the 19th century to the present.
For repeatability purposes, students who take English
2326 should not also take English 2327 or 2328. (3 Lec.)
(Coordinating Board Academic Approval Number 2307015112)

ENGL 2332 World Literature (3)

(This is a Texas Common Course Number.)

Prerequisite: English 1301, English 1302 and have met
Texas Success Initiative (TSI} standards in Reading and
Writing. This course includes significant works
representing a variety of cultures from the ancient world -
to approximately 1600 C.E. For repeatability purposes,
students who take English 2331 should not also take
English 2332 or 2333. (3 Lec.)

(Coordinating Board Academic Approval Number 1601045213)

ENGL 2333 World Literature (3)
(This is a Texas Common Course Number.)

Prerequisite: English 1301, English 1302 and have met
Texas Success Initiative (TSI) standards in Reading and
Writing. This course includes significant works
representing a variety of cultures from approximately
1600 C.E. to the present. For repeatability purposes,
students who take English 2331 should not also take

English 2332 or 2333. (3 Lec.)
{Coordinating Board Academic Approval Number 1601045213)

ENGL 2342 Studies in Literature (3)

Prerequisite: English 1301, English 1302 and have met
Texas Success Initiative (TSI) standards in Reading and
Writing. This course includes selections in literature
organized by genre, period, or geographical region.
Course descriptions are available each semester prior to
registration. This course may be repeated for credit.

{3 Lec.)
{Coordinating Board Academic Approval Number 1601045113)



GOVT 2301 American Government (3)
(This is a Texas Common Course Number.)

Prerequisite: Developmental Reading 0093 or English as
a Second Language (ESOL) 0044 or have met the
Texas Success Initiative (TSI) standard in Reading. This
course is an introduction to the study of political science.
Topics include the origin and development of
constitutional democracy (United States and Texas),
federalism and intergovernmental relations, local
governmental relations, local government, parties,
politics, and political behavior. {To ensure transferability,
students should plan to take both Government 2301 and

2302 within the DCCCD.) (3 Lec.)
{Coordinating Board Academic Approval Number 4510025125)

GOVT 2302 American Government (3)

({This Is a Texas Common Course Number.)

Prerequisite: Developmental Reading 0093 or English as
a Second Language (ESOL) 0044 or have met the
Texas Success Initiative (TSI) standard in Reading. The
three branches of the United States and Texas
government are studied. Topics include the legistative
process, the executive and bureaucratic structure, the
judicial process, civil rights and liberties, and domestic
policies. Other topics include foreign relations and
national defense. (To ensure transferability, students
should plan to take both Government 2301 and 2302

within the DCCCD.) (3 Lec.) ‘
{Coordinating Board Academlc Approval Number 4510025125)

HART 1356 EPA Recovery Certification Preparation (3)
-(This Is a WECM Course Number.)

Certification training for HVAC refrigerant recovery and
recycling. Instruction will provide a review of EPA
guidelines for refrigerant recovery and recycling during
the installation, service, and repair of all HVAC and
refrigeration systems. (2 Lec., 2 Lab.)

HART 1368 Practicum (Or Field Experience) -
Heating, Air Conditioning, And Refrigeration
Technology/Technician (3)

(This Is a WECM course number).

Prerequisite: CETT 1402, HART 1403, and HART 1407.
Practical general training and experiences in the
workplace. The college with the employer develops and
documents an individualized plan for the student. The
plan relates the workplace training and experiences to
the student’s general and technical course of study. The
guided external experiences may be paid or unpaid.

(21 Ext.)
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HART 1380 Cooperative Education - Heating, Air
Conditioning, And Refrigeration
Technology/Technician (3)

(This is a WECM course number).

Prerequisite: CETT 1402, HART 1403, and HART 1407.
Career related activities encountered in the students
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom leamning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through the
paid work experience. {1 Lec., 20 Ext.)

HART 1401 Basic Electricity for HVAC (4)

(This is a WECM Course Number.)

Principles of electricity as required by HVAC, including
proper use of test equipment, electrical circuits, and
component theory and operation. This course is cross-
listed as HART 1301. The student may register for
either HART 1401 or HART 1301, but may receive credit
for only one of the two. (3 Lec., 3 Lab.)

HART 1403 Air Conditioning Control Principles (4)
(This is a WECM Course Number.)

Prerequisite: CETT 1402. A basic study of electrical,
pressure, and temperature controls including motor
starting devices, operating relays, and troubleshooting
safety controls and devices. Emphasis on use of wiring
diagrams to analyze high and low voltage circuits. A
review of Ohms law as applied to A/C controls and
circuits. This course is cross-listed as HART 1303. The
student may register for either HART 1403 or HART
1303, but may recsive credit for only one of the two.

(3 Lec., 3 Lab.)

HART 1407 Refrigeration Principles (4)
(This is a WECM Course Number.)

An introduction to the refrigeration cycle, basic
thermodynamics, heat transfer, temperature/pressure
relationship, safety, refrigeration - containment, and

refrigeration components. This course is cross-listed as
HART 1307. The student may register for either HART

1407 or HART 1307, but may receive credit for only one
of the two. This course is cross-listed as HART 1507.
The student may register for either HART 1407 or HART
1507, but may receive credit for only one of the two.

{3 Lec., 3Lab.)

HART 1441 Residential Air Conditioning (4)

(This Is a WECM Course Number.)

Prerequisite: HART 1403, HART 1407 or consent of
instructor. A study of components, applications, and
installation of mechanical air conditioning systems
including operating conditions, troubleshooting, repair,
and charging of air conditioning systems. (3 Lec., 3 Lab.)



HART 1445 Gas and Electric Heating (4)
(This is a WECM Course Number.}

Prerequisite: HART 1403 or consent of "instructor. A
study of the procedures and principles used in servicing
heating systems
furnaces. (3 Lec., 3 Lab.)

HART 2368 Practicum {or Field Experience) -
Heating, Air Conditioning, And Refrigeration
Technology/Techniclan (3)

(This is a WECM Course Number.}

Prerequisite: CETT 1402, HART 1403, and HART 1407.
Practical general training and experiences in the
workplace. The college with the employer develops and
documents an individualized plan for the student. The
plan relates the workplace training and experiences to
the student's general and technical course of study. The
guided external experiences may be paid or unpaid. This
course may be repeated if topics and learning outcomes
vary. (21 Ext) -

HART 2380 Cooperative Education - Heating, Air
Conditioning, And Refrigeration
Technology/Technician (3)

(This is a WECM Course Number.}

Prerequisite: CETT 1402, HART 1403, and HART 1407.
Career related activities encountered in the student's

area of specialization are offered through a cooperative
agreement between the college, employer, and student.

Under supervision of the college and the employer, the
student combines classroom learning with work
experience, Directly related to a technical discipling,
specific learning objectives guide the student through the

paid work experience. This course may be repeated if -

topics and learning outcomes vary. (1 Lec., 20 Ext.)

HART 2401 Air Conditioning and Refrigeration
Codes {4) :

(This is a WECM Course Number.)

HVAC standards and concepts with emphasis on the
~ understanding, and documentation of the codes and
regulations required for the state mechanical contractors
license and local codes. (3 Lec., 3 Lab))

HART 2438 Air Conditioning Troubleshooting (4)
(This Is a WECM Course Number.)

Prerequisite: HART 1441, HART 1445, HART 2449 or
consent of instructor. An advanced course in application
of troubleshooting principles and use of test instruments
to diagnose air conditioning and refrigeration
components and system problems including conducting
performance tests. This course is cross-listed as HART
2336. The student may register for either HART 2436 or
HART 2336, but may receive credit for only one of the
two. (3 Lec., 3 Lab.)

including gas fired and electric
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HART 2438 Air Conditioning Installation and
Startup (4)

(This Is a WECM Course Number.)

A study of air conditioning system installation, refrigerant .
piping, condensate disposal, and air cleaning equipment
with emphasis on startup and performance testing.

(3 Lec., 3 Lab.) '

HART 2445 Residential Air Conditioning Systems
Design (4)

(This |Is 8 WECM Course Number.)

Study of the properties of air and results of cooling,
heating, humidifying or dehumidifying; heat gain and
heat loss calculations including equipment selection and
balancing the air system.

(3 Lec.,, 3 Lab.)

HART 2449 Heat Pumps (4)

{This Is a WECM Course Number.) _

Prerequisite: HART 1403, HART 1407 ‘or consent of
instructor. A study of heat pumps, heat pump control
circuits, defrost controls, auxiliary heat, air flow, and
other topics related to heat pump systems.

(3 Lec., 3Lab.)

HDEV 0092 Student Success (3)

In this orientation course, students are introduced to
academic and personal goal-setting and learning skills
that enhance their chances for educational success.
Students will learn how to develop positive attitudes
toward themselves, improve communication and
decision-making skills, and make effective use of
campus rescurces. This course supports students

enrolling in other appropriate remediation. (3 Lec.)
(Coordinating Board Academic Approval Number 3201995178}

HDEV 0100 Educational Alternatives (1)

The learning environment is intraduced. Career,
personal study skills, educational planning, and skills for
living are all included. Emphasis is on exploring career
and educational alternatives and learning a systematic
approach to decision-making. A wide range of learning
alternatives is covered, and opportunity is provided to
participate in personal skills seminars. This course may

be repeated for credit. (1 Lec.)
(Coordinating Board Academic Approval Number 3201835178}

HDEV 0110 Assessment of Prior Learning (1)

Prerequisite: Limited to students in Technical
Occupational Programs. Demonstrated competence
approved by the instructor is required. This course is
designed to assist students in documenting prior
learning for the purpose of applying for college credit.
Students devetop a portfolio which includes a statement
of educational/career goals, related non-collegiate
experiences which have contributed to college-level
learning, and documentation of such experiences. This

course may be repeated for credit. (1 Lec.)
{Coordinating Board Acat_!ernlc Approval Number 3201995178)



HDEV 1372 Cognitive Processes: The Master
Student Course (3)

(This is a Unique Need Course.)

This course is an overview of the processes of learning,
memory, perception, language and thought. Special
emphasis is placed upon the practical applications of
these psychological principles for students to learn,
practice and adopt in support of their success in college.
Adaptation to the higher education atmosphere is also
emphasized. (3 Lec.)

{Coordinating Board Academic Approval Number 4203019125)

HDEV 2315 Principles and Processes of Personal
and Social Adjustment (3)

(The Texas Common Course Number Is PSYC 2315.)

Designed as an Applied Psychology and Human
Relations course, this course is an intensive theoretical
and practical study of interpersonal communication
processes. The course content surveys the major
psychological - principles of communication and utilizes
an experiential model for the practical application of skill
based competencies. Students develop an awareness
and understanding of their own feelings, values,
attitudes, and behaviors and also explore the processes
by which these factors effect the quality of their
interactions with others. (3 Lec.)

(Coordinating Board Academic Approval Number 4201015625}

HIST 1301 History of the United States (3)

(This Is a Texas Common Course Number.)

Prerequisite: Developmental Reading 0093 or English as
a Second Language {ESOL) 0044 or have met the
Texas Success Initiative (TSI) standard in Reading. The
history of the United States is presented, beginning with
the European background and first discoveries. The
pattern of exploration, settlement, and development of
institutions is followed throughout the colonial period and

the early national experience to 1877. (3 Lec.)
{Coordinating Board Academic Approval Number 4508025125)

HIST 1302 History of the United States (3)
{This is a Texas Common Course Number.}

Prerequisite: Developmental Reading 0093 or English as
a Second Language (ESOL) 0044 or have met the
Texas Success Initiative (TSI} standard in Reading. The
history of the United States is surveyed from the
Reconstruction era to the present day. The study
includes social, economic, and political aspects of
American life. The development of the United States as

a world power is followed. (3 Lec.)
(Coordinating Board Academic Approval Number 5401025125)

HIST 2321 World Civilizations (3)

(This is a common course number3.)

This course presents a survey of ancient and medieval
history with emphasis on Asian, African, and European

cultures. (3 Lec.)
(Coordinating Board Academic Approval Number 5401015325)
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HIST 2322 World Civilizations (3)

(This Is a Texas Common Course Number.)

This course is a continuation of History 2321. The
modern history and cultures of Asia, Africa, Europe, and
the Americas, including recent developments, are

presented. (3 Lec.)
(Coordinating Board Academlic Approval Number 5401015325)

HIST 2372 Advanced Historical Studies (3)

(This is a Unique Need Course.) .

Prerequisite: Six hours of history. An in-depth study of
minority, local, regional, national, or international topics
is presented. This course may be repeated for credit.

(3 Lec.)

(Coordinating Board Academic Approval Number 5401019625)

HIST 2380 The Heritage of Mexico (3)

{This Is a Texas Common Course Number.)

This course includes an introduction to the history of
Mexico. The course focuses on the social, political,
economic and cultural contributions of Mexican-
Americans to.the United States. This course is cross-
listed as Anthropology 2380. The student may register
for either History 2380 or Anthropology 2380, but may

receive credit for only one of the two. (3 Lec.)
{CoordInating Board Academic Approval Number 4511015325)

HIST 2381 African-American History (3)

(This is a Texas Common Course Number.)

The role of African Americans in the history of the United
States is studied. The slave trade and slavery in the
United States are reviewed. Contributions of African
Americans in the U.S. are described: Emphasis is on the
political, economic, and sociological factors of African
American life in the 20th century. (3 Lec.)

(Coordinating Board Academic Approval Number 4511015325)

HRPO 2301 Human Resources Management (3)
(This Is a WECM Course Number.)

Behavioral and legal approaches to the management of
human resources in organizations. (3 Lec.)

HRPO 2307 Organizational Behavior (3)
(This is a WECM Course Number.)
The analysis and application of crganizational theory,

group dynamics, motivation theory, leadership concepts,
and the integration of interdisciplinary concepts from the
behavioral sciences. (3 Lec.)

HUMA 1301 Introduction to the Humanities (3)

{This Is a Texas Common Course Number.)

Introduction to the Humanities focuses on the study and
appreciation of the fine and performing arts and the
ways in which they reflect the values of civilizations.

(3 Lec.)

{Coordinating Board Academic Approval Number 2401035112)



IMED 1191 Special Topics in Educational/
Institutional Media Technology/Technician (1)

{This Is a WECM Course Number.)

Topics address recently identified current events, skills,
knowledge, and attitudes or behaviors pertinent to
multimedia technology or occupations in the field. Focus
is on concepts relevant to the professional development
of the student. (1 Lec.)

IMED 1291 Special Topics in Educational/
Institutional Media Technology/Technician (2)

(This is a WECM Course Number.}

Topics address recently identified current events, skills,
knowledge, and attitudes or behaviors pertinent to
muitimedia technology or occupations in the field. Focus
is on concepts relevant to the professional development
of the student. This course may be repeated if topics and
learning outcomes vary. (1 Lec., 2 Lab.)

IMED 1301 Introduction to Multimedia (3)

(This Is a WECM Course Number.)

A survey of the theories, elements, and
hardware/software ‘components of multimedia. Topics

include digital image editing, digital sound and video .

editing, animation, web page development, and
interactive presentations. Course emphasis is on
conceptualizing and producing effective multimedia
presentations. (2 Lec., 4 Lab.)

IMED 1305 Multimedia Courseware Development 1(3)
(This is a WECM Course Number.)

Instruction in courseware development. Topics include
interactivity, branching, navigation,  evaluation
techniques and interface/information design using
industry standard authoring software. (2 Lec., 4 Lab.)

IMED 1316 Web Page Design | (3)

{This Is 8 WECM Course Number.)

" Instruction in Internet web page design and related
graphic design issues including mark-up languages, web
sites, Internet access software, and interactive toplcs (2
Lec., 4 Lab.)

IMED 1391 Special Topics in Educational/

Institutional Media Technology/Technician (3)
{This is a WECM Course Number.)

Topics address recently identified current events, skills,
knowledge, and attitudes or behaviors pertinent to
multimedia technology or occupations in the field. Focus
is on concepts relevant to the professional development
of the student. This course may be repeated if topics and
learning outcomes vary. (2 Lec., 4 Lab.)
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IMED 2315 Web Page Design 1l (3)

(This Is a WECM Course Number.)

Prerequisite: IMED 1316. A study of hypenext mark-up
language (HTML) and interesting layout techniques for
creating engaging well designed web pages. Emphasis
is on identifying the target audience and producing a
web site according to physical and technicat limitations,
cultural appearance, and legal issues. This course is
cross-listed as IMED 2415. The student may register for
gither IMED 2315 or IMED 2415, but may receive credit
for only one of the two. (2 Lec., 4 Lab.) .

IMED 2409 Internet Commerce (4)

(This is a WECM Course Number.)

An overview of the Internet as a marketing and sales tool
with emphasis on developing a prototype for electronic
commerce.  Topics include - database technology,
creating web' sites in order to collect information,
performing online transactions, and generatmg dynamic
content. (3 Lec., 3 Lab\)

INEW 2430 Comprehensive Software Project I:

Planning and Design (4)

(This Is a WECM Course Number.}

A comprehensive application of skills learned in previous
courses in a simulated workplace. Covers the
development, testing, and documenting of a complete
software and/or hardware solution. This course may be
used as a capstone course for a certificale or degree.
May be combined with Project |l when the expected
outcomes include completion of the programming life
cycle. (3 Lec., 4 Lab.)

ITMC 1344 ° Enterprise
Microsoft. NET® (3)

{This is a WECM Course Number.)
Prerequisite: Basic understanding of problem solvmg
and logic structures used with computers obtained in
ITSC 2435 or equivalent experiences approved by
instructor.  Utilizing Microsoft NET® framework to
develop, share, and maintain objects across distributed
networks including the Internet. The course will include
multi-platform access to data stored on a Microsoft®
Structured Query Language (SQL) server database, 3-
tier, and n-tier implementation, and use of the Internet as
the enterprise connectivity medium in corporate
applications. Licensing/Certification Agency: Microsoft®

Development Using

 Corporation. (2 Lec., 4 Lab.)



ITMC 1345 Enterprise  Development

Microsoft® Visual Basic.NET (3)
(Thls is a WECM Course Number.)

Prerequisite: Basic understanding of problem solving
and logic structures used with computers obtained in
ITSC 2435 or equivalent experiences approved by
instructor.  Visual Basic.NET (VB.NET) programming

Using

language for developing, distributing, and maintaining.

objects across distributed networks including the
Internet. Includes using-VB.NET to access data stored
on a Microsoft® Structured Query Language (SQL)
server database and allows implementation as a
middleware (business rules) application. Licensing/Certi-
fication Agency: Microsoft® Corporation. (2 Lec., 4 Lab.)

ITMC 1401 Microsoft® Windows Network and

Operating System Essentials (4)
{This Is 2a WECM Course Number.}

An introduction to Microsoft® Windows network
operating systems and to the fundamentals of
networking  technologies  that they  support.

Licensing/Certification Agency: Microsoft® Corporation.
(3 Lec., 4 Lab.)

ITMC 1403 Querying Microsoft® SQL Server with
Transact-SQL (4)

(This is a WECM Course Number.)

Prerequisite:  Prior networking course, networking
experience or instructor approval. In depth coverage of
the technical skills required to write basic Transact-SQL
queries for Microsoft® SQL Server. Licensing/Certi-
fication Agency: Microsoft® Corporation. (3 Lec., 4 Lab.)

ITMC 1419 Installing and Administering Microsoft®
Windows Server Operating Systems (4)

(This is a WECM Course Number.)

Prerequisite: ITMC 1401 or instructor approval. An
introduction to Microsoft® Windows server operating
systems in a single domain environment. Topics include
basic installation, configuration tasks, and day-to-day
administration tasks in a Windows based network,
Licensing/Certification Agency Microsoft® Corporation.
This course may be repeated if topics and learning
outcomes vary. (3 Lec., 4 Lab.)

ITMC 1442 Implementing a Microsoft® Windows

Network Infrastructure (4)
{This Is a WECM Course Number.)

Prerequisite: [TMC 1441 or ITMC 1458 or instructor
approval.

Skills development in installing, configuring, managing,
and supporting a network infrastructure that uses the
Microsoft® = Windows server family of products.
Licensing/Certification Agency: Microsoft® Corporation.
(3 Lec., 4 Lab.})
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ITMC 1443 Implementing and Administering
Microsoft® Directory Services (4)

(This is a WECM Course Number.)

Prerequisite: ITMC 1442 or instructor approval.

Provides students with the knowledge and skills
necessary to install, configure, and administer
Microsoft® Windows Active Directory service. Focuses
on implementing Group Policy and understanding the
Group Policy tasks required to centrally manage users
and computers. Licensing/Certification  Agency:
Microsoft® Corporation. (3 Lec., 4 Lab.)

ITMC 1458 Supporting Microsoft® Windows Client
Network Operating Systems (4)

(This is a WECM Course Number.}

Prerequisite: 1TMC 1419 or instructor approval. Skill
development for customizing, configuring, supporting,
and troubleshooting Windows. Licensing/Certification
Agency: Microsoft® Corporation. This course may be
repeated if topics and learning outcomes vary.

(3 Lec., 4 Lab.)

ITMC 2355 Deploying and Managing Microsoft®
Internet Security and Acceleration Server (3)

(This is a WECM Course Number.)

Prerequisite: {TMC 1442 or instructor approval,
Advanced concepts of deploying and managing
Microsoft® Internet Security and Acceleration (ISA)
Server in an enterprise environment. Licensing/Certi-
fication Agency: Microsoft® Corporation. This course is
cross-listed as [TMC 2455. The student may register for
either ITMC 2355 or ITMC 2455, but may receive credit
for only one of the two. (2 Lec., 4 Lab.)

ITMC 2402 Designing and Implementing OLAP
Solutions Using Microsoft® SQL Server (4)

(This I1s a WECM Course Number.) .

Prerequisite:  Prior networking course, networking
experience or instructor approval. Mastery of the
knowledge and skills necessary to design, implement,
and deploy OLAP solutions by using Analysis Services.
Licensing/Certification Agency: Microsoft® Corporation.
(3 Lec., 4 Lab.)

ITMC 2403 Administering a Microsoft® SQL Server

Database (4)
(This is a WECM Course Number.)

Prerequisite: Skills equivalent to those obtained in ITMC
1403 or instructor approval. In-depth coverage of the
knowledge and skills required to install, configure,
administer, and troubleshoot the client-server database
management system of Microsoft® SQL Server
databases. Licensing/Certification Agency: Microsoft®
Corporation. (3 Lec., 4 Lab.)



ITMC 2404 Implementing and Managing Microsoft®
Exchange (4)

(This Is a WECM Course Number.)

Prerequisite: Active directory course and/or experience
or instructor consent. In-depth coverage of the
knowledge and skills required to install and administer
Microsoft® Exchange. Licensing/Certification Agency:
‘Microsoft® Corporation. (3 Lec., 4 Lab.)

ITMC 2431 Designing a Microsoft® Windows
Directory Services Infrastructure (4) .

(This is a WECM Course Number.) ‘
Prerequisite: ITMC 1443 or instructor approval.
Advanced concepts in the knowledge and skills
necessary to design a Microsoft® Windows directory
services infrastructure.  Strategies are presented to
assist the student in Iidentifying the information
technology needs of the organization, and to designing
the Active Directory structure that mesets those needs.
- Licensing/Certification Agency: Microsoft® Corporation.
(3 Lec., 4 Lab.)

ITMC 2432 Designing a Microsoft® Windows
Networking Services Infrastructure (4)

(This |s a WECM Course Number.)

Prerequisite: ITMC 1443 or instructor approval.
Provides experienced support professionals with the

information and skills to create a networking services
infrastructure design that supports the requirad network

applications. Licensing/Certification Agency: Microsofi®
Corporation. (3 Lec., 4 Lab.)

ITMC 2433 Designing a Secure Microsoft® Windows

Network (4)
(This Is a WECM Course Number.)
Prerequisite: ITMC 1443 or instructor approval.

Provides students with the knowledge and skills
necessary to design a security framework for small,
medium, and enterprise networks by using Microsofi®
Windows networking technologies.  Licensing/Certi-
fication Agency: Microsoft® Corporation. (3 Lec., 4 Lab.)

ITMC 2437 Programming a Microsoft® SQL Server
Database (4)

(This Is a WECM Course Number.)

Prerequisite: ITMC 1441 or ITMC 1458 or instructor
approval. Mastery of programming and implementing a
database solution by using SQL Server. Licensing/
Certification Agency: Microsoft® Corporation.

{3 Lec., 4 Lab.). ‘
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ITMC 2438 Implementing Business Logic with MDX
in Microsoft® SQL Server (4)

(This is a WECM Course Number.)

Advanced concepts and - skills necessary 1o use
multidimensional expression (MDX) to add calculated
members and other dynamically calculated values to a
Microsoft® SQL Server Analysis Services cube by using
SQL Server Licensing/Certification Agency: Microsoft®
Corporation. (3 Lec., 4 Lab.)

ITMC 2455 Deploying and Managing Microsofi®
Internet Security and Acceleration Server (4)

{This Is a WECM Course Number.)

Prerequisite: ITMC 1442 or instructor approval.
Advanced concepts of deploying and managing
Microsoft® Internet Security and Acceleration (ISA)
Server in an enterprise environment. Licensing/Certi-
fication Agency: Microsoft® Corporation. This course is
cross-listed as ITMC 2355.. The student may register for
either ITMC 2455 or ITMC 2355, but may receive credit
for only one of the two. (3 Lec., 4 Lab.) ~

ITNW 1192 Special Topics in Business Systems
Networking and Telecommunications (1)

(This is a WECM Course Number.}

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary. .
This course may be repeated if topics and learning
outcomes vary. (1 Lec.)

ITNW 1321 Introduction to Networking (3)

({This is a WECM Course Number.)

Introduction to the fundamentals, basic concepts, and
terminology of networks. Topics include the access and
use of the Internet and networking hardware and
software, including current developments in networking.
This course is cross-lisied as ITNW 1421. The student
may register for either ITNW 1321 or ITNW 1421, but
may receive credit for only one of the two. This course
may be repeated if topics and learning outcomes vary.

(2 Lec., 2 Lab)

ITNW 1380 Cooperative Education-Business
Systems Networking and Telecommunications (3)
(This is a WECM Course Number.)

Prerequisite: Instructor approval prior to enrollment.
Career-related activities, encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

(1 Lec., 20 Ext.)



