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ACADEMIC CALENDAR

SUMMER SESSIONS, 1982

First Session
May 27(R)
May31 (M)
June 1 (T)
June 2(W)
June 4 (F)
June 29(T)
July 5(M)
July 6 (T)
July6(T)

Second Session
July 61R)
July12lM)
July 13(T)
July 15(R)
Aug.9IM)
Aug. 13(F)
Aug. 13(F)

Registration
Classes begin
. last day for tuition refund
4th class day
last day to withdraw' 'W"
Final examinaiions
Session closes

FALL SEMESTER, 1982

Aug. 16(W)
Aug. 19, 20, 23
IRFM)
Aug. 24 (T)
Aug. 25(W)
Aug. 261S)
Sept. 1 (W)
Sept. 6(M)
Sept. B(W}
Nov. 25(R)
Nov. 29(M)
Nov.30(T)
Dec. 15(W)
Dec. 16-17,20-21
(RFMT)
Dec. 18(S}
Dec. 21 (T)

Faculty reports

Registration
Faculty development
Classes begin
Saturday classes begin
last day lor tuition refund
Labor Day holiday
12th class day
Thanksgiving holidays begin
Classes resume
Last day to withdraw "W"
Last day 01 classes

Final examinations
Final exams, Sat. classes
Semester closes

SPRING SEMESTER, 1983

Jan.l0(M) Faculty reports
Jan.l·13(TWR) Registration
Jan. 14 (F) Faculty development
Jan. 15(S) Saturday classes begin
Jan. 17 (M) Classes begin
Jan. 24 (M) last day lor tuition refund
Jan. 28 (F) 12th class day
Feb. 17 (R) District Conference Day
Feb. 18 (F) Faculty development
Mar. 14 (M) Spring break begins
Mar. 18(F) Spring holiday for all employees
Mar. 21 (M) Classes resume
Apr. 1 (F) Easter Holidays begin
Apr. 4 (M) Classes resume
. May6(F) last day to withdraw "W"
May 13(F) last day of classes
May 14 (S) Final exams, Sal. classes
May 16-19(MTWR)Final examinations
May 19(A) Graduation
May19(R) Semester closes

SUMMER SESSIONS, 1983

First Session
May27 (F)
May30(M)
May 31 (T)
June 1 (W)
June 3 (F)
June 24 (F)
July 1 (F)
July 1 (F)

Second Session
July 5(T)
July 7(R)
July 11 (M)
July 12 (T)
Aug.4(R)
Aug.10(W)
Aug.10(W)

Registralion
Memorial day holiday
Classes begin
Last day for tuition refund
4th class day
last day to withdraw "W"
Final examinations
Semester closes

Registration
Classes begin
last day for tuition retund
4th class day
Last day to withdraw "W"
Final examinations
Semester closes



• The American Association of Junior
Colleges .

Accreditation

Richland College is a member of:
• The Southern Association of Colleges
and Schools .

• The League for Innovation in the
Community College

Richland College is recognized and
sanctioned by the Coordinating Board
of the Texas College and University .
System and the Texas Education
Agency and is an Affirmative Action
Equal Opportunity Institution.

L..--_ RICHLAND COLLEGE ------:------_--J
A chailenging educational experience

awaits students at Richland Coilege where
a dedicated faculty, Innovative programs,
functional campus design, and the beauty
of nature combine to create an exciting
learning environment.
Richland is located on a 259·acre site

at 12800 Abrams Road just north ot LBJ
Freeway. When the land was acquired in
1966, the Board 01 Trustees approved the
name Richland to suggest a link between
the two major adjacent communities of
Richardson and Garland.
Richland was the fourth Of the seven

coileges in the Dallas County Community
College DIstrict. It enrolled its first
students in 1972 and subsequently grew
to become fhe coilege with the targest
enrollment in the District.

THE CAMPUS·

The campus plan enhances the natural
beauty 01 the site which was previously
used for agriculture. A spring. fed creek
forms two picturesque man-made lakes.
Campus facilities extend along both sides
of the lakes, linked by pedestrian bridges.
LakeSide walkways, open air lounge
ar~a~,and extensive use of glass in the
buildings combine to make the archi-
tectural settinq one of remarkable beauty.
Richland has the District's only

olanetarium, a roo-seat facility with a
40·foot dome. The Cosmic Theatre and
Planetarium is a space-age environment
for multi-media adventures which features
special effects instruments and a quae-
raphonlc sound system. The theatre
procuces several "plays for planetarium"
each year which are open to the public.

Another "Richland only" teature is the
horticulture unit located near the main
entrance to the campus. It has a plant
nursery area and houses occupational
programs in landscaping.

DtSTINCTIVE SERVICES AND PROGRAMS

CENTER FOR CHOICE

The Center is a place designed to help
students make decisions. It is a
clearinghouse for human resources that
can help the student plan his or her
career, lite, and education. These
resources cover counseling financial aid
technical/occupational educ'ation. '
cooperative education. placement, job
tnfor":!atron, veteran's counseling, and
vocational and personality testing.

There are many ways a student can
use the Center for Choice.
• Just drop in-an appointment is
not needed. The staff is always available
for Informal discussion. .
• Sign up for a group. Many short.
term groups are offered in vocational
exploratlon, assertiveness training, how to
interview for a job, etc.
• Take a class. Credit can be given
for efforts in career decision-making.
• Examine the materials in the
Career Information Area. A library of
career-related literature, including many
printed brochures, contains much
i~form~tion about specific jobs. The
library IS cataloged by career areas and is
continually updated.
The Center for Choice is located on the

first floor of the Campus Center.

ASSESSMENT CENTER

Testing services in the Center can
determine a students academic
preparation. learning style. interests.
aptitudes. and personality characteristics.
The Center is located in room F-140 of the
Campus Center.

HUMAN RESOURCES DEVELOPMENT CENTER

A joint project of Richland Student
Services and Richland Community
Services. the Center offers services
training, and counseling ·to students 'and
others as weH as numerous non-credit

courses, workshops and seminars.
Individual, family, and career

counseling is arranged through appoint.
ments made in advance. Group
counseling is organized as interest is
expressed. A special career information
package consisting of a battery of tests
counseling. and interpretation sessions is
also available.
The Center is located in J·139 of the

Campus Center Building. A nominal fee is
charged for services. For more
information or an appointment, call
746·4477.

CONTINUING EDUCATION CENTER

This center helps persons improve
professional skills and abilities and
acquire new ones through non-credit
Community Service courses. For persons
~onsidering new occupational possibilities.
It offers helpful insight about alternatives,
This Center ~salso concerned with per-
sonal tinanciat management and certain
other elements essential to the enjoyment
of leisure time.

Program areas include real estate,
personal money management and invest.
ments, management development, office
occupations, occupations, vocations, and
trades, horticulture, health and recreation
special interests.

CULTURAL ENRICHMENT CENTER

Through the Cultural Enrichment
Center, persons have the opportunity to
Increase their sensitivity to beauty through
non-credit Community Service courses.
The Center re-introduces the excitement
of ideas, the power of the imagination,
and the unsuspected energies of the
creative spirit. Program areas include
religion, philosophy, and culture:
languages and guided studies: music,
dance, and theatre: photography and film:
Vlsu~1arts and crafts; and cooking,
sewing, and interior decoration.
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SCHOLARSHIPS AVAILABLE

• tnstitutionet Scholarships. Richland
College offers several schoia rsrnps to.
students when funds are available. Con-
tact the Financial Aid Office for more in-
tormatlon. The following Divisions offer
scholarships:

• Business
Connie Eikenburg Real Estate

Scholarship
Sunoco Accounting Scholarship
Women's Council 01 Greeter Datlas

Board at Realtors
• Communications
Press Club Foundation
Scholarship

• Humanities
Instrumental Music Scholarship
Ruth Anguish Conservatory
Theatre Scholarship

Vocal Music Scholarship
• Malhematics/Technology
Association of General Contractors
• Miscellaneous Scholarships

and Short Term Loans
Alcoa Scholarship
Crown Zellerbach Foundation

Scholarship
Edwin L.·Biggerstaff Scholarship
College Loan Fund
Co-op Loan
Dye Foundation Loan
Mary Ellen Mittelstet Memorial Loan
Roy Petty Memorial Loan
Sears Loan
• Science/Hotticuiture
Horticulture Scholarship
• Private Scholarships. Frequently
during the academic year. scholarships
are offered to Richland students by
private organizations and foundations" ln-
formation is posted on the Financial Aid
bulletin board outside the Student
Development Office. Additional lntorrna-
tlon may be obtained directly from the
Financial Aid Office.

EVER"WQMAN CENTER

Services, educational opportunities, and
referrals are offered in the Everywoman
Center. These programs meet the
continuing educational needs of the
community's EVERYWOMAN in today's
society - whether she be a homemaker,
mother, career woman, single or married
woman, or a combination of any of these .
Counseling for the displaced homemaker
is also offered.

An active, community-based advisory
committee, representing a wide range of
women's interests, serves as a valuable
resource to the Everywoman Center. For
further lntormation, cali 746·4664.

CENTER FOR OLDER TEXANS

The educational needs of persons 55
years of age or aider are met in the
Center for Older Texans. It complements
the resources of numerous other
agencies and organizations providing
direct services to older Texans. Programs,
classes, and presentations are developed
and oenverec both on-campus and off-
campus. Topics include retirement, ore-
retirement. how to make ends meet on a
retirement check. health and recreation.
nutrition, security, community services,
volunteer work, preparation for part-time
employment"hobbies, social security,
death as a part of life. human "potential.
and other areas of human resources.

CENT[R FOR CHILDREN AND YOUTH

The major thrust of the Richland
Community Service Program is aimed
toward meeting contlnuinq educational
needs of persons 18 years of age and
older. but the Coliege feels a special
mission 10 provide, on a smaller scale,
non-credit programs especially for
children and youth. The Center for
Children and Youth otters programs that
capitalize on the unique resources and
personnel at Richland College and meet
otherwise unmet educational needs of
child-en and youth in the area. These
programs complement rather than
compete with those programs offered in .
publlc and private schools and by
recreational agencies that cater directly
to children and youth.

STAFF DEVELOPMENT RESOURCES CENTER

The services .of this Center augment
the staff development and training
programs of business, inoustrial. labor,
governmental, and professional groups.
Non-credit training programs are tailor-
made and offered "in-house" to meet
specific job improvement and mobility
. needs of individual organizations. College
staff members meet with firms which
have needs to design these prog ra,:"s.

CENTER FOR INDEPENDENT STUDY

The Center for Independent Study (CIS)
is an open learning lab offering
services to students needing help in
reading, writing. and study skltls.
Tutors for all subjects can be hired
through the CIS. Students may elect to
get college credit for skills improvement.
Various methods of diagnosis are used,
resulting in evaluation and
recommendations by CIS instructors. The
CIS can help students solve academic
problems before fhey get far behind in
class work or drop a course. A student
needs simply to stop by or call in order to
get help. A referral. recommendation. or
appointment is not needed.

PRE·ENGINEERING PROGRAM

In addition 10 all traditional support
courses-such as mathematics, science,
English, history, and govern-
ment-engineering courses are also
available. These courses enable students
to complete requrrements for the first two
years of engineering studies while
attending Richland.
The suggested Pre·t:nglOeefing cur-

riculum includes basic courses in
engineering analysis, engineering
graphics, and engineering mechanics.
Credit in these courses may be transfer-
red to programs at Texas universities.
Students are encouraged to consult WIth
counselors at universities to which they
plan to transfer prior to selecting courses
at Richland. A Richland Pre·Engineering
brochure is available for additional
guidance.

-----~
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r------- RICHLAND COLLEGE ADMINISTRATION -,

President .
Vice President of Instruction
Vice President of Student Services ..
Vice President of Business Services
Dean, lnstructional Services,
Technology, Learning Resources Harold Albertson

Dean, Instructional Services,
Community Service, Extended Day Tom McLaughlin

Associate Dean of Instruction Learning Resources Center. Larry Kitchens
Assistant Dean of Community Service ..... . ..... Susan Muha
Special Assistant to President. . . . . . . . . . . . . . . . Luke Barber
Director of Admissions/Registrar . . . . . . . Dana Goodrich
Director of Counseling . . . . . . . . . . . . . . . . . . . . . . . . . . . John Harwood
Director of Financial Aid Huan T. Luong
Director of Human Resources DeJelopment Center Lesa Taylor
Director of Public Information . . . . . . . . . . . . . . . . .. Valenda Archer
Director of Student Development . . . . . . . Katharine Bryan
Director of Physical Plant Wes Hayes
Director of Security .... ,....... . . . . . . . John MacMicken
Coordinator of Handicapped Student Services .... Larry Bonner

Stephen K. Mittelstet
. . . . .. Jesse Jones

. ... Jean Sharon Griffith
Lee Bacon

DIVISION CHAIRPERSONS
Business . . . . . . . . . . . . . . . . . . . .....•.. David Chamberlin
Communications . . . . . . . Mary Osentowski
Developmental Studies . . . . . . . . Katherine Gonnet
Humanities. . . . . .. . ,...... George Massingale
Math/Science. . . . . . . . Georgia Sims
P.E.lDance/Nursing Bill White (Lead Instructor)
Social Science . . . . . . . . SteveEllis
Technology. . . . . . . . . . . . . . . . . . Jackie Claunch

RICHLAND FACULTY AND STAFF

Acree. Patricia " Secretarial Science
Texas Christian Univ" B.S.C.: North Texas State Univ .. M.B.E.

Aguren, Carolyn. . . . . . . . . . . . . . . , . . . . . . . .. . Counselor
Uni v, ot Texas. Austin. B.S.: Southern Methodist Uruv.. MA; North Texas State Univ .. Ed.D.

Albertson, Harold D. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Dean of Instructional Services
Univ. 01 Houston, 8.5,; Southern Methodist Univ., M.S.; Univ. of Texas, Austin, Ph.D.

Allen, FlOyd A .. Jr. . . . . . . . . . . . . . . . . . . . English
Univ. 01 Michigan, B.A.. M.A.: North Texas State Univ., Ph.D.

Auher. Robert C. History
Indiana umv.. B.A., M.A.

Anders, Sue Stallings . . . . . . . . . . .. Assistant Director 01 Community Service
Univ. 01 Texas, B.A.

Archer. vafenoa K. . Director of Public Information
AichlandColiege, A.A.; Univ. of Texas, Arlington, B.A.

Bacon, lee . . ..... Vice President of Business Services
Univ. ct Iexas. Dallas, M.S.

Barber. Luke , . .. Assistant to the President
. Southern Methodist Uruv.. B.A .. M.l.A.

Barrett. John W. English

Univ. 01 Houston, B.A.: Univ. of Wisconsin. M.A.; Univ. of Notre Dame. Ph.D.
Beck, Larry A , , . Mid·ManagemenUGeneral Business,

Drake Univ., B.S.; North Texas State Univ .. M.B.E.

Bell, David . Business
Stephen F. Austin State univ.. B.B.A., M.B.A.

Bell. Michael C. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Biology
East Texas State Univ., B.S" M.S.

Bird, Sharon W , ,. Developmental Mathematics
Univ. of Texas. Austin, B.S., Southern MethOdist Univ., M.Ed.; East Texas Stale Univ., Ed.D.

238·6200
238·6193
238·6202
238·6205

238·6193

238·6193
238·6150
238·6144
238·6208
238·6100
238·6106
238·6188
238·6020
238·6194
238·6130
238·6170
238·6175
238·6180

238·6210
238·6220
238·6230
238·6250
238·6248
238·6260
238·6290
238·6191

-,
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Developmental WritingBlack, Jane M. . . . .. ~..

East Texas Slate Unlv., BA, M.A., Ed.D.
Blackburn, Jo.

Newcomb College. B.S.; Tulane Univ., M.S.
Blackerby, Robert A,

Hardin Simmons Univ., B.A., North Texas Slate Univ., M.Ed., Uni". 01 Illinois, MA
Blaydes, Bart. . . Ornamental Horticulture

Texas Tech Unr.." B.S., Univ. of Texas, Dallas. MAT.
Bonner, Larry

East Texas State Univ., M.Ed.
Bourgeois,.Helen D.

TulaneUniv .. a.E., M.S.
Boyle, Robert B.

Southern Methodist Univ., B.A., MA
Brownlee, Don D.

Lousiana Tech. unw.. B.S.E.E.
Bryan, Katharine. . Director 01 Student Development

carson-Newman College. B.A.; Southwestern Baptist Theological Seminary, Ed.D.

Burke. Rose W..
Bannan College, B.S.; Southern Methodist Univ .• MA

Burnham, Weldon S.
UnIY, ot Centorma. Los Angeles, B,S.; Brigham Young Univ., Ph.D.'

Cadenhead, C. T.
North Texas State Univ., B.A., M.A. Southern Methodist Univ., M.S., Ph.D.

Calkin. Allan G. r Developmental Mathematics/Film

San Angelo College. A.A .. Univ. of Texas, Austin. 8.A.; Southern Methodist Univ .• M.L.A.
Carter. Perry Educational Peraorotessionat

Stephen F. Austin State Univ., 8.5 .. M.Ed.
Chamberlin, David D. Chairperson, Div. of Business

Texas. Tech Univ .. SA; Univ. of Southern California. M.B.A.; Univ. of Southern MissisSIPPI. M.S., Ph.D.

Chapman SIdney. . Pnuosoohv
Roberts Wesleyan College. B.A" Michigan Stale Univ., M.A.• Ph.D.

Christopherson. Craig W ...
Drake univ.. B.S .. Southern Me,hodist Univ., M.B.A.; Texas, C.P.A.

Chumbley. Richard L.
Howard Payne Univ .. 8.5.; East Texas State Univ., M.Ed.; Texas A & M Umv.. S.O.A.R.S.

Cimarolli, Mary L.
TexasWoman'S Univ.-B,S.: East Texas State Univ., M.A., Ed.D.

Cirigliana. Mary 'Hatz' .
Texas Woman's Univ .• B.S., M.A.

Claunch, Jackie L.
Trinity Univ., BA; TexasA& I Univ .. MA

Clements, Cynthia L.
Univ. 01 Dallas. B.A.: Texas Woman's Univ., M.L.S., Univ. of Texas, Dallas, M.A.. ,

ccowen. Patricia C.
Southwestern College, B.A.: Yale University, M.A .• M. Phil.

Collins, Dan .

EastTexas State Univ., B.S., M.S.

Cooper, Ray E.
Univ. of Texas. Austin, B.S .. Ph.D.

Cox,JohnM. Religion
Howard Payne Univ .. B.S.; Southwestern Theological Seminary, M.R.E.; umv. of Houston, M.Ed

Darin, Mary. Career Services

Augustana College. B.A.: Univ. ct Texas. Austin, M.Ed.

Daughtery, Jean H.
North Texas AgricUltural College. A.A.; Southern Methodist Univ., B.S., M.A.

Davis, Randy T.
North Texas State tjnlv.. B.S .. M.BA

Davis. Roger Guion.
Union College. SA; George Washington Univ., M.A., Ph.D.

Dawson, Phyllis
Ouachita Baptist ljnw., BA: Memphis State Univ., M.A.

Deek,SamiD.
Grace College. B.A.: Ball State !Jniv., M.S.

DelafielCl, Charles H. II
Southern Methodist Univ .• B.S.; North Texas State umv.. M.S.

Denmon, Carl ..
Wiley College. SA: North Texas State uruv.. M.Ed.

DeWald, George C ....
Saint Francis College, B.A" M.S.

Chemistry

Mathematics

Coordinator, Handicapped Services

Mathematics

History

Engineering/Engineering TechnOlogy

Biology

ChemIstry

Data Processing

General auemess

Real Estate

English

Art

Chairperson; Div. of Technology

librarian

Enghsh

Media Consultant

Engineering Technology

Construction Management

Business

History

EngliSh

MathematicS

HIstory

De ....aioomentat Reading

Assistant Director of Community Service



Music

Dclance. John . . . . . . . . . .

Colorado State Unlv., B.A.: Univ. of Colorado. M.A.
Duke, Jimmy Dan .

North Texas State Univ., B.S., M.S.

Edwards. Willie J. . .

East Texas State Univ .. B.A., M.A.

Elder, Janet R. . . . . . . . . . . . . . . Developmental Reading

Univ. of Texas, Austin, BA; Southern Methodist Univ., M.A.; Texas Woman's Univ., Ph.D.

Ellion. Clay . . . . . . . . . . . . . Engineering
Univ. of Texas, Austin. B.S .. M.S., Texas P.E.

Ellis. Steve E. . .

North Texas State Unlv., B.A., M.A.

Esparza, Ralph Jr. .

Midwestern Univ .• B.S.; Oklahoma State Univ., M.S.

Fenceroy. Gloria Jean _ .

Blshop College, B.S.; East Texas State Univ., M.Ed.
Garcia, Rica .

Univ. of Texas, Austin, B.A.: Southern Methodist Univ., MA

Garza, vesve E. . .

Southern Methodist., B.A., M.l.A.

Georges. Carolyn M. . . . . . . . .

North Texas State Univ .• SA: Southern Methodist Univ .• MA
Gibbons, Mary Frances' . . . . . . . . . . . . . . . . . . . . . . . .

Sam Houston State Univ., B.A .. M.A.

Gonnet. Katherine Chairperson. Div. of Developmental Studies
Texas Woman's Univ .. B.S.: Southern Methodist Unfv., M.Ed.

Gooch. Stephen E. . .
Baylor Univ., B.A., MA

Goodrich. Dana. . . . . . . . . . . . . .

Univ. of Dallas, B.A.; Southern Methodist Univ., M.A.

Graham. Stephen .

Southern Methodist Univ., B.A., MA

Griffin. Delores H. . . . . . . . . . . . , JournaliSm/Photography
Univ. of South Caronna. B.S., M.S.; Unlv. of Alabama. Ph.D.

Griffith. HenryV Hottlcutture
Univ. of Alabama, M.S.; Oklahoma State Univ., B.S., M.S., Ed. D.

Grilfith. Jean Sharon. . . . . . . . . . .. . Vice President of Student Services
Univ. ct rvisa. B.A.; unfv. 01 New Mexico, M.S .• North Texas State umv.. Ph.D.

Guerrero, Paul Jr. .
North Texas Slate Univ., B.A .• M.Ed.

Hall, James W. . .

Southern Methodist Univ .. B.A., MA

Hamson, Bobbie J .. ~ . Assistant Director, Student Development
Southwestern Christian College, A.S.; Texas Tech. Univ .. B.S.: East Texas State Univ.: M.S.

Harwood, John S. . . . . . . . . . . . . . . . . . . . . . . . . . Director ot Counseling
North Texas State Univ., B.S .. M.Ed.

Henderson, Jim R. . .
Midwestern Unfv., B.M.Ed: North Texas State Univ., M.E.

Herring, Martis .

Wake Forest Unlv., B.A.; Arkansas Stale Univ., M.A.C.
Hodge, Jewel! E.

Arlington State College, B.A.; Stetson Univ., M.S.

Hughes, Robert J. . .

Central College, AA; Bethany NazareneColiege, B.S.; North Texas State Univ., M.B.E., Ed.D.
Irwin, Jim

Univ. of Iowa, B.M.; Indiana Vniv., M.M.

Irwin. Peter L. . . . . . . . . . . . . . . Mid.ManagementlComputer Science
Southern Methodist urw., B.B.A., M.B.A.; North Texas Slate Univ., Ed.D.

Jeffrey, Gloria 0 •••••••••••••••••••

Fisk uruv.. B.A.; North Texas Slate Univ., M.Ed.
Jeser, Shenee A.

Southwest Texas State Univ., B.A.; Univ. of Texas, Austin, M.L.S.
Jessen, Kara ".

North Texas State Vniv .. B.S.; East Texas State Univ.. M.S.

JOhn, Gary G. . .

Austin College, B.A., M.A,; East Texas State Univ., Ed.D.
Johnson, Carole

West Texas State umv., B.S.: North Texas State Univ., M.L.S.
Johnson, Dan R..... 0 ••••••••••••••••••••••••

Univ. of Texas, Austin, B.B.A.; Texas ctmettan Uruv., M.B.A.; Texas C.P.A.

Spanish

Government

. Sociology

Chairperson, Div. ot Social Science

Mathematics

Counselor

··.00 •••••• 0 0 ••••• English

. .. History

BiOlogy

English

History

Registrar and Director of Admissions

Philosophy

English

Music

Counselor

Developmental Mathematics

Business

Music

Counselor

Student Services Librarian

Counselor

Counselor

Director, Library Services

Accounting
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Jones.Jesse VicePresidentof Instruction

North Texas State Univ .. SA, M.A., Ph.D.
Kelly.Jane Accounting

East Texas Stale Univ., a.B.A., M.B.A.: Texas, C.P.A.
Kelso, Mark. . English

Stephen F. Austin State unlv.. B.A., M.A.
Kerr,JamesE. English

Univ. of Iowa, B.A., M.A., M.F.A.
Kitchens,larry E. AssociateDean01Instruction,learning ResourcesCenter

Texas Wesleyan College, B,S.: TexasChristian Univ .. M.Ed.
Krone.Billyelu Counselor

Texas Wesleyan College, B.S.; Texas Christian Univ., B.A., M.A., Nova Univ. Ed.D.
lambert, JamesW. MediaConsultant, AudiotVideo

Northwestern State Coueqe. B,S.: Indiana Univ., M.S.
LeN,GladysR. History

New York Univ ..'B.A., M.A.; North Texas Stale Unlv.. Ph.D.
Little. Peggy German

Indiana Univ., A.B" MAT.
Lokke, OonalciH. . Geology

Wheaton College, B.S.: TecasTech Univ., M.S.
Lott, Kenneth. . Mathematics

Univ. 01Texas, Austin, B./l..; North Texas State Univ., M.S.
Lowe,Albert J. Director, Instructional Development Service

Orange County Community College, A.A.; State Univ. 01New York, New Paltz, B.S.; Indiana Univ.. M.S.,

Ed.O.
Lowery, Kent Construction Management

EastTexas State Univ., B.S.
Luke. Paul J. .,. PhysicSfPhysicalScience

North Texas State Umv B.S, M 5
Luong, Huan T. Director 01Financial Aid

Univ. 01Texas, Dallas, B.S.
Luter. EdwardC. . English

Univ. 01Dallas, BA; Univ. of Miami, M.A.
Massingale, GeorgeW. Chairperson, Div. 01Humanities

Northeast Louisiana Univ., B.A.. M.M.E.: North Texas State Univ., Ph.D.
Matlock, Jerry l. Developmental Mathematics

- Univ. 01Texas. Austin, BA.; East Texas State Univ., M.S.
Matter. WiIliamW. .. English

TexasTech Univ.. BA, MA, Ph.D.
McAda. Judith .,. English/JOurnalism

North Texas State Uruv.. B.A., MA
McElveen, Jerry D. . English

Southeastern Louisiana Univ., BA: Louisiana State Univ.. MA
McKinney, John E. Mio.Management

Southern Methodist Unl.... B.B.A., M.B.A.
McLaughlin, Thomas A. Dean 01Instructional Services

CoalingaCollege, AA; Wisconsin State Univ., B.S.;Southern Illinois Univ., M.S.
McPeek, Maurice Director, Media Services

East Texas State unlv.. B.S.. M.Ed.
Meador, James E. Director 01Cooperative Education

TexasA & I Univ., B.S.; Southwest Texas State Univ., M.Ed.
Mecom, JohnO. Biology

Louisiana Tech, B.S.; Northwestern univ .•M.S.; Univ 01Colorado, Ph.D.
Miles, John Mike. . Aquatics

Southern Illinois Univ., B.S.; New Mexico State Univ., M.A.
Millsap, Franklin . .... Horticulture

Muskogee Junior College, A.A.; Oklahoma State Univ , B.S., M.S.
Milton. Annette S. Learning Skills

East TexasState Univ., BA, M.S.L.S.
Mitchell, Don. French

RoanokeCollege, BA; Tulane Univ., MAT.
Mittelslel, Stephen K. President

McMurry College, B,A., Univ. 01Texas, Austin, Ph.D.
Molina, Gilda American Government

Southern Methodist uruv.. B.A., M.PA
Moreland, William H. Developmental Reading

North Texas State Unlv., B.S.; ursv. 01Guam, MA
Morris, Conde Horucuuure

TexasChristian Unlv., B.A.;Ohio Stale Ijniv., M.S.

:I ,
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Mosley, Joe ,,'. , , , , , .. , , , , '.. , .' '.'
TexasTech Univ., BA: Un;v. of Arkansas, MA.

Motley. Tom O. . .. , , ..... , , ..... , . : , . , . _.. " ,' .. : . , ..... , ...... ,' .. , , ..... ,
Univ. of Texas, Arlington. B.FA: Univ: of Dall~s. M.A,).4,F.A ..

Muha. Susan ,.,., ... , ... , , .... , , .... , .... , .... Assistant Dean of C;ommunityService
Univ, 01Georgia, B.S.: univ. of CenlralArtcansas. U.S.

Muyskens. Lois Anne, . . , , ... , , .. , '
Dakota Wesleyan Univ.•SA: North Texas Univ.•M.Ed,

Neal. William B. . .... , , .. , . , ... , , .•..
HiramCotlege, B.A,: Southern Illinois UriiV.:u.S,

Nelson. SusanJ. . . ..' '.' .. : '.. , , .. ~, ....• '" , ,_.. , .. , Mathematics
Austin College. B.A,; Southern MethOdisl Univ .•M,S. '.