ITNW 1392 Special Topics in Business Systems
Networking and Telecommunications (3)

(This Is a WECM Course Number.)

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary.
This course may be repeated if topics and learning
outcomes vary. (2 Lec., 2 Lab.}

ITNW 1421 Introduction to Networking (4)

(This is a WECM course.)

Introduction to the fundamentals, basic concepts, and
terminology of networks. Topics include the access and
use of the Intenet and networking hardware and
software, including current developments in networking.
This course is cross-listed as ITNW 1321. The student
may register for either ITNW 1421 or ITNW 1321, but
may receive credit for only one of the two. This course
may be repeated if topics and learning outcomes vary.

(3 Lec., 3 Lab.)

ITNW 1492 Special Topics in Computer Systems
Networking and Telecommunications (4)

{This Is a WECM Course Number.)

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary.

(3 Lec., 4 Lab.)

ITSC 1380 Cooperative Education - Computer and
Information Sciences, General (3)

(This is a WECM Course Number.)

Prerequisite:  Instructor approval prior to enrollment.
Career-related activities encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work

experience. Includes a lecture component.
(1 Lec., 20 Ext.)

ITSC 1381 Cooperative Education-Computer and
Information Sciences (3)

{This Is a WECM Course Number.)

Prerequisite: Instructor approval prior to enroliment.
Career-related activities, encountered in the student’s
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

(1 Lec., 20 Ext.)
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ITSC 1391 Special Topics in Computer and
Information Sciences, General (3)

(This s a WECM Course Number.)

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary.
This course may be repeated if topics and learning
outcomes vary. (2 Lec., 2 Lab.)

ITSC 1401 will not meet the computer literacy
requirement in the core curriculum and/or Associate in
Arts or Associate in Sciences degrees. COSC 1300 will
meet this requirement. [TSC 1401 meets the computer
literacy requirement in most technical certificates and
degrees. COSC 1300 will not substitute for ITSC 1401
and ITSC 1401 cannot be substituted for COSC 1300.

ITSC 1401 Introduction to Computers (4)

(This is a WECM Course Number.)

Overview of computer information systems. Introduces
computer hardware, software, procedures, and human
resources.  Explores integration and application in
business and other segments in society. Fundamentals
of computer problem-solving and programming may be
discussed. Examines applications and software relating
to a specific curricular area. (3 Lec., 4 Lab.)

ITSC 1405 introduction to PC Operating Systems (4)
(This Is a WECM Course Number.)

Prerequisite: Basic understanding of personal
computers and operating systems as obtained in ITSC
1401 or BCIS 1405 or COSC 1401 or equivalent
experience approved by instructor. A study of personal
computer operating systems. Topics include installation
and configuration, file management, memory and
storage management, control of peripheral devices, and
use of utilities. (3 Lec., 3 Lab.)

ITSC 1409 Integrated Software Applications | (4)

(This is a WECM Course Number.)

Integration of applications from popular business
productivity software suites. Instruction in embedding
data, iinking and combining documents using word
processing, spreadsheets, databases, and/or
presentation media software. This course may be
repeated if topics and learning outcomes vary.

(3 Lec., 4 Lab.) :

ITSC 1411 AS/400 Operating System | (4)

(This is a WECM Course Number.)

Prerequisite: None. A study of the AS/400 operating
system including multi-user concepts, terminal
emulation, use of system editor, basic AS/400 menus,
commands, visual interface options and help screens.
Topics include introductory system management
concepts and file management. (3 Lec., 3 Lab.)




ITSC 1413 Internet/Web Page Development (4)
(This Is a WECM Course Number.)

Instruction in the use of Internet services and the
fundamentals of web page design and web site
development. This course may be repeated when topics
and learning outcomes vary. This course may be
repeated if topics and learning outcomes vary.

(3Lec., 4 Lab.)

ITSC 1421 Intermediate PC Operating Systems (4)
{This is e WECM Course Number.)

Prerequisite: Basic understanding of personal
computers and operating systems as obtained in ITSC
1401 or BCIS 1405 or COSC 1401 or equivalent
experience approved by instructor. Continued study in
advanced installation-and configuration troubleshooting,
advanced file management, memory and storage
management. Update peripheral device drivers, and use
of utilities to increase system, performance.

(3 Lec., 3 Lab.)

ITSC 1425 Personal Computer Hardware (4)

This Is a WECM course number.)

Prerequisite: Basic understanding of personal computers
and operating systems as obtained in ITSC 1401 or
BCIS 1405 or COSC 1401 or equivalent experience

approved by instructor. A study of current personal

computer hardware including personal computer
assembly and upgrading, setup and configuration, and
troubleshooting. (3 Lec., 3 Lab.)

ITSC 1480 Cooperative Education-Computer and

Information Sciences (4)
(This Is a WECM Course Number.)

Prerequisite: Instructor approval prior to enrollment. -
Career-related activities, encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lectura component.

(1 Lec., 30 Ext.)

iTSC 1491 Special Topics in Computer and
information Sciences, General (4)

(This Is a WECM Course Number.)

Topics address recently identified current events, skills,
knowladge, and/or attitudes and behavicrs pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary.
This course may be repeated if topics and learning o
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ITSC 2431 Integrated Software Applications lll (4)
{This is a WECM Course Number.)

Prerequisite: ITSC 1409 or instructor consent. Designed
for advanced users with emphasis on a wide range of
productivity tasks including complex assignments that
require advanced formatting and functionality. This
course may be repeated if topics and learning outcomes
vary. {3 Lec., 3 Lab.)

ITSC 2435 Application Problem Solving (4)
(This is a WECM Course Number.)

Analysis and design methods and tools are studied and
applied to practical situations involving various business
functions. Utilization of current application software to
solve advanced problems and generate customized
solutions, involving projects and software specific to a
specific curricular area. Topics include problem solving
skills, logic structures, and programming.

(3 Lec., 4 Lab.)

iTSC 2439 Personal Computer Help Desk {4)

(This Is a WECM Course Number.)

Prerequisite: ITSC 1405 and (ITSW 1401 or ITSW
2431) and (ITSW 1404 or ITSW 1434) and (ITSW 1407
or ITSW 2437) or instructor approval. Diagnosis and
solution of user hardware and software related problems
with on-the-job projects. (2 Lec., 4 Lab.)

ITSC 2442 AS/400 Operating System Hl {4)
(This 1s a WECM Course Number.)

Prerequisite: ITSC 1411 or instructor consent. Advanced
study of the AS/400 operating system. Topics include
advanced concepts of systems management and
communications, installation and maintenance of
software, network security, and data integrity.

(3 Lec., 3 Lab.)

ITSE 1191 Special Topics in Computer

Programming (1)
(This Is a WECM Course Number.)

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the

_ professional development of the student. This course

may be repeated if topics and learning outcomes vary.
This course may be repeated if topics and leaming
outcomes vary. (1 Lec.)

ITSE 1280 Cooperative Education-Computer
Programming {(2)

(This is a WECM Course Number.)

Prerequisite: Instructor approval prior to enroliment.
Career-related activities, encountered in the student’s
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

{1 Lec., 10 Ext.)



ITSE 1281 Cooperative Education-Computer
Programming (2)

(This Is a WECM Course Number.)

Prerequisite: Instructor approval prior to enroliment.
Career-related activities, encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

{1 Lec., 10 Ext.)

ITSE 1291 Special Topics in Computer

Programming (2)

(This |s a WECM Course Number.)

Topics address recently identified current events, skills,
knowledge, and/or aftitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary.
This course may .be repeated if topics and learning
outcomes vary. (2 Lec.)

ITSE 1302 Computer Programming (3)

(This Is 8 WECM Course Number.)

Prerequisite: Basic understanding of problem solving
and logic structures used with computers obtained in
ITSC 2435 or equivalent experiences approved by
instructor  consent.  Introduction to  computer
programming with emphasis on the fundamentals of
structured design, development, testing, implementation,
and documentation. Includes language syntax, data and
file structures, input/output devices, and files. This
course is cross-listed as ITSE 1402. The student may
register for either ITSE 1302 or ITSE 1402, but may
receive credit for only one of the two. This course may
be repeated if topics and learning outcomes vary.

(2 Lec., 4 Lab.)

ITSE 1311 Web Page Programming {3)

(Thig is a WECM Course Number.)

Instruction in Internet Web page programming and
related graphic design issues including mark-up
language, Web sites,
interactive topics. May include use of HTML, CGlI,
JAVA, Javascript, or ASP. This course is cross-listed as
ITSE 1411. The student may register for either ITSE
1311 or ITSE 1411, but may receive credit for only one
of the two. This course may be repeated if topics and
learning outcomes vary. (2 Lec., 4 Lab.}

ITSE 1345 Database Theory and Design (3)

{This Is a WECM Course Number.)

Introduction to the analysis and utilization of data
requirements and organization into normalized tables
using the four normal forms of database design.

(2 Lec., 4 Lab.)

Internet access software, and
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ITSE 1350 System Analysis and Design (3)

- (This is a WECM Course Number.)

ITSE programming course or
instructor approval. Comprehensive introduction to the
planning, design, and construction of computer
information systems using the systems development life
cycle and other appropriate design tools.

(2 Lec., 4 Lab.)

Prerequisite:  Any

ITSE 1356 Introduction to XML (3)

(This |s a WECM Course Number.)

Prerequisite:  Basic web page generation skills or
instructor approval. Introduction of skills and practice
related to the Extensible Markup Language/Simple
Object Access Protocol. Topics to be covered will
include: elements, attributes, namespaces, entities, and
what constitutes a well-formed document.
(2lec,2Llab.)

ITSE 1359 Introduction to Scripting Languages (3)
(This |s a WECM Course Number.)

Prerequisite:  Basic web page generation skills or
instructor  approval. Introduction to the Perl
programming language with the utilization of the three
basic types of scalars, arrays and hashes, the control
structures, regular expressions, I/O, and textual analysis.
This course may be repeated if topics and learning
outcomes vary. (2 Lec., 2 Lab.)

ITSE 1380 Cooperative Education-Computer
Programming (3)

{This is a WECM Course Number.)

Preraquisite: Instructor approval prior to enroliment.
Career-related activities, encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

(1 Lec., 20 Ext.)

ITSE 1381 Cooperative Education-Computer

Programming {(3)
(This s a WECM Course Number.)

Prerequisite:  Instructor approval prior to enroliment.
Career-related activities, encountered in the student’s
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom [earning with work
experience. Includes a lecture component.

(1 Lec., 20 Ext.)



ITSE 1391 Special Topics in Computer

Programming (3)

(This is a WECM Course Number.)

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary.
(2 Lec., 2 Lab.)

ITSE 1402 Computer Programming (4)

This Is a WECM course number.) .
Prerequisite: Basic understanding of problem solving
and logic structures used with computers obtained in
ITSC 2435 or equivalent experiences approved by
instructor consent.  Introduction to  computer
programming with emphasis on the fundamentais of
structured design, development, testing, implementation,
and documentation. Includes language syntax, data and
file structures, inputoutput devices, and files. This
course is cross-listed as ITSE 1302. The student may
register for either ITSE 1402 or ITSE 1302, but may
receive credit for only one of the two. This course may
be repeated if topics and learning outcomes vary.

(3 Lec., 4 Lab.) '

ITSE 1407 Introduction to C++ Programming (4)

(¥his is a WECM Course Number.)

Prerequisite: Basic understanding of problem solving
and logic structures used with computers obtained in
ITSC 2435 or equivalent experiences approved by
instructor  consent.  Introduction to  computer
programming using C++. Emphasis on the
fundamentals of structured design with development,
testing, implementation, and documentation. Includes
language syntax, data and file structures, input/output
devices, and files. (3 Lec., 4 Lab.)

ITSE 1411 Web Page Programming (4)
(This Is a WECM Course Number.)
Instruction in Internet Web page programming and
related graphic design issues including mark-up
language, Web sites, Internet access software, and
interactive topics.
JAVA, Javascript, or' ASP. This course is cross-listed as
ITSE 1311. The student may register for either ITSE
1411 or ITSE 1311, but may receive credit for only one
of the two. This course may be repeated if topics and
learning outcomes vary. {3 Lec., 4 Lab.)

‘May include use of HTML, CGI, .
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_Prerequisite:

ITSE 1418 Introduction to COBOL Programming (4)
(This is a WECM Course Number.)

Prerequisite: Basi¢ understanding of problem solving
and logic structures used with computers obtained in
ITSC 2435 or equivalent experiences approved by
instructor  consent.  Introduction ~ to  computer
programming using COBOL. Emphasis on the
fundamentals of structured design, development, testing,
implementation, and documentation. Includes language
syntax, data and file structures, input/output devices,
and files. (3 Lec., 4 Lab.)

ITSE 1422 Introduction to C Programming (4)
(This |s a WECM Course Number.)

Prerequisite: Basic understanding of problem solving
and logic structures used with computers obtained in
ITSC 2435 or equivalent experiences approved by
instructor  consent.  Introduction to  computer
programming using C. Emphasis on the fundamentals
of structured design, development, testing,
implementation, and documentation. Includes language
syntax, data and file structures, input/output devices,
and files. (3 Lec., 4 Lab.) .

ITSE 1431 Intraduction to Visual BASIC
Programming (4)

(This Is a WECM Course Number.)

Prerequisite: Basic understanding of problem solving
and logic structures used with computers obtained in
ITSC 2435 or equivalent experiences approved by
instructor  consent.  Introduction to  computer
programming using Visual BASIC. Emphasis on the
fundamentals of structured design, development, testing,
implementation, and documentation. Includes language
syntax, data and file structures, input/output devices,
and files. (3 Lec., 4 Lab.)

ITSE 1440 Mastering Distributed Application Design

and Development Using Microsoft® Visual Studio (4)
{This Is a WECM Course Number.)

Prerequisite: ITSE 1431 or ITSE 2449 or instructor
approval. An introduction to the creation of enterprise-
level applications and the use of appropriate design tools
and technology with Microsoft® Visual Studio.
Licensing/Certification Agency: Microsoft® Corporation.

(3 Lec., 4 Lab.)

ITSE 1444 Mastering Microsoft® Visual Basic
Development (4)

(This s a WECM Course Number.)

ITSE 2450 or ITSE 1440 or instructor
approval. Skill development in the creation of database
applications using component object model (COM).
Licensing/Certification Agency: Microsoft® Corporation.
(3 Lec., 4 Lab.)



ITSE 1449 Programming Logic and Design (4)

{This ls a WECM Course Number.}

A disciplined approach to problem-solving with
structured techniques and representation of algorithms
using appropriate design tools. Discussion of methods
for testing, evaluation, and documentation.

(3 Lec., 4 Lab.)

ITSE 1450 System Analysis and Design (4)

(This is a WECM Course Number.)

Prerequisite: ~ Any ITSE programming course or
instructor approval. '

Comprehensive introduction to the planning, design, and
construction of computer information systems using the
systems development life cycle and other appropriate
design tools. (3 Lec. 3 Lab.)

ITSE 1480 Cooperative Education-Computer
Programming (4)

(This is a WECM Course Number.}

Prerequisite: Instructor approval prior to enroliment.
Career-related activities, encountered in the student’s
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

(1 Lec., 30 Ext.)

ITSE 1491 Special Topics in Computer
Programming (4)

(This Is a WECM Course Number.)

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary.
(3 Lec., 4 Lab.)

ITSE 2302 Intermediate Web Programming (3)
(This Is a WECM Course Number.)

Prerequisite: Basic Web Page generation skills or
instructor approval. Intermediate applications for web
authoring. Topics may include server side including
(8Sl), Perl, HTML, JAVA, JavaScript, and/or ASP. This
course is cross-listed as ITSE 2402. The student may
register for either ITSE 2302 or ITSE 2402, but may
receive credit for only one of the two. This course may
be repeated if topics and learning outcomes vary.

(2 Lec., 4 Lab.) ‘
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ITSE 2305 Windows Programming (3)

(This is a WECM Course Number.)

Prerequisite: Basic understanding of problem solving
and logic structures used with computers obtained in
ITSC 2435 or equivalent experiences approved by
instructor  consent.  Introduction to  computer
programming for windows. Emphasis on the
fundamentals of structured design, development, testing,
implementation, and documentation. Includes language
syntax, data and file structures, input/output devices,
and files. This course is cross-listed as ITSE 2405. The
student may register for either ITSE 2305 or ITSE 2405,
but may receive credit for only one of the two. This
course may be repeated if topics and learning outcomes
vary. (2 Lec., 4 Lab.)

ITSE 2313 Web Authoring (3)

{This is a WECM Course Number.)

Instruction in designing and developing web pages that
incorporate text, graphics, and other supporting
elements using current technologies and authoring tools.
This course is cross-listed as ITSE 2413. The student
may register for either ITSE 2313 or ITSE 2413, but may
receive credit for only one of the two. (2 Lec., 4 Lab.)

ITSE 2359 Advanced Computer Programming
(This is a WECM Course Number.)

Prerequisite: ITSE 1302 or instructor consent.

Further applications of programming techniques. Topics
include file access methods, data structures, modular
programming, program testing, and documentation. This
course is cross-listed as ITSE 2459. The student may
register for either ITSE 2359 or ITSE 2459, but may
receive credit for only one of the two. This course may
be repeated if topics and learning outcomes vary.

(2 Lec. 4 Lab.)

ITSE 2401 Windows Programming Using C++ (4)
(This is a WECM Course Number.)

Prerequisite: Basic understanding of problem solving
and logic structures used with computers obtained in
ITSC 2435 or equivalent experiences approved by
instructor  consent.  Introduction to  computer

- programming for windows using C++. Emphasis on the

fundamentals of structured design, development, testing,
implementation, and documentation. Includes language
syntax, data and file structures, input/output devices,
and files. (3 Lec., 4 Lab.)



ITSE 2402 Intermediate Web Programming (4)
{This Is a WECM Course Number.)

Prerequisite: Basic Web Page generation skiils for
Computer Information Technology Programs or ITSE
2413 for Internet Development Technologies Programs
or instructor approval. Intermediate applications for web
authoring. Topics may include server side including
(SSI), Perl, HTML, JAVA, JavaScript, and/or ASP. This
course is cross-listed as ITSE 2302. The student may
register for either ITSE 2402 or ITSE 2302, but may
receive credit for only one of the two. This course may
be repeated if topics and learning outcomes vary.

(3 Lec., 4 Lab)

ITSE 2405 Windows Programming (4)
(This Is a WECM Course Number.)

Prerequisite:, Basic understanding of problem solving
and logic structures used with computers obtained .in
ITSC 2435 or equivalent experiences approved by
instructor  consent.  Introduction to  computer
programming for windows. Emphasis on the
fundamentals of structured design, development, testing,
implementation, and documentation. Includes language
syntax, data and file structures, input/output devices,
and files. This course is cross-listed as {TSE 2305. The
student may register for either ITSE 2405 or [TSE 2305,
but may receive credit for only one of the two. This

course may be repeated if topics and learning outcomes
vary. (3 Lec., 4 Lab.)

ITSE 2409 Database Programming (4)

This Is a WECM course number.)

Prerequisite: Basic understanding of problem solving
and logic structures used with computers obtained in
ITSC 2435 or equivalent experiences approved by
instructor consent. Application development using
database programming techniques emphasizing
database structures, modeling, and database access.

(3 Lec., 4 Lab.)

ITSE 2413 Web Authoring (4)

(This Is a WECM Course Number.)

Instruction in designing and developing web pages that
incorporate text, graphics, and other supporting
elements using current technologies and authoring tools.
This course is cross-listed as ITSE 2313. The-student
may register for either ITSE 2413 or ITSE 2313, but may
receive credit for only one of the two. This course may
be repeated if topics and learning outcomes vary.

(3 Lec., 4 Lab.)

ITSE 2417 JAVA Programming (4)

{This Is a WECM Course Number.)

Prerequisite: Basic understanding of problem solving
and logic structures used with computers obtained in
ITSC 2435 or equivalent experiences approved by
instructor consent. Introduction to JAVA programming
with object-orientation. Emphasis on the fundamental
syntax and semantics of JAVA for apphcatlons and web
applets. (3 Lec., 4 Lab.)
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ITSE 2421 Object-Oriented Programming (4)

(This Is a WECM Course Number.)

Prerequisite: Basic understanding of problem solving
and logic structures used with computers obtained in
ITSC 2435 or equivalent experiences approved by
instructor. consent. Introduction to object-oriented
programming. Emphasis on the fundamentals of
structured design, development, testing, implementation,
and documentation. Includes object-criented
programming techniques, classes, and objects.

{3 Lec., 4 Lab.)

ITSE 2431 Advanced C++ Programming (4)

(This s a WECM Course Number.)

Prerequisite: ITSE 1407 or instructor approval.

Further application of C++ programming techniques
including subjects such as file access, abstract data
structures, class inheritance, and other advanced
techniques. (3 Lec., 4 Lab.)

ITSE 2433 Implementing a Database on Microsoft®
SQL Server (4)

(This is a WECM Course Number.)

Prerequisite:  ITMC 1403 or equivalent experience
approved by instructor.  Skills development in the
implementation of a database solution using Microsoft®
SQL Server client/server database management system.
(3 Lec., 4 Lab)

ITSE 2437 Assembly Language Programming (4)
(This s a WECM Course Number.)

Prerequisite: Any ITSE programming course or |nstructor
consent. Comprehensive coverage of low-level computer
operations and architecture. Includes design,
development, testing, implementation, and
documentation of programs; language syntax; data
manipulation; input/output devices and operatlons and
file access. (3 Lec., 4 Lab.)

ITSE 2439 Advanced Wlndows Programming Using
C++{4)

(This is a WECM Course Number.)

Prerequisite: ITSE 2401 or instructor approval.

Further applications of windows programming
technigues using C++ including file access methods,
data structures, modular programming, program testmg,
and documentatlon (3 Lec., 3 Lab)

ITSE 2443 Advanced Windows Programming (4)
({This I1s a WECM Course Number.)

Prerequisite: ITSE 2405 or instructor consent. Further
applications of windows programming techniques,
including file access methods, data structures, modular
programming, program testing, and documentation.

(3 Lec., 4 Lab.)



ITSE 2445 Data Structures (4)

(This is 8 WECM Course Number.)

Prerequisite: Any ITSE Introductory programming course
or instructor approval. Further applications of
programming techniques. Includes an in-depth look at
various data structures and the operations performed on
them. (3 Lec., 3 Lab.)

ITSE 2447 Advanced Database Programming (4)
(This Is a WECM Course Number.)

Prerequisite: ITSE 2409 or instructor consent.
Application development wusing complex database
programming .techniqgues  emphasizing  multiple
interrelated files, menu design, security implementation,
and multiple access. (3 Lec., 4 Lab.)

ITSE 2449 Advanced Visual BASIC Programming (4)
(This Is a WECM Coursa Number.)

Prerequisite: ITSE 1431 or instructor consent. Further
applications of programming techniques using Visual
BASIC. Topics include file access methods, data
structures, modular programming, program testing, and
documentation. (3 Lec., 4 Lab.)

ITSE 2450 Mastering Enterprise Development Using
Microsoft® Visual Basic (4)

(This s a WECM Course Number.)

Prerequisite: [TSE 1431 or ITSE 2449 or instructor
approval. In-depth development of client/server solutions
using component object modeling {COM). Licensing/
Certification Agency: Microsoft® Corporation.

(3 Lec., 4 Lab.)

ITSE 2451 Advanced COBOL Programming (4)

(This is a WECM Course Number.)

Prerequisite: ITSE 1418 or instructor consent. Further
applications of programming techniques using COBOL,
inctuding file access methods, data structures, modular
programming, program testing, and documentation.

(3 Lec., 4 Lab.)

ITSE 2455 Advanced C Programming (4)

(This is a WECM Course Number.)

Prerequisite: ITSE 1422 or instructor consent. Further
applications of programming techniques using C. Topics
include file access methods, data structures, modular
programming, program testing, and documentation.

(3 Lec., 4 Lab.)

ITSE 2457 Advanced Object-Oriented

Programming (4)

{Thls is a WECM Course Number.}

Prerequisite: ITSE 2421 or instructor consent.
Application of advanced object-oriented programming
techniques such as abstract data structures, class
inheritance, virtual functions, and exception handling.

{3 Lec., 4 Lab.)
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ITSE 2459 Advanced Computer Programming (4)
(This is a WECM Course Number.)

Prerequisite: ITSE 1402 or instructor consent. Further
applications of programming techniques. Topics include
file access methods, data structures, modular
programming, program testing, and documentation. This
course is cross-listed as ITSE 2359. The student may
register for either ITSE 2458 or ITSE 2359, but may
receive credit for only one of the two.-This course may
be repeated if topics and learning outcomes vary.

(3 Lec., 4 Lab.)

ITSW 1280 Cooperative Education-Data Processing

Technology/Technician {(2)
(This is a WECM Course Number.)

Prerequisite: Instructor approval prior to enrollment.
Career-related activities, encountered in the students
area of specialization offered through an individualized
agreement among the college, employer, and student,
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

(1 Lec., 10 Ext.)

ITSW 1281 Cooperative Education-Data Processing
Technology/Technician (2)

(This is a WECM Course Number.)

Prerequisite: Instructor approval prior to enrollment.
Career-related activities, encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

(1 Lec., 10 Ext)

ITSW 1282 Cooperative Education-Management
Information Systems and Business Data Processing,
General (2)

(This is a WECM Course Number.)

Prerequisite: Instructor approval prior to enroliment.
Career-related activities, encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

(1 Lec., 10 Ext.)



ITSW 1283 Cooperative Education-Management
Information Systems and Business Data Processing,
General (2)

(This is a WECM Course Number.)

Prerequisite: Instructor approval prior to enroliment.
Career-related activities, encountered in the student’s
area of specialization offered through an individualized
agreement among the coliege, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

{1 Lec., 10 Ext.)

ITSW 1307 Introduction to Database (3)
{This Is a WECM Course Number.)

Introduction to database theory and the practical

applications of a database. Topics include terminology,

database design, table structures, report forms, queries,
and macros. This course is cross-listed as ITSW 1407.
The student may register for either ITSW 1307 or ITSW
1407, but may receive credit for only one of the two. This
course may be repeated if topics and learning outcomes
vary. (2 Lec., 2 Lab) ,

ITSW 1310 Introduction to Presentation Graphics
Software (3) |

(This Is a WECM Course Number.}

Prerequisite: Basic understanding of personal computers
and operating. systems as .obtained in ITSC 1401 or
BCIS 1405 or COSC 1401 or equivalent experience
approved by instructor. Instruction in the utilization of
presentation  software to  produce multimedia
presentations. Graph|cs. text, sound, animation and/or
- video may be used in presentation development. This
course is cross-listed as ITSW 1410, The student may

register for either ITSW 1310 or ITSW 1410, but may

receive credit for only one of the two. This course may
be repeated if topics and learning outcomes vary.
(3 Lec.)

ITSW 1380 Cooperative Education-Data Processing
Technology/Technician (3)
{This Is a WECM Course Number.}
Prerequisite: Instructor approval prior to enroliment,
Career-related activities, encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
_experience. Includes a lecture component.

{1 Lec., 20 Ext.)
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-ITSW 1381 Cooperative Education-Data Processing

Technology/Technician (3)

(This Is 8 WECM Course Number.)

Prerequisite: Instructor approval prior to enroliment. .
Career-related activities, encountered in the student’s
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a Iecture component.

(1 Lec., 20 Ext.) :

ITSW 1382 Cooperative Education-Management
Information Systems and Business Data Processing,
General (3)

(This is a WECM Course Number.)

Prerequisite: Instructor approval pnor to enroliment. .
Career-related activities, encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

(1 Lec., 20 Ext.)

ITSW 1383 Cooperative Education-Management

Information Systems and Business Data Processing,
General (3)
(This is a WECM course number).

Prerequisite: Instructor approval prior to enroliment.
Career-related activities, encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

(1 Lec., 20 Ext.) '

ITSW 1401 Introduction to Word Processing (4)

({This Is a WECM Course Number.)

Prerequisite: Keyboarding skills required. An overview
of the production of documents, tables, and graphics.
Topics include entry and editing, reformatting, search
and replace, cut-and-paste, file and print operations, and
spelling checkers. This course may be repeated if topics
and learning outcomes vary. (3 Lec., 4 Lab.)

ITSW 1404 Introduction to Spreadsheets (4)

(This Is a WECM Course Number.)

Prerequisite: Keyboarding skills recommended.
Instruction in the concepts, procedures, and importance
ot electronic spreadsheets. Topics include formula
creation, template design, formatting features, statistical,
mathematical and financial functions, file operations,
report generatlon graphics, and introduction to macro
programming. This course may be repeated if topics and
learning outcomes vary. (3 Lec., 4 Lab.)



ITSW 1407 Introduction to Database (4)
(This is a WECM Course Number.)

Frerequisite: Keyboarding skills recommended.
Introduction to database theory and the practical
applications of a database. Topics include terminology,
database design, table structures, report forms, queries
and macros. This course is cross-listed as ITSW 1307.
The student may register for either ITSW 1407 or ITSW
1307, but may receive credit for only one of the two. This
course may be repeated if topics and learning outcomes
vary. (3 Lec., 4 Lab.)

ITSW 1410 Introduction to Presentation Graphics

Software (4)
(This Is a WECM course number).
Prerequisite: Basic understanding of personal

computers and operating systems as obtained in ITSC
1401 or BCIS 1405 or COSC 1401 or equivalent
experience approved by instructor. Instruction in the
utilization of presentation software to produce
multimedia presentations. Graphics, text, sound,
animation and/or video may be used in presentation
development. This course is cross-listed as ITSW 1310.
The student may register for either ITSW 1410 or ITSW
1310, but may receive credit for only one of the two. This
course may be repeated if topics and learning outcomes
vary. (3 Lec,, 4 Lab.)

ITSW 1413 Introduction to Data Entry (4)

(This is a WECM course number).

Prerequisite: Keyboarding by touch (15 to 20 wpm)
Training in data input.
conversion of source data into computer input media,
input record layout design, and input coding.

(3 Lec., 4 Lab.)

ITSW 1480 Cooperative Education-Data Processing
Technology/Technician (4)

(This is a WECM course number).

Prerequisite: Instructor approval prior to enroliment.
Career-related activities, encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student,
Under the supervision of the college and the employer,
the student combines classroom learmning with work

experience. Includes a lecture component.
(1 Lec., 30 Ext.)

ITSW 2401 Fundamentals of Geographic Information
Systems (GIS) (4)

{This Is 2 WECM Course Number.}

Prerequisite; ITSW 1407 or instructor approval.
Introduction in the use of geographic information
systems software for pfanning and problem-solving.

{3 Lec., 4 Lab.)

includes source documents,’
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ITSW 2431 Advanced Word Processing (4)
(This is a WECM course number).

Prerequisite: ITSW 1401 or instructor consent.
Continuation of the study of word processing including
advanced applications in merging, macros, graphics,
desktop publishing, and extensive formatting for
technical documents. This course may be repeated if
topics and learning outcomes vary. (3 Lec., 4 Lab.)

ITSW 2434 Advanced Spreadsheets (4)

(This is a WECM Course Number.)

Prerequisite: ITSW 1404 or instructor consent. Designed
to provide an understanding of advanced functionality of
electronic spreadsheets. Topics include mathematical
and financial functions, advanced formatting, graphics
and macros. This course may be repeated if topics and
learning outcomes vary. (3 Lec., 4 Lab.)

ITSW 2437 Advanced Database (4)

{This is a WECM Course Number.)

Prerequisite: ITSW 1407 or instructor consent. Designed
to provide an understanding of advanced functionality of
databases. Topics include advanced data manipulation
features, importing and exporting data, and advanced
macros and programming. This course may be repeated
if topics and learning outcomes vary. (3 Lec., 4 Lab.)

ITSY 1300 Fundamentals of Information Security (3)
(This Is a WECM Course Number.)

Basic information security goals of avaitability, integrity,
accuracy, and confidentiality. Vocabulary and
terminology specific to the field of information security
are discussed. Identification of exposures and
vulnerabilities and appropriate countermeasures are
addressed. The importance of appropriate planning and
administrative controls is also discussed.

(2 Lec., 4 Lab.)

ITSY 1342 Information Technology Securlty (3)
{This Is a WECM Course Number.)

Prerequisite: ~ Prior networking course, networking
experience or instructor approval. Instruction in security
for network hardware, software, and data, including
physical security; backup procedures; relevant tools:
encryption; and protection from viruses. (2 Lec., 4 Lab.)

ITSY 1400 Fundamentals of Information Security (4)
(This Is 8 WECM Course Number.}

Basic information security goals of availability, integrity,
accuracy, and confidentiality. Vocabulary and
terminology specific to the field of information security
are discussed. Identification of exposures and
vulnerabilities and appropriate countermeasures are
addressed. The importance of appropriate planning and
administrative controls is also discussed.

(3lec, 4 Llab)



ITSY 1442 Information Technology Security (4)

{This Is a WECM Course Number.)

Prerequisite:  Prior networking course, networking
experience or instructor approval. Instruction in security
'for network hardware, software, and data, including
physical security; backup procedures; relevant tools;
encryption; and protection from viruses. (3 Lec., 4 Lab.)

ITSY 2300 Operating System Security (3)

(This is a WECM Course Number.)

Prerequisite: ITSY 1342 or instructor approval.
Safeguard computer operating systems by
demonstrating server support skills and designing and
implementing a security system. ldentify security threats
and monitor network security implementations. Use best
practices to configure operating systems to industry
security. (2 Lec., 4 Lab.)

ITSY 2301 Firewalls and Network Security (3)

{This Is a WECM Course Number.)

Prerequisite: ITSY 1342 or instructor approval. ldentify
elements of firewall design, types of security threats and
responses to security attacks. Use best practices to
design, implement, and monitor a network security plan.
Examine security incident postmortem reporting and
ongoing network security activities. (2 Lec., 4 Lab.)

ITSY 2341 Security Management Practices (3)

(This is a WECM Course Number.)

Prerequisite: ITSY 2301 or instructor approval. In-depth
coverage of security management practices, including
asset evaluation and risk management; cyber law and
ethics issues; policies and procedures; business
recovery and business continuity planning, network
security design; and developing and maintaining a
security plan. (2 Lec., 4 Lab.)

ITSY 2342 Incident Response and Handling (3)
(This |s a WECM Course Number.)

Prerequisite: ITSY 2300 or instructor approval. In-depth
coverage of incident response and incident handting,
including identifying sources of attacks and security
breaches; analyzing security logs; recovering the system
to normal; performing .postmortem analysis; and
implementing and modifying security measures.

(2 Lec., 4 Lab.)

ITSY 2343 Computer System Forensics (3)
(This is a WECM Course Number.)

Prerequisite: 1TSY 2342 or instructor approval. In-depth
study of system forensics including methodologies used
for analysis of computer security breaches. Gather and
evaluate evidence to perform postmortem analysis of a
security breach. (2 Lec., 4 Lab.)
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ITSY 2359 Security Assessment and Auditing (3)

(This is a WECM Course Number.)

Prerequisite: ITSY 2300 and ITSY 2301 or instructor
approval. Capstone -experience for the security
curriculum. Synthesizes technical material covered in
prior courses to monitor, audit, analyze, and revise
computer and network security systems to ensure
appropriate levels of protection are in place.

(2 Lec., 4 Lab.)

ITSY 2400 Operating System Security (4)
(This is a WECM Course Number.}

Prerequisite:  ITSY 1442 or instructor approval. .
Safeguard  computer  operating  systems by
demonstrating server support skills and designing and
implementing a security system. ldentify security threats
and monitor network security implementations. Use best
practices to configure operating systems to industry
security. (3 Lec., 4 Lab.)

ITSY 2401 Firewalls and Network Security (4)

(This Is a WECM Course Number.}

Prerequisite: ITSY 1442 or instructor approval. ldentify
elements of firewall design, types of security threats and
responses to security attacks. Use best practices to
design, implement, and monitor a network security plan.
Examine security incident - postmortem reporting and
ongoing network security activities. (3 Lec., 4 Lab.)

ITSY 2431 Security Management Practices (4)
(This Is a WECM Course Number.)

Prerequisite: ITSY 2401 or instructor approval. In-depth

"coverage of security management practices, including

asset evaluation and risk management; cyber law and
ethics issues; policies and procedures; business
recovery and business continuity planning; network
security design; and developing and maintaining a
security plan. (3 Lec., 4 Lab.)

ITSY 2442 Incident Response and Handling (4)

{This Is 8 WECM Course Number.} .

Prerequisite: ITSY 2400 or instructor approval. In-depth
coverage of incident response and incident handling,
including identifying sources of attacks and security
breaches; analyzing security logs; recovering the system
to normal; performing postmortem analysis; and
implementing and modifying security measures.

(3 Lec., 4 Lab.) -

ITSY 2443 Computer System Forensics (4)

(This Is 2 WECM Course Number.}

Prerequisite: ITSY 2442 or instructor approval. In-depth
study ‘of system forensics including methodologies used
for analysis of computer security breaches. Gather and
evaluate evidence to perform postmortem analysis of a
security breach. (3 Lec., 4 Lab.)



ITSY 2459 Security Assessment and Auditing (4)
(This is 8 WECM Course Number.)

Prerequisite: ITSY 2400 and ITSY 2401 or instructor
approval. Capstone experience for the security
curriculum. Synthesizes technical material covered in
prior courses to monitor, audit, analyze, and revise
computer and network security systems to ensure
appropriate levels of protection are in place.

(3 Lec., 4 Lab.)

(See Developmental Mathematics also. Supplementary
instruction in mathematics is available through the
learning center.)

The following MATH courses meet the requirements for
Core Curricufum EXCEPT: TECM 1303, TECM 1317,
TECM 1341 and TECM 1349, :

MATH 1314 js a 3 credit hour lecture course. MATH
1414 is a 4 credit hour leclure course. Either course will
meet degree requirements.

MATH 1314 College Algebra (3)

(This is a Texas Common Course Number.)

Prerequisite: Two years of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 0099 or Developmental Mathematics 0093.
This course is a study of relations and functions
including polynomial, rational, exponential, logarithmic,
and special functions. Other topics include complex
numbers, systems of equations and inequalities, theory
of equations, progressions, the binomial theorem,
proofs, and applications. MATH 1314 is a 3 credit hour
lecture course. MATH 1414 is a 4 credit hour lecture
course. Either course will meet degree requirements.
This course is cross-listed as Math 1414, The student
may register for either Math 1314 or Math 1414, but may

receive credit for only one of the two. (3 Lec.)
(Coordinating Board Academic Approval Number 2701015419)

MATH 1316 Plane Trigonometry (3)
(This Is a Texas Common Course Number.)
Prerequisite: MATH 1314 or MATH 1414 or equivalent,

or approval of instructor. This course is a study of
angular measures, functions of angles, identities,
solutions of triangles, equations, inverse trigonometric
functions, and complex numbers. (3 Lec.)
{Coordinating Board Academic Approval Number 2701015319)
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MATH 1324 Mathematics for Business and
Economics (3)

(This Is a Texas Common Course Number.)

Prerequisite: Two years of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 0099 or Developmental Mathematics 0093.
This course includes equations, inequalities, matrices,
linear programming; linear, quadratic, polynomial,
rational, exponential, and logarithmic functions; and
probability. Applications to business and economics

problems are emphasized. (3 Lec.)
(Coordinating Board Academic Approval Number 2703015219)

MATH 1325 Business Calculus and Applications | (3)
{Thig Is a Texas Common Course Number.}

Prerequisite: MATH 1324, MATH 1314 or MATH 1414.
This course includes limits, differential calculus, integral
calculus, and appropriate applications. This course is
cross-listed as Math 1425. The student may register for
either Math 1325 or Math 1425, but may receive credit

for only one of the two. (3 Lec.)
{Coordinating Board Academic Approval Number 2703015219)

MATH 1332 College Mathematics | (3)

(This s a Texas Common Course Number.)

Prerequisite: Two years of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 0099 or Developmental Mathematics 0093.
Designed for liberal arts students, this course includes
the study of sets, logic, sets of numbers, and
mathematical systems. Additional topics will be selected
from mathematics of finance, introduction to computers,
introduction to statistics, and introduction to matrices.
Recreational and historical aspects of selected topics

are also included. (3 Lec.)
(Coordinating Board Academic Approval Number 2701015119)

MATH 1333 College Mathematics Il (3)

(This Is a Texas Common Course Number.)

Prerequisite: Two years of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 0099 or Developmental Mathematics 0093.
Designed for liberal arts students, this course includes
the study of algebra, linear programming, permutations,
combinations, probability, and geometry. Recreational
and historical aspects of selected topics are also

included. (3 Lec.)
{Coordinating Board Academic Approval Number 2701015119)

MATH 1348 Analytic Geometry (3)

(This Is a Texas Common Course Number.)

Prerequisite: MATH 1316 or equivalent. This course is a
study of the real numbers, distance, the straight line,
conics, transformation of coordinates, polar coordinates,
parametric equations, and three-dimensional space.

(3 Lec.)
{Coordinating Board Academlc Approval Number 2701015519)



MATH 1350 Teaching Math in Elementary and Middle
School | (3)

(This is a Texas Common Course Number.)

Prerequisite: MATH 1314 or MATH 1414 or the
equivalent. Concepts of sets, functions, numeration
systems, number theory, and properties of the natural
numbers, integers, rational, and real number systems
with an emphasis on problem solving and critical
thinking. This course is designed specifically for students
who seek middle grade {4-8) teacher certification.

(3 Lec)

(Coordinating Board Academic Approval Number 2701015619)

MATH 1351 Teaching Math in Elementary and Middle
School 1l (3)

(This is a Texas Common Course Number.) '
Prerequisite: MATH 1350. Concepts of geometry,
probability, and statistics, as well as applications of the
algebraic properties of real numbers to concepts of
measurement with an emphasis on problem solving and
critical thinking. This course is designed specifically for
students who seek middle grade {4-8) certification.

(3 Lec.)

(Coordinating Board Academic Approval Number 270101561 9)

MATH 1370 Business Calculus and

Applications Il (3)
{This Is a Unique Need Coursa.) )
Prerequisite: MATH 1325. This course includes

applications of differential equations, functions of several
variables, least squares modeling, multiple integrals, and
infinite series. (3 Lec.)

{Coordinating Board Academic Approval Number 2701019818)

MATH 1414 is a 4 credit hour lecture course. MATH
1314 is a 3 credit hour lecture course. Either course wilf

meet degree requirements.

MATH 1414 College Algebra (4)

(This Is & Texas Common Coursa Number.)

Prerequisite: Two years of high school algebra and an
appropriate assessment score or Developmental
Mathematics 0099 or Developmental Mathematics 0093.
This course is study of relations and functions including
polynomial, rational, exponential, logarithmic, and
special functions. Other topics include complex
numbers, systems of equations and inequalities, theory
of equations, progressions, the binomial theorem,
proofs, and applications. This course is cross-listed as
Math 1314. The student may register for either Math
1414 or Math 1314, but may receive credit for only one

of the two. (4 Lec.)
(Coordinating Board Academic Approval Number Is 2701015419)
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MATH 1425 Business Calculus and Applications | (4)
{This Is a Texas Common Course Number.)

Prerequisite: MATH 1324, MATH 1314 or MATH 1414,
This course includes limits, differential calculus, integral
calculus, and appropriate applications. This course is
cross-listed as Math 1325. The student may register for
either Math 1425 or Math 1325, but may receive credit
for only one of the two.(4 Lec.)

{Coordinating Board Academic Approval Number 270301521 9)

MATH 2305 Discrete Mathematics (3)
{This Is a Texas Common Course Number.}

Prerequisite: Mathematics 2513 and an mtroductory
programming course. This course is a study of sets,
algebraic structures (relations, functions, groups, and
Boolean Algebra), combinatorics, graphs, logic,
algorithms, and applications to computing devices.

(3 Lec.)
{Coordinaling Board Academic Approval Number 2705015118) °

MATH 2315 Calculus lli (3)

(This Is a Texas Common Courge Number.)

Prerequisite: MATH 2414 or equivalent. This courseis a
study of topics in vector calculus, functions of several
variables, and multiple integrals, with applications.

{3 Lec.)

_(Coordinating Board Academlc Approval Number 2701015919)

MATH 2318 Linear Algebra (3)
{This Is a Texas Common Course Number.}

Prerequisite: Mathematics 2513 or equivalent. This
course is a study of matrices, linear equations, dot
products, cross products, geometrical vectors,
determinants, n-dimensional space, and linear
transformations. This course is cross-listed as Math
2418. The student may register for either Math 2318 or
Math 2418, but may receive credit for only one of the

two. (3 Lec.)
{Coordinating Board Academlic Approval Numbaer 2701016119)

MATH 2320 Differential Equations (3)

(This is a Texas Common Course Number.)

Prerequisite: Mathematics 2414 or demonstrated
competence approved by the instructor. This course is a
study of ordinary differential equations, including linear
equations, systems of equations, equations with variable
coefficients, existence and uniqueness of solutions,
series solutions, singular points, transform methods,
boundary value problems, and applications. This course
is cross-listed as Math 2420. The student may register
for either Math 2320 or Math 2420, but may receive

credit for only one of the two. (3 Lec.)
{Coordinating Board Academic Approval Number 2703015119)



MATH 2321
Algebra (3)
{This ls a Texas Common Course Number.)

Prerequisite: Up to 12 hours of calculus. This course
emphasizes solution techniques. Ordinary differential
equations, vector spaces, linear transformations,
matrix.vector algebra, eigenvectors, Laplace Transform,
and systems of equations. This course is cross-listed as
Math 2421, The student may register for either Math
2321 or Math 2421, but may recsive credit for only one

of the two. (3 Lec.)
{Coordinating Board Academic Approval Number 2701015719)

Differential Equations and Linear

MATH 2342 Introductory Statistics (3)

{This Is a Texas Common Course Number.)

Prerequisite: Two years of high school algebra and an
appropriate assessment test score or Developmental
Mathematics 0093 or Developmental Mathematics 0099.
This course is a study of collection and tabulation of
data, bar charts, graphs, sampling, measures of central
tendency and variability, correlation, index numbers,
statistical distributions, probability, and application to
various fields. This course is cross-listed as Math 2442.
The student may register for either Math 2342 or Math
2442, but may receive credit for only one of the two.

(3 Lec.)
(Coordinating Board Academic Approval Number 2705015119)

MATH 2412 Precalculus Mathematics (4)

(This ls a Texas Common Course Number.}

Prerequisite: MATH 1316. This course consists of the
study of algebraic and trigonometric topics including
polynomial, rational, exponential, logarithmic and
trigonometric functions and their graphs. Conic sections,
polar coordinates, and other topics of analytic geometry

will be included. {4 Lec.)
(Coordinating Board Academic Approval Numbar 2701015818)

MATH 2414 Calculus It (4)

(This Is a Texas Common Course Number.)

Prerequisite: MATH 2513 or equivalent. This course is a
study of techniques of integration, polar coordinates,
parametric equations, ‘topics in vector calculus,
sequences, series, indeterminate forms, and partial
differentiation with applications. (4 Lec.)

{Coordinating Board Academic Approval Number 2701015318)

MATH 2418 Linear Algebra (4)
(This Is a Texas Common Course Number.)

Prerequisite: Mathematics 2513 or equivalent. This
course is a study of matrices, linear equations, dot
products, cross products, geometrical vectors,
determinants, n-dimensional space, and linear
transformations. This course is cross-listed as Math
2318. The student may register for either Math 2418 or
Math 2318, but may receive credit for only one of the
two. (4 Lec.)

{Coo
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MATH 2420 Differential Equations (4)

(This Is a Texas Cotmmon Course Number.}

Prerequisite: Mathematics 2414 or demonstrated
competence approved by the instructor. This course is a
study of ordinary differential equations, including linear
equations, systems of equations, equations with variable
coefficients, existence and uniqueness of solutions,
series solutions, singular points, transform methods,
boundary value problems, and applications. This course
is cross-listed as Math 2320. The student may register
for either Math 2420 or Math 2320, but may receive

credit for only one of the two. (4 Lec.)
{Coordinating Board Academlc Approval Number 2703015119)

MATH 2421 Differential Equations and Linear
Algebra (4)

(This is a Texas Common Course Number.)

Prerequisite: Up to 12 hours of calculus. This course
emphasizes solution techniques. Ordinary differential
equations, vector spaces, linear transformations,
matrix.vector algebra, eigenvectors, Laplace Transform,
and systems of equations. This course is cross-listed as
Math 2321. The student may register for either Math
2421 or Math 2321, but may receive credit for only one

of the two. (4 Lec.)
(Coordinating Board Academic Approval Number 2701015719)

MATH 2442 Introductory Statistics (4)

(This Is a Texas Common Course Number.)

Prerequisite: Two years of high school algebra and an
appropriate test scores or Developmental Mathematics
0083 or Developmental Mathematics 0098. This course
is a study of collection and tabulation of data, bar charts,
graphs, sampling, measures of central tendency and
variability, correlation, index numbers, statistical
distributions, probability, and application to various
fields. This course is cross-listed as Math 2342. The
student may register for either Math 2442 or Math 2342,

but may receive credit for only one of the two. (4 Lec.)
{Coordinating Board Academic Approval Number 2705015119)

' MATH 2513 Calculus | (5)

(This is a Texas Common Course Number.)

Prerequisite: MATH 2412 or MATH 1348 or equivalent.
This course is a study of limits, continuity, derivatives,
and integrals of algebraic and transcendental functions,
with applications. (5 Lec.)

{Coordinating Board Academic Approval Number 2701015918)

MDCA 1313 Medical Terminology (3)
({This Is a WECM Course Number.)

Prerequisite: GED or ‘High School Diploma and
admission to program. A study and practical application
of a medical vocabulary system. Includes structure,
recognition, analysis, definition, spelting, pronunciation,
and combination of medical terms from prefixes,
suffixes, roots, and combining forms. This course is
cross-listed as MDCA 1213. The student may register
for either MDCA 1313 or MDCA 1213, but may receive
credit for only one of the two. (3 Lec.)



MRKG 1301 Customer Relations (3)
(This Is 8 WECM Course Number.)

Topics address general principles of customer service
including skills, knowledge, attitudes, and behaviors
pertinent to the professional development of the student.
{3 Lec.)

MRKG 1302 Principles of Retailing (3)

(This Is a WECM Course Number.)

Introduction to the retailing environment and its
relationship to consumer demographics, trends, and
traditional/nontraditional  retailing  markets.  The
employment of retailing techniques and the factors that
influence modern retailing. (3 Lec.)

MRKG 1311 Principles of Marketing (3)

(This is a WECM Course Number.)

Introduction to basic marketing functions, identification of
consumer and organizational needs, explanation of
economic, psychological, sociological, and global issues,
and description and analysis of the importance of
marketing research. (3 Lec.)

MRKG 1381 Cooperative Education -
Marketing/Marketing Management, General (3)

{This Is a WECM Course Number.) :
Prerequisite: Completion of two courses in Business

Marketing or demonstrated competence approved by the
instructor. Career-related activities encountered in the

student's area of specialization - offered through an
individualized agreement among the college, employer,
and student. Under the supervision of the college and
the employer, the student combines classroom learning
with work experience. Includes a lecture component.

(1 Lec., 15 Ext.) :

MRKG 2333 Principles of Selling (3)

{This is a WECM Course Number.)

Overview of the selling process. Identification of the
elements of the communication process between buyers
and sellers and examination of the legal and ethical
issues of organizations which affect salespeople.

(3 Lec))

MRKG 2349 Advertising and Sales Promotion (3)
(This Is a WECM Course Number.) -

introduction to the advertising principles, practices, and
multi-media of persuasive communication including
buyer behavior, budgsting, and regulatory constraints.

(3 Lec.)
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MRKG 2381 Cooperative Education -
Marketing/Marketing Management, General (3)

(This Is a WECM Course Number.)

Prerequisite: Completion of two courses in Business
Marketing or demonstrated competence approved by the
instructor. Career-related activities encountered in the
student's area of specialization offered through an
individualized agreement among the college, employer,
and student. Under the supervision of the college and
the eamployer, the student combines classroom learning
with work experience. Includes a lecture component.

(1 Lec., 15 Ext.)

MTRC 1366 Practicum - Motorcycle Mechanic and
Repairer (3) - .

{This is a WECM course number).

A basic or intermediate type of non-health professions
work-based instruction that provides basic career
exploration or helps students gain practical experience in
the discipline, enhance skills, and integrate knowledge.
The emphasis is on practical work experience. Indirect
supervision is provided by the work supervisor. A
practicum may be a paid or unpaid leaming experience.
(1 Lec., 20 Ext.)