Newbury, Fred,... .. ".: :.. :"... , " EconOlT\ics
~~~eUniv.,BA.:NOM~~~~ .•M.~4;~b., '. '.

Nonncut, Mary N. , ... , ..... ,..... , . : ... ,..... ; •.... ,., ... ';'. ,'... ; . , .... , .. ; ... : , ... EngliSh
Univ. of Texas. Arlington, BA.: Southern Methodist Univ .•,M~A.;'T.lleSChrlslian Univ.•Ph.D .

Nunley. John Parker, : ,' , , :" .•.. ".:, " ,Anthropok)gy
Univ. otTexas. Austin, B.A,. M.A.: Southern ~ett:l~ist ~n~.•U'~"~h.,~." '.. ..

O'Connor. linda " , :: ~.•... ::..: .. '.:~.._.. ', .. ,;' :.~' : •... .. I Biology
Univ. ofTexas. Austin. B.A., South8rnM~th~ist ,univ., ~fA.>',.. . -, '. ; -.,' . . '; ...

Osentowski, Mary. . .... , ..... , .... , , . , . , , ... , .. ; . r. , .: ... Chairperson. Div. of Coinmunications
Kearney State College. B.A,: North Texas St&t8Untv.•U,S. . .

Parker, Carolyn .' , . . . , , , . . .. '. :.; .. , .. , :," : ; ...•. ' .: .. " Counselor
Southern Methodist Unrv".•SA: Univ. or Florida. U:Ed: ' ' .

Penner, Gary R ,.... .., , , ..•. , ..•. " '.:, .....• , Mathematics
• Nebraska State Teacher's College, 8.5.: Univ. Olltlinois. MA.

Pepper. LaVada , " , ;: .. ".: .. ,,: ,., .•.. :, " Sociology
TexasWoman's Univ., B.S.M.A. .

Perkins, DanG. . , , , : : > ; '~ , Psychology
Canton Community College. AA: Brad)ey.Un~.B.S,. M.A.::North Tex'u State U~Iv.•Ph.D. . .

Permenter, Kenneth l. :'..' :.'.,,.,.'.. Ass,?,=ialeDean 01 I~structlon, Extended Day
Hardin Simmons Unlv,. BA TexasTech Unlv.•M.A. . '.' .

Peteet. Joanne '., , ,.::., ......•.. , , ,,".,; ,., Mathematics
Univ. of Texas, Arlington. B.A.•M.A.; Unlv, of Teltes.Austin. Ph.D. . .' .

Peterson, Jane E. . .. ." ...... ' ..... , , . " . : : .... .' .... : .. : ... : .,; .... 000elOpm8ntal Writing
BethelCollege. BA: Unlv. 01Arkansas. M,A.•Ph.D.

Pilcher, RoseMarie ', .•. , . , .. , , ',' '.
, Tyler Junior College. A.S.; North TexasState Vnlv .• 9.B.A .. M.B.E...

Plocek, Pat , .. , , ".' , .
North Texas State Univ.•B.B.A.•M:BA; Southern MethOdistUniv.•M.LA

POlk.Larry l. ..... . , ,, ,., ,.
East Texas State Univ., B.A..M.S.

Price, Jack Randall
North Texas Slate Unlv.. B.S., M.S.

Rager, Ernest F. . , , ..
North Texas State Univ., a,M.; Univ. olll1inois. U,S .

RickS,GayS .. ". .., " , ,.
East Texas Stale Unlv., B.S., M.S.

Rittenhouse, Jerri O. ,. . ..........•.... , .... , .... , , .
Northwestern State College. B.A.;Oklahoma Stale Unlv.; M.,S, '..

Ailler. John T. . . . . . . . . . . . . . . . . . .
Unlv. 01Tulsa. B.S,; Illinois Insli!ule 01T~hno~y. Ph.D,

Developmental Writing

.. , . , . Humanities/Art

. ..... ; ... physical Education

. :. . . .. Business

General Bushiess

...... , Counselor

PSYChO[~y

Humanities

. ~' . . . . '" . COunselor

Government

. .. Physics

Seal, Ginger " , .•....•...... "., .......•....••.....•. : ....••.•... , .. :, .. Counselor
Uniy. 01Texas. Austin, B.A.; North Texas State Unlv .. M.Ed.· ..

Sheffield, Charles ,:.: .., ,.: :: .. ; .,~. :'~ ~,., .. : .•. ,: Theatre Design
Uniy. 01 Texas, Austin, B.F.A .•M.F.A. : ..

Shilling. Gerald .. " ,., ,., : ...•.•. ". ,'...•.... ; .. , , , ' Business
Central State Uniy .•B,.B.A.:Uniy. 01 Oallaa,.M.S.-A, , ' . .

Shorow. Dayid , , : ' EconomlcsIComputer ScieAce
Casper College. A.B.S.; Texas Christian Unlv.; B.B.A ••M.B.A.

Sims, Georgia ,.' , , , , .' , , •.•... Chairperson, Olv. 01Math/Science .
Texas Christian Univ .• B.A .•M.S.; Florida St~le Unlv", PIl.D ..

Sims, LyndaraeD , , '.• > , ;,I •• :.~.... :' ',:' .:: .. Span!sh
Florida State Unlv" B.A., M.A';; un!v.~tT~~.~, Aui.Un; P.h.O.. .. . . ". .' .. , ..

Spence. Patricia R , , : , ...••... , •... '.•••.•..•••.....•• '; •. 'Engliah/Speech/F.llm
Queens College, C.U,N.Y., B.A.: Unlv. of Wisconsin; M.A. . ; , . -.

Stacy. Marilyn., .. " , :, .. : : ••. : :.; •.... ,:., ....••... '..•.. :.' Counselor •.
Richland College. A..A.: North Texas Slate Unlv., e.~.>:Texaa W~~:.~·a Univ: •..M:A:.:·' .' .

". ,..
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Stanco, Joe , " .. Instructional Development
Unlv. of Dallas, B.A.; Umv. cf Texas, Austin, M.A.

Stanson, John D. .. Physical Education
State Univ. of New York, Buffalo, B.S.;TexasTech Unlv., M.S.

Stone, Cynthia -." . Off Campus Coordinator
Virginia Commonwealth Univ., B.S., M.S.

Stone, Louis R. . _. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Physical Education
Abilene Christian unfv. B.S.E., M.E.

Stout. Dean . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Real Estate/Accounting
Southwestern State unlv. EI.S.;Oklahoma State Univ., M.S. Texas A.M. Univ., S.D.A.R.S.

Stover, James W. .. . .
aavior umv.. B.F.A.; Oolumola umv., M.A.

Stupp, William E. . , .
Pennsylvania Stale unlv., B.A., M.A.

Sullivan, Elaine'. . . . .
Loyola uruv.. B.S.; M.S.

Swedlund, Trudi J. . , .
Univ. of Houston, B.A.; Southern Methodist Univ., M.A.;North Texas Slate Univ., M.Ed.

Taulbee, Thomas L. . :......... . PsychOlogy/Sociology
illinois State unjv., B,S.; East Texas State urnv.. M.S., Ed.D.

Taylor, Lesa .. . . . . . . . . . Director of Human Resource Development
umv. ot Texas. Arlington, M.A.

Teagardin, Stetfanl S.
Richland College, A.A.; North Texas State untv., B.S.; EastTexasUniv., M.S.

Thompson, Donald E : .
State Ijniv. of New York, Buffalo, B.A.; North Texas State Univ., M.Ed .. Ph.D.

Tinnin, Joe ,.. . PsyChology
Southern Methodist unlv.. B.A.; Texas Christian unlv., M.A.

Towles. Lorraine ':.............. .. .. Automated Systems Librarian
Brigham Young umv., B.A., M.L.S. ..

Trickel. John A.
univ. 01Tulsa, B.A .. M.A.: North Texas State Univ., Ed.D.

Turney, Sandra P.
Unlv. 01Texas, A'rlington, B.A.; North Texas State uruv., M.A.

Verett, Gary D. .. . . . . . . . . ................• ' .
Abilene Christian College, B.S., M.Ed.; North Texas State umv., Ph.D.

Walker, Glen D. .. .
unlv. 01Oktahome. B.S., unlv. of Texas at Dallas, M.A.T.

Wallace, Jerry D. . . . . . . . . . . . . . . . . . . . .
Texas Christian univ., B.M.. M.M.

Walter, JoAnn L. _......... . .
MontclairStateUnlv., B.A.; San Jose State urnv., M.A.

Warwick, Noreen M. . .
EI Centro College, A.A.; Southern Methodist Univ., B.A., M.A.

Watson, Bi1IyW .
uonee Univ., B.A., M.A.

White, Bill A. . Lead Instructor, Physical Education
Texas Wesleyan College, B.S.; North Texas State Univ., M.Ed.

Whitfield, Ray.......................... . Engineering Technology
Texas A&M unfv., B.S.

Wilkinson, Tom .; ,.......... Circulation Services Librarian
Southern Methodist unlv., B.A., M.L.A.; unlv. of Texas, Austin, MA, M.L.S.

Williams,JohnO. . .
Centenary College, B.A.; umv. 01Texas; Austin, M.A.

Wingo; Peggy Dent . .
Oklahoma untv., B.S., Scutnem Methodist untv., M.A.S.

W~.HughG : ············
Western State College, B.A.; Univ. of Colorado, M.A., Ph.D..

Yates. Kathryn ~,•... : '...... . .
Midwestern StateUniv., B.A., M.A.

Zamorano, E. Heeter.'. ~.: .. '.,.'.: .
Texas Christian untv., B.A., M.A.

. Art

English

Counselor

English

Physical Education

. ... Counselor

American HIstory

Theatre

History/PsyChology

Engineering Technology

. \ .. Music

Physical Education

Political Science

Speech

Astronomy

Data Processing'

Western civresru.s. History

Government

Counselor

< •



11

I. GENERAL INFORMATION

HISTORY OF THE DALLAS COUNTY
COMMUNITY COLLEGE DISTRICT

The Dallas County Community
College District is comprised of seven
colleges located strategically
throughout Dallas County. Together
the colleges enroll approximately
75,000 students and employ over
1,900 full-time faculty and staff
members.
The growth of the District into an

educational system with such impact
was not by chance. In May, 1965,
voters created the Dallas County
Junior College District and approved
a $41.5 million bond issue to finance
it. The next year the District's first
college, EI Centro, began operation in
downtown Dallas. Eastfield College
and Mountain View College enrolled
their first students in 1970, and the
plans for a multi-campus district

became a reality. Richland College
became the District's fourth college
in 1972.
The voters of Dallas County

approved the sale of an additional
$85 million in bonds in September,
1972. This step provided for
expansion of the four existing
colleges and the construction of three
more colleges. A key part of the
expansion program was the
remodeling and enlarging of EI Centro
College, a project completed in 1979.
Construction of new facilities resulted
in the opening of Cedar Valley
College and North Lake College in
1977. Brookhaven College, the final
campus in the seven-college master
plan, opened in 1978.

Community College District: The
name shows that the District has
outgrown the term "junior college."
The name also reflects the District's
philosophy. The colleges truly are
community institutions, meeting the
varied educational needs of the
growing Dallas County region. The
primary goal of the District and its
colleges is to help students of all
ages achieve effective living and
responsible citizenship in a fast-
changing region, state, nation, and
world. Each college is .therefore
committed to providing a broad range
of educational programs for the
people it serves.
The needs, abilities, and goals of

each student are considered
important. The focus is on creating
an educational program for the
individual rather than squeezing or
stretching the individual to fit an
"educational mold."

DISTRICT PHILOSOPHY AND GOALS,
Since 1972, the District has been
known as the Dallas County
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The District therefore has a place
for different kinds of students. There
is a place for the young person
setting forth toward a degree in
medicine,.and a place for the adult
.delving into an interesting hobby to
enrich leisure hours. There is a place
for the person preparing to enter a .
trade or technical field with a year or
two of studies, and a place for the
employed individual wanting to
improve occupational skills. There is
a place for the very bright high
school student ready to begin college
. work in advance of high school
graduation, and a place for the high
school dropout.who now sees the
need for education in today's
complex society. In short, there is a
place for everyone.

How do the colleges meet the
educational needs of such a varied
family? The answer is found in four
categories of programs:
1.For the student working toward a
bachelor's or higher degree, the
colleges offer a wide range of first-
year and second-year courses
which transfer to senior colleges'
and universities.

2. For the student seeking a
meaningful job, the colleges offer
one-year and two-year programs in
technical and occupational fie ids.

3.For the empioyed person wishing to
improve job skills or to move into a
new job, the colleges offer credit
and non-credit adult educationai
courses.

4.For the person who simply wants to
make life a little more interesting,
the colleges offer community
service programs on cultural, civic
and other topics.
Additional programs are available

for the high school student, dropout,
and others with special needs. The
colleges help each student design the
educational program that best meets
individuai needs. Every student is
offered intensive counseling to define
goals and identify abilities. Continued
guidance is availabie throughout the
student's college career in case
goals and plans change. This
emphasis on counseling, rare for
some institutions, is routine at all
District colleges.
DISTRICT RESPONSIBILITIES
To carry out the District philosophy,
the colleges obviously must offer a
range of programs and courses,
including guidance services. These
programs and courses must heip
each individual attain a high ievel of
technical competence and a high
level of cultural, intellectual, and
social development. In addition, high

professional standards for the
academic staff must be maintained
within a framework prescribed by the
Board of Trustees. At the same time,
the program and organization of each
college must make maximum use of
faculty and facilities.
The colleges have a basic

responsibility to provide educational
and cultural leadership to the
community _ They must be sensitive
to changing community needs and
adapt readily to those needs.
Individuals capable of continuing their
educationa! development should be
given the opportunity to improve their
skills. Finally, to continue to meet its
responsibilities in changing times, the
couece system must guard against
staqnation. Creativity and flexibility
are therefore fostered at the District
level and on each campus.
LE~,GUE FOR INNOVATION

The Dallas County Community
Coilege District is a member of the
League for Innovation in the
Community College. The League is
composed of 17 outstanding .
community coilege districts
throughout the nation. Its purpose is
to encourage innovative
experimentation and the continuing'
development of the community
college movement in America.
Membership commits the District to
research, evaluation, and cooperation
with other community college
districts. The goal is to serve the.
community with the best educational
proqrarn and the fullest use of
resources. .
EQUAL EDUCATIONAL AND
EMPLOYMENT OPPORTUNITY PO~ICY
Dallas County Community Coilege
District is committed to providing
equal educational and employment
opportunity regardless of sex, marital
or parental status, race, color,
reliqion, age, national origin, or
handicap. The District provides equal
opportunity in accord with Federal
and State laws. Equal educational
opportunity includes admission,
recruitment, extra-curricular
programs and activities, access to
course offerings, counseling and
testing, financial aid, employment,
health and insurance services, and
athletics. Existing administrative
procedures of the College are used to
handle student grievances. When a
stuoent believes a condition of the
College is unfair or discriminatory,
the student can appeal to the
administrator in charge otthat area.
Appeals to higher administrative
authority are considered on the
merits of the case.- '/

FAMILY EDUCATIONAL RIGHTS
AND PRIVACY ACT OF 1974
In compliance with the Family
Educational Rights and Privacy Act of
1974, the College may reiease
information classified as "directory
information" to the general public
without the written consent of the
student. Directory information
includes: (1) student name, (2)
student address, (3) telephone
number, (4) dates of attendance, (5)
educationai institution most recently
attended, and (6) other information,
including major fieid of study and
degrees and awards received.
A student may request that all or

any part of the directory information
be withheld from the publ!c by glvmg
written notice to the Registrar's
Office during the first twelve class
days of a fall or spring semester or '
the first four class days of a summer
session. If no request is filed,
information is released upon inquiry,
No telephone inquiries are
acknowledged; all requests must be
made in person. No transcript or
academic record is released without
written consent from the student
stating the information to be given,
except as specified by law.
STUDENT CONSUMER INFORMATION
SERVICES
Pursuant to Public Law 178, the
College provides all students with.
information about its acacerruc
programs and financial aid available
to students.
STANDARDS OF CONDUCT
The college student is considered a
responsible adult. The student's
enrollment indicates acceptance of
the standards of conduct published in
this catalog.
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II. ADMISSIONS AND REGISTRATION
College uses.them in program
advisement. :

c.Written proof from a medical office
of (1) a negative tuberculin skin test
or chest X·ray. (2) a polio
immunization if the applicant is
under 19 years of age, and (3) a
diptherialtetanus injection within the
last 10 years.

This medical proof is required by
state law (Tex. ED. Code 2.09). Once
the-above materials are submitted,
the applicant is assigned a place in
registration .. All applicants may
select only those classes available
when they register. Students may
enroll in certain courses at times
other than regular semester
registration. See Flexible Entry
Courses in this catalog and contact
the Registrar's Office for additional
information.

. ,
GENERALADMISSIONSPOLICY Non-creot: Students" 1, ~.
The COII'1ijehas an "open door': Students 'en'rolling for non-crectt
admission's policy. It insures that all courses apply through Community
persons who can profit from post- Services.
secondary education have an International Students _
opportunity to enroll. The College The College is authorized under.
requires certain assessment federal law to enroll non-irnmlqrant
procedures for use in course alien students. International students
placement prior to admission to a' are not admitted, however, until all
certificate or degree program, but the admissions requirements are
assessment is not used to determine complete. -Internattonalstudents
admissions. must:. . .'

a.complete a personal interview with
ADMISSIONREQUIREMENTS the international studentcounsalor
Beginning Freshmen and receive.approval-trorn .the
Students enrolling in college for the College administration" .
first time who fit one of the tollowing b.present TOEFL (Test of English as a
categories may apply for admission: Foreign Language) test scores of
a.Graduates from an accredited high 525 or higher" '
school or those who have earned a c. be proticient in English and provide
General Education Diploma a letter in their own handwriting
(G.E.D.), who are 18 years of age or indicating educational and TUITION.:.
older, and whose high school class vocational plans, Tuition is charged on a sliding scale
has graduated. d.show evidence of suttlclent according to the number of credit

b.Graduates of an unaccredited high tinancial support torthe academic hourstor which a student is enrolled
school who are 18 years of age or year, and the student's place of legal
older. e.complete a health information form, residence. Tuition is subject to

c.Persons who do not hold a high f. fulfill all admission' requirements for change without notice by.the Board
school diploma or G.E.D. (but who international students at least 30 of Trustees or the TexasLegislature.
are 18 years of age or older and days prior to registration,

h h I I h ADDITIONALFEESwhose hig sc 00 c ass as g:enroll as a full-time student .
graduated) may be admitted by (minimum of 12 credit hours), Additional fees may be assessed as
giving evidence of an ability to h.supply official transcripts for all' new programs are developed with
profit from college instruction, previous academic work.with a ' special laboratory costs. These fees
Such admission will be on a minimum "C" average. will always be kept to a practical
probationary basis. . Contact the Admissions Office for minimum. A graduatiol) fee. is not

d. High school seniors recommended information." assessed but eachstudent must pay
b th . h' h h I principal The for, cap,and gown rental.y err Ig sc 00 . APPLICATIONAND ADMISSION
College admits a limited number of PROCEDURES' , , ' , SPECIALFEESAN'OCHARGES
students in this category. The . . Laboratory Fee: $2 to $8 a semester
students are concurrently enrolled Applications may be submitted any (per lab). .
for a maximum of 6 hours of time prior to registration, but .
special study each semester. applicants should submit materials at Physical Education Activity Fee: $5 a
Students must continue to make least three weeks before registration semester.
normal progress toward high school to insure effective counseling and Bowling' Class Fee: Student pays cost
graduation. schedule planning. Eariier application of lane rental. ", .

Transfer stuaems ISdesirable because the student's Private Music Lesson Fee:"$45 for
Transfer applicants are considered place in registration is determined by . one hour per week (rnaxlmum) for
for admission on the basis of their the date an applicant's aomlssion file one .course, $25 for one half hour per
prevtoes college record. Academic is complete .. A late place In. . wee~., "
slanding for transfer applicants is registration may mean that the Audit'Fee:'The charge for auditing a
determined by the Registrar's Office student cannot register for some course-is the same as if the course
according to standards established by courses because they are already' were taken for credit, except that a
the Collage. Students on scholastic filled. . . . . sfudent service fee is not charged,
or disciplinary suspension from Applicants must submit the .: Credi{by Examination: A fee will be
another institution must petition the following material to the Admissions charged for each examination."
Committee on Admissions and Office to have a complete adrnisslons "Available' only..to'rnusic.rnajors
Academic Relations for special file:' . ... enrolled for 12 hours or more.
approval. Contact the Admissions a.An official ap~lication,"avaiiable' ""This fee can change without prior
Office for further information. from the Adl1)l~SIO~s·Offlce.·: "'~:.. notice.' .,
Former Students b.An official transcript. from the last, , ..:, ," .
Students' formerly enrolled in the school (high school o~college) . REF:UND,P.qLICY,
Dallas County Community College attended. Students seeking '. Sti.idenlt~:iticin and tees.provlde only
District must submit an application certificates. or associate dewees, a fraction of the cost of education.
for readmission to any District must submit otficial transcripts of When students enroll ina class, they
college. Students with unsettled all prev~ouscollege work. The reserve places which. cannot be
financial debts at any District college College s accrediting agency made available to other studentswill not be readmitted. requires transcripts, and the
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unless they officially drop the class ' '
during the first week of the semester. 'PetitionComrriittee: The Committee's
Also, the original enrollment of recommendations are made to the
students represents a sizable cost to Vice I'resident of Student Services
the District whether or not they who notifies t~e student of the action
continue in the class. Therefore, a taken. Refund checks normally
refund ISmade only under the require a minimum of,one month from
following conditions: date of approval, for processing.
a.No 100% refund is granted unless RETURNED'CHECKS
College error is involved.

b.An 80% refund of tuition and fees Checks returned to the Business
may be obtained through the date Office must be paid with cash or a
noted in the college calendar. An cashier's ctieck within .tne time limits
80% refund may be given through prescribed by the notification tetter. '
the first two class days of a six- " An additionalfee is added for
week summer session or fast track returned checks. ", ,
semester. Refunds for Flexible If a check for tuition is returned by a
Entry Courses are considered ban~ for any reason, including stop
through completion of the second payment, the college business office
day of class from the date of may submit the check to the Justice
enrollment. ,of the Peace for appropriate legal

c.No refund is given for advanced action and collection. The Vice
placement or College Level President of Student Services may
Examination Program (CLEP)tests. also Implement disciplinary

d.A physician's statement must be procedures.
submitted along with petitions when A,DVISEM,ENTPROC,EDURES
medical reasons account for
withdrawal. Requests for refunds Ind,ividualassessment of skill levels is
must be submitted before the end 'an' important part of student success
of the semester for which the ' ill college. Therefore, the District has
refund is requested, provided an assessment 'process

e.No refund of less than $4 for tuition available through the counseling
and fees is made. centers at each of the DistriCt

Refund Petition Forms are available c,olleges. Information gained from
in the Counseling Center and the aSSEISSr]1entIs used to advise
Office of the Vice President of ' students In the selection of courses
Student Services. Students who which can.provide the best.posslote
believe their refund requests are due opportunity for ecadermc success. All
to exte~uating circumstances beyond students are required to'go through
the limits of the refund policy should an assessment process and should
state explicitly their circumstances on schedule nprtor to initial registration.
the Refund Petition Form. All requests' Developmental studies are available
for refunds are referred to the Refund' for :'ltudents who need skill '

development In reading, writing, or '
math. Test data, transcripts, previous
work, and counseling may be used to
oeterrnlne placement In this program.
COURSEPREREQUISITES
Prerequisites are established for
CO;Elrtainadvanceqcourses to help,
assure, that students havesuttlctent

. ',b~f:~gr~(\diri,tfle: sUlliect area to
, !"'axlmlze their prQbability of success
In the .ccurse. The College recognizes
that certain related life experiences
may also provide necessary
background torsuccess in these
courses. Therefore, the division
chairperson is authortzedtc waive a

, .cou,rseprllrequisite. '
•C~ANGEO~;SCHeOUi.E, ., '
Students should,becareful,in '
registering to schedule courses only
jor ,the days ,andhour,s they can' .

',' ,attene;!.Students requesting class
,' changes sh'ould"contact ihe ,"
Re,gistrar's Office during the time
specified in the class schedule. 'No ,

• 0 .-.' ••

change is complete until it has been
processed by the Registrar's Office.
NON.CREDITSTUDENT(AUDIT)
A person who meets the admission
requirements of the District may, with
the consent of lhe division
chairperson and instructor, enroll in a
credit course as a non-credit student.
A non-credit student may attend
class, but may not receive a final
grade or credit for a course. An
instructor may give an examination if
he determines the examination is an
essential component of ,the learning
process. The fee in a credit course is
the same for a non-credit student as
for a credit student.
TRANSFEROF CREDITS
Transfer of credit is generally given
for all passing work completed at
accredited colleges and universities,
The Registrar'S Office evaluates all
transfer credit. Transfer students
admitted with a grade point ,
deficiency cannot graduate until the
deficiency is cleared by earning
additional grade points.
Credits earned in military service
schools or through the U.S, Armed
Forces Institute are reviewed by the
Registrar and credit granted if
applicable,
DROPPINGA COURSEOR
WITHDRAWINGFROMCOLLEGE
To drop a class or withdraw from the
College, students must obtain a drop
or withdrawal form and follow the
prescribed procedure,
Shouid circumstances prevent a
student from appearing in person to
withdraw from the College, the
student may withdraw by mail by
writing to the Reigstrar. No drop or
withdrawal requests are accepted by
telephone. Students who drop a class
or withdraw from the College before
the semester deadline receive a "W"
, (Withdraw) in each class dropped.
The deadline for receiving a "W" is
indicated on the academic calendar.
After that time students receive a
performance grade in each course.
ADDRESSCHANGES
AND SOCIALSECURITYNUMBER
Each student has the responsibility to
inform Ihe Registrar'S Office of
changes in name or address. Each
applicant for admission is asked to
furnish a Social Security number. This
number doubles as a sludent .: ".,'
identification number and insures
accuracy of student records, If a '
student' does not have a Social'
Security number, another number is
.assiqned for record keeping.

". ".' • •



III. ACADEMIC INFORMATION ------ _
DEGREE REQUIREMENTS

The College confers the Associate in
Arts and Sciences Degree upon .
students who have completed all
general and specific requirements for
graduation. Each degree candidate
must earn the last 15 hours as a
resident student in the District
colleges or accrue 45 hours in
residence.
The.degree must be awarded by the
college which offers the program In
which the student majored. If two or
more schools offer the program, the
student is granted the degree where
the majority of the hours were taken.
Correspondence work must be
approved by the Registrar for'
graduation credit. No more than one-
fourth of the work required for any
degree or certificate may be taken by
correspondence.
ASSOCIATE IN ARTS
AND SCIENCES DEGREE
Students.must have a minimum of 60
credit hours and a grade point
average of at least "C" (2.0) to
receive the Associate in Arts and
Sciences Degree. These 60 hours
may be earned at any District
college. They must include:
• English 101·102 plus an additional 6
hours-or English for a total of 12
credit hours in English.
• 8 credit hours in Laboratory
Science (Music majors will substitute
Music 101·102 for this requirement.)
·12 credit hours of History 101·102
and Government 201·202. No
substitutions are allowed. Only 3
credit hours of history and 3 credit
hours of government may be earned
through credit by examination. CLEP
credit may not be used to meet this
requirement.
• 3 credit hours in Humanities,
selected from Theater 101, Art 104,
Music 104, Humanities 101 or
Philosophy 102.
• A maximum of 4 physicai education
activity hours may be counted as
credit toward requirements for
graduation. Courses numbered 99
and below cannot be included to
meet degree or certificate
requirements. Music 199, Art 199,
and Theater 199 may not be counted
toward the 60 hour minimum.
All students planning to transfer to

a tour-year institution may complete
their four semester requirements in
physical education during their
freshman and sophomore year.

. _.Students.are U,!ge.d.to.consult the
catalogs of the. institutions to which ..
they may transfer for their special
requirements. Fhese catalogs should
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be used by students and advisors in
planning programs. "

ASSOCIATE IN APPLIED ARTS
AND SCIENCES DEGREE
AND CERTIFICATE CAREER
PROGRAMS

Students must have a minimum of 60
credit hours and a grade point
average of at least "C" (2.0) to
receive the Associate in Applied Arts
and Sciences Degree. For some
programs, more than 60 credit hours
are required. All prescribed
requirements for the specific
Technical/Occupational Program in
which the student is enrolled must be
completed. These programs may also
have other criteria in addition to
degree requirements.
See the Technical/Occupational

Programs section of this catalog for a
more detailed explanation.
The requirements for certificates are
detauec under specific programs
listed In the Technical/Occupational
Programs section of this catalog. A
"C" (2.0) grade point average is
required. A maximum of 4 physical
education activity hours may be
counted as credit toward graduation.
Courses numbered 99 and below may
not be tncluceo to meet degree or
.-certificate requirements. Music 199,
Art 199, and Theatre 199 may not be
counted toward the 60-hour minimum.
PROCEDURE FOR FILING DEGREE
AND CERTIFICATE PLANS AND FOR
GRADUATION

Students should request a degree
plan from the Registrar's Office at the
end of their freshman year. Official
transcripts of all previous college
work must be on ·file at the time of
request for degree plans. Students
following a one-year certificate
program should request an official
plan during the first semester of their
enrollment. Application for the
granting of the degree or certificate
should be filed in the Registrar's
Office prior 10 the deadline
announced by the Registrar.
An annual graduation ceremony is

held at the conclusion of the spring
semester, Participation is ceremonial
only and confers on a student no .
rights to a degree. January and
August graduates may participate in
the next commencement if they
desire, but they are not required to do
so. The Registrar's Office should be
notified if the student wishes to
participate. Instructions for
graduation are mailed to all
candidates thirty days prior to
commencement.

.Within five years of initial
enrollment a student may graduate
according to the catalog
requirements in effect at the time of
first enrollment or any subsequent
catalog provided the requisite
courses are still being offered.
If a student faiis to complete within
five years all requirements of the
catalog in effect at the time of initial
enrollment, then the student may be
required to graduate under a later
catalog at the discretion of the
institution.

RECOMMENDED ACADEMIC LOAD
The maximum academic load is 18
credit hours of course work per
semester or five classes plus
physical education. Students must
receive permission of the Registrar or
the appropriate college officiai to
carry a heavier load. Empioyed
students carrying a full/oad (12 credit
hours or more) should not work more
than twenty hours per week. Students
working more hours should reduce
their academic load proportionateiy.
The recommended load iimit for day
or evening students who are
employed full-time is 6 credit hours.
The recommended load limit in a six-
week summer session is 6 credit
hours. A total of 14 credit hours is the
maximum that may be earned in any
twelve-week summer period.
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earns the following grades has a
CLASS ATIENDANCE grade point average 2.93: .0
Students are expected to attend Credit Hours Grade Grade Points
regularly all classes in which they are 2-hour course -A- 8
enrolled. Students have the 3-hour course B 9
responsibility to attend class and to 4-hour course B 12
consult with the instructor when an 3-hour course C 6
absence occurs. Total Credit Total Grade
Instructors are responsible for Hours: Points:

nescribing attendance policy and 12 35
procedures to all students enrolled in 35 0;- 12 = 2.93
their classes. Students who do not For repeated courses, only the latest
attend class during the first twelve grade earned is included in
days of a long semester or the first cumulative grade point averages.
four days of a summer session are Transcripts do, however, indicate all
dropped by the instructor. After this work completed in the District, even
time, it is the responsibility of the if the latest grade is lower than a
student to withdraw from the course. preceding grade. When a student .
A student, however, may be dropped Withdraws from a course being
from the class roll prior to the repeated, the cumulative grade point
published withdrawal deadline notice average is calculated by using the
for lack of attendance at the Immediately preceding grade in the
discretion of the instructor. same course. .
If an instructor drops a student, the If a student believes an error has

student is notified by a letter from the been made in determining a course
Registrar's Office sent to the grade, the instructor or appropriate
student's address of record. The division office should be contacted as
effective drop date is stated in the soon as possible. Requests for grade
letter. A student who desires to changes will not be considered later
remain in class must contact the than two years following the last day
instructor within the time specified in of the semester for which the grade
the instructor's letter. With the was assigned.
instructor's approval, a student may An incomplete grade "I" may be
be reinstated. Students dropped for given when an unforeseen emergency
excessive absences prior to the. prevents a student from cornpletinq
published withdrawal deadline receive the work in a course. The "I" must
a grade of "W." be converted to a performance grade

SCHOLASTIC STANDARDS: I (one with a grade point value) within
GRADES AND GRADE POINT . ninety days after the first day of
AVERAGE classes in the subsequent regUlar
. semester. If the work is not
Final grades are reported for each completed after ninety days the "I"
student for every course according to is converted to a performan~e grade
the following grading system.. An Incomplete Contract is used to'

. Grade POint convert an incomplete grade to a
Grade Interpretation Value performance grade and states the
A Excellent 4 points requirements for the satisfactory'
B Good 3 points completion of the course. The
C Average 2 points lncornpleteContract must be agreed
D Poor 1 POint upon and signed by the instructor, the
F Failing 0 points student and the division chairperson
I Incomplete Not Computed and submitted with the final grade
WX Progress; Not Computed report. When an Incomplete Contract

rs-anrotlrnent must be submitted without the
required student's signature, the instructor

W Withdrawn Not Computed must include a statement indicating
CR Credit Not Computed that the student is aware of and in

Grade points earned for each course agreement with the contract.
are determined by multiplying the Students who do not complete
number of points for each grade by course requirernents may receive a
the number of credit hours the course "WX" grade when the instructor
carries. For example, a student who determines that reasonable progress
takes a three hour course and earns has been made and when the student
an "A" accumulates 12 grade points can re-enron for course completion
for that course. A student's grade prior to the certification date in the
point average is computed by adding next reqular semester. If the student
the total grade point values for all re-enroils and completes the course
courses and dividing by the number requirements, the "WX" remains for
of credit hours attempted during the the first enrollment; a performance
.same period. For example, a student grade is given for the second
who takes the following courses and

enrollment. If the student does not re-
enroll, the "WX" is converted to a
performance grade. . .r'

ACCEPTABLE SCHOLASTIC 0

PERFORMANCE .

College work is measured in terms of
credit hours. The number of credit
hours offered for each course is
given with the course description.
Acceptable scholastic performance is
the maintenance of a grade point
average of 2.0 (on a 4.0 scale) or
better. Students may not be .
graduated from any degree or
certificate. program unless they have
a cumulative grade point average of
2.0 or better. Grade points and hours
earned In courses numbered 99 and
below ~re included in computing a
student s schotasttc standing, but
they cannot be used to meet
graduation requirements.

HONORS
Full·time students who complete at
least 12 hours of credit and earn a
grade point average of 3.00-3.49 are
listed on the College's Honor Roll.
Full-time students who complete at
least 12 hours of credit and average
3.50-4.00 are placed on the Vice
President's Honor List. Part-time
students who take 6-11 credit hours
and maintain a 3.5 or higher grade
POintaverage are placed on the
Academic Recognition List.
SCHOLASTIC PROBATION AND
SCAOLASTIC SUSPENSION
Full-time and part-time students who
have completed a total of 12 credit
hours are placed on probation if they
fall to maintain a 2.0 cumulative
grade point average. Students may be
removed from probation when they
earn a 2.0 cumulative grade point
average. Students on scholastic
probation who achieve either a
cumulative grade point average of 1.5
or above or a previous semester
grade point average of 2.0 or 'above
are continued on scholastic
probation. Students on probation who
do not meet the requirements for
continued probation are placed on
scholastic suspension. Students On
suspension for the first time may not
register for the immediately following
semester or summer session without
special permission. Suspended
students must file a petition for
readmission. The conditions for
readmission are established and
administered by the Vice President of
Student Services.
GRADE REPORTS
A grade report is issued to each
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student at the end of each semester
and gives the grade earned in each
course that semester. A transcript is
the official record of coliege work and
gives ali grades earned throughout
the r.oliege career. Transcripts are
withheld from students who have not
met financial or other obligations to
the Coliege. (See Student Codes and
Expectations: "Financial Transactions
with the Coliege.")
WAIVING OF SCHOLASTIC
DEFICIENCY

Any student in an academic transfer
program may transfer to a career
program. In such a case, the student
may choose to have any grades
below "C" disregarded. However, the
procedure for disregarding low
grades may only be exercised while
the student Is in a career program. If
the student changes to an academic
transfer program, the original
conditions of the academic transfer
program must be foliowed, including
the calculation of a cumulative grade
point average of ali college credits
earned. The procedure for waiving
scholastic deficiency applies both to
students of this coliege and to
students transferring from other
institutions. The student who wishes
to use the procedure for waiving
scholastic deficiency should so state
in writing to the Registrar prior to

registration and should inform a
counselor of such intentions during
the pre-reqlstration advisement
session.
TRANSCRIPTS OF CREDIT

Upon the written request of a student,
. the Registrar's Office wili send an
official transcript to the individual
student or to any coliege or agency
named. The transcript may be
withheld, however, until the student
has settled ali obligations with the
Coliege.
CLASSIFICATION OF STUDENTS
Freshman:
A student who has completed fewer
than 30 credit hours.
Sophomore:
A student who has completed 30 or
more credit hours.
Part-time:
A student carrying fewer than 12
credit hours in a given semester.
Full· time:
A student carrying 12 or more credit
hours in a given semester.
LEARNING RESOURCES CENTER
AND LIBRARY OBLIGATIONS

The Learning Resources Center (LRC)
supports classroom instruction. It is a
place where students can find books
and non-print majerlals to supplement

classroom learning or where - if
they choose - they can actualiy take
a course. The LRC helps students to
learn in their own ways and at their
own speeds. It provides books, slides,
tapes, and films. The Coliege has a
growing coliection of books on a wide
variety of general information areas
to support Academic Transfer
Programs and Technical/Occupational
Programs. In addition, there are
special coliections of career
materials and pamphlets. The,library
also subscribes to current popular
and technical periodicals as weli as
to area and national newspapers.
Classroom Resource Services is a

part of the iLRCand supports the
instructional program. It Is
responsible for ali campus audio-
visual equipment and non-print
materials used in the classroom or by
Individual students and for the
production of instructional materials.
Wiliful damage to library materials

(or property) or actions disturbing
users of the library may lead to the
loss of library privileges. Damage
cases are referred to the appropriate
authorities for further action. Ali
books and other library materials
must be returned before the end of
each semester. No transcript is
issued until the student's library
record is cleared.

IV. EDUCATIONAL AND SPECIAL OPPORTUNITIES -----

ACADEMIC TRANSFER STUDIES
Students who desire to earn a
bachelor's degree may complete the
first two years at this coliege before
transferring to a tour-year instutition.
The academic transfer curriculum is
coordinated with senior colleges and
universities to facilitate the transfer of
credits to these schools,
TECHNICAl/OCCUPATIONAL
PROGRAMS

Students who desire to enter a
chosen field as a skilled employee
after one or two years of college
work may enroli in one of the many
Technical/Occupational Programs ,
offered by the Coliege.
Technical/occupational courses carry
coliege credit leading to a Certificate
of Completion or an Associate in
Applied Arts and Sciences Degree.
These programs .are established only
after studies verify that ernoloyrnent :
opportunities will exist at the time the
student completes training.
The College attempts to match the
community's labor requirements with
the ambitions and goals of its
students, This realistic approach to

occupational education is made
possible by the excellent cooperation
of local industry, business, and public
agencies. They increasingly depend
on District colleges to supply skilled
personnel. A continuous liaison is
maintained with prospective
employers to help place graduates
and to keep the training programs
current with job requirements.
Recommendations for adding new
programs to the College offerings are
made periodicaliy and are based on
community studies which identify
additional training needs.
CREDIT BY EXAMiNATION
Students who believe they already
meet the requirements of a course by
experience or previous training may
request credit by examination. The
Counseling Center has a list of
courses available through this
method. The examination may be a
section of the C,ollegeLevel
Examination Program (CLEP),
Advanced Placement Exams (CEES),
or a teacher-rnaca test, depending on
the course.
The student pays an examination

fee tor each course examination. This
fee must be paid prior to taking the
examination and is not refundable.
The colieges credit by examination
program is coordinated with similar
programs of four-year institutions.
Final acceptance of credit by
examination for specific degree
purposes is determined by the
degree-granting institution. Students
planning to use credit by examination
to meet degree requirements at other
institutions should check the
requirements of the receiving
institution.
Students must be currently enrolled

at this college to receive credit by
examination. Students may not
request credit by examination in
courses for which they are currently
enrolied. Students may earn as many
credits through examination as their
ability permits and needs require, but
the last 15 credit hours required for
graduation in any degree or
certificate program may not be
earned through credit by examination
except as approved by the Vice
President of Instruction.
Credit by examination may be
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attempted only one time in any given the College makes available Flexible Work Experience. Part-time students
course, and a grade of "C" or better Entry Courses. These courses are (carrying under 12 credit hours) may
must be earned in order for credit to often self paced, allowing students to take a maximum of 4 credit hours of
be recorded. A student may use work at their own speed. Students are work experience. They must be
credit by examination for only three cautioned to be aware of the time concurrently enrolled in a course
(3) credit hours to apply toward the specified by the College as to when related to their work experience (or a
degree requirements in history and the course requirements need to be support course to be applied toward
only three (3) credit hours to apply completed. Students may register for their occupational degree or
toward the degree requirements in Flexible Entry Courses during the pre- certificate).
government. semester registration periods or at . To enroll in a Cooperative Work
(CLEP exam does not meet this regular times during the semester. Experience Course, students must
requirement.) Students should check with the have the approval of their
NON-TRADITIONAL LEARNING Registrar to determine times for instructor/coordinator. Course credit

registration in these courses. is awarded at the rate of 1 credit
The College is committed to serve Approval must be obtained for hour for each 80 hours of approved
students and the community in the enrollment. work experience during the semester.
most effective manner possible while TELECOURSES The 80 hours is approximately 5
maintaining high standards of hours per wee~ during a fall or spring
education. Students learn in a variety 'Students may take a variety of semester.
of ways and through a multitude of college credit courses via television. Additional information regarding
experiences; therefore, the College The schedule of teiecourses varies Cooperative Work Experience may be
shall assess these learning activities each semester and may include secured from the Cooperative
and grant equivalent college credit ...courses in anthropology, astronomy, Education Office. The
according to the following guidelines: business, earth science, ecology, Technicai/Occupational Programs
1. A student must be currently biology, English, economics,' having work experiences are
enrolled in the College ta-receive government, history, humanities, indicated in the Course Descriptions
equivalent credit for non-traditional psychology, religion, and sociology. Section of this catalog.
learning. Content and credit for these courses

2. Credit may be granted for non- are the same as for similar courses INTERNATIONAL STUDIES
traditional learning as it relates to taken on campus. Seiected programs combine learning
specific courses offered by the Telecourses include the viewing of experiences with foreign travel. This
college assessing the learning television programs on KERNChannel travel-study is under the direct
experiences. Credit will be 13 and on cable, plus reading, study supervision of the faculty. These
awarded on a course by course guicle and writing assiqnments. courses support specific learning
basis only. --·-Students come to the campus for an objectives, and college credit may be

3. A student is required to complete orientation session at the beginning earned by students who successfully
at least 12 semester hours of of the semester, for one to four meet the objectives.
course work with the District prior discussion meetings, for three or four HUMAN DEVELOPMENT
to awarding of equivalent credits tests, and for laboratory sessions in
for non-traditional activities. The science courses having laboratories. In Human Development Courses
"CR" grade is awarded for non- These campus visits are normally students can explore the relationship
traditional course work accepted scheduled for a time convenient to between meaningful education and
for credit. the students. Field trips are required some of the dilemmas or questions

4. Credit may be granted for in some courses. Telecourses may be commonly brought to college. "Why
occupational courses approved by taken in conjunction with on-campus learn" and "how to learn" are put in
the Texas Education Agency, courses or by persons who are not a perspective of "who is to learn."

5. The number of equivalent credits enrolled in anyon-campus courses. These courses are taught by
awarded may not exceed the total Students may register for telecourses counselors and other qualified
number of credits required for the by mail or through the regular on- instructors. They offer academic
student's specific associate degree campus registration process. credit which transfers to most
objective. No graduation, COOPERATIVE WORK EXPERIENCE surrounding four-year institutions. The
residency, degree or program EDUCATION courses in human development'
requirements will be waived as a enhance the total curriculum and
result of credits earned as Students may enrich their education blend in with the total concept of the
provided by this policy. in certain career programs by community college,

Students desiring to take advantage enrolling in Cooperative' Work
of this opportunity should consult with Experience Courses. These courses EVENING AND WEEKEND COLLEGE
the College Advocate For Non- allow students to combine classroom In dynamic, growing communities
traditional Learning for additional study with on-the-job experience at such as those encompassinq this
information. Students making training stations approved by the college, people have continuinq
application for assessment of prior College. Students must have educational needs, yet many of them
learning through life experiences are - completed at least two courses in have work schedules 'and personal