MTRC 1380 Cooperative Education-Motorcycle
Mechanic and Repairer (3)

(This Is a WECM Course Number.)

An intermediate or advanced course with lecture and
work-based instruction that heips students gain practical
experience in the discipline, enhance skills, and
integrate knowledge. Indirect supervision is provided by
the work supervisor while the lecture is provided by the
college faculty or by other individuals under the
supervision of the educational institution. Cooperative
education may be a paid or unpaid learning experience.
(1 Lec., 20 Ext.)

MTRC 1402 Motorcycle Tune Up (4)
(This Is a WECM Course Number.)

Introduction to tune up procedures for both two and four
stroke motorcycles including analysis,  valve train,
ignition, fuel system, and chassis service. Emphasis on
the appropriate procedures and equipment.

(3 Lec., 4 Lab.)

MTRC 1405 Motorcycle Service Principles (4)

" (This is a WECM Course Number.)

Principles of operation of two and four stroke motorcycle
engines and their associated systems. Emphasis on
troubleshooting and analysis of faulty systems and their
individual components. (3 Lec., 4 Lab.)



MTRC 1408 Motorcycle Chassis and Drive
Systems (4)
(This la a WECM Course Number.)

Theory of operation, servicing procedures, and problem
diagnosis of motorcycle chassis, final drive systems,
wheels, brakes, frames, and suspensions with emphasis
on troubleshooting for handling and ridability problems.

(3 Lec., 4 Lab.)

MUAP 1115 Applied Music-Electric Bass (1)

(This is a Texas Common Course Number.)

This course may be repeated for credit.

(Coordinating Board Academic Approval Number 5009035426)

MUAP 1117 Applied Music-Flute (1)

(This Is a Texas Common Course Number.)

This course may be repeated for credit.

{Coordinating Board Academic Approval Number 5009035426)

MUAP 1129 Applied Music-Clarinet (1)

(This Is a Texas Common Course Number.)

This course may be repeated for credit.

(Coordinating Board Academic Approval Number 5009035426)

MUAP 1133 Applied Music-Saxophone (1)

(This Is a Texas Common Course Number.)

This course may be repeated for credit.

(Coordinating Board Academic Approval Number 5009035426)

MUAP 1137 Applied Music-Trumpet (1)

{This Is a Texas Common Course Number.)

This course may be repeated for credit.

(Coordinating Board Academic Approval Number 5009035426)

MUAP 1157 Applied Music-Percussion (1)

(This s a Texas Common Course Number.)

This course may be repeated for credit.

(Coordinating Board Academic Approval Number 5009035426)

MUAP 1158 Applied Music-Drum Set (1)

(This Is a Texas Common Course Number.)

This course may be repeated for credit.

(Coordinating Board Academ|c Approval Number 5009035426)

MUAP 1161 Applied Music-Guitar (1)

(This Is a Texas Common Course Number.)
This course may be repeated for credit.
{Coordinating Board Academic Approval Number 5009035426)

MUAP 1165 Applied Music-Organ (1)

(This s a Texas Common Course Number.)

This course may be repeated for credit.

(Coordinating Board Academic Approval Number 5008035426)

MUAP 1169 Applied Music-Piano (1)

(This Is a Texas Common Course Number.)

This course may be repeated for credit.

(Coordinating Board Academic Approval Number 5009035426)
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MUAP 1181 Applied Music-Voice (1)

(This Is a Texas Common Course Number.)

This course may be repeated for credit.

(Coordinating Board Academlc Approval Number 5009035426)

MUAP 2215 Applied Music-Electric Bass (2)

(This Is a Texas Common Course Number.)

This course may be repeated for credit.

{Coordinating Board Academic Approval Number 5009035426)

MUAP 2217 Applied Music-Flute (2)

(This Is a Texas Common Course Number.)

This course may be repeated for credit.

{Coordinating Board Academic Approval Number 5009035426)

MUAP 2229 Applied Music-Clarinet (2)

(This Is a Texas Common Course Number.)

This course may be repeated for credit.

{Coordinaling Board Academic Approval Number 5009035426)

MUAP 2233 Applied Music-Saxophone (2)

(This s a Texas Common Course Number.)

This course may be repeated for credit.

(Coordinating Board Academlc Approval Number 5009035426)

MUAP 2237 Applied Music-Trumpet (2)

{This Is a Texas Common Course Number.)

This course may be repeated for credit.

(Coordinating Board Academic Approval Number 5009035426)

MUAP 2257 Applied Music-Percussion (2)

(Thils Is a Texas Common Course Number.)

This course may be repeated for credit.

(Coordinating Board Academic Approval Number 5009035426)

MUAP 2258 Applied Music-Drum Set (2)

(This is a Texas Common Course Number.)

This course may be repeated for credit.

(Coordinating Board Academlic Approval Number 5009035426)

MUAP 2261 Applied Music-Guitar (2)

(This Is a Texas Common Course Number.)

This course may be repeated for credit.

{Coordinating Board Academic Approval Number 5009035426)

MUAP 2265 Applied Music-Organ (2)

(This Is a Texas Common Course Number.)

This course may be repeated for credit.

(Coordinating Board Academic Approval Number 5609035426)

MUAP 2269 Applied Music-Piano (2)

(This Is a Texas Common Course Number.}

This course may be repeated for credit.

(Coordinating Board Academic Approval Number 5009035426)

MUAP 2281 Applied Music-Voice (2)

(Thls is a Texas Common Course Number.)

This course may be repeated for credit.

(Coordinating Board Academic Approval Number 50090354286)



MUEN 1134 Guitar Ensemble (1)

(This Is a Texes Common Course Number.)

Music composed and arranged for a guitar ensemble is
performed. Works for a guitar and a different instrument
or for guitar and a voice are also included. This course

may be repeated for credit. (3 Lab.)
(Coordinating Board Acader!'llc Approval Number 5009035626)

MUEN 1135 Percussion Ensemble (1)

(This Is a Texas Common Course Number.}

Prerequisite: Demonstrated competence approved by
the ‘instructor. A group of percussion instrumentalists
read and perform literature for small ensembles. This

course may be repeated for credit. (3 Lab.)
(Coordinating Board Academic Approval Number 5009035626)

MUEN 1151 Vocal Ensemble (1)

{This I3 a Texas Common Course Number.)

Prerequisite: Demonstrated competence approved by
the instructor. Activities include study and performance
of specialized choral literature suitable for more
advanced students. This course may be repeated for

credit. (3 Lab.)
{Coordinating Board Academic Approval Number 5009035826}

MUEN 2123 Lab Band (1)

(This Is a Texas Common Course Number.)

Prerequisite: Demonstrated competence approved by
the instructor. Students study and perform various forms
of commercial music, such as jazz, pop, avant-garde,
and fusion. Student arranging, composing, and
conducting are encouraged. This course may be

repeated for credit. (3 Lab.)
(Coordinating Board Academic Approval Number 5009035526)

MUSB 1305 Survey of the Music Business (3)

- (This Is a WECM Course Number.)
An overview of the music industry including songwriting,
live performances, the record industry, music
merchandising, contracts and licenses, and career
opportunities. (3 Lec.)

MUSB 1380 Cooperative Education - Music
Management and Merchandising (3)

(This Is a WECM Course Number.)

Career related activities encountered in the students’
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through the
paid work experience. (1 Lec., 15 Ext.)
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MUSB 1381 Cooperative Education - Muslc
Management and Merchandising (3)

(This is a WECM course number).

Career-related activities encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student.

Under the supervision of the college and the employer,

the student combines classroom learning with work
experience. Includes a lecture component.
{1 Lec., 15 Ext.)

MUSC 1303 History of Popular Music (3)
(This Is a WECM Course Number.)

A study of commercial music industry trends and
developments through historical analysis.  Topics
include the evolution of the music industry with emphasis
on the development of popular musical styles and the
impact of culture and technology on industry growth.

(3 Lec.)

MUSC 1327 Audio Engineering | (3)

(This Is a WECM Course Number.)

Overview of the recording studio. Topics include basic
studio electronics and acoustic principles, wave form
analysis, microphone concepts and miking techniques,
studio set up and signal flow, recording console theory,
signal processing concepts, tape machine principles and
operation, and an overview of mixing and editing.

(2 Lec., 3 Lab.) .

MUSC 1331 Musical Instrument Digital Interface
(MID) 1 (3)

(This Is a WECM course number).

History and evolution of Musical Instrument Digital
Interface (MIDI) systems and applications, the MIDI
language, and applications in the studio environment
using software-based sequencing programs.

(2 Lec.,, 2 Lab))

MUSC 2141 Forum/Recital (1)

(This ts a WECM Course Number.)

Stylistic analysis of commercial music performances
presented by students, faculty, and guest artists. This
course may be repeated if topics and learning outcomes
vary. (2 Lab.)

MUSC 2314 Improvisation Theory | (3)

{This Is 8 WECM Course Number.)

A study of the chordal structures of jazz, rock, country,
and fusion with emphasis on extemporaneous
performance. (3 Lec.)

MUSC 2319 Orchestration (3)
(This is a WECM Course Number.)

Exploration of writing for voices and instruments to
include ranges, transposition, and idiosyncrasies of each
instrument with emphasis on commercial music chord
voicings. (3 Lec.)



MUSC 2427 Audio Engineering Il (4)

(Thls is a WECM Course Number.)

Prerequisite: MUSC 1327. Implementation of the
recording process, microphones, audio console,
multitrack recorder, and signal processing devices.

(3 Lec., 3 Lab.)

MUSC 2447 Audio Engineering il (4)
{This Is a WECM Course Number.}

Prerequisite: MUSC 2427. Procedures and techniques
in recording and manipulating audio. Topics include
advanced computer-based console automation, hard
disk based digital audio editing, nonlinear digital
multitrack recording, and advanced engineering project
completions. (3 Lec., 3 Lab.)

MUSC 2448 Audio Engineering IV (4)

(This is a WECM Course Number.)

Prerequisite: MUSC 2447. Examination of the role of the
producer including recording, mixing, arranging,
analyzing projects, session planning, communication,
budgeting, business aspects, technical considerations,
and music markets. (3 Lec., 3 Lab.)

MUSI 1116 Musicianship | (1)

(This Is a Texas Common Course Number.)

Prerequisite: Music 1300, Music 1304 or consent of the
instructor. Keyboard skills and aural skilis (including
sight-singing and ear training) are developed. It is
recommended that students enrolled in Music 1311

enroll in this course. (3 Lab.)
{Coordinating Board Academic Approval Number 5009045626)

MUSI 1117 Musiclanship Il (1)

(This is a Texas Common Course Number.)
Prerequisite: Music 1116. This course is a continuation
of Music 1118. It is recommended that students enrolled

in Music 1312 enroll in this course. (3 Lab.)
{Coordinating Board Academlic Approval Number 5009045626)

MUSI 1181 Plano Class | (1)

(This is a Texas Common Course Number.)

This course is primarily for students with no piano
background. It develops basic musicianship and piano
skills. (2 Lab.)

{Coordinating Board Academic Approval Number 50090751 26)

MUSI 1182 Piano Class I} (1)
(Fhia is a Texas Common Course Number.)

Prerequisite: Music 1181 or demonstrated competence
approved by the instructor. The study of piano is
continued. Included are technique, harmonization,
transposition,  improvisation, accompanying, sight
reading, and performing various styles of repertoire.

(2 Lab.)

(Coord

190

_ listening

MUSI 1183 Voice Class | (1)

(This is a Texas Common Course Number.)

This course is for non-voice majors. It presents the
principles of breathing, voice production, tone control,
enunciation, and phrasing in two group lessons a week.

This course may be repeated for credit. (2 Lab.)
(Coordinating Board Academic Approval Number 5009085126)

MUSI 1192 Guitar Class | (1)

(This Is a Texas Common Course Number.)

An introductory course in acoustic guitar playing based
on acoustic and classical guitar techniqgue. Music
reading of melodic, harmonic, and rhythmic exercises
are learned to gain initial mastery of the fundamental
techniques of guitar playing. Introductory elements
about the history and culture of the guitar are included in
this course. (2 Lab.)

(Coordinating Board Academic Approval Number 5009035126}
MUSI 1300 Foundations of Music | (3)

(This is a Texas Common Course Number.)

This course is the initial course to prepare students with
limited music training for Music 1311. It focuses on
notation (music reading), musical terminology, analysis,
to and creating rhythmic and melodic
responses. (3 Lec.)

(Coordinating Board Academic Approval Number 5009045426}

MUSI 1304 Foundations of Music Il (3)

(This is a Texas Common Course Number.)

Prerequisite: Music 1300 or demonstrated competence
approved by the instructor. This course prepares
students with limited music training for Music 1311 and
increases their general music understanding. Emphasis
is on rhythmic and melodic training, chord functions,

melody, textures, and basic analysis of music. (3 Lec.)
{Coordinating Board Academic Approval Number 5009045426)

MUSI 1306 Music Appreciation (3)

(This Is a Texas Common Course Number.)

The basic elements of music are surveyed and
examined in the music literature of western civilization,
particularly from the Barogue Period to the present.
Cultural influences on the music of each era are

observed. (3 Lec.)
(Coordinating Board Academlic Approval Number 5009025126)

MUSI 1311 Music Theory | (3)

(Thig is a Texas Common Course Number.)

Prerequisite: Music 1300 and 1304 or demonstrated
competence approved by the instructor, This course is
designed for music majors and minors. Emphasis is on
notation, cadences, classification of diatonic triads,
scales, and modes. It is recommended that students

enrolled in Music 1116 enrol! in this course. (3 Lec.)
(Coordinating Board Academic Approval Number 5009045126)



MUSI 1312 Music Theory Il (3)

(This Is a Texas Common Course Number.)

Prerequisite: Music 1311 or demonstrated competence
approved by the instructor. This course focuses on part-
writing and harmonization with triads and their
inversions. Also included is a chord vocabulary
expanded to include materials from the common practice
period as well as contemporary periods. It is
recommended that students enrolled in Music 1117

enroll in this course. (3 Lec.)
{Coordinating Board Academic Approval Number 5008045126}

MUSI 1386 Composition (3)

(This Is a Texas Common Course Number.)

Prerequisite: Music 1311 and 1312 or demonstrated
competence approved by the instructor. This course
covers composing in smail forms for simple media in a

variety of styles. (3 Lec.).
{Coordinating Board Academlc Approval Number 5009045326)

MUSI 2116 Musicianship Hl (1)

{This Is a Texas Common Course Number.)

Prerequisite: Music 1116 and 1117 or demonstrated
competence approved by the instructor. Keyboard and
aural skills (including sight-singing and ear training) are
.developed. It is recommended that students enrolled in
Music 2311 enroll in this course. {3 Lab.)

{Coordinating Board Academic Approval Number 5009045725) .

MUSI 2117 Musicianship IV {1)

(This Is a Texas Common Course Number.)

Prerequisite: Music 2116 or demonstrated competence
approved by the instructor. This course is a continuation
of Music 2118. It is recommended that students enrolied
in Music 2312 enroll in this course. (3 Lab.)

{Coordinating Board Academic Approval Number 5009045726)

MUSI 2311 Music Theory Il (3)

(Thls |s a Texas Common Course Number.)

Prerequisite: Music 1311 and 1312 or demonstrated
competence approved by the instructor. This course is a
continuation of the study of music theory. It includes the
materials of modulation, larger forms, and thematic
development, and more advanced analysis. It is
recommended that students enrolled in Music 2116

enroll in this course. (3 Lec.)
{Coordinating Board Academlc Approval Number 5009045226)

MUSI 2312 Music Theory IV (3)

{This Is a Texas Common Course Number.)

Prerequisite: Music 2311 or demonstrated competence
approved by the instructor. This course is a continuation

of the topics developed in Music 2311. The preceding,

materials are expanded to include melody, harmony,
tonality, and the formal processes of 20th century music.
It is recommended that students enrolled in Music 2117

enroll in this course. (3 Lec.)
(Coordinating Board Academic Approval Number 5009045226)
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MUSP 1242 Small Commercial Music Ensemble (2)
(This Is a WECM Course Number.)

Participation in a small commercial music ensemble
concentrating on commercial music performance styles.
(3 Lec))

MUSP 1391 Special Topics in Music - General
Performance (3)

(This is a WECM Course Number.}.

Topics address recently identified current events, skills,
knowledges, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary.

(3 Lec.)

NUPC 1320 Patient Care Technician (3)

(This Is a WECM Course Number.)

A course designed to provide the student with the
necessary training, skills, and knowledge needed to gain
employment as a Patient Care Technician in a hospital
setting. A national certification test is offered upon
successful completion of the course. (2 Lec., 3 Lab.)

NURA 1160 Clinical — Nursing Assistant/Aide (1)
{This Is a WECM Course Number.).

A health-related work-based learning experience that
enables the student to apply specialized occupational
theory, skills, and concepts. Direct supervision is
provided by the clinical professional. (3 Ext.)

NURA 1260 Clinical-Nurse/Nursing Assistant/Aide
and Patient Care Assistant (2)
(This is 8 WECM Course Number.)

A health-related work-based learning experience that
enables the student to apply specialized occupational
theory, skills, and concepts. Direct supervision is
provided by the clinical professional. (6 Ext.)

NURA 1291 Special Topics in Nursing

Assistant/Aide (2)

(This |s a WECM Course Number.)

Instruction in first aid for the injured or ill persons.
Includes lifesaving skills for respiratory and cardiac
emergencies involving adults, children, and infants in a
medical setting. During this course students will be
awarded the American Heart Association Healthcare
Provider Course Completion card. This course may be

repeated if topics and learning outcomes vary. (2 Lec.)



NURA 1301 Nurse Aide for Health Care
Organizations | (3)

{This Is a WECM Course Number.}

Preparation for entry level nursing assistants to achieve
a level of knowledge, skills, and abilities essential to
provide basic care to residents of long-term care
facilities. Topics include resident's rights,
communication, safety, observation, reporting and
assisting residents in maintaining basic comfort and
safety. Emphasis on effective interaction with members
of the health care team. (2 Lec., 3 Lab.)

NUTR 1322 Principles of Nutrition (3)

(The Texas Common Course Number is HECO 1322.)

This is an infroduction to human nutrition. Topics will
include classes, sources, and function of nutrients,
digestion and absorption, and "metabolism with
applications to normal and therapeutic nutritional needs.

(3 Lec.)
" (Coordinating Board Academlc Approval Number 1905025109)

PHED 1100 Beginning Lifetime Sports Activities (1)
(This Is a Texas Common Course Number.)

Beginning level skills in various lifetime sports are
presented as well as rules, etiquette, safety, strategy,
offensive and defensive elements, conditioning activities
and physical assessments where appropriate. Physical.
(3 Lab.)

{Coordlnating Board Academic Approval Number 36010851 23)

PHED 1101 Beginning Casting and Angling (1)

(This Is a Texas Common Course Number.)

This course will include the fundamentals of bait casting,
spinning and spin casting. This course covers basic
knowledge and understanding of angling techniques and

concepts, and will include several tackle crafts. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085123)

PHED 1102 Beginning Soccer (1)

(This Is a Texas Common Course Number.)

Course content emphasizes the basic playing skills of
both indoor and outdoor soccer at the beginner level, as
well as rules, strategies, safety, offensive and defensive

patterns of play, and competitive activities. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085123)

PHED 1104 Beginning Softball (1)

(This Is a Texas Common Course Number.)

Course content includes the basic playing skills of
softball at the beginner level, as well as rules, strategies,
safety, offensive and defensive elements, and
competitive activities. These common elements will be
applied to fast pitch, slow pitch, and coed softball.

(3 Lab.)
{Coordinating Board Academic Approval Number 3601085123)
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PHED 1107 Intramural Athletics (1)

{This is a Texas Common Course Number.)

Intramural competition in a variety of activities is offered
for men and women. Individual and team competition are
offered. (3 Lab.)

(Coordinating Board Academic Approval Number 3601085123)

PHED 1109 Beginning Golf (1)

(Thig Is a Texas Common Course Number.)

Course content emphasizes the basic skills involved in
club selection, golf course analysis, shot selection and
execution of the golf swing. Rules,. scoring,
handicapping, and etiquette are included. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085123)

PHED 1111 Beginning Bowling (1)
(This Is a Texas Common Course Number.)
Basic bowling skills at the beginner level as well as
rules, strategies, safety, scoring and competitive
activities are emphasized. All classes are conducted at

an off-campus bowling lane. (3 Lab.)
(Coordinating Board Academic Approval Number 360108519 23)

PHED 1114 Beginning Swimming (1)

(This is a Texas Common Course Number.)

This course is designed to teach a non-swimmer or a
shallow water swimmer to become a safe and efficient
deep-water swimmer. After the development of sufficient
skills to perform a modified craw! stroke, the elementary
back stroke, survival floating, jumping into deep water,
leveling off and changing directions, swimmers will be
able to swim in deep water. (3 Lab.)

(Coordinating Board Academic Approval Number 3601085123)

PHED 1117 Beginning Basketball and Volleyball (1)
(This is a Texas Commen Course Number.)

Basic basketball and volleyball skills are taught. Rules,
game strategies and competitive activities are included.

(3 Lab.)
(Coordinating Board Academic Approval Number 36010851 23)

PHED 1119 Beginning Weight Training (1)

(This is a Texas Common Course Number.)

Instruction in weight training and conditioning techniques
are stressed. Emphasis is placed on muscular strength
and endurance. (3 Lab.}

(Coordinating Board Academic Approval Number 3601 085123)

PHED 1120 Beginning Self-Defense (1)

(This Is a Texas Common Course Number.)

Various forms of self-defense are introduced. The history
and philosophy of the martial arts are explored. The
student should progress from no previous experience in
sel-defense to an adequate skill level covering basic
self-defense situations. Both mental and physical
aspects of the arts are stressed. Uniform required.

(3 Lab.)

{Coordinating Board Academlc Approval Number 3601085123)



PHED 1121 Beginning Jogging -(1)

{This ls a Texas Common Course Number.) .

Development and improvement of physical fitness
through jogging is emphasized. Fitness concepts and
jogging skills will be introduced. (3 Lab.)

{Coordinating Board Academic Approval Number 3601085123)

PHED 1122 Qutdoor Education (1)
(This Is a Texas Common Course Number.)
Knowledge and skills in outdoor education and camping

are presented. Planned and incidental. experiences take

place, including a week-end camp-out. (3 Lab.)
(Coordinating Board Academlc Approval Number 3601085123}

PHED 1123 Beginning Walking for Fitness (1)

(This s a Texas Common Course Number.)

This course is designed for the student who desires
cardiovascular fitness by means of a low impact method.
Maximum physical fitness is achieved by vigorous
walking. The heart rate is elevated to the appropriate
target zone for peak conditioning. An extensive warm-up
and cool down increases joint and muscle flexibility.

~. (3Lab.)

(Coordinating Board Academic Approval Number 3601085123)

PHED 1124 Beginning Aerobics (1)
{This Is a Texas Common Course Number.) .
This course emphasizes the development of

cardiovascular endurance by utilizing choreographed
routines which may combine basic dance patterns with

walking, jogging, jumping, etc. Individual fitness levels
are accommodated by the |nten5|ty of the workout

(3 Lab.)
{Coordinating Board Academic Approval Number 3601085123)

PHED 1125 Aquatic Fitness (1)

(This is a Texas Common Course Number.)

This course is designed to promote fitness through the
use of water-related activities compatible with a pool
environment. Emphasis is placed on water -resistant
exercises, .lap swimming utilizing various kicks and

strokes, relays, and a variety of aquatic games. (3 Lab.)
{Coordinating Board Academic Approval Number 3601085123)

PHED 1130 Intermediate Lifetime Sports

Activities (1)

(This is a Texas Common Course Number.)

Intermediate and intermediate/advanced skills in a
variety of lifetime sports are presented. Students

participate in a selected sport. (3 Lab.)
(Coordinating Board Academlc Approval Number 3601085123)

PHED 1131 Intermediate Soccer (1)
(This Is a Texas Common Course Number.)

Basic skills and techniques are refined beyond the
beginner level. Analysis and practice of strategies,
safety, offensive and defensive pattems of play. and
competitive activities are covered. Course emphasis is
placed on the development and preparation for

participation on an intercollegiate team. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085123)
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.PHED 1132 Intermediate Softball (1)

(This Is a Texas Common Course Number.}

Emphasis is placed on game strategy, base coaching,
preparing a lineup, conducting drills, and performance
on hitting, catching, and throwing. (3 Lab.)

(Coordinating Board Academic Approval Number 3601085123)

PHED 1134 Intermediate Physical Fitness (1)
(This Is a Texas Common Course Number.)
Basic skills and techniques of fitness-related activities

are developed beyond the beginner level. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085123)

PHED 1136 Intermediate Golf (1)

{This is a Texas Common Course Number.)

Basic skills and techniques are refined beyond the
beginner level. Analysis and practice of the golf swing,
swing theory and methods, strategy, and actual golf
course playing are emphasized. Equipment is furnished.
(3 Lab.)

(Coordinating Board Academic Approval Number 36010851 23)

PHED 1140 Intermediate Swimming (1)

{This Is a Texas Common Course Number.}

The correct performance of the crawl, elementary back
stroke, side and breast strokes will be emphasized.
Some speed and endurance swimming will be required.

(3Lab.)
(Coordinating Board Academic Approval Number 3601085123)

PHED 1141 Intermediate Weight Training (1)

(This s a Texas Common Course Number.)

Skills and instruction in weight training techniques are
developed beyond thebeginner level. (3 Lab.)
(Coordlnatlng Board Academic Approval Number 36010851 23)

PHED 1142 Intermediate Self-Defense (1)
(This Is a Texas Common Course Number.)

Students will be introduced to intermediate forms of
defense and combinations of self defense methods.
Emphasis is on practical application of self defense

movements. Uniform required. (3 Lab.)
(Coordinating Board Academic Approval Number 36010851 23)

PHED 1143 Intermediate Jogging (1)

(This Is a Texas Common Course Number.)

Improvement of physical fitness through jogging is
developed beyond the beginner stage. A higher level of
fitness is expected. (3 Lab.)