required to enroli in a Human their occupational major to be eligible .involvernents which make It
Development Course to facilitate the for Cooperative Work-Experience. impossible for them to attend college
process. A full-time student ('carrying 12 during normal daytime hours. For this

credit hours or more) must take two reason ever.inq and weekend college
courses which relate to the student's courses offer the same broad
work experience. and a maximum of spectrum of programs available for
4 credit hours may be in Cooperative full-time day students. Courses are

FLEXIBLE ENTRY COURSES
In'KeePing with its commitment to
meet individual educational needs.

'/
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offered both on campus and at
seleced community locations.
Evening and weekend courses offer

high quality instruction, excellent
facilities, and a variety of student
services, including counseling, health,
library, bookstore, food services,
financial aid, and recreation.
Instructors are selected from the
College's own full-time staff, from
outstanding Dallas area educators,
and from other professional
specialists interested in teaching. To
enroll in the evening and weekend
courses, contact the Director of
Admissions. Information may also be
obtained by contacting the Extended
Day Administration Office.

SERVICEMEN'S OPPORTUNITY
COLLEGE
In cooperation with other community
colleges in the United States,
colleges of the Dallas County
Community College District
participate in the Servicemen's
Opportunity College. Through this

program, students can plan an
educational experience regardless of
location requirements of the military.
For further information, contact the
Admissions Office.

COMMUNITY SERVtCE PROGRAMS
Community Service Programs are an
important element in the concept of
the community college. They greatly
.expand the available opportunities for
persons of all ages to participate in
college programs and activities. And
courses are offered throughout the
·year to meet a variety of community
needs.
Community Service Programs are
offered in the following categories:
• Continuing education opportunities
for individuals who want to
broaden their knowledge or learn
new skills for different
occupational fields.

• Cultural and community
enrichment studies for groups and
individuals seeking to enhance
their quality of life.

• Personal entertainment and
recreation for individuals wishing
to explore new activities for' -
personal growth and enjoyment.'

• Resources for industry,
government and professional
groups needing to supplement their
own training and development
programs. .

Community Service Programs offer
short courses, seminars, workshops,
and institutes. The type of course
offering is determined by the nature
of the material, instructional
approach, and needs of the.
requesting individuals or
organizations. Generally there are no
entrance requirements or .
examinations. Some courses may
have age restrictions or may require
a certain amount of experience for
enrollment. Admission is on a first- .
come, first-served basis. All one need
do to register is fill out the form and
pay the fee. Classes and activities
are heid on campus and in a variety
of locations throughout the
community. Most classes and
activities are conducted on weekday
evenings, but many are also held on
weekdays and weekends'. .'
Community Service Program

instructors are professional men and
women from the community. who:.
have proven experience in their ..
fields. Their objective is to share their
knowledge; insight, arid experience;
and to insure that students acquire. a
greater perspective of the SUbject
and have a meaningful experience.
Although most Community Service';
Courses do not require textbooks, the
nature of some special offerings do
require the purchase ~f books or ..
supplies. Students are notltted of the
need for texts and other materials at
the first meeting. . .
Library privileges are available for
Community Service students during
the term they are registered. Contact
the Community Service Office tor
further information. .

.':

CONTINUING EDUCATION' UNITS
(CEU'S)
Although no college creditis awarded
for Community Service class ._ .
participation, Continuing Education.
Units are transcripted 'for successful
completion of most courses. The;
CEU, by nationwide definition, is "ten
contact hours of participation in an
organized continuing 'adult .educatlon
or extension experience under .
responsible sponsorship, capable
direction, and qualified instruction."
The CEU is a means of recording and
accounting for the various continuing
education activities one accumulates
over a period of years.
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The College is committed to providing
opportunities for each individual
student's total educational
development. Specific student
services are integrated with the
instructional program of the College
to address individual needs for
educational, personal, social, cultural,
and career development.
STUDENT DEVELOPMENT AND
ACTIVITIES
The Student Development Office
plans and presents programs and
activities for the general campus
population. Programs often are
coordinated with the various
instructional division to provide
students with valuable educational
experiences. Many programs and
activities are offered to help the
student develop life enriching skills.
Other programs provide students with
interesting and entertaining ways to
spend leisure time on campus. The
goal of all programs is to facilitate the
development of cultured and well-
rounded human beings. Student
participation in the operation of
programs is highly encouraged.
GUIDANCE AND COUNSELING
SERVICES
Individuals may find the couseling
services helpful as they make plans HEALTH CENTER
and decisions in various phases of Health is the most fundamental
their development. For example, human need, and a high standard of
counselors can assist students in physjcal and mental health is a basic
selecting courses of study, . right of every human being. The
determining transferability of courses, Health Center helps maintain and
choosln~ or changing careers, . promote the health of students,
gaining Independence, and. .. facuity, and staff. Services provided
confronting problems ofdally liVing. by the Health Center include
Confidential. assistance ISprovided by education and counseling about
the counseling staff In the follOWing physical and emotional health,
.areas:,. emergency first aid treatment,
1. Career counseling to explore referral services to community
possible.vocationat directions. agencies and physicians, free
occupational lntorrnatton. and self- tuberculin skin tests and other
appraisals of interest, personality screening programs, and programs of
and abilities. interest to students and faculty.

2. Academic advisement to examine Students are encouraged to make an
appropriate choices of courses, appointment with the nurse to discuss
educational. plans, study skills, and 'specific health problems. No
transferability of courses. information on a student's health is

3. Confidential personal counseli.n~to released without written permission
make adjustment and life declslons from the student, except as required
about personal concerns, by law.

4. Small group discussions led by .
counselors and focusing on such SERVICES FOR HANDICAPPED
areas as interpersonal STUDENTS
relationships, test anxiety, and The Services for Handicapped
assertiveness ..Counselors Will Students Office offers a variQiYcof.~
consider formln~ any type of group support services to enable
for which there ISa demand: handicapped students to participate

5. Sta~dardlzed testing to provide in the full range of college
addlttonal intorrnatlon about experiences. Services are arranged
Interests, personality and abilities to fit the individual needs of the

needed in planning and making
decisions.

6. Referral sources to provide indepth
assistance for such matters as
le9al concerns, financial aid,
tutoring, job placement, medical
problems, or psychological
problems.

TUTORING SERVICES
For students needing special
temporary assistance in course work,
tutoring services are available.
Student, are encouraged to seek
services through self referral as well
as through instructor referral.
TESTING AND EVALUATION CENTER
.The Testing Center adminsiters
various tests. Types of tests include:
1. Psychological tests of personality,
vocational interests, and aptitudes.

2. Academic tests for college
. instructional programs. Many
courses are individualized and self·
paced, permitting students to be
tested at appropriate' times.

3. Assessment tests for appropriate
class placement. These tests are
very strongly recommended to
insure student success.

4. Tests for selected national
programs.
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student and include interpreters,
notetakers. tutors, mobility assistants.
ioan of wheelchairs, readers for the
blind, and tape recorders.
Handicapped students should contact
the office at least one month before
registration. The office will provide
students with an orientation session
and registration information. For
additional information, contact the
Services for Handicapped Students
Office or the Counseling Center.
STUDENT ORGANIZATIONS
Information about participation in any
organization may be obtained through
the Student Development Office. The
development of student organizations
is determined by student interest.
Categories of organizations include:
• Co-curricular organizations
pertinent to the educational
goals.and purposes of the
College.

• Social organizations to provide
an opportunity for friendships
and promote a sense of
community among students.

• Service organizations to
promote student involvement in
the community.

. • Pre-professional and academic
organizations to contribute to
the development of students in
their career fields.
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INTERCOLLEGIATE ATHLETICS

Participation on athletic teams is
voluntary on a non-scholarship basis
for students who meet requirements
established by the Metro Athletic
Conference. For more information
regarding eligibility, rules, standards,
and sports offered, contact the
Physical Education Office.
HC:>USING

The College does not operate
dormitories of any kind or maintain
listings of availabie housing for
students. Students who do not reside

VI. FINANCIAL AID
Students who need financial aid to
attend college can apply' for grants,
scholarships, loans, or job
opportunities. These aid opportunities
are provided in the belief that
education should not be controlled by
the financial resources of students.
Students needing financial

assistance are encouraged to
complete an application well in
advance of registration for the
semester they wish to attend. The
Financial Aid Needs Analysis Forms
take 4-6 weeks to process. Early
application allows the Financial Aid
Office to prepare a realistic financial
aid package. "
Some of the grant, scholarship,

loan and job programs available to
students are outlined in the following'
paragraphs. Contact the Financial Aid
Office for detailed information about
any program and deadlines for
applying. Some of the colleges have
established priority deadlines for state
grants and scholarships.
PELL GRANT

The PELL Grant is a federally funded
program designed to help
undergraduate pre-baccalaureate
students continue their education.
The purpose of this program is to
provide eligible students with a
"foundation" of financial aid to assist
with the costs of attending college.
All. students applying for financial

assistance through the College must
apply for a PELL Grant. Other types
of financial aid may be awarded if the
. student applies and qualifies.
Eligibility for PELL Grant is based on
financial need and satisfactory
academic progress. Applications and
additional information concerning the
PELL ,Granbf~rmram ..are available, in
the Fir18n·ciaffl..1C1·'O!flce·and in the
counseling offices of most high
schools. The application process
takes approximately 4-6 weeks. In
response to the PELL Grant

in fhe area must make their own
arrangements for housing.

INTRAMURAL SPORTS

The College provides a campus
intramural program for students and
staff and encourages participation.
For additional information contact the
intramural director in the Physical
Education Office or the Student
Development Office.

CAMPUS SECURITY

Campus security is required by State

law to "protect and police buildings
and grounds of state institutions of
higher learning." Because all laws of
the state are in full force within the
campus community, specially trained
and educated personnel are
commissioned to protect College
property, personal property, and
individuals on campus. Security
officers are certified peace officers.
They have the power to enforce all
Texas laws and rules, regulations,
and policies of the College, including
the Code of Student Conduct.

application, a Student Aid Report make satisfactory progress toward'
(SAR) will be mailed directly to the their educational goal, be a Texas
student. The student should resident, and have financial need.
immediately review the SAR to make Grants are awarded by eligibility on a
sure it is correct and bring it to the first-come, first-served basis. Student
Financial Aid Office. The exact must apply each year for the TPE-
amount of the PELL Grant award will SSIG.
depend upon the aid index on the HINSON.HAZLEWOOD COLLEGE
SAR and the number of hours for
which the student enrolls. In order to STUDENT LOAN PROGRAM
be eligible, a student must enroll for The Hinson-Hazlewood College
at least 6 credit hours each Student Loan Program is a State
semester. Students must apply each operated, federally insured' student
year. loan program. To qualify, students
SUPPLEMENTAL EDUCATIONAL must enroll on at- least a half-time
OPPORTUNITY GRANT (SEOG) basis (6 credit hours in the fall or

spring semester), be a Texas
The SEOG is a Federal ·program to resident, and demonstrate financial
help pre-baccalaureate students with need. Students must apply for all
eligibility based solely on need. The other types of aid before applying for
amount of a SEOGaward depends on , this loan, and they must apply each
the individuai student's needs, the year to renew the loan. New students
total number of applicants, and funds must have applied for and been
available. To be eligibie, students denied a Texas Guaranteed Student
must enroll for at least 6 credit hours, Loan before applying for this loan.
make satisfactory progress toward Repayment begins nine to twelve
their educational goal ahd have months after the student ceases to be
financial need. Students must apply enrolled for at least one-half the
each year for the SEOG. normal course load. .

Repayment may extend up to 10
TEXAS PUBLIC EDUCATIONAL years, but a minimum payment of $30
GRANT (TPEG) a month is required. The interest rate
The TPEG is a State program to is 9% a year (adjusted).
assist students attending state- ,
supported colleges. To be eligible,
students must make satisfactory,
progress toward the educational goal .
and have financial need according to
an approved needs analysis system.
Grants are awarded by eligibility on a
first-come, first-served basis for credit
and some. non-creon courses.
Students must apply each year for
the TPEG.
TEXAS PUBLIC EDUCATIONAL -
STATE STUDENT1NCENRWi·Qfitl1I/N'l'..f"
(TPE·SSIG)

The TPE-SSIG is a state program. To
qualify, students must enroll for at
least 6 credit hours per semester,

c-



STUDENT EMPLOYMENT
The College WorkiStudy Program is a
Federal program to assist students
through jobs both on and off campus.
To be eligible, students must
demonstrate financial need, be
enrolled in 6 or more credit hours,
and make satisfactory progress
toward their educational goal.
Students will generally work 20 hours
per week. The Student Employment
Program provides some jobs on .
campus for students who do not meet
the financial need requirement of the
College Work/Study Program.
Students must be enrolled in 6 or
more credit hours and make
satisfactory progress toward their
educational goal. Students will
generally work 20 hours per week.
SOCIAL SECURITY ADMINISTRATION
The Social Security Administration
has offered benefits to students who
met its criteria. However, most
students' who are not currently
receiving Social Security Educational
Benefits will not be eligible in Fall,
1982. because of a phase out of this
program as part of the Omnibus
Budget Reconciliation Act. Students
need to contact the regional Sociai
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Security Administration Office
regarding eligibility. The Admissions
Office on campus acts as liaison
~p.tween students and the Social
Security Administration after eligibility
has been established.

BUREAU OF INDIAN AFFAIRS
The Bureau of Indian Affairs offers
educational benefits to American
Indian students. Students need to
contact the regional Bureau of Indian
Affairs Office regarding. eligibility.
Bureau of Indian Affairs
1100 Commerce - Room 2C44
Dallas, Texas 75202

VOCATIONAL REHABILITATION
The Texas Rehabilitation Commission
offers assistance for tuition and fees
to students who are vocationally
handicapped as a result of a
physically or mentally disabling
condition. This assistance is generally
limited to students not receiving other
types of aid. For information, contact
Texas Rehabilitation Commission,
13612 Midway, Suite 530,
Dallas, Texas 75234.

VETERANS' BENEFITS PROGRAM
The Veterans' Benefits Program is
coordinated by the Veterans' Affairs
Office of the College. Services of this
office include counseling the veteran
concerning benefits, Veterans
Administration loans, Veterans
Administration work study programs,
financial problems, career counseling,
and other areas related to the
veteran's general welfare.
When testing indicates that a veteran
should enroll in developmental
courses such as reading, writing, or
math, the student may pursue these
courses with no charge to his or her
benefits. Tutoring services are also
. available to the veteran who is having
learning difficulties in one or more
SUbjects. The veteran student should
be aware of some of the Veterans
Administration guidelines. Violation of
these guidelines causes
complications in receiving monthly
benefits or loss of those benefits.
1. Class attendance is mandatory.
Failure.to attend class results in
suspension from class ..

2. A veteran student who plans to
enroll in developmental courses
must be tested and show a need in
basic skills before enrolling 'in .
these courses.

3. A veteran student enrolled in
television courses must be
pursuing more on-campus credit
hours than hours taken by
television.

4. A veteran student who has
successfully completed credit

hours at another college or
university must submit a transcript
from that college or university
before applying for VA benefits.
The transcript is evaluated and
credit granted when applicable.

5. A veteran student must enroll in
courses required for. a degree
program. Information on degree
requirements may be obtained
from the Registrar's Office.

6. A veteran student who withdraws
or who is dropped from all courses
attempted during a semester is
considered as making
unsatisfactory progress by the VA
and may lose future benefits. A
veteran student must also maintain
a satisfactory grade point average
as outlined in the catalog.

The above VA regUlations are
subject to change without notice.
Students should contact the Veterans'
Affairs Office in order to be aware of
current regulations and procedures.
HAZLEWOOD ACT

Under the Hazlewood Act certain
veterans who have exhausted .
remaining educational benefits from
the Veterans Administration can
attend Texas state-supported
institutions and have some fees
waived. To be eligible, students must
have been residents of Texas at the
time they enetered the service, have
an honorable discharge and must
now be residents of Texas. To apply,
students must submit a Hazlewood
Act application and a copy of their
discharge papers to the Financial Aid
Office.

ACADEMIC PROGRESS
REQUIREMENT .

Students who receive financial aid
are required by government
regulations to make measureable
progress toward the completion of
their course of study. For a detailed
description of the requirements,
contact the Financial Aid Office.
The 2.0 Grade Point average (GPA)
Requirement
a. Students funded for full-time
course loads must complete a full-
time course load with a minimum.
GPA of 2.0 each semester an
award is made.

b. Students funded for part-time .
course loads are expected to
achieve a minimum GPA of 2.0 on
all courses funded each semester.
No drops or withdrawals are
allowed.

Academic Compliance .
a. If the 2.0 GPA requirement is not
met once, a warninq notice is
mailed to the student. Transfer
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students entering the District on
probation are considered to be in
this category.

b. If the 2.0 GPA requirement is not
met twice, no award is made for
six months.' .

c. A third chance may be approved at
the discretion of the Financial Aid
Director after the six-month
suspension period. The student
must sign acknowledgement of I
conditional approval before the
award is made. If the 2.0 GPA
requirement is not met three times,
no award is made for two years.

d. A fourth chance may be approved
at the discretion of the Financial
Aid Director after the two-year
suspension period. If approved, the
student must sign a warning notice
before the award is made.

Students may appeal the Financial
Aid Director's decisions to the Vice
President of Student Service. The
appeal must be in writing.
The Financial Aid Office reserves the
right to review and cancel awards at
any time because of (1) failure to
maintain an acceptable academic
record. (2) failure to meet the
minimum course load requirements.
(3) changes in the financial status of
the student or the student's family, or
(4) failure by the student to meet any
regulations governing the program
from which the student is receiving
aid. It is understood that the student
is' aware of the conditions under
which aid is offered and agrees to
meet all requirements.

SHORT·TERM LOANS
The College offers students short-
term loans. Normally, a loan would
not exceed tuition, fees, and books,
but check with the Financial Aid
Office for further details. The loan
must be repaid within sixty to ninety
days or before the end of the
semester in which the money is
borrowed.
JOB PLACEMENT SERVICES
The Placement Office is avaiiable to
assist any student in job placement,
either on or off-campus. Job openings
are listed in the Placement Office.
The Placement Office also works
directly with students and community
employers to locate jobs and students
qualified to fill them. Career
placement assistance is available for
students nearing the end of their
course of study. In addition to listing
full·time career opportunities, the
Placement Office also. assists,
students in developing resumes,
preparing for interviews, and
developing successful job search
strategies.

TUITION SCHEDULE FOR SUMMER SESSIONS'
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DALLAS COUNTY COMMlINITY COLLEGE DISTRICT
TUITION AND STUDENT SERVICES FEE"

Out-ofState.or
Semester DallasCounty Out-otDistrict - _ Out-of-Country

Cr. Hours Tuition Fee Total Tuition Fee Total Tuition Fee Total
1 $25 $1 $26 $ 25 $1 $26 $41 $1 $42
2 25 2 27 42 2 44 82 2 84
3 25 3 28 63 3 66 123 3. 128
4 32 4 36 84 4 sa 164 4 168
5 40 5 45 105 5 110 205 5 210
6 48 6 54 126 6 132 246 6 252
7 56 7 63 147 7 154 287 7 294
8 64 8 72 168 8 176 328 8 336
9 72 9 81 189 9 198 369 9 378
10 80 10 90 210 10 220 410 10 420
11 86 10 . 96 218 10 226 451 10 461
12 92 10 102 222 10 232 492 10 502
13 98 10 108 228 10 236 533 10 543
14 104 10 114 234 10 244 _. 574 10 584
15 110 10 120 240 10 250 615 10 625
16 116 10 126 246 10 256 656 10 668

17 122 10 132 252 10 262 697 10 707
18 128 10 138 258 10 268 738 10 748
19 134 10 144 264 10 274 779 10 789
20 140 . 10 150 270 10 280 820 10 830

The following definitions are brief guidelines only; please discuss any questions
regarding proper tuition classification with Admissions Office personnel.
A Dallas County resident Is one who (1) resides in Dallas County and (2) qualifies

as an In-state resident. Texas law defines an in-state resident as an individual "who
is employed full-time in Texas for the 12-month period preceding registration." The
Dallas County Community College District Board of Trustees has waived the
difference in tuition between the out-of-state or out-of-district rates and Dallas
County rates for a person and his/her dependents who owns real estate. business or
personal. within Dallas County. For information on documents necessary to prove
such ownership or dependency, consuit the Admissions Office: Classification as a
state resident or qualification for a waiver of out-of-state fees applies only to U.S.
citizens or permanent resident aliens.
The DCCCD Board of Trustees defines an Out-of·District student as (1)'a student

eighteen (18) years of age or older who resides in a Texas county other than Dallas
County or (2) a student who is less than eighteen (18) years of age whose parents
live in a Texas county other than Dallas County. In either case. state residency
requirements must be fulfilled (see above).
An out-of-state student is one who has come to Texas from out-of-state within the

12.month period prior to registration. Anyone who enrolls as an out-of-state student
is presumed to remain out-of-state as long as the residence of the individual in
Texas is for the purpose of attending school. An individual who would have been
classified as a resident for the first five of the six years immediateiy preceding
registration but who resided in another state for all or part of the year immediately
preceding registration shall be classified as a resident student. . .
A foreign national on any other than a permanent resident visa must pay out-of-

country tuition and fees.
"The tuition schedule above is subject to change without notice by action of the
District Board of Trustees or the State of Texas.
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DCCCDPROGRAMS
The following programs offered by
Dallas County ,Community College
District may be taken by Tarrant
County residents at in-county tuition
rates:

Program',
Advertising Art
Animal Medical Technology
Apparel Design
Aviation Technology
Air Cargo
Air Traffic Control
Aircraft Dispatcher,
Airline Marketing
Career Pilot
Fixed Base Operations

Avionics "
Automotive Parts
Automotive Machinist
Building Trades

Campus
BHC
CVC
ECC
MVC

MVC
BHC
BHC
NLC

, Carpentry
Electrical

Commercial Design & Advertising CVC
Commercial Music CVC
Construction Management fllC
Diesel Mechanics NlC
Distribution Technology NlC
Engineering Technology RlC
Food Service Operations ECC
Graphic Communications EFC
Horology MVC
Hotel/Mote! Operations ECC
Human Services . EFC
Interior Design ECC
Motorcycle Mechanics CVC
Optical Technology NlC
Outboard Marine
Engine Mechanics

Pattern Design
Purchasmq Management
Retail Management
Solar Energy Technology
Vocational Nursing

CVC
ECC

EFC, NlC
BHC,CVC

NlC
ECC

TCJC PROGRAMS
The following programs offered by
Tarrant County Junior College may be
taken by Dallas County residents at
in-county tuition rates:
Program
Agribusiness
Cast Metals Technology
Civil/Construction Technology
Dental Hygiene
Emergency Medical Technology
Industrial Supervision
long Term
Health Care Administration

Media Technology
Medical Records Technology
Nondestructive
Evaluation Technology

Physical Therapist Assistant
Property Tax Appraisal
Radio-TV Repair

Campus·
NW
NE
NE
NE
NE
S

NE
NE
NE

S
NE
NE
S

·NE - Northeast Campus, NW-
Northwest Campus, S - South '
Campus.

. ,

/

----_.-:-:..:.:"';;;;'~----:::::;;;;::. "
.' WI-.



25
VII. DALLAS COUNTY

COMMUNITY COLLEGE DISTRICT
STUDENT RIGHTS AND RESPONSIBILITIES

SYNOPSIS:
1. General Provisions

a. Preamble
b. Scope
c. Definitions

2. Acquainlance with Policies, Rules RegulatiOns
3. Campus Regulations

a. Basic Standard
b. Enumerated SIa!'\dards

(1) Student Idenlilication
(2) Use 01 District Facilities
(3) Speech and Advocacy
(4) Disruptive Activities
(5) Alcoholic Beverages
(6) Drugs
(7) Gambling
(el Hazing
(9) Academic Dishonesty
(10) Financial rransacuons
(11) Othel onereee

4. Disciplinary Proceedings
e. Administrative Disposition

(1) Investigation
(2) Summons
(3) Disposition

b. Student Discipline CommiUee
(1) Composition: Organization
(2) Notice
(3) Preliminary Malters
(4) Procedure
(5) Evidence
(6) Record .

c. faculty·Studenl Board of Review
(1) RightloAppeal
(2) Board Composition
(3) Consideration 0\ Appeal
(4) Petition for Administrative Review

5. Penalties
a. Authorized Disciplinary Penalties
b. Delinition 01Penalties

5. Parlling and Trallic Regulations

1. Oenenlll Provisions
a. Prtlamble
The primary goal 01the Dlanict and us ceueces i!, to help
students 01 all ages achieve euecuve liVing and
responsible citizenship in a ,last changing region, .state.
nation and world. The tnsucrs primary concern IS the
student. Each college attempts to provide an environment
which views students in a wholistlC manner encouragll'lg
and inviting them to learn and .grow independently,
stressing the process and the acqUlslllOnot Skills.Su~~an
environment presupposes both rights and responslbilites.
Free inquiry and e~pression are essentaal parts of thIS
freedom to learn and of room for growth anddeve\opmenl.
However. this environment also demands appropriate
opportunities and conditions in the classroom, 00 the
campus and, indeed. In the larg~r communIty. Students
must o~ercise these freedoms With respOnsibility.

The responsibility 10 secure and to respect general
conditions conducive tQ the treedom 10learn and to grow
is stlared by all members 01the colIOQecommunity. Dallas
County Community College District.has a duty to develop
poticies and proced\:lreswhich provide and saleguard th~
liberty and tIlis environment. The purpose 01 thIS
statement is to enumerate the essential prOVisions lor
student freedom to learn and grow and the respof"lSibllllles
which go with these liberties as established by the Dallas
County Convnunity College District Board of Trustees.

b. Scope
(1) This cOdeapplies 10individual students and states the

function 01student, laculty. and admll'llstra!lve staff
members 01the college in disciplinary proceedings.

(2) The college has jurisdiction lor disciplinary purposes
over a person whO was a s~ent at the time he
allegedly violated a Board policy, college regulation,
or administrative rule.

c. Oellnlllon8: In this cOde,unless the conte~t reqUiresa
dllferent meaning:
(1) "Class day" means a day on which classes belore

semester or summer session flnat e~amlnatlons are
regularly scheduled or on which semester or summer
session linal e~aminations are gIVen:

(2) "Vice President 01Student Services" means the VICe
President of Student Services. his delegate(s) or his
representative(s):

(3) "Director 01 Student Development" means the
DIrector of Student Developmenl. his delegate(s) or
his representative(s):

(4) "Direclor 01Campus Security" means the Director 01
Campus Security, his delegale(s) or hiS
representative(s):

rterercre. anyone ptanning an activity et one of the
(5) "President" means the president of a college 01 the colleges of the Dallas County Community College

neuee County Communltv College District; District which requires space to handle two or more
. (6) "Student'· means a person enrolled in a college of the persons to conduct an activity must have prior

Dallas County Community College District, or a approval. Application terms to reserve space must be
person accepted for admission to the college; acquired through the Student Development Office.

(7) All vice presidents, deans. associate deans. assistant This ctnce etso maintains a statement on procedures
deans, directors, and division chairmen ot the college for reserving space. • .
lor the purposes of this coee shall be called (3) Speech end Advoc.cy: Students have the right of
"administrators": tree expression and advocacy; hoWever. the time,

(8) "Complaint" is a written summary 01 the essential place, and manner of exercising speech and
factsconstitullng a violation of a Board policy. college advocacy shan be regulated in such a manner 10
regulation or administrative rule; ensure orderty conduct, non-rotertererce with colleoe

(9) "Board" means the Board of Trustees, Dallas County lunctioos or activities, and identiliCatlon of sponsoring
CommunltyCoi'egeDlstrlct; groups or Individuals. Meetings must btl registered

(10) "Chancellor" means the cnarceuor ot the Dallas with the Student Development Office. An activity may
County Community College District; be called a meeting when the following conditions

(11) "Major violation" means one which can result in prevail atthataclivlty: .
suspension or expulsion Irom the college or denial Of (a) When two or more persons are sitting, standing,
degree: or lounging so es to hear or see a presentation or

(12) "Minor violation" means one which can result in any discussion of a person or a group of persons.
disciplinary action other than suspension or expulsion (h) When any special effort to recruit an aueeree
trcm the college or denial of degree. has preceded the beginning Of discussions or

2. Acquaintance with Policies, Rules. RegUlations presentations.
The Student Rights and Responsibilities statement is subject (c) When a person Orgroup Ofpersons appears to be
to change by action Ofthe Board 01Trustees. Each student is conducting a systematic discussion or
expected to be fully acquainted with all published policies. presentation on a definable toplc.
rules. and regulations of the College, copies 01which shall.be (4) Disruptive Activities: Any activity which interrupts
available to each student for review at the offices of the VICe the scheduled activities or processes of education
President of Student Services and student Development. The may be classified as disruptive; thus. anyone whO
college will hold each student responsible lor compliance with initiates in any way any gathering leading to disruptive
these policies. rules and regulations, The student is activity will btl violating college regulations and/or
resPonsible for obtaining pUblished materials to update the stale law.
items in this statement. Students are also expected to comply The tollowing conditions shall normally be sutucrent
with all federal. state and local laws, This principle e~tends to toclassity behavior as disruptive:
conduct off campus which is likety to have an adverse effect (a) Blocking or in any other way Interfering with
on theCollege or on the educational process.' access to any lacility Of the college.

3. Campus Regulations (b) Inciting cmere to violence ard'or participating in
a. aaslc Standard: The basic standard of benavior requires violent behavior, e.a.. assault; llAld or vulgar

a student language spoken publicly; or any term of
(1) Not to violate any municipal, state. or reoere! laws. behavior acted out tor the purpose 01IncitIng and

and influencing others.
(2) Not to mtertere with or disrupt the orderly educational (c) Holding rallies. cemoosnaucne. or any other form

processes 01 any college of the Dallas County 01public gathering without prior approval of the
Community College District. college.

A student is not entitled to greater immunities or privileges (d) Conducting any activity which causes college
before the law than those enjoyed by other citizens generally. ollicials to be erewo 011their scheduled dutieS to
b. Enumenllted Standards: The succeeding regulations intervene. supervise or Observe the activity in the
describe ouenses 'or which disciplinary proceedings may Interest ot maintaining order at the college.
be initiated, but the cotlege exPects trcrn its students a Furthermore. the Vice President 01Student Services shaD
higher standard ot conduct than the minimum required to enforce the provisions Of the Texas Education COde.
avoid discipline. The college expects all students to Obey Section 4.30(.10.'.''''''••• '0.'.'.'. '.'.).'•••••••••.•••
the law, to show respect for properly consiltuted authollty,
to perform contractual obligations. to maintain absolute EducetlonCocIes.etlon4.30provides:
integrity and a high standard of indivtdual. honor In (a) No person or group 01persons acting in concert may willfulty
scholastic work. and to observe standards of conduct· engage in disruptive activity or disrupl a lawful assembly on
appropriate for a community ot scholars, In short, a the campus or property of any private or public SChoolor
student enrolled in the college assumes an Obligation to institution of higher education or public vocational and
conduct himse111na manner compatible with the college technical school or Institute.
function as an educationallnstltulion. (h) For the purposes of this section. disruptive activity means

(1) Student Identlllcation: (1) Obstructing or restraining the passage 01persons In an
a. Issuance and Use: I.D. cards wlli be distributed exit, entrance. or hallway of any building without the

during the lirst week 01 school and will be authorization 01the adminislration 01the school;
required for the fotlowing events and SevICSS; (2) Seiling control of any building or portion Ofa building for
library usage, concerts, lectures. campus the purpose of interfering with any administrative.
movies use 01student center facilities, voting In educational, research, or other authorized activity;
campu~ elections. and tickets for campus and (3) Preventing or anempting to prevent by lorce or violence or
community events. All 1.0. cards are the property the threat of force or violence any Iawlul assembly
01 the college and must be shown 00 request 01a authoriZed by the school administration.
representative 01 the college. Students are (4) Disrupting by force or violence or the threat of force or
required to be In possession of their 1.0. cards at violence a Iawlulassemtlly in progress; or
all times and are prohibited !rom loaning their 1.0. (5) Obstructing or restraining the passage of any person al an
cards 10 any other person for any reason. exil or entrance to said campus or property or prevenllng
lillewise, it is prohibited to use any other card or al18mpting to prevent by force or violence orby threats
except the one issued by the coljege.. thereOf the Ingress or egress of any person to or Irom said

b. Replacemen' Cards: If lost, duplicate 1.0. cards property or campus without "the authorization of the
may be obtained in the business office by pament. administration of the school.
ota$4,OOcharge. (C) For the purposes 01 this section, a lawful assembly Is

(2) Use 01 Districl Facilltes: Each college 01the Dallas disrupted when any peson In attendance is rendered
County Community College District Is a public facility incapable 01participating In the assembly due to the use of
entrusted to the Board 01 TNstees and college force or violence or due to a reasonable fear that force or
officials for the purpose 01cOflducling the process 01 violence is likety to occur.
education. Activities which appear to be compatible (d) A person who violates any provisions of this section is guilty of
with this purpose are approved through a procedure a misdemeanor and upon convictioo is punishable by a line
maintained in the Studenl Development Office. not to exceed $200 or by conllnement in Jail for not less than
Activities which appear to be Incompatible or in 10days nor more than5 mooths. or both.
opposition to the purposes 01education are normatly (e) Any person who is convicted the third time of violating Ihis
disapproved. It Is imperative that decision be made section shall not thereafter be eligible to attend any school,
prior to an event In order to fulfill the trusl ot the coltege, or university receiving lunds from the State of Texas
public. No public !acillty could be turned over to the lor a periOd01two years Irom such third conviction.
Indiscriminate use of anyone lor a platform or forum (f) Nothing herein shall be construed to inlrlnge upon any righl 01
to promote random causes. These reasonable free speech or expression guaranteed by the Constitutions of
controls are exercised by college officials for the use the United Slates or IheState of Texas.
01facilities to ensure the maximum use 01the college ••••••••••••••••••••••••••
for the purpose lor which it was intended. ,
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(5) Drtnldng of Alcoholic 8en,." •• : Each cOllege Of

!he Dallas County Community COllege Dlstrlcl
specifically fOrbids Ihe drinking Of or possession Of
alcohOlic beverages on Its campus. .

(6) Druga: Each college ollh, Dallas County Community
College District specillcally forbids the Illegal
possession, use, sale or purchase of drugs, narcotics,
or haUucinogerlS on or Off campus.

(7) almbllng: State law expressly fOrbids gambUn" Of
any klnc:l on etate property.

(8) Hazing: Each college of lhe Dallas County Conege
Dlstrlcl, as 8 malter 01 principle Bne:l because ills a
violation Of stale law, Is opposed 10 andwillendeavor
10 prevent hazing activities which involve any Of the
following 'actofs singly or in conjuncUon:
(a) Any actions which serlously Imperil Ihe physlc,1

wellot>elng 01 any student (all walkS and all
calisthenics are held to be actions wl1lch
seriously Imperil the physical well-beIng 01
students and are, therefore, accordingly
speclllcally prohibIted).

(b) Activities which are by nalure Indecent,
degrading, or morally otfenslve.

(c) Acllvilies which by their nalure may reasonably
be assumed to hove a degrading eflect upon the
mental or moral atlltude Of the persons
participating therein.

Tn. Institutional potiey Is one discouraging an
acllvltles Incompatible with the dignity of the college
sludent and exercising d!sclpUnary correction over
such Of activities as escape frOm reasonable contrOl,
regulation, and decency, From the institution's point
Of view, the reasonability for the control of haling
aclivitlas,lf engaged In by an organization, reats In Ihe
elected and responsible Officials of the group, as
individuals, and In tho group as a whole, alncell sets
and approves the pOlicy to be followed In these
matlers. II is accordingly recommended thai all
groups be Informed that both their officers and the
group as a wt1ole, will be held singularly and
cOllecllvely responsible for any actions considered 10
be unreasonable, immoral, and irresponsible with the
pOlley limits detailed abOve. Individual activity tailing
In Ihls category ahall be handled on an indlYldual basJa
andwUI result in dlscipUnary action. .

(9) Ac.d.mic Dlahoneaty I

la) The Vice President of Sludenl 5elVlces may
lnitlale disciplinary prOCeedings against a student
accused of academic dishonesty.

(b) "Academic dishonesty" Includes, bul Is not
Umltael 10, cheating on a test, plagiarism and
COllusion.

(c) "Cheating on a lesl" Includes:
(i) CoPYing Irom another sludent'slesl paper;
(II) Using, during a test, materials not authorized

by the person giving the test:
(ill) Collaborating wlth another sludenl during a

tesl without authority;
(Iv) Knowtngly using, buying, selling, sleallng,

tranSpOrllng or sOliciting in whOle or part the
contents of en ul'\8dmlnlslered lest

(v) SubStituting lor enother student, or
permlltlng another student to subStitute for
one'sself,totekee test: and

(v~ Bribing another person to Obtain an
unadministered test or Informallon abOut an
unadministered lest

(d) "Plagiarism" means the approPriallol) of
anolhar's worll. and the unacl;nowledged
Incorporation 01 that wOr1l on one's wrillen wor1l
Offered for credit.

(e) "Collusion" means the unauthorized
cotlabOralJon with another Person In preparing
writlenwOrll. Offered for credit.

(10) FlnanclalTfliflUctlona.lth IhaCona"
(a) No sludent may ref1Jse to payor lallio pay debt

he own to the college.
(b) No sludent may give the cOllega a check, drelt or

order with Intent to delraud the college,
(c) A student's failure to pay the college the amount

due on a check, dratl, or order, on or befora the
fifth class atler lhe day the business Office sends
wrillen nollee thai the drawee has rightfully
refused payment on the check, drall or order, is
prima tacie evidence that the studenl intended to
delraud the conege.

(d) The Vice President of Sludent 5elVlces may
Intllate disciplinary proceedings egainst a student
who has allegedly violated the provisions 01 this
seetlon,

(11) Other OHan ...
(a) Tn. Vice Prasldent Of Studenl SelVlces may

Ini!lale disciplinary prOCeedings against a student
who:
(i) conducts himself In a manner that

significantly Interferes with college .teaching,
research, administration, disciplinary
proceedings or other cOllege Bcllvilles,
Including Its pubnc selVlce functions, or with
other authorized acllvilies on college
premtses;

(Il) Damages, delaces or destrOyS cOllege
property or property Of a member Of the
college community or campus visitor;

(Itl) Knowingly gives false Information In
response to requests Irom the college;

(Iv) Engages In hazing, as eennee by state taw
and college regulations;

(v) Forges, alters or misuses college
documen~, records or r.n. cards;

(vI) Violates college potlcies or regulations
concerning panting, reaieneuon 01 student
organizations, use Of college facllifies, or the
lime, place and manner of pubtlc expression;

(vii) Falls to comply with directions Of COllege
Officials acting In the performance Of their
dulles;

(viii) COnducts himself in a manner which
adversely affects his suitability as a member
01 the academic community or endangers
his own safety or the safely ot others;

(ix) Illegally possesses. uses, sells, or purchases
drugs, narcotics. hallucinogens, or alcohollc
beverages on or 011 campus;

(:0:) Commits any act which Is classified as an
Indictable offense under either state or
lederallaw,

4. DlsclpUnary ProCMdlngs
8. AdmtnlatraUn Dbposltlon

(1) In.sltgstlon, ConJeflinca and Complslnt
(a) When the Vice President Of SllJdent SelVices'

Office receives information that a student has
allegedly violated a Board policy, cotlege
regulation, or administrative rule, the Vice
President or a subordinate delegated by him shall
investigate the alleged violation. Alter CorT'lpleting
the preliminary investigation, the .Vice President
may:
(i) Dismiss the allegations as unfounded. either

betore or after conferring with the sludent: or
(II) PrOCeed administratively and Impose

dlscipUnary action; or
(lit) Prepare a complaint based on the anegation

for use in disciplinary hearings along with a
list 01 witnesses and documentary evidence
supporlJng the atlegaUon.

(b) The President may take immediate Interim
disciplinary action, suspend the right of a student
to be present on the campus and to attend
classes, or otherwise aller the status of a sludent
for violation of e Board policy, cotlege regulation,
or administrative rule, when in the opinion of such
official the interest 01 the college would best be
selVed by such action.

(c) No Person shall search a student's personal
PClSSeSSions for the purpose 01 enforcing this
code unless the Individual's prior permission has
been Obtained. Searches by law enforcement
officers of such possessions shall be only as
authorized by law.

(2) .Summona
(a) A student may be summoned to appear" In

connectlon with an alleged violation by sending
him a letter by certilied mall, retum receipt
requested. addressed to the student at his
address appearing in the registrar's office
records. II is lhe student's reSpOnsibility to
Immediately noUty the registrar'S olIlce of any
cha~e of address.

(b) The letter shaD direclthe student to appear at a
spacllied time and place nolless than three class
dayS alter the dale 01 the letter. The letter shan
also describe brielly the alleged viola lion and

. shan state the Vice President of Student
Services' intenlton to handle the allegallon as a
minor or major violation. ,

(c) The Vice President Of Sludent services may
place on disciplinary prObation a student who
falls without good cause to comply with a letter of
summons, or the Vice President may proceed
against the sludent as stated below in the
sections of Dlapoaltlonand Panarll •• ,

(3) Dlapoaltlon
(a) At a conference with a studenl in connection with

an alleged minOr or major violation, the Vice
President shall advise the studenl 01 his rights.

'(b) A student may refuse administrative disposition
Of the alleged violation and, on relusal. is entitled
to a hearing. if a student acceplS administrative
disposition, he shall sign a statement thai he
understands the nature 01 the charges, his right
to a hearing or to waive the same, the penalty
imposed, and his waiver of the righl 01 appeal.

(c) The Vice President 01 Sludent 5elVices shan
prepare an accurate, wrillen summary Of each
administrallve disposition and forward a copy to
the student (and, If lhe student is a minor, to the
parenl or guardian Of the student), to the Director
01 Student Devalopmenl and 10 the Director 01
Campus5ecurity.

(d) The .Vlca President 01 Sludent Services may
Impose disciplinary action ~s lollows:

(I) For minor violations, any action authorized
by this code in the section on Pan,ltl.a
(Irom 1·8, Le. Admonition through
Suspension of eligibility).

(II) For major violations, any action authorized
by this ccee in the section on Pan,III.,
(lrom t-tt. t.e. Admonition Ihrough
E;q:lUtslon), II

b. Studanl DIsclplina Commlttaa
(1) Composlllon;Organlzstlon

(a) When a student refuses administrative
disposition Of either a major or a minor violation,
he is ennnee to a hearing betcre the Student
Discipline Committee. This request must be
made In writing on or eercre the sl:o:thworll.ing day
following adminlstratfve dlsposlUon. The
Committee shall be ccrrccseo Of .qu,1 numbera
of ,tudants, ,dmlnbtratofll and laculty of the
college. The committee shall be appointed by the
President for each hearing on a rotating basis or
on a basis 01 availability,

(b) The Sludent Disclptlne Committee shall elect a
Chairman from tl\e appointed members. The
Chairman of the committee Shall rule on the
admissibiltly 01 evidence, motions, and
ObjecUons to crcceeure. but a majority of the
commltlee members may override the
Chairman's ruling, All members Of the Committee
are eligible tovole in the hearing.

(c) Chairman: The Chairman shall setlhedate, time,
and place lor lhe hearing and may summon
witnesses, and require the prOduction of
dOCumentary and other evidence.

(d) The Vice President of Studenl SelVices shall
represenl the college before the Student
Discipline Committee and present evidence to
support any allegations Of violations of Board
policy, college regulation, or adminislrative rules,
The Vice President 01 Student services may be
assisted by legal counsel when In the oPinion Of
the Vice President 01 Student Services the best
interests Of lhe sludent or the college wOUld be
served by Such assistance.

(2) Notlc.
(a) The Committee Chairman shall by letter notity the

student concerned of the date, lime and place for
the hearing. The Ieller shall sPecify a hearing
date not less than three (3) nor more than ten (10)
class days after the date of the letter. II the
student is under 18 years of age, a copy 01 the
leiter shall be senlto the parents or guardian.

(b) The Chairman may lor gOOd cause pOStpone the
hearing so long as all inleresl8d parties are
nOtified Of the new hearing date, time and place.

(c) The Student Discipline Commiltee may hold a
hearing at any time il the student has aClual