(Coordinating Board Academic Approval Number 3601085123)

PHED 1144 intermediate Walking for Fitness (1)
(This is a Texas Common Course Number.)
Students participate in a low. impact exercise walking

program beyond the beginning level. (3 Lab.)
{Coordinating Board Academic Approval Number 3601085123)




PHED 1145 Intermediate Aerobics (1)

{This Is a Texas Common Course Number.}

This course emphasizes the development of
cardiovascular endurance through a combination of
walking, jogging, jumping, etc. Individual fitness levels
are developed beyond the beginner level. (3 Lab.)
(Coordinating Board Academic Approval Number 3601085123)

PHED 1146 Intermediate Basketball (1)

(This Is a Texas Common Course Number.)

Basic skills and techniques are refined beyond the
beginner level. Analysis and practice of shooting,
passing, dribbling, team play, strategies, and competitive
play covered. Course emphasis is placed on the
development and preparation for participation on an

intercollegiate team. Equipment is furnished. (3 Lab.)
(Coordlnating Board Academic Approval Number 36010851 23)

PHED 1147 Intermediate Volleyball (1)

(This is a Texas Common Course Number.)

Basic skills and techniques are refined beyond the
beginner level. Analysis and practice of the forearm
pass, setting, spiking, serving, team play, strategies, and

competitive play are covered. Course emphasis is

placed on the development and preparation for
participation on an intercollegiate team. Equipment is

furnished. (3 Lab.)
{Coordinating Board Academic Approval Number 3601085123)

PHED 1148 Intermediate Baseball (1)

(This is a Texas Common Course Number.)

Basic skills and techniques are refined beyond the
beginner level. Analysis and practice of hitting, fielding,
pitching, team play, and competiive play are
emphasized. Baseball history and interpretation of the
rules are also covered. Course emphasis is placed on
the development and preparation for participation on an

intercollegiate team.. Equipment is furnished. (3 Lab.)
(Coordinating Board Academlic Approval Number 36010851 23)

PHED 1150 Intermediate Bowling (1)
(This Is a Texas Common Course Number.)

This course is designed for students seeking
improvement in the lifetime sport of bowling. The course
covers a review of history, etiquette, care and selection
of equipment, rules and scoring. Additional information
will be provided on handicapping, league play, variation
of grips, spot bowling and alley textures. (3 Lab.)
{Coordinating Board Academic Approval Number 3601085123)

PHED 1164 Beginning Physical Fitness (1)
(This s a Taxas Common Course Number.)
Students are introduced to wellness related concepts

and activities for the purpose of gaining knowledge and

skills necessary to evaluate personal fitness level and to
develop a personal lifelong fitness program. Activities
include, but are not limited to: aerobics, circuit training,
muscular development, flexibility, agility exercises,
‘weight training and body composition. (3 Lab.)
(Coordinating Board Academlc Approval Number 3105015223)
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PHED 1304 Health for Today (3)

(This Is a Texas Common Course Number.) .
Emphasis is placed on relating course content to fifestyle
to foster a better understanding of the major health
issues of today. Current issues include, but are not
limited to: emotional health, chemical use and abuse,
human sexuality, major diseases, physical fitness,
nutrition, aging, death and dying. This course does not
satisfy the physical education activity course

requirement. (3 Lec.)
(Coordinating Board Academlc Approval Number 51150451 16}

PHED 1308 Sports Officiating | (3) -

(This Is a Texas Common Course Number.)

This course is for students who choose officiating for an
avocation and who want to increase their knowledge and
appreciation of sports. Sports covered in this course are
football, basketball, and other sports as appropriate.
Students are expected to officiate intramural games.
This course does not satisfy the physical education

activity course requirement. (2 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 31010151 23)

PHED 1309 Sports Officiating Il (3)

{This Is a Texas Common Course Number.)

This course is for students who choose officiating for an

avocation and who want to increase their knowledge and
appreciation of sports. Sports covered in this course are
softball, track and field, baseball, and other sports as

‘appropriate. Students are expected to officiate intramural

games. This course does not satisfy thé physical

education activity course requirement. (2 Lec., 2 Lab.)
{Coordinating Board Academlc Approval Number 31 01015123)

PHED 1321 The Coaching of Football and

Basketball (3)

(This is a Texas Common Course Number.)

The skills and techniques of coaching football and
basketball are presented. Included are the history,
theories, philosophies, rules, terminology, and finer
points of the sports. Emphasis is on coaching
techniques. This course does not satisfy the physical

education activity course requirement. (2 Lec., 2 Lab.)
(Coordinating Board Academic Approval Number 3105055123)

PHED 1336 Outdoor Recreation (3)
{This Is a Texas Common Course Number.)
Outdoor recreation and organized camping are studied.
Both the development of these activities and present
trends are covered. This course does not satisfy the

physical education activity course requirement. (3 Lec.)
(Coordinating Board Academic Approval Number 31010151 23)



PHIL 1301 Introduction to Philosophy (3)
(This Is a Texas Common Course Number.)

An introduction to the ideas about such things as the
good life, reality, God, the acquisition and characteristics
of knowledge, and the nature of humans. Students will
_evaluate both ancient and modern theories about these
issues in terms of their logic, historical significance, and
meaning in everyday life, as they practice the methods
for doing philosophy. (3 Lec.)

{Coordinating Board Academic Approval Number 3801015112)

PHIL 2306 Ethics (3)

(This is a Texas Common Course Number.)

Consideration of what constitutes a good and a moral
life.  Using classical and contemporary theories,
students will weigh such ingredients as pleasure, duty,
power, and love as they apply to current issues of daily
living. Students may consider ethical problems in
business, law, and medicine. (3 Lec.)

{Coordinating Board Academic Approval Number 3801 015312)

PHIL 2318 Contemporary Philosophy (3)

(This is a Texas Common Course Number.)

As a third course in the history of philosophy sequence,
this course examines philosophic movements in the 20"
and 21" centuries. Emphasis may vary from semester to
semester. Existentialism, logical positivism, linguistic
philosophy, among others, as well as individual

philosophers, may be considered. (3 Lec.)
{Coordinating Board Academic Approval Number 3801015512)

PHYS 1401 Introductory General Physics (4)

(This Is a Texas Common Course Number.)

Prerequisite: Two years of high school algebra, including
trigonometry, or the equivalent. This course is for pre-
dental, biology, premedical, pre-pharmacy, and pre-
architecture majors and other students who need a two-
semester -technical course in physics. Mechanics and

heat are studied. (3 Lec., 3 Lab.)
{Coordinating Board Academlc Approval Number 4008015303)

PHYS 1402 Introductory General Physics (4}

(This Is a Texas Common Course Number.}

Prerequisite: Physics 1401. This course is a continuation
of Physics 1401. Electricity, magnetism, light, and sound

are studied. (3 Lec., 3 Lab.}
(Coordinating Board Academlc Approval Number 400801 5303)
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. Prerequisite:

PHYS 1411 Fundamentals of Astronomy (4)
{This s a Texas Common Course Number.)

This course concerns fundamental aspects of the solar
system and the historical development of astronomical
ideas. Included are studies of the celestial sphere and
motions of the earth, the moon, planets, and other minor
bodies. The origin and evolution of the solar system are
also covered. The laboratory includes outdoor viewing
sessions and study of celestial motions, elementary
navigation, constellation identification, and telescope
construction. This course is cross-listed as Physics
1311. The student may register for either Physics 1411
or Physics 1311, but may receive credit for only one of
the two. (3 Lec., 3 Lab)

(Coordinating Board Academic Approval Number 4002015103)

PHYS 1412 General Introductory Astronomy (4}

{This Is a Texas Common Course Number.)

This course concerns fundamental properties of stars,
stellar systems, star clusters, nebulae, interstellar gas
and dust, and galaxies. Included is the study of the sun,
Milky Way Galaxy, stellar evolution, black holes, and
current cosmologlcal ideas. The laboratory includes
outdoor viewing sessions and the study of timekeeping,
use of spectra, and motions of stars and galaxies. This
course is cross-listed as Physics 1312. The student may
register for either Physics 1412 or Physics 1312, but
may receive credit for only one of the two.

(3 Lec, 3 Lab))
(Coordlnatlng Board Academlc Approval Number 4002015103)

PHYS 2425 General Physics (4)

{This |s a Texas Common Course Number.)

Credit or concurrent enrollment in
Mathematics 2513. This course is designed primarily for
physics, chemistry, mathematics, and engineering
majors. The principles and applications of mechanics,
wave motion, and sound are studied. Emphasis is on

" fundamental concepts, problem-solving, notation, and

units. The "laboratory includes a one-hour problem
session. (3 Lec., 3 Lab)
(Coordinating Board Academlc Approval Number 4008015403)

PHYS 2426 General Physics (4)

(This is a Texas Common Course Number.)

Prerequisite: Physics 2425 and credit or concurrent
enroliment in Mathematics 2414. This course presents
the principles and applications of heat, electricity,
magnetism, and optics. Emphasis is on fundamental
concepts, problem-solving, notation and units. The
laboratory includes a one-hour problem session.

(3 Lec., 3 Lab.)

{Coordinating Board Academic Approval Number 4008015403)



POFI 1301 Computer Applications | (3)

(This Is a WECM Course Number.}

Prerequisite: Keyboarding proficiency. Overview of
computer applications including current terminology and
technology. Introduction to computer hardware, software
applications, and procedures. This course may be
repeated if topics and learning outcomes vary.

{2 Lec., 2Lab)

POFI 1341 Computer Applications Il (3)

(This is a WECM Course Number.)

Continued study of current computer terminology and
technology. Advanced skill development in computer
hardware, software applications, and procedures This
course is cross-listed as POFl 1441. The student may
register for either POFI 1341 or POFI 1441, but may
receive credit for only one of the two. This course may
be repeated if topics and learning outcomes vary.

(2 Lec., 2 Lab.)

POFI 1349 Spreadsheets (3)

(This Is a WECM Course Number.)

In-depth coverage in the use of a spreadsheet software
application. This course may be repeated if topics and
learning outcomes vary. (2 Lec., 3 Lab.)

POFI 1441 Computer Appiications I} (4)

(This is a WECM Course Number.)

Prerequisite: Computer Applications | or equivalent.
Continued study of current computer terminclogy and
technology. Advanced skill development in computer
hardware, software applications, and procedures. This
course is cross-listed as POFI 1341. The student may

register for either POF| 1441 or POFI 1341, but may~

receive credit for only one of the two. This course may
be repeated if topics and learning outcomes vary.
(3 Lec., 2 Lab.)

POFI 2301 Word Processing (3)
(This Is a WECM Course Number.)

Prerequisite: Keyboarding proficiency. In-depth coverage
of word processing software application. This course
may be repeated if topics and learning outcomes vary.

(2 Lec,, 2 Lab.)

POFI 2331 Desktop Publishing for the Office (3)

(This Is a WECM Course Number.)

Prerequisite: Keyboarding proficiency.

In-depth coverage of desktop publishing terminology,
text editing, and use of design principles to create
publishing material using word processing desktop
publishing features. Emphasis on layout techniques,
graphics, and multiple page displays. This course may
be repeated if topics and learning outcomes vary.
(2Lec.,2Llab)
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POFI 2340 Advanced Word Processing (3)

(This is'a WECM course number).

Prerequisite: POFI 2301 or instructor consent.
Continuation of the study of word processing including
advanced applications in merging, macros, graphics,
desktop publishing, and extensive formatting for
technical documents. This course may be repeated if
topics and learning outcomes vary. (2 Lec., 2 Lab.)

POFT 1127 Introduction to Keyboarding (1)

(This is a WECM Course Number.)

Skill development in keyboarding with emphasis on
alphabet, number, and symbol keys by touch. (3 Lab.)

POFT 1192 Special Topics in Administrative
Assistant/Secretarial Science, General (1)

(This s a WECM Course Number.)

Topics address recently identified current events, skills,
knowledges, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary.

(1 Lec.)

POFT 1193 Special Topics in General Office/Clerical
and Typing Services (1)

(This Is a WECM Course Number.}

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation which are relevant to the
professional development of the student. This course
may be repeated if topics and Iearnlng outcomes vary.

(2 Lab.)

POFT 1207 Proofreading and Editing (2)

(This ls a WECM Course Numbet.)

Instruction in proofreading and editing skills necessary to
assure accuracy in business documents. (1 Lec., 2 Lab.)

POFT 1292 Special Topics in Administrative
Assistant/Secretarial Science, General (2)

{This Is a WECM Course Number.)

Topics address recently identified current events, skills,
knowledges, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the;
professional development of the student. This course
may be repeated if topics and learning outcomes vary.

(2 Lec.)

POFT 1293 Special Topics in General Office/Clerical
and Typing Services (2)

(This is a WECM Course Number.)

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation which are relevant to the
professional development of the student. This course

' may be repeated if topics and learning outcomes vary.

(1 Lec., 2 Lab.)



POFT 1301 Business English (3)

(This Is a WECM Course Number.)

Introduction to a practical application of basic language
usage skills with emphasis on fundamentals of writing
and editing for business. (2 Lec., 2 Lab.)

POFT 1309 Administrative Office Procedures | (3)
{This is a WECM Course Number.}

Prerequisite: Basic keyboarding skills. Study of current
office procedures, duties, and responsibilities applicable
to an office environment. (2 Lec., 2 Lab.)

POFT 1313 Professional Development for Office
Personnel (3)

(This is a WECM Course Number.)

Preparation for the work force including business ethics,
interpersonal relations, professional attire, and career
advancement. (2 Lec., 2 Lab.)

POFT 1319 Records and Information

Management | (3)

(This is a WECM Course Number.)

Introduction to basic records and information
management. Includes the life cycle of a record, manual
and electronic records management, and basic filing
procedures and rules. (2 Lec., 2 Lab.)

POFT 1321 Business Math (3)
{This Is a WECM Courge Number.)

Instruction in the fundamentals of business mathematics
including analytical and problem-solving skills for critical
thinking in business applications. (3 Lec.)

_POFT 1325 Business Math and Machine
Applications (3)
(This la a WECM Course Number.)
Skill development in the use of electronic calculators and
business math functions. Emphasis on business
problem-solving skills using spreadsheet software and/or
electronic calculation/keyboard. (2 Lec., 2 Lab.)

POFT 1328 Business and Professional .
Presentations (3)

{This Is a WECM Courso Number.)

Prerequisite: Keyboarding proficiency.

Skill development in planning and conducting business
presentations on an individual and/or group basis
including communication and media skills. This course
may be repeated if topics and learning outcomes vary.

(2 Lec.,, 2 Lab.)

POFT 1329 Keyboarding and Document

Formatting (3)

(This Is a WECM Course Number.)

Skill development in the operation of the keyboard by
touch applying proper keyboarding techniques.
Emphasis on development of acceptable speed and
accuracy levels and formatting basic documents.

(2 Lec., 2 Lab.)
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POFT 1349 Administrative Office Procedures |l (3)
(This Is a WECM Course Number.)

in-depth coverage of office application with special
emphasis on decision making, goal setting, management
theories, and critical thinking. (2 Lec., 2 Lab.)

POFT 1380 Cooperative Education-Administrative
Assistant/Secretarial Science, General (3)

(This Is a WECM Course Number.}

Career-related activities encountered in the student’s
area of specialization offered through an individualized
agreement among the college, employer, and student.

-Under the supervision of the college and the employer,

the student combines classroom learning with work
experience. Includes a lecture component.
(1 Lec., 20 Ext.)

POFT 2203 Speed and Accuracy Buliding (2)
(This Is a WECM Course Number.)

Review, correct, improve, andfor perfect touch
keyboarding techniques for the purpose of increasing
speed and improving accuracy. (1 Lec., 2 Lab.}

POFT 2301 Document Formatting and

Skillbuilding (3)

(This Is a WECM Course Number.)

Prerequisite: Keyboarding and Document Formatting.
A continuation of keyboarding skills in document
formatting, emphasizing speed, and accuracy. Emphasis
on proofreading, editing, and following instructions, and
keying documents from various copy. (2 Lec., 2 Lab.)

POFT 2312 Business Correspondence an

Communication (3) :
{This Is a WECM Course Number.)

Prerequisite: Basic keyboarding skills. Development of

writing skills to produce effective business documents. (2
Lec., 2 Lab.}

POFT 2331 Administrative Systems (3)
(This Is a WECM Course Number.)

Advanced concepts of project management and office
procedures utilizing integration of previously learned
office skills. (2 Lec., 2 Lab.)

POFT 2380 Cooperative Education-Administrative
Assistant/Secretarial Science, General (3)

{This ls 2 WECM Course Number.)

Career-related activities encountered in the student’s
area of specialization’ offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

{1 Lec., 20 Ext.)



POFT 2388 Internship-General Office/Clerical and
Typing Services (3)

(This is a WECM Course Number.)

A work-based learning experience that enables the
student to apply specialized occupational theory, skills,
and concepts. A learning plan is developed by the
college and the employer. (1 Lec., 15 Ext.)

PSYC 2301 Introduction to Psychology (3)

{This is a Texas Common Course Number.)

Prerequisite: Developmental Reading 0093 or English as
a Second Language {ESOL) 0044 or have met the
Texas Success Initiative (TSI) standard in Reading.
Introduction to Psychology surveys maijor topics in the
study of behavior. Factors which determine and affect
behavior are examined. Psychological principles are
applied to the human experience. (3 Lec.)

(Coordinating Board Academic Approval Number 4201015125)

PSYC 2302 Applied Psychology (3)

(Thls is a Texas Common Course Number.)

Prerequisite: Developmental Reading 0093 or English as
a Second Language (ESOL) 0044 or have met the
Texas Success Initiative (TSI) standard in Reading.
Psychological facts and principles are applied to
problems and activities of life and will be used to
examine basic aspects of human relationships in society.
This course will involve the direct application of
psychological principles to human relations problems in
such areas as business, health occupations, social
service agencies, and interpersonal relationships.

(3 Lec.)

(Coordinating Board Academic Approval Number 4201015225)

PSYC 2306 Human Sexuality (3)

(Thls Is a Texas Common Course Number.)

Prerequisite: Developmental Reading 0093 or English as
a Second Language (ESOL) 0044 or have met the
Texas Success Initiative (TSI) standard in Reading.
Topics include physiological, psychological, and
sociological aspects of human sexuality. This course is
cross-listed as Sociology 2306. The student may register
for either Pyschology 2306 or Sociology 2306, but may

receive credit for only one of the two. (3 Lec.)
{Coordinating Board Academic Approval Number 4201015325)

PSYC 2314 Developmental Psychology (3)

(This Is a Texas Common Course Number.)

Prerequisite: Developmental Reading 0093 or English as
a Second Language (ESOL) 0044 or have met the
Texas Success Initiative (TSI) standard in Reading and
Psychology 2301 recommended. This course is a study
of human growth, development, and behavior, Emphasis
is on psychological changes during life. Processes of life
from prenatal beginnings through adulthood and aging
are included. (3 Lec)

(Coardinating Board Academlc Approval Number 4207015125)
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PSYC 2316 Psychology of Personality (3)

(This is a Texas Common Course Number.)

Prerequisite: Developmental Reading 0093 or English as
a Second Language (ESOL) 0044 or have met the
Texas Success Initiative (TSI) standard in Reading and
Psychology 2301 recommended. This course is an
introduction to the study of personality. Topics of
personality and adjustment will be studied in the context
of various personality theories. Emphasis will be on the

application of those topics. (3 Lec)
(Coordinating Board Academic Approval Number 4201015725)

RELE 1105 Uniform Standards of Professional
Appraisal Practices (1)

(This is a WECM Course Number.)

Provides instruction on current provisions of the Uniform
Standards of Professional Appraisal Practice (USPAP).
(1 Lec.)

RELE 1191 Special Topics in Real Estate (1)

(This is a WECM Course Number.)

Topics address recently identified current event, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary.

(1 Lec.)

RELE 1291 Special Topics in Real Estate (2)
{This |s a WECM Course Number.)

Topics address recently identified current event, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the

* professional development of the student. This course

may be repeated if topics and learning outcomes vary.
(2 Lec.)

RELE 1301 Principles of Real Estate (3)

(Fhis is a WECM Course Number.)

An overview of licensing as a real estate broker and
salesperson, ethics of practice, titles to and
conveyancing of real estate, legal descriptions, law of
agency, deeds, encumbrances and liens, distinctions
between personal and real property, contracts,
appraisal, finance and regulations, closing procedures,
and real estate mathematics. Also includes federal,
state, and local laws relating to housing discrimination,
housing credit discrimination, and community
reinvestment. This course is cross-listed as RELE 1201,
The student may register for either RELE 1301 or RELE
1201, but may receive credit for only one of the two.

{3 Lec.)

RELE 1303 Real Estate Appraisal (3)
(This is a WECM Course Number.)

A study of the central purposes and functions of an
appraisal, social, and economic determinant of value,
appraisal case studies, cost, market data and income
approaches to value estimates, final correlations, and
reporting. (3 Lec.)



RELE 1307 Real Estate Investment (3)

(This Is a WECM Course Number.)

Financing, evaluation, and management of real estate
investment. Emphasis on real estate investment
characteristics, techniques of investment analysis, time-
valued money, discounted investment criteria, leverage,
and applications to property tax implications of owning
real estate. (3 Lec.)

RELE 1309 Real Estate Law (3)

(This i1s a WECM Course Number.)

Provides a study of legal concepts of real estate, land
description, real property rights, estates in land,
contracts, conveyances, encumbrances, foreclosures,
recording procedures, and evidence of title. (3 Lec.)

RELE 1311 Law of Contracts (3)

(This is a WECM Course Number.)

Includes the elements of a contract, offer and
acceptance, the statute of frauds, specific performance
and remedies for breach, unauthorized practice of law,
commission rules relating to use of adopted forms and
owner disclosure requirements. (3 Lec.)

RELE 1315 Property Management (3)
(This is a WECM Course Number.)

A study of the role of the property manager, landiord

policies, operational guidelines, - leases, lease

negotiations, tenant relations, maintenance
habitability laws, and the Fair Housing Act. (3 Lec.)

RELE 1319 Real Estate Finance (3)
(This Is a WECM Course Number.)

An overview of the U.S. monetary system, primary and
secondary money markets, sources of mortgage loans,
federal government programs, loan applications,
processes and procedures, closing costs, alternative
instruments, laws affecting mortgage lending, and the
State Housing Agency. (3 Lec.)

RELE 1321 Real Estate Marketing (3)
(This Is a WECM Course Number.)

A study of real estate professionalism and ethics; '

characteristics of
management;

successful salespersons; time
psychology of marketing, listing
procedures; advertising; negotiating and closing
financing; and the deceptive trade practice act,
consumer protection act, and commercial code. (3 Lec.)

RELE 1323 Real Estate Computer Application (3)
{Thig Is a WECM Course Number.)

A study of the availability of technology, especially
software, and its ability to help a real estate agent
become more productive. Includes data base mapping
interest and software application. (3 Lec.)

reports,
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RELE 1324 Loan Origination and Quality Control (3)
(This Is a WECM Course Number.)

An introduction to the mortgage loan application
process. .Topics include regulatory compliance and
documentation; real estate contracts, the mortgage
application process, interview techniques; credit, income
and property qualification, quality controls and
procedures. (3 Lec.)

RELE 1325 Real Estate Mathematics (3)

(This is a WECM Course Number.)

Mathematical logic and basic arithmetic skills including
percentages, interest, time-valued money, depreciation,
amortization, proration, and estimation of closing
statement. (3 Lec.)

RELE 1327 Real Estate Commercial Appraisal (3)
(This s a WECM Coursa Number.)

Principles and techniques used in the valuation of
commercial property. Topics include purposes and
functions of an appraisal, social and economic forces
affecting value, appraisal case studies, cost, and income
approaches to value. (3 Lec.)

RELE 1381 Cooperative Education - Real Estate (3)
(This is 8 WECM Course Number.)

Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the

student combines classroom leamning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through the
paid work experience. (1 Lec., 20 Ext.)

RELE 1391 Special Topics In Real Estate (3)
(This |s a WECM Course Number.}

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary.

"~ (3 Lec)

RELE 2209 Principles of Real Estate Il (2)

{This |s a WECM Course Number.}

An overview of licensing as a real estate broker and
salesperson, - ethics of practice, titles to and
conveyancing of real estate, legal descriptions, law of
agency, deeds, encumbrances and liens, distinctions
between personal and real property, contracts,
appraisal, finance and regulations, closing procedures,
and real estate mathematics. Also includes federal,
state, and local laws relating to housing discrimination,
housing credit discrimination, and community
reinvestment. This course must be taken concurrently
with RELE 1201. This course is cross-listed as RELE
2309. The student may register for either RELE 2209 or
RELE 2309, but may receive credit for only one of the
two. (2 Lec.) :




RELE 2301 Law of Agency (3)

(This Is a WECM Course Number.)

A study of law of agency including principal-agent and
master-servant relationships, the authority of an agent,
the termination of an agent's authority, the fiduciary and
other duties of an agent, employment law, deceptive
trade practices, listing or buying procedures, and the
disclosure of an agency. (3 Lec.)

RELE 2309 Principles of Real Estate II (3)
(This Is a WECM Course Number.)

An overview of licensing as a real state broker and
salesman, ethics of practice; titles to and conveyancing
of real estate; legal descriptions; law of agency; deeds;
encumbrances and liens; distinctions between personal
and real property; contracts; appraisal; discrimination;
housing credit discrimination, and community
reinvestment. This course is cross-listed as RELE 2209.
The student may register for either RELE 2309 or RELE
2209, but may receive credit for only one of the two.

(3 Lec.)

RELE 2380 Cooperative Education - Real Estate (3)
(This Is a WECM Course Number.)

Career-related activities encountered in the student's
area of specialization offered through an individualized
agreement among the college, smployer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

(1 Lec., 20 Ext.}

RELE 2381 Cooperative Education - Real Estate (3)
(This Is a WECM Course Number.)

Career-related activities encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. Includes a lecture component.

(1 Lec., 20 Ext.)

RELE 2388 Internship - Real Estate (3)
(Thia is a WECM Course Number.)
A work-based learning experience that enables the

student to apply specialized occupational theory, skills
and concepts. A leaming plan is developed by the
college and the employer. (9 Ext.)

RELE 2389 Internship - Real Estate (3)

{This Is 8 WECM Course Number.)

A work-based learning experience that enables the
student to apply specialized occupational theory, skills
and concepts. A learning plan is developed by the
college and the employer. (9 Ext.)
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NOTE: These courses carry a Dallas County
Community College prefix of "RELI"; however, some can
be identified by a common course number for transfer
evaluation purposes. Both are listed in the course
descriptions.

RELI 1304 Major World Religion (3)

{The Texas Common Course Number is PHIL 1304.)

This course surveys the major world religions. Hinduism,
Buddhism, Judaism, Islam, and Christianity are included.
The history of religions is covered, but the major
emphasis is on current beliefs. Other topics may also be
included, such as the nature of religion, tribal religion,

and alternatives to religion. (3 Lec.)
{Coordinating Board Academic Approval Number 3802015212)

RTVB 1380 Cooperative Education - Radio and
Television (3)

(This s a WECM Course Number.)

Career related activities encountered in the students
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom learning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through the
paid work experience. (1 Lec., 15 Ext.)

RTVB 1381 Cooperative Education — Radio and
Television (3)

{This Is a WECM Course Number.)

Career-related activities encountered in the student's
area of specialization offered through an individualized
agreement among the college, employer, and student.
Under the supervision of the college and the employer,
the student combines classroom learning with work
experience. includes a lecture component.

(1 Lec., 15 Ext.) '

RTVB 1391 Special Toplcs in Radio and Television
Broadcasting (3)

(This Is a WECM Course Number,)

Prerequisite: RTVB 1305, concurrent enroliment in
RTVB 1305 or with approval from instructor. )
Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary.

(2 Lec., 3 Lab.)



RTVB 1392 Special Topics in Radio and Television
Broadcasting Technology/Technician (3)

(This is a WECM Course Number.)

Topics address recently identified current events, skills,
knowledges, and/or attitudes and behaviors pertinent to
the technology or occupation and relevant to the
professional development of the student. This course
may be repeated if topics and learning outcomes vary.

(3 Lec.)

SCIT 1407 Human Anatomy and Physiology | (4)
(This is a WECM Course Number.)

in-depth coverage of the structure and function of the
human body. Topics include cell structure and function;
tissues; body organization; and the integumentary,
skeletal, muscular, nervous and endocrine systems.
Emphasis is on homeostasis. This course is cross-listed
as SCIT 1307. The student may reglster for either SCIT
1407 or SCIT 1307, but may receive credit for only one
of the two. (3 Lec., 3 Lab.)

SCIT 1408 Human Anatomy and Physiology Il (4)
(This |s a WECM Course Number.)

Prerequisite: SCIT 1407, Human Anatomy and
Physiology |. A continuation of Human Anatomy and
Physiology | with in-depth coverage of the structure and
function of the human body. Topics include the digestive,
respiratory,  cardiovascular, lymphatic, immune,
excretory, and reproductive systems. Emphasis is on
homeostasis. (3 Lec., 3 Lab.)

SMER 1366 Practicum - Smalil Engine Mechanic and
Repairer (3)

(This is a WECM Course Number.)

A basic or intermediate type of non-health professions
work-based instruction that provides basic career
exploration or helps students gain practical experience in
the discipline, enhance skills, and integrate knowledge.
The emphasis is on practical work experience. Indirect
supervision is provided by the work supervisor. A
practicum may be a paid or unpaid leaming experience.
{1 Lec., 20 Ext.)

SMER 1371 Service Department Operations (3)

{This 1s a WECM Local Need Course.)

Prerequisite: Successful completion of 16 credit hours in
Engine Technology courses. This course combines the
study of the operations of a service department including
repair orders, service scheduling, customer relations,
parts department operations, PC based parts systems,
and warranty policy with the performance of Capstone
service projects. (1 Lec,, 8 Lab.)
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SMER 1380 Cooperative Education - Small Engine
Mechanic and Repairer (3)

(This |s a WECM Course Number.)

An intermediate or advanced course with lecture and
work-based instruction that helps students gain practical
experience in the discipline, enhance skills, and
integrate knowledge. Indirect supervision is provided by
the work supervisor while the lecture is provided by the
college faculty or by other individuals under the
supervision of the educational institution. Cooperative
education may be a paid or unpaid learning experience.
(1 Lec., 20 Ext.)

SMER 1401 Outboard Tune-Up (4)

(This is a WECM Course Number.)

An introductory course in tune up procedures for both
two and four stroke outboard motors including analysis,
valve train, ignition, fuel, cooling, and drive systems
service. Emphasis is on appropriate eqmpment and
procedures (3 Lec., 4 Lab.)

SMER 1404 Outboard Service Principles (4)
(This is a WECM Course Number.)

Principles of operation of two- and four- stroke outboard
motors and their associated systems. Emphasis is on
troubleshooting and analysis of faulty systems and their
individual components. (3 Lec., 4 Lab.)

SMER 1407 Outboard Powerhead Overhaul (4)
(This Is a WECM Course Number.)

An introductory course in overhaul procedures for two
stroke outboard powerhead overhaul. Emphasis is on
proper shop procedures for disassembly, inspection,
servicing, and assembly of two stroke outboard
powerheads. (3 Lec., 4 Lab.)

SMER 1410 Qutboard Lower Units (4)

(This le a WECM Courge Number.)

Operation, service, troubleshooting, and overhaul of all
systems of an outboard motor located below the
powerhead. Emphasis on the use of proper tocls and
procedures when servicing the mid section, lower unit,
trim and tilt systems. (3 Lec., 4 Lab.)

SMER 1413 Outboard Electrical Systems (4)

(This Is a WECM Course Numbet.}

Theory of operation and test procedures and equipment
used in the diagnosis and repair of the various circuits
which make up an outboard motor's electrical systems.
{3 Lec., 4 Lab.)

SMER 1416 Motorcycle Two-Stroke
Engine/Transmission (4)

{This Is a WECM Course Number.)

Overhaul procedures for two-stroke motorcycle engines
and transmissions. Emphasis is on proper shop
procedures for servicing the piston, cylinder, crankshatft
assembly, and transmission during the course of an
overhaul. (3 Lec., 4.Lab)



SMER 1419 Motorcycle Four-Stroke
Engine/Transmission (4)

(This Is a WECM Course Number,) o
Overhaul procedures for four-stroke motorcycle engines
and transmissions. Emphasis is on approved shop
procedures for disassembly, assembly, component
inspection, measurement, servicing, and transmission
troubleshooting in transmission inspection.

(3 Lec., 4 Lab))

SMER 1422 Motorcycle Electrical Systems (4)

(This Is a WECM Course Number.) - ’
Theory of operation and test procedures and equipment
used in the diagnosis and repair of the various circuits
which make up a motorcycle electrical system.

(3 Lec., 4 Lab))

SMER 1425 Small Engine Electrical Systems (4)
(This Is a WECM Course Number.)

Theory of operation and test procedures and equipment
used in the diagnosis and repair of the various circuits
which make up a small engine electrical system.

(3 Lec., 4 Lab.)

SMER 1428 Small Engine Service Principles (4)
(This Is a WECM Course Number.)

Principles of operation of two- and four- stroke small
engines and their associated systems. Emphasis on
troubleshooting and the analysis of faulty systems and
their components. (3 Lec., 4 Lab.)

SMER 1431 Small Engine Tune-Up (4)

(This Is a WECM Course Number.)

Tune-up procedures for two- and four- stroke smali
engines including analysis, valve train, ignition fuel,
starter, cutter, and safety compliance systems.
Emphasis is on the use of appropriate equipment and
procedures. (3 Lec., 4 Lab.)

SMER 1434 Small Engine Two-Stroke Overhaul (4)
(This 1s a WECM Course Number.)

Overhaul procedures for two-stroke small engines as
used in lawn and garden applications. Emphasis is on
proper shop procedures for disassembly, inspection,
servicing, and assembly of two stroke small engines and
their applicable drive systems. (3 Lec., 4 Lab.)

SMER 1437 Small Engine Four-Stroke Overhaul (4)
(This is a WECM Course Number.)

Overhaul procedures for four-stroke small engines,
transmissions, and transaxles. Emphasis is on shop
procedures for disassembly, assembly, component
inspection, -component measurement, component
servicing, transmission troubleshooting, transmission
inspection, and transaxle inspection. (3 Lec., 4 Lab.)
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SOCI 1301 Introduction to Sociology (3)

(This Is a Texas Common Courge Number.}

Prerequisite: Developmental Reading 0093 or English
as a Second Language ﬁ_SOL) 0044 or have met the
Texas Success Initiative (TSI) standard in Reading and
Writing. This course is a sociological study of social
behavior processes and structures, emphasizing
diversity and commonality among human beings. Topics
are examined through several sociological perspectives,
encouraging critical thinking and personal responsibility
about social issues. (3 Lecg

{Coordinating Board Academic Approval Number 4511015125)

SOC1 1306 Contemporary Soclal Issues (3)

(This Is a Texas Common Course Number.)

This course is a sociolo?ical study of social issues which
typically include criminal behavior, social justice, poverty,
social stratification, demographic shifts, heaith care,
public policy, civil rights and social activism. Specific
topics may vary from semester to semester to address
contemporary social concerns, (3 Lec.)

(Coordinating Board Academic Approval Number 4511015225)

SOC! 2301 Marriage, Family, and Close
Relationships (3)

{This Is a Texas Common Course Number.)

Marriage, choosing of a partner, love and attachment,
parenting, communication, conflict and conflict resolution
are analyzed. Family forms, relationships, and functions
are included. Sociocultural differences in close
relationships and family behavior are also included.

{3 Lec.)
(Coordinating Board Academic Approval Number 4511015425)

SOCI 2306 Human Sexuality (3)

{This I3 a Texas Common Course Number.)

Topics include physiological, psychological, and
sociological aspects of human sexuality. This course is
cross-listed as Psychology 2306. The student may
register for either Sociology 2306 or Psychology 2306,
but may receive credit for only one of the two. This

course may be repeated for credit. (3 Lec.)
(Coordinating Board Academic Appravat Number 4201015325)

SOCI 2320 Field Studies in American Minorities (3)
(This Is a Texas Common Course Number.)

Experience is provided in various minority community
centers. Work is under professional supervision in a
task-oriented setting. This course may be repeated for
cradit. (3 Lec.)

(Coordinating Board Academic Approval Number 4511015325)



SPAN 1411 Beginning Spanish (4)

(This is a Texas Common Course Number.)

This course is an introductory course intended for
students with little or no knowledge of the language. Its
aim is to present essential vocabulary and grammar, and
to develop the pronunciation, listening, reading, and
writing skills necessary for basic communication and
comprehension. Customs and cultural insights are also
presented. This course is cross-listed as Spanish 1311,
The student may register for either Spanish 1411 or
Spanish 1311, but may receive credit for only one of the

two. (3 Lec,, 2 Lab.)
(Coordinating Board Academic Approval Number 1609055113)

SPAN 1412 Beginning Spanish (4)

(This 1s a Texas Common Course Number.)

Prerequisite: Spanish 1411 or the equivalent or
demonstrated competence approved by the instructor
This course continues the oral practice, reading, writing,
grammar and cultural studies begun in Spanish 1411.
Students-are expected to acquire a substantial amount
of vocabulary and begin to deal with idiomatic language
and more advanced syntax. (3 Lec., 2 Lab.)

(Coordinating Board Academic Approval Number 1609055113)

SPAN 2311 Intermediate Spanish (3)
(This is a Texas Common Course Number.)
Prerequisite: Spanish 1412 or

demonstrated competence approved by the instructor
This course is designed to further develop students’
overall language proficiency and cultural knowledge
though advanced reading, listening, speaking and writing
exercises. Grammatical concepts are reviewed and
expanded. (3 Lec.) o o
{Coordinating Board Academlc Approval Number 1609055213)

SPAN 2312 Intermediate Spanish (3)

(This Is a Texas Common Course Number.) .
Prerequisite: Spanish 2311 or the equivalent or
demonstrated competence approved by the instructor
This course is a continuation of Spanish 2311. The
stress is on reading, composition, grammatical
complexities, and intense oral practice, with continued

studies of the culture. (3 Lec.)
(Coordinating Board Acaderic Approval Number 1609055213)

SPCH 1144 Speech Communication Workshop | (1)

(This |s a Texas Common Course Number.)

This laboratory course offers students a wide variety of

applied speech communication experiences. (2 Lab.)
(Coordinating Board Academic Approval Number 2310016012)

SPCH 1145 Speech Communication Workshop Il (1)
(This Is a Texas Common Course Number.}
This laboratory course offers students a wide variety of

applied speech communication experiences. (2 Lab.}
(Coordinating Beard Academic Approval Number 2310016012)

the equivalert or -

203

SPCH 1311 Introduction to Speech
Communication (3)

{This |s a Texas Common Course Number.)

Prerequisite: One of the following must be met:

(1)

. Developmental Reading 0093 AND Developmental

Writing 0093; (2) English as a Second Language (ESOL)}
0044 AND 0054; or (3) have met Texas Success
Initiative (TS!) Reading and Writing standards. Theory
and practice of speech communication behavior in one-
to-one, small group, and public communication situations
are introduced. Students learn more about themselves,
improve skills in communicating with others, and prepare

and deliver formal public speeches. (3 Lec.)
(Coordinating Board Academic Approval Number 2310015112}

SPCH 1315 Fundamentals of Public Speaking (3)
(This is a Texas Commoen Course Number.)

Prerequisite: One of the following must be met. (1)
Developmental Reading 0093 AND Developmental
Writing 0093; (2) English as a Second Language (ESOL)
0044 AND 0054; or (3) have met Texas Success
Initiative (TSI) Reading and Writing standards. An
introductory course to develop the student's skills,
knowledge, and understanding of the public speaking
process. Topics include the principles of reasoning,
audience analysis, collection of materials, outlining, and
delivery. Emphasis is on the oral presentation of well-
prepared speeches, using computer technology when

appropriate. (3 Lec.)
{Coordinating Board Academic Approval Number 2310015312)

SPCH 1321 Business and Professional

Communication (3)
(This Is a Texas Common Course Number.)

Theories and skills of speech communication as applied
to business and professional situations wil! be studied.

(3 Lec.) '

(Coordinating Board Academic Approval Number 2310015212)

TECA 1303 Famlly and the Cammunity (3)
{This ls an academic transfer credit course number.)
A study of the relationship between the child, the family,
the community, and early childhood educators, including
a study of parent education, family and community

_ lifestyles, child abuse, and current issues. (3 Lec.)

{Coordinating Beard Academlic Approval Number 1907015109)

TECA 1311 Introduction to Early Childhood
Education (3)

_ (This Is an academlic transfer credit course number.}

An introduction to the profession of early childhood
education, focusing on developmentally appropriate
practices, types of programs, historical perspectives,
ethics, and current issues. If you enroll in this academic
transfer credit course, you may also be required to enroll

in course CDEC 1174. (3 Lec.)
{Coordinating Board Academic Approval Number 1907085109)



TECA 1318 Nutrition, Health and Safety (3)

{This Is an academic transfer credit course number.)

A study of nutrition, health, and safety, including
community health, universal health precautions, and
legal implications.  Practical applications of these
principles in a variety of settings. (3 Lec.)

(Coordinating Board Academic Approval Number 1807085209)

TECA 1354 Child Growth and Development (3)

(This ls an academic transfer cradit course numbet.)

A study of the principles of normal child growth and
development from conception to adolescence. Focus on
physical, cognitive, social, and emotional domains of

development. (3 Lec.)
(Coordinating Board Academic Approval Number 1907065209)

TECM 1303 Technical Mathematics (3)

{This ls a WECM Course Numnber.)

A review of mathematical functions including fractions,
decimals, proportions, perimeters, areas, volumes of
geometric figures, and certain algebraic/trigonometric
functions, as required by specific businesses and
industries for successful on-the-job performance.

(3 Lec.)

VTHT 1105 Veterinary Medical Terminology (1)
({This Is a WECM Course Number.)
Introduction to word parts, directional terminology, and

analysis of common veterinary terms. The student will

define, apply, and analyze common veterinary terms. (1
Lec)

VTHT 1317 Veterinary Office Management (3)

{This Is a WECM Course Number.)

Practical experience in management of the veterinary
hospital. Emphasis on client relations, record keeping,
inventory, employment skills, and computer skills in the
veterinary environment. The student will demonstrate
effective client relation, communication, and computer
skills; apply basic business principles such as the proper
maintenance of medical fecords; and display
employment skills including interviewing, resume writing,
and proper dress. (3 Lec.)

VTHT 1321 Equine Reproduction (3)
(This Is a WECM Course Number.)

Prerequisite: Instructor approval. Introduction to common
reproductive management techniques of equine
reproduction including natural and artificial insemination,
Emphasis on practical reproductive techniques in
laboratory settings. The student will demonstrate
knowledge of mare and stallion reproductive anatomy
and physiology; perform handling techniques for and
management of brood mares and stallions; and
implement artificial insemination and natural breeding
programs. (2 Lec., 3 Lab.)
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VTHT 1341 Anesthesia and Surgical Assistance (3)
(This Is 2a WECM Course Number.)

Prerequisite: Introduction to Veterinary Technology,
Veterinary Pharmacology, and Advanced Veterinary
Anatomy and Physiology. In-depth application of
surgical, obstetrical, and anesthesia techniques
including identification and use of instruments and
equipment. The student will identify instruments used in
veterinary surgery; demonstrate operating room
etiquette and the use of sterile technique; perform pre-
anesthesia evaluation, administer and monitor
anesthesia, and provide post-anesthesia care; recognize
and respond appropriately to anesthetic emergencies;
and assist with routine surgical and obstetrical
procedures. (2 Lec., 4 Lab.)

VTHT 1345 Veterinary Radiology (3)

(This ls a WECM Course Number.)

Prerequisite: Anesthesia and Surgical Assistance.
Presentation of theory and principles and practical
application of radiology within the field of veterinary
medicine. The student will implement and follow
recommended safety procedures; prepare and use
technique charts; take and process diagnostic
radiographs using stationary and portable X-ray
machines; properly care for radiographic equipment; and
label, file, and store radiographs. (2 Lec., 3 Lab.)

VTHT 1349 Veterinary Pharmacology (3)

({This is a WECM Course Number.)

Prerequisite: Mathematics and Advanced Veterinary
Anatomy and  Physiology. Fundamentals of
pharmacology including recognition,  calculation,
labeling, packaging, and administration of common
veterinary drugs, biologics, and therapeutic agents.
Discussion of normal and abnormal responses to these
agents. The student will recognize general types and
groups of drugs; prepare, label, package, and dispense
pharmaceuticals in an ethicallegal manner; calculate
dosages using proper weights, units, and measures;
explain and use appropriate routes and methods of drug
administration; and differentiate between normal and
abnormal responses to medication. (3 Lec., 1 Lab.)

VTHT 1401 Introduction to Veterinary

Technology (4)

{This Is a WECM Course Number.)

Prerequisite: Program Acceptance. Survey of the
profession of veterinary technology with emphasis on
basic techniques, handling and care of domestic
animals, and ethical and professional reguirements. The
student will demonstrate basic restraint, medication, and
treatment techniques for domestic animals; identify
breeds of domestic animals; and specify the distinct job
responsibilities of a veterinary technician in a modern
veterinary practice including physical exams, basic care,
feeding, sanitation, public and/or client relations, and
ethical and legal issues. (3 Lec., 3 Lab.)



VTHT 1413 Veterinary Anatomy and Physlology (4)
(This Is a WECM Course Number.)

Gross anatomy of domestic animals including
physiological explanations of how each organ system
functions. The student will identify and describe the
major anatomical and physiological systems of domestic
animals and apply this knowledge to common disease
processes. (3 Lec., 3 Lab.)

VTHT 2201 Canine and Feline Clinical

Management (2)

(This Is a WECM Course Number.}

Prerequisite: Introduction to Veterinary Technology.
Survey of feeding, common management practices, and
_care of canines and felines in a clinical setting. Review
of common diseases of canines and felines: encountered
in the practice of veterinary medicine. The student will
apply appropriate sanitation and disease prevention
techniques; utilize appropriate medication procedures;
implement knowledge of nutrition, reproduction, and
behavior of canines and felines in a clinical setting; and
recognize common disease pathophysiology.

{2 Lec., 1 Lab.)

VTHT 2205 Equine Clinical Management (2)
(This Is a WECM Courae Number.)

Prerequisite: Introduction to Veterinary Technology.
Survey of feeding, common management practices, and
care of equines in a clinical setting. Review of common
diseases of equines encountered in the practice of
veterinary medicine. The student will apply appropriate
sanitation and disease prevention techniques; utilize
appropriate medication procedures; and implement
knowledge of nutrition, behavior, and reproduction .of
equines in a clinical setting. (2 Lec., 1 Lab.)

VTHT 2209 Food Animal Clinical Management (2)
(This la a WECM Course Number.)

Prerequisite: Introduction to Veterinary Technology.
Survey of feeding, common management practices, and
care of food producing animals in a clinica! setting.
Review of common diseases of food producing animals
encountered in the practice of veterinary medicine. The
student will apply appropriate sanitation and disease
prevention techniques; utilize appropriate medication
procedures; implement knowledge of nutrition,
reproduction, and behavior of food producing animals in
,a clinical setting; and recognize common dlsease
pathophysiology. (2 Lec., 1 Lab.)
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VTHT 2213 Lab Animal Clinical

Management (2)

(This I8 a WECM Course Number.)

Prerequisite: Introduction to Veterinary Technology.
Survey of feeding, common management practices, and
care of laboratory animals in a clinical setting. Review of
common diseases of laboratory animals encountered in
the practice of veterinary medicine. The student will
apply appropriate sanitation and disease prevention
techniques; utilize appropriate medication procedures;
implement knowledge of nutrition, reproduction, and
behavior of laboratory animals in a clinical setting; and
recognize common disease pathophysiology.

(2 Lec., 1 Lab.)

VTHT 2217 Exotic Animal Clinical Management (2)
(This is a WECM Course Number.)

Prerequisite: Instructor approval. Survey of feeding,
common management practices, and care of exotic
animals in a clinical or zoological setting. Review of
common diseases of exotic animals encountered in the
practice of veterinary medicine. The student will apply
appropriate  sanitaton and disease prevention
techniques; utilize appropriate medication procedures;
implement knowledge of nutrition, reproduction, and
behavior of exotic animals in a clinical setting; and
recognize common disease pathophysiology.

{2 Lec., 1 Lab))

VTHT 2321 Veterinary Parasitology (3)

(This Is a WECM Course Number.)

Prerequisite: Program acceptance. Study of parasutes
common to domestic animals including zoonotic
diseases. The student will identify internal and external
parasites and parasites of public health importance; and
apply knowledge of basic life cycles to the study of
parasites. (2 Lec., 3 Lab.}

VTHT 2323 Veterinary Clinical Pathology | (3)
(This is a WECM Course Number.)

Prerequisite: Program acceptance. In-depth study of
hematology and related chemistries with emphasis on
lab procedures. The student will perform complete blood
counts (CBC's); recognize abnormal blood conditions;
perform common blood chemistries; demonstrate
appropriate use of diagnostic equipment; and perform
pre-anesthesia evaluation. (2 Lec..4 Lab.)




VTHT 2331 Veterinary Clinical Pathology I (3)

(This Is a WECM Course Number.}

Prerequisite: Program acceptance and Advanced
Veterinary Anatomy and Physiology. In-depth study of
urinalysis and cytology. Survey of microbiological
techniques. Emphasis on laboratory procedures. The
student will perform urinalysis, cytological, and basic
microbiological techniques; review abnormal blood
conditions and common blood chemistries; demonstrate
appropriate use of diagnostic equipment; and perform
pre-anesthesia evaluation. (2 Lec., 4 Lab.)

VTHT 2380 Cooperative Education - Veterinarian -

Assistant/Animal Health Technician (3)
{This Is a WECM Course Number.)

Prerequisite: Instructor approval, Anesthesia and
Surgical Assistance, and Veterinary Clinical Pathology I.
Career related activities encountered in the student's
area of specialization are offered through a cooperative
agreement between the college, employer, and student.
Under supervision of the college and the employer, the
student combines classroom leamning with work
experience. Directly related to a technical discipline,
specific learning objectives guide the student through the
paid work experience. This course may be repeated if
topics and learning outcomes vary. As outlined in the
learning plan, the student will master the theory,
concepts, and skills involving the tools, materials,
equipment, procedures, regulations, laws, and
interactions within and among political, economic,
environmental, and legal systems associated with the
particular occupation and the business/industry;
demonstrate  ethical behavior, safety practices,
interpersonal and teamwork skills, communicating in the
applicable technical language of the occupation and the
business or industry. (1 Lec., 15 Ext.)

VTHT 2425 Large Animal Assisting Techniques (4)
{This is a WECM Course Number.)

Prerequisite: Introduction to Veterinary Technology,
Veterinary Pharmacology, and Advanced Veterinary
Anatomy and Physiology. Study of basic restraint and
proper management, treatment, and medication
techniques for farm animals. The student will perform
basic restraint of farm animals; demonstrate proper
treatment and medication techniques; and identify
common diseases of and management techniques for
farm animals. (3 Lec., 4 Lab.)

VTHT 2435 Advanced Veterinary Anatomy and
Physiology (4)

(This Is a WECM Course Number.)

Prerequisite: Veterinary Anatomy and Physiology.

Continuation of anatomy of domestic animals including

physiological explanations of the functioning of each
system. The student will identify and describe each
anatomical and physiclogical system of domestic
animals and apply this knowledge to common disease
processes. (3 Lec., 3 Lab.)
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VTHT 2439 Veterinary Nursing Care (4)

{This Is a WECM Course Number.)

Prerequisite: VTHT 2425, VTHT 1341, and VTHT 2331.
Capstone course requiring integration of course work in
the field of veterinary technology. The student will apply
surgical and anesthesia principles with special attention
to pharmacological care; and demonstrate competencies
expected of an entry level registered veterinary
technician. (3 Lec., 3 Lab.)