notice of thedale,lIme, and place ot the hearing,
and consents In wrlling thereto, and the
President, or his designated representallve In his
absence, states In writing to the commlltee that,
because 01 extraordinary circumstances the
requirements are Inappropriate.

(d) The notice shall specify whether the charge or
charges are considered minor violations or major
violations: shall direct the sludent to appear
belore the commillee on the date and at the time
and place specified, and shall advise the sludent
of the following rights:
(i) Toa private hearing;
(ii) To appear alone or wifh legal counsal {if

charges have baen evaluated as a major
viOlation or il tt1e college is represenled by
legal counseQ;

(iii) To have his parenls or legal guardian prosent
at the hearing;

(iv) To know the idenlity of each witness who will
tesUfy againsl him;

. (v) To cause the commillee to summon
witnesses, require the prOduction 01
documentary and other evidence possessed
by the college, and 10 olter evidence and
argue in his own beha\l;

(vi) To cross-examine each witness who testilies
against him;

(v~l To have a stenographer present at the
hearing to make a slenographic transcript Of
lhe hearing. at the sludent's e:o:pense, bul the
student is not permitted to record the
hearing by electronic means;

{viillTo appeal to the Faculty,Sludent Board Of
Review. subject to lhe limitations established
by the Facully,Studanl Board 01 Rovla.
section,

(e) The Vice President 01 Sludent Services may
suspend a sludent whO 'ails wiloulgOOCl cause 10
comply with a leiter sent under this secUon, or, al
his discretion. lhe Vice President of Student
Services may prOCeed with the hearing In the
st!denl's absence.
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(3) Prenmlnary .. ,n,,.

(e) Charges arising out of a single transaction Of

occurence. against one or more students, may be
heard together Of, either at the ccsoo of the
COrnmltle8 or upon request by one 01 the
stuclents-ln.lnleresl, separate hearings may be
held.

(b) A.t least three (3) class days betcre Ihe hearing
dale, the siKIent concerned shall furnish the
Committee Chairman with:
(I) The name 01 each witness he wants

summoned and 8 descriptIOn of all
documental)' and other evidence possessed
by the callao. which he wants produced;

(II) An Objection that, If sustained by the
Cnalrman 01 the Student Discipline
Committee, would preventlhg hearing;

(ill) The name Of legal counsel, it any. who
appear with him;

~vl A request 10f 8 separate hearing, II any. and
Ihe grounds IOf such a reoceet

(c) When Ihe hearing Is set under waiver 01 notice or
lor other gOOd cause determined by tt1e
Committee Cl\alrman, the sludanl concerned is
enlltled to lurnlsh the information described In
paragraph (tI) hereol al any time eetcre the
hearing begins.

(4) Ptocedure
(a) The hearing shall be Inlormal and the Chalrman

shall provide reasonable opportunities tor
witnesses to be heard. The college may be
rePresented by stalt members 01 the Vice
President of Student services' office, legal
counsel and other persons designated by the
President. The hearing shall be open to the public
so long as space Is available, but may IncluOO the
lollowlng persons on the Invitation 01 the student
(I) RePresentallves 01 the College Council:
(II) A staff member 01 the College newspaper:
(iii) Representatives 01 the Faculty Association;
(Iv) Student's legal counsel, and
(v) Members 01 the sbJdent's Immediate family.

(b) The CommlUee shall proceed generatly as
tollows during the hearing:
(i) The Vice President 01 Studant Services shall

read Ihe compiaint;
(Ill The Vice President 01 SbJdent Services shall

lniorm the student ot his rights, as stated in
the notice 01 hearing:

(iii) The Vice President ot SbJcI8nt Services shall
present the College's case:

(Iv) The student may present his delense;
(v) The Vice President 01 SbJdent Services and

the student may present rebUttal evidence
and argument:

Ivi) The Commillee will vote Ihe Issue 01whether
or nol there has been a violallon 01 Board
pOlicy, college regulation or administrative
rule: it the Committee linds the student has
violated a Board policy, college regulation or
administrative rule, the Committee wilt
determine an appropriate penalty. .

(vii) The Commillee shall inlorm the studen1 01
the decision and penalty, if any:

(viU)The Committee shall state in writing each
finding ola violation ot Board policy, college
regulation or administrative rule, and the
penatty determined. Each committee
member concurring In the finding and
penalty shall sign the statement. The
Commltlee may include in the statement its
reasons lor the linding and penalty.

IS) E,.klenco
(a) legal rules 01 evidence shall not apply to

hearings belore the StUdent Discipline
Committee, and the Committee may admit and
give prObative ellect 10 evidence thaI possesses
probative value and is commonly accepted by
reasonable men in the conduct 01 their atlairs.
The committee shall eJl.clude irrelevant,
immaterial and unduly repetitious evidence. The
Committee shall recognize as privileged
communicatlons between a studenl and e
member 01 the prolessional stall 01 the Heallh
Center, Counseling and Guidance Center, or the
Office 01 the Vice President 01 SbJdent Services
where such communications were made in the
course 01 performance 01 olllcial dulles end when
lhe mailers discussed were understood by the
slall member and the student 10 be conlidential.
committee members may lreely Question
wilnesses.

(b) The Committee shall presume a studenl innocent
01 the alleged violation until it is convinced by
clear and convincing evidence that the sbJdent
violated a Board policy, college regulation or
administrative rute.

(c) All evidence shall be ollered to the Committee
during the hearing and made a part 01 the hearing
record. Documentary evidence may be admitted
In the form 01 copies 01 eJl.tracts, or by
incorporalion by reference, Real evidence may

be photographed or described.
(d) A student ceterdent may not be compelled to

testify against him sell.
(6) Record

(a) The hearing record shall Include: a copy 01 the
notice 01 hearing: an documentary and other
evidence offered or admitted In evidence: wrillen
motions, pleas, and any other materials
considered by the' committee; and the
Committee's decisions.

(b) If notice of ecceerts timely given as.hereinaller
provided, the Vice President 01 Student services,
at the direction of the Committee Chairman, shall
send the record to the Board 01 Review, with a
copy to the steoent appellant on or betcre the
tenth class day alter the notice 01 appeal is given.

b. F.culty,s,ludent Board ot ReYie.
(1) RtghtioAppeal .

(a) In those cases in which the disciplinary penalty
imposed was as prescribed in the section on
Penaltlas, (6) Restitution through (11) Expulsion,
the studen1 may appeal the decision 01 the
Studen1 Discipline Committee, or the decision 01
the President In an interim action to the Faculty-
Sludent Board of Review. DisclpUnary acuons
taken under the section on Penalties, (1)
Admonition through (5) Bar against readmission,
cannot be appealed beyond ~he Student
Discipline Committee. A swoent appeals by
giving written notice 10 the Vice President 01
SbJdent Services on or before the third ctass day
after the day the decision or action is announced.
This notice may be Inlormal, but shall contain the
student's name, the date 01 the decision or
action, the name 01 his legal counsel, il any, are a
simple reQuest lor appeal.

(b) Notice 01 appeal timely gNen suspends the
imposition of penalty until the appeal is finally
decided, but intarim acuon may be taken as
authorized under the section on Disciplinary
DlsposlUon which authorizes the Presidenl to
take Immediate Interim disciplinary action.

(2) Board Composition
(a) The President shall appoint Boards ot Review to

hear appeals under this cOde. Each such Board
shall have three faculty representallves and two
studants appointed by the President in
alphabetical rotation trom available members of
the Fleview Panel.

(b) The Review Panel shall have twenty·live (25)
members, selected as lollows:
(i) Filteen(15) representatives from the laculty.

recommended by the President of the
Faculty Association and appointed by the
President ot the college lor three·year

staggered terms.
(ii) Ten (10) students shall be appointed by the

President 01 the college tor one·year terms.
Student members must have an overall 2.0
average on all college work attempted at the
time 01 the nomination and must not have a
discipline case pending.

(c) The President shall instruct the Board ot Review
members on student disciplinary policies, rules,
and hearing procedures as soon as practicable
alter the members are appointed.

(3) Consklef1ltlon ot Appeat
(a) The Board of Review shall consder each appeal

on Ihe record ot the Student Discipline
Committee and lor good cause shown, original
evidence and newly discovered evidence may be
presented.

(b) Upon timely appeal, the President shall select a
Board 01 Review as aloresaid and shall notify the
student appellant and the Vice Presldenl 01
Student Services in writing 01 the time, date, end
place ot the hearing as determined by the
President.

(c) The President will designate one 01 the members
of the Board of Review to serve as chairman.

(d) Appellate hearings will follow the procedure
prescribed In this code.

(e) The Board 01 Review will hear oral argument and
receive written briefs from the student appeliant
and Vice President 01 Student Services or their
representatives.

(I) The Board 01 Review, aller considering the
appeal, may allirm the Student Discipline
Commillee's decision, reduce the penalty
determined or otherwise mOdify the decision of
the SIudant Discipline Committee, or dismiss the
complaint.

(g) The Board 01 Review shall mOdity or sel aside the
finding 01 violation, penalty or bOth, it the
substanlive rights 01 the student were prejudiced
because lhe Student Discipline commiltee's
linding ollacts, conctusions or decisions were:
(i) In violation of a lederal or slate law, Board

policy, college regulation, administrative
rule, or authorized procedure;

liil Clearly erroneous In view 01 the reliable

prObative and substantial evidence on the
complete hearing; or

(iii) CapriCIOUS, or characterized by abuse ol
discretion or clearly unwarranted exercise 01
discretion.

(h) The Board Of Review may ocurcreaee a penalty
assessed by the Student Discipline Committee.

(4) Pelltlon for Admlnl,tratlve Revle.
(a) A student is enlltled to appeal In writing to the

Board at Trustees through the Presiden!, the
Chancellor, and the Ghairman 01 the Board. The
Prntdent shall automatically review every
penalty 01 expulsion.

(b) A pelllion for review is inlopnal but shall contain,
in addition to the InformatIon reQuired, notice 01
appeal, the date of the Board'ol Review's action
on the student's appeal and his reasons for
disagreeing with the Board's ecuon. A stuOOnt
shall Iile his petition with me. President on or
before the third class day aller llle day the Board
of Review announces its ecnen on the appeal. II
the President rejects the pelition, and the student
appellant wishes to pe1ition the Chancellor, he
shall tile the petillon with the Chancellor on or
eetcre the third class day alter the President
rejects the petition in writing.

(c) The President, the Chancellor, and lhe Board 01
Trustees in their review may take any ecuon that
the Student Discipline Committee is authorized to
take. They may receive written buets and hear
oral argument during their review.

S Pen.ltles
a. Authorized DI,clplinary Penahl .. : The Vice President 01

Student Services, the Student Discipline committee, Of
the Faculty·Student Board 01 Review may Impose one or
more 01 the following ceeatuee lor violation 01 a Board
policy, college regula1ion, or administrative rule:
(1) Admonition
(2) Warning prObation
(3) Disclplinp.ry probation
(4) Withholding 01 transcript or degree
(5) Bar against readmission
(6) Restitution
(7) Suspension ol rights or privileges
(8) Suspe1'!sion Of eligibility for official athletic and non·

athletic eJl.tracurricular activities
(9) Denial ot degree
(10) Suspension from the college
(11) EJl.pulslon 1rom the college

b. Definition,: The lOUowing definitions apply 10 the
penatlies provided abOVe:
(1) An "Admonition" Is a written reprimand from the Vice

. President of Student services 10 tile student on whom
it is imposed.

(2) "Warning prObation" indicates thaI further violations
may resull in suspension. Disciphnary probation may
be imposed lor any length 01 time up to one calendar
year and the student shan be automatically removed
Irom prObation when the Imposed periOd eJl.pires.

(3) "Disciplinary probation" Indicates that further
violations' may result In suspension. Disciplinary
probation may be imposed for any length 01 time up 10
one calendar year and the student shall be
automatically removed Irom probation when the
Imposed periOd eJl.plres. Students will be placed on
disciplinary prObation for engagin in activities such as

the following: being Intoxieated, misuse 01 1.0. cara,
creaung a diStuTbanca in or on campus lacllltiel. and
gambling.

(4) "Withholding ol transcript ol degree" is imposed
upon a student who lails to pay a debt owed the
college or whO has a disciplinary case pendIng flnal
disposition. The penalty terminates on payment ot the
debt or linat diSposition 01 the case.

(5) "Bar against readmission" is imposed on a studenl
who has len the college on enforced wtltldrawal lor
disciplinary reasons.

(6) "Restitution" is reimbursement lor damage to or
misappropriation 01 property. Reimbursement may
take the lorm 01 appropriate service to repair or
otherwise compensate fOf damages.

(7) "Disciplinary suspension" may be either or both ol
thelollowlng:
(a) "SUsPension ol' rights and privileges" is an

elestic penalty which may impose limitations or
restrictions to lit the particular case.

(0) "Suspension Of eligibility lor offlciat athletic and
non-athletlc eKlracurrlcular actlvllies" prohibits,
during the periOd ot suspension. the student on
whom it Is Imposed Irom jOining a registered
student organization; taking part in a registered
student organization's activities, or attending Its
meetings or tunctions: and trom participating In
an ollicial athletic or non-athletic eJl.tracurrlcular
activity. Such suspension may be imposed lor
any. length 01 time up to one calendar year.
Students will be placed. on disciplinary
suspension lor engaging in activities luch as the
lollowing: having intOJl.icating beverages In any
college lacility; destroying state property or
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student'. PersOl"llI property; giving IBis.
IntormatlOn In response to requests lrom the
cOll4ge: InstlgeUng a disturbance or riot; ateaOng;
poasnslon. use, salt or purchase 01 illegal drugs
on or orr campus; any attempt _,I bOdily harm,
which includ8. taking an overdose Of pills or any
other act where emergency medlcalettentlon Is
reQuired; and conviction of any act which Is
classified as a misdemeanor or lclony under
atate or federal law.

(8) "[)enlal 01 Degr ee" may be Imposed on a sludent
tound guilty of scholastic dishonesty and may be
imposed lor any length Of ume up to and including
permanent denial.

(9) "Suapenaion Irom the COllege" prohibits, dunng the
periOd 01 suspension, the sbJclenl on whom it Is
imposed Irom being Initiated Into an honorary Or
service organlzatlqn: Irom enlering the college
campus except In response 10 an official summons;
end from registering, either lor credl1 or lor non·
credit, for schOlastic wOl'k at or through lne college.

(10) "EllPUlslon" Is permanent severance trom the
cOllege. This pOlicy shall apply uniformly to all Of the
collegea 01 the Dallas County community College
DIStrict.

In the event any portion 01 this policy conlilcts with' the stale
IIwOlTexa •. lhestate IawshaQ betollowed.
e. Perll:lngend T"nlc
(a) Reserved Pal1cing Areas

These reserved areas ae designated by signs; all other
parting ereas are openend ere non-reserved.
(1) Handicapped persons, College visitors
(2) Motorcycles

(bl TON Away Areas
(1) Hendlcapped persons etaa
(2) Flte lenes
(3) Parting or driving on campus in areas other than

thOle designated lor vehicular traffic
(4) Pal1clng In "No Pal1cing" zone
(5) Parting on courtyerds

Ic) Get'l8rallntormaUon
(1) College parting areas are regulaled by state,

municiPal and campus stellJ18s. College campus
OfIlcers ere commissioned to cite violators.

(2) A~ vehicles which pal1l. on the campus 01 the College
mull bear a perking decal emblem. The pal1l.ing decal
may be secured rrom the College Security Division or
during rail and spring registration periods. No lee is
charged lor the decal.

(3) Placement Of decal emblem:
(a) Cars: LONer lell corner 01 rear bumper.
(b) Motorcycles. Motor Bikes, etc., Gss tank

(4) Campos Speed Limits·
(8) 10M.P.H.inpar1<lngareas
(b) 2OM.P.H. elsewhere on campus.
·Unleas ottiarwlse posted.

(5) An handicapped periling must be authorized and
handicapped de<:ol displayed on vehicle prior to
periling in handicapped reserved areas.

(d.) Ca~s Parllingend Driving Regulations

CAMPUS MAP

J
1
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.'.

(1) The COlleges, acUng by and through thelt Board 01
Trustees are authorized by slate I8w to PromulDll+,
adO\:ll and enfOrce Clm;lUS pal1clng end driving
regulations. Campus ot!icers ere commissIOned
police OfliCers, end as such, en traffic end cr1m1na1
violations ere within their Jurisdiction.

(2) The COllege has authorIty lor lhelsluance al'ld use Of
suitable vehicle ldenllllcaUOn Inslgnle 8S permIts to
parll and drtve on campus. Permits maybeauspended
lor lhe vlolallon 01 campus par\(ing and driving
regulations.

(3) The College campus. Officers have the authority to
Issue the tralllc tickets and summons Of type now
used by the Texas Highway PatrOl. II is the general
policy to issue meee tickets lot violations by visitors
al'ld persona hOlding no College permit These tlckell
are returnable to lhe Justice 01 Peace Court In which
the cOllege is located. Furthermore the ca"1lUS
ollicers are authoriZed to Issue canipua cltatJons
which ere returnable to the Department 01 Safely and
Security at the Business Office.

(4) Under the directiOn or the COllege President, the
Department 01 Salety and Security shall posl proper
traffic and parlling signs.

'. (5) Each student shall fUe an application for a parking
permit with the Secur.lty Office upon forms prescribed
by the cOllage.

(6) These lraffic regulations apply not only to automObiles
but to motor bikes, molorcycles and ordinary
bicycles.

(e) Pro<:edure8
(1) AU motor vehicles must be pal1ced In the parking lots

between the par1dng lines. Pal1clng In ell other aren,
such as campus drives, curb areas, courtyards, and
loading zones, will be ciled.· .

- (2) Cilations maybe issued lor:
(a) Speeding (the campus speed limit Is 20 M.P.H.

except where posted)
(b) Reckless drtving
(c) Double pal1cing
(d) Driving wrong way In one.way lana
(e) Parking in "No Parlling"lane
(I) Improper parking (parts 01 car OulSida the limite

of a pal1l.lng space).
to) Parking In wrong area (lor exmple, h4ndlcBPPed

or "No Parll.ing·· Bfeas)
(h) Pal1l.ing trailers'Or boats on campus
(i) Patking or driving on campus in areas other lhan

those designated lor vehicular trarnc
OJ Violations 01 all slate stallJes regulating vehicular

tralllc.
(k) Failure to display pal1l.ing permit
(I) COllision with another vehicle or any sign or'

ImmOVable Object .
(3) A cllolion is notice thai a sllJdenl's parlling permit has

been suspended. The service charge to reinstate th8
pal1cing and driving parmlt must be paid at the
Business OHice. Fsilure 10 pay the service charge will
resull in the impoundment 01 a vehicle thetis parked
on campus and whose decal has been sUSPended.

((

(4) A person wno receIVes a campus citation shall ha..-e
the right within ten dayS to appesl in writing to the
Vice President Ol Business, accompanied by
whatever reason the person leels that the citation
shOUld nol have been ISSUed.

(5) II II becomes necessary to remove an improperly
parked vehicle, en independent wrecker operator may
be called. The owner Olthevehlclewlll be charged the
wrecker lee in eddlUon to the service charge for
relnslaternent 01 driving and parlling privileges.

(e) Visitors to campus are also required to lollow College
regulaUons.

(7) The service charge lor reinstatement 01 the periling
and driving permit will be $5,00 per citalion.

(8) FOUr citations par car during an scademlc year will
resullin parmanenl suspension 01 parking and driving
permit lor Ihe balance 01 that academic year. A new
lotalcommencesonAugustloleschyeaf.

(9) The COllege Is not responsible lor the lhen of vehicles
on campus or their contents.

RICHLAND COLLEGE

AdministratIon 1

Bridge 2

Campus Conter 3

Fine Arts 4

Horticulturo 5

lTV Center (IN Bldg) e

LRC/Buslness 1

Physical Educallon B

Planetarium 9

ScIence & OccupatIons 10

ServIce 1 t

SwImming Poor 12

W. Bldg. (lTV Canter) B

X Building 13

Administration/Classrooms '4

Tow Awey Zones

flflll.Hsndlcapped Parking
(In W·2 & E·2 only)
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30Course Descriptions

DEFINITION OF TERMS

The following terms are used through-
out the cataiog and particularly in this
section of Course Descriptions. A brief
explanation follows each term.
1. Concurrent Enrollment .
(a) Enrollment by the same student
in two different colleges of the
District at the same time, or (b)
enrollment by a high school senior in
a high school and one of the District
colleges at the same time, or (c)
enrollment by a student in twore-
lated courses inthe same semester.

2. Contact Hours - The number of clock
hours a student spends in a given
course during the semester. _...

3. Credit Hours (Cr.) - College work is
measured in units called credit
hours. A credit hour value is
assigned to each course and is
normally equal to the number of
hours the course meets 'each week.
Credit hours are sometimes referred
to as semester hours.

4. Elective. A course chosen by the successfuliy compieted or a require-
student that is not required for a cer- ment such as related life exper-
liticate or degree. iences that must be met before

5. Ftexible Entry Course -A course that enrolling in another course.
permits beginning or ending dates
other than the beginning or ending of In the following course descriptions,
the semester. Consult the class the number of credit hours for each
schedule for further information. course is indicated in parenthesis

6. Laboralory Hours (Lab.)· The opposite the course number and title.
number of clock hours in the fall or Courses numbered 100 (except Music
spring semester the student spends 199, Art 199 and Theater 199) or above
each week in' the iaboratory or other may be applied to requirements for
iearning environment. associate degrees. Courses numbered

7. Lecture Hours (Lec.) - The number of below 100 are developmental in nature
clock hours in the fall or spring and may not be applied to degree
semester the student spends each requirements. Students are urged to
week in the classroom. consult their counselors or specific

8. Major - The student's main college catalogs for information about
emphasis of study (for example, transferability of courses to tour-year
Automotive Technology, Psy- institutions. Course prerequisites may
chology, etc.) only be waived by the appropriate

9. Performance Grades -Grades as- division chairperson.
signed point values, including A, B, All courses listed in this catalog may
C, D, and F.' not be offered during the 1980·1981

1oPrerequisite -A course that must be year.
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ACCOUNTING (ACC) 131 (3)
BOOKKEEPING I 13LEC.)

The fundamental principles of doubie-
entry bookkeeping are presented and
applied to practical business situ-
ations. Emphasis is on financiai state-
ments. trial balances. work sheets.
special journals. and adjusting and
closing entries. A practice set covering
the entire business cycle is completed.

ACCOUNTING (ACC) 132 (3)
BOOKKEEPING 1113LEC.)

Prerequisite: Accounting 131. Course
covers accruals. bad debts. taxes.
depreciation. controlling accounts.
and business vouchers. Bookkeeping
for partnerships and corporations
is introduced. .

ACCOUNTING (ACC)201 (3)
PRINCIPLES OF ACCOUNTING 113LEC.I

This course covers the theory and
practice of measuring and interpreting
financial data for business units.
Topics include depreciation. inventory
valuation. credit losses, the operating
cycle, and the preparation of financial
statements. (This course is offered on
campus and may be offered via
television.)
ACCOUNTING (ACC) 202 (3)
PRINCIPLES OF ACCOUNTING 1113LEC )

Prerequisite: Accounting 201.
Accounting procedures and practices
for partnerships and corporations are
studied. Topics include cost data and
budget controls. Financial reports are
analyzed for use by creditors,
investors, and management.

ACCOUNTING (ACC)203 (3)
INTERMEDIATE ACCOUNTING I 13LECI

Prerequisite: Accounting 202. This .
course is an intensive study of the con-
cepts, principles. and practice of
modern financial accounting. Included
are the purposes and procedures
underlying financal statements.

ACCOUNTING (ACC)204 (3)
MANAGERIAL ACCOUNTING 13 LEC.I

Prerequisite: Accounting 202. This
course is a study of accounting
practices and procedures used to
provide intormation for business
management. Ernpnasis is on the
preparation and internal use of
. financial statements and budgets.
Systems. information. and procedures
used in management planning and
control are also covered.

ACCOUNTING (ACC)205 .(3)
BUSINESS FINANCE 13 LEC )

Prerequisites: Economics 201 or 202
and Accounting 201. This course
focuses on the financial structure in
the free enterprise system. Topics

include interest rates, vafU!fanalysis,-
the financing of business firms and
government, and security markets.
Financial requirements for decision-
making and capital formation are
analyzed,

ACCOUNTING (ACC) 238 (3)
COST ACCOUNTING 13 LEC.)

Prerequisite: Accounting 202. The .
theory and practice of accounting for a
manufacturing concern are presented.
The measurement and control of
material. labor. and factory overhead
are studied. Budgets, variance
analysis, standard costs. and joint and
by-products costing are also included.'

ACCOUNTING (ACC) 239 (3)
INCOME TAX ACCOUNTING 13 LEC.I

Prerequisite: Accounting 202 or t'he
consent of the instructor. This course
examines basic income tax laws which
apply to individuals and sole proprietor-
ships. Topics include personal
exemptions. gross income. business
expenses. non-business deductions
capital gains. and losses. Emphasis 'is
on common problems.

ACCOUNTING (ACC) 713, 803
813 (3) ,
(See Cooperative Work Experience)

ACCOUNTING (ACC) 714, 804
814 (4) ,
(See Cooperative Work Experience)
ANTHROPOLOGY (ANn 100 (3)
INTRODUCTION TO
ANTHROPOLOGY (3 LEC.)

This course surveys the origin of
mankind involving the processes of
physical and cultural evolution. ancient
man. and preliterate man. Attention is
centered on fossil evidence.
physiology and family/group roles
and status.
ANTHROPOLOGY (ANn 101 (3)
CULTURAL ANTHROPOLOGY (3 LEC.)

Cultures of the world are surveyed and
emphasis given to those of North
America. Included are the concepts of
culture. social and political organiza-
tion. language. religion and magic. and
elementary anthropological theory.

ANTHROPOLOGY (ANn 104 (3)
AMERICAN INDIAN CULTURE 13LEC.)

Native Americans are studied from
.tnree perspectives: Native American
history and prehistory; traditional
Indian cultures; and native Americans
today. The latter theme stresses
current topics such as discrimination.
poverty, employment. reservations',
The Bureau of Indian Affairs. self-
determination. health care. etc.
ANTHROPOLOGY (ANT) 110 (3)
THE HERITAGE OF MEXICO (3 LEC.)

This course (cross-listed as History
110) is taught in two parts each

..semester. The first part of the course
deals wilh'IM-archaeology of Mexico'
beginning with the first humans to enter
the North American continent and
culminating with the arrival of the
Spanish in 1519 A.D. Emphasis is on
archaic cultures, the Maya. the Tottec,
and Aztec empires. The second part of
the course deats with Mexican history
and modern relations between the
United States and Mexico. The student
may register for either History 110 or
Anthropology 110 but may receive
credit for only on!! of the two.
ANTHROPOLOGY (ANn 208 (3)
MULTICULTURAL STUDIES (3 LEC.)

Prerequisite: Anthropology 101 or
. consent of instructor. This course is a
multicultural approach to the study of
modern Texas. Emphasis is on African.
Anglo and Hispanic cultures. Field
experiences and interviews are
interspersed with lecture to provide
opportunities for personal contact with
various cultural behaviors.

ANTHROPOLOGY (ANn 210 (3)
LANGUAGE, CULTURE AND
PERSONALITY (3 LEC.)

Prerequisite: Anthropology 101 or
consent of instructor. Interrelated
, aspects of language, culture and
personality are presented. Special
consideration is given to intellectual,
social and behavioral problems
characteristic of multilingual.
multicultural societies.

ANTHROPOLOGY (ANn 231 (3)
INTRODUCTION TO
ARCHEOLOGY (3 LEC.)

This course is an anthropological
approach to archeology. Topics
include an introduction to the study of
humanity's past. How archeologists
retrieve, process, analyze and
interpret surviving prehistoric
materials is covered, as well as a
survey of world prehistory through
neolithic times.
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ART (ARn 201 (3)' the wheel. Glazing and firing are also
DRPWINGIII(2.LEG"4 LPB.) included. Laboratory fee ..
Prerequisites: Art 110, Art 111, Art 115, ~RT (ARn 218 (3)
Sophomore standing and/or '.. GERAMICSIi (2LEG.:4 LPB.)
permission of the division chair. This
course covers the analytic and Prerequisite: Art 215 or the consent of
expressive drawing of the human the instructor. Glaze technology is
figure. Movement and volume are studied. Advanced problems in the

ART (ARn 105 (3) d L f creation of artistic and practical
SURVEYOFARTHISTORY(3LEG.) stresse . aboratory ee. ceramic ware. Laboratory fee.
Th' h h' f t ART (ARn 202 (3)IScourse covers t e istorv 0 ar DRAWINGIV(2LEGe.4 LAB.) ART (ARn 220 (3)
from prehistoric time through the PRINTMAKINGI(2LEG.,4 LPB)
Rena'ssance It explores the cultural Prerequisites: Art 201, Sophomore

I" Prerequisites: Art 110, Art 111, Art 115,geophysical and personal influences standing and/or permission of the or the consent of the lnstructor. Basic
t t I division chair. This course continues

on ar s yes. printmaking processes are introduced.Art 201. Emphasis is on individual
ART (ARn 108 (3) expression, Laboratory fee. Included are planoqraphlc, intaglio,
SURVEYOFARTHISTORY(3LEG.', stencil and relief processes, t.abora-
This course covers the history of art .. ART (ARn 203 (3) tory tee, '
from the Baroque period through the . ARTHISTORY(3LEG.) ART (ART) 222 (3)
present. It explores the cultural, Prerequisites: Art 105 and Art 106, The PRINTMAKINGII(2 LEG"4 LPB.)
geophysical and personal Influences development of the art of western Prerequisite: Art 220, This course is a .
on art styles, . culture during the Renaissance Period continuation of Printmaking I. t.abora-

is presented. Emphasis is on the tory feeART.(ARn 110 (3) ,
development of Renaissance art in n (3

DESIGNI (2LEG"4 LPB.) Northern and Southern Europe. ART (AR 228 )
Basic concepts of design with two- THREE·DIMENSIONALDESIGN(2LEG"4 LPB.)
dimensional materials are explored, ART (ARn 204 (3) Prerequisite: Art majors: Art 110, 111,
The use of line, color, illusion of space ARTHISTORY(3LEG.) 114, Drafting Technology majors:
or mass, texture; value, shape and size Prerequisites: Art 105 and Art 106. The Drafting 183, Engineering 186, Devel-
in composition is considered, deveiopment of the art of western opment of three-dimensional projects

culture from the late 19th century in metal, plastic, and wood through the
ART (ARn 111 (3) throuqh today is presented. Emphasis stages of design: idea, sketches,
DESIGNII(2LEG"4 LPB.) is on the development of modern art in research, working drawing, model and
Basic concepts of design with three- Europe and America. finished product. Emphasis is on
dimensional materials are explored, function, material and esthetic form.
The use of mass, space, movement ART (ARn 205 (3) Laboratory fee.
and texture is considered, l.abora- PAINTINGI (2LEG"4 LPB.)

ASTRONOMY (ASn 101 . (3)tory fee. ': Prerequisites: Art 110, Art 111, Art 115 DESCRIPTIVEASTRONOMY(3LEG.)
or the consent of the instructor. This

ART (ARn 114 (3) studio course stresses fundamental This course' surveys the fundamentalsDRAWINGI(2LEe"4 LPB.) of t E h ., th 01
concepts of painting with acrylics and as ronomy. mp aSISISon e s ar

This beginning course investigates oils. Emphasis is on painting from still . system. Included is the study of the
various media, techniques and life, models and the imagination. celestial sphere, the earth's motions,
subjects, It explores perceptual and. the moon, planets, asteroids; comets,
descriptive possibilities and considers ART (ARn 206 (3) meteors and meteorites. (This course
drawing as a developmental process PAINTINGII(2LEG"4 LPB.) is offered on campus and may be
as well as an end in itself, Prerequisite: IHt 205. This course offered via televislon.)
ART (ARn 115 (3) continues Art 205. Emphasis is on·· · .... ASTRONOMY (ASn102 .. (3) .... '"
DRAWINGII(2LEG"4 LPB.) individual expression, GENERALASTRONOMY(3LEG.)
Prerequisite: Art 114. This course is an ART (ARn 208 (3) Stellar astronomy is emphasized.
expansion of Art 114. It stresses the SCULPTUREI(2LEG"4 LPB) Topics include a study of the sun, the
expressive and conceptual aspects of Prerequisites: Art 110, Art 111, Art 115 properties of stars, star clusters,
drawing, including advanced or the consent of the instructor. nebulae, interstellar gas and dust, the
compositional arrangements, a range Various sculptural approaches are Milky Way Galaxy and external
of wet and dry media, and the explored. Different media and galaxies,
development of an individual approach techniques are used. Laboratory fee. ASTRONOMY (ASn 103 (1)
to theme and content. ASTRONOMYLPBORATORYI(3LPB.)ART (ARn 209 (3)
ART (ART) 199 (1) SCULPTUREII(2LEG"4 LPB) Prerequisite: Credit or concurrent
ARTSEMINAR(1 LEG.) II t' A t 101 Th' . . Prerequisite: Art 208. This course enro men In S ronomy . e
Area artists, crttics and art educators cont'nues Art 208 Emphasis is on student uses simple equipment to

,--,- ,speak.wlth students.aboutjhe ..~ork indivl'dual expression. Laboratory fee. make elementary astronomical .'
exhibited In the gallery and discuss'- - . --. ...... - __ • obervattons of the motions of celestial
current art styles and movements, They ART (ARn 215 (3) '-'- 'objec1s,'Also covered are elementary
also diSCUSSspecitic aspects of being GERAMIGSI (2LEG"4 LPB) navigational techniques, graphical
artists In contemporary society, Tnls ,. , . techniques of calcutatinq the position
course may be repeated for credit. Prerequlsites: Art 110, Art 111, Art ,115 of a planet or comet, and construction

or the consent of the Instructor, This
course focuses on the building of of simple observing equipment. This
pottery forms by coil, slab and use of course includes night observations,

Laboratory fee,

ART (ARn 104 (3).
ARTAPPREGIATION(3LEG.)
Films. lectures. slides and discussions
focus on the theoretical, cultural and
historical aspects of the visual arts.
Emphasis is on the development of
visual and aesthetic awareness.

j
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BANKING AND FINANCE
(BF) 100 (3)
INTRODUCTION TO CREDIT
UNION BUSINESS (3 LEC.)
This course presents a survey of the
history and philosophy of credit unions
as a part of the U.S. economy. Topics
include credit union organizational
structure, legal basis, regulatory
agencies, general functions, duties of
board and committees, reports,
precedures, accounting statements,
and data processing.

BANKING AND FINANCE
(BF) 101 (3)
CREDIT MANAGEMENT (3 LEC.)

Prerequisite: Banking and Finance
115. Methods of credit management
and control are presented and applied
to cases. Topics include making credit
decisions, fixing credit limits, and
handling complicated accounts.
Adjustments, extensions, compost ion
settlements, assignments, reorqan-
lzations, and bankruptcies are also
covered. Emphasis is on analysis of
profitablity, capacity to pay debts and
provide essential services, and ability
to withstand adversity. Trade credit is
examined as a commitment of
corporate assets.
BANKING AND FINANCE
(BF) 103 (3)
INTRODUCTION TO BANKING (3 LEC.)
This course is an overview of the
internal organization and operation of
the departments of a full service bank.
Emphasis is on an operational
perspective of banking services.

BANKING AI\ID FINANCE (BF)
104 (3) .
MONEY AND BAKING (3 LEC.)

Prerequisite: Economics 201 . Basic
economic principles related to money
and banking arepresented, Emphasis
is on the practical application of the
economics ot money and banking to
the financial institution. Topics include
the structure of the commercial
banking system and the nature and
functions of money. Bank investments,
loans, earnings, and capital are also
covered. The Federal Reserve System,
The Treasury Department, and the
changing international monetary
system are included. RLC ONLY

BANKING AND FINANCE
(BF) 105 (3)
COMPARATIVE FINANCIAL
INSTITUTIONS (3 LEC.)
The nature, functions and relationships
of different financial institutions are
explored. Money markets and capital
are included. Banking, savings and
loan, and financial credit institutions
are investigated. The role.

characteristics, operations,
capabilities and customer orientation
of each are noted. The effect of state
and federal regulatory agencies is also
covered.
BANKING AND FINANCE
(BF) 106 (2)
INTRODUCTION TO THE SAVINGS
ASSOCIATION BUSINESS (2 LEC.)
This course is an introduction to the
modern business world and to the role
of savings associations. The historical
development, present-dav orqan-
ization, competition and future
direction of associations are
presented.
BANKING AND FINANCE
(BF) 107 (2)
SAVINGS ASSOCIATION
OPERATIONS t2 LEC.)
This course is an overview of the
internal operations of a savings
association. Topics include the'
responsibilities to various departments
and the interrelationship of all job
assignments.
BANKING AND FINANCE
(BF) 110 (3)
FEDERAL RESERVESYSTEM (3 LEC.)

The operations and policies of the
Federal Reserve System are
examined. Attention is given to
international monetary affairs,
especially the changing role of gold.
Economic developments and goals
which affect the stability of the
American economy are explored.
Federal Reserve efforts to adapt and
influence the changing economic
environment are included.

BANKING AND FINANCE
(BF) 111 (3)
TRUST FUNCTIONS AND
SERVICES (3 LEC.)
This course covers the services of
institutions engaged in trust business.
Topics include the history of trust
services and institutions, trust powers
and government supervision, and trust
department services. Also included are
property. wills, estates, personal
agencies, different kinds of trusts, and
guardianship. Investment of trust funds
and management of property and
mortagages are also presented.

BANKING AND FINANCE
(BF) 112 (3)
INSTALLMENT CREDIT (3 LEC.)
Installment credit is the focus of this
course. Topics include credit '
evaluation, open-end credit, marketing
bank services. and collection policies
and procedures. Also included are
legal aspects, financial statement
analysis, installment lending, and
leasing. Management of the credit
department. insurance and rate

,

structure and yields are also covered.

BANKING AND FINANCE
(BF) 113 (3)
CREDIT CARD BANKING (3 LEC.)

This course examines the operation of
a bank charge plan. It briefly examines
the marketing of credit.cards.

BANKING AND FINANCE
(BF) 114 (3)
TELLER TRAINING (2 LEC.. 1 LAB)

The basics of teller operation are
presented. The fundamentals of
negotiable instruments and the care
and handling of money are included ..
Other topics are deposits, checking
. and savings transactions, special teller
functions, and balancing, cashing, and
paying checks. The importance of
public relations in the teller's job
security measures, fraud and robbery
are also covered.

BANKING AND FINANCE
(BF) 115 (3)
CREDIT AND COLLECTION PRINCIPLES (3 LEC.

This course examines credit and

collections. Topics include the nature
and function of credit, types of credit
and bank and commercial credit. Also
covered are credit risk, sources of
information, analysis of agency
reports, interchange services and
collection procedures.

BANKING AND FINANCE
(BF) 116 (1)
CONSTRUCTION LENDING(1 LEC.)
Construction lending in commerical
banks is presented. Topics include an
analysis of applications. permanent
financing and loan participations and
servicing. Commitment procedures,
bonding and developer guarantees,
and advances are covered. lnsoec-
tions. legal work. unsecured con-
struction financing, and land
development loans are studied. Bank
relationships with mortgage bankers
are also included.
BANKING AND FINANCE
(BF)
117 (2)
LEITERS OF CREDIT (2 LEC.)
This course focuses on letters of
credit. Shipping documents,
mechanics of letters of credit,
payment, reimbursement, and
document examination are all
included.

BANKING AND FINANCE
(BF) 118 (1)
INSTALLMENT LOAN
INTERVIEWS (1 LEC.)
This course introduces the techniques
of interviewing a loan customer. Topics
include Regulation B requirements and
the handling of problem customers.
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BANKING AND FINANCE
(BF) 119 (1)
NEWACCOUNTS11LEC.)
Basic problems in working with new
bank accounts are surveyed. The·
function of the new account and its
relationship with marketing are
described. Various legal questions are
explored, and the legal rights of
survivorship are examined.
BANKING AND FINANCE
(BF) 120 (1)
SELLINGBANKSERVICES(1 LEC.)
The recognition and meeting of
customer's needs are the focus of this
course. Topics include checking
accounts, savings accounts, savings
services, loans to individuals, safe de-
posit, travelers checks and
cross-selllnq.
BANKING AND FINANCE
(BF) 121 (1)
LOSSPREVENTION(1LEC)
This course covers check examination
and cashing. Check swindles, identi-
fication with and without credentials,
holdups and security procedures are
all included.
BANKING AND FINANCE
(BF) 122 (1)
SAFEOEPOSIT11LEC.)
Safe deposit operations are presented.
Security concerns, access, insurance,
contracts, and powers of attorney are
included. Customer relations. record-
~eeping and safekeeping procedures
are also covered.

. BANKING AND FINANCE
(BF) 123 (1)
LOANANODISCOUNT(1LEC.)
This course emphasizes promissory
notes. Topics include calculating
interest and discounting commercial
paper. Guarantees and general
collateral agreements are also
covered. Processing documents are
also covered. Processing documents
which accompany notes secured by
stocks, bonds and savings account
passbooks is presented. The concepts
of attachment, perfection, priority,
default and foreclosure are also
included.
BANKING AND FINANCE
(BF) 124 (1)
STOCKSANDBONDS(1LEC.)
The nature and function of stocks and
bonds are presented. Topics include
the transfer of ownerships and the
kinds of stocks, bonds, and
government securities.
BANKING AND FINANCE
(BF) 125 (3)
SAVINGSASSOCIATION
LENDING(3LEC.)
This course introduces the lending
operations of procedures for handling
conventional family mortgage loans.

home improvement loans, and mobile
home loans. Savings association
lending is included. The role of'
government in horne financing, the
management of reat estate owned and
whole loan sales and participations are
also studied.

BANKING AND FINANCE
(BF) 205 (3)
ANALYZINGFINANCIAL
STATEMENTS(3LEC.)
Prerequisite: Accounting 201. This
course focuses on the characteristics
and analysis of financial statements.
The goals, methods, and tools of
analysis are covered. Topics for
anatysis include profit and loss,
accounts receivable, inventories,
projected statements, cash bUdgets,
and balance sheets. The relationship of
balance sheet accounts to sales is
also covered.

BANKING AND FINANCE
(BF) 200 (3)
CREDITUNIONMANAGEMENT
ANDADMINISTRATION(3LEC.)
This course covers administration and
provision of member services. Topics
include loan policies, financial
planrunq and analysis, personnel
policies, member relations,
delinquency control and collections
and risk management.

BANKING AND FINANCE
(BF) 206 (3)
NEGOTIABLEINSTRUMENTS
ANDTHEPAYMENTS
MECHANISM13LEC.)
This course presents the legal aspects
of negotiable instruments. Emphasis is
on federal and state banking statutes,
court decisions, and administrative
regulations. Topics include the legal
aspects of deposit, collection, dishonor
and return, and payment of checks and
cash items. The relationship of various
parties within a bank and between
depositors are explored. Some legal
aspects of other bank operations are
also introduced.
BANKING AND FINANCE
(BF) 207 (2)
SAVINGSACCOUNT
ADMINISTRATION(2 LEC.)
The administration of savings accounts
ISdescribed. Topics include insurance,
procedures for opening accounts, and
procedures for handling inactive

BANKING AND FINANCE accounts. Loans secured by savings
(BF) 203 (3) accounts and creditor actions in
PUBLICRELATIONSANDMARKETINGOF reaching debtors' accounts are also
FINANCIALSERVICES(3LEC.) covered. liquidity levels, advertising,
This course describes the importance and additional services to savers are
of public relations to the finance included.
industry. Public relations is considered BANKING AND FINANCE
for the industry as a whole and also for (BF) 208 (3)
individual institutions, such as FINANCIALCOUNSELINGAND
commerical banks, savings and loan CREDITGRANTING13LEC.)
associations and credit unions.
Emphasis is also placed on the This course covers credit applicant

interview and relations, credit
promotion and rnarketino ot financial investigation, determining credit
services and the evaluation of different worthiness, the creditlloan decision,
marketing practices. loan rejections, legal considerations,
BANKING AND FINANCE and disclosure. Family resource
(BF) 204 (3) management, consumer' decision
FEDE.RALREGULATIONSOF making, member benefits, counseling
BANI(ING(3LEC.) techniques, and applicant personali-
The federal regulation of banking is ties are also presented and discussed.
covered. Topics include regulatory BANKING AND FINANCE
agencies, bank charters, bank reports (BF) 713,803, 813 (3)
and examinations, limitations on (See Coooerauve Work.ExperienCe)
operations, and the regulation of BIOLOGY (BIO) 101 (4)
expansion. Emphasis is on bank GENERALBIOLOGY(3LEC..3 LAB.)
SUpIHvision'rlttller'thilh inftuen~. '''''''ff1is~dbts:e-'i8~iJlsite for-all
through fiscal and monetary policies. higher level biology courses and

BANKING AND FINANCE
(BF) 201 (3)
ADVA~CEDCREDITANALYSIS(3LEC.)
Prerequisite: Banking and Finance 115.
The techniques of making decisions
about credit are studied. Methods of
financial analysis are discussed and
applied to the solution of business
problems. Risk appraisal is also
studied in terms of general economic
conditions, the natures of particular
businesses and the conditions and
trends in various industries.

BANKING AND FINANCE
(BF) 202 (3)
CREDIr LAW(3LEC.)
Laws regarding credit are examined.
Emphasis is on credit regulation and
commercial and consumer laws in
Texas. .

J



should be taken in sequence. Topics
include the cell. tissue. and structure
and function in plants and animals.
Laboratory fee.

BIOLOGY(BIO)102 (4)
GENERAL BIOLOGY (3 LEC .. 3 LAB.)
This course is a continuation of Biology
101. Topics include Mendelian and
molecular genetics, evolutionary
mechanisms, and plant and animal
development. The energetics and
regulation of ecological communities
are also studied. Laboratory fee.
BIOLOGY(BIO)110 (4)
INTROOUCTORY BOTANY (3 LEC.. 3 LAB.)

This course introduces plant form and
function. Topics ranging from the cell
through organs are included. Emphasis
is on the vascular plants, including the .
taxonomy and life cycles of major plant
divisions. Laboratory fee.

BIOLOGY (BIO) 115 (4)
BIOLOGICAL SCIENCE (3 LEC .. 3 LAB.)
Selected topics in biological science
are presented for the non-science
major. Topics include the cell concept
and basic chemistry as it relates to
biology. An introduction to genetics,
evolution, cellular processes, such as
mitosis, meiosis, respiration, and
photosynthesis, and plant and animal
reproduction is also covered. Labo-
ratory fee. (This course is offered on
campus and may be offered via
television.)
BIOLOGY(BIO)116 (4)
BIOLOGICAL SCIENCE (3 LEC.. 3 LAB.)
Selected topics in biological science
are presented for the non-science
major. Topics include the systems of
the human body, disease, drug abuse,
aging, evolution, ecology, and people
in relation to their environment.
Laboratory fee.
BIOLOGY (BIO) 120 (4)
INTROOUCTION TO HUMAN ANATOMY AND
PHYSIOLOGY (3 LEC .. 3 LAB.)
Prerequisite: Prior enrollment in
Biology 115 is recommended for
those with no previous high school
biology. Major topics include cell
structure and function, tissues,
organization of the human body, and
the following organ systems:
skeletal, muscular, nervous, and
endocrine. This course is a
foundation course for specialization in
Associate Degree Nursing and Allied
health disciplines. Other students
interested in the study of structure
and function of the human body
should consult a counselor.
Emphasis is on homeostasis.
Laboratory fee.
BIOLOGY (BIO) 121 (4)
INTRODUCTION TO HUMAN ANATOMY AND
PHYSIOLOGY (3 LEC .. 3 LAB.)

Prerequisite: Biology 120. This
.course is a continuation of Biology
120. Major topics include the
following organ systems: digestive,
circulatory, respiratory, urinary, and
reproductive. Emphasis is on
homeostasis. Laboratory fee.

BIOLOGY(BIO)203 (4)
INTERMEDIATE BOTANY (3 LEC .. 3 LAB.)
Prerequisites: Biology 101 and 102.
The major plantqroups are surveyed.
Emphasis is on morphology, physi-
ology, classification, and life cycles.
Evolutionary relationships of plants to
each other and their economic
importance to humans are also
covered. Laboratory fee.

BIOLOGY(BIO)211 (4)
INVERTEBRATE ZOOLOGY (3 LEC .. 3 LAB.)

Prerequisite: 8 hours of biological
science. This course surveys the major
groups of animals below the level of
chordates. Consideration is given to
phylogeny, taxonomy, morphology,
physiology, and biology of the various
groups. Relationships and importance
to higher animals and humans are
stressed. Laboratory fee.

BIOLOGY(BIO)216 (4)
GENERAL MICROBIOLOGY (3 LEC .. 4 LAB.).

Prerequisite: Biology 102 or the
consent of the instructor. Microbes are
studied. Topics include growth,
reproduction, nutrition, genetics, and
ecology of micro-organisms. Labora-
tory activities constitute a major part of
the course. Laboratory fee.

BIOLOGY(BIO) 217 (4)
FIELD BIOLOGY (3 LEC,. 4 LAB.)
Prerequisite: Eight hours of biological
science or the consent of the division
chairperson. Local plant and animal life
are surveyed in relationship to the envi-
ronment. Aquatic and terrestrial
communities are studied with reference
to basic ecological principles and tech-
niques. Emphasis is upon classification,
identification, and collection of speci-
mens in the field. This course may be
. repeated for credit.

BIOLOGY (BIO) 221 (4)
ANATOMY AND PHYSIOLOGY I (3 LEC .. 3
LAB.)
Prerequisite: Biology 102 or the
consent of the instructor. This