Texas Department of Health
Recommended Adult Immunization Schedule

Major Precautions
Vaccine/ Primary & Contraindications
Toxoid/ Schedule Other Than Primary Special
Blolegical & Boosters Indications Allergles Considerations
Tetanus- 2 doses (IM) 4 weeks | All Adults Consider Human
Diphtheria | apart with 3rd dose Tetanus Immune
Toxoid (booster) 6-12 months Globulin (TIG) for dirty
then a booster avary wounds in patients
10 years. with incomplete
immunizations.
Measles 1 dose (SC); Measles/Mumps for adults bom after 1/1/57 wha Pregnancy; immuno- Persons vaccinated
Mumps boosters for measles lack a vaccine history for measles and mumps | compromised hyparsensitivity | with killed measles
Rubella are necessary for since their 1st birthday to neomycin and/or eggs vaccine (1963-1967)
{MMR) certain adults, OR serological proof of immunity should be revaccinated
Vaccine OR a physician validated statement of Measles/ with live measles
Mumps illness. 2 doses of measles vaccine are vaccine; MMR is the
recommended for persons at high risk of expo- vaccine of choice if the
sure {o.g. medical personnel). Rubella for any person is likely to be
adult who lacks documentation of rubella susceptible to more
vaccine since the 1st birthday than 1 agent
OR serclogical proof of immunity.
Hepatitis B | 2 doses (IM) 4 weeks Adults at increased risk of occupational, environ
Vaccine apart; 3rd dose 5 months| mental, social, or family exposure
after 2nd.
Influenza 1 dose annually (IM) Adults with high-risk conditions; adults > or = 65 | Hyparsensitivity to eggs: may
Vaccine years old; heaith care workers be given during pregnancy to
(Split or high-risk patients.
Whole
Vaccine)
Pneumo- | 1 dose (iM or SC); Underlying health conditions; adults 65 years old| Pragnancy Immune response is
Coccal Poly-| boosters after 6 years | and older; adults with anatomic or functional better if vaccinated
| saccharide | indicated for certain asplemia ' prior to splenectomy
Vaccine
(23 Valent)

ALERTI!

MEASLES (aka. rubella, Red Measles, Hard Measles, 10-day Measles)

Measles is a highly comagnous viral disease. Antibiotics are NOT available to treat persons infected with this organism. Recent outbreaks
of this iliness have included many hospitalizations and several deaths among coilege-aged persons, for these reasons it is strongly
recommended that students of Institutions of Higher Education have two doses of the vaccine prior to beginning classes. Most young
adults have had only one dose. '

The measles vaccine is most often given in combination with the vaccines for mumps and rubella which are also caused by viruses.

TETANUS (aka. Lockjaw)
The illness caused by tetanus results from the poison produced by a bacteria. Again this is a very difficult illness to treat once it occurs and
prevention is the most appropriate choice. The vaccine is effective for about 10 years and needs to be boosted at that interval. It is now
common for older adults to develop Tetanus in the United States as many adults do not receive the recommended 10 year boosters.

The Tetanus vaccine should be given in combination with the diphtheria vaccine.

:

POLIOMYELITIS

In the United States, polio immunization is not routinely recommended for persons 18 years of age or older. However, if travel to other
parts of the world is planned, a physician should be contacted for specific recommendations.

SECTION 51.933TEX. EDU. CODE

The campus health centers have information regarding local providers of immunization services. Check with the health center for specific local
information. 207




COLLEGE POLICIES AND PROCEDURES
Policies

Equal Educational and Employment Opportunity Policy

Educational opportunities are offered by the Dallas County Community
College District without regard to race, cotor, age, national origin,
religion, sex, disability or sexual orfentation. The college provides equal
opportunity in accord with federal and state laws. Equal educational
opportunity includes admission recruitment, extra-curricular programs
and activities, access to course offerings, counseling and testing,
financial aid, employment, health and insurance services and athletics.
Existing administrative procedures of the college are used to handle
student grisvances. To file a grievance, refer to the student grievance
procedure in the catalog.

Family Educational Rights and Privacy Act of 1974

The Family Educational Rights and Privacy Act (FERPA) affords
students certain rights with respect to thelr education records.

These rights include:

1. The right to inspect and review the student's education records
within 45 days of the day the College receives a request for access.

Students should submit to the registrar, dean, head of the academic
department, or other appropriate official, writtan, requests that
identify the record(s} they wish to inspect. The College official will
make arrangements for access and notify the student of the time
and place where the racords may be inspected. if the records are
not maintained by the College official to whom the request was
submitted, that official shall advise the student of the correct official
to whom the request should be addrassed.

2. The right to request the amendment of the student’s education
records that the student belioves is inaccurate.

Students may ask the Collegs to amend a record that they believe
is inaccurate. Thay should write the College official responsible for
the records, clearly identify the part of the record they want
changed, and specify why it is inaccurate.

if the College decides not to amend the record as requested by the
student, the College will notify the student of the decision and
advise the student of a right to a hearing regarding the request for
amendment. Additional information regarding the hearing
procedures will be provided to the student when notified of the right
to a hearing.

3. Tha right to consent to disclosures of personally identifiable
information contained in the student’s education records, except to
the extent that FERPA authcrizes disclosure without consent. One
exception, which permits disclosure without consent, is disclosure
to school officlals with legitimate educational interests. A school
official is a person employed by the College in an administrative,
supervisory, academic or research, or support staff position
{including campus law enforcement personnel and health staff); a
person or company with whom the College has contracted (such as
an atiorney, auditor, or collection agent); a perscn setving on the
Board of Trustees; or a student serving on an official committes,
such as a disciplinary or grievance committee, or assisting another
school official in performing a task.

A school official has a legitimate educational interest if the official

needs to review an education record in order to fulfill the official's
professional responsibility,

4. The right to file & complaint with U.S. Department of Education
concerning alleged failures by the College to comply with the
requirements of FERPA. The name and addrdss of the Office that
administers FERPA ars:

DCCCD Policies
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Family Palicy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-4605

5. Directory information includes:

a. name;

b. home address; .

¢. home telephone numbaer;
d. e-mail addresses;

e. field of study;

f. photograph;

g. date and place of birth;
h. dates of attendance;

i

enrollment status, i.e., full-time, part-time, undergraduate,
graduate

j- dagrees, certificates and other honors and awards received;

k. the type of award received, i.e., academic, technical, tech-prep,
or continuing education;

participation in officially recognized activities;
. weight and height of members of athletic teams;
student classification;
name of the most recant previous institution attendad; or,
similar information,

Students may request that all or any part of the directory
information be withheld from the public by giving written notice to
the Registrar's Otfice during the first 12 class days of a fall or spring
semester or the first four class days of a summer session. '

e 23"

b

Student Consumer Information Services

Pursuant to the Educational Amendment of 1980, Public Law 96-374,
the college provides all students with information about its academic
programs and financial aid available to students.

Student Right-to-Know Act

Under the terms of the Student Right to Know Act, the college maintains
and updates on an annual basis, student persistence, graduation rates,
transfer rates and other relevant statistics. To cbtain copies of these
reports, contact the District Office of Research. College crime statistics
may be obtained from college police/security offices. (Published in
compliance with the Student Right-to-Know and Campus Security Act;

Public Law 101-542)

Equity in Athletics Disclosure Act

All coaducational institutions of higher education that participate in any
Faderal student financial aid program and have intercollagiate programs
muslt provide information concerning their intercollegiate athletics
programs under the Equity in Athletics Disclosure Act of 1994, Section
360B of Public Law 103-382. This Act and accompanying faderal
regulations requires that intercollegiate athletics information be made
available for inspections by students, prospectiva students and the
public. The college web site or Physical Education Office can provide
this information.

Drug-Free Schools and Communities Act

To satisty the requirements of the "Drug Free Schools and Communities
Act,” the colleges and faciiities are committed to creating an educational
and work environment free from use or distribution of illicit drugs and



abuse of alcohol. The college prohibits the unlawful possession, use or
distribution of illicit drugs and atcohol by students and employees on its
property or as part of any of its activities. information and confidential
referrals concerning counseling and treatment programs for drug and
alcohol abuse may be obtained from the Counseling/Advisement
Center, Health Center, and location Human Resources Office.

Standard of Conduct

As a college student, you are considered a responsible adult. Your
enrollment indicates acceptance of the Code of Student Conduct
published in this catalog.

If you are unable to complete the course (or courses) for which you have
registered, it is your responsihility to withdraw formally from the course
{or courses). Failure to do so will result in your receiving a performance
grade, usually an “F",

Children on Campus

The institution strives to protect an environment most conducive to
teaching and learning for all énrolled students. Children who are taking
part in organized scheduled activities or who are enrclled in specific
classes are welcomed. Minor children, however, should not be brought
to the institution unless closely supservised by their parent. Minor
children should not be brought into classrooms, laboratories, or other
facilities of the college. This practice is disruptive 10 the learning
process. In the casse of an emergency where the student-parent has no
alternative but to bring the child to campus, classroom faculty or the
administrative heads of other units have full discretion as to whether a
child may be allowed to quietly stay in the location. These individuals
may require that children he removed by the student-parent from the
sefting if, in their opinion, the presence of the child is deemed to be
disruptive to the learning process. For reasons of security and child
welfare the institution will not permit unattended children to be left
anywhere on the premises. Parents who have problams with childcare
should visit the advisement/counseling centaer to receive referrals to
childcare services in the area.

CODE OF STUDENT CONDUCT

Educational opportunities are offered by the Dallas County Community
College District without regard to race, color, age, naticnal origin,
religion, sex, disability or sexual orlentation.

The Code of Student Conduct, Student Grievance Procedure, Computer
Use Policy, Computer Software Policy, Firearms Policy and
Communicable Disease Policy are common to all the colleges of the
Dallas County Community Cellege District, Certain words in the policies
and procedures have been changed to reflect a college perspective; for
.instance, “District” may have been changed to “college.” A complete
listing of policies and procedures may be found in the DCCCD Policies
and Procedures Manual in the college president's Office.

Purpose

The purpose of policies about student conduct and discipline are to
provide guidetines for the educational environment of the college. This
environment views students in a holistic manner, encouraging and
inviting them to learn and grow independently. Such an environment
presupposes both rights and responsibilities. Free. inquiry and
expression are essential parts of this freedom to learn, to grow and to
develop. However, this environment aiso demands appropriate
opportunities and conditions in the classroom, on the campus, and in
tha larger community. Students must exercise these freedoms with
rasponsibility.

Policies, Rules, and Regulations

Interpretation of Regulations: Disciplinary regutations at the college
are set forth in writing in order to give students general notice of
prohibited conduct. The regulations should be read broadly and are not
dasigned to define misconduct in exhaustive terms.

Inherent Authority: The college reserves the right to take necessary
and appropriate action to protect the safety and well-being of the
campus community.

Student Particlpation: Studenis are asked to assume positions of
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responsibility in the college judicial system in order that they might
contribute their skills and insights to the resolution of disciplinary cases.
Final authority in disciplinary matters, however, is vested in the college
administration and in the Board of Trustees.

Standards of Due Process: Students who allegedly violate college
policy are entitlad to fair and equitable proceedings. The focus of inquiry
in disciplinary proceedings shall be the guilt or innocence of those
accused of violating disciplinary regulations. Forma! rules of evidence
shall not be applicable, nor shall deviations from prescribed procedures
necessarily invalidate a decision or proceeding, unless significant
prejudice to a student respondent cr the college may result.

Accountabllity: Students may be accountable to both civil authorities
and to the college for acts which constitute viclations of law and this
code. Disciplinary action at the college will normally proceed during the
pendency of criminal proceedings and will not be subject to challenge
on the ground that criminal charges involving the same incident have
been dismissed or reduced. Students who participate in a college
course through the R. Jan LeCroy Center for Educational
Telecommunications are subject to the code of student conduct and are
assigned a college for that purpose.

Definitions
Definitions to be used in this policy are as follows:

1. “Designated administrator or DA" shall mean an administrator or the
officer or officer directly responsible for student affairs in the
college.

2. A ‘“student” shall mean one who is currently enrollad in the college.
This includes credit, non-credit, and dua! credit students,
regardless of method of delivery. These policies and regulations
shall also apply to any prospective or former student who has been
accepted for admission or readmission to any component institution
while he or she is on the campus of any componeant institution.

3. “College-sponsored aclivity” means any activity on or off campus
which is initiated, aided, authorized, or supervised by the collegs.

‘4. A “college” or “instilution” means the colleges of the Dallas County

Community Ccllege District, including the Bill J. Priast Institute of
Economic Development.

5. “College premises” means building's ar grounﬂs owned, leased,
operated, controlled, or supervised by the college.

6. “Published college regulation or policy” means standards of
conduct or requirements located in the:

a. College catalog.

b. Board of Trustees policies and administrative procedures
manual.

¢. Student handbook.
d. Any other official publication.

Bill J. Priest Institute for Economic Development
The president of the Bill J. Priest Institute for Economic Development

«(BPI) and college presidents are authorized to promulgate written

regulations which apply only to students who are subject to provisions of
the federal Workforce Investment Act (WIA), as amended, its
regulations, and other similar federal programs. BPI or college
regulations should be designed to foster good work habits, promote
skills desired by local employers, and encourage success in oblaining
and maintaining a job. WIA students are subject to conduct standards in
the code of student conduct as well as BP! or College regulations;
however, the remainder of the code is not applicable to such students.
A WIA student who allegedly violates the code and/or BPI or College
regulations must be given an opportunity to appeal expulsion,
suspension, or other disciplinary sanctions in a manner determined by
the collega president. WIA students may file grievances with the
WORKSOURCE of Dallas, North Texas Consortium and other WIA
authorized WIA program managers.

Responsibility

Each student shall be charged with notice and knowledge of the
contents and provisions of the District’s policies, procedures, and



regulations concerning student conduct.

All students shall cbey the law, show respect for properly constituted
authority, and observe correct standards of conduct. In addition to
activities prohibited by law, the following types of behavior shall be
prohibited.

1. Intentionally causing physical harm to any person on college
premises or at college-sponsored activities, or intentionally or
recklessly causing reasonable apprehension of such harm or
hazing.

2. Unauthorized use, possession, or storage of any weapon on college
premises or at college-sponsored activities.

3. Intentionally initiating or causing to be initiated any false report,
warning, or threat of fire, explosion, or other emergency on college
premises cor at college-sponsored activities.

4. Intentionally interfering with normal college or college-sponsored
activities, including but not limited to, studying, teaching, research,
college administration, or tire, security, or emergency services.

5. Knowingly violating the terms of any disciplinary sanction imposed
in accordance with college policies, ragulations, and procedures.

6. Unauthorized distribution or possession for purposes of distribution
of any controlled substance or illegal drug on college premises or at
college-sponsored agtivities.

7. Intentionally or maliciously furnishing false information to the
college.
8. Sexual harassment.

9. Forgery, unauthorized alteration, or unauthorized use of any college
- document or instrument of identification.

10. Unauthorized use of computer hardware or software.

11. Scholastic dishonesty shall constitute a violation of these rules and
regulations and is punishable as prescribed by college policies.
Scholastic dishonesty shall include, but not be limited to, cheating
on a tast, ptagiarism, and collusion. “Cheating on a tast" shall
include:

- a. Copying from another student's test paper.

b. Using test materiafs not authorized by the person administering

the tast.

¢. All torms of academic dishonesty, including cheating,
fabrication, facilitating academic dishonesty, plagiarism, and
collusion.

d. Collaborating with or seeking aid from another student during a
test without permission from the test administrator.

o. Knowingly using, buying, selling, stealing, or soliciting, in whole
or in part, the contents of an unadministered test.

f.  The unauthorized transporting or removal, in whole or in part, of
the contents of the unadministered test.

g. Substituting for another student, or permitting another student
to substitute for one's self, to take a test.

h. Bribing another person to cbtain an unadministered test or
information about an unadministered test.

“Plagiarism” shall be defined as the appropriating, buying, receiving

as a gift, or obtaining by any means another's work and the

unacknowledged submission or incorporation of it in one's own

written work.

“Collusion” shall be defined as the unauthorized collaboration with

another person in preparing written work for fulfilment of course

requirements.

12. Intentionally and substantially interfering with the freedom of
expression of others on college premises or at college-sponsored
activities.

13. Theft of property or of services on coflege premises or at college-
sponsored activities; having possession of stolen property on
college premises or at college-sponsored actlivities.

14. Intentionally destroying or damaging college property or property of
others on college premises or at college-sponsored actlvities.
15. Failure to compty with the direction of college officials, including

campus security/safety officers, acting in performance of their
duties.
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16. Violaticn of published college regulations or policies. Such
regulations or policies may include those relating to entry and use of
college facilities, use of vehicles and media equipment, campus
demonstrations, misuse of identification cards, and smoking.

17. Use or possession of any controlled substance or illegal drug on
college premises or at college-sponsored activities.

18. Unauthorized presence on or use of college premises.

19 Nonpayment or failure to pay any debt owed to the college with
intent to defraud. (Appropriate personnel al a college may be
designated by college or District officials to notify students of
dishonored checks, library fines, nonpayment of loans, and similar
debts. Such personnel may temporarily “block” admission or
readmission of a student until the matter is resolved. If the matter is
not settled within a reasonable time, such personne! shall refer the
matter to the DA for appropriate action under this code. Such
referral does not prevent or suspend proceeding with other
appropriate civil or criminal remedies by college parscnnel,)

20. Use or possession of an alcoholic beverage on college premises
with the exception of:

a. Specific beverage-related courses with the El Centro food
service program or the International Sommelier Guild's
Diploma Program at Bill Priest Institute; or

b. A course that requires the use of alcohol and is approved by
the Texas Commission on Law Enforcement Officers’
Standards and Education.

Disciplinary Proceedings Investigation,
Conference and Complaint

Any student viclating this policy shall be subject to disciplinary
sanctions including suspension, in accordance with The Code of
Student Conduct. A “violation” means an act or omission which is
contrary to a published college regulation or policy.

Sanctions for violations of prohibited conduct for (1) through (6) may
result in expulsion; for {7} through (13) may result in suspension; {14)
through (20) may result in sanctions other than expulsion or suspension.

Repeatsd or aggravated violations of any provision of this code may
also result in expulsion or suspension or in the imposition of such lesser
penaltiss as are appropriate.

“Aggravated violation” means a violation which resulted or foresesable
could have resulted in significant damage to persons or proparty or
which otherwise posed a substantial threat to the stability and
continuance of normal college or college-sponsored activities.

Disciplinary Proceedings Investigation, Conference and Comptaint

When the Designated Administrator {DA} directly responsible for

student affairs or discipline receives information that a student has

allegedly violated a published college regulation or policy, the DA shall

investigate the alleged violation, that may include a discussion with a

student. After completing the preliminary investigation, the DA may:

1. Dismiss the allegation as unfounded, either before or after
conferting with the student;

or

2. Proceed administratively, which includes a summons, conference
and disposition.

3. Upon appeal, prepare a complaint based on the alleged violation for
use in disciplinary hearings along with a list of witnesses and
documentary evidence supporting the allegation.

4. The DA will notity the individual who filed the complaint of the
disposition of the complaint. If the DA dismisses the allegation, the
individual may appeal, in writing, to the President within five (5)
working days after disposition.

The president or a designee may suspend a student immediately and
without prior notice for an interim period pending disciplinary
proceedings, when there is evidence that the continued presence of the
studant on college premises poses a substantial threat to himself or
herself, to others, or to the stability and continuance of normat college
tunctions. A student who is suspended on an interim basis shall be given
an opportunity to appear before the president or a designee within five
(5) working days from the effective date of the intarim suspension. A



hearing with the Prasident shall be limited to the following issues only:

1. The reliability of the information concerning the student's conduct,
including the matter of his or her identity; and

2, Whether the conduct and surrounding circumstances reasonably
indicate that the student's continued prasence on college premises
poses a substantial threat to himself or herself, to others or to the
stability and continuance of normal college functions.

After the hearing, the President or designee may modify the interim
suspeansion as reasonable to protect the student, public, and college.

No person shall search a student’s parsonal possessions for the
purpese of enforcing this code unless the student’s prior permission has
been obtained or unless a law enforcement officer conducts the search
as authorized by law.

Summons

The DA shall summon a student regarding an alleged viclation of this
code by sending the student a letter. The letter shall be sent by certified
mail, return receipt requested, addressed to the student at his or her last
known address as it appears in the records of the Registrar's Office or
shall be delivered personally to the student.

The letter shall direct a student to appear at a specific time and place not
lass than five (5) working days after the date of the letter, unless the
studant can show good cause as prescribed below. The letter shall
describe briefly the alleged violation and cite the published college
regulation or policy which allegedly has been violated. The DA has
authority to place a student on disciplinary probaticn If the student fails,
without good cause, to comply with a letter of summons, or to apply
sanctions against the student as provided in this code.

Disposition

At a conference with a student in connection with an alleged violation of
this code, the DA shall provide the student with a copy of this code and
discuss administrative disposition of the alleged violation.

t. If a student accepts the administrative disposition, the student shali
sign a statement that he or she understands the charges, his or her
right to a hearing or to waive same, and the penalty or penalties
imposed, and that he or she waives the right to appeal. The student
shall return the signed form by 5:00 p.m. of the day following
administrative disposition. Failure to return this form, waives the
student’s right to appeal.

2. If a student refuses administrative disposition of the alleged
violation, the student is entitled to a hearing as provided herein. The
DA shall note the date of refusal in writing and the student shall
acknowledge in writing such date.

3. Administrative disposition means:

a. The voluntary acceptance of the penalty or penalties provided
in this coda.

Other appropriate penalties administered by the DA,

¢. Without recourse by the student to hearing procedures
provided herein.

The DA shall prepare an accurate, writtan summary of sach
administrative disposition and send a copy to the student {and, if the
“student is a minor, to the parent or guardian of the student), to the
Director of Campus Security, to the complainant, and to other
appropriate officials.

Hearing Committee

When a student refuses administrative disposition of a viclation, the
student is entitled to a hearing before the Student Discipline Committee.
The hearing request must be made to the Designated Administrator
(DA) (or officer directly responsible for student affairs or discipline) in
writing, on or before the sixth (6™) working day after the date of refusal of
administrative disposition, The committee shall be composed of equal
number of students, administrators and faculty of the college. The
committes and its chair shall be appointed by the President for each
hearing on a rotating basis or on the basis of availability. The committee
chair will be selscted from the administration or faculty.

The chairman of the committee shall rule on the admissibility of
avidence, motions, and objections to procedure, but a majority of the
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committee members may override the chairman’s ruling. All members of
the committee are expected to attend all meetings and are eligible to

- vote in the hearing.

The chairman shall set the date, time, and place for the hearing and may
summon witnesses and require the production of documentary and
other evidence.

The DA shall represent the college betore the Student Discipline

Committee and present evidence to support any allegations of
violations.

Notice

The committee chairman shall notify the student of the date, time, and
place for the hearing by sending the student a letter by certified mail,
return receipt requested, addressed to the student at his or her address
appearing in the Registrars Office records. The letter shall spacify a
hearing date not less than five (5) nor more than ten (10) working days
after date of the letter. If a student is under 18 years of age, a copy of the
letter shall be sent to the parents or guardian of the student.

The chairman may for good cause postpone the hearing as long as all
interested parties are notified of the new hearing date, time, and place.

Content of Notice
The notice shall advise the student of the following right:
1. To a private hearing or a public hearing (as he or she chooses).

2. To appear alone or with legal counset if the alleged violation
subjects the student to expulsion or suspension. The role of lagal
counsel is limited as provided in the code.

3. Te have a parent or legal guardian present at the hearing.
To know the identity of each withass who will tastify.

5. To cause the committee to summon witnesses, and to require the
production of documentary and other evidence possessed by the
College.

6. To cross-axamine each witness who testifies.

b

Failure to Comply with Notice

A student who falls to appear after proper notice and without good cause
will be deemed to have pleaded guilty to the violation pending against
the student. The committee shall impose appropriate penalty and notify
the student in the same manner as tha notice of hearing.

Role of Legal Counsel

Legat counsel who represents a student in a hearing whera tha alleged
violation subjects the student to expulsion or suspension is limited to
advising and assisting the student. This limitation means that legal
counsel shall not cross-examine witnesses, make objections, testity, or
perform other similar functions generally associated with legal
reprasentation. The same precading limitation applies to counsel who
reprasents the college. Student representation by legal counsel is not
permitted in a hearing where the alleged violation does not subject the
student to expulsion or suspension.

Preliminary Matters

Chargss arising out of a single transaction or occurrence, against one or
more students, may be heard together, or, upon raquest by one of the
students-in-interest, separate hearings may be held.

There will be disclosure of all evidence to both sides prior to the hearing.
Al least by 12:00 noon, five (5) full working days before the hearing date,
the student concerned shall furnish the committee chairman with:

1. The name of sach witness he or she wanis summoned and a
description of all documentary and other evidence possessed by
the college which he or she wants preduced.

2. An cbjection that, if sustained by the chairman of the Student
Disciplinary Committee, would prevent the hearing.

3. The nams of the legal counsel, if any, who will appear with the
student.

4. A request for a separate hearing, if any, and the grounds for such a



request.

Hearing Procedure

The hearing shall be conducted by the chairman who shall provide
opportunities for witnesses to be heard. The college will be represented
by legal counse! if the student is represented by legal counsel in a
hearing where the student is subject to expulsion or suspension.

it a hearing may result in expulsion or suspension of a student, the
college will have a court reporter present to transcribe the proceedings.
It a hearing will not result in expulsion or suspension of a student, legal

. representation is not permitted and recording of the hearing by any
means is not permitted unless authorized by law.

If the hearing is a private hearing, the committes shall proceed generally
as follows:

1. Persons present shall be the complainant, the DA, and the student
with .a parent or guardian if desired.

2. Baefore the hearing begins, the DA or the student may request that
witnesses remain outside the hearing room.

3. The DA shall read the complaint.

4. The DA shall inform the student of his or her rights, as statad in the

notice of hearing.
5. The DA shall present the institution’s case.
6. The student may present his or her defense.

7. The DA and the student may present rebuttal evidence and
argumen.

8. The committes, by majority vote, shall determine the guilt or
innocence of the student regarding the alleged viclation.

9. The committee shall state in writing each finding of a violation of a
published coilege regulation or policy. Each committee member
concurring in the finding shall, sign the statement, The committes
may include in the statement its reasons for the finding. The
committee shall notify the student in the same manner as the notice
of hearing.

10. A determination of guilt shall be followed by a suppiemental
proceeding in which either party may submit evidence or make
statements to the committee concerning the appropriate panalty to
be imposed. The past disciplinary record of a student shall not be
submitted to the committee prior to the supplemental proceeding.
The committee shall detarmine a penalty by majority vote and shall
inform the student, in writing, of its decision as in 9 above.