course examines cell structure and
function, tissues, and the skeletal,
muscular, and nervous systems.
Emphasis is on structure, function,
and the interrelationships of the
human systems. Laboratory fee.

I.

BIOLOGY (BIO) 222 (4)
ANATOMY AND PHYSIOLOGY \I (3 LEC., 3
LAB.)
Prerequisite: Biology 221 or the
consent of the instructor. Second
course of a two course sequence.
Structure and function as related to
the human circulatory, respiratory,
urinary, digestive, reproductive, and
endocrine systems. Emphasis is
placed on the interrelationships of
these systems. Laboratory fee.

BIOLOGY(BIO)235 (4)'
COMPARATIVE ANATOMY OF THE
VERTEBRATES (3 LEC .. 4 LAB.)
Prerequisites: Biology 101 and 102. For
science majors and pre-medical and
pre-dental students. Major groups of
vertebrate class is studied. Emphasis
is on morphology and evolutionary
relationships. Laboratory fee.

BUSINESS(BUS)105 (3)
INTRODUCTION TO BUSINESS (3 LEC.)
This course provides an overall picture
of business operations. Specialized
fields within business organizations
are analyzed. The role of business in
modern society is identified. (This
course is offered on campus and may
be offered via television.)
BUSINESS(BUS)143 (3)
PERSONAL FINANCE (3 LEe.) .

Personal financial issues are explored.
Topics include financial planning, in-
. surance, budgeting, credit use, home
ownership, savings, investment, and
tax problems.
BUSINESS(BUS)234 (3)
BUSINESS LAW (3 LEC.)
This course presents the historical and



38
I

ethical background of the law and
current legal principles. Emphasis is
on contracts, property, and torts.

BUSINESS (BUS) 237 (3)
ORGANIZATIONALBEHAVIOR(3LEC.)
The persisting human problems of
administration in modern organizations
are covered. The theory and methods
of behavioral science as they relate to
organizations are included.
CHEMISTRY (CHM) 101 (4)
GENERALCHEMISTRY(3 LEC.,3lAB.)
Prerequisites: Developmental
Mathematics 093 or equivalent and
anyone of the following: high school
chemistry, Chemistry 115, or
equivalent. This course is for science
and science- related majors. It covers
the laws and theories of matter. The
laws and theories are used to
understand the properties of matter,
chemical bonding, chemical
reactions, the physicatstates of
matter, and changes of state. The
fundamental prinicples are applied to
the solution of quantitative problems
relating to chemistry. Laboratory fee.
CHEMISTRY (CHM) 102 (4)
GENERALCHEMISTRY(3UC ..3 LAB)
Prerequisite: Chemistry 101. This
course is for science and science-
related majors. It is a continuation of
Chemistry 101. Previously learned and
new concepts are applied. Topics
include solutions and colloids,
chemical kinetics and equilibrium,
electrochemistry, and nuclear
chemistry. Qualitative inorganic
analysis is also included. Laboratory
. fee.
CHEMISTRY (CHM) 115 (4)
CHEMICALSCIENCES(3 LEC.. 3 LAB.)
Prerequisite: Developmental
Mathematics 091 or the equivalent.
This course is for non-science
majors. It traces the development of
theoretical concepts. These
concepts are used to explain various
observations and laws relating to
chemical bonding reactions, states of
matter, solutions, electrochemistry,
and nuclear chemistry. Also included
is the descriptive chemistry of some
common elements and inorganic
compounds. Laboratory fee.

CHEMISTRY (CHM)116 (4)
CHEMICALSCIENCES(3 LEC.. 3 LAB.)
Prerequisite: Chemistry 115 or the
consent of the instructor. This
course is for non-sctence majors. It
covers organic chemistry and
biochemistry. The important classes
of organic compounds are surveyed.
The concept of structure is the
central theme. Biochemistry topics
include carbohydrates, proteins,

lipids, chemistry of heredity, disease
and therapy, and plant biochemistry.
Laboratory fee.

CHI:MISTRY (CHM) 201 (4)
ORGANICCHEMISTRYI (3LEC..4 LAB.)
Prerequisite: Chemistry 102. This
course is for science and science.
related majors. It introduces organic
chemistry. The fundamental types of
organic compounds are presented.
Their nomenclature, classification,
reactions, and applications are
included. The reactions of aliphatic
and aromatic compounds are dis-
cussed in terms of modern electronic
theory-Emphasis is on reaction .
mechanisms, stereo-chemistry,
transition state theory, and organic
synthesis. Laboratory fee.

CHEMISTRY (CHM) 202 (4)
ORGANICCHEMISTRYII(3LEC..4 LAB.)
Prerequisite: Chemistry 201. This
course is for science and science-
related majors. It is a continuation of
Chemistry 201. Topics include aliphatic
and aromatic systems, polyfunctional
compounds, amino acids, protelns,
. carbohydrates, sugars, and hetero·
cyclic and related compounds. In-
strumentai techniques are used to
identify compounds. Laboratory fee.
CHEMISTRY (CHM) 203 (4)
OUANTITATIVEANALYSIS(2LEC..6 LAB.)
Prerequisite: Chemistry 102,
Mathematics 101 or Mathematics 104
or the equivalent. Principles for quanti-
tative determinations are presented.
Topics include gravimetry, oxidation-
reduction, indicators, and acid· base
theory. Gravimetric and volumetric
analysis is emphasized. Colorimetry is
introduced. Laboratory fee.

CHEMISTRY (CHM) 205 (2)
CHEMICALCALCULATIONS(2LEC.)
Prerequisite: Chemistry 102. Chemical
calculations are reviewed. Emphasis is
on stoichiometry and chemical
equilibrium.

CHEMISTRY(CHM)234 (4)
INSTRUMENTALANALYSIS(2LEC..6 LAB.)
Prerequisite: Chemistry 203 or the
consent of the instructor. The role of
modern electronic instrumentation in
analysis is explored. Topics include
infrared and ultraviolet spectroscopy,
gas chromatography, potentiometric
titration, electrochemistry, continuous
flow analysis, scintillation counting,
eletrophoresis, flame photometry, and
atomic absorption spectrophotometry
as analytical tools. Laboratory fee.

I

CHIN!!SII (CHill 01 (41
BEGINNINGCHINESEI (3 LEC.,2 LAB.)
This course is a beginning course
In Chinese. Qral practice,
elementary reading, and grammar
will be stressed. Laboratory fee.

CHIN!!S!! (CHill 02 (41
BEGINNINGCHINESEII (3 LEC.,2 LAB.)

. Prerequisite: Chinese 101 or the
equivalent. This course continues
the oral practice, elementary
reading, and grammar stUdies
begun in Chinese 101. Laboratory
fee. .

CHINIIS!! (CHII 201 (31
INTERMEDIATECHINESEI (3 LEC.)
Prerequisite: Chinese 102 or the
equivalent. Reading, cultural
background, conversation, and
composition are stressed in this
course.

CHINESE (CHII 202 (31
INTERMEDIATECHINESEII (3 LEC.)
Prerequisite: Chinese 201 or the
equivalent. This course is a
continuation of Chinese 201, with
stress on reading, culturat
background, conversation, and
composition.

COLLEGE LEARNING SKILLS
(CLS) 100 (1)
COLLEGELEARNINGSKILLS(1 LEC.)
This course is for students who wish to
extend their learning skills for
academic or career programs. Individ-
ualized study and practice are pro-
vided in reading, study skills and cornp-
osition. This course may be repeated
for a maximum of three credits.

COMMUNICATIONS (COM) 131 (3)
APPLIEDCOMPOSITIONANDSPEECH(3LEC.)
Communication skills are studied as a
means of preparing for one's vocation.
Practice in writing letters, applications,
resumes, and short reports is included.

COMMUNICATIONS (COM) 132
APPLIEDCOMPOSITIONAND
SPEECH(3LEC.)
Prerequisite: Communications 131 or
consent of instructor. The study of
communication processes is
continued. Emphasis is on written
persuasion directly related to work.
Expository techniques in business
letters and documented reports are
covered. Practice in oral
communication is provided.

(3)



37

COMPUTING SCIENCE (CS) 174 (3)
FUNDAMENTALS OF COMPUTING (3 LEC.)
Prerequisite: Two years high school
algebra or Developmental
Mathematics 093. This course is an
introductory course designed
primarily for students desiring credit
towards a minor or major in computor
science or other scientific field. It
includes a study of algorithms and an
introduction to a procedure-oriented
language with general applications.

COMPUTING SCIENCE (CS) 175 (3)
INTRODUCTION TO COMPUTOR SCIENCE (3
LEC.)
This course is an introduction to the
fundamentals of information
processing machines. Topics include
history of computers, vocabulary,
cultural impact, development of basic
algorithms, number systems, and
applications of elementary
programming logic made through the
use of the BASIC programming
language.
COMPUTING SCIENCE (CS) 181
INTRODUCTION TO FORTRAN
PROGRAMMING (2 LEC.. 2 LAB.)
Prerequisites: Computing Science 174
or Computing Science 175 and Math
101 or the consent of the instructor
based on equivilent experience. This
course is an introduction to
computing techniques using the
FORTRAN language. Emphasis is on
applications used to solve numeric
problems in engineering, physical
science, and mathematics.
Laboratory fee. '~ .. """i
COMPUTING SCIENCE (CS) 182 (3):', .~~, ..
INTRODUCTION TO BASIC PROGRAMMING (2 .~ .,
LEC.. 2 LAB.) - #
Prerequisites: Computing Science 174 I ~
or Computing Science 175 or the
consent of the instructor based on ' ,
equivilent experience. An introduction I·'
to the BASIC programming language.
Proficiency will be developed as the ~'
student codes and executes several "
BASIC programs using interactive' .•.." .•.
computing equipment. Laboratory fee. '
COMPUTING SCIENCE (CS) 183 (3) • •
INTRODUCTION TO PU1 PROGRAMMING (2
LEC.. 2 LAB.)
Prerequisites: Computing Science 174 •
or Computing Science 175 or the
consent of the instructor based on
equivilent experience. Study of PU1
language with numeric and non-
numeric applications. Computing
techniques will be developed in such
areas as program design, basic
aspects of string processing,
recursion, internal search/sort
methods. and simple data structures.
Laboratory fee.

COMPUTING SCIENCE (CS) 184 (3)
INTRODUCTION TO COBOL PROGRAMMING
(2 LEC., 2 LAB.)
Prerequisites: Computing Science 174
or Computing Science 175 or the
consent of the instructor based on
equivilent experience. An introduction
to the COBOL programming
language. Topics will include
algorithmic processes. problem '
solving methods, programming style,
flow charts, and various files
processing techniques. Emphasis Is
on the language, its flexibility and
power rather than on applications.
Laboratory fee.
COMPUTING SCIENCE (CS) 185 (3)
INTRODUCTION TO PASCAL PROGRAMMING
(2 LEC.. 2 LAB.) .
Prerequisites: Computing Science 174
or Computing Science 175 and Math
101 or the consent of the instructor
based on equivllent experience. This
course Is an Introduction to PASCAL.
Topics will include problem solving
and structured programming

(3) techniques introduced through
examples from applications such as
text processing, numerical
computing, and simulation, together
with programming assignments.
Laboratory fee.
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COMPUTING SCIENCE (CS) 186 (3)
INTRODUCTION TO ASSEMBLY LANGUAGE (2
LEC.. 2 LAB.)
Prerequisites: Computing Science 174
or Computing Science 175 and six
semester hours of computer
programming or the consent of the
instructor based on equivalent

experience. This course Is an
introduction to ASSEMBLY language
programming. Topics will include
machine representation of data and
instructions, logical input/output
control systems, subroutine and
addressing concepts, and
presentation of selected macro
Instructions. Laboratory fee.
COMPUTING SCIENCE (CS) 230
ADVANCED ASSEMBLY ,
LANGUAGE CODING (3 LEC.. 3 LAB.)

Prerequisite: Data Processing 231. The
development of programming skills
usmq the assembly language instruc-
tion set of the system/360 Is covered.
Topics include Indexing, Indexed
sequential file organization, table
search methods, data and bit manip-
ulations techniques, code translation,
advanced problem analysis, and debug-
gmg techniques. Floating point opera-
tions are Introduced. Laboratory fee.

CONSTRUCTION MANAGEMENT
AND TECHNOLOGY (CMT) 121 (3)
CONSTRUCTION MATERIALS.
METHODS AND EOUIPMENT 112LEC.. 3 LAB,)

This course introduces construction
materials, methods, and equipment.
The origin, nature, and normal uses of
materials are investigated. The Integra-
tion of materials into finished projects
.Is also covered. Laboratory fee.

CONSTRUCTION MANAGEMENT
AND TECHNOLOGY (CMT)122
CONSTRUCTION MATERIALS.
METHODS AND EOUIPMENT 1112LEC.. 3 LAB.)

This course continues the study of con-
struction materials, methods, and
equipment. Latloratory fee.

CONSTRUCTION MANAGEMENT
AND TECHNOLOGY (CMT) 123 (4)
CONSTRUCTION GRAPHICS 12 LEC.. 6 LAB.)

Construction technology and con-
struction graphic communications are
introduced, The student learns to read
blueprints and understand the
expressed and implied meanings of
symbols, conventions, and drawing.
Free hand sketching and basic drafting
required of construction supervisors
are also included. Laboratory fee.
CONSTRUCTION MANAGEMENT
AND TECHNOLOGY (CMT) 124 (4)
ELECTRICAL AND MECHANICAL EOUIPMENT
FOR BUILDINGS 13LEC.. 3 LAB.)

The nature and use of materials and
equipment in various systems are
explained. Included are plumbing,
healing, ventilation, air conditioning,
electrical, and conveying systems. The
design theories and uses of the
completed systems are introduced,
CONSTRUCTION MANAGEMENT
AND TECHNOLOGY (CMT) 132 (3)
THE CONSTRUCTION INDUSTRY 13LEC.)
This coures surveys the growth, magnl·

(4)

(3)
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tude, and economic importance of the
construction industry. Emphasis is on
understanding the interrelationship
between the many trades, professions,
and agencies in.construction.

CONSTRUCTION MANAGEMENT
AND TECHNOLOGY (CMn 136
SURVEYING AND
MEASUREMENTS (i LEC.. 6 LAB.)
Prerequisite: Mathematics 195 or the
equivalent. This course is for students
with little or no training in surveying. It
covers the theory, methods, equip.
ment, and problems of surveying and
measurement, Field work provides the
opportunity to apply the theory.

CONSTRUCTION MANAGEMENT
AND TECHNOLOGY (CMn 138
CONSTRUCTION MANAGEMENT I
(3 LEC.3 LAB.)

This course covers the responsibilities
of a supervisor. Topics include orqan-
rzatron, human relations, grievances,
training, rating, promotion, quality and
quality control, management·employee
relations, scheduling of work, and job
and safety instructions. Roles pia yea
by labor and management in the
development of American industry are
studied. Forces affecting labor supply,
employment, and industrial relations in
a democracy are analyzed. Emphasis
is on safety and its value to economic
operations and employee morale.
CONSTRUCTION MANAGEMENT
AND TECHNOLOGY (CMn 230
OUALITY CONTROL AND COST
CONTROL (3 LEC.. 3 LAB.)

Prerequisite: Construction Manaqe-
ment and Technology 121, 122, and
234, or the consent of the instructor
Quality control approaches to ..
construction are included. Construc-
tion costs.and economics are separat-'
ed, analyzed, and evaluated. Methods
to control costs are explored. CPM
scheduling and techniques are
covered. Laboratory fee.

CONSTRUCTION MANAGEMENT
AND TECHNOLOGY (CMn 231
CONSTRUCTION CONTRACTS
AND.SPECIFICATIONS (2 LEe.. 3 LAB)

Prerequisite: Construction Manage-
ment and Technotogy 121, 122. and
123 or consent of the instructor.
Written construction communications
are the focus ot this course. Included is
the study of construction contracts and
specifications. Their preparation,
implementation, modification,
administration, and legal pitfalls are
covered. Laboratory fee.

CONSTRUCTION MANAGEMENT
AND TECHNOLOGY (CMn 234 . (4)
ESTIMATING (2 LEC .. 6 LAB.I

Prerequisite: Credit or concurrent
enrollment in Construction Manage-

(3)

(4)

ment and Technology 123 and 231 or
consent of the instructor. Construction
estimation is presented. Topics include
quality surveying and the interpretation
and uses of bid documents. Students
learn to compute and assemble labor
and material costs, unit and lump sum
costs, and preliminary and final
estimates. Laboratory fee.

CONSTRUCTION MANAGEMENT
AND TECHNOLOGY (CMT) 236 (4)
BUILDING CODES AND SAFETY (3 LEC .. 3 LAB.)

This course presents construction
methods in relation to zoning and
building codes and occupational safety
standards and regulations. The inter-
relationships among federal, state and
municipal authorities and construction
operations are examined in detail.
Emphasis is placed on the develop-
ment and implementation of effective
loss and accident prevention planning.
CONSTRUCTION MANAGEMENT
AND TECHNOLOGY (CMn 237
SOILS. FOUNDATIONS AND
REINFORCED CONCRETE (3 LEC.. 3 LAB)

Prerequisite: Construction Manage·
ment and Technology 121 and 122;
Engineering 289 desirable. Soil
characteristics for a good foundation
are studied. Topics include soil
sampling and testing. Concrete design,
placement, and testing are also
covered. Some study of asphaltic
pavements is incluoed. Laboratory fee.
CONSTRUCTION MANAGEMENT
AND TECHNOLOGY (CMT) 238
CONSTRUCTION MANAGEMENT II
(3 LEC .. 3 LAB)

Prerequisite: Construction' Manaqs-
ment and Technology 138. This course
examines project planning and .
development. Topics include feasibility
studies, financing, planning. program-
ming, desion, and construction. Office
engineering techniques and problem-
solvinq are covered. . . .

. COOPERATIVE WORK
EXPERIENCE
701,711,801,811 (1)
702,712,802,812 (2)
703, 713,803, 813 (3)

- 704,714,804,814 (4) .
Prereqursrte: Completion of two
courses in the student's major or
Instructor or coordinator approval.
These courses consist of seminars and
on- the- job experience. Theory and
instruction received in the courses of
the students' major curricula are
appliee! to the job. Students are placed
In work-study positions in their
technical occupational fields. Their
skills and abilities to function
successfully in their respective
occupations are tested. These work
internship courses are guided by
learning objectives composed at the

(4) :

(4)

I -

(4)

beginning ot each semester by the
students, their instructors or
coordinators, and their supervisors at
work. The instructors determine if the
learning objectives are vaiid and give
approval for credit.

DANCE (DAN) 116 (1)
REHEARSAL AND PREFORMANCE (4 LAB.)

. This course supplements beginning
dance techniques classes. Basic
concepts of approaching work on the
concert stage· stage directions,
stage areas, and the craft involved in
rehearsing and performing are
emphasized. This course may be
repeated for credit.
DANCE (DAN) 150 (3)
BEGINNING BALLET I (1 LEC .. 3 LAB.)

This cou rse explores basic ballet
techniques. Included are posture,
balance, coordination, rhythm, and
flow of physical energy through the art
form. Theory, terminology, ballet
history, and current attitudes and
events in ballet are also studied.,
Barre excercises and centre floor corn-
binations are given. Laboratory fee.
DANCE (DAN) 151 (3)
BEGINNING BALLET II (1 LEG .. 3 LAB.)

Prerequisite: Dance 150. This course is
a continuation of Dance 150. Emphasis
is on expansion of combinations at the
barre. Connecting steps learned at
centre are added. Jumps and pirou-
ett;s are introduced. Laboratory fee.
DANCE (DAN) 155 (1)
JAZZ I (3 LAB)

The basic skills of jazz dance are
introduced. Emphasis is on technique
and development, rhythm awareness,
Jazz styles, and rhythmic combinations
of movement. Laboratory fee.

DANCE (DAN) 156 (1)
JAZZ II (3 LAB.)

Prerequisite: Dance 155 or the consent
of the instructor. Work on skills and
style in jazz dance is.continued.
Technical skills, combinations of steps
and skills into dance patterns, and'
exploration of composition in jazz form
are emphasized. Laboratory fee.
DANCE (DAN) 160 (3)
INTRODUCTION TO DANCE
HISTORY (3 LEC.)

A history.ot dance forms is presented.
Priniitive, classical, and contemporary
forms are Included.

(4)

DANCE (DAN) 200 (1)
REHEARSAL AND PERFORMANCE (4 LAB.)

Prerequisite: Dance 116 or the consent
of the Instructor. This course supple-
ments intermediate dance technique
classes. It IS a continuation of Dance
116 with emphasis on more advariced
concepts as they apply to actual
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processing, and will include basic
listings with levels of totals, multicard
records, exception reporting, look
ahead feature, and multifile
processing. Laboratory fee.

DATA PROCESSING (DP) 230 (4)
ADVANCED ASSEMBLY LANGUAGE CODING
(3 LEC.. 3 LAB.) .
Prerequisite: Data Processing 231 or
the consent of the instructor. The
development of programming skills
using the assembly language
instruction set set of the systemJ360
is covered. Topics include indexing,
indexed sequential file organization,
table search methods, data and bit
manipulation techniques, code
translation, advanced problem
analysis, and debugging techniques.
Floating point operations are
introduced. Laboratory fee.
DATA PROCESSING (DP) 231 (4)
ADVANCED PROGRAMMING (3 LEC., 4 LAB.)
Prerequisite: Data Processing 136 or
the consent of the instructor. This
course focuses on basic concepts
and instructions in the IBM 360/370
Assembler language, using the
standard instruction set emphasizing
the decimal features, with a brief
introduction to fixed point operations
using registers. Selected macro
instructions, table handling, editing
·printed output, and reading memory
dumps are included. Laboratory fee.

DATA PROCESSING (DP) 232 (4) ..
APPLIED SYSTEMS (3 LEC., 4 LAB.)
Prerequisite: Data Processing 136 or
the consent of the instructor. This .

, course introduces and develops skills
to analyze existing systems and to
design new systems. Emphasis is on
a case study involving all facets of
system design from the original
source of data to final reports.
Flowcharts and documentation are
included. .

DATAPROCESSING (DP)233 (4)
OPERATING SYSTEMS AND
COMMUNICATIONS(3 LEC.. 4 LAB.)

Prerequisite: Data Processing 133 or
the consent of the instructor. Concepts
and technical knowledge of an oper-
atlng system, JCL, and utilities are
presented. The internal functions of an
operating system are analyzed.
Training is given in the use of JCL and
utilities. The emphasis of the operating.
system depends on the computer
system used. Laboratorv fee.

rehearsals and performances. This
course may be repeated for credit.

DANCE (DAN) 250 (3) .
INTERMEDIATE BALLET I (1 LEC.. 3 LAB.)

Prerequisite: Dance 151. The
development of ballet technique is
continued. More complicated
exercises at the barre and centre floor
are included. Emphasis is on long
series of movements, adagio and
jumps. Precision of movement is
stressed. Laboratory fee.

DANCE (DAN) 251 (3)
INTERMEDIATE BALLET II (1 LEC.. 3 LAB.)

Prerequisite: Dance 250. This course
begins pointe work for women.
Specialized beats and tours are begun
for men. Individual proficiency and
technical virtuosity are developed.
Laboratory fee.

DANCE (DAN) 252 (1)
COACHING AND REPERTOIRE (2 LAB.)
Prerequisite: Demonstrated ability in at
least one technique and the consent of
the instructor. This course is desiqned
to give the dancer individual coaching
in one or more dance techniques with
special attention to the correction of
individual problems. This course may
be repeated for credit. Laboratory fee.

DATA PROCESSING (DP) 129 (4)
DATA ENTRY CONCEPTS (2 LEC.. 5 LAB.)
Prerequsite: Office Careers 172 or
one year of typing in high school or
equivilent. This course provides skills
using buffered display equipment.
Emphasis is on speed and accuracy.
Topics include performing the basic
functions record formatting with
protected and varible fields, and
using a variety of source documents,
Program control, multiple programs,
and program chaining are also
covered. Laboratory fee.
DATA PROCESSING (DP) 133 (4)
BEGINNING PROGRAMMING (3 LEC., 4 LAB.)
Prerequisites: Computing Science 175
or the consent of the instructor.
. Concurrent enrollment in Data
Processing 138 is advised. This
course introduces programming skills
using the COBOL language. Skills in
problem analysis, flowcharting,
coding, testing, and documentation
are developed. Laboratory fee.
DATA PROCESSING (DP) 136 (4)
INTERMEDIATE PROGRAMMING (3 LEC.. 4
LAB.)
Prerequisites: Data Processing 133
and Data Processing 138 or the
consent of the instructor. Study of
COBOL language continues. Included
are levels of totals, group printing
concepts, table build and search
techniques, ISAM disk concepts,

matching record, and file
maintenance concepts using disk.
Laboratory fee.

DATA PROCESSING (DP) 137 (3)
DATA PROCESSING MATHEMATICS (3 LEC.)
Prerequisites: One year. of high
school algebra or Developmental
Math 091 or the consent of the
instructor. This course introduces the
principles of computer computation.
Topics include the number system,
fundamental processes, number
bases, and the application of
mathematics to typical business
problems ano procedures.
DATA PROCESSING (DP) 138 (3)
SYSTEMS ANALYSIS AND DATA PROCESSING
LOGIC (3 LEC.)
Prerequisite: Computing Science 175
or the consent of the instructor.
Concurrent enrollment in Data
Processing 133 is advised. This
course presents basic logic needed
for problem solving with the'
computer. Topics include flowcharting
standards, techniques for basic logic
operations, table search and build
techniques, ~pes of report printing,
conditional tests, multiple record
types, and sequential file
maintenance. System flowcharting is
introduced.

DATAPROCESSING (DP) 139 (3)
TECHNICIAN (2 LEC.. 4 LAB.)
Prerequisite: Credit or concurrent
enrollment in Computing Science 175
or the consent of the instructor. The
interrelationships among computer
systems, hardware, software, and
personnel are covered. The role of
personnel in computer operations,
data entry, scheduling, data control,
and librarian functions is included.
Other topics Include the importance of
job documentations, standards man-
uals, and error logs. The relationship
between operating procedures and the
operating system is described. Job
control language and system
commands are also stressed.The flow
of data between the user and the data
processing department, and the
relationship between operations and
the other functional areas within the
data processing department are
covered. Laboratory fee.

DATA PROCESSING (DP) 142 (3)
RPG PROGRAMMING (2 LEC., 2 LAB.)
Prerequisite: Data Processing 133 or
the consent of the instructor. This
course introduces programming skills
using the RPG II language. Emphasis
is on language techniques and not on
operation and functioning of the
.equipent. Programming problems
emphasize card Images and disk

I ...--



DATA PROCESSING (DP) 238 (4)
ADVANCEDCOBOLTECHNIOUES(3 LEC.,4
LAB.)
Prerequisites: Data Processing 133
and Data Processing 136 or the
consent of the instructor. This course DATAPROCESSING
provides advanced programming (DP) 1'01,711,801, 811 (1)
techniques using structured (See Cooperative WorkExperience)
programming with the COBOL DATAPROCESSING
language. Random and sequential (DP) ;'02, 712,802, 812 (2)
updating of disk files, table handling, ISeeCooperaliveWorkExperience)
report writer, the internal sort verb, DATAPROCESSING
and calling and copying techniques (DP) 703, 713,803, 813 (3)
are emphasiied. Laboratory fee. (SeeCooperanve WorkExperience)
DATA PROCESSING (DP) 240 (4) DATAPROCESSING
TELECOMMUNICATIONS1(3LEC.,4 LAB.) (DP)104, 714,804, 814 (4)
Prerequisite: A minimum of two (SeeCoooeraliveWorkExperiencel
semesters of a high level language DEVELOPMENTAL
and credit in Data Processing 138 or COMMUNICATIONS (DC) 120 (3)
the consent of the instructor. COMMUNICATIONSKILLS(2 LEC..2 LAB.)
Telecommunications concepts are This course is for students with
introduced. Topics include significant communication problems. It
configuration of a teleprocessing is organized around skill development,
network on a third generation and students may enroll at any time
computer, vocabulary, modems, (not just at the beginning of a
terminal configuration, polling semester) upon the referral of an
simulation, and common carrier instructor. Emphasis is on individual
characteristics. An existing needs and personalized programs.
telecommunications system and a Special attention is given to oral
student conceived national data language. Contacts are made with
system 'are investigated, analyzed, other departments to proviQ,e other
and .designed. Laboratory fee. ways of learning for the students.
DATA PROCESSING (DP) 241 (4) DEVELOPMENTAL MATHEMATICS
TELECOMMUNICATIONSII (3 LEC.,3 LAB.) Oevelopmantal Mathematics Courses
Prerequisite: Data Processing 240 or offer a review of mathematics skills.
the consent of the instructor. This r Developmental Mathematics 093
course is a continuation of Data satisfies prerequisites for Mathematics
Processing 240. Topics include basic 101, 104, 111,and 115. Developmental
telecommunications programming, Mathematics 091 satisfies
terminal configurations, line prerequisites for Mathematics 130,
configurations, synchronous 139, and 195.
transmission, asynchronous DEVELOPMENTAL MATHEMATICS
transmission, and polling techniques (OM)090 (3) DEVELOPMENTAL WRITING .
at the central unit. Laboratory fee. PREA,LGEBRAMATHEMATICS(3 LEC.) Students can improve their writing'
DATA PROCESSING (DP) 242 (4) This course is designed to develop an ,skills by taking Developmental Writing.
COMPUTERHARDWAREANDDATABASE understanding of addition, SUbtraction, These courses are offered for one to
SYSTEMS(3 LEC.,4 LAB.) rnultiptlcatlon, and division of whole three hours of credit. Emphasis is on
Prerequisites: Computing Science numbers, fractions, decimals and organization skills and research paper
175, one year of a high level , percentages and to strengthen basic styles, and individual writing
language. Data Processing 138 or the ,skills in mathematics. It is the most weaknesses.
consent of the instructor. The basic mathematics course and
organization and architecture of Includes an Introduction to algebra.
large, medium, small, mini, and micro DEVELOPMENTAL MATHEMATICS
computers are compared. Topics (OM) 091 (3)
include digital number systems, . ELEMENTARYALGEBRA(3 LEC.)
machine language and assemblers, Premquisite: Developmental Mathe-
on-line and off-line data base . mattes 090. This course is comparable
systems, and data management. to the first·year algebra course in high
Currently used data bases (lMS, school. It includes special products
TOTAL, ADABAS, etc.) and graphic and factoring,fractions, equations,
systems are emphasized. Laboratory graphs, functions, and an introduction
fee. to geometry.
DATA PROCESSING (DP) 244 (3) DEVELOPMENTAL MATHEM~T1CS

(OM)093 (3)
BASICPROGRAMMING(2.LEC.. 2.LAB.) INTERMEDIATEALGEBRA(3LEC,)
PrerequIsite: Computing SCience 175 .. . .
or the consent of the instructor. This Prerequisite: One year of high school
course covers the fundamentals of algebra or Developmental Mathe·

the BASIC programming language.
Students gain proficiency by writing
and ,jebugging programs using
interactive microcomputers.
Laboratory fee.

manes 091 . This course is comparable
to the second- year algebra course in
high school. It includes terminology of
sets, properties of real numbers, fund-
amental operations of polynomials and
fractions, products, factoring, radicals,
and rational exponents. Also covered
are solutions of linear, fractional, .
quadratic and systems of linear
equations, and graphing.

DEVELOPMENTAL READING
Students can improve their
performance in English courses by
enrolling in Developmental Reading
Courses. Developmental Reading 090
and 091 are valuable skill development
courses for English 101. Reading 101
is especially helpful in English 102 and
the sophomore·levelliterature
courses. See the catalog descriptions
in reading for full course content.

DEVELOPMENTAL READING
(DR)090 (3)
TECHNIOUESOF
READING/LEARNING(3 LEC.)
Comprehension, vocabulary
development, and study skills are the
focus of this course. Emphasis is on
learning how to learn. Included are
reading and learning experiences to
strengthen the total educational back-
ground of each student. Meeting
individual needs is stressed.

DEVELOPMENTAL READING
(DR)091 (3)
TECHNIOUESOFREADINGAND
LEARNING(3 LEC.)
This course is a continuation of
developmental reading 090. Meeting
individual needs is stressed.

DEVELOPMENTAL WRITING
(OW) 090 (3)

, WRITING(3 LEC.)
Basic writing skills are developed.
Topics include spelling, grammar, and
vocabulary improvement. Principles of
sentence and paragraph structure are
also included. Organization and
composition are covered. Emphasis is
on individual needs and strengthening
the student's skills.
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DEVELOPMENTAL WRITING
(DW)091 (3)
WRITING (3 LEC.)

This course is a sequel to Writing 090.
It focuses on composition. Included
are skills of organization, transition,
and revision. Emphasis is on individua.
needs and personalized assignments.
Brief, simple forms as well as more
complex critical and research writing
may be Included.

DEVELOPMENTAL WRITING
(DW)092 (1)
WRITING LAB (3 LAB.)

This course is a writing workshop.
Students are given instruction and
supervision in written assignments.
The research paper and editing are
both included.

DRAFTING (OFT) 182 (2)
TECHNICIAN DRAFTING (1 LEC .. 3 LAB.)

This course focuses on the reading and
interpretation of engineering drawings.
Topics include multiview drawings, .
pictorial drawings, dimensioning,
measurement with scales, schematic.
diagrams, and printed circuit boards.
Laboratory fee.

DRAFTING (OFT) 183 (4)
BASIC DRAFTING (2 LEC .. 6 LAB.)

This course is for students who have
had little or no previous experience in
drafting. Skill in orthographic, axone-
metric, and oblique sketching and
drawing is developed. Topics include
lettering, applied geometry, fasteners.
sectioning, tolerancing, and auxil-
iaries. Experience is provided in using
handbooks and other resource
materials and in developing design
skills. U.S.A.S.I., government, and
industrial standards are used.
Emphasis is on both mechanical skills
and graphic theory. Laboratory fee.
EARTH SCIENCE (ES) 117 (4)
EARTH SCIENCE (3 LEC .. 3 LAB.)

This course is for the non-science
major. It covers the interaction of the
earth sciences and the physical world.
Geology, astronomy. meteorology, and
space science are included. Selected
principles and concepts of the applied
sciences are explored. Laboratory fee.
IThis course is offered on campus and
"ay be offered via tetevision.)
ECONOMICS (ECO) 201 (3)
PRINCIPLES OF ECONOMICS I (3 LEC.!

Sophomore standing is recommended.
The principles of macroeconomics are
presented. Topics include economic
organization. national income' deter-
mination, money and banking. mone-
tary and fiscal policy, economic fluc-
uations. and growth. (This course IS
offered on campus and may be offered
via television.)

ECONOMICS (ECO) 202 (3)
PRINCIPLES OF ECONOMICS II (3 LEC.)

Prerequisite: Economics 201 or the
consent of the instructor. The
principles of microeconomics are
presented. Topics include the theory of
demand, supply, and price of factors.
Income distribution and theory of the
firm are also included. Emphasis is on
international economics and contern- .
porary economic problems.

EDUCATIONAL
PARAPROFESSIONAL (EP) 129
COMMUNICATIONS SKILLS FOR
EDUCATIONAL
PARAPROFESSIONAL (3 LEC.!

This course surveys methods for
developing the language skills ot
students. Topics include creative .
writing, story telling, appreciation of
literature. tutoring, cursive and .
manuscript handwriting, and listening
skills.
EDUCATIONAL'
PARAPROFESSIONAL (EP) 131
INTRODUCTION TO
EDUCATIONAL PROCESSES I (3 LEC.)

The role of the educational parapro-
fessional is defined. The organization
and administration of the public school
system are described. Special
attention is given to the development of
effective interpersonal relationships.
Through direct experiences with
students on a one-to-one basis,the
paraprofessional trainee observes and
studies the developmental patterns of
students. The principles of human
growth and development are included.
EDUCATIONAL
PARAPROFESSIONAL (EP) 133
INTRODUCTION TO .
EDUCATIONAL PROCESSES II (3 LEC.)

This course focuses on developing a
wholesome learning environment in
the classroom. The facilitation of -
learning in small groups is empha-
sized. Factors affecting the growth and
development of students in a pluralistic
society are covered. The responsi-
bilities of the educational parapro-
fessional are covered.

EDUCATIONAL PARAPROFESSIONAl; .
(EP) 134 (3) . .
INTRODUCTION TO MEDIA (2 LEC .• 2 LAB.)
Basic skills for preparing graphic and
projected educational materials are
developed. The operation of selected
audiovisual equipment is also included.
ECC, MVC, RLC ONLY

EDUCATIONAL
PARAPROFESSIONAL (EP) 135
ARTS AND CRAFTS FOR
eDUCATIONAL
PARAPROFESSIONALS \3 LEC.!

i

Creative art materials and methods
used in programs for children are
presented. Opportunities are provided
for the use of these materials. Class- .
room displays. charts. poster art. and
bulletin boards are included. Emphasis
is on creating an attractive environ-
ment in the classroom.

(3)

EDUCATIONAL
PARAPROFESSIONAL (EP)245
DiVERSIFIED STUDIES \1 LEC.!

This course provides for specialized
study by the educational oaraprotes-
. sionat. Possible areas of study are
special education, bilingualism, child
development, educational. counseling,
and health services. Other areas may
be approved by the instructor.

EDUCATIONAL
PARAPROFESSIONAL (EP) 246
DIVERSIFIED STUDIES (2 LEC.)

This course provides for specialized
study by the educational paraprofes-
sional. Possible areas for study are
special education, bilingualism. child
development, educational media,
library, physical educational, counsel-
ing, and health services. Other areas
may be approved by the instructor.

EDUCATIONAL
PARAPROFESSIONAL (EP) 247
DIVERSIFIED STUDIES (3 LEC.!

This course provides for specialized
study by the educational paraprofes-
sional. Possible areas for study are
special education. bilingualism, child
development. educational media,
library. physical education. counseling,
and health services. Other areas may
be approved by the instructor.

EDUCATIONAL PARAPROFESSIONAL.
(EP) 249 (3)
THE EXCEPTIONAL CHILD (3 LEC.) :

This course is designed as a
comprehensive survey of the field of
exceptionality with emphasis on the
educational, sociological, and
psychological effects of handicapping
conditions on children.
EDUCATIONAL
PARAPROFESSIONAL
(EP)803, 813 (3)
(See Cooperative Work Experience)

(1)

(2)

(3)

(3)

(3)

EDUCATIONAL
PARAPROFESSIONAL.
(EP)804, 814 (4)
(See Cooperative Work Experience)

(3)

ELECTRO·MECHANICAL TECHNOLO·
GY (EMT) 228 (4)
AMPLIFIER AND ANALOG CONTROL
CIRCUITS (3 LEC., 3 LAB.)

. Prerequisite: Electronics Technology
193. This course treats analog
circuits including conventional
amplifiers and operational amplifiers.
The use of these circuits in controls.



sensing, and testing is stressed. The
laboratory emphasis is on appiication
and characteristics of these circuits
as applied to electromechanical
controls. Reliance on preassembled
or commerciaily available circuits is
emphasized especially semiconductor
. and integrated circuits. Laboratory
fee.
ELECTRO.MECHANICAL TECHNOLO·
GY (EMn 232 . (4) .
APPLIED MECHANICS (3 LEC., 3 'LAB)
Prerequisite: Mathematics 196 or
equivilent. The theory and .
applications of mechanics are
presented. Basic static and. dynamic
concepts are included. Topics Include
forces, vectors, equiiibrium,
moments, friction, moment of inertia,
rectilinear and angular motion, work,
energy and power. The construction,
testing and analysis of linkage and
drive elements in laboratory supports
lecture material on related topics.

ELECTRO·MECHANICAL
TECHNOLOGY (EMT) 233 (3)
ELECTRICAL MACHINERY 12LEC . 3 LAB \
Prerequisite: Electronics Technoiogy
191 or concurrent enrollment in
Electronics Technology 191. The theory
and function ot power electricity.
including AC and DC machines. Elec·
trical and mechanical aspects are
stressed. The laboratory provides
hands-on experience in operation of
machinery. quantitative analysis of '
performance characteristics.
electrical measurements on power
circuits and demonstration of .
principles discussed in class. Safety
practices are stressed. Laboratory fee.
ELECTRO.MECHANICAL TECHNOLO·
GY (EMT) 237 (3)
ELECTROMAGNETIC AND DIGITAL MACHINE
CONTROL (2 LEC., 3 LAB.)
Prerequisite: Electronics Technology
191. This course emphasizes electro-
mechanical and solid state industrial
machine control systems. Control·
components, control and power
circuit diagrams, manual and
automatic AC and DC machine
starters, manual and automatic !"C
and DC machine speed control, and
solid state logic elements are studied.
Problem identification, problem
solving, and reporting techniques are
emphasized. Laboratory fee.
ELECTRO.MECHANICAL TECHNOLO·
GY (EMn 239 (4)
PRINCIPLES OF MICROPROCESSOR
CONTROL (3 LEC.. ·3 LAB.)
Prerequisite: Electro-Mechanical
Technology 242. The control of
automated industrial systems with
digital elements as subsystems is
studied. Included are the functions of
the various control elements and the If

interface with other components. The
conversion of control information .
between analog and binary forms is
examined. The use and
implementation of logical decision
elements are covered. Emphasis is
on the operation and function of
microprocessors in modern control
systems. Laboratory fee.

ELECTRO.MECHANICAL TECHNOLO·
GY (EMn 242 (4)
DIGtTAL CONTROL CIRCUITS (3 LEC.. 3 LAB.)
Prerequisite: Electronics Technology
193 or equivilent. This course covers
number systems used in computer
systems. Alphanumeric and
interchange codes are included.
Binary arithmetic,including octal;
hexadecimal and BCD,is covered with
iogic functions and Boolean algebra
presented at a conceptual level. .
Logic gates, flip-flops, registers,
encoders, decoders, counters, timing
circuits. ALU's and memory units are
included. Lecture material is
supported by laboratory work.
Laboratory fee.

ELECTRIC POWERTECHNOLOGY
(ELP) 244 (4)
ADVANCED ELECTRIC POWER
SYSTEMS (3 LEC.. 3 LAB.I .
Prerequisite: Electro-Mechanical
Technology 233. Power distribution
systems are studied. Generating
equipment. transmission lines. plant
distribution, and protective devices are
included. The laboratory provides
'hands-on experience in the operation
and testing of the various types of
generation and power distribution
equipment. Laboratory fee.

ELECTRONICS TECHNOLOGY.
(En 190 (4)
D.C. CIRCUITS AND
ELECTRICAL MEASUREMENTS 13LEC.. 3 LAB.I

Prerequisite: Mafhematics 195 or the
equivalent recommended. The mathe-

, matical theory of direct current circuits
is presented in combination with labo-
ratory fundamentals. Emphasis is on
elementary principles of magnetism,
electric concepts and units, diagrams,
and resistance. Electromagnetism.
series and parallel circuits, simple
meter circuits, conductors, and.
insulators are also stressed.
Laboratory fee. .'
ELECTRONICS TECHNOLOGY
(En 191 (4)
A.C. CIRCUITS 13LEC.. 3 LAB. I :
Prerequisite: Electronics Technology
190 and credit or concurrent enroll-
ment in Mathematics 195 or the
equivalent. This course covers the
fundamental theories of alternating
current. The theories are applied in
various circuits. Included are
laboratory experiments on power
factor, sine wave analysis, resonant
circuits, capacitance, inductance, Q of
coils, magnetism, and resistance.
Laboratory fee.
ELECTRONICS TECHNOLOGY
(En 193 (4)
ACTIVE DEVICES (3 LEC.. 3 LAB.)
Prerequisites: Electronics Technology
190 and credit or concurrent enroll·
meot in Electronics Technology 191.
Semiconductors (active devices) are .
the focus of this course. Topics include
composition, parameters, linear and
non-linear characteristics, in circuit
action, amplifiers: rectifiers, and
switching. Laboratory fee.
ENGINEERING TECHNOLOGY
. (EGn 141'. (4)
BASIC HYDRAULICS AND _
FLUID MECHANICS 13LEC.. 3 LAB.I
Principles of hydraulics and fluid
mechanics are examined. Hydraulic
pumps, motors, cylinders, and values
are studied. Emphasis is on the appli-
cation of formulas related to the pro-
perties of fluids and the laws which
govern fluid flow. Various hydraulic
components are tested. and basic
hydraulic circuits are set up and
evaluated. .'

ENGINEERING TECHNOLOGY
(EGn 142 . (3)
INSTRUMENTATION AND
TESTING (2 LEC.. 3 LAB.I
Prerequisite: Credit or concurrent
enrollment in Electronics Technology
191. Industrial instrumentation and
testing are introduced. The character-
istics of various instruments are
investigated. The static and dynamic
characteristics of measuring devices

"
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working processes, chipless
machining, threads, gears, jigs,
fixtures, surface treatments,
automation, and operations planning.
Laboratory fee.

ENGINEERING (EGR) 201 (3)
ENGINEERING MECHANICS II (3 LEC.)
Prerequisites: Engineering 107 and
credit or concurrent enrollment in
Mathematics 225. This is a study of
dynamics. Particles and rigid bodies
are examined as they interact with
applied forces. Both constrained and
general motions are included. Space,
time, mass, velocity, acceleration,
work and energy, impulse, and
momentum are covered.

ENGINEERING (EGR) 202 (3)
ENGINEERING MECHANICS OF MATERIALS (3
LEC.)

Prerequisites: Engineering 107 and
credit or concurrent enrollment in
Mathematics 225. Simple structural
elements are studied. Emphasis is on
forces, deformation, and material
properties. The concepts of stress,
strain, and elastic properties are
presented. Analysis of thin walled
vessels, members loaded' in tension,
torsion, bending arid shear, combined
loadings, and stability conditions are .
included. Behavioral phenomena such
as fracture, fatigue, and creep are
introduced.

ENGINEERING (EGR)203 (3)
ENGINEERING PRODUCTION (1 LEC.. 5 LAB.)
Prerequisite: Engineering 105 or the
consent of the instructor. Tnestandard
machining of metals is covered.
Layout, turning, boring, shaping,
drilling, threading, milling, and grinding
are all included. The manufacturing of ,
interchangeable parts, fixtures, and .
jigs with applications.is studied.
Laboratory fee.

ENGINEERING (EGR) 204 (3)
ELECTRICAL SYSTEMS ANALYSIS (3 LEC.) .
Prerequisite: Credit or concurrent
enrollment in Mathematics 225.
Electrical science is introduced.
Included are fundamental electrical
systems and signals. Basic concepts
of electricity and magnetism with
mathematical representation and
computation are also covered.

used in such areas as heat flow, liquid
flow. electronic control, pressure and
related areas in instrumentation,
control, and materials handling are
studied. Laboratory fee. •
ENGINEERING TECHNOLOGY (EGT)
143 (4) ,
TECHNICAL PROGRAMMING (3 LEC.• 3 LAB.)
Prerequisite: Mathematics 195 or the
consent of the instructor. This course
introduces the engineering technician
to the world of technology. Skills are
developed using hand calculators and
computers to solve engineering
problems. Basic computer
programming techniques are
introduced in the microcomputer
laboratory using high-level languages
such as BASIC. Laboratory fee.

ENGINEERING TECHNOLOGY (EGT)
240 (3)' :
ELECTRONIC CONTROL SYSTEMS (2 LEC., 3
LAB.)

Electro-mechanical end electro-
hydraulic control systems are'
expiored. The response and stability
characteristics of feedback control
systems, electro-mechanical and
electro-hydraulic control systems are
set up and evaluated. The analog
computer is used to analyze these
systems. Laboratory fee.
ENGINEERING TECHNOLOGY
(EGT)803 (3)
(See Cooperative Work Experience)

ENGINEERING TECHNOLOGY
(EGT)804 (4)
(See Cooperative Work Exaerience)
ENGINEERING (EGR) 101 (2)
ENGINEERING ANALYSIS (2 LEC.)

Prerequisite: Two years of high school
algebra or Developmental
Mathematics 093 or the consent of the
instructor. This course surveys the
field of engineering. Topics include the
role of the engineer in society and
branches and specialties in
engineering. Engineering analysis and
computer programming are
introduced. Practice is provided in •
analyzing and solving engineering
problems. Computational methods and
devices with an introduction to
computer programming are also
covered. .

ENGINEERING (EGR) 105 (3)
ENGINEERING DESIGN
GRAPHICS 12LEC.. 4 LAB.)

Graphic fundamentals are presented
for engineering communications and
engineering design. Topics include
standard engineering graphical
techniques, auxiliaries, sections,
graphical analysis, and pictorial and
working drawings. Laboratory fee.

ENGINEERING (EGR) 108 (3)
DESCRIPTIVE GEOMETRY (2 LEC.. 4 LAB.)

Prerequisite: Drafting 183 or
Engineering 105. This course provides
training in the visualization of three-
dimensional structures. Emphasis is on
accurately representing these struc- .
tures in drawings by analyzing the true
relationship between points, lines, and
planes. Included are the generation
and ctassiticationot lines, surfaces,
intersections, developments, auxil-.
iaries, and revolutions. Laboratory fee.

ENGINEERING (EGR) 107 (3)
ENGINEERING MECHANICS I (3 LEC.)
Prerequisite: Credit or concurrent
enrollment in mathematics 124. This
course is a study of the statics of
particles and rigid bodies with vector
mathematics in three dimensional
space. Topics include the equilibrium
of forces and force systems,
resultants, free body diagrams.
friction, centroids and moments of
inertia, virtual works. and potential
energy. Distributed forces, centers of
gravity, and analysis of structures,
beams, and cables are also
presented.

ENGINEERING (EGR) 108 (3)
COMPUTER METHODS IN
ENGINEERING (3 LEC.)

Prerequisite: Credit or concurrent
enrollment in Mathematics 126. Funda-
mental methods of numerical analysis
with applications by computer pro-
gramming are presented. Topics
include computer programming, recur-
sion formulas, successive approxima- .
tions, error analysis, non-linear equa-
tions, and systems of linear equations
and matrix methods. Probabilistic
models, interpolation, determination of
parameters, numerical integration, and
solution of ordinary differential
"nuations are also covered.

ENGINEERING (EGR) 186 (~I
MANUFACTURING PROCESSES (1 LEC.. 2 LAB.)
This course introduces the student en-
rolled in technical programs to the
many steps involved in manufacturing
a product. This is accomplished by:
involving the class in producing a
device with precision. The student
gains practical experience with
working drawings, a variety ot machine
tools and the assembly of components.
The student is made aware of the
factors invoived in seiecting materials
and economical utilization of
materials. Laboratory fee.'

ENGINEERING (EGR) 187 (2)
MANUFACTURING PROCESSES (I LEe 2 LAB:
Prerequisite: Engineering 186 or
acceptabie industrial experience. This
course is a continuing stuov of metal

I

ENGINEERING (EGR)206 (1)
ELECTRICAL ENGINEERING
LABORATORY (3 LAB.)

Prerequisite: Credit or concurrent
.enrollment in Engineering 204. various
IOstrument~ are studied and used. .
These include the cathode ray oscillo-
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scope. ammeters. voltmeters. onm-
meters. power supplies. signal gen·
erators. and bridges. Basic network
laws. steady state and transient
responses. and diode characteristics
and applications are demonstrated.
Computer simulation is introduced.
Laboratory fee.

ENGINEERING (EGR1289 (3)
MECHANICS OF STRUCTURES (3 LEC.)
Prerequisite: Mathematics 195. This is
a basic course in engineering
mechanics for technology students.
Topics include forces and force
systems. equilibrium. moments.
centroids. stresses and strains.
Methods analysis and design of bolted
and welded joints. trusses. beams. and
columns are introduced.

ENGLISH
(Also see Developmental Reading and
Developmental Writing.) Additional
instruction in writing and reading is
available through the Learning Skills
Center.

•

ENGLISH tN THE SOPHOMORE YEAR
English 201. 202. 203. 204. 205. 206.
215 and 216 are independent units of
three credit hours each. from which
any combination of two will be selected
to satisfy degree requirements :n
sophomore English. Student should
consult catalog of the senior college he
expects to attend for requirements in
his major before choosing English-
courses.
ENGLISH (ENG) 101 (3)
COMPOSITION AND .
EXPOSITORY READING (3 LEC.)
The development of skills is the focus
of this course. Skills in writing and in
the critical analysis of prose are
included. (This course is offered on
campus and may be offered via
television.)

ENGLISH (ENG) 102
COMPOSITION AND
LITERATURE (3 LEC.)
Prerequisite: English 101. This course
continues the development of skills in
writing. Emphasis is on analysis of
literary readings. expository writing.
and investigative methods of research.
(This course is offered on campus and
may be offered via television.)

ENGLISH (ENG) 201 (3)
BRITISH LITERATURE (3 LEC.)
Prerequisite: English 102. Significant
works of British literature are studied.
The Old English Period through the
. 18th century is covered.

(3)

The Romantic t'ertOO to the present
is covered.
ENGLISH (ENG) 203 (3)
WORLD LITERATURE (3 LEC.)

Prerequisite: English 102. Significant
works of continental Europe are
studied. The Greek Classical Period
through the Renaissance is covered.

ENGLISH (ENG) 204 (3)
WORI.D LITERATURE (3 LEC.)
Prer'2quisite: English 102. Significant
works of continental Europe. England.
.and America are studied. The time
period since the Renaissance
is covered.
ENGLISH (ENG) 205 (3)
AMERICAI'>L1TERATURE (3 LEC.)
Premquisite: English 102. Significant
works of American writers before Walt
Whitman are studied. Emphasis is on
the context of the writers' times.

ENGLISH (ENG) 208 (3)
AMERICAN LITERATURE (3 LEC.)
Prerequisite: English 102. Signigicant
works of American writers from Walt
Whitman to the present are studied.
ENGLISH (ENG) 209 (3)
CREATIVE WRITING (3 LEC.)
Prerequisite: English 102. The writing
of fiction is the focus of this course.
Included are the short story. poetry.
and short drama.

ENGLISH (ENG) 210 (3)
TECHNICAL WRITING (3 LEC.)
Prerequisite: English 101 and 102 or
Communications 131 and 132. The
technical style of writing is introduced.
Emphasis is on the writing of technical
papers. reports. proposals. progress
reports. and descriptions.

ENGLISH (ENG) 215 (3)
STUDIES IN LITERATURE (3 LEC.)
Prerequisite: English 102. Selections in
literature are read, analyzed. and dis-
cussed. Selections are organized by
genre. period, or geographical region.
Course titles and descriptions are
available each semester prior to regis-
tration. This course may be repeated
for creon.

ENGLISH (ENG) 216 (3)
STUDIES IN LITERATURE (3 LEG,.)
Prerequisite: English 102. Selections in
literature are read, analyzed. and dis-
cussed, Selections are organized by
theme. interdisciplinary content or
major author. Course titles and
descriptions are available each
semester prior to registration. This
course may be repeated for credit.ENGLISH (ENG) 202 (3)

BRITISH LITERATURE (3 LEC.)
Prerequisite: English 102. Significant
ror~s of British literature are ~tudled:. ._.
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FLUID POWERTECHNOLOGY
(FLP) 222 (3)
FUNDAMENTALS OF
PNEUMATICS (2 LEC.. 3 LAB.) .

Pneumatic power units. pneumatic
controls. and pneumatic cylinders are
studied. Both construction and
operation are covered. Pneumatic'

. circuits. power operated holding
devices. safety circuits. and remote
controlled circuits are presented.
Manual; mechanical. pilot, and,
solenoid operated circuits are all
included. Laboratory fee.

FLUID POWERTECHNOLOGY
(FLP) 225 (4) .
ADVANCED FLUID POWER
SYSTEMS 13LEC .. 3 LAB.)
This course examines fluid power
systems. Included is the design of
hydraulic and pneumatic systems.
Circuit calculations are made for force.
torque. power. speed. fluid pressure.
liow rate. and velocity. Emphasis is on
the selection of pumps. cylinders.
valves. motors. compressors. filters.
and other liuid power components. The
set-up. operation. and testing of
various fluid power circuits are
covered. Laboratory fee.

FRENCH (FR) 101 (4)
BEGINNING FRENCH (3 LEC.. 2 LAB.)
The essentials of grammer and easy
idiomatic prose are studied. Emphasis
is on pronunciation. comprehension. .
and oral expression. Laboratory fee.

FRENCH (FR) 102 (4)
BEGINNING FRENCH (3 LEC.. 2 LAB.)
Prerequisite: French 101 or the equiva-
lent. This course is a continuation of
French 101. Emphasis is on idiomatic
language and complicated syntax.
Laboratory fee.
FRENCH (FR) 201 (3)
INTERMEDIATE FRENCH (3 LEC.)
Prerequisite: French 102 or the equlva-
lent. Fleading. composition. and .
intense oral practice are covered 111
this course. Grammar is reviewed.

FRENCH (FR) 202 (3)
INTERMEDIATE FRENCH (3 LEC )
Prerequisite: French 201 or the equiva-
lent. This course is a continuation of
French 201. Contemporary literature
and composition are studied.

FRENCH (FR) 203 (3)
INTRODUCTION TO FRENCH
LITERATURE (3 LEC.)
Prerequisite: French 202 or the
consent of the instructor. This course
is an introduction to French literature .
It includes readings in French litera-
ture. history. culture. art. and
civilization.



45
FRENCH (FR) 204 (3)
INTRODUCTION TO FRENCH
LITERATURE (3 LEC.)

Prerequisite: French 202 or the
consent of the instructor. This course
is a continuation of French 203. It
includes readings in French literature,
history, culture, art, and
civilization.

GEOLOGY (GEO) 101 (4)
PHYSICAL GEOLOGY (3 LEC.. 3 LAB.)

This course is for science and non- .
science majors. It is a study of earth
materials and processes. Included is
an introduction to geochemistry, geo-
physics, the earth's interior, and
magnetism. The earth's setting in
space, minerals, rocks, structures, and
geologic processes are also included.
Laboratory fee.

GEOLOGY (GEO) 102 (4)
HISTORICAL GEOLOGY (3 LEC .. 3 LAB.)

This course is for science and non-
science majors. It is a study of earth
materials and processes within a de-
velopmental time perspective. Fossils,
geologic maps, and field studies are
used to interpret geologic history.
Laboratory fee.

GEOLOGY (GEO) 103 (3)
INTRODUCTION TO OCEANOGRAPHY (2 LEC ..
2 LAB.)

The physical and chemical
characteristics of ocean water, its
circulation, relationship with the
atmosphere, and the effect on the
adjacent land is investigated. The
geological development of the ocean
basins and the sediment in them is
also considered. Laboratory fee.
GEOLOGY (GEO) 201 (4) - .'
INTRODUCTION TO ROCK AND MINERAL
IDENTIFICATION (3 LEC .. 3 LAB.)'

Prerequisites: Gedlogy.1 01 and'
Geology 102. This course introduces
crystallography, geochemistry,
descriptive mineralogy, petrology, and
phase equilibria. Crystal models and
hand specimens are studied as an aid
to rock and mineral identification.
Laboratory fee.

GEOLOGY (GEO) 202 (3)
INTRODUCTION TO ROCK AND
MINERAL IDENTIFICATION (1 LEC .. 3 LAB.)

Prerequisites:'Geology 101 and Geo-
logy 102. This course introduces crys-
tallography, geochemistry, descriptive
mineralogy, petrology, and phase
equilibria. Crystal models and hand
specimens are studied as an aid to
rock and mineral identification.
. Laboratory fee.

t
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GERMAN (GER)101 . (4)
BEGINNING GERMAN (3 LEC .. 2 LAB.)

The essentials of grammar and easy
idiomatic prose are studied. Emphasis
is on pronunciation, comprehension,
and oral expression. Laboratory fee.
GERMAN (GER)102 (4)
BEGINNING GERMAN (3 LEC .. 2 LAB.)

Prerequisite: German 101 or the equiv-
alent. This course is a continuation of
German 101. Emphasis is on idiomatic
language and complicated syntax.
Laboratory fee.

GERMAN (GER)201 (3)
INTERMEDIATE GERMAN (3 LEC.)

Prerequisite: German 102 or the equiv-
. - alent or the consent of the instructor.

Reading, composition, and intense oral
practice are covered. Grammar is'
reviewed.

GERMAN (GER)202 (3)
INTERMEDIATE GERMAN (3 LEC.)

Prerequisite: German 201 or the equiv-
alent. This course is a continuation of
German 201. Conternporary literature

- .and composition are studied,

GOVERNMENT (GVn 201 (3)
AMERICAN GOVERNMENT (3 LEC.)

Prerequisite: Sophomore stand'ing'
recommended. This course is an intro-
duction to the study of political
science. Topics include the origin and
development of constitional demo-
cracy (United States and Texas), fed-
eralism and intergovernmental rela-
tions. local government, parties.
politics, and political behavior. The

-,

course satisfies requlrernents for
Texas State Teacher's Certification.
(This course is offered on campus and
may be offered via television.)

GOVERNMENT (GVT) 202 (3)
AMERICAN GOVERNMENT (3 LEC.)

Prerequisite: Sophomore standing
recommended. The three branches of
the United States and Texas
government are studied. Topics
include the legislative process, the
executive and bureaucratic structure,
the judicial process, civil rights and
liberties. and domestic policies. Other
topics include foreign relations and
national defense. This course satisfies
requirements for Texas State
Teacher's Certification. (This course is
offered on campus and may be offered
via television.)

GOVERNMENT (GVT) 205 (3)
STUDIES IN GOVERNMENT (3 LEC.)

Prerequisite: Sophomore standing and
6 hours of history or government.
Selected topics in government are
presented. The course may be
repeatred once for credit when
different topics are presented.
GOVERNMENT (GVT) 231 (3)
MUNICIPAL AND COUNTY
GOVERN",ENT (3 LEC.)

The structure of municipal and county
government is examined. Topics
include organs of government,
administration, court systems,
taxation, utilities anq public works,
education, welfare, and other public
services. Presentations are given by
local officials. Surveys of area
problems are stressed.

•
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HISTORY (HST) 101 (3)
HISTORY OF THE UNITED
STATES (3 LEC.)

The history of the United States is pre-
sented, beginning with the European
background and first discoveries. The
pattern of exploration, settlement, and
development of institutions is followed
throughout the colonial period and the
early national experience to 1877. (This
course is offered on campus and may
be offered via teievision.)

HISTORY (HST) 102 (3)
HISTORY OF THE UNITED STATES (3 LEC.)

The history of the United States is
surveyed from the reconstruction era
to the present day. The study
includes social, economic, and
political aspects of American life. The
development of the United States as
a world power is followed. (This
course is offered on campus and may
be offered via television.)

HISTORY (HST) 105 (3)
WESTERN CIVILIZATION (3 LEC.)

The civilization in the West from
ancient time through the Enlighten-
ment is surveyed. Topics include the
Mediterranean world, including Greece
and Rome, the Middle Ages, and the
beginnings of modern history.
Particular emphasis is on the Renais-
sance, Reformation, the rise of the
national state, the deveiopment of
parliamentary government, and the
intluences of European colonization.

HISTORY (HST) 106. (3)
. WESTERN CIVILIZATION (3 LEC.)
This course is a continuation of
History 105. It follows the .
development of civilization from the
enlightenment to current times. .
Topics include the Age of Revolution,
the beginning of industrialism,. 19th
century, and the social, economic,
and political factors of recent world
history.

HISTORY (HST) 110 (3)
THE HERIT!\GE OF MEXICO (3 LEC.)

This course (cross-listed as Anthro-
pology 110) is taught in two parts each
semester. The first part of the course
deals with the archaeology of Mexico
beginning with the first humans to enter
the North American continent and
culminating with the arrival of the
Spanish in 1519 A.D. Emphasis is on
archaic cultures, the Maya, the Toltec,
and the Aztec empires. The second
part of the course deals with Mexican
history and modern relations between
the United States and Mexico. The
student may register for either History
110 or Anthropology 110, but may
receive credit for only one of the two.

HISTORY (HST) 204 (3)
AMERICAN MINORITIES (3 LEC.)

Prerequisites: Sociology 101 or 6 hours
of U.S. history recornrnendeo.
Students may register for either
History 204 or Sociology 204 but may
receive credit for only one of the two.
The,principal minority groups in
American society are the focus of this
course. The sociological significance
and historic contributions of the groups
are presented. Emphasis is on current
problems of intergroup relations, social
movements, and related social
changes.

HIS'TORY(HST) 205 (3)
STUDIES IN u.s. HISTORY (3 LEC.)

Prerequisite: Sophomore standing and
6 hours of American history. Selected
topics in the history of the United
States are presented. The course may
be repeated once for. credit when
ditterent topics are presented.
HORTICULTURE TECHNOLOGY
(HLN) 131 (4)
HORTICULTURE SCIENCE (3 LEC .. 3 LAB.)

This course covers the science
and practices of ornamental
horticulture. Stress is on the culture
and qrowth of plants. landscaping.
plant production, and nursery
propagation. Laboratory fee.

HORTICULTURE TECHNOLOGY (HLN)
132 (2)
LANDSCAPE TREES (1 LEC., 3 LAB.)
The identification and classification of
landscape trees are studied.
Characteristics and landscape uses
are included. Laboratory fee.
HORTICULTURE TECHNOLOGY (HLN)
133 (2)
LANDSCAPE SHRUBS, VINES, AND GROUND
COVER (1 LEC., 3 LAB.)
The identification and classification of
landscape shrubs, vines, and ground
covers are studied. Characteristics
and landscape uses are included.
Laboratory fee.

HORTICULTURE TECHNOLOGY
(HLN) 140 (3)
HERBI,CEOUS AND EXOTIC
PLANTS 12 LEC.. 3 LAB.'

The identification. culture, and use of
ornamental herbaceous plants are
studied. Plants for homes, gardens.
and conservatories are included.
Laboratory fee.

HORTICULTURE TECHNOLOGY
(HLN1141 (4)
FLORAL DESIGN (2 LEC .. 6 LAB)

This course presents the principles of
floral art, flowers. and other design
materials. Special and unusual floral

designs are included. Laboratory fee.

HORTICULTURE TECHNOLOGY
(HLN) 145 (3)
LANDSCAPE DEVELOPMENT I (1 LEC .. 6 LAB.)

Prerequisite: Horticulture Technology
131 or the consent of the instruct6r.
This course covers the planning and
scheduling of landscape operations,
the application of pesticides, the study
of pests and diseases in the landscape,
maintenance of landscaping tools and
equipment. installation of irrigation
systems. contracts and construction
specifications, and related government
regulations. Laboratory fee.

HORTICULTURE TECHNOLOGY
(HLN) 146 (3)
FUNDAMENTALS OF LANDSCAPE
PLANNING!' LEC .. 6LAB.1

Concepts and practices used in pre-
paring landscape plans and in con-
structing and improving landscapes
are covered. Laboratory fee.

HORTICULTURE TECHNOLOGY
(HLN) 147 (3)
LANDSCAPE DEVELOPMENT II (1 LEC .. 6 LAB.)

Prerequisite: Horticulture Technology
131 or the consent of the instructor.
This course trains the student in the
use and maintenance of landscape
plants, tree surgery and repair. pruning
and training plants in the landscape,
and the installation and maintenance
of turf grasses in the landscape.
Laboratory fee
HbRTICULTURE TECHNOLOGY
(HLN) 226 (3)
GREENHOUSE HORTICULTURE (2 LEC .. 3 LAB.)

Prerequisite: Horticulture Technology
131 and either Chemistry 115or
Physical Science 118. The construction
and operation of ornamental horti-
culture production structures are
studied. Included are greenhouses,
plastic houses, lath houses. hotbeds,
and coldframes. Emphasis is on en-
vironmental control and efficiency in
production operations. Laboratory fee:

\
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Topics include the florist industry, .
management practices, marketing
methods, and advanced techniques in
floral art. Laboratorv fee.

HORTICULTURE TECHNOLOGY
(HLN) 231 (4)
LANDSCAPEDESIGN(2LEC..6 LAB.)
Prerequisite: Horticulture Technology
132, 133, and 146; Mathematics 195 or
the equivalent is desirable. This course
introduces the basic principles of land-
scape design for residences. Plant
selection is included. Laboratory fee.
HORTICULTURE TECHNOLOGY
(HLN) 232 (4)
LANDSCAPEPLANNINGAND
MANAGEMENT12LEC..6 LAB.I
Prerequisite: Horticulture Technology
145 and 231. Landscape business
operations and landscape principles
are studied in depth. Topics include the
landscape horticulture industry,
management practices, marketing
methods, and advanced skills in
landscape planning. Laboratory fee.

HORTICULTURE TECHNOLOGY (See Cooperative Work Experience)
(HLN) 233 (3)
NURSERYOPERATIONS12LEC..3 LAB.) HUMAN DEVELO"MENT (HD)

102 (1)
Prerequisite: Horticulture Technology SPECIALTOPICSINHUMANDEVELOPMENT(1
131 and either Chemistry 115or LEC.)
Physical Science 118. In this course This is a course intended to help the
emphasis is placed on nursery site student succeed in college. Topics
selection and layout. plant growth and .such as stress management, communi-
plant protection, and production in field cations training for the handicapped,
nurseries and container nurseries. career exploration techniques, or
Laboratory fee. educational concerns of adult students
HORTICULTURE TECHNOLOGY (HJ.N) may be included. This course may be
234 (3) repeated for credit.
ORNAMENTALCROPPRODUCTION(2 LEC.,3 HUMAN DEVELOPMENT
LAB.) (HD) 104 (3)
Prerequisites: Horticulture EDUCATIONALANDCAREER
Technology 235; Horticulture PLANNING(3LEC.)
Technology 226 or 233. Advanced This course is designed to teach
methods of crop production in the students the on.going process of
nursery and greenhouse are decision making as it relates to
presented. Topics include container careerllife and educatlonal planning.
nursery production, turf grass Students identify:the unique aspects of
production, cut flower and pot plant themselves (interests, skills, values).
production, and the field propogation They investigate possible work
and production of nursery stock. environments and develop a plan for
Laboratory fee. personal satisfaction. Job search and
HORTICULTURE TECHNOLOGY (HLN) survival skills are also considered.
235 (2) HUMAN DEVELOPMENT (HD)
PROPOGATIONOFWOODYORNAMENTAL 105 (3)
PLANTS(1 LEC"3 LAB.) BASICPROCESSESOFINTERPERSONAL
Prerequisites: Horticulture RELATIONSHIPS(3 LEC.)
Technology 131 and Horticulture This course is designed to help the
Technology 140. This course covers student increase self-awareness and to
all phases of propogation of woody learn to relate more effectively to
ornamentai plants including cutting others. Students are made aware of
and seed propogation and grafting, their feelings, values, attitudes and
budding, and layering. It also includes behaviors. The course content focuses
the management of propogation . on developing communication skills
facilities. Laboratory fee. such as assertiveness, verbal and non-
HORTICULTURE TECHNOLOGY ~:~~~t~enhavior, listeninq.iand conflict
(HLN) 236 (4)
FLORISTMANAGEMENT12LEC.6 LABI
Prerequisite: Horticulture Technology
141. Operations and design skills in the
retail florist business are studied.

HORTICULTURE TECHNOLOGY' (HLN)
245 (4)
PROBLEMSANDPRACTICESIN INDUSTRY(2
LEC.,6 LAB.)
The student researches current
regional problems and practices in
industry, prepares reports and makes
presentations. The student visits on-
site with specialists, observes
operations, studies problems, .
performs innovative procedures and
participates in new production and
marketing techniques. Laboratory fee.

HORTICULTURE TECHNOLOGY (HLN)
704 (4)

I

HUMAN DEVELOPMENT (HD)
106 (3)
PERSONALANDSOCIALGROWTH(3 LEC.)
This course focuses on the interaction
between the individual and society.
Societal influences, adjustment to
social change, personal roles, and
problern-solvinq are stressed. Compo-
nents of a healthy personality, alterna-
tive behaviors, and ~festyles that
demonstrate a responsibility to self and
society are studied.
HUMAN DEVELOPMENT (HD)
107 (3)
DEVELOPINGLEADERSHIPBEHAVIOR(3 LEC.)
The basic purpose of this course is to
help the student develop leadership
and human relation skills. Topics
include individual and group produc-
tivlty, value systems, appropriate
communication skills, and positive atti-
tudes in a group environment. The
concepts of leadership are explored
through both theory and practice.
These leadership activities can be
applied to the student's personal, busi-
ness, and professional interactions.

HUMAN DEVELOPMENT IHD)
110 (1)
ASSESSMENTOF PRIORLEARNING
(1 LEC.)

Prerequisite: limited to students in
Technical/Occupational programs.
The consent of the Instructor Is
required. This course is designed
to assist students in documenting
prior learning for the purpose of .
applying for coltege credit. I
Students develop a portfolio which
includes a statement of sduca-
tional/career goals, related non-
COllegiate experiences which have
contributed to college-level
learning, 'and documentation of
such experiences. This course may
be repeated for credit.

HUMANITIES (HUM) 101 (3)
INTRODUCTIONTOTHE
HUMANITIES(3LEC.)
Related examples of humans' creative
achievements are examined.
Emphasis is on understanding the .
nature of humans and the values of
human life. (This course is offered on
campus and may be offered via
television. Laboratory fee required for
television course.)

HUMANITIES (HUM) 102 (3) .
ADVANCEDHUMANITIES(3LEC.)
Prerequisite: Humanities 101 and/or
the consent of the instructor. Human
value choices are presented through
the context of the humanities.
Universal concerns are explored, such
as a person's relationship to self and to
others and the search for meaning.
The human as a loving, believing and

4
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hating being is also studied. Emphasis
is on the human as seen by artists,
playwrights, filmmakers, musicians,
dancers, philosophers, and
theologians. The commonality of
human experience across cultures and
the premises for value choices are also
stressed.

JOURNALISM(IN) 101 (3)
INTRODUCTION TO MASS
COMMUNICATIONS (3 LEC.)

This course surveys the field of mass
communications. Emphasis is on the
role of mass media in modern society.

JOURNALISM(IN)102 (3)
NEWS GATHERING AND WRITING (2 LEC .. 3
LAB) .
Prerequisite: Typing ability. This
course teaches what is news, news
gathering techniques, and how to
write the straight news story.
Students write for the campus
newspaper as part of the class .. This
is the basic course usually required
for all future study in newspaper and
magazine writing, advertising,
broadcast journalism and public
relations.

JOURNALISM(IN) 103 (3)
NEWS GATHERING AND WRITING (2 LEC .. 3
LAB.)
Prerequisite: Journalism 102. This is
a continuation of Journalism 102 and
is designed to sharpen the skills
learned in that course. Students
study more complex types of stories,
such as features, profiles, follow-up
stories, and sidebars. All students
write for the campus newspaper as
part of the class.
JOURNALISM(IN) 104 (1) .
STUDENT PUBLICATIONS (3 LAB.)

Prerequisite: The consent of the
Instructor. This course may not be
taken for credit concurrently with
Journalism 102 or 103. Individual
staff assignments are made for the
student newspaper. Assignments
may be made in writing, advertising,
photography, cartooning, or editing.
Students are required to work at
prescribed periods under supervision
. and must attend staff meetings.
JOURNALISM(IN) 105 (1)
STUDENT PUBLICATIONS (3 LAB.)

Prerequisite: The consent of the
instructor. This course may not be
taken for credit concurrently with
Journalism 102 or 103. This course
is a continuation of Journalism 104.

JOURNALISM(IN) 106 (1)
STUDENT PUBLICATIONS (3 LAB.)

Prerequisite: The consent of the
instructor. This.course may not be
taken for credit concurrently with
Journalism 102 or 103. The course is

a continuation of Journalism 105.

JOURNALISM(IN) 201 (3)
FEATURE WRITING (3 LEC.)

Prerequisite: Six hours of journalism
or the consent of the instructor. This
course covers research, interviewing
techniques, and the development of
feature stories for use in newspapers
and magazines.
JOURNALISM(IN) 204 (3)
NEWS EDITING AND COPY
READING (3 LEC.)

Prerequisite: Journalism 102. This
course focuses on editing news for
newspaper, radio, and television.
Emphasis is on writing headlines and
laying out pages.

LII3RARY·SKILLS(LS)101 (3)
INTRODUCTION TO LIBRARY
RESEARCH (3 LEC.)

In this course the student explores the
various types of print and non-print
sources of information and learns to
document research. Emphasis is on
practical skills with a great deal of
hands-on experience. The course skills
consist of lectures as well as the
following learning experiences:
(1) examination of the specific
materials covered in the lecture, (2)
completion of appropriate elOBrcises
designed to build basic skills used in
research, and (3) conference with each
student to determine rate of progress
and to provide guidance on an
individual q,asis.
MANAGEMENT(MGn 136 (3)
PRINCIPLES OF MANAGEMENT (3 LEC.I .

The process of management is
studied. The functions of planning.
organizing. leading, and controlling are
included. Particular emphasis is on
policy formulation, decision-making
processes. operating problems. com-
munications theory. and motivation
techniques.
MANAGEMENT(MGn 137 (3)
. PRINCIPLES OF RETAILING (3 LECI

The operation of the retail system of'
distribution is examined. Topics
include consumer demand require-
ments. computer use. store location
and layout. and credit policies. lnter-
relationships are emphasized.

MANAGEMENT(MGn 150 (4)
MANAGEMENT TRAINING 120 LAB,)

Prerequisite: Concurrent enrollment in
approved ·Management Program.
This course provides for supervised
empioyment in the student's chosen
field. It gives practical experience to
students preparing for careers in
business management.

MANAGEMENT(MGn 151 (4)
MANAGEMENT TRAINING 120 LAB,)

Prerequisite: Concurrent enrollment in
approved Management Program.
This coures is a continuation of
Management 150. It provides for super-
vised employment in the student's
chosen field.
MANAGEMENT(MGn 153 (3l
SMALL BUSINESS MANAGEMENT 13LEC.)

The student will be studying the funda-
mental approches to planning. estab-
tishinq and operating a small business.
The day-to-day operation of the
business and reporting procedures will
be studied as well as exploring the
concepts of general management

MANAGEMENT(MGn 154 (2)
MANAGEMENT SEMINAR: ROLE
OF SUPERVISION (2 LEC.I

Prerequisite: Concurrent enrollment in
-Management 150 and preliminary

interview by . Management faculty.
This course is for students majoring in

·Management. Emphasis is on the
development of management skills,
goal-selling, planning, leadership.
communication, and motivation as
applied to the student's work
experiences.
MANAGEMENT(MGT)155 (2)
MANAGEMENT SEMINAR:
PERSONNEL MANAGEfoIENT 12 LECI

Prerequisite: .Management 150
and 154 and concurrent enrollment in

·Management 151. The principles.
policies. and practices of the per-
sonnel function as appiied to the
student's work experience are studied.
MANAGEMENT(MGT)157 (3)
SMALL BUSINESS BOOKKEEPING AND
ACCOUNTING PRACTICES (3 LEC I

This course focuses on basic book-
keeping and accounting techniques for
the small business. The techniques are
applied to the analysis and preparation
of basic tmanctalstaternerus .
MANAGEMENT(MGT)206 (3)
PRINCIPLES OF MARKETING 13 LEC I

The scope and structure ot rnarketing
are examined. Marketing functions.
consumer behavior. market research,
sales forecasting. and relevant state
and federal laws are analyzed.

MANAGEMENT(MGT)210 (3)
SMALL BUSINESS CAPITALIZATION
ACOUISITION AND FINANCE (3 LEC I

The student studies alternative strate-
gies of financial planning, capital-
ization, profits. acquisition, ratio
analysis. and other related financial
operations required of small business
owners. The preparation and presenta-
tion of a loan proposal are included.

\
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MANAGEMENT (MGn 211 (3)
SMALL BUSINESS OPERATIONS (3 LEC.)

Problems of daily operations ot small
business are introduced. Topics in-
clude compliance with regulations,
personnel administration, accounts
receivable management, and business
insurance.

MANAGEMENT (MGT) 212
SPECIAL PROBLEMS IN
BUSINESS (1 LEC)

Each student will participate in the
definition and analysis of current
business problems. Special emphasis
will be placed upon relevant problems
and pragmatic solutions that intergrate
total knowledge of the business pro-
cess in American society. This course
may be repeated for credif up to a
maximum of three hours credit.

MANAGEMENT (MGn 230 (3)
SALESMANSHIP (3 LEC.)

The selling of goods and ideas is the
focus of this course. Buying motives,
sales psychology, customer approach,
and sales techniques are studied,

MANAGEMENT (MGT) 233 (3)
ADVERTISING AND SALES
PROMOTION (3 LEC I

This course introduces the principles,
practices, and media of persuasive
communication. Topics include buyer
behavior, use of advertising media,
and methods of stimulating sales-
people and retailers. The management
of promotion programs is covered,
including goals, strategies, evaluation,
and control ot promotional activites.
MANAGEMENT (MGT) 242 (3)
PERSONNEL ADMINISTRATION 13LEC.)

This course presents the tunda-
meruals. theories, principles, and
practices of people management.
Emphasis is on people and their
employment. Topics include recrutt-
merit, selection: training, job devetop-
rneru.interactions with others, labor
mangement relations, and government
regulations. The managerial functions
of planning, organizing, staffing,
drrecttnq.and controlling are also
covered.

(1)

MANAGEMENT (MGT) 250 (4)
MANA(,L MLNT TRAINING 120 LAB I

Prerequisites: Management 150
and Management 151: concurrent
enrollment in Management 254.
This course consists of supervised
employment in the student's chosen
field. It is Intended to provide
increased supervisory responsibility
lor students preparing for careers in
business management.

MANAGEMENT (MGn 251 (4)
MANAGE MENT TRAINING 120 LAB I

Prerequisite: Management 150
and 151: concurrent enrollment in
Management 255. This course con-
tinuesManagement 250. It is
intended to provide supervised
employment in the student's
chosen field.

MANAGEMENT (MGn 254
MANAGEMENT SEMINAR: .
ORGANIZATIONAL DEVELOPMENT (2 LEC.)

Prerequisites: Management 151
and ·Management 155: concurrent
enrollment in Management 250,
Organizational objectives and manage
ment of human resoures are studied.
The various approaches to orqanlza-
tional theory are applied to the
student's work experiences.

MANAGEMENT (MGn 255 (2)
MANAGEMENT SEMINAR: BUSINESS
STRATEGY, THE DECISION PROCESSAND
PROBLEM SOLVING 12LEC.)

Prerequisite: Management 250
and ·Management 254: concurrent
enrollment in ·Management 251.
Business strategy and the decisicn-
making process are applied to the nrst-
line supervisor and middte-rnanaqa-
ment positions. Emphasis is on
applying the student's course
knOWledge to work experiences,
MATHEMATICS
(See also Developmental
Mathematics. Supplementary
instruction in mathematics is available
through the Learning Resources
Center.) .

MATHEMATICS (MTH) 101
COLLEGE ALGEBRA (3 LEC.)

Prerequisite: Two years of high school
algebra or Developmental Mathe·
matics 093. This course is a study of'
functions and relations, absolute
values, variation, quadratic equations,
complex numbers, functions of two
variables, systems of equations and
inequalities, elementary aspects of the
tpeory. of equations, progressions, the
tiinomiat theorem, and algebraic proof,

MATHEMATICS (MTH) 102 (3)
PLANE TRIGONOMETRY (3LEC.)

. Prerequisite: Mathematics 101 or
equivalent. This course is a study of
angular measure, functions of angles,
icenttties, solution of triangles,
equations, inverse triqonornetrtc
functions, logarithms, and complex
numbers.
!I'IATHEMATICS (MTH) 106 (5)
ELEMENTARY FUNCTIONS AND
COORDINATE GEOMETRY III (5LEC.'

Prerequisites: Two years of high school
algebra and one semester of trigono·
metry. This course is a study of the
algebra of functions. It includes poly-
nornial, rational, exponential, loqa-

(2)

(3)

rithmic and trigonometric functions
functions of two variables, complex'
numbers, vectors and analytic
geometry which includes conics trans-
formation of coordinates, polar c'oor.
dtnates, and parametric equations.
MATHEMATICS (MTH) 111 (3)
MATHEMATICS FOR BUSlfolESS
AND ECONOMICS I (3LEC.)

Prerequisite: Two years of high school
algebra or Developmental Mathe·
matics 093. This course includes
equations, inequalities, matrices,
linear programming, and linear, quad-
ratic, polynomial, rational, exponential,
and logarithmic functions, Applications
to business and economics problems
are emphasized.

MATHEMATICS (MTH) 112 (3)
MATHEMATICS FOR BUSINESS
AND ECONOMICS II (3 LEC.)
Prerequisite: Mathematics 111. This
course includes sequences and limits
differential calculus, integral calculus:
and appropriate applications.

MATHEMATICS (MTH) 115 (3)
COLLEGE MATHEMATICS I (3LEC.)

Prerequisites: One year of high school
algebra and one year of high school
geometry or two years of high school
algebra or Developmental.Mathema-
tics 093. Designed for liberal arts
students, this course includes the
study of l0!lic, mathematical patterns,
mathematical recreations, systems of
numeration, mathematical systems,
sets and statements and sets of
numbers. Historical aspects of
selected topics are emphasized.

MATI1EMATICS (MTH) 116. (3)
COLLEGE MATHEMATICS /I (3LEC.)

.Prerequisite: One year of high school
algebra and one year of high school
geometry or two years of high school
algebra or Developmental Mathema.
tics 093, Designed for liberal arts
students, this course includes the
study ot algebra, Iin~ar programming,
permutations, combinations
probability and geometry, Historical
aspects of selected topics are
emphasized.

MATHEMATICS (MTH) 117 (3)
FUNDAMENTAL CONCEPTS OF
MATHEMATICS FOR
ELEMENTARY TEACHERS (3 LEC.)

This course includes the structure of
the real number system, geometry, and
mathematical analysis. Emphasis is on
the development of mathematical rea.
soning needed for elementary
teachers,



MATHEMATICS 121 (3)
ANALYTIC GEOMETRY (3 LEC.)

Prerequisite: Mathematics 102 or
equivalent. This course is a study of
the real numbers, distance, the
straight line, conics, transformation of .
coordinates, polar coordinates, para-
metric equations, and three-dimen-
sional space. .

MATHEMATICS(MTH) 124 (5)
CALCULUS I (5 LEC.)
Prerequisite: Mathematics 105 or 106
or 121 or the equivalent. This course is
a study of limits, continuity, derivatives,
and integrals of algebraic and trancen-.
dental functions, with applications.
MATHEMATICS (MTH) 130 (3)
BUSINESS MATHEMATICS (3 LEC.)
Prerequisite: One year of high school
algebra or Developmental Mathe·
matics 091 or the equivalent. This
course is intended primarily for
students in specialized occupational
programs. It is a study of simple and
compound interest, bank discount,
payrolls, taxes, insurance, mark up and
mark down, corporate securities,
depreciation, and purchase discounts.
MATHEMATICS (MTH) 139 (3)
APPLIED MATHEMATICS (3 LEC.)

Prerequisite: One year of high school
algebra or Developmental Mathe·
matics 091 or equivalent. An effort will
be made to tailor this course fo fit·the
needs of the students enrolled in each
semester. The cou rse is a study of
commercial, technical, and other
applied uses of mathema~ics.
MATHEMATICS (MTH) 195 (3)
TECHNICAL MATHEMATICS (3 LEC.)
Prerequisite: One year of high school
algebra or Development Mathematics
091 or the equivalent. This course is
designed for technical students. It
covers a general review of arithmetic,
the basic concepts and fundamental
facts of plane and solid geometry,

MATHEMATICS(MTH) 196 (3)
TECHNICAL MATHEMATICS (3 LEC.)
Prerequisite: Mathematics 195. This
course is designed for technical
students. It includes a study ot topics in
algebra, an introduction to logarithms,
and an introduction to trigonometry,
trigonometric functions and the solu-
tion of triangles.
MATHEMATICS (MTH) 202 (3)
INTRODUCTORY STATISTICS (3 LEC.)
Prerequisite: Two years of high school
algebra or consent of instructor. This
course is a study of collection and
tabulation of data, bar charts, graphs,
sampling, measures of central ten-
dency and variability, correlation,
index numbers, statistical
distributions, probability, and

application to various fields.

MATHEMATICS (MTH) 221 (3)
LINEAR ALGEBRA (3 LEC.)
Prerequisite: Mathematics 124 or
equivalent. This course is a study of
matrices, linear 'equations, dot
proclucts, cross products, geometrical
vectors, determinants, n·dimensional
space, and linear transformation.

MATHEMATICS(MTH) 225. (4)
CALCULUS II (4 LEG.)
Prerequisite: Mathematics 124 or the
equivalent. This course is a study of
techniques of integration, polar coordi-
nates, parametric equations, topics in
vector calculus, sequences, series,
indeterminate forms, and partial differ-
entiation with applications.
MATHEMATICS(MTH) 226 (3)
CALCULUS III (3 LEC.)
Prerequisite: Mathematics 225 or the
equivalent. This course is a study of
topics in vector calculus, functions of
several variables, and multiple integrals,
wit~, applications.
MATHEMATICS (MTH) 230 (3)
DIFFERENTIAL EQUATIONS (3 LE(;.)
Prerequisite: Mathematics 225 or the
consent of the instructor. This'
course is a study of ordinary
differential equations, including linear
equations, systems of equations,
equations with variable coefficients,
existence and uniqueness of
solutions, series solutions, singular
points, transform methods, boundary
value problems, and applications.
MUSIC (MUS) 101 (4)
FRESHMAN THEORY (3 LEC.. 3 LAB.)
Musicianship skills are developed.
Emphasis is on tonal and rhythmic
perception and articulation. The essen-
tial elements of music are presented,
and sight·singing, keyboard, and
notation are introduced.

MUSIC (MUS) 102 (4)
FRESHMAN THEORY (3 LEC., 3 LAB.)
Prerequisite: Music 101 or the consent
of the instructor. This course
introduces part-writing and harmoniza-
tion with triads and their inversions.
Also included are the classitication of
chords, seventh chords, sight-singing,
dictation. and keyboard harmony.

MUSIC (MUS) 103 (1)
GUITAR ENSEMBLE (3 LAB.)
Music composed and arranged for a
guitar ensemble is performed. Works
for a guitar and a different instrument
or for guitar and a voice are also
included. This course may be repeated
for credit:
MUSIC (MUS) 104 (3)
MUSIC APPRECIATION (3 LEC.)

The basic elements of music are
surveyed and examined in the music
literature of western ciyiliazation,
particularly from the Baroque Period to
the present. Cultural influences on the
music of each era are observed.

MUSIC (MUS) 105 (1)
ITALIAN DICTION (2 LAB.)

The phonetic sounds of the Italian
language are studied. Included is
selected vocabulary. This course Is
primarily for voice majors.

MUSIC (MUS) 106 (1)
FRENCH DICTION (2 LAB.)
The phonetic sounds of the French
language are studied. Included is
selected vocabulary. This course is
primarily for voice majors,
MUSIC (MUS) 107 (1)
GERMAN DICTION (2 LAB.)

The phonetic sounds of the German
language are studied. Included is
selected vocabulary. This course is
primarily for voice majors.

MUSIC (MUS) 110 (3)
MUSIC LITERATURE (3 LEC.)
The music of recognized composers in
the major periods of music history is
examined. Topics include the charac-
teristics of sound, elements of music,
performance media, and musical
texture. Emphasis is on the music of
the late Gothic, Renaissance and
Baroque eras.
MUSIC (MUS) 111 (3)
MUSIC LITERATURE (3 LEC.)
Prerequisite: Music 110. This course is
a continuation of Music 110. The comp-
ositional procedures and.forms used
by composers are studied. Emphasis is
on the Classical, Romantic, and
Modern periods.

MUSIC (MUS) 113 (3)
FOUNDATIONS OF MUSIC I ta LEC.)
This course focuses on participation
and skills for satisfactory performance
in singing, playing an instrument,
listening, and creating rhythmic
responses. The ability to manage
notation (music reading) is developed.

MUSIC (MUS) 114 (3)
FOUNDATIONS IN MUSIC II (3 LEC.)
Prerequisite: Music 113. This course
prepares students with limited music
training for Music 101 and increases
their general music understanding.
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Emphasis is on rhythmic and melodic
training, chord functions, melody, tex-
tures, and basic analysis of music.

MUSIC(MUS)115 (2)
JAZZIMPROVISATION(1LEC.,2 LAB.)
The art of improvisation. is introduced.
Basic materials, aural training,
analysis, and common styles are pre-
sented. This course may be repeated
for credit.

MUSIC(MUS)117 (1)
'PIANOCLASSI (2LAB.)
This course is primarily for students
with no knowledge of piano skills. It
develops basic musicianship and piano
skills. This course may be repeated
for credit.

MUSIC(MUS)118 (1)
PIANOCLASSII (2LAB.)
The study of piano is continued.
Included are techniques, skills, har-
monization, transposltlon.Irnprovis-
ation, accompanying, sight-reading,
and performing various styles of reper-
toire. This course may be repeated
for credit. .

MUSIC(MUS)119 (1)
GUITARCLASSI (2LAB.)
This course is primarily for students
with limited knowledqe in reading
music or playing the guitar. It develops
basic guitar skills. This course may b,e
repeated for credit.

MUSIC(MUS)120 (1)
GUITARCLASSII(2LAB.)
Prerequisite Music 119or the
equivalent.This course is a
continuation of Music 119. Emphasis is
on classical guitar techniques and
music reading skills. This course may
be repeated for credit.

MUSIC (MUS) 121-143 (1)
APPLIEDMUSIC-MINOR(1 LEC.)
This course is open to students
enrolled in music theory, ensembles,
and other music major and minor
courses. It provides private instruction
in the student's secondary area and
consists of a one-half hour lesson a
week. Fee required. Private music may
be repeated for credit.

MUSIC(MUS)150 (1)
CHORUS13LAB.)
P'erequisite: Consent of instructor. A
wide variety of music representing the
literature of the great eras of music
history is studied and performed. This
course may be repeated for credit.

MUSIC(MUS)151 (1)
VOICECLASSI12LAB.)
This course is for non-voice majors. It
presents the principles of breathing,
voice production, tone control,'

I

MUSIC(MUS)173 (1)
PERCUSSIONENSEMBLE(3LAB.)
A group of percussion instrumentalists
read and perform literature for small
ensembles. Membership is by audition
with the appropriate director. This.
course may be repeatd for credit.
MUSIC(MUS)174 (1)
KEYBOARDENSEMBLE(3LAB.)
A group of keyboard insfrumentalists
read and perform literature for small
ensembles. Membership is by audition
with the appropriate director. This
course may be repeated for credit.

MUSIC(MUSj"175 (1)
STRINGENSEMBLE(3LAB.)
A group of string instrumentalists read'
and perform literature for small
ensembles. Membership isby audition
with the appropriate director. This
course may be repeated for credit.

MUSIC(MUS)185 (1)
STAGEBAND(3LAB.)
Prerequisite: The consent of the
instructor. In the Stage Band students
study and perform a wide variety of
music. Emphasis is on the jazz-
oriented, big-band styles of the 1960's.
This may be repeated for credit.
MUSIC(MUS)199 (1)
RECITAL(2LAB.) '"
Students of private lessons perform
before an audience one period each
week. Credit for this course does not
apply to the Associate Degree. This
course may be repeated for credit.
MUSIC(MUS)201 (4)
1?OPHOMORETHEORY(3LEC.,3LAB.)
Prerequisite: Music 101 and 102 or the
consent of the instructor. This course
is a continuation of the study of theory.
Topics include larger forms, thematic
development, chromatic chords such
as the Neapolitan sixth and augmented
sixth chords, and diatonic seventh

MUSIC(MUS)171 (1) chords. Advanced sight-singing, key-
WOODWINDENSEMBLE(3LAB.) board harmony, and ear training are
A group of woodwind instrumentalists also inctudeo..'
read and perform iiterature for small MUSIC(MUS)202 (4)
ensembles. Membership is by audition SOPHOMORETHEORY(3LEC"3 LAB.)
with the appropriate director. This
course may be repeated for credit. Prerequisite: Music 201 or the .

equivalent or the consent of the'
MUSIC(MUS)172 (1) instructor. This course is a
BRASSENSEMBLE(3LAB.) continuation of Music 201. Topics
A group of brass instrumentalists read include the sonata-allegro form and the
and perform literature for small nmth, eleventh, and thirteenth chords.
ens:mb~es. M~m~e!s~ipJ~ ~ au.~!!i2_~_New.key.schemes, impressionism, ...---- ..-
With lt1e apprOptTate director. ThiS melody, harmony, tonality and formal
course may be repeated for credit. processes of 20th century music are
instructor is required for non-wind also included. Sight-singing, keyboard
instrument majors. The band studies harmony, and ear training are
and performs a wide variety of music in developed further.
all areas of band literature. This course
may be repeated for credit.

enunciation, and phrasing in two group
lessons a week. This course may be
repeated for credit.
MUSIC(MUS)152
VOICECLASSII (2LAB.)
This course is a continuation of Music
151. It is open to all non-voice majors:
Emphasis is on solo singing, appear-
ance in studio recital, stage deport- "
ment, and personality development.
Two group lessons are given a '
week. This course may be repeated
for credit. _ ..._.. . ..

(1)

MUSIC(MUS)155 (1)
VOCALENSEMBLE(3LAB.)
A group of mixed voices concentrates
on excellence of performance. Mem-
bership is open to any student by audi-
tion. The director selects those who
possess special interest and skill in the
performance of advanced choral Iitera-
ture. This course may be repeated
for credit.

MUSIC(MUS)156 (1)
MADRIGALSINGERS(3LAB.)
A group of vocalists read and perform
Iiterature.for.small ensembles.
Membership is by audition with the
appropriate director. This course may
be repeated for credit
MUSIC(MUS)160
BAND(3LAB.)
Prerequisite: The consent of the
instructor is required for non-wind
instrument majors. The band studies
and performs a wide variety of music in
all areas of band literature. This course
may be repeated for credit.
MUSIC(MUS)170 (1)
ORCHESTRA(3LAB.)
Experience is providedin performing
and reading orchestral literature
and in participating in the college
orchestra. This course may be
repeated for credit ..

(1)

( •
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.MUSIC(MUS)203
COMPOSITION (3 LEC.)
Prerequisite: Musio 101and 102or the
consent 01the instructor. This course
covers composing in small forms for
simple media in both traditional styles
and styles of the student's choice. The
course may be repeated for credit.
MUSIC (MUS) 217 (1)
PIANO CLASS 111(2 LAB.)
Prerequisite: ~usic 118 or the equiva-
lent. This course is a continuation of
lunctional keyboard skills, including
harmonization, sightreading, accompa-
nying styles, improvisation, and tech-
nical exercises, It is designed for the
mesic major preparing for the piano
proficiency exam, but is also open to
any Interested student. It is recom-
mended that music majors also study
privately.
MUSIC (MUS) 218 (1)
PIANO CLASS IV (2 LAB.)
Prerequisite: Music 217 or the equiva-
lent. This course is a continuation of
functional keyboard skills in Music 217
with greater emphasis on advanced
harmonization and appropriate tech-
nical skills. It is designed as a prepara-
tion for the piano proficiency exam for
the music major, but is also open to
any Interested student It is recom-
mended that music majors also study
privately.

MUSIC (MUS) 221-243 (2)
APPLIED MUSIC-CONCENTRATION (I LEC.)
This course is open to students
enrolled in music theory, ensembles,
and other music major and minor
courses. It provides private instruction
in the area of ttie student's concentra-
tion and consists of two half-hour
lessons a week. Fee required. Private
music may be repeated for credit.
APPLIED MUSIC
Subject to enrollment, students may
receive private instruction in the
following courses: piano, organ, voice,
violin, viola, cello, double bass, flute,
oboe, clarinet, bassoon, saxophone,
trumpet, french horn, trombone,
baritone, tuba. percussion. guitar, .
electric bass, and drum set. Private
music may be repeated for credit
MUSIC(MUS)251·270 (3)
APPLIED MUSIC·MAJOR (1 LEC.)
This course is primarily for music' .
performance majors and is open to
students enrolled in music theory.
ensembles. and other music major and
minor courses. It provides private
instruction in the area of the student's
major instrument. and consists of two
halt-tiour lessons a week. Fee. .
required.

NURSING (NUR) 250 (9)
NURSING IV (5 LEC.• 12 LAB,)
Prerequisites: "C" grade in Nursing
141,142. Biology 120 or 221,121 or
2<:2,Microbiology 216, Psychology
105,201 and English 101, 102.' "C"
grade in Nursing 240 for August
admission, curriculum plan. "C"
grade or concurrent enrollment in
Sociology 101. Nursing IV ,
emphasizes a conceptual approach to
care of patients in all age groups with
complex health care needs pertaining
to immobility, problems of moderately
impaired oxygen exchange, immu- .
nologicallinflammatory response, and
elimination. Selected clinical
experiences focus on application of
the nursing process with emphasis on
priority setting. A pharmacology
application competency is a required

" "component of this course.
Laboratory fee.

NURSING (NUR) 255 (9)
NURSING v (5 LEC" 12 LAB,)
Prerequisites': "C" grade in Nursing
141,142,240,250, Biology 120 or
~~21,121 or 222, Microbiology 216,
Psychology 105, 201, English 101,
',02, and Sociology 101. Credit or
concurrent enrollment in elective

above 100 level. Nursing V
emphasizes a conceptual approach to
care of patients in all age groups with
problems of sensory deprivation and
overload, severely impaired oxygen'
exchange, and severe fluid and
electrolyte imbalance. The role,
transition process and current issues
'affecting the practice of nursing are
explored. Selected clinical
experiences focus on continued
application of the nursing process to
a group of patients, stressing
independent decision-making, A
pharmacology application
competency is a required component
of the course. Laboratory fee, ..

OFFICE CAREERS (INS) 108 (3)
PERSONAL AND COMMERCIAL AUTO
INSURANCE (3 LEC,)
The principles of personal and
commercial auto insurance are
studied, including the general
background of and need for these
types of insurance. Terminology and
types of coverage are presented,
Special emphasis is on rating, writing,
billing, and servicing automobile
insurance. Students develop skills in
selling policies and processing
claims. All forms used are those
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emphasized. Topics include liling.
reprographics, mail. telephone.
linancial transactions. and Job
applications.
OFFICE CAREERS (OFC) 165 (3)
INTRODUCTION TO WORD
PROCESSING (3 LEC.)

Prerequisite: Office Careers 174 or
concurrent enrollment in Office
Careers 174. This course introduces
word processing and describes its
effect on traditional office operations.
Word processing terminology and
concepts lor organizing work pro-
cessing centers are studied. Training
in the transcription and distribution 01
business communications is provided.
English skills and rnechanics are
reinforced.

OFFICE CAREERS (OFC) 166 (4)
INTERMEDIATE SHORTHAND (3 LEC" 2 LAB.)
Prerequisites: Ollice Careers 159 or
one year 01 shorthand in high school,
Ollice Careers 172 or one year 01
typing in high school. The principles
01 Gregg Shorthand are studied.
Emphasis is on increased speed
dictation, accuracy in typing Irom
shorthand notes, and beginning
techniques 01 transcription skills.
Also included are oral reading,
speedbuilding, and grammar.
Laboratory lee.

OFFICE CAREERS (OFC) 172 (3)
BEGINNING TYPEWRITING (2 LEC.• 3 LAB.)
This course is for students with no
previous training in typewriting.
Fundamental techniques in
typewriting are 'developed. The skills
.01 typing manuscripts, business
letters, and tabulations are
introduced. Laboratory lee.

OFIfICE CAREERS (OFC) 174 (2)
INTERMEDIATE TYPEWRITING (1 LEC.• 2 LAB.)
Prerequisites: Ollice Careers 172 or
one year 01 typing in high school.
Typing techniques are developed
lurther. Emphasis is on problem .