If the hearing is a public hearing, the committee shall proceed generally
as follows:

1. Persons present shall be the complainant, the DA and the student
with a parent or guardian it desired. Designated college
representative for the following groups may have space reserved if
they choose to atlend:

a. Faculty Association

b. College Newspaper

c. Coliege President

Other persons may attend based on the seating available. The
Chairman may limit seating accommodations based on the size of
the facilitios;

2. Belore the hearing begins, the DA or the student may request that
witnesses remain outside the hearing room.

3. The DA shall read the complaint.

4. The DA shall inform the student of his or her rights, as stated in the
notice of hearing.

5. The DA shall present the college’s case.

6. The student may present his or her defense.

7. The DA and the student may present rebuttal evidence and
argument. :

8. The committae, by majority vote, shall determine the guilt or
innocence of the student regarding the alleged violation.

9. The committee shall state in writing each finding of a violation of a
published coltage regulation or policy. Each committee member
concurring in the finding shall sign the statement. The commitiee
may include in the statement its reasons for the finding. The
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committee shall notify the student in the same manner as the notice
of hearing.

10. A determination of guilt shall be followed by a supplemental
proceeding in which either party may submit evidence or make
statements to the committes concerning the appropriate penalty to
be imposed. The past disciplinary record of a student shall not be
submitted to the committee prior to the supplementat proceeding.
The committee shall determine a penalty by majority vote and shall
inform the student, in writing, of its decision as in 9 above.

Evidence

Legal rules of evidence shall not apply to hearings under this cods.
Evidence that is commonly accepted by reasonable persons in the
conduct of their affairs Is admissible. Irelevant, immaterial, and unduly
repetitious evidence may be excluded,

The committee shall recognize as privileged communications between a
student and a member of the professional staff of the Health Center,
Counseling or Guidance Center where such communications were
made in the course of performance of official duties and when the
matters discussed ware understood by the staff member and the
student to be confidential. Committee members may freely question
witnesses.

The committee shall presume a student innocent of the alleged viclation
until there is a prependerance of evidence, presented by the DA, that the
student violated a published college regulation or policy.

All evidence shall be offered to the committee during the hearing.

A student defendant may choose not to testify against himself or herself.
The committee will make a determination based on the evidence
presented.

Record

The hearing record shall include: a copy of the notice of hearing; all
documentary and other evidence offered or admitted in evidence;
written motions, pleas, and other materials considered by the
committee; and the committee’s decisions.

Petition for Administrative Review

A student is entitled to appeal in writing to the President who may alter,
modify, or rescind the finding of the committee and/or penatty imposed
by the committee. A student is ineligible to appeal if the penalty imposed
by the appeals committes is less than suspension or expulsion. The
President shall automatically review every penalty of expulsion.
Sanctions will not be imposed while appeal is pending.

A student is entitled to appeal in writing to the Board through the

President, the Chancellor, and the Chairman of the Board. An appeal

from the Student Discipline Committee is by review of the record (not de
novo).

A petition for review is informal but shall contain, in addition to the
information required, the date of the Student Discipline Committee's
action and the student’s reasons for disagreeing with the commitiee’s
action. A student shall file his or her petition with the President on or
before the third working day after the day the Discipline committea
determines the penalty. If the President rejects the petition, and the
student wishes to petition the Chancellor, he or she shall file the petition
with the Chancallor on or before the third working day after the President
rejects the petition in writing. If the Chancellor rejects the petition, and
the student wishes to petition the Board of Trustees, he or she shall file
the petition with the Chairman of the Board on or before the third
working day after the day the Chancellor rejects the petition in writing.

The President, the Chancellor, and the Board in their review may take
any action that the Student Discipline Committee is authorized to take;
howaver, none may increase the penalty. They may receive written briefs
and hear oral argument during their review.

The President, Chancellor and Board of Trustees shall modity or set
aside the finding of violation, penalty, or both, if the substance rights of a
student were prejudiced because of the Student Discipline Committee's
finding of facts, conclusions or decisions were:

1. In violation of federal or state law or publishad college regulation or

policy;



2. Clearly erroneous in view of the reliable evidence and the
preponderance of the evidence; or

3. Capricious, or characterized by abuse of discretion or clearly
unwarranted exercise of discretion.

Authorized Disciplinary Penalties

The DA or the student discipline committee may impose one or more of
the following penalties for violation of a Board pelicy, college regulation,
or administrative rule:

1. An “admonition” means a written reprimand from the DA to the
student on whom it is imposed.

2. "Warning probation” means further violations may result in
suspension. Disciplinary probation may be imposed for any length
of time up to one calendar year and the student shall be
automatically removed from probation when the imposed period
expires.

3. "Disciplinary probation” means further violations may result in
suspension. Disciplinary probation may be imposed for any length
of time up to one calendar year and the student shall be
automatically removed from probation when the imposed period
expires. Students may be placed on disciplinary probation for
engaging in activities as illustrated by, but not limited to, the
following: being intoxicated, misuse of I.D. card, creating a
disturbance in or on college premises, and gambling.

4. “Withholding of transcript or degree” may be imposed upon a
student who fails to pay a debt owed the college or who has a
disciplinary case pending final disposition or who violates the oath
of resldency. The penalty terminates on payment of the debt or the
final disposition of the case or payment of proper tuition.

5., “Bar against readmission™ may be imposed on a student who has
left the college on enforced withdrawal for disciplinary reasons.

6. “Restituticn” means reimbursement for damage to or
misappropriation of property. Reimbursement may take the form of
appropriate service to repair or otherwise compensate for
damages.

7. “Suspension of rights and privilegas® is an elastic penalty which
may impose limitations or restrictions to fit the particular case.

8. “Suspension of eligibility for official athletic and non-athietic
extracurricular activities” prohibits, during the period of suspension,
the student on whom it is imposed from joining a registered student
organization; taking part in a registered student crganization's
activities, or attending its meetings or functions; and from
participating in an official athletic or non-athletic extracurricular
activity. Such suspension may be imposed for any length of time up
to one calendar year. Students may be placed on disciplinary
suspension for engaging in activities as illustrated by, but not limited
to, the following: having intoxicating beverages in any college
facility, with the excepticn of specific beverage-related courses
within the El Centro food service program; giving false information in
rasponse to requests from the college; instigating a disturbance or
riot; stealing; any attempt at bodily harm, which includes taking an
overdose of pills or any other act where emergency medical
attention is required; and conviction of any act which is classified as
a misdemeanor or felony under state or federal law.

9. “Denial of degree” may be imposed on a student found guilty of
schofastic dishonesty and may be imposed for any length of time up
to and including permanent denial.

10. “Suspension from the college” prohibits, during the period of
suspension, the studsnt on whom it is imposed from being initiated
into &n honorary or service organization; from entering the college
campus except in response to an official summons; and from
registering, either for credit or for noncredit, for scholastic work at or
through the college.

11. “Expulsion” is permanant severance from the college.

A sanction imposed at one college shall apply to all colleges of the
Collage District.

Hazing
1. Personal Hazing Offense
A person commits an offense it the person commits any of the
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following:

1. Engages in hazing.

2. Solicits, encourages, directs, aids, or attempis to aid another
person in engaging in hazing.

3. Recklessly parmits hazing to occur.

4. Has firsthand knowledge of the planning of a specific hazing
incident involving a student, or firsthand knowledge that a
specific hazing incident has occurred, and knowingly fails to
report said knowledge in writing to the DA or other appropriate
official of the institution.

2. Definition

“Hazing” maans any intentional, knowing, or reckless act, occurring
on or off the campus of an educaticnal institution, directed against a
student, by one person alone or acting with others, that endangers
the mental or physical health or safety of a student for the purpose

" of pledging, being initiated into, affiliating with, holding office in, or
maintaining membership in any organization whose members are
or include students at an educational institution. The term includes
but is not {imited to:

1. Any type of physical brutality, such as whipping, beating, striking,
branding, electronic shocking, placing of a harmful substance on
the body, or similar activity.

2. Any type of physical activity, such as sleep deprivation, exposure to
the elements, confinement in a small place, calisthenics, or any
other activity that subjects the student to an unreasonable risk of
harm or that adversely atfeclts the mental or physical health or
safety of the student.

3. Any activity involving consumption of a food, liquid, alcoholic
beverage, liquor, drug, or any other substance which subjects the
student to an unreasonable risk of harm or which advarsely affects
the mental or physical health or safety of the student.

4. Any activity that intimidates or threatens the student with ostracism,
that subjects the -student to extreme mental stress, shame, or
humiliation, or that adversely affects the mental health or dignity of
the student or discourages the student from entering or. remaining
registered in an educational institution, or that may reasonably be
expected to cause a student to leave the organization or the
institution rather than submit to acts described above.

5. Any activity that induces, causes, or requires the student to parform
a duty or task which involves a violation of the Panal Code.

Student Grievance Procedure

Definition

A student grievance is a college-related problem or condition which a
student believes to be untair, inequitable, discriminatory, or a hindrance
to the educational process. A grievance also includes discrimination on
the basis of race, color, age, nationat origin, religion, sex, disability or
sexual orientation.

Scope

The student grievance procedure is not intended to supptant the Cods of
Student Conduct, which allows the student procedural due process in
disciplinary proceedings initiated by the college. This student grievance

procedure is designed to provide the student with the opportunity to file

a grievance, as defined above, and to provide a process for resolution of
the grievance. A student may file a grievance concerning a policy,
procedure, rule or grade if discrimination on the basis of race, color, age,
national origin, religion, sex, disability or sexual orientation is the basls
for the grievance. This student grievance procedure is not designed to
include changes in pelicy nor does it apply to grading practices.
Recommendations for initialing new policy or changing established
policy are handled through normal administrative channels, A grade
dispute that is not established policy are handled through normal
administrative channels. A grade dispute that is not based on an
allegation of discrimination is handled under the Grade Dispute
Resoluticn listed below:



Grade Dispute Resolution

Students who wish to dispute a credit course grade may sequentially
follow the steps below unless the dispute is rescived at a preceding
step:

1. Discuss the dispute with the instructor who awarded the grade.

2. Discuss the dispute with the appropriate division dean.

3. Appeal, in writing, to the appropriate vice-president.

4. Appeal, in writing, to the college president whose decision is final.

A student will receive a written response within ten (10) working days
after a written appeal. The appropriate faculty member will be notified in
writing regarding the resolution of the matter, A grade dispute will not be
considered later than the end of the semester following the semester in
which the grade was awarded. In a summer session, the dispute must
be initiated not later than the end of the following fall semester. By law,
the Board is not required to take any action concerning a grade dispute,
but is required to listen if the grade dispute is presented at a public
meeting.

Sexual Harassment

The student grievance procedure is not applicable to complaints of
sexual harassment. All students shall report complaints of sexual
harassment informally to location human resources personnel or
location representatives selected by the highest level administrator at
the location or formally to the vice chancellor of educational affairs as
provided in the sexual harassment procedure.

Informal Procedures

Students whoe wish to file a college-related grisvance should, but are not
required, to discuss it with the college employee most diractly
rasponsible for the condition which brought about the alleged grievance.
If the grievance is not resolved to the student’s satisfaction, the student
may appeal to the next level of authority. The student may consult with
the administrative offices to determine the next level of authority. If an
appeal does not resoive the grievance, the student may proceed to the
appropriate vice-president with a written presentation of the grievance. it
the vice-presidential level of appeal does not prove satisfactory to the
student, the student may saeek review under the formal procedures
below.

Other Procedural Matters

If a student fites a grievance informally by disgussing it with the college
employes most diractly responsible, etc., the following procedures
apply. The student shall discuss the grievance fully at each level in the
process. At each level of authority, a decision shall be made based on
common sense and good judgement of a reasonable person. Each level
may seek the appropriate authority, if necessary, to resolve the
grievance. The entire informal procedure should take no longer than 30
days.

Formal Procedures
Procedures for appeals are as follows:

1. A student who wishes a grievance to be heard by an appeal
committee must submit a raquast in writing to the vice-president of
student development (VPSD) or amployee who is responsible for
student development.

2. The VPSD or responsible employee will convene and chair the
appeal committee.

3. The appeai must be heard by the committee within ten class days of
the request unless extended with the agreement of both the student
and the VPSD or responsible employes.

4, The committee will be ad hoc and will consist of two students, two
facuity members, and one staff member who is either an
administrator or a noncontractual employee. It is the responsibility
of the collage president or designee to appoint all committee
members and the appointor shall examine each member to ensure
their impartiality. . )

5. The appea! committee will make findings and send its decision to
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the college president. A grievant may seek review of an adverse
decision through the president. The decision of the president shall
be final.

Board Action

By law, the board of trustees is not required to take any action
concerning a grievance, but is required to listen if the grievance is

presentad at a public meeting.

Appeal Committee Procedures

1. If a student requests a hearing by an appeal committese, a grievance
must be in writing and contain:

a. the student's name and address;

b. the nature of the grievance, including the date it occurred;
¢. the corrective action sought; and

d. any other relevant information.

2. A grievance filed, either informally or formally, will not be considered
unless it is filed not later than 120 days after the avent or occurrence
giving rise to the grievance or knowledge of the event or occurrence.
The entire formal procedure should take no longer than 30 days.

3. In conducting the appeal committee hearing, the VPSD or
responsible employes is authorized to:

a. require any student or employee to provide a written statement
along with any documents concerning the events and
circumstances that may have given rise to the grievance;

b. require any student or employese to appear and testify;

¢. question each individual who testifies; and

d. copy all documents.

This is not an adversarial proceeding. A VPSD or responsible employee
shall conduct a heating in a professional and cooperative manner and all
participants are expacted to do likewise.

1. Failure to comply with a summons or order from the VPSD or
responsible person may result in disciplinary action.

2. The appeal committee shall base its dacisions during a hearing and
make a recommendation upon the common sense and good
judgement of a reascnable person,

3. The VPSD or responsible employee shall ensure that all relevant
avidence is cbtained from parties during the hearing.

4. An attorney or cther representative of a grievant may present a
grievance to the appeal committes, but this presentation does not
inctude questioning or cross-examining witness (including the
grievant}, objecting to testimony or documents, or similar actions
undertaken by an attorney to represent a client.

Coordinators

Coordinator(s) for the Rehabilitation Act of 1973 (Section 504},
Amaericans with Disabilities Act of 1990 (Title 1) and Education
Amendments of 1972 (Title I1X)

Bill J. Priest Institute

Genie M. Dillon - Director of Solutions Development
Section 504, Title 1, and Title IX Coordinator

Brookhaven College

George Herring - Vice Prasident of Business Services
Title It Coordinator

Kathieen Whitson - Dean of Instructional Support & Qutreach Services
Saction 504

Roger Bennett - Executive Dean for Fine Arts & Physical Education
Title IX Coordinator



Cadar Valley College - ,

Dr. Claire Gauntlett — Dean of Institution Effectiveness & Research
Section 504, Title I, and Title 1X Coordinator

Eastficld College

Jim Jenes - Vice-Prasident of Business Services
Section 504, Title 1l, and Title X Coordinator

El Centro College

Jim Handy - Assistant Dean of Student Services
Section 504

Robert Garcia - Human Resources Diractor
Title il Coordinator

Bettie Tully - College Ombudsperson
Title IX Ceordinator

Mountaln View College

Dr. John Pruit - Executive Dean of Learning Support Services
Section 504, Title Ii Coordinator, and Title IX Coordinator

North Lake College

Mary Ciminelli - Interim Dean of Student, Enrollment, Development
and Student Ratention
Section 504, Title 1)

Dan Joutras - Athlatic Director
Title IX Coordinator

Richland College
Oscar Lopez — Director of Disability Services

Waes Hayes — Director of Facilities
Saction 504 and Title Il Coordinators

Tom McLaughlin - Dean of Students
Title |X Coordinator ’

Computer Use Policy

Purpose of Computer Use Pollcy

The college is committed to providing an educational and work climate
that is conducive to the personal and professional development of each
individual. To fulfill its multiple missions as an institution of higher
learning, the college encourages a climate that values and nurtures
collegiality, diversity, pluralism and the uniqueness of the individual
within our state, nation and world. The college also strives to protect the
rights and to enhance the self-esteem of all its members. Faculty, staff
and students should be aware that any form of illegal harassment or
discrimination against any individual is inconsistent with the values and
ideals of our community.

As an institution of higher education, the college encourages, supports,
and pretects First Amendment rights and an open environment to
pursue scholarly inquiry and to share information. Access to networked
computer information in general and te the Internet, in particular,
supports the academic community by providing a link to electronic
information in a variety of formats and covering all academic disciplines.
As with any resource, it is possible to misuse computing resources and
facilities and to abuse access to the Internet. The following statements
address, in, general terms, the institution's poI|c1es concerning
computing use.

The chancsllor is authorized to promulgate policies and procedures to
implement this policy. Refer to the Business Procedures Manual for
additional information.

Use of College Resources

Use of college computing resources and facilities requires that
individual users act in compliance with college policies and procedures,
and failure to comply may result in restriction or revocation of access to
college resources. Computing “rasources and facilities” include, but are
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not limited to college-owned host computer systems, networks,
peripheral equipment (such as modems, terminals, and printers),
computers and workstations, software, data sets, storage devices (such
as CD-ROMS, hard and soft disks and the like}, and all computer
communications controlled, administered, or accessed diractly or
indirectly by the college or by any user. The college provides usars with
an account that permits use of the computing resources and facilities
within policies and procedures established by the college. Any person
who uses college computing resources and facilities through college-
owned equipment (such as public access computers at the libraries and
computer labs) is also a user and is permitted to use the computing
resources and facilities within policies and procedures established by
the college. Users must respect the integrity of computing resources
and facilities, respect the rights of other users, and comply with all
relevant laws (local, state, federal and international), collage policies
and procedures, and contractual agreements. Employees who use
college computers or facilities must comply with the Texas Public
Information Act and the Local Government Records Act as described in
CR {Regulation}. The college reserves the right to limit, restrict, or deny
computing resources and facilities for those who violate college policies,
procedures, or local, state or federal laws.

Freedom of Expression

Censorship Is not compatible with the goals of the college. The coliege
shall not limit adult users’ voluntary access to any information due to its
content when it meels the standard of lagality. A mincr's parent may
permit a minor user to have veluntary access to any information that
mests the standard of lagality.

Privacy

The general right to privacy is extended 1o the electronic environment to
the extent pessible. Users have a lessened expectation of privacy when
using computer resources and facilities ownad by public institutions
such as the college. Issuance of a password or other means of access is
to ensure appropriate confidentiality of college files and information, It is
not a guarantee of privacy nor a ficense for abuse or improper use of the
institution’s computing resources and facilities. Privacy is mitigated by
the Texas Public Information Act, administrative review, computer
system administration, audits, and the nature of he electronic medium
itself. Contents of electronic files will be examined or disclosed only
when authorized by the user, approved by designated college officials,
or required by law.

Intallectual Property

All users should be aware that property laws appiy to the electronic
environment. Users must abide by all software licenses, college
copyright and software policias and procedures, and applicable federal
and state law. Users should assume that works communicated through
a network are subject copyright unless specifically stated otherwise.
Unless permission of the author is obtained, use of any electronically
transmitted information must comply with the “fair use” principle found in
federal copyright law and CR Regulation.

Criminal and lllegal Acts

Computing resources of the collage, which include the hardware,
software, and network environment, shall not be used for illagal
activities. Any illegal use of these resources wilt be dealt with by the
appropriata college authorities and/or cther legal and law enforcement
agencies. Criminal and illegal use may involve, but is not limited to:
unauthorized access, intentional corruption or misuse of computing
resources, theft, defamation, obscenity, child pornography, and
harassment based upon race, ethnicity, national origin, disability, age,
religion or sex.

Authorized Use

Computing resources are provided by the college to accompiish tasks
related to the institution's mission. Some computers may be dedicated
to specific enterprises or teaching missions that limit their use.
Incidental personal use of computing rasources is acceptable if the use:
1, imposes no measurable cost on the collegs;

2. is not harmful to the collegs;



3. s not a hindrance to the daily operalicns of the college; and

4. has no adverse sffect upon an individua!’ s job or educational
performance.

Unauthorized Use

Unauthorized use of the institution's compuling resources and facilities
includes but is not limited to: illegal activities; failure to comply with laws,
licanse agreements, and contracts governing network software and
hardware use; abuse of communal resources; use of computing
resources for unauthorized commercial purposes or personal gain;
failure to protect the user's password or use of the user’s account;
breach of computer security, harmful access or invasion of privacy; use
of computing resources for anonymous or identity-masked messages to
other college users; or unauthorized encryption. Refer to the Businass
Procedures Manual for additional information.

Individual Responsibility for Use of.Computing Resources and
Facilities

All users will use these resources and facilities in accordance with
college policies and procedures as well as all laws. Failure to fulfill these
responsibilities may lead to the cancellation of computer access, other
disciplinary action by the college andfor referral to legal and law
enforcement agencies, in accord with existing college policies and
procedures. Individuals using the institution's computing resources or
facilities shall:

1. Use college computing resources and facilities in accord with this
policy, and respect the rights of other computer users by complying
with laws, license agreements and contracts.

2. Use communal resources with respect for others. Disruptive
maitings and print jobs, typing up work stations, and other
disproportionate use of computing facilities prevant others from
using these resources.

3. Use of collage computing accounts must be limited to authorized
purposes. Use of college-owned resources and facilities shafl be
limited to college-related business or incidental personal use as
defined in this policy. Use of computing resources for unauthorized
commercial purposes or personal gain is prohibited.

4. Protect the individual’s password and use of the individual's
account. The user shalt not use ancther person's identification,
account-or password without his or her permission. Confidential
information contained on various computers shall not be shared
with others except when those persons are authorized to receive
the information. Users shall not intentionally seek, read, provide,
remova, reconfigura or modify information in or obtain copies of any
files, accounts, software, hardware, programs, or passwords
belonging to other computer users or the college without the
permission of those other computer users or the college. A user
must obtain written permission from the owner of a file to alter or
copy a file if the file doas not belong to the user or the file has been
sent to the user by the owner.

5. Report improper use of computer resources and facilities which
may include:

a. Breach of computer security
b. Unauthorized access to computing resources

c. Release of password or other confidential information on
computer security

Harmful access

Alteration, damage, or destruction of data
Injection of a destructive computer virus
Invasicn of privacy

Reading files without authorization

i. Criminal and illegal acts

6. Comply with requests concerning computing from the system
aperator.

7. Report any incidents of harassment and/or discrimination using

college computing resources and facilities in accord with the
institution’s policy. it may be harassment if the behavior:
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a. is unwelcome;

b. interferes with the user’s ability, or the ability of others to work
or study;

c. creates an intimidating, hostile or offensive environment.
Alternatively, users may file a grievance through appropriate channels.

8. Respect the forum (talk groups, bulletin boards, public computing
facilities) when communicating ideas to others via college
computing facilities and resources (includes access to external
networks). All communications should reflect high eathical
standards and mutual respect and civility. Users may use external
network (e.g., BITNET, Intarnet) links solely for the purposes
permitted in these policies and in the external network guidelines.
Users are responsible for obtaining and adhering to all of he
policies published by the external networks they use. The ability to
connect 1o extarnal systems through the college systems does not
imply the right to connect to these systems or to make use of these
systems unless properly authorized by the owners of those
systems.

Computer Software and Copyright Law

The college respects the copyrights of others. With very few exceptions,
all computer software and documentation is protected by federal
copyright law. The unauthorized or unlicensed use, duplication or
copying of computer software or documentation is contrary to college
policy and is a violation of the law. Violators of any copyright are subject
to both civil and criminal penalties and/or disciplinary action. College
ragulations and procedures will establish guidetines for the use of
computer resources and focal area networks.

Computer Software Policy

It is the policy of the college to respect the copyrights of others, With
veary faw exceptions, all computer software and documentation is
protected by federal copyright law. The unauthorized or unlicensed use,
duplication or copying of computer software or documentation is
contrary to college policy and is a violation of the law. Violators are
subject to both civil and criminal penalties and/or disciplinary action.
Students may use individually owned software on college computers
only if the user can provide proof of a license from the copyright owner
or will sign a statement to that effect. Additionally, installation of any
individually software may need to first be approved by the appropriate
college official. Students may have access to computer networks only to
further the institutional goals of the college.

Communicable Disease Policy

Purpose: The college acknowledges the serious threat to our
community and nation posed by the AIDS epidemic. This policy and
other procedures developed by the president shall emphasize educating
employess and students concerning AIDS and managing each case of
AIDS individually with sensitivity, flexibility, and concern for the
individual as well as employses and students. In addition, this policy
defines and addresses other communicable diseases which from time
to time arise in the colleges and District among students and
employees.

Philosophy: Decisions concerning a person who has a communicable
disease shall be based upon current and well-informed medical
judgment which includes the nature of the diseass, risk of transmission
to others, symptoms, and special circumstances of the person, and
balancing identifiable risks and available alternatives to respond to a
student or employas with 2 communicable disease.

Nondiscrimination

Studsnts: No student will be required to cease attending a college or
participating in college functions solely on the basis of diagnosis of a
communicable disease.

Employees: An employee who has a communicable disease will be
treated in the same manner as other employees who have other
illnesses or injuries.



Confidentiality

The college shail comply with applicable statutes and reguialibns which
protect the privacy of persons who have a communicable disease.

Education

The president shall develop and maintain a comprehensive educational
program regarding HIV infection for students and employees. Each
college shall have a communicable disease coordinator. The coordinator
shall be a registered nurse who has received training in communicable
disease is strongly encouraged to report the disease to the coordinator.
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Counseling

The communicable disease coordinator shall refer students and
employeses to sources of testing for HIV infection and counseling upon
voluntary request. An individual shall bear the expenses of such testing
and counseling.

Firearms Policy ‘

Firearms are strictly forbidden upon any campus (including all buildings
and grounds} and all other locations owned, operated or leased by the
Dallas County Community College District. This prohibition applies to
any person Including a person who processes a license to carry a
handgun under the Concealed Handgun Law.

v

Sexual Offender Registration Act

A raegistered sex offander who is present at a college or District Office as
a student, employee, volunteer or contract worker, is required to register
at the college police departmant where the offender is present
according to the Texas Code of Criminal Procedure.



' DCCCD Board of Trustees

Jerry Prater Pattie T. Powell Kitty Boyle Charletta Compton
Chair Vice Chair

. John R. (Bob) Ferguson Il Diana Flores Martha Sanchez Metzger
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