solving. Increasing speed and
accuracy in typing business lorms,
correspondence, and manuscripts is
also covered. Laboratory lee.
OFFICE CAREERS (INS) 209 (3)
PRINCIPLES OF INSURANCE /3 LEC.)

This course surveys the insurance
needs of business and industry. Life,
property. and casualty insurance are
covered. Emphasis is on a systematic
approach to risk management. Topics
inciude credit lile insurance. key·
person insurance. worker's com.
pensation. and title insurance. Also
covered is insurance for property.
auto. accounts receivable lor property,
auto accounts receivable, business
interruption. and accident and health,
business liability. and bonding.

prescribed for and approved by the
slate of Texas. This is a fundamental
course for underwriters, agents,
claims adjustors, and clerical and
technical personnel.

OFFICE CAREERS (INS) 109 . (3)
PERSONAL L1NES-
HOMEOWNERS/FIRE/MARINE /3 LEC.)

This course is an introduction to the
history of and need lor homeowners.
fire. and marine insurance. Terml'
nology is studied and the fundamentals
of coverage are included lor all five of
the homeowners' forms as well as for.
fire and marine insurance. Emohasls IS
on rating. writing. billing. and servicmq
homeowners, fire, and marine
insurance. Students develop skills in
selling policies and processing claims.
All forms used are those prescribed lor
and approved by the state of Texas.
This is a fundamental course lor
underwriters. agents. claims adjustors.
and clerical and technical personnel.

OFFICE CAREERS (INS) 110 (3)
COMMERCIAL CASUALTY, WORKERS
COMPENSATION GENERAL LIABILITY AND
CRIME (3 LEC.)
Prerequisites: Ollice Careers 108
and Ollice Careers 109 or the
consent of the Instructor. The basic
facts of casualty insurance worker's
compensation, general liability and
crime are introduced including its
development, policy structures. and
provisions of the contracts. Coverage
of various worker's compensation
laws is presented as well as analysis
of policy and rates. The general
liability line is examined including
manulacturers and contractors;
owners, landlords, and tenants; and
others. Crime coverage usual to the
TMP are examined. The step-by-step
procedure for classifying and rating is
studied. All lorms used are those
prescribed lor and.approved by the
state 01 Texas, This is a fundamental
course for underwriters, agents,
claims adjustors and clerical and
technical personnel. .

OFFICE CAREER (INS) 111 (3)
TMP COMMERCIAL FIRE/COMMERCIAL
MARINE AND FIDELITY BOND (3 LEC.)
Prerequisites: Credit in or concurrent
enrollment in Ollice Careers 110.
This course Is a study of the
principles of TMP, including the
history of and need for TMP.
Emphasis is on commercial fire,
commercial marine and fidelity bond.
Terminology and basic coverage are
Introduced. Multiple line policies
available for commercial enterprises
are analyzed, including forms, rating
methods, and trends. The method 01
determining lire insurance rates for
commercial properties and 01

eliminating or reducing specific
changes are presented. The ellect
on rates 01 construction, protective
devices, exposures, etc., are covered.
Marine and fidelity coverages usual
to the TMP are examined. The scope
of the coverage, exclusions and
classification procedures are studied.
All forms used are those prescribed
for and approved by the state of
Texas. This is a fundamental course
lor underwriters, agents, claims
adjustors, and clerical and technical
personnel.
OFFICE CAREERS (OFC) 150 (3)
FILING PRACTICES (2 LEC., 2 LAB.)
This course introduces the basic
principles and procedures 01 records
storage and control. Topics include
records storage methods; procedures
for the operation and control 01
manual and automated storage
systems; rules for indexing; and
principles lor the selection ot records
equipment and supplies.

OFFICE CAREERS (OFC) 152 (3)
INTRODUCTION TO RECORDS MANAGEMENT
(3 LEC.)
A survey course in the policies and
principles allecting the creation,
protection, circulation, retrieval,
.preservation and control 01 business
and institutional records. The course
includes basic classification systems,
history and status 01 records
management, retention and
disposition 01 records, maintenance
procedures and career ladders.

OFFICE CAREERS (OFC) 159 (4)
BEGINNING SHORTHAND (3 LEC,. 2 LAB.)
Prerequisites: Credit or concurrent
enrollment in Ollice Careers 172 or
one year of typing in high school.
The principles 01 Gregg Shorthand
are introduced. 'Included is the
development of the ability to read,
write, and transcribe shorthand
outlines. Knowledge 01 the
mechanics 01 English is also
developed. Laboratory lee.

OFFICE CAREERS (OFC} 160 (3)
OFFICE MACHINES 13LEC.)

This course locuses on the develop-
ment of skills in using office machines.
Adding machines. printing calculators.
electronic display calculators, and
electronic printing calculators are
included. Emphasis is on developinq
the touch system for both speed and
accuracy.

OFFICE CAREERS (OFC)162 (3)
OFFICE PROCEDURES /3 LEC.). . .
Prerequisite: Office Careers 172 or one
year of typing in high school. The
duties. responsibilities. and personal
qualifications of the office worker are



OFFICE CAREERS (OFC) 231 (3)
BUSINESS COMMUNICATlONS(3 LEC.)

Prerequisites: Credit in Office Careers
172 or one year of typing in high
school: credit in Communications 131
or English 101. This practical course
includes a study of letter forms, the
mechanics of writing and the compo-
sition of various types of communi-
cations. A critical analysis of the
appearance and content of repre-
sentative business correspondence
is made.
OFFICE CAREERS (OFC) 250 (3)
RECORDS CONTROL (3 LEC.)

Prerequisite: Office Careers 152.
This course includes a
comprehensive study and application'
of the knowledge and skills involved
in the control of records and record
systems. The course includes the
control procedures for the
management of routine and unique
correspondence, directives,
proposals, reports and forms,
inventory, scheduling, vital records
control, records storage centers, and
archives.
OFFICE CAREERS (OFC) 252 (3)
MICROGRAPHICS (3 LEC.)
Prerequisites: Office Careers 152.
Microform (microfilm, microfiche,
jacket, aperture card and COM)
selection, recording, retrieval, and
reproduction and technologies in an
information system are studied.
Special emphasis is on micrographic
systems, system design, and .
rnlcroqraphic standards.
OFFICE CAREERS(OFC) 265 (3)
WORD PROCESSING PRACTICES
AND PROCEDURES (3 LEC.)

Prerequisite: Office Careers 165. This
course concerns translating ideas into
words, putting those words on paper,
and turning that paper into communi-
cation. Emphasis is on training in
composing and dictating business
communications. Teamwork skills,
priorities, scheduling, and procedures
are included. Researching, storing,
and retrieving documents, and
managing word processing systems
are also covered. Transcribing and
magnetic keyboarding skills are
developed. Typing skills and English
mechanics are reinforced.
OFFICE CAREERS (OFC) 266 (4)
ADVANCED SHORTHAND (3 LEC .. 2.LAB.)

Prerequisites: Office Careers 166 or
two years of shorthand in high
school, Office Careers 174 or two
years of typing in ~igh schoot.
Emphasis is on bUIlding dlctatron .
speed. Producing mailable, typed
transcriptions under timed conditions
is also stressed. Vocabulary and
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extensive production work capabilities
are developed. Laboratory fee.

OFFICE CAREERS (OFC) 273 (2)
ADVANCED TYPEWRITING (I LEC., 2 LAB.)

Prerequisites: Office Careers 174 or
two years of typing in high school.
Decisionmaking and production of all
types of business materials under
timed conditions are emphasized. A
continuation of skill development and
a review of typing techniques are also
stressed. Accuracy at advanced
speeds is demanded. Laboratory fee.

OFFICE CAREERS (OFC) 275 (3)
SoCRETARIAL PROCEDURES (3 LEC.)

Prerequisites: Credit or concurrent
enrollment in Office Careers 174,
credit or concurrent enrollment in
either Office Careers 166 or Office
Careers 265. Emphasis is on initiative,
creative thinking, and follow-through.
Topics include in-basket exercises,
decision-making problems. and use of
shorthand and transcription skills.
Public and personal relations, super-
visory principles, business ethics, and
the organizing of time and work are
also covered.
OFFICE CAREERS (OFC) 803, 813
(See Cooperative Work Experience)

OFFICE CAREERS (OFC)
814 (4)
(See Cooperative Work Experience)

804,

(3)PHILOSOPHY (PHI) 102
INTRODUCTION TO
PHILOSOPHY (3 LEC.)

The fundamental problems in philos-
ophy are surveyed. Methods to deal
with the problems are discussed.
Ancient and modern views are
axamined as possible solutions.

PHILOSOPHY (PHI) 105 (3)
LOGIC (3 LEC.)

The principles of logical thinking are
analyzed, The methods and tools of
logic are applied to real-life situations.
Fallacies, definitions, analogies,
syllogisms, Venn diagrams, and other
topics are discussed.
PHILOSOPHY (PHI) 202 (3)
INTRODUCTION TO SOCIAL
AND POLITICAL PHILOSOPHY (3 LEC.)

The relationships of philosophical
ideas to the community are presented.
Emphasis is on concepts of natural
rights, justice, education, freedom, and
responsibility.

PHILOSOPHY (PHI) 203
ETHICS(3LEC.), .

The classical and modern theories of
the moral nature of the human are
surveyed. Alternative views of
responsibilities to self and society are
posed. Ethical issues and their meta-
physical and epistemological bases
are vivified. Emphasis is on applying
ethical principles in life.

PHILOSOPHY (PHI) 207
HISTORY OF ANCIENT
PHILOSOPHY (3 LEC.)

The history of philosophy from pre-
Socratic times to the Renaissance is
examined. Connections are made
between the pre-Socratics, Plato, and
Aristotle. Stoicism, Epicureanism, and
Scholasticism are considered.
PHILOSOPHY (PHI) 208 (3)
HISTORY OF MODERN
PHILOSOPHY (3 LEC.)

The history of philosophy from the
Renaissance through the 19th century
is examined. Emphasis is on
continental rationalism, British
empiricism, Kantian metaphysics and
epistemology, and the Hegelian
system as it relates to 20th century
philosophies. The historical
r~lationship between these schools of
thought is explored,

PHILOSOPHY (PHI) 210 (3)
STUDIES IN PHILOSOPHY (3 LEC.)

Prerequisite: 3 hours of philosophy and
the consent of the instructor. A
philosophical problem, movement, or

(3) special topic is studied. The course
topic changes each semester. This
course may be repeated for credit.
PHOTOGRAPHY (PHO) 110 (3)
INTRODUCTION TO
PHOTOGRAPHY AND
PHOTO·JOURNALISM (2 LEC., 4 LAB.)

Photography and photo-jouranlism are
introduced. Topics include the general
mechanics of camera lenses and
shutters and the general character-
istics of photographic films, papers,
and chemicals. Darkroom procedures
are presented, including enlarging,
processing, contact printing, and
exposing films and papers. Artificial
lighting is studied. Laboratory fee.

PHOTOGRAPHY (PHO) 111 (3)
ADVANCED PHOTOGRAPHY AND
PHOTO·JOURNALISM (2 LEC., 4 LAB.)

Techniques learned in Photography 110
are refined. Emphasis is on
photographic communication.
Laboratory fee.

(3)

(3)
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PHYSICAL EDUCATION
(PEH) 222 (1)
INTERMEDIATEGYMNASTICS(2LAB.)
Prerequisite: Physical Education 122.
Skills and techniques in gymnastics
are developed beyond the' 'beginner:'
stage. A uniform is required.
Laboratory fee.

PHYSICAL EDUCATION
(PEH) 223 (1)
INTERMEDIATESWIMMING(2LAB.)
Prerequisite: Beginning swim
certificate or deep water swimmer.
This course advances the swimmer's
skills. Stroke analysis, refinement, and
endurance are emphasized. A uniform
is required. Laboratory fee.

PHYSICAL EDUCATION
(PEH) 225 (2)
SKINANDSCUBADIVING(1LEC.,2 LAB.)
Prerequisite: Physical Education 223.
or the consent of the instructor. This
course includes the use of equipment,
safety, physiology, and open water
diving. All equipment is supplied
except mask, fins, and snorkel. The
student may rent needed equipment at
the time on registration. Students
completing course requirements
receive certification as basic scuba
divers from the Professional Asso-
ciation of Diving Instructors (PAD I) or
the National Association of •
Underwater Instructors (NAUI).
Laboratory fee.

.combination of steps, geared to raise Topics include teacher qualifications,
the heart rate to a proper target zone. vocational opportunities, expected
for conditioning purposes. Each . competencies, and skill testing.
routine can be "danced" at different
intensities, depending on the physical PHYSICAL EDUCATION

A (PEH) 147 (3)
condition of each participant. SPORTSOFFICIATING1(2LEC.,2 LAB.)
uniform is required. Laboratory fee. This course is for students who choose
PHYSICAL EDUCIlTION (PEH) officiating for an avocation and who-
127 (1) want to increase their knowledge and
BASKETBALLANDVOLLEYBALL(3 LAB.) appreciation of sports, Sports covered
The techniques, rules, and strategy of in this course are football, basketball,
basketball and volleyball are covered, and other sports as appropriate:
Emphasis is on playing the games. A Students are expected to officiate.
uniform is required, Laboratory fee, intramural games,

PHYSICAL EDUCATION (PEH) PHYSICAL EDUCATION
128 (1) (PEH) 148 (3)
SOCIALANDFOLKDANCE(3 LAB.) SPORTSOFFICIATINGII(2LEC"2lAB.)
Social and folk dance is introduced, This course is for students who choose
Laboratory fee. officiating for an avocation and who
PHYSICAL EDUCATION (PEH) want to increase their knowledge and
129 (1) appreciation of sports, Sports covered
MODERNDANCE(3 LAB.) in this course are softball, track and
This beginning course is designed to field, baseball, and other sports as
emphasize basic dance technique, appropriate, Students are expected to
including body alignment and officiate intramural games.
placement, floor work, locomotor PHYSICAL EDUCATION
patterns, and creative movements, A (PEH) 200 (1)
uniform is required, Laboratory fee. LIFETIMESPORTS
PHYSICAL EDUCATION ACTIVITIESII (3LAB.)
:PEH)131 (1) This course is a continuation of
WEIGHTTRAININGAND Physical Education 100. Students
:ONDITIONING(3LAB.) participate in selected activities.
Instruction and training in weight. Instruction is at the intermediate and
Iraining and conditioning techniques intermediate/advanced levels. This
are offered. A uniform is required: This course may be repeated for credit.
course may be repeated for credit. Laboratory fee.
Laboratory fee. PHYSICAL EDUCATION (PEH)
PHYSICAL EDUCATION 217 (1)
(PEH) 132 . (1) INTERMEDIATEARCHERY(3 LAB,)
SELF·DEFENSE(3LAB.) This course is for the student who has
Various forms of self-defense are previous experience in archery. Target
introduced. The history and philosophy shooting and field archery are empha-
of the marlial arts are explored, The sized. The student must furnish equip-
student should progress from no . ment. Laboratory fee.
previous experience in self-defense to PHYSICAL EDUCATION (PEH)
an adequate skill level covering basic 218 (1)
self-defense situations. Both mental INTERMEOIATEGOLF(2 LAB.)
and physical aspects of the arts Prerequisit'!. The ""~~ent nf thp.are stressed.

instructor. bKllls ana techniques on
PHYSICAL EDUCATION golf are developed beyond the .
(PEH) 134 (1) "beginner" stage. Green fee paid by
OUTDOOREDUCATION(3LAB.) student. Laboratory fee.
Knowledge and skills in outdoor .
education and camping are presented,' PHYSICAL EDUCIlTION (PEH)
Planned and incidental experiences ~~:ERM~glTETENNIS(3 LAB.)
lake place, inclUding a week-end
camp-out. Laboratory fee, Prerequisite: The consent of the

instructor. Skills and techniques in
,>HYSICALEDUCATION tennis are developed beyond the
j~~:2~~TION ~~ PHYSICAL "beginner" stage. A uniform is
EDUCATION(3LEC.) required, Laboratory fee.
This course is for students majoring in
p~ysical education and is designed for
professional orientanon In physical
education, health, and recreation. The
history, philosophy, and modern trends
ot physical education are surveyed.

.,
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PHOTOGRAPHY (PHO) 120 (4)
COMMERCIAL
PHOTOGRAPHY 1(3 LEC .. 3 LAB.)

Commercial or contract photography is
studied. Field, studio, and darkroom
experience for various kinds of
photography is discussed. Included
are social photography, portrait and
studio photography, fashion and .
theatrical portfolio, publicity photo:
graphy, and convention photography.

The use of natural, stationary, flash,
and strobe artificial lights is covered,
Laboratory fee. .

PHOTOGRAPHY (PHO) 121 (4)
COMMERCIAL
PHOTOGRAPHY II (3 LEC .. 3 LAB.)

This 'course is a continuation of Photo:
graphy 120. Publicity photography,
architectual photography, interior
photography, and advertising photo'
graphy are included. The latest
equipment, papers, films, and
techniques are explored. Exchanges
are made with sample clients,
employers, studios, and agencies.
Laboratory fee.
PHOTOGRAPHY (PHO) 207 (3)
PHOTOGRAPHY FOR PUBLICATIONS (2 LEC ..
4 LAB.)
This course is designed for the
student who is interested in
journalistic editing, publlcations
photography, and graphic arts
procedures. It encourages skills in all
three areas and prepares the student
for a broad job market that includes
photojournalism; printing, editing,
composing, and general copy
preparation. Students who enroll in
this course should have a background
in journalism, photography, and .
graphic arts and be of sophmore
standing. Laboratory fee.

PHYSICAL EDUCATION
ACTIVITY COURSES
The Physical Education Division .
provides opportunity for each student
to become skilled in at least one
physical activity for perconal
enjoyment of leisure time. Activity
courses are open to both men.and
women. A laboratory fee is required.
Students are urged to take advantage
of the program by registering for a
physical education activity course
each'sernester.
.PHYSICAL EDUCATION
NON·ACTIVITY COURSES
PEH 101;'108, 109, 110, 144
PHYSICAL EDUCATION
(PEH) 100 (1)
LIFETIME SPORTS' .-
ACTIVITIES (3 LAB.)

Various lifetime sports are offered.
Courses offered may include archery,
badminton, bowling, golf, handball,

racquetball, softball, swimming, tennis,
and other sports. Activities may be
offered singularly or in combinations.
Instruction is presented at the .
beginner and advanced-beginner
levels. Both men and women parti-
cipate . This course may be repeated
for credit when students select
difforent activities. Laboratory fee.

PHYSICAL EDUCATION
(PEH) 101 (~)
FUNDAMENTALS OF HEALTH (3 LEC.)

This course is for students majoring or
minoring in physical education or
having other specific interest. Personal
health and community health are
studied. Emphasis is on the causes of
mental and physical health and
disease transmission and prevention.
PHYSICAL EDUCATION
(PEH) 110 (3)
COMMUNITY RECREATION (3 LEC.)

This course is primarily for students
majoring or minoring in health,
physical education, or recreation. The
principles. organization, and function
of recreation in American society are
covered.
PHYSICAL EDUCATION (PEH)
111 (1)
BEGINNING WRESTLING (3 LAB.)

The fundamentals, techniques, rules,
and strategy of wrestling are presented.
Emphasis is also on spectator appreci-
ation. A uniform is required. Laboratory
fee. ' ..'
PHYSICAL EDUCATION (PEH)
114 (1)
BEGINNING BADMINTON.(3 LAB.)

The history, rules, and skills of
badminton are taught. A uniform is
required. Laboratory fee.

PHYSICAL EDUCATION (PEH)
115 (1)
PHYSICAL FITNESS (3 LAB.)

The student's physical condition is
assessed. A program of exercise for life
is prescribed. Much of the course work
is carried on in the physical perter-
mance laboratory. A uniform is
required. This course may be repeated
for credit. Laboratory fee.

PHYSICAL EDUCATION (PEH)
116 (1)
INTRAMURAL ATHLETICS (3 LAB.)

Intramural competition in a variety of
activities is offered for men and women.
A uniform is required. This course may
be repeated for credit. Laboratory fee.

PHYSICAL EDUCATION (PEH)
117 (1)
BEGIo~NING ARCHERY (3 LAB.)

Beginning archery is taught and
played. Equipment is furnished. Labo-
ratory fee.

PHYSICAL EDUCATION (PEH)
118 (1) .
BEGINNING GOLF (3 LAB.)

Beginning golf is taught and played.
Equipment is furnished. Laboratorv fee.

PHYSICAL EDUCATION (PEH)
119 (1)
BEGINNING TENNIS (3 LAB.)

This course is designed for the
beginner. Tennis fundamentals are
taught and played. A uniform is
required. Laboratory fee.

PHYSICAL EDUCATION (PEH)
120 (1)
BEGINNING BOWLING (2 LAB.)

Beginning bowling is taught and
played. Equipment is furnished. Labo-
ratory fee.
PHYSICAL EDUCATION (PEH)
121 (1)
FOLK DANCE (3 LAB.)

Participation is provided in a variety of
folk dances from other lands. The study
of cultural backgrounds and costumes
is included. Laboratory fee.

PHYSICAL EDUCATION (PEH)
122 (1)
BEGINNING GYMNASTICS (3 LAB.)

Beginning gymnastics is offered.
Emphasis is on basic skills in tumbling
and in the various apparatus events. A
uniform is required. Laboratory fee.

PHYSICAL EDUCATION (PEH)
123 (1)
BEGINNING SWIMMING (2 LAB.)

This course teaches a non-swimmer to
survive in the water. A uniform is
required. Laboratory fee.

PHYSICAL EDUCATION (PEH)
124 (1)
SOCIAL DANCE (3 LAB.)

This course is for students who have
limited experience in dance. Ballroom
and social dancing are offered.
Included are fundamental steps and
rhythms of the fox-trot, waltz, tango,
and recent dances. "Country" dancing
includes the reel, square dance, and
other dances. Laboratory fee.

PHYSICAL EDUCATION
(PEH) 125 (1)
CONDITIONING EXERCISE (3 LAB.)

This course focuses on understanding
exercise and its effect on the body.
Physical fitness is improved through a
variety of conditioning activities. A
uniform is required. Laboratory fee.
PHYSICAL EDUCATION (PEH)
126 (1)
AEROBIC DANCE (3 LAB.)
This is a dance class which
rhythmically combines dance
movement with walking, jogging, and
jUl)1ping to cause sustained vigorous
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PHYSICAL SCIENCE (PSC) 118
PHYSICALSCIENCE(3 LEC.. 3 LAB.)
This course is primarily for non-science
majors. It is a study of the basic princi-
ples and concepts of physics, chem-
istry, and nuclear science. The three
basic sciences are related to the phys-
ical world at an introductory level.
Laboratory fee.

PHYSICAL SCIENCE (PSC) 119
PHYSICALSCIENCE(3 LEC.,3 LAB.)
This course is for non-science majors.
It focuses on the interaction of the
earth sciences and the physical world.
Geology, astronomy, meteorology, and
space science are emphasized.
Selected principles and concepts are
explored. Laboratory fee.

PHYSICS (PHY) 110 (4)
INTROOUCTORYPHOTOGRAPHICSCIENCE(3
LEC.,3 LAB.)
Prerequisites: Photography 110, Art
113, or the consent of the.instructor, PHYSICS (PHY) 201 (4)
and access to a camera !",Ith vanable GENERALPHYSICS(3 LEC.. 3 LAB.) .
speed and aperature. This course intro- P ". .
duces the physical and chemical princi- rerequtstts: Credit or concurrent .
pies which form the basis for photo- enrollment In Mathernatlcs 124. This
graphic technology. Topics covered course IS desl~ned pnmanly for
include the production of light its physics, chemistry, rnatnematics, and
measurement and control, principles of englneer!ng majors. The orlnclples
optics and the formation of images, the and appllcallons of rnechanics, wave
basic chemistry of black and white and motion, and sound are studied.
color processes, film structure and Ernpnasis IS on fundamental .
characteristics, filter characteristics concelJts, problem-solvlnQ, notation,
lasers and holography. Laboratory'f and units. The laboratory Includes a
PHYSICS (PHY) 111 (4) ee. r::.hour problem session. Laboratory
.INTRODUCTORYGENERAL
PHYSICS(3LEC..3 LAB.)
Prerequisite: Two years of high school
algebra, including trigonometry, or the
equivalent. This course is for pre-
dental, biology, pre-rnedicar, pre.
pharmacy, and pre-architecture
maiors-anc other students who need a
two-semester technical course in
physics. Mechanics and heat are
studied. Laboratory fee.

PHYSICS (PHY) 112 (4)
INTRODUCTORYGENERAL
PHYSICS(3LEC..3 LAB.)
Prerequisite: Physics 111.This course
is a continuation of Physics 111.
Electricity. magnetism, light. and
sound are studied. Laboratory fee.
PHYSICS (PHY) 117 (4)
CONCEPTSINPHYSICS(3LEC..3 LAB.)
This course is for non-science majors.
It introduces principles of physics and
does not require a mathematical back-
ground. Emphasis is on classical
mechanics and thermodynamics.
Historical developments and their'
impact on daily life are included. The
principle of energy conservation is
stressed, and current problems of
world-wide energy production are
examined, Laboratory fee:

(4) PHYSICS (PHY) 118 (4)
CONCEPTSINPHYSICS(3LEC..3 LAB.)
This is for non-science majors. It intro-

duces principles of physics and does
not require a mathematical back'
ground. Emphasis is on modern devel.
opments in physics. Topics include
acoustics, electricity and magnetism,
light and the electromagnetic
spectrum, atomic physics, and
relativity. Laboratory fee.

PHYSICS (PHY) 131 (4)
APPLIEDPHYSICS(3LEC..3 LAB.)
Prerequisite: Mathematics 195 or
concurrent enrollment in Mathematics
195. This course is primarily for
students in technical programs.
The properties of matter, mechanics,
and heat are introduced. Emphasis
ISon uses and problem-solving.
Laboratorv fAA.

(4)

PHYSICS (PHY) 202 (4)
GENERALPHYSICS(3 LEC.. 3 LAB.)
Prerequisites: Physics 201 and credit
or concurrent enrollment in
Mathematics 225. This course
presents the principles and'
applications of heat, electricity,
magnetism, and optics. Emphasis is
on fundamental concepts, problem
solving, notation and units. The
laboratory includes a one-hour
problem session. Laboratory fee.

PHYSICS (PHY) 203 (4)
INTRODUCTIONTOMODERN
PHYSICS(3LEC..3 LAB.)
Prerequisite: Physics 202. The
principles of relativity, atomic physics,
and nuclear physics are covered.
Emphasis is on basic concepts,
problem-solving, notation, and units.
Laboratory fee.

PSYCHOLOGY (PSY) 103
HUMANSEXUALITY(3 LEC.)
Students may register for either
Psychology 103 or Sociology 103 but
recieve credit for only one of the two.
Topics include physiological,
psychological, and sociological
aspects of human sexuality.

(3)

PSYCHOLOGY (PSY) 105 (3)
INTRODUCTIONTO
PSYCHOLOGY(3LEC.)
Principles of human behavior and
problems of human experience are
presented. Topics il\clude heredity and
environment, the nervous system,
motivation, learning, emotions,
thinking, and intelligence. (This course
is offered on campus and may be
offered via television.)

PSYCHOLOGY (PSY) 131 (3)
HUMANRELATIONS(3LEe.)
Psychotogical principles are applied to
human relations problems in business
and industry. Topics include group
dynamics and adjustment factors for
employment and advancement.

PSYCHOLOGY (PSY) 201 (3)
DEVELOPMENTALPSYCHOLOGY(3LEC.)
Prerequisite: Psychology 105. This
course is a study of human growth,
development, and behavior. Emphasis
is on psychological changes during
life. Processes of life from prenatal
beginnings through adulthood and
aging are included. (This course is
offered on campus and may be offered
via television.)

PSYCHOLOGY (PSY)202 (3)
APPLlED'PSYCHOLOGY(3LEC.)
Prerequisite: Psychology 105.
Psychological facts and principles are
applied to problems and activities of
life. Emphasis is on observing,
recording, ana modifying human
behavior. Some off-campus work may
be required.
PSYCHOLOGY (PSY)205 (3)
PSYCHOLOGYOFPERSONAlITY(3LEC.)
Prerequisite: Psychology 105.
Important factors of successful human
adjustment such as child parent
relationships. adolescence. anxiety
states, defense mechanisms, and
psychotherapeutic concepts are
considered. Methods of personality
measurement are also included.
PSYCHOLOGY (PSY)207 (3)
SOCIALPSYCHOLOGY(3LEC.)
Prerequisite: Psychology 105 or
Sociology 101. Students may register
for either Psychology 207 or Sociology
207 but may receive credit for only
one. Theories of individual behavior in
the social envi ronment are surveyed.
Topics include the socio-psychological
process, attitude formation and
change, interpersonal relations, and
group processes.
PSYCHOLOGY (PSY) 210 (3)
SELECTEDTOPICSIN
PSYCHOLOGY(3LEC.)
Prerequisite: Psychology 105. An
elective course designed to deal with
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specific topics in psychology.
Examples of topics might include
"adult development," "adolescent
psychology," and "behavioral
research." Course may be repeated
once for credit.
QUALITY CONTROL
TECHNOLOGY (QCT) 121 (2)
INTROOUCTION TO OUALITY
CONTROL 12 LEC.)

Prerequisite: Credit or concurrent
enrollment in Math 195. This course
introduces some of the concepts and
techniques currently being used by
industry to prevent defective products
from reaching the consumer. Included
are reliability analysis, control charts,
inspection and sampling plans. The
language, terminology and orqan-
ization of typical industry Quality
Control functions are studied.
Elementry probability and statistics
concepts are presented as
background.
QUALITY CONTROL
TECHNOLOGY (QCT) 122 (31
DIMENSIONAL MEASUREMENT 12 LEC .. 2 LAB)

Prerequisite: Credit or concurrent
enrollment in Quality Control teen-
nology 121or the consent of the
instructor. This course provides an
opportunity to obtain a practical and
theoretical understanding of many
types of mechanical and optical mea-
suring devices which are used in di-
mensional inspection. Laboratory fee.
QUALITY CONTROL
TECHNOLOGY (QCT) 220 (31
PHYSICAL AND
ENVIRONMENTAL TESTING (2 LEC .. 2 LAB.)

Prerequisite: Quality Control
Technology 121. This course
introduces tests and evaluations used
on raw materials and fabricated parts.
Topics include tensile and hardness
testing, metallurgical cross-sectioning,
tempereture-hurmclty cycling, and
corrosion resistance testing.
Laboratory fee.

QUALITY CONTROL
TECHNOLOGY (QCT) 227 (3)
NON·DESTRUCTIVE
EVALUATION (2 LEC .. 2 LAB.)

Prerequisite: Quality Control Tech·
nology 122. This course provides a
basic background in such areas as
industrial radiography, magnetic
particle and penetrant inspection, eddy
current, and ultrasonic testing. -
Laboratory fee. .
QUALITY CONTROL
TECHNOLOGY (QCT) 236 (4)
ADVANCED QUALITY CONTROL
SYSTEMS (3 LEC.. 2 LAB.)

Prerequisite: Quality Control Tech-
nology 122.A detailed study is made of
the control and information systems
and decision procedures necessarv to

effectively operate the quality control
function. Topics and problems include
reliability process control, failure
analysis, and corrective action
systems. A problem-prevention and
problern-solvinq approach is
emphasized.
READING (RDI 101 (31
EFFECTIVE COLLEGE READING (3 LEC.)

'Comprehension techniques for reading
fiction and non-fiction are presented.
Critical reading skills are addressed.
Analysis, critique, and evaluation of
written material are included. Reading
comprehension and flexibility of
reading rate are stressed. Advanced
learning techniques are developed in
listening, note-takinq. underlining,
concentrating, and reading in
specialized academic areas.

READING (RD) 102 (31
SPEED READING
AND LEARNING (3 LEC.)

Reading and learning skills are
addressed. Speed reading techniques
and comprehension are emphasized.
Learning and memory skills are also
covered.

REAL ESTATE (RE) 130 (3)
REAL ESTATE PRINCIPLES (3 LEG.)

Real estate principles, law, and
operating procedures in the state of
Texas are presented. Topics include
arithmetical calculations for real
estate transactions, conveyancing,
land economics and appraisals.
obligations between the principal and
agent, ethics, and rules and requla-
tions of the State Commission on Real
Estate. The purposes of various real
estate instruments are also covered,
such as deeds, d~ed of trust.
mortgages, land contracts of sale,
leases, liens, and listing contracts.

RE:AL ESTATE (RE) 131 (3)
REAL ESTATE FINANCE (3 LEC)

Prerequisite: Credit or concurrent
enrollment in Real Estate 130. Pro-
cedures in financing real estate sales
and obtaining funds are covered. Legal
aspects of mortgages and related
instruments are included. Problems
and case studies are also included.

REAL ESTATE (RE) 133 (3)
REAL ESTATE MARKETING (3 LEC.)

Prerequisites: Real Estate 130, 131,
and 136. The principles and techniques
01marketing real estate are studied.
Emphasis is on professional pro-
cedures and the satisfaction of all
parties. Topics include the relationship
between the agent and principal, pro-
duct knowledge, prospective markets.
and customer prospecting. Planning
the sales presentation. meeting the
prospect. having the interview, over-
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coming sales resistance, closing the
sale, and building goodwill are also
included. Listing and sales contracts
are prepared, and case studies are
analyzed.
REAL ESTATE (RE) 135 (3)
REAL ESTATE APPRAISAL (3 LEC )

Prerequisites: Real Estate 130,131,
and 133. This course focuses on
principles and methods of appraising
used in establishing the market value
of real estate.

REAL ESTATE (RE) 136 (3)
REAL ESTATE LAW (3 LEC.)

Prerequisite: Real Estate 130or the
consent of the instructor. The complex
parts of real estate law are examined.
Topics include ownership, the use and
transfer of real property, enforceability
of contractual rights, and the impact of
litigation.
REAL ESTATE (REI 230 (3)
REAL ESTATE-OFFICE
·MANAGEMENT 13 LEC )

Prerequisite: Real Estate 130, 131. 133,
135, and 136 or the consent of the
instructor. Managing a real estate
office is covered. Topics include office
procedures, relations, communi-
cations. and ethics
REAL ESTATE (RE) 233 (3)-
COMMERCIAL AND INVESTMENT
REAL ESTATE (3 LEC )

Prerequisite: Real Estate 130. 131, 133,
135, and 136or the consent of the
instructor. Commercial and investrnent
real estate are studied. Topics include
syndication. "joint venture" or group
ownership of real estate, selection
financing, and management.
REAL ESTATE (REI 235 (3)
PROPERTY MANAGEMENT (3 LEC )

Prerequisites: Real Estate 130, 131.
133.135, and 136or the consent 01 the
instructor. This course focuses on all
aspects of managing property. Topics
include attracting and keeping tenants
ano obtaining the highest income.
Legal aspects. properly analysis.
location factors, employee relations.
maintenance and housekeeping,
tenant credits and collections. office
records and accounting are also
included. Analysis of market. income.
and expense is covered. Management
of various kinds of real estate is
covered-such as single family. mulli-
family. reJail. and commercial
properties.

REAL ESTATE (REI 240 (1)
SPECIAL PROBLEMS IN REAL
ESTATE 11 LEC I

This is a special problems study course
rfor organized class instruction in real
estate. Examples of topics might in-
clude: market analysis and feasibility
studies. land economics. international
real estate. urban planning and



59

explored. Such topics as the nature 01 Prerequisite:'SOCiology 101 recom-
r;eligion, the existance 01God, world mended. Courtship patterns and
religions, mysticism, sexuality and marriage are analyzed. Family terms,
religion, and the interpretation of death relationships, and functions are
are included. This course may be included. Sociocultural differences in
offered with emphasis on a specilic lamily behavior are also included.
topic, such as death and dying. SOCIOLOGY (SOC) 204 (3)
RELIGION (REL)201 (3) AMERICANMINORITIES(3 LEC.)
MAJORWORLDRELIGIONS(3LEC.) Prerequisite: Sociology 1010r 6 hours
This course surveys the major world 01U.S. history recommended.
religions. Hinduism, Buddhism, Students may register lor either
Judaism, Islam, and Christianity are History 204 or Sociology 204 but may
included. The history 01religions is receive credit for only one. The
covered, but the major emphasis' is on principal minority groups in American
current beliefs. Other topics may also society are the locus 01 this course.
be included, such as the nature 01 The sociological signilicance and
religion, tribal religion, and alternatives historic contributions of the groups are
to religion. presented. Emphasis is on current
SOCIAL SCIENCE (SS) 131 (3) problems 01 intergroup relations, socia
AMERICANCIVILIZATION(3LEC.) movements, and related social
Theories and institutions 01modern changes.
society are introduced. Psychological,
historical, sociocultural, political, and
economic factors are considered. The
nature 01the human being and the
relationships of the individual are
examined. Emphasis is on the national,
state, and local experiences which
affect daily Iile.

SOCIAL SCIENCES (SS) 132
AMERICANCIVILIZATION(3LEC.)
Prerequisite: Social Science 131.
Topical studies are made 01 the
theories and institutions 01modern
society. Psychological, historical,
sociocultural, political, and economic
lac tors are all considered. Emphasis is t
on analyzing and applying theory to Iile
experiences.

SOCIOLOGY (SOC) 101 (3)
INTRODUCTIONTOSOCIOLOGY(3LEC.)

REAL ESTATE(RE) 255 (2) This course is a study of the nature 01
REALESTATESEMINARII(2LEC., society and the loundations 01group
PrerequIsites: Real Estate 130. 131 and Iile. Topics include institutions, SOCial
. 133 and concurrent enrollment in Real change. processes. and problems.
Estate 251. Preliminary interview by
real estate faculty. Business strategy
and the decislon-maklnq process are
applied to trends in the real estate'
profession. Emphasis is on the use of
the intern's course knowledge and
work experiences ..
RELIGION (REL)101
RELIGIONINAMERICAN
CULTURE(3LEC.)
This course examines the nature of
religion in America. It covers important
influences from the past and charac-
teristics of current religious groups
and movements. Emphasis is on
understanding the role of religion in
American life.

RELIGION (REL)102 (3)
CONTEMPORARYRELIGIOUS
PROBLEMS(3LEC.)
Both classic and recent issues are

development, tax shelter regulations,
international money market. environ-
mental impact and energy conserva-
tion. This course may be repeated for
credit up to amaximum of three hours
of credit.

REAL ESTATE(RE) 250 (4)
REALESTATEINTERNSHIPI (20LAB.)
Prerequisites: Real Estate 130, 131,
and 133 and concurrent enrollment in
Real Estate 254. Also. the student must
.submit an application to the instructor.
be interviewed. and be approved prior
to registration. This course provides
practical work experience in the field
of real estate. Principles and skills
learned in other courses are applied ..
The employer/sponsor and a member
of the real estate faculty provide super-
vision. Job-related studies and .
independent research are emphasized.
REAL ESTATE(RE)251 (4)
REALESTATEINTERNSHIPII(20LAB.)
Prerequisite: Real Estate 130. 131, and
133 and concurrent enroument in Real
Estate 255. Also, the student must
submit an application to the instructor.
be interviewed, and be approved prior
to registration. This course is a con-
tinuation 01Real Estate 250.

·REAL ESTATE (RE) 254 (2)
REALESTATESEMINARI (2LEC.)
Prerequisites: Real Estate 130, 131',
and 133, and concurrent enrollmenr in
Real Estate 250. Preliminary intervisw
by real estate faculty. This course is for
students majoring in real estate. A
particular area or problem beyond the
scope of reqularlyoffered courses is
studied. Problems are analyzed, and
projects are developed.

(3)

(3)

SOCIOLOGY (SOC) 102
SOCIALPROBLEMS(3 LEC.)
This course is a study 01social prob-
lems which typically include:-crime,
poverty, minorities, deviancy, popula-
tion, and health care. Specilic topics
may vary from semester to semester to
address contemporary concerns.

(3)

SOCIOLOGY (SOC) 103
HUMANSEXUALITY(3 LEC.)
Students may regis'ter lor either
Psychology 103 or Sociology 103 but
recieve credit for only one 01 the two.
Topics inciude physiological,
psychological, and sociological
aspects 01 human sexuality.

(3)

SOCIOLOGY (SOC) 203 (3)
MARRIAGEANDFAMILY(3LEC.)

SOCIOLOGY (SOC) 205
INTRODUCTIONTOSOCIAL
RESEARCH(3LEC.)
Prerequisite: Sociology 101,
Developmental Mathematics 091, or
the equivalent. Principles and
procedures in social research are
presented. Topics include sources 01
data, techniques 01collection,
analysis, and statistical description.

(3)
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SOCIOLOGY(SOC)20? (3)
SOCIAt PSYCHOLOGY (3 LEC.)

Students may regist~f far: ei,ther : .
Psychology 207 or Sbclology 207 but,
may receive' credit fci( one. Theones.ot
individual behavior in the social
environment are surveyed. Topics
include the socio-psycholoqical
process; attitude formation and, ...
chanqe.interpersonal relations, and'.
group processes.

SOCIOLOGY(SOC) 209 (3): .
SELEC!!'I? TOPICS (3 LEC.)
Prerequisite: Sociology 101 or.the .
consent of the instructor. This is an
elective course designed to deal with
specific topics in sociology, Exampies
of topics might be: "urban sociology,"
"women in society," or "living with
divorce." As the topics cnariqe.ithls
course may be repeated once for
credit. , ,
SOCIOLOGY(SOC) 231 (3)'
URBAN SOCIAL PROBLEMS (3 LEC.)
The sociology of social instrturionsls ,
studied, Topics include urbanization, .
theories of formation, and the ,impact cif
urbanization on the individual. ..

SOCIOLOGY(SOC)'231 (3)
URBAN SOCIAL PROBLEMS (3 LEC:)

The sociology of social institutions is

studied. Topics include urbanization.
Theories of formation, and the impact
of urbanization on the individual.

SPANISH(SPA)101 (4)
BEGINNING SPANISH (3 LEC" 2 LAB.)

The essentials of grammar and easy
idiomatic prose are studied. Emphasis
is on pronunciation, comprehension,
and oral expression. Laboratory fee.

• t 1.1 .. ,

SPANISH(SPA)102' (4)
BEGINNING SPANISH (3 LEC" 2 LAB.)

PrerequisiterSpanish 101 or the
equivalent: This course is a'
continuation of Spanish 101. Emphasis
is on idiomatic language and
complicated syntax. Laboratory fee.

SPANISH(SPA)201 (3)
INTERMEDIATE. SPANISH (3 LEC.)
Pre-requisite: Spanish 102 or the
equivalent or the consent of the
instructor. Reading, composition, and,
intense oral practice are covered,
Grammar is reviewed.

SPANISH(SPA)202 (3)
INTERMEDIATE SPANISH (3LEC.)
Prerequisite: Spanish ~OI or the
equivalent. This course is a
continuation of Spanish 201.

Contemporary literature and
composttiorrare studied.

SPANISH(SPA)203 (3)
INTRODUCTION TO SPANISH
LITERATURE 13LEC.)

Prerequisite: Spanish 202 'o'r:the
equivalent or the consent of the
instructor. This course is an .
introduction to Spanish literature. It
includes readings in Spanish literature,
history, culture, art, and civilization.

SPANISH(SPA)204 (3)
INTRODUCTION TO SPANISH ,
LITERATURE 13LEC;)

Prerequisite: Spanish 202 or the
equivalent or the consent of the .
instructor. This course is a con-
tinuation of Spanish 203. It includes.
readings in Spanish literature, history,
culture, art, and civilization.

SPEECH(SPE)105 (3)
FUNDAMENTALS OF PUBLIC
SPEAKING 13LEC.)

Public speaking is introduced. Topics
include the principles of reasoning, .
audience analysis, collection of .
materials. and outlining. Emphasis is
on giving well prepared speeches.

SPEECH(SPE).109 (3)
VOICE AND ARTICULATION (3 LEC.)
Students may register for either
Speech 109 or Theatre 109 but may
receive credit for only one of the two.
The mechanics of speech are studied .:
Emphasis is on improving voice and
pronunciation.

SPEECH(SPE)206 (3)
ORAL INTERPRETATION 13LEC.)

Techniques of analyzing various types
of literature are examined. Practice is
provided in preparing and p,reseriting
selections orally. Emphasis is on
individual improvement.'

SPEECH(SPE)208 (3)·
GROUP INTERPRETATION 13LEC.I

Prerequisite: Speech 105 and·206:
Various types of literature are studied
for group presentation. Emphasis is on
selecting, cutting and arranging prose
and poetry, and applying reader's ..
theatre techniques to the group ..
performance of the literature. Although
not an acting class, practical.
experience in sharing selections from
fiction and non-tiction with audiences
will be offered.

-.
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THEATRE (THE) 112 (3)
BEGINNING DANCE TECHNIOUE
IN THEATRE (2 LEC.. 3 LAB.)

Basic movements of the dance are
explored. Emphasis is on swing
.movements, circular motion, fall and
recovery, contraction and release, and
contrast of literal and abstract move-
ments. Body balance, manipulation of
trunk and limbs, and the rhythmic flow
of physical energy are developed.

THEATRE (THE) 100 (1)
REHEARSAL AND,PERFORMANCE (4 LAB.)

Prerequisite: To enroll in this course, a
student must be accepted as a :.
member of the cast or crewot a major
production, Participation in the class
will include the rehearsal and pre-
formance of the current theatrical
presentation of the division. This
course may be repeated for credit.
THEATRE (THE)'101' (3)
INTRODUCTION TO THE
THEATRE (3 LEC,)

The various aspects of theatre 'a're :
surveyed. Topics include plays, play-
wri,ghts, directing, acting, theatres,
arttsts.and technicians. -
THEATRE (THE) 102 .(3)
COMTEMPORARY THEATRE'(3 LEC.)

This course is a study 01 ttie modern
theatre and cinema as art forms. The
historical background and traditions of
each form are included. Emphasis is
on understanding the social, cultural,
and aesthetic significance oteach-
form. A number 01modern plays are
read, and selected films are viewed,

THEATRE(THE) 103 (3)
ST~GECRAFT I (2 LEC" 3 LAB,)
The technical aspects of play
production are studied. Topics include
set design and construction, stage.
lighting, make-up, costum[ng; and
related areas.
THEATRE (THE) 104 (3)
STAGECRAFT" (2 LEC" 3 LAB.)
Prerequisite: Theatre 103 or the
consent of the instructor, This course
is a continuation of theatre 103,
Emphasis is on individual projects in
. set and lighting design and con-
struction. The technical aspects of play
production are explored further.

THEATRE (THE) 105 (3)
MAKE·UPFOR THE STAGE 13LEC.)
The craft of make-up is'explored, Both'
theory and practice are included.
Laboratory fee, .
THEATRE (THE) 106 ; (3)
ACTING 1(2 LEC" 3 LAB.)

The theory olacting and various
exercises are presented. Body control
voice, pantomime, interpretation, '
cnaractenzatron. and stage movement
are,rncluded. Bothindividual and group
activrttes are used, Specific roles are
analyzed and studiedtor stage pre-
sentation. -'. .
THEATRE (THE) 107 (3)
ACTING" 12LEC" 3 LAB,)
Prerequisite: Theatre 106 or the
consent of the instructor. This course'
is a continuation of Theatre 106,
Emphasis is on complex character-
ization, ensemble acting, stylized
acting, and acting in period plays.

THEATRE (THE) 108. (3)
MOVEMENT FOR THE STAGE (2 LEC.; 3 LAB.)

Movement is studied as both a pure
form and as a part of the theatre arts.
It is also presented as a technique to
control balance, rhythm, strength,
and flexibility. Movement in all the'
theatrical forms and in the
development of characterization is
explored. This course may be repeated
for credit. ' , •

THEATRE (THE) 109 (3) .'
VOICE AND ARTICULATION (3 LEC.),

Students may register for either
Speech 109 or Theatre 109 but may
receive credit for only one of the two.
Emphasis is on improving voice and
pronunciation.
THEATRE (THE) 110 (3)
HISTORY OF THEATRE I (3 LEC.)

Theatre is surveyed from its beginning
through the 16th century. The theatre
, is studied in each period as a part of
the total culture of the period.

THEATRE (THE) 111 (3)
HISTORY OF THEATRE" (3 LEC,)

Theatre is surveyed from the 17th
century through the 20th century. The
theatre is studied in each as a part of
the total culture of the period.

THEATRE (THE) 113 (3)
INTERMEDIATE DANCE (2 LEC., 3 LAB.)

Prerequisite: Theatre 112or the
consent of the instructor. Various
aspects of dance are surveyed. Topics
include the role of dance in total
theatre, the evolution of dance styles,
and the jazz style. Emphasis is on the
flow of movement, body placement,
dynamic intensity, level, focus, and
direction.

THEATRE (THE) 115 (2) ..
MIME (1 LEC" 2 LAB,)
Prerequisite: Theatre 108. Mime is
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studied. Both the expressive
significance and techniques of mime
are included.

THEATRE(THE) 199 (1)
DEMONSTRATION LAB (1 LAB.)

This course provides practice before a
live audience of theory learned in
theatre classes. Scenes studied in
various drama classes are used to
show contrast and different perspec-
tives. This course may be repeated for
credit.

THEATRE (THE) 205 (3)
SCENE STUDY 1(2 LEC.. 3 LAB.)

Prerequisite: Theatre 106 and 107. This
course is a continuation of Theatre
107. Emphasis is on developing
dramatic action through detailed study

""'"
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of the script. Studentsdeal with
styiistic probiems presented by the
staging of period plays and the
developent of realism. Rehearsais are
used to prepare for scene work.

THEATRE (THE) 207 (3)
SCENE STUDY II (2 LEC., 3 LAB.)

Prerequisite: Theatre 205. This course
is a continuation of Theatre 205.
Emphasis is on individual needs of ttie
performer. Rehearsals are used to
prepare for scene work.

THEATRE (THE) 208 (3)
INTRODUCTION TO TECHNICAL
DRAWING (2 LEC .. 3 LAB.)

Basic techniques of drafting are
studied. Isometrics, orthographic pro-
jections, and other standard

• 'I•

procedures are included, The
emphasis is on theatrtcat drafting,
including groundplans, vertical
sections, construction elevations, and
spider perspective.

THEATRE (THE) 209 (3)
LIGHTING DESIGN (2 LEC .. 3 LAB.)

Prerequisite: Theatre 103 and 104. The
design and techniques of lighting are
covered. Practical experience in
departmental productions is required
for one semester. , '.
THEATRE(THE) 235 (3)
COSTUME HISTORY (3 LEC.)

Fashion costume and social customs
are examined. The Egyptian, Greek,
. Roman, Gothic, Elizabethan, Victorian,
and Modern periods are included,

\ '
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Option will be prepared 10 assume positions on a Wide vallely of busoness and 
financial organizations, 

SEMESTER! 
BF 101' Credit Mar,agement"" 
COM ,131 Applied Composition and Speech 

, MGT ;36 Principles of Management 
ECO 201 Principles of Economics I 

: Technical Elective 

SEMESTER II 
BF 115 Credit and Collection Principles 
BUS 234 :' Busoness Law 

•. IiCC.9,)?'052 • Pril\cipleS of Economics II , 
S 11 "fntroduction ro Computer Science 

BF 105, . Comparative Financial Institutions 

SEMESTER III " 
, BF 201 Advar,ced Credit Analysis 
, BUS 237 Organizational Behavior 

ACC 201 Principles of Accounting I 
GOV 201 Americar, Government 

: Technical Elective 

Semester IV 
BF 202 
BF 203 

Credit Law 
Public Relations & Marketing of Financial 
Services 

OFC 231 Business Communications 
ACC 202 Prir,ciples" of Accounting II 

: Techmcal Elective 

Minimum Hours Required: 
: Techr,ic;al Electives - Must be selected from the foUOiMng.: 

BF 205 
SFl~ 
INS 209 
IofTH 130 
BUS 143 
OFC 1!>9 
OFC 160 

Ar.atyzir.g Flnar.cial Statementa­
Moroey and Banking' 
Prenciples of It,suranee­
Business Mall1emalOCS 
Personal Finar.ce­
BeginnmgShOIlhor.o 
OffoceMachmes 

, 
" 

• 
., 

CREDIT 
HOURS 

3 
3 
3 
3 

_3_ 
15 

3 
3 
3 
3 

_3_ 
15 

3 
3 
3 
3 

_3_ 
15 

3 

3 
3 
3 

_3_ 
15 

60 

3 
3 
3 
3 
3 
4 
3 



OFC162 
OFC186 
OFC172 
OFC174 
ACC238 
BF 713 . 
BF 803 . 
BF 813 

Otlie. Proc8clur .. 
Intermediate Shorthand 
Beglnni"IJ Typir,g 
In1ermed18t. Typing 
Cost Accounting-
Cooperative WOTtr; Experience-· 
CooperaHv8 WOrk Experience·· 
CooperatIVe WOrk ElCP8r~nce·" 

3 
4 
3 
2 
3 
3 
3 
3 

'To quahly as a candldat. lor National Institute 01 Credit FellOW Award. students must complete 
required courses indicated In the 4 semesters plus one course 'rom the Elective component at 
the curr;cuum designat.ed by· 

• '"EnrOllment onty with cor.sent Of Instructor, 

.AU ... AD PIIIAIICS· CMDIT UllIOII .. ''''' 
(Associiate Degree) 
The Banking and Finance Program is designed to prepare students to enter 
tha finance industry. Students completing the Credit Union OptiOn will be 
prepared to assume positiOnS in credit unions and other finanCial 
organiZations. 

S£MESTERI 
BF 100 Introduction to the Credit Union Business 
COM 131 Applied Composition and Speech 
BF 'OS Comparative FlnanciallnstituttOns 
ECO 201 Principles 01 Economtcs I 

t Technical EleCtive 

SEMESTER II 
. BF 115 Credit and Collection Principles 
BUS 234 Business Law 
CS 175 Introduction to Computer Science 
MGT 136 PrinCiples 01 Management 

: Technical EleCtive 

SEMESTER III 
SF 200 Credit Union Management and Administration 
BUS 237 Organizational Behavior 
ACe 201 PrinCiples 01 Accounting I 
GVT 201 American Government 

t Technical Elective 

SEMESTER IV 
BF208 
BF203 

Financial Counseling 
Public RelatiOns and Mallleting of Financial 
Services 

CREDIT 
HOURS 

3 
3 
3 
3 
3 

15 

3 
3 
3 
3 
3 

15 

3 
3 
3 
3 
3 

15 

3 

3 

OFC 23 t Business Communications 
ACe 202 Principles 01 Accountir,g II 

t Technical Electives . 

Minimum Hours Required: 

: Technical Electives - Must be selected Irom the IOIlOWir,g 

SF 110 T~e Fe<leral Reserve Syslem • 
BF 113 Credit Card BankIng . 
BF 114 Teller Trail'lir,g 
BF 20S Anatyzlng Finar.cial Slalemer.lS 
SF 206 Negoliabl& 'r,sltumer,ts arPd the Paymer.ls Mech. 
OFC 159 BeginnIng ShOrthand or • 

OFC 166 Inlermediale8hottharod 
OFC 172 Beg~,nong Typ;r,g or 

OFC 174 In"'_le Typrr09 
OFC 160 oniee Mach"',es 
OFC 162 OIIrce Procedures 
INS 209 Prr.clPieS 01 Ir.surarICe 
RE 130 Ileal Eslate PrlToC"",S 
RE 131 Reat Estate Firoa'oCe 

... __ r • ... U ....... LOAII ....... 

(Associate Degree) 

I 
3 
3 

_3_ 
15 

60 

0 3 
3 
3 
3 
3 
4 

141 
3 

121 
3 
3 
3 
3 
3 

~ Banking and Finance program is designed to prepare students to enter the 
Imance Industry. Students completing the Savings and Loan Optior, will be 
prepared to assume positions in Savings and Loan Associations andolher 
financiat organizations. 

SEMESTER I 
BF 106 Introduction to the Savings Associali!ln Business 
MGT 171 tntroductlon to Supervtslon 
COM 131 Applied Composition and Speech 
CS 175 Introduction to Computer Science 

t Technical Elective . 

SEMESTER II 
. BF 107 Savings Association Operations 
MGT 136 Principles of Management 
ECO 201 Principles 01 Economics I 
OFC 231 Business Communications 
BF lOS Comparative Financial Institutions 

t Technical Elective 

SEMESTER III 
BF207 
ACe 201 
EC0202 

Savings Account Administration 
Principles 01 Accounting I 
Principles 01 Economics II 

CREDIT 
HOURS 

2 
3 
3 
3 

.-:L 
14 

2 
3 
3 
3 
3 

_3_ 
17 

2 
3 
3 



BUS 237 Organizational Behavior 
t Technical Elective 

SEMESTER IV 
ACC202 
BF203 

Principles of Accounting II 
Public Relations S. Marketing of Financial 
Services .. 

GVT 201 American Government 
RE 130 Real Estate Principles 

t Technical Elective 

Minimum Hours Required: 

• Technical Electives· Must be selected from the following: 
SF 125 SavingAssocialion Lending 
BF 205 I\nalyzing FJOancial Statements 
SF .115 Credit and ColiectlOll PrinCIPleS 
BF '·'4 Teller Trainrno· 
INS 209 Principles ot Insurance 
BUS 143 Personal Finance 
OFC t 62 Olliee Procedures 
BUS 234 Business Law 
MTH 130 Business Mathematics 
RE 131 Real Estate Finance 
RE 135 Real Estate AppraISal 
BF 7 I 3 Cooperative Work Expe"ence-
BF 803 Cooperative Worle E,penence-
BF 8 I 3 Cooperat .. e Work Exponence-

• Enrollment onry with the consent 01 instructor. 

COllSTRuc:TIOit 1lAllA000aIIT AIID TaCHIIOLOGY 
(Associate Degree) 

3 
_3_ 

14 

3 

3 
3 
3 

_3_ 
15 

60 

3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 

This program prepares the student for employment as a techniCian in a wide 
range of construction industry applications. Course content is designed to 
provide meaningful experiences in the construction industry at the 
managi>merot and site coordJnation level. 

SEMESTER I 
CMT 121 
CMT132 
COM 131 

ENG 101 
CMT236 
HD 107 

HD 105 
psy 105 

Construction Materials. Methods and Equipment I 
Construction Industry 
Applied Composition and Speech or 
Composition and Expository Reading 
Building Codes lor Satety 
Leadership or 
.Human Development or 
Introduction to Psychology 

• 

CREDIT 
HOURS 

3 
3 
3 

4 
3 

16 

SEMESTER" 
MTH195 
CMT 124 

CMT 122 

CMT 123 
t Elective 

SEMESTER "I 
CMT231 
CMT 136 
CMT 138 

. EGR289 

SEMESTER IV 
. CMT230 

CMT234 
CMT237 
CMT238 

Technical Mathematics 
Electrical and Mechanical Equipment for 
Buildings 
Construction Materials. Methods and 
Equipment II 
Construclion Graphics 

Contracts and Specifications 
Surveying and Measurements 
Construction Management I 
Mechanics of Structures 

Quality Control lind Cost Conlrol 
Estimating 
Soils. Foundations. and Reinforced Concrele 
Construction Management II 

Minimum Hours Required: 

I Elective . Must be solected Irom lhe lallowing: 
ACC 131 BookkeaPll'9I 
sus 234 . Business Law 
COM 132 Applied CorTlIosHion & Speech 
PHY 131 'AppIJodPhysies . 

DATA.ROC ••• nI8.ROO·· .... 
(Associate Oegree) 

3 

4 

3 
4 
~ 
17-18 

3 
4 
4 

_3_ 
14 

4 
4 
4 

---A-
16 

63 

3 
3 
3 
4 

This curriculum is Intended for the preparation of entry-level or trainee 
computer programmers who will work In an applications setting to suppOrt the 
general. administrative. and organlzatioll8llnformatlon processing function 01 
industry. commerce. business and govemment service. It Is designed as a 
two-year career program to prepare students lor Jobs. Graduates should be 
able to work In conjunction with a systems all8lyst in the programming 
environment usually lound in a medium 10 large job shop. It Is intended to 
provide a sufficient loundatlon so that graduates with experience and 
continued learning rll8y advance In career paths appropriate to their own 
particular interests and abilities. 

SEMESTER I 
CS175 
BUS 105 

MGT 136 
DP137 

Introduction to Computer Science 
Introduction to BUSiness or 
Principles 01 Mall8gement 
Data Processing Mathematics or 
any business math-

CREDIT 
HOURS 

3 
3 

3 



• 
------------------------------------------------------------------------------------------------------- ~ 

COM 131 Applied Composilion and Speech or 3 EDueA TIONAL PARAPROPESSIONAL 
ENG 101 Composition and Expository Reading (Associate Degree) 

ACC 201 Principles of Accounting I" _3_ 
15 This program is designed to prepare educational paraprofessionals in a wide 

range of competencies needed for effective roles in public and non-public 
schools. A student can take courses required for the one-year Educational 
Assistant Certificate and continue in the program to receive the two-year 
Educational Associate Degree or may work directly toward the Associate 
Degree. 

- SEMESTER II 
DP 133 
DP 138 
EC0201 

EC0202 
ACC202 
COM 132 

ENG 102 

SEMESTER III 
DP136 
DP 142 

DP244 
DP233 
ACC203 

ACC238 
t Elective 

SEMESTER IV 
DP231 
DP232 
DP236 

Beginning Programming (COBOL) 
Systems Analysis and Data Processing logic 
Principles of Economics I or 
Principles of Economics II 
Principles of Accounting II 
APPlied Composition and Speech or 
Composition and literature 

Intermediate Programming (COBOL) 
RPG Programming or 
Basic Programming 

. Operating Systems and Communications 
Intermediate Accounting or 
CoS! Accounting 

Advanced Programming (AlC) 
Applied Systems 
Advanced COBOL Techniques or 
other 200 level DP or CS course 

Any approved DP or CS course 

Minimum Hours Required: 

, EIeClives - Must be seleCled from the following: 
An., DPor CS course (including DP 7()().SOO Cooperative Work Experience) 

DP t29 Data EnlryConcepls 
MGT t 36 PrinCIPleS of Management 
MGT 206 PrinCIPles of Mal1<etlng 
BUS 234 Business Law 
BUS 237 Organizational Behavior 
ECO 202 Principles of Economics II 
MTH 202 InlroduclOrySlalisflcs 
ENG 210 TecMlCal Wrlling 
BUS t 05 Infroductlon to Business 
ECO 201 Principles of Economics I 

, MTH 1 t 1, MTH t 12, lATH 130 or an equivalenl business math course 
.. NX; t 3t - _eeping I, and AOC t 32 - Bookkeeping It may be subslituted lor 

NX; 201 - Principle. of Accounling 

4 
3 
3 

3 
3 

16 

4 
3 

4 
3 

~ 
17-18 

4 
4 

3-4 
~ 
14-16 

62 

4 
3 
3 
3 
3 
3 
3 
3 
3 

·3 

NOTE: Sludenls may obIaln credit toward a degree or cartillca'e for only one 01 each of file pair. 
01 couraesllsted below: 

DP133 or CS184 
DP23t orCS t86 
DP244orCSt82 
CS175orCS174 

Educational Paraprofessionals are employed under job titles such as 
teacher aide, assistant teacher, library assistant, P.E. aide, study hall teacher, 
tutor, tutoring coordinator, youth worker, special education aides, etc. ' 
Individuals working with handicapped children have found this program to be 
especially beneficial. 

SEMESTER I 
EP 131 Introduction to Educational Processes I 
EP 135 Arts and Crafts 

t Technical Electives 

SEMESTER II 
EP 129 Communication Skills for Educational 

Paraprofessionals 
EP 134 Introduction to Media 
EP 133 Introduction to Educational Processes II 

I Technical Electives 

SEMESTER III 
EP 249 The Exceptional Child 
EP 804 Cooperative Work Experience 

t Technical Electives 

SEMESTER IV 
EP 814 Cooperative Work Experience 

t Technical Electives 

Minimum Hours Required: 

1 T &chnicel Electives - Must be selected from the following: 
Communications (twelve hours to be chosen trom the fOllowing): 

Oevek)pmental Studies ReadWtg andlor Writing 
COM t 3t Applied Composillon and Speech 
COM 132 Applied ColJlXlSillon and Speech 
ENG tOt ColJlXlSlllon and Exposllory Reading 
ENG t02 Conl>osillon and Llleratule 
ENG (200 ieveO - any two courses at the sopIIomOretevel 

Additional courses must be selected Irom the following: 
EP 245 Diver,Hied Studies 
EP 246 DiversHIed Studies 

CREDIT 
HOURS 

3 
3 

_9_ 
15 

3 
3 
3 

_6_ 
15 

3 
4 
~ 
15-16 

4 
11-12 
15-16 

60 

t2 

3 
3 
3 
3 

t 
2 



~ EP247 Diversified StudIOS 3 
HD104 Educatfol"lal and Career Planning 3 
HD 105 Basic Processes of Interpersonal Aelations 3 
H0107 Developing Leadership BehaVIOr 3 
DM090 Pre Algebra Mathematics 3 
MTH 117 Fundamental Concepts of Mathematics f01 Elementary 

Teachers or Mathematics elective 3 
LS 101 Introductoo to UbrBrv Research 3 
OFC172 Beginnin~ Typing 3 
OFC 174 IntBtrned181e Typing 2 
PEH 10l FUndamentais of Health 3 
PEH 144 IntrOduction to Physical EdUCation 3 
PEH257 : Advanced First Aid and EmergencyCare 3 
PSY lOS' Introduction to Psychology 3 
PSY201 Developmenlal psychology 3 
SOC 101 IntrOduction to SocIOlogy 3 
SOC 102 Social Problems 3 
SOC 203 Marriage and Family 3 
SDC204 American Minorities 3 
SPE lOS FundamentalS Of Public Speaking 3 
TPD f41 Beginning Sl!jn Language 4 
TPD 143 Intermedl8te Slgn. Language 4 

A.ft or MuStc 8S appropr\4ite and approved by EP instructor Other courses occupationally appropnate 
and approved by the E P instructor. 

EDUCATIOIIAL A .... TANT 
(Certificate) \ 

SEMESTER I 
EP 131 Introduction to Educational Processes I 
EP 135 Arts and Crafts 

: Technical Electives 

SEMESTER II 
EP 129 Communication Skills 

Paraprofessionals 
EP 134 Introduction to Media. 
EP 249 The Excephor.al Child 

: Technical Electives 

Minimum Hours ReqUired 

for 

lTechniCal Electives· MUSl be selected, .,rom the follOWing: 
DevelOpmental StudIOS Reading anQIof Writing 
COM 131 ~~Co~rt~and~ch 
COM 132 ~~Compos'bOl\ arod ~ch 
ENG 101 Compos,IIon and E.posrtory Readlll9 
ENG 102 Composlhon and literature 

.• , ENGi200level) 
EP 133 
EP245 

• EP246 
EP247 
EP804 

Introduction to EdUcational Processes II 
Oiversihed Studies 
DiversifKtd StudieS 
OJversdMtd Studl8S 
Cooperative Work Experience 

Educational 

CREDIT 
HOURS 

3 
3 

_9_ 
15 

3 
3 
3 
6 

15 

30 

3 
3 
3 
3 

3 
1 
2 
3 

• 

EP814 Cooperative Work Expenence 4 
HD 104 Educational and Career Planning 3 
HO 105 BaSiC Processes at Interpersonal Relations 3 
HO 107 Developing Leadersh" BehaviOr 3 
DM090 Pre Algebra MathematiCS 3 
MTH 117 Fundamental Concepts of Mathematics For Elementary 

l' eachers or Ma\'nemabCs Elective 3 
LS 101 Introduction to library Research 3 
OFC 172 Beginnmg TYPIng 3 
OFC 174 Intermediate Typing 2 
PEH 101 FundamentalS 01 Health 3 
PEH 144 Introduction to Physical Education 3 
PEH257 Advanced First Aid and Emergency eare 3 
psy lOS Introduction to Psychology 3 
PSY201 Developmental Psychology 3 
SOC 101 Introduction to Sociology 3 
SOC 102 SocI8I Problems 3 
SOC 203 Marriage and Family 3 
SOC 204 Amencan MinoritieS 3 
SPEIOS FundamentalS of PubliC Speaking 3 
TPO 141 Beginning Sl!jn Langage 4 
TPO f43 Intermediate Sign language 4 

Art or music as appropriate and approved by EP instructor 
appropnate and approved by the EP instructor 

Ottler courses occupationally 

RIIGIIIEERIIiG TECHNOLOGY 
(Associate Degree) 

The engineering technology program provides the. studen.! with a broad 
educational background in several technical areas. DUring the lirst year a baSIC 
"core curriculum" is followed by all students. In the second year the student will 
specialize in one of the tollowing areas: electric power, electro-mechanical. fluid 
power, or quality control. Also during the second year, the student may choose 
to partiCipate in a cooperative educational program where college credit may be 
earned lor related work experience. 

SEMESTER I 
ET 190 
OCT 121 
EGT 141 
MTH 195 
EGR 186 
OFT 182 

OFT 183 

SEMESTER II 
ET191 
EGT 142 
MTH 196 
ET 193 
EGT143 

DC Circuits and Electrical Measurements 
Introduction to Quality Control 
Basic Hydraulics and Fluid Mechanics 
Technical Math 
Manufacturing Processes 
Technician Drafting or 
Basic Drafting 

ACClrcuits 
Instrumentation & Testing 
Technical MathematiCS 
Active DeviCes 
Technical Programming 

CREDIT 
HOURS 

4 
2 
4 
3. 
2 
2 

---ill-
17·19 

4 
3 
3 
4 

_4_ 
18 



SEMESTER III 
COM 131 Applied Compositi'on & Speech 
EMT 232 Applied Mechanics· 
OCT 122 Dimensional Measurement 
EMT 242 Digital Control Circuits· 

: Technical Elective 

SEMESTER IV 
PHY 131 Technical Physics 
OCT 220 Physical & Environmental Testing· 
EMT 228 Amplifiers and Control Circuits· 
FLP 222 Fundamentals of Pneumatics· 
EGT 804 Cooperative Work Experience or 

t Technical Elective 

Minimum Hours Required: 

t Technical Elective - Must be selected from Ihe follOwing: 
EGT 240 Electron;' Control Systems 
EMf 237 Electromagnetic and Dogital Machine Control 
ELP 244 Advanced Electric Power Systoms 
EMT 239 Principles of Microprocessor Control 
FLP 225 Advanced Fluid Power Syslems 
EGA 187 Manufacturing Processes 
OCT 227 Non-Destructlve Testing 
OCT 236 ADvanced Quality Conl'oI Syslems 
EMT 233 Elecl,ical Machinery 

3 
4 
3 
4 

--H..... 
16-18 

4 
3 
4 
3 

2:4 

16-18 

67 

3 
3 
• • 4 
2 
3 
4 
3 

SEMESTER II 
ET 191 
EGT 142 
EGT240 
ELP244 
EMT237 

ACCircuits 
Instrumentation & Testing 
ElectroniC Control Systems 
Advanced Electric Power Systems 
Electromagnetic and Digital Machine Control 

4 
3 
3 
4 

_3_ 
17 

Minimum Hours Required: 31 

EIIGIIIE.R111O TECHIIOLOGY· BLECTRO-•• CIIAIIICAL CDTIPICA" 
(Certificate) 

This one-.year program rs designed to prOVide the student with basic technical 
, skills for entry into the automated industrial environment. All of the courses 

required for the one-year certificate are applicable to the Engineering 
Technology AsSOCiate Degree. 

SEMESTER I 
ET 190 
EGR 186 
EGT 141 
MTH 195 
EMT232 

SEMESTER II 

DC Circuits and Measurements 
Manufacturing Processes 
Basic Hydraulics and Fluid Mechanics 
Technical Math 
Applied Mechanics 

CREDIT 
HOURS 

4 
2 
4 
3 

_4_ 
17 

°A Siudent may lake Cooperative Work EXP'I'ience (EGT 803. 804. 813 or 814) In lieu 01 a,second OFT 182 
yea' cour'. nol in his 0' her major (excluding Applied Physics and Applied ComposillOn and ET 191 

, Technical Drafting 
ACCircuits 

2 
4 
3 
4 
3 

Speech). PUOr dlVtsKJn approval IS reQUired for substituUon. EGT 142 Instrumentation and 'resting 
Active Devices 

ENGINEERING TECHIIOLOGY ° .... CTRIC POWD CPTIPICATE 
(Certificale) 

A one-year program providing the student with skill and development 
opportunities in the Electric Power industry. All of the courses required for the 
olle·year certificate are applicable to the Engineering Technology Associate 
Degree. 

SEMESTER I 
ET 190 
MTH 195 
EGR 186 
OFT 182 
EMT233 

DC Circuits and Measurements 
Technical MathematiCs 
Manufacturing Processes 
Technical Drafting 
Electrical Machinery 

CREDIT 
HOURS 

4 
3 
2 
2 

_3_ 
14 

ET 193 
EMT237 
MTH 196 

Electromagnetic and Digital Machine Control 
Technical Mathematics 

Minimum Hours Required: 

ENGINEERING TECHNOLOGY· FLUID POWD CERTIFICATE 
(Certificate) 

_3_ 
19 

36 

A one·year ~rogram providing the student with skill and development 
opportunities In the field of hydrauliCS and pneumatiCS. All of the courses 
reqUired for theone-year certificate are applicable to the Engineering 
Technology ASSOCiate Degree. 

SEMESTER I 
EGT 141 
ET 190 

Basic Hydraulics and Fluid Mechanics 
DC Circuits and Measurements 

CREDIT 
HOURS 

4 
4 



MTH 195 
OFT 182 
EGA 186 

SEMESTER II 
FlP222 
FLP225 
EGT142 
EGT240 
MTH 196 

Technical Mathematics 
Technical Drafting 
Manufacturing and Processes 

Fundamentals of Pneumatics 
Advanced Fluid Power Systems 
Instrumentation and Testing 
Electronic Control Systems 
Technical Mathematics 

Minimum Hours Required: 

EIIO ...... IIO TECHIIOLOGY • QUAUTY COJITROi. CBRT.PICATII 
(Certificate) 

3 
2 
2 
15 

3 
4 
3 
3 

_3_ 
16 

31 

This one-year program develops the basic skill necessary for advancement in 
a purchased materials. machine shop or assembly inspection department. All 
of the courses required for the certifiCate are applicable to the Engineering 
Technology Associate Degree. 

SEMESTER I 
QCT 121 
OCT 122 
EGT 141 
EGR 186 
MTH 195 
OFT 182 

., SEMESTER II 
EGT143 
QCT227 
QCT220 
ET 190 
MTH 196 

Introduction to Quality Control 
Dimensional Measurement 
Basic Hydraulics & Fluid MechaniCS 
Manufacturing and Processes 
Technical Mathematics 
Technical Dralling 

Technical Programming 
Non-Destructive Testing 
PhysicaVEnvironmental Testing 
DC Circuits 
Technical Mathematics 

Minimum Hours Required: 

. CREDIT 

HOURS 

2 
3 
4 
2 
3 

_2_ 
16 

4 
3 
3 
4 

_3_ 
17 

33 

SEMESTER I 
MTH 195 
ET 190 
BPA 177 
EGR 186 
OFT 186 

SEMESTER II 
MTH 196' 
ET 191 
BPA178 
EGR 187 . 
MS133 

SEMESTER III 
MS134 
OCT 121 
COM 131 
CS 175 
EGT804 
t Elective 

SEMESTER IV . 
MGJI36 
EGT143 
HD 105 
MGT 171 
EGT814 
t Elect'lves 

Technical Mathematics 
DC Circuits 
Blueprint Reading I· 
Manufacturing Processes 
Basic Drafting 

Technical Mathematics 
ACCircuits 
Blueprint Reading 11* 
Manufacturing Processes 
Basic Lathe· 

Basic Milling Machine· 
Introduction to Quality Control 
Applied Composition and Speech 
Introduction to Computer Science 
Cooperative Work Experience or 

PrinCiples of Management 
Interpretation of Technical Data 
Interpersonal Relations 
Introduction to Supervision 
Cooperative Work Experience or 

Minimum Hours Required: 

I Electives - Must be setected Irom the loIIowing: 

fGT 803 COoperative Wort< Experience 
EGT 8'3 COoperative Wor1< E"""rlence 
ECO 20t Principles 01 Economics I 

ENGINEERING TECHIIOLOGY .MAIIUFACTURIIiG EIIGIIiERRING OPTIOII OCT t22 Dimerl$ional Measurement 
• ET 193 Active DOVICes 

(Associate Degree) OCT 220 Physical and Environmental Tesbng 
EGT 141 Basic Hydraulics and F\l1d Mechenics 

The Mar.ufacturing Engineering Technology option prepares the student for 
technician level employment in industrial manufacturing. Training in 
mar.utacturing processes, machine tools. drafting. blueprint reading and 
Quality control is emphasiZed. 

PHY I 3 I AjlpIied Physics 
HUM 101 IntroducbontotheHumanltlea . 
58 131 American Civilization 
SPE 105 FundamentalS 01 PublIc Speaking 
COM t 32 Al>PliedCcmp08lt1on and. SPeec~ 

• Donal .. courses offered at Mounlaln View COllege 

CREDIT 
HOURS 

3 
4 
2 
2 

_4_ 
15 

3 
4 
2 
2 

_5_ 
16 

5 
2 
3 
3 

3-4 

16-17 

3 
- 4 

3 
3 

3-4 

16-17 

63 

3 
3 
3 
3 
4 
3 
4 

.4 
3 
3 
3 
3 

... 
o 



... 

• A.AO .. ..,. CAR ..... - ADIIllilaTRATIV •• AllAO .... TOPnO. 

(Associate Degree) 

The Administrative Management option offers a. continuation 01 the trad~ional 
management and business studies. thiS option Is deSigned for studenls 
seeking a detailed examination 0' managemenl pracllces. lechnlques. and 
Iheories. 

SEMESTER I 
MGT 136 
BUS 105 
COM 131 
HUM 101 

t Elective 

SEMESTER II 
MGT 206 
ACC201 
COM 132 
CS175 
MTH 111 

MTH 112 
MTH 130 

SEMESTER III 
ACC202 
BUS 234 
EC0201 
psy 131 

t Elective 

SEMESTER IV 

Principles of Management 
Introduction to Business 
Applied Composition and Speech" 
Introduction to the Humanities 

Principles 01 Marketing . 
Principles of Accounting I"" 
Applied Composnlon and Speech" 
Introduction to Computer Science 
Mathematics lor Business and Economics I or 
Mathematics lor Business and Economics II or 
Business Mathematics 

Principles 01 Accounting II 
Business Law 
Principles 01 Economics I 
Human Relations 

MGT 242 Personnel Administration 
BUS 237 Organizational BehaVior 
ECO 202 Principles of Economics II 
OFC 231 BUSiness Communications 
Social Science elective or Humanities elective 

t Elective 

Minimum Hours Required: 

t EIOCliv"" - May be selected trom the tollowing: 
MGT 137 Principles ot Retailing 
MGT 153 Smalt Business Management 
MGT 2 I 2 SQeeial Problems in Business 
MGT 230 Salesmanship 
MGT 233 AdvertiSing and Sales P,omotion 
OFC 160 Qt1iee Machines 
n~r. 1 7? Beainning Typing 

CREDIT 
HOURS 

3 
3 
3 
3 

_3_ 
15 

3 
3 
3 
3 
3 

15 

3 
3 
3 
3 

_3_ 
15 

3 
3 
3 
3 
3 

_3_ 
18 

63 

3 
3 
I 
3 
3 
3 
3 

... .. 
" Sludents mer subatnUle ENG 101 fo, COM 131 and ENG 102 lor COM 132 With ",,_n 0' 

the Division CIIair. Students must take Speech lOS as an etective ""'en "_"Ullng ENG 101 
and 102. 

""Students may subslijute ACC 131 and Ace 132 'or Ace 201. Only Ihree hOurs may be applied to 
the required n\.n\ber of hours lor granting the degree. 

.AllAO .. ..,. C~ - .1D-.AIlAO .... T OPTIO. 
(Associate Degree) 

The Mid-Management option is a cooperative plan with members 01 the 
business community whereby the student attends college classes .In 
management and related courses and concurrently wor1<s at a regular. paid. 
part-time or full-time job in a sponsoring business firm. To enter the Mid­
Management option. students must make formal application and. be 
interviewed by a member 01 the Mid-Management laculty before hnal 
acceptance will be granted. 

CREDIT 
HOURS 

SEMESTER I 
3 MGT 136 PrinCiples 01 Mana~ement 

MGT 150 Management Training 4 
MGT 154 Management Seminar: Role of Supervision 2 
BUS 105 Inlroduction to BUSiness 3 
COM 131 Applied Composition and Speech" _3_ 

15 

SEMESTER II 
4 MGT 151 Management Training 

MGT 155 Management Seminar: Personnel Management 2 
COM 132 Applied Composition and Speech' 3 
CS175 Introduction to Computer Science 3 
HUM 101 Introduction to the Humanities 3 
MTH 111 Mathematics for Business and Economics I or 3 

MTH 112 Mathematics lor Business and Economics" or 
MTH 130 Business Mathematics 

18 

SEMESTER III 
MGT 250 Management Training 4 
MGT 254 Management Seminar: Organizational 

2 Development 
ACC201 Principles of Accounting I" " 3 
EC0201 Principles of Economics I 3 
PSY 131 Human Relations 3 

15 

SEMESTER IV 
4 MGT251 Management Training 

MGT 255 Management Seminar: Business Strategy. the 
2 DeCision Process and Problem Solving 

EC0202 Principles of Economics II 3 



Social Science eleclive or Humanities elective 
t Elective 

Minimum Hours Required: 

t Elective - May be selected Irom t~ following: 

MGT 137 Principles of Retailing 
MGT' 53 Small BUSiness Management 
MGT 212 Special Problems In BUSiness 
MGT 230 Salesmanship 
MGT 233 Advertising and Sales Promotion 
OFC 160 Office Machines 
OFC 172 Beginning Typlng 

3 
_3_ 

t5 

63 

3 
3 
1 
3 
3 
3 
3 

• Studenls may substitute ENG tOl lor COM 131 and ENG 102 for COM 132 With penmlssion of the 
Otvtston Chaif. Studenls must take Speech lOS as an elective when substituting ENG 101 and 
1~ . 

•• Students may substitute ACC t 3 t and ACC 132 for Ace 201 " Only three hOurs may be applied 
10 the required nurnt>er of hours for granting the degree. 

MANAQUIENT CAREERS - SMALL aU8IN.SS MANAGEMENT OPTION 

(Associate Degree Program) 

The Small BUSiness Management option is deSigned to assist owners and 
managers of small bUSinesses in developing the skills and techniques 
necessary for operation. This option is also designed for students who plan to 
become owners or operators of small businesses. 

SEMESTER I 
MGT 136 
MGT 153 
COM 131 
HUM 101 

tElective 

SEMESTER II 
MGT 157 

BUS 105 
COM 132 
CS 175 
MTH 111 

MTH 112 
MTH 130 

SEMESTER'" 
MGT 206 
MGT 211 
ACC201 
EC0201 

Principles of Management 
Small Business Management 
Applied Composition and Speech" 
Introduction to the Humanities 

Small Business Bookkeeping and 
Accounltng Practices 

Introduction to Business 
Applied Composl! ion and Speech" 
Introduction to Computer Sc,ence 
Mathematics for BUSIness and Economics lor 
Mathematics for BUSiness and EconomIcs II or 
BUSIness Mathemaltcs 

PrinCIples of Marketing 
Small BUSIness Operations 
Principles of Accounting I"" 
Principles of Economics I 

CREDIT 
HOURS 

3 
3 
3 
3 
3 
15 

3 
3 
3 
3 
3 

15 

3 
3 
3 
3 

psy 131 Human Relallons 

SEMESTER IV 
MGT 210 Small BUSiness CapItalization, Acqusition 

and Finance 
BUS 234 BUSiness Law 
ECO 202 Principles of Economics II 
Social Science elective or Humanities elective 

tElective 

Minimum Hours Required 

t Electives - May be selected from Ihelollowmg: 

MGT 212 Special Problems in Business 
OFC 160 Office Machmes 
OFC 172 Beginning Typing 

_3_ 
15 

3 
3 
3 
3 

_3_" 
15 

60 

1 
3 
3 

• Studentsmay substllute ENG 10' for COM 131 and ENG 102 for COM 132 With permission of 
the OlvtSlOn Chalf. Students must take Speech 105 8S an electiVe when substituting ENG 101 
and'02 • 

•• StudenlS may subSlitute Ace 131 and Ace 132 for Ace 201. Only Ihree hours may be applied fO 
the feqwred nOOlber ot hours for granting the degree 

OPPICI! CARDRS - ADMINI8TRATIVe ASSISTANT OPTION 
(Associate Degree) 

The primary objective 01 the Administrative Assistant Option to the Office 
Careers Program is to prepare students for positions as assistants to 
administrators within public and private firms and agencies. Emphasis in this 
program is on the development of organizational and management skills in 
addition to basic office skills. 

SEMESTER I 
OFC 160 

t OFC 172 
OFC174 

+COM131 
MTH 130 
BUS 105 

t ElectIve 

SEMESTERfi 
tOFC174 

OFC273 
OFC162 
OFC 165 
CS175 
MGT 136 

+ COM 132 

Office Machines' 
Beginning Typing"" or 
Intermediate Typing 
Applied CompoSition and Speech 
BUSiness MathematiCS 
Introduction to Business 

Intermediate Typing or 
Advanced Typing 
Office Procedures 
Introduction to Word Processing 
Introduction to Computer Science 
PrinCiples of Management 
Applied Composition and Speech 

CREDIT 
HOURS 

3 
3 

(2) 
3 
3 
3 

_3_ 
17·18 

2 

3 
3 
3 
3 
3 . 

17";;: 



SEMESTER III 
t OFC273 

t Elective 
OFC231 
ACC 131 

ACC201 
psy 131 

PSY 105 
t Electives 

SEMESTER IV 
OFC256 

BUS237 
HUM 101 

t Electives 

Advanced Typing or 

Business Communications 
Bookkeeping I or 
Principles of Accounting 
Human Relations or 
Inlroduction to Psychology 

Office Management or 
Organizational Behavior 
Introduction to Humanities 

Mtnimum Hours Required: 

tElectives - Must be taken from the lonowmg: 
OFC MY OFC course may be seleCted 
OFC803I804 Cooperalive Wor1< EJCI)8rienc8 
ACC t 32 Bookkeeping II 
ACC202 PrlOcip~s of Accountmg II 
BUS 143 Personal Finance 
BUS 234 BuSiness Law 
BUS 237 Organozallonal Behavior 
MGT t 36 Princ!ples of Management 
MGT 242 Personnel Administration . 
es 250 Conle"llOrary Topics In Computer SCience 
es 25 t Special T op;cs In Computer SCience 
ECO 20t PrneiplOs ot EconomICS I 
SPE 105 Fundamenlals of Pubhc Speaking 

2 

3 
3 

3 

_6_ 
17 

3 

3 
_9_ 

15 

66 

3-4 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 

tSludents may be placed in typing courses based on proficiency level determined by previous 
training. exp8fience ardor placement tests. 

.. Sludents may subslitute ENG 101 for COM 131 and ENG 102 lor COM 132 Wllh permrssion 01 
the Division Chair, However. students must take SPE 105 as an electiye when substituting ENG 
101 and ENG 102 
'OFC 1~2 OFC 193 andOFC 194 taken cumulalivelywill be equivalent toOFC 160. 

"OFC 176: OFC 177 and OFC 178 taken cumulalively will be eQUivalent toOFC 172. 

OPPlc.ca ....... _ Ll!GAL .eCRETARY OPTION 
. (Associate Degree) 

SEMESTER I 
OFC 159 

OFC 103 
OFC 160 

t OFC 172 
OFC174 

tCOM 131 
MTH 130 

SEMESTER II 
OFC 166 

OFC 104 
: OFC 174 

OFC273 
OFC 162 
ACC 131 

ACC201 
BUS 105 

tCOM 132 

SEMESTER III 
·OFC 165 
OF.C 167 
OFC231 

,OFC266 
OFC273 
t Elective 

CS175 

SEMESTER IV 
OFC265 
OFC274 
OFC275 

OFC803 
OFC804 

HUM 101 
PSY 131 

psy 105 

Beginning Shorthand or 
Speedwriting 
Office Machines· 
Beginning Typing·· or 
Intermediate Typing 
Applied Composition and Speech 
BUSiness Mathematics 

Intermediate Shorthand··· or 
Speedwriting Dictation 
Intermediate Typing or 
Advanced Typing 
Office Procedures 
Bookkeeping I or 
PrinCiples of Accounting I 
Introduction to Business 
Applied Composition and Speech 

Introduction to Word Processing 
LegalTerminology and TranscripllOn 
BUSiness Correspondence 
Advanped Shorthand 
Advanced Typing or 

Introduction to Computer Science 

Word Processing Practices and Procedures 
Legal Office Procedures 
Secretarial Procedures or 
Cooperative Work Experience or 
Cooperative Work Experience 
Introduction to Humanities 
Human Relations or 
Introduction to Psychology 

The primary objective of this option isto prepare students to become competent'Minimum Hours Required: 
legal secretaries, capable of performing office and clerical duties within public 
and ~Ivate firms and .agfln~ies. Students enrolled in the program will have an !Electives _ MUSI be laken Irom Ihe 101lOwing: 
oppo unity. to secure intensive training In basic skills. An Associate in Applied FC 
Art.S and SCiences Degree is awarded for successful completion. 00FC803/804 Any OFCcourse maybe selecled 

Cooperative Work Experience 
Ace 132 Bookkeeping II 
AOC 202 PrinCiples of Accounting II 
BUS 143 Personal Finance 

... 
Co> 

CREDIT 
HOURS 

4 
3 
3 

(2) 
3 

_3_ 
15·16 

4 
(3) 
2 

3 
3 

3 
_3_ 
17·18 

3 
3 
3 
4 
2 

(3) 
3 

18·19 

3 
3 
3 

(4) 
3 
3 

15·16 

67 



BUS 234 
BUS 237 
MGT 136 
MGT 242 
CS250 
CS251 
EC0201 

.. SPE 105 

Business Law 
Organizational Behavior 
PrincipleS of Management 
Personnel AdminJstlahon 
Contemporary T epics in Computer Science 
Special TopiCS In Computer Science & Data Processing 
Principles of Economics I 
Fundamentals of PubliC Speaking 

3 
3 
3 
3 
3 
4 
3 
3 

lStudents may be placed in typing courses based on prolicier,cy level determined by previous 
traming. experience a~/or ;:>Iacemenl tests. 

... Students may subStitute ENG 101 for COM '~1 and ENG 102 lor COM 132 wIth permi'Ss)()(. at the 
DivisIOn Chair. However. students must take SPE 105 as an elective wher, SubStituting ENG 101 
and ENG 102. 

t 11 OFC 103 and OFC 104 are taken. an approved elect'rv9 may be substituted, 

·OFC 192 OFC 193 andOFC 194 taken cumulativelyw,1I be equIValent 10 OFC t60 
"OFC t 76· OFC 177 and OFC 178 taken cumulatively will be equivalent toOFC 172. 

·"OFC 187: OFC t88 and OFC 189 taken cumulatIVely w,1I be equivalenttoOFC t66 

OFFICE CAREBRa - PROFESSIONAL SECRETARY OPTION 

(Associate Degree) 

The primary objective of this option is to prepare students to become competent 
secretaries, capable of performing ofltce and clencal duties Within public and 
private firms and agencies. Students enrolled in the program Will have an 
opportunity to secure intensive training in basic skills. An Associate in Applied 
Arts and Sciences Degree is awarded tor successful completion. 

SEMESTER I 
OFC 160 
OFC 159 

OFC 103 
t OFC 172 

OFC 174 
tCOM 131 

MTH 130 

Office Machines' 
Beginning Shorthand or 
Speedwriting 
Beginning Typing" or 
Intermediate Typing 
Applied Composition and Speech 
BUSiness Methematics 

Intermediate Shorthand'" or 
Speedwriting Dictation 
tntermediate Typing C?r 
Advanced Typing 
Office Procedures 
Bookkeeping I or 

CREDIT 
HOURS 

3 
4 

3 
(2) 
3 
3 

15·16 

4 
(3) 
2 

3 
3 

SEMESTER III 
OFC 165 
OFC231 
CS 175 

# OFC266 
PSY 131 

PSY 105 
OFC273 
1 Elective 

SEMESTER IV 
OFC265 
OFC275 

OFC803 
OFC804 

HUM 101 
t Electives 

Introductior, to Word Processing 
Business Correspondence 
Introduction to Computer SCience 
Advanced Shorthand 
Human Relations or 
Introduction to Psychology 
Advanced Typing or 

Word Processing Practices and Procedures 
Secretarial Procedures or 
Cooperative Work Experience or 
Cooperalive Work Experience 
Introduction to Humar,ities 

Minimum Required Hours: 

tElect,v .. - Must be taken Irom the lollowing: 

OFC Any OFC course may be selected 
OFC 803J8()4 Cooperative WOill Experience 
ACC 132 Bookt<eeping II 
N:C 202 Principles of Accounting II 
BUS t 43 Personal Finance 
BUS 234 Business law 
BUS 237 Otgantzalional Behavior 
MGT t 36 PrlnC""".ot Management 
MGT 242 Personnel Administration 
CS 250 Contamporary Topic. ,n Comput.r SClenca 
CS 251 Spec .. 1 TopICS in Computal SCienca & Data Processing 
EC0201 Prin~sofEconomICS I 

.. SPE 105 Fundamentals of Public Speaking 

3 
3 
3 
4 
3 

2 
-...QL 
18·19 

3 
3 

(4) 
3 
~ 
15·17 

67 

3~ 
3 
3 
3 
3 
3 
3 
3 
3 

• 3 
3 

:Students may be placed In typing COUrses based on profici8ncy level determined by previous 
training. experience andlor placement tests. 

.. Students may sUbstrtute ENG 101 lor COM 13t and ENG 102 lor COM t32 with pelmiSSion 01 the 
OMstOn CtIalL HO'W1Ner, S1uttenl& must take SPE 105 as an elective when SUbstituting ENG 101 
and ENG 102 

, II OFC 1 03 and OFC 104 are taken. an appr""ed elective maybe substituted. 

·OFC 192. OFC 193 and OFC ts. taken cumulatively will be equtvalent to OFC 160. 
• ·OFC 176. OFC t 77 and OFC 178 taken cumulatively wdl be equivalent to OFC 172 . 

• • ·OFC 187. OFC 188 and OFC 189 taken cumulatively will be equivalent to OFC 166. 

OFFICE CARDRS - GENHAL OF.FICE 

SEMESTER II 
OFC 166 

OFC 104 
t OFC 174 

'OFC273 
OFC 162 
ACC 131 

ACC201 
BUS 105 

tCOM 132 

PrinCiples of Accounting I 
Introduction to BuSiness 

3 (Certificate) 
3 The General Office Certificate Program is designed to provide. the student with a Applied CompoSitiOn and Speech -- basiC working knowledge and skillS in various ofltce acttvltles. A general 

17·18 knowledge of business concepts and procedures IS prOVided. 



CREDIT 
__ --!!HDURS 

SEMESTER I 
OFC160 

: OFC 172 
COM 131 
MTH 130 

1 Electives 

seUEST~RII 

ACC131 
. BUS 105 

CS 175 
I ElectIVes 

Office Machlr,es' 
Beglr,r,mg Typir,g' • 
Applied Compositior, ar,d Speech 
BuSlr,ess Mathematics 

Bookkeepir,g I 
Ir,troduclJor, 10 BUSlr,ess 
Ir,troduchor, to Computer Sc,er,ce 

Mmimum Hours Required: 

IE~hves - Must be laker.lrom the toIlOWl(,g 

OFC 103 Speedwnt'''9 Theo<y 
OFC 104 Speeownllf.g DlCtaltOt', 
OFC 159 8egU'.r;;r,gShOflharod 
OFC 162 Oiflce Procedures 
OfC 165 Ir,lrodUCllor, to WouJ P,ocess,r,g. 
OFC 166 1r.l8rmedl8te Shorlnar,d·"" 
OFC 174 lrotermed,ato Typl(.g 
OfC 231 BU5lr,ess Commur,1C8tior,s 
NX t 32 S-keepmg II 
ACe 20 I Prlr.Clples 01 AccOUr,"f.g J 
COM 132 Apphed Composilior. arod Speec,", 
psy 105 IntrOOUCllor, to PSyChOlogy or 

psy 131 Humar, RelahOf".S 
... GT 136 Pnr,Clplesol Mar.agemer,1 
BUS 234 Bus'fless Law 
CS 2~ Cor,temporary loplts .,. Computer Sc'er.ce 
OFC 273 Aavar.ced Typ'('9 
OFC 2l'::J Secretaraal Procedufes 
OFC 803 Cooperative WOrk Expener.ce Or 

OFC 804 Cooperahve Work Expefler,ce 

3 
3 
3 
3 

_7_. 
19 

3 
3 
3 

_7_ 
16 

35 

4 
3 
4 
3 
3 
4 
2 
3 
3 
3 
3 
3 

3 
3 
3 
2 
3 
3 

(41 

:Studer,IS whO can demonstrate prohcier.cy by prevIOUS trair.,r,g. expefier,ce or piacemer.I tests may 
substitute 8 cOurse from the electives listed lor the program. 

'OFC 192. OFC 193 and OFC 194 taken cumulatively will be equiva1er,t to OFC tOO. 
--OFC 176. OFC 177 andOFC 178 taken cumulativetywill beeQuivalenttoOFC 172. 

'''OFC 187. OFC 188andOFC \89 taken cumulatively will be equivalent toOFC 166 

OPI'lCIl CARHRS - GeNERAL OFFICE 

(Certificate - Accounting Emphasis) 

SEUESTERI 
OFC 160 

1 OFC 172 
ACY:: t 31 

Office Machines' 
Beginning Typing" 
Bookkeeping I or 

CREDIT 
HOURS 

3 
3 
3 

ACC201 
COM 131 
MTH 130 

1 Elective 

SEMESTER II 
t ACC 132 

t Elective 
BUS 105 
CS175 

1 Electives 

PrinCiples 01 Accounfing I 
Applied Compositior, and Speech 
Business Mathematics 

Bookkeeplr,g II or 

Introductior, to Busir,ess 
Introductior, to Computer Scier,ce 

Minimum Hours Required: 

tElectives - Must be taker. from the 'ollowir~: 

OFC t03 
OFC 104 
OFC 159 
OFC \62 
OFC 165 
OFC t66 
OFC 17' 
OFC231 
ACC 132 
ACC20t 
COU t32 
psy t05 

PSY t31 
MGTt36 
BUS 234 
CS250 
OFC273 
OFC27~ 
OFC803 

OFC804 

$peedwritino TheOry 
5peectwntlr,g DictatIOn 
~inning Shorthand 
OffICe Procedures 
Inlroduchor. 10 Word Processing 
Intermediate ShOrthand-·­
tntermedl8te Typtr.g 
BuSll1ess Communicartons 
S-keepongll 
Principles 01 Accounting I 
Apptoed Composilion and Speech 
IntroductiOn to Psychology or 
Human Relations 
Principles 01 Uanagemer,t 
Business law 
Contemporary Topics ir. Computer $cler.ce 
Advar.ced Typ.r,g 
SecretarIal Proce<Jures 
Cooperative Work Experier.ce or 
COoperahve Work E.xpenence 

• 
'''I 
\CII 

3 
3 

_3_ 
18 

3 

3 
3 

_8_ 
17 

35 

4 
3 
4 
3 
3 
4 
2 
3 
3 
3 
3 
3 

3 
3 
3 
2 
3 
3 

(4) 

:Studer,ls wtlo car. demot,strate prohcier.cy by prevIOUS tralr,lr,g. experler.ce or placemenllests may 
substitute a course trom (he electIVes Irsted lor the program 

J ReqUIred II ACC 131 was laker, previOusly. 

-OfC 192. OFC 193 aooOFC 194 taken cumulatively will be eQUIValent toOFC 160. 
"OFC 176.0FC 177 andOrc t781akencurrnJiatively W11fbe 8QUlvalent to OFC \ 72. 

•• ·OFC 187. OFC 188andOFC t89 taker. cumulativelywdl be equivalent toOFC 166. 

O .... ICE CARRERS - GENERAL O .... ICE 
(Certificate - Office Clerical Emphasis) 

SEMESTER I 
OFC 160 

• OFC 162 
f OFC 172 

COM 131 

Office Machines' 
Office Procedures 
Beginning Typing" 
Applied CompOsitior, and SpeeCh 

CREDIT 
HOURS 

3 
3 
3 
3 



MTH 130 
t Elective 

SEMESTER II 
OFC 165 
OFC174 
OFC231 
ACC 131 
BUS 105 
CS175 

Business Mathematics 

Introduction to Word Processing 
Intermediate Typing . 
Business Communications 
Bookkeeping I 
Introduction to Business 
Introduction to Computer Science 

Minimum Hours ReqUired: 

tElecti .... es - Must be laken Irom the following: 

OFC 103 Speedwriling Theory 
OFC 104 Speedwriling Diclatlon 
OFC 1 59 Beginnong Snorlhand 
OFC 166 Intermed~te $I1orthand··· 
OFC 231 Business Communications 
ACC 132 Bookkeeping II 
Act:; 201 Principles 01 Accounting I 
COM 132 Applied Composilion and Speech 
PSY 105 Inlfeductlon to PsycholOgy or 

psy 131 Human Relations 
MGT 136 PrinCiples 01 Management 
BUS 234 BUSIness law 
CS 250 Contemporary Topics.n Computer Science 
OFC 273 Actvanceo Typing 
OFC 275 Se<;re18f'81 ProcCllures 
OFC 803 CooperatIve Work E)(perience or 

OFC 804 Cooperative Work Experience 

3 
_3_ 

18 

3 
2 
3 
3 
3 

_3_ 
17 

35 , 
4 
3 
4 
4 
3 
3 
3 
3 
3 

3 
3 
3 
2 
3 
3 

(41 

:Sludents who can demonstrale proficiency by previous training. expenence or placement tests may 
substitute a course Irom the electives listed lor the proglam. 

·OFC 192. OFC 193 andOFC 194 laken cumulatively will be eQUIValent toOFC 160. 
• ·OFC 116. OFC 177 and OFC 178 laken cumulatively Win be eQUIValent to OFC 172 

•• ·OFC 187. OJ;C 188 and OFC 189 laker, cumulallvety will be eqUivalent to OFC 166. 

OFPICI! CAREERS· INSURANCE 

(Certificate) 

SEMESTER I 
INS 108 
INS 109 
MTH 130 
OFC 160 
OFC 172 

OFC 174 

Personal and Commerciat Auto Insurance 
Personal Lines· Homeowners/Fire/Manne 
BUSiness Mathematics 
Oltice Machines 
Beginning Typing"' or 
Intermediate Typing 

CREDIT 
HOURS 

3 
3 
3 
3 
3 

(2) 

14·15 

SEMESTER Ii 
INS 110 CommerCial Casualty. Wor1<ers 

Compensation/General Liability/and Crime 
INS 111 TMP Commercial Fire/Commercial 

Marine/Fidelity Bond 
OFC 162 Office Procedures 
OFC 174 Intermediate Typing"or 
fTechnical Elective 
OFC 231 Business Communications 
OFC 803 Cooperative Wor1< Experience or 
OFC 804 Cooperative Work Experience 

Minimum Hours Required: 

:Electives - Must be taken from the fOllOwing: 

OFC 165 
OFC273 
CS 175 

Intrcxtuction 10 Word Processing 
AdVanced Typing 
Intrcxtuction to Computer Scient8 

3 

3 
3 
2 
3 
3 
3 
~ 
17·18 

31 

3 
2· 
3 

• :Students with prevIOus traini~ in tyPIng will be plaCed according to ability. 
Students who tOOl< OFC 174 first semester. Will take a technical elective second semester. 

ORNAMENTAL HORTICULTURB TECHNOLOGY - GREBNHOUSE PLORIST 
OPTION ' 

(Associate Degree) 

This option prepares a student to enter the florist industry. The student may 
direct his training toward his own goals through the selection of appropriate 
electives and occupational experIence. The program ptaces emphasis on 
those skills required for success in wholesale greenhouse flower production, 
retail floral design and sales, and retail greenhouse florist prOduction and 
sates. Upon graduation, a student is Qualified to enter a Wide number of 
positions in crop prOduction, sales and distribution, Ilorat design and ftower 
shop management. ' 

CREDIT 
HOURS 

SEMESTER I 
HLN 131 Horticultural SCience 4 
HLN 132 Landscape Trees 2 
BIO 115 Biological Science or 4 

BIO 110 Introductory Botany 
COM 131 Applied Composition and Speech 3 
MTH 195 Technical Mathematics or 3 

MTH 130 Business Mathematics 
16 

SEMESTER II 
HLN 133 Landscape Shrubs, Vines, & Ground Cover 2 
HLN 140 Herbaceous and Exotic Plants 3 
CHM 115 General Chemistry or 4 ... 

CJ> 



PSC 118 
ART 110 
BUS 105 

MGT 153 

SEMESTER III 
HLN235 
HLN226 
HLN 141 
MGT 206 

MGT 137 
. Electives 

SEI.IESTER IV 
HL/li234 
HLN236 
HLN245 
ACe 131 

MGT 157 

Elective 

Physical Science 
Basic Design I 
Introduction to Business or 
Small Business Management 

Propagation 01 Woody Ornamental Plants 
GreenhOuse Horticulture 
Floral Design 
Principles 01 Marketing or 
Principles 01 Retailing 

Ornamantal Crop Production 
Florist Management . 
Problems and Practices in Industry 
Bookkeeping or 
Small Business Bookkeeping and Accounting 
Practices 

Minimum Hours Required 

3 
3 

15 

2 
3 
4 
3 

_3_ 
15 

3 
4 
4 
3 

OIlNA.DlTAL HORTICULTURE TeCHNOLOQY - PLORIST CERTIPICATE 

(certificate) 

This program prepares the student to enter positions in floral desigr,. retail 
flower shop operatior,s. ar,d sales and distribution of flowers ar,d floliSI 
supplies. 

SEMESTER I 
HLN 141 Floral Design 
HLN 132 Landscape Trees 

, . ART"'10 ( Basic Design I 
':. BOO ~05 -: :tntroduction'to Business or' , . 

MGT 153 Small Business Management 
MTH 130 Business Mathematics 

SEI.IESTER II 
HLN236 
HLN 133 
HLN 140 
HLN804 

Florist Management 
Landscape Shrubs, Vines, & Ground Cover 
Herbaceous and Exotic Plants 
Cooperative Work Experience 

• 
CREDIT 
HOURS 

4 
2 
3 

·3 

3 
----;s 

4 
2 
3 
4 

ACC 131 Bookkeeping or ' 
MGT 157 Small Business Bookkeeping and Accounting 

Practices 

Minimum Hours Required: 

3 

16 

31 

... ... 

.... ...,."" _IICUL'IUM TaCI.IOLOQ'I - I ..... u. IIU ... 'I 
OPTIOII 
(Associate Degree) 
This option prepares a student to enter both the landscaping industry and the 
nursery industry at a technician level. The student may direct his training 
toward his own goals through the selection of elec,tives and occupational 
experiences, The course places emph;aSls on those skillS required for success 
in landscape service, nursery production and sates, and la~i~g planmng 
and contracting business, A student who completes thiS training IS also wetl 
prepared .Ior work in park and recreational departments, shopping center 
malls and Industrial parks and gardens, 

SEI.IESTER I 
HLN 131 
HLN 132 
BI0115 
,BIOll0 

HLN 145 
HLN 146 

SEMESTER II 
HLN 147 
HLN 133 
HLN 140 
MTH 195 

MTH 130 
CHM 115 

PSC I 18 

SEMESTER III 
,HLN 235 
HtN226 
·HLN 231 
HLN233 
COM 131 

SEMESTER IV 
HLN232 
HLN234 

Horticultural Science 
Landscape Trees 
Biological Science or 
Introductory Botany 
Landscape Development I 
Fundamentals of Landscape Planning 

Landscape Development II ". ',. , ,:' ,'" 
Landscape ShrubS, Vines, & Ground Cover 
Herbaceous and Exotic Plants 
.Technical Mathematics or 
Business Mathematics 
General Chemistry or 
Physical Science 

Propagation 01 Woody Ornamental Plants 
Greenhouse Horticulture ' 
Landscape Design I 
Nursery Operations 
Applied Composition and Speech 

Landscape Planning and Management 
Ornamental Crop Producllon 

CREDIT 
HOURS 

4 
2 
4 

3 
_3_ 

16 

3 
2 
3 
3 

4 

15 

2 
3 
4 
3 

_3_ 
t5 

4 
3 



HLN245 
AOC 131 

MGT 157 

BUS lOS 
MGT 153 

ProbJms and Practices in Industry 
Bookkeeping or 
Small Business Bookkeeping and Accounting 
Practices 
Introduction to Business or 
Small Business Management 

Minimum Hours Required 

4 
3 

3 

17 

63 

III'I~~ iiOR i leULTUM ftCIIIIOLOCIY - LAaec:AN ........ 'A 

(CertHicate) 

This program prepares the student to enter positions in h~ndScape 
construction. parll maintenance •. home landscape and garden services. and 
garden center and I)ursery sales. Through the selectio~ o,f electives ~~ 
occupational experiences the student can guide his tralOlng toward specifiC 
jobs. 

SEIoIESleR I 
HLN 131 
HLN 132 
HLN 146 
BUS lOS 

MGT 153 
MTH 195 

MTH 130 

SEMESTEAII 
HLNI33 
HLN 140 
HLN 145 
HLN804 
Elective 

Horticultural Sci8nce 
landScape Trees 
Fundamentats 01 Landscape Planning 
tntroductlon to Business or 
Small Business Management 
TecnniCal MathematiCs or 
Business Mathematics 

Landscape Shrubs. Vines. & Ground Cover 
Herbaceous and ExotiC Plants 
Landscape Development I 
Cooperative Worll Experience, 

Minimum Hours Required: 

RULeSTATe 
(Associate Degree) 

CREDIT 
HOURS 

4 
2 
3 
3 

3 

15 

2 
3 
3 
4 

_3_ 
15 

30 

The program in real estate is designed to develop the fundamental skills. 
attitudes and experiences which enable the student to function 10 deCISion-
makir,g positions in the real estate profession. • . 

SEMESTEAI 
COM 13t 

ENG 101 
BUS lOS 
MTH 130 

MTH 111 
RE 130 
RE 131 

SEMESTEAII 
COM 132 

ENG 102 
RE133 
RE 135 
RE 136 
Elective 

SEMESTEA III 

Applied Composition & Speech or 
Composition & Expository Reading 
Introduction to Business 
Business Mathematics or 
Mathematics for Business and Economics 
Real Estate Principles 
Real Estate Finance 

~ied Composition a~ Speech or 
Composition and Literature 
Reaf Estate Marlleting 
Reat Estate Appraisal 
Real Estate Law 
(Psychology. Sociology or Human DeYelopment) 

ECO 201 Principles of Economlcs I 
RE 230 Real Estate Office Management 
RE 250 Real Estata Internship I· 
RE 254 Real Estate Seminar I· 

; Techtlical ElectlYe 

SEIoIESleR IV 
GVT 201 American Govemment 
AOC 201 Principles of Accounting I 

; Technical Electives 

Minimum Hours Required: 

: Technical EIecIlYes - MUSI be selecled from .... folOwing: 

CREDIT 
HOURS 

3 

3 
3 

3 
_3_ 

15 

3 

3 
3 
3 

_3_ 
15 

3 
3 
4 
2 
3 ---;-s 

3 
3 

-L 
15 

60 

RE 233 Commerclallnvealmenl Ao.1 Es ... 1e . 3 
RE 235' Pr_rty Mlnagement 3 
RE 25' RoalEola1D InlDrnship II· 4 
RE 255 Raal EslalD Seminar II· 2 
ACC 202 Principles Of Accounling II 3 
ECO 202 Principles ot EconomICs II 3 
SPE '05 Fundamenlals 01 Pubic SPeaking. 3 
RE 240 Special Problems In Raal ~.lala , 

• Preliminary ,"""'iew by RIal ESIaIO Coordinator required. RE 250 and RE 254 "..., be Iakan 
eoncu(renlly. RE 25' and RE 255 musl bOlaken eoneurrenlly. 

... • 



DALLAS COUNTY COMMUNITY COLLEGE DISTRICT 

Career Education Programs BHC CVC EFC ECC MVC NLC ALC 
Accounting Associate x 
Advertising Art x 
Air Condltionino & Refrioeratfon 
Animal Medical echnolooy 
Apperel Design 
Architechtural Technology 

Architectural Draftina 
Auto Body Technology x 
Automotive Parts. Sales & Service x 
Automotive Technolooy Apprenticeship 
Automotive Technol~gy x 
Aviation Maintenance TechnolQgy 
Aviation Technolooy 

Air Cargo Transport 
Aircraft Dispatcher 
Airline Marl<etina 
Air Traffic Control 
Career Pilot 
Fixed Base Ojlerations/AirDort Man~emenl 

Banking and Finance 
Bankina 
Credit & Financial Manaaement 
Credit Union > 

Savinas & Loan '. 
Building Trades 

Carpentry-Residential & Commercial 
Electrical 

Child Develqpment Associate x 
CDA Training Certificate x 
Special Child x 
Administrative x 
Infant-Toddler x 

Commercial Music 
Arranger/ComJloser/CoQYist 
Music Retailing 
Recordino Technology· 

Construction Mana!tement & Technolqgy 
Data Processing 

Information Systems 
Key EntrvlData Control 
Operator 
Programmer x 
Small Computer Systems Information Specialist 

Diesel Mechanics 
Distribution Technology -
Draftina & Desion Technology 

Electronics Design Qption 
Educational Paraprofessional/Assistant 
Electronics Technolooy 

Avionics 
Digital Electronics 

Enaineerina Technoloay 
Electric Power 
Electro-Mechanical 
Fluid Power 
Manufacturing Engineering 
Quality Control 

BHC - Brookhaven College 
CVC - Cedar Valley College 
EFC - Eastfield College 

ECC - EI Centro College 
MVC - Mountain View College 

• 

x 

x 
x 

x I 

x 

x 
x 
x 
x 

x 

x x x x 

x x 

x 
x 

·x 
x 

x 
x 
x 
x 
x 
x 
x 
x 
x 

x 
x 
x 

x 
x 
x 
x 
x 

.. 

x 
x 
x 

x '. X x· x 
x 

x 
x' 

x x x 
x 

x x 
x 

x 

N LC - North Lake College 
RLC - Richland College 

x 

x 
x 

.x 
x 
x 

x 

x 

x 

x. 
x 
x 
x 
x 
x 

BHC CVC EFC ECC MVC NlC RLC 
FIre ProtectIon TechnolOllY x 
Food Service x 

Dietetic AssIstant & Technician x 
Food Service Operations x 

. School Food Service x 
Graphic Arts/Communications x 
Horology x 
Hotel-Motel QQ.erations x : 

Interior DeSign x , 

Legal Assistant x , 
Machine Parts In~ection x , 
Machine ShQ~ x 
Major Appliance Repair x 
ManlMlement Careers .x - x x x x x x 

Administrative Manastement .x x x x x x x 
Mid-ManlMlement x x x x x X'" x 
Purchasil'lll ManlMlement x x. 
Sales. Marl<eting & Retail Manaoement x )( ...t 
Small Business Man~ement x x x X t', X 

Medical x 
Associate Degree Nursina x· x·· x x··~ x·· 
Dental ASSisti'l9.. Technology x 
Medical Assistin.ll. Technolooy x 
Medical Laboratory Technolooy x .. !' 

Medical Transcr!Q!ion x j: 

Radi~r~~ Technolqgy x 

" Respiratory TheraJ!}' TeChnoloay x , 
Suroical Technology x 
Vocational Nursinji x· x x· ; ... 

Motorcycle Mechanics x ; 
Office Careers x x x x x x' x 

AdministrativeAssistant x x x x 'x x x 
General Office Certificate x x x x x x x 
Insurance Certificate' ". x 
L!l~al Secretaft x x x x x x x 
Professional Secret~ x x x x x x x· 
Records Management x 'x x II' 

O~tical Technolqgy x ; 
Omamental Horticulture Technolooy x 

Florist & Greenhouse Florist :', x 
Landsc!e.e Nurs!!y& Gardener x 

Outboard Marine Em!.ine MechaniCS x : 

Pattem Design x 
Precision QQ.tics TechnolQ.gy x 
Police Science TechnolQgy x 
Postal Service Administration x .. 
Real Estate x' x 
Retail Distribution and Marl<etino x x 

Commercial Design & Advertisino x 
Fashion Marl<etill!L x x " 

Small Engine Mechanics x -J 

Social Worl< Associate x 
Solar Ene~ Technolo~ x . 
TrainingParlUlrofesslonals lor the Deaf x 
Transportation TechnoloQY x 
Weidillll TechnolQgy x· x " 

• Programs are offered at the desIgnated colleges through EI Centro College . 
•• Second Year courses are offered at the designated colleges through EI Centro College, 
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Richland College 
12800 Abrams Rd. 
Dallas, Texas, 75243 
an equal opportunity institution 




